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PHTIoNG rnAN mrAN r0Nc

ceNG rroA xA ngr cni; Ncuia vrpr NAM
DQc lfp -'fu do - H4nh phric

sa:,lUeo-UBND T'rdn Nhdn 7'6ng, nsdy/Lthdng 7 ndnt 2025

QUYE'r'DlNrr
Vd viQc Ban hhnh Quy ch5 lim viQc

cfia Uy ban nh6n dnn phgpgg_I'nn i\haul_6ng nhiQm ky 2021-2026

UY gAN NIIAN NZrN PIIIIONG'I'RAN NT"IAN'IONC

Cdn cdr Luqt T6 chil'c ch[nh quyin dia phao'ng sA TZ|ZOZS/QFI I 5;

Cdn c*NShi quyA sA tOOOLN}-UBTVQH\5 ngdy t6 thdng 6 ndm 2025
cila Uy ban Thad'ng vu Quiic h\i vi sap xAp do'n vi hdnh chlnh cap xd ciru thdnh
pnii Uai Phdng ndm 2025;

Cdn c* NShi dinh s6 150/2025/NE-CP ngdy 12 thirng 6 ndrn 2025 cira

Chinh phu qtty dinh to chti'c cdc co' quan chuyAn nt6n. thu6c Uy ban nhdn ddn
tinh, thdnh phii trryc thu\c trun.g Lto'ng vd Uy ban nhan dan xd, phtrd'ng, clQc lhu
thuQc tinh, thdnh pho trryc thtLQc tru.ng Lt'ong;

Nghi dinh sij I 1B/2025/NE/CP ngdy 09/6/2025 ctia Chinh phil vi rhqrc

hi€n thil tuc hdnh chinh theo co'ch€ ntil cira, mQt ciru liAn thong tqi b0 phqn mQt
: ,.

c'ua va cong dich vu cong Quoc gia;
Cdn cfr NShi quyA sii Z+O\N}-7'7'HDND ngdy 25/6/2025 cua Iloi d6ng

nhdn ddn tinh Hdi Ductng vi viQc Chi dinh Chit tich, Ph6 Chit tich (Jy bctn nhan
dan phwd'ng Trdn Nhdn Tong nhi€nt W 2021 - 2026;

Theo di nghi cc?a Vdn phdng IIQi ding nhdn dan vir Uy ban nhdn ddn phud'ng

Trdn NhdnT6ng tqi 7'd'trinh sii Ot/ffr-W ngdy 02 thdng 7 ndm 2025.

QrJYrrT DfNH:

Di6u 1. Ban hdnh kdrrr theo QLryOt dinh ndy Quy chO lam viec cr,ra Uy ban
nlrdn d6n phuong Trdn Nhdn T6ng, nhiQm l<y 2021-2026.

Di6u 2. Quy€t dinh ndy co hiQu lqc thi hdnh k6 tu'ngdy ky.
'Di6u 3. Chir tich, c6c Phti Chu tich Uy ban nhAn dAn phuimg, c6c(ly vi6n U1,

ban nhAn ddn phuong, Thu tru6ng c6c ccr quan, clon vi thu6c Uy ban nlrin cl6n

phucrng; c6c t6 ch['c, c6 nh6n li6n quan chiu tr6ch nhiQm thi hdnh Quy0t dtnhnity,ll,

Noi nltQn:
- Nhu'Di6u 3;
- UBND thdnh ph6 Flai Phong; 1
- Thud'ng truc Dang u1r; I tOti Uao cao)
- Thu'ong trp'c HDND phu'ong; J

- l-dnh dpo UBND phud'ng;
- Lu'u: VT./.
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uY BAN msAN oAN
PHIIONG TnAN NTTAN T6Nc

2

ceNG HoA xA ngr cHU Ncnia, vIET NAM
DQc lflp - Tq do - H4nh phric

QUY CHE LAM VIPC
cria Uy ban nhffn din phulng TrAn NhAn Tdng nhiQm kj,202l - 2026

(Ban hdnh kdm theo QuyAt dinh sii /QD-UBI\[D
ngdy thdng 7 ndm 2025 cila Uy ban nhdn ddn phu'dng T'rd:n Nhdn T6ng)

Chuo'ng I
N[I(/NG QUY DINII CIIIJNG

Di6u 1. DOi tuong vd phpm vi di€u chinh

1. Quy ch6 ndy quy dfnh vO nguy6n thc, ch6 d6 tr6ch nhiOm, le lOi lam

vi6c, quan hQ c6ng t6c vd trinh tr,r gi6i quyOt c6ng viQc ctia Uy ban nhAn ddn

phuong TrAn NhAn T6ng nhiQm l<y 2021-2026.

2. Chntfch Uy ban nh6n d6n phuong (sau d6y ggi chung ld Ch[r tich), Ph6

Chri tich Uy ban nhdn ddn phucrng (sau dAy goi chung ld Ph6 Chu tich), tJy vi6n
Uy ban nhdn ddn phuong (sau ddy ggi chung ld Uy vi€n), cfrc co quan chuyOn

^ ,:.
tndn, t6 chu'c hdnh chinh kh6c vdr dcrn vi sU nghiQp c6ng l6p thuQc Uy ban nhdn

d6n phucrng (sau dAy ggi chung ld co quan, don vi), c6n bQ, c6ng chu'c ldm viQc

tai Uy ban nhAn d6n (sau ddy gqi tat ld UBND) phu'rrng; ngucri ho4t ct6ng khdng

chuy6n trdch o' phucrng, 6 khu ddn cu vd chc t6 chri'c, cd nh6n c6 quan hQ ldm

viQc v6i UBND phuong chiu sg di6u chinh crJra Quy ch6 ndy.

Ei6u 2. Nguy0n tic ldm vi6c cua UBND phud'ng

1. UBND phuong ldrn vi0c theo nguyOn tdc tpp trung d6n ch[r, bAo d6rr
phdt huy vai trd lSnh dpo cria tQp th6 UBND; d6ng thdi de cao tr6ch nhi0m c6

nhAn cia Chri tich, Ph6 Chtr tich vd Uy vi6n.

2. UBND phuong thqc hiQn nhiQm vu, quydn han theo quy dfnh cria phdp

ludt, su chi dao, di6u hdnh cua co quan nhdr nu6c c6p tr6n; b6o ctAm sp l6nh d4o

cria DAng iry phudng, sE gi6m s6t cria H6i d6ng nhdn d6n (sau dAy goi tdt ld
HDND) phuong trong viQc thpc hi0n chri'c ndng, nhiQm vu, quyen han duoc
giao; phdi hqp chflt che v6i tJy ban MEt trfln T6 qu6c Vi6t Nam vd c6c t6 clirjrc

chinh tri - xd hQi cung c6p trong qu6 trinh tri6n khai thr,rc hiQn nhi6m vu.

3. Trong phAn cdng gi6i quyet cdng vi6c, m6i viQc chi duo-c giao cho rn6t

co quan, don vi, mQt ngtrdi phU trdch vd chiu trdch nhiQm chinh. C6p tr6n kh6ng

ldm thay cdng viQc cira cAp clu6i, tAp the kh6ng ldm thay c6ng vi6c cua c6 nhAn;

c6 nhdn kh6ng ldrn thay c6ng viQc ctia t4p the. Thri trucrng co quan, don vi duoc
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giao cdng vi€c phai chiu tr6ch nhiQm v0 ti6n d0 vir k6t qui thqc hi6n c6ng vi6c
duoc ph6n c6ng.

4. Flopt dQng cta UBND phuong phii d6p ilng sr,r hdi long cua nguoi ddn,

tudn thri trinh tu, thri tuc, dring thAm quy6n duoc giao, theo dirng quy dinh cfia
ph6p lupt vd Quy ch6 ldm viOc ctia UBND phucrng.

5. De cao su ph5i no.p cdng t6c, trao d6i th6ng tin trong giai quy6t cdng
vi6c, b6o d6m d6n chri, c6ng khai, minh bpch trong rngi hopt dQng theo dirng
pham vi, chirc ndng, nhi€m vp, quydn hqn dugc ph6p lu6t quy dinh.

6. Cdn bQ, c6ng chri'c phudng, ngudi hopt dQng khdng chuy6n trdch o
phulng, o khu ddn cu ph6i s6u s6t dia bdn, l6ng nghe mgi y kien d6ng gop cira

Nh6n ddn, co y thric hgc t6p dO nAng cao trinh dQ, ti'ng budc dua ho4t dQng cua

UBND phuong ngdy cdng chuyOn nghiQp, hiOn dai, vi muc ti€u x6y dqng chinh
).,quy6n co s6 virng manh, ndng cao dd'i sdng Nhdn d6n tr6n dia bdn.

Chuong II
rnAcu NrrrTM, rHAM vr GrAr euynl coNc vrEC vA euAN

IIE CONG TAC CUA UBND PIII]'ONG

Ei6u 3. Tr6ch nhiQm, phpm vi vd circh gitti quytit cdng viQc cua UBND
phuong

1. UBND phuong thUc hiqn nhiQm vp, quydn h4n theo quy dinh tai Lupt
T6 chuc Chinh quyen dia phuongsa lZlZO2SlQHi5 vd c6c quy dinh cira ph6p

lupt c6 1i0n quan; thao ludn tpp the vd quytit dinh theo da s5 chc vdn dC duqc quy

dinh tai khoan 2 Di6u 40 Lu4t TO chric chinh quyen dia phuong ndm 2025 vir
circ vdn de kh6c md ph6p luflt quy dlnh thuQc th6m quyOn cria UIIND.

2. Cdch thuc gi6i quy6t cong viQc cira UBND phucrng

a) Th6o lupn tpp th6 vd quy6t dinh theo da s6 OOi vOi cdc v6n d0 quy dinh
t4i khoAn 1 Di6u ndy tpi phiOn hqp UBND phuong.

b) DOi vdi m6t sO v6n OC ao y6u cAu cdp bach hodc kh6ng nhAt thi6t phai

td chfc thao lufln tdp th6, theo chi d4o cua Chu tich, Vdn phong HDND vd

UBND phuong (sau d6y ggi chung ld Vdn phdng) gu'i todn b9 hO so'vh phi0u l6y
, ,.4 -^

lyi ki0n d€n tung Uy vi€n dC xin y kiOn. H6 so gui l6y y ki6n Uy viOn thuc hiqn

theo quy dinh tai Di0u 13 Quy ch6 ndy.

c) Cdc quyet dinh tdp th6 crla UBND phuong dtroc th6ng clua khi co c1u6

nua s6 Uy vi6n ddng y. Trucrng hgp xin y kien c6c thdnh vi6n UIIND phucrng

bang hinh thilc l6y phi6u y kien thi thUc hiOn nhu sau:
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- N6u v6n dO dugc qu6 nua thdnh vi€n UBND phucrng ddng y,Yin phdng

trinh Chri tich UBND phuong quyet dinh vd b6o c6o UBND phuong tpi phi0n

hop gAn nh6t.

