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Noi dung cuaa cac thia tuc hanh chinh
Linh vuc Tin ngwdng, ton gido

1. Thia tuc: Pe nghj to chire dai hdi ciia to chirc ton gido, to chirc ton gido
truc thudc, to chirec dwgc cap chirng nhan dang ky hoat dgng ton giao cé dia
ban hoat dong & mot xa:

a) Trinh tw thuc hién:

- Buéc 1: To chie tdn gido, t6 chirc ton gido truc thudc, to chic dugc cap
chirng nhan dang ky hoat dong tén gido c6 dia ban hoat dong & mot xa trude khi
t6 chirc dai hoi cd trach nhiém gui hd so dé nghi dén Trung tdm Phuc vu hanh
chinh céng cap xa.

- Budc 2: Uy ban nhan dan cip xa xem xét hd so dé nghi, truong hop hd
so chua day du, hop 18, Uy ban nhan dan cap xa huéng dan truc tiép hodc thong
bao qua thu dién tt, tin nhén dién thoai hodc vin ban cho td chirc hodc nguoi dai
dién ctia nhém ngudi theo ton gido dé bd sung, hoan thién hd so. Trudng hop tir
chéi tiép nhan, giai quyét phai néu 16 1y do. Thoi gian hoan thién ho so khong
tinh vao thoi han giai quyét.

- Buéc 3: Sau khi tham dinh hd so, Uy ban nhan dan cap xa chap thuan
hodc khong chap thuan vé viéc to chue dai hoi va gui két qua gidi quyét vé
Trung tam Phyc vy hanh chinh cong cap x4 dé tra cho cac td chirc. Truong hop
khong chap thuan phai tra loi bang vin ban va néu rd Iy do.

b) Céch thirc thuc hién:

Nop hd so truc tiép tai Trung tdm Phuc vu hanh chinh cong cap Xa; qua
dich vu buu chinh céng ich; hodc qua Céng dich vu cong truc tuyén.

Uy ban nhan déan cép x4 tiép nhan ho so dang ky va co Glay tiép nhan ho
so va hen ngay tra két qua. Néu gtri qua duong buu chinh, ngay tiép nhan ho so
duoc tinh theo ngay ghi trén ddu cong van dén.

¢) Thanh phan, so lweng hd so:
- Thanh phan ho so:
+ Vin ban dé nghi (theo mau);

+ Chuong trinh to chirc dai hoi; du kién thanh phan, s6 luong ngudi tham
du;

+ Béo céo tong két hoat dong cua td chuc;

+ Du thao hién chuong hoac hién chuong stra d6i (néu co).

- S6 luogng hd so: 01 (bo).

d) Thei han giai quyét: 15 ngay ké tir ngay nhan du ho so dé nghi hop
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d) Poi twgng thyc hign thii tuc hanh chinh: T chic ton gido, to chirc
ton gido truc thugc, to chie duoc cap chung nhan dang ky hoat dong ton giao c6
dia ban hoat dong & xa to chuc dai hoi.

¢) Co quan thyc hién tha tuc hanh chinh:

Co quan c6 tham quyen quyét dinh va truc tiép thyc hién thu tuc hanh
chinh: Uy ban nhan dan cap xa.

g) Két qua thyc hign thii tuc hanh chinh: Vin ban tra 16i chap thuan
hoac khong chap thuan veé viéc to chuace dai hoi.

h) Lé phi: Khong co.

i) Tén mau don, miu to khai:

Dé nghi vé viéc to chire dai hoi (Mau B33 Phy luc ban hanh kém theo
Nghi dinh s6 95/2023/ND-CP ngay 29/12/’2023 cua Chinh phu, duoc stra doi tai
Phu luc Il ban hanh kem theo Nghi dinh s6 124/2025/NB-CP ngay 11/6/2025
caa Chinh phu).

K) Yéu cau, diéu kién thuc hién thi tuc hanh chinh: Khong cé.

1) Can cir ph4p ly cia thi tuc hanh chinh:

- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ciia Chinh phu quy dinh
chi tiet mot so dieu va bién phép thi hanh Luat tin ngudng, ton giao.

- Nghi dinh $6 124/2025/ND-CP ngay 11/6/2025 cua Chinh phu quy dinh
vé phan quyén, phan cap; phéan dinh tham quyén cua chinh quyén dia phuong 02
cap trong linh vuc cong tac dan toc, tin ngudng, ton gido.
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Mau B33
CONG HOA XA HQI CHU NGHIA VIET NAM
Pgc lap - Tw do - Hanh phuc
B ngay......thang.....ndm.......
PE NGHI
To chire dai hdi............
Kinh giri: .......... @
Tén té chirc (chit inhoa): ......oovvevveeeiieeinn.... B) e,

T U SO e
Pé nghi té chire dai hoi voi cac ndi dung sau:

TROT glan: ...
Dia Q1€m: ... —————

THANN PRAN:. ...ttt
NOLAUNE: ....ccoviiiiiiiiiiiiii s
Hinh thirc to chac: ... @,

Vin ban kém theo gom: Chuong trinh to chire dai hoi; du kién thanh phan, s
luong nguéi tham du; béo Cép tong két hoat dong cua t6 chirc; du thao hién chuong
hoac hién chuong stra doi (néu co).

TM. TO CHUC ®
(Ky, ghi rd ho tén, ddu)

@) Pia danh noi c6 tru so cua to chirc ton gi4o, to chic tdn giao truc thudc hoic t chic duge
cap chitng nhan ding ky hoat dong ton giao.

) Bo Dan toc va Ton giao d6i véi viéc to chire dai hoi cua to chuc tén gido, to chic ton gido
truc thudc, to chirc dugc cap gidy ching nhan dang ky hoat dong ton gido co dia ban hoat
dong & nhiéu tinh; Uy ban nhan dan cap tinh ddi véi viéc td chuc dai hoi cua té chic ton
gido, to chic ton gido tryc thudc, to chie duoc cap gidy chiing nhan diang ky hoat dong ton
gi4o co dia ban hoat dong & nhiéu xa trén dia ban tinh; Uy ban nhan dan cap xa ddi vai viéc
t6 chuc dai hoi cua to chie ton gido truc thudce co dia ban hoat dong & mot xa.”.

(3) T chuc ton giao, to chic tén giao truc thudc hodc té chie duoc cip ching nhan dang ky
hoat dong tén giao.

™ Tryc tiép hoic truc tuyén; két hop ca tryc tiép va truc tuyén.
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2. Thii tuc: Pé nghi to chirc cudc 1€ ngoai co' ¢ tdn gido, dia diém hop
phap da diang Ky c¢6 quy mo to chirc 6 mot xa:
a) Trinh tw thuc hién:

- Bué6c 1: Trude khi to chuc cuge 18 ngoai co ¢ ton giao dia diém hop
phép da dang ky c6 quy mo t6 chirc & mot x4, to chie tén gido, t chirc tén gido
truc thudc, to chac duoc cap ching nhan dang ky hoat dong ton giao co trach
nhiém gui van ban dé nghi dén Trung tdm Phuc vu hanh chinh cong cap xa.

- Budc 2: Uy ban nhéan dan cip x3 xem xet ho so dé nghi, truong hop hd
so dé nghi chua day du, hop 1¢, Uy ban nhan dan cip xa hudng dan tryc tiép hoic
thong bdo qua thu dién tu, tin nhin dién thoai hodc vin ban cho td chic dé bod
sung, hoan thién van ban dé nghi. Trudng hop tir chdi tiép nhén, giai quyét phai
néu rd 1y do. Thoi gian hoan thién vian ban dé nghi khong tinh vao thoi han giai
quyét.

- Bugc 3: Uy ban nhan dan cap x& phi hop véi cac co quan lién quan
tham dinh van ban dé nghi (néu can). Sau khi thim dinh vin ban dé nghi, Uy
ban nhan dén cap xa chap thuan hogc khdng chap thuan ve viéc to chirc cude 1§
ngoai co s ton gido, dia diém hop phap da dang ky va gui két qua giai quyét vé
Trung tam Phyc vy hanh chinh cong cap x4 dé tra cho t6 chtrc. Trudong hop
khong chap thuan phai tra loi bang vin ban va néu rd Iy do.

b) Céch thirc thuc hién:

Nop hd so truc tiép tai Trung tdm Phuc vu hanh chinh cong cap Xa; qua
dich vu buu chinh céng ich; hodc qua Céng dich vu cong truc tuyén.

Uy ban nhan dan cap xa tiép nhan ho so dang ky va co Glay tiép nhan ho
so va hen ngay tra két qua. Néu gui qua duong buu chinh, ngay tiép nhan hd so
duoc tinh theo ngay ghi trén dau cong van dén.

¢) Thanh phan, so lweng hd so:

- Thanh phan ho so:

+ Vin ban dé nghi (theo mau);

+ Chuong trinh t6 chirc cudc 1&; du kién thanh phan tham du cudc Ié.

- S6 luong hd so: 01 (bo).

d) Thoi han giai quyét: 20 ngay ké tir ngay nhan da vin ban dé nghi hop

d) Poi twgng thyc hién thi tuc hanh chinh: T6 chic ton gido, to chiic
ton gido truc thugc, to chuae dugc cap ching nhan dang ky hoat dong ton gido to
churc cudc I€ ngoai co sé ton gido, dia diém hop phap da dang ky.

¢) Co quan thyc hién tha tuc hanh chinh:

Co quan c6 tham quyen quyét dinh va truc tiép thuc hién tha tuc hanh
chinh: Uy ban nhan dan cip xa.
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g) Két qua thyc hién thii tuc hanh chinh: Vin ban tra 1oi chap thuan
hoac khong chap thuan vé viéc to chac cudc 1€ ngoai co so ton gido, dia diem
hop phap da dang ky.

h) Lé phi: Khong co.

i) Tén mau don, miu to khai:

Bé nghi t0 chirc cugc I8 ngoai co s6 ton gido hodc dia diem hop phap da
dang ky (Mau B34 Phu luc ban hanh kém thgo Nghi dinh so 95/2023/Nb-CP
ngay 29/12/2023 cua Chinh phu, duoc stra doi tai Phu luc 11 Nghi dinh s6
124/2025/ND-CP ngay 11/6/2025 ctaa Chinh phu).

k) Yéu cau, diéu kién thuc hién thi tuc hanh chinh: Khong cé.

) Can cir phap ly cia thi tuc hanh chinh:

- Luat tin ngudng, tén gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh phi quy dinh
chi tiet mot so dieu va bién phap thi hanh Luat tin nguong, ton giao.

- Nghi dinh s6 124/2025/ND-CP ngay 11/6/2025 cua Chinh phu quy dinh
vé phan quyen, phan cap; phéan dinh tham quyén cua chinh quyeén dia phuong 02
cap trong linh vuc cOng tac dan toc, tin ngudng, ton giao.
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Mau B34

CONG HOA XA HQI CHU NGHIA VIET NAM
Pgc lap - Tw do - Hanh phuc

D ngay.....thang.....nam......
PE NGHI
T6 chirc cudc 1€ ngoai co sé ton gido hodc dia diém hop phap di ding ky
Kinh giri: .......... @
Tén té chirc (cht inhoa): ........vvvvveeieenn. B) e,
T U SO e e —
Pé nghi vé viéc té chirc cudc 1€ ...A... véi cac ndi dung sau:

T8N CUOC L8 e
NgUOT ChUIL: .o e
Thotgianthuc hién: ... ... e
Dia diem thue NICN: .. o
NOT UNZ: . e e
QUY 0. e
HINA thite 10 CTCE) ...t

Vin ban kém theo gém: Chuong trinh t6 chire cudc 1&; du kién thanh phan tham dy cudc

&

TM. TO CHUC @
(Chit ky, dau)

@) Pia danh noi c6 tru so cua td chic tén giao, to chire ton giao truc thudc hoic to chic dugc
cap chung nhan ding ky hoat dong tén giéo.

@ Uy ban nhan dan cap tinh noi du kién té chirc cudc 1€ d6i véi cudc 1 ¢d quy md td chic &
nhiéu x& thugc mot tinh hoc ¢ nhiéu tinh; Uy ban nhan dan cap xa déi véi cudc 18 co quy mo
t6 chirc trén dia ban xa.

® T§ chirc ton giao, t6 chirc ton giao truc thudc hodc té chie duoc cap chung nhan dang ky
hoat dong ton gido. DI véi t6 chic ton gido, to chic ton gido truc thudc, ngudi thay mit to
chirc phai ky tén va dong dau.

@ Tén cuoc 1€ ngoai co so ton giao hogc dia diém hop phép da dang ky.

® Tryc tiép hoic truc tuyén; két hop ca tryc tiép va truc tuyén.
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3. Thii tuc: Pé nghi gising dao ngoai dia ban phu trach, co sé ton
giao, dia diem hop phap da ding ky c6 quy mo to chirc trong mot xa:

a) Trinh tw thuc hién:

- Buoc 1: Trudc khi giang dao ngoai dia ban phu trach, co sé ton giéo,
dia diém hop phap da ding ky c6 quy md td chirc & mot x&, chuc sic, chuc viéc,
nha tu hanh c6 trach nhiém giri vin ban dé nghi ¢én Trung tdm Phuc vu hanh
chinh céng cap xa.

- Buoc 2: Uy ban nhan dan cap xa xem xét van ban dé nghi, truong hop hd
so dé nghi chua day du, hop 18, Uy ban nhan dan cap x4 hudng dan truc tlep hodc
thong bao qua thu dién ti, tin nhin dién thoai hodc van ban cho chuc sic, chue
viéc, nha tu hanh dé bo sung, hoan thién van ban dé nghi. Truong hop tir chdi tiép
nhan, giai quyét phai néu rd 1y do. Thoi gian hoan thién vin ban dé nghi khong
tinh vao thoi han giai quyét.

