PHU LUC ~
CAC LINH VUC HOAT PONG CUA UBND PHUONG PHU LIEN
PUQC CONG BO LAI PHU HQP VOI TIEU CHUAN QUOC GIA
TCVN ISO 9001:2015
(Ban hanh kém theo Quyét dinh sé /OD-UBND
ngay 06/11/2025 cua UBND phuong)

1. MUC PICH:

Tai liéu nay mo ta pham vi ap dung Hé thong quan 1y chat lugng phu hop
tiéu chuan ISO 9001:2015 ciia UBND phudng Phu Lién.

2. PHAM VI HE THONG QUAN LY CHAT LUQNG:

2.1 Hé thong qudn ly chit liwong ciia UBND phwong Phii Lién sé dp

dung cho pham vi nhw sau:
* Thuc hién chirc nang quan 1y Nha nude dbi vai 55 linh vue cu thé:
1. Phong Van hoa — Xa héi: 23 linh vuc
2. Phong Kinh té, Ha tﬁng va Do thi: 26 linh vuc
3. Van phong HDND va UBND phuong: 06 Iinh vuc

* Cung cap dich vu hanh chinh cong nham giai quyét cac thii tuc hanh chinh

theo danh muc trong phu luc nay.

Cac qua trinh va hoat dong cuia UBND phuong Phu Lién trong pham vi
HTQLCL duoc thé hién trong so d6 twong tac cac qua trinh dudi day:



CAC QUA TRINH
DANH GIA

bénh gia
Noi bo

Xir ly dau ra
khong phu hop

Panh gia su thoa
man ca nhan, to chirc

Phan tich dir liéu
QMS

CAC QUA TRINH LIEN QUAN
DEN CA NHAN, TO CHUC

CAC QUA TRINH

Cé nhan, to chirc, cac Bén quan tam,
va yéu cau phap ly

Ti€p nhan cac y€u cau tir cd nhan, t6
churc va bén quan tdm

Kiém tra xac nhan
cac yéu cau dau vao

Xem x¢ét tinh hop 1¢
cua cac ho so, yéu cau

Ban hanh cac két qua giai quyét

Tra két qua hanh chinh

Giai quyét cac khiéu nai, to cdo, kién
nghi, phan anh cua ca nhan, t6 chuc

HO TRO

Trao doi TT
va Sy tham gia

Pao tao
va nang luc

Duy tri CSVC va
may, thiet bi

Hiéu chuin
thiét bi

Kiém soat
tai li€u, dir liéu

Ghi chép

CAC QUA TRINH
DANH GIA

Cai tién
Lién tuc

Hanh dong
khac phuc

Xem xét
Lanh dao

Giam sat dich vu
va qua trinh
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2.2 Cic dich vu hanh chinh céng ma UBND phuong Phi Lién cung cip
Céc thi tuc hanh chinh ma UBND phuong cung cip duoc thé hién trong

danh muc duéi day:

DANH MUC CAC QUY TRINH THU TUC HANH CHINH

TT Tén tai liéu Ma so tai liéu Ghi chu
PHONG VAN HOA - XA HOI (23 LINH VUC)
I | LINH VUCNGUOI CO CONG (02 QUY TRINH)
1 CAp gidy x4c nhan nhan than cia ngudi c6 cong QT.NCC.01
2 | Tham viéng mo liét si QT.NCC.02
II | LINH VUC VIEC LAM (02 QUY TRINH)
1 Yay Yén 116 tr? tag V1§C.1Aém: duyA’ Fri yé mé‘ .r(f)ng \iléc QT.VL.0I
lam tir Quy qudc gia vé viéc lam doi voi nguoi lao dong
Vay vbn hd trg viéc lam, duy tri va mé rong viéc
2 lam tr Quy qudc gia vé viéc 1am d6i voi co s san QT.VL.02
xuét, kinh doanh
III | LINH VUC QUAN LY LAO PONG NGOAI NUOC (01 QUY TRINH)
1 Ding ky hop dong lao dong truc tiép giao két QT.LDBNN.O1
IV | LINH VUC QUAN LY NHA NUOC VE HOIL QUY (15 QUY TRINH)
1 Thu tyc cong nhan ban van dong thanh 1ap hoi QT.HQ.01
2 Thu tyc thanh 1ap hoi QT.HQ.02
3 Thu tuc bao cao td6 chic dai hoi thanh 1ap, dai hoi QT.HQ.03

nhiém ky, dai hoi bat thuong cta hoi




Thu tuc théng bao két qua dai hoi va phé duyét dbi

4 | tén hoi, phé duyét didu 1¢ hoi QT.DTTG.04

5 Thu tuc chia, tach; sap nhép; hop nhét hoi QT.HQ.05

6 | Thu tuc hoi tu giai thé QT.HQ.06
Thu tuc cho phép hdi hoat dong trd lai sau khi bi

7| dinh chi c6 thoi han QT.DTTG.07
Thu tuc hd tro chi phi y té va thu nhap thuc té bi
mat hodc giam sit cho ngudi dang truc tiép tham

8 gia hgat dong chir thap d6 bi tai nan dan dén thiét QT.DTTG.08
hai vé strc khoe

9 'l:hu t}lC cap giay phép thanh 1ap va cong nhan diéu QT.DTTG.09
1€ quy
Thu tuc cong nhan quy du Qiéu kién hoat dong va
cong nhan thanh vién Hoi dong quan 1y quy; cong

10 nhén thanh vién Hoi dong quan 1y quy; cong nhan QT.DTTG.010
thay d6i, b6 sung thanh vién Hoi dong quan 1y quy

1 TPu ‘Euc cong nhan diéu 1€ (stra doi, bé sung) quy; QT.DTTG.011
doi tén quy

12 THu tl:,}C cap lai giay phép thanh lap va cong nhan QT.DTTG.012
diéu 1€ quy
Thu tuc cho phép quy hoat dong tr¢ lai sau khi bi

13 tam dinh chi hoat dong QT.DTTG.013
Thu tuc hop nhét, sap nhap, chia, tach, m¢d rong

14 pham vi hoat dong quy QT.HQ.014

15 | Tha tuc quy tu giai thé QT.HQ.015

V | LINH VUC DAN TOC VA TON GIAO (11 QUY TRINH)

1 Thua tuc dé nghi thay doi dia diém sinh hoat ton QT.DTTG.01

gido tap trung dén dia ban xa khéc




Thu tuc dé nghi thay ddi dia diém sinh hoat t6n

2 giao tap trung trong dia ban mdt xa QT.DTTG.02
3 Thutucdankxth%y601ngu01dm«hencuanhon1 QT.DTTG.03
sinh hoat ton gido tap trung
4 Thu tyc dang ky sinh hoat ton gido tap trung QT.DTTG.04
5 | Thi tyc dang ky hoat dong tin ngudng (cap x4) QT.DTTG.05
6 Thii tyc dang ky bo sung hoat dong tin ngudng QT.DTTG.06
Thu tuc dé nghi td chirc dai hoi gﬁa td churc t@n
gia}o, to chirc ton gido truc thudc, té chuc dugc cap
7 gidy chiing nhan dang ky hoat dong ton gido co6 dia QT.DTTG.07
ban hoat dong & mot xa
Thu tuc dé qnghj t6 chuc cudc 18 ngoai co so t()r}
8 gido, dia di€m hop phap da dang ky c6 quy mo to QT.DTTG.08
chirc & mot xa
Thu tuc d& nghi giang dao ngoai dia ban phu trach,
9 co sO ton gido, dia diém hop phap da dang ky co QT.DTTG.09
quy mo to chtrc & mot xa
10 Cong nhan nguoi co6 uy tin QT.DTTG.10
1 D’ua ra’kh01 danh sach va thay thé, bé sung nguoi QT.DTTG.11
cO uy tin
VI LINH VUC PHAT THANH TRUYEN HINH VA THONG TIN DPIEN TU (04
QUY TRINH)
1 Cap gidy chu‘ng nhg‘m da 'd1§}1 kl?l’l Eloat qong diém QT.TTDT.01
cung cap dich vu tro choi dién tr cong cong
Stra d6i, bo sung gidy chimg nhn d diéu kién hoat
2 dong dieém cung cap dich vu tro choi dién tir cong QT.TTDT.02