- NOu v6n d0 kh6ng duoc qu6 nua s6 thdnh vi€n UBND phuong d6ng y

thi Vdn phdng b6o c6o Cht tich quy6t dinh viqc dua ra th6o lupn t4i phi6n hqp

UBND phuong;

d) Khi biOu quy6t tpi phi0n hclp hoAc khi dung phiOu l6V 5,ki0rr. nOu s6

phiOu d6ng y hoflc kh6ng ddng y bang nhau thi quy6t dinh theo y kiOn Chu tich
-- , .;, i.
oa Dleu quyet.

Ei6u 4,Trirch nhiOm, pham vi gi6i quytit c6ng viQc cira Chri tich

i. Chrjr tich ld nguoi dirng dAu UBND phucrng, l5nh dao vd diOu hdnh mgi
c6ng viQc cua UBND phucrng, chlu tr6ch nhiQm thUc hiqn nhiQm vu, quy6n han

cria Cht tich theo quy dinh tpi Lupt T6 chric Chinh quy6n dia phuong s6

72l2O25lQH15 vd nhiQrn vu, quydn han kh6c md ph6p lu4t quy dinh thuQc th6m
quyAn cira Chri tich quytit d!nh.

2. Chiu trdch nhiOm c6 r-rhdn vC viQc thgc hiQn nhiQm vu, quyer-r h4n dugc

giao; cirng c6c thdnh vi6n TJBND chiu trdch nhiOm tAp thd v0 hoat dong cua

UBND phuong tru6c HDND phuong, UBND, Chu tich URND thdnh ph6, tru6c
ph6p luat vd tru6c Nhdn ddn dia phuong.

,, A

3. Trr-tc ti6p chi dao giai quy6t nhirng vAn d0 quan trong, cdp b6ch, nhfrng

v6n dC c6 tinh ch6t liOn ngdnh li6n quan dOn nhiOu lTnh vuc, co quan, clon vi tr0n

dia bdn. fruong ho. p cAn thitSt, Chu tich c6 thO thdnh lflp t6 chuc tu v6n d0 tham

muu, girip Chu tich gi6i quyet c6ng viQc:

a) Nhfing v6n dO quan trong c6 tinh li0n ngdnh dd dugc Thri trudng co
, i.,

quan, don vi ph6i ho. p xu ly nhung con c6 y ki6n kh6c nhau.

b) Nhtng v6n d0 do Chtr tich Uy ban M[t trdn T6 qu5c ViQt Narn, ngucri

dring dAu c6c td chric chinh tri - xd hQi phuong ho[c co quan, don vi dC nghi

nhung vuot qu6 thAm quy6n gi6i quytit cira Thri trudng co quan, don vi hoflc cdc
L -x ,.^van dC lien quan d6n nhi6u ngdnh, linh vqc dd giao 'l'hu trr-r6'ng m6t co quan,

don vi chu tri xu ly nhung khdng gi6i quy6t duo. c vi con co y ki6n kh6c nhau.

c) Nhirng v6n dC thu6c thAm quy6n ctia fhrh trucrng co quan, dcrn vi nhur-rg

do tdm quan trgng cua cdng viQc, Chri tich th6y cAn ph6i truc ti6p chi dpo giAi

quyet.

d) Nhirng vdn c10 dQt xu6t hofic m6i ph6t sinh, c6c su c6 nghieni trorrg nhu

thiOn tai, dich bQnh, hoa hoan,... vuot qu6 kha ndng giAi quy€t cta tht trudng ccr

quan, don vi.

4. Quy6t dinh diOu chinh ph6n c6ng cdng viQc gifi'a c6c Ph6 Chu tich, Uy
viOn khi cAn thitit.
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5. Uy quyen cho rnQt Ph6 Chrl tich chi d4o c6r"rg viQc cua TJBND phuo'ng

khi Chu tfch di v6ng hodc vi ly do kh6c kh6ng c6 mdt t4i co quan.

6. Thay m4t IJBND phuong ky cdc qryt5t dinh vd cac vdn ban hdnh chinh
kh6c thudc thAm quyen cua TJBNI) phuong; ban hdnh qrytit dinh, vdn ban hdnh

chinh vd hucrng d6n, ki6m tra viQc thi hdnh c6c quy6t dinh, vdn ban do tr6n dia
bdn.

7. Hing ndm, it nh6t 01 lAn hoflc khi c6 it nh6t l0% t6ng s6 cu'tri cria
^).phuo'ng ydu cdu hodc trong trudng hgp cAn thiet, td chf'c hQi nghi ddi thoai dd

lSng nghe, giai q.,y6t y kit5n, ki6n nghl cua NhAn ddn, c[ra c6n b6, c6ng chfi'c,

vi6n chri'c, ngudi lao ddng vd doanh nghiCp tai dia phuong.

Di0u 5. Tr6ch nhiQrn vd pham vi giai quy6t c6ng viQc cua Pho ChLr tich

l. Thgc hiQn c6c nhiQm vu theo sp phdn c6ng cua ChrJr tich vd chiLr tr6cl,
).

nhiQm ca nhdn v0 vi6c thqc hi0n c6c nhiQm vu duo-c ph6n c6ng tru6'c LJIIND vd

Chu tich; cirng c6c thdnh vi€n kh6c cira UBND phucrng chiu tr6ch nhiQm tap th6
;.,vd hoat dQng cua UBND phuong tru6c HEND phudng vd UBND, Chu tich

UBND thdnh ph5, trudc phdp luQt vh tru6c Nhdn ddn dia phuong.

2. Chc Ph6 Chu tich dugc Chri tich phAn cdng thay mflt Chu tich giai
quy6t c6ng viQc theo c6c nguy6n tdc sau:

a) V6i Ph6 Cht tich duoc Chri tich phAn cdng chi dao mQt hodc mQt s6

linh vyc c6ng t6c; chi dao hopt dQng cta mQt hodc mQt s6 
"o 

quan, don vi.

b) Trong phprn vi linh vuc c6ng viQc duo. c giao, Pho Chil tich ducrc su
,l

dUng quyen han c0a Chu tich, thay m{t Chu tich l<hi giai quyOt c6c c6ng viQc v.i

chiu tr6ch nhiQm c6 nhAn trudc Chu tich v6 nhiLng quy6t dinh cia minh.

c) Ph6 Chri tfch c6 tr6ch nhiQm gi6i quy6t cdng viQc du'o-c phan c6ng vd
, , ,.A ). ,

cho y ki6n v0 c6c vdn dC li€n quan d6n co quan, don vi, nghnh, linh vyc duoc

giao phq trdch tru6c khi dua ra xin y kiiin Cht tich hoflc tpp th6 UBND phuong.
i .'

Tru'o'ng ho-p van d0 co liOn quan d6n ngdnh, llnh vuc cua Ph6 Ch[r tich kh6c thi
trgc titip phOi hqp v6i Ph6 Chu tfch d6 de giai quy6t.

3. DOi vdi v6n dC cAn c6 y ki6n cria Chrh tich ho6c gifr'a c6c Pho Ch[r tich

cdn c6 y ki6n kh6c nhau thi Ph6 Chri tich chri tri xir ly c6ng viQc do b6o c5o Chu

tich dC xem xdt, quyet dinh.

4. Trong pham vi linh vuc duoc phdn c6ng, Ph6 ChLi tich co c6c nhiQm vp
.).

va quyen nan sau:

a) Chi dao co quan chuyOn mdn x6y dpr-rg c6c vdn ban quy phan-r phirp luat

trinh HDND phuong; quy6t dinh vd chcvdn bbn hdnh chinh khac d6 thr,r'c hi0n

c6c chinh s6ch, biQn ph6p, quy ho4ch, kti hopch, chuo-ng trinh, dd an, d\r'6n; b6o

c6o so k6t, t6ng ktit phat tri6n ngdnh, lTnh vqc tpi dia phuong (sau d6y gqi tht lit
v[n b6Ln, Oe an; ffinh UBND phucrng vd Chu tfch.

\
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b) Chi dao, hudng d6n, ki6m tra, ddn d6c c6c co quan, don vi trong viQc t6

chfc thqc hiQn c6c quyet dir-rh, vdn bin hdnh chinh kh6c cira TJBND vd cira Chir

tich, c5:c chtr truong, chinh s6ch, ph6p ludt thuQc linh vgc minh phu tr6ch; ph6t
. -). ;..

hi€n vd dd xuAt nhf,ng vAn dC cdn sua d6i, bO sung. 'fn-rong ha'p ph6t hiQn ccr

quan, don vi ban hdnh vdn b6n hodc thgc hiQn nhi0m vp tr6i quy dinh cira ph6p

lupt thi thay m{t Ch[r tich quytit dfnh tprn dinh chi vi0c thi hdnh vdn ban hodc

nhiQrn vp tr6i quy dinh, d6ng thd'i kip thdi de xu6t udi Chir tich bi6n ph6p xn' ly

theo quy dinh cria ph6p lu6t.

c) Giai quy6t chc vdn dd cu th6 ph6t sinh hdng ngdy thu6c thArn quy6n dd

dugc Chri tich phAn c6ng; xin y kiOn Cht tich de xri ly nhirng v6n d€ thuQc v€ co

ch6, chinh s6ch chua dugc UBND phuong hoflc nhirng v6n dd quan trong kh6c.

d) Girip Chri tich theo d6i tinh hinh ho4t dQng, t6 chuc bQ m6y, nh6n su

cta co quan, don vi, chi dpo gi6i quy6t cdcv6n d0 nQi bQ trong cdc co quan, don

vf thuQc linh vqc dugc ph6n c6ng php tr6ch; chi dpo trao d6i th6ng nh6t vdi ccr

quan ohuy6n m6n v0 c6c nQi dung liOn quan ho{c co t6c dQng den lTnh vu'c,

ngdrnh, co quan, don vi duo-c giao phu tr6ch trudc l<hi trinh IJRND va Chir tich
,A

xem xdt. quy0t dinh.

d) Ky quy6t dinh, vdn b6n hdnh chinh kh6c cua Chu tich khi dusc Chri
,:.

trcn uy quyen.

