UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

PHUONG NGUYEN TRAI Doc lap — Tw do — Hanh phc
S6:271 /QDB-UBND Phurong Nguyén Tréi, ngay 21 thang 8 nam 2025
QUYET PINH

Vé viéc Ban hanh Quy ché chi tiéu ni bé phwong Nguyén Trai nim 2025

UY BAN NHAN DAN PHUONG NGUYEN TRAI

Can cir Ludt Té chize chinh quyén dia phwong ngay 16/6/2025;

Can cir Ludt Ngan sach nha nuwoc ngay 25/6/2015;

Can civ Ludt Pdu thau ngay 23/6/2023;

Can cir Nghi dinh s6 163/2016/ND-CP ngay 21/12/2016 ciia Chinh phii quy
dinh chi tiét thi hanh mét s6 diéu cia Ludt Ngdn sach Nha nuoc,

Can cir Thong tw lién tich sé 71/2014/TTLT-BTC-BNV ngay 30/5/2014 cua B
Tai chinh — B Ngi v Quy dinh ché dg tw chui, tir chju trach nhiém vé sit dung kinh
phi qudn 1y hanh chinh déi Véi cdc co quan nha nudc;

Can cir Quyét dinh so 2999/0P-UBND ngay 25/7/2025 cia UBND thanh pho
Hdai Phong vé viéc giao duw todn thu, chi ngan sach Nha nwoc nam 2025 cho cac cap,
cac nganh, cdac don vi thanh pho Hdi Phong sau sdp xép;

Can cir Nghi quyét s6 16 /INQ-HDND ngay 21/8/2025 ciia HPND phurong
Nguyén Tréi vé viéc phé chuan duw todn thu ngdn sach nha nuée trén dia ban; thu chi
ngdn sach phwong va phan bé ngdn sach phirong nam 2025,

Can cir Quyét dinh so 270/0P-UBND ngay 21/8/2025 ciia UBND phuwong
Nguyén Tréi vé viéc giao du todn thu, chi ngdn sach nha nwde nam 2025;

Theo dé nghj cia Truong phong Kinh té, Ha tang va Bé thi phurong.

QUYET PINH:

biéu 1. Ban hanh kém theo quyét dinh nay Quy ché chi tiéu noi bo phuong
Nguyén Tréi nim 2025.

Piéu 2. Khi cic vin ban huéng dan cia cac co quan Nha nudc c6 tham quyén
ban hanh c6 sy thay d6i thi cac dinh mac cia Quy ché nay ciing dugc ap dung theo
quy dinh méi.

Piéu 3. Quyét dinh nay cé hiéu luc thi hanh ké tir ngay ky.

Chanh Van phong HDND va UBND phuong; Thu truéng cac phong, ban, don
vi c6 lién quan chiu trach nhiém thi hanh quyét dinh nay./.

Noi nhgn: TM. UY BAN NHAN DAN
- Nhu biéu 3; i
- PGD s 8- Kho bac Nha nuéc KV 1II; ; CHU TICH
- Céc phong, ban co lién quan; :
- Luu: VT.

Phung Van Khiém



BAN DAN  CONG HOA XA HQI CHU NGHIA VIET NAM
ediN TRAI Poc lap - Tw do - Hanh phuc

QUY CHE

Chi tiéu ngi b thuc hién ché d¢ tw chia chia UBND phwong Nguyén Tréi
(Ban hanh kém theo Quyét dinh so 271 /QD-UBND ngap1 /8 /2025 cua

Uy ban nhan dan phwong Nguyén Trai )

_ CHUONG 1
NHUNG QUY PINH CHUNG

Piéu 1. Muc dich, nguyén tiic va cin cir dé xay dung quy ché

1. Muc dich

- Tao quyén chi déng trong viéc quan Iy va chi tiéu tai chinh cho chu tai khoan.

- La can cir d¢ Chu tai khoan quan Iy, thanh toén cac khoén chi tiéu trong don
vi; thuc hién kiém soat cua kho bac nha nudc, co quan quan ly cap trén, co quan tai
chinh va cac co quan thanh tra, kiém toan theo quy dinh.

- Str dung tai san dung muc dich, c¢6 hiéu qua.

- Thyc hanh tiét kiém chong 1ang phi, gilp phan ngin ngura tiéu cyc.

Péi vai noi dung chi khong quy dinh tai quy ché nay duogc thuc hién theo quy
dinh cta Nha nudc.

2. Nguyén tic xay dung quy ché

- Khong duoc vuot qua ché do chi hién hanh do co quan c6 tham quyén quy
dinh;

- Phu hop véi hoat dong dac thu cua phuong;

- Phai dam bao cho chinh quyén cap phuong va can bo, cong chic phudng va
can bg khong chuyén trach cap phuong hoan thanh nhiém vu dugc giao;

- Moi vi¢c chi ti€u phai dam bdo c6 hod don, chung tir hop phap, hop 1¢;

- Phai duoc thao luan rong rai, dan chu, cong khai trong toan phuong;

3. Ciin cir dé xay dung quy ché

- Nghi dinh s6 130/2005/NB-CP ngay 17/10/2005 ctia Chinh phu quy dinh vé

che do tur chu, ty chiu trach nhiém vé st dung bién ché va kinh phi quan 1y hanh
chinh d6i véi cac co quan nha nude.

- Nghi dinh s6 117/2013/NCC-CP ngay 07/10/2013 ctia Chinh phu vé sira doi,
bd sung mét s diéu cua ND s6 130/2005/ND-CP ngay 17/10/2005 cua Chinh phu
quy dinh vé ché’ do tu chu, ty chiu trach nhi¢m vé st dung bién ché va kinh phi quan
1y hanh chinh d61 v6i cac co quan nha nudec.

- Thong tu lién tich $6 71/2014/TTLT-BTC-BNV ngay 30/5/2014 cua B¢ Tai
chinh- Bo Noi vu vé quy dinh ché do tu chu, tu chiu trach nhiém vé st dung kinh phi
quan 1y hanh chinh d6i véi cac co quan nha nudc.



- Thong tu s6 344/2016/TT-BTC ngay 30/12/2016 cua Bo Tai chinh Quy dinh
vé quan ly NSX va céc hoat dong tai chinh khac cua xa, phuong, thi tran;

- Thong tu $6 40/2017/TT-BTC ngay 28/4/2017 ciia B Tai chinh quy dinh ché
d6 cbng tac phi, ché do chi hoi nghi;

- Thong tu lién tich $6 08/2005/TTLT-BNV-BTC ngay 05/01/2005 cta Bo Noi
vu - B6 Tai chinh ve viéc hudng dan thuc hién ché d6 tra luong lam viéc vao ban
dém, lam thém gio doi vai can bo cbng chuc, vién chic;

- Nghi quyét s6 09/2021/NQ-HPND ngay 08/12/2021 cua HDND tinh Hai
Duong Ban hanh quy dinh phan cap nguon thu, nhiém vu chi, ty I¢ phan trdam (%)
phan chia nguon thu gitra cac cap ngan sach trén dia ban tinh Hai Duong nam 2022
va giai doan 2023-2025;

- Nghi quyét sé 06/2021/NQ-HDND ngay 29/10/2021 cua HDND tinh Hai

Duong quy dinh mot s6 ché @6, muc chi cho hoat dong ciia Hoi ¢ong nhan dan cac
cap tinh Hai Duong, nhiém ky 2021-2026;

- Quyét dinh s6 32/QD-UBND ngay 19/12/2017 cua UBND tinh Hai Duong quy
dinh ch¢ @ cong vtéc phi, ch¢ d6 cbi to chtirc hoi nghi cua cac CQNN, don vi su
nghiép cbng lap, to chic chinh tri, to c~h1'rc chinh tri - xa hoi, cac to6 chic hoi co s
dung kinh phi do ngan sach Nha nudc ho trg trén dia ban tinh Hai Duong;

- Nghi quyet s6 04/2019/NQ-HPND ngay 11/07/2019 ciia Hoi dong nhan dén
tinh Hai Duong quy dinh ché do chi tiep khach nude ngoai, ché do chi to chuc hoi
nghi, hoi thao quoc té va cheé do chi tiép khach trong nude trén dia ban tinh Hai
Duong;

- Nghi Quyét sb 18/NQ-HDND ngay 21/8/2025 cua HDND phuong Nguyen
Trai vé tam giao bién ché trong cac co quan caa chinh quyén dia phuong, s6 luong
ngudi lam viéc huong luong tr ngan sach nha nudc trong don vi su nghiép cong lap
thuoc phuong Nguyen Tréi nam 2025;

- Nghi quyét s6 26/2023/NQ-HPND ngay 8/12/2023 cua HDND tinh Hai
Duong Vé viéc quy dinh chac danh, mac phu cap, mac hd trg doi véi nguoi hoat
dong khong chuyén trach va mac khoan kinh phi hoat dong cac t6 chic chinh tri- x&
hoi & cap x&,6 thon, khu dan cu trén dia ban tinh;

- Huéng dan s6 01/LN/BDVTU-STC ngay 5/9/2018 vé KP to chic cac nhiém
vu tiep xudc, doi thoai truc tiep caa nguoi dirng dau cap uy Bang, chinh quyén céc cap
véi nhan dan.

- Quyét dinh 99-QB/TW ngay 30/5/2012 cua BCH Trung wong.

- Hudng dan sé 22-HD/VPTW ngay 4/3/2013 cua van phong chap hanh trung
uong Bang “ huéng dan mot so diem quy dinh cu the ban hanh kém quyet dinh so 99-

Qb/TW ngay 30/5/2012 cua BCH Trung wong vé che d6 chi hoat dong cong tac
bang cua t6 chtc co so bang, dang bo Cap rén truc tlep co SO ¢ trong nudc.

-Quy dinh §0 3041-Qb/VPTW, ngay 21/8/2024 cua Van phong Trung uong
Pang quy dinh vé ché do chi to6 chuc dai hoi dang bo cac cap.

- Quy dinh ché db chi tiéu cua Pang uy x4, phuong theo quy dinh s6 10-Qdi/TU
ngay 10/8/2018 cua tinh uy Hai Duong.



- Quy dinh 438-QB/TU, ngay 20/4/2022 cua tinh uy Hai Duong vé quy dinh
mot s6 che do chi tiéu cua huyén, thi uy, thanh uy va dang uy truc thugc thanh uy;
dang uy x4, phuong, thi tran.

- Nghi quyét s6 33/2024/NQ-HPND ngdy 11/12/2024 cia HDND tinh Hai
Duong Ve Viéc quy dir)h chinh sach ho trg doi vai cdng chie, vién chuc lam viéc tai
bo phan mot cira cac cap trén dia ban tinh Hai Duong .

- Thong tu 117/2017/TT- BTC ngay 6/11/2017 quy dinh quan ly va st dung

kinh phi thuc hién ché d6 ap dung bién phap dua vao cd s¢ cai nghién bat budc va to
chtic cai nghién ma tay bat budc tai cong dong.

- Nghi quyét s6 17/2020/NQ-HDND ngay 24/12/2020 phé chuan dé &n to chiic
luc lwong, huan luyén va bao dam ché @6 chinh sach cho luc luong dan quan tu Ve
trén dia ban tinh Hai Duong, giai doan 2021-2025. Va Dinh chinh Nghi quyet
17/2020/NQ-HDND cua HPND tinh Hai Duong s6 104/HDND-VP ngay 20/4/2021.