- Budgc 3: Uy ban nhan dan cap x& phi hop véi cac co quan lién quan
tham dinh van ban dé nghi (néu can). Sau khi tham dinh ho so, Uy ban nhan dan
cap x& chap thuan hoic khong chap thuan vé viéc giang dao ngoai dia ban phy
trach, co so ton gido, dia diém hop phap da dang ky va gui ket qua giai quyét vé
Trung tdm Phuc vu hanh chinh ‘cong cap x4 dé tra cho chic sac, chic viéc, nha
tu hanh. Truong hop khdng chap thuan phai tra 16i bang van ban va néu rd ly
do.

b) Céch thwrc thuc hién:

Nop vin ban dé nghi truc tiép tai Trung tdm Phuc vu hanh chinh cong cap
x&; qua dich vu buu chinh cong ich; hoic qua Cong dich vu cong truc tuyén.

Uy ban nhan dan cép xa tlep nhan van ban dé nghi, c6 Gidy tlep nhan van
ban va hen ngay tra két qua. Néu gui qua duong buu chinh, ngay tiép nhan van
ban dé nghi duoc tinh theo ngay ghi trén dau cong van dén.

¢) Thanh phan, sb lweng hd so:

- Thanh phan ho so:

+ Vian ban dé nghi (theo mau);

+ Chuong trinh t6 chirc; noi dung; thanh phan tham du.

- S6 luong hd so: 01 (bo).

d) Thoi han giai quyét: 15 ngay ké tir ngay nhan da vian ban dé nghi hop

l&.

d) Poi twong thwc hién thia tuc hanh chinh: Chic sécﬁ, chirc viéc, nha tu
hanh giang dao ngoai dia ban phu trach, co s¢ ton gido, dia diém hop phap da
dang ky ¢6 quy mo to6 chirc & mot xa.

¢) Co quan thyc hién tha tuc hanh chinh:

Co quan c6 tham quyen quyét dinh va truc tiép thuc hién tha tuc hanh
chinh: Uy ban nhan dan cap xa.
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g) Két qua thyc hién thii tuc hanh chinh: Vin ban tra 1oi chap thuan
hoac khéngqchép thuan ve viéc giang dao ngoai dia ban phu trach, co s¢ ton
giao, dia diem hop phap da dang ky.

h) Lé phi: Khong co.

i) Tén mau don, miu to khai:

Pé nghi giang dao ngoai dia ban phu trach, co s ton giao hoac dia diém
hop phép da dang ky (Mau B35 Phy luc ban hanh kem theo Nghi dinh s6
95/2023/ND-CP ngay 29/12/2023 cua Chinh phu, dugc stra doi tai Phu luc 11
Nghi dinh 124/2025/ND-CP ngay 11/6/2025 cua Chinh phu).

k) Yéu cau, diéu kién thuc hién thi tuc hanh chinh: Khong cé.
) Can cir phap ly cia thi tuc hanh chinh:
- Luat tin ngudng, tén gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh phi quy dinh
chi tiet mot so dieu va bién phap thi hanh Luat tin nguong, ton giao.
- Nghi dinh s6 124/2025/ND-CP ngay 11/6/2025 cua Chinh phu quy dinh
vé phan quyen, phan cap; phéan dinh tham quyén cua chinh quyeén dia phuong 02
cap trong linh vuc cOng tac dan toc, tin ngudng, ton giao.

Trung tam Phuc vu hanh chinh céng phwong Hong An
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Mau B35
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc
L ngay......thang.....nam......
DPE NGHI
Giang dao ngoai dia ban phu trach, co sé ton giao
hogc dia diém hop phap da ding ky
Kinh giric......c........... @
HO VA t8Nn NEUIT A8 NGNIL...v.viivieeeeeeeecteeee et
CRGC VU, PRAM VI et ene e
Dia ban phu trach:........ccoovi
Thudc tb chuc ... ) e
B 0 TS
Ding ky giang dao ...*... véi cac ni dung sau:
I s [0
TROT IAN: ..
Dia diem thuc NIEn: ..o,
Hinh thic t6 ChiC: ... B) e

Vin ban kém theo gdm: Chuong trinh t6 chtic; ndi dung; thanh phan tham du.

NGUOI PE NGHI
(Ky, ghi rd ho tén, chuc vi)

@ Pia danh noi chirc sic, chirc viéc, nha tu hanh hoat dong ton giéo.

@ Uy ban nhan dan cap tinh noi du kién t chuc giang dao ddi vai viéc té chuc giang dao c6
quy mo t6 chic ¢ nhiéu xa thugc maot tinh hoac ¢ nhiéu tinh; Uy ban nhan dan cap xa doi voi
viéc giang dao c6 quy md t6 chuc trén dia ban xa.

@) T4 chirc ton gi4o, t6 chirc ton giao truc thudc hoic to chie duoc cap chung nhan dang ky
hoat dong ton giao.

@ Giang dao ngoai dia ban phuy trach, co sé ton gi&o hodc dia diém hop phap da dang ky.

® Tryc tiép hoic truc tuyén; két hop ca truc tiép va truc tuyén.
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4. Thi tuc: Cong nhan ngwoi o uy tin
a) Trinh tu thuc hién

Budc 1: Truong thon té chire hop thén (co su tham gia cua it nhat 2/3 s6
ho gia dinh trong thon) dé pho bién vé noi dung chinh séch, tiéu chi, diéu kién,
s6 lugng va dé cur danh sach lwa chon nguoi ¢6 uy tin giri Truéng Ban cong tac
Mat tran thon.

Buéc 2: Trudng Ban cong tac Mat tran thén to chirc hop lién tich (c6 su
tham gia cua dai dién Chi ay, chinh quyén, Ban cdng tac Mat tran, cac td chirc
doan thé va dai dién ho dan trong thon), 1ap vin ban dé nghi kém theo bién ban
hop lién tich thdn gt Trung tam Phuc vu hanh chinh cong cap xa.

Budc 3: Trong thoi han 05 (nam) ngay lam viéc ké tir ngay nhan duoc
van ban d¢€ nghi cua thdn, Uy ban nhan dan cap xa tong hop, kiém tra, lap ho so
gui xin y kién co quan chuyén moén vé dan tdc, tin ngudng va tén giao cap tinh.

Budc 4: Trong thoi han 05 (ndm) ngay 1am viéc ké tir ngay nhan du ho so
cta xd, co quan chuyén mon vé dan tc, tin ngudng va ton giéo cap tinh chua tri,
phdi hop Vdi cac co quan lién quan Kiém tra, ra soat va c6 van ban gui Uy ban
nhan dan cap xa.

Budgc 5: Cham nhét sau 10 (mudi) ngay 1am viéc ké tir ngdy c6 vin ban
théng nhat ctia co quan chuyén mon vé dan toc, tin ngudng va tén gido cap tinh,
Chu tich Uy ban nhan dan cap xa quyét dinh cong nhan ngudi c6 uy tin trén dia
ban x& va bao cdo Uy ban nhan dan cap tinh (qua co quan chuyén mon vé dan
toc, tin ngudng va ton gido cap tinh) két qua thuc hién dé theo ddi, chi dao.

b) Céch thirc thuc hién: Tryuc tuyén, truc tiép hoac qua dich vu buu
chinh.

¢) Thanh phan, sb lweng hd so

- HO so cuia thon giri Truong ban Cong tac mit tran thon 1a 01 bg, gom:
Danh sach lya chon nguoi c6 uy tin (theo Mau s6 01 Phy luc kem theo Quyet
dinh s6 12/2018/Qb-TTg (duoc stra doi, bo sung bai Quyét dinh so6
28/2023/QD-TTg)).

- Ho so cua Truong ban Cong tac mat tran thon giri Uy ban nhén dan cap
xa la 01 bo, gom:

+ Vin ban dé nghi.

+ Bién ban hop lién tich thon (theo Mau s6 02 Phy luc kém theo Quyét
dinh s6 12/2018/Qb-TTg (duoc stra doi, bo sung bai Quyét dinh so6
28/2023/QP-TTg)).

- Ho so cua Uy ban nhan dan cap x& giri co quan chuyén mén vé dan toc,
tin nguong, ton giao cap tinh la 01 bo, gom:

+ Vin ban dé nghi.

1 Sira d6i co quan giai quyét thu tuc hanh chinh ‘
Trung tdm Phuc vu hanh chinh céng phuwong Hong An
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+ Bién ban kiém tra (theo Mau s6 03 Phu luc kém theo Quyét dinh s6
12/2018/QB-TTg (dugc stra doi, bo sung bai Quyét dinh so6 28/2023/Qb-TTQ)).
~ +Ban tong hop danh sach dé nghi cdng nhan ngudi ¢6 uy tin (theo Mau
s6 04 Phy lyc kém theo Quyét dinh so 12/2018/QB-TTg (duoc sua doi, bo sung

boi Quyét dinh s6 28/2023/QB-TTQg)).

d) Thoi han giai quyét: Trong thoi han 08 ngay lam viéc ké tir ngay
nhan dugc da ho so hop I¢€.

d) Poi twong thuc hién thi tuc hanh chinh: T6 chuc, ca nhan.

e) Co quan giai quyét thi tuc hanh chinh: Uy ban nhan dan cap x&?

g) Két qua thyc hign thii tuc hanh chinh: Quyét dinh cua Chu tich Uy
ban nhan dan cap xa cong nhén, phé duyét danh sach nguoi 6 uy tin trong dong
bao dan toc thiéu so trén dia ban xa.

h) Phi, I¢ phi: Khong.

i) Tén miu don, mau to khai:

- MAus6 01: Bién ban hoi nghi dan cu thén dé cir nguoi ¢6 uy tin trong
dong bao dan toc thiéu so6 (Mau so 01 Phy luc kém theo Quyet dinh so
12/2018/QB-TTg (duoc stra doi, bo sung boi Quyét dinh s6 28/2023/QD-TTQ)).

- Mau sé 02: Bién ban hop lién tich thén binh chon, dé nghi céng nhan
ngudi ¢ uy tin trong dong bao dan toc thiéu sé (Mau sé 02 Phu luc kém theo
Quyét dinh s6 12/2018/QD-TTg (duoc stra d6i, bd sung bai Quyét dinh sb
28/2023/QD-TTQ)).

- MAu s6 03: Bién ban kiem tra két qua binh chon, dé nghi cong nhan
ngudi c6 uy tin ndm (Mau so 03 Phu lyc kem theo Quyét dinh s6 12/2018/Qb-
TTg (dugc sua doi, bo sung boi Quyét dinh so 28/2023/QD-TTQ)).

- MAu s6 04: Tong hop danh séch binh chon, dé nghi cong nhan ngudi ¢6
uy tin trong dong bao dan toc thieu so ndm (Mau s6 04 Phy lyc Quyét dinh s6
12/2018/Qb-TTg (duogc sura doi, bo sung baoi Quyét dinh so6 28/2023/Qb-TTQ)).

- MAu s6 01: Danh sach cong nhan ngudi ¢6 uy tin trong dong bao dan
toc thieu so (Mau so 01 Phu luc I11 kem theo Nghi dinh s6 124/2025/ND-CP).

K) Yéu cau, diéu kién thuc hién tha tuc hanh chinh

- Tiéu chi lya chon nguoi c6 uy tin:

+ La cong dan Viét Nam, khdng phan biét thanh phan dan toc, cu tra hop
phap tai Viét Nam.

+ Ban than va gia dinh gwong mau chap hanh cha truong, duong 16i cua
bang, chinh sach, phap luat cua Nha nudce va cac quy dinh cia dia phuong.

2 Sira d6i co quan giai quyét thu tuc hanh chinh ‘
Trung tdm Phuc vu hanh chinh céng phuwong Hong An
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+ La nguoi tiéu biéu, c6 nhiéu cong lao, dong gdp trong cac phong trao
thi dua yéu nudc, x6a d6i giam nghéo, bao vé an ninh trat ty, gitr gin ban sic
van héa va doan két cac dan toc.

+ Hiéu biét vé& vian hoa truyén théng, phong tuc, tap quan dan toc; co moi
lién hé chat ch& va c6 anh hudng trong dong ho, dan toc va cong dong dan cu.

+ CO kha nang tuyén truyen van dong, nam bat, xu ly thdng tin va quy tu,
tap hop ddng bao dan toc thiéu sb trong pham vi nhat dinh bang loi néi, qua
viéc 1am, céch ung xir; duoc ngudi dan trong cong dong tin nhiém, tin twéng,
nghe va lam theo.

- béi twong lva chon: La cdng dan Vi¢t Nam, cu tru tai cac thong theo
quy dinh tai khoan 3 Diéu 4 Quyet dinh s6 12/2018/Qb-TTg (dugc stra doi, bo
sung boi Quyét dinh s6 28/2023/QD-TTQ).

- biéu kién, sé luong lya chon, céng nhan ngudi ¢6 uy tin:

+ MJi thon thude vang dong bao dan toc thiu s6 va mien ndi hogc thon
Cua xa, phu:ong thi tran (sau ddy goi chung 1a x4) thudc ving dong bao dan toc
thiéu s6 va mién nti duoc lra chon, cdng nhan 01 (Mot) ngudi ¢6 uy tin.

+ Truong hop thon thanh lap mai do sap nhap cac thon quy dinh tai diém
a khoan 3 bi€u 4 Quyét dinh s6 12/2018/Qb-TTg (dugc stra doi, bo sung boi
Quyet dinh s6 28/2023/QD-TTQg) ke tu ngay 15/01/2024 tr¢ di, Chu tich Uy ban
nhan dan cap xa xem xét, quyet dinh s6 lugng ngudi c6 uy tin dugc lya chon,
cdng nhan nhung khong vuot qua tong so lugng thon duoc sap nhap.

