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( DA QUY TRINH LAn ban hanh: 04/00
PHUONGSODAU bing ky cha, me, con Nagy ban hanh: 09/8/2023
1. MUC PiCH

Quy dinh cach thuc, trinh ty thuc hién tha tuc vé Pang ky nhan cha, me, con thudc thim
quyén giai quyét cia UBND phuong S Dau, quan Hong Bang, thanh phd Hai Phong.

2.

PHAM VI

Quy trinh ap dung cho vi€c giai qu‘yé’t thu tuc hanh chinh: Dang ky nhén cha, me, con
duoc giai quyét bé1 UBND phuong S¢ Dau, quan Hong Bang, thanh pho Hai Phong.

3.

TAI LIEU VIEN DAN

- Tiéu chuin qudc gia TCVN ISO 9001:2015.

- M6 hinh h¢ thdng quan 1y chét lugng cia UBND phuong S& Dau.
- Quy trinh QT.MC.01

- Céc tai liéu khac theo quy dinh tai muc 5.1

4.

PINH NGHIA/ VIET TAT

UBND: Uy ban nhan dan
TTHC: Thu tuc hén}l chinh
BP.TN&TKQ: B phén Tiép nhan va tra két qua

NOI DUNG QUY TRINH
CO SO PHAP LY

tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

sung mot sO di€u cua cac nghi dinh lién quan dén vi¢c ndp, xuat trinh s6 hg khau, s6
tam tr( gidy khi thyc hién tha tuc hanh chinh, cung cap dich vu cong;

co sO dir liéu ho tich dién tir, dang ky ho tich tryc tuyén;

chi tiét mot sO diéu va bién phap thi hanh nghi dinh s6 87/2020/ND-CP ngay
28/07/2020 ciia Chinh phui quy dinh vé Co s& dit liéu ho tich dién tr, dang ky ho
tich tryc tuyén;

b6 sung mot s6 dicu ciia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cta B) Tai
chinh huéng dan vé phi va 1€ phi thudc thdm quyen quyét dinh cua Hoi dong nhan
dan tinh, thanh pho tryc thugc Trung uong;

mot s6 dicu cua Ludt ho tich va Nghj dinh s6 123/2015/ND-CP ngay 15/11/2015
cua Chinh phu quy dinh chi tiét mgt s6 di€u va bién phap thi hanh Luat HJ tich;

Phong vé viéc cong bd Danh muc thi tuc hanh chinh linh vuc Tu phép trén dia ban
thanh pho Hai Phong;

- Luat Ho tich nam 2014;

- Luét Hon nhén va gia dinh nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi
- Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu stra d6i, bo
- Nghi dinh s6 87/2020/ND-BTP ngay 28/7/2020 cta Chinh phu quy dinh vé
- Théng tu sb 01/2022/TT-BTP ngay 04/01/2022 ciia Bo Tu phap quy dinh

- Thoéng tu s6 106/2021/TT-BTC ngay 26/11/2021 cta B6 tai chinh sta doi,

- Théng tu sb 04/2020/TT-BTP ngay 28/05/2020 Quy dinh chi tiét thi hanh

- Quyét dinh s 2390/QD-UBND ngay 08/08/2023 ciia UBND thanh phd Hai
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- Théng tu sb 106/2021/TT-BTC ngay 26/11/2021 ctua Bo Tai Chinh stra dbi,
bd sung mot s6 diéu cua thong tu sb 85/2019/TT-BTC ngay 29/11/2019 cua Bo Tai
Chinh huéng dan vé phi va 1¢ phi thoc tham quyén quyét dinh ciia Hoi dong nhan
dan tinh, thanh phé tryc thudc Trung uong.

- Thong tu sb 04/2020/TT-BTP ngay 28/5/2020 cua Bo Tu phap quy dinh chi
tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 cua Chinh phii quy dinh chi tiét mot sb diéu va bién phép thi hanh Luat
HO tich.

- Quyét dinh s6 Quyét dinh s6 2129/QD-UBND ngay 02/8/2021, Quyét dinh
s& 562/QD-UBND ngay 03/3/2023, 2390/QD-UBND ngay 08/08/2023 cua
UBND thanh phé Hai Phong vé viéc cong bd Danh muc thii tyc hanh chinh linh vuc
Tu phap trén dia ban thanh phd Hai Phong

5.2. THANH PHAN HO SO
5.2.1 Gidy to phai xuét trinh:

TT | Tén ho so Ghi chi

Ho chiéu/chtmg minh nhan dan/thé cin cudc cong dan
hoic cac gidy to khac co dan anh va thong tin c4 nhan
1. | do co quan c6 thim quyén cip, con gia tri st dung dé
ching minh vé nhan than ctia nguoi c6 yéu cau ding
ky nhén cha, me, con.

Gidy to chimg minh noi cu tra dé xac dinh thim quyén
dang ky nhan cha, me, con (chi 4p dung trong giai
doan Co so dit lidu qudc gia vé dan cu va Co so dir
liéu ho tich dién tir toan quéc chua duoc xay dung
xong va thuc hién thng nhat trén toan qudc).

5.2.2 Gidy to phai ndp:

TT | Tén ho so S6 lwong | Ghi chu
1. | To khai ding ky nhan cha, me, con theo mau. 01 bd
2.

