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QUYET PINH

Vé viéc ban hanh Quy ché chi tiéu ndi bd cua
Vian phong HDND va UBND Phudong Ngé Quyén

CHANH VAN PHONG HPND VA UBND PHUONG NGO QUYEN

Can cir Nghi dinh s6 130/2005/NP-CP ngay 17/10/2005 ciia Chinh phii
vé viéc “Quy dinh ché dé tw chu, tw chiu trach nhiém vé sir dung bién ché va
kinh phi quan 1y hanh chinh @i véi cac co quan Nha nwéc” va cdc Thong tw
hwéng dan thuc hién Nghi dinh 130/2005/ND-CP;

Can cir Ludt cong nghé théng tin s6 67/2006/QH11 ngay 29/6/2006;

Can cir Quyét dinh s6 955/QD-UBND ngay 11/6/2008 vé viéc quy dinh
ché do phu cdp doi véi can bo, cong chire, vién chuc lam viéc tai bo phan tié'p
nhdn va tra két qua;

Can cir Thong tw 36/2018/TT-BTC ngay 30/3/2018 cua Bo trucong Bo Tai
chinh hudng dan viéc Idp dw todn, quan 1y, sir dung va quyét toan kinh phi danh
cho cong tdc ddo tao, béi dedng can bd, céng chike, vién chirc;

Can cw Thong tw 06/2023/TT-BTC ngay 31/01/2023 cua Bo truong Bo
Tai chinh sira doi mét sé diéu cua Théng te 36/2018/TT-BTC ngay 30/3/2018;

Can cit Théng tw sé 19/2012/TTLT-BTC-BKH&PT-BTTTT ngay
15/2/2012 huéng dan qudn 1y va sir dung kinh phi thire hién Chwong trinh quéc
gia vé img dung CNTT trong hoat ddng co quan nha nudc;

Can cir Nghi dinh sé 117/2013/NP-CP ngay 07/10/2013 ciia Chinh phii
swka doi, b6 sung 1 s6 diéu ciia Nghi dinh 130/2005/ND-CP ngay 17/10/2005 ciia
Chinh phu quy dinh ché d¢ tw chu, tw chiu trach nhiém vé sir dung bién ché va
kinh phi quan 1y hanh chinh d6i véi cdc co quan nha nede;

Can cit van bdan hop nhdt s6 17/VBHN-BTC ngay 3/3/2014 vé viéc ban
hanh quy dinh tiéu chudn, dinh mirc sir dung dién thoai cong vu tai nha riéng va
dién thoai di dong doi véi can bo lanh dao trong cac co quan hanh chinh, don vi
sw nghiép, 16 chirc chinh tri, cdc t6 chire chinh tri - xd hoi;

Can cit Théng tw lién tich sé 71/2014/TTLT - BTC - BNV ciia B Tai
chinh - Bé Noi vu ngay 30/05/2014 hwéng dan thuc hién Nghi dinh so
117/2013/ND-CP ngay 30/5/2014 ciia Chinh phii quy dinh ché dé tw chi, tw chiu


https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/thong-tu-36-2018-tt-btc-huong-dan-lap-du-toan-quan-ly-kinh-phi-dao-tao-can-bo-cong-chuc-383277.aspx
https://thuvienphapluat.vn/van-ban/Bo-may-hanh-chinh/Thong-tu-06-2023-TT-BTC-sua-doi-Thong-tu-36-2018-TT-BTC-kinh-phi-boi-duong-can-bo-cong-chuc-518151.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/thong-tu-36-2018-tt-btc-huong-dan-lap-du-toan-quan-ly-kinh-phi-dao-tao-can-bo-cong-chuc-383277.aspx

trach nhiém vé sir dung bién ché va kinh phi qudn 1y hanh chinh doi véi cdc co
quan Nha nuoc;

Can cir Théng tw s6 320/2016/TT-BTC ngay 14/12/2016 ciia Bé tai chinh
quy dinh ché dé boi dwong doi voi nguoi lam nhiém vy tiép cong dan, xir Iy don
khiéu nai, 16 cdo, kién nghi, phan anh;

Can cit Théng tw s6 03/2016/TT-TTCP ngay 2/9/12/2016 quy dinh vé
trang phuc doi véi can bo, cong chike lam nhiém vu tiép cong dan thiong xuyén
tai try ¢ tiép cong dan;

Can cit Nghi dinh s6 163/2016/ND-CP ngay 21 thing 12 nam 2016 ciia
Chinh phii quy dinh chi tiét thi hanh mot sé diéu ciia Ludt Ngdn sdch nha nuée;

Cdan cir Nghi quyét s6 1206/2016/NQ-UBTVOH ngay 13/5/2016 ciia Uy
ban thuong vu Quo‘c hoi quy dinh vé ché d, chinh sach va cdac diéu kién bdo
dam hoat dong cua dai biéu Hoi déng nhan dan;

Can cir Théng tw s6 61/2017/TT-BTC ngay 15 thing 6 niam 2017 ciia Bé
Tai chinh hwéng dan thwc hién céng khai ngan sach doi véi don vi dw todn ngan
sdach, cdc t6 chire dwgc ngan sach nha nudc hé tro;

Can cir Théng tw s6 40/2017/TT-BTC ngay 28/4/2017 duwoc sira doi, bo
sung boi Théng tw s6 12/2025/TT-BTC ciia BS Tai chinh vé viéc quy dinh ché do
cong tdc phi, ché dg chi héi nghi;

Can cir Quyét dinh sé 50/2017/0P-TTg ngay 31/12/2017 ciia Thii twéng
chinh phii quy dinh tiéu chudn dinh mikc trang thiét bi mdy méc, thiét bi van
phong phé bién ciia co quan, t6 chie, don vi;

Can cit Quyét dinh sé6 96/2017/0D-TTg ngay 16/1//2017 ciia chi tich
UBND TP Hai Phong quy dinh thuc hién co ché mét cira, co ché mot cira lién
thong tai cac co quan HCNN, DVSN cong lap trén dia ban TPHP;

