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1. Thi tuc giai quyét t6 cao tai cAp xa

Cép thue hién: Cap x3

Linh vue: Giai quyét t6 céo

a. Trinh tu thyc hién:

Trinh ty thwe hién Bwéce 1:

- Thuy ly td cdo Trude khi thu ly td cdo, Chu tich ﬁy ban nhan dan cép X4 xac
minh hodc giao co quan chuyén mén thudc Uy ban nhan dan cp x3 xac minh thong
tin vé& ngudi td cdo va diéu kién thu Iy t§ cdo. Trudng hop ngudi td cao khong cu tri
tai dia ban quan 1y hodc gip kho khin trong viéc xac minh thi nguoi giai quyét td
céo co thé uy quyén cho co quan nha nuéc ngang cip hodc co quan nha nude cp
dudi xac minh thong tin can thiét phuc vu viée ra quyét dinh thu 1y t6 cdo. Nguoi
giai quyét td cao ra quyét dinh thu Iy t6 cao khi c6 du cac diéu kién sau:

a) T6 céo duogce thue hién theo quy dinh tai Piéu 23 Luat T cdo 2018:

+ Truong hop t6 cao duoc thuc hién bang don thi trong don t6 cao phai ghi rd
ngay, thang, nam t6 c4o; ho tén, dja chi cta nguoi t c4o, cach thirc lién hé véi nguoi
t6 cdo; hanh vi vi pham phap luat bi to cao; ngudi bi to cao va cac thong tin khac co
lién quan. Trudng hop nhiéu ngudi cing t6 cdo vé ciing mot ndi dung thi trong don
t6 cao con phai ghi 0 ho tén, dia chi, cach thuc lién hé vdi ting nguoi td c4o; ho tén
ctia ngudi dai dién cho nhimg ngudi to cdo. Ngudi tb co phai ky tén hoic diém chi
vao don t6 céo.

+ Truong hop nguoi t6 cdo dén té céo truc tiép tai Uy ban nhan dan cap xa thi
nguoi tiép nhan hudng dan ngudi to céo viét don t cdo hodc ghi lai ndi dung té céo
bang vin ban va yéu ciu ngudi té cao ky tén hodc diém chi xac nhin vao vin ban,
trong d6 ghi rd ndi dung theo quy dinh tai khoan 1 Diéu nay. Truong hop nhiéu nguoi
cung td cao vé ciing mot ndi dung thi nguoi tiép nhan hudng dan nguoi té céo cir dai
dién viét don td céo hodc ghi lai nd1 dung td céo béng van ban va yéu ciu nhirng
nguoi t6 cao ky tén hodc diém chi xac nhin vao vin ban.

b) Ngudi t6 cao co du niang luc hanh vi dan su; truong hop khong c6 du ning
luc hanh vi dan sy thi phai c6 nguodi dai dién theo quy dinh cua phéap luat;

¢) Vu viéc thudc tham quyén giai quyét td cdo cua co quan, t6 chirc, c4 nhan
tiép nhan t6 céo;

d) Noi dung t cdo c6 co so dé xac dinh nguoi vi pham, hanh vi vi pham phép
luat. Truong hop t6 cao xuat phat tir vu viée khiéu nai da duoc giai quyét dung tham
quyén, trinh tu, tht tuc theo quy dinh ctia phap luat nhung ngudi khiéu nai khéng
ddng y ma chuyén sang t6 cdo nguoi di giai quyét khiéu nai thi chi thu 1y t6 cao khi



ngudi td cao cung cap duogc thong tin, tai liéu, chimg ctr dé xac dinh nguoi giai quyét
khiéu nai c6 hanh vi vi pham phap luat. Trong thoi han 05 ngay 1am viéc ké tir ngay
ra quyét dinh thu 1y t6 cdo, nguoi giai quyét td cdo c6 trach nhiém thong bao cho
nguoi t6 cao va thong bao vé ndi dung tb cdo cho ngudi bi td cdo biét.

Buéc 2: Xac minh ndi dung t6 cao 1.

- Chu tich Uy ban nhén dan cap x4 tién hanh x4c minh hodc giao co quan chuyén
moén thudc Uy ban nhan dan cdp xa xac minh ndi dung t6 cdo (goi chung 1a ngudi
xac minh ndi dung t6 cdo). Viéc giao xac minh nodi dung té cdo phai thyc hién bang
van ban.

2. Trudng hop ngudi giai quyét to cao giao cho co quan chuyén mén xac minh
nodi dung t6 cao thi vin ban giao xac minh ndi dung td cao thuc hién theo quy dinh
tai khoan 2 Diéu 31 Luét T céo. Co quan chuyén mén duoc giao nhiém vu xac minh
ndi dung td cao cé trach nhiém thanh 1ap T6 xac minh theo quy dinh.

3. Vin ban giao xac minh ndi dung t6 cao ¢ cac ndi dung chinh sau day: Ngay,
thang, nam giao xac minh; Nguoi dugc giao xac minh ndi dung td cao; Ho tén, dia
chi ciia nguoi bi td cdo; tén go1, tru s& cua co quan, t6 churc bi td cdo; Noi dung can
x4c minh; Thoi gian tién hanh xac minh; Quyén va trach nhiém cta ngudi dugc giao
xé4c minh ndi dung té cao.

4. Nguoi xac minh ndi dung t6 céo phai tién hanh cc bién phap can thiét dé
thu thap thong tin, tai li€u, lam 1o ndi dung td co. Thong tin, tai li¢u thu thap phai
duogc ghi chép thanh van ban, khi can thiét thi 1ap thanh bién ban, dugc luu giir trong
ho so vu viée tb cdo.

5. Trong qua trinh x4c minh, ngudi xac minh ndi dung t6 céo phai tao diéu kién
dé ngudi bi to céo giai trinh, dua ra cac ching cit dé ching minh tinh dang, sai ciia
ndi dung can xac minh.

6. Nguoi xac minh ndi dung té céo duge thuc hién cac quyén va nghia vu quy
dinh tai cac diém a, b, ¢, d khoan 1 va cac diém a, b, ¢ khoan 2 Piéu 11 caa Luat TH
c40 2018 theo phan cong clia ngudi giai quyét td céo.

7. Két thuc viée xac minh ndi dung td cdo, ngudi duge giao xac minh phai co
van ban bao cdo ngudi giai quyét td cao vé két qua xac minh ndi dung t6 céo va kién
nghi bién phap xtr 1y.

Buéc 3: Két luan ndi dung t6 cdo:

- Theo quy dinh tai Diéu 35 Luat T6 cao 2018 va DPiéu 17 Nghi dinh
31/2019/Nb-CP:



1. Cin ctr vao ndi dung t6 cdo, giai trinh cia nguoi bi t6 cdo, két qua xac minh
nodi dung td céo, tai liéu, ching ctr ¢6 lién quan, Chu tich Uy ban nhan dan cép Xa
ban hanh két luan néi dung td cdo. Két luan noi dung td céo phai c6 cac ndi dung
chinh sau day:

a) Két qua xac minh ndi dung t6 cdo;

b) Cin ctr phép lut dé xac dinh c6 hay khéng ¢ hanh vi vi pham phap luat;

c) Két luan vé ndi dung tb céo 1a ding, ding mat phﬁn hodc td cdo sai su that;
xac dinh trach nhiém cua ting co quan, td chirc, ca nhan lién quan dén noi dung tb
cao;

d) Céc bién phap xir Iy theo thim quyén can thyc hién; kién nghi co quan, to
chtrc, c4 nhan khéac ap dung céac bién phéap xtr Iy theo thim quyén dbi voi co quan, t6
chtrc, ca nhan c6 vi pham phap luat;

d) Kién nghi co quan c6 thAm quyén xem xét stra d6i, bo sung chinh sach, phap
luat, 4p dung cac bién phap can thiét dé bao vé loi ich cua Nha nudc, quyén va loi
ich hop phap ctia co quan, t6 churc, c4 nhan. Truong hop giai quyét lai vu viée to céo
thi ngoai cac ndi dung trén, nguoi giai quyét to cao phai két luan vé nhitng ndi dung
vi pham phép luat, sai 1am hodc khong phu hop cua viéc giai quyét t cao trudc do
(néu c0); xu ly theo tham quyén hodc chi dao, kién nghi co quan, td chirc, don vi, cd
nhan c6 tham quyén xt 1y dbi véi co quan, t6 chirc, don vi, c4 nhan c6 hanh vi vi
pham phap luat trong qua trinh giai quyét té cao trude do.

2. Cham nhét 13 05 ngay lam viéc ké tir ngay ban hanh két luan noi dung td céo,
nguoi giai quyét to cao gui két luan ndi dung t6 cdo dén ngudi bi td céo, co quan, to
chtrc quan 1y ngudi bi td cdo va co quan, to chirc, ca nhan c6 lién quan; thong bao vé
két luan noi dung t6 cao dén ngudi t6 cio.

Budc 4: Xur 1y két luan ndi dung t6 céo:

- Theo quy dinh tai Piéu 36 Luat T céo 2018 va Diéu 18 Nghi dinh sb
31/2019/ND-CP:

1. Cham nhat 12 07 ngay 1am viéc ké tir ngdy ban hanh két luan ndi dung td céo,
nguoi giai quyét td cdo cin cir vao két luan ndi dung to cdo tién hanh viéc xu Iy nhu
sau:

a) Truong hop két luan ngudi bi tb cdo khong vi pham phap luét trong viéc
thuc hién nhiém vy, cong vu thi khéi phuc quyén va lgi ich hop phap cta ngudi bi td
cao bi xam pham do viéc td co khong dung sy that gy ra, déng tho1 xtr 1y theo tham
quyén hoic kién nghi co quan, t6 chirc, c4 nhan c6 tham quyén xu Iy ngudi ¢d ¥ t6
cao sai su that;



b) Truong hop két luan nguoi bi td cdo vi pham phap luit trong viée thuc hién
nhiém vu, céng vu thi 4p dung bién phap xir 1y theo thdm quyén hoic kién nghi co
quan, t6 chirc, ca nhan c6 thim quyén xt 1y theo quy dinh ctia phap luat.

2. Truong hop hanh vi vi pham ctia nguoi bi td cdo c6 dau hiéu cua toi pham
thi chuyén ngay ho so vu viéc dén Co quan diéu tra hodc Vién kiém sat nhan dan co
tham quyén dé xu 1y theo quy dinh cua phap luat.

3. Trong thoi han 05 ngay lam viéc ké tir ngay c6 két qua xir Iy, co quan, to
chtrc, c4 nhan c6 tham quyén xir 1y kién nghi trong két luan ndi dung t6 cdo co trach
nhiém thong bao bang vin ban cho ngudi giai quyét t6 cao vé két qua xur Iy. Nguoi
giai quyét td cdo c6 trach nhiém theo ddi, d6n dbc hoic giao cho co quan chuyén
mén theo ddi, d6n ddc viéc thuc hién két luan ndi dung td céo. Truong hop giao cho
co quan chuyén mon theo doi, don dbc viée thue hién két luan ndi dung td céo thi co
quan chuyén mén phai dinh ky hang thang béo cdo voi nguoi giai quyét td cao vé két
qua theo doi, don ddc viéc thuc hién két luan noi dung t céo.

b. Cach thirc thue hién:

- Nop truc tiép; Truc tuyén; Dich vu buu chinh

- Tai tru s& co quan giai quyét to céo

- Khong guri don t6 cdo qua mang

- T céo dugc thuc hién bang don (giri qua dudng buu dién hodc g truc tiép
dén co quan, nguoi co thim quyén giai quyét)

- T4 cao duoc trinh bay truc tiép véi co quan, t6 chirc, nguoi co tham quyén.

c. Thanh phin hé so:

Bao gf“)m

Pon t6 cao hodc ban ghi 10 t6 cdo

d. Sb luong ho so

- Ban chinhl. Ban sao 0

d. Thoi han giai quyét:

- Theo quy dinh tai Diéu 30 Luat T6 cao: Thoi han giai quyét td cao 1a khong
qua 30 ngay ké tir ngay thu 1y t6 cao. Dbi voi vu viée phc tap thi co thé gia han giai
quyét tb cao mot 1an nhung khong qua 30 ngay. Dbi voi vu viée dac biét phuc tap thi
c6 thé gia han giai quyét to cao hai 1an, mbi lan khong qua 30 ngay.

e. Poi twong thuc hién:

- Cong dan Vi¢t Nam, Can b, cong chirc, vién churc

f. Co quan thuc hién:

- Uy ban nhan dan cip x4



g. Két qua thuc hién:

- Két luan noi dung td céo

h. Phi, 1€ phi: - Khong

i. Tén méu don, to Khai:

- Mau ban hanh kém theo Nghj dinh s6 31-2019-ND-CP

j- Yéu ciu, diéu kién thue hién:

- Theo quy dinh tai khoan 1 diéu 29 Luat T4 cdo 2018: Ngudi giai quyét t cdo
ra quyét dinh thu Iy t6 cdo khi c¢6 du cac diéu kién sau:

a) T6 céo duoe thue hién theo quy dinh tai Diéu 23 cua Luét T céo;

b) Ngudi td cdo c6 di nang lue hanh vi dan sy; trudng hop khong c6 da ning
luc hanh vi dan sy thi phai c6 ngudi dai dién theo quy dinh cua phap luat;

¢) Vu viéc thudc tham quyén giai quyét t6 cao clia co quan, to chiic, c4 nhan
tiép nhan td céo;

d) Noi dung té céo co co sd dé xac dinh ngudi vi pham, hanh vi vi pham phap
luat. Truong hop t6 cao xuat phat tir vu viéc khiéu nai da duoc giai quyét dung tham
quyén, trinh tu, thi tyc theo quy dinh ctia phap luat nhung ngudi khiéu nai khong
d6ng y ma chuyén sang t6 cdo nguoi di giai quyét khiéu nai thi chi thy 1y t6 cdo khi
nguoi to cao cung cap dugc thong tin, tai liéu, chimg ctr dé xac dinh nguoi giai quyét
khiéu nai c6 hanh vi vi pham phap luat.