cong




Gia han gidy ching nhan du diéu kién hoat dong

3 diém cung cap dich vu tro choi dién tir cong cong QT.TTDT.03
4 Cap lai glay chtng nhan du diéu kién hoat dong QT.TTDT.04
diém cung cap dich vu trd choi dién tir cong cong
VII | LINH VU'C VAN HOA (02 QUY TRINH)
1 Tiép nhan ho so dang ky 18 hdi quy mé cip xa QT.VH.01
2 | Thu tuc thong bio t6 chirc 1& hoi cap xa QT.VH.02
VIII | LINH VUC GIA PINH (02 QUY TRINH)
1 Cam tuAep xuc tlieo (guyet dinh ctua Chu tich Uy QT.GD .01
ban nhan dan cap xa
2 Huy bo Quyét dinh cAm tiép xtc QT.Gb.02
IX |LINH VUC THE DUC THE THAO (01 QUY TRINH)
1 Cong nhan cau lac bd thé thao co s6 QT.TDTT.01
X |LINH VUC DI SAN VAN HOA (02 QUY TRIiNH)
Thii tuc hudng trg cap sinh hoat hang thang d6i véi
! Nghé nhan nhan dan, Nghé nhan uu ta QT.DSVH.01
Thu tuc thoi hudng trg cap sinh hoat hang thang,
2 bao hiém y t€ doi voi Nghé nhan nhan dan, Nghé QT.DSVH.02
nhan uvu ta
XI | LINH VU'C CO SO GIAO DUC KHAC (06 QUY TRINH)
1 Cho phép co s¢ giao duc khéc thuc hi¢n chuong QT.CSGDK.01

trinh gido duc phd thong cép tiéu hoc




Thanh lap hodc cho phép thanh 1ap co sé gido duc

2 mém non déc lap QT.CSGDK.02

3 C}’lO phf:p €O SO gido duc mam non doc 1ap hoat QT.CSGDK.03
dong tro lai

4 18533[) nhap, chia, tich co s¢ gido duc mam non dde QT.CSGDK.04
Giai thé co s& gido duc mam non doc 1ap (theo dé

> nghi cua t6 chtic, ¢4 nhan thanh lap trudng) QT.CSGDK.05
Thanh lap 16p danh cho nguoi khuyét tat trong
trudng mam non, tiéu hoc, truong trung hoc co so
va trung tam giao duc thuong xuyén, trung tam

6 giao duc nghé nghiép - gido duc thuong xuyén thuc QT.CSGDK.06
hién cac chuong trinh x6a mu chir va chuong trinh
gido duc thuong xuyén cap trung hoc co sé

XI1 GIAO DUC VA PAO TAO THUQC HE THONG GIAO DUC QUOC DAN (17

QUY TRINH)
Xét duyét hoc sinh ban tra, hoc vién ban tru hd tro

I kinh phi, hd trg gao QT.GDQD.01

) Xét duyét tré em nha tré ban tra ho trg kinh phi, ho QT.GDQD.02
trg gao

3 Phé duyét viéc day va hoc bang tiéng nuéc ngoai QT.GDQD.03

4 Xét, cap hoc bong chinh sach QT.GDQD.04
Cap hoc bong va hd trg kinh phi mua phuong tién,

5 dd dung hoc tap dung riéng cho ngudi khuyét tat QT.GDQD.05
hoc tai cac co s¢ gido duc
Chuyén dbi nha tré, truong mau gido, truong mam

6 non tu thyc di nha dau tu trong nuoc dau tu sang QT.GDQD.06

nha tré, trudng mau gido, trrong mam non tu thuc
hoat dong khong vi loi nhuén




Chuyén dbi truong tiéu hoc tu thuc, truong trung
hoc co s6 tu thyc va di nha dau tu trong nudc dau
tu sang nha tré, truong mau giao, truong mam non
tu thuc hoat dong khong vi loi nhuan

QT.GDQD.07

Ho tro an trua doi véi tré em mau giao

QT.GDQD.08

Tro cap doi voi tré em mam non la cong nhan,
nguoi lao dong lam viéc tai khu cong nghiép

QT.GDQD.09

10

Ho tr¢g hoc tap doi véi tré mau gido, hoc sinh ti€u
hoc, hoc sinh trung hoc co s, sinh vién cac dan toc
thi€u so rat it nguoi

QT.GDQD.10

11

Ho tro d6i voi gido vién mam non lam vi¢e tai co
sO gido duc mam non dan 1ap, tu thuc ¢ dia ban cé
khu cong nghi¢p

QT.GDQD.11

12

Dé nghi mién, giam hoc phi trong co s¢ gido duc
nghé nghié¢p, co s¢ gido duc dai hoc tu thuc va co
sO gido duc nghé nghiép, co sé gido duc dai hoc
thudc to chire kinh té, doanh nghiép Nha nuée

QT.GDQD.12

13

Dé nghi hd tro chi phi hoc tip trong co sd gido duc
mam non cong lap, co sé gido duc phd théng cong
lap, co so gido duc cong lap thuc hién chuong trinh
gido duc pho thong

QT.GDQD.13

14

De nghi ho tro chi phi hoc tap trong €0 s giao duc
mam non dén lap, tu thuc; truong tiéu hoc tu thuc,
truong trung hoc co so tu thuc, co so giao duc
thuong xuyén tu thuc, co s& gido duc mam non,
treong tiéu hoc, trung hoc co sé trong cac trudng
dai hoc, cao d?mg, vién nghién ctru