- Phéap Iénh an ninh trat ty.

- Nghi dinh s6 72/2020/ND-CP ngay 30/6/2020 quy dinh chi tiét mot s0 diu cua
Luat Dan quéan tu vé ve to chirc xay dung luc lugng va ché do, chinh sach doi vai dan
quéan tu vé.

- Nghi quyét s6 07/2022/NQ-HDND ngay 20/7/2022 ciia HDND thanh ph6 Hai
Phong ve stra doi, bo sung Dicu 3 Quy dinh ché d6 boi dudng doi voi ngudi lam
nhiém vu tiép cdng dan, xu 1y don thu khiéu nai, t6 cao, kieén nghi, phan anh tai cac
co quan, don vi thuoc thanh pho Hai Phong ban hanh kem theo Nghi quyet
s0 10/2018/NQ-HDND ngay 12 thang 7 nam 2018 cua Hoi dong nhan dan thanh pho.

- Nghi quyét sé 02/2024/NQ-HDND ngay 01/03/2024 cua HDND tinh Hai
Duong ve viéc quy dinh mot so muc chi thuc hién cong tac pho bien, giao duc phap
luat, chuan tiép can phap luat va hoa giai co s¢ trén dia ban tinh Hai Duong.

- Thong tu s6 121/2017/TT-BTC ngay 15/11/2017 quy dinh quan ly, st dung
kinh phi thuc hién cudc van dong toan dan doan két xay dung ndng thén méi, do thi
van minh.

- ngét dinh s6 38/2018/Qb-UBND ngay 24/12/2018 cua UBND tinh Hai
Duong vé kinh phi cudc van dong toan dan doan ket xay dung nong thon méi, doé thi
van minh.

- Thong tu 337/2016/TT-BTC ngay 28/12/2016 quy dinh vé lap du toan, quan
ly, sir dung va quyet toan kinh phi dam bao hoat dong giam sat va phan bi¢n xa hoi
cua UBMTTQ Viét Nam va céc t6 chic chinh tri- xa hoi;

- Nghi quyét s6 02/2019/NQ-HPND ngay 23/4/2019 cua UBND tinh Hai
Duong veé viéc thuc hién cuoc van dong ¢ Thon, Khu dan cu

- Nghi dinh s6 20/2021/ND-CP cua Chinh pha ngay 15/3/2021 va Nghi quyét s6
03/2021/NQ-HDND ngay 30/6/2021 cia HDND tinh Hai Duong.

- Nghi quyét s6 07/2023/NQ-HDND ngdy 13/7/2023 cua HDND tinh Hai
Duong vé kinh phi dam bao x@y dung van ban quy pham phép luat.

- Théng tu s6 63/2017/TT-BTC ngay 19/6/2017 vé kinh phi cho ban Thanh tra
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nhan dan cap xA.

- Nghi quyét s 08/2018/NQ-HDND tinh Hai Duong vé hd trg cong tac giam
nghéo cap xa.

- Thong tu 116/2015/TT-BTC ngay 11/8/2015 cua B¢ Tai chinh vé duy tri hé
thong 1SO.

- Nghi dinh s6 29/2021/ND-CP ngay 26/3/2021 vé trinh ty, thu tuc tham dinh du
an guan trong quoc gia va giam sat, danh gia dau tu.

- Nghi quyét sé 10/2023/NQ-HPND ngay 13/7/2023 cia HPND tinh Hai
Duong Vvé kinh phi chic tho, ming tho ngudi cao tudi.

Nghi dinh s 61/2023/ND-CP ngay 16/8/2023 cua Chinh Phu vé kinh phi hd trg
xay dung, thuc hién huong wéc, quy udc cua cong dong dan cu.

- Nghi dinh 136/2020/ND-CP cia Chinh phi vé hé tro cong tac phong chéng
chay no.

-Théng tu s6 36/2018/TT-BTC ngay 30/3/2018 cua Bo Tai chinh huéng dan
viéc lap dy toan, quan ly su dung va Quyet toan kinh phi danh cho cong tac dao tao,
boi duong CBCC, vién chic va Nghi quyéet so 07/2019/NQ-HPND tinh ngay
11/7/2019.

- Thong tur s6 06/2023/TT-BTC ngay 31/01/2023 cua Bo Tai chinh swra doi bo
sung thong tu 36/2018/TT-BTC ngay cua B¢ Tai chinh hudng dan viéc 1ap du toan,
quan ly, st dung va quyét toan kinh phi danh cho cong tac dao tao, boi dudng can bog,
cong chuec, vién churc.

- Quyét dinh s 59/2020/QD-UBND ngdy 29/12/2020 cia UBND tinh Hai
Duong ban hanh quy ché dao tao, boi dudng can b, cdng chuc, vién chirc tinh Hai
Duong.

- Nghi dinh 111/2022/ND-CP ngay 30/12/2022 vé hop dong dbi véi mot sé loai
cong viéc trong co quan hanh chinh va don vi sy nghiép cong lap.

- Nghi dinh s6 101/2017/ND-CP ngay 01/9/2017 ctia Chinh phu vé dao tao, boi
dudng can bg, cong chuec, vién chuc;

- Nghi dinh s6 89/2021/ND-CP, ngay 18/10/2021 ve sira doi bo sung mot so
dieu cua Nghi dinh s6 101/2017/ND-CP, ngay 01/9/2017 cua Chinh phu vé dao tao,
boi dudng can bo cong chuc, vién chic;

- Nghi quyét s6 16/2021/NQ- HDND ngay 10 thdng 12 nam 2021 cia UBND
thanh pho Hai I?hbng quy dinh mot s6 chée do, dinh mac chi Tai chinh phuc vu hoat
dong cua Hoi dong nhéan dan cac cap thanh pho Hai Phong;

- Thong tu s6 68/2022/TT-BTC ngay 11/11/2022 cua Bo Tai chinh stra doi bo
sung mot so dieu cia Thong tu s6 58/2016/TT-BTC, ngay 29/03/2016 quy dinh chi
tiet viéc sir dung von nha nude dé mua sam nham duy tri hoat dong thuong xuyén cua
co quan nha nudce, don vi thuoc luc Iuong vii trang nhan dan, don vi su nghiép Céng
lap, to c[n’rc chinh tri, t0 chl’rc chinh tri - xa hoi, t6 chic chinh tri xa hoi - nghé
nghiép, to chuc xa hoi - nghe nghiép.

- Thong tu 12/2025/TT —BTC ngay 19 thang 3 nam 2025 cta Bg Tai chinh sira



doi, bo sung mot so dieu cia Thong tw 40/2017/TT-BTC ngdy 28 thang 4 ndm 2017
cua Bo truong Bo Tai chinh quy dinh ché do cdng tac phi, ché do chi hoi nghi.

- Quyét dinh s 15/2025/QD-TTg ngay 14 thang 6 nam 2025 cua Thu tudng
Chinh phu vé Quy dinh tiéu chuan, dinh mac st dung may mac, thiét bi

- Quyét dinh s6 17/ QD - UBND ngay 02 thang 07 nam 2025 ciia UBND
phuong Nguyen Trai vé viéc giao bién ché cho cac co quan chuyén mon, to chirc
hanh chinh, don vi sy nghiép thugc UBND phuong Nguyen Trai thang 7 nam 2025;

- Ché d0, tiéu chuén, dinh mirc chi tai chinh hién hanh ctia nha nuéc.

- Can cu vao chuong trinh, ké hoach cac nhiém vu duoc giao trong nam cua
phuong.

- Céan ctr du toan chi ngan sach duoc giao thuc hién trong nam.

Piéu 2. Pdi twgng 4p dung

Poi tuong thyc hién Quyq ché: 1a :[oe‘m thé ga’m bo cong chirc, nguot hoat dong
khong chuyén trach phuong, To dan pho va cac to chure, don vi ¢6 lién quan.

CHUONG 11
NOQI DUNG QUY CHE CHI TIEU NOI BO

Picu 3. Tién lwong va cac khoén phu cap theo luong, tién cong, cac khoan
dong gop theo ché do quy dinh( BHXH, BHYT, BH that nghiép ), tre cap, phu
cap khéac

Tién luong va cac khoan phu cép theo luong, cac khoan déng gop theo ché do

quy dinh (BHXH, BHYT, BHTNLD-BNN), trg cap, phu cap khac duoc tinh toan trén

co so hé sb luong, hé sé phu cip dugce hudong theo ché do quy dinh va mac luong toi
thiéu chung do Chinh phu quy dinh tai tirng thoi diém.

1. Tién lwong: Can bo, cdng chuc 1am viéc tai phuong duge huong mac tién
lvong hang thang theo thang bang lwong quy dinh cia Nha nuéc (Nghi dinh sé
204/2004/ND-CP cua Chinh phu vé ché d6 tién lwong ddi véi can bo, cong chic, vién
chuc va luc luong vii trang).

‘ Hé s6 luong ( theo Mizc lwong téi thiéu chung (do
M tien luong x  OD cua co quan c6 X Chinh Phu guy dinh tai thoi
tham quyén) diem

2. Cac khoan phu cap
- Phy cap can bg khong chuyén trach: Nghi quyét 26/2023/NQ-HPND quy dinh
vé chirc danh, mac phu cap, mac ho trg doi voi nguoi hoat dong khdng chuyén trach
va muic khoan kinh phi hoat dong cac t6 chuc chinh tri- xa hoi ¢ cap x&, ¢ thén, khu
dan cu trén dia ban tinh Hai Duong.

- Phu cdp cong vu: Ap dung theo Nghi dinh s6 34/2012/NP-CP ngay 15/4/2012
cuia Chinh phii vé ché do phu cap cong vu.

- Phy cdp chirc vu lanh dao: Ap dung theo Nghi djr)h 36} 92/2009/NB—CP,ngay
22/10/2009 cua Chinh phu va chuc Qanh, sO lwong, mot so ché do, chinh sach doi véi
can b, cong chac ¢, phuong, thi tran va nhiing nguoi khéng chuyén trach hoat dong



& cap phuong.

- Phu cdp kiém nhi¢m chic danh: Nghi dinh 33/2023/NB-CP ngay 10/6/2023
cua Chinh phu quy dinh vé can b¢ cong chuc cap xa va nguoi hoat dong khong
chuyén trach & cap xa, ¢ thon, khu dan cu;

- Phyu cap kiém nhiém: theo Nghi quyét 26/2023/NQ-HDPND quy dinh vé chtic
danh, mac phu cap, mac hd tro dbi véi nguoi hoat dong khong chuyén trach va muc
khoén kinh phi hoat dong cac té chic chinh tri- x& hoi & cAp x4, & thon, khu dan cu
trén dia ban tinh Hai Duong.

- Phu cdp hang thang, phu cdp chic vu quan sw, phy cap tham nién, phy cdp
dac thi quan su: theo Nghi dinh s6 72/2020/NB-CP ngay 30/6/2020 caa Chinh pha
quy dinh chi tiét mot s6 diéu cua Luat dan quan tu vé vé to chac xay dung luc luong
va ché @0, chinh sach ddi véi dan quan tu vé.

