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1. Thii tuc cAp Gidy phép xuit ban tai liu khong kinh doanh

1.1. Thoi han giai quyét: 05 ngay lam Vige ké tir ngdy nhan dugc hd so hop 16.

1.2. Dién giai quy trinh thuc hién cu thé:

a) Tiép nhén ho so

- Co quan, t6 chirc ndp ho so truc tlep hodc gtri qua duong buu dién toi Trung
tam Phuc vu hanh chinh cong ctia thanh phd hoic truc tuyen trén cong dich vu cong.

- Trung tam Phuc vy hanh chinh cong thanh pho tlep nhan thuc hién kiém tra
thanh phan ho so, sé lugng ho so:

+ Néu ho so day di theo quy dinh thi tiép nhan gui gidy hen/ma ho so cho To
chtic, ca nhan va ban giao hd so cho Phong Thongtin - Béo chi - Xuét ban trong thoi
han 2 ngay lam viéc.

+ Neu ho so chwa day du thi can bo tiép nhan 1ap phiéu huéng dan hoan thién hd
so cho t6 chic, ca nhén.

b) Giai quyét ho so, phé duyét két qua

Trong thoi han 02 ngay 1am viée, Phong Thong tin - Béo chi - Xuét ban xem
xét, giai quyét hd so soan Gidy phép hodc van ban tra 16i khong chap thuin c6 néu 16
ly do.

Trong thdi han 01 ngay lam viéc, Linh dao Phong kiém tra hd so trinh Ianh dao S¢

Trong thoihan 01 ngay lam viée, Lanh dao S& xem x¢ét phé duyét két qua giai
quyét hd so.

Trong thoi han ' ngay lam viéc, Phong Thong tin - Bao chi - Xuat ban thyc
hién s6 hoa theo quy dinh va chuyénkét qua dén Trung tam Phuc vu hanh chinh cong
thanh pho.

¢) Thanh phan, sé lwong ho so:

(1) Pon dé nghi cap gidy phép xudt ban tai liéu khong kinh doanh theo Mau 56
04 tai Danh muc 3 kem theo Phu luc Nghi dinh so 138/2025/ND-CP;

(2) 02 ban thao tailiéu c6 dong diu treo ctia co quan, t6 chirc dé nghi cip gidy
phép xuatbén tai trang déu va giap lai gitra cac trang ban thao hoac 01 ban thao luu trong

thiét b luu trit dién tir voi dinh dang khong cho phép can thiép, sura doi. Truong hop tai
liéu khong kinh doanh xuét ban dang dién tu thi ndp 01 ban thao dién tir c6 chir ky sb

cua thu trudng co quan, to chtrc dé nghi cip phep xudt ban;

(3) Dbivéitai lidu bang tiéng nudec ngoai, tiéng déntoc thiéu sé Viét Nam phai
kém theo ban dich tiéng Viét c6 dong dau cta co quan, to chitc dé nghi cap gidy phép
xuét ban;

(4) Y kién xac nhan bang vin ban:

+ Pbi voi tai lidu cua cac don vi quan doinhan din, congan nhan dan phaico
y kién ctia B6 Quoc phong, Bo Congan hoic co quan duoc Bé Qudc phong, Bo Cong
an Uy quyén.

+Poi voi tai liéu lich sirPang, chinh quyén dia phuong; tai liéu phuc vunhiém vu
chinh tri cua dia phwong phai c6 ¥ kién cua td chic dang, co quan cap trén.

- S6 luong ho so: 01 bd.
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d) Poi twong thuce hign: To chic, doanh nghiép

e) Co quan thuc hién TTHC:

- Co quan c6 tham quyén quyét dinh: S Vin hoa, Thé thao va Du lich

- Co quan truc tiép thue hién TTHC: S& Vin héa, Thé thao va Du lich

k) Két qua thuc hi¢n: Gidy phép xudt ban tailigu khong kinh doanh theo Mu

50 05 tai Danh muc 3 kem theo Phu luc Nghi dinh so 138/2025/ND-CP.

k) Yéu cdu, diéu kién: Khong quy dinh.

l) Can cwr phap ly:

- Luat Xuat ban ngay 20 thang 11 nam 2012;

- Nghi dinh 56 195/2013/ND-CP ngay 21 thang 11 ndm 2013 cua Chinh phu
quy dinh chi tiét mot s6 diéu va bién phéap thi hanh Luat Xuat ban;

- Thongtu s6214/2016/TT-BTCngay 10/11/2016 ctia B Tai chinh quy dinh
murc thu, ché do thu, nop quanly vastrdunglé ph1 tham dinh noi dungtailiu khong

kinh doanh dé cap giay phép xuatban, 1é phi cap gidy phép nhap khau xuét ban pham
khong kinh doanh va 18 phi diang ky nhap khau xuét ban pham dé kinh doanh;

- Thongtus601/2020/TT-BTTTT ngay 07 thang 02 ndm 2020 ciia Bo trudng
B6 Thong tin va Truyén thong quy dinh chi tiét va hudng dan thi hanh mot sé diéu
cta Luat xudt ban va Nghidinh s 195/2013/ND-CP ngay 21 thang 11 nim 2013 cta
Chinh phii quy dinh chi tiét mot s diéu va bién phap thi hanh Luat xuét ban;

- Thongtu s 23/2023/TT-BTTTT ngay 31 thang 12 ndm 2023 cia Bo trudng
Bo Thong tin va Truyén thong sira d6i, bo sung mot sd diéu cua Thong tu sb
01/2020/TT-BTTTT ngay 07 thang 02 nam 2020 cua B¢ truong Bo Thong tin va

Truyén thong quy dinh chi tiét va hu’ong dan thi hanh mot s6 diéu ciia Luat xuét ban
va Nghi dinh s0 195/2013/ND CP ngay 21 thang 11 nam 2013 cua Chinh phu quy

dinh chi tiét mot sé didu va bién phéap thi hanh Luét xuét ban.

- Nghidinh so ]38/2025/NB—CP ngay 12 thang 6 nam 2025 cua Chinh phu quy
dinh vé phan quyén, phéan cdp trong linh viee vin héa, thé thao va du lich.



Mau sb 04
TEN COQUANCHU QUAN(NEUCO)...  CONG HOA XA HOQI CHU NGHIA VIET NAM

TEN CO QUAN/TO CHUTC ... Poc l1ap - Tw do - Hanh phiic
SO:......... [oeiin. (méuco) ... , ngay........ thang........ nam..........

PON PE NGHI
Cép gidy phép xuit ban tai liéu khong kinh doanh

1. Tén co quan, to chtic dé nghi cip gidy phép xuit DAN:.cs e

2. S6 gidy chimg nhéan ding ky kinh doanh hoéc gidy chung nhan dau tu hodc gidy
chimg nhan dang ky doanh nghiép (d6i v6i doanh nghiép); S6 quyét dinh thanh lap (d6i véi
don vi sy nghiép cong lap); Sb gidy phép hoat dong (d6i vé6i co quan, td chirc nude ngoai)
2)

CO qUAN CAP...eveeeeeeeeeee ngdy .....thang...nam ............................

RO O ) F 1o 1 LSRR

SO GEEIN TNOGT: oo e s s e e e e e e e s e s s eeses s eesesees s ees s eesens

EMAIL: ettt

4. TEN AT LIOUL 1o

5. Xuét xtr (néu 13 tai lidu dich tir tiéng NUGC NEOAL): ve.eeeeeeeeeeeeeereeeeeeeeeeee s

Ngudi dich (4 NhAN KOAC tAP thE): w..vumveeeeeeeeeeeeeeeee et

6. Hinh thiIc ta1 LIEU . ..co.iiiiiie e

7. S4 trang (hodc dung luong - byte):............ Phu ban (néu €6): ..o,

8. Khuén kho (dmh dang):......... CIM. SO TUONE I oo ban

9. NEON NG XUAL DAN ..o s e s eene oo

10. TEN, G18 CII CO SO TN vttt e eae e e e e aeeeneeeaeeeneas

11, MUC GECH XUAL DAN 1o s s e s ss s s s e s seesees s

12. Noi dung tom tit CUA AT HOUL oo,

13. Kém theo dOn NAY GOM & ..evvneiee e e 3

Chung t6i cam két thyc hién thyc hién ding noi dung gidy phep xuét ban, thyc hién
viéc in/dang tai ding ndi dung tai liéu tai co so in co6 gidy phep in xuit ban pham va tuin
thu cac quy dinh phép luat vé xuat ban, s& hitu tri tué.

XAC NHAN CUA CO QUAN CHU NGUOI PUNG DAU CO QUAN/
QUAN HOAC CO QUAN NHA NUOC TO CHUC ‘
CO THAM QUYEN“) (Chir ky cua nguoi co tham quyén,

(Chit ky cua nguoi co tham quyen dau/  ddu/chir ky sé cia co quan, té chirc)
chit ky sé ciia co quan, t6 chirc)

I Ghi tén co quan cép glay phép.

2 Truong hop co quan, td chirc d& nghi cip gidy phép 1a co quan Pang, Nha nude khong bitbudc phai ghi cac
thong tin quy dinh tai muyc nay.

3 Ghi 13 trong don céc tailiéu dinh kém quy dinh.

(D Phannay ap dungddi véitailiéu khong kinh doanh 1a ky yéu hoi thao, hoi nghi, nganh nghé (trir truong hop
co quan, t& chirc dé nghicap gidy phép 1a co quan Pang, Nha nudc).
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'UY BAN NHAN DAN TINH... CONG HOA XA HQI CHU NGHIA VIET
TEN CO QUAN CAP GIAY PHEP NAM
———————————— Déc lap - Tu do - Hanh phuc

sé: .../GP-... .. , ngay ... thang ...

GIAY PHEP
Xuit bén tai liéu khong kinh doanh

THU TRUONG CO QUAN CAP GIAY PHEP....
Can cﬁLqétXuét bdan ngay 20 thang 11 nam 2012 (dwoc sika d6i, b6 sung mot sé diéu
boi Ludt swa doi, bo sung mot so diéu cua 37 ludt co lien quan dén quy hoach ngay 20 thang
11 nam2018),;

Can chghz dmh s6 195/2013/NP-CP ngay 21 thang]] nam 2013 cua Chmhphu quy
dinh chi tiét mot sé dzeu va bién phdp thi hanh Ludt Xudt ban (dwoc sita doi, bé sung mét
s6 diéu boi Nghi dinh sé 150/2018/ND-CP ngay 07 thang 11 ndam 2018 ciia Chinh phii);

Can cir Ngh_z"d‘_inh s ’/2025/NB-CP ngay  thang  nam 2025 cua Chinh phu quy
dinh vé phdan quyén, phan cdp trong linh vuc van hoa, thé thao va du lich;

Xét don dé nghi cdp gidy phép xudt ban ngay... thang... nam... cia...V,

CHO PHEP:

1. CO qUAn, t0 CRTIC: ....oovee et

PUOC XUAL DAN 11 LIEUS «ov et

- S6 trang (dung luong): ..................... Phu ban (néu cé): ..oevvvvvvnnenn....

- Khuon khé (dlnh dang):....... em. SO IUONg in: oovvvneiieiiie i ban

- NEON NGH XUAL DAN: ...ttt

- Tén, dia chi co s& in xuat ban pham/website dang tai: ...........................

“Muc GICh XUAE DAN: .«

2. Tru6e khi phat hanh, co quan, té chtrc duoc phép xuit ban phai ndp luu chiéu theo
quy dinh tai Diéu 28 Luat Xuat ban 2012.

3. Co quan, to chtic dugc phép xuét ban phai chap hanh nghiém chinh Luat Xuét ban;
cac quy dinh tai muc 1 va 2 glay phep nay; in dang ban thao co dong dau cua cO quan cap

gidy phép tai co s& in co glay phép hoat dong in xuat ban pham; khong duogc tay xoa, sira
chita hoic chuyén nhuong gidy phép nay cho t6 chtc, ca nhan khac dudi moi hinh thic.

Gidy phép nay c6 gia tri trong thoi han 90 (chin muoi) ngay ké tir ngay ky.

THU TRUONG CO QUAN
(Chit ky cua nguoi c6 tham quyen, dau/
chit ky sé ciia co quan, té chirc)

() Ghi day du tén co quan, t6 chirc dé nghi cip phép.
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2. Thii tuc cap Glay phép hoat dong in xuat ban pham

2.1. Thoi han gidi quyét: 7,5 ngay ké tir ngdy nhan du hd so hop 16.

2.2. Dzen giai quy trinh thyc hién cy thé:

a) Tiép nhan ho so

- Co séin ndp ho sotructiép hoic giri qua dudong buu dién téi Trung tim Phuc
vu hanh chinh cong cia TP hodc truc tuyén trén céng dich vu cong.

- Trung tAm Phuc vu hanh chinh cong TP tiép nhan thyc hién kiém tra thanh
phan ho so, s0 luong ho so:

+ Néu ho so day du theo quy dinh thi tiép nhan gui gidy hen/ma ho so cho T6
chtrc, ca nhan va ban giao hd so cho Phong Thong tin — Béo chi— Xuét ban trong thoi
han 1/2 ngay.

+ Neu ho so chua day du thi can bo tiép nhan lap phiéu hudng dan hoan thién hd
so cho t6 chirc, ca nhén.

b) Giai quyét hd so, phé duyét két qua
Trong thoi han 05 ngay, Chuyén vién Phong Thong tin — Bao chi - Xuét ban
xem x¢€t, giai quyet ho so soan Gidy phép; trudng hop khong cap gidy phép phai co
van ban tra 1061 néu rd 1y do.
Trongthdihan 1/2 ngay, Lanh dao phong kiém tra ho so trinh lanh dao S¢
Trongthdihan 01 ngay, Lanh dao S¢ xem xét phé duyét két qua giai quyét hd
SO.
Trong thoi han 1/2 ngay, Phong Thong tin — Béo chi — Xuat ban thyc hién sd
héa theo quy dinh va chuyén két qua dén Trung tAm Phuc vu hanh chinh céng TP.

¢) Thanh phén, sé lwong ho so:

- Thanh phan ho so:

(1)Pon dé nghi cap gidy phép hoat dongin (Mau s6 17); So yéu ly lich (Mau
s6 06); (Cac mau trén ban hanh tai Phy luc kém theo Thong tu's6 23/2023/TT-BTTTT
ngay 31/12/2023 ctua Bo truong Bo Thong tin va Truyén thong).

(2) Ban sao mot trong cac loai giéy ching nhan dang ky ho kinh doanh, gidy
chirmg nhan dang ky doanh nghiép, gidy chimgnhén dau tu hodc quyét dinh thanh lap
co s& in con hiéu lyc tinh dén thoi diém nop don;

(3) Tai liéu chimg minh vé nguoi dimg dau co so in, c6 mit bang san xuét va
thiét bj dé thuc hién mot trong cac cong doan ché ban in, in va gia cong sau in xuét
ban pham:

+ P6i voinguoi dung dau co 0 in xuat ban pham: La nguoi dai dién theo phap
luat dugc ghi taimot trong cac loai gidy chimg nhan ding ky kinh doanh, gidy chimg

nhan dang ky doanh nghiép, gidy ching nhan dau tu, quyét dinh thanh lap cia co
quan c6 thim quyén;

+ Pbi voi tai lidu chimg minh vé mat bang san xuat: Ban sao gidy chu’ng nhan
quyen su dung dathoac hop ddnghay cacloai gidy to khac chimg minh vé viée giao
dat, thué dat, thué mit bang, nha xuong dé san xuat;
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+ DPoi voi tai liéu chimg minh vé thlet bi: Phai la ban sao glay to s6 hitu hodc
thué mua thiét bi; truong hop chua co thiét bi, tronghd so dénghi cAp gidy phép phai
kém theo danh muc thiét bi dy kién dau tu.

Trongthdihan 06 thang, ké tirngdy duoc cip gidy pheép hoatdongin xuét ban
pham cosd in pha1 hoanthanh viéc mua hodc thué mua du thiét bi theo danh myc dy
kién dau tu, g ban sao ching tir mua, thué mua thiét bi cho co quan cip gidy phép
hoat ddng in xuét ban pham.

(4)So yéurl}’/ lich cua nguoi ding dau co s& in theo mau s6 06 tai Phu luc kém
theo Thong tu s6 23/2023/TT-BTTTT;

(5) Ban sao van bangdo co s dao tao chuyén nganh in cip hodc ban sao gidy
chimg nhén b6i dudngnghiép vu quanly hoat dong in xuat ban phdm do co quan nha
nudc co6 tham quyén cap;

(6) Bansao gidy chimgnhan du diéu kién an ninh - trat tu do co quan nha nudc
c6 tham quyén cap.

- S6 luong ho so: 01 (bd).

R, Doi twong thue hign TTHC: Doanh nghiép, hop tac xa, t6 chirc (khong bao
gom doanh nghié¢p, HTX), don vi su nghi€p, cd nhan (h¢ kinh doanh)

g) Co quan thuc hign TTHC: S6 Vin hoa, Thé thao va Du lich
h) Két qua ciia viéc thwe hién TTHC: Gidy phép hoat dong in
I) Yéu ciu, diéu kién:

Co s¢ in dugce cap giay phép hoat dong in xuat ban pham (bao gom cac cong
doan ché ban, in, gia cong sau in) khi c6 du cac dicu kién sau day:

(1) Chu s& hitu 13 t6 chire, ca nhan Viét Nam;

(2) Nguoi dung dau co so in phaila cong dan Vi¢t Nam, thuong tra tai Vit
Nam, c6 nghi¢p vu quan 1y hoat ddng in xuat ban pham va dap ung céc tiéu chuan
khac theo quy dinh ctia phép luat;

(3) C6 mat bang san xuat, thiét bi dé thuc hi€n mot hodc cac cong doan ché
ban, in va gia cong sau in xuat ban pham;

(4) Bao dam cac diéu kién ve an ninh, trat tu;

(5) Phu hop vé1 quy hoach phat trlen mang ludi co s& bao chi, phat thanh,
truyén hinh, thong tin dién tw, co 86 xudt ban va quy hoach khac c6 lién quan theo
quy dinh cua phap luat vé quy hoach.

m) Can cwr phap ly cua TTHC:
- Luat Xuat ban ngay 20 thang 11 nam 2012;

- Luat stra d6i, bd sung madt sb diéu cuia 37 Luat ¢6 lién quan dén quy hoach
ngay 20 thdng 11 ndm 2018;
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- Nghi dinh s6 195/2013/ND-CP ngay 21 thang 11 nidm 2013 ctia Chinh phu
quy dinh chi tiét mot sb diéu va bién phap thi hanh Luat Xuét ban;

- Nghi dinh s6 150/2018/ND-CP ngay 07 thang 11 nim 2018 stra d6i mot sd
Nghi dinh lién quan dén diéu kién dau tu kinh doanh va thu tuc hanh chinh trong linh
vuc thong tin va truyén thong;

- Thongtu s 01/2020/TT-BTTTT ngay 07 thang 02 ndm 2020 cua Bo trudng
B6 Thong tin va Truyén thong quy dinh chi tiét va hudng dan thi hanh mot sé diéu
ctia Luat xudt ban va Nghidinh s 195/2013/ND-CP ngay 21 thang 11 nim 2013 ctia
Chinh phii quy dinh chi tiét mot s diéu va bién phap thi hanh Luat xuét ban.

- Thongtu s 23/2023/TT-BTTTT ngay 31 thang 12 ndm 2023 caua Bo trudng
B6 Thong tin va Truyén thong sira doi, bd sung mot sd didu cia Thong tu sb
01/2020/TT-BTTTT ngay 07 thang 02 nam 2020 cua B¢ truéng Bo Thong tin va
Truyén thong quy dinh chi tiét va huéng dan thi hanh mot s6 diéu ciia Luat xuat ban
va Nghi dinh s6 195/2013/ND-CP ngay 21 thang 11 nim 2013 ctua Chinh pha quy
dinh chi tiét mot sé didu va bién phéap thi hanh Luét xuét ban.



Mdéu sé 17

TEN PON VI PE NGHI CAP PHEP CONG HOA XA HOI CHUNGHIA VIET NAM
Doc lap - Tu do - Hanh phic

Sb:........ [oo.... (méu cd) JNgay....... thang........ nam..........

PON PE NGHI
Cap giay phép hoat dong in

KANh U oo M
1. Tén don vi & nghi cAp ZIAY PHEP:....mceeeeeie e @
B 5 T T o] 1§ SRR
3. SO A1EN thORT: e oo Email: ..cooooviiiiiiiieiee

4. Ma s6 doanh nghiép/ho kinh doanh: ............coooiiiiiiiiiiiiii i,
5. Quyé} dinh thanh co'sd in 1a don vi su nghiép cong lap sb .... ngady ..... thang ......