1) Can cir phap ly caa thi tuc hanh chinh

- Nghi dinh $6 124/2025/ND-CP ngay 11/6/2025 cua Chinh phu quy dinh
vé phan quyén, phan cap; phan dinh tham quyén cua chinh quyen dia phuong 02
cap trong linh vuc cong tac dan toc, tin ngudng, ton gido.
- Quyét dinh s6 12/2018/QD-TTg ngay 06/3/2018 cua Thii tudng Chinh

phu vé tiéu chi lya chon, cong nhan nguoi ¢o uy tin va chinh sach d6i voi nguoi
c6 uy tin trong dong bao dan toc thiéu sb.

- Quyét dinh s6 28/2023/QP-TTg ngay 23/11/2023 sira doi, bo sung mot
sb diéu cua Quyét dinh sb 12/2018/QD-TTg ngay 06/3/2018 cua Thu tudng
Chinh phu vé tiéu chi lya chon, cong nhan nguoi ¢ uy tin va chinh sach ddi véi
ngudi ¢ uy tin trong dong bao dan toc thiéu so.

Trung tam Phuc vu hanh chinh céng phwong Hong An
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Mau s6 01

CONG HOA XA HQI CHU NGHIA VIET NAM

Poc lap - Tw do - Hanh phuc

BIEN BAN HQI NGHI DAN CU THON
Dé cir ngwoi co uy tin trong dong bao dan toc thieu so

Chung ti gom:

- Bai dién Chi uy thén (ghi rd ho, tén, chizc danh): ...

..thang...nam ....,

tai thon (ghi ré dia diém t6 chirc).................

- bai dién chinh quyén (ghi rd ho, tén, chizc danh)...
- bai di¢n Mat tran (ghi rd hg, tén, chuc danh): . .
- Pai dién cac té chirc doan the (ghi rd ho, tén, chwc danh)

-S6 ho gia dinh dy hop/tong s6 ho trong thon: .
- Chu tri: Ong (ba):

Sau khi nghe Truéng thén phd bién vé tiéu chi, diéu kién binh chon ngudi 6 uy

Chuc danh: Tru:ong thon
- Thu ky (ghi rd ho, tén, chizc danh): ... e

tin va noi dung chinh sach quy dinh tai Quyét dinh s6 12/2018/QD-TTg ngay
06/3/2018 dugc sira doi, bo sung tai Quyét dinh sd 28/2023/Qb-TTyg ngay
23/11/2023 cua Thu tuéng Chinh phu, hoi nghi da théng nhat dé ctr danh sach dé

nghi cong nhan nguoi ¢O uy tin cia thon nam....nhu sau:
Gidi tinh/ Trinh Két qua *

A . ; do van y ” < —

SO | Hova | Namsinh | pan Not h éVa/ bongy Khong dong y
TT| ®n e | g . Tila Tk | o
Nam | Nir chuyén | g4 nguoi ; ©1sé nguoi ; | do

mon % %

Tong

Bién ban Iap thanh 02 ban, cac dai dién cd mat nhat tri ky tén./.

Pai dién ho dan

(ky, ghi rd ho tén cua dai dién
03 hg dan du hop)

Thu ky

(ky, ghi 6 ho tén)

Trung tam Phuc vu hanh chinh céng phwong Hong An

Trwéng thon

(ky, ghi 6 ho tén)
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Mau s6 02

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

‘ BIEN BAN HQP LIEN TICH THON o
Binh chon, dé nghi cdng nhén ngwoi cé uy tin trong dong bao dan toc thieu so

Hoém nay, ngay....thang...nam ..., tai thdn (ghi 16 dia diém to

Chung ti gom:

- Dai dién Chi uy thon (ghi rd ho, tén, chic danh): .

- Pai dién chinh quyén (ghi rd ho, tén Truéng thén hOac Pho tmong thon)

- Dai dién Mat tran (ghi rd ho, tén, chuc danh): .

- Pai dién cac to chirc doan thé (Moi doan thé cir 01 ngum dal dlen tham dw ghl
rd ho, tén, chuc danh).

- Pai dién ho gia dinh DTTS trong thon (ghi rd ho, tén): téi thiéu 03 ho gia dinh.

- Chu tri: Ong (ba):................ Chirc danh: Truong ban Céng tac Mt tran thén.

- Thu ky (ghi rd ho, tén, chizc danh): ... ... e

Sau khi xem xét danh sach dé ctr cua thon; can ctr tiéu chi, diéu kién binh chon
ngudi c6 uy tin quy dinh tai Quyet dinh s6 12/2018/QD-TTg ngay 06/3/2018 duoc
stra doi, bo sung tai Quyet dinh s6 28/2023/QD-TTg ngay 23/11/2023 cia Thi
tuéng Chinh phu va y kién tham gia caa dai dién cac ban, nganh, doan thé duy hop,

cudc hop thdng nhit dé nghi cdng nhan ngudi ¢6 uy tin cua thon nam.........nhu
sau:
Gidi tinh/ Trinh Két qua *
sé | Hova Nam sinh Dan Noi dﬁévae“;n pong y Khong ddng y
A n cu , 7 LV
TT | tén toc . o £ | Ti 1 | Ti y
Nam | N trd | chuyén | SO nguol e SO nguoi le | do

mon | (sb phiéu) % (s6 phiéu) %

Tong
Bién ban lap thanh 02 ban, cac dai dién cd mat nhat tri ky tén./.
Thu ky Chi tri
(ky, ghi rd ho tén) (ky, ghi rd ho tén)
Pai dién chinh quyén Dai dién Mat tran DPai dién Chi ay
(ky, ghi 15 ho tén) (ky, ghi 15 ho tén) (ky, ghi 15 ho tén)
Pai dién cac Poan thé Pai dién ho dan
(ky, ghi r ho tén) (ky, ghi r6 ho tén)
* Ghi chu:

- Bo phiéu kin hogc biéu quyét gio tay do Hoi nghi quyét dinh. Nguai dugc binh chon, dé nghi 1
nguoi ¢O uy tin phai dat trén 50% tong s6 dai biéu du hop déng y va cd ty 1€ binh chon cao nhat.

Trung tam Phuc vu hanh chinh céng phwong Hong An
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- Pai biéu dai dién h¢ gia dinh trong thon tham du véi vai tro giam sét, khdng tham gia bo phiéu
hozc biéu quyét binh chon ngudi co uy tin; truong hop binh chon bang bo phiéu kin, to kiém
phiéu phai c6 su tham gia cua dai biéu dai dién ho gia dinh trong thon.

- Truong hop ¢6 nhiéu hon sb luong ngudi duge binh chon/thén ma cé két qua binh chon bang
nhau thi dwa ca vao danh séch binh chon giri UBND xd/phudng/thi tran xem xét, quyét dinh.

Trung tam Phuc vu hanh chinh céng phwong Hong An
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phac

BIEN BAN KIEM TRA

MA2u s6 03

Két qua binh chon, dé nghij cong nhan ngudi ¢é uy tin nim .....

Hom nay, ngay...

Chng ti gém: ’
- bai dién Bang uy xa/phuong/thi tran (ghi ré ho, tén, chizc danh): .....................

- Pai dién UBND xa/phuong/thi tran (ghi ré ho, tén, chizc danh):

.thang...ndm ....

;tai UBND X3 (ghi 16 dia diém té chirc)..........

- Dai dién Cong an xa/phuong/thi tran (ghi rd ho, tén, chic danh): .......................
- bai dién Uy ban MTTQ xa/phuong/thi tran (ghi rd ho, tén, chic danh):.........

- Pai dién cac to chirc doan thé cua xa/phuong/thi tran (Méi doan thé cir 01
nguoi tham gia; ghi rd ho, tén, chic danh).

- Chu tri: Ong (ba)
- Thu ky: Ong (ba) (ghi ro ho, tén, chirc danh)

Chu tich (hozc Pho CT) UBND xa/phudng/thi tran.

Can clr dé nghi cua cac thén va két qua klem tra; can cu tiéu chi, diéu kién binh
chon ngudi c6 uy tin quy dinh tai Quyet dinh s6 12/2018/QD-TTg ngay 06/3/2018
duoc sira ddi, bd sung tai Quyét dinh sb 28/2023/QD-TTg ngay 23/11/2023 cua Thu
tuéng Chinh phu va y kién tham gia cua dai dién cac ban, nganh, doan thé du hop,
cudc hop thong nhat:

* Ghi

(ky, ghi r6 ho tén)

Pai dién chinh quyén

(ky, ghi r ho tén)

Pai dién Cong an xa
(ky, ghi rd ho tén)

chu:

- Néu 13 ly do cac trudng hop du didu kién hodc khong du diéu kién trong danh séch binh chon, dé
nghi céng nhan ngudi ¢ uy tin cua cac thdn giri UBND xa/phudng/thi tran.
- Truong hop thén giri danh sach d& nghi cong nhan ngudi cé uy tin vuot qué sb luong duoc binh chon
(do c6 két qua binh chon & cudc hop lién tich thén cao bang nhau) thi cac thanh vién tham gia dy hop
ciia UBND xem xét, quyét dinh chon du s6 lugng ngudi ¢6 uy tin dugc binh chon cua thon do.

Pai dién UBMTTQ x4
(ky, ghi rd ho tén)

, Gisi tinh Trinh do el
S6 | Hova | Namsinh |Dan| Noi |vanhoa/ | Dadidukign | . '.0 Er 1L
TT| tén toc | cutra | Chuyén , —quaieh aen | LY
Nam | Nit mén S_q Tilé S_Q Tilée | do
phiéu % phieu | %
Tong sé
Bién ban lap thanh 02 ban, cac dai dién c6 mat nhat tri ky tén./.
Thu ky Chu tri

(ky, déng ddu, ghi rd ho tén)

DPai dién Pang uy xa
(ky, ghi rd ho tén)

Pai dién cac Poan thé
(ky, ghi rd ho tén)

Trung tam Phuc vu hanh chinh céng phwong Hong An




Mau sb 4:

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TONG HQP DANH SACH

(ky, ghi & ho tén)

- Cot (2): Ghi NCUT (ngudi ¢6 uy tin) theo tirng xa.

- Cot (6): Ghi cu thé thdn ban, budn lang, té dan phé va tuong dwong.

- C4c cot tir cot (8) dén cot (16): Ghi cy thé, dung thanh phan cia NCUT.
- Cot (17): Néu NCUT la dang vién Dang cong san Viét Nam thi danh diu (x) vao cot ndy. Néu khong phai thi ghi sb 0 vao cot nay.

(ky, déng ddu, ghi r ho tén)

Trung tam Phuc vu hanh chinh céng phwong Hong An

Binh chen, dé nghi cdng nhin ngwoi c6 uy tin trong dong bao dan toc thiéu sé niam .....
~ . Y }‘\ - z ' Ghi
Néam sinh Thanh phan nguoi co uy tin ,
o 5 chu
() =)
A R R .= s Trudng
SO0 | Ho, tén Df:ln N(n’ % o dong Truong Chirc ‘A ) Dnﬁzzh Tt
TT NCUT . toc cutru |> é( Gia ho/ thon va CB SUc Thay Nhan si, N \ bang
Nam | Nir 3 B A : A mo nguoi phan A
S = lang R tuong | huu ton N tithac | eanwuit | khae | V€N
3 Toc duong giso | thay e
truéng cling giol
1 2 3 4 5 6 8 9 10 11 12 13 14 15 16 17 18
Téng cong
NGUOI LAP BIEU TM.UBND.....
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DANH SACH
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tin trong dong bao dan téc thiéu sé
/OD-UBND ngay thang nam cua Chutich UBND xd......

4

c6 uy

Cong nhan ngwoi

(Ban hanh kém theo Quyét dinh so

Ghi chu

22

Thanh phan nguoi ¢6 uy tin

Thanh phan khéc

21

bang vién

20

Ngudi san xuat,
doanh nhan

19

Nhan si, tri thirc
nguoi DTTS

18

Ngh¢ nhan nguoi
DTTS

17

Thay mo, thay
clng, thay lang

16

Su sdi, chirc sic
ton giao

15

Cén bo nghi huu

14

Truong dong ho,
toc trudng

13

Gia lang

12

Truong ban céng
tac Mat tran

11

Truong thén, ban
va tuong duong

10

Bi thu Chi b

Trinh d6 hoc

van/chuyén mon

Trung tam Phuc vu hanh chinh céng phwong Hong An

Noi cu tra (thon)

Dan toc

Nam sinh

N

Nam

Tong (3=4+5)

Ho tén

NCUT

Tong cong

TT
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Ghi chu: - Cot (6): Ghi cu thé dan toc cia ngudi 6 uy tin (NCUT), vi du; dan toc Thai, Tay, E dé, Khmer,...
- Cot (7): Ghi cy thé thon, ban, té dan phé.... noi NCUT dang sinh sdng, cu tru.
- Cot (8): Ghi cuy thé trinh d6 hoc van (Tiéu hoc, THCS, THPT)/trinh d6 chuyén mén (Trung cip, Cao dang, dai hoc...).