5. Ph6 Chu tich ng<idi thUc hiqn nhflr-rg nhiQm vu nOu tr6n, tru'dng ho.'p

duoc Chu tlch ty quyOn trong thoi gian Chu tich v6ng m[t hoflc ly do khirc

khdng c6 rnflt tqi co quan duoc thpc hiQn c6c nhiQm vu, quyen hqn sau c16y:

a) Ldnh dpo vd sir dyng bQ m6y Vdn phdng d0 thuong xuy€n duy tri c6c

hopt dQng chung cria UBND phuong.

b) Giai quytit c6c c6ng viQc cria Chrl tich vd c6ng vi6c cria Pho Chu tich

kh6c khi Chri tich, Ph6 ChLi tich d6 di c6ng t6c ho{c vang mflt tai co quan vi ly
do kh6c.

6. Lldng tuAn, cd,c Ph6 Ch[] tich co tr6ch nhiOrrr t6r-rg ho. p tinh hinh c6ng

viQc minh php tr6ch b6o c6o Chu tich tpi cuQc hgp giao ban cua Chu tich vh c6c

Ph6 ChLi tich. Trong chi dpo diOu hirnh, n6u c6 v6'n dd li6n quan hoflc thuQc linh
vgc Chir tich trlrc ti6p phq trdch, nh0'ng v6n de ph6t sinh ngodi k6 hoach, nhfi'ng

v6n dC chua dugc quy dfnh, c6c Pho Chu tich chu dQng dd xu6t, b6o c6o Chu

tich xem xdt, quy6t dinh. N6u v6n d€ thuQc thAm quydn cta UBND phuorrg thi
b6o cito Chu tich dO dua ra phi6n hqp UBND phudng thao lu6n, quy6t dinh.

Di6u 6. Trdch nhiQm, pham vi gi6i quytit c6ng viQc cira uy vi6n, 'fhu

tru&ng co quan, don vithuQc UBND phucrng

1. Dugc Chir tich phdn c6ng php tr6ch linh vpc cp thO vd chiu trirch nhiQnr

trudc UBND, tru6c Ch[r tich vC viQc thuc hi0n cdng viQc du'o-c giao; d6ng thoi

tham gia giiti quy6t c6ng viQc chung cta UBND phuong, cung c6c tJy vi0n kh6c

n
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chiu trSch nhi6m tdp th6 v0 hoat dQng crja IJBND phuong tru6c IIDND phuo'ng

vd UBND, Chri tich IJBND thdnh ph6, trudc ph6p luQt vd trtr6c NhAn ddn dia

phuong.

Uy vi6n ld ngudi dfng dAu ccr quan chuyOn m6n thuQc UBND, Uy vi6n
php tr6ch quAn sq, Uy viOn phg tr6ch c6ng an chiu tr6ch nhiem vd b6o c6o c6ng

thc truoc UBND phudng, Chfi tich; co quan qu6n ly nhd nu'6c thdnh ph5 ve

ngdnh. linh vuc php tr6ch.

2. Truc ti6p chi dao, di6u hdnh mQt hoflc mQt s6 linh vu'c clucrc phAn c6ng;

giai quyet theo thAm qr-,ye,-, vd trinh UBND vd Chu lich giAi qry6t c6c dd nghi

cua co quan, do'n vi, nguoi dan va doanh nghiQp thuQc lTr-rl-r vuc c6ng tzic duo-c

phdn cdng phq trdch.

3. Tham dy dAy dri c6c phi€n hgp UBND phuong, trudng hqp ving mflt
phai b6o c5o vd duoc sp d6ng y cua Chu tich; tharn gia!, ki6n vd bi6u quyOt vO

c6c v6n dO tnao ludn tai phi€n hgp TJBND phuong; tham eia i, kien vrii c5c U1,

viOn kh6c, Tht trudng eo quan, don vi d0 xu ly cac v6n dC co li6n quan d6n llnh

vuc dugc phdn c6ng phq trdch ho{c c6c v6n dC thuQc chirc ndng tham muu qu6n

ly nhd nudc cria minh.

4. Thgc hiQn nhiQm vp kh6c theo sg phdn c6ng cua Chri tich.

5. Uy vi6n ld Chi huy trudng QuAn su, 1-rudng C6ng an phucrng, ngodi

viQc thgc hiQn c6c nhiQm vu n6u tr6n, cdn phAi ch6p hdnh nghidm tfc c6c quyOt

dinh, chi thi, rnQnh l6nh cua Bql Chi huy qu6n sq thdnh ph6 vd C6ng an thdrrh

ph6; b6o c5o kfp thd'i c6c nhiQm vp c6p trOn giao c6 lien quan d6n su'chi d4o,

di6u hdnh ctra UBND phuong; khi co v6n d0 liOn quan d6n quy dinli cua ph6p

ludt vC su dqng lpc lugng vff trang ph6i trgc ti6p b6o c6o vd dO xu6t phu'ong 6n

gi6i quy€t v6i Chri tich.

Di6u 7. Tr6ch nhi€m, phprn vi gi6i qry6t c6ng viQc cua Ch6nh vdn phong

H6i d6ng nh6n ddn vd Uy ban nhdn dAn phuong

Ngodi viqc thqc hiQn c6c quy dinh tai Di6u 6 Quy ch6 ndy, Ch6nh Vdn

phdng HQi d6ng nhAn ddn vd Uy ban nh6n d6n phuong (sau d6y ggi chung ld

Ch6nh Vdn phong) con co citc nhiQm ru, quyen han sau:

1. Chu tri ph5i hgp vo'i cc/ quan lien quan xdy clu'ng chuong trinh, k6

ho4ch c6ng t6c, b6o c6o ki6rn di6m c6ng t6c chi dao, dieu hdnh cua TJBNI)

phudng vdr c5c b6o c6o khdc cua UIIND phudng tl-reo sq chi d4o c[ra Chu tich.

2. D6n d6c c6c co quan, don vf thqc hiQn c6c chuong trinh, k6 hoqch cdng
, , t.

t6c vd b6o c6o kOt qu6 thpc hiQn cria UBND phudng.

3. Cht tri xdy dpng, b6o cito Chu tich d6 trinh IJBND phuo'ng th6ng qua

Quy ch6 ldm viqc cua UBND phutrng; phOi ho. p vdi co quan, do-n vf kh6c giirp

UBND phucrng kiOm tra, d6n d6c vd t6ng ktlt viqc thyc hiQn.
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4. Theo d6i, nim tinh hinh ho4t dQng cl"rung cira UIIND phuo'ng, to cli0'c

viOc thu thdp, t6ng ho-p vd .ung rap th6ng tin phpc vu chi c14o, didu hirnh cua

UBND vd cira Chi tich, Ph6 Chu tich.

5. B6o dArn c6c di€u kiQn ldm viQc vd td chric tham rnuu, phpc vu c6c hoat

dQng cria HEND, UBND, Chri tich vd c6c Pho Chu tich.

6. QuAn lyi th6ng nh6t viec ban hdnh, cdng b5 v5n ban cua UBND vd cua

Chu tich. PhAn xu'ly vdn bin dtin cua UBND, Chu tich tr6n PhAn mOm H0 th6ng

qu6n ly vdn b6n vd di6u hdnh t6c nghiQp cira UBND phuong. Trudng ho. p vdn

bhn gi6y vd th6y cAn thi6t thi b6o c5o Chri tich, Ph6 Chrh tich php tr6ch linh vgc

trudc khi phdn xri ly vdn ban. Thua lQnh Chti tich ky mQt s6 vdn ban theo quy

dinh vd phdn c6ng cua Chir tich.
,l

7. Lim dau m6i cung cAp th6ng tin cho c6ng ddn, t6 chitc, doanh nghiOp

trOn dia bdn theo ph6n c6ng cria Chu tich.

8. Giai quyt5t mQt s6 cdng viQc cu th6 kh6c do Chu tlch ho{c Ph6 Ch[ tich

giao.

Di6u 8. Tr6ch nhi6rn, phqni vi gi6i qrytit c6ng vi6c cfra nguo'i hoat dQng

kh6ng chuy6r-r tr6ch cv khu ddn cu

Trudng khu d6n cu chlu tr6ch nhiQm trutrc Chu tich UBND phuong vd

mqi mat hopt dQng cria khu d6n cu; t6 chuc thuc hiqn mgi nhiQrn vu c6ng t6c

tr6n dia bdn; thudng xuy6n b6o ctn tinh hinh c6ng viQc vdi lSnh dao UBND

phuong hodc co quan, don vi phq tr6ch; dC xuAt gi6i quy6t kip thoi nhirng ki6n

nghi cira c6ng ddn, t6 chirc tr6n dia bdn.

Ei0u 9. Quan h0 cdng t6c cr-ia UBND phucrng

L Chiu sq chi dao truc ti6p cua UBND, Chil tich LJtIND thirnh ph6; cua

Dang uy, Ban Thud'ng vp Dang uy phtrong vd IIDND phu'trng.'l'hq'c hiOn b6o

c6o dinh ky, dQt xu6t theo quy dinh ho{c theo yOu cAu cua co quan nhd rruo-c cap

tr0n; d6ng thoi chlu sq gi6m s6t cira E6ng iy, FIDND phuong trong viQc chi dpo,

di6u hdnh thuc hiQn cdc nghi quy,1t cria Ban Ch6p hdnh, Ban Thuong vu D6ng

iry phuong vd I-IDND phuong, chinh s6ch ctia Dang vh cua ph6p luat.

2. PhOi hqp chflt che v6i c6c s6, ban, ngdrnh thdnh ph6 trong c6c ng]urh,

linh vpc 1i6n quan tr0n dia bdn phuirng; thqc hiQn b6o c6o dinh kj' hodc khi co

^).yeu cau.

