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UBND QUY TRINH
PHUONG SO DAU Sap nhép, chia, tich nhom tré,
16p méu gido doc 1ap

M3 hiéu: QT.GD.03
Lin ban hanh: 04/00

Ngay ban hanh: 28/05/2024

MUC LUC
SUA POI TAI LIEU
1. MUC biCH
2. PHAM VI
3. TAILIEU VIEN DAN
4. PINH NGHIA/VIET TAT
5. NOI DUNG
6. BIEU MAU
7. HO SO CAN LUU

Trang: 2/7




. M hi¢u: QT.GD.03
UBND QUY TRINH LAn ban hanh: 04/00
PHUONG SO DAU Sap nhdp, chia, tich nhém tré, Ngay ban hanh: 28/05/2024
16p mau gido doc lap
SUA POI TAI LIEU
Yéu cau | Trang/ Phan Neav sita
stra doi/ lién quan Mo ta ndi dung stra doi Lan stra doi g d)(;)i
bo sung | viéc sira doi

Trang: 3/7




Ma higu: QT.GD.03

UBND QUY TRINH LAn ban hanh: 04/00
PHUONG SO DAU Sap nhép, chia, taich nhom tré, Ngay ban hanh: 28/05/2024
16p mau gido doc lap
PHAN PHOI TAI LIEU
Noinhan Ban | Tai Noinhan Ban | Tai
: s0 | liéu : ) liéu
Ban luu 00 Cong chuc Tu phap — Ho | 05 O
tich
Chu tich 01 O | Cong chic DPia chinh, BT, | 06 O
XD & MT
Phoé Chu tich 02 0 | Cong chuc Van hoa — Xa | 07
hoi
Pho Chu tich 03 | O | Cong chirc Tai chinh - K& | 08 O
toan
T6 duy tri ISO 04 Cong chirc Van phong —| 09 O
Thong ké
Cong chuac DPia chinh, BT, | 10 O
XD & MT

Pon vi/ca nhan dugc phan phdi tai liéu ban gidy (ban cing)

[0 Pon vi/ca nhan dugc phan phbi tai liéu ban dién tir (ban mém)

1. MUC PiCH

Quy dinh céch thtrc, trinh ty thyc hién thu tuc vé Sap nhap, chia, tich nhom tré, 16p mau
gido dgc 1ap thudc tham quyén gidi quyét cuia UBND phuong S& Dau, quan Hong Bang, thanh

phd Hai Phong.
2. PHAM VI

Quy trinh ap dung cho viéc giai quyét thi tyc hanh chinh: Sap nhap, chia, tach nhom tre,
16p mau gido doc lap duoc giai quyét boi UBND UBND phudng S¢ Dau, quan Hong Bang,

thanh ph6 Hai Phong.

3. TAI LIEU VIEN DAN

- Tiéu chuan qudc gia TCVN ISO 9001:2015.

- M6 hinh hé thdng quéan 1y chét lugng cia UBND phudng S Dau

_QT.MC

- Céc tai liéu khac theo quy dinh tai muc 5.1

4. PINH NGHIA/ VIET TAT

UBND: Uy ban nhan dan
TTHC: Thu tuc hanh chinh
BP.TN&TKQ: Bo phan Tiép nhan va tra két qua

Trang: 4/7




Ma higu: QT.GD.03

UBND QUY TRINH LAn ban hanh: 04/00
PHUONG SO DAU S4ap nhip, chia, tich nhém tré, Ny ban hanh: 28/05/2024

16p méu gido doc lap

5. NOI DUNG QUY TRINH
51. COSOPHAPLY

+ Piéu 12 Nghi dinh s6 46/2017/ND-CP ngay 21/4/2017 ctia Chinh pht quy dinh vé

diéu kién dau tu va hoat dong trong linh vuc gido duc;

+ Khoan 7 Diéu 1, Diéu 2 Nghj dinh s6 135/2018/ND-CP ngay 04/10/2018 ctia Chinh
phu stra d61 mot so di€u cua Nghi dinh 46/2017/ND-CP ngay 21/4/2017 cua Chinh phu

quy dinh vé diéu kién dau tu va hoat dong trong linh vuc giao duc.