- Phy cdp trach nhiém ké toan: theo Thong tu sé 04/2018/TT-BNV ngay
27/03/2018 cta B noi vu hudng dan vé tham quyén, thu tuc bd nhiém, bo nhiém lai,
mién nhiém, thay thé va phu cap trach nhiém cong viéc cua ké toan truong, phy trach
ké toan cua cac don vi ké toan trong linh vuc ké toan nha nudc;

- Phu cdp trach nhiém thi quy: Theo Théng tu 05/2005/TT-BNV Hudéng dan
thuc hién ché do phu cap trach nhiém cong viéc d6i véi can bg, cong chuc, vién
chuc. Tai diém d, khoan 2 Muc |l cia Thong tu nay thi tha quy la céng viéc dugc
huong phu cap trach nhiém muc 04 hé s6 0,1.

- Céc khoan tro cap, phu cap khéc: &p dung theo huéng dan cua co quan Nha
nudc ¢o tham quyen tai thoi diem;

3. C4c khoan déng gép theo ché dp quy dinh (BHXH, BHYT, BHTNLD-
BNN, KPCD)

Viéc trich, nop, thanh toan ché d6 BHXH, BHYT, BHTNLD-BNN, kinh phi
cong doan cia nguoi lao dong duoc thuc hién theo quy dinh cua Nha nudc tai thoi
diém.

4. Thei gian chi tra tlen lwong va cac khoan phu Cap theo luong, tién cong,
cac khoan trg' cap, phu cap khac. Thanh toan theo bang tién luong, tién cong hang
thang, tra mot lan vao ngay 05 dén ngay 20 cua thang duoc chuyén vao tai khoan cua
ting can b, can bo cdng chire, nhan vién hop déng cia UBND phudng va cac can bd
khong chuyén trach phuong. (riéng thang 1 han dén 31/1)

Picu 4. Ché d6 lam thém gio

Thoi gian lam thém gio cua ngu:(‘yi lao dong khdng qué 50% sé gio 1am viéc binh
thuong trong 01 ngay; truong hop ap dung quy dinh thoi gio lam viée binh thuong
theo tuan thi tong sé gio 1am viéc binh thudng va so gio 1am thém khéng qua 12 gio
trong 01 ngay; khong qua 40 gio trong 01 thang; khong qua 200 gio trong 01 nam,
trir trrong hop quy dinh tai khoan 3 biéu 107 Bo luat Lao dong nam 2019.

* Ché dg tra tién 1am thém gio
Luong lam = Tién luong gio thuc tra cua cong X Muc it nhat 150% x S& gio

thém gio viéc dang lam vao ngay lam viéc hodc 200% hoac [am thém



binh thuong 300%

- Mic 150% &p dung ddi voi lam thém vao ngay thuong
- Mtc 200% ap dung ddi véi gio 1am thém vao ngay nghi hang tuan

- Mtic 300% é&p dung ddi véi gio 1am thém vao ngay 18, tét hoic ngay duoc nghi
b néu ngay I& triing vao ngay nghi hang tuan, ngay nghi c6 huong luong (trong mirc
300% nay di bao gdm ca tién luong tra cho thoi gian nghi duoc hudng nguyén luong
theo quy dinh tai cac diéu 73,74,75 va 78 cua Bo luat lao dong).

Thuc hién thanh todn céc ngi dung cong viéc dgt xuat can 1am thém gio c6 van
badn cua co quan co tham quyen.

Chl y: Khdng thanh toan lam thém ngoai gio véi nhitng thoi gian lam thém cac
cong viéc thuong xuyén dé hoan thanh nhiém vy duoc giao.

* Hinh thurc chi:

Céan bo, cong chuc lam thém gio ¢ théng bao lam thém gio ky xac nhan cua
Ch}i tich hoac Phé Chu tich UBND phuong. Bo phan dugc lanh dao giao theo doi
cham cong lam thém gio caa can bd, cong chuc. Bo phan tai chinh ké toan can ctr
thdng bao lam thém gio thuc hién thanh toan ché d6 lam thém gio theo dting quy
dinh.

Picu 5. Chi khen thuéng
*Ngi dung chi :

- Khen thudng dinh ky: Hét mot nam, 5 nim hoic téng két nhiém ky hoat dong
cac hoi, doan thé xay dung ké hoach khen thudng, tham muu to chic hop hoi dong
thi dua khen thudng cua phuong, 1p bién ban xét duyét tap thé va ca nhan c6 thanh
tich xuat sic dé 1am co so ra quyét dinh khen thuéng.

- Khen thudng dot xuat (chi 4p dung cho cong tac gitt gin an ninh trat ty, céng
tac phong chong dich bénh, thién tai, hoa hoa): Can b¢ thanh vién Ban bao vé dan
pho 1ap thanh tich trong khi lam nhiém vu duoc co quan chuyén moén cap trén cong
nhén thi Truéng céng an phuong lap to trinh d€ nghi Chu tich UBND phuong ra
guyét dinh khen thudng.

*Hinh thec chi:

Van phong HDND- UBND phuong: Chi khen thudng cac hoat dong thuoc pham
vi hoat dong cia HDND & UBND.

*Muec chi : Theo ND 152/2025/ND-CP ngay 14/6/2025 cua Chinh Phu.

Pieu 6. Quy dinh vé chi tién dién 4nh sang, tién nwdc, tién dién thoai, vin
ph(‘)ng,phﬁm: Viéc sur dung dién, nudc, dién thoai va van phong pham phai trén tinh
than tiét kiém, khong vuot tiéu chuan, dinh muc quy dinh. Khong str dung cta cong
vao muc dich cua ca nhan va khong gay that thoat, lang phi. Viéc thanh toan theo hoa
don thuc té phét sinh.,

a) Chi tién dién
- Hién tai Van phong- HDND- UBND chi tra tién dién sir dung chung Van
phong HDND va UBND, Phong Kinh té, Ha tang va D6 Thi, Phong Van hoa - xa



hoi, Trung thm Phuc vu Hanh chinh céng, tru s¢ Ban chi huy Quan sy phuong. DBé
nghi cac don vi st du,ng dién dtng muc dich, nhu cau va tiet kiém. Khi ra khoi phong
phai tat tat ca cac thiét bi dién.

- Chting tir thanh toan 1a théng béo nop tién, hoa don thu tién dién cua Chi
nhanh dién luc.

b) Chi tién nuéc sinh hoat

- Hién tai Van phong HDND- UBND chi tra tién nuéce sinh hoat sir dung chung
cho Vin phong HDND va UBND, Phong Kinh té, Ha tang va D6 Thi, Phong Vin
hoa - x& hoi, Trung tdm Phuc vu Hanh chinh cdng, tru s& Ban chi huy Quéan su
phuong.

- Yéu cau céc bo phan sir dung nude dung muc dich, nhu cau va tiét kiém.
- Chung tir thanh toan 14 hoa don mua nuéc cia don vi cung cap.
¢) Chi tién dién thoai, cudc internet;

- bién thoai cta co quan chi phuc vu vao muc dich cong viéc, khong phuc vu
cho muc dich ca nhan. Vi vay khong duoc stir dung dién thoai phuc vu cong viéc ca
nh&n cua moi nguoi.

- Cudc dién thoai, internet hang thang thanh toan theo hoa don cua co quan cung
cap dich vu.

d) Chi phi van phong pham: La cdc khoan chi mua giay in, bat, s6, giay photo
tai ligu,... va vat tu van phong khac nham phuc vu cho CBCC ,cho hoi nghi, so tong
ket, tap huan va sir dung céng viéc quan ly hanh chinh & don vi.

- Viéc mua van phong pham dé dung trong co quan can c6 duy tri vé s6 luong va
kinh phi cho ting 1an mua, can bo vin phong chju tréch nhiém theo ddi, quan Iy s6
luong van phong pham tai cac phong ban ( cac phong ban cé nhu cau chu dong thuc
hién va gui ho so vé van phong tong hop thanh toén).

- Mua Sam’ cong cu dung cu va vat tu van phong khac: thanh toan theo hoa don
phat sinh thyc te.

d. Chi cac hoat dong khéc caa uy ban phuong: Chi trang tri tét, hd tro tét, chi
cong tac vé sinh mai trudng tru s¢ uy ban, khu cho, cac khu dan cu xtr ly mudi, con
trung, dudng ciy xanh.... Chi cac hoat dong tuyén truyén ky niém cac ngay &, ngay
tét....Chi kiém k&, Chi hd trg cho hoat dong cac nganh, céc té chuc chinh tri xa hoi.
Can ctr vao tinh hinh thyc té¢ UBND phuong quyét dinh mirc chi dung theo quy dinh.

Piéu 7. Cong tac phi
1. Cong tac phi la khodn chi phi dé tra cho nguoi di cong tac trong nudc, bao

gom Chi phi di lai, phu Cap luu trd, tién thué phong nghi noi dén cong tac, cudc hanh
ly va tai liéu mang theo dé 1am viéc (néu co).

2. Thoi gian dugc huong cong tac phi la thoi gian cong tac thuc té theo vin ban
phé duyét cua nguoi co thAm quyén cur di cong tac hodc gidy moi tham gia doan cong
tac (bao gdm ca ngay nghi, 18, tét theo lich trinh cong tac, thoi gian di duong).

3. biéu kién dé dugc thanh toan cong tac phi bao gom:
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a) Thyc hién ding nhi€ém vu dugc giao;

b) Pugc thu truéng co quan, don vi ctr di cong tac hodc dugc moi tham gia doan
cong tac;

¢) C6 du cac chimg tir dé thanh toan theo quy dinh tai Thong tu nay.

4. Nhitng truong hop sau day khong duogc thanh toan céng tac phi:

a) Thoi gian diéu tri, diéu dudng tai co s y té, nha diéu dudng, dudng strc;

b) Nhiing ngay hoc ¢ truong, 16p dao tao tap trung dai han, ngin han d3 duoc
hudng ché do d6i véi ngudi di hoc;

c¢) Nhitng ngay lam viéc riéng trong thoi gian di cong tac;

d) Nhimg ngay dugc giao nhiém vu thuong tri hodc biét phai tai mot dia
phuong hoic co quan khac theo quyét dinh cta cap c6 tham quyén.

5. Thu trudng co quan, don vi phai xem xét, cAn nhac khi cir nguoi di cong tac
(vé s luong ngudi va thoi gian di cong tac) bao dam hiéu qua cong tac, sir dung kinh
phi tiét kiém.

6. Co quan, don vi ctr nguoi di cong tac c6 trach nhiém thanh toan cac khoan
cong tac phi cho nguoi di cong tac, trir truong hop duge quy dinh cu thé tai khoan 4
Piéu nay.

7. Trong nhimg ngay dugc cur di cong tic néu do yéu cu cong viéc phai 1am
thém gio thi ngoai ché d6 phu cap luu tra con dugc thanh toan tién luong lam dém,
lam thém gio ddi v&i can bo, cong chuc, vién chirc theo quy dinh hién hanh. Thu
trudng co quan, don vi chiu trach nhi¢ém quy dinh cu thé trong quy ché chi tiéu noi
bo: Thu tyc xac nhan lam thém gio 1am can ctr thanh toan; quy dinh cac truong hop
di cong tac dugc thanh toan tién luong lam thém gio, dam bao nguyén tac chi duoc
thanh toan trong truong hop duoc nguoi co tham quyén cir di cong tac phé duyét lam
thém gio, khong thanh toan cho cac truong hop di cong tac két hop giai quyét viéc
riéng trong nhitng ngay nghi va khong thanh toan tién lwong lam dém, 1am thém gid
trong thoi gian di trén cac phuong tién nhu tau, thuyén, may bay, xe 6 t0 va C4c
phuong tién khac.

