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QUY TRINH
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. Ma hi¢u: QT.GT.02
UY BAN NHAN DAN QUY TRINH ) L&n ban hanh: 06/00
PHUONG VAN PAU Ding ky phuong tién lan dau doi véi Ngay ban hanh: 04/7/2024
phuong tién dang khai thac trén dudng
thity ndi dia
1. MUC PICH

Quy dinh cach thic, trinh tu thyc hién thu tuc Déng ky phuong tién lan dau dbi voi
phuong tién dang khai thac trén dudng thiy néi dia thudc thim quyén gidi quyét cia UBND
phudng Vin Dau, quan Kién An, thanh ph6 Hai Phong.

2. PHAM VI

Quy trinh 4ap dung cho viéc giai quyét thu tuc hanh chinh: Ding ky phuong tién lan dau
déi voi phuong tién dang khai thac trén duong thuy ndi dia duge giai quyéet boi UBND
phudng Vin Pau, quan Kién An, thanh phé Hai Phong.

3. TAILIEU VIEN DAN

- Tiéu chuin qudc gia TCVN ISO 9001:2015.
- M5 hinh hé théng quan ly chét lugng.
-QT.MC.01

- Céc tai liéu khac theo quy dinh tai muc 5.1

4. PINH NGHIA/ VIET TAT

- UBND: Uy ban nhéan dan

. TTHC: Thu tuc hanh chinh

- BP.IN&TKQ: Bo phén Tiép nhan va tra két qua (B phan mot cira)

- CV: Cong chitc phu trach Pia chinh — xéy dung — d6 thi va moi
truong i

5. NOI DUNG QUY TRINH
51. COSOPHAPLY

- Nghi dinh 61/2018/ND-CP ngay 23/4/2018 cua Chinh phu vé thuc hién co ché mot
clra mot cura lién thong trong giai quyét thu tuc hanh chinh.

- Thoéng tu s6 01/2018/TT-VPCP ngay 23/11/2018 ctia van phong Chinh pht huéng
dan thi hanh mét s6 quy dinh ctia nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 cta Chinh
pht vé thuc hién co ché mét clra, mot ctra lién thong trong giai quyet thu tuc hanh chinh

- Nghi dinh 107/2021/ND-CP ngay 06/12/2021 sua d(n b6 sung mot sb diéu cua
Nghi dinh 61/2018/ND-CP ngay 23/4/2018 cta Chinh pha vé thuc hién co ché mot cua,
mot ctra lién thong trong gial quyét tht tuc hanh chinh

- Luét giao théng duong thuy ndi dia (Luat SO 23/2014/QH 11), Luét stra d6i mot sé
diéu ciia Luit giao théng duong thuy ndi dia (Luat s6 48/2014/QH13);

- Théng tu s6 75/2014/TT-BGTVT ngay 19/12/2014 ctia B6 Giao thong vén tai quy
dinh vé dang ky phuong tién thuy ndi dia;

- Théng tu s6 198/2016/TT-BTC ngay 08/11/2016 cua BS Tai chinh vé quy dinh muc
thu, nfp quan ly va str dung 1 phi, 1& phi trong linh vuc dudng thuy ndi dia va dudng sat.

Quyét dinh 1431/QD-UBND ngay 23/5/2022 ctia UBND thanh phd Hai Phong vé
vige cong bé danh muc thi tuc hanh chinh thudc linh vuc Giao thong van téi trén dia ban
thanh phé Hai Phong.
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UY BAN NHAN DAN QUY TRINH

PHUONG VAN PAU Piing ky phuong tién lin du doi véi

thiy ndi dia

phuong tién dang khai thac trén dwong

M3 hiéu: QT.GT.02
Lan ban hanh: 06/00
Ngay ban hanh: 04/7/2024

5.2. THANH PHAN HO SO

TT | Tén ho so S6 lirong

Ghi chu

1.
Don dé& nghi ding ky phuong tién thiy ndi dia

2. Hai anh khd (10 x 15) cm chup toan bd man
phai ctia phuong tién & trang thai ndi

3. Bién lai ndp 18 phi trudc ba @i v6i phuong
tién phai ndp 1€ phi truéc ba

Bén ké khai diéu kién an toan ctia phuong tién
thiy noi dia

0q 10

Theo miu s 4-Ph}; luc
I, Thong tu s6
75/2014/TT-BGTVT

Ban chinh

Theo mau 3-Ph1_1' luc I,
Thong tu so6
75/2014/TT-BGTVT

5.3, NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHI

Noi tiép
nhén va tra Thoi gian xir ly Phi, Lé phi

ket qua
BP. TN&TKQ e G ot SE ;