- Tir Cot (9) dén (21): Ghi cu thé thanh phan cia NCUT, vi du: Gia lang, Truong thon, Trudng ban cong tAc mit tran thon, Bi thu Chi bo

Trung tam Phuc vu hanh chinh céng phwong Hong An



5. Thi tuc: Pua ra khéi danh sach va thay thé, bé sung nguoi c6 uy tin
a) Trinh tu thuc hién

Budc 1: Khi ¢6 cac truong hop can dua ra khoi danh sach ngudi ¢6 uy tin
theo quy dinh tai diém a khoan 3 Biéu 6 Quyét dinh sb 12/2018/QD-TTg duoc
stra doi, bo sung tai khoan 8 Biéu 1 Quyét dinh sé 28/2023/QDP-TTg, Truéng Ban
cong tac Mt tran thon can trién khai thuc hién ngay theo quy dinh va théng nhat
véi Chi ay chi bo; t6 chtc hop lién tich (c6 su tham gia cua dai dién Chi ay, chinh
quyén, Ban cdng tac Mt tran, cac té chirc doan thé va dai dién ho dan trong
thon), lap vin ban dé nghi dwa ra khoi danh sach va thay thé, bd sung ngudi c6 uy
tin giri Trung tdm Phuc vu hanh chinh cong cap xA.

Budc 2: Trong thoi han 05 (nam) ngay lam vigc ké tir ngay nhan duoc vin
ban d& nghi cua théon, Uy ban nhan dan cip x& kiém tra, tong hop va 1ap ho so giri
co quan chuyén mon vé dan toc, tin ngudng va tén gido cap tinh.

Budc 3: Trong thoi han 05 (ndm) ngay 1am viéc ké tir ngay nhan da ho so
cua x4, co quan chuyén mén vé dan tdc, tin ngudng va ton giao cap tinh kiém tra,
ra soat va c6 vin ban giri Uy ban nhan dan cap x&°.

Budc 4: Trong thoi han 10 (mudi) ngay lam viéc ké tir ngay nhan dugc van
ban thdng nhat cia co quan chuyén mon ve dan tc, tin ngudng va ton giao cap
tinh, Chu tich Uy ban nhan dan cap xag4 quyét dinh dua ra khoi danh sach va thay
the, b6 sung nguoi ¢6 uy tin, bao cao Uy ban nhan dan cap tinh (qua co quan
chuyén mén vé dan toc, tin ngudng va tén giao cap tinh) két qua thuc hién dé theo
doi, chi dao.

b) Céch thirc thuc hién: Truc tuyén, truc tiép hoic qua dich vy buu chinh.

¢) Thanh phan, s6 lweng hd so

- Ho so cua thén gui Uy ban nhan dan cap x4 1a 01 bo, gom:

+ Vin ban dé nghi dua ra khoi danh sach va thay thé, bo sung ngudi c6 uy tin.

_+ Bién ban hop lién tich thon (theo Mau s6 02, Mau s6 06 Phy luc kém theo
Quyet dinh so6 12/2018/QB-TTg (dugc stra doi, bo sung bai Quyét dinh so6
28/2023/QD-TTg)).

- HO so ctia Uy ban nhan dén cap xa gui co quan chuyén mon vé dén toc,
tin nguong, ton giao cap tinh 1a 01 bg, gom:

+ Vin ban dé nghi.

+ Bién ban kiém tra ((theo Mau s6 03, Mau s6 07 Phy luc kém theo Quyét
dinh s6 12/2018/QB-TTg (duoc stra doi, bo sung boi Quyét dinh so 28/2023/Qb-
TTQ)).

3 Sira d6i co quan giai quyét thu tuc hanh chinh
4 Stra d6i thAm quyén giai quyét thi tuc hanh chinh

Trung tam Phuc vu hanh chinh céng phwong Hong An
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+ Ban tong hop danh sach dé nghi dua ra khéi danh séch va thay thé, bo
sung ngudi ¢6 uy tin (theo Mau s6 02 Phu luc 111 kém theo Nghi dinh s6
124/2025/ND-CP).

_d) Thoi han giai quyét: Trong thoi han 08 ngay lam viéc ké tir ngay nhan
da ho so hop I¢€.

d) Poi twong thuc hién thi tuc hanh chinh: T6 chic, ca nhan.
e) Co quan giai quyét thi tuc hanh chinh: Uy ban nhan dan cip xa.

g) Két qua thuc hi¢n tha tuc hanh chinh: Quyet dinh caa Chu tich Uy
ban nhan dan cap xa dua ra khoi danh sach danh sach va thay thé, b6 sung nguoi
c6 uy tin trong dong bao dan toc thiéu sé.

h) Phi, 1€ phi: Khéng.
i) Tén miu don, miu to khai:

- MAu s6 02: Bién ban hop lién tich thén binh chon, dé nghi céng nhan
nguoi ¢ uy tin trong dong bao dan toc thiéu sé6 (Mau sé 02 Phu luc kém theo
Quyét dinh sb 12/2018/QD-TTg (duoc stra doi, bd sung bai Quyét dinh sb
28/2023/QD-TTg)).

- MAu s6 03: Bién ban kiém tra két qua binh chon, dé nghi cdng nhan nguoi
¢6 uy tin ndm (Mau s6 03 Phu lyc kem theo Quyet dinh s6 12/2018/Qb-TTg
(dugc stra doi, bo sung boi Quyét dinh so 28/2023/QD-TTQ)).

- Mau 86705:’Don~dé nghi rat khoi danh sach ngudi ¢6 uy tin trong dong
bao dan toc thiéuvsé (Mau so6 05 Phy ,Iuc kém :[heo Quyeét dinh s6 12/2018/Qb-
TTg (duogc sua doi, bo sung baoi Quyét dinh so 28/2023/QD-TTQ)).

- Mau s6 06: Bién ban hop lién tich thon dé nghi duwa ra khoi danh séch
ngudi 6 uy tin trong dong bao dan toc thieu so (Mau so6 06 Phy luc kem theo
Quyeét dinh so6 12/2018/Qb-TTg (duogc stra doi, bo sung bai Quyét dinh so6
28/2023/Qb-TTQ)).

- M?gu s 07: Bién ban Igiém’ tra dé nghi dua ra khoi danh sach nguoi pé uy
tin trong dong bao dan toc thiéu so6 ndm (Mau so 07 Phu lyc kem theo Quyét dinh
s6 12/2018/QP-TTg) (dugc sta ddi, bd sung boi Quyét dinh sb 28/2023/Qb-
TTQ)).

- Mau s6 02: Tong hop danh sach dé nghi dua ra khoi danh sach va thay
the, bo sung ngudi 6 uy tin trong dong bao dan toc thieu so (Mau so 02 Phu luc
[11 kém theo Nghi dinh s6 124/2025/ND-CP).

- Mau sb 03: Danh sach dua ra khoi danh sach va thay thé, bo sung nguoi
c6 uy tin trong dong bao dan toc thieu so (Mau so 03 Phu lyc 111 kém theo Nghi
dinh s6 124/2025/ND-CP).

K) Yéu céu, diéu kién thuc hién thi tuc hanh chinh
- Viéc dua ra khoi danh sach danh sach nguai co uy tin khi:

+ Ngudi ¢6 uy tin chét.
Trung tam Phuc vu hanh chinh céng phwong Hong An
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+ Nguoi ¢é uy tin vi pham phép luat.
~ + Ngudi c6 uy tin khong dam bao ti€u chi theo quy dinh tai khoan 1 Piéu 4
Quyet dinh so6 12/2018/Qb-TTg (duogc sura doi, bo sung bai Quyet dinh so
28/2023/QD-TTQg).

+ Ngudi ¢ uy tin mat nang luc hanh vi dan sy theo quy dinh cua phap luat
hién hanh.

+ Ngudi ¢6 uy tin da chuyén noi khac sinh séng.

+ Nguoi ¢6 uy tin do stc khoe yéu, tw nguyén xin riit khoi danh sach nguoi
co uy tin (theo Mau so6 05 Phu lyc kém theo Quyet dinh s6 12/2018/Qb-TTg
(dugc stra doi, bo sung boi Quyéet dinh so 28/2023/QD-TTQ)).

1) Can cr phap ly caa tha tuc hanh chinh

- Nghj dinh s6 124/2025/ND-CP ngay 11/6/2025 cua Chinh phu quy dinh
vé phan quyen, phan cap; phéan dinh tham quyén cua chinh quyén dia phuong 02
cap trong linh vuc cOng tac dan toc, tin ngudng, ton giao.

- Quyét dinh 56 12/2018/QD-TTg ngay 06 thang 3 ndm 2018 ctia Thi
tuéng Chinh phu ve tiéu chi lya chon, cdng nhén nguoi ¢6 uy tin va chinh sach
doi vai nguoi ¢o uy tin trong dong bao dan toc thiéu so.

- Quyét dinh s6 28/2023/QD-TTg ngay 23/11/2023 sira ddi, bd sung mot sé
diéu cua Quyet dinh s6 12/2018/Qb-TTg ngay 06 thang 3 nam 2018 cua Thu

tuéng Chinh phu vé tiéu chi lya chon, cdng nhan ngudi €O uy tin va chinh sach
d6i véi ngudi c6 uy tin trong dong bao dan toc thiéu sb.

Trung tam Phuc vu hanh chinh céng phwong Hong An



24

Mau s6 02

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

‘ BIEN BAN HQP LIEN TICH THON o
Binh chon, dé nghi céng nhén ngwoi cé uy tin trong dong bao dan toc thieu so

Hom nay, ngay....thdng...nam ....,

Chdng tdi gom:

tai thdn (ghi ré dia diém t6 ChirC)....................

- Dai dién Chi uy thon (ghi rd ho, tén, chic danh): .
- bai dién chinh quyén (ghi rd ho, tén Truéng thon hOac Pho tmang thon)
- Dai dién Mat tran (ghi rd ho, tén, chuic danh): . ..
- Pai dién cac td chirc doan thé (Mdi dodn thé cir 01 ngum d‘al dlen tham dw ghl
rd ho, tén, chuc danh).
- Pai dién ho gia dinh DTTS trong thon (ghi rd ho, tén): téi thiéu 03 ho gia dinh.

- Chu tri: Ong (ba):...........

Chtrc danh: Truong ban Céng tac Mat tran thén.

- Thu ky (ghi rd ho, tén, chizc danh): ... ...

Sau khi xem xét danh sach dé cir cta thon; cin ctr tiéu chi, diéu kién binh chon
ngudi co uy tin quy dinh tai Quyét dinh sé 12/2018/QB-TTg ngay 06/3/2018 duoc sira
ddi, bo sung tai Quyét dinh sb 28/2023/QD-TTg ngay 23/11/2023 cua Tha tudéng

Chinh pha va y kién tham gia cta dai dién cac ban, nganh, doan thé du hop, cudc hop

théng nhat dé nghi cong nhan ngudi ¢é uy tin caa thén nam..........nhu sau:
Gioi tinh/ Trinh Két qua *

S6 | hoyy | Namsinh | .| Noi dgé‘jn pdng y Khéng ddng ¥
7| ten toc | o . T o T Y
N trd | chuyan | Songuoi | . | Songuoi | .| do

Nam NG J x h.,{ Ie x h.,( Ie

moén (so phiéu) % (s6 phiéu) %

Tong
Bién ban lap thanh 02 ban, cac dai dién c6 mat nhat tri ky tén./.
Thu ky Chi tri

(ky, ghi rd ho tén)
Pai dién chinh quyén
(ky, ghi r5 ho tén)

Pai dién cac Poan thé
(ky, ghi rd ho tén)

Pai dién Mat tran
(ky, ghi rd ho tén)

(ky, ghi rd ho tén)
Pai dién Chi ay

(ky, ghi 6 ho tén)

Pai dién ho dan

(ky, ghi r8 ho tén)

Trung tam Phuc vu hanh chinh céng phwong Hong An
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- Bo phiéu kin hozc biéu quyét gio tay do Hoi nghi quyét dinh. Ngudi dugc binh chon, dé nghj la
nguoi ¢d uy tin phai dat trén 50% tong s6 dai biéu du hop ddng y va c6 ty Ié binh chon cao nhat.

- Pai biéu dai dién ho gia dinh trong thén tham dy véi vai tro giam sat, khong tham gia bo phiéu hozc
biéu quyét binh chon ngudi c6 uy tin; truong hop binh chon bang bo phiéu kin, to kiem phiéu phai
c6 sy tham gia cua dai biéu dai dién ho gia dinh trong thon.

- Truong hop ¢6 nhiéu hon sb lugng ngudi dugc binh chon/thén ma cé két qua binh chon bang nhau
thi dua ca vao danh sach binh chon giri UBND xa/phudong/thi tran xem xét, quyét dinh.

Trung tam Phuc vu hanh chinh céng phwong Hong An
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Mau s6 03

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phac

, BIEN BAN KIEM TRA
Ket qua binh chon, dé nghi cong nhan ngwai ¢é uy tin nam .....

