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1. Thi tuc cAp Gidy phép xuat ban tai liéu khéng kinh doanh

1.1. Thoi han gidi quyét: 05 ngay 1am viéc ké tir ngay nhan dugc ho so hop 6.

1.2. Dién gidi quy trinh thec hi¢n cu the:

a) Tiép nhan hd so

- Co quan, to chizc nop hd so truc tlep hodc gui qua duong buu dién t6i Trung
tdm Phuc vy hanh chinh cdng caa thanh phd hoic truc tuyen trén cong dich vu cong.

- Trung tdm Phuc vu hanh chinh cdng thanh phé tiép nhan thuc hién kiém tra
thanh phan hd so, s luong hd so:

+ Néu ho so day du theo quy dinh thi tiép nhan giri gidy hen/ma hd so cho T
chtic, ca nhan va ban giao hd so cho Phong Théng tin - Bao chi - Xuat ban trong thoi
han %2 ngay lam viéc.

+ Néu hd so chua day du thi can bo tiép nhan 1ap phiéu hudng dan hoan thién ho
so cho t6 chuc, ca nhan.,

b) Giai quyét ho so, phé duyét két qua

Trong thoi han 02 ngay 1am viéc, Phong Thong tin - Béo chi - Xuat ban xem
xét, giai quyét ho so soan Gidy phép hoic van ban tra 1oi khdng chap thuan ¢ néu rd
1y do.

Trong thoi han 01 ngay lam viéc, Lanh dao Phong kiém tra ho so trinh 1anh dao So

Trong thoi han 01 ngay 1am viéc, Lanh dao S& xem xét phé duyét két qua giai
quyét hd so.

Trong thoi han % ngay 1am viéc, Phong Thong tin - Béo chi - Xuat ban thuc
hién s hoa theo quy dinh va chuyén két qua dén Trung tdm Phuc vu hanh chinh cong
thanh phd.

¢) Thanh phan, sé lweng hé so:

(1) Pon dé nghj cdp giay phép xudat ban tai liéu khong kinh doanh theo Mdu sé
04 tgi Danh muc 3 kém theo Phy luc Nghi dinh sé 138/2025/NP-CP;

(2) 02 ban thao tai liéu c6 dong dau treo caa co quan, to chitc dé nghi cap gidy
phép xuat ban tai trang dau va giap lai giita cac trang ban thao hoac 01 ban thao luu trong
thiét b luu trit dién tir véi dinh dang khdng cho phép can thiép, stra dbi. Truong hop tai
lieu khdng kinh doanh xuét ban dang dién tir thi nop 01 ban thao dién tir c6 chir ky sb
cua thi truong co quan, t6 chize dé nghi cap phép xuat ban;

(3) Ddi voi tai liéu bang tiéng nudc ngoai, tiéng dan toc thiéu sé Viét Nam phai
kém theo ban dich tiéng Viét c6 dong dau cua co quan, t6 chic dé nghi cap gidy phép
Xuat ban;

(4) Y kién xac nhan bang van ban:

+ Doi véi tai lidu cua cac don vi quan ddi nhan dan, cong an nhan dan phai cé
y kién caa Bo Qubc phong, Bo Cong an hoic co quan dugc Bo Qudc phong, Bo Cong
an uy quyén.

+ Ddi véi tai lieu lich sir Pang, chinh quyén dia phwong; tai liéu phuc vu nhiém vu
chinh tri ciia dia phuong phai cd y kién cia to chirc dang, co quan cap trén.

- S6 luong hd so: 01 bo.
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d) Doi twong thuc hign: T6 chic, doanh nghiép

e) Co quan thuc hi¢gn TTHC:

- Co quan c6 tham quyén quyét dinh: S¢ Vin hoa, Thé thao va Du lich

- Co quan tryc tiép thyc hién TTHC: So Vin héa, Thé thao va Du lich

~ h)Két qud thuc hign: Gidy phép xuét ban tai ligu khong kinh doanh theo Mau
so 05 tgi Danh myuc 3 kem theo Phu luc Nghi dinh so 138/2025/ND-CP.,

K) Y8u cau, diéu kién: Khong quy dinh.

1) Can cwr phép ly:

- Luat Xuét ban ngay 20 thang 11 ndm 2012;

- Nghi dinh ) 195/2013/ND-CP ngay 21 thang 11 ndm 2013 cua Chinh phu
quy dinh chi tiet mét so dicu va bién phap thi hanh Luat Xuat ban;

- Thong tu s6 214/2016/TT-BTC ngay 10/11/2016 cua B6 Tai chinh quy dinh
muec thu, ché do ,thu, nop, quan Iy va st dung I@ phi j[hém dinh noi dqng tai liéu khc“)vng
kinh doanh dé cap giay phép xuat ban, I& phi cap giay phép nhap khau xuat ban pham
khong kinh doanh va I¢ phi dang ky nhap khau xuat ban pham d¢ kinh doanh;

- Thong tu s6 01/2020/TT-BTTTT ngay 07 thang 02 ndm 2020 cua Bo truong
B¢ Thong tin va Truyén thong quy dinh chi ti€t va husng dan thi hanh mot so6 dieu
ctia Luat xuat ban va Nghi dinh s6 195/2013/ND-CP ngay 21 thang 11 nam 2013 cua
Chinh phu quy dinh chi tiét mot so diéu va bién phap thi hanh Luéat xuat ban;

- Thong tu s6 23/2023/TT-BTTTT ngay 31 thang 12 ndm 2023 cua Bo truong
Bo Thong tin va Truyén théng sura doi, bo sung mot so dieu ctia Thong tu so
01/2020/TT-BTTTT ngay 07 thang 02 ndm 2020 cua B truong Bo Thong tin va
Truyén thong quy dinh chi tiét va huéng dan thi hanh mot so dicu cua Luat xuat ban
va Nghi di,nh SO 195/2013/ND-CP ngay 21 thang 11 qém 2013 cua Chinh phu quy
dinh chi tiet mot so dieu va bién phap thi hanh Luat xuat ban.

- Ngh; d‘_inh‘sé' 138/2025/ND-CP ngay 12 thang 6 nam 2025 cua Chinh phu quy
dinh ve phan quyén, phan cap trong linh vuec van hoa, thé thao va du lich.



Mau sb 04
TENCOQUANCHUQUANNEUCO)...  CONG HOA XA HQI CHU NGHIA VIET NAM

TEN CO QUAN/TO CHUC ... Pic 1ap - Tw do - Hanh phic
SO:.ceiniinn. [oi... (néuco) ... , Ngay......... thdng........ nam..........

PON PE NGHI
Cép gidy phép xuit ban tai liéu khéng kinh doanh

KINN QU v, @

1. Tén co quan, t6 chirc d& nghi cAp gidy phép XUAt DAN: .........ccoovvveeveeeeeeeeeeeeen,

2. Sb gidy chimg nhan dang ky kinh doanh hogc gidy chimg nhan du tu hodc giy
ching nhan dang ky doanh nghiép (d6i voi doanh nghiép); S6 quyét dinh thanh lap (d6i voi
don vi sy nghiép cong 1ap); S gidy phép hoat dong (dbi vdi co quan, to chirc nudc ngoai)
(@)

CO QUAN CAP....vneveeeeeeeennn.. ngay .....thang...ndm .........................L

RIS 5 1T 1ol 11 ARSI

SO GIEN TNOGI: ..o et e ettt e et e ettt e ettt et s et et et en e e et et eneneeenees

EMAIL o

O =T O U T OSSPSR

5. Xuat xtr (néu 1a tai liéu dich tir tiéng NUwGC NYOAI): ..vveveeveceereeeeeeseeeeeieees e

Nguoi dich (& NhAN NOEC tAP the): ...

6. HINN thUC 11 HEU: ....vveivei et bbb

7. S6 trang (hodc dung lugng - byte):............ Phu ban (Néu €0): ....uvvvereeeeann,

8. Khuoén kho (dinh dang): ........ CM. SO TWONG IN: .o ban

9. NQON NG XUAL DAN: ....ovoveeceeceesesese ettt sse st eeneenea

10. TEN, G18 CNI CO SO IN: civiiiiiiee ettt eabe e e sbe e e reas

11, Muc dich XUAL DAN: ..ot

12. NG dung tom tat Cia tai U ..ocvvvvvvvvevveeeeeen

13. Kém theo don DAY GOM ©...oevvniee et ®)

Chung t6i cam két thyc hién thyc hién dung noi dung gidy phep Xuat ban, thyuc hién
Viéc in/déng tai dung ndi dung tai liéu tai co s in cO gidy phép in xuat ban pham va tuan
thii cac quy dinh phap luat vé xuat ban, s& hiru tri tug.

XAC NHAN CUA CO QUAN CHU NGUOI PUNG PAU CO QUAN/
QUAN HOAC CO QUAN NHA NU'GC TO CHUC ‘
CO THAM QUYEN® (Chir ky ciia nguoi c6 tham quyen,

(Chaz ky cua nguoi co tham quyen dau/ ddu/chiz ky sé ciia co quan, t6 chirc)
chiz ky sé Ciia co quan, té chirc)

! Ghi tén co quan cap glay phép.

2 Truong hop co quan, to chiic dé nghi cép gidy phép 1a co quan Pang, Nha nude khong bét bugce phai ghi cac
thdng tin quy dinh tai muc nay.

3 Ghi 13 trong don c4c tai liéu dinh kém quy dinh.

@ Phan nay ap dung ddi vdi tai lidu khong kinh doanh 14 ky yéu hoi thao, hoi nghi, nganh nghé (trir truong hop
co quan, t6 chirc d& nghi cap gidy phép 1a co quan Pang, Nha nuéc).
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UY BAN NHAN DAN TINH. .. CONG HOA XA HQI CHU NGHIA VIET

TEN CO QUAN CAP GIAY PHEP NAM
—_— Poc 1ap - Tw do - Hanh phuc

sé: .../GP-... . , ngay ... thang ... nam

GIAY PHEP
Xuat ban tai ligu khéng kinh doanh

THU TRUONG CO QUAN CAP GIAY PHEP....

Can cit Lugt Xudt ban ngay 20 thang 11 nam 2012 (dwoc Sira doi, bé sung mét sé diéu
bdi Ludt sira doi, bo sung mét so diéu cua 37 ludt ¢ lién quan dén quy hoach ngay 20 thang
11 nam 2018);

Can cir Nghi dinh 6 195/2013/ND-CP ngay 21 thang 11 nam 2013 cua Chinh phu quy
dinh chi tiet mét so dzeu va bién phép thi hanh Ludt Xudt ban (dwoc sira déi, bé sung mét
sé diéu bsi Nghi dinh sé 150/2018/ND-CP ngay 07 thang 11 niam 2018 ciia Chinh phui);

Can cir Nghi dinhsé ~ /2025/ND-CP ngay — thdng  ndm 2025 cua Chinh phi quy
dinh vé phan quyén, phan cdp trong linh viee van héa, thé thao va du lich;

Xét don dé nghi cap gidy phép xudt ban ngay... thang... nam... cua...,

CHO PHEP:
1. Coquan, t0 CEC: ... .oeue e
PuoC XUAL DAN 11 TEU: « oo
- S trang (dung lwong): ..................... Phu ban (néu cd): ...................
- Khuén khé (dinh dang):........ cm. SO Twong in: ..ooovveieei i, ban

= INGON NG XUAL DAN: ...,

- Tén, dia chi co s& in xuat ban pham/website ddng tai: ................ccoeeen....

= Muc dich XUAL DA oo

2. Trude khi phat hanh, co quan, t6 chtrc dugc phép xuat ban phai nop luu chiéu theo
quy dinh tai biéu 28 Luat Xuat ban 2012.

3. Co quan, t6 chirc duoc phép Xuat ban phai chap hanh nghiém chinh Luét Xuét ban;
cac quy dinh tai myc 1 va 2 glay phép nay; in ding ban thao c6 doéng dau cia co quan cap
gidy phép tai co so in c6 glay phép hoat dong in xuat ban pham; khong dugc tay xoa, sira
chira hoac chuyén nhuong gidy phép nay cho t6 chiic, ca nhan khac dudi moi hinh thirc.

Gidy phép nay c6 gia tri trong thoi han 90 (chin muoi) ngay ké tir ngay ky.

THU TRUONG CO QUAN
(Chiz ky cuia nguoi co tham quyen dau/
chiz ky 6 ciia co quan, t6 chirc)

M) Ghi day du tén co quan, to chire dé nghi cap phép.


https://thuvienphapluat.vn/van-ban/Van-hoa-Xa-hoi/Luat-xuat-ban-2012-19-2012-QH13-152712.aspx
https://thuvienphapluat.vn/van-ban/Xay-dung-Do-thi/Luat-sua-doi-cac-Luat-co-lien-quan-den-quy-hoach-2018-390511.aspx
https://thuvienphapluat.vn/van-ban/thuong-mai/nghi-dinh-195-2013-nd-cp-huong-dan-luat-xuat-ban-221230.aspx
https://thuvienphapluat.vn/van-ban/Van-hoa-Xa-hoi/Luat-xuat-ban-2012-19-2012-QH13-152712.aspx
https://thuvienphapluat.vn/van-ban/doanh-nghiep/nghi-dinh-150-2018-nd-cp-sua-doi-nghi-dinh-ve-dieu-kien-dau-tu-kinh-doanh-linh-vuc-thong-tin-399238.aspx
https://thuvienphapluat.vn/van-ban/Van-hoa-Xa-hoi/Luat-xuat-ban-2012-19-2012-QH13-152712.aspx
https://thuvienphapluat.vn/van-ban/Van-hoa-Xa-hoi/Luat-xuat-ban-2012-19-2012-QH13-152712.aspx
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2. Thi tuc cip Giay phép hoat dong in Xuit ban pham

2.1. Thoi han gidi quyét: 7,5 ngay ké tur ngay nhan du hd so hop 1é.

2.2. Dién gidi quy trinh theec hi¢n cu thé:

a) Tiép nhan hd so

- Co so in ndp hd so truc tiép hodc giri qua duong buu dién téi Trung tdm Phuc
vu hanh chinh céng caa TP hoic truc tuyén trén cong dich vu cong.

- Trung tdm Phuc vu hanh chinh c6ng TP tiép nhan thuc hién kiém tra thanh
phan hé so, sb luong hd so:

+ Néu hd so day du theo quy dinh thi tiép nhan guri gidy hen/ma hd so cho T
chtic, ca nhan va ban giao hd so cho Phong Thong tin — B&o chi — Xuat ban trong thoi
han 1/2 ngay.

+ Néu hd so chua day du thi can bo tiép nhan 1ap phiéu hudng dan hoan thién hd
so cho t6 chiic, c& nhan.

b) Giai quyét ho so, phé duyét két qua

Trong thoi han 05 ngay, Chuyén vién Phong Thong tin — B&o chi — Xuat ban
xem xét, giai quyét hd so soan Gidy phép; trudong hop khéng cap gidy phép phai co
van ban tra loi néu r6 ly do.

Trong thoi han 1/2 ngay, Lanh dao phong kiém tra ho so trinh ldnh dao So

Trong thoi han 01 ngay, Lanh dao S& xem xét phé duyét két qua giai quyét hd
SO.

Trong thoi han 1/2 ngay, Phong Théng tin — Bao chi — Xuat ban thuc hién sé
hoa theo quy dinh va chuyeén két qua dén Trung tam Phuc vu hanh chinh cong TP.