—— 03 ngay lam viéc 70.000 d/ giay dang ky
5.4. TRINH TU XU LY CONG VIEC

; Trach gk Biéu mau/
Trinh ty nhiém Thoi gian Két qui

Buwée 1: Tiép nhén, kiém tra, yéu ciu xuit trinh
- CV thu Iy hd so tai BP. TN&TKQ tiép Céc hd so theo
nhén ho so A muc 5.2, cic

.2 A , n n CV fai b(_) 2 % ua
- Kiém tra ngay ho so cd nhan ndp. Thuc i , » bi€u mau lién

Y n . X X phéin V2 ngay Lk
hién tiép nhdn va chuyeén h6é so theo TN&TKQ quan dén ti€p
QT.MC.01 nhan ho so tai
QT.MC.01

Buwge 2: Tham dinh h so
Thém dinh hd so: Cong chirc thu 1y hd Céc hd so lién
50 tha‘m Chl?u cdc quy dinh, luat dinh..., CVihuly | 1 regly quan, cdc biéu
tien hanh tham dinh: 1 so TV mau lién quan
- Trudng hop ho so khong dap ting yéu i den tiép nhén ho
cdau, can giai trinh va b0 sung thém, SO tai
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. M4 hiéu: QT.GT.02
UY BAN NHAN DAN QUY TRINH Lan ban hanh: 06/00

PHUONG VAN DAU Diing ky phwong tién lin diu déi véi Ngay ban hanh: 04/7/2024
phuwong tién dang khai thac trén dudng
thiy ndi dia

thong béo cho t6 chirc, ca nhan biét _qua QT.MC.01
b6 phin mot cia (néu rd ly do) dé bd
sung hiéu chinh hé so (theo QT.MC.01)

- Truong hop, dat yéu ciu tién hanh
budc tiép theo

Buéc 3: Bao cao thim dinh ho so

B4o cdo thim dinh hd so, trinh duyét M3u s6 1-Phu

Gidy chtng nhin ding ky phuong tién luc I, Thong tu

thiiy ndi dia v6i lanh dao UBND phuong s6 75/2014/TT-
CVthuly | ' ngay | BGTVT, cac

hd so lam viéc biéu mau lién

quan dén tiep
nhéan ho so tai

QT.MC.01
Bude 4: Ky phé duyét
Lanh dao UBND phuong xem xét, ky Mau s 1 Phu
Gidy chimg nhin ding ky phuong tién luc I, Thong tu
thiy ndi dia. Trong truong hop khong T Bl s 56 75/2014/TT-
cap, chu tich UBND phuong chi dao CV UBND | ¥ nea BGTVT, cac
du thao vin ban dé ky tra 1&i td chie, hure gay biéu mau lién
cong dan trong do néu ro ly do khong PR quan dén tiép
cp ' nhan ho so tai

QT.MC.01
Buéc 5: Tra két qua va vao sb theo doi
Cong chirc y
Cong chirc thy Iy lam céc thi tyc tai van | thuly hd . BM.MC.01.06
thu, vao sb theo doi/tra két qua cho so, CV tai ngiy/tfong va céc biéu miu
khach hang theo QT.MC.01 BP.TN&T | 5'© l,mnh lién quan
KQ chinh

Luu y: Phiéu theo dbi qué trinh xit Iy cong viéc — (BM.MC.01.05) phdi duoc thyc hién tai
tirng budc cong viéc cua muc 5.4

(1): Phai xudt trinh ban chinh cdc loai gidy 10 sau ddy dé co quan ding ky phwong tién
kiém tra.