QT.GDQD.14

15

Cong nhan trudng trung hoc dat chuan qudc gia

QT.GDQD.15

16

Cong nhan truong mam non dat chuan quoc gia

QT.GDQD.16

17

Cong nhan truong tiéu hoc dat chuan qudc gia

QT.GDQD.17




XIII | LINH VU'C GIAO DUC MAM NON (05 QUY TRINH)
1 T'}{anh la_}p hoaf cho pheg thflnh lap truong mau QT.GDMN.01
gido, trrong mam non, nha tré
) C%IO phepAtruOT}g mau gido, trudong mam non, nha QT.GDMN.02
tré hoat dong giao duc
3 C%IO phepAtruO‘r.lg mau gido, truong mam non, nha QT.GDMN.03
tré hoat dong gido duc tro lai
4 Sap nhap, ghla, tach truong mau gido, trudong mam QT.GDMN.04
non, nha tré
5 Giai thé truong mau gido, trudng mam non, nha tré QT.GDMN.05
XIV | GIAO DUC TIEU HQC (05 QUY TRINH)
1 Thanh 13p hodc cho phép thanh lap truong tiéu hoc QT.GDTH.01
2 Cho phép truong tiéu hoc hoat dong gido duc QT.GDTH.02
3 E}ilo phép truong ti€u hoc hoat dong gido duc trd QT.GDTH.03
4 Sap nhap, chia, tach trudng tiéu hoc QT.GDTH.04
5 G,1a1 tkle '[I'L‘I’O‘ng :tleu hf)c (Theo dé nghi cua to chure, QT.GDTH.05
ca nhan thanh 1ap truong)
XV | GIAO DUC TRUNG HOQC (09 QUY TRINH)
1 Tuyén sinh Trung hoc co s QT.THCS.01
2 Chuyén truong dbi voi hoc sinh Trung hoc co s& QT.THCS.02
Thanh 1ap hodc cho phep thanh lap truong trung
3 hoc co s¢, truong pho thong cé nhiéu cap hoc co QT.THCS.03

cap hoc cao nhat 1a trung hoc co s¢




10

Cho phep truong trung hoc co s, truong phd thong
¢6 nhiéu cap hoc c6 cap hoc cao nhét 1a trung hoc
co sO hoat dong gido duc

QT.THCS.04

Cho phep truong trung hoc co'so, truong phd thong
c¢6 nhiéu cip hoc c6 cap hoc cao nhit 1a trung hoc
co sO hoat dong gido duc tro lai

QT.THCS.05

Sap nhap, chia, tach truong trung hoc co s, trudong
pho thong c6 nhieu cap hoc cé cap hoc cao nhat 1a
trung hoc co s&

QT.THCS.06

Giai thé truong trung hoc co sd, trudong phd thong
¢6 nhiéu cap hoc c6 cap hoc cao nhét 1a trung hoc
co s& (Theo dé nghi ctia ca nhan, t6 chirc thanh lap
truong)

QT.THCS.07

Ti€p nhan hoc sinh trung hoc co s¢ Viét Nam vé
nudc

QT.THCS.08

Ti€p nhan hoc sinh trung hoc co s¢ ngudi nudc
ngoai

QT.THCS.09

XVI

LINH VUC GIAO DUC NGHE NGHIEP (01 QUY TRINH)

CAp chinh sach ndi tri cho hoc sinh, sinh vién tham
gia chuong trinh dao tao trinh dg cao dang, trung
cap tai cac co so giao duc nghé nghiép tu thuc hodc
co s& gido duc c6 von dau tu nudc ngoai

QT.GDNN.01

XVII

LINH VUC GIAO DUC THUONG XUYEN (04 QUY TRINH)

Thanh 1ap hodc cho phép thanh lap trung tam hoc
tap cong dong

QT.GDTX.01

Cho phép trung tdm hoc tip cong dong hoat dong
tré lai

QT.GDTX.02

Sap nhap, chia, tach trung tdm hoc tap cong dong

QT.GDTX.03
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Giai thé trung tdm hoc tap cong dong (theo dé nghi

4 ctia to chirc, ca nhan thanh 14p trung tim) QT.GDTX.04
XVIII | LINH VU'C THI, TUYEN SINH (01 QUY TRINH)
1 fﬁgt tuyén sinh vao truong pho thong dan tdc nodi QT.TS.01

XIX |LINH VUC HE THONG VAN BANG CHUNG CHI (02 QUY TRINH)

1 S;)p ban sao van bang, chung chi tir s6 goc (tai cap QT.VBCC.01
) gah)mh stra nd1 dung van bang, chung chi (tai cap QT.VBCC.02
XX | LINH BAO TRQ XA HOQI (10 QUY TRINH)
1 Doi, cip lai Gidy xac nhan khuyét tat QT.BTXH.02
Xac dinh, xac dinh lai mtc d6 khuyét tat va cap
2 Gidy xac nhan khuyét tat QT.BTXH.03
3 Tiep .r{han~doi Fucgng can bao vé khan cap vao co so QT.BTXH.04
trg giup xa hoi cap
Tiép nhan d6i tuong bao tro xa hoi ¢ hoan canh
4 dac biét kho khan vao co so tro giup xa hoi QT.BTXH.05
5 Dung tro gitp xa hoi tai co so trg giap xa hoi QT.BTXH.06
6 E()Oi trg chi phi mai tang cho doi tugng bao tro xa QT.BTXH.06
Thuc hién, diéu chinh, thoi hudng trg cip xa hoi
7 hang thang, ho trg kinh phi cham soc, nu6i dudng QT.BTXH.07
hang thang
Ding ky hoat dong dbi véi co sd tro gitp x3 hoi
8 duéi 10 d6i twong c6 hoan canh kho khin QT.BTXH.08
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Thuyc hién, diéu chinh, thoi huong tro c?ip huu tri

9 x3 hoi QT.BTXH.09
10 Ho '[1"((_)’ chi ph,1 rilalAt.ang doi voi doi tugng hudng QT.BTXH.10
tro cap huu tri xa hoi
XXI | LINH VUC DAN SO, BA ME - TRE EM (01 QUY TRINH)
1 Xeét hI’IO‘I’lg (?hll’lh’ sachA ho A’tr(_r cho doi tuong sinh QT.DSBMTE.04
con dung chinh sach dan so6
XXII | LINH VUC PHONG CHONG TE NAN XA HOI (01 QUY TRINH)
1 H;O tro hoc van IA10a, hoc nghé, tr¢ cap kho khan ban QT.PCTNXH.01
dau cho nan nhan
XXIII | LINH VUC TRE EM (06 QUY TRINH)
Ap dung cac bién phap can thiép khin cip hodc tam
1 thoi cach ly tré em khoi moi trudng hoac nguoi gay QT.TE.O1
ton hai cho tré em.
2 Cham dut viéc cham soc thay thé cho tré em. QT.TE.02
Phé duyét ké hoach hd trg, can thiép ddi voi tré em
3 bi xam hai hodc ¢6 nguy co bi bao luc, boc 16t, bo QT.TE.O3
roi va tré em c6 hoan canh dac biét.
Ding ky nhan chidm soc thay thé cho tré em ddi véi
cd nhan, nguoi dai dién cham soc gia dinh nhan
4 chiam séc thay thé khong phai 1a nguoi than thich QT.TE.04
cua tré em
Thong bao nhan chiam séc thay thé cho tré em d6i
5 vO1 ca r}hén nguoi dai dién gia dinh nhan cham séc QT.TE.S
thay thé 1a nguoi1 than thich cua tré em
Chuyén tré em dang duoc chim soc thay thé tai co
6 sO tro giup xd hoi dén ca nhan, gia dinh nhén cham QT.TE.O06
soc thay the
PHONG KINH TE, HA TANG VA PO THI (26 LINH VUC)
I |LINHVUCHOAT PONG XAY DUNG (08 QUY TRINH)
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Cip Glay phép xdy dung méi d6i cong trinh cap
III, cap IV (cong trinh Khong theo tuyén, theo
tuyen trong do thi, tin ngudng, ton gido, tugng dai,
tranh hoanh trang, theo giai doan cho cong trinh
khong theo tuyén, theo giai doan cho cong trinh
theo tuyén trong db thi, du 4n) va nha & riéng 1é