+ Quyét dinh s6 1581/QD-UBND ngay 20/5/2024 vé viéc cong bo danh muyc thu tyc
hanh chinh (chuén héa) linh vuc Gido duc va dao tao trén dia ban thanh ph6 Hai Phong

5.2. THANH PHAN HO SO

TT | Tén hd so S6 lwong | Ghi chu

1. To trinh dé nghi sap nhép, chia, tich nhom tré, 16p
mau giao ddc lap, trong d6 c6 phuong an dé bao dam
quyén, loi ich hop phap cuia tré em, gido vién;

=
o
O
2. Ban sao c6 chung thuc vin bang, chung chi cua gido
vién.
5.3. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi
Noi tiép nhén va tra N . ¢ T A ki
két qua Thoi gian xir ly Phi, L¢ phi
BP.TN&TKQ 20 ngay lam viéc Khong
phuong S Dau

5.4. TRINH TU XU LY CONG VIEC

Trach

Trinh tw nhigm Thoi gian

Biéu mau/

Két qua

Buéc 1: Nop ho so

Té chirc, cong dan dén Bo phan TN&TKQ | Téchie, | Giohanh

Hb so theo muc 5.2

Trang: 5/7
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UBND
PHUONG SO DAU

QUY TRINH

Sap nhap, chia, tich nhém tré,
16p mau gido doc lap

Ma hiéu: QT.GD.03
Lan ban hanh: 04/00
Ngay ban hanh: 28/05/2024

cua UBND phuong hodc qua buu dién ndp

01 bo ho so theo quy dinh cd nhan chinh
Buéc 2: Kiém tra hé so
- Cong chac Van hoa — Xa hdi tai
BP.TN&TKQ ti€p nhén ho so Céng chirc
- .Kiém tra hd so, nég hd so chwa ding quy VEEH 1}(_33 - ‘ Phiéu tiép nhan va
dinh thi thong béo bdng vin ban nhimg n¢i | Xahoitai | 02 ngdy hen tra két qua
dung can chinh sira, b6 sung cho t6 chirc, ca bd phén
nhan trong thoi han 5 ngay ké tir ngay nhén TN&TKQ
duoc ho so. Thuc hién ti€p nhan theo QT.MC
Riwrée 3+ Tham dinh
- Néu hé so ding quy dinh thi UBND phudng
cO van bén gu’l Phbng Giéo.‘duc. va Pao tao Hb so lién quan
hﬁyé{z'di Eﬁhl kltrévmltira cé:c dl.é’u lfil?nlsflp nhap, Cong chitc 12 ngay
chia, tach nhom tré, 16p mau giao doc lap. e
P 8 P Vién hoa
Xa hoi
- Sau khi nhan dugc vin ban tra 101 ciia Phong | | » Ho so lién quan
-, g Z . , . ) Lanh dao
Giao duc va Pao tao néu khong sép nhéap, chia, UBND
tach nhom tré, 16p mau gidao doc 1ap thi c6 van phuong 05 nei
ban thong bdo cho t6 chire, ¢4 nhan va Phong ey
Giéoqduc va Pao taornéu 0 ly do. Néu dat
chuyén Budc 4 ra Quyét dinh.
Rirde 4: Onvét dinh
- Ky quyét dinh sap nhap, chia, tach nhém | Lanh dao 1/2 ngay
tré, 16p mau gido doc 1ap UBND
phuong
- thuyén van thu 1am tha tuc déng dau, vao
s0 theo doi. Cong chure .
Vin hoa 172 ngay
Xa hoi

Rivive &+ Tra kdt ana

Trang: 6/7




. M3 hidu: QT.GD.03
UBND QUY TRINH LAn ban hanh: 04/00
PHUONG SO DAU Sap nhdp, chia, tich nhém tré, Ny ban hanh: 28/05/2024
16p mau gido doc lap
Cong chtrc
- Tra két qua cho khach hang theo QT.MC Van h(’)a. Gid hanh
Xa hoi tai ]
o chinh
bd phan
TN&TKQ

Luu y: Phiéu theo déi qud trinh xir 1y cong viéc — (Phiéu s6 5 theo quy dinh tai
QT.MC.01) phai duoc thyc hi¢n tai ting budc cong viéc cua muc 5.4

6. BIEU MAU
TT Ma hiéu Tén biéu miu
Céc biéu mau theo QT.MC
7. HO SO LUU
TT Ho so luu
1. Quyét dinh sap nhap, chia, tich nhom tré, 16p mau gido doc 1ap.
2. Ho so luu theo muc 5.2

Luu y: Luu tai bd phdn chuyén mén 02 ndm, sau dé chuyén leu trit chung co quan theo
quy dinh. Viéc luu trit cac bdo cao, ho so, so sach dwoc thuc hién theo quy dinh cua
phap luat ve luu trit va phap ludt co lién quan.

Trang: 7/7
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