Giay to, do vat hoac ching ctr khac chung minh quan
hé cha, con hoac quan h¢ me, con gom:

+ Van ban cta co quan y t€, co quan giam dinh hoac
co quan khéac c6 tham quyén xac nhén quan hé cha
con, quan hé me con.
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+ Truong hop khong cé vin ban néu trén thi phai co6
thu tlr, phim anh, bang, dia, dd dung, vt dung khac
chung minh mbi quan h¢ cha con, quan h¢ me¢ con va
van ban cam doan cua cha, me vé viéc tré em 1a con
chung cua hai nguoi, c6 it nhit hai nguoi than thich
cua cha, me lam chung.

- Trudng hop ngudi yéu cau ndp gidy to 13 ban sao duge cép tir s6 gdc hodc ban sao
duoc ching thu:c tor ban Chll’lh thi ngudi tiép nhan hd Y khong dugc yéu cau xuit trlnh
ban chinh; néu nguoi yéu cau chi ndp ban chup va xuét trinh ban chinh thi nguoi tlep
nhan ho so kiém tra, ddi chleu ban chup voi ban chinh va ky vao ban chup xac nhan veé
viéc da ddi chiéu nodi dung gidy to d6, khong duoc yéu cau ngudi di ding ky nop ban
sao c6 chimg thuc gidy to do.

- Truong hop phap luat quy dinh xuat trinh glay to khi dang ky ho tich, nguoi tiép nhan
c6 trach nhiém klem tra gidy to xuét trinh, d01 chiéu véi thong tin trong To khai va tra
lai cho nguoi Xuét trinh, khong duoc yéu cau nguoi dang ky ho tich nop thém ban sao
gidy to' do. Nguoi tiép nhan co thé chup 01 ban gidy td xuét trinh hodc ghi lai théng tin
clia gidy to xuét trinh dé luu hd so.

- Nguoi tiép nhan cé trach nhiém tiép nhan dung, du ho6 so ding ky ho tich theo quy
dinh cua phap luat ho tich, khong duoc yéu cau ngudi ding ky ho tich ndp thém gidy to
ma phap luat ho tich khong quy dinh phai ndp.

5.3. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhén N . fr A s
va tra két qua Thoi gian xir ly Phi, L¢ phi
BP.TN&TKQ | 03 ngay lam viéc. L¢ phi:
phuong S¢ | Truong hop can phai xac | - 10.000 dong.
Dau minh thi thoi han gidi quyét
khong qua 08 ngay lam viéc.

5.4. TRINH TU XU LY CONG VIEC

X Trach N Biéu mau/
Trinh ty ‘n Thoi gian £ -
: nhiém Két qua

Rirde 1: Xuét trinh oidv to
Nguoi co yéu cu dang ky nhan cha, me,
con (mot hoac hai bén) nop ho so truc Cone din Gio hanh | To khai dang ky
tiép tai Uy ban nhan dan cap xa c6 tham & chinh khai sinh
quyeén.
Rirde 2: Tién nhan. kidm tra. ddi chién
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Nguoi tiép nhan co trach nhiém kiém tra,
doi chiéu ngay toan bd hd so theo Quy
trinh gidi quyét thu tuc hanh chinh

Cong chuc
Tu phap —
HG tich tai

Tbi da 02
gio lam viée

HO so theo 5.2

bd phan
QT.MC.01 TN&TKQ
Dankon 2o 2 bnfal Taxn
- Trong thoi han 03 ngay, ké tir ngay nhan
da ho so, néu thay viéc nhan cha, me, con A ,
NP LA . L .| Cong chuc
la dung va khong c6 tranh chap, cong chirc . A LA A
, L L, IR Tu phéap — Phi€u ti€p nhan
tu phép - hd tich bao cao Chu tich Uy ban N . -
A an A Ho tich, Z. va hen tra két
nhan dan cap xa. . To6i da 03 ,
Chu tich ngay lam - qua,
- Truong hop Chu tich Uy ban nhan dén U}] bafl viée S? dang ky
S YA LT A , nhan dan nhan cha, me,
cap xa dong y giadi quyét thi cong chuc tu huon con
phép - ho tich ghi vao Sé ding ky nhan cha, é’@n d%h
me, con, cung Cép bén dang ky nhan cha, g
me, con ky vao Sé.
Dankon Ae M LAE =2
Cong chuc
- Tra két qua cho cong déan theo TIAI phap .| Giohanh T?Ch }uc ding
Ho tich tai , ky nhan cha,
QT.MC.01 A chinh
bo phan me, con
TN&TKQ

Lueu y: Phiéu theo déi qud trinh xit 1y cong viéc (BM.MC.01.05) phdi dwoc thuwc hién

tai tung buoc cong viéc cua muc 5.4.

6. BIEU MAU

TT Ma hiéu

Tén bieu mau

Céc biéu mau theo Thong tu s6 04/2020/TT-BTP

1. Theo phu luc 5

To khai dang ky nhan cha, me, con

2. Theo phu luc 4

S6 dang ky nhan cha, me, con

3. Theo phu luc 3

Trich luc dang ky nhén cha, me, con

7. HO SOLUU

TT

Hb so luu

1. | To khai dang ky nhan cha, me, con

2. | S6 dang ky nhan cha, me, con
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Trich luc dang ky nhan cha, me, con

3
4. | Céac hd so khac can luu theo muc 5.2
5. | Cac biéu miu khac theo QT.MC.01 - Quy trinh giai quyét thu tuc hanh chinh

Luu y: Luu tai b phan tw phdap ho tich 02 nam, sau do chuyén heu triv chung co quan theo
quy dinh. Viéc lwu trit cdac bdo cdo, ho so, so sach dwoc thuc hién theo quy dinh cua phap ludt
vé luu trit va phap ludt co lién quan.
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