QT.XD.01

Cép gidy phép xay dung stra chira, cai tao d6i vai
cong trinh cap III, cap IV (cong trinh Khong theo
tuyén/Theo tuyén trong d6 thi/Tin ngudng, ton
gido/Tuogng dai, tranh hoanh trang/Theo giai doan
cho cong trinh khong theo tuyén/Theo giai doan
cho cong trinh theo tuyén trong d6 thi/Dy an) va
nha ¢ riéng 1¢

QT.XD.02

Cép giay phép di doi dbi véi cong trinh cap 11, cp
IV (Céng trinh khong theo tuyén/Theo tuyén trong
do thi/Tin ngudng, ton gido/Tugng dai, tranh
hoanh trang/Theo giai doan cho cong trinh khong
theo tuyén/Theo giai doan cho coéng trinh theo
tuyén trong d6 thi/Dy 4n) va nha & riéng 1&

QT.XD.03

Diéu chinh Gidy phép xay dung d6i véi cong trinh
cap 111, cap IV (cong trinh Khéng theo tuyén, theo
tuyén trong d thi, tin ngudng, tén gido, twong dai,
tranh hoanh trang, theo giai doan cho cong trinh
khong theo tuyén, theo giai doan cho cong trinh
theo tuyén trong db thi, du 4n) va nha & riéng 1é

QT.XD.04

Gia han gidy phép xay dung ddi v6i cong trinh cip
I, cip IV (cong trinh Khéng theo tuyén, theo
tuyén trong do thi, tin ngudng, ton gido, twong dai,
tranh hoanh trang, theo giai doan cho cong trinh
khong theo tuyén, theo giai doan cho cong trinh
theo tuyén trong db thi, du 4n) va nha & riéng 1é

QT.XD.05

Cip lai gidy phép xay dung ddi véi cong trinh cap
I1L, cap IV (cong trinh khong theo tuyén, theo tuyén
trong do thi, tin ngudng, ton gido, tuong dai, tranh
hoanh trang, theo giai doan cho cong trinh khong
theo tuyén, theo giai doan cho cong trinh theo
tuyén trong d thi, du 4n) va nha & riéng 1

QT.XD.06
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Tham dinh thiét ké xdy dung trién khai sau thiét ké
7 co so/Thiét ké xay dung trién khai sau thiét ké co QT.XD.07
s¢ di€u chinh

Tham dinh B4o c4o nghién ctru kha thi dau tu xay
8 dung/ Bao cdo nghién ctru kha thi dau tu xay dung QT.XD.08
di€u chinh

II | LINH VUC NHA O (01 QUY TRINH)

1 Cong nhan Ban Quan tri nha chung cu QT.NO.01

I | LINH VUC QUY HOACH, XAY DUNG, KIEN TRUC (03 QUY TRINH)

1 Cung cip thong tin vé quy hoach xay dung QT. QH, KT.01

Tham dinh nhiém vu, nhiém vu diéu chinh quy
hoach chi ti€t cua dy an dau tu xay dung cong trinh

2 theo hinh thirc kinh doanh thugc tham quyén phé QT. QH, KT.02
duyé¢t cia UBND cap xa
Thém dinh @6 an, do an diéu chinh quy hoach chi
tiét cua du an dau tu xay dung cong trinh theo hinh
3 thirc kinh doanh thudc thAm quyén phé duyét cua QT. QH, KT.03
UBND cép x4
v LINH VUC THANH ‘LAP VA HOAT PONG DOANH NGHIEP, HQ KINH
DOANH (07 QUY TRINH)
1 bang ky thanh 1ap hé kinh doanh QT. DNHKD.01
2 | bang ky thay d6i ndi dung ding ky ho kinh QT. DNHKD.02
Ping ky tam ngimg kinh doanh, tiép tuc kinh
3 doanh trudce thoi han da dang ky cua hd kinh doanh QT. DNHKD.03
4 Cham dut hoat dong kinh doanh QT. DNHKD.04
Cép lai Gidy ching nhén dang ky ho kinh doanh,
5 Cap doi sang Giay ching nhan dangy ho kinh QT. DNHKD.05
doanh
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Ding ky cap nhat, bd sung thong tin trong hd so
dang ky ho kinh doanh, hiéu dinh thong tin dang QT. DNHKD.06
ky ho kinh doanh

Durng thuc hi¢n thu tuc dang ky hg kinh doanh QT. DNHKD.07

LINH VU'C THANH LAP VA HOAT PONG, HO TRQ CUA TO HQP TAC,
HOP TAC XA, LIEN HIEP HQP TAC XA (29 QUY TRINH)

Dé nghi thay doi tén hop tac, hop tac x4, lién higp
hop tac x4, chi nhanh, van phong dai dién, dia diém
kinh doanh cua hop tac xa, lién hiép hop tac xa do
xam pham quyén sé hitu cong nghiép

QT.THHTX.01

Dé nghj thu hoi Gidy dang ky ching nhan dang ky
t6 hop tac, Gidy ching nhan dang ky hop tac xi,
Gidy chimg nhan diang ky chi nhanh, vin phong dai QT.THHTX.02
dién d6i voi truong hop ndi dung ké khai trong hd
so dang ky thanh 1ap 1a gia mao.

Ding ky thanh lap t6 hop tac; dang ky to hop tac
trong truong hop dugce thanh 1ap trude ngay Luat

Hop tac xa ¢6 hi€u luc thi hanh, thudc doi tugng QT.THHTX.03
phai dang ky theo quy dinh tai khoan 2 biéu 107

Luat hop tac xa 2023

Ce}p lai ,Gla}f chu’n’g nhEln d;lt}g kyqto hop tac do bi OT.THHTX.04
mat, chdy, rach, nat hodc bi tiéu huy

Ding ky thay d6i ndi dung ding ky t6 hop tac QT.THHTX.05
Hiéu thh, cap nhat, bd sung thong tin dang ky t6 QT.THHTX.06
hop tac

Thong bflO tarrAlngunAg kinh ,doanh, tiép tuc kinh QT.THHTX.07
doanh tré lai d61 vai to hop tac

Cham dirt hoat dong t6 hop tac QT.THHTX.08
Dung thuc hién thu tuc dang ky hop tac xa, lién QT.THHTX.09

hiép hop tac xa
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10

Dirng thuc hién thu tuc dang ky to hop tac

QT.THHTX.10

11

Dirng thuc hién thu tuc giai thé hop tac x4, lién hiép
hop tac xa

QT.THHTX.11

12

Thong bado 1ap chi nhanh, van phong dai dién &
nudc ngoai

QT.THHTX.12

13

Hiéu dinh, cap nhat, bo sung thong tin dang ky hop
tac xa, lién hiép hop tac xa.

QT.THHTX.13

14

Thong bao bo sung, cap nhat thong tin trong ho so
dang ky hop tac hop tac

QT.THHTX.14

15

Hiéu dinh, cap nhat, b sung thong tin ding ky chi
nhanh, van phong dai di¢n, dia diém kinh doanh
cua hop tac xa, lién hi¢p hop tac xa.