8. Doi v6i cac 6ng ba dai bicu Hoi dong nhan dan céc clp va cac dai biu duge
Thuong truc Ho1 dong nhan dan cac cap moi tham du ky hop Hoi dong nhan dan, hop
cac Ban ctia Hoi dong nhan dén, giam sat, tiép xtic cr tri va di cong tac thuc hién cac
nhiém vu khac cta dai biéu Hoi dong nhéan dan thi duoc thanh toan tién cong tac phi
tur nguén kinh phi hoat dong ctia Ho1 déng nhan dan cép do.

9. Truong hop can by, cong chirc, vién chic va nguoi lao dong dugc cac co
quan tién hanh t6 tung moi ra lam nhan chimg trong cac vy an c6 lién quan dén cong
viéc chuyén mon, thi co quan tién hanh t6 tung thanh toan chi phi di lai va cac chi phi
khéc theo quy dinh cua phap luat ttr nguon kinh phi cua co quan tién hanh t6 tung.

|. Thanh toan tién chi phi di lai

1. Thanh toan theo hoa don thuc té:

a) Nguoi di cong tac dugc thanh toan tién chi phi di lai bao gom:
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- Chi phi chiéu di va vé tir nha hodc co quan dén san bay, ga tau, bén xe; vé may
bay, vé tau, xe van tai cong cong dén noi cong tac va theo chiéu nguoc lai.

- Chi phi di lai tai dia phuong noi dén cong tac: Tu chd nghi dén chd 1am viéc,
tur san bay, ga tau, bén xe vé noi nghi (luot di va luot ve).

- Cudc, phi di chuyén bang phuong tién dudng bo, dudng thay, duong bién cho
ban than va phuong ti¢n cua ngudi di cong tac.

- Cude tai liéu, thiét bi, dung cuy, dao cu (néu cO) phuc vu truc tiép cho chuyén di
cong tac ma nguodi di cong tac da chi tra.

- Cudc hanh 1y cia nguoi di cong tic bang phuong tién may bay trong trudng
hop gia vé khong bao gom cudc hanh ly mang theo.

Truong hop co quan, don vi noi cir nguoi di cong tac va co quan, don vi noi dén
cong tac dd bd tri phuong tién van chuyén thi nguoi di cong tac khéng dugc thanh
toan cac khoan chi phi nay.

b) Can ctr quy ché chi tiéu noi bo cua don vi, can cr tinh cht coéng viéc cla
chuyén di cong tac va trong pham vi nguon kinh phi duoc giao; thi truéng co quan,
don vi xem xét duyét cho can by, cong chirc, vién churc va nguoi lao dong duoc di
cong tac bﬁng phuong tién may bay, tau hoda, xe 6 t6 hodc phuong tién cong cong
hoic cac phuong tién khac bao dam nguyén tic tiét kiém, hiéu qua;

¢) Quy dinh vé ti€éu chuan mua vé may bay di cong tac trong nudc:

- Hang vé pho thong danh cho tat ca cac doi twong di cong tac phai di bang may
bay.

d) Mtrc thanh toan: Theo gia ghi trén vé, hoa don, ching tor mua vé hop phap
theo quy dinh cua phap luat, hodc gidy bién nhan cta chu phuong tién; gia vé khong
bao gém cac chi phi dich vu khac nhu: Tham quan du lich, cac dich vy dac biét theo
yéu cau.

Riéng truong hop vé may bay khong bao gém cude hanh 1y thi ngudi di cong
tac duoc thanh toan cudc hanh 1y theo don gia cudc hanh 1y cua chuyén di va khoi
lugng hanh 1y dugc thanh toan t6i da bang khoi luong hanh 1y dugc mang theo cia
loai vé thong thuong khac (1a vé di bao gdm cudc hanh 1y mang theo).

2. Thanh toan khoan kinh phi sir dung 6 t6 khi di cong tac, khoan tién tu tic
phuong tién di cong tac:

a) DBdi véi cac dbi tugng duge su dung xe 6 t6 khi di cong tac: Thyuc hién theo
quy dinh tai Nghi?Dinh s0 72/2023/ND-CP ngay 26 thang 9 nam 2023 ctia Chinh phu
quy dinh ti€u chuan, dinh muc s dung xe 6 to.

b) Dbi v6i can bo, cong chirc, vién chirc con lai khéng cé tiéu chuan dugce bo tri
xe 6 t0 khi di cong tic ma tu tac bang phuong tién ca nhan cta minh thi duoc thanh
toan khoan tién tu tic phuong tién dam bao khong vuot qua ché do d6i véi cac dbi
tugng quy dinh tai diém a khoan 2 Piéu 5 Thong tu ndy va phai duoc quy dinh trong
quy ché chi tiéu nodi bd cua don vi.

II. Phu cap luu tra
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1. Phu cip luu tra 13 khoan tién hd tro thém cho ngudi di cong tac ngoai tién
lwong do co quan, don vi ctr nguoi di cong tac chi tra, dugc tinh tir ngay bat dau di
cong tac dén khi két thuc dot cong tac trd vé co quan, don vi (bao gom thoi gian di
trén dudng, thoi gian luu tra tai noi dén cong tac). Mirc phu cap luu tra dé chi tra cho
ngudi di cong tac 300.000 ddng/ ngay.

Truong hop di cong tac trong ngay (di va vé trong ngay) thu truong co quan,
don vi quyét dinh mirc phy cip luu tri theo cac tiéu chi: Can ci theo sd gio thuce té di
cong tac trong ngay, theo thoi gian phai lam ngoai gio hanh chinh (bao gdm ca thoi
gian di trén duong), quang duong di cong tac va dugc quy dinh trong quy ché chi tiéu
ndi bd cua co quan, don vi.

2. Cén bo, cong chirc, vién chirc va nguoi lao dong & dét lien duoc cir di cong
tép lam nhiém vu trén, bién,q dao thi dugc huéng muc phu cap luu tra: 400.000
dong/nguoi/ngay thuc te di bién, dao (ap dung cho ca nhiing ngay lam viéc trén bien,
dao, nhimg ngay di, vé trén bién, dao). Truong hop mot s6 nganh déc thu da dugc cap
co tham quyén quy dinh vé che d¢ chi boi dudng khi di cong téc trén bién, dao thi
duogc chon ché do quy dinh cao nhat (phu cap luu tra hoac chi boi dudng) dé chi tra
cho nguoi di cong tac.

I11. Thanh toan tién thué phong nghi tai noi dén cong tac

1. Nguyén tic thanh toan tién thué phong nghi noi dén cong tac:

a) D6i voi Lanh dao cap cao thuc hién theo quy dinh hién hanh ctia nha nuéc;

b) Can bg, cong chirc, vién chirc va nguoi lao dong duoc co quan, don vi cu di
cong tac:

- Di cong tac tai cac thanh phé truc thuéc Trung wong: 1.400.000 dong/ ngay/
phong theo tiéu chuan 2 nguoi/ mot phong.

- Pi cong tac tai cac tinh: 1.100.000 dong/ngay/ phong theo tiéu chuan 2 nguoi/
mot phong.

2. Thanh toan theo hinh thirc khoan:

_ Di cong tac tai cac quan, thanh phé truc thude trung wong mirc khoan: 600.000
dong/ngay/nguoi.

- Di cong tac tai cac tinh: 500.000 dong/ngay/ngudi.

3. Thanh toan theo hoa don thuc té:

Trong truong hop nguoi di cong tac khong nhan thanh toan theo hinh thic
khoan tai khoan 2 Di€u nay thi dugc thanh toan theo gia thué phong thuc té (c6 hoa
don, chimg tir hop phap theo quy dinh cta phap luat) do thu truong co quan, don vi
duyét theo tiéu chuan thué phong nhu sau:

- D1 cong tac tai cac quan, thanh phé thudc thanh phd tryc thudc trung wong va
thanh pho 1a do thi loai I thuQc tinh:

DBuoc thanh toan mirc gia thué phong ngu la 1.400.000 ddng/ngay/phong theo
ti€u chuan 2 nguoi/phong.

- Pi cong tac tai cac tinh:1.100.000d6ng/ngudi/ngdy theo tiéu chuan 2 nguoi/
phong.
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d) Truong hop nguoi di cong tac thudc déi tuong thué phong nghi theo tiéu
chuan 2 ngudi/phong di cong tac mot minh hodc doan cong tac co 1 nguoi hodc lé
nguoi khac gioi, thi duoc thué phong riéng theo muc gia thué phong thuc té nhung
t61 da khong dugc vuot muc tién thué phong cia nhitng ngudi di cing doan (theo tiéu
chuén 2 nguoi/phong);

d) Truong hop nguoi di cong tac thudc ddi twong thué phong nghi theo tiéu
chuan 2 ngudi/phong di cong tac cung doan véi cac chirc danh 1anh dao c6 tiéu chuin
thué phong khach san 1 nguoi/phong, thi ngudi di cong tac dugce thanh toan theo mure
gia thué phong thyc té ctia loai phong tiéu chuan (phong Standard) tai khach san noi
cac chuc danh 1anh dao nghi va theo tiéu chuan 2 nguoi/phong;

_©) Cac muc chi thanh toan tién thué phong nghi tai khoan nay 1a muc chi da bao
gom cac khoan thué, phi (n€u c6) theo quy dinh cua phap luat.

4. Trudng hop nguoi di cong tac do phai hoan thanh coéng viée dén cubi ngay,
hoac do chi dang ky dugc phuong tién di lai (vé may bay, tau hod, 6 t0) tir 18h dén
24h cung ngay, thi duoc thanh toan tién nghi ciia nira ngay nghi thém (bao gém ca
hinh thitc thanh toan khoan va thanh toan theo héa don thuc té) toi da bang 50% mirc
thanh toan khoan tién thué phong nghi twong tmg cua ting d6i twong; khdng thanh
toan khoan tién khoan thué phong nghi trong thoi gian di qua dém trén tau hoa,
thuyén, tau thily, may bay, 6 to va cac phuong tién di lai khac.

IV. Thanh toan khoan tién cong tac phi theo thang
1. Mtic khoan tién cong tac phi theo thang mirc 700.000 dong/ngudi/thang.

2. Cac ddi twong duoc huong khoan tién cong tac phi theo thang néu dugc cp
c6 tham quyén cu di thuc hi¢n nhiém vu theo cac dot cong tac cu thé, thi duoc thanh
toan ché do cong tac phi theo quy dinh tai Thong tu ndy; déng thoi van dugce hudng
khoan tién coéng tic phi khoan theo thang néu di coéng tic luu dong trén 10
ngay/thang.

V. Pi cong tic theo doan cong tac phoi hop lién nganh, lién co quan

1. Truong hop co quan, don vi c6 nhu cau trung tip can bd, cong chic, vién
chiic va ngudi lao dong thudc co quan, don vi khic di phdi hop cong tac lién
nganh nham thyc hién nhiém vy chinh tri ctia co quan, don vi d6; trung tap tham gia
cac dé tai nghién ctru co ban thi co quan, don vi chil tri doan cong tac co trach nhiém
thanh to4n toan bo chi phi cho doan cong tac gom: Tién chi phi di lai, phu cap luu tra,
tién thué phong nghi tai noi dén cong tac theo murc chi quy dinh tai quy ché chi tiéu
ndi bd cua co quan, don vi chu tri.