Pé nghi quy co quan xem xét cap gidy phép hoat dong in véi cac thong tin sau:

B N oo AT o B o

-Piachitru sO chinh: ... @

- Dién thoai: ......ccoeevvenvnnenne. Email: ..o e,

- Pia chi chi nhanh va xudng san xuat (Néu cO): ...ooovvviieeiiieeiiiee el @
-DPIEN thoal: oot e Email:......ccooovovvviiiiiieee
- Ho tén nguoi dimg dau co sd in..... ...

- Can cudc cong dan sb............ , cAp ngay... thang ... nim ..., noi cap........

S CNIC VU oo e
- Tén t6 chirc, ca nhan chu sé hitu co sé in: e, O

6. Noi dung dé nghi cip phép hoatdong: Ché ban/in/gia cong sau in xuit ban pham®.

D Ghi tén co quan cap gidy phép.

D Ghi tén co sé in dé nghi capphep Truong hop co'so in la don vi sw nghiép cong ldp khong co phdp nhdn
thi ghi tén co quan chu quan cap trén truc tiép.

D Ghi theo dia chi tru 50 chinh trén glay chimg nhdan dang ky ho kinh doanh hodgc gzay chung nhan dangky
doanh nghiép hodc gidy chimg nhén dau tw hodc quyéet dinh thanh lap doi vi co sé in swnghiép cong lap.
) Ghi theo dia chi chi nhanh/arong san xudt trén gidy chirmg nhén dang ky hé kinh doanh hodc gidy ching
nhdn déng ky doanh nghiép hodc gidy chitng nhdn dau tw hodc quyét dinh thanh lgp d6i véi co sé in su
nghiép dé thuc hién ché ban, in, gia cong sau in. Truong hop cé nhiéu dia chi san xudt (chi nhanh) thi ghi
lan heot, day i timg dia chi.

O Ghi day dii ho va tén, quéc tich ciia todn bé cd nhén va té chire la dong chii sé hitu tinh dén thoi diém ndp
don (c6 thé Zap thanh danh muc kem z‘heo)

© Ghi timg cong doan ché ban, in, gia cong sau in phit hop véi tinh nang thiét bi in ciia co sé in.

D Ghi ré la kinh doanh hodc khéng kinh doanh (phuc vu noi bg).



- Muc dch hoat AONE .....vuie i Q)
7. Danh muc thiét bi in (Ché ban, in, gia céng sau in) ,
Tén Chat
thiét lugng | Tinh
bi S6 (Méi | nangsir| S6, ngdy,
<é ( th Han dinh le('rc Nam | S6 | 100% dung thang, nim
T tieng & sén Model da,nh sar: sin | luong hodc da| (che cua
T | Ve L thiét bj xuat cult chiée qua st | ban, in, | Hoa don
va (So dung tai| gia mua thiét
theo may) thoi cong bi®
cong diém | sau in)
nghé) dau tuw)

8. Taili¢u chung minh vé viée c6 mit bang san Xuat gdm: Ban sao Gidy chung
nhan quyen strdungdat hoachop dong hodaccacloai glay to khac chung minh vé viée
dugc giao d4t, thué dat, thué mit bang, nha xudngsé... ngay ... thang...nam ... noi

9. Kém theo don nay géom céc gidy to sau day:
- So yéu 1y lich ciia nguoi dimg dau co s¢ in (ban chinh);
- Ban sao mot trong cac loai glay chimg nhan dang ky h¢ kinh doanh, gidy

ching nhan dangky doanhnghiép, gidy chimgnhan dau twhodc quyét dinh thanh lap
co s& in con hiéu lyc tinh dén thoi diém nop don;

- Ban sao van bang do co s& dao tao chuyén nganh in cap hodc ban sao gidy
ching nhéan boi dudng nghiép vu quan ly hoat dong in xuat ban pham do B6 Thong
tin va Truyén thong cap;

- Ban sao gidy chung nhan du diéu kién an ninh - trat tu.

Chung to1 xin chiu trach nhiém vé tinh chinh x4c cua ho so dé nghi cap phép

va cam két chip hanh dung cac quy dinh cua phép luat vé hoat dong in xuit ban
pham./.

NGUOI DAI DIEN THEO PHAP LUAT
(Chit ky ciia nguwoi ¢é tham quyén, dau/
chit ky sé ciia co quan, t6 chirc)

& Trieong hop thiét bi in nhap khdu trong giai doan ma phdp ludt khéng quy dinh phdi ¢é gzay Pphép khi nhdp
khdu thi ghinam nhdp khéu theo chirng tir hdi quan va chiu trach nhiém truée phdp ludt vé viéc khai nam
nhdp khau dé.
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Mdu s6 06

Dan anh
3x4cm®

CONG HOA XA HOI CHU NGHIiA VIET NAM
Doc 1ap - Tu do - Hanh phuc

SO YEU LY LICH ©®

(Ding cho ngwoi dwoc dw kién bé nhiém lanh dao nha xudt ban/Ngwoi dé nghi cdp
chitng chi hanh nghé bién tap/Ngwoi dirng dau co sé in/Ngwoi dieng diu co sé kinh

thuec:.

doanh nhdp khdu xudt bén phtfm)

L. HO VAt e
2. TeN thuONE GOT. ..ot e
3. Can cude cong dan sb ... ,cAp ngay...thang...ndm...,noi cap............
4. Piachilién hé:...............o.ooe. Dién thoal:.......ooeiiiiiiiii

5. Ngay két nap vao Poan thanh nién cong san H6 Chi Minh:..../....../.......
6. Ngay két nap vao Pang Cong san Viét Nam:..../..../...Ngdy chinh
i,

7. Tinh trang strc khoe hi€n nay: ........ccccceeeviiiiiiiiiieieeeiieeees

8. Trinh d§ van hoéa:...........c..oo.... Trinh d ngoai ngli:..........vvvvveeeeee.

9. Trinh d6 chuyén mon (dai hoc, trén dai hoc)i........oovvvviiiiiiiiiiiinnns )

10. Gidy chimg nhan di hoan thanh khéa bodi dudng kién thirc phép luét xuat

ban, nghiép vu bién tap/nghiép vu quan Iy hoat dong in/nghiép vu phathanh xuét ban

pham: So............ ngAy CAp:....../....... fuver o NOT CAP e @)
11. Chutng chi hanh nghé bién tap sb:................ ngay Cap:...../....... [ )
12. NO1 cONG tAC: wuvvvviiiiiiieeeeeeeeeeeeeeens Chuc VU: e (3)

13. QUAN HE GIA PINH

(Gom: Bo, me, vo, chong, con, anh, chi, em rugt)

S6 Ho va tén Qufln Nam sinhN S6 can ctn'yc cong I?Ighé‘ nghi?p,
TT hé Nam | N@ dan lam gi, & dau?
1

2




12

14. QUA TRINH HOAT PONG CUA BAN THAN ©

Twr thang nam Lam cong tac gi? O dau? Ghi chu
dén thang nam

15. KHEN THUONG VA KY LUAT
KRN tAIONE: .ottt ettt ettt b e be st e ese b enseneesensenees

K TUAL: ettt ettt st b et e b b et b et et e e enea

T61 xin cam doan nhiing 101 khai trén 1a ding sy thuc va chiu trach nhi¢m hoan toan
trude nhimng 101 khai trén.

Xéc nhan cia dia phwong hoic co quan, ... , ngay ... thang ... nam .....
don vi cong tac Nguwoi khai
(Chit ky cua ngu"m c6 tham quyen (Ky va ghi ro ho tén)

dau/chir ky s6 ciia co quan, t6 chikc)

Nguoi khai So yéu Iy lich c6 trach nhiém khai day di vao néi dung cdc muc trong So yéu Iy lich va chiu trach
nhiém vé nhitng loi khai cua minh; ‘ ‘

“Poivéi Soyéu Iy lich ciia nguoi dimg dau co sé in, co sé kinh doanh nhdp khdu xudt ban pham khéng
bdt budc phai khai cac muc 5, 6, 11.

(1) Dén anh (3cm x 4cm) va c6 dong dau gidp lai ciia co quan xdc nhdn;

(2) Ghi chinh xdc trinh @6 chuyén mén: cir nhdn, thac sy, tién sy va chuyén nganh dao tao;

(3) Tty nguoi khai thugc doi tuwong nao thi ghi chinh xac mét trong ba loai gidy chimg nhén quy dinh tai
diém d Khoan 1 Piéu 20, Dlem d Khodn 2 Piéu 32, Dlem b Khodn 3 Piéu 38 LuatXuatban

(4) P6i vdi trieong hop bo nhiém tong bién tdp nha xudt ban va cdp chimg chi hanh nghé bién tdp;
(5)Khai chinh xdc linh vuc hoat déng nghiép vu va chire danh tai co quan, t6 chirc;

(6) Khai dd‘y du qua trinh hoat dong cua ban than tw khi hoc dai hoc.
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3. Tha tuc cap lai Glay phep hoat dong in xuét ban pham

3.1. Thoi han giai quyét: 2,5 ngay 1am viéc ké tir ngay nhan du hd so.
3.3. Dién gidi quy trinh thyc hién cu thé:

a) T1ep nhan ho SO

- Co s¢in ndp hd sotryctiép hodc giri qua duongbuu dién téi Trung tdm Phuyc
vu hanh chinh cong cua thanh phd hodc truc tuyén trén cong dich vu cong.

- Trung tdm Phyc vy hanh chinh cong thanh phd tiép nhan thuc hién kiém tra
thanh phan ho SO, so luong ho so:

+ Néu ho so day du theo quy dinh thi tiép nhan giri gidy hen/ma ho so cho T6
chtic, ca nhan va ban giao hd so cho Phong Thong tin - Béo chi - Xuat ban trong thoi
han 72 ngay lam viéc.

+ Néu ho so chua day du thi can bo tiép nhanlap phiéu huéng dinhoan thién ho
so cho td chirc, ca nhan.

b) Giai quyét hd so, phé duyét két qua

Trong thoi han 1/2 ngay lam vige, Phong Thong tin - Bao chi - Xuét ban xem
xét, giai quyét ho so soan Gidy phép; truong hop khong cip gidy phép phai co vin
ban tra 161 néu ro ly do.

Trong thoi han 1/2 ngay lam viéce, Lanh dao Phong kiém tra ho so, trinh Lanh
dao So

Trong thoi han 1/2 ngay lam viéc, Lainh dao So xem xét phé duyét két qua giai
quyét hd so.

Trong thoi han 1/2 ngay lam viée, Phong Thong tin - Bao chi - Xuét ban dinh
két,qué 1én hé théng va chuyén két qua dén Trung tAm Phuc vy hanh chinh cong thanh
pho.

¢) Thanh phén, sé lwong ho so:

- Thanh phan hd so: Pon dénghi cip lai gidy phép hoat dong in xuat ban pham
theo Mau s6 18 Phu luc kém theo Thongtus623/2023/TT-BTTTT ngay 31/12/2023
cia Bo truong Bo Thong tin va Truyén thong.

- Sb luwong ho so: 01 (bd).

e) Doi twong thuc hign TTHC: Co sé in tai dia phuong

g) Co quan thuc hign TTHC: S Vian hoa, Thé thao va Du lich.

h) Két qua ciia viéc thuc hign TTHC: Giay phép hoat dong in

I) Yéu ciu, diéu ki¢n: Khong co

m) Can cw phap ly cua TTHC:

- Luat Xuat ban ngay 20 thang 11 nam 2012;

- Nghi dinh 86 195/2013/ND-CP ngay 21 thang 11 ndm 2013 cta Chinh phu
quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Xuét ban;

- Thongtus601/2020/TT-BTTTT ngay 07 thang 02 nam 2020 cua B truong
B Thong tin va Truyen thong quy dinh chi tiét va huéng dan thi hanh mot so dicu
cua Luat xudt ban va Nghi dinh s6 195/2013/ND-CP ngay 21 thang 1 I ndm 2013 cua
Chinh phu quy dinh chi tiét mot sé diéu va bién phéap thi hanh Luat xuét ban.
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- Thongtu sd 23/2023/TT-BTTTT ngay 31 thang 12 ndm 2023 cua BJ trudéng
Bo Thong tin va Truyén thong stra doi, bd sung mot s6 di€u cia Thong tu so
01/2020/TT-BTTTT ngay 07 thang 02 nam 2020 cua B truéng Bo Thong tin va
Truyén thong quy dinh chi tiét va huéng dan thi hanh mot s didu cua Luat xuat ban
va Nghi dinh s6 195/2013/ND-CP ngay 21 thang 11 ndm 2013 ciia Chinh phu quy
dinh chi tiét mot sé didu va bién phéap thi hanh Luét xuét ban.
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Mau sé 18

TEN PON VI DE NGHI CAP PHEP CONG HOA XA HOI CHUNGHIA VIET NAM
Déc lap - Tu do - Hanh phuc

So: ...... [ouii.. (néuco) , ngay...... thang....... nam..........

PON PE NGHI
Cap doi/cap lai gidy phép hoat dong in

Kinh @U: oo M

1. TN Gon Vi @8 N@Niiee e @

2. D18 Chii o

3. S6 dién thoai: c.oc. .o, Email:......cooooiiiiiiii

4. M3 sb doanh nghiép/ho kinh doanh:.................ccoooiviiiiiiiiii

5. Quyét dinh thanh lap ddi véi co so in la don vi sy nghiép cong lap sO
............... ngéy......théng......ném...... NOT CAP ettt eeee et eie e e e,

6. Co so in d dugc cap gidy phép hoatdonginsd:........ ngay ...thang...nam

1o

Hién nay, do don vico sythay d6i thong tin/lam mat/hong gidy phép hoat dong
in. Ly do (thay doi1 thong tin/mat/hong)..............cooeiiiiiiiiiiiiann..

Pé dam bao co s¢ in hoat dong ding quy dinh cua phap luat, dé nghl quy co
quan xem xét cap doi/cap lai gidy phép hoat dong in cho co s in theo cac thong tin
thay doi sau:

Il CO SO I eenenei ettt ettt e e e e e e e e e e e e e e e e e e e e e e e e e saaeeaeaaennans

-Piachitrusochinh:. .. ..o ®)

DGhi tén co quan cap giday phép.

AGhi tén co sé in dé nghi cd'pph,ép. Truong hop co so in la don vi s nghiép cong ldp khong cé phap nhan
thi ghi tén co quan chu qudn cap trén tryc tiép.

OGhi theo dia chitru sé chinh trén gidy chimg nhdn dang ky kinh doanh hodc gidy chimg nhén dang ky
doanh nghiép hodc gidy chimg nhdn dau tw hodc quyét dinh thanh lgp déi véi co sé in sw nghiép.
Ghi theo dia chi chi nhdnh/xwéng sdn xudt trén gzajz chung nhan dangky hé kinh doanh hodc gidy chimg
nhdn dang ky doanh nghiép hodc gidy chitng nhdn dau tw hodc quyet dinh thanh ldp doivéi co sé in su
nghiép dé thye hién ché ban, in, gia cong sau in. Trieong hop ¢é nhiéu dia chi san xudt (chi nhanh) thi ghi
lan luot, day du tung dia chi.

OGhi day dit ho va tén, quéc tich ciia toan bé cd nhdn va té chire la dong chii s6 hitu tinh dén thoi diém nép
don (cé thé ldp thanh danh muc kém theo).
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- Dién thoai: ..oooeeviii Email:......cccoocoviniii.
- Dia chi chi nhanh VA XUONE SAN XUAL ... evveereeee e, @
-Pién thoat: .o.ooooviiiis Email:.......oooeiiii.

- Ho tén ngud1 dUng dau €O SO IN: ..uveiiiiiiie it eaaaee

- Can cudc cong danso:...... cap ngay ..... thang...... nam.... noi cap......
m Ol VU o
- Tén t6 chirc, ca nhan chii SO hitu cO SO N .. evvvneiineiieeiieeeien. ®)

- Noi dung hoat dong ché ban/in/gia cong sau in dé nghi duoc cap phép:.©

-Muc dich hoat @ONE ...t )
7. Thay d6i v& thiét biin (MU CO)..ovvneree e, (®)
8. Thay doi vé dia diém, mit bang san xuat (Néu ¢)............cccceev..... ©)

Pon vi glri kém theo don nay cac tailiéu lién quan dén thay d6i thong tin/mat/
hong gidy phép hoat dong in theo quy dinh cia phap luat.

Chiing toi xin chiu trach nhiém vé tinh chinh xac ctia ho so dé nghi cap phép
va cam két chap hanh dung cac quy dinh ctia phap luat vé hoat dong in xuét ban
pham./.

NGUOIPAIDIEN THEO PHAP LUAT
(Chit ky cua nguoi c6 tham quyén, dau/
chit ky so cua co quan, to chirc)

() Ghi tieng cong doan ché ban, in, gia cong sau in phit hop véi tinh néng thiét bi in ciia co sé in.
() Ghi ré la kinh doanh hodc khéng kinh doanh (phuc vu néi bg).

) Néu c6 su thay doi (tang hodc giam) vé thiét b so voz lan cdp phép trude dé thi ké khai day du thong
tin ciia thiét bi thay doi: Tén, hdng sdan xudt, model, s6 mdy, nwée san xudt, ndam san xudt, chat luong, tinh
nang sw dung,; so, ngay, thang, nam hoa don mua, ban hang va gzayphep nhap khdu (néu thiét bi nhdp
khéu trong thoi gian quy dinh phaico gidyphép. T ruong hop thiét bi in nhap khau trong giai doan ma phap
ludt khong quy dinh phdi co gzayphep khi nhap khéu thi ghi nam nhép khdu theo chimg tir hai quan va chiu
trach nhiém truoc phap ludt vé viéc khai nam nhap khdu dé.).

©) Néu c6 sw thay doivé dia dzem mdt bang san xudt so véi lan capphép trudc do thi ké khai lai theo dia

chi dang ky thay déi trén gzay chimg nhan dang ky kinh doanh hodc gzay chu’ng nhan dang ky doanh nghiép
hodc gidy chimg nhan dau tw hodc quyét dinh thanh lgp doi véi co sé in sw nghiép cong ldp.
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4. Tha tuc cap doi Glay phep hoat dong in xuét ban pham

4.1. Thoi han giai quyét: 2,5 ngay 1am viéc ké tir ngdy nhan du hd so.
4.2. Dién gidi quy trinh thyc hién cu thé:

a) T1ep nhan ho SO

- Co s¢in ndp hd sotryctiép hodc giri qua duongbuu dién téi Trung tdm Phuyc
vu hanh chinh cong cua thanh phd hodc truc tuyén trén cong dich vu cong.

- Trung tdm Phyc vy hanh chinh cong thanh phd tiép nhan thuc hién kiém tra
thanh phan ho SO, so luong ho so:

+ Néu ho so day du theo quy dinh thi tiép nhan giri gidy hen/ma ho so cho T6
chtic, ca nhan va ban giao hd so cho Phong Thong tin - Béo chi - Xuat ban trong thoi
han 72 ngay lam viéc.

+ Néu ho so chua day du thi can bo tiép nhanlap phiéu huéng dinhoan thién ho
so cho td chirc, ca nhan.

b) Giai quyét hd so, phé duyét két qua

Trong thoi han 1/2 ngay lam vige, Phong Thong tin - Bao chi - Xuét ban xem
xét, giai quyét ho so soan Gidy phép; truong hop khong cip gidy phép phai co vin
ban tra 161 néu ro ly do.

Trong thoi han 1/2 ngay lam viéce, Lanh dao Phong kiém tra ho so, trinh Lanh
dao So

Trong thoi han 1/2 ngay lam viéc, Lainh dao So xem xét phé duyét két qua giai
quyét hd so.

Trong thoi han 1/2 ngay lam viée, Phong Thong tin - Bao chi - Xuét ban dinh
két qua 1én hé thong va chuyén két qua dén Trung tdm Phyc vy hanh chinh cong thanh
phd.

¢) Thanh phan, sé lwong ho so:
- Thanh phan hd so:

(1)Pon dénghi cap ,d(;)i gidy phép hoat dong in xuatban pham theo Mau s6 18 Phu
luc kém theo Thong tu s6 23/2023/TT-BTTTT ngay 31/12/2023 cua BJ truéng Bo
Thong tin va Truyén thong

(2) Truong hop thay d6i dia chi cla mat bangsan xuat, co sé in xuit ban pham
gui kém ban sao giay chung nhan quyen st dung dat hodc hop dong hodc cac loai
gidy to khac chimg minh vé viéc giao dat, thué dat, thué mit bang.

- Sb luong ho so: 01 (bd).

e) Doi twong thuc hign TTHC: Co sé in tai dia phuong

2) Co quan thuc hign TTHC: S Vin hoa, Thé thao va Du lich.
h) Két qua ciia viéc thwe hién TTHC: Giay phép hoat dong in
I) Yéu ciu, diéu ki¢n: Khong co

m) Can cw phap ly cia TTHC:

- Luat XuAt ban ngay 20 thang 11 nam 2012;
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- Nghi dinh 56 195/2013/ND-CP ngay 21 thang 11 ndm 2013 cta Chinh phu
quy dinh chi tiét mot sb diéu va bién phap thi hanh Luat Xuét ban;

- Thongtusb 0 1/2020/TT-BTTTT ngay 07 thang 02 nam 2020 cua B truong
B Thong tin va Truyén thong quy dinh chi tiét va huéng dan thi hanh mot so dicu
cta Luat xuat ban va Nghi dinh 6 195/2013/ND-CP ngay 21 thang 11 ndm 2013 cua
Chinh phu quy dinh chi tiét mot s diéu va bién phap thi hanh Luat xuét ban.