QT.THHTX.15

16

Dang ky thanh 1ap hop tac xa, lién hiép hop tac xa;
dang ky chuyén d6i t6 hop tac thanh hop tac x3;
dang ky khi hop tac xa, lién hi€p hop tac xa chia,
tach, hop nhat

QT.THHTX.16

17

biang ky hoat dong chi nhanh, van phong dai dién,
thong bao dia diém kinh doanh

QT.THHTX.17

18

Ding ky thay d6i ndi dung dang ky hop tac x4, lién
hiép hop tac x3; Dang ky thay ddi ndi dung ddi véi
truong hop hop tac xa, lién hiép hgp tac xa bi tach,
nhan sap nhap

QT.THHTX.18

19

CAp d6i Gidy ching nhan ding ky hop tac x3, lién
hiép hop tac xa

QT.THHTX.19

20

Thong bao thay d6i noi dung dang ky hop tac x4,
lién hiép hop tac xa; Thong bao thay ddi ndi dung
dang ky dbi v6i hop tac xa, lién hiép hop tac xi bi
tach, nhan sap nhap

QT.THHTX.20

21

Thong bao vé viéc thanh 1ap doanh nghiép ctia hop
tac xa, lién hi¢p hop tac xa

QT.THHTX.21
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Ding ky thay doi noi dung dang ky hoat dong cua
22 chi nhanh, van phong dai dién, dia diém kinh doanh QT.THHTX.22
cua hop tac xa, lién hi¢p hop tac xa
Thong bao tam ngimg kinh doanh/tiép tuc kinh
doanh tré lai dbi v6i hop tac x3, lién hiép hop tac
. : j .- .2 T.THHTX.2
23 xa, chi nhanh, van phong dai dién, dia di€ém kinh Q 3
doanh
CAp lai Gidy chung ding ky hop tac x3, Gidy chimg
nhan dang ky hoat dong chi nhanh, van phong dai
N y N . ’ T.THHTX.24
24 dién, Giay chirng nhan dang ky kinh doanh cua hop Q
tac xa, lién hi¢p hop tac xa
25 | Pang ky giai thé hop tac x4, lién hiép hop tac xa QT.THHTX.25
Chéquﬁt hoat dong chi nhanh, van phong dai di¢n,
26 | dia diém kinh doanh cua hgp tac xa, lién hiép hop QT.THHTX.26
tac xa
27 | Thong bao thanh lap/thay ddi to hop tac QT.THHTX.27
28 Thong bao chim dit hoat dong ctia to hop tac QT.THHTX.28
29 f.)A'Emg .lf}'/ nhu Cf’iu ho trg cua to hop tac, hop tac xa, QT.THHTX 29
lién hiép hop tac
VI |LINH VUC LUU THONG HANG HOA TRONG NUGC (09 QUY TRINH)
1 CAp Gidy phép ban 1¢ ruou QT.LTHHTN.01
2 | Cap lai Cap Gidy phép ban 1é rugu QT.LTHHTN.02
3 Cép sira ddi, bd sung Gidy phép ban 1é ruou QT.LTHHTN.03
4 | Cép Giay phép ban 1é san pham thubc 14 QT.LTHHTN.04
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5 Cag sua doi, bo sung Giay phép ban 1¢ san pham QT.LTHHTN.05
thudc 14

6 Cép lai Gidy phép ban 1é san pham thubc 14 QT.LTHHTN.06
Cap Gidy phép san xuat rugu tha cong nham muc

7| dich kinh doanh QT.LTHHTN.07
Cép lai Gidy phép san xuét ruou thi cong nhim

8 muc dich kinh doanh QT.LTHHTN.08
Cép stra d6i, bo sung Gidy phép san xuat rugu thi

? cong nham muc dich kinh doanh QT.LTHHTN.09

VII | LINH VU'C KINH DOANH KHI (03 QUY TRINH)

Cap Giay chirng nhan du diéu kién ctra hang ban 1&

1 LPG chai QT.KDK.01
Cép lai Gidy chtrng nhan du diéu kién cira hang ban

2 | 16 LPG chai chinh QT.KDK.02
Cép diéu chinh Gidy ching nhan du diéu kién cira

3 hang ban 1¢ LPG chai QT.KDK.03

VII LINH VUC TAI SAN KET CAU HA TANG CHQ DO NHA NUGC PAU TU,

QUAN LY (02 QUY TRINH)

1 Giao tai san két ciu ha ting chg do cdp xi quan ly QT.TSKCHT.01

2 Thu hoi tai san két cdu ha tang cho QT.TSKCHT.02

IX |LINH VUC CONG NGHIEP PIA PHUONG (01 QUY TRINH)

Cép Gidy ching nhén san pham cong nghiép nong

thon tiéu biéu cap xa QT.CNDP.01
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LINH VUC CHAN NUOI (02 QUY TRINH)

HO tro chi phi vé vat ty phdi gibng nhan tao gia stic
gdm tinh dong lanh, Nito 1ong, ging tay va dung
cu dan tinh dé phdi gidng cho trau, bo cai; chi phi
vé liéu tinh dé thuc hién phdi gidng cho lon nai,
cong cho ngudi lam dich vu phdi gidng nhan tao
gia suc (trau, bo)

QT.CNTY.01

HJ tro kinh phi ddo tao, tap huan dé chuyén d6i tir
chan nudi sang cac nghé khac; chi  phi cho ca nhan
duoc dao tao vé ki thuat phdi gidng nhan tao gia
suc (trau, bo); chi phi mua binh chira Ni to 1dng bao
quan tinh cho ngudi 1am dich vu phéi giéng nhan
tao gia stic (trau, bo) d6i véi cac chinh sach st dung
vbn su nghiép ngudn ngan sach nha nudc

QT.CNTY.02

XI

LINH VUC THU Y (01 QUY TRINH)

HJ tro co so san xuat bi thiét hai do dich bénh dong
vat (co so san xuat khong thudc lyc lugng vii trang
nhan dan)

QT.TY.01

XII

LINH VUC THUY SAN (03 QUY TRINH)

Stra doi, bo sung noi dung quyét dinh cong nhén va
giao quyén quan 1y cho to chtrc cong dong (thudc
dia ban quan ly)

QT.TSKN.01

Cong bd mo cang ca loai 11

QT.TSKN.02

Stra d6i, bd sung nodi dung quyét dinh céng nhan va
giao quyén quan ly cho to6 chiic cong dong (thudc
dia ban quan ly)

QT.TSKN.03

XIII

LINH VU'C KIEM LAM (02 QUY TRINH)

Quyét dinh chuyén muyc dich st dung rimg sang
muc dich khac doi voi ca nhan

QT.KL.01
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Quyét dinh thu hdi ring d6i v6i ho gia dinh, ca
nhan, cong dong dan cu ty nguyén tra lai rirng

QT.KL.02

) 40%

LINH VUC LAM NGHIEP (05 QUY TRINH)

Tham dinh thiét ké, du toan cong trinh lam sinh
hoac tham dinh di€u chinh thiét k&, du toan cong
trinh 1am sinh st dung von dau tu cong

QT.LN.02

Lap bién ban kiém tra hién truong xac dinh nguyén
nhan, mtrc d6 thi¢t hai rung trong

QT.LN.03

Hb tro tin dung dau tu trong rimg gd 16n ddi véi
chu rung 1a ho gia dinh, c4 nhan

QT.LN.04

Phé duyét phuong 4n khai thac g0, thuc vat rimg
ngoai go loai thong thuong thudc tham quyen giai
quyét cua Uy ban nhan dan cap xa

QT.LN.05

Phé duyét hodc diéu chinh phuong an quan Iy rimg
bén vitng cua chu rung 1a hd gia dinh, ca nhén,
cOng doéng dan cu hodc h¢ gia dinh ca nhan lién Kkét
thanh nhom ho, t6 hop tac trudong hop c6 to chirc
cac hoat dong du lich sinh thai