Can ctr phap ly:

- Luat 25/2018/QH14 ngay 12/10/2018

- Nghi dinh 31/2019/ND-CP ngay 10/04/2019

- Nghi dinh s6 141/2025/ND-CP ngay 12 thang 6 nam 2025 ctia Chinh phu quy
dinh vé phan dinh thim quyén cta chinh quyén dia phuong 02 céap trong linh vuc
quan 1y nha nudc cua Thanh tra Chinh phu

- Thong tu s6 02/2025/TT-TTCP ngay 25 thang 6 nam 2025 huéng dan thuc
hién mot sd quy dinh thudc linh vuc quan ly nha nuédc cia Thanh tra Chinh phu lién
quan dén chinh quyén dia phuwong 02 cép



TEN CO QUAN, PON VI CONG HOA XA HOI CHU NGHIA VIET NAM
________ Poc lap - Tu do - Hanh phiic

I. THONG TIN CHUNG
1. Ngudi ké khai tai san, thu nhap

- SO ciin cude cong dan hodc giay chirng minh nhan dan @:...........c.c..occ........ NgAY CAP....cveee... NO1 CAP..ervevvererernnnn.

2. Vo hodc chdng ctia ngudi ké khai tai san, thu nhap

-Hovaténi....ooooviniiin, Ngay thang nam sinh:..........ccoceiviiiiiiiiieeeeeee,

= NN NERIEP e

S INOT LA VIEC ettt ettt e st et e e e eneneaes

= NOT tHUGNE Tttt ettt et e s e see e beebeesseseensenseeneesseeneas

- S6 can cude cong dan hodc gidy ching minh nhan dan:............cccccooovveeenee.. ngay cap........... 001 CAP...ovoveriee

3. Con chua thanh nién (con dé, con nudi theo quy dinh cua phap luat)

3.1. Con tht nhét:

-Hovatén:i....ooooovvvvenieienne, Ngay thang nam sinh:..........ccceovvvieciinieciieeiee s
= NOT tHUONE Tttt ettt st e sttt et e e ee e e e nseeneas
- S can cude cong dan hodc gidy ching minh nhan dan:.............cccooovvevvvenne. ngay cap.......... N01 CAP...oveeenn

3.2. Con thir hai (tr 1én): Ké khai twong tu nhu con thir nhat.
II. THONG TIN MO TA VE TAI SAN ®

1. Quyén str dung thuc té ddi voi dat ©:

1.1. Dat & :

1.1.1. Thira thir nhat:

- bia chi ®:

1.1.2. Thira thir 2 (trd 1én): Ké khai twong tu nhu thira thir nhat.
1.2. Céc loai dét khac (1%
1.2.1. Thira thir nhat:



- Dién tich:

- Gia tri 10

1.2.2. Thira thir 2 (trd 1én): Ké khai twong ty nhu thira thir nhat.
2. Nha ¢, cong trinh xay dung:
2.1. Nha 6:

2.1.2. Nha thir 2 (tr¢ 1én): Ké khai twong tw nhu nha thir nhat.
2.2. Cong trinh x4y dyng khéac (19
2.2.1. Cong trinh thir nhét:

- Dién tich:

- Gia tri (10

2.2.2. Cong trinh thir 2 (tr& 1én): Ké khai twong tu nhu cong trinh thir nhat.

3. Tai san khac gén lién vé6i dat 07

3.1. Cay lau nam U®:

-Loai CAY:..crrcecececreinnn. S6 lwong:..........co....... GiAtrl D0 e

-Loai CAY:ierreeiicenan S6 lwong:.......oo........ GIA T TO: e

- Loai rimng:......ccccevuvunnnn. Dién tich:......coc......... Giatri T e

- Loai rimng:......cccovevvvunnne. Dién tich:.......coc......... Giatri T e

B 1) EO S6 Twong:......ccveeen. GIAtri Q0
-Tén goiieeeueeieeeeeeieeenn SO Twong:......cocvvee.n. Giatri U0: e
4. Vang, kim cuong, bach kim va cac kim loai quy, da quy khac c6 tong gié tri tir 50 triéu dong tro 1én 20,

5. Tién (tién Viét Nam, ngoai t¢) gém tién mit, tién cho vay, tién tra trude, tién gui ca nhan, t churc trong nudc, t6
chirc nuée ngoai tai Viét Nam ma tong gia tri quy doi tir 50 triéu dong tré 1én @D,



6. C6 phibu, trai phiéu, vén gop, cac loai gidy to c6 gia khac ma téng gia tri tir 50 triéu ddng tré 1én (khai theo ting
loai):

6.1. C6 phiéu:

- Hinh thirc gop vOn:......ccoovvcvvveean. GHA v
- Hinh thirc gop vOn:......cccovvvvvenan. GIA T e

7. Tai san khac ma mdi tai san c6 gié tri tir 50 triéu dong tré 1én, bao gom:
7.1. Tai san theo quy dinh cta phép luat phai diang ky str dung va dugc cép gidy ding ky (tau bay, tau thuy, thuyén,
may Ui, may xtc, 6 t6, md td, xe gan may...) @¥:

8. Tai san & nudc ngoai 9,

9. Tai khoan & nuéc ngoai ?7:

IILI. BIEN PONG TAI SAN, THU NHAP; GIAI TRINH NGUON GOC CUA TAI SAN, THU NHAP TANG
THEM @ (néy la ké khai tai san, thu nhdp lan dau thi khéng phai ké khai Muc

Tang ¢Y/giam GV

Néi dung giai trinh nguén

Loai tai san, thu nhap Sé Gia trj tai goc cia tai san tang thém
lwong san, thu va tong thu nhip
tai san nhap




1. Quyén st dung thyc t& déi voi dat
1.1. D4t &

1.2. Céc loai dat khac

2. Nha &, cong trinh xay dwng
2.1.Nha &

2.2. Coéng trinh xay dwng khac

3. Tai san khac gan lién voi dat

3.1. Cay lau nam, rirng san xuét

3.2. Vat kién tric gan lién véi dét

4. Vang, kim cwong, bach kim va cac kim loai quy, da
quy khac co tdng gia tri tir 50 triéu ddng tré 1&n

5. Tién (tién Viét Nam, ngoai t&) gbm tién mét, tién
cho vay, tién tra trwéc, tién givi ca nhan, té chirc
trong nwérc, t6 chire nwéc ngoai tai Viét Nam ma
tbng gia tri quy dbi tir 50 triéu déng tré 1én.

6. C phiéu, trai phiéu, vén gop, cac loai gidy t& co
gia khac ma téng gia tri tl 50 triéu ddng tré 1&n (khai
theo tirng loai):

6.1. Cb phiéu

6.2. Trai phiéu

6.3. Vbn gop

6.4. Céc loai gidy t& c6 gia khac

7. Tai san khac c6 gia tri tir 50 triéu déng tré lén:

7.1. Tai sén theo quy dinh clia phap luat phai dang ky
st dung va dwoc cp gidy dang ky (tdu bay, tau thay,
thuy&n, may Gi, may xdc, 6 t6, mod td, xe gén may...).

7.2. Tai san khac (8 m§ nghé, db the cuing, ban ghé,
cay canh, tranh anh, cac loai tai san khac).

8. Tai san & nwéc ngoai.

9. Tdng thu nhap gitra hai Ian ké khai 2.

...... ngay......... thang......... ném......
NGUOl NHAN BAN KE KHAI
(Ky, ghi ré ho tén, chirc vu/chirc danh)

10

...... ngay...... thang...... nam......
NGUOI KE KHAI TAI SAN
(Ky, ghi ré6 ho




2. Thi tuc xir Iy don tai cip xa

Cép thue hién: Cap x3

Linh vue: Xt Iy don thu

Trinh ty thuc hién:

Budc 1: Tiép nhan don, vao sb theo ddi (hodc nhap vao may tinh).
Budc 2: Phan loai don

1. P6i v6i don khiéu nai:

a) Pon khiéu nai thudc thim quyén giai quyét: Don khiéu nai thudc thim
quyén giai quyét va khong thudc mot trong cac trudng hop khong dugce thy 1y giai
quyét theo quy dinh tai Diéu 11 cta Luat khiéu nai thi ngudi xt 1y don dé xuét thu
trudng co quan, to chire, don vi thy 1y dé giai quyét theo quy dinh cua phap luat. Viéc
dé xuét thu 1y giai quyét dugc thuc hién theo Mau s6 01 ban hanh kém theo Thong
tu s6 05/2021/TT-TTCP ngay 01/10/2021 ciia Thanh tra Chinh pha quy dinh quy
trinh xtr Iy don khiéu nai, don t6 cdo, don kién nghi, phan anh. Pon khiéu nai thudc
tham quyén giai quyét nhung chua du diéu kién thu 1y giai quyét thi huéng dan cho
nguoi khiéu nai bo sung thong tin, tai liéu dé thuc hién viéc khiéu nai theo quy dinh
ctia phap luat. Viéc hudng din duoc thuc hién theo Mau s6 02 ban hanh kém theo
Théng tu s6 05/2021/TT-TTCP ngay 01/10/2021 cta Thanh tra Chinh phu quy dinh
quy trinh xtr Iy don khiéu nai, don t6 cdo, don kién nghi, phan anh.

b) Pon khiéu nai khong thudc thim quyén giai quyét: Pon khiéu nai khong
thudc tham quyén giai quyét ciia ngudi ding dau co quan, té chirc, don vi minh thi
nguoi xu 1y don hudng dan nguoi khiéu nai gui don dén co quan, t6 chire, don vi,
nguoi co tham quyén giai quyét. Viéc hudng din chi thyc hién mot lan theo Mau sd
02 ban hanh kém theo Thong tu s6 05/2021/TT-TTCP ngay 01/10/2021 ctia Thanh
tra Chinh phi quy dinh quy trinh xt Iy don khiéu nai, don té cdo, don kién nghi,
phan anh. Pon khiéu nai do cac co quan, to chtic, ca nhan c6 thim quyén & trung
wong va dia phuong chuyén dén nhung khong thudc thim quyén, trach nhiém giai
quyét thi nguoi ding dau co quan, t6 chirc, don vi giri tra lai don, cac gidy to, tai liéu
(néu c6) va néu rd 1y do dé co, quan, to chic, ¢4 nhan chuyén don dén biét.