- Thongtu sd 23/2023/TT-BTTTT ngay 31 thang 12 ndam 2023 cua B$ tru:ong
Bo6 Thoéng tin va Truyén thong sira doi, bo sung mot sd didu caa Thong tu so
01/2020/TT-BTTTT ngay 07 thang 02 ndm 2020 cua B9 truong Bo Thongtin va
Truyén thong quy dinh chi tiét va huong dan thi hanh mot sé diéu ctia Luat xuét ban
va Nghi dinh s6 195/2013/ND-CP ngay 21 thang 11 nam 2013 cta Chinh phu quy
dinh chi tiét mot sé didu va bién phéap thi hanh Luét xuét ban.
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Mau s6 18
TEN PON VI PE NGHI CAP  CONG HOA XA HQI CHUNGHIA VIET NAM

PHEP Poc 1ap - Tu do - Hanh phic
S6: ... [o.... (méucé) , ngay...... thang....... nam..........

PON PE NGHI
Cap doi/cap lai gidy phép hoat dong in

Kinh @i .oooeiiiieiiiecceeceee e M

1. TN Gon Vi 8 N@Niie. e @
2. D12 Chii oo
3. SO dién thoai: .......oooeeeeeeieeeen, Email:......oooiiiiiiii
4. M3 sb doanh nghiép/ho kinh doanh:.............ccoeovviiieeiieiiienii

5. Quyét dinh thanh lap ddi véi co sd in 13 don vi su nghiép cong 1ap sb

............... ngay......thang. ... NAM.......,N0T CAP.....veveeeieeiie i
6. Co sd in da dugc cap gidy phép hoatdongin so:........ ngay ...thang...nam
0
Hién nay, do don vico sy thay d6i thong tin/lam mat/hong gidy phép hoat dong
in. Ly do (thay doi thong tin/mat/hong)..............cooeiiiiiiiii ..

Pé dam bdo co s¢ in hoat dong dung quy dinh cua phap luat, dé nghl quy co
quan xem xét cap ddi/cap lai gidy phép hoat dong in cho co s in theo cac thong tin
thay doi sau:

Il CO SO I e en et ettt e e e et e et e e e e e e e e eaaans

-Piachitrusdchinh:. .. ..o o ®)

DGhi tén co quan cdp gidy phép.

AGhi tén co so in dé nghi cépph,ép. Truong hop co so in la don vi sy nghiép cong lap khong co phap nhdn
thi ghi tén co quan chu quadn cap trén truc tiép.

OGhi theo dia chitru sé chinh trén gidy chimg nhdn dang ky kinh doanh hodc gidy chimg nhén dang ky
doanh nghiép hodc gidy chimg nhan dau tw hodc quyét dinh thanh lgp d6i véi co s6 in su nghiép
Ghi theo dia chi chi nhdnh/xwéng san xudt trén glay chiung nhan d‘ang ky hé kinh doanh hodc gidy chimg
nhan dang ky doanh nghiép hodc gidy chitng nhan dau tw hodc quyet dinh thanh lap doivéi co sé in sue
nghiép dé thye hién ché ban, in, gia cong sau in. Trieong hop ¢é nhiéu dia chi san xudt (chi nhanh) thi ghi
lan heot, day di timg dia chi.

OVGhi day di ho va tén, quéc tich ciia toan bé cd nhan va 16 chirc la dong chii sé hitu tinh dén thoi diém ndp
don (cé thé lgp thanh danh muc kém theo).
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- Dién thoai: ..oooeeviii Email:......cccoocoviniii.
- Dia chi chi nhanh VA XUONE SAN XUAL ... evveereeee e, @
-Pién thoat: .o.ooooviiiis Email:.......oooeiiii.

- Ho tén ngud1 dUng dau €O SO IN: ..uveiiiiiiie it eaaaee

- Can cudc cong danso:...... cap ngay ..... thang...... nam.... noi cap......
m Ol VU ot e
- Tén t6 chtrc, cd nhan cht SO hitu €O SO I ee e evnneree e, ®)

- Noi dung hoat dong ché ban/in/gia cong sau in dé nghi duoc cap phép:.©

-Muc dich hoat @ONE ..ot )
7. Thay d0i vé thiét biin (N €O).......ovviie e, (®)
8. Thay d6i vé dia diém, mit bang san xudt (Néu ¢6)...........ccceev..... ©)

Pon vi giri kém theo don nay cac tailiéu lién quan dén thay d6i thong tin/mat/
hong gidy phép hoat dong in theo quy dinh caa phap luat.

Chiing toi xin chiu trach nhiém vé tinh chinh x4c ctia ho so dé nghi cap phép
va cam két chap hanh dung cac quy dinh cua phap luat vé hoat dong in xuit ban
pham./.

NGUOIPAI DIEN THEO PHAP LUAT
(Chit ky cua nguoi co tham qyuyé‘n, dau/
chit ky so cua co quan, to chirc)

() Ghi tieng céng doan ché ban, in, gia céng sau in phit hop véi tinh néng thiét bi in ciia co sé in.
() Ghi ré la kinh doanh hodc khéng kinh doanh (phuc vu néi bg).

) Néu cé su thay doi (tang hodc giam) vé thiét bi so v0’z lan cdp phép trude dé thi ké khai day du thong
tin ciia thiét bj thay doi: Tén, hang san xudt, model, s6 may, nwéc san xudt, namsan xuat chat luong, tinh
nang si dung; so, ngay, thang, nam hoa don mua, ban hang va glayphep nhdp khdu (néu thiét bi nhdp
khéu trong thoi gian quy dinh phaico gidyphép. T ruong hop thiét bi in nhdp khau trong giai doan ma phdp
ludt khong quy dinh phdi co gzayphep khi nhdp khéu thi ghi nam nhdp khdu theo chimg tir hai quan va chiu
trach nhiém truoc phap ludt vé viéc khai nam nhap khdu dé.).

C) Néu cé sw thay doi vé dia diém, mdt bang san xudt so véi lan cdap phép triede dé thi ké khai lai theo dia
chi déing ky thay doéi trén gidy ching nhén ding ky kinh doanh hodc gidy chimg nhdn ddang ky doanh nghiép
hodc gidy chimg nhdn dau tw hodc quyét dinh thanh Idp déi véi co sé in sw nghiép cong ldp.
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5. Thii tuc cap Glay phép in gla cong xuat ban pham cho nud'c ngoai
5.1. Thoi han gidi quyét: 05 ngay ké tir ngay nhén du ho so hop 18
5.2. Dlen giai quy trinh thyc hién cy thé:
a) Tiép nhan ho so

- Co quan, to chtrc ndp ho so tryc tiép hoac gii qua duong buu dién téi Trung
tam Phuc vu hanh chinh cong ctia thanh phé hoactruc tuyén trén céng dich vu cong.

- Trung tim Phuc vy hanh chinh céng thanh phd tiép nhan thuc hién kiém tra
thanh phén ho so, s6 luong ho so:

+ Néu ho so day du theo quy dinh thi tiép nhan gui gidy hen/ma ho so cho To
chtrc, ca nhan va ban giao hd so cho Phong Thong tin - Béo chi - Xuit bantrong thoi
gian 1/2 ngay sau khi nhéan ho so. , ) N .

+ Néu ho so chua day du thican bo ti€ép nhan 1ap phiéu hudéng dan hoan thién ho
so cho t6 chirc, ca nhén.

b) Giai quyét hd so, phé duyét két qua

Trong thoi han 03 ngay, Chuyén vién Phong Thong tin - Bao chi - Xuét ban xem
xét, giai quyét hd so soan Giéy phép hodc van ban tra 161 c6 néu rd 1y do.

Trong thoi han 1/2 ngay, Lanh dao Phong kiém tra ho so, trinh lanh dao So

Trongthoi han 1/2 ngay, Lanh dao S xem xét phé duyét ket qua giai quyet hd so.

Trongthoihan 1/2 ngay, Phong Thongtin - Bao chi - Xuét ban dinh két qua dién
ttr1én hé thong va chuyen két qua dén Trung tdm Phuyc vy hanh chinh cong thanh phd.

¢) Thanh phan, sé lwong hé so:
- Thanh phan hd so:

~ (1)bon dénghi cap gidy phép in gia cong xuét ban pham cho nuéc ngoai (Mau
$0 20 ban hanh tai Phy luc kém theo Thong tws6 23/2023/TT-BTTTT ngay 31/12/2023
cia B0 truéng B Thong tin va Truyén thong);

(2) Hai ban mau xuét ban pham dit in;
(3) Ban sao ¢ chimg thuc gidy phép hoat dong in xuit ban pham;

(4) Bansao co chimg thyc hop dong in gia cong xuét ban pham cho t6 chirc, ca
nhan nude ngoai; truong hop hop dongbang tiéng nudc ngoai thi phai kém theo ban
dich tiéng Viét;

(5) Ban sao ho chiéu con thoi han sir dung ciia nguorl dat in hoac glay lly quyen,
gidy ching minh nhan dan/cin cudc cong dan cia ngudi duge Gy quyén dat in.

- S6 luong ho so: 01 (bd).
e) Doi twong thuce hign TTHC: Co s6 in

g) Co quan thuc hign TTHC: S6 Van hoa, Thé thao va Du lich/ S& Vian héa
va Thé thao.

h) Két qud ciia viéc thwe hién TTHC: Giay phép in gia cong xuat ban pham
cho nudc ngoai

) Yéu cau, diéu kién: Khong co
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m) Can cw phap ly ciia TTHC:

- Luét XuAt ban ngay 20 thang 11 nim 2012;

- Nghi dinh 56 195/2013/ND-CP ngay 21 thang 11 ndm 2013 cua Chinh phu
quy dinh chi tiét mdt so diéu va bién phap thi hanh Luat Xuat bén;

- Thongtu s6 0 1/2020/TT-BTTTT ngay 07 thang 02 nam 2020 cua B trudng
B0 Thong tin va Truyén thong quy dinh chi ti€t va hudng dan thi hanh mot so diéu
cua Luat xuat ban va Nghidinh s6 195/2013/ND-CP ngay 21 thang 1 I ndm 2013 cua
Chinh phu quy dinh chi tiét mot s6 diéu va bi¢n phéap thi hanh Luat xuat ban.

- Thongtu sb 23/2023/TT-BTTTT ngay 31 thang 12 nam 2023 cua B trudng
B6 Thong tin va Truyén thong sta doi, bd sung mot s6 di€u cia Thong tu so
01/2020/TT-BTTTT ngay 07 thang 02 ndam 2020 cua Bg truong Bo Thongtin va
Truyén thong quy dinh chi tiét va huéng dan thi hanh mot s6 di€u cia Ludt xuat ban
va Nghi dinh s6 195/2013/ND-CP ngay 21 thang 11 ndm 2013 cta Chinh phui quy
dinh chi tiét mdt s6 di€u va bién phéap thi hanh Luat xuat ban.
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Mau 56 20
TEN CO SO INDE NGHI CAP PHEP  CQNG HOA XA HQI CHUNGHIA VIET
S NAM
So: ...... [ooo... (néu co) Déc lap- Tu do- Hanh phuc
...... , ngay......thang......nam........
PON PE NGHI
Céap gidy phép in gia cong xuit ban phdm cho nwéc ngoai
Kinh @lri: oo M
L. TN CO SO MM ettt ettt ettt sttt ettt ettt besbesbe e enesbeneas
8D Y- I 1 ¥ TR
S dién thoai:. . e, o EBmails oo
Gidy phép hoat donginsé ...... ngay......... thang........ nam............. do...... cap.
Dé nghi duoc cap gidy phép in gia cong xuat ban pham cho nudc ngoai véi cac thong
tin sau:
Khuon S6 S6 luong
str| kho | trangban | thanh i, i dung
xuat ban pham thanh pham
(mm) pham (ban)

1.

2.
2.Tén t6 chirc, ¢4 nhan nudc ngoai ¢d san pham A&t in:.......o.cooveevveeeveeeereeereeeeenee.
8D J 1o 1 TSR
Do Ong (bA): i lam dai dién.
S6 ho chibu: ..o, cAp ngdy... thang...ndm... tai........ccceeeuuneinn....
3. Cira Khau XUuat KDAU:. ..o,
4. HO s0 Kem theo QoM @OM......uum it e &

Pé nghi Cuc Xuit ban, In va Phat hanh/So xem xét cap gidy phép in gia cong xuat
ban pham trén cho chiing toéi. Chung t6i cam két chiu trdch nhiém trude phap luat vé
vi¢c thuc hién cdc quy dinh cua phap luat vé in gia cong xuat ban pham cho nudc
ngoai./.

NGUOI DAI DIEN THEO PHAP LUAT
(Chit ky ciia nguoi ¢é tham quyén, dau/
chit ky sé cia co quan, té chirc)
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@ Ghi tén co quan cdp gidy phép. i )
@ Liét ké hé so kém theo don quy dinh tai Khoan 3 Diéu 34 Ludt Xuat ban 2012.
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6. Thu tuc cap Glay phep hoat dong in
6.1. Thoi han giai quyet: 7,5 ngay ké tir ngdy nhan du hd so hop 1é.
6.2. Dién gidi quy trinh thwc hién cu thé:

a) Tiép nhan ho SO

- Co séin ndp hod sotryctiép hodc giri qua duongbuu dién téi Trung tdm Phuyc
vu hanh chinh cong cua thanh phd hodc truc tuyén trén cong dich vu cong.

- Trung tdm Phyc vy hanh chinh cong thanh phd tiép nhan thuc hién kiém tra
thanh phan ho SO, so luong ho so:

+ Néu ho so day du theo quy dinh thi tiép nhan giri gidy hen/ma ho so cho T6
chtic, ca nhan va ban giao hd so cho Phong Thong tin - Béo chi - Xuat ban trong thoi
han 1/2 ngay.

+ Néu ho so chua day du thi can bo tiép nhan lap phiéu huéng dan hoan thién
hd so cho to chirc, ca nhan.

b) Giai quyét hd so, phé duyét két qua

Trong thoi han 05 ngay, Phong Thong tin - Bdo chi, Xuét ban xem xét, giai
quyét ho so soan Gidy phép trong do ghi rd noi dung hoatdongphu hop voi thiét bi
clia co 8¢ in va cap nhat thong tin vao co sd dir liéu quc gia vé hoat dong in; trudng
hop khong cip gidy phép phai cé van ban tra 15i néu 15 1y do.

Trongthoihan 1/2 nga‘ly, Lianh dao Phong kiém tra ho so, trinh linh dao S¢

Trong thoi han 01 ngiy, Linh dao S& xem xét phé duyét két qua giai quyét ho so.

Trongthoihan 1/2 ngay, Phong Thongtin - Bao chi, Xudt ban dinh két qua lén
hé théng va chuyén két qua dén Trung tdm Phuc vu hanh chinh cong thanh phé.

¢) Thanh phén, sé lwong ho so:
- Thanh phan ho so:

(1) Pon dé nghi cap glay phép hoat dongin (Mau s6 01); So yéu Iy lich cua
nguoi ding dau co 8¢ in (Mau so 03); (Cac mau trén ban hanh tai Phy luc kém theo
Nghi dinh s 72/2022/ND-CP ngay 04 thang 10 nam 2022 cta Chinh phi).

(2) Béan sao c6 chung thyc hodc ban sao kem ban chinh dé doi chiéu mot trong
cac loai gidy ching nhan dangky kinh doanh , gidy chimg nhan dang ky doanh nghiép,
glgly chtrmgnhan dau tu, gidy chimg nhan dangky thué, quyét dinh thanh 14p co so in
doi1 vdi co so in su nghiép cong lap.

(3) So yeu Iy lich cta nguoi ding dau co sé in (Mau s6 03 tai Phu luc kém theo
Nghi dinh s6 72/2022/ND-CP).

- S6 lwong ho so: 01 (bd).

e) Doi twong thuc hién TTHC: T6 chic

g) Co quan thuc hign TTHC: S Vian hoa, Thé thao va Du lich.

h) Két qua ciia viéc thwe hién TTHC: Gidy phép hoat dong in

) Yéu ciu, diéu kién:

bicu kién hoat dong cua co sé in:
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(1) C6 thiét bi phu hop dé thyc hién mot hodcnhiéu cong doan ché ban, in, gia
cong sau in theo nhu cau, kha nanghoatdongcua co s¢ in dung v6indi dungdon dé
nghi cap gidy phép hoat dong in;

(2) C6 mat bang hop phap dé thuc hién ché ban, in, gia céng sau in;

(3) Cochusohitula t6 chtrc (co quan nhanudc, t6 chirc chinh tri, to chirc chinh
tri- x4 hoi, to chtrc chinh tri-x&@hoi- nghé nghiép, t6 chirc x hoi - nghénghiép, donvi
sunghiép conglap, td chirc kinh té c6 chii so hitu 1a cong dan Viét Nam)hodc ci nhan 13
cong dan Viét Nam; co nguoi dimg dau 1a cong dan Viét Nam, thuong tra hop phap
tai Viét Nam, c6 nang luc hanh vi dan sy day du

m) Can cw phap ly ciia TTHC:

- Nghi dinh s6 60/2014/ND-CP ngay 19/6/2014 cua Chinh phi quy dinh vé
hoat dong in;

- Ngh1 dinh s6 25/2018/ND-CP ngay 28/02/2018 cuia Chinh phu stra doi, bd
sung mot sO diéu cuia Nghi dinh s6 60/2014/ND-CP ngay 19/6/2014 ctia Chinh phu
quy dinh vé hoat dong in;

- Nghi dinh sé 72/2022/ND-CP ngay 04/10/2022 ctia Chinh phu stra d6i, bd
sung mot s6 diéu caa Nghi dinh s6 60/2014/ND-CP ngay 19/6/2014 ctia Chinh phu
quy dinh vé hoat dong in va Nghi dinh s6 25/2018/ND-CP ngay 28/2/2018 ciia
Chinh phu stra doi, b6 sung mot s diéu ciia Nghi dinh s6 60/2014/ND-CP ngay
19/6/2014 cua Chinh phu quy dinh vé hoat dong in;
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MAu s6 01

~ TEN DPON V] CONGHOA XAHQICHUNGHIA VIET NAM
PE NGHI CAP PHEP Doc lap - Tw do - Hanh phic
S6: ... [ ei... (méucé) ... , ngay ... thang ... nam ...

PON PE NGHI
Cap gidy phép hoat dong in

Kinh gui !
Inh gl ..o

1. Tén don vi d& nghi CAP PREP: c.vveeeeeeeeeeeeeeeeeeeeeeeeeeeeeee e 2
2. DA Ch: e
3. SO dién thoai: «..vvvvvveeeeieinnn., Email: ..o,
4. M3 56 dOAnh NERIED: «..veeeeeeeeeeeeeeeeeeeeeeeeeeeee et

5. Quyét dinh thanh [ap do61 voi co s in sunghiép conglap so .................. ngay
...... thang ..... NAM ....... , NOT CAP wevvvrrriiiieeeeeeeeeeeeerree e e e e e e e

6. Thong tin co s in dé nghi cap phép

Pé dam bao co sdin hoat dong diing phéap luat, don vilam don nay dé nghi quy
co quan xem xét cap gidy phép hoat dong in véi cac thong tin sau:

-Tén cosd in/chi nhanh: ...
-Pi1a chitrusOchinh: ...
-Pién thoat: ....ooooviiiiiiii, Email: ..o
- Dia chi chi ThANN (MU CO): vttt
-Dién thoaii.......ooooveiiiiin Email: ..o,
- Ho tén ngudi duing dau co sd in/chi nhanh: ............... Can cudc cong dan:
SO ... ngdy ...... thang ... ndm ... noicap ........ hoic sé dinh danh ca nhan:.....
O 11 (74 ) E TP
- Tén t6 chitc, ca nhan cht s¢ hitu co G in (NEU CO): vvvereeeeeeeeeeeereeeeean,

- Nb6i dung dé nghi duoc cap phép hoat dong ché ban/in/gia cong sau
170 OO T PSS UP TSP
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7. Danh muc thiét bi in (Ché ban, in, gia céng sau in)

Chit Tinh nsg,
Tén thiet lugng o thgz'my’
bi S0 dinh S6 (Moi Sur dll%l nz'lmg ,
ST (Ghi HﬁngMode danh | NutNam Iwon 100% (ché'.bdg cia
7| tieng Vigt| san |77 7 thiet b ¢ san| san (chi hogeda|” = | o
va theo |xuat (S6 mdy| xuat|xuat g;) quasw | .7 domn
cong nghé ) e dung tai i
.oz | cong | mua
) thoi diém . <X
diu ) sau in) | thiet
bi

Co s in xin chiu trach nhiém vé tinh chinh x4c ctia hd so dé nghi cap phép va
cam két chap hanh dang cac quy dinh cta phéap luat vé hoat dong in./.