Can cir Nghi Quyét s6 18/NQ-HPND ngay 12/7/2018 ciia HPND TP Hdi
Phong quy dinh ché d boi dwéng doi véi nguoi lam nhiém vu tiép cong dan, xik
ly don khiéu nai, t6 cdo, kién nghi, phan dnh; Quy dinh mikc trich kinh phi tir
cdc khodn thu hoi phat hién qua cong tdc thanh tra da thwc nép vdo ngan sach
nha miede trén dia ban thanh pho Hai Phong;

Can cir Quyét dinh So: 45/2018/0P-TTq ngay 09/11/2018 cia Thii tuéng
CP quy dinh ché do hop trong hoat dong quan 1y, diéu hanh ciia co quan thudc
hé théng hanh chinh nha nwéc;

Can cit Nghi quyét sé6 08/2018/NO-HPND ngay 12/7/2018 ciia HPND
thanh phé Hai Phong quy dinh vé phdn cdp quan 1y tai san cong thuéc pham vi
quan ly cua TP Hai Phong,



Can cir Nghi quyét s6 10/2025/NQ-HPND ngay 25/7/2025 ciia HPND
thanh pho Hai Phong quy dinh ché dé cong tdc phi, ché @ chi hdi nghi;

Can cit Nghi dinh sé6 04/2019/0P-TTg ngay 11/01/2019 quy dinh tiéu
chuan, dinh mirc sir dung xe 0 10 ;

Can cir Théng tw s6 24/2019/TT-BTC ngay 11/01/2019 hwéng dan mét so
ngi dung ciia Nghi dinh so 04/2019/0D-TTg ngay 11/01/2019 quy dinh tiéu
chuan, dinh mirc sir dung xe 0 10,

Can civ Quyét dinh sé 32/2020/0P-UBND ngay 25/11/2020 quy dinh ché
dé nhudn but, thii lao déi véi tac phiam dang tdi trén hé thong Cong théong tin
dién tir thanh phé Hai Phong;

Can cir Nghi dinh 136/2020/ND-CP quy dinh chi tiet mét sé diéu va bién
phdp thi hanh ludt phong chdy va chita chdy va ludt sia doi, bé sung mét sé
diéu ciia ludt phong chdy va chita chay;

Can cir Nghi quyét 12/2021/NQ-HPND ngay 10/12/2021 ciia UBND TP
Hai Phong quy dinh ché dj chi tiéu don tiép khdch nmiedc ngoai vao lam viéc tai
Viét Nam, chi tiéu t6 chitc cac hdi nghi, hoi thao quéc 16 tai Viét Nam va chi tiéu tié’p
khach trong nuoc;

Can cir Nghi quyét s6 17/2022/UVBTVOHIS ngay 23/3/2022 quy dinh vé
thoi gian lam thém trong nam;

Cdan cir Nghi Quyét s6 07/2022/NQ-HPND ngay 20/7/2022 sira doi, bé
sung diéu 3 Quy dinh ché dé boi dwong doi voi ngueoi lam nhiém vu tiép dan, xiv
Iy don thir khiéu nai té cdo, kién nghi phdan énh tai cdc co quan, don vi TP Hai
Phong ban hanh kém theo Nghi quyét sé 10/2018/NO-HPND ngay 12/7/2018
ciia HPND Thanh pho;

Can cir Nghi quyét sé6 07/2022/NO-HDND ngay 20/7/2022 cua Hoi dong
nhdn dan thanh phé Hai Phong sira doi, b6 sung Diéu 3 Quy dinh ché do boi
duéng doi véi nguwoi lam nhiém vu tiép céng dan, xir Iy don thw khiéu nai, to
cdo, kién nghi, phan dnh tai cdc co quan, don vi, thuéc thanh pho Hdai Phong
ban hanh kém theo Nghi quyét sé 10/2018/NQ-HPND ngay 12/7/2018 ciia Hji
dong nhan dan thanh pho;

Can cir Ludt ddu thau so 22/2023/QH15 ngay 23/6/2023;

Can cir Nghi dinh s6 24/2024/ND-CP ngay 27/2/2024 quy dinh chi tiét mét
s6 diéu va bién phap thi hanh Ludt ddu thau vé lua chon nha thau;

Can cw Nghi dinh s6 17/2025/NP — CP: sira doi, bo sung mot 56 diéu cua
cdac Nghi Dinh quy dinh chi tiét mot sé diéu va bién phap thi hanh Ludt ddu
thau,



Can cit Théng tw s6 22/2024/TT-BKHPT ngay 17/11/2024 ciia B Ké
hoach va Pdau tw hudng dan viéc cung cdp, dang tdi thong tin vé lwa chon nha
thau va mdu ho so ddu thau trén hé thong mang ddu thau quoc gia;

Can cir Nghi dinh s6 138/2024/NP-CP ngay 24/10/2024 quy dinh viéc lip
du todn, quan 1y, st dung chi thuong xuyén ngdn sach nha nuwde dé mua sim tdi
sdn, trang thiét bi, cdi tao, ndng cdp, mo réng, xdy dung mdi hang muc céng
trinh trong cdc dw dn da dau tw xdy dung;

Can cit Nghi quyét sé 11/2025/NO-HPND ngay 25/7/2025 quy dinh tham
quyén quyét dinh mua sam hang héa, dich vu va dau tw, mua scc cdc hoat dong
ung dung cong nghé thong tin;

Xét de nghi cua bo phan hanh chinh.

QUYET PINH:

Piéu 1. Ban hanh kém Quyét dinh nay “Quy ché Chi tiéu ndi bé nim
2026” ctia Van phong HDND va UBND Phuong Ngo Quyén.

Piéu 2. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky.

Picu 3. Cac Ong (ba): Chanh Vin phong, Pho Chanh Vin Phong, Can bo,
cong chuc, nguoi lao dong Van phong HDND va UBND phuong 0 trach nhiém
thi hanh Quyét dinh nay./.

Noi nhgn: CHANH VAN PHONG
- Nhu didu 3;
- Luu VP, KT.