¢) Thanh phadn, sé lweng hé so:

- Thanh phan ho so: o , )

(1) bon d¢ nghi cap giay phép hoat dong in (Mau so 17); So yéu ly lich (Mau
s6 06); (Cac mau trén ban hanh tai Phu luc kém theo Thong tu s6 23/2023/TT-BTTTT
ngay 31/12/2023 cua Bo truong Bo Thong tin va Truyén thong).

(2) Ban sao mot trong cac loai giéy chang nhan dang ky ho Kinh doanh, gidy
chang nhan dang ky doanh nghiép, glay chtng nhan du tu hoac quyét dinh thanh 1ap
co s& in con hiéu luc tinh dén thoi diém nop don;

~ (3) Tai liéu chirng minh vé ngudi ding daq co s& in, cO mat bang san xut va
thiét biqdé thuc hién mot trong cac cong doan ché ban in, in va gia cbng sau in xuat
ban pham:

+ Poi v6i nguoi ding dau co so in xuat ban pham: La ngudi dai dién theo phap
luat duoc ghi tai mot trong cac loai giay chitng nhan déng ky kinh doanh, giay chung
nhhan dang ky doanh nghiép, gidy chung nhan dau tu, quyet dinh thanh 1ap cua co
quan cé tham quyeén;

+ Doi vei tai ligu chiing minh vé mat bang san xuét: Ban sao gidy ching nhan

quyen su dung dat hoic hop ddng hay cac loai glay t& khéc chung minh vé viéc giao
dat, thué dat, thué mat bang, nha xuong dé san xuat;
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+ Doi véi tai ligu chiing minh ve thiét bi: Phai 1a ban sao gidy to s¢ hitu hoac
thué mua thi€t bi; truong hop chua co thi€t bi, trong ho so de nghi cap giay phép phai
kém theo danh muc thiét bi du kién dau tu.

Trong thoi han 06 thang, ké tir ngay duoc cap gidy phép hoat dong in xuat ban
pham co s in phai hoan thanh viéc mua hoic thué mua du thiét bi theo danh muc dy
kién dau tu, gui ban sao chung tir mua, thué mua thiét bi cho co quan cap gidy phép
hoat dong in xuat ban pham.

(4) So yéu Iy lich ctia nguoi dimg dau co s¢ in theo mau s6 06 tai Phu luc kém
theo Thong tu s0 23/2023/TT-BTTTT;

(5) Ban sao van bang do co s& dao tao chuyén nganh in Cap hoac ban sao giay
chtng nhan boi dudng nghiép vu quan ly hoat dong in Xuat ban pham do co quan nha
nudc ¢ tham quyén cap;

(6) Ban sao gidy ching nhan du diéu kién an ninh - trat tu do co quan nha nuéc
c6 tham quyén cap.

- S6 luong ho so: 01 (bd).

¢ Doi twgng thure hign TTHC: Doanh nghiép, hop tac x4, to chac (khong bao
gom doanh nghiép, HTX), don vi su nghiép, ca nhan (hé kinh doanh)

2) Co quan thyc hién TTHC: S& Vin hoa, Thé thao va Du lich
h) Két qud cuia viéc theec hign TTHC: Gidy phép hoat dong in
) Yéu cdu, diéu kién:

Co sé in dugc cip giay phép hoat dong in xuat ban pham (bao gém cac cong
doan ché ban, in, gia cong sau in) khi c6 du cac dicu kién sau day:

(1) Chi s¢ hitu 1a t6 chirc, ca nhan Viét Nam;

(2) Ngudi dimg dau co s¢ in phai la cong dan Viét Nam, thuong tri tai Vit
Nam, c6 nghiép vu quan ly hoat dong in xuat ban pham va dap tng cac tiéu chuan
khac theo quy dinh cua phép luat;

(3) C6 mat bang san xuat, thiét bi dé thuc hién mot hodc cac cong doan ché
ban, in va gia cong sau in xuat ban pham;

(4) Bao dam céc diéu kién vé an ninh, trat tu;

_ (5) Phu hgp v6i quy hoach phét tricn mang luéi co s¢ béo chi, phat thanh,
truyen hinh, thong tin di¢n tu, co s¢ Xuat ban va quy hoach khac c6 lién quan theo
quy dinh cua phéap luat vé quy hoach.

m) Cin cir phap Iy ciia TTHC:
- Luat Xuét ban ngay 20 thang 11 ndm 2012;

- Luat sira doi, bo sung mot sé diéu cua 37 Luat co lién quan dén quy hoach
ngay 20 thang 11 nam 2018;
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- Nghi dinh ) 195/2013/ND-CP ngay 21 thang 11 ndm 2013 cua Chinh phu
quy dinh chi tiet mét so dieu va bién phap thi hanh Luat Xuat ban;

- Nghi dinh s6 150/2018/ND-CP ngay 07 thang 11 nam 2018 stra doi mot s
Nghi dinh lién quan dén diéu Kién dau tu kinh doanh va thu tuc hanh chinh trong linh
vuc thong tin va truyen thong;

- Thong tur s6 01/2020/TT-BTTTT ngay 07 thang 02 ndm 2020 cua B9 trusng
B6 Thong tin va Truyén thong quy dinh chi tiét va hudng dan thi hanh mot sé diéu

cta Luat xuat ban va Nghi dinh s6 195/2013/ND-CP ngay 21 thang 11 nam 2013 cua
Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat xuét ban.

- Thong tu s6 23/2023/TT-BTTTT ngay 31 thang 12 nam 2023 cta Bo trudng
Bo Thdng tin va Truyén thong sta doi, bd sung mot sb didu caa Thong tu sb
01/2020/TT-BTTTT ngay 07 thang 02 nam 2020 cua Bo truong Bo Thong tin va
Truyén thong quy dinh chi tiét va hudng dan thi hanh mot s6 diéu caa Luat xuat ban
va Nghi dinh s6 195/2013/ND-CP ngay 21 thang 11 nam 2013 cua Chinh phi quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Luat xuét ban.



Mdu sé 17

TEN PON VI PE NGHI CAP PHEP CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

Sb: ........ [o..... (méucod) e, ,gAY..... thang........ nam..........

~ DON DE NGHI
Cap giay phép hoat dong in

KN QU o, @)
1. Tén don vi d& Nghi CAP GIAY PHEP:. .. .oevmeeeee e @)
2. I8 CNIL oo
3. SO AN ORI ..o eeeees eeeeeeeeee e EMail: oo,

4. M4 sé doanh nghiép/ho kinh doanh: ............ccooeeiiieiiiieeiiie e,

5. Quyé,t dinh thanh co s6 in 13 don vi su nghiép cong 1ap s6 .... ngdy ..... thang ......
10E:00 0 IO 1 Lo I o7 o P

Dé nghi quy co quan xem xét cap gidy phép hoat dong in véi cac thong tin sau:

S K< 1 o0 A L0 2 1 s

-DPiachitru so chinh: ..o ©)
-Dbiénthoal: ....cccccovevveeeens EMail: oo
- bia chi chi nhanh va xudng san XUat (NU COY: .....evvveeei e “)
-Diénthoai: oo e, Email: .o
- Ho tén nguoi dimg dau co s in.........

- Cin cude cong dan so........... , cap ngay... thang ... ndm ..., noi cap........
SO VU e
- Tén t6 chac, c& nhan chii S& Niru co SO N oo e e e e O

6. Noi dung d& nghi cap phép hoat dong: Ché ban/i n/gla cong sau in xuat ban pham(e)

&) Ghi tén co quan cap gidy phep.

@ Ghi tén co sé in dé nghj cap phép. Truong hop co so-in la don vi sy nghiép cong ldp khdng co phap nhan
thi ghi tén co quan chii quan cap trén truc tiép.

@ Ghi theo dia chi try s¢ chinh trén gidy chiing nhdn ding ky hé kinh doanh hogc gidy chiing nhén déing ky
doanh nghiép hodc gidgy chitng nhdn dau tir hodac quyét dinh thanh ldp doi véi co sé in sie nghiép cong lap.
@ Ghi theo dia chi chi nhanh/xwong san Xuat trén giay ching nhdn dang ky h¢ kinh doanh hogc gidy ching
nhdn dang ky doanh nghi¢p hoac gidy ching nhdn dau tw hodc quyet dinh thanh Idp déi Véi co so in su
nghiép dé thyc hién ché ban, in, gia cong sau in. Trirong hop ¢6 nhiéu dia chi san xudt (chi nhanh) thi ghi
lan luwot, day di timg dia chi.

®) Ghi day di ho va tén, quoc tich cia toan bé ca nhan va té chike la dong chui sé hitu tinh dén thoi diém nop
don (c6 thé Idp thanh danh muc kém theo).

©) Ghi tirng céng doan ché ban, in, gia cong sau in phl hop Vdi tinh néang thiét bj in cia co sé in.

() Ghi rd la kinh doanh hogc khdng kinh doanh (phuc vu ngi bo).



-Muc dichhoat GONgE ......ooviii )
7. Danh muc thiét bi in (Ché ban, in, gia cong sau in)
Tén Chat
thiét lwong | Tinh
bi Sb (Méi | nangsir| S6, ngay,
54 (Shi Han dinh |[Nuoc| | 58 100% dung thang, nim
T tle_ng g san|Model d_a,nh. Sai‘ san | lwgng hodc da (ch_e cua
Viet |~ - thiét bj| Xuat | ~ " | quasi | ban, in, | Hoa don
T | O | xuat ; Xuat | (chiéc) . ”
va (So dungtai| gia mua thiét
theo may) thoi cong bi®
cong diém | sau in)
nghé) dau t)

8. Tai ligu chung minh ve viéc ¢6 mat bang san xuat gom: Ban sao Gidy chiing
nhan quyén sir dung dat hoac hop dong hoac cac loali glay to khac chung mmh Vvé viéc
duogc giao dat, thué dat, thué mat bang, nha xuong so... ngay ... thang ... .. NO1

9. Kém theo don nay gém cac gidy to sau day:

- So yéu ly lich cua ngudi dimg dau co sd in (ban chinh);

- Ban sao mot trong céc loai gidy: ching nhan dang ky h¢ kinh doanh, giay
chang nhan dang ky doanh nghiép, glay chtng nhan du tu hoac quyét dinh thanh 1ap
co s& in con hiéu luc tinh dén thoi diém nop don;

- Ban sao vin bang do co s¢ dao tao chuyén nganh in cap hoac ban sao giay

chting nhan boi dudng nghiép vu quan ly hoat dong in xuat ban pham do Bo Thang
tin va Truyén thong cap;

- Ban sao giay chitng nhan da diéu kién an ninh - trat tu.

Chung ti xin chiu trach nhiém vé tinh chinh xac cua hé so dé nghi cap phép
va cam két chap hanh dung cac quy dinh caa phép luat vé hoat dong in xuat ban
pham./.

NGUOI DAl DIEN THEO PHAP LUAT
(Chiz ky ciia ngwoi c6 tham quyén, dau/
chiz ky sé ciia co quan, t6 chirc)

® Truong hop thiét bj in nhdp khdu trong giai dogn ma phap ludt khéng quy dinh phdi c6 glay phép khi nhgp
khdu thi ghi nam nhap khdu theo ching tir hdi quan va chju trach nhiém trieéc phap ludt ve viée khai nim
nhdp khau do.
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Mdu sé 06

Dan anh
3x4cm®

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

SO YEU LY LICH ©

(Diing cho ngwoi dwoc duw Kién bo nhigm linh dgo nha xudt ban/Ngwoi dé nghj cap
chizng chi hanh nghé bién tap/Ngwoi dieng dau co sé in/Ngwoi dieng dau co sé kinh

thuc:..

doanh nhdp khdu xudt ban pham)

L HO VA I e

2. TN thUuONG GO0, ..ttt

3. Can cudc céng dan s6 ... ,cap ngdy...thang...nam...,noi cap............

4. Diachilienhé:......ccccoevvveiineenne, Dién thoal:......ccccovvvveeiiiiciee e

5. Ngay két nap vao Poan thanh nién cong san H5 Chi Minh:.../...../.......

6. Ngay két nap vao Pang Cong san Viét Nam:.../..../...Ngay chinh
dod....

7. Tinh trang SC Khoe hi€n Nay: ........ccveiieiiieceeeee e,

8. Trinh d0 van hoéa: ............ccvvvevennenen. Trinh @6 ngoai Ng:.......ccocevevveenn,

9. Trinh d6 chuyén mon (dai hoc, trén dai hoC):.......ccocviviiciiccceen )

10. Gidy ching nhan da hoan thanh khoa bdi dudng kién thic phap luat xuét

ban, nghiép vu bién tap/nghiép vu quan Iy hoat dong in/nghiép vu phét hanh xut ban

pham: S6........... NQAY CAP:..ccofevveec e . NOT CAP: e, ®
11. Chtrng chi hanh nghé bién tap so:................ Ngay Cap:.... . ........ “)
12. NO1 CONG tAC: oeveviiriiriiiiereereeeeieeiees ChiC VU oo ®)
13. QUAN HE GIA PINH
(Gom: Bé, me, Vo, chong, con, anh, chj, em rugt)
A Nv . h A v r A A = A
SO Ho VA tén Qu?n am sin ) SO can 011’0'0 cong Nghe‘nghl?p,
TT hé Nam | Nir dan lam gi, ¢ dau?
1
2
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14. QUA TRINH HOAT PONG CUA BAN THAN ©

Tir thang nim Lam céng tac gi? O dau? Ghi cha
dén thang nim

15. KHEN THUONG VA KY LUAT

G [V | oo PSP U RS TT PR US PP TROPP

T6i xin cam doan nhitng 161 khai trén la dang su thuc va chiu trach nhiém hoan toan
trudc nhitng loi khai trén.

Xac nhan cia dia phwong hoac co quan, ... , ngay ..... thang ... nam .....
don vi cong tac Ngwoi khai
(Chiz ky cua nguoi 6 tham quyen, (Ky va ghi rd ho tén)

dau/chit ky sé ciia co quan, t6 chirc)

Nguoi khai So yéu Iy lich ¢6 trach nhiém khai day dii vao ngi dung cac muc trong So yéu Iy lich va chju trach
nhiém vé nhiing loi khai ciia minh;

MPai voi So yéu Iy lich ciia ngueoi dirng dau co s6 in, co sé kinh doanh nhap khau xuat ban pham khéng
bat bugc phdi khai cac muc 5, 6, 11.

(1) Dan anh (3cm x 4cm) va c6 dong ddu giap lai cia co quan Xac nhdn;

(2) Ghi chinh x&c trinh d6 chuyén mén: ciz nhan, thac sp, tién s va chuyén nganh ddo tao;

(3) Tiy nguoi khai thugc doi reong nao thi ghi chinh xac mét trong ba loai gidy chitng nhédn quy dinh tai
diémd Khodn 1 Bieu 20, Biém d Khodn 2 Piéu 32, Piém b Khoan 3 Piéu 38 Ludt Xuat ban;

(4) PoiVéi trieong hop bé nhiém tong bién tdp nha xudt ban va cap ching chi hanh nghé bién tap;

(5)Khai chinh xac link vuc hoat déng nghiép vu va chitc danh tai co quan, té chirc;

(6) Khai day i qua trinh hogt déng cuia ban than tir khi hoc dai hoc.
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3. Thi tuc cap lai Gidy phep hoat ddng in xuat ban pham

3.1. Thoi han gidi quyét: 2,5 ngay lam viéc ké tir ngay nhan du ho so.

3.3. Dién gidi quy trinh thyc hién cu thé:

a) Tiép nhan hd so

- Co so in nop hd so truc tlep hodc gui qua dudng buu dién toi Trung tam Phuc
vu hanh chinh cdng cua thanh phd hoic truc tuyén trén COng dich vu céng.

