HOQI PONG NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

PHUONG NHI CHIEU Péc 1ap - Tw do - Hanh phic
Sé: 17/NQ-HPND Nhi Chiéu, ngay 19 thang 9 ndm 2025
NGHI QUYET

Vé viéc ban hanh Quy ché quan ly, sir dung con diu
ciia Hoi dong nhan dan phwong Nhi Chiéu

HOQI PONG NHAN DAN PHUONG NHI CHIEU
KHOA I, KY HQP THU TU

Can cir Ludt Té chire Chinh quyén dia phirong ngay 16/6/2025;

Can cir Nghi dinh s6 99/2016/NP-CP ngay 01/7/2016 ciia Chinh phii vé quain
Iy va sir dung con déu;

Can cit Nghi dinh s6 30/2020/ND-CP ngay 05/3/2020 ciia Chinh phii quy dinh
Vvé cong tac van thu;

Can cir Gidy chirng nhan ddang ky mdu con ddu s6 00085/2025/DKMCD ciia
Phong Canh sat OLHC vé TTXH Céng an thanh phé Hai Phong cdp ngay 01/7/2025;

Sau khi xem xét to trinh s6: 11TTr-HPND ngay 19 thang 9 nam 2025 ciia
Thirong triee HPND phurong Nhi Chiéu vé viéc ban hanh Quy ché sir dung con déu
ciia HDND phuong. Trén co sé thdo ludn va biéu quyét cia cdc dai biéu HPND
phuong tai ky hop.

QUYET NGHI:

Piéu 1. Ban hanh kém theo Nghi quyét nay Quy ché quan 1y, sir dung con dau
ctia Hoi dong nhan dan phuong Nhi Chiéu.

(C6 quy ché kém theo)

Piéu 2. T6 chuc thyc hién.

- Giao Thuong truc HDPND phuong t6 chtc trién khai thuc hién Quy ché nay.

- C4c Ban ctia HDND, dai biéu HDND phuong, Van phong HDND-UBND
phuong co trach nhiém thyc hién dang quy dinh tai Quy ché.

- Giao cho cong chirc Van phong HDND va UBND phuong thuc hién cong
tac van thu co quan chiu trach nhiém quan 1y va sir dung con dau theo dung quy dinh
ctia phap ludt va tai quy ché nay.

- Quy ché str dung con du ban hanh kém theo Nghi quyét nay duoc ap dung
théng nhat trong hoat dong cia HDND phudng Nhi Chiéu.



Nghi quyét nay di dugc HDND phuong, khéa I, nhiém ky 2021 - 2026, ky
hop thr hai thong qua ngay 19 thang 9 nam 2025./.

Noi nhdn:

- Nhu Diéu 3;

- TT. HDND phuong;

- Cac Ban HDND phuong;
- Luu: VP.

Bui Xuan Loc
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QUY CHE
Quan ly, sir dung con dau ciia Hoi dong nhan din phuong Nhi Chiéu
ém theo Nghi quyét sé- - ngay cua phuong Nhi Chiéu
(Kem theo Ngh g 17/0D-HDND 19/9/2025 HDND ph Nhi Chiéu)

Chuwong I
‘ NHUNG QUY DINH CHUNG
Piéu 1: Pham vi diéu chinh
Con déu cta Hoi dong nhan dan (HDND) phuong Nhi Chiéu 14 ddu chinh
quyén loai dau tron, dung myc (con dau udt), c¢é kich thude theo qui dinh, dung dé
dong trén vin ban, ho so, chimg tir cia HDND phuong Nhi Chiéu, 1a yéu t6 quan
trong khang dinh gia tri phap 1y doi voi vin ban, gidy to va thim quyén hop phap
ctia ngudi ki tén. Do vay con déu cia HDND phudng Nhi Chiéu duoc quan 1y chat
ché. Cong chuc dugce giao thuc hién cong tdc van thu co quan cé trach nhiém quan
ly, st dung con dau ding theo nhimg diéu khoan duoc quy dinh trong quy ché nay.
Chuong I1
PHAM VI AP DUNG VA NGUYEN TAC XAY DUNG
Piéu 2: Pham vi ap dung
Quy ché nay duoc ap dung tai HDND phuong Nhi Chiéu. Cac Ban thudc
HDND phuong, cac don vi, ca nhan c6 lién quan nghiém tac thuc hién Quy ché nay.
Picu 3: Nguyén tic xiy dung
Quy ché vé quan 1y va st dung con diu cia HDND phudng Nhi Chiéu dugc
xdy dung theo Nghi dinh 99/2016/ND-CP ngay 01/7/2016 ctia Chinh phi vé quan
Iy va str dung con déu.
Chuong 111
NOI DUNG QUY CHE
Piéu 4. Nguyén tic quan 1y va sir dung con déu
1. Tuan tha Hién phap, phap luét.
2. Bdo dam cong khai minh bach, tao diéu kién thuan loi cho co quan, doan
thé, c4 nhan khi thyc hién thi tuc vé con déu.
3. Viéc sir dung con dau, dong ddu phai bao dam cac diéu kién theo quy dinh
ctia Quy ché nay.
Piéu 5. Trach nhiém quan ly con dau
1. Chu tich HDND va cong chirc Van phong HDND va UBND lam céng tac
van thu chiu trach nhiém trudc phap luat vé viéc quan 1y va sir dung con dau.