¢) Pon khiéu nai d6i véi quyét dinh giai quyét khiéu nai da cé hiéu luc
phap luit: Pon khiéu nai d6i véi quyét dinh giai quyét khiéu nai d c6 hiéu luc phap
luat theo quy dinh tai Dicu 44 Luat Khiéu nai thi ngudi xir Iy don khong thy 1y, khong
chuyén don ma hudng dan nguoi khiéu nai khéi kién vu an hanh chinh tai Toa 4n
nhan dan c6 thAm quyén theo quy dinh cua phap luat vé t6 tung hanh chinh, trir
truong hop duoc quy dinh tai khoan 2 Piéu nay. Pon khiéu nai dbi véi quyét dinh
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giai quyét khiéu nai di c6 hiéu luc phap luat nhung qua nghién ctru, xem xét phat
hién viéc giai quyét khiéu nai vi pham phap luat, gay thi¢t hai dén loi ich cia Nha
nude, quyén va loi ich hop phap ctia cong dan, co quan, to chic duoc quy dinh tai
Piéu 38 Nghi dinh sé 124/2020/ND-CP ngay 19 thang 10 nim 2020 ctia Chinh phu
quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Khiéu nai thi nguoi xur 1y
don phai bao cdo co quan, t6 chirc, ca nhan c6 tham quyén xem xét, quyét dinh theo
quy dinh cua phép luat.

d) Pon khiéu nai khong thudc thAm quyén cé ho tén, chir ky céia nhiéu
ngudi: Don khiéu nai khong thudc thim quyén giai quyét cua co quan, t6 chic, don
vi minh ma c6 ho tén, chit ky cta nhiéu ngudi thi nguoi xir Iy don hudng dan cho
mot ngudi khiéu nai c¢6 dia chi rd rang gui don dén ding co quan, to chuc, don vi,
ngudi co tham quyén giai quyét. Viéc hudng dan duoc thyc hién theo Mau sé 02 ban
hanh kém theo Thong tu s6 05/2021/TT-TTCP ngay 01/10/2021 cta Thanh tra Chinh
phil quy dinh quy trinh xtr Iy don khiéu nai, don t6 cdo, don kién nghi, phan anh.

d) Pon khiéu nai c6 giri kém theo gidy to, tai liéu goc: Pon khiéu nai co
gri kém theo gidy to, tai lidu gdc thi nguoi xtr 1y don tra lai cho ngudi gui don gidy
to, tai liéu do.

e) Pon khiéu nai ddi v6i quyét dinh hanh chinh c6 kha ning giy hiu qua
khé khic phuc: Trong truong hop c6 can ¢t cho rang viée thi hanh quyét dinh hanh
chinh s& gay ra hau qua khé khac phyc thi nguoi xir Iy don phai kip thoi bao cao dé
ngudi ding dau co quan, to chirc, don vi xem xét, quyét dinh tam dinh chi hoic kién
nghi co quan, ngudi c6 thAm quyén tam dinh chi viéc thi hanh quyét dinh hanh chinh.
Sau khi nhan duoc bao cao hoic kién nghi, nguoi c6 tham quyén c6 trach nhiém xem
x¢ét, quyét dinh viéc tam dinh chi, chiu trach nhiém vé quyét dinh ctia minh va thong
béo cho co quan, t6 chtrc, don vi di kién nghi biét két qua xu 1y.

2. Pbi voi don t6 cdo:

a) Pon td cao thudc thim quyén giai quyét: Pon t6 céo thudc thim quyén
giai quyét ctia co quan, to chirc, don vi minh va du diéu kién thu Iy theo quy dinh tai
khoan 1 Diéu 29 Luat T4 céo thi ngudi xir Iy don bao céo nguoi dimg dau dé thy ly
giai quyét theo quy dinh. Viéc dé xuat thu 1y giai quyét duoc thuc hién theo Mau sb
01 ban hanh kém theo Thong tu s6 05/2021/TT-TTCP ngay 01/10/2021 cua Thanh
tra Chinh pht quy dinh quy trinh xtr Iy don khiéu nai, don t6 cdo, don kién nghi,
phan anh.

b) Pon t6 cao khong thudc thim quyén giai quyét: Pon té cdo khong thude
tham quyén giai quyét ctia co quan, to chtrc, don vi minh thi nguoi xir 1y don dé xuat
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v6i nguoi dimg dau chuyén don va cac thong tin, tai liéu kém theo (néu cd) dén co
quan, t6 chirc, don vi c6 thim quyén giai quyét theo quy dinh cua phap luat. Viéc
chuyén don té céo duoc thyc hién theo Mau s6 03 ban hanh kém theo Thong tu nay.
Viéc chuyén don dén co quan co tham quyén chi thuc hién mét 1an dbi véi don tb
cao c6 cung ndi dung.

¢) Pon td cdo ddi véi dang vién: Pon td cao ddi véi dang vién vi pham Diéu
1€ Pang, chu truong, nghi quyét, chi thi, quy dinh, quy ché, két luan cua bang duoc
chuyén dén co quan c6 tham quyén dé xu 1y theo quy dinh ctia Dang.

d) Pon t6 cAo hanh vi vi pham phap luit giy thiét hai hoiic de doa giy thiét
hai nghiém trong dén loi ich ciia Nha nuwée, quyén va lgi ich hop phap cia ca
nhén, co’ quan, to chire: Pon té cao hanh vi vi pham phép luat gay thiét hai hodc de
doa gay thiét hai nghiém trong dén loi ich ctia Nha nudc, quyén va loi ich hop phap
ctia ca nhan, co quan, tO chire thi nguoi xtr Iy don phai kip thoi bao céo, tham muu,
dé xuat dé nguoi dimg dau co quan, to chirc, don vi ¢ thim quyén ap dung bién
phap ngédn chan, xtr ly theo quy dinh cua phap luat.

d) Pon to cdo hanh vi vi pham tham quyén, trinh tw, thi tuc giai quyét
khiéu nai: Pon t6 cao nguoi giai quyét khiéu nai vi pham vé thim quyén, trinh tu,
thu tuc giai quyét khiéu nai thi khong thu 1y don theo quy dinh cta Luat T6 cio.
Trong truong hop nay, ngudi xir Iy don huéng din ngudi c6 don tiép tuc thyc hién
viéc khiéu nai hodc khai kién vy an hanh chinh tai Toa an c6 tham quyén theo quy
dinh cua phap luat. Ddi véi don t6 cdo ma ngudi td céo cung cap duoc thong tin, tai
liéu, chtng ctr xac dinh nguoi giai quyét khiéu nai c6 hanh vi vi pham mot trong cac
diéu cAm duoc quy dinh tai cac khoan 1, 2 va 4 ctua Piéu 6 Luat Khiéu nai thi thu ly
giai quyét theo quy dinh cua Luat T cio.

3. Xwr ly cac loai don khac:

a) Pon kién nghi, phan anh Pon kién nghi, phan anh vé nhirng ndi dung
thudc trach nhiém quan 1y ciia co’ quan, t6 chirc, don vi minh thi ngudi xir 1y
don bao cdo, dé xuat nguoi dirng diu giai quyét, tra 101 theo quy dinh ciia phap
luat.

- Pon kién nghi, phan 4nh ma noi dung khong thudc trach nhiém quan 1y cta
co quan, t6 chirc, don vi minh thi ngudi xir Iy don béo cdo, dé xuat nguoi dimg dau
quyét dinh viéc chuyén don dén co quan, t6 chirc, don vi ¢6 trach nhiém giai quyét
va thong bao cho ngudi giri don. Viée chuyén don kién nghi, phan anh dugc thuc
hién theo MAu s6 04 ban hanh kém theo Thong tu sé 05/2021/TT-TTCP ngay
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01/10/2021 ctia Thanh tra Chinh pht quy dinh quy trinh xt Iy don khiéu nai, don tb
cdo, don kién nghi, phan anh.

b) Pon c6 nhiéu ndi dung khac nhau Pon ¢6 ci ndi dung khiéu nai, té cao,
kién nghi, phan 4nh thi nguwoi xir Iy don hwéng din nguoi giri don tich riéng
tirng ndi dung dé giri dén ding co quan, to chirc, don vi, ci nhin cé thim quyén
giai quyét.

- Viéc huéng dan duoc thuc hién theo Mau s6 05 ban hanh kém theo Thong tu
s6 05/2021/TT-TTCP ngay 01/10/2021 ctia Thanh tra Chinh pht quy dinh quy trinh
xur Iy don khiéu nai, don td cdo, don kién nghi, phan anh.

¢) Pon thudc thim quyén gidi quyét ciia co quan tién hanh t6 tung, thi
hanh an:

- Pon thudc tham quyén giai quyét ctia co quan tién hanh t6 tung, thi hanh an
thi nguoi xtt Iy don huéng dan giri don hoic béo cdo, d€ xuat ngudi dimg dau quyét
dinh viéc chuyén don dén co quan c6 thim quyén dé duoc giai quyét theo quy dinh
cua phap luat.

d) Pon thudc tham quyén giii quyét ciia Quoc hdi, Hoi dong nhan din cac
cap:

- Pon thudc tham quyén giai quyét cuia Qudc hoi, Hoi déng nhan dan céc cép
thi nguoi xu 1y don hudng dan gui don hogc bao cao nguoi dung dau co quan, to
chue, don vi quyét dinh viéc chuyén don dén co quan c6 thim quyén dé duoc giai
quyét theo quy dinh cua phap luat.

d) Pon thudc thaim quyen giai quyet cua cac co quan khac cia Nha nuwérc:

- Pon thudc tham quyén giai quyét cua Van phong Chu tich nude, Kiém toan
nha nudc va cac co quan khac cua Nha nuoc thi nguoi xur ly don hudng dan gui don
hodc bao cao nguoi dimg dau co quan, t6 chure, don vi quyét dinh viéc chuyén don
dén co quan c6 tham quyén dé duoc giai quyet theo quy dinh cua phap luat.

e) bon thudc trach nhiém giai quyet ciia to chlrc chinh tri, to chirc chinh
tri - xa hoi, to chirc chlnh tri, xa hoi - nghe nghiép, to chirc xa hoi, to chirc xa hoi
- nghe nghiép va cac to chirc ton giao:

- Pon ¢6 ndi dung lién quan dén to chuc, hoat dong cua t6 chirc chinh tri, to
chtrc chinh tri - xa hoi, to chirc chinh tri- x4 hoi - nghé nghiép, to chtrc xa hoi, to
chtrc x4 hoi - nghé nghiép va céc to chirc ton gido thi nguoi xu Iy don hudng dan gui
don hodc bao cao nguoi dung dau co quan, t6 chirc, don vi quyét dinh viéc chuyen
don dén t6 chirc c6 trach nhiém giai quyét theo quy dinh ctia phéap luat va Diéu 18,
Quy ché hoat dong cua to chirc do.

g) Pon thudc thim quyén gidi quyét ciia don vi sw nghiép cong 1ap, doanh
nghiép nha nuwéc va cac don vi, to chirc khac:
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- Pon lién quan dén t6 chire, hoat dong cua don vi su nghi€p cong 1ap, cua
doanh nghiép nha nuéc va cac don vi, t6 chirc khac thi ngudi xtr 1y don hudng dan
gii don hodc chuyén don dén don vi, doanh nghiép d6 dé giai quyét theo quy dinh
cua phép luat.

h) Pon khiéu nai, don tb cdo, don kién nghi, phan anh vé nhirng vu viéc cé
tinh chat phirc tap:

- Pon khiéu nai, don t6 cdo, don kién nghi, phan anh vé vu viéc phure tap, ton
dong, kéo dai, co su tham gia ctia nhiéu ngudi; vu viée ¢6 lién quan dén chinh sach
dan tdc, ton gido, an ninh chinh tri va trat ty an toan xa hoi thi ngudoi xur Iy don phai
bao céo v6i nguoi ding dau co quan, to chirc, don vi dé kip thoi ap dung céc bién
phap xir 1y theo tham quyén hodc dé nghi vdi cac co quan, to chirc, don vi c6 thim
quyén ap dung bién phép xir Iy theo quy dinh cta phép lut.

b. Cach thirc thuc hién:

- Giri don tryc tiép dén co quan hodc giri don qua dich vu buu chinh.

