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PHUONG TRAN NHAN TONG Péc lap - Tu do - Hanh phiic
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THONG BAO

Vé viée phan cong nhi¢m vu d6i véi Chi tich, Phé Chi tich, Uy vién
Thuong true va phan cong theo ddi, phu trach ciac Té dan phé di véi
Thuwong troec HDND, cac Ban HPND, Vin phong HPND va UBND phwong
nhiém ky 2021-2026

Thuc hién Nghi quyét sb 15/NQ-HDND ngay 31/7/2025 vé viéc ban hanh
Quy ché lam viéc ctia Hoi ddng nhén dan, Thudng truc Hoi dong nhan dén, cac
Ban cua Hoi déng nhéan dan, T6 dai biéu Hoi déng nhan dan, dai biéu Hoi déng
nhan dan phuong Tran Nhéan Téng nhiém ky 2021-2026, Thuong truc Hoi dong
nhén dan phudng phan cong nhiém vu d6i véi Chu tich, Phé Chu tich, Uy vién
Thuong truc va phén cong theo ddi, phu trach cac to dan phd déi véi Thuong truc
HDND, cac Ban HDND, Vian phong HDND va UBND phudng nhiém ky 2021-
2026 cu thé nhu sau:

1. Ba Nguyén Thi Huong, Bi thw Dang uy, Chu tich HPDND phudng

- Lanh dao toan dién vé tb chirc va hoat dong cua HDND phuong; 1anh dao

cong tac to chirc can b thudc thim quyén ctia Thuong truc HDND phuong,.

- Dai dién HDND phuong trong quan hé cong téac véi Ban Thuong vu Thanh
tly, Thuong tryc HDND thanh phé Hai Phong; Thuong truc Dang tty; Ban Thuong
vu Dang ty phudng, HDND céc x&, phuong thudc thanh phd Hai Phong.

- Chi dao truc tiép viéc chudn bi td churc ky hop HDND phuong; hoi nghi
lién tich; cdc phién hop ctia Thuong truc HPND phuong; giao ban Thuong truc
HDND céc x3, phudng trong thanh phd; cac van dé phat sinh gifra hai ky hop
HDND phuong.

- Ky céc van ban: nghi quyét HDND phuong; bién ban ky hop HDND
phudng; nghi quyét, quyét dinh c4 biét cia Thuong truc HDND phuong; cac vin
ban vé cong tac t6 chuc, can bo HDND phudng; cac quy ché phdi hop cong tac
cua Thuong trre HDND phuong véi cac co quan khac.

- Tiép cong déan theo ké hoach tiép cong dén clia Thuong true HDND phuong.

- Chju trach nhiém theo ddi, phy trach chung.

2. Ba Lé Thi Dwong, Uy vién Ban Thuwong vu Pang iy, Pho Chu tich
HDND phuwong

* Phan cong nhiém vu:




- Gitp Chui tich HDND phuong truc tiép didu hanh cong viéc hang ngay cua
Thuong truc HDND phuong. Tiép nhéan, xir Iy céc van ban dén Thuong truc
HDND phuong.

- Tryc tiép theo ddi, phy trach c4c Ban HDND phuong.

- Gitp Chu tich HDND phuong chi dao x4y dung néi dung, chuong trinh, ké
hoach chuan bi ky hop HDND phuong, phién hop Thuong tryc HDND phudng.
Chi dao viéc tham muu, dé xuit dua vao chuong trinh ban hanh nghi quyét cua
HDND phuong va chi dao hoan chinh cac nghi quyét d& dugc HDND phuong
thong qua, dén dbc, kiém tra viéc thuc hién nghi quyét HDND phuong, chi dao
hoat dong gidm sat cia HDND, Thuong tryc HDND phudng; chi dao, diéu hoa,
phéi hop hoat dong véi cac Ban HDND phuong.

- Gitt mdi lién hé véi Ban Thuong vu Dang ty phudng, céc co quan chuyén
trach tham muu, gitp viéc Pang iy, UBND phuong, Uy ban MTTQ phuong va
céc t chirc thanh vién cta Uy ban Mt tran td qudc phudng.

- Ky céc vin ban: Gidy triéu tép, gidy moi tham dy ky hop HDND phuong;
thong bao du kién noi dung, chuong trinh ky hop HDND phuong, két qua ky hop;
cac van ban, bao cdo ctia Thuong true HDND phudng xin ¥ kién chi dao cta
Thuong tryc Dang 1y, Ban Thuong vu Dang ty, trao dbi cong tac véi céc co quan
chuyén trdch tham muu, gitp viéc Pang uy, UBND phuong, Uy ban MTTQ
phudng va céc t6 chiic thanh vién cta Uy ban Mit tran td qudc; van ban hudng
dan, chi dao hoat déng ctia cac Ban HDND phuodng; cac van ban théa thuan, cho
y kién cua Thuong tryc HDND phudng; ké hoach, chuong trinh céng tac, ké
hoach giam st 6 thang, hang ndm cta Thuong truc HDND phuong; cac vin ban
cuia Thuong true HDND phudng trinh tai ky hop va thude thdm quyén Chu tich
HDND phuong khi Ch tich di Véng hotc Uy quyeén.

- Phu trdch hoat dong chét vAn va tra 15i chét van; xir Iy don thu khiéu nai,
t6 cdo cua to chire, cong dan; hoat dong cta cdc dai biéu, TS dai bidu HDND
phuong; tiép xtic ot tri; cdng tac bodi dudng, tap huan dai bidu HDND phuong;
giao ban HDND céc phuodng, x&; hoat dong thong tin tuyén truyén, ing dung cong
ngh¢ thong tin vao hoat dong cuia HDND.