NGUOI PAI DIEN THEO PHAP LUAT
(Ky, ghi ré ho tén va déng ddu)

I Ghi tén co quan cép gidy phép.

2 Ghi tén co so in dé nghi cip phép. Truong hop co sé in khong c6 phap nhéan thi ghi tén co quan chi quan cdp
trén truc tiép.

3 Chi ghi s6, ngay, thang, nim, noi cip cia quyét dinh thanh lap déi véi co so in sy nghiép cong lap.

4 Ghi tén ting loai san pham in dé nghi cap gidy phép (Vi du: Béo, tap chi va cac 4n phdm bao chi khac; tem chdng
gia...).

5 Ghi 15 1a kinh doanh hodc khong kinh doanh (phuc vu ndibd).

6 Ghi s6, ngay, thang,nam,noi cap Gidy chimg nhan quyén st dung dat hoac hgp ddnghoic cacloaigidy tokhac ching
minh vé viée duge giao dat, thué dt, thué miat béng, nha xuong ...
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Maiu s6 03

CONG HOA XA HOQI CHU NGHIA VIET NAM
Anh DPoc lap - Tw do - Hanh phuc
4 X 6 cm
SO YEU LY LICH
(ciia ngudi ding dau co so in)
I.Hovatén ........oovviiiiiiiiiiii . Bidanh: .....cooooeviiiiii
2. Ngay, thang, nam sinh: ........................... Nam, 0l coooeeeeeeeeeeeeeenn,
3. QUE QUAN: et e e e e e et eeaaeaaa
4. Noi dangky ho Khau thurong tri: ......ooveveveeeeeeeeeeeeeeeeee e,
5. Noi diang ky tam tra hién nay (18U €O): v.veveveeeeeeeeeeeeeeeeeeeeeeeee e,
6. Can cudc cong dan: So ........... ngay...... thang ..... ndm ...noi cap hodc sd
dinh danh A NNAN: ...

7.Dan tOc: ............ Ton giao: .................. Quéc tich: .oooviiiii,
8. Tinh trang strc khde hi€n nay: .........coeeeeiiiiiiiiiiiiee e,
9. Trinh do van héa: ................. Trinh d6 chuyén moén: .......................
10. Trinh A0 chinh Tz ...oieee e e
I1. ChirC VU trONZ CO SO TN wuvuviiiiiiieieeieeeeeeeeeeeeeeeeeeeeeeeeeee e e e e e e e e e e e e e e e e eeeeenaaaaees
12. Tén co so in/chinhanh: ...........cocoiiii e
13. Nganh, nghé kinh doanh V& In: .........cccoovvveveueeeeeeeeeeeeeeeeeeeeeeee,

QUA TRINH HOAT BONG CUA BAN THAN

Tu thang, nam Lam congtacgi, co quan

X . - . , Dia chi & dau?
dén thang, nam nao, chirc vu? i

T6i cam doan nhitng ndi dung khai trong ban Iy lich nay 1a dung su that, néu
sai t61 hoan toan chiu trach nhiém trudc phap luat./.

XACNHAN CUA COQUAN/PON VI ... , ngay .... thang ..... nam ...
Nguwoi khai ky tén

(Ky va ghi ro ho tén)

! Danh cho co sé in sy nghiép cong lap.
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7. Thii tuc cap lai Glay phép hoat dong in
7.1. Thoi han gidi quyét: 3,5 ngay lam viée ké tir ngdy nhan du ho so hop 16.
7.2. Dlen giai quy trinh thyc hi¢n cu thé:

a) Tiép nhan ho so

- Co séin ndp ho sotructiép hoic giri qua dudong buu dién téi Trung tim Phuc
vu hanh chinh cong cia TP hodc truc tuyén trén céng dich vu cong.

- Trung tAm Phuc vu hanh chinh cong TP tiép nhan thyc hién kiém tra thanh
phan ho so, s0 luong ho so:

+ Néu ho so day du theo quy dinh thi tiép nhan gii gidy hen/mé ho so cho To
chtic, ca nhan va ban giao hd so cho Phong Thong tin — Bao chi— Xuét ban trong thoi
gian 1/2 ngay lam vi¢c sau khi nhén ho so.

+Néu ho so chua day du thi can bo tiép nhan 1ap phiéu huéng dan hoan thién
ho so cho td chire, ¢4 nhan.

b) Giai quyét ho so, phé duyét két qua

Trongthoihan 1,5 ngay lam viéc, Phong Thong tin — Bao chi — Xuat ban xem
xét, giai quyét ho so soan Gidy phép; Truong hop khong cip lai gidy phép phai co
van ban tra 1061 néu rd 1y do.

Trong thoi han 1/2 ngay lam viéc, Lanh dao Phong TTBCXB kiém tra hd so,
trinh Lanh dao So

Trongthdihan 1/2 ngay lam viéc, Linh dao S& xem xét phé duyét két qua giai
quyét ho so.

Trongthoihan 1/2 ngay lam viéc,Phong TTBCXBdinh két qua dién tir 1én hé
thdng va chuyén két qua dén Trung tdm Phuc vy hanh chinh cong TP.

¢) Thanh phén, sé lwong ho so:

- Thanh phan ho so:

(1) Pon dé nghi cd’]? lai gidy phép hoat dong in (Mdu sé 02 ban hanh tai Phy
luc kem theo Nghi dinh so 72/2022/ND-CP)

(2) Cac gidy to chimg minh sy thay doi trong cac trudng hop cu thé nhu: Tén
goi cua co s in; dia chi try s& chinh, chi nhanh cua co s6 in; loai hinh t6 chirc hoat
dongcua co s¢ in; thanh 1ap hodc gidi thé chi nhanh cua co s¢ in va nguoi dung dau
CO SO in;

(3) Giay phép hoat dong in (ddi voi truong hop gidy phép bi hu hong);

- Sb lwong ho so: 01 bd.

d) Poi twong thuce hign: To chic, doanh nghiép

e) Co quan thuc hién TTHC:

- Co quan c¢6 tham quyén quyét dinh: Uy ban nhan dan cap tinh.

- Co quan truc tiép thuc hién TTHC: S& Vian héa, Thé thao va Du lich.

) Yéu ciu, diéu kign:

bicu kién hoat dong cua co sé in:
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(1) C6 thiét bi phu hop dé thyc hién mot hodcnhiéu cong doan ché ban, in, gia
cong sau in theo nhu cau, kha nanghoatdongcua co s¢ in dung v6indi dungdon dé
nghi cap gidy phép hoat dong in;

(2) C6 mat bang hop phap dé thuc hién ché ban, in, gia céng sau in;

(3) Cochusohitula t6 chtrc (co quan nhanudc, t6 chirc chinh tri, to chirc chinh
tri- x4 hoi, to chtrc chinh tri-x&@hoi- nghé nghiép, t6 chirc x hoi - nghénghiép, donvi
sunghiép conglap, td chirc kinh té c6 chii so hitu 1a cong dan Viét Nam)hodc ci nhan 13
cong dan Viét Nam; co nguoi dimg dau 1a cong dan Viét Nam, thuong tra hop phap
tai Viét Nam, c6 nang luc hanh vi dan sy day du

m) Can cw phap ly ciia TTHC:

- Nghi dinh s6 60/2014/ND-CP ngay 19/6/2014 cua Chinh phi quy dinh vé
hoat dong in;

- Ngh1 dinh s6 25/2018/ND-CP ngay 28/02/2018 cuia Chinh phu stra doi, bd
sung mot sO diéu cuia Nghi dinh s6 60/2014/ND-CP ngay 19/6/2014 ctia Chinh phu
quy dinh vé hoat dong in;

- Nghi dinh sé 72/2022/ND-CP ngay 04/10/2022 ctia Chinh phu stra d6i, bd
sung mot s6 diéu caa Nghi dinh s6 60/2014/ND-CP ngay 19/6/2014 ctia Chinh phu
quy dinh vé hoat dong in va Nghi dinh s6 25/2018/ND-CP ngay 28/2/2018 ciia
Chinh phu stra doi, b6 sung mot s diéu ciia Nghi dinh s6 60/2014/ND-CP ngay
19/6/2014 cua Chinh phu quy dinh vé hoat dong in;
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MAiu s6 02

TEN PON VI PE NGHI CONG HOA XA HOQI CHU NGHIA VIET NAM
CAP LAI GIAY PHEP Doc 14p - Tw do - Hanh phic
S6: ...../.... (néu cd) ., NEAY ... thang ... nam

~ DON PE NGHI
Cap lai giay phép hoat dong in

Kinh gli: ..o, !

1. TEN GON VI B& MR e e e e eee e e ee v e ens 2

2. 1A CI: o

3,80 dien thOai: «.ovveee e Email: ...................

4. M2 56 doanh NGRIEP: «...eoieee et

5. Quyét dinh thanh lap ddi v&i co sé in su nghiép conglap sd .............. ngay.........
thang........ nam........ s TOT CAD et 3

6. Co s¢ in da dugc cap gidy phép hoat dongin sb .......... ngay........
thang........ nam........ 0] 1

Hién nay, do don vi c6 sy thay dbi thong tin (1am mét, hong...) gidy phép hoat dong
in, dé dam bao co s¢ in hoat dong ding quy dinh ctia phép luat, don vi lam don nay dé nghi
quy co quan xem xét cap lai giay phép hoat dong in cho co s¢ in theo cac thong tin sau:

-Téncosoin/chinhanh: ... ... ...
-Piachitruso chinh: ...
-Diénthoal: ..o, Email: .....................
- Pia chi chi nhanh (MU CO): ...oovviii et
-biénthoai: ... Email: .....................
- Ho tén ngudi dimg dau co so in/chi nhanh: .............. Céan cudc cong dan:
S6 ... ngay....... thang ... nam ... noi cap hodc sd dinh danh c4 nhan: ...........

- Chl'rc 174 )
- Tén tb chtc, ¢4 nhan chii s6 hitu co G in (N8U CO): vvvneveneeeeeieeeeeen,

- Noi dung dé nghi duoc cip phép hoat dong ché ban/in/gia congsau in: ........ 4
-Muc dichhoat dONng: ... 3

Pon vi giri kém theo don nay céc tai liéu lién quan dén thay doi thong tin gidy phép
hoat ddng in theo quy dinh cua phap luat.
NGUOI PAI DIEN THEO PHAP
LUAT
(Ky, ghi ré ho tén va déng ddu)

! Ghi tén co quan cap gidy phép.

2 Ghi tén co s6 in dé nghi cip phép. Truong hop co s6 in khong c6 phap nhan thi ghi tén co quan cha quan
cép trén tryc tlép

3 Chi ghi sb, ngay, thang, nam, noi cap cua quyet dinh thanh 1ap d6i véi co s in sy nghiép cong lap.

4 Ghi tén timg loai san pham in dé& nghi cap gidy phép (Vi du: Bao, tap chi va cac 4n pham béo chi khac;
tem chong gia...).

5 Ghi 6 1a kinh doanh hoac khong kinh doanh (phuc vu ndi bo).
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8. Thi tuc xac nhén dang ky hoat dong o' 80" in

8.1. Thoi han gidi quyét: 1,5 ngay 1am viée ké tir ngay nhan du hd so hop 18.

8.2. Dzen giai quy trinh thyc hién cy thé:

a) Tiép nhan ho so

- Co séin ndp ho sotructiép hoic giri qua dudong buu dién téi Trung tim Phuc
vu hanh chinh cong cia TP hodc truc tuyén trén céng dich vu cong.

- Trung tAm Phuc vu hanh chinh cong TP tiép nhan thyc hién kiém tra thanh
phan ho so, s0 luong ho so:

+ Néu ho so day du theo quy dinh thi tiép nhan gii gidy hen/mé ho so cho To
chtic, ca nhan va ban giao hd so cho Phong Thong tin — Bao chi— Xuét ban trong thoi
gian 1/4 ngay lam viéc sau khi nhén ho so.

+ Néu ho so chua day du thi can bo tiép nhan lap phiéu hudéng dan hoan thién
ho so cho td chire, ca nhan.

b) Giai quyét ho so, phé duyét két qua

Trong thoi han 3/4 ngay lam viéc, Chuyén vién Phong Thong tin — Béo chi —
Xuét ban xem xét, giai quyét ho so soan Gidy xacnhan va cap nhat thongtin vao co
so dir liéu qudc gia dé quan 1y; truonghop khong xac nhan dangky phaico van ban
tra 101 néu rod 1y do.

Trongthdihan 1/4 ngay lam viéc, Linh dao S¢ xem xét phé duyét két qua giai
quyét ho so.

Trongthoihan 1/4 ngay lam viéc, Phong Thong tin — Bao chi — Xuét ban dinh
két qua dién tir 1én hé thong va chuyén két qua dén Trung tdm Phuc vu hanh chinh
cong TP.

¢) Thanh phén, sé lwong ho so:

- Thanh phanhé so: T khaidangky hoatdongco so in (MAau s6 08 ban hanh
tai Phu luc kém theo Nghi dinh s6 72/2022/ND-CP ngay 04 thang 10 nam 2022 cia
Chinh phu).

- S6 luong ho so: 01 (bd).

e) Poi twong thue hign TTHC: T chic

2) Co quan thwc hign TTHC: S& Vin hoa, Thé thao va Du lich.

h) Két qua ciia viéc thue hign TTHC: Gidy xac nhin ding ky hoat dong in
i) Phi, I¢ phi: Khong co

) Yéu ciu, diéu kign:

Déi v0ico so in thyc hién ché ban, in, gia cong sau in cac cac san pham gom:
Mau biéu mau gidy to do co quan nha nude ban hanh; hoa don tai chinh, cacloaithe,
gidy to co san ménh gid hodc dung dé ghi ménh gia (khong bao gom tién) phai dap
g cac diéu kién sau day:

- C6 thiét bi phu hop dé thuc hién méot hodc nhiéu cong doan ché ban, in, gia
cong sau in theo nhu cau, kha nanghoat ddngcta co sé in va dung vai to khaidang
ky hoat dong co s¢ in;
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- C6 mit bang hop phap dé thuc hién ché ban, in, gia cong sau in;

- C6 chui s& hitu 13 t6 chire (co quan nha nude, to chire chinh tri, t6 chitrc chinh tri
- x4 hoi, to chirc chinh tri - x4 hoi - nghé nghiép, t6 chire x3 hoi - nghé nghiép,don vi su
nghiép cong lap, t6 chirc kinh té co chu sé hitu 1a cong dan Viét Nam) hodc ca nhan 1a
cong dan Viét Nam; co nguoi ding dau la cong dan Viét Nam, thuong tri hop phép
tai Vi€t Nam, c¢6 nang luc hanh vi dan su déy du.

m) Can cw phap ly cia TTHC:

- Nghi dinh s6 60/2014/ND-CP ngay 19/6/2014 cia Chinh phi quy dinh vé
hoat dong in;

- Nghi dinh s6 25/2018/NDP-CP ngay 28/02/2018 cua Chinh phu sira doi, b
sung mot s0 di€u cua Nghi dinh s6 60/2014/ND-CP ngay 19/6/2014 cia Chinh phu
quy dinh vé hoat dong in;

- Nghi dinh sb 72/2022/ND-CP ngay 04/10/2022 ctia Chinh phi sira d6i, bd
sung mot sd diéu cua Nghi dinh s6 60/2014/ND-CP ngay 19/6/2014 caa Chinh phu
quy dinh vé hoat dong in va Nghi dinh sb 25/2018/ND-CP ngay 28/2/2018 cua
Chinh phu stra doi, b6 sung mot s didu ctia Nghi dinh s6 60/2014/ND-CP ngay
19/6/2014 cua Chinh phu quy dinh vé hoat dong in;
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MAu sb 08
CONG HOA XA HQI CHU NGHIA VIET NAM

Poc lap - Tuw do - Hanh phic

, ngay ... thang ... nam ....

TO KHAI
Pang ky hoat dong in
Kinh gui: ..oooeeieiiiiiiii, !

-Tén cosd in/chi nhanh: ...........ooooiiiiiie e,

-Piachitru sd chinh:. ...

- Dia chi chi NhANh (MU CO): w.veveveeeeeeeeeeeeeeee e,

-Dién thoat: .cccoooooiiiiiieiiieenn Email: ..o,

= MA SO AOANNNGRIED: ..o

- Quyét dinh thanh 1ap ddi voi co s in su nghiép cong 1Ap SO weveveeveveveeeeeee.
ngay...... thang.....ndm ....... s TLOT CAD oo

-DPiénthoat: .cccooooeeiiiiieeiie Email: ..o,

- Ho t8n ngudi dUNE AAU CO SO N wvveeeieeeeeeeeeeeeeeeeeeeeeeeeee e e

- Céan cudc cong dan hodac HY chiéu (d61 véi nguot nude ngoai): SO .........

ngiy ....thang...nam..... noi cap .......... hodc s6 dinh danh c4 nhan: .................
O 111 (74 ) E PSR PRP
- Tén t6 chitc, ca nhan cht s¢ hitu o G in (NEU CO): vuvveereeeeereeeeereeeeae.
- Noi dungdiangky hoat dong ché ban/in/gia cong sau in ..........cocoeveveeee... 2
-Muc dich hoat AONG .......vveeeiiieeee s 3
- Danh muc thiét bi in (Ché bdn, in, gia céng sau in)
x So
Chat Tinh | n 2‘1,
Tén thiet lugng ndin thgény’
bi S0 dinh S6 (Mo Sur dui nz?tnzlg ’
(Ghi |Hing danh |Nué|Nim 1009% PN na
ST| .. | . Mode .z, L. - | - |luwgn . .. |(chéba| cua
T tieng Vigt| san I thiét bi | € san san (chi hodc da n. in Héa
va theo |xuat (56 mdy| xuit|xuit(8( qua s | .
A A éc) .| gla don
cong nghé ) dung tai| °,
.oz | cong | mua
) thoi diem . <A
2 sau in) | thiét
dau tw) bi
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- S6, ngay, thang, nam, noi cip gidy to vé dia diém, mait bang san xuat:
Chéing toi cam két tinh chinh xac n6i dung dangky trén day va chap hanh ding

cac quy dinh cua phap luat vé hoat dong in./.

NGUOI PAI DIEN THEO PHAP LUAT
(Ky, ghi ré ho tén va déng dau)

' Ghi tén co quan xac nhan dangky.

2 Ghi tén timg loaisan pham in dingky (Vi du: Bao bi, nhian hanghoéa...).

3 Ghi 1 1a kinh doanh hodc khong kinh doanh (phuc vu ndibd).

4 Ghi sd, ngay, thang,nam, noi cip Gidy chimg nhan quyén sirdung ddt hodc hop donghoic cac loaigidy to khac chimg

minh vé viéc dugc giao dat, thué dt, thué mat baing, nha xuong.
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9. Thu tuc xac nhan thay doi thong tin dang ky hoat dong co'sé in

9.1. Thoi han giai quyét: 1,5 ngay lam viéc ké tir ngdy nhan du ho so hop 1¢.

9.2. Dién gidi quy trinh thyc hién cy thé:

a) Tiép nhan ho SO

- Co s¢in ndp hd sotryctiép hodc gui qua duong buu dién téi Trung tdm Phuyc
vu hanh chinh cong cua TP hoic truc tuyén trén cong dich vu cong.

- Trung tam Phyc vu hanh chinh cong TP tiép nhan thyc hién kiém tra thanh
phan ho 80, so lugng ho so:

+ Néu ho so day du theo quy dinh thi tiép nhan giri gidy hen/ma ho so cho T6
chtic, ca nhan va ban giao hd so cho Phong Théng tin — Béo chi— Xuét ban trong thoi
gian 1/4 ngay lam viéc sau khi nhan ho so.

+ Néu ho so chua day du thi can bo tiép nhan lap phiéu huéng dan hoan thién
hd so cho t6 chtic, ca nhan.

b) Giai quyét ho so, phé duyét két qua

Trong thoi han 3/4 ngay lam viéc, Chuyen vién Phong Thong tin — B4o chi —
Xuat ban xemxet, giai quyet ho so soan Gidy xdcnhan va cap nhat thongtin vao co
s& dit liéu qudc gia dé quan Iy; truonghop khong xac nhan dangky phaico vin ban
tra 101 néu rd 1y do.

~ Trongthoihan 1/4 ngay lam viée, Lanh dao S& xem xét phé duyét két qua giai

quyét ho so.

Trongthdihan 1/4 ngay 1am viéc, Phong Thongtin — Bao chi — Xuat ban dinh
két qua dién tir 1én hé théng va chuyén két qua dén Trung tdm Phuc vu hanh chinh
cong TP.