3. PhOi ho.'p chpt ch6 vdi Thuong tryc HDND phuong trong vi6c chu6n bf

chuong trinh vd nQi dung ldm viQc cua k! hgp HDND phud'ng; phien hgp cua

Thudng trqc HDND phudng; gihi quytit cdc v6n cle ph6t sinh trong qu6 trir.rh

thqc hiQn nghi quy€t cria I-IDND phucrng; gi6i quy0t theo thAm quy6,l circ l<i6n

nghi cua FIDND, c6c Ban, f6 Aai bi6u vd dai bi6u I-IDND phu'ong.
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4. Ph5i h-o. p chpt che vdi Uy ban Mflt trQn T6 qu6c ViQt Nam vd c6c t6

chric chinh tri - xd hQi cr)rng c6p chdm lo, b6o vQ quy6n vd lgi ich chinh d6ng cua

Nhdn c16n; tuy€n truydn, gi6o dpc, vpn dQng NhAn ddn tham gia xAy dung, cung

^ ,,, ). ^cd chinh qu1,6n vfr'ng manh.

UBND phuong co tr6ch nhiQm t4o di6u kiQn d6 lJy ban M4t tr4rr 'l'o quoc

ViQt Nam vd c6c t6 chric chinh tri - x5 h6i cung c6p hodn thdnh t6t chuc ndng,

nhiQrn vu; xern xet, giai quyet theo thAm quyOn c6c ki6n nghi cLia tJy ban M[t
^ -i 

i .,.
trfln Td qu6c ViQt Nam vdr c6c td chfc chinh tri - xd hQi cr phuong.

Chu'ong III
CHIJONG TRiNII CONC TAC CTA UBND PI{IJONG

Ei6u 10. C6c lo4i Chuong trinh c6ng t6c

1. Chuong trinh c6ng tfrc ndm ctra UBND phudng, g6m: Nhfi'ng nhi6m vu,

giii phap cia UBND phuong tr0n c6c linh vuc c6ng t6c trong ndm, cac vdn b6n,
-). , ;. , A , ,
dd 6n v0 co ch0, chinh s6ch, quy ho4ch, k0 ho4ch, dr,r'th6o c6c vdn ban quy pham

ph6p lupt vd cdc v6'n dC cAn trinh TJBND phu'dng thuQc ph4m vi quy6t dinh, pli6

duyQt cua URND, ChLi tich ho4c trinh HDND phu'ong, LJIIND thdrnli phO, Ctru

tich UBND thdnh ph6 trong ndrn.

2. Chuong trinh c6ng t6c quy ld c9 thO h6a chuong trinh c6r-rg t6c ndm

dugc quy dinh thUc hiQn tror-rg tung quy vd nhfrng c6ng viQc b6 sung, clieu chinh

c6n gi6i quy,5t trong quy.

3. Chuong trinh cdng tdc thang ld cp th6 hoa chucrng trinh cdng t6c quy

dugc quy dinh thqc hiQn trong tu'ng th6ng cta quy vd nhfr'ng c6ng viQc bO sung,

di€u chinh cAn gi6i quy6t trong th6ng. NQi dung phi6n hgp thuong k! cria

UBND phudng, danh muc b6o c6o, vdn b6n, de an vDr t6n c6c vdn bAn quy pham

ph5p lupt cAn ban hdnh trong th6ng.

Lich c6ng t5c tuAn g6m c6c c6r-rg viQc cua Chir tich vd c6c Pho Chu tlclr
,(.. .

gidi quy€t hdng ngAy trong tuAn.

Diiiu 1 1. 'frinh tq x6y dqng cl-ru'crng trinh cong t6c

1. XAy dUng Chuong trinh cdng t6c ndm

a) Cham nh6t vdo ngity 20 th6ng 1 t hdng ndm, cac co quan, don vi thuQc

UBND phuong grJri Vdn phdng danh muc c6c dC an, vdn ban quy phqm phdp

lu{t, c6c vdn ban hdnh chinh kh6c cdn trinh UIIND va ClhrJr tich ban hdnh ho{c

trinh HDND phuong vd UBND, Chu tich UBND thdnh ph6 ban hdr-rh trong n6m

t6'i (sau dAy gqi chung ld d0 6n, vdn b6n). C6c d0 an, v'an b6n trong chuong trinh

c6ng t6c phdi ghi 16 s0 thf'tg, tOn d0 6n, tOn vdn b6n, nQi dung chinh cria dd 5n,

vdn ban; co quan chri tri, co quan ptrOi hqp vd thdi gian trinh.
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b) VAn phdng t6ng ho. p. dU ki6n chuong trinh cdng t6c ndm sau cua

UBND phuirng, giri cdc co quan li0n quan tharn gia y ki6n.

c) Trong thoi gian 02 ngdy ldrm vi6c, k6 ttl ngdy nhAn du'cvc dp' thao

Chuong trinh c6ng t6c ndm sau cta UBND phucrng do Vdn phdng gui d6n thi co'

quan, don vi dugc gfii l6y y ki6n phAi c6 trdch nhiQm tri ldi, grii lpi Vdn phong

hodn chinh, trinh Chir tich xem xdt, trinh UBND vdo phiOn hgp thuong k! cu6i

ndm.

d) Ngay sau khi Chuong trinh c6ng t6c ndrn duoc UBND phuong th6ng

qua, Vdn phdng trinh Chrh tich phO duyQt, gu'i c6c 0y vi6n, co quan, dcrn vi thu6c

TJBND phuong tri6n khai thqc hiQn.

2.Xdy dung Chuong trinh c6ng t6c quy

a) ChAm nh6t vdo ngdy 25 cua th6ng cu6i quy. co quan, dor-r vi g0'i Vdn

phong b6o c6o dinh gia k6t qu6 thUc hiqn chuong trinh cdng t6c quy clo, rd so6t

c/rc vdn dO cAn diOu chinh, b6 sung vdo Chuong trinh cdng t6c cluy sau cua

UBND phuong.

b) Van phong t6ng ho-p, xdy dqng Chuong trinh c6ng tirc quy sau cua

UBND phud'ng, trinh Chir tich quytit dinh.

c) ChAm nh6t vdo ngdy 28 cua th6ng cu6i quy, Vdn phon g co trdch nhiQm

trinh Chu tich ph6 duyQt Chuong trinh c6ng tirc quy sau cia UBND phudng, gui

oo quan, do'n vi thuQc UBND phuo'ng tri6n khai thUc hiqn,

3. XAy dqng Chuong trinh c6ng ttrc thdng

a) Chpm nh6t vdo ngity 25 hdng th6ng, Thu truor-rg co quan, don vi c[n cu
. .,( , ;i.

vdo tiOn d0 chudn bl citc d0 6n, v[n ban da ghi trong Chu'ong trir-rh c6ng t6c qu1,,

nhfrng vAn de cdn tdn dgng hoflc m6'i ph6t sinh, xdy dqng chuo'ng trinh c6ng t6c

th6ng sau cua oo quan, don vf rninh gui Vdn phong.

b) V[n phdng t6ng hqp Chuong trinh c6ng t5c hdng th6ng cr]ra UBND

phuong. Chuo'ng trinh c6ng t6c thdng cfra UBND phucrng c6n dtroc chia theo

tu'ng linh vuc do Chu tich, c6c Ph6 Chu tich php tr6ch giai quy0t

c) Cham nh6t vdo ngity 28 hdng th6ng, Vdn phong trinh Chu tich duyQt

Chucrng trinh cdng tac thang sau cta UBND phudng, giri c5c ccr quan, don vi
triOn khai thpc hiqn; d6ng thdi, b6o c6o l6n co quan nhdr nu6c cAp tr0n.

4 Xdy dUng Lich cong t6c tuAn

Cdn cri'vdo chuong trinh c6ng t6c th6ng vd chi clao cua Chir tich vdr c6c

Ph6 Cht tich, VIn Phdng xdy dqng lich c6ng t6c tr-rAn sau cua Chri tich, cic Pho

Chri tich de trinh Chu tich quy,5t dinh chpm nh6t t 7 gio thu s6u tuAn truoc vd

th6ng b6o cho cdc co quan, don vi vdr c6 nh6n liOn quan bi6t, thUc hiqn.

5. Vdn phdng co tr6ch nhiQm tham muu cho IIBND phutrr-rg trong vi6c

x6y dqng, di6u chinh vd d6n doc vi€c th\r'c hiQn cl-rucrng trirrh cdng tbc cua
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UBND phuong. Viqc diOu chinh chucrng trinh c6ng t6c do Chu tich quyOt dinh,

V[n phdng th6ng b6o kfp thdi de cdcrJy vi6n, Ihil tru'ong co qLran, clo-n vi li0n

quan bi6t, thuc hien.

6. Trong qu6 trinh xdy clung Chr,rcrng trinh cor-rg t6c, Vdu phong ph6i hop

chAt ch0 vdi Vdn phdng Dang uy phuong de khOng xdry ra tinh trpng cl"rdng cheo

hopt dQng gi['a Ban Thudng vu Dang uy, Thudng truc FIDND vd IJBND, Chi
tich, c6c Ph6 Chu tich UBND phuong.

7. Cfrc I)y vi6n, Thu trudng co qLran, do'n vi trong ph4r-n vi tr6ch nhiQm

cta rlinh ph6i thqc hi6n c6c c6ng viQc c6 liOn quan trong Chuong trinh c6ng t6c

cta UBND phuong; trudng h-o. p dQt xu6t cAn thay d6i nQi dung hoflc tham gia

xem x6t circ vdn AC Aa ghi trong Chuong trinh c6ng tdc phti b6o c6o Chir tfch
i.. .. ,

quyet dlnn.

Di6u 12. Theo d6i, d6nh gi6 k6t qua thqc hiQn Chuong trinh c6ng tirc

1. Dinh k! hdng th6ng, quy, 6 th6ng vd ndm, trOn ccv s6' c6c chuong trinh

cdng t6c cira UBND phu'ong dd dugc ph6 duyQt, co quan, do'n vi co tr6ch rrhiOm

rd so6t, ki6m di6m, dinh giitk6t qua thpc hiQn phAn c6ng viQc cua ccr quan, don

vi minh, thdng b6o v6i V[n phdng k6t qu6 xfi ly cdc dd 6n, vdn b6n, nhi0n-r vu do

oo quan, don vi minh chri tri; c6c d0 6n, vdn b6n, c6ng viQc cdn t6n c1ong, huo'rrg

xu ly ti6p theo vd nhirng ki6n nghi di6u chinh, b6 sung dd 6n, v[n bdn, nhiQm vp

vdo chuong trinh c6ng tdc kj,t6i cua UBND phuong.

2. Ydn phdng c6 trdch nhiQm t6ng ho.p, trinh Chir tfch quy6t dinh di6u

chinh, b6 sung vdo chuong trinh c6ng t6c, phu hq p v6i yOu cAu chi d4o di6u

hdnh cria UBND phuong; dlnh kj' 6 thfng vdr ndm b6o c6o UBND phuong k6t

qu6 thqc hiQn chucrng trinh c6ng t6c chung cira UBND phuong.

