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% A A N M4 hiéu: QT.LD.17
UY BAN NHAN DAN ~ QUY TRINH Lan ban hanh: 06/00
PHUONG VAN DAU Cép gidy x4c nhdn nhén thin Ngdy ban hanh: 04/7/2024
clia ngudi cé cong
1. MUC PiCH

Quy dinh cach thure, trinh ty thye hién tha tuc Cép gidy xac nhan thin nhin clia ngudi

c6 cong thude tham quyén giai quyet ctia UBND phuong Vin Déau, quén Kién An, thanh
phé Hai Phong.

2. PHAM VI
Quy trinh &p dung cho viéc giai quyét thu tuc hanh chinh: Cap gidy xac nhén thin

nhan cta ngudi cé cong duge giai quyét bdi UBND phudng Vin Déu, quén Kién An, thanh
phd Hai Phong.

3. TAI LIEU VIEN DAN

- Tiéu chuén quéc gia TCVN ISO 9001:2015.
- M5 hinh hé théng quan 1y chét lwong.

- QT.MC.01

- Céc tai liéu khac theo quy dinh tai muc 5.1
4. PINH NGHIA/ VIET TAT

- UBND: Uy ban nhén dan

- TTHC: Thi tuc hanh chinh

- BP.TN&TKQ: B phan Tiép nhén va tra két qua (B phan mot cira)
- CV: Céng chue VH-XH

5. NOI DUNG QUY TRIiNH

5.1. CO SO PHAP LY

- Nghi dinh 61/2018/ND-CP ngay 23/4/2018 cia Chinh phd vé thuc hién co
ché mét ctra mot cira lién thong trong giai quyét thu tuc hanh chinh;

- Thong tu s6 01/2018/TT-VPCP ngay 23/11/2018 cua van phong Chinh phua
huéng dan thi hanh mot s6 quy dinh ciia nghi dinh s6 61/2018/ND-CP ngay 23/4/2018
ctia Chinh pht vé thuc hién co ché mét cira, mét cira lién thong trong giai quyét thi
tuc hanh chinh;

- Nghi dinh 107/2021/ND-CP ngay 06/12/2021 sta dbi, bo sung mot sb diéu
ctia Nghi dinh 61/2018/ND-CP ngay 23/4/2018 cua Chinh phu vé thuc hién co ché
mot cira, mot cira lién théng trong gidi quyét thi tuc hanh chinh;

- Nghi dinh 42/2022/ND-CP ngay 24/6/2022 quy dinh vé viéc cung cip thong
tin va dich vu cong truc tuyén cia co quan nha nudc trén moi trudng mang.

- Phap lénh Uu di nguoi ¢ cdng vai cach mang nam 2020;

- Nghi dinh s6 131/2021/ND-CP ngay 30/12/2021 ctia Chinh phu.

- Quyét dinh s6 108/QD-BLDTBXH ngay 15/02/2022.

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022;

- Quyét dinh s6 1423/QD-UBND ngay 25/5/2023 vé viéc cong b6 Danh muc thi
tuc hanh chinh stra doi, b6 sung thudc linh vuc Lao dong — Thuong binh va X3 hoi
trén dia ban thanh phd Hai Phong
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UY BAN NHAN DAN QUY TRINH
PHUONG VAN DAU Cip gidy xiac nhin nhin thin

ctia ngudi co cong

Ma hiéu: QT.LD.17
Lin ban hanh: 06/00
Ngay ban hanh: 04/7/2024

5.2. THANH PHAN HO SO

TT | Tén hé so S6 lwong | Ghicha

1. Pon dé nghi cip gidy xac nhan than nhan ngudi cé
cong

2. | Ban sao mdt trong céc gidy to sau:
- Gidy chimg nhén ngudi ¢6 cong hodc Ky niém
chuong nguoi hoat dong khang chién, bao vé to
qudc, 1am nghta vu qudc té bi dich bét tu day, huan o
chuong, huy chuong khéng chién, huin chuong, g
Huy chuong chién thang; ky niém chuong “Td
quéc ghi cong”; biang “ C6 cong véi nude”.
-Gidy to do c6 quan c¢6 thdm quyén ban hanh, xac
nhin mdi quan hé véi ngudi co cong gbm: Cin
cude cong dan hodc sb ho khau da dugc chp trude
ngay 01/7/2021

