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stra doi/ lién quan Mo ta ndi dung sira doi Lan sira doi g d%i
bo sung | viéc sira doi

Trang: 3/8



UBND . M3 hiéu: QT.TP.08
( DA QUY TRINH LAn ban hanh: 04/00
PHUONG SODAU Dang ky khai tir luu dgng Ngay ban hanh: 09/8 /2023
1. MUC PiCH

Quy dinh cach thic, trinh ty thuc hién tha tuc vé Pang ky khai tir luu dong thudc thim
quyén giai quyét cia UBND phuong S Dau, quan Hong Bang, thanh phd Hai Phong.

2. PHAM VI

Quy trinh ap dung cho viéc giai quyet thu tyc hanh chinh: Dang ky khai tr luu dong
duoc giai quyet boi UBND phuong S¢ Dau, quan Hong Bang, thanh phd Hai Phong.

3. TAI LIEU VIEN DAN

- Tiéu chuin qudc gia TCVN ISO 9001:2015.

- M6 hinh h¢ thdng quan 1y chét lugng cia UBND phuong S& Dau.
- Quy trinh QT.MC.01

- Céc tai liéu khac theo quy dinh tai muc 5.1

4. PINH NGHIA/ VIET TAT

UBND: Uy ban nhan dan

TTHC: Thu tuc hén}l chinh ’
BP.TN&TKQ: B phén Tiép nhan va tra két qua

5. NOI DUNG QUY TRINH
5.1. CO SO PHAP LY

- Luat Ho tich’ném 2014;
- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi
tiet mot so di€u va bién phap thi hanh Luat Ho tich;

Nghi dinh so 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sira 601 bo
sung mot s6 diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khéu, sb tam tra glay khi thuc hi¢n thu tuc hanh chinh, cung cap dich vu cong;

Thong tu s6 04/TT-BTP ngay 28 thang 5 nim 2020 Quy dinh chi tiét thi hanh
mot s6 diéu ctia Luat ho tich va Nghi dinh 123/2015/ND-CP ngay 15 thang 11
nam 2015 ciia Chinh phil quy dinh chi tiét mot sé diéu va bién phap thi hanh
Luat Ho tich;

Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 ciia B6 tai chinh sira doi, bo
sung mot s6 diéu ciia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ciia Bo
Tai chinh hudng dan vé phi va 18 phi thudc thim quyén quyét dinh ctiia Hoi dong
nhan dan tinh, thanh phd tryc thuéc Trung wong;

- Quyét dinh s6 2129/QD-UBND ngay 02/8/2021, Quyét dinh s6 562/QD-
UBND ngay 03/3/2023, Quyet dinh s0 2390/QD-UBND ngay 08/08/2023 cua
UBND thanh phd Hai Phong vé viéc cong bd Danh muyc thi tuc hanh chinh linh
vuc Tu phép trén dia ban thanh ph Hai Phong.
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. M4 hiéu: QT.TP.08
PHU 0‘; léNSDG DAU QUY TRINH Lan ban hanh: 04/00
bing ky khai tir lvu dong Ngay ban hanh: 09/8 /2023

5.2. THANH PHAN HO SO
5.2.1 Gidy to phai xuit trinh:

TT | Tén hd so Ghi chua
Ho chiéu/chimg minh nhan dan/thé cin cudc cong dan hodc cac
1 glay to khac c6 dan anh va thong tin ca nhan do co quan c6 tham
" | quyén cip, con gia tri sir dung dé chimg minh vé nhén than cia
ngudi c6 yéu cau dang ky khai tir;
2. | Gidy to chimg minh noi cu tra cudi cung ctia nguoi chét dé xac
dinh thdm quyén (trong giai doan Co s¢ dir liéu quoc gia vé dan
cu va Co sé dir li¢u ho tich dién tir toan quoc chua dugc xay dung
xong va thuc hién thong nhat trén toan quéc).
3. | Truong hop khong xac dinh dugc noi cu trii cudi cung cia ngudi
chét thi xuat trinh giay to chung minh noi nguoi1 d6 chét hodc noi
phat hién thi thé cia nguoi chét.
5.2.2 Giay to phai nop:
TT | Tén ho so S6 lwong | Ghi chi
1. | To khai ding ky khai tir theo mau; 01 bo
2.

Gidy bao tir hodc gidy to thay thé Gidy bao tir do co
quan c6 thaim quyén cap.

+ Déi v6i nguoi chét tai co so y té thi Thu trudng co
sO'y t€ cap Giay bao tir;

+ D6i véi ngudi chét do thi hanh an tir hinh thi Chu
tich Ho1 dong thi hanh an tr hinh cap gidy xac nhéan
vi€c thi hanh an tir hinh thay Giay bdo tu;

+ Dbi v6i ngudi bi Toa an tuyén bd 1a da chét thi Ban
an, quyét dinh c6 hi¢u luc ctia Toa an thay Giay bao
tu;

+D6i voi ngudi chét trén phuong tién giao thong, chét
do tai nan, bi giét, chét dot ngdt hodc chét cd nghi van
thi van ban xac nhan ctiia co quan cong an hodc két qua
giam dinh ctia Co quan gidm dinh phap y thay Giay
bao tu;

Trang: 5/8
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M3 hiéu: QT.TP.08
Lan ban hanh: 04/00
Ngay ban hanh: 09/8 /2023

+ P6i v6i nguoi chét khong thudc mot trong cac
truong hop trén thi Uy ban nhan dan cap phuong noi
nguoi do chét cé trach nhi¢m cap Giay bao tir.