Ngé Thi Hong



UBND PHUONG NGO QUYEN CONG HOA XA HOI CHU NGHIA VIET NAM
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QUY CHE CHI TIEU NOQI BO NAM 2026
CUA VAN PHONG HDPND VA UBND PHUONG NGO QUYEN

CHUONG I
NHUNG QUY PINH CHUNG

Pi¢u 1. Pham vi va d6i twong diéu chinh:

Quy ché nay quy dinh vé chi tiéu noi bo ap dung trong ndi bd Vin phong
HDND va UBND Phuong Ngo Quyén thuc hién theo Thong tu lién tich s6
71/2014/TTLT-BTC-BNV ngay 30/5/2014 cua Bo Tai chinh va B Noi vu,
Thong tu lién tich “Quy dinh ché do tu chi, tu chiu trach nhiém vé str dung bién
ché va kinh phi quan 1y hanh chinh ddi véi cac co quan Nha nudc”.

Piéu 2. Muc dich xiy dung quy ché:

1. Tao quyén chi dong trong quan 1y, chi tiéu tai chinh cho Lanh dao
HDND, UBND va Vian phong HDND va UBND phuong;

2. Tao diéu kién cho can bd cong chic, nguoi lao dong trong co quan
hoan thanh t6t nhiém vy;

3. Tao su cong bang, khuyén khich tiét kiém chi, thu hat va giit duoc
nhitng nguoi ¢6 nang lyc trong co quan;

4. La cin cir @& quan ly, thanh toan cac khoan chi tiéu trong HDND,
UBND va Van phong, thuc hién dudi su kiém soat cua Kho bac Nha nudc Khu
vure III, co quan cdp trén va cic co quan thanh tra, kiém toan Nha nudc theo quy dinh.

Piéu 3. Nguyén tic xiy dung quy ché:

1. Phu hgp vo1 hoat dong dac thu cia co quan;

2. Khéng vuot qua ché do chi hién hanh do co quan ¢6 tham quyén quy dinh;

3. Bao dam cho co quan va can b, cong chirc hoan thanh nhiém vu duoc giao;

4. Thyc hién ding va dii cic nguyén tic cong khai, dan chu va bao dam
quyén loi hop phép cua can b, cong chirc.

Piéu 4. Ciin cir dé xay dung quy ché:

1. Can ctr vao ché dd, tiéu chuan, dinh mirc chi tai chinh hién hanh cia co
quan Nha nudc c6 tham quyén quy dinh;

2. Can ctr chuong trinh, ké hoach cac nhiém vu duoc giao cua Van phong
HDND va UBND phuong;



3. Can ct dy toan thu, chi ngan sach dugc giao thuc hién ché do tu chi;

ché do khong tu chu;
CHUONG 11
NGUON KINH PHIi TU CHU - POI VOI VAN PHONG HPND VA UBND

Piéu 5. Kinh phi quan 1y hanh chinh dé thuc hién ché d6 ty chu 1a khoan
kinh phi do ngan sach nha nudc cap hang nim trén co sé bién ché dugc UBND
phuong giao, ké ca lao dong hop dong va dinh mic phan bd ngan sach Nha
nude tinh trén bién ché; cac khoan chi hoat dong dac thu theo ché do quy dinh
(sau khi trir khoan kinh phi khong thuc hién ché do tu chi nhu mua sdm, stra
chita 16n tai san ¢d dinh; dao tao, boi dudng can bo, cong chue, ...).

Piéu 6. Quy dinh vé ndi dung chi cta kinh phi quan 1y hanh chinh dé thuc
hién ché d¢ tu ch.

1. Céc khoan chi thanh toan cho c4 nhan d6i v6i Hoi dong nhan dan va
Vin phong HPND va UBND: Tién luong, tién cong, phu cap luong, cic khoan
dong gbp theo luong va cac khodn thanh toan cho cd nhan khac, quy thudng
theo Nghi dinh 73/2024/NB-CP, Phu cap dai biéu HDND, hop dong theo Nghi
dinh 111, hoat dong chi thuong xuyén theo dinh murc ctia Hoi déng nhan dan va
Vian phong HDND va UBND.

2. Cac khoan chi phi nghiép vu, chuyén mon: Cac khoan chi van phong
phém, cong cu, dung cu van phong, sach, bao, tap chi; dién thoai; ...

3. Céc ndi dung chi thuc hién nhiém vu (bao gém ca cac nhiém vu dac thu):

* Poi voi Hoi déng nhan dan: Céac hoat dong chi thuong xuyén khac: Chi
theo ché d9, dinh muc chi theo Nghi quyét s6 15/2026/NQ-HPND ctia HDND
Thanh phb.

- Chi dao tao, boi dudng, cong tac hoc tap kinh nghiém cho can bd cong
chtrc, dai biéu HDND: Khi ¢6 quyét dinh ctr di hoc tip, dao tao, tap huin chuyén
mon thi cin c vao ching tir hop 1y, hop 1¢ sé& tién hanh thanh toan cac khoan
phi dao tao, vé cau pha, tién lwu tra (néu c0) cho can bg duoc cur di hoc tap.

- Chi Van phong pham, trang tri, tuyén truyén, nudc, tai liéu cac ky hop,
cong cu dung cu ddi voi hoat dong cua HoO1 déng nhan dan.

Piéu 7. Bién phap thyc hién tiét kiém kinh phi quan 1y hanh chinh.

Tiét kiém kinh phi quan 1y hanh chinh chu yéu 1a tiét kiém tir cac khoan
chi phi nghiép vu, chuyén mén. Bién phap dé thuc hién tiét kiém ddi véi ngudn
kinh phi tu chu, tu chiu trach nhi€ém nhu sau:

1. V& str dung vat tu, vin phong pham vin phong:



a) Quan ly chat ché vi¢c mua, cép phat va str dung van phong phém, cong
cu, dung cu van phong. Theo nhu cau thue té cua cong vi¢e, cac by phan lap dé
xudt st dung van phong pham, céng cu, dung cy, gui thu quy tong hop trinh
lanh dao duyét trudc khi mua.

b) Viéc sir dung van phong pham va cong cu, dung cu phai phu hop, trén
tinh than tiét kiém. Di v6i viee st dung giéy in, pho to, phai in trén hai mat
gidy (néu van ban co nhiéu trang), in va pho to diing s ban can thiét, han ché sd
ban in hong, in sai. Tang cudng viéc trinh ky, gép ¥ van ban qua mang ndi bd
clia co quan, han ché tinh trang in, photo ra gidy. Han ché viéc gui cong van,
van ban qua duong buu dién, wu tién gii vin ban truc tiép qua hé thong diéu
hanh tac nghiép, mail d6i vdi cac co quan don vi, to chirc, c4 nhan.