2. Trach nhi€ém cua nguoi duge giao quan 1y con dau:



a. Khong giao con dau cho ngudi khac khi chua duoc sy dong y, cho phép
bang vin ban ctia Chu tich HDND phuong. Khi ban giao con ddu cho ngudi khac
hozc nhan lai con ddu phai c6 bién ban giao nhin con diu (c6 thé tao mau sb theo
doi viée giao nhan thay cho bién ban).

b. Phai truc tiép (tu tay) dong ddu vao cac vin ban, gidy to cia HDND phuong.
Trudce khi dong dau phai kiém tra thé thtrc, ki thuét trinh bay, noi dung vin ban va
chit ky trén vin ban dam bao ding 13 nguoi c6 thim quyén ky vin ban.

¢. Chi duoc dong dau vao van ban, gidy to khi di co chir ky ctia ngudi c6 tham
quyén ky vin ban.

d. Khéng duoc dong dau khdng chi khi chura c6 chit ky ctia ngudi ¢ tham quyén.

d. Phai bao quan con diu trong ti c6 khoa tai phong lam viéc ctia cong chirc
Vin phong HDND va UBND lam cong tac van thu, khong duoc mang con diu ra
khoi phong 1am viéc khi chua c6 ¥ kién ciia Chu tich HDND phuong.

e. Néu nét dau bi mon hodc bi bién dang, cong chitc Van phong HDND va
UBND lam cong tac vin thu phai bdo c4o Chu tich HDND phuong cho ¥ kién lam
thu tuc d6i con dau. Truong hop con diu bi mat phai kip thoi bao cdo voi Chu tich
HPND phudng, dong thdi bao cao COng an phuong Nhi Chiéu 1ap bién ban lam rd
nguyén nhan va xir Iy trach nhiém nguoi quan 1y con déu theo quy dinh cta phap luit.

g. Khi c6 quyét dinh thay doi con ddu cua co quan c6 thAm quyén, cong chirc
Vin phong HDND va UBND lam cong tac vin thu phai ndp con dau cii va lam tha
tuc ding ky con diu méi.

Picu 6. Sir dung con diu

1. Chi cong chirc Van phong HDND va UBND lam cong tac van thu méi dugc
sir dung con dau dong trén vin ban co chit ky cua ngudi c¢o tham quyén nhu quy
dinh tai Piéu 8 Quy ché nay.

2. Trudc khi dong dau, cong chirc van phong HDND va UBND lam cong tac
van thu phai so sanh chit ky cta nguoi ¢6 tham quyén voi chira ky miu cia nguoi
nay dé dam bao tinh chinh x4c thyuc su cia chit ky. Pong thoi, phai ra soat noi dung
cua van ban, tai li¢u, ching tir c6 li€n quan dé dam bao réng van ban, tai liéu, chung
tir da dugc ky ding tham quyén cua nguoi ky.

Piéu 7. Péng dau

1. Pong dau phai 16 rang, ngay ngan, ding chiéu va ding muc ddu mau do
tuoi theo quy dinh.

2. Pong dau trén ban chinh thirc:

a) Chi dong dau trén ban chinh thirc.

b) Khi dong dau 1én chit ky thi phai dong trim 1n 1/3 chit ky vé phia bén trai.

3. bong diu vao phuc luc kém theo:

a) Déu treo 1a ddu duoc dong 1én trang dau cua van ban, trim 1én mot phan
tén ctia co quan ban hanh van ban hodc tén cta phu luc.



b) Néu vin ban c6 tir 02 trang tro 1én thi phai dong dau giap lai, dau giap lai
dugc dong vao khoang giira, trim 18n tit ca cic trang van ban, tai liéu.

4. Tuyét d6i nghiém cam dong dau khdng chi trén cac tai liéu, chimg tir con
dé trong hoic chwa dién ddy du thong tin hodc trén gidy con dé tring.

Pi¢u 8. ThAm quyén ky va dong dau

1. Chu tich HDND phuong c6 tham quyén ky tit ca cac loai van ban, chimg
tir cia HDND phuong ban hanh.

2. Ph6 Chu tich HDND phuong Ky van ban, chung tir khi dugc Chu tich
HDND phudng ty quyén va phan cong linh vuc phu trach.

3. Truéng Ban HDND phuong ky cac van ban, ching tir cia Ban HDND
phuong ban hanh. Phé Trudéng Ban HDND phuong ky cac van ban, ching tir cua
Ban HDND phuong khi duge Truong Ban ty quyén va phan cong linh vuc phu
trach.

4. Ngoai cac c4 nhan c6 thAm quyén ky tén néu trén, cong chitc Vin phong
HDND va UBND lam cong tac van thu khong duge st dung con dau dé dong 1én
cac tai liéu, chtng tir ctia bt ¢t nguoi nao khac o don vi.

Chuong IV
XU LY VI PHAM VA PIEU KHOAN THI HANH

Piéu 9. Xir phat vi pham

CA4c ¢4 nhan c6 hanh vi vi pham cac quy dinh vé quan 1y va str dung con déu
thi tiry theo mirc do va tinh chat dé xur 1y theo quy dinh cua phap luat hién hanh.

Diéu 10. Diéu khoan thi hanh

Trong qua trinh thue hién nhimg quy dinh caa Quy ché nay c6 thé sira ddi, bd
sung cho phu hgp véi tinh hinh thyc té phat sinh cua co quan. Moi su sura doi, bd
sung phai bang van ban ky ban hanh./.
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