¢) Thanh phan, sé lwong hé so:
- Thanh phan h so:

(1) To khai thay d6i thong tin dangky hoat dongco so in (MAau s6 09 ban hanh
tai Phuy luc kem theo Nghi dinh s6 72/2022/ND-CP ngay 04 thang 10 nam 2022 cua
Chinh phu)

- Sb luong ho so: 01 (bd).

e) Doi twong thuc hign TTHC: T6 chuc

g) Co quan thwc hign TTHC: S Vian hoa, Thé thao va Du lich.

h) Két qua ciia viéc thue hign TTHC: Gidy xac nhan diang ky hoat dong in

l) Yéu cau, diéu kién: Khong co

m) Can cw phap ly ciia TTHC:

- Nghi dinh s6 60/2014/ND-CP ngay 19/6/2014 cua Chinh phi quy dinh vé
hoat dong in;

- Nghi dinh s6 25/2018/ND-CP ngay 28/02/2018 cua Chinh ph sira doi, bo
sung mot s0 di€u cua Nghi dinh s6 60/2014/ND-CP ngay 19/6/2014 cia Chinh phu
quy dinh vé hoat dong in;
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- Nghi dinh s6 72/2022/ND-CP ngay 04/10/2022 ctia Chinh phi sira d6i, bo
sung mot sd diéu cua Nghi dinh s6 60/2014/ND-CP ngay 19/6/2014 caa Chinh phu
quy dinh vé hoat dong in va Nghi dinh sb 25/2018/ND-CP ngay 28/2/2018 cua
Chinh phu stra doi, bo sung mot s diéu ctia Nghi dinh s6 60/2014/ND-CP ngay
19/6/2014 cua Chinh phu quy dinh vé hoat dong in;



ngdy....thang... nam..... noi cp

THAY DPOI THONG TIN
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MAu s6 09
TEN TO CHUC PANG KY CONGHOA XA HOI CHUNGHIA VIET NAM
DPoc lap - Tw do - Hanh phic

TO KHAI

N\

... thang .

Thay d6i thong tin ding ky hoat dong in

I. NOI DUNG THONG TIN PA KHAI BAO?
-Tén cosoin/chinhanh: ...........ccoooiiiii e

..nam ....

-Pi1a chitru SO Chinh: oo

- Pia chi chi nhanh (MU CO): wvvvvniiiiiiie e

---------------------------------------

-Diénthoat: .cccooooeeiiiiieiiee Email: ..o,

- Ho tén nguo1 AUng dAu CO SO IN: .ovvvivviiiiiiiiiieeeeeeeeeeee e

- Céan cudc cong dan hodac HO chiéu (do61 véi nguoi nude ngoai): SO ........
hoac so dinh danh ca nhan: ..................

/4
IIC Vu.
I R R AR R R R RN

- Tén t6 chure, cd nhan chu s& hitu co SO N (N€U CO): vvvvvvvvenieieeeeeeeeeeeeee,

- Noi dung ding ky hoat dong ché ban/in/gia cong sau in

- Danh muc thiét bi in (Ché ban, in, gia cong sau in)

............

..............

ST

Tén thiét
bi
(Ghi
tiéng Viét
va theo
cong nghé

)

Mode

S6 dinh
danh
thiét bi
(S6 mdy
)

r

Nuo
C san
xuat

SO
lwgn

x |g(chi

éc)

Chit
lwgng
(Moi
100%
hodc da
qua sw
dung tai
thoi diém
diu tw)

Tinh
nang
st dung
(ché ba
n, in,
gia
cong
sau in)
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0

IL. NOI DUNG THONG TIN THAY POI (KHAI BAO LAI)
-Ten co SO IN/ChI NhANN: ..o

-Pi1a chitrusO Chinh: ..o

- Pién thoai:

- Gidy chung nhandang ky kinh doanh hodc ma s doanh nghiép hoac Quyét

dinh thanh lap divéi co sdin swnghiép sd. ..ngay .... thang ....... noi cap .......
- Pia chichinhdnh (N€U CO): ....cooiiiiiiiiccccee e
-Dién thoati: .ccocooooeiiiiiiiiiieen Email: .o,

ngay ....

- Can cude cong dan hoac HG chicu (d61 véi ngudt nude ngoai): SO
thang ... nam

....noicap.

.........

.........

hoac s6 dinh danh ¢4 nhan: ..................

/4
IIC Vu.
A R R R R R ]

- Tén t6 chure, cd nhan chu s& hitu co SO N (NEU CO): vvvvvvvvvviiciiieeeeeeeeeeee,

- Noi dung ding ky hoat dong ché ban/in/gia cong sau in: ..........................
-Muc dich hoat AONE: .....oovveeeeeie e

- Danh muc thiét bi in (Ché ban, in, gia cong sau in)

Chat Tinh nsg,
Tén thiét lwgng nin thgény,
bi Sé dinh Gi | Mo | NS |TINS
st (Ghi |Hangy, ' | danh | Nu¢/Nam lu’o(’)n 100% s(lcl»’héu;dg lli?
1| tieng Vigt| san |77 7 thict b | ¢ sdn san enil M0 da” T Hea
va theo |xuit (S6 mdy| xuat|xuat B quasw | .’
i A éc) .| gla don
cong nghé ) dung tai| °,
..z | cong | mua
) thoi diém . <X
A sau in) | thiet
dau tu) bi

Co s in cam két tinh chinh xac noi dung ding ky trén dy va chap hanh ding

quy dinh cua phap luit vé hoat dong in./.

NGUOI PAI DIEN THEO PHAP LUAT
(Ky, ghi ré ho tén va déng diu)
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I Ghi tén co quan xac nhan dangky.
2 Ghi theo noi dung di dangky va dugc co quan c6 thAm quyén xac nhén.
3 Ghi n6i dung thong tin thay déiso voilan dangky trude.
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10. Cap gidy phep nhap khau xuat ban pham khong kinh doanh
10.1. Thoi han gidi quyét: 7,5 ngay ké tir ngay nhan du hd so hop 1&.

10.2. Dién gidi quy trinh thuc hién cu thé:

a) Tiép nhan ho so

- Co quan, t6 chiic nop ho so truc t1ep hodc gui qua duong buu dién toi Trung
tdm Phuc vy hanh chinh cong cua thanhphdhoic truc tuyen trén congdich vu cong.

- Trung tam Phuc vu hanh chinh cong thanh pho tlep nhan thuc hién kiém tra
thanh phén ho so, s6 luong ho so:

+ Néu ho so day du theo quy dinh thi tiép nhan gui gidy hen/mé hd so cho To
chtrc, ca nhan va ban giao ho so cho Phong Thongtin - Béo chi, Xuit ban trong thoi
han 1/2 ngay.

+ Néu ho so chua day du thi can b tiép nhan lap phiéu hudng dan hoan thién
ho so cho td chire, ¢4 nhan.

b) Giai quyét ho so, phé duyét két qua

Trong thoi han 05 ngay, Phong Thong tin - Béo chi, Xuit ban xem xét, giai
quyét ho so soan Gidy phéphoéc van ban trd 101 c6 néu ro 1y do.

Trongthdihan 1/2 ngay, Lanh dao Phong kiém tra ho so trinh lanh dao So

Trongthoihan 01 ngay, Lanh dao S& xem xét phé duyét ket quagiai quyet hd so.

Trongthoihan 1/2 ngay,Phong Thong tin - Bao chi, Xuét bandinhkét qua dién
ttr1én hé thong va chuyen két qua dén Trungtadm Phuyc vy hanh chinh cong thanh phd.

¢) Thanh phan, sé lwong hé so:

- Thanh phan hd so:

(1) Pon d& nghi cap gidy phép nhap khau xuat ban pham khong kinh doanh
(MAu s6 29); Danh muyc xuit ban pham nhép khau khong kinh doanh (MAau s6 30).
(Cac mau trén ban hanh tai Phy luc kém theo Thong tu $623/2023/TT-BTTTT ngay
31/12/2023 cua Bo truong Bé Thong tin va Truyén thong).

(2) Danh myc xpét ban pham nhap khau khong kinh doanh (Mau s6 30 Phu luc
kém theo Thong tu s6 23/2023/TT-BTTTT).

- S6 luong ho so: 01 (bd).
e) Doi twong thuce hign TTHC: Co quan/T6 chirc/C4 nhan
2) Co quan thuc hign TTHC: SO Vian hoa, Thé thao va Du lich

h) Két qua ciia viéc thwe hign TTHC: Gidy phép nhap khau xuat ban pham
khong kinh doanh
1) Yéu cau, diéu kién thwe hién thi tuc hanh chinh: Khong c6

m) Can cw phap ly cia TTHC:

- Luat Xuat ban ngay 20 thang 11 nam 2012;

- Nghi dinh 56 195/2013/ND-CP ngay 21 thang 11 ndm 2013 cta Chinh phu
quy dinh chi tiét mot sb diéu va bién phap thi hanh Luat Xuét ban;

- Thong tu s6 214/2016/TT-BTC ngay 10/1 1/2016 cua Bo Tai chinh quy dinh
muc thu, ché do thu, ndp, quan Iy va st dung 1€ phi tham dinh nd1 dung tai liéu khong
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kinh doanh dé cap glay phép xuét ban, 1é phi cap gidy ‘phep nhép khau xXuét ban pham
khong kinh doanh va 18 phi diang ky nhap khau xuét ban pham dé kinh doanh;

- Thongtusb 0 1/2020/TT-BTTTT ngay 07 thang 02 nam 2020 cua B truong
B Thong tin va Truyén thong quy dinh chi tiét va huéng dan thi hanh mot so dicu
cta Luat xuat ban va Nghi dinh 6 195/2013/ND-CP ngay 21 thang 11 ndm 2013 cua
Chinh pht quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat xuét ban;

- Thongtu sd 23/2023/TT-BTTTT ngay 31 thang 12 ndam 2023 cua B$ tru:ong
Bo6 Thoéng tin va Truyén thong sira doi, bo sung mot sd didu caa Thong tu so
01/2020/TT-BTTTT ngay 07 thang 02 ndm 2020 cua B9 truong Bo Thongtin va
Truyén thong quy dinh chi tiét va huong dan thi hanh mot sé diéu ctia Luat xuét ban
va Nghi dinh s6 195/2013/ND-CP ngay 21 thang 11 nam 2013 cta Chinh phu quy
dinh chi tiét mot sé didu va bién phéap thi hanh Luét xuét ban.
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Mau sé6 29

TEN CQ, TC CHU QUAN (NEU CO)  CONG HOA XA HQI CHU NGHIA VIET
TEN TC/CA NHAN PE NGHI NAM
Doc lap - Tu do- Hanh phic

PON PE NGHI
Cap gidy phép nhap khiu xuit ban pham khéng kinh doanh

KINh @UI: o M

- Tén t6 chirc, ca nhan dé nghi cAp GIAY PREP: ... e
- Tru so (dia Chi): e, S dién thoai: oo,
- Can ¢t vao nhu cau sir dung xuat ban pham nuwoc NEOAL, .......veeveeverereeeeeereeeene.
(ghi tén t6 chirc, cd nhdan) d& nghi duoc cap gidy phép nhap khau xuat ban pham, gom:
1. TONE SO tN XUAL DAN PRAIN: ...
2. TONE SO DANL oo e
3. TONE SO DANG, AT8, CASSEI -.vrvereeerereeeeeeeeseeeeeeeeeeeeeeeeseeeseeeeseseeesseeseeseeeeeseeeesesseene
4. TU NUGC (KUAL XUT): eerveeeeeeeeeeseeeeeeeees e eeeeeseees e seeeseessesseees s seseeeseees e ss e se e
5. Tén nha cung cAP/NDA XUAL DAN ......ooiveeeeeeeeeeeeee e
6. CUA KNAU NNADP: oovooeeeeeeeee e ea e

Kém theo don nay la 03 ban danh muc xudt ban pham nhép khau (76 chire, cd nhdn
nép ho so triyec tuyén thii tuc nay trén Cong thong tin mot cua quoc gia thi gui kem theo file
danh muc xudt ban pham nhdp khau trén Cong théng tin mét cira quoc gia).

T6 chuc/ca nhan...xin cam két thuc hién dung cac quy dinh cua Luat Xuét ban, Nghi
dinh s6 195/2013/ND-CP ngay 21 thang 11 ndm 2013 cua Chinh phu quy dinh chi tiét mot
s0 dieu va bién phéap thi hanh Luat Xuat ban va cdc quy dinh cuaphap luatkhac c6 lién quan.

Dé nghi Cuc Xuit ban, In va Phat hanh, SO .................. xem xét, cAp gidy phép./.
NGUOI PAI DIEN THEO PHAP
LUAT

(Chit ky cua nguoi co tham quyén, dau/
chit ky so cua co quan, to chuc)

(1) Ghi tén co quan tiép nhdan don nhu sau:

- DOivéi co quan, t6 chire & Trung wong, 16 chire nuwée ngodi cé try sé tai thanh phé Ha Néi dirng tén
trén don dé nghi thi ghi Cuc Xudt ban, In va Phat hanh hoge So'Van hoa va The thao thanh phé Ha
Noi;

- Déivédi co quan, té chirc khdc va cd nhan Viét Nam, cd nhan nwdc ngodi dimng tén trén don dé nghi thi
ghi So noi dat tru so hodc noi co cua khdu ma xuat ban pham dwoc nhdp khau.
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Mau 56 30
TEN CQ, TC CHU QUAN (NEU CO) CONG HOA XA HOQI CHU NGHIA VIET NAM
TEN TO CHUC/CA NHAN DE NGHI... Doc 1ap - Tu do - Hanh phiic
...... , ngapy........... thang........... nam ..........
DANH MUC XUAT BAN PHAM NHAP KHAU KHONG KINH DOANH
(Kém theo Pon dé nghi cap gidy phép nhdp khdu xudt ban pham khéng kinh doanh, ngapy......... thang......... nam......... )
I- PHAN GHI CUA CO QUAN, TO CHUC, CA NHAN PE NGHI CAP GIAY PHEP NHAP KHAU
x A A T;en Xl{"cat . Nha % £ . < C6 kém theo Pham Hin,h th}rc
Ma Tén goc | ban pham | Tac £ The So Tom tat > A khac cua
STT \ R . xuat . X ne < Hinh vi str g
ISBN | cua XBP | bang tiéng gia . loai ban | ngi dung < Bang, . xuat ban
o ban Dia thirc dung 2
Viét cassette Khac pham
Nha cung CAP: ...
1
Nha cung cap:.......
1

Téng cong:

NGUOI PAI DIEN THEO PHAP LUAt CUA
TO CHUC/CA NHAN
(Chit ky ciia nguoi cé tham quyén, dau/
chirky sé ciia co quan, té chirc)

II- PHAN GHI CUA CO QUAN CAP GIAY PHEP NHAP KHAU®
Danh muc xuat ban pham trén diy dugc Cuc Xuit ban, In va Phat hanh/ Sé... cip Gidy phép nhap khau sb.....

(1) Danh muc phdi dwoe Cuc Xudt bén, In va Phét hanh/S¢ dong déau gidp lai véi Gidy phép nhdp khau. Néu co sé nhdp khéu dang ky Danh muc trén Cong théng

tin mét cika quoc gia thi khéng can déng dau gidp lai ciia Cuc Xudt ban, In va Phat hanh/ So.
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11. Thu tuc cap Glay phep t6 chirc trién lam, h¢i chg xuét ban pham
11.1. Thoi han gidi quyét: 2,5 ngay 1am viéc ké tir ngay nhan duoc hd so
hop 1€ N
11.2. Dien giai quy trinh thyc hién cu thé:
a) Tiép nhan ho so
- Co quan, td chirc ndp ho so truc tiép hoidc giri qua duong buu dién toi
Trung tdm Phyc vu hanh chinh cong cua thanh phd hodc truc tuyén trén cong dich
vu cong.
- Trung tdm Phuc vu hanh chinh céng thanh phétiép nhan thuc hién kiém
tra thanh phan ho so, s6 luong ho so:

s Néu ho so day du theo quy dinh thi tiép nhan giri gidy hen/ma ho so cho
To chtic, cd nhan va ban giao h6 so cho Phong Thong tin - Bdo chi - Xuat ban
trong thoi han Y ngay lam viéc.

+ Néu ho so chua day du thi can bo tiép nhan lap phiéu huéng din hoan
thién ho so cho t6 chirc, ca nhan.

b) Giai quyét ho so, phé duyét két qua

Trong thoihan 01 ngay lam viée, Phong Thong tin - Bao chi - Xuit ban
xem xét, giai quyét hd so soan Gidy phép hodc vin ban tra 101 khong chap thuan
cd néu ro 1y do.

Trong thoi han %2 ngay lam vi¢c, Lanh dao Phong Thong tin — Bao chi —
Xuat ban kiém tra ho so trinh lanh dao Sé.

Trongthoihan %2 ngay lam viéc, Lanh dao S& xem xét phé duyét két qua
giai quyét ho so.

Trongthoihan ’: ngay lam viéc, Phong Thong tin - Bao chi - Xuét ban

thyc hién s6 hoa theo quy dinh va chuyén két qua dén Trung tdm Phuc vu hanh
chinh cong thanh phd.

¢) Thanh phén, sé lwong ho so:
- Thanh phan hd so:
(1) Pon dénghi cdp gzayphep trong do ghiro muc dich, thoi gian, dia diem

va tén cac don vi tham gia trlen lam, héi cho theo Mdu sé 08 tai Danh muc 3 kém
theo Phu luc Nghi dinh s6 138/2025/ND-CP;

(2) Danh mucxuci'tbdnphcfm détrién lam, héi cho theo Mdu s6 09 tai Danh
muc 3 kem theo Phu luc Nghi dinh so 138/2025/ND-CP.

-S6 luong ho so: 01 bo.

d) Doi twong thue hign: Co quan, td chic, ca nhan.

e) Co quan thuc hién TTHC:

- Co quan truc tiép thuc hién TTHC: S¢ Vian hoa, Thé thao va Du lich.

h) Két qua thuc hién: Giay phép t6 chiic trién 1dm, hoi cho xuat ban pham
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k) Yéu cau, diéu kién: Khong quy dinh.

) Can cir phap ly:

- Luat Xuat ban ngay 20 thang 11 nim 2012;

- Nghi dinh s 195/2013/ND-CP ngay 21 thang 11 nim 2013 ctia Chinh
phu quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat Xuat ban;

- Thong tu sb 01/2020/TT-BTTTT ngay 07 thang 02 nam 2020 cia BY
truong Bo Thong tin va Truyén thong quy dinh chi tiét va huéng dan thi hanh mot
s6 diéu ciia Luat xuit ban va Nghi dinh s6 195/2013/ND-CP ngay 21 thang 11
ndm 2013 cua Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat
xuét ban;

- Théong tu s 23/2023/TT-BTTTT ngay 31 thang 12 nam 2023 cua B
truéng Bo Thongtin va Truyén thong sira d6i, bd sung mét sé diéu cua Thong tur
s601/2020/TT-BTTTTngay 07 thang 02 nam 2020 cua BJ truéng B Thong tin
va Truyen thong quy dinh chi tiét va huéng dan thi hanh mét s6 diu cia Luét
xuatbanvaNghidinhso 195/2013/ND-CPngay 21 thang 11 ndm 2013 ctia Chinh
phu quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat xuit ban.

- Nghidinh s6 138/2025/ND-CP ngay 12 thang 6 nam 2025 ciia Chinh phii
quy dinh vé phan quyén, phéan cdp trong linh viee vin héa, thé thao va du lich.
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MAu so 08
TEN CQ, TC CHU QUAN (NEU CO)... CONG HOA XA HOI CHU NGHIA VIET NAM

TEN TO CHUC, CA NHAN PE NGHI... Pic lap - Tu do - Hanh phiic
S6:...... /... (méuco) ... , ngay......... thang......... nam......

PON PE NGHI
Cap giay phép to chirc trién 1Am/hgi chg xuat ban pham

Kinh @U: oo M

Tén to chtrc/ca Nhan A& NEHT CAP PREP: -.eeeveeeeeeeeeeeeeee e

Tru SO (A8 ChI): coeoeeeeeeeee e S6 dién thoai: ..o,

Can ctr quy dinh phap luat hién hanh vé to chuc trién 1am, hoi chg xuat ban pham,
dénghj ....... (D xem xét, cap gidy phép td chirc trién 1dm/hoi cho xudt ban phadm véi cac
thong tin sau day:

- Muc Geh trien TAM/ROT ChO ooevvveveeeeercnereeeeesssseeeesssssssessssseesessssssssssseesssssssesssnns

- Thoi gian tu ngay........ thang........ nam........ dén ngay........ thang........ nam........

=TT B8 GECIM: oo e e e e e e e e ee e ee e e eeeee e

Kém theo don nay:
- Danh muc xuét ban phém dé trién 1am/ho1 cho;
- Danh sach cac don vi tham gia.