2. Vé str dung dién thoai:

a) Can bd cong chirc ning cao y thire tiét kiém trong viéc str dung dién
thoai cong vy, khong str dung dién thoai cong vu vao muc dich cé nhan. Néu s6
may dién thoai ctia cac by phan tang dot bién vuot dinh mic ma khong nham
muc dich phuc vu cho cong viéc chuyén mon thi cong chirc str dung di¢n thoai
khéng dung muc dich d6 sé& bi truy thu khi nhitng ngudi c¢é trach nhiém kiém tra
phat hién tir cadc bang ké cudc hang thang cia buu dién.

- Pinh mutc st dung di¢n thoai cong vu tai nha riéng va cudce dién thoai di
dong dbi véi 1anh dao UBND Phudng: Can ctr van ban hop nhat s6 17/VBHN-
BTC ngay 3/3/2014 vé viéc ban hanh quy dinh ti€u chuan, dinh muc st dung
dién thoai cong vu tai nha riéng va dién thoai di dong ddi voi can bo 1anh dao
trong cac co quan hanh chinh, don vi su nghiép, t6 chuc chinh tri, cac to chirc
chinh trj - x3 hoi, dbi twong ap dung: Chu tich HDND, Chu tich UBND, céac Pho
cha tich HDPND, cic Pho chua tich UBND phuong. Muc thanh toan:
100.000d/may/1 thang voi1 dién thoai ¢ dinh, cudc dién thoai di dong:
350.000d/thang. Van phong HDND va UBND phuong hién dang quan ly va st
dung 01 dau sb dién thoai, dinh murc cu thé nhu sau:

L, , THANH TOAN CUOC
STT SO MAY VI TRI . .
: PHI/ THANG
01 | 0225.3833866 | M4y truc UBND phuong - tiép dén 400.000

b) Can nhéc han ché st dung goi di¢én thoai duong dai va di dong, chi su
dung khi that can thiét. Trudce khi goi phai chudn bi ndi dung dé rat ngin thoi
gian goi.




3. Cac n0i dung cho thuc hién nhiém vu (bao gém ca cac nhiém vu dac
thu):

- Chi phu cdp BO phan tiép cong dan (chi theo Nghi quyét sb
07/2022/NQ-HPND ngay 20/7/2022 caia HDND TP, Hudng dan s6 16/CV-BCDH
ngay 09/8/2025 cuia BCP sip xép don vi hanh chinh cac cip va xdy dung mo
hinh t6 chirc chinh quyén dia phuong 02 cip va cac ché do, phu cép theo luong
ma can bg, cong churc, vién chuc dugc huong trude khi thyc hién mé hinh chinh
quyén dia phuong 2 cap);

- Chi hd tro chac danh d6i PCCC co quan (chi theo Nghi dinh
136/2020/ND-CP quy dinh chi tiét mot sé diéu va bién phép thi hanh luat phong
chay va chita chdy va luat stra doi, b6 sung mot sb diéu cia luat phong chay va
chira chay)

- Thanh toan tién 1am thém gid cho can bd cong chirc

- Chi cudoc hop, hoi nghi so két, téng két,... (chi theo Thong tu
40/2017/TT-BTC ngay 28/4/2017 ciia Bo Tai chinh dugc sira d6i, bo sung boi
Thong tu sé 12/2025/TT-BTC))

- Chi dao tao, boi dudng, ning cao trinh do va cong tac hoc tip kinh
nghiém cho cén bd cong chic: Khi co quyét dinh cu di hoc tap, dao tao, tap
huén chuyén mén thi cin ctr vao chimg tir hop 1y, hop 1¢ sé& tién hanh thanh toan
cac khoan phi dao tao, vé cau pha, tién luu tra (néu cO) cho can bd duoc cu di
hoc tap.

4. Céc khoan chi tir ngudn kinh phi tiét kiém duoc:

- Chi khen thudng cho tap thé, ca nhan.

- Chi tham ting qua cac dong chi can bd Vin phong nghi huu, chuyén
cong tac: muc chi: 1.000.000d/nguoi.

- Thanh toan nudc udng, ché khé,... cho can bd cong chirc, ngudi lao
dong: theo thuc té s dung (riéng nudc udng, ché kho phuc vu cho viée tiép
khach, tiép cong dan tai cadc bd phan tiép dan, phong cac Lanh dao, trén cac xe
0td, ... s& thanh toan tir nguén kinh phi khong tu chu).

- Chi cho cac hoat dong nhu: td chtrc cho can bd cong chuc, nguoi lao
dong hop déng di tham quan, hoc héi kinh nghiém; hd tro, dong vién cho can
bo, cong chic va nguoi lao dong hop dong trong nhimng ngay L& 16n trong nam
nhu: 30/4 va 01/5, 02/9, Tét Duong lich va Am lich; trg cp kho khin dot xuat
cho can b0, cong chirc va ngudi lao dong; tham hoi dm dau, hoan nan, phing
viéng can bo, cong chirc, nguoi lao dong va nguoi than cta can b, cong chire,
nguoi lao dong hop dong (chdng hodc vo; cha me dé, cha me vo hoic chong,



con); ddng phuc, trang phuc cho can b cong chirc, ngudi lao dong hop dong va
céac khoan chi ho trg khac.