3. Ph6 Chu tich duoc phAn cdng php tr6ch dd 6n, vdn bAn, nhiQm vu c6

tr6ch nhiQm chi dao c6c don vi tri6n khai thqc hi€n theo k6 hoach du'oc duyQt.

b6o c6o Chu tich tru6c khi nghiQm thu, ph€ duyQt ho[c trinh co qLrz'u-] co thAnr
).xquy6n cdp tr€n phc duyQt.

Di6u 13. ChuAn bi dO i,r;^, vdn ban trinh UBND phuong

1. TrOn co sd chuong trinh, kti ho4ch c6ng tdc cua UBND phuong, Thu

truong co quan, don vi chu tri ti6n hanh 10p dU thao d0 6n. vdn bar-r. Du thao de

6n, vdn b6n cria co quan chu tri cAn x6c dinh 16 s6 thir t1t, t6n dd 6n, vdn bdn,

nhiqm vu, ndi dung chinh dp'th6o, don vi cht tri soan th6o, don vi ph6i hqp, ti6n

dQ thpc hiQn vd thoi gian trinh.

2. Thn truong co quan, dcyn vi chri tri sopn thiio c1e 6n, v6n b6n co tr6ch
X r , ! | ' 4'' l'

nhi6m td chfr'c viQc xdy dgng nQi dung b6o darn d[rng thO thfrc, th[r tuc, lrinh tu

so4n th6o ; hy ! t<ien inam f*, t tie-n ttrAm Oinfr (JOi v6i vdn ban qr-ry phqm

ph6p luat) cuaclc cc, quan, don vi li6n quan vd bao clam tho'i han trinh.'l'ru'dng

ho-p cAn phdi di6u ehinh n6i dung, phpr-n vi ho[c tho'i han trinh, 'l'h[i tn-rcing crr
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quan, don vi chu tri soan th6o phai b6o c6o Chri tich ho{c Ph6 Chu tich php

tr6ch linh vpc xem xdt, quy6t dinh.

3. DOi vdi vdn bAn quy pham ph6p lupt, viQc lAy 1i ki0n phdi tudn thu quy

dinh tai Lu4t Ban hdnh vdn b6n quy pham ph6p luat ndm 2025 vd Nghi dinh

hudng d6n thi hdnh LuBt ndy. fhu trucrng co quan, don vi khi du'gc yOu cAu
, ,,A , 11^

tham gia y ki€n v€ dC itn, vdn b6n, nhiQm vp c6 liOn quan dOn linh vpc qudn ly

cria ccy quan, t6 chric, don vi minh, c6 tr6ch nhiOm tra loi bing vdn ban theo

dfng nQi dung, thoi gian yOu cAu vd chiu tr6chnhi6m ve y t;en tham gia.

4. Chdnh Vdn phong c6 tr6ch nhiQm girip Chu tich. Ph6 Chu tich theo d6i,

d6n d6c viQc chuAn bi de 6u, vdn ban trinh LJBND phLro'ng.

Chuong IV
TIIIJ TIJC TRiNII, BAN I.IANII VA KIEM'I.RA

vqrc rr{rJ'c IIIEN vAN I}AN

Di6u 14. HO scr trinh UBND phuong vd Chri tich gi6i q,ry6t cdng vi6c, bao

gom:

1. Ngi dung td trinh dd An, vdn b6n g6m: SU cAn thi0t, cdn cri'ban hdnh dd

6'n, vdn b6n; nhf,ng nQi dung chinh crla dC 6n, v[n ban vd nhfi'ng if ki6n cdn kh6c

nhau. Td trinh phai do nguoi c6 thAm quyen ky trinh theo dfing quy d!nh.

2.D\r thao d€ 6n, vdn bAn.

3. Vdn b6n thArn dinh cua co quan chuyOn m6n li6r-r quan (d6i vo'i vdn bdrr

quy phpm ph6p 1u0t).

4. Bito c5o t6ng hqp y kitin tham gia cua cdc co quan, don vi vd gi6i trinh
.t , ,. \

ti€p thu cta co quan, don vi chri tri soan thao d0 6n, v[n bdrn.

5. Van b6n tham gia y ki6n cua cac co quan, don vi c6 liOn quan.

6. Circ tdi liQu cAn thi6t kh6c (ntiu c6).

Ei6u 15. ThAm dinh hO so d0 fn,vdnbdn trinh

t. T6t cd cdc h6 so vC OO an, vdn b6n do co quan, don vi chrh tri soan th6o,

tru6c khi trinh Chu tich, Ph6 Cht tich phdi th6ng qua Vdn phdng Oti tam thu tpc

vdo s6 c6ng v6n d6n. Vdn phong c6 y kitin ve tnu tpc hdrnh chinh, nQi dung, hinh

thri'c vd th6 thirc vdn b6n, thAm quyen ban l"rdnh.

2. Khi nhfln dugc hd so trinh, Vdn phong ki6m tra h6 so vd tl"r[r tr-.rc, thO

thric, hinh thric, thAm quydn ban hdrnh vdn ban:

a) NOu h6 so do co quan chu tri soan th6o gui trinh kh6ng dirng quy dlnh

tpi Di0u 13 Quy ch6 ndy, tOi da trong 02 ngiry ldm vi6c, ke tU'ngdy nhdn duo. c h6

ffi
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scr, VAn phdng trA I4i vd y6u cdu co quan, don vi chu tri soan tl"rao h6 sung, hoi\n

thiQn hd scr thco quy dinh.

b) Neu h6 so trinh kh6ng phu hqp v0 th6 thirc, hinh thirc; nQi dung vdn

b6n kh6ng bAo d6m v0 chuyOn m6n vdr tinh th6ng nh6t thi Vdn phdng trao d6i

vdi co quan chti tri soan thao dC chinh stra, hodrn thi6n cho phu hgp.

Trucrng hgp gifra cc, qlran chu tri so4n thao vd Vdn phong kh6ng thdng

nh6t thi Van phdng b6o c6o Chu tich, Ph6 Chu tich php tr6ch lTnh vuc xem xdt,

quy6t dinh.

3. Co quan chuyOn m6n dugc giao thAm dlnh co trdchnhiQm ph6i hqp voi

Vdn phdn g c6 i, ki6n c5c nQi dung tru6c khi trinh phi6n hop UBND phuong khi
).

co yeu cau.

Diiju 16. Xu ly h6 so trinh giai qry6t c6ng viec

1. Cht tich, Pho Chi tich xem xdt, giai quy0t cong viOc trOn ho scrue dO

6n, vdn ban cua co quan, don vi trinh vdr y kien cua Vdn phong.

2. D6i vdi c6r"rg viQc co nQi dung khdng pl.ru'c t4p thi ch4m nhAt 02 ngdy

lhm vi6c, te tu khi nhpn duo. c h6 scy trinh, Chir tich, Ph6 Cht tich cho y l<iiin giAi

quy6t hofic ky ban hdnh. pOl vOi v6n dC c6 nQi dur.rg phrlrc tap, cAn thi6t ph6i dua

ra hgp th6o lupn hoflc ph6i trinh UBND phuong xem xit, quy6t dinh thi Chu

tich, Pho Chu tich giao VIn phdng phdi hqp vtri co- cllran, dor-r vi chu tri d0 6n,

vdn bdn Oe UO tri thoi gian vd chuAn bi nQi dung ldm viQc.

3. Khi dd 6n, vdn bdn trinh dd dugc Chri tich, Ph6 Chn tich cho y kien giai

quy6t, Vdn phdng ph5i hgp v6i co quarl, don vi trinh hodn chinh dd 6n, vdn b6n

trinh Chu tich, Ph6 Cht tich ky ban hdnh.

Di6u 17.'fhAm quyen ky vdn bdn

1. Cht tich kf c6c vdn b6n sau ddy:

a) Quyi5t dinh crha UIIND phrrong; td trinh. ciic biro c6o, v[n ban hdnh

chinh c[ra UI]ND phuong gui co quran nhd ntt6c cdp tr0n, Dang iry c6p phuong

va HDND phucrng;

b) C6c quytit rlinh, vdn ban hdnh chinh kh6c thuQc thAm quydn quyet dfnh

cta Chir tich theo quy dinh tai Luat T6 chilc chinh quy0n dia phuong ndm 2025.

2. Pho Chu tich ky thay Chu tich nhirng vdn ban thuQc linh v1r'c dugc Chu

tich ph6n c6ng php tr6ch. Ph6 Ch[r tfch dugc Chu tich uy quyOn thi ngodi viQc

ky thay Chri tich cdc vdn b6n v0 linh vqc dugc ph6n cdng php ttdch cdn dugc ky

cdc vdnbAn thuQc thdm quydn cria Chu tich khi Chri tich <Ii ving.

3. Ch6nh Vdn phdng ky thua l6nh Chu tich vC vdn bdn thong b6o kOt lupn

oua Cl-ru tich, Pho Chu ticli trong cac phi6n hc.,p IJIIND phuo'ng, czic vdn ban;

giay td kh6c khi Chu tich giao.

Didu 18. Ph6t hhnh, c6ng bd vdn ban
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1. Vdn phong chfu tr6ch nhiQrl ph6t hdnh vdn b6n cua I IDND, lhuong

truc HEND, cttc ban cria HDND phudng, UBND phuong vd Chir tich ban hdnh

trong thdi gian khdng qu6 hai (02) ngdy, kd tir ngdy v[n b6n dugc ky; bAo dam

cting trinh tu, thrh tUc vd noi nh6n vdn ["r6n.

2. Ydn ban quy pharl ph6p lLrpt do IIDND phucrng, UBND phuo'ng ban

hdnh ph6i dugc ni0m y5t c6ng khai vd phdi duqc du'a tin trdn c6c phuong tiOn

th6ng tin dai chfing o" dia phuong theo qr-ry dinh tai Lu4t Ban hdnh v[n bin quy

plrprn ph6p lu4t nim2025 vd Nghi cljnh cua Chinh phir hu'6'ng d6n thi htinh LuAt

ndy; gui d[ng C6ng b6o cua UBND thdnh ph6 theo quy d!nh. Dtrcrc cap nhat kip

thoi vdo C6ng thdng tin diQn tri'c[ra L]BND phud'ng vd c6c phuong tiQn thdng tir-r

dpi chirng kh6c cua dia phuong theo quy dinh cua ph6p luQt (tru o6c vdn bdn

thuQc danh muc bi mflt Nhd nu6c).