- Trung tdm Phuc vu hanh chinh céng thanh phé tiép nhan thuc hién kiém tra
thanh phan hd so, sb luong hd so:

+ Néu hd so day du theo quy dinh thi tiép nhan gui gidy hen/ma hd so cho T6
chuic, ca nhan va ban giao hd so cho Phong Théng tin - Bao chi - Xuat ban trong thoi
han %2 ngay lam viéc.

+ Néu hd so chua day du thi can bo tiép nhan 1ap phiéu hudng dan hoan thién hd
so cho t6 chuc, ca nhan.,

b) Giai quyét ho so, phé duyét két qua

Trong thoi han 1/2 ngay 1am viéc, Phong Théng tin - Bao chi - Xuat ban xem
Xét, giai quyét hd so soan Gidy phép; trudong hop khdng cap gidy phép phai co van
ban tra 161 néu rd ly do.

Trong thoi han 1/2 ngay 1am viéc, Lanh dao Phong kiém tra hd so, trinh Lanh
dao So

Trong thoi han 1/2 ngay 1am viéc, Lanh dao Sé xem xét phé duyét két qua giai
quyét ho so.

Trong thoi han 1/2 ngay lam viéc, Phong Thong tin - Bao chi - Xuat ban dinh
két qua 1én hé thong va chuyeén két qua dén Trung tam Phuc vu hanh chinh cang thanh
pho.

¢) Thanh phan, sé lweng hé so:

- Thanh phan hé so: Pon dé nghi cap lai gidy phép hoat dong in xuét ban pham
theo MAau s6 18 Phu luc kém theo Thong tu s6 23/2023/TT-BTTTT ngay 31/12/2023
cta Bo truong Bo Thong tin va Truyén thong.

- S6 luwong ho so: 01 (bd).

e) Déi twong thyec hign TTHC: Co sé in tai dja phuong

2) Co quan thuc hién TTHC: S Vin héa, Thé thao va Du lich.

h) Két qud cuia viéc theec hign TTHC: Gidy phép hoat dong in

) Yéu cdu, diéu ki¢n: Khdng co

m) Can cir phap ly ciia TTHC:

- Luat Xuét ban ngay 20 thang 11 ndm 2012;

- Nghi dinh s6 195/2013/ND-CP ngay 21 thang 11 ndm 2013 caa Chinh phu
quy dinh chi tiét mot sb diéu va bién phép thi hanh Luat Xuat ban;

- Thong tu s6 01/2020/TT-BTTTT ngay 07 thang 02 nam 2020 ctia Bo truong
Bo Thong tin va Truyén thong quy dinh chi tiét va huong dan thi hanh mot sé diéu
cua Luat xuat ban va Nghi dinh s6 195/2013/ND-CP ngay 21 thang 11 nam 2013 cta
Chinh pht quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat xuat ban.
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- Thong tu s 23/2023/TT-BTTTT ngay 31 thang 12 nam 2023 ctia Bo trudng
Bo Thdng tin va Truyén thong sta doi, bd sung mot sb didu caa Thong tu sb
01/2020/TT-BTTTT ngay 07 thang 02 nam 2020 cua Bo truong Bo Thong tin va
Truyén thong quy dinh chi tiét va huéng dan thi hanh mot s6 diéu cia Luat xuét ban
va Nghi dinh s6 195/2013/ND-CP ngay 21 thang 11 nam 2013 cua Chinh pha quy
dinh chi tiét mot sé diéu va bién phap thi hanh Luat xuat ban.
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Mdu sé 18

TEN PON VI BPE NGHI CAP PHEP  CONG HOA XA HQI CHUNGHIA VIET NAM
Poc lap - Tw do - Hanh phac

S6: ...... /..., (néu c) , ngay...... thang....... nam..........

PON PE NGHI
Cap doi/cap lai giay phép hoat dong in

KINN QUE: oo &)

1. T8N Aon Vi @ NOGNI: .. et @)

2 5 - W 1) L

3. SO dieN thO@i:...cvee oo EMAil: oo,

4. M sb doanh nghiép/ho kinh doanh:...........ooeueeeeeieeeiieeiieiieei,

5. Quyet dinh thanh 13p ddi v6i co s¢ in 1a don vi sw nghiép cong Iap so
............... ngay......thang......ndm.......,n0TCAP......cvvviiiiiiiii i,

6. Co so in da duoc cip gidy phép hoat dong in so:........ ngay ...thang ...nam

I [ T TP

Hién nay, do don vi ¢d su thay doi thong tin/lam mat/hong giay phép hoat dong

in. Ly do (thay doi thong tin/mat/hong)..................ocooiiiiiiiiiin.s.

DPé dam bao co s¢ in hoat dong ding quy dinh cua phap luat, dé nghi quy co
quan xem xet cap doi/cap lai giay phep hoat dong in cho co s¢ in theo cac thdng tin
thay doi sau:

o N3 Lo A0 2 L LA U PR

WGhi tén co quan cap giay phép.

@Ghi tén co so in dé nghi cap phép. Truong hop co s in la don vi sy nghiép cong Idp khong c6 phap nhan
thi ghi tén co quan chu qudn cap trén truc tiep.

®)Ghi theo dia chi try s¢ chinh trén gidy chung nhén ding ky kinh doanh hodc gidy chung nhén ding ky
doanh nghiép hodc gidy chitng nhdn dau tir hodc quyét dinh thanh ldp doi véi co sé in su nghiép.

WGhi theo dia chi chi nhanh/xuéng san xudt trén gidy chimg nhdn déing ky hé kinh doanh hoc gidy ching
nhdn dang ky doanh ngﬁiép hoac gidy ching nhdn dau tw hodc quyé't dinh thanh Idg déi Vi co sé in su
nghiép dé thuc hién ché ban, in, gia cng sau in. Truong hop co nhiéu dja chi san xudt (chi nhanh) thi ghi
lan luot, day du tung dia chi.

©)Ghi ddy di ho va tén, quéc tich cia toan b ca nhan va té chire la dong chi s hitu tinh dén thei diém ngp
don (cé thé |ap thanh danh muc kém theo).
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-Dien thoai: ..o Email: ...

- Dia chi chi nhanh va XUONG SAN XUAL: . ......eeeeeeee e, “)
-Diénthoal: ..ococveeiies Emaili ..o,

- Ho tén ngudi dimng dau co SO IN: ...oevvneee e

- Can cude cong dan so:...... cap ngdy ..... thang...... nam. ... noi cap........

- CNIC VU Lo
- Tén t6 chirc, c& nhan cht o hitu co SO in:..........oovvieeeeiii.. .. ®)

- Noi dung hoat dong ché ban/in/gia cong sau in dé nghi dugc cap phép:.©

-Muc dich hoat @ONE .......o.ovieiii @
7. Thay d6i V& thiét Di in (NEU CO).....veee e, (®)
8. Thay ddi vé dia diém, mat bang san xuat (Néu c6)....................... ©)

Pon vi gui kém theo don nay cac tai liéu lién quan dén thay d6i théng tin/mat/
hong gidy phép hoat dong in theo quy dinh cua phép luat.

Chuing tdi xin chiu trach nhiém vé tinh chinh xac cua hé so dé nghi cap phép
va cam két chap hanh dung cac quy dinh caa phéap luat vé hoat dong in xuat ban
pham./.

NGUOI DAI DIEN THEO PHAP LUAT

(Chiz ky cuia nguoi co tham quyen ddu/
chiz ky 6 ciia co quan, t6 chirc)

) Ghi timg cong doan ché ban, in, gia cong sau in phil hop Véi tinh ning thiét bi in cia co sé in.
() Ghi r6 1a kinh doanh hogic khang kinh doanh (phuc vu ngi ba).

® Néu co s thay doi (tang hoac giam) vé thiét bj so V0’I lan cdp phép trudc do thi ké khai day du thdng
tin cua thiét bj thay doi: Tén, hang san xudt, model, sé mdy, nuéc san Xudt, ndm san xuat, chat luong, tinh
nang sur dung; so, ngay, thang, nam héa don mua, ban hang va gidy phép nhap khdu (néu thiét bi nhép
khdu trong thoi gian quy dinh phai c6 gidy phép. Truong hop thiét by in nhap khdu trong giai doan ma phap
ludt khong quy dinh phai c6 giay phép khi nhap khdu thi ghi nam nhdp khdu theo ching ter hai quan va chiu
trach nhiém truréc phap ludt vé viéc khai nam nhdp khau dé.).

© Néu co sw thay déi Vé dia diém, mat bang san xudt so véi lan cap phep truoc do thi ké khai lai theo dia

chi dang ky thay doi trén gidy ching nhdn dang ky kinh doanh hoac giay ching nhdn dding ky doanh nghiép
hodgc gidy chizng nhédn dau tu hodc quyét dinh thanh ldp doi véi co sé in sw nghiép cong ldp.
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4. Tha tuc cap ddi Glay phép hoat dong in xuat ban pham

4.1. Thoi han giai quyét: 2,5 ngay lam viéc ké tir ngay nhan du ho so.

4.2. Dién gidi quy trinh thyc hién cu thé:

a) Tiép nhan hd so

- Co so in nop hd so truc tlep hodc gui qua dudng buu dién toi Trung tam Phuc
vu hanh chinh cdng cua thanh phd hoic truc tuyén trén COng dich vu céng.

- Trung tdm Phuc vu hanh chinh céng thanh phé tiép nhan thuc hién kiém tra
thanh phan hd so, sb luong hd so:

+ Néu hd so day du theo quy dinh thi tiép nhan gui gidy hen/ma hd so cho T6
chuic, ca nhan va ban giao hd so cho Phong Théng tin - Bao chi - Xuat ban trong thoi
han %2 ngay lam viéc.

+ Néu hd so chua day du thi can bo tiép nhan 1ap phiéu hudng dan hoan thién hd
so cho t6 chuc, ca nhan.,

b) Giai quyét ho so, phé duyét két qua

Trong thoi han 1/2 ngay 1am viéc, Phong Théng tin - Bao chi - Xuat ban xem
Xét, giai quyét hd so soan Gidy phép; trudong hop khdng cap gidy phép phai co van
ban tra 161 néu rd ly do.

Trong thoi han 1/2 ngay 1am viéc, Lanh dao Phong kiém tra hd so, trinh Lanh
dao So

Trong thoi han 1/2 ngay 1am viéc, Lanh dao Sé xem xét phé duyét két qua giai
quyét ho so.

Trong thoi han 1/2 ngay lam viéc, Phong Thong tin - Bao chi - Xuat ban dinh
két qua Ién hé thong va chuyeén két qua dén Trung tam Phuc vu hanh chinh cang thanh
pho.

¢) Thanh phadn, sé lwong hé so:
- Thanh phan hd so:

(1) Bon dé nghi cap doi gidy phép hoat dong in xuét ban pham theo Méu s6 18 Phuy
luc kém theo Thong tu s6 23/2023/TT-BTTTT ngay 31/12/2023 cua Bo truéng Bo
Thong tin va Truyén théng

(2) Truong hop thay doi dia chi ciia mat bang san xuat, co so in xuat ban pham
gui kém ban sao gidy ching nhan quyen su dung dat hoic hop ddng hoac céc loai
gidy to khac chiing minh vé viéc giao dat, thué dat, thué mat bang.

- S6 lugng ho so: 01 (bo).

e) Poi twong thuc hién TTHC: Co sé in tai dia phuong

2) Co quan thuc hién TTHC: S Vin héa, Thé thao va Du lich.
h) Két qud ciia viéc thuc hign TTHC: Gidy phép hoat dong in
) Yéu cau, diéu kign: Khéng c6

m) Can cir phap ly ciia TTHC:

- Luat Xuét ban ngay 20 thang 11 ndm 2012;
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- Nghi dinh s 195/2013/ND-CP ngay 21 thang 11 nim 2013 cta Chinh pha
quy dinh chi tiét mot s diéu va bién phép thi hanh Luat Xuat ban:

- Thong tu s6 01/2020/TT-BTTTT ngay 07 thang 02 nam 2020 ctia Bo truang
B6 Thong tin va Truyén thong quy dinh chi tiét va huéng dan thi hanh mot sé diéu
cta Luat xuat ban va Nghi dinh s6 195/2013/ND-CP ngay 21 thang 11 nam 2013 cta
Chinh phu quy dinh chi tiét mot s6 diéu va bién phép thi hanh Luat xuat ban.

- Thong tu s6 23/2023/TT-BTTTT ‘ngay 31 thang 12 nam 2023 cua BY truong
Bo Thdng tin va Truyén thong sta doi, bd sung mot sb diéu caa Thong tu sb
01/2020/TT-BTTTT ngay 07 thang 02 nam 2020 cua Bo truong Bo Thdng tin va
Truyén théng quy dinh chi tiét va huéng dan thi hanh mot sé diéu caa Luat xuét ban
va Nghi dinh s6 195/2013/ND-CP ngay 21 thang 11 nam 2013 cua Chinh phu quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Luat xuét ban.
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Madu s6 18
TEN PON VI PE NGHI CAP CONG HOA XA HQI CHUNGHIA VIET NAM
PHEP Péc |ap - Tw do - Hanh phc
S: ... oo méucd) . NQAY...... thang....... ndm..........
PON PE NGHI
Cép déi/cap lai gidy phép hoat dong in
KINA QU oo, @)
1. TEn Aon Vi A8 NGNI: ..ot @
2. D18 CNIL e are e
3. SO dieN thO@i:...cvves oo Email: ..o
4. M4 s6 doanh nghiép/nd kinh doanh:................ccooeeiiiiiiieiiiiiiii
5. Quyét dinh thanh 13p ddi véi co s¢ in 1a don vi sy nghiép cong 1ap so
............... ngay......thang......ndm.......,n0TCAP......cevviiiiiiii i,
6. Co s in da duoc cap gidy phép hoat dong in sé:........ ngay ...thang
B [ P

Hién nay, do don vi ¢6 su thay doi thong tin/lam mat/hong giay phép hoat dong
in. Ly do (thay doi thong tin/mat/hong)................cooiiiiiiiiiiiiii.,

Pé dam bao co s¢ in hoat dong dung quy dinh cua phap luat, dé nghi quy co
quan xem xet cap doi/cap lai giay phép hoat dong in cho co s¢ in theo cac thdng tin
thay doi sau:

I 5 s oo A T0 2 L ISR

- Pia Chi tru SO ChInh:. .o, @)

WGhi tén co quan cap gidy phep

@AGhi tén co so in dé nghi cap phép. Truong hop co so in la don vi sy nghi¢p cong Idp khdng c6 phap nhan
thi ghi tén co quan chii qUAN cap trén tryec tiép.

©Ghi theo dia chi tru s¢ chinh trén gidy ching nhdn ding ky kinh doanh hodc gidy chimg nhdn dang ky
doanh nghiép hodgc giay chieng nhédn dau tie hoac quyét dinh thanh ldp doi véi co s in sw nghiép.

WGhi theo dia chi chi nhanh/xuong sdn xudt trén giay ching nhdn dang ky h¢ kinh doanh hogc gidy ching
nhdn dang ky doanh nghi¢p hoac gidgy ching nhdn dau tw hodc quyet dinh thanh Igp doi Véi co sé in su
nghiép dé thyee hién ché ban, in, gia cdng sau in. Trieong hop ¢ nhiéu dia chi san xudt (chi nhanh) thi ghi
lan lwot, day di tirng dia chi.