Hom nay, ngdy....thang...nam .....tai UBND XA (ghi 16 dia diém t6 chirc)..........
Chdng tdi gdom:
- Pai dién Bang uy xa/phuong/thi trin (ghi rd ho, tén, chizc danh): ...........cc.cc.......
- Pai dién UBND xa/phudng/thi tran (ghi rd ho, tén, chizc danh): ..........ccceveveeee,
- Dai dién Cong an xa/phuong/thi tran (ghi r6 ho, tén, chic danh): .......................
- Pai dién Uy ban MTTQ xa/phudng/thi tran (ghi rd ho, tén, chic danh):.........
- Pai dién céc to chirc doan thé cua xa/phudng/thi tran (Méi doan thé cir 01 nguoi
tham gia; ghi rd ho, tén, churc danh).
- Chir tri: Ong (DA)................. Chu tich (hozc Pho CT) UBND xa/phuong/thi tran.
- Thu ky: Ong (ba) (ghi rd ho, t&n, chizC danh)............cceeveeeeveeieeeeeees s
Can ctr & nghi cua cac thén va két qua kiém tra; can cu tiéu chi, diéu kién binh
chon ngudi ¢6 uy tin quy dinh tai Quyét dinh s6 12/2018/QB-TTg ngay 06/3/2018 duoc
stra doi, bo sung tai Quyét dinh s6 28/2023/QP-TTg ngay 23/11/2023 caa Tha tudng
Chinh phu va y kién tham gia cua dai dién cac ban, nganh, doan thé du hop, cudc hop
théng nhat:

Két qua
Giéi tinh/ Trinh d6
x < . Khoéng
SO | Hova | Namsinh |Dan| Noi | vanhoa/ | py didy kien o ,
TT tén toc | cutril | chyyén du diéu kién | Ly
*
e mon 5 T Tie | 5 Tl %
v phiéu | % | phiéu | %
Tong s6
Bién ban lap thanh 02 ban, cac dai dién c6 mat nhat tri ky tén./.
Thu ky Chi tri
(ky, ghi rd ho tén) (ky, dong dau, ghi rd ho tén)
Pai dién chinh quyén Pai diegn UBMTTQ xa DPai dién Pang uy xa
(ky, ghi ro ho tén) (ky, ghi rd ho tén) (ky, ghi rd ho tén)

Dai dign Cong an xa Pai di¢n cac Poan thé
(ky, ghi r6 ho tén) (ky, ghi rd ho tén)

Trung tam Phuc vu hanh chinh céng phwong Hong An
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* Ghi chu:

- Néu 16 1y do cac truong hop du diéu kién hodc khong du diéu kién trong danh sach binh chon, dé nghi
cdng nhan ngudi ¢6 uy tin cua cac thén giri UBND xa/phuong/thi tran.

- Truong hop thén giri danh sach d& nghi cong nhan ngudi ¢6 uy tin vuot qua sé lugng duoc binh chon (do ¢6
két qua binh chon & cugc hop lién tich thén cao bang nhau) thi cac thanh vién tham gia du hop ciia UBND xem
xét, quyét dinh chon du sé lugng ngudi c6 uy tin dugc binh chon caa thén do.

Trung tam Phuc vu hanh chinh céng phwong Hong An
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MAu s6 05

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phuc

PON PE NGHI o
RUt khéi danh sach nguwoi ¢6 uy tin trong dong bao dan toc thieu so

Kinh gui:
- Ban cdng tac Mat tran thén ...................................................
- UBND xa8/phuong/thi tran..........cccooeviiieiieninieneee e,

HO KNAU thUGNG T TAI: ..ot
Hién dang 1a ngudi €O Uy tin CUA thON.......ocoii i
T6i lam don nay dé nghi cac cap quan 1y xem xét, cho phép toi duoc rat khoi danh

sach ngurdi CO UY tiN CUA TNON.....c..iiiiiiiicie e e
Y [0 eSS

............ , ngay .......thang..... nam....
Nguwoi lam don
(ky, ghi rd ho tén)

* Ghi cy thé ly do tu xin rdt khoi danh sach ngudi ¢6 uy tin (vi du: do sirc khoe yéu; gia dinh chuyén
di noi khéc sinh séng...).

Trung tam Phuc vu hanh chinh céng phwong Hong An
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MAu s6 06

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phuc

‘ BIEN BAN HOQP LIEN TICH THON ]
Pé nghi dwa ra khéi danh sach nguwoi c¢6 uy tin trong dong bao dan toc thieu s
Nam .....

>

Hoém nay, ngdy....thang...ndm ...., tai thén (ghi 16 dia diém t6 ChirC).......c.ovvveeeeen.

Chuing t6i gom:

- Dai dién Chi uy thon (ghi rd ho, tén, chic danh): .

- bai dién chinh quyén (ghi rd ho, tén Truéng thon hOac Pho tmang thon)

- Pai dién Mat tran (ghi rd ho, tén, chuc danh): . .

- Pai dién cac to chirc doan thé (Mdi dodn thé cir 01 ngum d‘al dlen tham dw ghl
rd ho, tén, chuc danh).

- Pai dién ho gia dinh DTTS trong thon (ghi rd ho, tén): téi thiéu 03 ho gia dinh.

- Chuatri: Ong (ba):..........ceeon.... Chtre danh: Truong ban Céng tac Mat tran thon.

- Thu ky (ghi rd ho, tén, chizc danh): ... ...

Cin ct Quyét dinh s6 12/2018/QD-TTg ngay 06/3/2018 cua Thu tuéng Chinh phu
vé chinh sach ddi v&i ngudi 6 uy tin trong ddng bao dan toc thiéu sé duoc sira déi,
bo sung tai Quyét dinh sb 28/2023/QD-TTg ngay 23/11/2023 cua Thu tuéng Chinh
phu, sau khi xem xét, danh gia cac mit va y kién tham gia cua dai dién cac ban,
nganh, doan thé dy hop di vai:

1.0ng/Ba:.....ccoveee.. ndm sinh.........dan toc........ ..cu tra tal....., cac
thanh vién tham du hop théng nhat (Vi .......... so phieu/tong so phicu ...... =....%).
2...

Céc thanh vién du hop thong nhét dé nghi cap c6 tham quyén xem xét, dua ra
khoi danh sach nguoi cé uy tin doi voi:

- Ly do (néu cyu thé Iy do dé ngh; duwea ra khéi danh sich nguwoi cO uy tin):...........
2....

Y o [0 OSSR
Bién ban lap thanh 02 ban, cac dai dién c6 mat nhat tri ky tén./.
Thu ky Chi tri
(ky, ghi rd ho tén) (ky, ghi rd ho tén)
Pai dién chinh quyén Pai dién Mat tran Dai dién Chi ay
(ky, ghi rd ho tén (ky, ghi rd ho tén) (ky, ghi rd ho tén)
Pai dién cac Poan thé Pai dién ho dan
(ky, ghi rd ho tén) (ky, ghi rd ho tén)

Ghi chu: - Truong hop ngudi ¢6 uy tin chét: Khong to chirc hop lién tich. Truong thon lam vin ban dé nghi dua ra
khoi danh sach nguai ¢6 uy tin giri UBND cap x4.

- Trudng hop tu nguyén xin rdt khoi danh sach ngudi ¢6 uy tin can c6 don theo Mau s 05 kém theo
Quyét dinh nay.

- Pai biéu dai dién ho gia dinh trong thén khong tham gia bo phiéu, nhung tham gia vao t6 kiém phiéu
dé giam sét két qua bo phiéu dé nghi dua ra khoi danh sach ngudi ¢ uy tin cua thon.

Trung tam Phuc vu hanh chinh céng phwong Hong An
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Poc lap - Tw do - Hanh phuc

BIEN BAN KIEM TRA

MAu s6 0

Pé nghi dwa ra khéi danh sach ngudi c6 uy tin trong dong bao dan toc thiéu s6

Nam ..

Hom nay, ngdy....thang...ndm .....tai UBND X (ghi 16 dia diém té chirc)............

Chdng tdi gém: ’
- bai dién Bang uy xa/phuong/thi tran (ghi r6 ho, tén, chic danh): ..o

- Pai dién UBND xa/phuong/thi tran (ghi rd ho, tén, chizc danh):

- Pai dién cac to chirc doan thé ciia xa/phudng/thi tran (Méi doan thé cir 01 nguoi

tham gia; ghi rd ho, tén, chuzc danh).

- Chu tri: Ong (ba)........

- Thu ky: Ong (ba) (ghi rd ho, tén, chic danh)

......... Chu tich (hoic Pho CT) UBND xa/phudng/thi tran.

Cin ct dé nghi cia cac thdn va két qua kiém tra; cin cr cac quy dinh tai Quyét
dinh s 12/2018/QD-TTg ngay 06/3/2018 cua Thu tudng Chinh phu duoc sira ddi, bd
sung tai Quyét dinh s6 28/2023/QD-TTg ngay 23/11/2023 cia Thi tuéng Chinh phu va
y kién tham gia cua dai dién cac ban, nganh, doan thé dy hop, cudc hop thdng nhat dua
d6i voi cac trudng hop sau:

ra khéi danh sach nguoi c6 uy tin nam

7

, Gisi tinh/ Trinh do Ket qua™
S6 | Hova | Namsinh | Dan | Noi |vanhéa/ | péngy | KON |
TT| tén toc |cutra | Chuyen | | dongy | =Y
Nam | Ni mén So | Tilé S6 Tile | do
u phiéu| % | phiéu | %
1
Tong sé
Bién ban lap thanh 02 ban, cac dai dién c6 mat nhat tri ky tén./.
Thu ky Chii tri

(ky, ghi rd ho tén)

Pai dién Cong an xa
(ky, ghi rd ho tén)

* Ghi chu:

(ky, ghi 18 ho én, déng ddu)

Pai dién UBMTTQ xa
(ky, ghi rd ho tén)

DPai dién Pang uy xa

(ky, ghi r6 ho tén)

- Thuyc hién bo phiéu kin, ngudi duoc dé nghi dwa ra khoi danh sach ngudi c6 uy tin
phai c6 trén 50% tong so6 dai biéu du hop bo phiéu tan thanh.
- Néurd ly do cac truong hop dé nghi dua ra hoic khong d& nghi dua ra khoi danh sach
ngudi €6 uy tin.

Trung tam Phuc vu hanh chinh céng phwong Hong An




Mau s6 02

~ UY BAN NHAN DAN TINH..... CONG HOA XA HOI CHU NGHIA VIET NAM
UY BAN NHAN DAN XA...... Poc 1ap — Tw do — hanh phac

‘ TONG HQP DANH SACH ‘ o
be nghi dwa ra khéi danh sach va thay the, bo sung ngwdi ¢é uy tin trong dong bao dan tgc thiéu so .....

DANH SACH NCUT PUA RA DANH SACH NCUT THAY THE, BO SUNG
Nam sinh ~ - < Nam sinh ~ » -
=3 == Z = 4 5 < _
A — g2 |5 88| a A S O | g zB 8:5 | 5.8 |Ghi
TT| Hoten | o5 4 | Sls|2Ea| g | e IR =] |3 2 03E2 | g5 |cu
NCUT | 22 | & |2 |5 | = | 5 &8 2 | NCUT 52 |2 |25 |2 Gep8| 58
+a 3 o = = > | & + Q 3 o =2 S 2P| @
RS = =) — = 5 239 =
o O B o o > > - B o T
S C 5 B =] -
N _| N
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20
Xa A
1 e e ) I K EPUUUR
I XaB
1
Tong

Ghi chu: - ot (6), (15): Ghi cu thé dan toc cua ngudi 6 uy tin (NCUT).
- Cot (7), (16): Ghi cy thé thén, ban, té dan phé.... Noi NCUT dang sinh séng, cu tru.
- Cot (8), (17): Ghi cy thé thanh phan cuia NCUT, vi du: Gia lang, Trudng thon, Truéng ban cdng tac mit tran thon, Bi thu Chi bo....
- Cot (9), ((18): Ghi cuy thé trinh do hoc van (Tiéu hoc, THCS, THPT)/trinh d6 chuyén mén (Trung cip, Cao dang, dai hoc...).
- Cot (10), (19): Ghi cy thé 1y do dwa NCUT ra khoi danh sach/ Iy do NCUT dugc thay thé, bo sung.

Trung tAm Phuc vu hanh chinh céng phwong Hong An



Mau s6 03

~UY BAN NHAN DAN TINH...... CONG HOA XA HQI CHU NGHIA VIET NAM
UY BAN NHAN DAN XA...... Poc 1ap — Tw do — hanh phac

DANH SACH
Puwa ra khéi danh sach va thay the, bo sung ngudi c6 uy tin trong dong bao dan tgc thiéu so .....
(Ban hanh kém theo Quyet dinh so /OP-UBND ngay thang nam  cua Chutich UBND xa...... )

I. PUA RA KHOI DANH SACH NGUOI CO UY TIN

Nam sinh Thanh phan nguoi ¢é uy tin (NCUT
Z |s g
of 2. 153 2| = =
= c |68 | w |og e 3 = £124d|s 5 =
Ht;\ (@] QU.» < D'g. —~ Naa o __oa 8 - 33} UQZU'QQ::T)‘ 8—02 w :_T| o
TT 0 en —~ 5 — C Er.’ L = 3 8 a o — 5 o & « < S Q o B D O I8 o o
NCUT Y| Z z |z|= 38|28 [553|3S|® €35 |25 |23 |23 2235|3852 &
. ] = S = - = O (=} . u(_, [N QD
3| Y |° 2382|8325 & |8efz |BE22 153132132 |5|%2 &
ol o _- Q y | < Q 3 o «Q o o e o = |®> X [T ¥ o
< S o° o 52 |=8 g s = w 22| A5 |Ad5 |8 = =
Nad) > S gQ - — a Q - %(, 8 &< w w % ,m'-*)
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22
|
1
2
1 XaB
1| ...
Tong

Ghi cha: - cot (6): Ghi cu thé dan toc ciia ngudi ¢d uy tin (NCUT).
- Cot (7): Ghi cu thé thdn, ban, t6 dan phd.... Noi NCUT dang sinh song, cu tri,
- Cot (8): Ghi cuy thé trinh do hoc van (Tiéu hoc, THCS, THPT)/trinh d6 chuyén mén (Trung cip, Cao dang, dai hoc...).
- Tir Cot (9) dén (21): Ghi cu thé thanh phan cia NCUT, vi du: Gia lang, Truong thon, Truéng ban cong tic mit tran thon, Bi thu Chi bo...
- Cot (9), (17): Ghi cu thé 1y do dua NCUT ra khoi danh sach/ Iy do NCUT duoc thay thé, b6 sung.