- Hop déng cho thué tai chinh déi voi truong hop 16 chikc cho thué tai chinh dé nghi duoc
ddng ky phwong tién tai noi déng ky ho khdu thuong tri hodc tam tru cua bén thué

- Hop dong mua bdn phuong tién hodc hop dong déng méi phuong tién déi voi phu“ong
tién thugc dién ddng kiém, trir truong hop chit co s¢ la co s¢ dong maoi, hodn cdi, sia
chita v phuc hdi phwong tién duoc phép hoat dong theo quy dinh ctia phdp ludt (doi voi
phurong tién dwgce déng moi trong nudce sau ngay 01/01/2005).
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. M3 hiéu: QT.GT.02
UY BAN NHAN DAN QUY TRINH ) LAn ban hanh: 06/00
PHUONG VAN PAU Ding ky phwong tién lan dau doi voi Ngay ban hanh: 04/7/2024
phuong tién dang khai thac trén duong
thiy ngi dia
6. BIEU MAU
STT| Ky hiéu biéu miu | Tén biéu miu
Mau s4 01-Phu luc I, theo Théng tu s6 75/2014/TT-BGTVT ngay 19/12/2014
1 | cua Bo Giao théng vén tai quy dinh v& diang ky phuong tién thiy noi dia: Gidy
chitng nhén ding ky phuong tién thiy ndi dia
Miu s6 04-Phu luc I, theo Thong tu sb 75/2014/TT-BGTVT ngay 19/12/2014
5 | ctia Bo Giao thong van tai quy dinh vé dng ky phuong tién thiy ndi dia: Don dé
nghi dang ky phuong tién thiy ndi dia (ding cho phuong tién dang khai thac
dang ky l4n déu)
Mau s6 03-Phu luc I, theo Théng tur s6 75/2014/TT-BGTVT ngay 19/12/2014
3 | cia BO Giao thong vén tai quy dinh vé ding ky phuong tién thiy ndi dia: Ban
ké khai diéu kién an toan ctia phuong tién thiy noi dia dia
4 | Cac biéu miu theo quy dinh tai QT.MC.01

7. HO SO LUU

STT Tén ho so

1 Gidy chitg nhan dang ky phuong ti¢n thiy noi dia

2 Don dé nghi ding ky phuong tién thiy ndi dia (ding cho phuong tién dang khai
thac dang ky 14n dau)

3 Ban ké khai diéu kién an toan cta phuong tién thuy néi dia

o Gidy tiép nhan ho so va hen tra két qua

5 Phiéu yéu ciu bo sung, hoan thién hd so (néu cd)

6 Phiéu tr chdi tiép nhén giai quyét hd so (néu c)

7 hiéu xin 16i va hen lai ngay tra két qua (néu co)

8 Phiéu kiém soat qud trinh giai quyét ho so

9 S5 theo ddi hd so giai quyét TTHC

Luu y: Luu tai bé phdn chuyén mén 02 ndm, sau do chuyén luu trit chung co quan theo
quy dinh. Viéc luu trit cde bdo cdo, hé 50, s6 sdch dwoc thuc hién theo quy dinh cua phdp
ludt vé luu trit va phdp ludt co lién quan.
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UY BAN NHAN DAN —— SUY tTRIF}(Ii o
x % AT ing ky phwong tién lian dau doi voi
PHUUNG VAN BAU phuong tién dang khai thac trén dudng
thily ngi dia

M4 higu: QT.GT.02
Lén ban hanh: 06/00
Ngay ban hanh: 04/7/2024

Mau sb 1

(Ban hanh kém theo Théng tv s6 75/2014/TT-BGTVT ngay 19/12/2014 cda B trudng B Giao théng van tai)

Mat trurée

CO QUAN CAP GIAY CHUNG NHAN PANG NAM

o /DK

GIAY CHIPNG NHAN
DANG KY PHUONG TIEN THUY NOI DJA

D4 dang ky phwong tién co d3c diém sau:

SO SBM e ere e

CO QUAN CHU QUAN CONG HOA XA HQI CHU NGHIA VIET

KY Pic 1ap - Ty do - Hanh phiic

Ten phuong tEN: ..o SOAANG KY: o
Chilt DREONGUBIT o nmemmmesmmmssmsmsmms comssmmimmnammsms o s wtns o s i ET HRSRSTRsweimsamt

Did chichil PHPONGIIBNG (s summumaniv sssivammisssmneessusmsmsisssmsnes sxnstns s e 4G G

CAp Phwong HBN: .......coovvvir e CONG AUNG L
TS RYZ W oA Lo 4] A U P P R R R ECRITRTITR R R
Chidu dai thiét k&: .........ocovevevvveveeee.... m, Chidu di lon nhét .o,
Chidu rong thiét k&: ..................ccoooeeereom, Chidu 16Ng 16N NR&L Lo
ChiBU CA0 MAN: ©ooeee e ieeeieas e eee e T KT BRI o smmnmnss pisciermsass s yaons
VTl 10 o (T ———————— . 3} 07 s s o s e ST Fh
Sé lwong, kiéu va cong suat may chinh: ...

