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HOI PONG NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
PHUONG NGUYEN PAI NANG DPoc lap - Tw do - Hanh phiic
Sé: 01 /QD-HPND P.Nguyén Pai Nang, ngay(Obthdng F nam 2025
QUYET PINH

Vé viéc ban hanh Quy ché quan ly, sir dung con dau ciia
Héi dong nhan dan phwong Nguyén Pai Ning

HOQI PONG NHAN DAN PHUONG NGUYEN DAI NANG

Cén cir Ludt Té chirc chinh quyén dia phwong sé 72/2025/QH1S ngay 16
thang 6 nam 2025;

Can cw Nghi dinh 56 99/2016/ND-CP ngay 01 thang 7 nam 2016 cua Chinh
phii vé quan Iy va sir dung con dau;

Can cir Nghi dinh s6 30/2020/ND-CP ngay 05 thang 03 ndm 2020 cua Chinh
phii quy dinh vé céng tdc van thu.

Cen cir Gidy chimg nhdn dang ky mau con dau s6 00081/2025/PKMCD ciia
Phong Canh sat QLHC vé TTXH Céng an thanh phé Hai Phong cap ngay 01/7/2025;

Theo dé nghi ciia Chdnh Vin phong HDND-UBND phuong.

QUYET DPINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy ché quan ly, sir dung con

déu cua Hoi dong nhan dan phuong Nguyén Dai Nang.
(C6 quy ché kém theo)

Piéu 2. T6 chirc thuc hién.

- Giao Thuong truc HDND phuong t6 chire trién khai thuc hién Quy ché nay.

- Cac Ban cua HPND, cac Td dai biéu va Pai biéu Hoi dong nhan dan
phuong, Van phong HDND-UBND phuong c6 trach nhiém thuc hién dung quy
dinh tai Quy ché.

- Giao cho cong chic Van phong HDND-UBND phuong thue hién cong tac
van thu co quan chiu trach nhiém quan ly va sir dung con dau theo ding quy dinh
ctia phép luét va tai quy ché nay.

- Quy ché sir dung con dau ban hanh kém theo Quyét dinh nay dugc ap dung
thng nhat trong hoat dong ciia HDND phudong Nguyén Dai Ning,




Piéu 3. Chanh Van phong HDND-UBND phuong; Thu trudng cac co quan,
don vi c6 lién quan tai Piéu 2 chiu trach nhiém thi hanh Quyét dinh nay./.

- Thudng truc HDND Thanh phd (b/c);
- TT Pang uy phuong (b/c);

- TT HPND, UBND phuong;

- UBMTTQ phuong;

Noi nhin: TM.HQI PONG NHAN DAN

- Nhu Diéu 3:

- Luu: VP HDND-UBND phuong.




CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc

QuY CHE
Quy ché, sir dung con dau cia Hoi dong nhan dan
phuong Nguyén Dai Nang Khoa I, Nhiém ky 2021 - 2026
(Ban hanh kem theo Quyet dinh s6 /ODb- HDND ngay /2025
ciia Héi dong nhan ddén phiong Nguyén Pai Nang)

Chuong 1
QUY DINH CHUNG

Piéu 1. Pham vi diéu chinh

Con dau ctia Hoi dong nhan dén (HDND) phudng Nguyén Dai Ning 1a dau
chinh quyén loai tron, dung muc (con dau udt), co kich thudc theo qui dinh, dung
dé dong trén van ban, hd so, ching tir cia HDND phuong Nguyén Pai Ning, la
yéu té quan trong khing dinh gia tri phap ly déi voi van ban, gidy to va tham
quyén hop phép ciia ngudi ki tén. Do vy con dau cia HDND phuong Nguyén
Dai Nang duoc quan ly chat ché. Cong chire dugce giao thuc hién cong tac vin thu
co quan c6 trach nhiém quan ly, sir dung con dau theo nhitng diéu khoan duoc
quy dinh trong quy ché nay.

Chuwong I1
PHAM VI AP DUNG VA NGUYEN TAC XAY DUNG

Piéu 2. Pham vi ap dung

Quy ché nay duoc ap dung tai HDND phudng Nguyén Pai Nang. Cac Ban
thugc HDND phudng, cac don vi, ¢4 nhan c6 lién quan nghiém tuc thuc hién Quy

ché nay.

Piéu 3. Nguyén tic xay dung

Quy ché vé quan ly va sir dung con ddu cuia HDND phuong Nguyén Dai
Nang dugc xay dung theo Nghi dinh 99/2016/ND-CP ngay 01 thang 7 nam 2016
ctia Chinh phii v& quan ly va str dung con dau.

Chuong I1
NOQI DUNG QUY CHE

Di¢u 4. Nguyén tic quan Iy va sir dung con déu

1. Tuan thi Hién phap, phép luat.

2. Bdo dam cong khai minh bach, tao diéu kién thuén lgi cho co quan, doan
thé, ca nhan khi thuc hién vé con dau.

.




3. Viéc sir dung con déu, dong du phai bao dam cac diéu kién theo quy dinh
ctia Quy ché nay.

Piéu 5. Trach nhiém quan Iy con diu

1. Chu tich HDND va cong chirc Van phong HDND-UBND lam céong tac
van thu chiu trach nhiém trudc phép luat vé viéc quan ly va sur dung con dau.