5.3. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhan
va tra két qua

Thoi gian xir ly

Phi, Lé phi

BP.TN&TKQ |5 ngay lam viéc Lé phi: khong

phuong

5.4, TRINH TU XU LY CONG VIEC

Trinh tuw. Trach nhiém

Thid gian Biéu mau/

Két qua
Buwére 1: Tiép nhan, kiém tra ho so
-CV thy ly ho so tiép nhé{l xtr 1y ho S0 | CV tai b6 phan Céc hd so theo
- Kiém tra ngay ho so ndp. Thuc hién TN&TKQ, Vi ned muc 5.2, c4c biéu
tiép nhidn va chuyén ho so theo | ngudilam cong oy mau lién quan
QT.MC.01 tac nguoi c6 dén ti€p nhédn ho

cong

sotai QT.MC.01

Buwée 2: Xac minh ho so

CV thu ly va nguoi phu trach cong tac
ngudi co cong xem xét, xac minh ho so

Cong chirc
phu trach
linh vuc

Céc biéu mau
2 ngay lién quan dén
tiép nhédn ho so
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M3 hiéu: QT.LD.17

UY BAN NHAN DAN QUY TRINH Lin ban hanh: 06/00
PHUGNG VAN DAU Cfip giﬁy xac I‘lhi_'il] nhén than Ngay ban hanh: 04/7/2024
clia ngwoi c6 cong
nguoi co tai QT.MC.01
cong
Bude 3: Cip gidy x4c nhin thin nhin
Sau khi xem xét, xac minh hd so dat| Coéng chic Mau sb 45 phu
yéu céu, cong chic phu trach, bao céo | phu trach linh | 2 ngay lam | luc 1 nghi dinh
lanh dao va ban hanh gidy x4c nhén | vuc ngudicé | viée 131/2021/ND-
thin nhan ctia ngudi ¢ cong cong CP
Budc 4: Tra két qua
Cong chuc thu ly lam thu tuc tai vdn | Céng chire thu . . BM.MC.01.06
- g Sl Sl Yengay | o e aaro &
thur, vao so theo doi/tra két qua ly, lam viee | Vacac biéu mau
- BP.TN&TKQ : lién quan

Luwu y: Phiéu theo ddi qud trinh xit Iy céng viéc — (BM.MC.01.05) phdi duwgc
thiee hién tai tung budc cong viéc ciua muc 5.4

6. BIEU MAU

STT Ky hiéu bidu miu ] Tén biéu miu

1 MaAu sb 45 Phu luc 1 Nghi dinh 131/2021/ND-CP

7. HO SO LUU
STT i ’ Tén ho so
1 Don dé nghi cip gidy xac nhan thdn nhin ngudi co cdng

2 Mot trong cac gidy to kém theo quy dinh tai khoan 1 didu 116 nghi dinh
131/2021/ND-CP (Muc 5.2)

Giay xdc nhan than nhén ngudi cd cong

Glay tiép nhan hd so va hen tra két qua

Phiéu yéu céu bo sung, hoan thlen ho so (neu co)

Phiéu tir chdi tiép nhan giai quyét ho so (neu co)

Phiéu xin 16i va hen lai ngay tra ket qua (néu co)

Phiéu kiém soat qué trinh g1a1 quyét hod so

Nelle N ENNe QEF,§ Iy RUS]

S theo dai hd so giai quyét TTHC

Luu y: Luu tai b phdn chuyen mdn 02 nam, sau do chuyén luu trit chung co quan theo
quy dinh. Viéc luu trit cdc bdo cdo, hé so, s6 sdch dwoc thuc hién theo quy dinh ciia
phdp ludt vé luu trik va phdp ludt cd lién quan.
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Ma higu: QT.LD.17

UY BAN NHAN DAN ~ QUY TRINH Lin ban hanh: 06/00
PHUONG VAN DAU Cap giay xac nhén nhén than Ngay ban hanh: 04/7/2024

clia nguoi c6 edng

MAu sb 45

UY BAN NHAN DAN........ CONG HOA XA HQI CHU NGHIA VIET NAM

— Poc ldp - Ty do - Hanh phie

S6: ...../GXN-.... ..., hgay ... thang ... nam ...

GIAY XAC NHAN THAN NHAN NGUOI CO CONG

Uy ban nhén dan xd/phuong/thi AN e ovve e xac nhan:
OB (B ccsrmaninsssssmssmminnenannssssnnomnensomsssnsyuans sostasid s eSS B0 S SR P G PR VDS
Ngay thang ndm sinh:................... 121 T W —
CCCD/CMND s6 .......... Ngay cap....ccoeee. BT BAD connssnsssnssonsonsissisiamsimsivivssisss
(11700 N AU e e e e R
§iTos @2 7570 6120 R U R D R
Lal e, EOR O () % nenonisiinssnaminms s M S
ONg (BA) 3 oo theo Quyét dinh
s ngay......thang.....nam......... CUALeveennennenen /

QUYEN HAN, CHUC VU CUA NGUOI KY
(Chir ky, ddu)

Ho va tén

Ghi chii:

! Ghi r& méi quan hé véi ngudi co cong.

23Tén ngu'm c6 cong.

4 Ghi cu thé dién déi tuong ngudi cé cong (vi du thuong binh, liét si, ngudi hoat dong khang chién bi nhiém chét

doc hoa hoc...).
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