2. Trudng hop di cong tac theo doan phdi hop lién nganh, lién co quan do tha
truéng co quan quan 1y nha nudc cap trén triéu tap trung dung hodc phdi hop dé cing
thuc hién cac phén viéc thudc nhiém vu chinh tri ctia mbi co quan, don vi thi co quan,
don vi chu tri doan cong tac chiu trach nhiém chi tién chi phi di lai cho ngudi di cong
tac trong doan. Trudng hop cac ¢4 nhan thudc thanh phan doan cong tac khong di tap
trung theo doan dén noi cong tac thi co quan, don vi ctr ngudi di cong tac thanh toan
tién chi phi di lai cho nguoi di cong tac.

Ngoai ra, co quan, don vi cir ngudi di cong tac co trach nhiém thanh toan tién
phu cap luu trg, tién thué phong nghi cho nguoi thugc co quan minh cur di cong tac.



14

3. Vin ban trung tap (gidy moi, cong vin moi) can bd, cong chirc, vién chirc va
nguoi lao dong thudc cac co quan, don vi khac di cong tac phai ghi 16 trach nhiém
thanh toan cac khoan chi phi cho chuyén di cong tac ctia mdi co quan, don vi.

VI. Chirng tir thanh toan cong tac phi

1. Giéy di duong cua ngudi di cong tac c6 dong ddu xac nhan cua co quan, don
vi noi dén cong tac (hoac cua khach san, nha khach noi luu tra).

2. Van ban hqéc ké hoach cong tac da dugc thu truong co quan, don vi phé
duyét; cong van; giay moi; van ban trung tap tham gia doan cong tac.

3. Hoéa don; ching tir mua vé hop phap theo quy dinh cua phép luat khi di cong
tac bang cac phuong tién giao thong hoic glay bién nhan ctia chu phuong tién. Riéng
ching tur thanh toan vé may bay ngoai cudng vé (hodc ve dién tr) phai kém theo the
1én may bay theo quy dinh cua phap luat. Truong hop mat thé 1én may bay thi phai cé
xac nhan C}ia co quan, don vi ctr di cong tac (ap dung khi thanh toan chi phi di lai
theo thuc té).

4. Bang ké d6 dai quang duong di cong tac trinh tha truong co quan, don vi
duyét thanh toan (ap dung khi thanh toan khoan chi phi di lai).

5. Hoa don, chung tu thué phong nghi hgp phap theo quy dinh cua phap luat (ap
dung khi thanh toan tién thué phong nghi theo hoa don thuyc té).

~ 6. Riéng ho S0 thanh toan khoan kinh phi sir dung xe 6 t6 khi di cong tac tai
di€ém a khoan 2 Diéu 5 Thong tu nay gom: Chung tir quy dinh tai khodn 2 va khoan 4
Dicu nay.
Piéu 8. Chi té chirc hdi nghi
* Nguyén tdc chi:

OViéc chi t6 chfxc hoi nghi phéi dam bao tinh thiét thuc, [léi glung phai duoc
chuan vbi chu déo, so Iugng dai bicu m(‘yi,phéi cé lién quan truc tiép dén hoi nghi,qthc‘yqi
gian to chirc khoa hoc, hop 1y, c6 thé ket hop gitra cac b phén to chirc mot budi dé
nham tiet kiém chi phi, dam bao chat lugng hoi nghi.

Céc hinh thuc hoi nghi bao gom:
- Hoi nghi thuong xuyén: Hoi nghi trién khai cong tac nam; so két quy, 6 thang,
tong két nam.
- Hoi nghi ki niém: ki niém cac ngay I¢ I6n chan 5 nam, 10 nam,... ky ni¢m
ngay truyén thong cta hoi, doan thé.
- Hoi nghi bdi dudng, tap huan chuy&n mén nghiép vu: Can ctit ké hoach hoat
dong cua ca nam.
- Céc ky hop Hoi ddng nhan dan

_- Hoi nghi khac: trién khai céc cong viéc dot xuat theo ké hoach ca cap c6 tham

quyeén.

* Cach thuc chi :

Vin phong HDND- UBND phuong: Dam bao chi tit ca cac hoi nghi thuoc
pham vi cia HDND va UBND phuong theo sy chi dao cua lanh dao HDND, UBND
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phudng, ngoai ra dam bao chi cac hoi nghi ky niém cac ngay 1€ 16n khong thudc hoi,
doan thé nao nhu: 1€ Ky niém ngay 30/4, ngay 1/5, ngay 2/9....

* Mutc chi: Ap dung theo thong tu 40/2017/TT-BTC ngay 28/4/2017 cua Bo Tai
chinh quy dinh ché @6 cong tac phi, ché do chi hoi nghi; Nghi quyét 10/2025/NQ-
HDND quy dinh ché d¢ cdng tac phi, ché do chi hoi nghi sir dung ngan sach dia
phuong.

Cép phuong dugc to chire cac hoi nghi mang tinh chat dinh ky, nhiém ky nhu so
két 6 thang, tong két nam. Pai hoi nhiém ky hay mit tinh ky niém nhitng ngay 18 Ion.
Khi to chirc tong két hoi nghi thi UBND phudng tly theo tinh chat, mic do, s6 lugng
dai biéu, thoi gian hoi nghi dé du tri kinh phi cho phu hop va gai vé bo phan Tai
chinh - ké toan phuong dé chu dong cap phét kinh phi.

- Nbi dung: In 4n tai liéu, trang tri khanh tiét, thué mudn, nuwdc udng va tién in
cho dai biéu va khach moi du hoi nghi, tién bdi dudng phuc vu hoi nghi.

1. Chi thu lao cho giang vién, chi boi dudng bao cao vién; ngudi co bao cdo
tham ludn trinh bay tai hoi nghi: Thuc hién theo murc chi thu lao quy dinh ddi véi
giang vién, bao cdo vién tai Thong tu 36/TT-BTC ngay 30/3/2018 ctia Bo Tai chinh
huéng dan viéc 1ap du toan, quan 1y, s dung va huéng dan quyét toan kinh phi dao
tao, boi dudng can by, cong churc, vién churc; Thong tu s6 06 /2023/TT-BTC ngay 31
thang 3 nam 2023 cia Bo truong Bo Tai chinh stra d6i , bo sung mot s6 diéu cia
Thong tu s6 36/2018/TT-BTC ngay 30 thang 3 nim 2018 cua Bo truong Bo Tai
chinh.

2. Cac khoan chi cong tac phi cho giang vién, bao cao vién do co quan, don vi
chu tri to6 churc hoi1 nghi chi theo quy dinh d61 véi can bo, chg chtre, vién chic va
nguoi lao dong ctiia co quan, don vi minh va ghi 10 trong gidy moi giang vién, bao
cao vieén.

3. Chi giai khat giira gio: 50.000 dong/1 budi (nira ngay)/dai biéu.

4. Chi hd trg tién an cho dai biéu 1a khach moi khong trong danh sach tra luong
cua co quan nha nudc, don vi su nghi¢p cong 1ap va doanh nghiép theo mirc khoan
nhu sau:

_ Cu6c hop do phuong (khong phan biét dia diém t6 chic) : 150.000
dong/ngay/nguoi;

5. Mic chi hd tro tién thué phong nghi cho dai biéu, khach moi khong trong
danh séch tra luong cta co quan nha nudc don vi su nghiép cong lap va doanh nghiép
thanh toan khoan: 350.000 dong/ngay/ nguoi.

- Cac chi phi khéc: thanh toan theo hoa don thuc té .

* Doi véi cdc cuoc hop HPND theo nhigém ky: chi theo Nghi quyét so
06/2021/NQ-HDND ngay 29/10/2021 cua HPND tinh Hai Duong quy dinh mot s6
che do, muc chi cho hoat dong cua Hoi dong nhan dan cac cap tinh Hai Duong,
nhiém ky 2021-2026; tuy theo tinh chat va noi dung ma bo tri thoi gian tien hanh hop
1y, nhung khong qua 02 ngay.

Piéu 9. Chi thué muén lao dong hop dong thoi vu

Cac hop ddng thué 1am céac cong viéc cia UBND nhu bao vé c4c tru s& phuong ,
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tap vu, bao vé trong coi nghia trang...: S6 tién cong duogc tra trén co s¢ Hop dong
lao dong da duoc thoa thuan ky két giira nguoi lao dong va UBND phudng hoic
duoc tinh cong theo sé budi 1am viéc trong thang hodc theo thang. Muc tién cong do
UBND phudng quyét dinh theo tung thoi diém tdy theo tinh chat céng viéc, nhung
khong vuot qué 5.000.000d/thang. Tuy theo tinh chat cong viéc va diéu kién kinh phi
do chu tai khoan quyét dinh.

Piéu 10. Chi phi nghiép vu chuyén mén
* Ngi dung chi:

1.1. Mua sim stra chita nho

a. Vé trinh ty - tha tuc:

Lanh dao co quan phdi hop can by phu trach. Can b phu trach lap ké hoach
stra chira nho hodc lay bao gia mua sim do don vi cung ung dich vu cap va dé xuét
viéc chon chung loai vat tu hang hoa nha cung cap dich vy, stra chita trinh 1anh dao
tai cuoc hop giao ban dau tuan (ddi véi cac viéc gid tri trén 20 triéu dong). Chi tién
hanh mua sam hoac sira chira nho sau khi 1anh dao Co quan dong .

Muc chi sira chita thuong xuyén tai san ¢ dinh theo thuc té phat sinh
b. H6 so thanh toan gom:

- Dy toan, béo gia hoic quyét dinh phé duyét caa thi truong don vi.

- Hop dong kinh té, thanh ly hop dong do chu tai khoan ky.

- Bién ban nghiém thu c6 sy chung kién cta can bo duoc giao quan Iy tai san,
can bo ky thuat (néu can).

- Ho4 don @6 do Bo Tai chinh phat hanh caa don vi ky hop dong cung tng dich
vu.

1.2 Mua siam, sira chira lén
a. V@ trinh ty - tha tuc:

Lanh dao Co quan phdi hgp con bo phu tréch Iap ké hoach mua sam trinh
Ph’Ong,‘ Ban chuyén mén tham dinh trinh 1anh dao phé duyét theo trinh tu cua Luat
bau thau, Luat Xay Dung , Nghi dinh 63....

b. Ho so thanh toan gom:

- Dy toan, hoic quyét dinh phé duyét cta thu trudong don vi.
- H6 so du thau, Quyét dinh chi dinh thau, hd so tu van.

- Hop dong kinh té, thanh ly hop dong do chu tai khoan ky.

- Bién ban nghiém thu c6 su chuang kién cua can bo dugc giao quan ly tai san,
can bo ky thuat (néu can).

- Hoa don d6 do B¢ Tai chinh phat hanh ciia don vi ky hop déng cung tng dich
vu.