QT.LN.06

XV

LINH VUC THUY LQI (07 QUY TRINH)

Phé duyét phuong an bao vé dép, hd chua nudc trén
dia ban do Uy ban nhan dan cap tinh phan cap

QT.TL.01

Phé duyét, cong bd cong khai quy trinh van hanh
do1 vai cong trinh thuy loi 16n va cong trinh thuy
lgi vira do UBND cap tinh phan cap

QT.TL.02

Hb tro dau tu xay dung phat trlen thuy loi nho,
thuyloi n6i dong va tuoi tién tlen tiét kiém nude
(Dbi v6i ngudn von hd tro truc tiép, ngan sach dia
phuong va ngudn vén hop phap khac cua dia
phuong phan b dy toan cho UBND cép x4 thuc
hién)

QT.TL.03
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Phé duyét dé cuong, két qua kiém dinh an toan dap,
h6 chira thuy loi thuge thdm quyén cia Chu tich QT.TL.04
UBND cap xa

Tham dinh, phé duyét phuong an tng pho thién tai
cho cong trinh, vung ha du dap trong qua trinh thi QT.TL.05
cong thudc tham quyén cia UBND cép x4

Tham dinh, ph€ duyét phuong an ng pho voi tinh
huéng khan cap thudc tham quyén cuia UBND cip QT.TL.06
xa

Phé duyét, cong bb cong khai quy trinh van hanh
ho chira thuy loi thuge tham quyén cua Chu tich QT.TL.07
UBND cap xa

XVI

LINH VUC QUAN LY DPE PIEU VA PHONG CHONG THIEN TAI (05 QUY
TRINH)

H6 trg kham chita bénh, tro cép tai nan cho luc
luong xung kich phong chong thién tai cap xa trong
truong hop chua tham gia bao hiém y t¢, bao hi€ém
xa hoi

QT.PCTT.01

Tro cdp tién tudt, tai nan (d6i voi trudng hop tai
nan suy giam kha nang lao dong tir 5% tr¢ 1€n) cho
lrc lwong xung kich phong chéng thién tai cip xa
chua tham gia bao hiém xa hoi

QT.PCTT.02

Ding ky ké khai sb lwong chin nudi tip trung va

nudi trong thity san ban dau QT.PCTT.03

Ho tro khoi phuc san Xuét vung bi thiét hai do dich

bénh QT.PCTT.04

XVII

LINH VUC TAI NGUYEN NUOC

Ding ky khai thac, sir dung nudc dudi dat QT.TNN.01

XVIII

LINH VUC KINH TE HQOP TAC VA PHAT TRIEN NONG THON (01 QUY
TRINH)

Hd tro dy an lién két QT.PTNT.01
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LINH VU'C BAO TON THIEN NHIEN VA PA DANG SINH HOQC (01 QUY

XIX TRINH)
1 Xac nhan Hop dong tiép can ngudn gen va chia sé QT.DDSH 01
loi ich
XX | LINH VUC NONG NGHIEP (01 QUY TRIiNH)
1 i;l)é duyét ké hoach khuyén nong dia phuong (cip QT.NN.01
XXI | LINH VUC MOI TRUONG (01 QUY TRINH)
1 Tham vén trong d4nh gia tic dong méi trudng QT.MT.01

XXII | LINH VUC UNG PHO SU CO TRAN DAU (01 QUY TRINH)

Tht tuc thim dinh va phé duyét ké hoach tng phd
su ¢ tran dau co sé kinh doanh xang, dau chi co
nguy co xay ra sy ¢d tran ddu muc nho trén dat lién,
trén séng, trén bién

QT.UPSCTD.01

XXIII | LINH VUC THUE, PHi, LE PHi (02 QUY TRIiNH)

| Thu tuc k& khai, tham dinh to khai phi bao vé moi QT.TPLP.01
truong doi voi nudce thai

5 Th,u tuc khai, ndp phi bdo v€ moi truong doi voi QT.TPLP.02
khi thai

XXIV | LINH VUC HANG HAI VA PUONG THUY (25 QUY TRINH)

Ding ky phuong tién 1an dau ddi véi phuong tién
I chua khai thac trén duong thuy ndi dia QT. HHDPT. 01
) Dfmg k}/ lan dz}u d(}l. voi phuong tién dang khai thac QT. HHDT. 02
trén duong thuy noi dia




23

Ding ky lai phuong tién trong truong hop chuyén

3 tor co quan dang ky khéac sang co quan dang ky QT. HHDT. 03
phuong tién thuy ndi dia
bang ky lai phuong tién trong truong hop phuong

4 tién thay doi tén, tinh ning k¥ thuat QT. HHDT. 04
bang ky lai phuong tién trong truong hop chuyévn

5 quyeén s¢ hiru phuong tién nhung khong thay doi QT. HHDT. 05
co quan dang ky phuong tién
bang ky lai phuong tién trong truong hop chyyén

6 quyén s¢ hiru phuong ti¢én dong thoi thay doi co QT. HHDT. 06
quan dang ky phuong tién
bang ky lai phuong tién trong truong hop chu
phuong tién thay doéi tru sé hodc noi dang ky ho

7 khau thuong tra cua chu phuong tién sang don vi QT. HHDT. 07
hanh chinh Cap thanh pho khac

8 Cép lai Gidy ching nhan dang ky phuong tién QT. HHDT. 08

9 X6a Gidy chimg nhan ding ky phuong tién QT. HHDT. 09

10 Gia han hoat dong cang, bén thuy ndi dia QT. HHDT. 10

11 Cong bd dong cang, bén thuy noi dia QT. HHDT. 11

12 Chép thuan phuong 4n bao dam an toan giao thong QT. HHDT. 12

13 Da{l.g ky, phku’o*nig tién hoat dong vui choi, giai tri QT. HHDT. 13
dudi nudc 1an dau

14 Bafl.g kylle_u phuong ti€n hoat dong vui choi, giai tri QT. HHDT. 14
dudi nude

15 | Caplai Gidy ching nhan dang ky phuong tiénhoat | .y 5
dong vui chot, giai tri dudi nudc

16 Xoa dang ky phuong tién hoat dong vui choi, gidi QT. HHDT. 16

tri dudi nude
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Cong bd mé, cho phép hoat dong tai ving nude
khac khong thudc vung nudc trén tuyén duong

17 thuy ndi dia, vung nudc cang bién hoic ‘khu vuc QT. HHDT. 17
hang hai, dugc danh dé}u, x~éc dinh vi tri bang phao
hodc cd hi¢u c6 mau sac dé quan sat
bong, khong cho phép hoat dong tai ving nudc
khac khong thugc vung nudc trén tuyén duong

18 thuy noi dia, vung nug’rc cang bién hoac ‘khu vuc QT. HHDT. 18
hang hai, dugc danh dé}u, X~é.C dinh vi tri bang phao
hodc co hi¢u c6 mau sac dé quan sat

19 TEl.oa. thuan thong so ky thudt xay dung bén thuy QT. HHDT. 19
noi1 dia
Thoa thuén thong s6 k¥ thuat xay dung bén khach

20 ngang song, bén thuiy ndi dia phuc vu thi cong cong QT. HHDT. 20
trinh chinh

21 | Cong bd hoat dong bén thuy noi dia QT. HHPT. 21
Cong bd hoat dong bén khach ngang song, bén thay