Trung tAm Phuc vu hanh chinh céng phwong Hong An
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I1. DANH SACH THAY THE, BO SUNG NGUOI CO UY TIN

Nam sinh > |< Thanh phan ngudi c6 uy tin (NCUT)

. o

S)L 8. %: ﬁ n o z 8)‘7 <

A = o o g . =3

Ho tén @ S| 2 2E| 2|lg2(8 3| o =153 lgslazlat | o 4|5 8

™ Neut W > 5 K2 =|28leg2| o|lz5| 8|28 |E&22E 88| E|,2|e =

1 z | 3 2o | E |3 28| F|IFSIFo |2, |3 |¥TRCDI3L 3|52 |2 2

¥ 3| §F|9 | 2kz| ol 88 | g|sCEC|2eE @B |lusRL 25| <|B2|OQ S

ol o>30 2. = o 338—,58%_# —=H 3 g = | o S | C =

=~ SR° | FlE2|58|°|58|S|°q B2 |48 2=z E S B3 &

~ S | 0Q = — o «Q —- g(‘ 8 @) wn - ?’:—:‘
1 2 3 4 5 6 7 8 9 10 1 | 12 13 14 15 16 17 18 19 | 20 | 21 22
I XaA
2
1 XaB
10 ...
Tong
Ghi chd: - Cot (6): Ghi cu thé dan toc caa ngudi ¢ uy tin (NCUT).

- Cot (7): Ghi cu thé thon, ban, té dan phd.... Noi NCUT dang sinh séng, cu tru.

- Cot (8): Ghi cuy thé trinh d6 hoc van (Tiéu hoc, THCS, THPT)/trinh d6 chuyén mén (Trung cip, Cao ding, dai hoc...).

- Tir Cot (9) dén (21): Ghi cu thé thanh phan caa NCUT, vi du: Gia lang, Truéng thon, Trudng ban cong tAc mit tran thon, Bi thu Chi bo...

- Cot (22): Ghi cu thé Iy do NCUT duoc thay thé, bd sung.

Trung tam Phuc vu hanh chinh céng phwong Hong An




6. Thua tuc: Piang ky hoat dong tin nguwéng
a) Trinh tw thuc hién:
- Buge 1: Cham nhat 13 30 ngay trude ngay co so tin ngudng bat dau hoat dong

tin ngudng, nguoi dai dién hoac ban quan 1y co sé tin ngudng co trach nhiém gui van
ban dang ky dén Trung tm Phyc vu hanh chinh cng cap xa.

- Buoc 2: Uy ban nhan dan cap Xa xem Xeét van ban dang ky, truong hop
van ban chua day du, hop 1€, Uy ban nhan dan cap xa huéng dan tryc ti€p hodc
thong bao qua thu dién tir, tin nhan djénvthoai hoac van ban cho nguoi dai dién
hodc ban quan ly co s¢ tin ngudng dé bd sung, hoan thién. Truong hop tur choi
tiép nhan, giai quyét phai néu rd ly do. Thoi gian hoan thién van ban dang ky
khong tinh vao thoi han giai quyét.

- Budc 3: Sau khi thdm dinh vin ban dang ky, Uy ban nhan dan cap xa
chap thuan hozc khong chap thuan vé viéc dang ky hoat dong tin ngudng va gii
két qua giai quyét vé Trung tdm Phuc vu hanh chinh cong cip xa dé tra cho nguoi
dai dién hoac ban quan 1y co sé tin ngudng. Truong hop khdng chap thuan phai
tra o1 bang van ban va néu rd Iy do.

b) Céach thic thuc hién:

Nop vin ban dang ky truc tiép tai Trung tam Phuc vu hanh chinh cong
cap x&; qua dich vu buu chinh céng ich; hodc qua Cong dich vu cong truc tuyén.

Uy ban nhan dan cép x4 tiép nhan van ban dang ky, ¢6 Gidy tiép nhan ho
so va hen ngay tra két qua. Néu giri qua dudng buu chinh, ngay tiép nhan vian
ban dang ky duogc tinh theo ngay ghi trén dau cong van dén.

¢) Thanh phan, so lweng hd so:

- Thanh phan ho so: Vin ban dang ky (theo mau).

- S6 luong hd so: 01 (bo).

d) Thoi han giai quyét: 05 ngay ké tir ngay nhan di van ban dang ky hop 1€.

d) Poi twong thuc hién thi tuc hanh chinh: Nguoi dai dién hoac ban
quan 1y co sé tin ngudng.

e) Co quan thyc hién tha tuc hanh chinh:

Co quan c6 tham quyén quyét dinh va tryuc tiép thuc hién tha tuc hanh
chinh: Uy ban nhan dan cip xa.

g) Két qua thwc hién thi tuc hanh chinh: Vian ban tra 16i chap thuan
hodc khdng chap thuan vé viéc dang ky hoat dong tin ngudng.

h) Lé phi: Khong co.

i) Tén mau don, miu to khai:

Trung tam Phuc vu hanh chinh céng phwong Hong An
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Ping ky hoat dong tin ngudng hang nam hoac hoat dong tin ngudng bod
sung (Mau B1, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay
29/12/2023 cua Chinh phu).

k) Yéu ciu, diéu kién thuc hién thi tuc hanh chinh:

- Nguoi dai dién hoac ban quan 1y co sé tin ngudng cé trach nhiém guri
van ban ding ky hoat dong tin ngudng hang nam cham nhét 1a 30 ngay trudc
ngay co so tin ngudng bat dau hoat dong tin ngudng.

- B4i Véi co s6 tin ngudng da thong bao hoat dong tin ngudng hing nim
truéc ngay Luat tin ngudng, ton gido co hiéu luc, cham nhat 1a 30 ngay ké tur
ngay Luat c6 hiéu hrc c6 trach nhiém giri van ban dang ky dén Uy ban nhan dan
cap x4 noi ¢6 co so tin ngudng.

- Viéc dang ky hoat dong tin ngudng hé“mg nam chi thuc hién mot lan.

1) Can cwr phép ly cia thi tuc hanh chinh:

- Luat tin ngudng, tén gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi quyét s6 190/2025/QH15 ngay 19 thang 02 nim 2025 cua Qudc
hoi quy dinh vé xa Iy mot s6 van dé lién quan dén sap xép to chirc bo may nha
nudcC.

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh pha quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat tin ngudng, ton giao.

Trung tam Phuc vu hanh chinh céng phwong Hong An
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Mau B1

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

D ngay.....thang.....nam......

~ DPANGKY ]
Hoat dong tin ngwong hang nam hoac hoat dong tin ngwéng bo sung

Nguoi dai dién ©:
S HOO VA .
= SO CMTNDICCCD: ..o e e,

Ding ky hoat dong tin nguwéng ...“... véi cac ndi dung sau:

T | TN hoat~dqng Néi dung Quymd | Theigian | Pia diém | Ghi chi
tin ngwong
1
2
3
n

NGUOI PAI DIEN ©
(Ky, ghi rd ho tén)

@) Pia danh noi c6 co sé tin ngudng.

@ Uy ban nhan dan cap x4 noi c6 co sd tin ngudng.

@ Truong hop co s¢ tin ngudng ¢6 ban quan 1y thi nguoi thay mét ban quan Iy ky ban dang ky.
® Hoat dong tin ngudng hang nim hoic hoat dong tin ngudng b sung.

Trung tam Phuc vu hanh chinh céng phwong Hong An
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7. Thii tuc: Ping ky bd sung hoat dong tin ngudng

a) Trinh tw thuc hién:

- Bugc 1: Cham nhit 1a 20 ngay truéc ngay dién ra hoat dong tin ngudng
khong c6 trong van ban da dugc dang ky, nguoi dai dién hoac ban quan ly co sd
tin ngudng ¢ trach nhiém gui vin ban ding ky bo sung hoat dong tin ngudng
dén Trung tdm Phuc vu hanh chinh cong cip x4 noi c6 co sd tin ngudng.

- Budc 2: Uy ban nhan dan cap Xd xem xét van ban dang ky, truong hop
Ve“}n ban dang ky chua day du, hop 1¢, Uy ban nhén dan cap xa huong dan tryc
ti€ép hoac thong bdo qua thu dién tir, tin nhan dién thoai hodc van ban cho nguoi
dai dién hodc ban quan 1y co so tin ngudng dé b6 sung, hoan thién. Trudong hop

tir chdi tiép nhan, giai quyét phai néu 16 ly do. Thoi gian hoan thién van ban dang
ky khong tinh vao thoi han giai quyét.

- Budc 3: Sau khi tham dinh vin ban dang ky, Uy ban nhan dan cap xa
chap thuan hozc khong chap thuan vé viéc ding ky bo sung hoat dong tin ngudng
va gui két qua giai quyét vé Trung tam Phuc vu hanh chinh cong cap xa dé tra
cho ngudi dai dién hoac ban quan Iy co so tin ngudng. Truong hop khéng chap
thuan phai tra 1oi bang van ban va néu rd Iy do.

b) Céch thirc thuc hién:

Nop vin ban dang ky truc tiép tai Trung tAm Phuc vu hanh chinh cong
cap x&; qua dich vu buu chinh cong ich; hodc qua Cong dich vy cong truc tuyén.

Uy ban nhan déan cép x4 tiép nhan vian ban dang ky, cO Giéy tiép nhan ho
so va hen ngay tra két qua. Néu guri qua duong buu chinh, ngay tiép nhan vin ban
dang ky duogc tinh theo ngay ghi trén ddu cong van dén.

¢) Thanh phan, sb lweng hd so:

- Thanh phan ho so: Vian ban dang ky (theo mau).

- S6 luwong ho so: 01 (bd).

d) Thoi han giai quyét: 05 ngay ké tir ngay nhan da vin ban ding ky hop 1€.

d) Poi twong thuc hién thi tuc hanh chinh: Nguoi dai dién hoac ban
quan ly co s& tin ngudng.

¢) Co quan thyc hién tha tuc hanh chinh:

Co quan c6 tham quyén quyét dinh va truc tiép thuc hién tha tuc hanh
chinh: Uy ban nhan dan cép xa.

g) Két qua thuc hién thit tuc hanh chinh: Vin ban tra 16i chap thuan
hodc khdng chap thuan vé viéc dang ky hoat dong tin ngudng b sung.

h) L& phi: Khdng co.
i) Tén mau don, miu to khai:

Trung tam Phuc vu hanh chinh céng phwong Hong An
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Ping ky hoat dong tin ngudng hang nam hoac hoat dong tin ngudng bod
sung (Mau B1, Phu luc ban hanh kém theo Nghi dinh s 95/2023/ND-CP ngay
29/12/2023 cua Chinh phu).

k) Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

Cham nhat 20 ngay truéc ngay dién ra hoat dong tin ngudng khong co
trong van ban da duoc dang ky, nguoi dai dién hoac ban quan 1y co so tin
ngudng c6 trach nhiém guri van ban dang ky bd sung hoat dong tin ngudng.

I) Can cwr phap ly caa tha tuc hanh chinh:

- Luat tin ngudng, tén gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi quyét s6 190/2025/QH15 ngay 19 thang 02 nim 2025 cua Qubc
hoi quy dinh vé xa Iy mot sé van dé lién quan dén sap xép to chirc bo may nha
nudcC.

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh pha quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat tin ngudng, ton giao.

Trung tam Phuc vu hanh chinh céng phwong Hong An
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Mau B1

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phuc

D ngay.....thang.....nam......

PANG KY ]
Hoat dong tin nguwong hang nam hoac hoat dong tin nguwéng bo sung

Kinh giri: .......... @

Tén co s& tin ngudong (Chir in hoa):.........ccoooviiiiii i
DA CNi:
Nguoi dai dién @:

-HO VAN, e
= S8 CMTND/CCCD: ..o e e

Ding ky hoat dong tin ngudng ...“... véi cac ndi dung sau:

7T | Tenhoatdéng N@i dung Quy md | Theoigian | Pia diém | Ghi chd
tin ngwong
1
2
3
n

NGUOI PAI DIEN ©®
(Ky, ghi rd ho tén)

D Pia danh noi c6 co s& tin ngudng.

@ Uy ban nhan dan cap xa noi c6 co sd tin ngudng.

@ Truong hop co s tin ngudng c ban quan 1y thi nguoi thay mét ban quan ly ky ban dang ky.
® Hoat dong tin ngudng hang ndm hoic hoat dong tin ngudng b sung.

Trung tam Phuc vu hanh chinh céng phwong Hong An



41

8. Thi tuc: Pang Kky sinh hoat ton gido tap trung

a) Trinh tw thuc hién:

- Bugc 1: T6 chuc tdn gido, to chire duoc cap chung nhan dang ky hoat
dong ton giao hodc ngudi dai dién ciia nhém ngudi theo ton gido ddi véi truong
hop quy dinh tai khoan 2 Diéu 16 cua Luat tin ngudng, ton gido gui hd so ding
ky sinh hoat ton gido tap trung dén Trung tm Phuc vy hanh chinh cong cap xa
noi co6 dia diém hop phéap dé sinh hoat ton giao.

- Budc 2: Uy ban nhan dan cap xa Xxem xet hd so dang ky, truong hop hd
so chua day du, hop 18, Uy ban nhan din cip xa hudng dan truc tiép hodc thong
bao qua thu dién ti, tin nhén dién thoai hodc vin ban cho td chirc hodc nguoi dai
dién ctia nhém ngudi theo ton gido dé bd sung, hoan thién ho so. Trudng hop tir
chéi tiép nhan, giai quyét phai néu 1o 1y do. Thoi gian hoan thién hd so khong
tinh vao thoi han giai quyét.