Mic chi cu thé:

- Tét Am lich: 3.000.000d/ngudi

- Ngay gid t6 Hung Vuong 10/3: 500.000d/ngudi

- Ngay 8/3: 500.000d/ngudi (d6i véi can bd cong chire nir)

- Ngay 1& 30/4 - 1/5: 1.000.000d/ngudi

- Ngay tét thiéu nhi 1/6: 500.000d/chau

- Ngay Gia dinh Viét Nam 28/6: 500.000d/nguoi

- Ngay truyén thong VP 28/8: 500.0004

- Ngay tét thiéu nhi 1/6: 500.000d/chau

- Ngay Gia dinh Viét Nam 28/6: 500.000d/nguoi

- Ngay truyén thong VP 28/8: 500.0004

- Ngay Qudc khanh 2/9: 1.000.000d/ngudi

- Ngay qudc té phu nit 20/10: 500.000d/ngudi

- Qua trung thu cac chau: 500.000d/chau

- Tét Duong Lich: 1.000.000d/ngudi

- Tham 6m dau: 500.000d/nguoi

- Tham Viéng bd, me, con CBCC: 500.000d (ca vong hoa)

- Pong phuc: + Mua hé: Téi da: 1.500.000d/bd/nguoi;

+ Mua dong: Ti da: 2.600.000d/bo/ngudi.
CHUONG II1
KINH PHi NGUON TU CHU - KINH PHi PAM TRACH CHUNG

Piéu 8. Thuc hién quéan 1y hanh chinh d6i véi UBND phuong

1. V& sir dung dién, nuwéc, vién thong:

- Vin phong HDND va UBND phuong thanh toan tién dién, nudc,
internet vién thong cho toan bo tru s¢: S6 46 Lé Lai, Phuong Ngo Quyén, Hai
Phong, tru so s6 17 Ngod Quyén, Phuong Ngo Quyén, Hai Phong. Viée str dung
dién, nudc, internet trén tinh than tiét kiém tdi da. Vin phong HDND va UBND
phuong 1a co quan tham muu, gitp viéc cho Lanh dao HPDND va UBND
phuong trong cong tac giam sat, don ddc cac phong ban tai tru sé vé viéc sir
dung dién, nudc hi¢u qua, cu thé:

+ Bat diéu hoa nhiét do khi nhiét do ngoai troi cao hon 25°C;

+ Sau khi ra khoi phong phai tat hoan toan céc thiét bi dién.

2. Vé sir dung vt tw, viin phong pham, cong cu dung cu (bao gdom vt
tu vé sinh, d6 dung tai try s& s6 46 Lé Lai va tru s6 s6 17 Ngo Quyén, )



Theo nhu cau thyc té ctia cong viéc va dua trén tinh than tiét kiém tbi da,
cac bo phan lap dé xuét sur dung van phong phém, cong cu, dung cy, vat tu van
phong giri thi quy tong hop khi mua.

3. Sach, bao, tap chi:

a) Chi mua sach, tap chi phuc vu cho hoat dong nghi€p vu, quan 1y cia co
quan; khong dat mua cac bdo, tap chi da c6 trén Internet, dit mua Béo Hai
Phong, lao dong, nhan dan, bao dai biéu nhan dan va mot sb bao khac theo quy
dinh ctia UBND thanh phé.

b) Giao b phan Van thu quan 1y, luu trit sach, bdo, tap chi dung chung.

4. Kinh phi di cong tac:

(Can ctr theo Thong tu sd 40/2017/TT-BTC ngay 28/4/2017 ctua Bo Tai
chinh vé viéc quy dinh ché d6 cong tac phi, ché d chi hoi nghi duoc stra d6i, bo
sung b1 Thong tu 12/2025/TT-BTC, trur cac ché do quy dinh tai khoan 2, khoan
3 diéu 1 Quy dinh ché d6 cong tac phi, ché do hoi nghi str dung ngan sach dia
phuong theo Nghi quyét 10/2025/NQ-HPND ngay 25/7/2025 cia HDND TP
Hai Phong)

5. Thanh toan theo hoa don thue té:

a) Nguoi di cong tac dwoge thanh toan tién chi phi di lai bao gom:

- Chi phi chiéu di va vé tir nha hoidc co quan dén san bay, ga tau, bén xe;
vé may bay, vé tau, xe van tai cong cong dén noi cong tac va theo chiéu nguoc lai.

- Chi phi di lai tai dia phuong noi dén cong tac: Tir chd nghi dén chd lam
vige, tu san bay, ga tau, bén xe vé noi nghi (luot di va luot Vé).

- Cudc, phi di chuyén bang phuong tién duong bo, dudng thuy, dudong
bién cho ban than va phuong tién cia nguoi di cong tac.

- Cudc tai liéu, thiét b, dung cuy, dao cu (néu cO) phuc vu truc tiép cho
chuyén di cong tic ma nguoi di cong tac da chi tra.

- Cu6c hanh 1y ciia nguoi di cong tac bang phuong tién may bay trong
truong hop gia vé khong bao gdm cudc hanh 1y mang theo.

Truong hop co quan, don vi noi ctr nguoi di cong tac va co quan, don vi
noi dén cong tac da bd tri phuong tién van chuyén thi ngudi di cong tac khong
dugc thanh toan cac khoan chi phi nay.

b) Cin cr quy ché chi tiéu ndi b ciia don vi, cin cr tinh chat cong viéc
ctia chuyén di cong tac va trong pham vi nguén kinh phi dugc giao; thu truong
co quan, don vi xem xét duyét cho can bd, cong chirc, vién chirc va nguoi lao
dong duogc di cong tac bang phuong tién may bay, tau hoa, xe 6 t6 hodc phuong
tién cong cong hodc cac phuong tién khac bao dam nguyén tic tiét kiém, hiéu qua;



¢) Quy dinh vé tiéu chuan mua vé may bay di cong tic trong nuéc:
Hang ghé thuong

d) P6i véi nhitng ving khong c6 phwong tién vén tii cia to chirc, ca
nhan kinh doanh van tai hanh khéach theo quy dinh cua phdp luat ma nguoi di
cong tac phai thué phuong tién van tai khac thi thu truédng co quan, don vi xem
xét quyét dinh cho thanh toan tién thué phuong tién ma nguoi di cong tac da
thué trén co s¢ hop dong thué phuong tién hodc gidy bién nhan véi chi phuong
tién (co tinh dén gia van tai phuong tién khac dang thuc hién cung thoi diém tai
vung d6 cho phu hop);

d) Murc thanh toan: Theo gid ghi trén vé, hoa don, chirng tir mua vé hgp

phép theo quy dinh cua phéap luat, hodc gidy bién nhan cua chu phuong tién; gia
veé khong bao gém cac chi phi dich vu khac nhu: Tham quan du lich, cac dich vu
dac biét theo yéu cau.
Riéng truong hop vé may bay khong bao gom cudc hanh 1y thi nguoi di cong
tac dugc thanh toan cudc hanh 1y theo don gid cudc hanh 1y ciia chuyén di va
khéi lugng hanh 1y duoc thanh toan t6i da bang khdi lwong hanh 1y duoc mang
theo cua loai vé thong thuong khac (1a vé di bao gdm cude hanh 1y mang theo).

