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UY BAN NHAN DAN  CONG HOA XA HQOI CHU NGHIA VIET NAM

XA TRUONG TAN Péc lap - Tu do - Hanh phuc
S6:79 /KH-UBND Truwong Tan, ngdy 7 thang 10 nam 2025
KE HOACH

Tap huén dao tao, boi dudng ky nang chuyen ddi so cho can b, chuyén
vién, vién chirc, to cong nghé so cong dong, cac doanh nghiép, cac thon
trén dia ban xa Trwong Tan nam 2025

Thuc hién Ké hoach s6 250/KH-UBND ngay 23/9/2025 cta Uy ban nhan
dan x& Truong Tan vé Ké hoach thuc hién thyuc hién Ké hoach s6 01-KH/BCP
ngay 26/8/2025 ctia Ban Chi dao thanh phé vé phat trién khoa hoc, cong nghé,
ddi méi sang tao va chuyén ddi s6 thuc hién Ké hoach sb 02-KH/BCDTW, ngay
19/6/2025 ciia Ban Chi dao Trung wong vé thiic day chuyén doi sé lién thong,
d6ng bd, nhanh, hiéu qua dap Umg yéu cau sip xép té chirc bd may cua hé thong
chinh tri dén hét nam 2025.UBND x4 Truong Tan xay dung Ké hoach Tap huan
dao tao, boi dudng k¥ niang chuyén d6i sé cho can bo, chuyén vién, vién chirc, to
cong nghé s6 cong dong, cac doanh nghiép, cac thon trén dia ban xa Trudng Tan
nam 2025, cu thé nhu sau:

|. MUC PiCH, YEU CAU
1. Muc dich

- Tao su chuyén bién manh mé trong nhén thirc va hanh dong cua Idnh dao
va can bd cac co quan, t6 chirc dé thic day phat trién khoa hoc, cong ngh¢, doi
mdi sang tao va chuyén doi so; pho cap k¥ nang so cho cac doi tugng tham gia
Vao qua trinh phat trién khoa hoc, cong nghé, d6i méi sang tao va chuyén doi so
trén dia ban. Nang cao chat lugng, hi¢u qua dao tao va phat trién nguén nhan luc
chuyén doi so trong timg nganh, linh vyc.

- Gilip can bo, chuyén vién, vién chtic hiéu rd tdm quan trong cua cong
ngh¢ so, tir do thiuc day ting dung vao quan 1y.

2. Y8U ciu

- Hang nam, 100% céan bo lanh dao, quan 1y, chuyén vién, vién chic va
nguoi lao dong trong co quan, don vi nha nudce, t6 chirc, don vi khac trén dia

ban x3 dugc tham gia dao tao, boi du:omg tap hudn, cap nhat kién thucvé
khoahoc, cong nghé, chuyén doi s, k§ ning sb, cong nghé so.

- 100% can bo chuyén trach vé cong nghé thong tin, chuyén dbi sé dugc
dao tao,boi dudng, tap huan vé cong nghésd va dugc danh gid tructuyén két
quaqua h¢ thong danh gia, sat hach chuan k¥ nang s6 quoc gia.

- Hinh thanh d6i ngii chuyén gia khoa hoc, cong nghé, chuyén doi sb trong
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cac nganh, linh vuc, dia phuong dé tré thanh luc lugng nong ¢t dan dat, to chire
va lan téa chuyén doi so trong toan Xa.

I1. NQI DUNG
1. Kién thirc co ban vé chuyén ddi so

Nhan thirc dung, du vé chuyén ddi sb; cac linh vuc can uvu tién chuyén doi
s6 phtl hop véi tinh hinh thyc té ¢ dia phuong; tuyén truyén nang cao nhan thic
vé chu truong, chinh sach, quy dinh cia Pang, nha nuéc vé chuyén doi sd, ¥
nghia, tAm quan trong, loi ich, tinh cdp bach cua chuyén d6i sé trong cac co
quan, doanh nghiép, nguoi dan; nhitng tac dong tiéu cuc cta chuyén d6i s6 Kién
thirc co ban vé chuyén dbi sb; Chu truong, chinh sach ctia Pang, Nha nudc,
Thanh phé vé Chuyén d6i s6. M6 hinh chinh quyén sd, kinh té sb, x4 hoi s6 ¢
cip co so.

2. Ky ning s

- Str dung hé théng quan Iy van ban, diéu hanh dién ti, chit Ky s6.
- Thao tac nop — xtr Iy ho so dich vu cbng truc tuyén

- K§ nang s6 hoa ho so, tai liéu hanh chinh.