- Khong gtri don qua mang

c. Thanh phin hé so: Bao gom

- Pon khiéu nai, don té cdo, don kién nghi, don phan anh va cac tai liéu, chung
ctr lién quan dén nodi dung khiéu nai, t6 céo, kién nghi, phan anh (néu co).

d. S6 lrgng hd so:

- Ban chinh 01; ban sao 0

d. Thoi han giai quyét

- 10 ngay

e. Poi twong thwe hién:

- Cong dan Viét Nam, Doanh nghiép, T6 chtrc (khong bao gdm doanh nghiép,
HTX), Hop tac xa

f. Co quan thuc hién:

- Uy ban nhan dan cap xa

g. Két qua thuc hién:

- Phiéu d¢ xuét thy 1y don, Phiéu hudéng dan giri don khiéu nai, Phiéu chuyén
don t6 c4o, Phiéu chuyén don kién nghi, phan anh, Phiéu huéng dan don c6 nhiéu
ndi dung khac nhau.

h. Phi, 1€ phi: - Khong

i. Tén miu don, to khai:

- Khong c6

j- Yéu ciu, diéu kién thue hién:

- Theo diém a, khoan 2, Piéu 6, Théng tu s6 05/2021/TT-TTCP ngay
01/10/2021 ciia Thanh tra Chinh phu quy dinh quy trinh xtr Iy don khiéu nai, don té
c40, don kién nghi, phan anh. Pon du diéu kién xur 1y 1a don dap tmg cac yéu cau sau
day:
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- Pon dung chit viét 1a tiéng Viét va duoc nguoi khiéu nai, nguoi td cdo, ngudi
kién nghi, phan anh ghi o ngay, thang, nam viét don; ho, tén, dia chi, chit ky hoic
diém chi coa nguoi viét don;

- Pon khiéu nai phai ghi r0 tén, dia chi ctia co quan, td chtrc, don vi, ¢4 nhan
bi khiéu nai, ndi dung, 1y do khiéu nai va yéu cau cua nguoi khiéu nai;

-Pon td céo phai ghi rd noi dung td céo; co quan, t6 chure, don vi, c4 nhéan bi to
c40, hanh vi vi pham phap luat bi té céo;

- Pon kién nghi, phan anh phai ghi rd ndi dung kién nghi, phan anh;

- Pon chua duoc co quan, to chire, don vi t1ep nhén don xu 1y theo quy dinh
cua phap luat hodc da dugc xur ly nhung nguoi khiéu nai, ngudi t cdo duoc quyén
khiéu nai, t6 cao tiép theo quy dinh ctia phap luat.

k. Can cw phap ly:

- Luat 02/2011/QH13 ngay 11/11/2011

- Nghi dinh 31/2019/ND-CP ngay 10/04/2019
- Nghi dinh 124/2020/ND-CP ngay 19/10/2020
- Thong tu 05/2021/TT-TTCP ngay 01/10/2021
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3. Thu tuc ké khai tai san, thu nhap:

Cip thwe hién: Cap Bo, Cap Tinh, Cap X4, Co quan khéc

Linh vuc: Phong, chéng tham nhiing

1. Trinh ty thwce hién:

- Buéc 1: Lap danh sach nguoi c6 nghia vu ké khai va huéng dan viéc ké khai

+ Co quan, t6 churc, don vi sir dung ngudi c6 nghia vy ké khai tai san, thu nhap
(goi tat 1a ngudi c6 nghia vu ké khai) 1ap danh sach nguoi c6 nghia vu ké khai duoc
quy dinh tai Diéu 34 Luat Phong chéng tham nhiing 2018 (PCTN) va Diéu 10 Nghj
dinh 130/2020/ND-CP. + Co quan, td chire glri mau Ban ké khai tai san, thu nhap
theo mau quy dinh tai Nghi dinh 130/2020/ND-CP (sau day goi 1a Ban ké khai),
huéng din va yéu cau ngudi cé nghia vu ké khai thuc hién viéc ké khai tai san, thu
nhap.

- Buwée 2: Thuc hién viée k€ khai Ngudi co6 nghia vu ké khai c6 trach nhiém
ké khai theo mau (02 ban ké khai) va giri vé co quan, to chirc noi minh lam viéc. Tai
san, thu nhap phai ké khai (quy dinh tai Diéu 35 Luat PCTN 2018) bao gom:

a) Quyén sur dung dat, nha ¢, cong trinh xay dyung va tai san khac gan lién véi
dat, nha o, cong trinh xay dung; b) Kim khi quy, d4 quy, tién, gidy to c6 gia va dong
san khac ma mdi tai san cé gia tri tir 50.000.000 dong trd 1én;

c) Tai san, tai khoan & nudc ngoai; d) Tong thu nhap giita 02 14n ké khai. Trudng
hop ban ké khai khong ding theo mau hodc khong day du vé ndi dung thi co quan,
t6 chirc, don vi yéu cau ké khai bd sung hoic ké khai lai. Thoi han ké khai bo sung
hodc ké khai lai 1a 07 ngay ké tir ngay nhan duoc yéu cau, trir truong hop co 1y do
chinh dang.

- Buére 3: Tiép nhan, quan 1y, ban giao ban ké khai. Trong thoi han 20 ngay ké
tir ngdy nhan duoc ban ké khai, co quan, t6 chitc, don vi quan 1y, st dung ngudi cd
nghia vu ké khai ra soat, kiém tra ban ké khai va ban giao 01 ban ké khai cho Co
quan kiém soat tai san, thu nhap c6 thim quyén quy dinh tai Piéu 30 Luat PCTN
2018.

- Bude 4: Cong khai ban ké khai a) Ban ké khai ciia nguoi cé nghia vu ké khai
phai duoc cong khai tai co quan, t6 chirc, don vi noi ngudi d6 thuong xuyén lam
viéc.

b) Ban ké khai cua nguoi du kién duoc bd nhiém gilr chtc vy 1anh dao, quan
1y tai co quan, td chure, don vi phai duoc cong khai tai cudc hop léy phiéu tin nhiém.

¢) Ban ké khai ctia ngudi ung ctr dai biéu Qubc hoi, nguoi tng ctr dai biéu Hoi
d6ng nhan dan phai dugc cong khai theo quy dinh cua phap luat vé bau ctr.
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d) Ban ké khai cta nguoi du kién bau, phé chuan tai Quéc ho1, Hoi déng nhan
dan phai dugc cong khai v6i dai biéu Qudc hoi, dai biéu Hoi dong nhan dan trude
khi bau, phé chuan. Thoi diém, hinh thirc cong khai dugc thuc hién theo quy dinh
ctiia Uy ban Thuong vu Qudc hoi.

e) Ban keé khai ctia nguoi dy kién bau giit chirc vu 1anh dao, quan 1y tai doanh
nghiép nha nudc dugc cong khai tai cudc hop 1ay phiéu tin nhiém khi tién hanh bo
nhiém hodc tai cudc hop ctia Hoi ddng thanh vién khi tién hanh bau cac chirc vu lanh
dao, quan ly.

b. Cach thirc thuc hién:

- Tai co quan, t6 chure, don vi cta nguoi co6 nghia vu phai ké khai.

- Viéc ke khai tai san, thu nhap duogc tién hanh tai co quan, td chure, don vi cia
nguoi co nghia vu phai ké khai.

1. Thoi diém hoan thanh ké khai 1an dau:

- Nguoi dang gitr vi tri cong tac quy dinh tai cac khoan 1, 2 va 3 Diéu 34 cua
Luat PCTN phai hoan thanh viéc ké khai trude ngay 31/3/2021 (theo huéng dan tai
cong vin s6 252/TTCP-C.IV ngay 19/2/2021 ctia Thanh tra Chinh phu).

- Nguoi lan dau giir vi tri cong tac quy dinh tai cac khoan 1, 2 va 3 Diéu 34
Luat PCTN phai hoan thanh viéc ké khai cham nhat 13 10 ngay ké tir ngy duoc tiép
nhan, tuyén dung, b tri vao vi tri cong tac.

2. Thoi diém hoan thanh viéc ké khai b sung: Khi nguoi c¢6 nghia vu ké khai
c6 bién dong vé tai san, thu nhap trong nam co gia tri tir 300.000.000 dong trd 1én.
Viéc ké khai phai hoan thanh trudc ngay 31 thang 12 cia nim cé bién dong vé tai
san, thu nhap.

3. Thoi diém hoan thanh viéc ké khai hang nam:

Ngudi giir chtrc vu tir Gidam déc so va tuong duong trd 1én; ngudi 1am cong tac
t6 chirc can bd, quan 1y tai chinh cong, tai san cong, dau tu cong hodc truc tiép tiép
xuc va giai quyét cong viéc cua co quan, to chirc, don vi, ca nhan khéac theo quy dinh
cua Chinh phu phai hoan thanh viéc ké khai trude ngay 31 thang 12 hang nam.

4. Thoi diém hoan thanh viéc ké khai phuc vu cong tac can bo:

- Nguoi ¢6 nghia vu ké khai quy dinh tai cac khoan 1, 2 va 3 Diéu 34 cua Luat
PCTN 2018 khi du kién bau, phé chuan, b6 nhiém, b6 nhiém lai, ctr giit chire vy khac
phai hoan thanh ké khai cham nhat 1a 10 ngay trudc ngay du kién bau, phé chuan, bo
nhiém, b6 nhiém lai, ctr gitt chirc vu khéc;

- Nguoi c6 nghia vu ké khai quy dinh tai khoan 4 Diéu 34 ctia Luat PCTN 2018
viéc ké khai duogc thuc hién theo quy dinh cta phép luét vé bau ctr.
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c. Thanh phin hd so: Bao gém

- Ho so gdm co:

1. Céc vén béan chi dao to chire trién khai thyc hién viéc ké khai;

2. Danh sach ddi tuong phai ké khai theo quy dinh;

3. Ban ké khai tai san, thu nhap cua cac dbi tugng thudc dién phai ké khai (02
ban);

4. S theo ddi viéc giao, nhan Ban ké khai. So lugng hd so: 01 bo.

d. S6 lwgng hd so:

- Ban chinh 01; ban 520 0

d. Thoi han gidi quyét

- 12 thang

e. Doi twgng thuc hién:

- Can b, cong chure, vién chirc

f. Co quan thuc hién:

- Co quan nha nudce ¢o lién quan

g. Két qua thuc hién:

- Ban ké khai tai san, thu nhap

h. Phi, 1€ phi: - Khong

i. T§n mau don, to kKhai: ,

- Mau bap hénl‘l kém theo Nghi dinh s6 130-2020-ND-CP.

J. Yéu cau, dieu kién thuc hién:

1. Nguoi ¢o6 nghia vu ké khai phai ké khai trung thuc vé tai san, thu nhap, giai
trinh trung thuc vé nguén géc cua tai san, thu nhap tang thém theo trinh tu, thu tuc
quy dinh tai Luat nay va chiu trach nhiém trudc phap luat vé viéc ké khai tai san, thu
nhap.

2. Viéc ké khai 1an dau, ké khai hang nam, ké khai phuc vu cong tac can bo
duoc thuc hién theo Mau ban ké khai va huéng dan tai Phu luc I ban hanh kém theo
Nghi dinh 130/2020/ND-CP.