Trong tai toan phan, sb lvgng ngudi dwoc phép chd, strc kéo, day: ..o

vvviiiinn, NQAY ... théng .....NAM ...

3

Mt sau
Anh khd 10 x 15 cm

Chup toan bé phia man phai clia phuong tién & trang thai ndi

Ghi chii:

* Gidly chirng nhan dang ky phwong tién thdy néi dia dwoc in trén bia cling va co kich thwéec nhw sau:

- Chiéu dai toan bd: 20 cm - Chiéu dai khung vién: 18 cm
- Chidu réng toan bé: 15 cm - Chiéu réng khung vién: 13 cm

* 56 séri: Bao gdbm phan chtr va phén sé:

- Ph&n chiv; |a ky hiéu cla nhom chir cai ghi trén Sé déng ky theo quy dinh tai Phu lyc II.

- Phén sé; gbm 6 chir s6, danh sé theo tuan tw bat dau tir 000001.
Vi du: Sé séri clia Cuc Bwong thily néi dia Viet Nam bat dau la CBT 000001,




M higu: QT.GT.02

UY BAN NHAN DAN QUY TRiNHA ) Léan ban hanh: 06/00
PHUGNG V;&N DAU‘ B:ll’lg k)" phu‘o‘ng tién lan dau doi vai Ngay ban hanh: 04/7/2024

phwong ti¢n dang khai thic trén duong
thiiy noi dia

Mau sé 3
(Ban hanh kém theo Thong tw s6 75/2014/TT-BGTVT ngay 19/1 2/2014 ctia Bo trudng B Giao thong vén tai)

CONG HOA XA HOI CHU NGHIA VIET NAM
Péc 1dp - Tw do - Hanh phtc

. BAN KEKHAI ) .
PIEU KIEN AN TOAN CUA PHUONG TIEN THUY NOI BIA PHAI DANG KY NHUNG KHONG THUQC DIEN
DANG KIEM

(Dung cho loai phuong tign khong co dong co trong tai toan phén tir 01 dén duoi 15 tn hodc c6 strc cho tir 05
dén 12 nguoi, phuong tién c6 déng co cong suat may chinh dudéi 05 stre ngura hodc ¢6 strc ché dwéi 05
ngueoi)
- T8 chire, ca nhan dang ky: ..................... dai dién cho cac 4 [5]3]0 &-10i] 1171 (RSO
B v 15 e 11 o A )
5 TT-Ti0 14 Te - ORI — | - ||t e tE
e F= T o 10 s o To I (1= 2 PP e P P Rttt
Vat [i8U G6NG PhONG HEN: ... e
Kich thuwdc phuong tién: (Lmax x B DAY = [ mmmnmmimen Fne i ipiBnsan sl wosen) HI
May (10, CONG SUALY: ... ..o oveeeeivieeeeeeneeee e (CV)
Kha nang khai thac:  a) Trong tai todn phan: ..o tan.
BB BAG NERD: oo cnmmmmmmaaens s wommnersssus o NG,
TINR AFANG TEN VO: ... eeee vereie e ot sos 50 s o s baa s es st s dasa s e s s bt ey e s
Tinh trang ho@t @ONG CUB MAY: .......oevii i oiier i e s e s
Dung cy clru sinh: SOIPONG ..o (CHIBE), LB e smsmummarmmmmsmsimamms s oo
B i IBE jummssm s sases srsamesnsssonsan BT ETS AT P s v

Téi cam doan tat ca cac phan ghi trong ban ké khai nay la ding sw that, néu sai téi xin hoan toan chju trach
nhiém trwéec phap luét.

veviirir, ngay ... thang ..o nam L
Chu phwong tién (2)
(Ky véa ghi ro ho tén)

(1) Bia chi cht phuong tién dat try s& hodc noi dang k},’: ho khéu thuong tri hodc noi déng ky tam trd déi voi
trirong hop chi phuong tién 1a ca nhan chua ¢ hg khau thuong tri nhwng c6 dang ky tam trd tai dia phuong.