6. Phu cap luu tri

- Phu cdp luu tra 13 khoan tién hd trg thém cho nguoi di cong tic ngoai
tién luong do co quan, don vi ctr ngudi di cong tac chi tra, duge tinh tir ngay bat
dau di cong tac dén khi két thiic dot cong tac trd vé co quan, don vi (bao gdm
thoi gian di trén dudng, thoi gian lwu tra tai noi dén cong tac).

Mitc phu cap luu tra dé tra cho nguoi di cong tac: 200.000 dong/ngay.
Truong hop di cong tac trong ngdy (di va vé trong ngay): di ra khoi thanh phd
thi dugc ap dung chi tra 200.000 dong/ngay.

- Cén bg, cong churc, vién chic va nguoi lao dong & dat lién duoc cu di
cong tac lam nhiém vu trén bién, dao thi duoc hudng muc phu cép luu tra:
250.000 ddng/ngudi/ngay thyuc té di bién, dao (ap dung cho ca nhitng ngay 1am
viéc trén bién, dao, nhitng ngay di, vé trén bién, dao). Truong hop mot s6 nganh
dic thu di duoc cip c6 tham quyén quy dinh vé ché do chi boi dudng khi di
cong tac trén bién, dao thi dugc chon ché do quy dinh cao nhat (phu cép Iuu tra
hodc chi boi dudng) dé chi tra cho ngudi di cong tac.

7. Thanh toan tién thué phong nghi tai noi dén cong tac

a. Thanh toan theo hinh thurc khoan:

+ Pi cong tac & phuong, thanh phd thudc thanh phd truc thudce trung wong
va thanh pho 1a do thi loai I thudc tinh, muc khoan: 450.000 dong/ngay/ngudi.



+ Pi cong tac tai phuong, xa thudc thanh phé truc thudc trung wong, tai
thi x4, thanh phé con lai thudc tinh, mac khoan: 350.000 déng/ngay/ngudi.

+ Di cong tac tai cac ving con lai, mirc khoan: 300.000 ddng/ngay/ngudi.

b. Thanh toan theo hoa don thuc té:

- Pi cong tac tai cic phudng, thanh phd thude thanh phd truc thude trung
uong va thanh phé la do6 thi loai I thudc tinh: Pugc thanh toan muac gia thué
phong ngu 1a 1.000.000 ddng/ngay/phong theo tiéu chudn 2 ngudi/phong.

- Bi cong tac tai cac vung con lai: Pugc thanh toan mirc gia thué phong
ngu 1a 700.000 dong/ngay/phong theo tiéu chuan 2 nguodi/phong.

- Trudng hop ngudi di cong tac thude ddi tuong thué phong nghi theo ticu
chuan 2 ngudi/phong di cong tic mot minh hodc doan cong tac c¢6 1é ngudi hodc
1¢ nguoi khac gidi, thi dugc thué phong riéng theo mirc gia thué phong thuc té
nhung t6i da khong duoc vuot mire tién thué phong cua nhitng nguoi di cing
doan (theo tiéu chuan 2 nguoi/phong);

- Truong hop ngudi di cong tac do phai hoan thanh cong viée dén cudi
ngay, hoac do chi dang ky dugc phuong tién di lai (vé may bay, tau hoa, 6 t0) tu
18h dén 24h cing ngay, thi duoc thanh toan tién nghi cua nira ngay nghi thém
(bao goém c4 hinh thtrc thanh toan khoan va thanh toan theo hoa don thyc té) tbi
da bang 50% muc thanh toan khoan tién thué phong nghi twong mg cua timg
d6i twong; khong thanh toan khoan tién khoan thué phong nghi trong thoi gian
di qua dém trén tau hoa, thuyén, tau thay, may bay, 6 to va cac phuong tién di
lai khéc.

8. Chi phi thué¢ mudn:

- Thué muoén lao cong don vé sinh tru s6 UBND phuong: Thanh toan tirng
thang theo hop dong da ki két.

- Thué mudn bao vé tai tru s6 UBND Phuong: Thanh todn tirng thang
theo hop dong da ky két.

- Thué dich vu Internet: Thanh toan theo hoa don va hop dong da ky két.

- Thué rira xe: 1 xe x 300.000d/2 1an/1 tuan

- Thué mudn khac khi phat sinh cong viéc dot xuét: Thanh toan theo hoa
don va hop dong da ky két.

9. Vé chi phi hdi nghi (chi theo Thong tu s6 40/2017/TT-BTC ngay
28/4/2017 ctia BO Tai chinh duoc stra doi, bo sung boi Thong tu s6 12/2025/TT-
BTC; Nghi quyét 10/2025/NQ-HPND ngay 25/7/2025 cuia HDND TP Hai
Phong)



- Céc cudc hop thudng xuyén, dot xuat, hoi nghi tong két, hoi nghi cta
HPND va UBND phuong: chi nuéc ubng, giai khat giita gio: 50.000 dong/1
bubi (nira ngay)/dai biéu.

- Chi hd tro tién an cho dai biéu 1a khach moi khong trong danh sach tra
luong ctia co quan nha nudc, don vi su nghi¢p cong lap va doanh nghiép theo
miurc khoan nhu sau:

+ Cudc hop td chuc tai thanh phé) truc thudc Trung uwong: 250.000
ddng/ngay/ngudi;

+ Cudc hop t6 chirc tai cac tinh: 200.000 dong/ngay/ngudi;

+ Riéng cudc hop do xi to chuc (khong phan biét dia diém t6 chirc):
150.000 ddng/ngay/ngudi.