5.3. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHI

Noi tiép nhén

va tra két qua Thoi gian xir ly

Phi, Lé phi

Diém dang ky
luu dong
phuong S&
Déu

05 ngay lam viéc.

- bang ky khai tir ding han: mién;
- bang ky khai tr qua han: 8.000
dong (mién 1¢ phi cho nguoi thudc
gia dinh c¢6 cong voi cach mang,
thudc ho nghéo; ngudi khuyét tat).

5.4. TRINH TU XU LY CONG VIEC

\ Trach N Biéu mau/
Trinh tw nhiém Thoi gian Két qua
Rirée 1: Chnan hi. hiréno din. kidm tra va tién nhan ha <o
- Cong chure tu phép - ho tich dugc giao
nhiém vu dang ky khai to luu dong co
trach nhiém chuan bi day da mau To
khai dang ky khai tir, gidy t& ho tich va
diéu kién can thiét d¢ thuc hién ding ky
11;1'u dff)ﬂg Vtai nl}é riéng h05107 tai fiia diéfn Céng dan, o T& khai .déqng ky
to chtrc dang ky luu dong, bao dam thuan | -, , Gio hanh khai tir,
lgi cho ngudi dan. Cong chire |\ o1 &ida | Phiéu tiép nhan
Tu phap — U pos s hen (ra két
NP 2 ngay va nen tra K€
- Tai dia diém dang ky khai tir luu dong, | 110 Heh qua
cong chirc tu phap - ho tich huéng dan
nguodi yéu cau dién day du thong tin
trong To khai dang ky khai tir, kiém tra
cac gidy to 1am co so cho viée dang ky
khai tir.
Rirdve 2+ Xa¥ IV thii tne hanh chinh
- Trong thdi han 02 ngay lam viéc, ké tir | Cong chic ..
ngay tiép nhan hd so, cong chuc tu phap | Tu phap — TO{ da‘02 S6 dang ky
- ho tich bao cdo Chu tich Uy ban nhan | Hb tich, ngaykl? rtnu khai tu,
dan cap xa. Truomg hop Chu tich Uy ban | Chutich | % ¢ Trich luc
nhan dan dong ¥ giai quyét thi ky cip| UBND nh%nydﬁ 111)6 khai tu
Trich luc khai tir cho ngudi c6 yéu cau. phuong SO
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Lan ban hanh: 04/00
Ngay ban hanh: 09/8 /2023

z
Daxwlon 2e Mwd I>A¢ A d

- Trong thoi han 05 ngay ké tir ngay tiép
nhan hd so, coéng chirc tu phap — ho tich
dem theo Trich luc khai tir va S6 dang ky
khai tir dé tra két qua cho nguoi co yéu
cau tai dia diém ding ky luu dong; cong
chuc tu phép — hd tich ghi ndi dung Vao
S6 dang ky khai tir, cing ngudi yéu cu
ky vao S6. Tai muc “Ghi cha” trong So
dang ky khai tor ghi rd “Pang ky luu
dong”.

Téi da 05
Cong chirc | "8 l;a m
, viéc ke tu
Tu phap — ngay tiép
Hotich | pan qi héd
SO

Trich luc
khai tir

6.

Phiéu theo déi qud trinh xit Iy cong viéc (BM.MC.01.05) phdi dwoc thuce hién tai tirng
budc cong viéc cua muc 5.4.

Trieong hop ngueoi yéu cau khéng blet chit thi cong chirc tw phdp - hé tich truc tiép ghi
To khai, sau d6 doc cho nguoi yéu cau nghe lai néi dung va hwomg dan nguoi dé diém
chi vao To khai. Khi trao Gidy chitng nhdn khai tit, cong chire tu phap ho tich phai doc
lai noi dung Glay chitng nhdn khai tir cho ngwoi yéu cau nghe va hwéng dan nguwoi do
diém chi vao Sé dang ky khai tit.

BIEU MAU

TT Ma hiéu

Tén bieu mau

Céc biéu mau theo Thong tu s6 04/2020/TT-BTP

l. Theo phu luc 5 | To khai dang ky khai tir
2. | Theo phu lyc 2 | S6 dang ky khai ttr
3. Theo phu luc 3 | Trich luc khai tir

Va cac biéu mau khac theo QT.MC.01 - Quy trinh gidi quyét thu tuc hanh chinh

7. HOSOLUU

TT Ho so luu
1. | To khai dang ky khai tir

2. | S6 dang ky khai tir

3. | Trich luc khai tir

4. | Céac hd so khac can luu theo muc 5.2

Trang: 7/8



. M4 hiéu: QT.TP.08
PHU 0‘; léNSDO DAU QUY TRINH Lan ban hanh: 04/00
bing ky khai tir lvu dong Ngay ban hanh: 09/8 /2023

5. | Cac biéu miu khac theo QT.MC.01 - Quy trinh giai quyét thu tuc hanh chinh

Luu y: Luweu tai bé phédn twe phdp hé tich 02 ndm, sau d6 chuyén leu trit chung co quan
theo quy dinh. Viéc luu trit cac bao cdo, ho so, so sach dwoc thuc hién theo quy dinh
cua phap ludt vé luu trir va phap ludt co lién quan.

Trang: 8/8
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