5.4. C4c chi phi khac: Theo quyét dinh 1795/QD-BTC ngay 11/09/2017
- H trg cong tac tham dinh hd so xu phat vi pham hanh chinh theo quy dinh tai
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Khoan 17 Piéu 3 va diém d khoan 2 Piéu 4 Thong tu s6 19/2017/TT-BTC ngay
28/02/2017 cua B6 truong Bo Tai chinh quy dinh viéc lap du toan, quan ly, sur dung
va quyét toan kinh phi ngan sach nha nudc cho cdng tac quan Iy nha nuéc vé thi hanh
phap luat xu ly VPHC

* Mirc chi: Theo ND 98/2025/ND-CP ngay 6/5/2025.
* Chi boi dudng cong tac chuyén mén theo quy dinh:

Linh vuc tuyén truyén, phd bién gido duc phap luat: Nghi quyet 08/2024/NQ-
HDND quy dinh néi dung va muc chi thuc hién cong tac phd bién, giao duc phap
luat, chuan tiép can phap luat va hoa giai ¢ co sé trén dia ban thanh phb Hai Phong:

- Chi hd trg hoat dong cua to hoa giai (chi mua vin phong pham, sao chup tai
liéu, nudc uong phuc vu cac cudc hop cua to hoa giai

- Thu thap thong tin, xir 1y s6 liéu béo cao vé hoat dong pho bién, gido duc phap
luat, chuan tieép can phap luat va hoa giai & co so

-B4o cao vé hoat dong pho bién, giao duc phap luat, chuan tiép can phap luat va
hoa giai ¢ co sd.

Cong tac xay dyng van ban quy pham phép luat: Thong tu s6 09/2023/TT-BTC
ngay 08 thang 02 nam 2023 cua Bo truong B Tai chinh, Thong tu 42/2022/TT-BTC
stra d6i Thong tu 338/2016/TT-BTC quy dinh vé lap dy toan, quan ly, sir dung va
quyét toan kinh phi ngan sach Nha nuéc bao dam cho cong tac xay dung vin ban quy
pham phap luat va hoan thién hé thong phap luat do Bo truong Bo Tai chinh ban
hanh, Thong tu 19/2017/TT-BTC quy dinh lap du toan, quan ly, st dung va quyét
toan kinh phi ngan sach nha nudc cho cdng tac quan 1y nha nudc vé thi hanh phap
luat xur ly vi pham hanh chinh do B6 Tai chinh ban hanh

- Chi ho trg cong tac tlep dan, giai quyét don thu khiéu nai, t6 cdo: Can bo, cong
chtrc dugc cap co tham quyeén giao nhiém vu chuyén trach xu ly don thu theo quy
dinh tai khoan 4 diéu 2 Thong tu s6 320/TT -BTC cua Bo Tai chinh Quy dinh ché do
boi dudng d6i voi nguoi lam nhiém vu tiép cong dan, xa 1y don thu khiéu nai, t céo,
kién nghi, phan anh; Nghi quyét s6 07/2022/NQ-HPND ngay 20/7/2022 cia HDND
thanh phé Hai Phong vé sia d6i, bo sung Piéu 3 Quy dinh ché d6 bdi dudng ddi voi
nguoi 1am nhiém vy tiép cong dan, xir Iy don thu khiéu nai, t6 céo, kién nghi, phan
anh tai cac co quan, don vi thugc thanh phd Hai Phong ban hanh kém theo Nghi
quyét sd 10/2018/NQ-HDND ngay 12 thang 7 ndm 2018 cua Hoi déng nhan dan
thanh phd, mac bdi dudng mic cu thé nhu sau:

+ Pbi voi lanh dao tiép cong dan, muc chi: 96.000d/ngay
+ Dbi vai can bo chuyén mon dugce phan céng muc chi: 120.000d/ngay

+ Pdi voi lyc lugng dugc phan cong phdi hop tiép cong dan, gitr gin an ninh,
trat tu, bao dam y té tai Tru so tiép cong dan hoic dia diém tiép cong dan theo quy
dinh duogc bdi dudng 60.000 dong/ngudi/ngay.

* Chi cbng tac quan su:
Ap dung theo Nghi dinh s6 72/2020/ND-CP ngay 30/6/2020 cua Chinh phu quy

dinh chi tiét mot sb diéu cua Luat dan quan tu vé vé té chac xay dung luc luong va
ché do, chinh sach doi véi dan quéan tu vé;


https://thuvienphapluat.vn/phap-luat/tim-van-ban.aspx?keyword=10/2018/NQ-H%C4%90ND&match=True&area=2&lan=1&bday=12/7/2018&eday=12/7/2018
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Chi ché d6 chinh sach d6i voi dan quan;

Chi tap luyén va tham gia 12 ra quan huan luyén, chuan bi mé hinh hoc cu, mua
giao an, tai liéu, huan luyén dan quéan, luc luong du bi dong vién va bao dam hoat
dong san sang chién dau cuaa dan quan tu vé;

Ding ky, to chtrc thanh nién di nghia vu quan su (cac hoat dong tuyén truyén,
pho to tai liéu, chup anh, giao luu gip mit, hd trg LL dong vién nam thanh nién Ién
duong nhap ngi, ting qua thanh nién chuan bi 1én dudng nhap ngii, cac hoat dong
phat sinh trong qué trinh tuyén quan...theo ké hoach), tiép d6n quan nhan hoan thanh
nghia vu quan su tré vé;

To6 chac boi dudng kién thie quoc phong cho doi tuong 1V, tien bdo QD ND
cho ban chi huy Quén su phuong, ché d6 thdi viéc doi véi phd CHT ban quéan su
phuong.

T6 chiic hoi nghi tap huan, ky niém ngay truyén thong dan quén ty vé, truc cac
ngay le, tet theo ké hoach, tong két nam va hoat dong chuyén mon khéc;

* Chi cong tac bdo dam trat ty an toan xa hoi :

Tuyén truyén van dong va to chac phong trao quan ching bao vé an ninh trat tu
trén dja ban; hd tro cac chién dich gitr gin an ninh; trat ty an toan x& hoi; hd tro truc
phong chéng khai thac tai nguyén khoang san trai phép; hd tro cong tac phong chay
chira chay; hd tro so két; tong két phong trao quan ching bao vé an ninh va cac hoat
dong khéac vé dam bao an ninh trat ty, kinh phi hoat dong, trang bi phuong tién bao
vé dan phéd (ap dung theo Nghi dinh s6 38/2006/ND-CP ngay 17/4/2006 cua Chinh
pht vé bao vé dan phd):

Kinh phi thuc hién dé an lang an toan:

- Cap phuong: 1.500.000 dong/nam

- Cap T6 dan phé: 500.000 ¢dng/T6 dan phé/nam

M chi hd trg cho luc legng khong qua 200.000 ddng/ nguoi/ ngay.

Hb trg hoat dong cac To dan phd: HO tro céc hoat dong To dan pho trien khai
cac ke hoach cua UBND phuong, cong tac vé sinh méi truong , phong chong dich
bénh, chong cat tac, rac, khai thac tai nguyén khoang san,... so két, tong ket hoat
dong To dan pho.

KP ap dung bién phéap xu ly hanh chinh giao duc theo TT82/2022/TT-BTC ngay
30/12/2022

KP hd tro dé an 06.

KP ché d6 phu cdp luc luong an ninh co s theo Nghi quyét 05/2024/NQ-
HDND ngay 30/5/2024.

Chi hd tro bdi dudng thanh vién té an ninh trat tu co s& tuan tra, kiém soat
dam bao ANTT trén dia ban phuong theo NQ 30/2024/NQ-HDND ngay 11/12/2024
cia HDND tinh Hai Duong: Muc chi boi dudng 1a 50.000 dong/ngudi/ngay.

* Chi hogr dgng sw nghiép van héa, thé duc thé thao: Chi cho céc hoat dong hd
trg van hoa van nghg, the duc thé thao, cong tac truyen thanh, tuyén truyen theo ke
hoach. Bam bao kinh phi chi vat tu, van phong pham, mua sam dung cu tap luyén,
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Chi cong tap luyén ( Khong qua 200.000 d/ ngay), thué xe dua don, t6 chirc cac giai
dau, mua sim cup, huy chuong, co luu niém, chi phi trao gidi ( Giai tap thé khéng
qua: 2.000.000 d6ng, giai ca nhan khong qua: 1.000.000 dong), cac hoat dong vin
hoa, thé thao, chi khac. Ap dung theo cac van ban quy dinh; Cac huéng dan cu thé
cua cac nghanh chuy&n mén nghiép vu theo quy dinh caa phat luat

KP t6 chirc Pai hoi thé duc thé thao

KP h(’),trq xay dung, thuc hién huong uéc, quy uéc cua cong ddng dan cu theo
nghi dinh s6 61/2023/ND-CP ngay 16/8/2023

KP hoat d6ng Van hoa Vin nghé & T6 dan phé

* Chi hoar dgng phat thanh, truyén thanh: Bam bao kinh phi chi phu cap, duy tri
hoat dong thuong xuyen, bao dudng hé thong dai phat thanh, truyén thanh; chi tién
truc cac ngay le, tét, chi khac.

* Chi s nghiép giao duc:

La cac khoan chi hd tro cho hoat dong cua trung tam hoc tap cong dong phu cap
cho ban giam dbc Trung tam hoc tap cong dong, Chi hd tro céng tac pho cap giao
duc, chi hd tro cac trudng to chirc ngay khai giang, ngay nha gido Viét Nam, 1& ky
niém,...( Khéng qué 15.000.000 d/ treong), Chi gap mat cac can bo vién chac ngay
Nha gigo Viét Nam ( Khanh tiét, loa dai, tai liéu, tiép khach, trang phuc,...), chi cac
khoan hoat dong quan 1y nha nuéc khac ciia phuong lién quan dén cong tac giéo duyc.

* Chi s nghiép y té.

LA cac khoan chi ho tro phuc Vu cham soc strc khoe nhan dan trén dia ban, cho
hoat dong trong linh vuc dan so6 - ke hoach hoa gia dinh, ho trg cho hoat dong phong
chong dich bénh, chi khéac.

* Chi sy nghiép kinh té:

Quan 1y dét dai, luu trit hd so dia chinh va céc hoat dong su nghiép dia chinh
khac.

Kinh phi phuc vu san xuat chan nudi va phong, chong dich bénh dong vat naim
2024 (Khtr trung tiéu doc, tiém phong cho vat nudi,...)

Kinh phi bao dudng, duy tri cac cong trinh ha tang néng, 1am, thay loi, Nao
vét,stra chira cong thoat nudc, chi khac.

Céc hoat dong sw nghiép kinh té khac : Ap dung theo céc van ban quy dinh; Cac
hudng dan cu thé caa cac nganh chuyén mon nghiép vu theo quy dinh caa phat luat.

*Chi su nghiép maoi truong: Bao bao chi hoat dong bao vé moéi truong; phun
thuoc khir trung khu vuc cdng cong, noi tap ket rac thai, mua sam, thay thé céng cu
dung cu, ché pham sinh hoc phuc vu c6ng tac vé sinh méi truong.

*Sw nghiép giao théng: Bao bao kinh phi duy tu bao dudng thuong xuyén; Sta
chira dinh ky va chi duy tu bao dudng thuong xuyén, chi dam bao giao thong, don vé
sinh, ra quan giai téa hanh lang an toan giao théng, chi ho trg cham séc duong hoa va
chi khac.

