1. Thi tuc cip ban sao tir sé géc
- Trinh ty thuc hién:

+Nguoi yéu CAU CAp ban sao tur s6 gbc phai xuat trinh cac glay to phuc vu
cho yéu cau cap ban sao tur s6 gbc. Truong hop nguoi yeu Cau cap ban sao tu )
gbc giri qua buu dién thi phai gai kém theo ban sao ¢6 ching thuc gidy to theo
quy dinh.

+ Co quan, t chirc cin ctr vao sé goc dé cap ban sao cho ngudi yéu cau;
noi dung ban sao phai ghi theo dung ndi dung da ghi trong s6 goc.

+ Trong truong hop khong tim thay sé gbc hoic trong s6 gbc khong co
thdng tin vé noi dung yéu cau cap ban sao thi co quan, to chtrc dang luu giir 6
gbc co trach nhiém tra 101 bang vian ban cho ngudi yéu cau.

+ Nguoi yéu cau cap ban sao tir sé gbc nhan két qua tai noi nop ho so hoic
qua buu dién (néu nop qua buu dién).

- Céch thirc thuc hién: Nop hd so truc tiép tai co quan, t6 chire luu s6 goc
hoac guri Yéu cau qua buu dién.

- Thanh phan, sé lweng hd so:

+ Trudng hop nop truc tiép thi xuat trinh ban chinh hozc ban sao ¢6 ching
thuc Gidy chang minh nhan dan/Thé cin cudc céng dan/Thé cin cudc/Gidy
ching nhan cin cudc/HO chiéu/giay to xuat nhap canh/gidy to c6 gia tri di lai
quéc té con gia tri sir dung hoic Can cudc dién ti.

+ Trudng hop ngudi Yéu cau cap ban sao tir so6 géc gui qua buu dién thi
phai guri kém theo ban sao ¢ ching thuc Giay chiing minh nhan dan/Thé cin
cudc cong dan/Thé can cudc/Gidy chang nhan can cudc/HO chiéu/giay to xuat
nhap canh/gidy to cé gid tri di lai qudc té con gia tri su dung, phong bi dan tem
ghi rd ho tén, dia chi ngudi nhan cho co quan, t6 chiic cap ban sao.

+ Truong hop ngu’ol y&u cau 1a nguoi dai dién theo phap luat, ngudi dai
dién theo ty quyén cua ca nhan, té chirc dugc cap ban chinh; cha, me, con; vo,
chdng; anh, chi, em rudt; ngudi thira ké khac ciia ngudi duoc cap ban chinh trong
truong hop ngudi d6 da chét thi phai xuét trinh gidy to chitng minh quan hé véi
ngudi dugc cap ban chinh.

- Thoi han giai quyét: Thoi han thuc hién yéu cau chang thyc 1a ngay
trong ngay co quan, t6 chirc tiép nhan yéu cau hoic trong ngay lam viéc tiép theo
néu tiép nhan yéu cau sau 15 gio. Trudng hop tra két qua trong ngay lam viéc tiép
theo hoac phai kéo dai thoi gian theo thoa thuan thi ngudi tiép nhan hd so phai ¢6
phiéu hen ghi rd thoi gian (gio, ngay) tra két qua cho ngudi yéu cau chang thuc.

- Péi twong thuc hién thia tuc hanh chinh: Ca nhan, t6 chic.
- Co’ quan thuc hién thi tuc hanh chinh: Co quan, t6 chtc 1ap s6 goc.



- Két qua thuc hién thi tuc hanh chinh: Ban sao dugc cap tir s6 goc.

- Phi: Khong.

- Tén mau don, miu to khai: Khong.

- Yéu céu, diéu kién thuc hién thi tuc hanh chinh: Phai c6 sb goc.

- Can ctr phép ly caa tha tuc hanh chinh:

+ Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 cua Chinh phu vé cap
ban sao tur ban chinh, ching thuc chit ky va chirng thuc hop dong, giao dich.

~+ Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cia Chinh phu sira doi,
b6 sung mot so dieu cua cac Nghi dinh trong linh vuc hé tich, quoc tich, ching
thuec.

+ Nghi dinh s 280/2025/ND-CP ngay 27/10/2025 caa Chinh phu stra d6i,
b sung mot sé diéu caa Nghi dinh s 23/2015/ND-CP vé cap ban sao tir s6 géc,
chtng thuc ban sao tir ban chinh, chiing thuc chit ky va chiing thuc hop dong,
giao dich, duogc sira doi, bd sung bai Nghi dinh sé 07/2025/ND-CP.