22 ndi dia phuc vu thi cong cong trinh chinh QT. HH, bT. 22

23 Cong b lai hoat dong bén thuy noi dia QT. HHDT. 23

24 X’ac nh‘an tI'll’lvl’l baAo. du’ong thuy ndi dia hodc trinh QT. HHDT. 24
bao duong thuy ndi dia bod sung

25 Xac nhan vi¢e trinh khadng nghi hang hai QT. HHDT. 25

XXV | LINH VUC PUONG BO (04 QUY TRINH)

1 Cap p}}ep su ’dung tam thoi long duong, via he vao QT. DB. 01
muc dich khac

) Chap thuén vi tri dau noi tam vao duong bd dang QT. BB. 02

khai thac
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Chap thuan vi tri, quy mo, kich thude, phuong an
t6 chtrc thi cong | bién quang cdo, bién thong tin cb
dong, tuyén truyén chinh tri; chap thuan x@y dung,
lap dat cong trinh ha ting, cong trinh ha tang k¥
thudt str dung chung trong pham vi bao vé két cau
ha tang duong bo; chap thuén gia cuong cong trinh
duong bo khi can thiét dé cho phép xe qué kho gidi
han, xe qua tai trong, xe banh xich luu hanh trén
duong bo

QT. PB. 03

Cép gidy phép thi cong cong trinh trén dudng bod
dang khai

QT. BB. 04

XXVI

LINH VUC PAT PAI (14 QUY TRINH)

Hoa giai tranh chap dét dai

QT.LVDD.01

Xéc dinh lai dién tich dat & ciia cac ho gia dinh, ca
nhan da dugc cap GCN trudce ngay 01/7/2004

QT.LVDD.02

Thu hdi GCN di cap khong ding quy dinh cia
phap luat dit dai do ngudi str dung dat, chu so hiru
tai san gan lién voi dat phat hién va cip lai GCN
sau khi thu hoi

QT.LVDPD.03

Dinh chinh Giay chirng nhan da cap lan dau co sai
sot

QT.LVDD.04

bang ky dat dai, tai san gan lién véi dat, cap GCN
quyén su dung dat, quyén sur hitu tai san gan lién
v6i dat 1an dau ddi véi to chire str dung dat

QT.LVDPD.05
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Giao dét, cho thué dat, chuyén muc dich st dung
dat d6i véi truong hop giao dat, cho thué dat khong
dau gia quyén sir dung dat, khong dau thau lya
chon nha dau tu thuc hién du 4n co6 st dung dat;
truong hop giao dét, cho thué dat thong qua déu
thau lua chon nha dau tu thuc hién dy an co st
dung dat; giao dat va giao rimg; cho thué dat va cho
thué rimg, gia han st dung dét khi hét thoi han st
dung dat

QT.LVDD.06

Chuyén hinh thtc giao dat, cho thué dat

QT.LVDD.07

Diéu chinh quyét dinh giao dat, cho thué dat, cho
phép chuyen muc dich sir dung dét do  thay dbi can
cu quyet dinh giao dit cho thué dat, cho phép
chuyén myc dich str dung dat; diéu chinh thoi han
su dung dét cua dy an dau tu

QT.LVDPD.08

Diéu chinh quyét dinh giao dét, cho thué dit, cho
phép chuyén muc dich st dung dat do sai sot vé
ranh gioi, vi tri, dién tich, muc dich st dung gitra
ban d6 quy hoach, ban d6 dia chinh, quyét dinh
giao dat, cho thué dat, cho phép chuyén muc dich
su dung dét va sb liéu ban giao dét trén thuc dia

QT.LVDD.09
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10

Giao dit ¢ co thu tién str dung dat khong théng qua
dau gia, khong ddu thau lya chon nha dau tu thuc
hién dy an c6 st dung dat ddi voi ca nhéan 1a can
bd, cong chuc, vién chuce, si quan tai ngli, quan
nhan chuyén nghiép, cong chirc qudc phong, cong
nhan va vién chic qubc phong, si quan, ha si quan,
cong nhan cong an, ngudi lam cong tac co yéu va
nguoi lam cong tic khac trong to chic co yéu
huong lwong tir ngan sach nha nude ma chua duoc
giao dat ¢, nha O; gido vién, nhan vién yté dang
cOng tac tai cac xa bién gidi, hai dao thudc vung co6
diéu kién kinh té - xa hoi khé khin, ving c6 diéu
kién kinh té - x4 hoi dac biét kho khan nhung chua
c6 dat &, nha & tai noi cong tac hodc chua duogc
huong chinh sach hd trg vé nha & theo quy dinh cta
phép luat vé& nha &; ca nhan thudng tru tai xd ma
khoéng c6 dat & va chua duge Nha nude giao dat &
hodc chua duge hudong chinh sach hd tro vé nha &
theo quy dinh ciia phép luat vé nha &

QT.LVDPD.10

11

Ping ky dat dai, tai san gan lién véi dét cap Gidy
ching nhén quyen st dung dat, quyén so hiru tai
san gan lién v6i dat 1an dau ddi voi ho gia dinh, ca
nhan, cong ddng dan cu, ngudi gdc Viét Nam dinh
cu & nudc ngoai

QT.LVDD.11

12

Ting cho quyén sir dung dat cho Nha nudc hoic
cong dong dan cu hodc mé rong dudng giao thong
dbi voi trudong hop thira dat chua duoc cip Gidy
chirng nhan

QT.LVDD.12

13

St dung dat lgé't hop da myc dich, gia han phuong
an st dung dat két hop da muc dich

QT.LVDD.13

14

Giai quyét tranh chap dat dai thudc thim quyén cia
Chu tich Uy ban nhan dan cap xa

QT.LVDD.13

VAN PHONG HPND&UBND PHUONG (06 LINH VUC)

PHO BIEN GIAO DUC PHAP LUAT (05 QUY TRINH)

Thu tyc thanh toédn thu lao cho hoa giai vién

QT.GDPL.01
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2 Thii tyc cong nhan hoa giai vién (cap xa) QT.GDPL.02

3 | Thu tuc cong nhan t6 truong t6 hoa giai (cp x3) QT.GDPL.03

4 | Thu tuc thoi lam hoa giai vién (cip x3) QT.GDPL.04
Thu tuc thyuc hién hd tro khj hoa giai vién gap tai

5 nan hodc rui ro &nh hudng dén strc khoe, tinh mang QT.GDPL.05
trong khi thuc hién hoat dong hoa giai

II | BOI THUONG NHA NUOC (01 QUY TRINH)
Giai quyét yéu cau bdi thudng tai co quan truc

1 tiép quan ly ngudi thi hanh cong vu gay thiét hai QT.BTNN.O1
(cap xa)

I | LINH VUC CHUNG THUC (13 QUY TRIiNH)

Thu tuc chiing thuc van ban thoa thuéln phan ch’ia

1 di san ma di san la dong san, quyén su dung dat, QT.CT.01
nha ¢
Thu tuc chung thuc hop dong, giao dich lién quan

2 dén tai san 1a dong san, quyén str dung dét, nha ¢ QT.CT.02

3 Ch}mg thyuc di chuc tra két qua cho nguoi yéu cau QT.CT.03
chung thuc.

4 Thu tuc ching thuc van ban tir chdi nhan di san QT.CT.04

5 T}lu ‘Euc Achung thuc \;an ‘t3an khai n?an dl‘ s?n ma di QT.CT.05
san la dong san, quyén stra dung dat, nha ¢
Thu tyc ching thuc chit ky ngudi dich ma nguoi