Tén t6 chitc/ca nhan dé nghi ...o..cveeeeeeenee.. cam két thuc hién dung cac quy dinh cua
phép luat ve trién 1am, ho1 cho xuat ban pham va cac quy dinh phap luat c6 lién quan.

NGUOI PAI DIEN THEO PHAP LUAT
CUA TO CHU'C/CA NHAN
(Chit ky cua nguoi co tham quyen ddu/
chit ky sé ciia co quan, t6 chirc)

M Ghi tén co quan tiép nhan don
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MAiu s6 09

TEN CQ, TC CHU QUAN (NEU CO)... CONG HOA XA HOQI CHU NGHIA VIET NAM
TEN TO CHUC/CA NHAN PE NGHI... Poc lap - Tu do - Hanh phic
...... , ngapy.......... thang...... nam...........

DANH MUC XUAT BAN PHAM PE TRIEN LAM/HOI CHQ
(Kém theo Pon dé nghi cap gidy phép t6 chirc trién lam, hdi cho xudt ban phdam,
ngay.... thang.... nam.....

I- PHAN GHI CUA CO QUAN, TO CHUC PE NGHI CAP GIAY PHEP

Sé C6 kém theo H}nh
Tén 0 . Tém thirc
ST i Tac Nha lwgng The Lo ne Bi khac
xuat ban . £,y - p . tat ngi Pia . p
T z gia xuit ban (ban) loai Bing | ng clia xuit
pham dung (CD, . .
VCD video | casse ban
) tte pham
1
2
Tong cong:

NGUOI PAI DIEN THEO PHAP
LUAT CUA
TO CHUC/CA NHAN
(Chit ky cua nguoi c6 tham quyen
ddu/chir ky sé cia co quan, té chirc)

II - PHAN GHI CUA CO QUAN CAP GIAY PHEP

Xuit ban phém trén day duoc st dung dé trién 13m, hoi chg theo Giéy phép td chirc trién
lam, hdi chg xuat ban pham so:.........../..........ngay...... thang.....nam..... cua.....(tén co
quan cap phép).....cccevvererenenennne
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MAiu s6 10

TEN CO QUAN CHU QUAN .. CONG HOA XA HOI CHU NGHIA VIET NAM
TEN COQUAN QLNN CAPPHEP Poc lap - Tu do - Hanh phiic
Sé: LJJGP-. D , ngay....thang....nam
GIAY PHEP

T6 chirc trién lim/hdi cho xuit ban phim

THU TRUONG CO QUAN CAP PHEP

Can chLfétXucft ban ngay 20 thang 11 nam 2012 (dwoc sita doi, bo sung mét sé diéu
boi Ludt svra doi, bo sung mot so diéu cua 37 ludt co lién quan den quy hoach ngay 20 thang
11 nam2018),;

Can cir Nghi dznh s6 195/2013/NP-CP ngay 21 thang 11 nam 2013 cua Chinh phi quy
dinh chi tiét mét sé dzeu va bién phdp thi hanh Ludt Xudt ban (dwoc sika déi, bo sung mét sé
diéu boi Nghi dinh s6 150/2018/NP-CP ngay 07 théng 11 ndam 2018 ciia Chinh phii);

Can cir Nghi dinh s6 ~ /2025/ND-CP ngdy thdng ndam 2025 ciia Chinh phii quy
dinh vé phdn quyén, phan cap trong linh vuc van hoa, thé thao va du lich;

Xét don dé nghi 16 chire trién lam/hoi cho cua...,
CHO PHEP:
1. Co quan, to chtrc, cAnhan ........covvveeneenn., duge to chire trién 1am/hoi cho
xudt ban pham.
- Thoi gian: tir ngdy... thang... ndm... dén ngay... thang... nam...
S Tal 1A GBI oo

2. Cacdon vi tham gia trién 1Am/hoi cho gém: .................... don vi (C6 danh
sach kém theo)

3. Co quan, to churc, cd nhan dugc cap gidy phép chiu trach nhiém vé xuat ban
pham d¢ trién lam, hoi cho.

~ (Danh myc xudt ban phim kém theo dugc.....(0 dong dau giap lai voi Gidy phép
to chirc trién 1am, hdi cho va dong dau giap lai cac trang ciia danh muc.)

Gidy phép nay co gia tri dén hét ngay... thang... nam...

Noi nhdn: THU TRUONG CO QUAN
- Co quan, td chure, ca nhan dé nghi cip phép; (Chir ky cua nguoi co tham quyen,
- Luu: VT,... dau/ chit ky sé ciia co quan cdp phép)

(1) Chit viét tat tén co quan cap phép.
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12. Thii tuc cip Glay xac nhin dang ky hoat dong phat hanh xuit ban pham

12.1. Thoi han gidi quyét: 2,5 ngay lam viéc ké tir ngay nhin duochd sohop 16.

12.2.. Dién gidi quy trinh thye hién cu thé:

a) Tiép nhan ho so

- Co quan, t6 chirc ndp ho so truc tiép hodc giri qua duong buu dién toi Trung
tam Phuc vu hanh chinh cong ctia thanhphohoac tructuyén trén cong dich vu cong.

- Trung tam Phuc vy hanh chinh cong thanh phé tiép nhan thuc hién kiém tra
thanh phén ho so, s6 lugng hd so:

+ Néu hd so day du theo quy dinh thi tiép nhan gui gidy hen/mé ho so cho To
chtic, c4 nhan va ban giao hd so cho Phong Thongtin - Béo chi - Xuét ban trong thoi
han 7 ngay lam viéc.

+ Néu ho so chua day du thi can bo tiép nhan lap phiéu hudng dan hoan thién hd
so cho t6 chtrc, ca nhan.

b) Giai quyét hd so, phé duyét két qua

Trongthdihan 01 ngay lam viéc, Phong Thongtin - Bao chi - Xuat ban xem xét,
giai quyét hd so soan Gidy phép hodc vanbantraloi khong chap thuan cé néurd 1y do.

Trongthdi han % ngay lam viéc, Linh dao Phong Thong tin — Bao chi— Xuét ban
kiém tra ho so trinh 13nh dao So.

Trong thoi han 2 ngay lam viée, Linh dao S& xem xét phé duyét két qua giai
quyét ho so.
Trong thot han 2 ngdy lam viéc, Phong Thong tin - Bao chi - Xuit ban thuc hién sd
héa theo quy dinh va chuyen két qua den Trung tAm Phuc vu hanh chinh cong thanh phd.
¢) Thanh phén, sé lwong ho so:

- Thanh phan hd so:

(1) bon dé nghij dingky/dangky lai hoat dong phathanh xuét ban pham (Mau
s6 35 ban hanh tai Phu luc kém theo Thong tu s6 23/2023/TT-BTTTT);

7 (2) Ban sao giéy to s& hitu tru s hodc hop déng thué, muon tru s& délam dia
diém kinh doanh;

(3) Bansao gidy to chimg minh dugc phep thuong tra tai Viét Nam do co quan
c6 thdm quyén ciia Viét Nam cap cho ngudi dtng dau co sé phat hanh c6 quéc tich
nudc ngoai,

(4) Ban sao van bang hoic ching chi boi dudng kién thirc, nghiép vu vé phat
hanh xuatban phamcua nguoi ding dau co s phat hanh do co s¢ dao tao, boi dudng
chuyén nganh phat hanh xuat ban pham cap.

Trudnghop ndp hd so qua dich vu cong truc tuyén, thanh phan hé so quy dinh
tai muc (2), (3), (4) 1a ban sao ching thyc dién tur.

- S6 lwong hd so: 01 (bd), (trirtruong hop khi da hoan thanh viée lién thong co
56 dir liéu chuyénnganh gilta cac b, nganh, dia phuong, co's¢ phathanh xuat ban phim
khong phai ndp thanh phan ho so quy dinh tai muc (2), (3), (4)).
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e) Doitwong thuc hign TTHC: T chirc/Doanh nghiép (co s phathanh c6 try s&
chinh va chi nhanh tai cing mot tinh, thanh phd truc thudc Trung wong)

2) Co quan thuc hign TTHC: S Vian hoa, Thé thao va Du lich.

h) Két qua ciia viéc thue hién TTHC: Gidy x4c nhan dang ky hoat dong phat
hanh xuét ban pham

) Yéu cdu, diéu kién:

Piéu kién hoat dong phat hanh xuatban pham dbivéi co sd phathanh1a doanh
nghi€p, don vi s nghi¢p cong lap:

(1) Nguoi dimg dau co so phathanhphai thuong tra tai Viét Nam; co van bang
hodc ching chi boi dudng kién thire, nghiép vu ve phathanh xuatban pham do co s¢
dao tao, bdi dudng chuyén nganh phat hanh xuit ban pham cip;

(2) Co mot trong cac loai gidy chimgnhan dangky kinh doanh, gidy chimg nhin
dang ky doanh nghiép hoac quyét dinh thanh lap don vi sy nghiép cong lap theo quy
dinh cua phap luat; , q

(3) Co dia diém kinh doanh xuat ban pham.

m) Can cir phap ly cia TTHC:

- Luat Xuat ban ngay 20 thang 11 nam 2012;

- Nghi dinh sf) 195/2013/ND-CP ngay 21 thang 1 1 ndm 2013 cua Chinh phu quy
dinh chi tiét mdt s6 diéu va bién phéap thi hanh Luat Xuat ban;

- Thong tu sb 01/2020/TT-BTTTT ngay 07 thang 02 nam 2020 cua BC) t}ru’()ng
B0 Thongtin va Truyén thong quy dinh chi tiét va huéng dan thihanh motso diéu cua

Luat XuatbanvaNghl dinhs6 195/2013/ND-CP ngay 21 thang 11 ndm 2013 cta Chinh
phu quy dinh chi tiét mot s diéu va bién phap thi hanh Luat xuét ban;

- Thong tu s 23/2023/TT-BTTTT ngay 31 thang 12 ndm 2023 cia Bo tru:ong
Bo6 Thoéng tin va Truyén thong sira d6i, bo sung mot s diéu caa Thong tu so
01/2020/TT-BTTTT ngay 07 thang 02 nam 2020 cua B truéng B Thong tin va
Truyén théng quy dinh chi tiét va huéng dan thi hanh mot s6 diéu ciia Luét xuat ban
vaNghidinh s6 195/2013/ND-CP ngay 21 thang 11 nam 2013 ctia Chinh phu quy dinh
chi tiét mot s diéu va bién phap thi hanh Luat xuat ban.
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Mau s6 35
TEN CQ, TC CHU QUAN  CONG HOA XA HQI CHUNGHIA VIET
(NEU CO) NAM
TEN CO SO PE NGHI Péc 1ap - Ty do - Hanh phic
S6:...cuee(nbuco) , ngay ...... thdng ...... nam ...

PON PE NGHI
Ping ky/Ping Ky lai hoat dong phat hanh xuit ban phim

Kinh @U: oo M
TEN co SO PhAt hAN: ..o

TVEDSIEE (THEU CO): wrrvereeeereeeeeeeeese e eeee e seeeesesesseseeeesesese e s e seesesesase s eseeeseseseseseseseesesasens
Ma s6 doanh nghiép hodcmasothué..............oooiiiiiiii
Chi nhéanh:

- Pia chi, s6 dién thoai ting chi NhANN: ......c..ooveeeeeeeeeeeeeeeeee e,
Dia diém kinh doanh:

- Pia chi, sb dién thoai tung dia ST 15 LS
Cin ctr Luat Xuat bannam 2012 va cac van ban quy dinh chi tiét, hudng din thi hanh, don
vi chung toi giri dén quy co quan hd so dang ky hoat dong phat hanh xuatban pham (1an dau /dang
ky lai). Kém theo don nay 1a cac gidy to theo quy dinh cua phap luat.
Chung t6i cam két dam bao day du cac diu kién va thuc hién dung cac quy dinh cta phap
luat vé hoatdong phathanh xuatban phim. D& nghi Cuc Xuat ban, In va Phat hanh/ Sé xem
xét xac nhan ding ky hoat dong phat hanh xuit ban pham./.

NGUOI PAI DIEN THEO PHAP LUAT
(Chit ky cua nguoi co tham quyén, dau/
chit ky so cua co quan, t6 chirc)

(1) - Coso phadt hanh co tru so chinh va chi nhanh tai hai tinh, thdnhphé truc thuoc
Trung wong tré Ién giri ho so dén Cuc Xudt ban, In va Phadt hanh;

- Co so phat hanh co tru so chinh va chi nhanh tai cung mot tinh, thanh phé' truc
thuoc 7 Trung wong giri ho so' dén 8¢ Vin héa, Thé thao va Du lich/ S¢ Vin
hoa va Thé thao so tai.



57

13. Thu tuc Cap lai glay xac nhan dang ky hoat dong phat hanh xuit ban pham

13.1. Thoihan giai quyét: 2,5 ngay lam viéc ké tir ngdy nhin duoc hd sohop 16.

13.2. Dién giai quy trinh thuc hién cy thé:

a) Tiép nhén ho so

- Co quan, t6 chirc ndp hd so tryc tlep hodc gui qua duong buu dién t61 Trung
tam Phuc vu hanh chinh céng ctia thanh phd hoic truc tuyen trén cong dich vu cong.

- Trung tdm Phuc vy hanh chinh c6ng thanh phé tiép nhan thyc hién kiém tra
thanh phan ho SO, so lwong ho so:

+ Néu hd so day du theo quy dinh thi tiép nhan giri gidy hen/ma hd so cho T
chtrc, ca nhan va ban giao hd so cho Phong Thongtin - Béo chi - Xuat ban trong thoi
han %2 ngay lam viéc.

+ Neu ho so chua day du thican bo tiép nhan lap phiéu hudng din hoan thién hd
so cho t6 chirc, ca nhén.

b) Giai quyét ho so, phé duyét két qua

Trongthoihan 01 ngay lam viée, Phong Thongtin - Bao chi - Xuét ban xem xét,
giai quyét ho so soan Gidy phép hodc vanbantraloikhong chap thuan cé néurd ly do.

Trong thoi han ' ngay lam viéc, Lanh dao Phong Thong tin — Bao chi — Xuét
ban kiém tra ho so trinh lanh dao S6.

Trong thoi han 2 ngiy lam viée, Linh dao S¢ xem xét phé duyét két qua giai
quyét ho so.

Trongthoihan Y4 ngay lam viée, Phong Thong tin - Bao chi - Xuét ban thuc
hi¢n s6 hoa theo quy dinh va chuyén két qua dén Trung tam Phuc vu hanh chinh cong
thanh phd.

¢) Thanh phin, sé lwong hé so:

- Thanh phan hd so:

(1) Pon dé nghi dang ky lai hoat dong phdt hanh xudt ban pham theo Mau sé 01
tai Danh muc kem theo Phu luc Thong tu s6 09/2025/TT-BVHTTDL;

(2) Ban sao giéy to so hitu tru sé hodc hop déng thué, muon tru s& dé lam dia
diém kinh doanh;

(3) Bansao gidy to chimg minh dugc phep thuong tru tai Viét Nam do co quan
c¢6 thadm quyén ctia Viét Nam cap cho nguoi dting dau co sé phat hanh cé quéc tich
nudc ngoai;

(4) Ban sao van bang hoic chimg chi boi dudng kién thirc, nghiép vu vé phat
hanh xuatban phamcua ngucn dtmg dau co 50 phat hanh do co so dao tao, boi dudng
chuyén nganh phat hanh xuit ban pham cap.

Truonghop khida hoan thanh viée lién thong co s¢ dir liéu chuyén nganh gitra
cac b, nganh, dia phuong, co's¢ phat hanhxuatban phdmkhong phaindp thanh phan
ho so tai cac muc (2), (3), (4) néu trén.

- S6 lwong ho so: 01 bo.

d) Doi twong thuc hign: To chic, doanh nghiép

e) Co quan thuc hién TTHC:
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- Co quan truc tiép thuc hién TTHC: S¢ Vian hoa, Thé thao va Du lich

k) Yéu cau, diéu kién: Khong quy dinh

l) Can cw phap ly:

- Luat Xuat ban ngay 20 thang 11 nam 2012;

- Ngl}j dinh sé 195/20 13/ND-CPngay21 thang 11 ne“}m 2013 ctia Chinh phu quy
dinh chi tiét mdt s6 diéu va bién phéap thi hanh Luat Xuat ban;

- Thong tus6 01/2020/TT-BTTTT ngay 07 thang 02 ndm 2020 cua B trudng

B0 Thongtin va Truyén thong quy dinh chi tiét va hudng dan thi hanh motsé diéu cua
Luat xutban VaNghl dinh so 195/2013/ND-CPngay 21 thang 11 nam 2013 cua Chinh

phu quy dinh chi tiét mot s6 diéu va bién phéap thi hanh Luét xut ban;

- Thong tu s 23/2023/TT-BTTTT ngay 31 thang 12 ndm 2023 cia Bo tru:ong
B6 Thong tin va Truyén thong sira doi, bo sung mot sd diéu cia Thong tu so
01/2020/TT-BTTTT ngay 07 thang 02 nam 2020 cua B9 tru’ong B$ Thong tin va

Truyén thong quy dinh chi tiét va huéng dan thi hanh mot sb diéu cua Luat xuét ban
va Nghidinh s6 195/2013/ND-CP ngay 21 thang 11 ndm 2013 ctia Chinh phu quy dinh

chi tiét mot s diéu va bién phap thi hanh Luat xuat ban.

- Thong tu s6 09/2025/TT-BVHTTDL ngay 12/6/2025 cua B¢ truong Bg Van
hoa, Théthao va Du lich quy dinh vé phan cdp, phdn dinh tham quyén cua chinh quyén
dia phuwong 02 cap trong linh viec van hoa, thé thao va du lich.
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Miu so 01
TEN CQ, TC CHU QUAN (NEU CO)  CONG HOA XA HOI CHU NGHIA VIET NAM
TEN CO SO PE NGHI Poc 1ap - Tu do - Hanh phiic

PON PE NGHI
Dang ky lai hoat dong phat hanh xuat ban pham

Kinh @UI: e M

TEN oSG PhAt hANN: ..o e

Can cudc cong dan/ hd chi€u so................ e e e e
bPia chi tru sé chinh:

DICN thO@I: i ettt et

TVEDSIEE (THEU CO): wrrvereerereeeeeeeeeseee e eseeeesese s e eeeeeseseseseeseeseeesesesese et eseseseseseesesaseesesasens
M3 s6 doanh nghiép hofic ma s6 thué.........coouuieiieeii e
Chi nhanh:

= SO TUONE CHI MNANN ..o ee e
- Pia chi, s6 dién thoai ting chi NhANN: ..o

Dia diém kinh doanh:

- Pia chi, sb dién thoai tung dia G T 1 LU

Cin ctr Luat Xuat ban nim 2012 va cac vian ban quy dinh chi tiét, hudng dan thi hanh,
don vi chung toi giri dén quy co quan hd so dang ky lai hoat dong phat hanh xuit ban pham.
Kém theo don nay 1a cac gidy to theo quy dinh ctia phéap luat.

Chung t6i cam két bao dam day du cac diu kién va thuc hién dung cac quy dinh cta phap
luat vé hoat dong phat hanh xuatban pham. Pé nghi ......» xem xét x4ac nhan dangky lai hoat
dong phat hanh xuit ban pham./.

NGUOI PAI DIEN THEO PHAP
LUAT
(Chit ky ciia nguoi c6 tham quyén, dau/
chir ky sé ciia co quan, t6 chirc)

(1) Tén co quan nhdn don dang ky lai hoat dong phdt hanh xudt ban phdm
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Mau sé 02
TEN CO QUAN CAP PHEP CONG HOA XA HQI CHU NGHIA VIET NAM
Déc 1ap - Tu do - Hanh phic
S6: .../XN-.... (1 v, NEAY....thang....nam...

GIAY XAC NHAN
Ping ky lai hoat dong phat hanh xuat ban pham

THU TRUONG CO QUAN CAP PHEP

Can cir Ludt Xudt ban ngay 20 thang 11 nam 2012 (dwoc sira déi, bé sung mét s6 diéu
boi Ludt svra doi, bo sung mot so diéu cua 37 ludt co lién quan dén quy hoach ngay 20 thang
11 nam2018),;

Can cit Nghi dinhso 195/2013/NP-CPngay 21 thang 11 niam 2013 ciia Chinh phii quy
dinhchitiét mot so dieuva bién phap thi hanh Ludt Xuat ban (dwoc sva doi, bo sung boi Nghi
dinh s6 150/2018/NP-CP ngay 07 thang 11 nam 2018 cua Chinh phu);

Can cir Thong twsé ..../2025/TT-BVHTTDL ngdy  thing ndam 2025 ciia B truong
B¢ Van hoa, Thé thao va Du lich quy dinh vé phdn cap, phdn dinh tham quyén cua chinh quyén
dia phuwong 02 cap trong linh vuc van hoa, thé thao va du lich;

Xét don dé nghi dang ky lai hoat dong phdat hanh xudt ban phdm cia ..ngay
..thang...nam ...cua...,

XAC NHAN:

1. Co 56 phat hanh Xuat BAN PRAM: ... e e e
-Dia chitru SO ChINN: ..ot et et et et et e e e et e e e
- SO dién thoai: v, Email: oo
- M s6 doanh nghiép hofic Ma 6 thué: ..o e,
_ Da dangky/dingky lai hoat dong phat hanh xuat ban pham v6i .....(co quan cé tham
QUYEN CAP QIAY XAC NAAN) ..ot e et eae e et eae e et s e aes s e en esae e s

Céc chi nhanh va dia diém kinh doanh gém (néu c6):

- Chi nhanh:

SO TUONE Chi IRANN: ..o e e e e e e e
Dia chi, sb dién thoai tirng chi nhanh: ...,
- Pia diém kinh doanh:

S6 lugng dia QEEIIL. oo e e e eee et e e ee et e e eee e

Dia chi, sb dién thoai ting dia GHEIN: e ettt e ee e
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2. Hoat dong phat hanh xuat ban pham cUa .....c.ooveeeveeeeee e phai thyc tuan
thu quy dinh tai cac Diéu 36 va 37 Luat Xuat ban va phap luat c6 lién quan.