- Budc 3: Sau khi tham dinh ho so, Uy ban nhan dan cap xa chap thuan
hoac khong chap thuan vé viéc dang ky sinh hoat ton giao tap trung va gui két
qua giai quyét vé Trung tm Phuc vy hanh chinh cong cap xa dé tra cho cac to
chuc hoac nguoi dai dién nhom sinh hoat ton giao tap trung quy dinh tai khoan
2 Piéu 16 cua Luat tin ngudng, ton gido. Truong hop khong chap thuan phai tra
loi bang van ban va néu rd ly do.

b) Céch thwrc thuc hién:

Nop hd so truc tiép tai Trung tdm Phuc vu hanh chinh cong cap Xa; qua
dich vy buu chinh cong ich; hoac qua Cong dich vu cong truc tuyen

Uy ban nhan déan cép xa tiép nhan hd so dang ky va co Glay tiép nhan hd
so va hen ngay tra két qua. Néu gui qua duong buu chinh, ngay tiép nhan hd so
duoc tinh theo ngay ghi trén dau cong van dén.

¢) Thanh phan, so lweng hd so:

- Thanh phan ho so:

+ Vin ban dang ky (theo mau);

+ Gidy to ching minh c6 dia diém hop phap dé lam noi sinh hoat ton
giao;

+ So yéu Iy lich;

+ Ban tom tat gido Iy, gido luat déi voi viec ding ky quy dinh tai khoan 2
Piéu 16 cua Luat tin ngudng, ton gido.

- S6 luong hd so: 01 (bo).

d) Thai han giai quyét: 15 ngay ké tir ngay nhan du hd so dang ky hop Ié.

d) Poi twong thuc hién thi tuc hanh chinh:

T chic ton gido, to chuc dugc cap chiing nhan ding ky hoat dong ton
gido theo quy dinh tai khoan 1 Diéu 16 cua Luat tin ngudng, tén gido hozic
nguoi dai dién ciia nhém ngudi theo ton gido ddi véi truong hop quy dinh tai
khoan 2 Piéu 16 cua Luat tin ngudng, tén gido.

e) Co quan thyc hién tha tuc hanh chinh:

Co quan c6 tham quyen quyét dinh va tryc tiép thuc hién tha tuc hanh
chinh: Uy ban nhan dan cip xa.

Trung tam Phuc vu hanh chinh céng phwong Hong An



42

g) Két qua thwc hién thi tuc hanh chinh: Vian ban tra 1oi chap thuan
hodc khong chap thuan vé viéc dang ky sinh hoat ton giéo tap trung.

h) Lé phi: Khong co.

i) Tén mau don, miu to khai: DPang ky sinh hoat ton gido tap trung
(MAau B5, Phu luc ban hanh kém theo Nghi dinh s 95/2023/ND-CP ngay
29/12/2023 caa Chinh pha dugc sira doi bo sung tai Phu luc 11, Nghi dinh sb
124/ND-CP ngay 11/6/2025 ctaa Chinh phu).

K) Yéu céu, diéu kién thuc hién tha tuc hanh chinh:

- T6 chire ton gido dang ky sinh hoat ton gido tap trung cho tin do tai
nhiing noi chua di diéu kién thanh 13p to chuc ton gido truc thugc; to chire duoc
cap chang nhan dang ky hoat dong ton gido dang ky sinh hoat ton giao tap trung
cho nhirng ngudi thude to chire khi dap tmg du cac diéu kién sau day:

+ C6 dia diém hop phap dé sinh hoat ton gido.

+ Nhom sinh hoat ton giao tap trung c6 nguoi dai dién la cong dan Viét
Nam thuong trd tai Viét Nam, c6 nang luc hanh vi dan sy day da; khdng trong
thoi gian bi 4p dung bién phép xtr Iy hanh chinh trong linh vuc tin ngudng, ton
giao; khong co an tich hoac khdng phai la nguoi dang bi budc toi theo quy dinh
cua phap luat vé té tung hinh su.

+ Noi dung sinh hoat t6n gido khdng thudc truong hop quy dinh tai Biéu
5 cua Luat tin ngudng, ton giéo.

- Nhiing nguoi theo ton giao khong thudc truong hop quy dinh tai khoan
1 Piéu 16 cua Luat tin ngudng, ton gido duoc dang ky sinh hoat ton gido tap
trung khi dép tng du cac diéu kién néu trén va cac diéu kién sau day:

+ C0 giéo ly, giédo luat.

+ Tén ctia nhém sinh hoat tén giao tap trung khong tring véi tén to chirc
tén gido hoac t6 chirc da duoc cap chung nhan dang ky hoat dong ton gido, tén
t6 chirc chinh tri, t6 chuc chinh tri - x4 hoi hodc tén danh nhan, anh hing dan
toc.

I) Can cw phap ly caa tha tuc hanh chinh:

- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh pha quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat tin ngudng, ton gido.

- Nghi dinh s6 124/2025/ND-CP ngay 11/6/2025 cua Chinh phua quy dinh
vé phan quyén, phan cap; phan dinh tham quyén caa chinh quyén dia phuong 02
cap trong linh vuc cong tac dan toc, tin ngudng, ton giao.

Trung tam Phuc vu hanh chinh céng phwong Hong An
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Mau B5

CONG HOA XA HQI CHU NGHIA VIET NAM
Pgc lap - Tw do - Hanh phuc

B ngay.....thang.....nam......

PANG KY
Sinh hoat tdn giao tap trung

Kinh giri: .......... @

Tén to chic tén gido; to chirc duoc cap ching nhan dang ky hoat dong ton
giao hoac nguoi dai dién nhom sinh hoat ton giao tap trung (chir in hoa):

TN EON GIA0: . e e e s
DPing Ky sinh hoat ton gi4o tap trung véi cac ngi dung sau:

Tén nhém sinh hoat tON gIA0 tAp trung: .......oovivviiiiiiiieeeeieae,
Nguoi dai dién caa nhom:

Noi duqng SINh hoat ton IA0: .......ccoiiii e,
Dia diém sinh hoat ton gido @: .. ... .

Hinh thirc thuc hign O

Vin ban kém theo gom: Gidy to chimg minh ¢ dia diém hop phap dé 1am noi sinh
hoat ton gigo; so yéu Iy lich ciia ngudi dai dién nhém sinh hoat ton giéo tap trung; ban
tom tit gido ly, gido luat d6i vai viéc dang ky caa nhdm sinh hoat ton giéo tap trung theo
quy dinh tai khoan 2 Diéu 16 cua Luat tin ngudng, ton gido.

NGUOI PAI DIEN ©
(Cher ky, dau, ghi rd ho tén)

W Pia danh noi c6 tru s& caa to chirc ton gido; to chirc duoc cap chung nhan ding ky hoat
dong ton giao hoac noi du Kien c6 dia di€ém hop phap de sinh hoat ton giao tap trung doi vei
nhom sinh hoat ton giao tap trung theo quy dinh tai khoan 2 DBicu 16 cua Luat tin ngudng, ton
gido. , | |
@ Uy ban nhan dan cap xi noi c6 dia diém hop phép dé sinh hoat ton giéo.

Trung tam Phuc vu hanh chinh céng phwong Hong An
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®) T4 chire ton gido hodc té chirc dwoc cap ching nhan ding ky hoat dong ton giéo.

@ Pja chi noi sinh hoat ton gido tap trung (ghi rd s6 nha, duong phd, thanh phd, x6m, thdn, XA, tinh).

®) Tryc tiép hoic truc tuyén; két hop ca truc tiép va truc tuyén.

®) Nguoi dai dién cua to chic ton gido, t chie duoc cap chung nhan dang ky hoat dong ton
gido hozc ngudi dai dién ciia nhém sinh hoat ton gido tap trung dbi véi nhém sinh hoat ton
giao tap trung theo quy dinh tai khoan 2 Piéu 16 cua Luat tin ngudng, ton gido. Déi voi
ngudi dai dién caa to chuc ton gido phai ky tén va dong diu cua td chuc.

Trung tam Phuc vu hanh chinh céng phwong Hong An
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9. Thi tuc: Ping ky thay d6i nguoi dai dién ciia nhom sinh hoat ton
giao tap trung

a) Trinh tw thuc hién:

- Budc 1: Trudc khi thay doi nguoi dai dién, nhém sinh hoat ton gido tap
trung c6 trach nhiém gui ho so déng ky thay doi ngudi dai dién dén Trung tam
Phuc vu hanh chinh c6ng cap xa noi c6 dia diém sinh hoat tén gido tap trung

- Buéc 2: Uy ban nhan déan cap xa xem xet hé so dang ky, truong hop hd
so chua day du, hop 18, Uy ban nhan dan cap xa hudng dn tryc tiép hodc thong
béo qua thu dién tir, tin nhan dién thoai hodc vin ban cho nhom sinh hoat tén giao

tap trung dé bod sung, hoan thién. Truong hop tur chéi tiép nhan, g1a1 quyet phai
néu 1 1y do. Thoi gian hoan thién hd so khong tinh vao thoi han giai quyét.

- Buéc 3: Sau khi tham dinh hd so, Uy ban nhan dan cap xa chap thuan
hoac khong chap thuan vé viéc dang ky thay dol ngudi dai dién cua nhém sinh
hoat tén gido tap trung va guri két qua giai quyét vé Trung tdm Phuc vu hanh
chinh céng cap x4 dé tra cho nhém sinh hoat ton gi4o tap trung. Trudong hop
khong chap thuan phai tra loi bang vin ban va néu ré Iy do.

b) Céch thwrc thuc hién:

Nop hd so truc tiép tai Trung tdm Phuc vu hanh chinh cong cap Xa; qua
dich vu buu chinh cong ich; hodc qua Céng dich vu cong truc tuyén.

Uy ban nhan dan cap x4 tiép nhan ho so dang ky, c6 Glay tiép nhan hod so
va hen ngay tra két qua. Néu gui qua duong buu chinh, ngay tiép nhan hd so dugc
tinh theo ngay ghi trén du cong van dén.

¢) Thanh phan, sb lweng hd so:®

- Thanh phan hd so:

+ Vin ban ding ky (theo mau);

+ So yéu ly lich cta nguoi dai dién méi;

+ Vin ban chap thuan cua to chtc tén gido hoic to chirc duoc cip ching

nhén dang ky hoat dong ton giao vé viéc thay d6i nguoi dai dién d6i véi nhom
sinh hoat tén gido tap trung do t6 chire dang ky;

+ Bién ban cudc hop bau, cir nguoi dai dién mai (néu co).
- S6 luwong ho so: 01 (bd).
d) Thei han giai quyét: 10 ngay ké tir ngay nhan du hd so ding ky hop

&.
d) Poi twgng thuc hién thi tuc hanh chinh: Nhém sinh hoat ton giao
tap trung thay doi ngudi dai dién cua nhom.

e) Co quan thyc hién tha tuc hanh chinh:

5 Stra mau B6 .
Trung tdm Phuc vu hanh chinh céng phuwong Hong An
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Co quan c6 tham quyen quyét dinh va truc tiép thyc hién thi tuc hanh
chinh: Uy ban nhan dan cap xa.

g) Két qua thyc hién thii tuc hanh chinh: Vin ban tra 16i chap thuan
hoac khdng chap thuan vé viéc dang ky thay doi nguoi dai dién cua nhom sinh
hoat ton giéo tap trung.

h) Lé phi: Khong co.

i) Tén mau don, miu to khai:

bang ky thay ~déi nguoi dai dign cua nhdm sinh hoat ton giao tap trung la
nguoi Viét Nam (Mau B6, Phu luc ban hanh kem theo Nghi cﬁﬁnhqsé
95/2023/ND-CP ngay 29/12/2023 cua Chinh phu duoc stra doi bo sung tai Phy
luc 11, Nghi dinh s6 124/ND-CP ngay 11/6/2025 cua Chinh phu).

K) Yéu cau, diéu kién thuc hién thi tuc hanh chinh: Khang.

I) Can cw phap ly caa tha tuc hanh chinh:

- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ciia Chinh phu quy dinh
chi tiet mot so dieu va bién phép thi hanh Luat tin ngudng, ton giao.

- Nghi dinh $6 124/2025/ND-CP ngay 11/6/2025 cua Chinh phu quy dinh
vé phan quyén, phan cap; phéan dinh tham quyén cua chinh quyén dia phuong 02
cap trong linh vuc cong tac dan toc, tin ngudng, ton gido.

Trung tam Phuc vu hanh chinh céng phwong Hong An
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Mau B6

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phuc

D ngay.....thang.....nam......

PANG KY
Thay doi nguoi dai dién
cua nhom sinh hoat ton giao tap trung la ngwoi Viét Nam

Kinh giri: .......... @
Tén nhom sinh hoat tn gido tap trung: ............coooiiiiiiiiiii i,

...........................

.....................................................

Tén t6 chirc t6n gido hoac t6 chirc dugc cap ching nhan dang ky hoat dong
170718 < BT S
Ping ky thay doi ngwoi dai dién véi cac ndi dung sau:
Nguoi dai dién cli cia nhom:

- ChaC Vi, PRAM Vi (NEU CO...eoeeeeeeee e,
Nguoi dai dién méi caa nhom:

.................................................................................

- ChUC vy, PhAM Vi (NEU CO)..oovvmnrrrrrecrierreveeeseerescesesssesenssess
Ly do thay doi: ............ e
Du kien thoi diém thay doi: ...

Vin ban kém theo gom: So yéu ly lich ciia nguoi dai dién mai; van ban chap
thuan caa to chie ton gido hoic to chirc duoc cp chiing nhan diang ky hoat dong ton
gido vé viéc thay d6i ngudi dai dién d6i vai nhom sinh hoat ton gido tap trung do to
chire dang ky; bién ban cudc hop bau, cir ngudi dai dién méi (néu cd).