6 | dich khong phai 12 cong téc vien dich thuat QT.CT.06
Ching thue chir ky nguoi dich ma ngudi dich la

7 cong tac vién dich thuat cia Uy ban nhan dan cap QT.CT.07

Xxa
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Thu tuc cép ban sao ¢ chimg thuc tir ban chinh

8 hop ddng, giao dich di duoc ching thyc QT.CT.08
9 T}}u tuc stra 161 sai s6t trong hop dong, giao QT.CT.09
dich
10 Ckhu’ng .thl:l'C Vvige sua doi, bo sung, huy bdé hop QT.CT.10
dong, giao dich
11 Thu tuc cAp ban sao tir s6 gbc Trong ngdy lam viéc QT.CT.11
Thu tuc ching thuc chit ky trong cac gidy to, van
12 ban (ap dung cho ca truong hop ching thuc diém QT.CT.12
chi va truong hop nguoi yéu cau chung thyc khong T
thé ky, khong thé diém chi duogc)
Chung thyc ban sao tir ban chinh gidy td, van ban
do co quan, t6 chirc ¢6 tham guyén cua Viét Nam;
13 co quan, t6 chirc ¢6 thdm quyén clia nude ngoai; co QT.CT.13
quan, t6 chirc co tham quyén cta Viét Nam lién két
Vi co quan, t6 chirc 6 tham quyén clia nude ngoai
cap hoidc ching nhan
IV | LINH VUC HOQ TICH (38 QUY TRINH)
1 Dang ky gidm sat viéc giam ho QT.HT.01
2 | Pang ky cham dut giam st viéc giam ho QT.HT.02
3 Thu tuc Xac xac nhan thong tin ho tich QT.HT.03
Thu tuc ghi vao S6 hd tich viée lgét hon cua cong
4 dan Viét Nam da duogc giai quyét tai co quan co QT.HT.04
tham quyén cia nudc ngoai
5 bang ky lai khai tir QT.HT.05
6 Thu tuc dang ky lai khai sinh QT.HT.06
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7 Thu tuc cip Gidy x4c nhan tinh trang hon nhan QT.HT.07
Thu tyc thay d6i, cai chinh, bd sung thong tin hod

8 |tich, x4c dinh lai dan toc QT.HT.08

9 | Thu tyc ding ky cham dit giam ho QT.HT.09

10 Thu tyc dang ky gidm hd QT.HT.10

1 Thu tuc dgflg k.}’/.khal tor c6 yeu to nudc ngoai tai QT.HT.11
khu vuc bién gioi

12 T.}iu tL}c (?angAky khai sinh cho nguoi da cé ho so, QT.HT.12
gidy to ¢4 nhan

13 | Thu tyc dang ky lai két hon QT.HT.13

14 Thu tyc dang ky khai sinh luu dong QT.HT.14

15 Llen thAong cac ‘fhu tliC han}} chinh ve dangllfy khfu QT.HT.15
sinh, cap Thé bao hi€m y t€ cho tré em dudi 6 tudi

16 L¥en th(?ng '[hl,l tug hanh chmh veé C’Iang ky khai ttr, QT.HT.16
x0a thuong tra, ho trg mai tang phi

17 Thii tyc dang ky két hon c6 yéu td nude ngoai QT.HT.17

18 Thii tyc dang ky khai tir ¢6 yéu to nudc ngoai QT.HT.18

19 Thu‘t.uc dang ky nhan cha, me, con c6 y€u to nudc QT.HT.19
ngoai

20 Thu tuc dang 1,<y }(hai sm? ket hOp dang ky nhan QT.HT.20
cha, me, con c6 y€u t0 nudc ngoai

21 Thii tyc dang ky gidm ho c6 yéu té nudc ngoai QT.HT.21




31

Thii tyc dang ky cham dirt giam ho ¢ yéu té nude

22 .- QT.HT.22
ngoai
Thu tyc thay d6i, cai chinh, bd sung thong tin hod
23 tich, xac dinh lai dan toc co yéu td nude ngoai QT.HT.23
24 Cap ban sao Trich luc hg tich, ban sao Giady khai QT.HT.24
sinh
25 Thu tuc dang ky khai sinh QT.HT.25
Thu tuc ghi vao S6 ho tich viéc ly hon, huy Viég két
26 hon cua cong dan Viét Nam da duoc giai quyét tai QT.HT.26
co quan co6 tham quyén cua nudc ngoai
Thu tyc ghi vao S6 ho tich viéc h¢ tich khac cua
cong dan Viét Nam da duoc giai quyet tai co quan
27 c6 tham quyén ctiia nudc ngoai (khai sinh; gidm hg; QT.HT.27
nhan cha, me, con,; xa}c dinh cha, me, con; nudi con
nuoi; khai tur; thay doi ho tich)
28 | Thu tuc dang ky khai sinh c¢6 yéu t6 nudc ngoai QT.HT.28
29 Thii tyc dang ky lai khai sinh c6 yéu t6 nudc ngoai QT.HT.29
30 Thu tuc dang ky lai két hon c6 yéu t6 nuée ngoai QT.HT.30
31 Thu tuc dang ky nhan cha, me, con QT.HT.31
32 Thu tuc dang ky lai khai tir ¢ yéu t6 nuéc ngoai QT.HT.32
33 | Tha tuc dang ky két hon QT.HT.33
34 Thu‘tgc fiar}g liy khal. A§1nh‘ coryeuAto nudc ngoai cho QT.HT.34
nguodi da cd ho so, giay to cad nhan
35 Thu tuc dang ky khai sinh két hop dang ky nhan QT.HT.35

cha, me, con
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36 Thu tyc dang ky khai tur QT.HT.36
37 | Tha tuc dang ky két hon luu dong QT.HT.37
38 Thu tuc dang ky khai tir luu dong QT.HT.38
V | LINH VUC NUOI CON NUOI (05 QUY TRINH)
1 bang ky viéc nuoi con nudi trong nude QT.NCN.O1
2 bang ky lai vi€c nudi con nudi trong nude QT.NCN.02
Giai quyét viéc nguoi nudc ngoai cu tra 6 khu vye
3 bién gidi nudc lang giéng nhan tré em Viét Nam QT.NCN.03
lam con nudi
4 GhlAvao. s0 dang k’y nudi con nuoi ‘Qa dllrc_yc gidi QT.NCN.04
quyét tai co quan c6 tham quyén ngudi nudc ngoai
Cép gidy xac nhan cong dan Viét Nam thuong cu
5 tr}l o K’hu ,VI_IC t?lken gioi (?uq diéu kién 1:1}’1@1’1 .t,rfe c?m QT.NCN.05
cua nudc lang giéng cu tra ¢ khu vuc bién gidi lam
con nudi
VI GIAI QUYET KHIEU NAI, TO CAO, PHONG CHONG THAM NHUNG, XU
LY PON THU (04 QUY TRINH)
1 Thu tuc giai quyét khiéu nai 1an dau tai cAp xa QT. KNTC.01
2 | Tha tuc giai quyét td cdo cap xa QT.KNTC.02
3 Thii tyc tiép cong déan tai cap xi QT.KNTC.03
4 Thu tuc xir 1y don tai cap x4 QT.KNTC.04