3. Gidy x4c nhan ding ky hoat dong phat hanh xuit ban pham sé .../.......
ngay...thang..nam...khong con gia tri®

Noi nhan: THU TRUONG CO QUAN
- Co s phat hanh XBP; (Chtr ky cua nguoi co tham quyén, dau/
- Luu: VT,... chir ky s cia co quan cap phép)

(1) Chir viét tat tén co quan QLNN c6 tham quyen
(2) Chi ghi muc nay trong truwong hop cdp lai Gidy xdc nhdn.
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14. Tha tuc cap glay phép thanh lap van phong dai dién tai Viét Nam cua Nha
xuit ban nréc ngoai, to chirc phat hanh xuit ban pham nudc ngoai .

14.1. Thoi han giai quyét: 3,5 ngay lam vigc ké tir khi nhan duoc ho so hop 1€
14.3. Dién gidi quy trinh thu’c hién cu thé:
a) Tiép nhan ho so

- Co quan, t6 chitc ndp hd so truc tlep hodc guri qua duong buu dién t61 Trung
tam Phuc vu hanh chinh cong ciia thanh phd hoc truc tuyen trén cong dich vu cong,

- Trung tdm Phuc vu hanh chinh céng thanh phé tiép nhan thyc hién kiém tra
thanh phan ho so, s6 luong ho so:

+ Néu hd so day du theo quy dinh thi tiép nhan giri gidy hen/ma ho so cho T6
chtic, ca nhan va ban giao ho so cho Phong Thongtin - Béo chi - Xuat ban trong thoi
han 2 ngay lam viéc.

+ Néu hd so chua day du thi can bo tiép nhan lap phiéu hudng din hoan thién
hd so cho t6 chie, ca nhan.

b) Giai quyét hd so, phé duyét két qua

Trongthoihan01 ngay lam viéc, Phong Thong tin - Bao chi - Xuat banxem xét,
giai quyét hd so soan Gidy phép hodc vanban tra 161 khong chap thuén cé néurd 1y do.

Trong thoi han Y ngiy lam viéc, Lanh dao Phong Thong tin — Bao chi — Xuat
ban kiém tra ho so trinh lanh dao Sé.

Trong thoi han 01 ngay lam viéc, Lainh dao So xem xét phé duyét két qua giai
quyét ho so.

Trong thoi han Y4 ngy lam viéc, Phong Théng tin - Béo chi - Xuét ban thuc hién sd
hoa theo quy dinh va chuyén két qua dén Trung tam Phuc vu hanh chinh cong thanh phd.

¢) Thanh phén, sé lwong ho so:

- Thanh phan hd so:

(1) Pon dé nghi cip gidy phép theo Maus6 01 tai Danh muc 3 kém theo Phu
luc Nghi dinh s6 138/2025/ND-CP;

(2) Van ban ctia co quan c6 thAm quyén nudc ngoai x4c nhan nha xuat ban, to chiic
phat hanh xuét ban phém dang hoat dong hop phap tai nudc dat tru s& chinh;

(3) Ban sao bang tt nghiép daihoc trd 1én hodc gidy to chirng minh duogc phep
thu:ong tri tai Viét Nam ctia ngudi dtmg dau van phong dai dién do co quan ¢ tham

quyén cua Viét Nam cap.

- S6 lwong ho so: 01 bo.

d) Doi twong thue hign: To chic nude ngoai

e) Co quan thywc hién TTHC: S¢ Vin hoa, Thé thao va Du lich.

h), Két qua thwe hign: Qiéy phép thanh 1ap \{én ph(‘)ngvdai dién tai Viét Nam cua
Nha xuat ban nudc ngoai, to6 chic phat hanh xuat ban pham nudc ngoai

k) Yéu cdu, diéu kién:
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Diéu kién thanh 1ap, ndi dung hoat dong cua van phong dai dién tai Vi¢t Nam
cta nha xuat ban nudc ngoai, ctia to chirc phat hanh xuat ban pham nudc ngoai:

(1) biéu kién thanh lap:

- Nha xuét ban, t6 chtrc phat hanh xuat ban pham dang hoat dong hop phap tai
nudc ngoai;

- Nhén sy dy kién bd nhiém lam ngudi dimg dau van phong dai dién phai thuong
tratai Viét Nam, c6 du nanglyc hanh vi dan sy theo quy dinh ctia phap luét, co trinh
do daihoc tro 1én, khong trong thoi gian bi truy ctru trach nhiém hinh sy hodc chap
hanh ban an c6 hiéu luc phéap luat cua toa an.

(2) No1 dung hoat dong:

Vin phong dai dién phai tuan thu quy dinh caa Luat Xuat ban, Nghi dinh
195/2013/ND-CP, Nghi dinh 150/2018/ND-CP va cac quy dinh khac cua phap luat
Viét Nam vé Vin phong dai dién va duoc thuc hién cac hoat dong sau day:

- Gioi thi€u, trungbay, trién 1am, quang cao hoachinh thirc khac theo quy dinh
ctia phap luat Viét Nam vé t6 chirc va xudt ban phim ctia nha xuét ban hodc to chiic
phat hanh xuit ban pham do minh dai dién;

- Ho tro cac hoat dongxuc tién thuong mai, hop tac, trao dbivéban quyen XuAt
ban, in, phathanh xuit ban phidm cho nha xuat ban, t6 chtrc phathanh xuat ban pham
do minh dai dién.

l) Cdan cir phap ly:

- Luat Xuat ban ngay 20 thang 11 nim 2012;

- Nghi dinh s6 138/2025/ND-CP ngay 12/6/2025 cua Chinh phi quy dinh vé
phan quyén, phan cap trong linh vuc vdn hoéa, thé thao va du lich.

- Nghi dinh s6 195/2013/ND-CP ngay 21 thang 11 nim 2013 ctia Chinh phu quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Xuit ban;

~ -Nghidinh s 150/201 8/ND-CPngay 07 thang 1 1 nam 2018 ctia Chinh phu stra
d61 mot s6 Nghi dinh lién quan dén diéu ki¢n dau tu kinh doanh va thu tuc hanh chinh
trong linh vyc thong tin va truyén thong;

- Nghi dinh s6 104/2022/ND-CP ngay 21 thang 12 nam 2022 ctia Chinh phii sia
doi, bd sung mot s diéu cua cac Nghi dinh li€én quan dén viéc nop xuét trinh s6 hd
khau, so6 tam tra gidy khi thyc hién thi tuc hanh chinh, cung cip dich vu cong.
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MAu s6 01

TEN CQ, TC CHU QUAN (NEU CO) CONG HOA XA HOQI CHU NGHIA VIET NAM

TEN CQ, TC PENGHI CAP PHEF Poc 1ap - T do - Hanh phiic
SO:......... [oveuaens (néu co) ... , Ngay........ thang......... nam.........

PON PE NGHI
Cap/cap lai gidy phép thanh lap vin phong dai dién tai Viét Nam

Kinh gui: ............. M

- Tén day du ctia nha xuit ban nude ngoai, t6 chirc phathanh xuitban pham nude ngoai:

- Tru s& chinh (G18 ChI) .o

= SO AIBN thOAT: ceeveeeeeeeeee s oo E-mail: ..o

- Chfrc ne‘mgZ ndi dung va pham vi hoat dong ciia nha xuat ban nudc ngoai, toé chirc phat
hanh xgét ban pham nudc n’goa‘li:’ .............................................................................................

bé nghi . ............ () cap giay phép thanh lap van phong dai dién tai Viét Nam (... )
cho nha xuit ban, t6 chic phat hanh xuit ban pham chtng toi v4i cac thong tin sau day:

1. Dia chi van phong dai dién tai Viét Nam:......c.ccocooeininiininineeeeeene

2. Thong tin nguoi dung dau van phong dai dién:

e = (0372 T 1< s LSRR

= QUG HICI et e e e e oot e ee et e s ees e e et eee e

- Ho chiéu s/ Can cudc cong dan sd..., cp ngdy...... thang ... nam ..., noi cép...

3. NoOi dung hoat dong cua van phong dai di€n:.......cccceveevieces evievienereceeees e,

4. Kém theo don nay gdm cac gidy t sau dAY G)i...ooveivieeeeeeeeeee e

’ Qhung téi cam kqt thyc hién diing cac quy dinh ctia phap luat Viét Nam va cac diéu udc

quoc té co lién quan vé van phong dai dién.

NGUOI PAI DIEN THEO PHAP LUAT
(Chit ky cua ngLrO’z c6 tham qu)/en dau/
chir ky s6 cua co quan, to chirc)

(1) Ghi tén co quan cap glay phép.

(2) Ghi “lan dau” hoic “cap lai”;

(3) Can ctr vao dé nghi cdp lan dau hodc cap lai dé giri kém theo cac gidy to tuong tmg phi hop voi quy dinh
cua phap luat.
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Maiu s6 03

UY BAN NHAN DAN TINH.... CONG HOA XA HOI CHU NGHIA VIET NAM
TEN CO QUAN CAP PHEP Poc l1ap - Tw do - Hanh phiic
Sé: .../GP-... . ngay....thang....nam
GIAY PHEP

Thanh 14p viin phong dai dién tai Viét Nam ciia nha xuat ban nwéc ngoai, to chirc phat
hanh xuat bin pham nwéc ngoai
(Cap lai lan thi M:...)

THU TRUONG CO QUAN CAP PHEP...

Can cir Ludt Xudt ban ngdy 20 thang 11 nam 2012 (dwoc sita d6i, bé sung mdtsé
dieu boi Ludt swa doi, bo sung mot so diéu cua 37 ludt lién quan dén quy hoach ngay
20 thang 11 nam 2018),;

Can cir Nghi dinh 6 195/2013/ND-CP ngay 21 thang 11 nam 2013 cua Chinh
phuquy dinh chi tiét mot sé diéu va bién phap thi hanh Ludt Xudtban (dwoc sica doj,
bé sung mét sé diéu boi Nghi dinh s6 150/2018/ND-CP ngay 07 thang 11 nam 2018
cua Chinh phu);

Can cir Nghidinh so”" /2025/ND-CPngay  thang  nam 2025 cia Chinh
phu quy dinh vé phan quyén, phdn cdp trong linh vuc van hoa, thé thao va du lich;

Xét hé so dé nghi cap (hodc cdp lai) gidy phép hoat déng van phong dai dién
cua...;

Theo dé nghi cua...,

CHO PHEP:

1. Nha xuét ban/to chirc phat hanh xut ban phdm nudengoi..................... duge
thanh l1ap van phong dai dién tai Viét Nam véi cadc ndi dung sau:

DA Chi: e

-Dién thoat: ....cccoeeeeiiiiiiiiiiiee Email: ..oooeeiiiiee e

- Nguoi dimgdau van phong dai dién 13 0ng (DA): ....oovveveveeeeeeeeeeeeeeeeen,

- Québc tich: .ovvveveeee... S ho chiéu/Sé can cude cong dan ... cap

ngay........ thang....... nam ............ 1) S

2. Vin phong dai dién ciia Nha xuét ban/td chirc phat hanh xuat ban pham nudc
ngoai .............. duoc hoat dong theo nd1 dung sau dAy: ......evvvveiieieeeeeeeeeennn..

3. Nha xuatban nudc ngoai/ to chirc phathanh xuit ban phAmnude ngoaiva van
phong dai di¢n tai Viét Nam co trach nhiém thyc hién dung ndi dung cua giay phép
nay, cac quy dinh cua phap luat vé van phong dai dién va quy dinh phép luat ¢o lién
quan.
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4. Giay phép nay kém Phu luc (néu c6) c6 gia tri 05 nam ké tir ngay ky.

5. Gidy phép sb ..../... ngay ... thang ... ndm ... kém Phu luc (néu c6) khong con
gia tri (D,

Gidy phép bi tay x06a, stra chita, photocopy khong c6 gia tri.

THU TRUONG CO QUAN
(Chit ky cua nguoi co tham quyén, dau/
chit ky so cua co quan, to chirc)

(1) Chi ghi muc nay trong truong hop cp lai Gidy phép.
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15. Tha tuc cap lai glay phép thanh lap van phong dai dién tai Viét Nam cua Nha
xuit ban nuéc ngoai, to chirc phat hanh xuit ban pham nudc ngoai
15.1. Thoi han giai quyet: 2,5 ngay lam vi¢c ké tir khi nhan duoc hod so hop 1€
15.2. Dién giai quy trinh thyc hién cu thé:
a) Tiép nhan ho so

- Co quan, t6 chtrc ndp ho so truc tiép hodc giri qua duwong buu dién toi Trung tim
Phuc vu hanh chinh cong ctuia thanh phé hoac truc tuyéq trén céng dich vy cong.

- Trung tam Phuc vu hanh chinh cong thanh pho ti€p nhan thuc hién kiém tra
thanh phﬁn ho so, s6 lugng ho so:

+ Néu hd so day du theo quy dinh thi tiép nhan gui gidy hen/ma ho so cho T
chtic, ca nhan va ban giao ho so cho Phong Thongtin - Béo chi - Xuat ban trong thoi
han 7 ngay lam viéc.

+ Néu ho so chua ddy du thi can bo tiép nhan 1ap phiéu hudng ddn hoan thién hd
so cho td chirc, ca nhan.

b) Giai quyét ho so, phé duyét két qua
Trongthoihan 01 ngay lam viée, Phong Thongtin - Bao chi - Xut banxem xé&,
giai quyét ho so soan Gidy phép hodc vanban traloikhong chap thuan cé néurd 1y do.
Trong thoi han ' ngay lam viéc, Linh dao Phong Thong tin — Béo chi — Xuat
ban kiém tra ho so trinh lanh dao Sé.
Trong thoihan % ngay lam viéc, Linh dao So xem xét phé duyét két qua giai
quyét ho so.
Trong thoi han /4 ngay lam viéc, Phong Thong tin - Bao chi - Xuét ban thyc hién s0
hoéa theo quy dinh va chuyén két qua dén Trung tdm Phuc vy hanh chinh cong thanh pho.
¢) Thanh phén, sé lwong hé so:
- Thanh phan hd so:
(1) Pon dé nghi cap lai gidy phép theo Mausé 01 tai Danh muc 3 kém theo Phu
luc Nghi dinh s6 138/2025/ND-CP;
- S6 luong ho so: 01 bd.
d) Doi twong thuce hign: To chic nude ngoai
e) Co quan thuc hién TTHC: S& Vin hoa, Thé thao va Du lich

h) Két qua thue hign: Qiéy phép thanhlap vanphong daidién tai Viét Nam cua
Nha xuat ban nudc ngoai, to chirc phat hanh xuat ban pham nudc ngoai

k) Yéu cau, diéu kién: Khong quy dinh

l) Cdan cir phap ly:

- Luat Xuat ban ngay 20 thang 11 nim 2012;

- Nghi dinh s0 138/2025/ND-CP ngay 12/6/2025 cua Chinh phi quy dinh vé
phan quyén, phan cap trong linh vuc van hoéa, thé thao va du lich.

- Ngbi dinh sé 195/20 13/ND-CP ngay 21 thang 11 nam 2013 cua Chinh phu quy
dinh chi tiét mdt s6 di€u va bién phéap thi hanh Luat Xuat ban;
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~ -Nghidinh s6 150/201 8/ND-CPngdy 07 thang 11 nam 2018 ctia Chinh phu st
d61 mot s6 Nghi dinh lién quan dén diéu kién dau tu kinh doanh va thu tuc hanh chinh
trong linh vuc thong tin va truyén thong;

~ -Nghidinh sé 104/2022/ND-CPngay 21 thang 12 nam 2022 cua Chinh phu stia
do1, bo sung mot so di€u cta cdc Nghi dinh lién quan dén viéc ndp xuat trinh sé ho
khau, sb tam tra giéy khi thuc hién thua tuc hanh chinh, cung cép dich vu cong.
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MAu s6 01

TEN CQ, TC CHU QUAN (NEU CO) CONG HOA XA HOQI CHU NGHIA VIET NAM

TEN CQ, TC PENGHI CAP PHEF Poc 1ap - T do - Hanh phiic
SO:......... [oveuaens (néu co) ... , Ngay........ thang......... nam.........

PON PE NGHI
Cap/cap lai gidy phép thanh lap vin phong dai dién tai Viét Nam

Kinh gui: ............. M

- Tén day du ctia nha xuit ban nude ngoai, t6 chirc phathanh xuitban pham nude ngoai:

- Tru s& chinh (G18 ChI) .o

= SO AIBN thOAT: ceeveeeeeeeeee s oo E-mail: ..o

- Chfrc ne‘mgZ ndi dung va pham vi hoat dong ciia nha xuat ban nudc ngoai, toé chirc phat
hanh xgét ban pham nudc n’goa‘li:’ .............................................................................................

bé nghi . ............ () cap giay phép thanh lap van phong dai dién tai Viét Nam (... )
cho nha xuit ban, t6 chic phat hanh xuit ban pham chtng toi v4i cac thong tin sau day:

1. Dia chi van phong dai dién tai Viét Nam:......c.ccocooeininiininineeeeeene

2. Thong tin nguoi dung dau van phong dai dién:

e = (0372 T 1< s LSRR

= QUG HICI et e e e e oot e ee et e s ees e e et eee e

- Ho chiéu s/ Can cudc cong dan sd..., cp ngdy...... thang ... nam ..., noi cép...

3. NoOi dung hoat dong cua van phong dai di€n:.......cccceveevieces evievienereceeees e,

4. Kém theo don nay gdm cac gidy t sau dAY G)i...ooveivieeeeeeeeeee e

’ Qhung téi cam kqt thyc hién diing cac quy dinh ctia phap luat Viét Nam va cac diéu udc

quoc té co lién quan vé van phong dai dién.

NGUOI PAI DIEN THEO PHAP LUAT
(Chit ky cua ngLrO’z c6 tham qu)/en dau/
chir ky s6 cua co quan, to chirc)

(1) Ghi tén co quan cap glay phép.

(2) Ghi “lan dau” hoic “cap lai”;

(3) Can ctr vao dé nghi cdp lan dau hodc cap lai dé giri kém theo cac gidy to tuong tmg phi hop voi quy dinh
cua phap luat.
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Maiu s6 03

UY BAN NHAN DAN TINH.... CONG HOA XA HOI CHU NGHIA VIET NAM
TEN CO QUAN CAP PHEP Poc l1ap - Tw do - Hanh phiic
Sé: .../GP-... . ngay....thang....nam
GIAY PHEP

Thanh 14p viin phong dai dién tai Viét Nam ciia nha xuat ban nwéc ngoai, to chirc phat
hanh xuat bin pham nwéc ngoai
(Cap lai lan thi M:...)

THU TRUONG CO QUAN CAP PHEP...

Can cir Ludt Xudt ban ngdy 20 thang 11 nam 2012 (dwoc sita d6i, bé sung mdtsé
dieu boi Ludt swa doi, bo sung mot so diéu cua 37 ludt lién quan dén quy hoach ngay
20 thang 11 nam 2018),;

Can cir Nghi dinh 6 195/2013/ND-CP ngay 21 thang 11 nam 2013 cua Chinh
phuquy dinh chi tiét mot sé diéu va bién phap thi hanh Ludt Xudtban (dwoc sica doj,
bé sung mét sé diéu boi Nghi dinh s6 150/2018/ND-CP ngay 07 thang 11 nam 2018
cua Chinh phu);

Can cir Nghidinh so”" /2025/ND-CPngay  thang  nam 2025 cia Chinh
phu quy dinh vé phan quyén, phdn cdp trong linh vuc van hoa, thé thao va du lich;

Xét hé so dé nghi cap (hodc cdp lai) gidy phép hoat déng van phong dai dién
cua...;

Theo dé nghi cua...,

CHO PHEP:

1. Nha xuét ban/to chirc phat hanh xut ban phdm nudengoi..................... duge
thanh l1ap van phong dai dién tai Viét Nam véi cadc ndi dung sau:

DA Chi: e

-Dién thoat: ....cccoeeeeiiiiiiiiiiiee Email: ..oooeeiiiiee e

- Nguoi dimgdau van phong dai dién 13 0ng (DA): ....oovveveveeeeeeeeeeeeeeeeen,

- Québc tich: .ovvveveeee... S ho chiéu/Sé can cude cong dan ... cap

ngay........ thang....... nam ............ 1) S

2. Vin phong dai dién ciia Nha xuét ban/td chirc phat hanh xuat ban pham nudc
ngoai .............. duoc hoat dong theo nd1 dung sau dAy: ......evvvveiieieeeeeeeeeennn..