3. Vdn ban do UBND vh cira Chrl tich ban hdnh phdi duo. c ph6n loai, lr"ru

trir mQt c6ch ldroa hgc vd cpp nhat kfp thd'i.

4. Chdnh Vdn phdng c6 tr6ch nhiQm t6 chirc viQc qu6n ly, cflp nhAt, luu

trfr'hiQn hhnh, khai th6c vdn b6n ph6t hdnh, vdn bdn d6n cua UBND phuong;

thUc hiOn luu trir cdc vdn b6n theo quy dinh cira ph6p luflt v0 vdn thu. luu trti' vd

quy ch6 ldm vi€c cua UBND phucrng.

Di6u 19. I(i6m tra viQc thi hanh vdn bdn

1. ChLi tich co tr6ch nhiQm td chuc, chi dqo thu'dng xuy6n c6ng tiic tu
ki6m tra hoac t6 chri'c kiOm tra chuyOn dC viQc thi hdnh vin ban tai dia phuong;

quytit dinh xt ly hoAc ty quy6n cho Ph6 Chu tich xu ly theo thAm quydn hoflc

b6o c6o co quan co thArn quydn xu ly vdn ban tr6i ph6p ludt, su'a d6i, bO sung

nhirng quy dinh kh6ng cdn phir hgp theo quy dinh cua ph6p lu4t.

2. Pho Cht tich ki6m tra viQc thi hdnh v[n b6n th6ng qua ldm viOc truc

ti6p v6i co quan, don vi thuQc linh vgc dugc phdn cdng phq tr6ch nhim ch6rr

chinh kip thcri nhfl'ng vi phqm v0 ky cuong, ky luAt hdnh chinh vd ndng cao tr6ch

nhiQrn thi hdnh vdn b6n; xu ly theo th6m quy0n cira Chu tich d6i vdi vdn bin trai

ph6p lupt, b6 sung, sfa d6i nhirng quy dinh kh6ng con phi hgp thudc linh vq'c

php tr6ch khi dugc Chtr tich uy quyOn.

3.'fht trucrng co quan, don vi thuong xuy6n tr-r kidnr tra vitlc thi hdnh vtin

ban, klp thoi b6o c6o vir kiOn nghi Chu tich, Ph6 Chu tich phg tr6ch linh vuc xtr

ly theo thAm quyen vdn b6n ban hdnh trdi phdp lu{t. sua d6i, b6 sung nl-rirng quy

dinh kh6ng cdn phu hqp thuQc llnh vpc tharn muu qu6n ly cua cc, quan, do'n vi

minh.

4. Co quan chuy€n rn6n thuQc UBND phuong theo phfin c6ng cua Chu

tich c6 tr6ch nhiqm girip IJBND phucrng thUc hiQn nhiQm vu quan lf nhd nu6c

vA c6ng tdc ki6m travdnb6n tai dfa phuong theo chric ndng, nhiQm vu <Iuoc giao

,e tie* tra vd xu ly vdn b6n quy ph4n-r ph6p luat.
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Chuo'ng V

cHIi DQ I{QI IIQP, ]'IEP KI"IACII, DI CONG TAC

VA'I'HONG TIN gAO CAO

Didu 20. Phi6n hop UBNI) phucrng

i. UBND phuong hgp m6i th6ng mQt ldn, truong hqp cAn thi6t t6 chuc

phi6n hgp dQt xu6t hoflc hgp chuy6n d0 trong c6c trudng hgp sau dAy:

a) Do Chu tich quy0t dinh.

b) Theo y€u cAu cua Chu tich UBND thdnh ph6.

c) Ihco dC nghi c[ra it nh6t mQt phdn ba t6,,g s6 thdnh vien I.JBNI)

phuong.

Di6u 21. C6ng t6c chuAn bi phi6n hgp UBND phudng

1. VIn phdng tham muu, de xu6t Chu tich quy6t dinh nQi dung phi6n hqp

vd thdi gian, chuong trinh, thdnh phAn dU hgp,

2. Co quan, don vi chri tri soan th6o dd 6n, vdr-r b6Ln ph6i gui tru6c h6 scr

de Chi tich ho[c Ph6 Chn tich php trdch linh vqc xem xdt, quyOt dinh trinh ra

phiOn hclp UBND phucrng.

3. Vdn phdng c6 nhiQm vr,r:

a) T6ng hgp c6c hd so, dd 6n, vdn ban trinh phiOn hqp.

b) ChuAn bi chuong trinh phi6n hsp, dU kitin thdnh phAn phien hgp trinh

Chu tich quytlt dinh; chuAn bi c6c di6tr kiqn phuc vur phi6n hop.

ChQm nhht OZ ngdy lam vi6c rrucic ngdy phion hop bit dAu, V[n phong

trinh Chir tich quy6t dinh n6i dung. chuong trinh, hd scr d0 6n, v6rt batr, thoi giarl

hgp, thdnh phAn dLr hgp vd th6ng b6o cho cac citc Uy vi6n c6c v6n dd nOu trOn.

Trudng hg"p hO so d0 6tr, vdn bin chuAn bi chua dpt yOu cdu thi Chu tich quy6t

dinh hodn viQc dua ra phi0n hgp UIIND phud'ng d6 chi ciao hodn thiQn ihOrn.

c) D6n dOc ngrrcri df'ng dAu cac co quan, don vi chu tri gui hO scr trir-rh v'ir

c6c tdi liqu liOn quan.

d) Chucrng trinh, thoi gian hgp vd c6c tdi lieu trinh tai phi0n hc.,p phAi

dugc gtri dtin circ rJy viOn chpm nh6t ld 02 ngity ldrn viQc tru6c ngdl' bdt dAu

phi€n hqp thud'ng kj, vd chqm nh6t ld 01 ngdy tru6'c ngdy bdt clAu phi6n hop dQt

xu6t hofic hop chuy6n dd.

Ei0u 22.Thinh phAn ds phi6n hqp UBND phu'dng

1. Chu tich chu tri phi0n hc2p. b6o dam thr,rc hiqn nQi dung. chr-Ltltg trinli

phi6n hgp vd nhirng quy dinh v0 phiOn hop. Khi Chu tich vdng mdt, Pho Chu

tfch phq trirch linh vr,rc hoflc cluoc uy quy6n chu tri phi6n hqp.
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2. Chrt tich, c6c Ph6 Cht tich di€u hdnh viQc th6o luQn tung dC 6n trinh

UBND phuong theo linh vpc duo-c ph6n c6ng.

3 Uy vi6n c6 trdchnhiQm tham dp dAy du c6c phi6n hqp LJBND phuo'ng,

n6u ving mflt khi d5 cltrgc sp cl6ng 1, cua Chu tga plii0n hgp, co th6 [rv quydn cho
i, ,,

c6p pho cua minh dU hqp thay vri chiu triich nl"riQm v0 y ki6n ph6t bi6u t4i phi0n

hgp cua ngucri do rninh iry quydn.

4. Phi6n hgp IJBND phutrng chi dugc ti6n hdnh khi co it nh6t hai phAn ba

t6ng s6 thdnh vi0n IJBND phuong tham cltr.

5. I(hach moi tham dq phi0n hop TJRND phr.tong:

a) DAi diQn Thucrng truc FIDND phud'ng.

b) Chn tich Uy ban Mat trpn Td qu6c ViQt Nam, nguoi dring dAu td chilc

clrinh tri - xd hQi cung cdp, dar diQn c6c Ban cria HDND phudng khi bdn vd c6c

vin d0 co liOn quan.

c) I'hu truon g chc c0 quan chuy$n mdn thdnh phd vd don vi ngdnh dgc

cira Trung ucrng d6ng tr0n dia bdn phudng khi bdn v0 cdc vdn ae tien quan,

Di6u 23. Trinh tr,r'phiOn hqp UBND plirro'ng

1. Ch6nh Vdnphong b6o c6o s6 thdnh viOn I.JIIND phuo'ng c6 m[t, vdng

mdt, nhfl'ng ngurri clU hqp thay, dai bi0u rndi, nQi dung vir chuong trinh phi6n

hqp.

2. Chir tqa didu hdnh phiOn hgp.

3. UBND phu<rng th6o luQn tu'ng cIO 6n, vdn ban theo trinh tu:

a) Thir tru0ng co- quan, don vi chri tri sopn thAo trinh bdy t6m tit dd 6n,

vdn b6n vd nhflng v6n dC cAn xin y ki6n ctra UBND phudng, thoi gian trinh bdy

do Chri tga phi6n hgp quy6t dinh.

b) C6c LJy viOn ph6t biOu y kiOn n6u 16 nhirng nQi dung c16r-rg y hay kh6ng

d6ng y dOi vdi tirng ndi dung, nhirng nQi dung cAn ldrm 16 hoflc ki0n nglii didu

chinh, b6 sung.

c) Ch6nh Vdn phor"rg trir-rh bdy b6o c6o tdng hq,p y kiOn cua thhnh vi0n

UBND phuong hoic b6o cito y kitin cua Vdn phong; n6u rd y kiiin cua tung Uy

vi€n, nhfr'ng vdn de da thdng nhdt, nhfi'ng ,r6n de chua th6ng r-rhAt va ki6n nghi

nhirng vdn d0 UBND phudng cdn th6o lufln thdng qua.

d) Thfi truong co quan, don vi chu tri soan thrio dd 6n, vdn bar-r ph6t bieu y

kien ti6p thu, giai trinh nhirng di6rn chua 16, chua th6ng nh6t vd tr6 loi c6c v6n
-xoe co lren quan.

d) Cht tich ho6c Ph6 Cht tich chri tri viQc thao luQn dO 6n, van b6n k6t

lu4n vd c6c thdnh vi€n UBND phurrng thUc hiqn bi6u quy6t. N6u ducrc qu6 nrl'a

sO thdlh vi0n t6n thdnh thi de 6n, vdn b6n duoc th6ng qua; trudng h.-p cdn vdn
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Ae tnao luAn chua 16, chu tqa cl0 nghi TJBND phuo'ng chua th6ng qua vd y6u cdu

co quan, don vi chu tri soan th6o c1e 6n, vdn bAn chuAn bi, hohr-r thiQn thcm.