- Chtt tri, phéi hop, chi dao cac Ban HDND, Van phong HDND va UBND
phudng chuén b cac noi dung t6 chuc va cong dan phén anh, kién nghj lién quan
dén nhiém vy, quyén han cua Thuong tryc HDND phudng va HDND phudng.

- Dai dién Thuong truc HDND phuong du céc phién hop ctia Uy ban nhén
dan phuong (néu co).

- Tiép cong dan theo ké hoach tiép cong dan ctia Thuong tryce HDND phuong.

- Thyc hién c4c nhiém vu khac khi duoc Cha tich HDND phuong giao.
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* Phdn cong theo doi phu trach:

Ba Lé Thi Duong, Uy vién Ban Thuong vu Pang ty, Pho Chu tich HDND
phuong va cac dng, ba co tén sau:

- Ong Nguyén Xuan Thuy - Dang uy vién, Chanh Van phong HDND va
UBND phuong.

- Ba Nguyén Thi Huong - Chuyén vién Ban Van héa - X hdi HDND phuodng.

Chiu trach nhiém theo dai, phu trach 07 Tb dan phé: Trung Tam, Phuc Thién,
Déng Céng, Hoang Gidn Méi, Hoang Gian Cii, Trai Tréng, Tan Tién.

3.Ong Nguyén Ptrc Thinh, Uy vién Ban Thuong vu Pang ty, Cha nhiém
Uy ban kiém tra Pang iy, Uy vién, Truwéng Ban Kinh té - Ngan sach

* Phan cong nhiém vu:

- Chiu trach nhiém chi dao thyc hién chtc ndng, nhiém vu ctia Ban theo su
phén cong cua Thudng truc HDND phuong. Bdo cdo két qua cong téc ciia Ban
v6i Thuong truc HDND phuong tai céc phién hop hang thang. Thuong xuyén bao
céo cong tac v6i dong chi Pho Chu tich HDND phuong.

- Tiép cong dan theo ké hoach tiép cong dan clia Thuong truc HDND phuong.

- Thyc hién cdc nhiém vy khéc khi dugc Cht tich HDND phuong, Thuong
truc HDND phuodng giao.

* Phdn cong theo doi phu trach:

Ong Nguyén Btc Thinh, Uy vién Ban Thuong vu Déng ty, Chu nhiém Uy
ban kiém tra Pang ty, Uy vién, Trudng Ban Kinh té - Ngan sach va cac ong, ba
co tén sau:

- Ong Phuing Hai Pang - Dang uy vién, Phé Truéng Ban Kinh té - Ngan Sach
HDND phuong.

- Ba Nguyén Thi Hay - Phé Chanh Van phong HDND va UBND phuong.

Chiu trach nhiém theo d&i, phu trach 06 T6 dan phé: Dai Bo, Bén Tém, Béng
Téan, Pai Tan, Pai Bat, Do Xa.

4. ()ng Phung Van Manh, ny vién Ban Thuong vu Pang iy, Trudéng Ban
xdy dung Pang, Uy vién, Truéng Ban Vin héa - X3 hoi

* Phian cong nhiém vu:

- Chiu trach nhiém chi dao thuc hién chirc nang, nhiém vu cta Ban theo su
phén céng ctia Thuong truc HDND phudng. Béo cdo két qua cong tac clia Ban
v6i Thuong truc HDND phuong tai cac phién hop hang thang. Thudng xuyén bao
céo cong tac v4i dong chi Phé Chu tich HDND phuong.

- Tiép cbng dan theo ké hoach tiép cong dan ctia Thuong truc HDND phuong.

- Thye hién cdc nhiém vu khac khi duge Chu tich HDND phuong, Thuong
truc HDND phuong giao.




* Phan cong theo doi phu trdach:

Ong Phiing Vian Manh, Uy vién Ban Thuong vu Pang ty, Trudng Ban x4y
dung Pang, Uy vién, Trudng Ban Van hoa - Xa hoi va cac 6ng, ba co tén sau:

- Ong Nguyén Van Hitu - Dang uy vién, Phé Trudng Ban Vin hoa - X4 hoi
HDND phuong.

- Ba Hoang Thi Thu - Chuyén vién Van phong HDND va UBND phuong,.

Chiu trach nhiém theo ddi, phu trach 10 T6 dan phé: Khé Khau, Kénh Mai
1, Kénh Mai 2, Vinh Pai 2, Vinh Pai 1, Vinh Long, Bich Thuy, Bich Nham, Dong
X4, Bén Do.

Cac thanh vién Thuong trye HDND, Ban HDND, Vian phong HDND va
UBND phuong phudng trién khai thyc hién Thong béo nay. Trong qua trinh thuc
hién c6 thé diéu chinh nhiém vu linh hoat, pht hop véi thuc té./.g@l

Noi nhgn:d~ . TM. THUONG TRUC HDND
- Thuong truc HDND thanh pho (dé b/c)

- Ban Thudng vu Dang ty phudng (dé b/c);
- Thuong truc HDND phuong;

- Lanh dao UBND phuong;

- UBMTTQ phuong;

- Cac Ban HDND phuong;

- Céc phong, ban, don vi;

- Céc dai biéu HDND phuong;

- VP HDND va UBND, chuyén vién lién quan;
- Luu: VT.