(2) Néu chii phuong tién Ia t6 chirc, phai c6 nguoi dai dién t6 chirc ky tén, dong déu.
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. Ma higu;: QT.GT.02

UY BAN NHAN DAN QUY TRINH Lé&n ban hanh: 06/00

PHUONG VAN PAU Diing ky phuong tién 1an dau doi voi Ngay ban hanh: 04/7/2024

phwong tién dang khai thac trén duong
thily ndi dia

Miu sb 4
(Ban hanh kém theo Théng tw sé 75/2014/TT-BGTVT ngay 19/12/2014 cua B6 trudng BS Giao théng vén tai)

CONG HOA XA HQI CHU NGHIA VIET NAM
DPdc 1ap - Tw do - Hanh phic

DON DE NGH| DANG KY
PHU'ONG TIEN THUY NOI BIA

(Diing cho phuong tién dang khai théc, dang ky l&n déu)

- Té chirc, ca nhan d3ng KY: ....oeeovvveeeveee......... dai dién cho cac @dng s& hiru ...............
T To el 41 (4] ) SO PSPPSR PPU PSP
-DIENthoais oo EMAIE

P& nghj co quan cap ding ky phwong tién thiy noi dia véi dac diém co ban nhw sau:
TER phikofig HeN: revvvems avwimiamnmss Chiducaoman: .......cccceeevvcviiivriieeee. M
NEM hoat @ONG: ....oevve e ceeeens Chigu chim: ..o .M
CONG AUNG: .ov vt e Man Kh: sivssmssssssnsamsmmnmais s s 1)
NEAM VA NOTAONG: ..o e Trong t8itaan phAN: s s s oM
VAL TBU VB! .o S6 ngudi co th& chd: ........ocooevevvr e NQUDT
Chidudailonnhat .............c.coee (M) SUC KEO, GAY voveeeeeieeeiieeieeiee e tED
Chigu rdng 180 nht: .o o cvmevisva (M)

May chinh (s6 long, kidu, nuec s&n Xudt, CONG SUBL): ........c.c.cooiiiiriiii e

BN BN BEIEIL vcn vrnsees oxmmonsomsmmmsnsmnnss sns b s RS T U A (0 S0 S B AR G
Phuong tién nay dwgc (mua fai, ho8e dong fai..) .......ocoooiiiiiiii
o [BE AR BOTO WGRTC) on vrsosroesnmmenmmmmss inkidiHETH s Sk o5
DOl T il cn amias conmen o i R s S Vs o i e e e by e 18
Thésl gizn fmps, Bng dOng) . comusesmsmaansems e IAY s théng ....nam....
Hoa dom nop 18 phi trde ba 86 ... vt svvsisorvss iovsiosivne NGAY we thang ..... nam .....
Nay d& NGRI ... o G8NG KY phUFONG tién trén.
T6i xin cam doan |01 khai trén a dung s that va hoan toan chiu trach nhiém trudc phap luat vé quyén sé hiku
hop phap doi véi phwong tién va 1&i khai trén.

X&c nhan cla dai dién chinh quyéndia ... , ngay .... thang .... nam...
phuong cip phuéng, xa CHU PHWONG TIEN (2)
(NGi dung: Xac nhén éng, ba .......... dang ky (Ky tén)
ho khau thuong tru tai dia phuong cé phu*ong
tién ndi trén va khéng tranh chap vé quyén so
hiru)
(Ky tén, déng déu)

(1) Dja chi cht phuong tién dat tru s6 hodc noi dang ky ho khéu thwong trd hodc noi déng ky tam tra doi voi
trirong hop cha phuong tién la c nhan chuwa co ho khéu thuong trd nhung cé dang ky tam trd tai dia phuong.

(2) Néu chu phuong tién la t6 chire, phai cé ngudi dai dién td chirc ky tén, dong dau.
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