- Chi thué hoi truong trong nhitng ngay to chirc hdi nghi (trong trudng
hop khong dap tng duogc sd luong dai biéu tham du); thué may chiéu, man hinh
led, anh sang, loa dai, trang thiét bi,... phong hop truc tiép phuc vu hoi nghi.
(trong trudng hop khong dap tng vé co so vat chat)

- Chi khanh tiét hoi nghi nhu: tai liéu, cau chit, hoa tuoi, bang zon, khau
hi¢u, van phong phém, ... thanh toan theo hoa don thuc té chi trén tinh than tiét
kiém, hi€u qua.

- Kinh phi bdi dudng giang vién: (Can ctr vao Thong tu s6 06/2023/TT-
BTC ngay 31/01/2023 sira d6i, bd sung 1 mot s6 diéu ctia Thong tu s6
36/2018/TT-BTC ngay 30/3/2018 ctia B truong Bo Tai chinh)

a) Chi thu lao giang vién, bao cao vién:

- Giang vién, bao cdo vién la Uy vién Trung uwong Dang; Bo trudng, Bi
thu tinh uy va cac chirc danh tuong duong: Mirc t6i da khong qua 1.000.000
d6ng/budi;

- Giang vién, bao cdo vién la Thtr truong, Chi tich HDND va UBND cap
tinh, thanh phd tryc thudc Trung wong, Phé Bi thu tinh uy va céc chiic danh
tuong dwong; gido su; chuyén gia cao cip; Tién sy khoa hoc: Mirc toi da khong
qua 800.000 dong/budi;

- Giang vién, bao cdo vién 1a cAp Pho chii tich HDND va UBND cip tinh,
thanh phé truc thudc Trung wong, Vu truong va Pho vu trudng thude Bo, Vién
truong va pho vién truong thudec B, Cuc truong, Pho cuc truong va cac chuc
danh twong duong; phé gido su; tién s¥; giang vién chinh: Mirc ti da khong qua
600.000 dong/budi;



- Giang vién, b4o cdo vién con lai 1a can by, cong chuc, vién chiic cong
tac tai cic co quan, don vi & Trung wong va cip tinh (ngoai 3 d6i tuong néu
trén): Mtec toi da khong qua 500.000 dong/budi;

- Giang vién, bdo cdo vién la can bd, cong churc, vién chirc cong tac tai
cac don vi tir cAp huyén va tuong dwong trd xudng: Muc t6i da khong qua:
300.000 dong/budi;

b) Phu cép tién cin cho gidng vién:

Tuy theo dia diém, thoi gian td chuc 16p hoc, cac co quan, don vi dugc
giao chu tri to chtic cac khoa ddo tao, boi dudng CBCC quyét dinh chi phy cép
tién an cho giang vién phu hop voi mie chi phu cép luu tra duge quy dinh tai
Thong tu s6 40/2017/TT-BTC ngay 28 thang 4 naim 2017 ctia Bo Tai chinh dugc
stra d6i bo sung boéi Thong tu s6 12/2025/TT-BTC

¢) Chi phi thanh toan tién phwong tién di lai, tién thué phong nghi
cho giang vién:

Truong hop co quan, don vi khong bd tri duge phuong tién, khong co
diéu kién bd tri chd nghi cho giang vién ma phai di thué thi dugc chi theo mirc
chi quy dinh hién hanh tai Thong tu s6 40/2017/TT-BTC ngay 28 thang 4 nim
2017 ctia Bo Tai chinh quy dinh ché do cong tac phi, ché do chi hoi nghi va vin
ban ctia B9, nganh, dja phuong hudng dan thuce hién Thong tu s 40/2017/TT-
BTC ctia B Tai chinh, dugc stra d6i bo sung bai Thong tu s6 12/2025/TT-BTC

- Kinh phi chi bu tién dn ddi voi dai biéu khong hudng luong tir ngan sach
khong qua 150.000d/nguoi/ngay.

10. V& thim héi 6m dau va to chirc tang 1€ d6i v6i can bd, cong chirc,
vién chirc thudc dién Thanh uy quan ly

Mirc chi 500.000d/vong hoa viéng ctua Pang uy - HDND - UBND -
UBMTTQ Phudng va kém theo tién viéng 1a 500.000d. Riéng tién viéng céc cu
l1ao thanh cach mang, ba me Viét Nam anh hung 1a 1.000.000d/nguoi.

Can bo lanh dao duong chic 6m dau: qua tri gia 500.000d/ngudi

Léng hoa chic mung cac hoi nghi: 1.000.0000d/ 1ang/1 don vi

Lang hoa chiic mimg cac don vi két nghia: 1.500.0000d/ 1dng/1 don vi
10. Vé tham hoi ém dau va t6 chire tang 1& d6i v6i can bd khong chuyén trach
phudng, Khong chuyén trach T6 dan phd

Mirc chi 200.000d/vong hoa viéng ctua Pang uy - HDND - UBND -
UBMTTQ Phudng va kém theo tién viéng 12 300.000d

10.1. V& chi tiép khach (Theo Nghi quyét 12/2021/NQ-HPND ngay
10/12/2021 cua UBND TP Hai Phong):



Bo phan hanh chinh bao céo dé xuat xin ¥ kién trinh 1anh dao Van phong
HDND va UBND phuong khi cé cac doan cong tac dén hoc tap, lam vi¢c, trao
d6i cong viée tai phuong va moi com cac déi twong khac khi c6 dip 18 trong dai
cua phuong, muec chi:

Chi giai khat: 30.000 dong/budi (nira ngay)/ngudi.

Chi moi com: 300.000 dong/suat (d3 bao gdm dd udng).

10.2 Chi sira chira tai san:

a. Tai san nho nhu béng dén, khoda ctra, ...: khi phat sinh hong hoc, nguoi
quan 1y, st dung tai san giri van ban dé nghi stra chita v& Vin phong HDND va
UBND phudng dé Lanh dao Vin phong HDND va UBND phuong phé duyét,
phan cong nguoi thay thé, sira chira.

b. Péi voi may photdcopy tai bo phan Tong hop: 1ap dé nghi sira chira giri
Lanh dao Vin phong HDND va UBND phuong sé& cir nguoi kiém tra, tién hanh
thay thé linh kién, sira chita khi can thiét.

