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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HAI PHONG Déc lap - Tw do - Hanh phc
NOI QUY

Toa nha Trung tdm Chinh tri - Hanh chinh va
Trung tdm Héi nghi - Biéu dién thanh phé Hai Phong
(Kém theo Quyér dinh sé /ODb-UBND ngay / /2026
cia Uy ban nhan dan thanh phé Hdi Phong)

Piéu 1. Thoi gian lam viéc

Tir ther Hai dén tha Sau hang tuan, trir cac ngay nghi 18, Tét theo quy dinh.
- Budi sang: Tur 07 gid 30 phat dén 12 gio 00 pht.

- Budi chiéu: Tur 13 gio 30 phat dén 17 gio 00 phut.

Piéu 2. Poi véi can bd, cong chiic, vién chire, nguwoi lao dong lam viéc
trong Toa nha

1. Lam viéc dung gio; deo thé va mac trang phuc theo quy dinh; lich su
trong giao tiép; xt Iy cong viéc dang theo chirc nang va tham quyén.

2. Thuc hién nghiém Quy ché quan ly va st dung Toa nha di duoc Chu
tich Uy ban nhan dan thanh phé ban hanh.

3. CO trach nhiém git gin bi mat nha nudc, bao quan tai san, tai liéu co
quan; khong dugc tu y mang tai san, tai liéu ra khoi co quan khi chua co su
ddng y cta ngudi c6 tham quyén; thuc hién nghiém céng tac phong, chéng chéay
no, tiét kiém dién, nudc; ngét dién, khoa cira phong 1am viée trude khi ra vé. Co
y thirc gitr gin vé sinh chung va bao vé tai san co quan.

Piéu 3. P6i véi khach dén lién hé cong tac

1. Thuc hién nghiém Noi quy va Quy ché quan Iy va sir dung Toa nha da
dugc Chu tich Uy ban nhan dan thanh phé ban hanh.

2. Tuyét ddi tuan thu huéng dan cia Bao vé Toa nha.

3. Mac trang phuc lich sy, gon gang.

4. Xuat trinh gidy moi hop, gidy to tiy than khi vao cac co quan, don vi co
tru s& trong TOa nha va tuan thu theo huéng dan tai quay L& tan hoic Bao vé
Toa nha. Di véi cac doan khach dong ngudi can phai dang ky truéc véi don vi
quan ly hodc ¢6 van ban dé nghi va dugc sy dong ¥ caa nguoi co tham quyén.

5. Khong duoc tuy tién di lai tai cac khu vuc khong lién quan.



Piéu 4. Nghiém cam céc hanh vi

1. Ding, d6 xe khong dng noi quy dinh; khéng tuan thu cac quy dinh vé
phong chay, chira chay; khdng gitr gin vé sinh chung.

2. Gay dn a0, mat trat tu, noi tuc; hat thude 14; udng (hoic say) ruou, bia;
st dung chat kich thich trong khudn vién Toa nha; pha hoai céc trang thiét b,
két cau cua Toa nha.

3. Tu tap dong ngudi, dung, ngdi khong ding noi quy dinh gdy mat my
quan vin hoa cong so; gay rdi hodc can tré hoat dong binh thudng cua cac co
quan, to chuc.

4. Lbi kéo hoac kich dong ngudi khac gay réi, lam mat trat ty cong cong.
C6 101 ndi, hanh dong xdc pham dén danh dy, uy tin ciia co quan Nha nuéc, can
bo tiép cong dan.

5. Viét, phat tan, luu hanh tai liéu, bang ron, biéu ngir... 6 noi dung xuyén
tac, bia dat, vu céo 1am anh huéng dén uy tin cua to chuc, ca nhan.

6. Mang vin hoa pham cam luu hanh, vii khi, chat nd, chat doc hai, chat kich
thich, chat gay nghién hoac cac hang hoa thudc loai cam luu hanh vao Toa nha.

Piéu 5. Xir ly trwong hep vi pham

Nhiing truong hop khdng chap hanh cac quy dinh trén, khdng tuan thu
huéng dan cua Bao vé Toa nha, Bao vé sé giai thich, nhac nho va yéu cau thuc
hién. Truong hop c6 tinh khdng chap hanh, Bao vé dugc quyén lap bién ban, sir
dung bién phéap nghiép vu ngin chin déng thoi va phdi hop véi co quan chirc
nang xu 1y theo quy dinh.
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