3. Nha xuatban nudc ngoai/ to chirc phathanh xuit ban phAmnude ngoaiva van
phong dai di¢n tai Viét Nam co trach nhiém thyc hién dung ndi dung cua giay phép
nay, cac quy dinh cua phap luat vé van phong dai dién va quy dinh phép luat ¢o lién
quan.
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4. Giay phép nay kém Phu luc (néu c6) c6 gia tri 05 nam ké tir ngay ky.

5. Gidy phép sb ..../... ngay ... thang ... ndm ... kém Phu luc (néu c6) khong con
gia tri (D,

Gidy phép bi tay x06a, stra chita, photocopy khong c6 gia tri.

THU TRUONG CO QUAN
(Chit ky cua nguoi co tham quyén, dau/
chit ky so cua co quan, to chirc)

(1)Chi ghi muyc nay trong trudng hop cap lai Gidy phép.
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16. Thi tuc gia han glay phép thanh lap van phong dai di€én tai Viét Nam ctia Nha
xuit ban nuéc ngoai, to chirc phat hanh xuit ban pham nudc ngoai
16.1. Thoi han giai quyet: 2,5 ngay lam vi¢c ké tir khi nhan duoc hod so hop 1€
16.2. Dién giai quy trinh thyc hién cu thé:
a) Tiép nhan ho so
- Co quan, t6 chtrc ndp ho so truc tiép hodc giri qua duwong buu dién toi Trung tim
Phuc vu hanh chinh cong ctuia thanh phé hoac truc tuyéq trén céng dich vy cong.
- Trung tam Phuc vu hanh chinh cong thanh pho ti€p nhan thuc hién kiém tra
thanh phﬁn ho so, s6 lugng ho so: q
+ Néu hd so day du theo quy dinh thi tiép nhan gui gidy hen/ma ho so cho T
chtic, ca nhan va ban giao ho so cho Phong Thongtin - Béo chi - Xuat ban trong thoi
han 7 ngay lam viéc.
+ Néu ho so chua ddy du thi can bo tiép nhan 1ap phiéu hudng ddn hoan thién hd
so cho td chie, ca nhan. ’
b) Giai quyét ho so, phé duyét két qua
Trongthoihan 01 ngay lam viéc, Phong Thongtin - Bao chi - Xuét ban xem xét,
giai quyét hd so soan Gidy phép hodc vanbantraloi khong chap thuan co néurd Iy do.
Trongthdihan Yangay lam viéc, Lanh dao Phong Thongtin — Bao chi — Xuét ban
kiém tra ho so trinh lanh dao Sé.
Trong thoi han % ngay lam viéc, Lanh dao S& xem xét phé duyét két qua giai
quyét ho so.
Trong thoi han 74 ngay lam viée, Phong Thong tin - Bao chi - Xuét ban thuc hién s6
hoéa theo quy dinh va chuyen két qua dén Trung tdm Phuc vu hanh chinh cong thanh phd.
¢) Thanh phén, sé lwong ho so:

- Thanh phan hd so:

(1) Pon dé nghi gia han gidy phép theo Mau s6 02 tai Danh muc 3 kém theo Phy
luc Nghi dinh s6 138/2025/ND-CP;

- S0 lugng ho so: 01 b.

d) Doi twong thuce hign: To chic nude ngoai

e) Co quan thuc hién TTHC: S& Vin hoa, Thé thao va Du lich.

h) Két qua thue hign: Qiéy phép thanhlap vanphong daidién tai Viét Nam cua
Nha xuat ban nudc ngoai, to6 chic phat hanh xuat ban pham nudc ngoai.

k) Yéu cau, diéu ki¢n: Khong quy dinh

l) Cdan cir phap ly:

- Luat Xuét ban ngay 20 thang 11 nam 2012;

- Nghi dinh s0 138/2025/ND-CP ngay 12/6/2025 cua Chinh phi quy dinh vé
phan quyén, phan cap trong linh vuc van hoa, thé thao va du lich.

- Nghi dinh s6 195/2013/ND-CP ngay 21 thang 11 nim 2013 ctia Chinh phu quy
dinh chi tiét mdt s6 di€u va bién phéap thi hanh Luat Xuat ban;
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~ -Nghidinh s6 150/201 8/ND-CPngdy 07 thang 11 nam 2018 ctia Chinh phu st
d61 mot s6 Nghi dinh lién quan dén diéu kién dau tu kinh doanh va thu tuc hanh chinh
trong linh vuc thong tin va truyén thong;

~ -Nghidinh sé 104/2022/ND-CPngay 21 thang 12 nam 2022 cua Chinh phu stia
do1, bo sung mot so di€u cta cdc Nghi dinh lién quan dén viéc ndp xuat trinh sé ho
khau, sb tam tra giéy khi thuc hién thua tuc hanh chinh, cung cép dich vu cong.
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Maiu sb 02
TEN CQ, TC CHU QUAN (NEU CO) CONG HOA XA HOQI CHU NGHIA VIET NAM
TEN CQ, TC PENGHI CAP PHEF Poc 1ap - T do - Hanh phiic

S6:......... [oveuaens (néu c6) ... , Ngay........ thang......... nam.........

PON PE NGHI
Gia han gidy phép thanh lap vin phong dai dién tai Viét Nam

Kinh gui: ............. M

- Tén day du cua nhaxuat ban nudce ngoai, td chitc phathanh xuatban pham nudc ngoai:

- Tru s& chinh (@18 ChI) .o
= SO AIBN thOT: ceeveeeeeeee e oo E-mail: ..o

- Chirc ning, ndi dung va pham vi hoat dong ctia nha xuit ban nudc ngoai, té chirc phat
hanh xudt ban pham NUGC NEOAT:. ... oevveeeieen e @ duoc cap Gidy
phép thanh 1ap vin phong dai dién tai Viét Nam s ...... /GP-...

Nay, gidy phép thanh 14p van phong dai dién cta chang t6i dd hét han. Pé nghi
............. () gia han gidy phép theo quy dinh ctia phap luat dénngay.....thang ..... nam.....

Chung t6i cam két thuc hién dung cac quy dinh cta phép luat Viét Nam vé van phong
dai dién tai Viét Nam ctia nha xuét ban, cua td chic phat hanh xuét ban phém nudc ngoai va
cac quy dinh phép luat, diéu udc qudc té c6 lién quan.

NGUOI PAI DIEN THEO PHAP LUAT
(Chit ky cua ngum c6 tham quyen ddu/
chit ky so cua co quan, to chuc)

(1) Ghi tén co quan gia han gidy phép.
(2) Tén nha xuét ban/td chtic phat hanh xuét ban pham nudc ngoai.



75

Maiu s6 03

UY BAN NHAN DAN TINH.... CONG HOA XA HOI CHU NGHIA VIET NAM
TEN CO QUAN CAP PHEP Poc l1ap - Tw do - Hanh phiic
Sé: .../GP-... . ngay....thang....nam
GIAY PHEP

Thanh 14p viin phong dai dién tai Viét Nam ciia nha xuat ban nwéc ngoai, to6 chirc phat
hanh xuat bin pham nwéc ngoai

THU TRUONG CO QUAN CAP PHEP...

_ Cancu LuthL{d'tbfin ngay 20 thang 11 nam 2012 (dwoc sua déi, bé sung motsé
dieu boi Ludt swa doi, bo sung mot so diéu cua 37 ludt lién quan dén quy hoach ngay
20 thang 11 nam 2018);

Can cir Nghi dinh 6 195/2013/ND-CP ngay 21 thang 11 nam 2013 cua Chinh
phu quy dinh chi tiét mot sé diéu va bien phap thi hanh Ludt Xudtban (dwoc sira doi
bo sung mét so diéu boi Nghi dinh s6 150/2018/ND-CP ngay 07 thang 11 nam 2018
cua Chinh phu);

Can cir Nghidinh SOA,‘ /2025/ND-CPngay  thang  nam 2025 cua Chinh
phu quy dinh vé phdn quyén, phdn cap trong linh vuc van hoa, thé thao va du lich;

Xét ho so dé nghi gia han gici'yphép hoat dong van phong dai dién cua...;
Theo dé nghi cua...,

CHO PHEP:

1. Nha xuét ban/t6 chire phat hanh xuét ban phim nudc ngoai ....................... duoc
thanh 1ap van phong dai dién tai Viét Nam vdi cac ndi dung sau:

DA Chi:

-Pién thoat: .....ooovvviiiiiiii, Email: ..o

- Nguoi dimgdau van phong dai dién 13 6ng (DA): ...vevveeeeeeeeeeeeeeeeeeeeeeee,

- Qudc tich: .oevveveveenn, S6 ho chiéu/S6 can cude cong dan ......ooveveeeeene. cap

ngay........ thang....... nam ............ 123

2. Vian phong dai dién ciia Nha xuat ban/to chirc phat hanh xuét ban pham nudc
ngoai .............. dugc hoat dong theo nd1 dung sau dAy: .......evvvvvciiieeeieeeeeennnn.

3. Nha xuitban nudc ngoai/ td chirc phathanh xuat ban phamnudce ngoaivavan
phong dai dién tai Viét Nam c6 trdch nhiém thuc hién dung ndi dung ctua gidy phép
nay, cac quy dinh cua phép luat vé van phong dai dién va quy dinh phap luat co lién
quan.

4. Giay phép nay kém Phu luc (néu c6) c6 gia tri 05 nam ké tir ngay ky.
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5. Gidy phép s6 ..../...ngay ... thang ... nam ... kém Phu luc (néu c6) khong con
gia tri O,

Gidy phép bi tiy x0a, stra chita, photocopy khong c6 gia tri.

THU TRUONG CO QUAN
(Chit ky cua nguoi co tham quyén, dau/
chit ky so cua co quan, to chirc)




77

17. Tha tuc diéu chinh, bd sung thong tin trong glay phép thanh lap van phong
dai dién tai Viét Nam ciia Nha xuit ban nuwéc ngoai, t6 chirc phat hanh xuit bin phim
nudc ngoai

17.1. Thoi han gidi quyét: 2,5 ngay 1am viée ké tir khi nhan duoc ho so hop 1€

17.2. Dién gidi quy trinh thuc hién cu thé:

a) Tiép nhan ho so

- Co quan, t6 chttcndp ho so truc tiép hodc giri qua duong buu dién téi Trung tim
Phuc vu hanh chinh cong ctia thanh phé hoac truc tuyéq trén céng dich vu cong.

- Trung tam Phuc vu hanh chinh cong thanh pho ti€p nhan thuc hién kiém tra
thanh phén ho so, s6 lugng hd so:

+ Néu ho so day du theo quy dinh thi tiép nhan gii gidy hen/mé ho so cho To
chtic, c4 nhan va ban giao hd so cho Phong Thongtin - Béo chi - Xuét ban trong thoi
han Y4 ngay lam viéc.

+ Neu ho so chua day du thican bo tiép nhan 1ap phiéu hudng din hoan thién hd
so cho t6 chtrc, ca nhan.

b) Giai quyét hd so, phé duyét két qua

Trongthoihan 01 ngay lam viée, Phong Thongtin - Bao chi - Xuét ban xem xét,
giai quyét ho so soan Gidy phép hodc vanbantraloikhong chap thuan cé néurd 1y do.

Trong thoi han 2 ngay lam viée, Lanh dao Phong Thong tin — Béo chi - Xuat
ban kiém tra ho so trinh lanh dao So.

. Trong thoihan % ngdy lam viée, Lanh dao S& xem xét phé duyét két qua giai
quyét ho so.

Trongthoihan % ngaylamviéc, Phong Thong tin - Bao chi - XuAtban thuchién sb
hoatheo quy dinh va chuyen kétqua den Trung tAm Phyc vy hanhchinh cong thanh phd.

¢) Thanh phin, sé lwong hé so:

- Thanh phan hd so:

(1) Pon dé nghi diéu chinh, b sung thong tin trong gidy phép theo Mau sb 03
tai Danh muc kém theo Phu luc Thong tu $6 09/2025/TT-BVHTTDL;

(2) Ban sao gidy phép thanh 1ap vin phong dai dién; ban sao bang cir nhan hoic
cac vin bang gido duc dai hoc khac ctia ngudi dtng dau van phong dai dién.

(3) Truong hop nguoidung dau van phong dai dién co qudc tich nude ngoai nop
ban sao gidy to chiing minh dugc phép thuong tri tai Viét Nam do co quan c6 tham
quyén cia Viét Nam cap khi chua hoan thanh viéc lién thong co so dit liéu chuyén
nganh gitra cac b, nganh, dia phuong.

Hb so dé nghi diéu chinh, bo sung thong tin trong glay pheép thanh1ap van phong
dai dién duoc lap thanh 01 bo bang tiéng Viét (trudng hop ho so bang tiéng nudc ngoai

thi phai c6 ban dich sang tiéng Viét dugc cong ching),
-S6 lugng ho so: 01 bo.
d) Péi twong thuc hign: T6 chitc nude ngoai
e) Co quan thyc hién TTHC: S& Vin hoa, Thé thao va Du lich
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h) Két qud thuc hign: Xac nhan thong tin thay doivao gidy phép thanh lap van
phong dai dién theo Mau s6 04 tai Danh muc kém theo Phu luc Thong tu sb
09/2025/TT-BVHTTDL

k) Yéu cdu, diéu kién: Khong quy dinh

l) Can cir phap ly:

- Luat Xuat ban ngay 20 thang 11 nam 2012;

- Nghi dinh s6 195/2013/ND-CP ngay 21 thang 11 nim 2013 ctia Chinh phu quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Xuit ban;

- Nghi dinh s6 150/2018/ND-CP ngay 07 thang 11 nim 2018 cta Chinh phu stra
d6i mot s6 Nghi dinh lién quan dén diéu kién dau tu kinh doanh va thi tuc hanh chinh
trong linh vyc thong tin va truyén thong;

- Nghi dinh s6 104/2022/ND-CPngay 21 thang 12 nam 2022 cta Chinh phii sia
doi, bd sung mot s diéu cua cac Nghi dinh li€én quan dén viéc nop xuét trinh s6 hd
khau, s6 tam tra giéy khi thyc hién thu tuc hanh chinh, cung cap dich vu cong.

- Thong tu sb 09/2025/TT-BVHTTDL ngay 12/6/2025 cua Bo truong Bo Van
hoa, Thé thao va Du lich quy dinh vé phén cap, phan dinh tham quyén cua chinh quyén
dia phuong 02 cap trong linh vyc van hoa, thé thao va du lich.



79

Mau sé 03
TEN CQ, TC CHU QUAN (NEU CO) CONG HOA XA HQI CHU NGHIA VIET

TEN CQ, TC PE NGHI CAP PHEP NAM
Poc lap - Tu do - Hanh phic

PON PE NGHI
Dieu chinh, b6 sung thong tin trong giay phép
thanh 1ap van phong dai dién tai Viét Nam

Kinh gtri: ........ O

- Tén day du cua nha xuat ban nudc ngoai, to6 chiic phat hanh xuat ban pham nudc

- Tru s& chinh (di1a Chi): oo

= SO I8N thOT: e e E-mail: ..o,

- Chire nang, ndi dung va pham vi hoat dong cta nha xuét ban nudc ngoai, to chirc
phat hanh xuat ban pham NUGC NEZOAL ....ceviiuiriiiiiiciicee e

Pé nghi ........ M diéu chinh, bo sung thong tin thay d6i vao Giay phép thanh lap van
phong dai dién tai Viét Nam so:...... cap ngay.......... thang......... nam......... theo cac thong
tin, cu thé sau:

- Bia chi van phong dai dién tai Vi€t Nam: ......ccoceevivinieieinieecceeceee e
- Ho va tén nguoi dtmg dau van phong dai dién: .......oo.coeeeeeeeeveereeeeeseeeeeceseees
- Qudc tich nguoi dtmg dau van phong dai dién .....o..cooeveeeeeeeeee e
- So can cudc cong dan hoac S6 ho chiéu nguoi ding diu van phong dai dién

- N6i dung hoat ddng ctia van phong dai di€n: ........ccceeveeeeievieiieiceeeeeee

Kém theo don nay 1a ban sao Gidy phép thanh 1ap van phong da1 dién noéi trén. Ching
t61 cam két thuc hién ding cac quy dinh cua phap luat Viét Nam vé vin phong dai dién tai
Viét Nam ciia nha xuat ban, clia té chtic phat hanh xuat ban pham nuéc ngoai va cac quy dinh
phap luat, diéu udc qudc té c6 lién quan.

NGUOI PAI DIEN THEO PHAP LUAT
(Chit ky cua nguoi co tham quyén, dau/
chit ky so cua co quan, to chic)

(1) Co quan cé tham quyén cdp phép
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Méiu sé 04
CONG HOA XA HOI CHU NGHIA VIET NAM

TEN CO QUAN CAP PHEP o '
Doc 1ap - Tu do - Hanh phuc

Sé: .../GP-... , ngay....thang....nam
GIAY PHEP
Thanh 1ap van phong dai di€én tai Viét Nam ctia nha xuat ban nuwéc ngoai,
to chirc phat hanh xuat ban pham nwéc ngoai

(Cap lai lan thi O:...)

THU TRUONG CO QUAN CAP PHEP...

Cdn cir Ludt Xudt ban ngay 20 thang 11 nam 2012 (dwoc sira déi, bé sung mét sé diéu
boi Ludt swra doi, bo sung mot so diéu cua 37 ludt lién quan dén quy hoach ngay 20 thang 11
nam 2018);

Can cir Nghi dinh s6 195/2013/NP-CP ngay 21 thang 11 nam 2013 cua Chinh phu quy
dinh chi tiét mét sé dzeu va bién phdp thi hanh Ludt Xudt ban (dwoc sika doi, bo sung mdt sé
diéu boi Nghi dinh s6 150/2018/NP-CP ngay 07 thang 11 nam 2018 ciia Chinh phii);

Can cir Théng tw sé ..../2025/TT-BVHTTDL ngady thang nam 2025 cua Bo
truong Bo Van hoa, Thé thao va Du lich quy dinh vé phdn cap, phan dinh tham quyén cua
chinh quyén dia phuwong 02 cap trong linh vuc van hoa, thé thao va du lich,

Xét ho so dé nghi cdp (hodc cdp lai) gidy phép hoat déng van phong dai dién ciia...;

Theo dé nghi cua...,

CHO PHEP:

1. Nha xuét ban/td chic phat hanh xuat ban phdm nudc ngOAT ......cveeeeeeenn..... duoc
thanh 1ap van phong dai di¢n tai Viét Nam véi cadc ndi dung sau:

=1 CHI: et
-Dién thoai: ..o Email: ..o

- Ngudi dting dau van phong dai dién 12 6ng (DA): .e.eeeeeeeeeeeeeeeeeeee e

ngay........ thang....... nam ............ 1723 S

2. Van phong dai dién ctia Nha xuat ban/td chirc phat hanh xuat ban pham nudc ngoai
.............. duoc hoat dong theo ndi dung sau day: .....cceeeevecvecveceee e

3. Nha xuatban nudc ngoai/td chirc phathanh xudtban pham nudc ngoai va van phong
dai dién tai Viét Nam c6 trach nhiém thuc hién dang noi dung cua giay phép nay, cac quy
dinh cua phap luat vé van phong dai dién va quy dinh phap luat c6 lién quan.

4. Gidy phép nay kém Phu luc (néu c6) cé gia tri 05 nam ké tir ngay ky.
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5. Gidy phép s6 .../... ngdy ... thang ... ndm ... kém Phu luc (néu c6) khong con gia
tri (D,

Gidy phép bi ty x0a, stra chita, photocopy khong c6 gia tri./.

THU TRUONG CO QUAN
(Chtr ky cua nguoi c6 tham quyén, dau/
chir ky so ctia co quan, to chirc)

(2) Chi ghi muc nay trong trieong hop cdp lai Gidy phép.
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PHU LUC
(Kém theo Gidy phép s6 ....... /GP-....(Tén co quan cdp phép)...ngay...théng...nam...
cua......... ( Tén co quan cdp phép)
THU TRUONG CO
UAN CAP PHEP
Ny, ¢
thdang, N¢i dung gia han (Chir ky cua ngudi
nam c6 tham quyén,

dau/chir ky so cua co
quan, to chuc)