©Ghi dagy dii ho va tén, quac tich ciia toan bg ca nhan va té chite la dong chui s6 hitu tinh dén thoi diém ngp
don (co thé lap thanh danh muc kem theo).
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-Dien thoai: ..o Email: ...

- Dia chi chi nhanh va XUONG SAN XUAL: . ......eeeeeeee e, “)
-Diénthoal: ..ococveeiies Emaili ..o,

- Ho tén ngudi dimng dau co SO IN: ...oevvneee e

- Can cude cong dan so:...... cap ngdy ..... thang...... nam. ... noi cap........

- CNUC VU Lo,
- Tén t6 chirc, c& nhan chii S& hitu co SGin:.........ooovveeeiiieeeeiiii, ®)

- Noi dung hoat dong ché ban/in/gia cong sau in dé nghi dugc cap phép:.©

-Muc dich hoat GONE .......o.oviii @
7. Thay d6i V& thiét Di in (NEU CO).....veeee e, (®)
8. Thay doi vé dia diém, mat bang san xuat (Néu c¢6)....................... ©)

Pon vi gui kém theo don nay cac tai liéu lién quan dén thay d6i théng tin/mat/
hong gidy phép hoat dong in theo quy dinh cua phép luat.

Chuing tdi xin chiu trach nhiém vé tinh chinh xac cua hd so dé nghi cap phép
va cam két chip hanh dung cac quy dinh caa phép luat vé hoat dong in xuat ban
pham./.

NGUOI DAl DIEN THEO PHAP LUAT
(ChaF Ky ciia nguoi c6 tham quyen, dau/
chiz ky so cua co quan, to chirc)

(6) Ghi timg cong doan ché ban, in, gia cong sau in phil hop Véi tinh ning thiét bi in cia co sé in.
() Ghi r6 1a kinh doanh hogic khang kinh doanh (phuc vu ngi ba).

® Néu co s thay doi (tang hoac giam) vé thiét bi so V0’I lan cdp phép trudc do thi ké khai day du thdng
tin cua thiét bj thay doi: Tén, hang san xudt, model, sé mdy, nuéc san Xudt, ndm san xuat, chat luong, tinh
nang sur dung; so, ngay, thang, nam héa don mua, ban hang va gidy phép nhap khdu (néu thiét bi nhép
khdu trong thoi gian quy dinh phai c6 gidy phép. Truong hop thiét by in nhap khdu trong giai doan ma phap
ludt khong quy dinh phai c6 giay phép khi nhap khdu thi ghi nam nhdp khdu theo ching tir hai quan va chiu
trach nhiém truréc phap ludt vé viéc khai nam nhdp khau dé.).

© Néu co sw thay doi Vé dia diém, mat bang san xudt so véi lan cap phep truoc do thi ké khai lai theo dia
chi dang ky thay doi trén gidy ching nhdn dang ky kinh doanh hoac giay ching nhdn dding ky doanh nghiép
hodgc gidy chizng nhédn dau tw hodc quyét dinh thanh ldp déi véi co sé in sw nghiép cong lap.
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5. Thi tuc cap Gidy phep in gla cong Xuit ban pham cho nwoc ngoai

5.1. Thoi han gidi quyét: 05 ngay ké tir ngay nhan du ho so hop 16

5.2. Dién gidi quy trinh thyc hi¢n cu thé:

a) Tiép nhan hd so

- Co quan, t6 chirc nop hd so truc tiép hoic gui qua duong buu dién téi Trung
tam Phuc vy hanh chinh céng caa thanh phé hoac truc tuyén trén cong dich vu cong.

- Trung tdm Phuc vu hanh chinh cdng thanh phé tiép nhan thuc hién kiém tra
thanh phan hd so, s luong hd so:

+ Néu hd so ddy du theo quy dinh thi tiép nhan gui gidy hen/ma ho so cho T
chuic, ca nhan va ban giao hd so cho Phong Théng tin - Bao chi - Xuat ban trong thoi
gian 1/2 ngay sau khi nhan ho so.

+ Néu hd so chua day du thi can bo tiép nhan Iap phiéu hudng dan hoan thién hd
so cho t6 chic, ca nhan.

b) Giai quyét ho so, phé duyét két qua

Trong thoi han 03 ngay, Chuyén vién Phong Thong tin - Bao chi - Xuat ban xem
Xét, giai quyét hd so soan Gidy phép hoic van ban tra 1oi ¢ néu rd ly do.

Trong thoi han 1/2 ngay, Lanh d¢ao Phong kiém tra hd so, trinh 1anh dao S&

Trong thoi han 1/2 ngay, Lanh dao Sé xem xét phé duyét két qua giai quyét hd so.

Trong thai han 1/2 ngay, Phong Thang tin - B4o chi - Xuat ban dinh két qua dién
tir 18n hé thdng va chuyén két qua dén Trung tm Phuc vu hanh chinh cong thanh phé.

¢) Thanh phadn, sé lweng hé so:
- Thanh phan hé so:

(1) bon de nghi cap giay phép in gia cong xuat ban pham cho nuéc ngoai (Mau
s6 20 ban hanh tai Phu luc kém theo‘Théng tu s0 23/2023/TT-BTTTT ngay 31/12/2023
cua Bo truéng Bo Thong tin va Truyén thong);

(2) Hai ban mau xuat ban pham dat in;
(3) Ban sao c6 ching thuc gidy phép hoat dong in xuat ban pham;

(4) Ban sao co6 ching thuc hop dong in gia cong Xuat ban pham cho t6 chuc, ca
nhan nudc ngoai; trudng hop hop dong bang tiéng nudc ngoai thi phai kém theo ban
dich tiéng Viét;

(5) Ban sao hd chiéu con thoi han sir dung cta nguoi dit in hoac gidy uy quyén,
gidy chimg minh nhan dan/can cudc cong dan cta nguoi duoc Gy quyén dit in.

- S6 luogng hd so: 01 (bo).
e) Poi twong thuc hign TTHC: Co sd in

8) Co quan thyc hign TTHC: S¢ Vin hoa, Thé thao va Du lich/ S¢ Van héa
va The thao.

h) Két qud cria viéc thuc hién TTHC: Giay phép in gia cong xuat ban pham
cho nudc ngoai

) Yéu cau, diéu kign: Khéng c6
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m) Cdn cw phap ly cia TTHC:
- Luat Xuét ban ngay 20 thang 11 ndm 2012;

- Nghi dinh sb 195/2013/ND-CP ngay 21 thang 11 nam 2013 cta Chinh phua
quy dinh chi tiét mot sb diéu va bién phép thi hanh Luat Xuat ban;

- Thong tu s6 01/2020/TT-BTTTT ngay 07 thang 02 nam 2020 ctia Bo truang
B6 Thong tin va Truyén thong quy dinh chi tiét va huéng dan thi hanh mot sé diéu
cuia Luat xuat ban va Nghi dinh s6 195/2013/ND-CP ngay 21 thang 11 nam 2013 cta
Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat xuét ban.

- Thong tu s6 23/2023/TT-BTTTT ngay 31 thang 12 nam 2023 cta Bo trudng
Bo Thong tin va Truyén thong sta doi, bd sung mot sé diéu coa Thong tu sb
01/2020/TT-BTTTT ngay 07 thang 02 nam 2020 cua Bo truong Bo Thong tin va
Truyén thong quy dinh chi tiét va hudng dan thi hanh mot s6 diéu caa Luat xuat ban
va Nghi dinh s6 195/2013/ND-CP ngay 21 thang 11 nam 2013 cua Chinh phi quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Luat xuét ban.
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Mdu s6 20
TEN COSOIN PENGHICAPPHEP  CONG HOA XA HQI CHU NGHIA VIET
NAM
SO: ... [oo.... (néu co) Poc l1ap- Tw do- Hanh phuc
...... , ngay.......thang.......nam........
PON PE NGHI
Cép gidy phép in gia cong xuét ban phim cho nwéc ngoai

KINN QU oo @
| e S oTo Yo AT LSRR
3 )= ¢ 1) SO
S6 dieN thORi: ...vveeeveeeeereiiens v BMailt
Giay phép hoat dong insé ...... ngay......... thang........ nam ........... do...... cap.

Pé nghi duoc cap gidy phép in gia cong xuat ban pham cho nudc ngoai véi cac thong
tin sau:

A Khudn S6 | S l}Igng
sTT| 1 khg | tranglban | thanh ) po e dung
xuat ban pham thanh pham
(MM phgm | (oan)
2.
2.Tén t6 chirc, ca nhan nudc ngoai c6 san Pham dat iN: ......ccevvvevevieeerecrseeieeeen,
3 )T ¢ 1) SO
Do 6Ng (DA): oo lam dai dién.
S6 N9 ChiéU:....veceeeeeeee, Cap ngay... thang...ndm... tai.........cccooeeeunnn.nn,
3. Cira Khau XUAL KNAU:...... ..o e,
4. HO 50 kem theo dOn ZOM:....oo.n it @)

Dé nghi Cyc Xuat ban, In va Phat hanh/S¢ xem xét cap giay phép in gia cong xuat
ban pham trén cho chdng téi. Chung toi cam két chiu trdch nhiém trudc phép luat ve
viéc thuc hién cac quy dinh cta phap luat vé in gia cdng xuat ban pham cho nuéc
ngoai./.

NGUOI PAI DIEN THEO PHAP LUAT
(Chiz ky ciia ngwoi c6 tham quyén, dau/
chiz Ky sé ciia co quan, t6 chirc)
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W Ghi tén co quan cap giay phép. i )
@ Ligt ké ho so kem theo don quy dinh tai Khodn 3 Piéu 34 Lugt Xudt ban 2012.
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6. Thii tuc cap Giay phép hoat dong in

6.1. Thoi han gidi quyét: 7,5 ngay ké tir ‘ngay nhan du hd so hop Ié.

6.2. Dién gidi quy trinh thyc hién cy thé:

a) Tiép nhan hd so

- Co so in nop hd so truc tlep hodc gui qua dudng buu dién toi Trung tam Phuc
vu hanh chinh cdng cua thanh phd hoic truc tuyén trén COng dich vu céng.

- Trung tdm Phuc vu hanh chinh céng thanh phé tiép nhan thuc hién kiém tra
thanh phan hd so, sb luong hd so:

+ Néu hd so day du theo quy dinh thi tiép nhan gui gidy hen/ma hd so cho T6
chuic, ca nhan va ban giao hd so cho Phong Théng tin - Bao chi - Xuat ban trong thoi
han 1/2 ngay.

+ Néu hd so chwa day du thi can bo tiép nhan lap phiéu huéng dan hoan thién
hd so cho td chirc, ca nhan.

b) Giai quyét ho so, pheé duyét két qua

Trong thoi han 05 ngay, Phong Thong tin - Bao chi, Xuat ban xem xét, giai
quyét hd so soan Gidy phép trong d6 ghi rd noi dung hoat dong phu hop voi thiét bi
cua co sd in Va cap nhat thong tin vao co s¢ dit liéu qudc gia vé hoat dong in; trudng
hop khdng cap gidy phép phai c6 vin ban tra 1i néu rd ly do.

Trong thoi han 1 /2 ngay, Lanh dao Phong kiém tra ho so, trinh 1anh dao Sé

Trong thoi han 01 ngay, Lanh dao S& xem xét phé duyét két qua giai quyét ho so.

Trong thoi han 1/2 ngay, Phong Thong tin - Bao chi, Xuat ban dinh két qua Ién
hé thong va chuyén két qua dén Trung tdm Phuc vu hanh chinh céng thanh phé.

¢) Thanh phadn, sé lweng hé so:
- Thanh phan hé so:

(1) Pon dé nghi cap glay phep hoat dong in (MAau s6 01); So yéu ly lich cua
nguoi ding dau co so in (Mau s 03); (Cac mau trén ban hanh tai Phu luc kém theo
Nghi dinh s6 72/2022/ND-CP ngay 04 thang 10 nim 2022 cta Chinh ph).

(2) Ban sao ¢6 chiing thuc hodc ban sao kém ban chinh dé di chiéu mét trong
cac loai gidy chiing nhan ding ky kinh doanh, gidy chiing nhan ding ky doanh nghiép,
gidy chting nhan dau tu, gidy chiing nhan diang ky thué, quyét dinh thanh lap co sé in
dbi véi co s in sy nghiép cong lap.

(3) So yéu ly lich ctia nguoi dimg dau co s¢ in (Mau s6 03 tai Phy lyc kém theo
Nghi dinh s6 72/2022/ND-CP).

- S6 lugng ho so: 01 (bo).

e) Poi twong thuc hién TTHC: To chic

2) Co quan thuc hién TTHC: S Vin héa, Thé thao va Du lich.
h) Két qud cua viéc theec hign TTHC: Gidy phép hoat dong in
) Yéu cau, diéu kién:

Diéu kién hoat d6ng cua co sd in:
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(1) C6 thiét bi phi hop dé thuc hign mot hodc nhiéu cong doan ché ban, in, gia
cong sau in theo nhu cau, kha nang hoat dong cua co s¢ in dung véi ndi dung don dé
nghi cap giay phép hoat dong in;

(2) C6 mat bang hop phap dé thuc hién ché ban, in, gia céng sau in;

(3) CH chu so hitu 14 t6 chirc (co quan nha nudc, t6 chac chinh tri, t6 chac chinh
tri - xa hoi, to chtic chinh tri - x& hoi - nghé nghiép, to chac x& hoi - nghé nghiép, don vi
su nghiép cong 1ap, to chie kinh té ¢6 chi so hitu 1a cdng dan Viét Nam) hoic c& nhan 1a
cong dan Viét Nam; c6 ngudi ding dau 1a cong dan Viét Nam, thuong tri hop phap
tai Viét Nam, c6 nang luc hanh vi dan sy day du

m) Cdn cw phap ly cia TTHC:

- Nghi dinh s6 60/2014/ND-CP ngay 19/6/2014 cua Chinh phu quy dinh vé
hoat @ong in;

- Nghi dinh s6 25/2018/ND-CP ngay 28/02/2018 cuia Chinh phu stra doi, bo
sung mot so dieu cua Nghi dinh s6 60/2014/ND-CP ngay 19/6/2014 cua Chinh phu
quy dinh vé hoat dong in;

- Nghi dinh sé 72/2022/ND-CP ngay 04/10/2022 caa Chinh phu stra d6i, bd
sung mot s6 diéu cua Nghi dinh s6 60/2014/ND-CP ngay 19/6/2014 cua Chinh pha
quy dinh vé hoat dong in va Nghi dinh sé 25/2018/NB-CP ngay 28/2/2018 cua
Chinh phu stra d6i, b6 sung mot sé diéu cua Nghi dinh sé 60/2014/ND-CP ngay
19/6/2014 cta Chinh phu quy dinh vé hoat dong in;
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Mau s6 01
- TENDON VI CONG HOA XA HQI CHU NGHIA VIET NAM
DE NGHI CAP PHEP Poc lap - Tw do - Hanh phuc
S6: ...l ...... (néucé) ..., ngay ... thang ... nam ....
PON PE NGHI
Cép giay phép hoat dong in
KINW QU e !
1. Tén don vi & NGNI CAP PRED: ovvveveeeeeeeeee e, 2
2. DA CNI e
3.S6 diénthoai: ..................ovves EMAil: oo,
4. M S5 0NN NGNIBP: ...ttt
5. Quyét dinh thanh lap ddi véi co sd in sy nghiép cong 1ap $6 ......ceveeee. ngay
...... thANg ..... NAM ......., DO CAD veoveeeeeeeeeeeeee e

6. Thong tin co s& in dé nghi cap phép

Pé dam bao co s in hoat dong dang phap luat, don vi lam don nay dé nghi quy
co quan xem xét cap giay phép hoat dong in vai céc thong tin sau:

- Tén co s& IN/ChI NNANN: ...