2. Trach nhiém ctia ngudi dugce giao quan ly con dau:

a) Khong giao con dau cho ngudi khac khi chua duoc su dong y, cho phép bang
van ban cua Chu tich HDND phuong. Khi ban giao con dau cho nguoi khac hodc
nhan lai con du phai c6 bién ban giao nhan con dau (c6 thé tao mau sé theo ddi viée
giao nhan thay cho bién ban).

b) Phai truc tiép (tu tay) déng ddu vao cac van ban, gidy to cua HDND
phuong. Trude khi dong dau phai kiém tra thé thirc, ky thuat trinh bay, ndi dung
van ban va chit ky trén van ban dam bao ding la ngudi ¢6 thdm quyén ky van ban.

c) Chi dugc déng dau vao van ban, gidy to khi da c6 chit ky cia nguoi c6
tham quyén ky van ban.

d) Khéng dugc dong diu khéng khi chua c6 chir ky ctia nguoi c6 tham quyén.

d) Phai bao quan con dau trong tu c6 khoa tai phong lam viéc cua cong chirc
Van phong HDND-UBND lam céng tac véan thu, khong duge mang con dau ra
khoi phong 1am viéc khi chua c6 y kién ctia Chu tich HDND phuong

e) Néu nét dau bi mon hodc bi bién dang, cong chuc Van phong HDND-
UBND lam cong tac van thu phai bao cao Chu tich HDND phuong cho y kién
lam thu tuc doi con dau. Trudong hop con ddu bi mét phai kip thoi bao céo véi
Chu tich HDND phuong, dong thoi béo cao Cong an phuong Nguyén Dai Ning
lap bién ban lam rd nguyén nhén va xir ly trach nhiém ngudi quan ly con dau theo
quy dinh cua phép luat.

g) Khi ¢6 quyét dinh thay ddi con dau cta co quan c6 tham quyén, cong chuc
Vin phong HDND-UBND lam céng tac vin thu phai ndp con dau cii va lam thu
tuc dang ky con ddu méi.

Piéu 6. Sir dung con diu

1. Chi cong chuc Van phong HDND-UBND lam céng tac vin thu méi duoc
sir dung con ddu déng trén van ban cé chit ky cua ngudi co tham quyén nhu quy
dinh tai Diéu 8 Quy ché nay.

2. Truée khi déng déu, cong chirc vin phong HDND-UBND lam cong tac
van thu phai so sanh chit ky ctia ngudi cé tham quyén véi chir ky mau cua ngudi
ndy dé dam bao tinh chinh xac thuc su cia chit ky. Pdng thdi, phai ra soat néi




dung ctia vin ban, tai liéu, ching tir c¢6 lién quan dé dam bao rang vin ban, tai
liéu, chung tir da duge ky dung tham quyén cia nguoi ky.

Diéu 7. Péng diu

1. Dong dau phai rd rang, ngay ngan, ding chiéu va dung muc dau mau do
tuoi theo quy dinh.

2. Pong déu trén ban chinh thirc:

a) Chi dong dau trén ban chinh thuc.

b) Khi dong dau Ién chit ky thi phai dong trim 1én 1/3 chit ky vé phia bén trai.

3. Dong diu vao phuc luc kém theo:

a) Dau treo la du dugc déng trén trang dau ctia van ban, trim 1én mot phan
tén cua co quan ban hanh van ban hoac tén cua phu luc.

b) Néu van ban c6 tir 02 trang tré 1én thi phai dong déu giap lai, dau giap lai
dugc dong vao khoang giita, trim 1én tat ca cac trang van ban, tai liéu.

4. Tuyét dbi nghiém cdm dong déu khéng chi trén cac tai lidu, chimg tir con
dé trong hodc chua dién day du thong tin hodc trén gidy con dé tring.

Pié¢u 8. Tham quyén ky va dong diu

1. Cht tich HDND phudng c6 thim quyén ky tét ca cac loai van ban, chimg
tur cia HDND phuong ban hanh.

2. Truéng ban HDND phuong ky cac van ban, chimg tir cia Ban HDND phuong
ban hanh. Pho truéng ban HDND phuong ky céc van abrn, chimg tir cia Ban HDND
phuong khi duoce Trudng Ban ty quyén va phan cong linh vure phu trach.

3. Ngoai cac c4 nhan cé thim quyén ky tén néu trén, cong chuc Van phong
HDPND-UBND lam céng tac vin thuu khong dugc sir dung con dau dé dong lén
céc tai liéu, chimg tlr ctia bat cir ngudi nao khac & don vi.

Chuong IV
XU LY VI PHAM VA PIEU KHOAN THI HANH

Piéu 9. Xir Iy vi pham

Céc cé4 nhan c6 hanh vi vi pham céc quy dinh vé quan ly va sir dung con déu
thi tiry theo mirc d6 va tinh chét dé xir Iy theo quy dinh ctia phap luét hién hanh.

Dicu 10. Diéu khoin thi hanh

Trong qua trinh thuc hién nhitng quy dinh ctia Quy ché nay c6 thé sira doi,
bo sung cho phti hop véi tinh hinh thuc té phat sinh cia HDND phuong théng qua
tai ky hop gan nhat. Moi su sira d6i, bd sung phai bang van ban ky ban hanh./.