Péi véi may tinh, may in, thiét bi tin hoc tai bod phan tiép dan: cac bd
phan bao dé thay thé, stra chita kip thoi, cudi thang ké toan tong hop voi don vi
cung cap.

c. Déi voi tai san 16n nhu nha cira, duong dién, duong nudc sinh hoat,
nudc thai, stra chira, bao dudng xe,...: khi ¢6 phat sinh hong héc, kip thot bao
v6i Lanh dao Van phong HPND va UBND phuong dé khac phuc kip thoi (ngit
cau dao dién, khoa van nudc tong), sau d6 Vian phong 1ap bao céo dé xuét sua
chira tai san trinh Lanh dao UBND phuong phé duy¢t. Kinh phi stra chira, bao
dudng tai san 16n do phong Kinh té, Ha ting bo sung ngoai dy toan giao dau nam.

11. Mua sim, trang bi tai san:

Can cur trén cong vin dé nghi trang bi tai san cua cac don vi dugc Lanh
dao UBND phuong phé duyét, Vian phong HDND va UBND phuong tién hanh
khao sat, 1ap bdo cao dé xuit trinh Lanh dao UBND phuong vé viéc mua sam,
trang bi tai san. Kinh phi mua sdm, trang bi tai san do phong Kinh té, Ha ting va
d6 thi bo sung ngoai du toan giao dau nam.

12. Kinh phi chi thii lao cho tac pham ding trén Cong thong tin dién
tirt HDND, UBND phuong Ngé Quyén (Chi theo Quyét dinh sb 32/2020/Qb-
UBND ngay 25/11/2020 quy dinh ché d6 nhuan bat, thu lao ddi véi tac pham
dang tai trén hé thong Cong thong tin dién tir thanh phd Hai Phong):

Thu lao = (Mirc hé sd thu lao) x (Gia tri mot don vi hé s thu lao)



13. Kinh phi phu cip ddi véi can by khong chuyén trach phuong, to
dian pho; Boi dudng cho nguwoi tham gia truc ti€p & TDP; Huu xi va luc
lwong an ninh co’ sé phuong.

14. Cac nhiém vu phat sinh khac: Can cr vao chi dao ctua lanh dao
Pang iy -HDND - UBND phuodng Vian phong trién khai thue hién

CHUONG 1V
KINH PHI NGUON KHONG TU CHU - PAM TRACH CHUNG

1. Vé xiing diu, bao hiém, phi bao tri dudong bd, diing kiém, sira chira xe 6t0:

- Giao cho d/c Phé chanh vian phong HDND va UBND phudng vé quan
trj hanh chinh quan 1y mirc xang dau trén cac xe 6t, cin ctr dinh mirc xang dau

va tuyén dudng di dé cap xing dau. Pinh muc xing dau cu thé nhu sau:

STT XE OTO NHIEN LIEU | PINH MUC | GHI CHU
1 | Xe Hiace 16 chd 15A-000.15 Xang A95 17 1it/100km
5 i(Se Atfé) (-)(])?3%NG BEN (Bién KS: Xang A95 15 1it/100km
3 i(Se Atfé) E)(B,%NG BEN (Bién KS: Xang A95 15 1it/100km
4 i(Se Atfé) (-)(])218)NG BEN (Bién KS: Xang A95 15 1it/100km
5 i(5e Atfé) (-)(]))5%NG BEN (Bién KS: Xang A95 15 1it/100km

- DAu nhét trén cac xe 6t dugc thay thé dinh ki theo tiéu chuin nha san
xuat, mirc tham khdo 1a 3.000km/lan.

- Céc xe 6t0 mdi nam bao dudng 01 lan. Khi co phat sinh hong hoc, 14i xe
lam vin ban dé xuét sta chira, thay thé linh kién, phu tung trinh 1anh dao UBND
phuong phé duyét dé kip thoi sira chita phuc vu cong tac chung.

- Kinh phi bao hiém xe 6t6, dang kiém xe, phi bao tri duong bd: thanh
toan theo bién lai, hoa don, hop déng thuc té.

2. Xe 0 t6 dung chung: Thanh toan kinh phi mua xe 6 t6 dung chung cta
UBND phudng, bao hiém, phi bao tri duong bo, dang kiém, 1ap dit phu kién cua xe.

CHUONG V
TO CHUC THUC HIEN

Piéu 9. Bién phap to chirc trién khai thuc hién Quy ché

1. Chanh Vin phong chu tri hoi nghi toan thé can b, cong chirc, nguoi
lao dong trong co quan thong qua Quy ché chi tiéu ndi bo va chi dao to chirc
thuc hién.




2. Truong cac bd phan co trach nhiém don dbc, theo ddi can bo, cong
chtrc thuoc by phan minh thuc hi¢n quy ché chi tiéu noi bo. Hang quy, td chuc
hop kiém diém, rat kinh nghiém, binh bau Xép loai dé bod sung thu nhap tir kinh
phi tiét kiém dugc.

3. Két qua xép loai can bd, cong chirc dé phan phdi thu nhap hang quy 1a
mot trong nhitng co s& dé phan loai, danh gia can bd, cong chirc hang nim va
xem x¢&t thi dua, khen thudng.

a) Néu can bo, cong chtrc vi pham quy ché chi tiéu ndi bo c6 lién quan
dén cac linh vuc dd c6 quy dinh cua Nha nudc thi xir 1y theo quy dinh hién hanh.

b) Céc truong hop vi pham quy ché nhu sir dung lang phi, khong tiét kiém
cac khoan chi phi nghiép vu, chuyén mén nhu dién, dién thoai, vat tu van phong
... thi s€ bi xtr Iy nhu ha béac thi dua, trir lwong theo thié€t hai cu thé.

c) Can bg, cong chirc thuc hién t6t quy ché s& duoc xem xét khen thuong theo
quy dinh.

Picu 10. Trong qua trinh thuc hién, néu c¢6 nhimg van dé chua phu hop,
cac bo phan, ca nhan bao cao Chanh van phong dé kip thoi sira doi, bo sung /.
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