4. Trud'ng ho. p cAn thi6t, Chir tich yOu cAu Thu truong co quan, don vi chu
, . -xtri dC an, vdn b6n b6o c6o th6m v0 mQt sO v6n d0 li6n quan ngodi hd so dA trinh

TJBND phuong.

5. Bi6u qryet tpi phi6n hgp LJBND phudng:

a) TJBND phuong quy6t dinh c6c v6'n d0 t4i phi0n hgp bang hinh thuc bieu

quytit. Dai bi6u dU hqp kh6ng phai ld thdnh vi€n UBND phucrng duoc moi ph6t

biOu y ki6n, nhung kh6ng c6 quyOn biOu quy6t. 'l'hanh vien UBND phu'o'ng co
.l , .i A.quy6n bieu quy6t t6n thdnh ho{c kh6r"rg t6n thdnh.

b) UBND phud'ng quytit dinli 6p dUng hinh thuc bi6u quyet c6ng khai

hopc b6 phi6u kin.

c) Quy6t dinh cira UBND phuong ph6i duqc qr.r6 n[r'a t6ng s6 thdnh viOn

UBND bi6u quy6t t6n thdnh. Truor"rg h-o. p sd phiOu t6n thdnh vd kh6ng t6n thirnh

ngang nhau thi quytit dfnh theo yi kii5n bi6u quyOt cua Chu tich.

d) Bieu quy6t bing hinh thric grii phiOu ghi y ki6n hoflc bdng hinh thuc

phu hcyp kh6c.

-i.D6i voi mQt s6 v6n de do yOu c6u c6p b6ch ho[c kh6ng nhdt thi0t phAi t6

chilc th6o luQn, bi€u quy6t tAi pnien hqp UBNI) phu'd'ng thi Chil tich qu1'[1 din11

viQc bi6u quyet bdng hinh thu'c gu'i phiOu ghi y ki6n. Vi0c bi€u quy6t blng hir-rh

thri'c phi6u ghi y ki6n thpc hiQn theo quy dinh tqi Di6m b, I(hoan 2, DidLr 3 cua

Quy ch6 ndy.

Chrl tich ph6i thdng b6o ktit qua bi6u quyt5t bang liinh thuc gui phiOu ghi y

ki6n tpi phiOn hc2p gAn nh6t cua UIIND phu'ong.

6. Chu tga ph6t biOu k6t thirc phi6n hqp.

7. Bi€n bAn vd th6ng brio ktlt qu6 phiOn hgp:

a) c6c phi€n hgp UBND phuo"ng ph6i dtrgc lap thdnh bien bin. Bien ban

ph6i ghi dAy dri nQi dung circ y ki€n ph6t bi6u vd diSn bi6n cua phi6n hqp, y ki6n

k6t lu{n cira chu tga phi€n hgp hopc ktlt quA biOu quy6t (n6u co). Bi0n b6n phai

co chir ky x6c nh$n cria Ch6nh Vdn phong vd luu hd so'cira UBND phu'ong.

b) Sau m6i phien hgp, Ch6nh Vdn phong c6 tr6ch nhi6m ban hDrnh r,[n bzin

d6 th6ng b6o v0 y ki0n kOt lupn cua Chu tga phiOr-r hc2p gu'i cfc thirnh rziOn

UBND phr;ong vDr c6c co quan, don vi, cd nhAn lier, quan biOt, thuc hiQn.

Di6u 24. C6c cuQc hgp cria Chu tich UBND phuo'ng

1. Hqp giao ban hdng tudn cira Chri tich v6i c6c Pho Chir tich.

2. HAp giai quyOt c6r-rg vi6c c10 xu' ly c6ng vi6c thuo'ng xuyen va rrhfr'ng

c6ng viQc phu,c tqp, cipb6ch, li6n quan dtin nhieu nghnh, nhidu linh vqc,
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3. I'lgp gi6i quy6t cong viQc v6'i ngu'oi dulng dAu cdc cc, quan, don vi thu6c

UBND phuong.

4. I{qp tharn muu, tu vAn vdi co quan, dcrn vi chu tri dd 6n, vln ban vd d4i

di6n c6c co quan, t6 chri'c, don vi co li6n quan d6 nghe b6o c/r., y ki6n tu' v6n,

tham muu tru6c khi quy6t dinh giai quyet c6ng viQc.

5. I{op dQt xu6t, hop chuy6n d0.

6. Hap tpp hu6n, tri6n khai khi co ch[r truong, chinh s6ch mdi.

7. HQp scr k6t, tdng k6t.

Di6u 25. FIgp gi6i quy6t c6ng viQc cira Chir tich v6i c6c co- quan, td chfrc,

don vi tr6n dia bdn

1. M5i [r6n rnQt ldn, chir tich t6 chf'c hgp giai quyiit cong viQc v6i fhu

truong c6c co quan, don vi ve tinh hinh thp'c hiQn chir tru'ong, chinh s6ch, k6

hoqch ph6t tri6n kinh tC - xd h6i va ng6n s6ch cua phr-ror-rg.

2. Khi cAn thi6t, Chu tfch, c6c Pho chrh tich hc-,p giai quy5t c6ng viQc vo'i

cdc co quan, don vi thuQc linh vpc minh php tr6ch Ae tiem tra, n5m tinh hinh,

ddn d6c thUc hiqn chuong trinh cdng t6c vd chi c14o nhfrng v6n d€ ph6t sinh dQt

xu6t. Trur)ng ho. p cdn thi6t, Chu tich triQu tQp Thu trtrong mQt sO co qltan, don vi

hgp bdn giai quy€t cdc vdn de lien quan d6n c6c co quan, dcrn vi do.

Iri6u 26. ViQc t6 chuc cuQc hgp giai quyot c6ng viQc, giai quy6t nhff'ng
,( -l \ 1

vdn dC quan trong liOn ngdnh vugt qu6 thdm quyOn hoflc d0 giii quy6t nhitng

v6n d€ con co y ki0n kh6c nhau gi0'a c6c co quan, don vi

1. Thu truong cor quan, don vi c6 th6 dC nghi td chr1c cuQc hqp v6i Chrjr

tich dd Chu tich chi dao, di0u ph6i gi6i quyOt nhirng v6n d0 quan trgng liOn

ngdnh vuo.t qu5 thArn quyen cta co quan, dcrn vi.

2. Trong truo'ng hqp hd so d0 6n, vdn ban ho[c c6ng viQc cu th0 trinh Chir
, ,.A r .: rt-l 

^t-a-^t- 
\/x.^

tfch con co y kiOn kh6c nhau gii,ta cdc co quan, don vi thi Ch6nh Vdn pliong t6

chuc hgp vdi c6c co quan, don vi liOn quan dC pnOi hcTp xtl ly, th6ng nh6t

phucrng 6n tru6c khi trinh Chu tich, Sau kh6ng qud 02 ngdy ldm vi6c, co quan,

dop vf chu tri trinh nghi0n citu, ti6p thu vDr hodn chinh hd so; Vdn phdng lpp h6

so trinh Chu tich xem xdt, quy6t dinh hoac cho y ki6n chi dao gidi q.,yet c6ng

viQc do.

Didu 27. Trach nhiqm crha ch6nh vdn phdng trong viqc t6 chuc cuQc hgp

cira Chri tich UBND phudng

1. 'f6ng h-o. p vd l6ng gh6p viqc t6 chri'c c6c cuQc hgp hdrng n[m, hdng quy,

hdng th6ng, hdng tudn cua Chu tich, c6c Pho Chir tich trong k0 ho4ch thr,rc hiQn

chuong trinh c6ng t6c, trinh Chu tich quytit dinh.

2.. f'harn muu cho Chu tich, Pho Chu tich trong bO tri, sip xep czic cu6c

hqp hqp ly, kl"roa hgc, hiQu qua.
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3. C6 y kiOn ve su c6n thiOt vd nQi dung cuQc l-rgp gi6i quy6t c6ng viQc do

fhri truong cc, quan, don vi dO de nghi Chu tich tO chric cudc hop d6 ckri dao,

'.). , A, A. , ! ( +\ , t'^
di6u ph6i giAi quyOt nhf,ng vdn dd quan trong 1i6n nginh vugt qu6 thdm quy0n

cua ccv quan, don vi.

4. Mdi hgp dtin cdc co quan, do-n vi vd c6 nhdn drhng thdnh phAn.

5. D6n d5c, hu'dng d6n co cluan, don vi du'crc phan c6ng chuAn bi dAy clu,

ching y6u c6u quy dinh cdc tdi liQu. van ban thuoc nQi durrg cua cudc hop vd gu'i

tru6c ngdy hqp theo quy dinh.

6. Chi d4o chuAn bi dia di6m, co sd vQt ch6t vh c6c di0u kiQn phuc vu hgp,

b6o d6m an ninh, an todrn cho cu6c hgp (nOu cuQc hgp duoc t6 chuc tpi trp so

cua UBND phucrng); phdi hqp vo'i c6c co'quan li0n quan d6 thUc hiQn c6c r-rhiQm

vu ndry n6u cuQc hqp t6 chuc t4i co quan, don vi thu6c UBND cta don vi hdnh

chinh c6p phuong kh6c.

7. C6 y ki6n v0 c6c dC 6n, vdn b6n hoac v6n d6, c6ng viQc thuQc ndi dung

cuQc hgp; t6rn t6t circ vdn dC thuQc nQi dung cu6c hop. x5c dinh nhfi'ng vAn d€

con co y kitin kh6c nhau vd d0 xuAt hudng xrJr ly.

8. Tham dU hoic cf c6p pho tham dq cuQc hqp.

9. T6 chuc ghi bi6n ban nQi dung cuQc hop (theo chi dpo cua ngr-rcri chir tri

cuQc hgp).

10. Th6ng b6o bang vdn b6n y kiOn k€t lupn chi d4o cua ngucri chu tri
,^

cuQc nop (neu coJ.

11. Ki6rn tra, d6n d6c c6c c0 quan, don vi thqc hiQn y ki6n k6t lupn. chi

dao tai cuQc hop.

12. Lirm dAu m6i cung c6p, ddng tdi th6ng tin tr6n C6ng th6ng tin diQn tu'

thuQc pham vi qu6n ly vd cung c6p th6ng tin v0 cuQc hgp cho co quan b6o chi

theo chi d4o cfra Chri tich UBND phudng.

13. De ru6t giai ph6p n6ng cao chAt luo-ng, gi6m s6 lugng c6c. cuoc hep

trong nim trir"rh Chu tich.