NGUOI PAI DIEN ©®
(Ky, ghi rd ho tén)
@) Pja danh noi ¢ dia diém sinh hoat ton gido tap trung.
@ Uy ban nhan dan cip xi noi ¢ dia diém sinh hoat ton gi4o tap trung.
® Nguoi dai dién méi ciia nhdm sinh hoat ton gido tap trung.
) Ghi rd sb nha, duong phd, xém, thén, x&, tinh.

Trung tam Phuc vu hanh chinh céng phwong Hong An
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10. Thi tuc: P& nghi thay doi dia diém sinh hoat tén gido tap trung
trong dia ban mot xa

a) Trinh tw thuc hién:

- Bud6c 1: Trude khi thay d6i dia diém sinh hoat ton gido tap trung, nguoi
dai dién ctia nhom sinh hoat ton glao tap trung c6 trach nhiém guri hé so dé nghi
thay d6i dia diém sinh hoat ton giéo tap trung dén Trung tm Phuc vy hanh chinh
cong cap xA.

- Buéc 2: Uy ban nhan dan cap xa xem xét hd so dé nghi, truong hop hd
so chua day du, hop 1¢, Uy ban nhan dan cap xa hudng dan tryc tiép hoic thong
bao qua thu dién ttr, tin nhén dién thoai hodc vin ban cho nguoi dai dién nhom
sinh hoat ton gido tap trung dé bd sung, hoan thién hd so. Trudng hop tir chéi tiép
nhan, giai quyét phai néu rd Iy do. Thoi gian hoan thién hd so khong tinh vao thoi
han giai quyét.

- Budgc 3: Sau khi tham dinh hé so, Uy ban nhan dan cap xa chap thuan hozc
khdng chap thun vé viéc dé nghj thay doi dia diém sinh hoat ton gi&o ctia nhom sinh
hoat ton gido tap trung va gui két qua giai quyét vé Trung tdm Phuc vu hanh chinh
cOng cp xa dé tra cho nguoi dai dién nhdm sinh hoat ton gido tap trung. Truong hop
khong chap thuan phai tra loi bang van ban va néu rd ly do.

b) Céch thwrc thuc hién:

Nop ho so truc tiép tai Trung thm Phuc vy hanh chinh cong Cap Xa; qua
dich vu buu chinh céng ich; hodc qua Céng dich vu cong truc tuyén.

Uy ban nhan dan cap x4 tiép nhan ho so dé nghi, c6 Glay tiép nhan hd so
va hen ngay tra két qua. Néu gui qua duong buu chinh, ngay tiép nhan hd so dugc
tinh theo ngay ghi trén déu cong van dén.

¢) Thanh phan, sb lweng hd so:
- Thanh phan hé so:
+ Vin ban dé nghi (theo mau);

+ Gidy to ching minh c6 dia diém hop phap méi dé lam noi sinh hoat ton
giao tap trung;

+ Van ban chap thuan cua to chirc ton gido hoic to chire duoc cap chung
nhan dang ky hoat dong ton gido vé viéc thay doi dia diém doi véi nhom sinh
hoat t0n gi&o do t6 chic dang ky.

- S6 luogng hd so: 01 (bo).

d) Thoi han giai quyét: 05 ngay ké tir ngay nhan di hé so d& nghi hop 1&.

d) Poi twong thuc hi¢n thﬁ tuc hanh chinh: Nguoi dai dién nhom sinh hoat
ton gido tap trung thay doi dia diém sinh hoat ton giao trong dia ban mot xa.

e) Co quan thyc hién tha tuc hanh chinh:

Co quan ¢ tham quyen quyét dinh va tryuc tiép thuc hién tha tuc hanh

chinh: Uy ban nhan dan cip xa noi c6 dia diém sinh hoat ton gido tap trung.
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g) Két qua thuc hién thi tuc hanh chinh:
~ Van ban tra loi chap thuan hoac khdng chap thuan vé viéc dé nghj thay

doi dia diém sinh hoat ton gido tap trung.

h) Lé phi: Khong co.

i) Tén miu don, miu to khai:

D¢ nghi thay doi dia diém sinh hoat ton gido tap trung cua nhém sinh
hoat ton giao tap trung la ngudi Viét Nam (Mau B7, Phu luc ban hanh kem theo
Nghi dinh s6 95/2023/NB-CP ngay 29/12/2023 ciua Chinh phu).

K) Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

Cham nhat 1a 10 ngay ké tir ngay duoc chap thuan dia diém mai, nhém
sinh hoat ton giao tap trung phai cham dat sinh hoat ton giao tai dia diém cii va
cé trach nhiém thong bao bang van ban den Uy ban nhan dan cap xa.

1) Can cir ph4p ly cia thi tuc hanh chinh:

- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi quyét s6 190/2025/QH15 ngay 19 thang 02 nim 2025 cua Qudc
hoi quy dinh vé xa Iy mot sé van dé lién quan dén sap xép to chirc bo may nha
nudc.

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh pha quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat tin ngudng, ton giao.
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Mau B7

CONG HOA XA HQI CHU NGHIA VIET NAM
Pgc lap - Tw do - Hanh phuc

B ngay.....thang.....nam......

] ~ DENGHI
Thay doi dia diem sinh hoat ton giao tap trung
cua nhom sinh hoat tdn gido tap trung la ngwoi Viét Nam

Kinh gri: .......... @

Tén nhom sinh hoat tbn gido tap trung:...........oooveiiiiiiiiiiiiie,

B R 0] 1o - o OSSPSR

Tén to chirc tén gido hoac t6 chirc dugc cap ching nhan dang ky hoat dong
L7001 A T 0 L

Nguoi dai dién:

S HO VA BN s

- TN goi trong tON iAo (NEU CO):.....vuveeeeeceeeeeees et

= SO CMTND/CCCD ..ottt

Pé nghi thay do6i dia diém sinh hoat tdn gi4o tap trung
véi cac ngi dung sau:

Ly do thay Q00 e
Dia diém nhom dang sinh hoat ton gido tap trung:............ccceeevuvenn...
Du Kién dia diem MGT:. ..ot
Du Kién thoi diém thay d6i.........ooveeiiiee et

Vin ban kém theo gdm: Gidy to chirmg minh c6 dia diém hop phap méi dé lam
noi sinh hoat t6n gido; vin ban chip thuan cua té chic tén gido hoic té chuc duogc cap
chting nhan dang ky hoat dong tén gido vé viéc thay ddi dia diém ddi véi nhém sinh
hoat ton gi4o do t6 chuc dang ky. Pi vai viéc thay doi dia diém sinh hoat ton gido tap
trung dén dia ban xa khac, nguoi dai dién con co trach nhiém gui kém theo ban sa0
van ban chap thuan dang ky sinh hoat ton giao tap trung cua Uy ban nhan dan cap xa
noi c6 dia diém sinh hoat tén gi4o tap trung lan dau.

NGUOI PAI DIEN
(Ky, ghi rd ho tén)

@ Pja danh noi ¢ dia diém dang sinh hoat t6n gi4o tap trung.
@ Uy ban nhan dan cip xi noi du kién dit dia diém sinh hoat ton gido tap trung méi.
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~11. Thi tuc: P& nghi thay doi dia diém sinh hoat ton gido tap trung
deén dia ban xa khac

a) Trinh tw thuc hién:

- Bu6c 1: Trude khi thay d6i dia diém sinh hoat ton giéo tap trung dén dia
ban xa khac, nguoi dai di¢n cua nhém sinh hoat ton giao tap trung cd trach
nhiém guai ho so dé nghi thay do6i dia diém sinh hoat ton giao tép trung dén dia
ban x3 khac dén Trung tdm Phuc vu hanh chinh c6ng cap x& noi du kién c6 dia
diém mdi.

- Buéc 2: Uy ban nhan déan cap xa Xem xét hé so dé nghi, truong hop ho
so chua day du, hop 18, Uy ban nhan dan cap xa hudng dan tryc tiép hoic thong
béo qua thu dién ttr, tin nhan dién thoai hodc vin ban cho ngudi dai dién nhom
sinh hoat ton giao tap trung dé bd sung, hoan thién ho so. Truong hop tur chéi tiép
nhan, g1a1 quyet phai néu 1 1y do. Thoi gian hoan thién ho so khong tinh véo thoi
han giai quyét.

- Bude 3: Sau khi tham dinh hd so, Uy ban nhan dan cap xa chap thuan hoic
khong chap thuan vé viéc dé nghi thay doi dia diém sinh hoat ton gido tap trung dén
dia ban x& khéac va guri két qua giai quyét vé Trung tm Phuc vu hanh chinh céng cap
xa dé tra cho nguoi dai dién nhém sinh hoat ton gido tap trung. Truong hop khéng
chap thuan phai tra 10 bang van ban va néu rd Iy do.

b) Céch thirc thuc hién:

Nop hd so truc tiép tai Trung tdm Phuc vu hanh chinh cong cap Xa; qua
dich vu buu chinh céng ich; hodc qua Céng dich vu cong truc tuyén.

Uy ban nhan dan cap xa tiép nhan ho so dé nghi, c6 Glay tiép nhan ho so
va hen ngay tra két qua. Néu gui qua duong buu chinh, ngay tiép nhan hd so dugc
tinh theo ngay ghi trén déu cong van dén.

¢) Thanh phan, 50 lwgng ho so:
- Thanh phan ho so:
+ Vian ban dé nghi (theo mau);

+ Gidy to chimg minh c6 dia diém hop phap méi dé 1am noi sinh hoat t6n
gido tap trung;

+ Vin ban chip thuan cua to chire ton gido hodc t6 chirc dugc cap ching
nhan dang ky hoat dong ton gido v€ vi¢c thay doi dia diém doi véi nhém sinh
hoat ton giao do t6 chirc dang ky;

+ Ban sao van ban chap thuan dang ky sinh hoat ton giao tap trung cua Uy
ban nhéan dan cép x4 noi ¢6 dia diém sinh hoat t6n gido tap trung lan dau.

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: 08 ngay ké tir ngay nhan du hd so dé nghi hop 16.
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d) Po6i twong thuc hién thi tuc hanh chinh: Nguoi dai dién nhom sinh
hoat ton gido tap trung thay doi dia diém sinh hoat ton gido tap trung dén dia
ban xa khéc.

e) Co quan thyc hién tha tuc hanh chinh:

Co quan c6 tham quyen quyét dinh va truc tiép thyc hién thu tuc hanh
chinh: Uy ban nhan dan cap xa noi du kién c6 dia diém mai.

g) Két qua thyc hign thii tuc hanh chinh: Vin ban tra 16i chap thuan
hoac khéng chap thuan vé viéc thay do6i dia diem sinh hoat ton gido tap trung.

h) Lé phi: Khong cé.

i) Tén mau don, miu to khai:

D¢ nghi thay doi dia dicm sinh hoat ton gido tap trung (MAu B7, Phy luc ban
hanh kém theo Nghi dinh s6 95/2023/NB-CP ngay 29/12/2023 ctia Chinh phu).

K) Yéu cau, diéu kién thwc hién tha tuc hanh chinh:

Cham nhat 12 10 ngay ké tir ngay dugc chap thuan dia diem méi, nhém
sinh hoat ton giao tap trung phai cham dut sinh hoat ton giao tai dia diém ct va
cd trach nhiém thdng bao bang van ban dén Uy ban nhan dan cap xa noi c6 dia
diém sinh hoat ton gio tap trung cil.

) Can cir phap ly cia thi tuc hanh chinh:

- Luat tin ngudng, tén gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi quyét s6 190/2025/QH15 ngay 19 thang 02 nim 2025 cua Qudc
hoi quy dinh vé xa Iy mot s6 van dé lién quan dén sap xép to chirc bo may nha
nudc.

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh pha quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B7

CONG HOA XA HQI CHU NGHIA VIET NAM
Pgc lap - Tw do - Hanh phuc

B ngay.....thang.....nam......

] ~ DENGHI
Thay doi dia diem sinh hoat ton giao tap trung
cua nhom sinh hoat tdn gido tap trung la ngwoi Viét Nam

Kinh gri: .......... @

Tén nhom sinh hoat tbn gido tap trung:...........oooveiiiiiiiiiiiiie,

B R 0] 10 - T SR RSRSR

Tén to chirc tén gido hoac t6 chirc dugc cap ching nhan dang ky hoat dong
L7001 A T 0 L

Nguoi dai dién:

S HO VA BN e

- T8N goi trong tdN iAo (NEU CO):.....vuveeeeeeeeeeeees e

=S8 CMTND/CCCD ...ttt

Pé nghi thay do6i dia diém sinh hoat tdn gi4o tap trung
véi cac ngi dung sau:

Ly do thay Q00 e
Dia diém nhom dang sinh hoat ton gido tap trung:............ccceeevuvenn...
Du Kién dia diemM MG ..o
Du Kién thoi diém thay d6i.........ooveeiiiee et

Vin ban kém theo gdm: Giay to chitng minh ¢6 dia diém hop phap méi dé lam
noi sinh hoat t6n gido; vin ban chp thuan cua té chic tén gido hoic to chuc duogc cap
chting nhan dang ky hoat dong tén gido vé viéc thay ddi dia diém ddi véi nhém sinh
hoat ton gi4o do t6 chuc dang ky. Pi vai viéc thay d6i dia diém sinh hoat tén gido tap
trung dén dia ban xa khac, nguoi dai dién con co trach nhiém gui kém theo ban sa0
van ban chap thuan dang ky sinh hoat ton giao tap trung cua Uy ban nhan dan cap xa
noi c6 dia diém sinh hoat tén gi4o tap trung lan dau.

NGUOI PAI DIEN
(Ky, ghi rd ho tén)

@ Pja danh noi ¢ dia diém dang sinh hoat t6n gi4o tap trung.
@ Uy ban nhan dan cip xi noi du kién dit dia diém sinh hoat ton gido tap trung méi.
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