-Dia chi tru SO ChINN: oo s

-biénthoai: ...ooovvveiiiiieieee, Email: .o,

- Dia chi chi NhANN (NEU COY: ..o

-biénthoaii.....ccooeevviviiiiiieee, Email: .o,

- Ho tén nguoi dimg dau co sé in/chi nhanh: ............... Céan cuac cong dan:
S6... ngay ...... thang ... nam ... noicap ........ hoic sé dinh danh c4 nhan:... ..

O 11 (oY L SR POUPROP

- Tén t6 chiic, ca nhan chii s¢ hitu co sG N (NEU CO): ovvvevvvcveeereeeeeeeeens

- Noi dung @& nghi dwoc cip phép hoat dong ché banfin/gia cong sau
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7. Danh muc thiét bi in (Ché ban, in, gia céng sau in)

Chit Tinh nSg,
Tén thiét lwong | . th%ny’
bi sé dinh o | Moi | g | thang,
o| (Ghi |Hang | danh |Nué|Nim °° | 1005 S(‘;h}‘g‘ﬁ’ oy
T tiéng Vigt| san [T thiét by csan| san | il hoge da || i B
vatheo |xuat (Sé may | Xuat |xuat g"c) quasd | L0 g
cong nghé ) ¢ dung tai J
) .oz | cdng | mua
) thoi diem : 2
P sau in) | thiet
dau twr) bi

8. SO, ngdy, thang, ndm, noi cap gidy to vé dia diém, mat bang san Xxuat:

................................................................................................

Co so in xin chiu trach nhiém vé tinh chinh xé&c cta hd so dé nghi cap phép va
cam két chap hanh dung cac quy dinh ctia phap luat vé hoat dong in./.

NGUOI PAI DIEN THEO PHAP LUAT
(Ky, ghi ré ho tén va déng dau)

! Ghi tén co quan cap gidy phép.

2 Ghi tén co s6 in dé nghi cap phép. Truong hop co so in khong cé phap nhan thi ghi tén co quan chu quan cip
trén truc tlep

3 Chi ghi s6, ngay, thang, nam, noi cap cua quyet dinh thanh lap ddi véi co so in sur nghiép cong lap.

4 Ghi tén tung loai san pham in dé nghi cap gidy phép (Vi du: Béo, tap chi va cac an pham bao chi khéc; tem chdng
gia...).

5 Ghi r la kinh doanh hoic khéng kinh doanh (phuc vu néi bo).

8 Ghi sb, ngay, thang, nam, noi cap Gidy chirng nhan quyén st dung dat hoic hop dong hoic cac loai gidy to khac ching
minh vé viéc duoc giao dat, thué dét, thué mat bang, nha xuong ...
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Mau s6 03
CONG HOA XA HOI CHU NGHIA VIET NAM
Anh Poc l1ap - Tw do - Hanh phuc
4 X6 cm
SO YEU LY LICH
(ciia nguwdi dirng dau co sé in)
L.Hovatén ..o, Bidanh: ...cccccccooiiiiiiiiiiin,
2. Ngay, thang, nam sinh: ........................... Nam, Ntt: ....cooeevvvieeiinen,
3. QUE QUAN: <ottt ettt re e aeeneas
4. Noi dang Ky ho Khau thuong trl: ........c.veeeeieeeeieeeeeeeeeeeeesee e,
5. Noi dang ky tam tri hién nay (NEU COY: .....vevevveeeeeeeeeeeeeee e,
6. Can cuéc cong dan: S6 .......... ngay...... thang ..... nam ...noi cip hoac sd
diNh danh CANNAN: ...
7.Dantoc: ............ TON Qid0: ..o QUOC tiCh: e,
8. Tinh trang SC Khoe hi€N NAY: ......cccoveie e,
9. Trinh d§ van hoéa: ................. Trinh @6 chuyén mon: .........c...cceeueee.
10. Trinh @0 ChINN T cooviii e
11. ChirC VU trong €O SO IN: cvveiieiiee e cie e
12. Tén co so IN/Chi NhANN: ..o
13. Nganh, nghé Kinh doanh V& iN: .........cccoeevvieieeeeeeeeeeee e

QUA TRINH HOAT BDONG CUA BAN THAN

Tu thang, nam Lam cong tac gi, co quan

A 1 < \ . bia chi ¢ dau?
dén thang, nam nao, chac vy? '

T6i cam doan nhitng ndi dung khai trong ban Iy lich nay 1a dung sy that, néu
sai toi hoan toan chiu trdch nhiém trudc phép luat./.

XAC NHAN CUA CO QUAN/PON VI ... , ngay ... thang ..... ndm ...
Nguwoi khai ky tén
(Ky va ghi rd ho tén)

! Danh cho co sé in sy nghiép cong I4p.
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7. Thii tuc cap lai Gidy phép hoat dng in

7.1. Thoi han gidi quyét: 3,5 ngay l1am viéc ké tir ngay nhan du hd so hop Ié.

7.2. Dién gidi quy trinh thuc hi¢n cu thé:

a) Tiép nhan hd so

- Co so in ndp hd so truc tiép hodc giri qua duong buu dién téi Trung tdm Phuc
vu hanh chinh céng caa TP hoic truc tuyén trén cong dich vu cong.

- Trung tdm Phuc vu hanh chinh c6ng TP tiép nhan thuc hién kiém tra thanh
phan hé so, sb luong hd so:

+ Néu hd so day du theo quy dinh thi tiép nhan gui gidy hen/ma hd so cho T6
chtic, ca nhan va ban giao hd so cho Phong Thong tin — B&o chi — Xuat ban trong thoi
gian 1/2 ngay lam viéc sau khi nhan ho so.

+ Néu ho so chua day du thi can bo tiép nhan Iap phiéu huéng dan hoan thién
hd so cho t6 chic, c& nhan.

b) Giai quyét ho so, phé duyét két qua

Trong thoi han 1,5 ngay lam viéc, Phong Thong tin — Bao chi — Xuét ban xem
xét, giai quyét ho so soan Gidy phép; Truong hop khdng cap lai gidy phép phai co
van ban tra loi néu r6 ly do.

Trong thoi han 1/2 ngay 1am viéc, Lanh dao Phong TTBCXB kiém tra hd so,
trinh Lanh dao S¢

Trong thoi han 1/2 ngay 1am viéc, Lanh dao S xem xét phé duyét két qua giai
quyét hd so.

Trong thoi han 1/2 ngay 1am viéc,Phong TTBCXB dinh két qua dién tir 1én hé
théng va chuyeén két qua dén Trung tam Phyc vu hanh chinh cong TP.

¢) Thanh phadn, sé lweng hé so:
- Thanh phan hé so:

(1) Pon dé nghi cap lai gidy phép hoat dgng in (Mau so 02 ban hanh tai Phy
luc kem theo Ngh; dinh so 72/2022/ND-CP)

(2) Céc gidy to chung minh sy thay di trong cac trudng hop cu thé nhu: Tén
goi cua co so in; dia chi tru s chinh, chi? nhanh cua co s¢ in; loai hinh t6 chic hqat
dong cua co s¢ in; thanh 1ap hoac giai thé chi nhanh cua co so in va nguoi ding dau
co s in;

(3) Gidy phép hoat dong in (d6i véi trudng hop gidy phép bi hu hong);

- S6 luong hd so: 01 bo.

d) Doi twong thuc hign: To chuc, doanh nghiép

e) Co quan thuc hign TTHC:

- Co quan c6 tham quyén quyét dinh: Uy ban nhan dan cap tinh.

- Co quan tryc tiép thuc hién TTHC: So Vin héa, Thé thao va Du lich.

) Yéu cdu, diéu kién:

Diéu kién hoat d6ng cua co sd in:
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(1) C6 thiét bi phi hop dé thuc hign mot hodc nhiéu cong doan ché ban, in, gia
cong sau in theo nhu cau, kha nang hoat dong cua co s¢ in dung véi ndi dung don dé
nghi cap giay phép hoat dong in;

(2) C6 mat bang hop phap dé thuc hién ché ban, in, gia céng sau in;

(3) CH chu so hitu 14 t6 chirc (co quan nha nudc, t6 chac chinh tri, t6 chac chinh
tri - xa hoi, to chtic chinh tri - x& hoi - nghé nghiép, to chac x& hoi - nghé nghiép, don vi
su nghiép cdng 1ap, to chire kinh té ¢6 chi so hitu 1a cdng dan Viét Nam) hoic c& nhan 1a
cong dan Viét Nam; c6 ngudi ding dau 1a cong dan Viét Nam, thuong tri hop phap
tai Viét Nam, c6 nang luc hanh vi dan sy day du

m) Cdn cw phap ly cia TTHC:

- Nghi dinh s6 60/2014/ND-CP ngay 19/6/2014 cua Chinh phu quy dinh vé
hoat @ong in;

- Nghi dinh s6 25/2018/ND-CP ngay 28/02/2018 cuia Chinh phu stra doi, bo
sung mot so dieu cua Nghi dinh s6 60/2014/ND-CP ngay 19/6/2014 cua Chinh phu
quy dinh vé hoat dong in;

- Nghi dinh sé 72/2022/ND-CP ngay 04/10/2022 caa Chinh phu stra d6i, bd
sung mot s6 diéu cua Nghi dinh s6 60/2014/ND-CP ngay 19/6/2014 cua Chinh pha
quy dinh vé hoat dong in va Nghi dinh sé 25/2018/NB-CP ngay 28/2/2018 cua
Chinh phu stra d6i, b6 sung mot sé diéu caa Nghi dinh sé 60/2014/ND-CP ngay
19/6/2014 cta Chinh phu quy dinh vé hoat dong in;
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Miu s6 02
TEN PON VI PE NGHI CONG HOA XA HQI CHU NGHIA VIET NAM

CAP LAI GIAY PHEP Péc 1ap - Tw do - Hanh phic
Sb: ...../.... (néu co) ) ..., hgay ... thang ... nam
DPON DE NGHI
Cép lai gidy phép hoat dong in
Kinh gUi: oo, !

1. TEN Q0N VI B8 R v ee e eesaees 2

P 5 )T W] | LA

3. S0 dieN thOAT: «.ovveee e Email: ...................

4. M 86 doanh NGIIED: ... ovve et

5. Quyét dinh thanh 1ap dbi voi co so in sy nghiép cong lap 6 .............. ngay.........
thang........ nam........ JTOT CAD e e 8

6. Co s in da dugc cap gidy phép hoat dong in sb .......... ngay........
thang........ nam........ (o] 1 - I

Hién nay, do don vi c6 su thay d6i thong tin (1am mat, hong...) gidy phép hoat dong
in, dé dam bao co s& in hoat dong dung quy dinh cua phap luat, don vi lam don nay dé nghi
quy co quan xem xét cap lai gidy phép hoat dong in cho co s& in theo cac thong tin sau:

-Téncosdin/chinhanh: ..... ... ... e,
-Piachitrusochinh: ... o
-Diénthoal: ..., Email: .....................
- Dia chi chi ThAnh (MEU CO): «.vvveve et
-DPiénthoal: ... Email: .....................
- Ho tén ngudi dimg dau co so in/chi nhanh: ............... Can cudc cong dan:
S6 ... ngay....... thang ... ndm ... noi cap hodc sé dinh danh cé nhan: ...........

m O VU e
- Tén t6 chirc, ca nhan chu s¢ hitu co s6 in (08U €O): ..vovvnevvneeieiieeiee .

- Noi dung dé nghi duoc cip phép hoat dong ché ban/in/gia cong sau in: ........ 4
- Muc dich hoat dONE: ... ..o 5

Pon vi giri kém theo don nay céc tai liéu lién quan dén thay d6i thong tin gidy phép
hoat dong in theo quy dinh cua phép luat.
NGUOI PAI DIEN THEO PHAP
LUAT
(Ky, ghi ¥é ho tén va déng ddu)

! Ghi tén co quan cap gidy phép.

2 Ghi tén co s0 in dé nghi cap phép. Truong hop co s in khong co phap nhan thi ghi tén co quan chii quan
cap trén tryc tlep

3 Chi ghi sd, ngay, thang, nam, noi cip cta quyét dinh thanh 1ap d6i v6i co s& in su nghiép cong 1ap.

4 Ghi tén ting loai san phdm in d& nghi cip gidy phép (Vi du: Bdo, tap chi va cac 4n pham bao chi khac;
tem chong gia...).

® Ghi 10 1a kinh doanh hodc khong kinh doanh (phuc vu ndi bo).
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8. Thu tuc xac nhan dang ky hoat djng co sé in

8.1. Thoi han gidi quyét: 1,5 ngay lam viéc ké tir ngay nhan du ho so hop Ié.

8.2. Dién gidi quy trinh theec hi¢n cu thé:

a) Tiép nhan hd so

- Co so in ndp hd so truc tiép hodc giri qua duong buu dién téi Trung tdm Phuc
vu hanh chinh céng caa TP hoic truc tuyén trén cong dich vu cong.

- Trung tdm Phuc vu hanh chinh c6ng TP tiép nhan thuc hién kiém tra thanh
phan hé so, sb luong hd so:

+ Néu hd so day du theo quy dinh thi tiép nhan gui gidy hen/ma hd so cho T6
chtic, ca nhan va ban giao hd so cho Phong Thong tin — B&o chi — Xuat ban trong thoi
gian 1/4 ngay lam viéc sau khi nhan ho so.

+ Néu hd so chwa day du thi can bo tiép nhan lap phiéu huéng dan hoan thién
hd so cho t6 chic, ca nhan.

b) Giai quyét ho so, phé duyét két qua

Trong thoi han 3/4 ngay lam viéc, Chuyén vién Phong Thong tin — B&o chi —
Xuat ban xem xét, giai quyét ho so soan Gidy x&c nhan va cap nhat thong tin vao co
so dir lieu quéc gia dé quan 1y; truong hop khdng xac nhan ding ky phai c6 van ban
tra loi néu rd ly do.

Trong thoi han 1/4 ngay 1am viéc, Lanh dao S xem xét phé duyét két qua giai
quyét hd so.

Trong thoi han 1/4 ngay 1am viéc, Phong Thong tin — Bao chi — Xuét ban dinh
két qua dién tir 1én hé thong va chuyén két qua dén Trung tm Phuc vy hanh chinh
cong TP.

¢) Thanh phadn, sé lweng hé so:

- Thanh phan hé so: To khai dang ky hoat dong co s in (MAu s6 08 ban hanh
tai Phu luc kem theo Nghi dinh s6 72/2022/ND-CP ngay 04 thang 10 nam 2022 cua
Chinh phu).