Di6u 28. Hgp cua co quan, don vi thuQc UBND phuong

1. Thu truong co quan, don vi quyet dinh t6 ch(t'c cu6c hop trong pltzrm vi

quan lyf cita ctr quan, dcrn vi niinh.

2. Co quan, dcrn vf khi cAn thi6t phai moi Chu tich, Pho Chu tich phr-.r tr6ch

linh rzuc clg figp hoflc ldm viQc phdi co vdn ban dang ky tru6c v6i Vdn phong d6

pnOi hqp chuAn bi nQi dung, bO tri lfch ldrn vi0c vd phdn c6ng c6ng cl,uc theo

d6i, phpc vp. O6i v6i nhirng v6n dC cdpbtrch, Ch6nh Vbrr phong truc tiep b6o

c6,o vh chir dQng bO tri thdi gian Ae Cnt tfch, Ph6 Chu tich ldm vi6c vtii co'quarl,

don vi, xir ly kip thoi v6n d€ ph6t sinh.
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Diou 29. Hgp so kot, t6ng k6t cua cdc cc, qLlan, don vi thuQc UBND

phuong

Viqc t6 chuc cuQc hop so k6t, t6ng k5t c6ng t6c hdng ndm cua cc, quan,

do-n vi thuQc LIBND pl-ruong c6 nTdi lfrnh dao co quan, don vi kh6c tham dU phAi
, -ldugc sp d6ng y cua Chu tich, Ph6 Chfr tlch php tr6ch lTnh vr,rc.

Ei6u 30. Hqp tpp hu6n, tri6n khai cfia co' quan, don vi thuQc UBND

phuong

Tht trtrong cc, quan, don vi triQu tpp cudc hgp tflp hu6n, tri6n khai o6 mo-i

thu truong c6c co qllan, don vi khac tharn dU thi phai cltrgc sr,r' cfong y cua Chti

tich.

friOu 31. Tiep kh6ch cua UBND phuo'ng

l. Vdn phdng trinh Chu tich hoic Ph6 Chu tlch ph\r tr6ch llnh vr-Lc vd thoi

gian vd nQi dung titip kh6ch theo d0 nghi cua'l'hu tru'or-rg co quan, clon vi hoic

cira khSch; phOi hgp v6i co quan li0n quan chuAn bi chtro'ng trinh, n6i dung vd t6

chu'c phpc vu cuQc ti6p, ldm viQc cria Chi tfch, Ph6 Chu tich.

2. Cac co quan, don vi co kh6ch nu6'c ngodi d6n li0n hQ c6ng t6c, ldm vi6c

v6i Chu tich hoqc Ph6 Chu tich phai ph6i nqp vili C6ng an phutrng, co quan liOn

quan trong viqc b6o dAm an ninh, trat U theo quy dinh cua ph6p luat.

Eidu 32.Di cdng tdc

1. Thu truong c0 quan, don vi thuQc UBND phudng di c6ng t6c ngodi

pham vi phudng hoflc v6ng mflt tgi co quan phai b6o c6o bdng v[n bAn vd duo-c

sq ddng y cita Chu tich; d6ng tho'i, trong thdi gian di vdng phai ily cluyen cho
i. ,, i

cAp pho giai quyOt cong vi6c thay.

2. Chir tich, Pho Chu tlch vd Uy viOn, Thir truong co quan, don vi phai

cldnh thdi gian thich ho. p ti6p xuc vdi NhAn ddn tai clia bdn l<hu dAn cu' d6 ki6m

tra, ndm tinh hinh thqc t6; kip thoi giai quyOt theo thAm quyd,", ho[c dO xu6t l6nh

dao UBND phuong giai quy6t c6c kh6 khin, vuong rnSc ph6t sinh vd chdn chinh

kfp thoi nhirng sai ph4m. T6 chri'c dOi thoai trtrc ti6p voi nguo'i d6n, doanh

nghiQp bing c6c hinh thric thich ho. p.

Eidu 33. Che d0 th6ng tin, b6o c6o

t. Tht rrudng c0 quan, don vi thuQc UBND phucrng ph6i thgc hiQn d6y dri

cne CO b6o c6o dfnh kj,, b5o c6o dQt xu6t vdi Chir tich vd cc, quan chuy6n m6n

thdnh ph6.

2. Tht trudng co quan, clor-r vi co tr6ch nhi0m t6ng hgp bzio cdo vd linh

vuc quan ly theo yOu cAu cua UIINI) phuong, Chu tich vd Dang riy, I-IDNI)

phuong.

3. Ch6nh Vdn phdng c6 tr6ch nhiQm t6ng hqp bdo cao ki6m di6m c6ng t6c

chi d4o, diOu hdnh cira UBND phuong dinh kj' (th6ng, quy, 6 th6ng vh ndm) vir
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cbc bin c6o dQt *u6t gui UBND thirnh ph6, Ban 'l'huong vp DAng uy, 'l'hurrng

trqc HDND phuong; d6ng thoi gil'i c6c thdnh viOn TJBND phuong, l'hrj truong

co quan, don vi thuQc UBND phuorrg.

4. Ch6nh Vdn phdng co trSch nhiQrn cung cAp thdng tin v0 tinh liinh hoat

clQng cira UBND phr-rdng, tinh hinh kinh t6 - xd hdi cua dia phuong cho c6c t6

chtrc chinh tri - xa hQi cung cap, co quan b6o chi d6 th6ng tin cho Nhdn ddn.

Chu'ong VI

TIE,P C6NC nAN, GIAI QIlYrlT KTIIEU N4\I, TO CAO

Ei6u 34. Trach nhiQrn cria Chir tich

1. Chi dao Thu trudng c0 quan, don vi thuc hiqn c6ng t6c ti6p c6ng d6n,

giai quy6t khiOu n4i, t6 c6o theo dirng quy dinh cira ph6p luflt; dinh kj" chu tich

hgp vcri c6c Pho Chrh tlch vd ngud'i dung dAu c6c co quan, don vi li0n quan d6

chi clpo gi6i quy6t khi6u npi, td c6o con t6n dqng.

2. Tnyc titip hoflc rruong h-q p cAn thieit uy quyd,r cho Pho Chu tich php

trfrch linh vqc thgc hiQn viQc tii5p c6ng dAn theo quy dinh cira ph6p lupt; ph6i

hqp chflt chO vdi Ban Thud'ng vU DAng uy, Thuong tru'c FIDND phuong, Uy ban

M6t tr6n 1'6 qu6c ViQt Nam vd cdc t6 chilc chinh tri - x5 hQi cung c6p trong viQc
:. . , .A

to chu'c tiep c6ng d6n, giai quyOt khi6u nai, t6 c6o.

3. Chu tfch giai quytlt khi€u npi, t6 c6o theo thAm q,-,y6n. 'l rutrr"rg hqp cAn

thi6t, riy quydn cho Ph6 Chir tich php tr6ch linh vpc gi6i quytit khi6u nqi, t6 c6o

thuQc thAm quyen ctra minh theo quy dinh cira ph6p luAt.

4. Chiu trilchnhiQm trudc UBND, Chu tich TJBND thdnh pn6 fni dC xiy
ra tinh trang khi0u npi, t6 c6o t6n dgng, k6o ddi, vugt cdp ihuQc pham vi quan ly

cua dla phuong minh.

Di6u 35. 'I'r6ch nhiQrn cira Ph6 Chu tich

1. Khi dtroc Chu tich uy qu),i1, Phii Chu tich co trAeli nhiQm to chr'r'c thr,ic

hiQn c6c quy dinh cua ph6p luflt vO c6ng t6c ti6p c6ng dAn, gi6i QLrl'61 l<hi6u n4i,
i, , .r !. 1 , 1 , I 

^r 
r,la-- ra-^ ^-- ^ Iro cao rneo quy dinh cua ph6p luqrt; triQu tpp cuQc hgp d0 chi d4o, gitii Qr,r1'61

l<hiOr"r npi, t6 c6o thuQc linh vuc clttoc phdn c6ng phu trdch.

2. Tharn gia vo'i Chu tich vd'l'hu tr:uong c5c co quan, clcrn vi li0n c1r-ran ci6

xg6t giAi phap xir l1i, gi6i quy6t don thu, khi6,u nai, t6 c6o tdn dgng, k6o dii"

phuc tpp tqi clia ptrucrng.

3. Chiu trbch nhiQm vd b5o c5o Chu tich vC v0n d€ ti6p c6ng cl6n, girii

c1uy6t don, thu'khi6u npi, t6 c6o khi duo. c rJry quy6n'

Di6u 36. 'Irach nfticnr cua uy viOn, f'tru truo'ng co- quan, don r"i thurQc

UBND phu'o'ng
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1. Ihuong xuydn tq' ki6m tra vi6c thpc hiQn c6c quytit dinh v0 gi6i quyOt

khi6u nai, t6 c6o ciaUBND phudng, c6c co quan nhd nu6c c6p tr6n tpi co quan,

don vi rninh.

2. GiAi quy6t khi€u npi, t6 c6o theo thAm quy0,r; b6o c6o Chu tich xem
xet, chi d4o gi6i quytit nhirng ki6n nghi, khi6u n4i co n6i dung phric t4p, liOn

nghnh, llnh vpc cua c6ng d6n, doanh nghiQp liOn quan d6n linh vuc quin Iy crJra

c0 qllan, don vf minh.

3.'IhUc hiQn dAy dir, nghiCrn t:frc cdc k6t lu6n, quy<5t dinh cria Chri tich,
Ph6 ChLi tich, co quan nhdL nu6'c co thAm qry6, vC gi6i qry6t ki6n nghi, khi6u

.A
nai, t6 cdo cua c6ng d6n, doanh nghiQp li6n quan d6n lTnh vuc quan ly cta co
quan, don vi rninh.

4. Ph6i hqp v6{ c6c co quan, don vi c6 li6n quan giai quy6t khi5u nai, t6
c6o co liOn quan trqc ti6p d6n c6 nhAn thuQc quyd,, qu6n ly.

Chu'ong VII
DIEU KIIOAN TI{I IIANII

Di0u 37. Cht tich ph6n cdng nhiQm vU cp th6 cho c6c Ph6 Chi tich.

Di6u 38. Vin phdng co trfrch nhiQm thudng xuyOn ddn ddc, ki0m tra, theo

ddi vi0c thi hdnh Quy chti ndy o c6c co quan, dor-r vi thuQc UBND phucrng./.