3. Viée ké khai bd sung dugc thuc hi¢n theo Mau ban ké khai va hudng dan
viéc ké khai bd sung tai Phu luc II ban hanh kém theo Nghi dinh 130/2020/ND-CP.

k. Can cwr phap ly:

- Luat 36/2018/QH14 ngay 20/11/2018

- Nghi dinh 130/2020/ND-CP ngay 30/10/2020
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TEN CO QUAN, PON VI CONG HOA XA HOI CHU NGHIA VIET NAM
-------- Doc lap - Tu do - Hanh phuc

I. THONG TIN CHUNG

1. Nguoi ké khai tai san, thu nhép

- 86 cin cude cong dan hogic gidy ching minh nhan déan @:..........coocooveeveane NEAY CAP..ovvrean, 001 Ao

2. Vo hodc ch@)ng cua nguoi ké khai tai san, thu nhap

-Hovatén:i...ooovvviieiiies Ngay thang nam sinh:..........ccccoeevvieiieiiiieneeieieens

= INENE TRIBD: .o

S INOT LA VIEC @ttt ettt

= NOT TRUEONE Tttt ettt st

- S can cudce cong dan hodc gidy chimg minh nhan dan:...........o.coocovvvevee.e. ngay cap........... N0i AP

3. Con chua thanh nién (con dé, con nudi theo quy dinh ctia phap luat)

3.1. Con tht nhét:

-Hovaténi..coovinininiinee Ngay thang nam sinh:........ccccoovvniiiiiininiienene
= NOT tHUEONE Tttt te et a et e s e s ess e bensesaessesensensens
- S can cude cong dan hodic gidy ching minh nhan dan:..........o.cooooeeevevevenn.... ngay cp........... N01 CAP..oveere

3.2. Con thtr hai (tré 1én): K& khai twrong ty nhu con thir nhat.
IL. THONG TIN MO TA VE TAI SAN ®

1. Quyén sir dung thyc té déi voi dat ©:

1.1 Pat & ™:

1.1.1. Thira thir nhét:

- bia chi ®:

1.1.2. Thira thtr 2 (tr 1én): K& khai twong ty nhur thira thir nhat.
1.2. Céc loai dat khac (19

1.2.1. Thira thit nhét:



- Dién tich:

- Gid trj 19:

1.2.2. Thira thtr 2 (tré 1én): K& khai tuong tu nhu thira thir nhat.
2. Nha ¢, cong trinh xay dung:
2.1.Nha &:

- Dia chi:
S L0I TNA B ettt ettt et eenn
- Dién tich ST AUNG B9z, .ottt

- Gia trj 10

2.1.2. Nha thtr 2 (tr6 1én): Ké khai tvong tu nhu nha thtr nht.
2.2. Cong trinh x4y dung khac (0):
2.2.1. Cong trinh tht nhét:

- Dién tich:

- Gia trj 19

- Gidy chirng nhan qUYEN SO T ........oveeeeeeeeeeeeee e
= ThONE tin KNAC (18U COY:.evveeeeeeeeeeeee e

2.2.2. Cong trinh tht 2 (tré 18n): K& khai tuong tu nhu cong trinh thir nhét.
3. Tai san khac gin lién véi dat (7

3.1. Cay lau nam (%)

-Loai CAyiooeeereee S6 lwong:.......evee... Giatri (00 e
-L0ai CAYiuiereiieieiiane S6 luong: ..o GIAtr] B0 e

- Loai rimng:........coovvevunee. Dién tich:.......ccco.o...... Giatri B0 e,
- Loai rimng:........covvevunee. Dién tich:.......ccco....... Giatri B0 e,

- Tén goiiucceuerererererree S6 Twong: oo Giatri Q0
e 1 =0 LN S6 uong:.....cooovvee.. Giatri B0 e
4. Vang, kim cuong, bach kim va cac kim loai quy, da quy khac c6 tdng gia tri tir 50 tridu dong tro 1én @0,

5. Tién (tién Viét Nam, ngoai t¢) gém tién mat, tién cho vay, tién tra trudc, tién gui ca nhan, t chuc trong nudc, td chirc nude
ngoai tai Viét Nam ma tdng gia tri quy ddi tir 50 triéu ddng tré 1én @D,
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6. Cb phiéu, trai phiéu, von gop, cac loai gidy to co gia khac ma tdng gia tri tir 50 triéu ddng tré 1én (khai theo timg loai):

6.1. C6 phiéu:

- Tén trai phiéu: ..................... ) luong:.......cceveneee. GIA T e
- Tén trai phiéu: ..................... ) luong:.......cceveneee. GIA T e
6.3. Vén gop @:

- Hinh thirc gop vn:......coocovvveeveeee.. GHA T e
- Hinh thirc gop vOn:......coccovvevvveveee.. GIA LT et

6.4. Céc loai gidy to c6 gia khac @

7. Tai san khac ma mdi tai san c6 gid tri tir 50 tridu déng tro 1€n, bao gém:

7.1. Tai san theo quy dinh cta phap luat phai ding ky sit dung va dugc cip gidy ding ky (tiu bay, tau thuy, thuyén, may i, may

xtc, 0 t6, md td, xe gan may...) ?¥:
- TéN tai SAN:.eeeveveeeeeenn, S6 dANG Koo, (€I
- Tén tai San:....cc.eovevveeverenene S6 daNg Koo, GIA T e

7.2. Tai san khac (46 my nghé, d6 thd cung, ban ghé, cdy canh, tranh, anh, cac loai tai san khac) 9

8. Tai san & nudc ngoai 29

9. Tai khoan & nudc ngoai @7):

Tang ¢Y/giam G

Noi dung gidi trinh ngudn

Loai tai san, thu nhap Sé Gia trj tai géc cuia tai san ting thém va
lwong san, thu tong thu nhip
tai san nhap

1. Quyén st dung thuc té dbi voi dat
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1.1. Pat &

1.2. Céc loai dat khéc

2. Nha ¢, cong trinh xay dung
2.1.Nha ¢

2.2. Coéng trinh xay dung khac

3. Tai san khac gén lién voi dat
3.1. Cay lau nam, rimg sén xuét
3.2. Vat kién triic gin lién voi dit

4. Vang, kim cuong, bach kim va cac kim loai quy, da quy
khac co téng gia tri tir 50 tri¢u dong tré 1én

5. Tién (tién Viét Nam, ngoai t&) gdm tién mit, tién cho
vay, tién tra trudce, tién gui cd nhan, td chirc trong nudc, td
chtre nude ngoai tai Viét Nam ma tdng gia tri quy ddi tir 50
triéu ddng tro 1én.

6. C6 phiéu, trai phiéu, vén gop, cac loai gidy to co gia
khac ma tong gié trj tir 50 triéu ddng tré 1én (khai theo
tung loai):

6.1. Cé phiéu

6.2. Trai phiéu

6.3. Vén gop

6.4. Céc loai gidy to c6 gia khac

7. Tai san khac co gia tri tir 50 triéu déng tré 1én:

7.1. Tai san theo quy dinh ctia phap luat phai dang ky su
dung va duoc cip gidy dang ky (thu bay, tau thuy, thuyén,
may Ui, may xuc, 6 to, md 6, xe gin may...).

7.2. Tai san khac (46 my nghé, d6 tho cung, ban ghé, cay
canh, tranh anh, cac loai tai san khac).

8. Tai san ¢ nudc ngoai.

9. Téng thu nhdp gitra hai 1an ké khai ©?.

...... ngay......... thang......... nam......
NGUOI NHAN BAN KE KHAI
(Ky, ghi r6 ho tén, chirc vu/chitc danh)
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4. Thu tuc xac minh tai san, thu nhap

Cip thwe hién: Cap Bo, Cap Tinh, Cap X4, Co quan khéc

Linh vuc: Phong, chéng tham nhiing

a. Trinh tu thyc hién:

- Buéc 1: Co quan, to chtic c6 tham quyén ban hanh quyét dinh x4c minh va
thanh 1ap T6 xac minh

+ Nguoi dimg dau Co quan kiém soat tai san, thu nhap ra quyét dinh xac minh
tai san, thu nhap trong thoi han 05 ngay 1am viée ké tir ngay ¢6 can cr xac minh quy
dinh tai diém d khoan 1 Piéu 41 cua Luat PCTN hoic 15 ngay ké tir ngay cé cin cir
xac minh quy dinh tai cac diém a, b, ¢ va d khoan 1 Diéu 41 cua Luat PCTN.

+ Quyét dinh xac minh tai san, thu nhap bao gém cac ndi dung sau day:Cin cir
ban hanh quyét dinh xac minh; Ho, té€n, chltc vy, noi cong tac cua nguoi dugc xac
minh tai san, thu nhap; Ho, té€n, chlrc vy, noi cong tac cua T trudng va thanh vién
T6 x4c minh tai san, thu nhap; Noi dung xac minh;Thoi han xac minh; Nhiém vy,
quyén han ctia T6 truong va thanh vién T6 x4c minh tai san, thu nhap; Céac co quan,
t6 chirc, don vi, ca nhan phdi hop (néu co).

+ Quyét dinh xac minh tai san, thu nhap phai dugc giri cho To trudng va thanh
vién T xac minh tai san, thu nhap, nguoi dugc xac minh va co quan, t6 chirc, don
vi, ¢4 nhan c6 lién quan trong thdi han 03 ngay 1am viée ké tir ngdy ra quyét dinh xac
minbh.

- Buée 2: T6 xac minh yéu cau ngudi dugce xac minh giai trinh vé tai san, thu
nhap ctia minh. Yéu cau nguoi dugce xac minh giai trinh vé tinh trung thyc, day du,
rd rang cta ban ké khai, nguon gdc cua tai san, thu nhap tang thém so véi tai san, thu
nhép di ké khai 1an lién trudc do.

- Buére 3: Tién hanh xac minh tai san, thu nhap

+ Yéu cu co quan, td chtrc, don vi, ca nhan cung cép thong tin, tai li€u c6 lién
quan dén noi dung xac minh theo quy dinh tai khoan 3 Diéu 31 cua Luat PCTN;

+ Kién nghi co quan, td chue, don vi ¢6 thAm quyén hodc co quan, td chuc, don
vi, ca nhan dang quan ly tai san, thu nhap ap dung bién phap can thiét theo quy dinh
cua phap luat dé ngan chan vi¢c tau tan, huy hoai, chuyén dich tai san, thu nhap hoac
hanh vi khac can tr¢ hoat dong xac minh tai san, thu nhéap;

+ Pé nghi co quan, t6 chirc, ca nhan c6 thim quyén dinh gia, tham dinh gia,
gidm dinh tai san, thu nhdp phuc vu cho viéc xac minh.

+ Gilt bi mat thong tin, tai li¢u thu thap dugc trong qua trinh xac minh.

- Buére 4: Bio céo két qua xac minh tai san, thu nhap.
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+ Trong thoi han 45 ngay ké tir ngay ra quyét dinh xac minh, T trudng T xac
minh tai san, thu nhap phai bao cdo két qua xac minh tai san, thu nhap bang vin ban
cho nguoi ra quyét dinh xac minh; truong hop phire tap thi thoi han c6 thé kéo dai
nhung khong qua 90 ngay.

+ Béo cao két qua xac minh tai san, thu nhip bao gém cac ndi dung sau day:

a) Noi dung duogc xac minh, hoat dong xac minh da duoc tién hanh va két qua
xac minh; b) Panh gia vé tinh trung thuec, d?ly dua, rd rang cua ban ké khai; tinh
trung thyc trong viée giai trinh vé ngudn gdc cta tai san, thu nhap ting thém;

¢) Kién nghi xir Iy vi pham quy dinh cua phap luat vé kiém soat tai san, thu
nhap.

- Budre 5: Két luan xac minh tai san, thu nhap.

+ Trong thoi han 10 ngay ké tir ngay nhan dugc Béo céo két qua xac minh tai
san, thu nhap, nguoi ra quyét dinh xac minh phai ban hanh Két luan xac minh tai san,
thu nhép; trudng hop phirc tap thi thoi han co thé kéo dai nhung khong qua 20 ngay.

+ Két luan x4c minh tai san, thu nhap bao gdm céac ndi dung sau day:Tinh trung
thuec, déy du, o rang cua vi¢c ké khai tai san, thu nhap; tinh trung thuc trong viéc
giai trinh vé ngudn gbc cua tai san, thu nhap tang thém;kién nghi nguoi c6 tham
quyén xir 1y vi pham quy dinh cta phap luat vé kiém soat tai san, thu nhap.

+ Nguoi ban hanh Két luan x4c minh tai san, thu nhap phai chiu trach nhiém vé
tinh khach quan, trung thyc cua K&t luan x4c minh.

+ Két luan x4c minh tai san, thu nhap phai duoc guri cho nguoi duge xac minh
va co quan, t6 churc, don vi, c4 nhan yéu cau, kién nghi xac minh quy dinh tai biéu
42 cua Luat PCTN. - Bwée 6: Cong khai két luan xac minh tai san, thu nhap.