- S6 luong hd so: 01 (bo).

e) Poi twong theec hign TTHC: T6 chic

2) Co quan thuc hién TTHC: S Vin héa, Thé thao va Du lich.

h) Két qud cuia viéc thiec hign TTHC: Gidy xac nhan dang ky hoat dong in
i) Phi, 1¢ phi: Khdng co

) Yéu cdu, diéu kién:

Péi vai co sd in thuc hién ché ban, in, gia cdng sau in cac cac san pham gom:
MA2u, biéu mau gidy to do co quan nha nuée ban hanh; hoa don tai chinh, cac loai thé,
gidy to c6 san ménh gia hodc dung dé ghi ménh gia (khéng bao gom tién) phai dap
g cac diéu Kién sau day:

- C6 thiét bi pht hop dé thuc hién mot hoic nhiéu cong doan ché ban, in, gia
cong sau in theo nhu cau, kha nang hoat dong cia co s in va dung véi to khai dang
Ky hoat dong co so in;
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- C6 mit bang hop phap dé thuc hién ché ban, in, gia cong sau in;

- C6 chu s hitu 1a td chie (co quan nha nudc, t6 chirc chinh tri, to chac chinh tri
- x& hoi, t6 chic chinh tri - x& hoi - nghé nghiép, to chac x& hoi - nghé nghiép, don vi sur
nghiép cong lap, to chirc kinh té c6 chi s¢ hitu la cong dan Viét Nam) hoac ca nhan 1a
cong dan Viét Nam; c6 ngudi ding dau 1a cong dan Viét Nam, thuong tri hop phap
tai Viét Nam, c6 nang luc hanh vi dan su day du.

m) Can cir phap ly ciia TTHC:

- Nghi dinh s6 60/2014/ND-CP ngay 19/6/2014 cua Chinh phu quy dinh vé
hoat dong in;

- Nghi dinh s6 25/2018/ND-CP ngdy 28/02/2018 cua Chinh phu sira doi, bo
sung mot so dieu cua Nghi dinh s6 60/2014/ND-CP ngay 19/6/2014 cua Chinh phu
quy dinh vé hoat dong in;

- Nghi dinh s6 72/2022/ND-CP ngay 04/10/2022 caa Chinh phu stra d6i, bo
sung mot s6 diéu cua Nghi dinh s6 60/2014/ND-CP ngay 19/6/2014 cua Chinh phi
quy dinh vé hoat dong in va Nghi dinh s6 25/2018/NB-CP ngay 28/2/2018 cua
Chinh phu stra d6i, b6 sung mot sé diéu cua Nghi dinh sé 60/2014/ND-CP ngay
19/6/2014 cta Chinh phu quy dinh vé hoat dong in;
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Mau s6 08
TEN TO CHUC PANG  CONG HOA XA HQI CHU NGHIA VIET NAM

KY HOAT PONG IN Pégc 1ap - Tw do - Hanh phdc
S6: .o e (NéUCO) L , ngay ... thang ... nam ....
TO KHAI
Ping ky hoat dong in
Kinh giri: .o, !
- Tén co s IN/Chi NNANN: L.....coiiiii e
- Dia chi tru SO ChINN: ...
- Bia chi chi NhANN (NEU CO): ...,
-Diénthoai: oo Email: .o
- M SO dOANN NGNIEP: v.veeveeeeee ettt
- Quyét dinh thanh lap d6i véi co 5o in su nghiép cong 1ap SO v,
ngay ...... thang .....nam ....... 1o o7 1o SR
-biénthoal: oo Email: .o
- Ho tén ngudi ding dAu €O ST N coveeeeeeeeeceee e,
- Can cudc cong dan hoac Ho chiéu (dbi V6i ngudi nudc ngoai): SO e
ngay ....thang ... nam ..... noi cap .......... hoac so dinh danh ca nhan: .................
O 11 (oY OO
- Tén t6 chirc, c& nhan cha 6 hitu co s6 N (NEU CO): v,
- Noi dung ding ky hoat dong ché ban/in/gia cong Sau in ............cccceveeee... 2
- Muc Gich hoat GONG ...c.covevieieiicciceeeec e 3
- Danh muyc thiét bi in (Ché ban, in, gia céng sau in)
K Chit Tinh nzg’y
Tén 'Fhlét . lu’qug ning théng’
bi . Sa dinh s | g6 | M dung nim
ST} .. ,(Gh'. Hang Mode dgnh NH:O’ N?m lwgn 100% (ché'.bci cua
T |tieng Vigt| san |, 7 thiet b | € S8l Sall | o ol hode da |7 5o
va theo |xuat (So may | Xxuat xuat| ¥% quasw | .’
cong ngh¢é ) &) dung tai gia don
) thoi diém| 0N | mua
diu tu) sau in) '[I’E)Iiet
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- S6, ngay, thang, nam, noi cip gidy to vé dia diém, mat bang san xuat:
Chung t6i cam két tinh chinh xac noi dung dang ky trén day va chap hanh ding
cac quy dinh cua phap luat vé hoat dong in./.

NGUOI PAI DIEN THEO PHAP LUAT
(Ky, ghi ré ho tén va déng dau)

1 Ghi tén co quan x4c nhan ding ky.

2Ghi tén ting loai san pham in dang ky (Vi du: Bao bi, nhin hang hoa...).

3 Ghi r la kinh doanh hoic khéng kinh doanh (phuc vu néi bo).

4Ghi s6, ngay, thang, nam, noi cap Gidy chimg nhan quyén sir dung dat hoac hop dong hoic cac loai gidy to khac chang
minh vé viéc duoc giao dat, thué dat, thué mat bang, nha xuong.
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9. Thii tuc xac nhan thay ddi théng tin diing ky hoat dong co sé in

9.1. Thoi han gidi quyét: 1,5 ngay 1am viéc ké tir ngay nhan du hd so hop 18.

9.2. Dién gidi quy trinh thuc hién cu thé:

a) Tiép nhan hd so

- Co s6 in ndp ho so truc tiép hoidc gui qua dudng buu dién t6i Trung tam Phuc
vu hanh chinh céng cua TP hoic truc tuyén trén COng dich vu cong.

- Trung tdm Phuc vu hanh chinh céng TP tiép nhan thuc hién kiém tra thanh
phan hé so, sb luong hd so:

+ Néu hd so day du theo quy dinh thi tiép nhan gui gidy hen/ma hd so cho T6
chtic, ca nhan va ban giao hd so cho Phong Thong tin — B4o chi — Xuat ban trong thoi
gian 1/4 ngay lam viéc sau khi nhan ho so.

+ Néu hd so chwa day du thi can bo tiép nhan lap phiéu huéng dan hoan thién
hd so cho td chirc, ca nhan.

b) Giai quyét hd so, phe duyét két qua

Trong thoi han 3/4 ngay lam viéc, Chuyen vién Phong Théng tin — Béo chi —
Xuat ban xem xet, giai quyét hd so soan Giay xac nhan va cap nhat thong tin vao co
so dir liéu quéc gia dé quan 1y; truong hop khdng xéac nhan ding ky phai c6 van ban
tra loi néu rd ly do.

Trong thoi han 1/4 ngay 1am viéc, Lanh dao So xem xét phé duyét két qua giai
quyét ho so.

Trong thoi han 1/4 ngay lam viéc, Phong Théng tin — Béo chi — Xuat ban dinh
két qua dién tir 1én hé thong va chuyén két qua dén Trung tim Phuc vy hanh chinh
cong TP.

¢) Thanh phadn, sé lweng hé so:
- Thanh phan hé so:

(1) To khai thay d6i thong tin déng ky hoat dong co s¢ in (MAu sé 09 ban hanh
tai Phu luc kem theo Nghi dinh s6 72/2022/ND-CP ngay 04 thang 10 nam 2022 cua
Chinh phu)

- S6 lugng hd so: 01 (bo).

e) Poi twong theec hign TTHC: T6 chic

2) Co quan thuc hién TTHC: S Vin héa, Thé thao va Du lich.

h) Két qud cuia viéc theec hign TTHC: Gidy xac nhan dang ky hoat dong in
) Yéu cau, diéu kign: Khéng c6

m) Can cir phap ly ciia TTHC:

- Nghi dinh s6 60/2014/ND-CP ngay 19/6/2014 cua Chinh phu quy dinh vé
hoat @ong in;

- Nghi dinh s6 25/2018/ND-CP ngay 28/02/2018 cuia Chinh phu stra doi, bo
sung mot so dieu cua Nghi dinh s6 60/2014/ND-CP ngay 19/6/2014 cua Chinh phu
quy dinh vé hoat dong in;
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- Nghi dinh sé 72/2022/ND-CP ngay 04/10/2022 caa Chinh phu stra d6i, bd
sung mot sé diéu cua Nghi dinh s6 60/2014/ND-CP ngay 19/6/2014 cua Chinh phu
quy dinh vé hoat dong in va Nghi dinh sé 25/2018/NB-CP ngay 28/2/2018 cua
Chinh phu stra d6i, b6 sung mot sé diéu caa Nghi dinh s6 60/2014/ND-CP ngay
19/6/2014 cua Chinh phu quy dinh vé hoat dong in;
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Mau so 09
TEN TO CHUC PANG KY CONG HOA XA HQI CHU NGHIA VIET NAM
THAY POI THONG TIN Doc lap - Tu do - Hanh phic
S6: eerdeeeRuco) L. , ngay ... thang ... nam ....
TO KHAI
Thay d6i thong tin ding ky hoat ddng in
Kinh gl !
I. NOI DUNG THONG TIN PA KHAI BAO?
- Tén co s& IN/Chi NNANN: ..o
-Dia chi tru SO ChINN: oo
- Dia chi chi NhANN (NEU CO): ...t
-Diénthoaii.....ccooveviciiie i Email: oo,
- Quyét dinh thanh lap d6i véi co sd in sy nghiép sb .... ngay....thang ....... noi
(07 1 0 PSPPSR
-biénthoal: oo Email: .o
- Ho tén ngudi ding dAu €O ST IN: covveveceeeeeceeee et
- Can cudc cdng dan hodc Ho chiéu (dbi voi nguoi nudc ngodi): Sb ...
ngay.... thing ... nim ..... noi cap ......... hoic s6 dinh danh c& nhan: ..................
O 11 (oY RSSO
- Tén t6 chire, ca nhan cha 6 hitu co s6 iN (NEU CO): v,
- Noi dung ding ky hoat dong ché ban/in/gia cong sau in ............cccoeee....
- Muc dich hoat AONQG: ...
- Danh muyc thiét bi in (Ché ban, in, gia céng sau in)
N Chat Tinh nzg’y
Tén thiet ' lu’qng ning théng’,
bi : . S0 dinh Inx | SO (Mo str dung| nam
gy [(Ghi |Hang,, o danh Nu:(r N?m lwon| 100% (ché'.bci cia
| tleng Vigt) san |, T thiet b |CSaN) San | o b hode da | T G T
vatheo |xuat (Sé may | Xuat | xuat| =} qua s :
cbng nghé ) &) dung tai qla don
) thei diém| °M9 | MUa
diu 1) sau in) tt:Jliet
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I1. NOI DUNG THONG TIN THAY POI (KHAI BAO LAI)®

- Tén co s IN/Chi NNANN ...
-Dia chi tru SO ChINN: oo
-biénthoaii......ccooeevviiiiie, Email: .o
- Gidy chting nhan dang ky kinh doanh hoic ma sé doanh nghiép hoic Quyét
dinh thanh 1ap ddi voi co s& in su nghigp s6 ............ ngay ....thang ....... noi cap .......
- Bia chi chi NhANN (MU CO): ...ttt
-biénthoai: oo Email: .o
- Can cude cong dan hoic Ho chiéu (d6i véi nguoi nuéc ngodi): S6 ...
ngay ....thang ... ndm ..... noi cap .......... hoac sb dinh danh c& nhan: ..................
O 11 (oY 1 OSSPSR
- Tén t6 chirc, c& nhan chii & hitu co sG N (NEU CO): ..
- Noi dung dang ky hoat dong ché ban/in/gia cong sau in: ............cceeveneee.
- Muc dich hoat AONQG: ..o
- Danh muyc thiét bi in (Ché ban, in, gia céng sau in)
Chat Tinh nSg,
Tén thiét lwong | th%ny’
boi S dinh S6 (Mar Swr dui nz'm(;:J |
gt (G Hang, ., danh Nug|Nam lwon| | 100% (ché"bcgJ cia
. tiéng Viét| san | thiét bj |C san| san (chi hogeaa | "% 1 o
va theo |xuat (Sé6 may | xuat |xuat a8 quase | . "
. R éc) .| gia don
cong nghé ) dung tai | 3
.. o.% | ¢ong | mua
) thoi diem ) X
N sau in) | thiet
dau tw) bi

Co s& in cam két tinh chinh xac noi dung dang ky trén day va chap hanh dang
quy dinh caa phap luat vé hoat dong in./.

NGUOI PAI DIEN THEO PHAP LUAT
(Ky, ghi rd ho tén va déng dau)
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! Ghi tén co quan x4c nhan ding ky.
2 Ghi theo noi dung da dang ky va dugc co quan c6 tham quyén xac nhan.
3 Ghi noi dung thong tin thay doi so véi lan dang ky trudc.
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10. Cap giay phép nhép khau xuat ban pham khong kinh doanh

10.1. Thoi han gidi quyét: 7,5 ngay ké tir ngay nhan du hd so hop 1é.

10.2. Dién giai quy trinh thyc hi¢en cu thé:

a) Tiép nhan hd so

- Co quan, t6 chtic ndp hd so truc tlep hoac gui qua duong buu dién téi Trung
tam Phuc vy hanh chinh cdng caa thanh phé hoac truc tuyen trén cong dich vu cong.

- Trung tdm Phuc vy hanh chinh céng thanh phé tiép nhan thuc hién kiém tra
thanh phan ho so, s luong hd so:

+ Néu ho so day du theo quy dinh thi tiép nhan gui gidy hen/ma hd so cho T
chuic, c& nhan va ban giao hd so cho Phong Théng tin - Bao chi, Xuat ban trong thoi
han 1/2 ngay.

+ Néu ho so chua day du thi can bo tiép nhan I1ap phiéu huéng dan hoan thién
hd so cho t6 chic, c& nhan.

b) Giai quyét ho so, phé duyét két qua

Trong thoi han 05 ngay, Phong Thong tin - Bao chi, Xuat ban xem xét, giai
quyét hd so soan Gidy phéphoic vin ban tra 1o ¢6 néu rd ly do.

Trong thoi han 1/2 ngay, Lanh d¢ao Phong kiém tra hd so trinh 1anh dao So

Trong thoi han 01 ngay, Lanh dao S& xem xét phé duyét ket qua giai quyet ho so.

Trong thoi han 1/2 ngay Phong Théng tin - B&o chi, Xuat ban dinh két qua dién
tir 18n hé thdng va chuyén két qua dén Trung tim Phuc vu hanh chinh cong thanh phé.

¢) Thanh phadn, sé lweng hé so:
- Thanh phan ho so: - 7
(1) bon @€ nghi cap giay phép nhap khau xuat ban pham khong kinh doanh

(Mau so 29); Danh myc xuat ban pham nhap khau khdng kinh doanh (Mau s6 30).
(Cac mau trén ban hanh tai Phu luc kém theo Thong tu s6 23/2023/TT-BTTTT ngay
31/12/2023 cua B truéng Bo Thong tin va Truyéen thong).

(2) Danh muc xuat ban pham nhap khau khong kinh doanh (Mau s6 30 Phu luc
kém theo Thong tu s6 23/2023/TT-BTTTT).

