HUONG DAN CACH SCAN TAI LIEU, HINH ANH
TREN PIEN THOAI (iPhone, Android)
1- Céch scan bing Google Drive (dung cho dién thoai Android va iPhone).

Budc 1: Mo ung dung Google Drive trén dién thoai. Tai giao di¢n chinh, hay vao muc Quét tai
liéu (Scan) c6 bi€u tugng hinh chiéc may anh nam ¢ goc phai man hinh. Lic nay camera s€ duogc
kich hoat.
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Buéc 2: Can chinh camera sao cho thay toan b tai liéu can quét, roi hay nhan vao nat chup anh
(chup nhi€u trang tai li¢u trong mot t&p thi nhan ti€ép ntt chup anh).
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Néu dat yéu cau thi bAm vao OK hodc nhan phim tiép theo (miii tén sang phai) dé chinh: néu
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muon scan lai nhan biéu tugng dé scan lai, thém ti€p vao tai liéu nhan biéu tuong
con khong thi hay bam vao Tré lai hodc biéu dau (x) trén cung bén phai dé huy va chup lai.
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Pé tai liéu khi scan ra dep hon thi can chup thcfng.‘ Neén dat tai liéu lén mot ban phcfng, co anh
sang day du sé giup scan dep va dé dang hon.

Nhan muc Tiép theo.

Buwéc 3: Trong 6 Tén tép: hiy d6i tén tép (giit nguyén chudi ky tu .pdf), chon dinh dang PDF,
chon vi tri luu té€p trong 6 Vi tri -> Thuc hién nhan muc Tai 1én
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Buwéc 4: Dé tai cac tép scan vé may vi tinh ¢4 nhan: trong img dung Google Drive trén dién

thoai tim tép vira scan nhan biéu twgng * (3 d4u chdm)
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Chon mot trong cac (mg dung can giri tép scan dén nhu Zalo (gui dén thu muc My Documents)

hodc Gmalil,...

@ Zalo M @
Chia sé Zalo Gmail WhatsApp  Telegrai
nhanh ’

Sau do trén may tinh ca nhan dang nhap vao moét trong cac img dung vira gui tép scan, roi tai
tép scan v€ may tinh cé nhan.

2- Cach scan tai liéu bing ving dung ghi chi Notes (dung cho dién thoai IPhone).

Budrc 1: Truy cap tung dung Ghi cha (Notes) co6 san trén iOS va tao mot ghi cha méi.

Bwéc 2: Trén thanh cong cu phia trén ban phim, nhan vao biéu tuong Camera, sau d6 chon dong
Quét tai liéu (Scan Documents).
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Buée 3: Pua dién thoai vé phia van ban. O ché d6 mic dinh Ty dong (Auto), iPhone s€ tu dong
nhan dién bién gidi cia to gidy va thuc hién chup ma ban khong can bam nat. Néu muén chi
dong, ban co6 thé chuyén sang ché do Thu cong.

Buwéc 4: Sau khi chup, ban ¢6 thé kéo 4 goc ctia khung hinh sao cho vudng van, sau d6 chon Gitr
ban quét (Keep Scan).

Buéc 5: Nhan Luu (Save) dé hoan thanh. Luc nay tai liéu dd nam trong ghi chi, ban ¢ thé bam
vao nut chia sé dé gt qua Zalo,...

3- Cach scan tai liéu bing ng dung Tép (Files) (dung cho dién thoai IPhone).

Buwée 1: Trong tmg dung Tép (Files), cham vao nit Thém® *° (d4u 3 chdm & trén bén phai)
Bude 2: Cham vao Quét tai liéu (Scan Documents).
Bwéc 3: Dit tai lidu cua ban trong tAm ngam cla camera.

Budc 4: Néu thiét bi cua ban & ché d6 Tu dong, tai liu ctua ban s€ ty dong quét. Néu ban can
chup ban quét theo cach thu cong, hay cham vao nt Chup hoic nhan vao mdt trong cac nit Am
lugng. Sau do, kéo cac goc dé di€u chinh ban quét cho vira véi trang, 161 cham vao Gilt ban quét.

Budc 5: Cham vao nut Xong V' hodc thém céc ban quét khac vao tai ligu.
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Budc 6: Chon mot vi tri, sau d6 cham vao Luu (Save). Lic nay tai licu da nam trong Files, ban
c6 thé bam vao nut chia sé dé guri qua Zalo,...
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4- Cach scan bing céc ing dung CamScanner (dung cho dién thoai Android va iPhone).

Buére 1: Tai va mo tng dung CamScanner (c6 trén ca CH Play va App Store), nhan biéu tugng
may anh (Camera) mau xanh lyc & man hinh chinh.
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Buwéc 2: Chon ché do chup. Chon Pon (Single) néu chup 1 trang hoic Hang loat (Batch) néu
muén chup nhiéu trang lién tuc. Can chinh tai liéu va nhéan chup.




Bwéc 3: Ung dung s& tu dong cit vién (Auto-crop). Tai budc chinh sira, hiy chon bo loc Magic
Color dé tdi vu d twong phan, gitp vin ban dé doc.

Buéc 4: Nhan nit Hoan thanh hodc biéu tuong dé luu lai. Sau d6 nhén biéu tuong chia
sé, chon dinh dang PDF (cho tai lidu) dé giri di qua cac tmg dung khac nhu Zalo, Gmail... Luu ¥
ban mién phi s& c6 dong dau watermark nho & goc.
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Chon mot trong cac (mg dung can giri tép scan dén nhu Zalo (gui dén thu muc My Documents)

hoac Gmalil,...
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Sau d6 trén may tinh c4 nhan dang nhap vao mdt trong cac rng dung vira guri t€p scan, roi tai
tép scan vé may tinh cé nhan.