+ Trong thoi han 05 ngdy 1am viéc ké tir ngdy ban hanh Két luan x4c minh tai
san, thu nhap, ngudi ra quyét dinh xac minh tai san, thu nhap c6 trach nhiém cong
khai Két luan xac minh. + Viéc cong khai Két luan xac minh tai san, thu nhap duoc
thuc hién nhu viéc cong khai ban ké khai quy dinh tai Diéu 39 ctia Luat PCTN.

b. Cach thirc thue hién:

- Nop true tiép

- X4c minh tai san, thu nhap duoc thyc hién tai cac co quan, to chire, don vi
quan ly nguoi c6 nghia vu ké khai. Khong qué 115 ngay (trong dé thoi han xac minh
1a 45 ngay, truong hop phic tap thi thoi han co thé kéo dai nhung khong qua 90
ngay; thoi han ban hanh két luan 1a 10 ngay, trudng hop phtc tap c6 thé kéo dai
nhung khong quéa 20 ngay; thoi han cong khai két luan 13 05 ngay lam viéc).

c. Thanh phan hd so: Bao gom
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Hb so xac minh gdm co:

1. Quyét dinh xac minh; bién ban 1am viéc; giai trinh ctia nguoi duge xac minh;

2. B4o céo két qua xac minh;

3. Két luan x4c minh tai san, thu nhap;

4. Céc tai liéu khac c6 lién quan dén viéc xac minh.

d. S6 lrgng hd so:

- S6 lugng: 01 bo.

d. Thoi han gii quyét

- X4c minh tai san, thu nhap dugc thuc hi¢n tai cac co quan, td chuc, don vi
quan 1y nguoi cd nghia vy ké khai. Khong qua 115 ngay (trong d6 thoi han x4c minh
1a 45 ngay, truong hop phic tap thi thoi han co thé kéo dai nhung khong qua 90
ngay; thoi han ban hanh két luan 1a 10 ngay, trudng hop phtc tap c6 thé kéo dai
nhung khong qua 20 ngay; thoi han cong khai két luan 1a 05 ngay lam viéc).

e. Poi twong thue hién:

- Can b, cong chure, vién chirc

f. Co quan c6 tham quyén:

- Co quan nha nudc ¢o lién quan

g. Két qua thuc hién:

- Béo céo két qua xac minh tai san, thu nhap; Két luan x4c minh tai san, thu
nhép

h. Phi, 1€ phi: - Khong

i. Tén méu don, to khai:

- NP 130 kiém soét tai san thu nhap

j- Yéu cau, diéu kién thwe hién:

- Co quan kiém soat tai san, thu nhap xac minh tai san, thu nhap khi c6 mot
trong cac can cu sau day:

1. C6 dau hiéu rd rang vé viéc ké khai tai san, thu nhap khong trung thuc;

2. C6 bién dong tang veé tai san, thu nhap tir 300.000.000 dong trd 1én so vai tai
san, thu nhap di ké khai 1an lién truéc d6 ma nguoi cé nghia vu ké khai giai trinh
khong hop 1y vé ngudn géc;

3.C6 td céo vé viée ké khai tai san, thu nhap khong trung thuc va du diéu kién
thu 1y theo quy dinh cua Luat T céo;

4. Thudc trudng hop xac minh theo ké hoach xac minh tai san, thu nhap hang
nam dbi voi nguoi c6 nghia vu ké khai dugc lya chon ngﬁu nhién;

5. Co6 yéu cau hodc kién nghi cia co quan, td chuc, don vi, ¢4 nhan c6 thAim
quyén theo quy dinh tai Diéu 42 cta Luit PCTN.

k. Can cwr phap ly:

- Luat 36/2018/QH14 ngay 20/11/2018

- Nghi dinh 130/2020/ND-CP ngay 30/10/2020
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5. Thii tuc tiép nhan yéu ciu giai trinh

Cip thwe hién: Cap Bo, Cap Tinh, Cap X4, Co quan khéc

Linh vuc: Phong, chéng tham nhiing

a. Trinh tu thyc hién:

- Bude 1: Nguoi yéu cau giai trinh giri van ban yéu cau giai trinh hoic truc tiép
dén co quan, to chirc, ca nhan c6 trach nhiém giai trinh. Van ban yéu cau giai trinh
phai néu rd ndi dung yéu cau, ghi 16 ho tén, dia chi, s6 dién thoai hodc dija chi thu tin
va phai c6 chit ky hodc diém chi x4c nhan cta nguoi yéu cau giai trinh. Truong hop
yéu cau truc tiép thi ngudi yéu cau giai trinh phai trinh bay rd ndi dung yéu cau véi
ngudi duoc giao tiép nhan.

- Buée 2: Co quan, t6 chirc don vi, c4 nhan c6 c6 trach nhiém giai trinh tiép
nhan yéu cdu giai trinh khi dap tung cac diéu kién tai Diéu 4 va Diéu 5 Nghj dinh
59/2019/ND-CP ngay 01/7/2019.

+ Truong hop nhiéu ngudi dén yéu cau giai trinh truc tiép vé mot ndi dung thi
phai cir nguoi dai dién dé trinh bay. Viéc cir nguoi dai dién dugc thé hién bang vin
ban ¢6 chir ky hodc diém chi ctia nhitng ngudi yéu cau giai trinh.

+ Trudng hop yéu cau giai trinh khong thudc trach nhiém thi nguoi tiép nhan
huéng dan nguoi yéu cau dén co quan c6 tham quyén theo quy dinh phap luat.

+ Trudng hop ndi dung yéu cau giai trinh da duogc giai trinh cho nguoi khac
trude d6 thi cung cap ban sao van ban giai trinh cho nguoi yéu cau.

- Buée 3: Nguoi ¢o trach nhiém giai trinh thong bao bang vin ban cho ngudi
yéu cau giai trinh vé viéc giai quyét hodc khong giai quyét va néu rd 1y do.

b. Cach thirc thuc hién:

- Truc tiép hodc giri bang vin ban

c. Thanh phin hé so: Bao gom

1. Van ban yéu cau giai trinh ctia ca nhan, t6 chtc

2. Thong tin, tai liéu lién quan dén yéu cau giai trinh.

3. Thong bao dong y hodc tir chdi giai trinh cia co quan nha nudc cé trach
nhiém giai trinh. - S6 luong hod so: 01 bo.

d. S6 lwong ho so:

- Ban chinh 1; ban sao 0.

d, thoi han giai quyé't:

- Tryc tiép hoac gui bang van ban.

- Thoi han ra thong bao tiép nhan hodc tir chdi giai trinh 1a 05 ngay 1am viéc ké
tir ngay tiép nhan yéu cau giai trinh

e. Poi twong thuc hién:
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- Can b, cong chire, vién chic, T6 chic (khong bao gdm doanh nghiép, HTX)

f. Co quan thuc hién:

- Co quan nha nudce ¢o lién quan

g. Két qua thue hién:

- Thong bao tiép nhan yéu cau giai trinh hodc tir chbi yéu cau giai trinh ciia co
quan, td chure, don vi, ca nhan c6 thim quyén.

h. Phi, I¢€ phi: - Khong

i. Tén mau don, to' khai:

- NP130 kiém soét tai san thu nhap

j. Yéu céu, diéu kién thuc hién:

- Theo quy dinh tai Diéu 4 Nghi dinh s6 59/2019/ND-CP ngay 01/7/2019:

1. Ca nhén yéu cau giai trinh ¢6 nang luc hanh vi dan su day du hodc c6 ngudi
dai dién theo quy dinh cua phép luat; co quan, td chuc, don vi yéu cau giai trinh phai
c6 nguoi dai dién hop phap cia co quan, t6 chire, don vi minh.

2. Quyét dinh, hanh vi ctia co quan, to chirc, don vi duoc yéu ciu giai trinh tac
dong truc tiép dén quyén va loi ich hop phéap cla co quan, to chic, ca nhan ¢ yéu
cdu giai trinh.

k. Can cw phap ly:

- Luat 36/2018/QH14 ngay 20/11/2018

- Nghi dinh 130/2020/ND-CP ngay 30/10/2020.
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TEN CO QUAN, PON VI CONG HOA XA HQI CHU NGHIA VIET NAM
-------- Doc lap - Tu do - Hanh phuc

I. THONG TIN CHUNG
1. Nguoi ké khai tai san, thu nhap

A

A

3. Con chua thanh nién (con dé, con nudi theo quy dinh ctia phap luat)
3.1. Con thtr nhat:

-Hovaténi....coooeviniinnnnnne. Ngay thang nam sinh:........cccooveiviiniinininiiencces

= NOT thUONG Tttt et e et e et e e eaneeenaaeesnnes

- S6 can cude cong dan hodc gidy chimg minh nhan dan:..............ccoccooevveennee, ngay cap........... noi
CAP-veeerrreenne

3.2. Con thir hai (trd 1én): Ké khai tuong tu nhu con thtr nhat.
II. THONG TIN MO TA VE TAI SAN ®

1. Quyén st dung thuc té ddi véi dat ©:

1.1. Pat 6

1.1.1. Thira thi nhat:

- Pia chi ®:

- Gia tri 19:
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1.1.2. Thira thr 2 (tré 1én): Ké khai twong ty nhu thira thir nhat.
1.2. Céc loai dat khac -
1.2.1. Thira thtr nhat:

- Dién tich:
- Gia tri 19

1.2.2. Thira thr 2 (trd 1én): Ké khai twong tw nhu thira thir nhat.
2. Nha ¢, cong trinh xay dung:
2.1. Nha 6

2.1.2. Nha th 2 (trd 1én): Ké khai twong tu nhu nha tht nhat.
2.2. Cong trinh x4y dung khac (19):
2.2.1. Cong trinh thir nhat:

- Tén cong trinh:........cccceevveeennnennnne. Piachiicooiiiii
- Loai cong trinh:........cccoveniennennne. CAp cONG trINN:.......ovoveceeceeeeeeeeee e

- Dién tich:

- Gia tri 19

2.2.2. Cong trinh thir 2 (tr¢ 1én): Ké khai twong tw nhu cong trinh thir nhét.
3. Tai san khéac gan lién voi dat (7):

3.1. Cay lau nim (®:
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-L0ai CAY:.eveeeeeen S6 lugng:......ocveee. Giatri MO,
3.2. Rimg san xuat 1

- Loai rimg:......cocoevveee.. Dién tich:.....cco......... Giatri D0,
- Loai rimg:.......cocoeveveenn. Dién tich:........cc......... Giatri B0 e
3.3. Vat kién trc khac gan lién voi dt:

- TN GOiteueieeeieeeeieennnn SO Iwong: ... Giatri O
B V<003 ER SO lugng:......ocveee. GIatri DO

4. Vang, kim cwong, bach kim va cac kim loai quy, d4 quy khac c6 tong gia trj tir 50 triéu dong
trer 1én 20,

5. Tién (tién Viét Nam, ngoai t¢) gom tién mat, tién cho vay, tién tra trudc, tién gui ca nhan, t6

chtrc trong nuéde, t6 chirc nude ngoai tai Viét Nam ma tong gid tri quy ddi tir 50 triéu dong tre
lén @Y,

6. Co phiéu, trai phiéu, von gop, cac loai gidy to ¢ gia khac ma tong gié tri tir 50 triéu dong trd
1én (khai theo tirng loai):

6.1. C6 phiéu:

- Tén ¢6 phibu:.......cccoou........ SO lugng:........coe....... GIA T e
- Tén c6 phiéu:.......coovveeeee. S6 lwong:..........co........ GIA T e
6.2. Trai phiéu:

- Tén trai phiéu:........coo.......... S6 lwong:..........co........ GIA T e
- Tén trai phiéu:......cocovueee.... SO lugng:........coen..... GIA T
6.3. Vén gop @2

- Hinh thirc g0p vON:.......coeveeeeeenee.. GIA T ettt
- Hinh thirc g6p vOn:......ccccvveeveeene.. (€ ST T8 2 5 OSSR
6.4. Cac loai gidy to co gia khac ¥

- Tén gidy tO €O Zidrummoveereeeeerenann. (€ ST T 1 5 U UUURUSURRR
- Tén giay to €O Gidr.moveeveeeeeeeeeeernans L€ 3T 11 5 S USRPRRTR

7. Tai san khac ma moi tai san c6 gia tri tir 50 triéu dong tré 1én, bao gom:

7.1. Tai san theo quy dinh cua phap luét phai dang ky su dung Va dlIOC cap gidy dang ky (tiu bay,
tau thuy, thuyén, may i, may xuc, 6 t6, mo td, xe gin may...) **

- Tén tai san:......ccoevvenennnen. S6 dANg KY e, (2T 18 2 5 L
- Tén tai san:........ccceeeuvenenee. S6 AANg Koo, (€ T: 1 0's OSSR

7.2. Tai san khac (d6 my nghé, dd the cing, ban ghé, cay canh, tranh, anh, cac loai tai san
khac) @

- Tén tai san................ Niam bit diu s& hitu:...o.vevere...... GIA L e

- Tén tai san................ Nam bét dau s& hitu:......voveveven. (5T 70 5 o L



8. Tai san & nudc ngoai %9,

9. Tai khoan & nudc ngoai @7

- Tén chu tai khoan:....................... , 80 131 KROAN: ......oooovoeeeeeeeeeeeeeee e