- S6 luong hd so: 01 (bo).

e) Poi twong thyc hién TTHC: Co quan/T6 chirc/Ca nhan

2) Co quan thyc hién TTHC: S& Vin hoa, Thé thao va Du lich

h) Két qud cuia viéc thuc hign TTHC: Giay phép nhap khau xuat ban pham
khong kinh doanh

1) Yéu cau, diéu kign thuc hi¢n thi tuc hanh chinh: Khéng co

m) Can cir phap ly ciia TTHC:

- Luat Xuat ban ngay 20 thang 11 ndm 2012;

- Nghi dinh s6 195/2013/ND-CP ngay 21 thang 11 nam 2013 cua Chinh phu
quy dinh chi ti€t mot so dieu va bién phap thi hanh Luat Xuat ban;

- Thong tu s6 214/2016/TT-BTC ngay 10/11/2016 cua Bo Tai chinh quy dinh
muc thu, ché d6 thu, nop, quan ly va st dung I¢ phi tham dinh noi dung tai liéu khéng
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kinh doanh dé cap glay phép xuat ban, 1& phi cap glay phép nhap khau xuat ban pham
khéng kinh doanh va 1 phi dang ky nhap khau xuat ban pham dé kinh doanh;

- Thong tu s6 01/2020/TT-BTTTT ngay 07 thang 02 nam 2020 ctia Bo truang
B6 Thong tin va Truyén thong quy dinh chi tiét va huéng dan thi hanh mot sé diéu
ctia Luat xuat ban va Nghi dinh sé 195/2013/ND-CP ngay 21 thang 11 nam 2013 cta
Chinh pht quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat xuét ban;

- Thong tu s6 23/2023/TT-BTTTT ‘ngay 31 thang 12 nam 2023 cua BY truong
Bo Thdng tin va Truyén thong sta doi, bd sung mot sb didu caa Thong tu sb
01/2020/TT-BTTTT ngay 07 thang 02 nam 2020 cua Bo truong Bo Thdng tin va
Truyén théng quy dinh chi tiét va huéng dan thi hanh mot sé diéu caa Luat xuét ban
va Nghi dinh s6 195/2013/ND-CP ngay 21 thang 11 nam 2013 cua Chinh phu quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Luat xuét ban.
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Mau sé 29
TEN CQ, TC CHU QUAN (NEU CO) CONG HOA XA HQI CHUNGHIA VIET
TEN TC/CA NHAN PE NG HI NAM
Poc lap - Tw do- Hanh phuc
ST (néu co)
...... ngay........ thang......... nam......
PON PE NGHI

Céap giay phép nhap khiu xuét ban pham khéng kinh doanh

KINN QU oo @

- Tén t6 chirc, ca nhan dé nghi CAP GIAY PhP:.......vvveeveeieeiieeeeeeees s,
- Truso (dia chi): voveeceeceece e SO dién thoai: ..veveveeeeeeeeeee,
- Can ctr vao nhu cau st dung Xuat ban pham nu6C NGOAL, ......veeeerveerereeereseeeeseseeesenneens
(ghi tén to chuic, ¢ nhan) dé nghi duoc cp gidy phép nhap khau xuat ban pham, gom:
1. TONG 6 tBN XUAL DAN PRAM: ...ttt
2. TONG SO DAN: ...ttt
3. TONG SO BANG, A8, CASSEIE: ....vvvereeriieeeeeeesssesees st ssess s ens st neans
A, TU NUGC (XUAL XIT): 1ottt ese sttt sn st
5. Tén nha cung CAP/NNA XUAL DAN: .........oucveeieeeieeceeeeeeeee e
B. CUa KNAU NNAD: ...voevceeeee ettt

Kém theo don nay 1 03 ban danh muc xuat ban pham nhap khau (T4 chirc, c& nhan
ngp hé so triec tuyén thu tuc nay trén Cong thdng tin mgt cua quoc gia thi gui kem theo file
danh myc xudt ban pham nhdp khdu trén Céng théng tin mét cira quac gia).

,To chirc/cé nhan...xin cam két thyc hién ding cac quy dinh ciia Luat Xuat ban, Nghi
di’nh §6 195/2013/ND-CP ngay 21 th@ng 11 nam 2013 caa Chinh phu quy dinh chi tiét mot
so dieu va bién phap thi hanh Luat Xuat ban va cac quy dinh cua phap luat khac co lién quan.

Pé nghi Cuc Xuat ban, In va Phat hanh, So ................... xem xét, cap gidy phép./.
NGUOI PAI DIEN THEO PHAP
LUAT

(Chi ky ciia nguoi c6 tham quyén, dau/
chiz ky 6 ciia co quan, té chirc)

(1) Ghi tén co quan tiép nhan don nhu sau:

- Déi Vi co quan, té chirc ¢ Trung wong, t6 chire nirdc ngodi ¢ tru so tai thanh pho Ha Néi ding tén
trén don dé nghi thi ghi Cuc Xudt ban, In va Phat hanh hodc S& Van héa va Thé thao thanh phd Ha
Noi;

- Déi Véi co quan, t6 chirc khac va ca nhan Vi¢t Nam, ca nhdn nudc ngoadi dimg tén trén don dé nghj thi
ghi So noi dat tru so hodc noi cé cira khau ma xuat ban pham dwoc nhdp khau.
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Mdu sé 30

CONG HOA XA HQI CHU NGHIA VIET NAM

TEN CQ, TC CHU QUAN (NEU CO)
boc lap - Tw do - Hanh phac

TEN TO CHU'C/CA NHAN PE NGHI...

DANH MUC XUAT BAN PHAM NHAP KHAU KHONG KINH DOANH
(Kém theo Pon dé nghj cap giay phép nhap khau xudt ban pham khéng kinh doanh, ngay......... thang......... nam......... )

I- PHAN GHI CUA CO QUAN, TO CHUC, CA NHAN PE NGHI CAP GIAY PHEP NHAP KHAU

) Tén xuat Nha . ] ) C6 kém theo Pham Hinh thic
Ma Téngoc | banpham | Tac X The So Tom tat inh S khac cia
STT \ L . xuat : : n < Hin Vi str o 1o
ISBN | cua XBP | bangtieng | gia X loai ban | ni dung - Bang, . xuat ban
" ban Dia thirc dung P
Viét cassette | | - : pham

Nha cung cap:........

1

Nha cung cap:.......

1

Tong cong:

NGUOI PAI DIEN THEO PHAP LUAt CUA
TO CHUC/CA NHAN
(Chét ky ciia nguoi 6 tham quyén, dau/
chiz Ky sé ciia co quan, t6 chirc)
I1- PHAN GHI CUA CO QUAN CAP GIAY PHEP NHAP KHAU®
Danh muc xuét ban pham trén ddy duoc Cuc Xuat ban, In va Phat hanh/ So... cip Gidy phép nhap khau so...../ ngay.....thang.....nam..........

(1) Danh muc phdi dwrgc Cuc Xudt bdn, In va Phat hanh/S¢ déng dau giap lai véi Gidy phép nhdp khdu. Néu co sé nhdp khau déing ky Danh muc trén Cong thong
tin mét ciza quéc gia thi khong can déng dau giép lai cia Cuc Xudt ban, In va Phat hanh/ Se.
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11. Tha tuc cap Gidy phep té chirc trién 1am, hdi che xuat ban pham

11.1. Thoi han gidi quyét: 2,5 ngay lam viéc ké tir ngay nhan dugc hd so
hop 1€ N 7

11.2. Dien giai quy trinh thuc hi¢n cu the:

a) Tiep nhan ho so

- Co quan, to chtuc nop hd so tryc tiép hodc gui qua duong buu dién toi
Trung tdm Phuc vu hanh chinh cdng cua thanh pho hoac truc tuyén trén cong dich
vu cong.

- Trung tam Phyc vy hanh chinh cang thanh pho tiép nhan thyc hién kicm
tra thanh phan ho so, so lugng ho so:

ot Néu hé so day du theo quy dinh thi tiép nhan gui gidy hen/ma hd so cho
To6 chirc, ca nhén va ban giao ho so cho Phong Thong tin - B&o chi - Xuat ban
trong thoi han % ngay lam viéc.

+ Néu ho so chua day du thi can b tiép nhan 13p phiéu hudng dan hoan
thién ho so cho to chic, ca nhan.

b) Giai quyét ho so, phé duyét két qua

Trong thoi han 01 ngay lam viéc, Phong Thong tin - Bao chi - Xuét ban
xem xét, giai quyét ho so soan Giay phép hoac van ban tra loi khdng chap thuan
cé néu rd ly do.

~ Trong thoi han %2 ngay lam viéc, Lanh dao Phong Thong tin — Bao chi —
Xuat ban kiém tra ho so trinh 1anh dao So.

Trong thoi han %2 ngay lam viéc, Lanh dao S¢ xem xét phé duyét két qua
giai quyét ho so.

Trong thoi han %2 ngay lam viéc, Phong Thong tin - Bao chi - Xuéat ban
thuc hién so hoa theo quy dinh va chuyén ket qua dén Trung tam Phuc vy hanh
chinh céng thanh pho.

¢) Thanh phdan, sé lwong hé so:

- Thanh phan ho so:

(1) Pon dé nghi cap glayphep trong do ghi ré muc dich, thoi gian, dia diém

va tén cac don vi tham gia trién 1am, hgi che theo Mdu sé 08 tgi Danh muc 3 kém
theo Phy luc Ngh; dinh sé 138/2025/NP-CP;

(2) Danh myc xuat ban pham dé trien 1am, hgi cho theo Mau so 09 tai Danh
muc 3 kem theo Phu luc Nghi dinh so 138/2025/ND-CP.

- S6 lugng ho so: 01 bo.

d) Doi twong thuec hign: Co quan, t chirc, ca nhan.

e) Co quan thuc hign TTHC:

- Co quan tryc tiép thuc hién TTHC: S& Vin héa, Thé thao va Du lich.

h) Két qud theec hign: Gidy phép to chie trién 13m, hoi cho xuat ban pham
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K) Y8u cau, diéu kién: Khong quy dinh.

) Can cwr phép ly:

- Luat Xuét ban ngay 20 thang 11 nam 2012;

- Nghi dinh §6 195/2013/ND-CP ngay 21 thang 11 ndm 2013 cua Chinh
pha quy dinh chi tiet mot so dicu va bién phap thi hanh Luat Xuat ban;

- Thong tu s6 01/2020/TT-BTTTT ngay 07 thang 02 ndm 2020 cia Bo
truang Bo Thong tin va Truyén thong quy dinh chi tict va huéng dan thi hanh mot
so dieu cua Luat xuat ban va Nghi dinh so 195/2013/ND-CP ngay 21 thang 11
ndm 2013 cua Chinh phu quy dinh chi tiét mét so diéu va bién phap thi hanh Luat
Xuat ban;

- Thong tu s6 23/2023/TT-BTTTT ngay 31 thang 12 nam 2023 cua B
truong Bo Thong tin va Truyén thong stra d6i, b sung mot sé diéu cua Théng tu
s6 01/2020/TT-BTTTT ngay 07 thang 02 nam 2020 cua B truong Bo Thong tin
va Truyén thong quy dinh chi ti€t va huéng dan thi hanh mot s6 dieu cua Luét
xuat ban va Nghi dinh s6 195/2013/ND-CP ngay 21 thang 11 nam 2013 cua Chinh
pha quy dinh chi tiet mot so dicu va bién phap thi hanh Luat xuat ban.

- Nghi dinh s6 138/2025/ND-CP ngay 12 thang 6 nam 2025 cua Chinh phu
quy dinh vé phan quyén, phan cap trong linh vuc van héa, thé thao va du lich,



o1

Mau s6 08
TEN CQ, TC CHU QUAN (NEU CO)... ~ CONGHOA XAHQI CHUNGHIA VIET NAM
TEN TO CHUC, CA NHAN DE NGHI... Poc 1ap - Tw do - Hanh phuc
So:...... /... (méucé) ... , NgaY......... thang......... nam...........
o ~ PON BE NGHI ’ ]
Cap giay phép to chirc trién 1d8m/hgi chg xuat ban pham
KINN QUE: v @
Tén t6 chirc/ca nhan dé NGNT CAP PREDP:...v.vvvveceieeeeeeee et
Tru sO (dia Chi): oo, SO dién thoai: ...ceeveveveeeeeeeeeenn,
_ Can ctr quy dinh phép luat hién hanh vé td chirc trién 1am, hoi cho XUAt ban pham,
denghi ....... 1 xem xét, cap giay phép to chuec trien 1dm/hoi cho xuat ban pham véi cac
thong tin sau day:
- Muc dich trién 1AM/NGT CHQ w..vuvveiriicieciceceeee s
- Thoi gian trr ngay........ thang........ nam........ dén ngay........ thang........ nam........
=TT Q1A GEEIM: 1ottt ettt ettt ettt et ettt ettt ettt en e
Kém theo don nay:
- Danh muc xuat ban pham dé trién 1am/hoi cho;
- Danh sach cac don vi tham gia.
Tén t6 chirc/ca nhan dé NGhi ....overvvvvevee cam két thuc hién dung céc quy dinh cia

phap luat vé trién 1am, hoi cho xuat ban pham va cac quy dinh phéap luat 6 lién quan.

NGUOI PAI DIEN THEO PHAP LUAT
CUA TO CHUC/CA NHAN
(Chit ky ciia nguoi ¢ tham quyén, dau/
chiz Ky 6 ciia co quan, t6 chirc)

@) Ghi tén co quan tiép nhan don
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Mau s6 09
TEN CQ, TC CHU QUAN (NEU CO)... CONG HOA XA HQI CHU NGHIA VIET NAM
TEN TO CHU'C/CA NHAN PE NGHI... Poc lap - Tw do - Hanh phuc
...... , ngay.......... thang...... nam...........

DANH MUC XUAT BAN PHAM PE TRIEN LAM/HQI CHQ
(Kém theo Pon dé nghj cap gidy phép té chic trién 1am, hdi cho xudt ban pham,

-

ngay.... thang.... nam.....

I- PHAN GHI CUA CO QUAN, TO CHUC PE NGHI CAP GIAY PHEP

Sé C6 kém theo Hlnh
Tén y 2 Tém thirc
ST FA Tac Nha lwgng Thé Cy o n Bi khac
T Xuat ban gia | xuitban (ban) loai tat nol Dia Bi ciia Xuat
phim g dung (CD, pang | Ng :
VCD) video | casse ban
tte pham
1
2
Toéng cong:

NGUOI PAI DIEN THEO PHAP
LUAT CUA
TO CHUC/CA NHAN
(Chiz ky ciia nguwoi c6 tham quyen,
dau/chiz ky sé ciia co quan, té chirc)

Il - PHAN GHI CUA CO QUAN CAP GIAY PHEP

Xuat ban pham trén day duoc sir dung dé trién 1dm, hoi cho theo Gidy phép to chirc trien
I&m, hoi chg xuat ban pham so:.........../..........ngay...... thang......nam..... cua.......(tén co
quan cap phép)......ccccvvvvencnnnn
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Mau s6 10

TEN CO QUAN CHU QUAN ... CONG HOA XA HOI CHU NGHIA VIET NAM
TEN COQUAN QLNN CAP PHEP... Doc lap - Tw do - Hanh phuc
sé:.../Ggp-..0 ngay....thang....nam
GIAY PHEP

T6 chirc trién 13m/hdi che xuit ban pham

THU TRUONG CO QUAN CAP PHEP

Can cit Lugt Xuat ban ngay 20 thang 11 nam 2012 (dwoC sira doi, b6 sung mét s6 diéu
boi Ludt sira doi, bo sung mot so diéeu cua 37 ludt co lién quan dén quy hogch ngay 20 thang
11 nam 2018);

Can cir Nghi dinh s6 195/2013/ND-CP ngay 21 thang 11 nam 2013 cua Chinh phu quy
dinh chi tiét mét sé dzeu va bién phap thi hanh Ludt Xudt ban (dwoc sira doi, bé sung mét so
diéu boi Ngh; dinh sé 150/2018/NB-CP ngay 07 thang 11 nam 2018 cua Chinh phii);

Can cir Nghi dinh Sérr /2025/ND-CP ngay  thang nam 2025 cua Chinh phz quy
dinh vé phan quyén, phan cap trong linh vuc van hoa, thé thao va du lich;

Xét don dé nghi té chire trién 1am/hgi cho cua...,
CHO PHEP:
1. Co quan, to chirc, CANhaN ....................... duoc té chic trién 1dam/hoi chg
xuat ban pham.
- Thoi gian: tir ngdy... thang... nim... dén ngay... thang... nam...
- Tal Q1A I

2. Cac don vi tham gia trién 1am/hoi cho gom: .................... don vi (C6 danh
sach kem theo)

3. Co quan, t6 chiic, ca nhan duoc cap gidy phép chiu trach nhiém vé xuat ban
pham dé trién 1am, hoi cho.

~ (Danh myc xuat ban pham kém theo duoc .....") dong dau giap lai voi Gidy phép
to chuc trién 18m, hoi cho va dong dau giap lai cac trang cua danh muc.)