* Hoar dgng Héi dong nhan dan: Ap dung theo Nghi quyet s6 06/2021/NQ-
HDND ngay 29/10/2021 ciia HDND tinh Hai Duong quy dinh mét s6 che do, muc
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chi cho hoat dong caa Hoi dong nhan dan cac cap tinh Hai Duong, nhiém ky 2021-
2026 .

*Hoat dong van phong UBND:

Cac khoan chi hanh chinh mang tinh chat thudng xuyén phuc vu hoat dong quan
ly hanh chinh cua b méay nha nuéc cap xa bao gom: Tién dién, tién nudc sinh hoat;
nudc ubng; vé sinh- moéi truong; diét mudi, mdi; Nhién liéu; Vat tu van phong, thong
tin lién lac; HoI nghi; Cong tac phi; chi thué muon; Duy tu sua chita thuong xuyén tai
san ¢6 dinh; Lam thém gio, hop déng bao vé tap vy; Sinh hoat phi can b¢ di hoc, tién
khen thuong, chi tiép khach, phuc loi tap thé, bo1 dudng can bo tiép dan tai bo phan
mét ctra; mua bién lai:Kinh phi duy tri phan mém quan ly; Tuyén truyén; Pho to tai
liéu; Chi hd tro cac Té dan phd to chuc Tét nguyén dan: 3.000.000d/ T6 dan phd. Hb
tro cOng viéc phat sinh va cac khoan chi hoat dong khac.

Cac khoan chi nghi¢p vu chuyén mon: Kinh phi tiép cong dan, xay dung van
ban quy pham phap luat; pho bién gido duc phap luat, hoa giai ¢ co s&; kinh phi kiém
soat tha tuc hanh chinh; KP duy tri 1SO;Chi cho nghiép vu chuyén mon khac.

Kinh phi kiém ké dat dai, tai san cong theo ké hoach so 1658/KH-UBND va
3245/KH-UBND cua UBND tinh Hai Duong: 30 triéu dong.

Chi kinh phi thuc hién viéc duy tri ap dung, cdi tién va chuyén déi hé thong
quan Iy chat hwong theo tiéu chudn quéc gia TCVN 1SO 9001:2008: thuc hién theo
quy dinh tai Thong tu 116/2015/TT-BTC ngay 11/8/2015 quy dinh cong tac quan ly
tai chinh ddi vai viée tu van, xay dung, ap dung, duy tri va cai tién hé thong quan ly
chat luong theo tiéu chuan qudc gia TCVN 9001:2008 vao hoat dong cua céc co
quan, t6 chirc thudc hé thdng hanh chinh nha nuéc:

- Duy tri &p dung, cai tién HTQLCL: 12.000.000 dong/nim
- Lan dau xay dung, 4p dung HTQLCL: 24.000.000 d6ng/nam

KP dam bao xay dung quy pham phap luat theo NQ 07/2023/NQ-HDND ngay
13/7/2023 cia HDND tinh Hai Duong: 10 triéu dong/ phuong.

* Hoar dgng tuyén truyén, pho bien gido duc phap lugt, hoar dgng hoa gidi: Ap
dung theo Nghi quyét 02/2024/NQ-HDND ngay 01/03/2024 cua HDND tinh Hai
Duong Vé viéc quy dinh mot s mac chi thuc hién cong tac phd bién, gido duc phap
luat , chuan tiép can phap luat va hoa giai co so trén dia ban tinh Hai Duong.

* Hoat dgng tiép xiic, doi thoai tryc tiép Véi nguwoi dieng dau cap iy Pang, chinh
quyén: Can ctr theo Huong dan sé 01/LN/BDVTU-STC ngay 05/9/2018 cua Lién
nganh Ban dan van tinh ty va So Tai chinh tinh Hai Duong huéng dan viéc quan ly,
su dung, quyet toan kinh phi thuc hién quy ché tiép xac, ddi thoai tryc tiép cia ngudi
dung dau cap uy Dang, chinh quyén cac cap véi nhan dan trén dia ban tinh.

* Kinh phi cho can bg di hoc: Can ctr vao Quyét dinh s6 59/2020/QD-UBND
ngay 29/12/2020 caa UBND tinh Hai Duong ban hanh quy ché dao tao, bdi dudng
can bg, cong chuec, vién chic tinh Hai Duong.

Nhitng khoan chi chua chi tiét ¢ trén s& thuc hién theo vin ban quy dinh hién
hanh, cac nhiém vu phét sinh khac theo quyét dinh cua chu tich UBND phuong va
héa don thuc té.
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Piéu 11. Chi sira chira, mua sam thwdng xuyén

- Nhitng tai san bj hu hong can stra chita thuong xuyén nhu nha cira, hoi truong,
ban ghé, thiét bj dién nuéc, bao tri bao dudng dinh ky may tinh, may in, thiét bj tin
hoc... vin phong va cac bd phan phu trach 1ap ké hoach trinh Chu tich UBND phé
duyét thuc hién theo thuc té phat sinh tai cac thoi diém. Tha tuc thanh toan theo quy
dinh hién hanh.

- Tai san mua sam nham duy tri dam bao hoat dong thuong xuyén cua phuong
thuc hién theo quy dinh, dinh muc st dung tai san theo quy dinh hién hanh cua nha
nudc va theo phan cap cua tinh.

a) Mua sam tai san c6 dinh:

- Viéc mua sam tai san ¢ dinh phai cin cr vao nhu cau, tiéu chuan, dinh muc
(Ouy dinh tai Quyér dinh sé 50/2017/0P-TTg ngay 31/12/2017 cia Thi twéng
Chinh phé Quy dinh tiéu chudn, dinh mic sz dung may moc, thiét bi) va su can
thiét phai trang bi thém hoaic bo sung cac loai tai san ¢d dinh phuc vy cho céng viéc
clia co quan, cling nhu can bo, ¢dng chuc trén tinh than tiét kiem, khong lang phi.
Céac nganh ¢6 nhu cau mua sam tai san méi phai xin y kién va duoc su dong y phé
duyét cia Chu tich Uy ban nhan dan phuong. Tai san thyc hién mua sam, xay dung
phai tuan tha theo Quyét dinh sé 43/2022/QP-UBND cia UBND thanh phd Hai
Phong ban hanh danh myc tai san, thiét bi mua sam tap trung cia Hai Phong.

b) Thué muon:

- B4i véi céc khoan chi thué, mudén: trong qua trinh thuc hién nhiém vu duoc
giao hoic cong viéc thudng xuyén cua ting nganh ¢ nhu cau thué muén nhu: thué
may moc thiét bi, thué van chuyen, thué nao vét cong ranh, thué théo da,... thi phai
lap hop dong thanh Iy hop dong, hoa don. Hop ddng phai néu rd ndi dung, pham Vi
va sé tién (Vi du nhu hop dong van chuyén thi ghi rd noi dung van chuyén, tuyén
duong di va vé bao nhiéu km, sé tién 1a bao nhiéu...)

Picu 12. Quy dinh ché do tiép khach:

- Ché db tiép khach dugc chi theo Nghi quyét sé 04/2019/NQ-HPND cua Hoi
dong nhan dan tinh Hai Duong vé ché do chi tiép khach nuéc ngoai dén tham va lam
viéc tai tinh Hai Duong; ché do chi t6 chac hoi nghi, hoi thao qudc té va ché do chi
tiép khach trong nude ddi véi cac co quan nha nudc, don vi sy nghi¢p cong lap, co
quan caa Bang Cong san Viét Nam, cac té chac chinh tri, cac to chic chinh tri - x
hoi va cac don vi, t6 chirc trén dia ban tinh Hai Duong.

- Viéc st dung kinh phi tir ngan sach nha nuéc dé tiép khach phai dam bao trén
tinh than tiét kiém, chdng lang phi. Khdng sir dung ngan sach nha nude dé mua qua
ting d6i v6i cac doan khach dén 1am viéc. Moi khoan tiép khach phai dang ché do,
dbi twong, tiéu chuan va dinh mtc quy dinh. Ngudi ding dau co quan, don vi to chuc
tiép khach phai truc tiép chiu trach nhiém néu dé xay ra viéc chi sai ché do quy dinh.
Moi khoan chi tiép khach phai duoc Chu tich Uy ban nhan dan phuong (Chu tai
khoan) phé duyét.

* Muc chi tiép khach:
- Khach dén lam viéc véi co quan, don vi duoc chi tién nudc ubng khong qua
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20.000 d/nguoi/budi.
- Cac d6i twong va dinh mac chi moi com:

_+ Doan can bd Céach mang, doan Me Viét Nam Anh Hung, Poan lanh dao bang,
Quoc hodi, Nha nudc, ,Chl'nh phua, cdc B0, co quan ngang B, cac nganh, doan thé
Trung wong; thanh pho ; huyén: mac chi khong qua 300.000d/ngudi/ngay.

+ Cac nha dau tu dén thim va lam viéc, cAc manh thuong quan dén hd trg xay
dung nha tinh thuong, tinh nghia, ting qua hd nghéo, tai trg xay dung co sd ha tang:
mtrc chi khong qua 200.000d/ngudi/ngay.

Piéu 13. Chi cho céc sw nghiép, hoat dong nganh

* Céng tac dam bao x& hgi: Chi tham héi gia dinh chinh sach gdm: ban than
thvong binh, bénh binh, thin nhan gia dinh liét si (cha, me, vo, chong) la
200.000d/ngudi/lan, mot naim khong qua 02 1an; chi dam tang d6i tugng chinh sach,
than nhan liét si 500.000d/dam; chi 1& tang cho me VNAH 1.500.000d/nguoi; chi I&
tang cho cac ddi twong con lai nam trong tiéu chuan phai to chuc 1€ tang thi mc chi
nhu dbi twong chinh sach (500.000d/d¢am)(hoa viéng thanh toan theo thuc té). Tang
qua cho nguoi ¢6 cong: khdng qua 1.000.000d/xuat)

Hoat dong tinh nghia nhan ngay truyén thng, I8, tét. Cong tac xa hoi khac nhu
cong tac dieu tra ho ngheo, hoi dong xet duyét mirc do khuyet tat trg cap tré em co
hoan canh khé khan, thién tai, tai nan khac ..........

Pao bao kinh phi chi trg cap hang thang va BHYT cho can bo gia yéu nghi viéc.

KP thuc hién cong tac phong chéng ma tuy theo NQ s 08/2024/NQ-HDND
ngay 12/7/2024 caa HDND tinh Hai Duong.

- KP thyc hién chinh sach tro gitip cac ddi tuong béo tro xa hoi theo ND s
20/2021/ND-CP ngay 15/3/2021 cua Chinh Phu va NQ s6 03/2021/NQ-HBPND ngay
30/6/2021 cia HDND tinh Hai Duong.

- KP chic tho, mung tho nguoi cao tudi theo NQ 10/2023/NQ-HPND ngay
13/7/2023 cua HDND tinh Hai Duong.Bam bao kinh phi cho nguoi ¢6 uy tin trong
cong dong theo quy dinh tai Quyét dinh s6 12/2018/Qb-TTg va theo quyét dinh so
28/2023/Qb-TTyg.

- Chi cho cong tac cai nghién tai cong dong: thuc hién theo quy dinh tai thong tu
62/2022/TT-BTC ngay 05/10/2022 cua B Tai chinh.