- Tén ngén hang, chi nhanh ngén hang, t6 chtrc noi M& tai Khoan:..............cocovvvvvvveenenn,
10. Tong thu nhép giira hai 1an ké khai ®¥:

- Tong thu nhap ctia NGUOT KE KNAL..........oveveeeeeeeeeeeeeeeee oo

- Tong thu nhap cla VO (ROFC CHONE): ......veeeeeeeeeee e

- Téng thu nhap ctia con chura thAnh NIEN:..........veveieeeeeeeeeeeeeee e
- Tong cac khodn thu NhAP CHUNE:............oveeeeeeeee e,

1L BIEN PONG TAI SAN, THU NHAP; GIAI TRINH NGUON GOC CUA TAI SAN,
THU NHAP TANG THEM @ (néu la ké khai tai san, thu nhdp lan dau thi khong phdi ké khai

Tang CY/giam GV ne cxs o s
78 Noi dung giai trinh
nguon goc cua tai san

Loai tai san, thu nhap So lea tri tai ting thém va téng thu
lwong san, thu A
PR A nhap
tai san nhap :

1. Quyén sir dung thyc té d6i voi dat
1.1. Pat &

1.2. C4c loai dat khac

2. Nha ¢, cong trinh xay dung
2.1.Nha ¢

2.2. Cong trinh xay dung khac

3. Tai san khac gan lién voi dat

3.1. Cay lau ndm, rimg san xuat

3.2. Vat kién triic gan lién vé6i dat

4. Vang, kim cuong, bach kim va céc kim
loai quy, d4 quy khac c6 tong gia tri tir 50
triéu dong tré 1én

5. Tlen (tién Viét Nam, ngoai t¢) gom tién
mat, tlen cho vay, tién tra trudc, tién giri ca
nhan, to chirc trong nudc, t6 chirc nude
ngoai tai Viét Nam ma tong gid tri quy ddi
tir 50 triéu dong trd 1én.
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6. Co phiéu, trai phiéu, Von g6p, cac loai
glay to co gia khac ma tong gia tri tr 50
triéu dong trd 1én (khai theo ting loai):

6.1. C6 phiéu

6.2. Trai phiéu

6.3. Vbn gop

6.4. Cac loai gidy to c6 gia khac

7. Tai san khac c6 gid tri tir 50 triéu dong
tré 1én:

7.1. Tai san theo quy dinh cta phap lut
phai dang ky sur dung va dugc cap gidy ding
ky (tau bay, tau thuy, thuyen may Ui, may
xuc, 6 t0, mo to, xe gan may...).

7.2. Tai san khac (46 my nghé, d6 tho cing,
ban ghé, cay canh, tranh anh, cac loai tai san
khac).

8. Tai san & nudc ngoai.

9. Tong thu nhap giita hai 1an ké khai ©?,

...... ngay......... thang......... nam......
NGUOI NHAN BAN KE KHAI
(Ky, ghi ro ho tén, chirc vu/chirc danh)
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6. Thu tuc thwe hién viéc gidi trinh
Cip thwe hién: Cap Bo, Cap Tinh, Cap X4, Co quan khéc
Linh vuc: Phong, chéng tham nhiing

a. Trinh tu thyc hién:

- Bwée 1: Thu thap, xac minh thong tin ¢6 lién quan.

- Buére 2: Lam viéce truc tiép v6i ngudi yéu cau giai trinh dé 1am rd nhing noi
dung c¢6 lién quan khi théy can thiét. Noi dung lam vi¢c duoc 1ap thanh bién ban co
chit ky hodc diém chi cua cac bén.

- Buwéc 3: Ban hanh van ban giai trinh vdi cac ndi dung sau day: Ho tén, dia
chi nguoi yéu cau giai trinh; ndi dung yéu cdu giai trinh; két qua lam viéc truc tiép
véi t6 chire, ca nhan (néu c6); cac can ¢t phéap 1y dé giai trinh; noi dung giai trinh cu
thé.

- Budc 4: Giri van ban giai trinh dén nguoi yéu cau giai trinh.

b. Cach thirc thue hién:

- Truc tiép hodc giri bang vin ban

c. Thanh phin hé so: Bao gom

1. Thong tin, tai li€u lién quan dén noi dung viéc giai trinh;

2. Bién ban lam viéc ¢6 chit ky hoac diém chi cua cac bén;

3. Vian ban giai trinh. - S6 luong: 01 bo

d. S6 lrgng hd so:

- Ban chinh 1; ban sao 0.

d, Thoi han giai quyét:

- Thoi han thyc hién viée giai trinh khong qué 15 ngay ké tir ngay ra thong bao
tiép nhan yéu cau giai trinh. Trudng hop c6 ndi dung phic tap thi c6 thé gia han 01
lan, thoi gian gia han khong quéa 15 ngay va phai thong bao bang van ban dén nguoi
yéu cau giai trinh.

- Trudng hop yéu cau giai trinh truc tiép c6 ndi dung don gian thi viéc giai trinh
c6 thé thue hién bang hinh thire truc tiép nhung phai duoc 1ap thanh bién ban c6 chir
ky hodc diém chi cua cac bén.

- Giai trinh dugc thyc hién bang ban hanh vin ban giai trinh.

e. Poi twong thuc hién:

- Can b, cong chire, vién chic, T6 chirc (khong bao gdm doanh nghiép, HTX)
f. Co quan thuc hién:

- Co quan nha nudce ¢o lién quan

g. Két qua thwe hién: Vin ban giai trinh
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h. Phi, 1€ phi: - Khong

i. Tén mau don, to khai:

- NDP130 kiém soat tai san thu nhap

j- Yéu ciu, diéu kién thuc hién

+ Theo quy dinh tai Diéu 6 Nghi dinh s6 59/2019/ND-CP ngay 01/7/2019,
nhitng ndi dung sau khong thugc pham vi giai trinh:

1. Noi dung thudc bi mat nha nudc; bi mat doi séng riéng tu, bi mat cd nhan, bi
mat kinh doanh theo quy dinh cua phap luat

2. N1 dung chi dao, t6 chirc thuc hién nhiém vu, cong vu trong ndi bd co quan,
td chirc, don vi ma chua ban hanh, chua thuc hién hodc noi dung chi dao, diéu hanh
clia co quan cap trén véi co quan cap dudi.

+ Theo quy dinh tai Diéu 14 Nghi dinh s6 59/2019/ND-CP ngay 01/7/2019, tam
dinh chi, dinh chi viéc giai trinh trong cac truong hop sau:

1. Nguoi yéu cau giai trinh 13 c4 nhan da chét ma chua xac dinh duoc ngudi
thira ké quyén, nghia vu; co quan, t6 chure bi chia tach, sap nhap, giai thé ma chua c6
ca nhan, t6 chirc ké thira quyén, nghia vu trong viéc yéu cau giai trinh;

2. Nguoi yéu cau giai trinh 1 ¢ nhan mat nang lyc hanh vi dan sy ma chua xac
dinh duoc nguoi dai dién theo phap luat;

3. Canhan yéu cau giai trinh bi 6m dau hodc vi 1y do khach quan khac ma ngudi
thuc hién giai trinh chua thé thuc hién dugc viéc giai trinh;

4. Ngudi yéu cau giai trinh 1a c4 nhan da chét ma khéng c6 nguoi thira ké
quyén, nghia vu; co quan, to chirc bi chia tach, sap nhap, giai thé ma khong c6 ca
nhan, 6 chirc ké thira quyén, nghia vu trong viéc yéu cau giai trinh;

5. Nguoi yéu cau giai trinh 13 ca nhan mat niang luc hanh vi dan su ma khong
c¢6 nguoi dai dién theo phap luat; 6. Ngudi yéu cau giai trinh rit toan bo yéu cau giai
trinh.

k. Can cwr phap ly:

- Luat 36/2018/QH14 ngay 20/11/2018

- Nghi dinh 130/2020/ND-CP ngay 30/10/2020.
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TEN CO QUAN, PON VI CONG HOA XA HOI CHU NGHIA VIET NAM
-------- Doc lap - Tu do - Hanh phuc

I. THONG TIN CHUNG

1. Nguoi ké khai tai san, thu nhép

- 86 cin cude cong dan hogic gidy ching minh nhan déan @:..........coocooveeveane NEAY CAP..ovvrean, 001 Ao

2. Vo hodc ch@)ng cua nguoi ké khai tai san, thu nhap

-Hovatén:i...ooovvviieiiies Ngay thang nam sinh:..........ccccoeevvieiieiiiieneeieieens

= INENE TRIBD: .o

S INOT LA VIEC @ttt ettt

= NOT TRUEONE Tttt ettt st

- S can cudce cong dan hodc gidy chimg minh nhan dan:...........o.coocovvvevee.e. ngay cap........... N0i AP

3. Con chua thanh nién (con dé, con nudi theo quy dinh ctia phap luat)

3.1. Con tht nhét:

-Hovaténi..coovinininiinee Ngay thang nam sinh:........ccccoovvniiiiiininiienene
= NOT tHUEONE Tttt te et a et e s e s ess e bensesaessesensensens
- S can cude cong dan hodic gidy ching minh nhan dan:..........o.cooooeeevevevenn.... ngay cp........... N01 CAP..oveere

3.2. Con thtr hai (tré 1én): K& khai twrong ty nhu con thir nhat.
IL. THONG TIN MO TA VE TAI SAN ®

1. Quyén sir dung thyc té déi voi dat ©:

1.1 Pat & ™:

1.1.1. Thira thir nhét:

- bia chi ®:

1.1.2. Thira thtr 2 (tr 1én): K& khai twong ty nhur thira thir nhat.
1.2. Céc loai dat khac (19

1.2.1. Thira thit nhét:



- Dién tich:
- Gia trj 19

1.2.2. Thira thir 2 (tr6 16n): Ké khai twong tu nhu thira thir nhét.
2. Nha ¢, cong trinh xay dung:
2.1.Nha &:

- Dia chi:

S L0I TNA B ettt ettt et eenn
- Dién tich ST AUNZ BD:. .ottt
- Gia trj 10

2.1.2. Nha thir 2 (tr& 1én): Ké khai twong ty nhu nha thi nhét.
2.2. Cong trinh xay dung khac (9);
2.2.1. Cong trinh tht nhét:

- Tén cong trinh:.......cccoevevvevreiennnen. Pia Chiieeceiiceicec e
- Loai cong trinh:.......cccoeevevevennenns CAp CONE NN ...