- St dung cac cdng cu truyén thong sd (ZaloOA, Cong dich vu cong, hé
théng phan anh 1022).

3. K¥ nang an toan, an ninh mang

- Nhan dién rui ro, cach phong chéng Lira dao trén moi truong so.

- Thuc hanh bao mat tai khoan cong vu, sao luu dir liéu.

4. Thanh toan khéng dung tién mat va Etax Mobile

- Trién khai thanh toan khéng ding tién mat trong giao dich hanh chinh

- Str dung hoa don dién tir, eTax Mobile, ngan hang s dé thuc hién nghia
vu tai chinh

111. POI TUQNG, HINH THUC, THOI GIAN
1. Thoi gian, dia diém

- Thoi gian: Du kién ( 02 ngay ).

+ Budi sang: Tur 8 gid 00 phit dén 11 gid 30 phuit.
+ Budi chiéu: tir 13 gio 30 dén 17 gid 30.

- Pia diém: Hoi truong UBND xi Truong Tan.

2. Giang vién

- Moi Can bo cua S¢ Khoa hoc Cong nghé.



3. Thanh phan tham du:
- Lanh dao Bang iy — HDND — UBND — Uy ban MTTQ Viét Nam xa;

- Can bg, chuyén vién, vién chirc truc thuoc Pang uy - HDND - UBND -
Uy ban MTTQ Viét Nam x3;

- Cong an x&;
- T6 CNSCD tai cac thon;
- Céc doanh nghi¢p, HO kinh doanh, Hop tac xa trén dia ban xa ;
- Ban Giam hiéu cac truong trén dia ban;
- Trudng, Pho thon, Trudng ban cong tdc Mat tran thon;
( Du kién 300 ngueoi)
IV. KINH PHI THU'C HIEN
Kinh phi thuc hién dugc trich tir ngudn ngan sach xa.
V. TO CHUC THUC HIEN
1. Phong Vin hoa Xa héi xa
- Chu tri, phéi hop véi cac don vi lién quan trién khai thuc hién Ké hoach.

- Moi giang vién, chuan bi ndi dung, tai liéu, gidy moi phuc vu chuong
trinh tap huan, theo doi danh gia hi¢u qua, chat lugng budi tap huan.

- Chuén bi dia diém va cac diéu kién can thiét khac dé t6 chuc chuong trinh
theo ké hoach.

- Lap du toan bao cdo UBND xa dé dugc cap kinh phi to chirc Tap huin
dao tao, boi dudng k¥ nang chuyén doéi so cho can b, chuyén vién, vién chirc, to
cong nghé s6 cong dong, cac doanh nghi¢p, cac thon trén dia ban xa Truong
Tan.

2.Van phong HPND va UBND xa

- Phéi hop véi Phong Vin héa — Xa hoi chuan bi cac diéu kién can thiét
phuc vu buo6i tap huan;

- Chuan bi co s vat chat, hoi truong, tip chit tai budi tap huan.

- In 4n va guri giéy mo1 tham du 16p tap huan dén cac co quan, don vi theo
ding thanh phan, thoi gian quy dinh.

3. Phong Kinh té xa.

- B4 tri kinh phi kip thoi dé thuc hién ké hoach tap huan k¥ ning chuyén
doi so cho céac doi tugng theo ké hoach.

4. Trung tdm Vin hoa, Thé thao va Truyén théng xa

Tuyén truyén ndi dung budi tap huan. Ctr chuyén vién du ghi hinh va dua



tin chuong trinh tap hun.

Trén day 1a K& hoach t6 chirc Tap huén dao tao, bdi dudng k¥ ning chuyén
d6i s6 cho can b, chuyén vién, vién chuc, to cong nghé sb cong dong, cac thon
trén dja ban xa Truong Tan nam 2025, Yéu ciu C4c co quan,don vi nghiém tic
trién khai thyc hién./.

Noi nhin: KT. CHU TICH

- S& Khoa hoc va Cong nghé; PHO CHU TICH
- Thuong truc Pang uy X&;

- Thuong truc HDND x&

- Lanh dao UBND x3;

- Cac phong, Trung tam thuéc UBND x3;
- C4c trudmg Mam non, Tiéu hoc va THCS trén dia ban x
- C4c thon trén dia ban xa;

- Luu: VT, VHXH.

Phung Danh Au
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