- Chi cho céc hoat dong tinh nghia nhan ngéy,truyén thdng, I8, tét nhu tang qua
gia dinh chinh sach, ngudi 6 cong nhan dip 27/7, tét nguyén dan,....

- Chi cho hoi dong xac dinh mtc do khuyét tat: thuc hién theo quy dinh tai
thong tu 01/2019/TT-BLDTBXH ngay 02/01/2019 cua B6 lao dong thuong binh va
Xa hQi quy dinh vé viéc xac dinh‘mfrc do khuyet tat do hoi dong xac dinh mtrc do
Khuyet tat thuc hién: 15.000.000 dong/nam

- Chi cho cdng tac x& hoi khac nhu cong tic diu tra ho nghéo, hoi dong xét
duyét tro gilp xa hoi, ho trg tré em cd hoan canh kho khan, thién tai, tai nan khac, ...

~ Chi qua I§, tét, tham hoi om dau ngudi c6 uy tin doi véi dong bao déan toc thicu
S0 5004/ nguoi/ lan.
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Chi hd trg kinh phi chic tho khu dan cu: 2.000.000 d6ng/T6 dan phd/nim.

Piéu 14. Chi bau cir Té truéng, to6 phd Té dan phé

- T6 dan phé duai 1000 dan: 3.000.000 ¢6ng/T6 dan phé/nam

- T6 dan phé trén 1000 dan: 3.500.000 d6ng/T6 dan phé/nam

* Cac khoan chi khac chwa quy dinh chi tiét cu thé trong quy ché chi tiéu
ngi b nay thi thuc hién theo cac van ban quy dinh hi¢n hanh va cac nhiém vu
phat sinh khéc theo quyet dinh cia Cha tich UBND phwong.

Kinh phi tiét kiém dwoc sir dung cho cac ni dung sau:

1. Tra thu nhip ting thém cho can b, cong chirc.

Mirc xac dinh thu nhap tang thém thyuc hién theo quy dinh tai thong tu $6
71/2014/TTLT-BTC-BNV, ngdy 30/5/2014 qui dinh ché d tu chu, tu chiu trach
nhiém vé bién ché va kinh phi quan 1y hanh chinh doé1 v6i cac co quan nha nude.

Trén co so tong ngudn kinh phi duge phép chi, phuong quyét dinh phuong an chi
tra thu nhép tang thém cho timg can b, cong chirc ciia phuong theo nguyén tic phai gan
voi hiéu qua, két qua cong viéc cua timg nguoi. Nguoi nao c6 thanh tich dong gop dé
tiét ki€ém chi, c6 hi€u suat cong tac cao thi dqqc trd thu nhap tang thém cao hon; khong
thuc hién viéc chig thu nhap tang thém cao b’z‘mg binh quan hog_‘lc chia, theo h§ sO luong.
Murc chi tra cu thé do Chu tich phuong quyet dinh sau khi thong nhat y kién voi cong
doan. Cu thé:

* Poi tuong thude dién xét

- La c&n b, cbng chirc phuong

* Poi tuong khong thudc dién xét:

+ Can bd cong chirc vi pham duong ]6i, chinh sach cua Dang, phap luat caa Nha
nudc, Vi pham phap luat cong chirc bi hi dong ky luat xét tir khién trach trd 1én.

+ Can b, cong chuc nghi dm, nghi ¢ viée riéng cd sb ngay vuot hon quy dinh
cua Luat lao dong

+ Can bo, cong chic c6 thoi gian cong tac (bao gom thdi gian nghi thai san)
khong du 9 thang lam viéc.

* Pidu kién xét: Moi can bd cong chuc thudc ddi twong xét phai hoan thanh
nhiém vu dugc x&p loai.

* Can ctr két qua tai chinh, s6 kinh phi tiét kiém duoc, xac dinh tong muc chi
trd thu nhép trong nam cia phuong nhu sau:

Trong pham vi nguon kinh phi tiét kiém duoc, phudng dugc ap dung hé sO tang
thém quy tién luong t6i da khong qua 1,0 (mot) lan so véi tién lwong ngach, bac,
chtrc vu do nha nuéc quy dinh dé tra thu nhap ting thém cho can bd cong chirc va can
bd khong chuyén trach cia phudng. Quy tién lwong dé tra thu nhap ting thém mot
nam dugc xac dinh theo cong thirc:

QTL =Lminx K1 x K2 x L x 12 thang
Trong do:
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QTL: La Quy tién luong ngach, bac, chirc vu cta phuong dugc phép tra ting thém
to1 da trong nam,;

Lmin: La muc luong co sé (d6ng/thang) hién hanh do nha nude quy dinh;

K1: La hé s6 diéu chinh tang thém thu nhap (t6i da khéng qua 1,0 1an);

K2: La hé sb lwong ngach, bac, chirc vu binh quan cua s6 bién ché duoc chi tra thu
nhap tdng thém trong ndm phuong;

L: La s6 bién ché dugc chi tra thu nhap ting thém trong nim.

Thu nhap ting thém cua tirng c& nhan phu thudc vao tong mic thu nhap ting
thém cta phuong dugc xac dinh trong nam, kha nang hoan thanh nhiém vu céng tac,
murc d6 trdch nhiém cua ting ca nhan. Viéc xac dinh kha nang hoan thanh nhiém vu
hiéu suat cong tac cua can bo céng chirc dugc phan loai theo hinh thac xép loai A, B,
C. Tt do6 1am co so cho viéc xac dinh thu nhap tang thém cho tirng nguoi.

Tién lwong ting thém timg CBCC = Thu nhdp tdng thém binh qudn x Hé s6 xép loai
lao dong
a. Thu nhap tang thém binh quén: ti da 10.000.000 dong.

b. Hé s6 xép loai lao dong:

Két qua xép loai Hé s6
Hoan thanh xuat sac nhiém vy trong nam (Loai A) 1,0
Hoan thanh tbt nhiém vu trong nam (Loai B) 0,8
Hoan thanh nhiém vu trong nam (Loai C) 0,5

*) Tong s6 KPTK chi TNTT cho CBCC khéng dugc vuot qua QTL

2. Chi khen thudng: Can cu luat thi dua khen thuong ngay 22/6/2022, Nghi
dinh s6 98/2023/ND-CP ngay 31/12/2023 cua Chinh Phu vé quy dinh chi tiét thi hanh
mot sO diéu cua Luat thi dua, khen thuong.

Chi khen thudng dinh ky hodc dot xuét cho tap thé, ca nhan theo két qua cong
viéc va thanh tich dong goép ngoai ché do khen thuong theo quy dinh trén(Chi theo
Quyet dinh ctia Chu tich UBND phuong, khong tinh tién thuong clia cic cap va cac
t6 chirc khéc)

3. Chi cho cac hoat dong phiic lgi tip thé:

- UBND phuong t6 chuc hop :[héng nhét phuong an tiét kiém chi hang nam tur
nguon tu cha va xay dung chi tiét ké hoach tiet kiém chi, du kien chi.

- C4c ndi dung chi hd tro can bo, cong chuc lam viéc tai Pang ay — HDND.

- UBND phuong cu thé nhu sau: Chi tham hoi, hd tro tét duong lich, }ét Am
lich, ngay quoc té lao dong 1/5, ngay quoc khanh 02/9 hang nam, ngay gio to Hung
Vuong, ngay 8/3 va 20/10.

* Muec chi:

- Chi ngay Ié tét trong nam cho cd nhén
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+ Tét duong lich di véi Thuong truc Pang uy, Phé Cha tich UBND: 1.500.000
d/mguoi

+ Tét duong lich di véi CC con lai: 1.000.000 d/nguoi

+ Ngay gid to, Ngay giai phéng mien Nam 30/4, ngay Quoc té lao dong 1/5,
ngay Quoc khanh 2/9: 500.000 dong/nguoi.

+ Ngay 8/3 cho can bo céng chuc nir, ngay 20/10 cho can bo céng chac nir:
500.000d/nguoi.

+ Tét am lich ddi véi Thuong truc Pang ay va Phé Cha tich UBND:
3.000.000d/nguoi

+ Tét am lich ddi véi Cong chire con lai: 2.500.000d/nguoi

+ Tét &m lich d4i véi Hop dong UB: 500.000d/ngudi

Hodgc cén cu vao s6 tién tiét kiém chi dugc hang nim Chu tai khoan Quyét dinh
muc chi cu thé cho ting loai nhung khong dugc cao hon muc chi ¢ trén

- Chi tham hoi.

+ Khi Cén bo cong chirc om phai nam bénh vién, co quan thim hoi bang tien
mat tri gia: 500.000d/ngudi/lan, trudng hop bi bénh hiém nghéo dugc tham hoi toi da
1.000.000 dong/nguoi/lan (khdng qua 2 lan/nam)

+ Khi CBCC (dang lam vi¢c) chét UBND lo tang 18 theo quy dinh nha nuéc va
trg cap 2.000.0004d va 1 vong hoa.

+ Khi Can b cdng chuc cudi: UBND tang qua tri gia 500.000d.

+ Khi CBCC néi chung nghi huu, nghi cong tac hoic chuyén cong tac, duoc
tang qua tri gia 2.000.000d/nguoi.

+ Khi vo (chong) cha, me dé va cha, me cua vo hodc chdng, con céi can bo
cdng chic bi chét, UBND tham viéng véi muc tién 500.000d va 1 vong hoa.

+ Céac khoan chi tham hoi, tham viéng, trg cap giao cho Van phong UBND nam
tinh hinh tai UBND @dé thuc hién.

- Tro' cap kho khdn, dgt xuat: Tly ting kha ning tai chinh cta don vi, Chu tai
khoan quyeét dinh muc chi ho trg cho can bo cong chirc, nguoi lao dong vai muc toi
da 3.000.000 dong/nam.

- Cdc trwong hep ddc biét khac do Cha tich UBND phwong quyét dinh.

4. Trich 1ap quy du phong dé 6n dinh thu nhip cho can b, cong chiic:

Sé kinh phi tiét kiém dugc, cudi nim chua sir dung hét duoc chuyén vao quy du
phong 6n dinh thu nhap.

5. Cha tich phlr()'ng quyet dinh phwong an s dung kinh ph1 tiét kiém néu
trén trong quy ché chi tiéu ndi bo ciia phudng sau khi da thong nhat y kién bang vin
ban v4i cong doan phuong.

Piéu 15. Quan Iy sir dung tai san céng. Puoc quy dinh cu thé trong quy ché
quan ly st dung tai sdn cong cua UBND phuong Nguyén Trai.

Chuong II1
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TO CHUC THUC HIEN

Piéu 16. T chirc thuc hién

Lanh dao Van phong HDND va UBND phuong Nguyén Tréi to chuc trién khai
thuc hién quy ché téi toan thé can bo céng chic trong pham vi thude don vi du toan.

Trong qué trinh thuc hién, cac can bo cong chac cé sang kién, tiét kiém s&
duogc khen thuong, nhitng can bo cdng chuc vi pham tuy theo mirec do sé xu ly theo
quy dinh hién hanh.

Trong qué trinh thuc hién quy ché nay CBCC co quan néu c6 gi vudng mac

hodc can stra d6i, bd sung thi bao cdo 1anh dao UBND phuong dé diéu chinh cho phu
hop./.
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