- Dién tich:
- Gia trj 19

2.2.2. Cong trinh tht 2 (tré 1én): K& khai tuong tu nhu cong trinh thir nhét.
3. Tai san khac gin lién véi dit 17:
3.1. Cay lau nam (%)

-Loai CAy:ueereei S6 lwong:.......ove... GIatri B0: e
-L0ai CAY:uriereriereriae S6 luong:....ovoveee... GIAtr] B0 e
3.2. Rimg san xudt 19

- Loai rimng:........ccocvuvunee. Dién tich:......coe....... GIAtrT B0 e
- Loai rimg:........coocvuvunee. Dién tich:.......cu....... GIAtrn B0 e

- TeN GOt e, S6 Twong: ... GIAtr] (0 e,
- Tén goiiueucueueeereerereree S6 lwong:....c.veee... Giatri B0 e
4. Vang, kim cuong, bach kim va cac kim loai quy, da quy khac co tdng gia tri tir 50 triéu ddng tro 1én @)

5. Tién (tién Viét Nam, ngoai t¢) gém tién mat, tién cho vay, tién tra trudc, tién gui ca nhan, td chuc trong nudc, td chire nude
ngoai tai Viét Nam ma tdng gia tri quy ddi tir 50 triéu ddng tré 1én @D,

6. C6 phiéu, trai phiéu, vén gop, cac loai gidy t& co gia khac ma téng gia tri tir 50 tridu ddng tré 18n (khai theo tirng loai):

6.1. C6 phiéu:

- Tén trai phidu:......occooveeene... Sb luong:....cccovvnnen. (€T o T
- Tén trai phiéu:..........co......... S6 luong:......covveeen. LT T T
6.3. Vén gop @2:

- Hinh thirc gop vn:.......c.coovveveene.. GHA T e
- Hinh thirc gop vn:......cc.covvveveene.. GIA T e
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6.4. Céc loai gidy to c6 gia khac @

7. Tai sdn khac ma mdi tai san c6 gia

tri tir 50 triéu ddng tré 1én, bao gdm:

7.1. Tai san theo quy dinh cta phap luat phai dang ky sir dung va dugc cip gidy dang ky (tiu bay, tau thuy, thuyén, may i, may

xuc, 6 to, mo to, xe ga'in may...) 29:

8. Tai sdn & nudc ngoai 9,

9. Tai khoan & nudc ngoai ?7:

1.1. Dt ¢
1.2. Céc loai dat khac

2.1.Nha ¢

3.2. Vit kién triic gan lién

1. Quyén st dung thuc té ddi voi dat

2. Nha ¢, cong trinh xay dung

2.2. Cong trinh x8y dung khac
3. Tai san khac gan lién voi dat

3.1. Cay lau ndm, rirng san xuat

Ting GY/giam GV

Noi dung giai trinh

nguon goc cua tai san

Loai tai sin, thu nhap S6 Giatritai | = 2 thu
lwgng san, thu g nha £
tai san nhap P

vo1 dat
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4. Vang, kim cuong, bach kim va céc kim
loai quy, d4 quy khac co tong gia tri tir 50
triéu dong tré 1én

5. Tién (tién Viét Nam, ngoai t¢) gém tién
mat, tlen cho vay, tién tra tru:oc tién gui ca
nhan, t6 chirc trong nudc, t6 chirc nude
ngoai tai Viét Nam ma tong gid tri quy ddi
tir 50 triéu dong trd 1én.

6. Co phiéu, trai phiéu, Von gop, cac loai
gidy to c6 gia khac ma tong gia tri tir 50
triéu dong trd 1én (khai theo ting loai):

6.1. C6 phiéu

6.2. Trai phiéu

6.3. Von gop

6.4. Cac loai gidy to c6 gia khac

7. Tai san khac c6 gi tri tir 50 tri¢u dong
trg 1én:

7.1. Tai san theo quy dinh cta phap luét
phai dang ky sur dung va dugc cap gidy ding

ky (tau bay, tau thiy, thuyen may Ui, may
xuc, 6 t0, mo to, xe gan may...).

7.2. Tai san khac (46 my nghé, d6 tho ciing,
ban ghé, cay canh, tranh anh, cac loai tai san
khac).

8. Tai san ¢ nudc ngoai.

9. Tong thu nhap giita hai 1an ké khai 2,

...... ngay......... thang......... nam......
NGUOI NHAN BAN KE KHAI
(Ky, ghi ro ho tén, chirc vu/chirc danh)
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7. Thi tuc tiép cong dén tai cap xa

Cép thuc hién: Cap xa

Linh vue: Tiép cong dan

a. Trinh ty thuc hién:

Buwde 1: Xac dinh nhan than cua cong dan

- X4c dinh nhan than ctia ngudi khiéu nai, nguoi t6 cdo, nguoi kién nghi, phan
anh: Khi tiép ngu:(‘)i khiéu nai, can bo tiép cong dan yéu cﬁu ho néu rd ho tén, dia
chi va xudt trinh giay to tuy than, gidy gidi thicu, gidy uy quyen (néu c0); tiép nguoi
t6 cdo, nguoi kién nghi, phan anh can b tiép cong dan yeu cau ngudi to cdo, ngudi
kién nghi, phan anh néu rd ho tén, dia chi va xuit trinh gidy to ty than.

- Xéc dinh tinh hop phép cua nguoi dai di¢n, ngudi dugc uy quyen, luat su hoac
trg gitup vién phap ly:

+ Trudng hop co quan, to chtre thue hién viée khleu nai thong qua nguoi dai
dién 1a nguoi dung dau co quan, to chuc thi ngudi tiép cong dan yéu cau nguoi dai
dién xuét trinh gidy gioi thiéu, gidy to tuy than.

+ Trong truong hop nguoi ding dau co quan, to chirc iy quyén cho nguoi dai
dién theo quy dinh cua phap luat de thue hién viée khiéu nai thi ngudi tlep cong dan
dé nghi nguoi dugc ty quyén xut trinh gidy to tiy than, gidy Uy quyén cia ngudi
uy quyén.

+ Truong hop nguoi dén trinh bay viéc khiéu nai 1 nguoi dai dién, nguoi dugc
iy quyén cta nguoi khiéu nai dugc quy dinh tai dlem a khoan 1 Diéu 12 Luat Khiéu
nai thi nguoi tiép cong dan yéu cau xudt trinh gidy to chimg minh viéc dai dién, ty
quyén hop phap hoic gidy to khac c6 lién quan.

+ Truong hop ngudi dén trinh bay la nguoi dai dién, nguoi duoc uy quyen hop
phap thi ngudi tiép cong dan tién hanh cac thu tuc tiép nhu dbi voi nguoi khiéu nai.

+ Truong hop nguoi khiéu nai uy quyén cho luat su hodc tro giup vién phap ly
thue hién viée khiéu nai thi nguoi tiép cong dan yéu cau luat su hoic trg giap vién
phap 1y xuét trinh Thé luat su, Thé tro gitp vién phap ly va Gidy uy quyén khleu nai.

+ Truong hop cong dan khong co gidy Qy quyeén hodc vige uy quyén khong
theo ding quy dinh tai diém a, diém b khoan 1 Diéu 12 Luat Khiéu nai thi nguoi tiép
cong dan khong tlep nhan ho so vu viéc va giai thich 16 1y do, huong dan cong dan
lam céc thu tuc can thiét dé thuc hién viée khiéu nai theo ding quy dinh.

Buére 2: Tiép nhan khiéu nai, to cdo, kién nghi, phan anh 1. Khi cong dan dén
trinh bay truc tiép va khong c6 don thi ngudi tiép cong dan hudng dan cong dan viét
don khiéu nai, t6 cdo, kién nghi, phan anh hoac ghi chép dﬁy dua, trung thuc, chinh
xé4c ndi dung trinh bay ctia cong dan; ndi dung nao chua rd thi dé nghi cong dan trinh
bay thém, sau d6 doc lai cho cong dan nghe va dé nghi ho ky tén hoic diém chi xac
nhan vao van ban.

2. Trudng hop cong dan dén trinh bay va cé don véi ndi dung cu thé, 1 rang,
c6 thé xac dinh dugc rd tinh chat vu viéc va co quan c6 tham quyén giai quyét thi
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ngudi tiép cong dan hudng dan cong dan gui don dén co quan c6 tham quyén dé
dugc xem xét, giai quyet theo quy dinh cua phap luat.

3. Trudng hop nhiéu  nguoi dén khiéu nai, t6 cdo, kién nghi, phan anh vé cing
mot ndi dung thi ngudi tiép cong dan hudng dan ho cir nguoi dai dién dé trinh bay;
ghi lai nd1 dung trinh bay va dé nghi nguoi dai dién ky tén hoac diém chi x4c nhan
vao van ban.

4. Tru:omg hop cong dan trinh bay nhiéu noi dung, vira c6 noi dung khiéu nai,
vira ¢6 ndi dung t6 céo, kién nghi, phan anh thi nguoi tiép cong dan hudng dén cong
dan thyc hién viéc khiéu nai, t6 co, kién nghi, phan anh theo quy dinh ctia phap luat.

5. Viéc tiép nhan, ghi chép ndi dung khiéu nai, t cdo, kién nghi, phan anh va
viéc huéng dan cong dan viét don phai duoc ghi vao SO tiép cong dan hodc dugc
nhap vao phan mém co sé dit lidu vé tiép cong dan.

Buéc 3: Phan loai, xtr Iy khiéu nai, t6 céo, kién nghi, phan anh tai noi tiép cong
dan

1. Viéc phan loai, xtr 1y ndi dung khiéu nai, t6 céo, kién nghi, phan anh duoc
can cir vao ban ghi ndi dung trinh bay hoac don ctia cong dan va thuc hién theo
Théng tu s6 05/2021/TT-TTCP ngay 01/10/2021 cta Thanh tra Chinh phii quy dinh
quy trinh xtr Iy don khiéu nai, don t6 cao, don kién nghi, phan anh.

2.Y klen trinh bay noi dung khiéu nai, t6 cao, kién nghi, phan anh khong thudce
thAm quyen giai quyét cua co quan, don vi tiép cong dan thi nguoi tlep cong dan
huéng dan cong dan viét don gui dén co quan, t6 chirc co thAm quyén giai quyét.
Truong hop ndi dung thude tham quyén giai quyét ciia co quan, don vi minh thi
nguoi tlep cong dan tiép nhan cac thong tin, tai liéu dé bao cao ngudi co tham quyen
giai quyét. Neu cong dan cung cAp céc thong tin, tai liéu, ching cur ¢6 lién quan dén
khiéu nai, t6 cdo, kién nghi, phan 4nh thi nguoi tiép cong dan xem xét dé tiép nhan
cac thong tin, tai liéu, ching ctr d6. Viéc tiép nhan thong tin, tai liéu, ching ctr duoc
thuc hién béng gidy bién nhan theo Mau s6 02 ban hanh kém theo Thong tu s6 04/TT-
TTCP ngay 01/10/2021 ctia Thanh tra Chinh phii quy dinh quy trinh tiép cong dan.

b. Cach thirc thuc hién:

- Truc tiép hoic giri bang van ban

c. Thanh phin hé so: Bao gom

+ Pon khiéu nai, don td céo, don kién nghi, don phan anh hoac van ban ghi lai
ndi dung khiéu nai, td cdo, kién nghi, phan anh (c6 chir ky hodc diém chi cia cong
dan);

+ Cac thong tin, tai liéu, bang chimg do ngudi khiéu nai, t6 céo, kién nghi, phan
anh cung cip

d. S6 lrgng hd so:

- Ban chinh 1; ban sao 0.

d, Thoi han giai quyét:

- Theo khoan 1 Piéu 28 Luat Tiép cong dan:
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Trong thdi han 10 ngay 1am viéc, ké tir ngay tiép nhan ndi dung khiéu nai, to
cdo, kién nghi, phan anh, nguoi tiép cong dan c6 trach nhi€m tra 101 truc tiép hoac
thong bao bang van ban dén nguoi dd dén khiéu nai, t cdo, kién nghi, phan anh.

e, Poi twong thuc hién:

- Cong déan Viét Nam, Doanh nghiép, Doanh nghiép c6 vén dau tu nudc ngoai,
T6 chirc (khong bao gdm doanh nghiép, HTX), Hop tac xa

f. Co quan thuc hién:

- Uy ban nhan dan cip x4

g. Két qua thue hién:

- Can bo tiép dan tra 101 truc tiép hodc c6 thong bao bang van ban

h. Phi, 1¢ phi: - Khong

i. Tén mau don, to khai:

- Khong c6

j.- Yéu cau, diéu kién thuc hién:

- Theo Piéu 9, Luat Tiép cong dan, nguoi tiép cong dan tir chdi tiép nguoi dén
noi tiép cong dan trong cac truong hop sau day:

1. Nguoi trong tinh trang say do dung chét kich thich, ngudi mac bénh tam than
hodc mot bénh khéac 1am méat kha nang nhan thirc hoac kha nang diéu khién hanh vi
cua minh;

2. Nguoi ¢6 hanh vi de doa, xic pham co quan, td chue, don vi, nguoi tiép cong
dan, nguoi thi hanh cong vu hodc c6 hanh vi khac vi pham néi quy noi tiép cong dan;

3. Nguoi khiéu nai, t6 cdo vé vy viée da giai quyét dtng chinh sach, phap luat,
dugc co quan nha nudc co tham quyen klem tra, ra soat, thong bao bang vin ban va
da duoc tiép, giai thich, huéng dan nhung van cd tinh khiéu nai, t6 cao kéo dai;

4. Nhirng truong hop khac theo quy dinh ctua phap luat

k. Can cw phap ly:

- Nghi dinh 64/2014/ND-CP ngay 26/06/2014 ctua Chinh phu

- Luat Tiép cong dan s6 42/2013 ngay 23/10/2013 ctia Quéc hoi

- Thong tu 05/2021/TT-TTCP ngay 01/10/2021
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