UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
PHUONG TAN HUNG Doc 1ap - Tw do - Hanh phuc

$6:2685 /UBND-TTPVHCC Tdn Hung, ngdy 04thang 9 nim 2026
VIV thyc hién trang phug, nhén di¢n thuong

hi¢u va thoi gian mac dong phuc trong qua
trinh thuc hién nhiém vu tai TTPVHCC

Kinh gtri:
- Vin phong HDND va UBND, Phong Kinh té, Phong
Xay dung, Nong nghi¢p va Moi truong;
- Trung tam Phuc vu Hanh chinh cong.

Thuc hién Cong vin s6 1781/UBND-TTPVHCC ngay 12/5/2026 cia Uy
ban nhan dan thanh phd Hai Phong vé viéc trién khai thuc hién Nghi quyét s6
26/2026/NQ-HDPND ngay 28/7/2026 ctia Hoi ddng nhan dan thanh phd; cong vin
s6 10617/VP-TTPVHCC ngay 21/8/2026 ciia Van phong Uy ban nhan dan thanh
phé Hai Phong vé viéc huéng dan vé trang phuc, nhan dién thuong hi€u va thoi
gian mic dong phuc trong qué trinh thuc hién nhiém vu tai Trung tam Phuc vu
Hanh chinh cong cac cap,

UBND phuong Tan Hung yéu cau Trung tdm Phuc vy Hanh chinh cng
(TTPVHCC), cac phong chuyén mon thuc hién cac ndi dung sau:

1. Quy dinh vé trang phuc va tic phong lam viéc

- Thuc hién mac déng phuc: Cong churc, nguoi lao dong thuc hién nhiém vu
tai TTPVHCC phuong nghiém tac chdp hanh mic trang phuc dugc cap phét theo
dung tiéu chuan, mau thiét ké va hudng dan ciia Van phong UBND thanh phd.

- Beo thé cong chirc: 100% cong chirc, nguoi lam viéc tai TTPVHCC phai deo
thé cong chuc, nguoi lao dong theo quy dinh trong sudt qua trinh thyc thi nhiém
vu, tiép xtc va giai quyét thu tuc hanh chinh cho nguoi dan, to chirc.

- Thoi gian mic dong phuc, c6 nhan dién thuong hiéu va deo thé cong chirc:
Trong gid hanh chinh ctia cac ngay lam viéc (tir thir 2 dén thtr 6 hang tuan). Can
b, cong chire di duoc trang bi ddng phuc khéng tu ¥ coi bo, thay d6i dong phuc
khac hodc khoac 4o c4 nhan bén ngoai hodc thdo go thé tén khi dang thuc hién
nhiém vu tai cac Quay tiép cong dan trong gid hanh chinh.

- Tac phong, thai do: Giir gin trang phuc gon gang, sach s¢, lich syu; thai d§ lam
viéc chuan muc, hoa nha, tan tuy va ding quy trinh, quy dinh.

2. Thoi gian 4p dung va dbi twong thuc hién

- Thoi gian bat dau ap dung: Tir ngay 21/09/2026.



- bbi tuong thuc hién: Toan thé cong chirc va nguoi lao dong lam vige truc
tiép tai TTPVHCC phuong Tan Hung.

3. T6 chirc thwe hién

3.1. Trung tdm Phuc vu Hanh chinh cong:

- Lanh dao TTPVHCC: Theo ddi, ra soat cong tac cap phat dong phuc dam
bao dang ddi twong, hoan thanh trude ngay 20/09/2026; thuong xuyén kiém tra,
don dbc viée thue hién ndi quy, trang phuc lam viéc cta can by, cong chirc.

- Cong chuc, nguoi lam vi¢e tai TTPVHCC: Néu cao tinh than trach nhiém,
chu dong tiép nhan déng phuc va thuc hién nghiém tic ndi dung cong van nay ké
tir ngay 21/09/2026. Két qua thuc hién quy dinh vé dong phuc va ky luat hanh
chinh 1a mot trong nhiing tiéu chi dé danh gia, xép loai thi dua, khen thudng cia
can bg, cong chirc dinh ky.

3.2. Phong Kinh té:

- Tham muu bé tri ngudn ngan sach dé phuc vu mua sam, cip phat déng phuc
cho cong chuire tai TTPVHCC phuong.

- Huéng dan TTPVHCC thuc hién céc hd so, thi tuc thanh toén, quyét toan
chi phi mua sim dong phuc theo dung quy dinh tai chinh hién hanh.

- Phéi hop ra soat danh sach cong chirc thy hudng dé bao dam viéce chi tra, trang bi
d6ng phuc dung ché do, tiéu chudn ma Hoi dong nhan dan thanh phd ban hanh.

UBND phudng yéu cau Trung tim Phuc vu Hanh chinh cong va céc phong
chuyén mén phuong nghiém ttc thyuc hién./.
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