Gidy phép nay c6 gia tri dén hét ngay... thang... nam...

Noi nhgn: THU TRUONG CO QUAN
- Co quan, td chtrc, ca nhan dé nghi cip phép; (Chiz ky ciia nguwroi ¢ tham quyen,
- Luu: VT,... dau/ chiz ky so cua co quan cap phép)

(1) Chir viét tat tén co quan cap phép.


https://thuvienphapluat.vn/van-ban/Van-hoa-Xa-hoi/Luat-xuat-ban-2012-19-2012-QH13-152712.aspx
https://thuvienphapluat.vn/van-ban/Xay-dung-Do-thi/Luat-sua-doi-cac-Luat-co-lien-quan-den-quy-hoach-2018-390511.aspx
https://thuvienphapluat.vn/van-ban/thuong-mai/nghi-dinh-195-2013-nd-cp-huong-dan-luat-xuat-ban-221230.aspx
https://thuvienphapluat.vn/van-ban/Van-hoa-Xa-hoi/Luat-xuat-ban-2012-19-2012-QH13-152712.aspx
https://thuvienphapluat.vn/van-ban/doanh-nghiep/nghi-dinh-150-2018-nd-cp-sua-doi-nghi-dinh-ve-dieu-kien-dau-tu-kinh-doanh-linh-vuc-thong-tin-399238.aspx
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12. Thi tuc cap Gidy xac nhan dang ky hoat dgng phat hanh XUt ban pham

12.1. Thoi han gidi quyét: 2,5 ngay lam viéc ké tir ngay nhan duoc hd so hop 18.

12.2.. Dién giai quy trinh thuc hi¢én cu thé:

a) Tiép nhan hd so

- Co quan, t6 chiac nop hd so truc tlep hodc gui qua duong buu dién t¢i Trung
tam Phuc vy hanh chinh cdng caa thanh phd hoac truc tuyen trén cong dich vu cong.

- Trung tdm Phuc vu hanh chinh cong thanh phé tiép nhan thuc hién kiém tra
thanh phan ho so, s6 luong hd so:

+ Néu hd so day du theo quy dinh thi tiép nhan gui gidy hen/ma hd so cho T
chuic, & nhan va ban giao hd so cho Phong Thong tin - B4o chi - Xuét ban trong thoi
han % ngay lam viéc.

+ Néu hd so chwa day du thi can bo tiép nhan 1ap phiéu huéng dan hoan thién hd
so cho to chiic, c& nhan.

b) Giai quyét ho so, phé duyét két qua

Trong thoi han 01 ngay lam viéc, Phong Thang tin - B&o chi - Xuat ban xem xét,
giai quyét ho so soan Gidy phép hoic van ban tra loi khéng chap thuan cé néu rd Iy do.

Trong thai han 2 ngay 1am viée, Lanh dao Phong Théng tin — B&o chi — Xuat ban
kiém tra ho so trinh lanh dao Sé.

Trong thoi han % ngay lam viée, Lanh dao S& xem xét phé duyét két qua giai
quyét hd so.

Trong thoi han ¥ ngay lam viéc, Phong Théng tin - Bao chi - Xuét ban thuc hién s6
hoa theo quy dinh va chuyén két qua dén Trung tdm Phyc vy hanh chinh cong thanh pho.

¢) Thanh phdn, sé luwong hé so:

- Thanh phan hé so:

(1) Bon de nghi dang ky/dang ky lai hoat dong phat hanh xuat ban pham (Mau
s6 35 ban hanh tai Phy luc kém theo Thong tw s6 23/2023/TT-BTTTT);

(2) Ban sao gidy to so hitu tru s¢ hoac hop dong thué, muon tru s¢ dé lam dia
diém kinh doanh;

(3) Ban sao gidy to chimg minh duge phép thuong trd tai Viét Nam do co quan
c6 tham quyén cua Viét Nam cap cho nguoi ding dau co sd phat hanh c6 quéc tich
nudc Ngoai;

(4) Ban sao van bang hoac chiing chi boi dudng kién thirc, nghiép vu vé phat
hanh xuat ban pham cua nguoi dimg dau co s¢ phat hanh do co s¢ dao tao, boi dudng
chuyén nganh phat hanh xuat ban pham cap.

Truong hop ndp hd so qua dich vu cdng truc tuyén, thanh phan hd so quy dinh
tai muc (2), (3), (4) 1a ban sao chung thuc dién tu.

- S6 lugng ho so: 01 (bd), (trir treong hop khi da hoan thanh viéc lién thong co
so dix liéu chuyén nganh gitra cac b, nganh, dia phuong, co so phat hanh xuat ban pham
khdng phai nop thanh phan ho so quy dinh tai muc (2), (3), (4)).
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e) Doi rwegng thuc hign TTHC: T6 chirc/Doanh nghiép (co so phét hanh ¢ try so
chinh va chi nhanh tai cung mot tinh, thanh pho truc thudc Trung uwong)

2) Co quan thuc hién TTHC: S Vin héa, Thé thao va Du lich.

h) Két qud ciia vige thuc hign TTHC: Gidy x4c nhan ding ky hoat dong phat
hanh xuat ban pham

1) Yéu cau, diéu kién:

Diéu kién hoat dong phat hanh xuat ban pham ddi véi co sd phat hanh 1a doanh
nghiép, don vi su nghiép cong lap:

(1) Nguoi dung dau co s¢ phat hanh phai thuong tru tai Viét Nam; c6 vin bang
hogc chting chi boi dudng Kien thuc, nghiép vu ve phat hanh xuat ban pham do co s6
dao tao, boi dudng chuyén nganh phat hanh xuat ban pham cap;

(2) C6 mot trong cac loai giay ching nhan dang ky kinh doanh, giay chirng nhan
dang ky doanh nghiép hoac quyét dinh thanh lap don vi sy nghiép cong lap theo quy
dinh cua phap luét; , 7

(3) Co dia diem kinh doanh xuat ban pham.

m) Can cir phap ly ciia TTHC:

- Luat Xuét ban ngay 20 thang 11 ndm 2012;

- Nghi dinh s6 195/2013/ND-CP ngay 21 thang 11 nam 2013 caa Chinh phu quy
dinh chi tiét mot sé diéu va bién phap thi hanh Luat Xuét ban;

- Thong tu s6 01/2020/TT-BTTTT ngay 07 thang 02 nam 2020 cta B truong
B6 Thong tin va Truyén thong quy dinh chi tiét va hudng dan thi hanh mot sé diéu cua
Luat xuat ban va Nghi dinh s6 195/2013/NB-CP ngay 21 thang 11 nam 2013 cta Chinh
phii quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat xuat ban;

- Thong tu s6 23/2023/TT-BTTTT ‘ngay 31 thang 12 nam 2023 cua B9 trudng
Bo Thong tin va Truyén thdng sta d6i, bé sung mot s diéu caa Thong tu sb
01/2020/TT-BTTTT ngay 07 thang 02 nam 2020 cua B truéng Bo Thong tin va
Truyén théng quy dinh chi tiét va huéng dan thi hanh mot s6 diéu caa Luat xuat ban
va Nghi dinh s6 195/2013/ND-CP ngay 21 thang 11 ndm 2013 cta Chinh phu quy dinh
chi tiét mot sé diéu va bién phap thi hanh Luat xuét ban.
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Mdu sé 35
TEN CQ, TC CHU QUAN CONG HOA XA HOQI CHU NGHIA VIET
(NEU CO) NAM
TEN CO SO PE NGHI Péc 1ap - Tu do - Hanh phuc
So:...... [oo.... (néu co) e, NEAY ... thang ...... nam ......

PON PE NGHI
Ping ky/Ping Ky lai hoat dong phat hanh xuat ban pham

KINN QU oo @
Tén co sO PhAL NANN: L..eociicc s

Dia Chi tru SO ChINN: oo s
DIEN TN0GL: ..o
Bl e
WEDSITE (NEU COY: oottt sttt n s
M4 s6 doanh nghiép hoc MA SO thUE. ... ...ovm e
Chi nhanh:
= SE TIoNG Chi NNANN: ...
- bia chi, s6 dién thoai tirng chi NRANN: .........oveeeeeeeeeeeeeeeeeeee e,
Dia diém Kkinh doanh:
= SO TUONE A GIEM: c..eveeeceece e
- Dia chi, 56 dién thoai ting dia diéM: .......cc.covovveeeeeeieeeeeee e,
Can ctr Luat Xuét ban nam 2012 va cac vin ban quy dinh chi tiét, huéng dan thi hanh, don
vi ching t6i giri dén quy co quan hd so dang ky hoat dong phét hanh xuét ban pham (lan dau /dang
ky lai). Kém theo don ndy 1 cac gidy to theo quy dinh ctia phap luat.
Ching t6i cam két d&am bao day du cac didu kién va thuc hién dang cac quy dinh cta phap
luat vé& hoat dong phat hanh xuét ban phim. D& nghi Cuc Xuét ban, In va Phat hanh/ S& xem
xét xac nhan dang ky hoat dong phat hanh xuét ban pham./.

NGUOI PAI DIEN THEO PHAP LUAT
(Chit ky cuia nguoi c6 tham quyen, dau/
chir ky so cua co quan, t6 chirc)

(1) - Co sé phét hanh ¢ tru sé chinh va chi nhanh tgi hai tinh, thanh phoe triec thuge
Trung wong tré 18n guri hé so dén Cuc Xudt ban, In va Phét hanh;

- Co s¢ phéat hanh ¢d tru s¢ chinh va chi nhanh tai cing mét tinh, thanh pho tryc
thugc Trung wong giri ho so dén S Van héa, Thé thao va Du lich/ S¢ Van
hda va Thé thao sé tai.
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13. Thii tuc Cip lai gidy xdc nhin ding ky hoat dong phat hanh xuit ban pham

13.1. Thoi han gidi quyét: 2,5 ngay l1am viéc ké tir ngay nhan dugc ho so hop Ié.

13.2. Dién gidi quy trinh thyc hién cu thé:

a) Tiép nhan hd so

- Co quan, to chuac nop hd so truc tiép hodc giri qua duong buu dién toi Trung
tdm Phuc vu hanh chinh cdng caa thanh phé hoic truc tuyén trén cong dich vu cong.

- Trung tdm Phuc vu hanh chinh céng thanh phé tiép nhan thuc hién kiém tra
thanh phan hé so, sb luong hd so:

+ Néu hd so day du theo quy dinh thi tiép nhan gui gidy hen/ma ho so cho T
chtic, & nhan va ban giao hd so cho Phong Thong tin - B4o chi - Xuét ban trong thoi
han % ngay lam viéc.

+ Néu hd so chua day du thi can bo tiép nhan lap phiéu huéng dan hoan thién hd
so cho t6 chuc, ca nhan.,

b) Giai quyét ho so, phé duyét két qua

Trong thoi han 01 ngay 1am viéc, Phong Théng tin - B&o chi - Xuat ban xem xét,
giai quyét ho so soan Gidy phép hoic van ban tra loi khéng chap thuan cé néu rd Iy do.

Trong thoi han Y2 ngay 1am viéc, Lanh dao Phong Théng tin — Bao chi — Xuat
ban kiém tra ho so trinh lanh dao Sé.

Trong thoi han % ngay lam viéc, Lanh dao Sé xem xét phé duyét két qua giai
quyét ho so.

Trong thoi han % ngay 1am viéc, Phong Théng tin - Bao chi - Xuat ban thuc
hién sé hoa theo quy dinh va chuyén két qua dén Trung tdm Phuc vu hanh chinh cong
thanh pho.

¢) Thanh phan, sé luwong hé so:

- Thanh phan hé so:

(1) Pon dé nghj dang ky lai hoat déng phat hanh xudt ban pham theo Mdu sé 01
tai Danh myuc kém theo Phy luc Théng tw s6 09/2025/TT-BVHTTDL;

(2) Ban sao giay to sé hitu tru s¢ hoac hop dong thué, muon try so dé lam dia
diém kinh doanh;

(3) Ban sao giay to ching minh duoc phép thuong trd tai Viét Nam do co quan
c6 tham quyén cua Viét Nam cap cho nguoi ding dau co s phat hanh cé quéc tich
nudc ngoai;

(4) Ban sao van bang hoac chiing chi boi dudng kién thirc, nghiép vu vé phat
hanh xuat ban pham cua ngudi ding dau co s phat hanh do co s¢ dao tao, boi dudng
chuyén nganh phat hanh xuat ban pham cap.

Truong hop khi da hoan thanh viéc lién thong co s¢ dit liéu chuyén nganh gitra
cac bo, nganh, dia phuong, co s¢ phat hanh xuat ban pham khong phai nop thanh phan
ho so tai cac muc (2), (3), (4) néu trén.

- S6 luong hd so: 01 bo.

d) Poi twong thuec hign: To chuc, doanh nghiép

e) Co quan thuc hign TTHC:
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- Co quan tryc tiép thuc hién TTHC: S¢ Vin héa, Thé thao va Du lich

K) Yéu cdu, diéu kign: Khong quy dinh

1) Can cwr phép ly:

- Luat Xuat ban ngay 20 thang 11 ndm 2012;

- Nghi dinh §6 195/2013/ND-CP ngay 21 thang 11 nam 2013 cua Chinh phu quy
dinh chi tiét mét s6 diéu va bién phap thi hanh Luat Xuat ban;

- Thong tu sb 01/2020/TT-BTTTT ngay 07 thang 02 nam 2020 cua Bo truong
B Thong tin va Truyen thong quy dinh chi tict va hudng dan thi hanh mot so dicu cua
Luat xuat ban va Nghi dinh s6 195/2013/ND-CP ngay 21 thang 11 ndm 2013 cua Chinh
pha quy dinh chi tiet mot so dieu va bién phap thi hanh Luat xuat ban;

- Thong tu sb 23/2023/TT-BTTTT ngay 31 thang 12 nam 2023 cua B truong
Bo Théng tin va Truyén thong sira do6i, bo sung mot so dicu cua Thong tu so
01/2020/TT-BTTTT ngay 07 thang 02 ndm 2020 cua B¢ trusng Bo Thong tin va
Truyén thong quy dinh chi tiét va huéng dan thi hanh mot s6 dieu cua Luat xuat ban
va Nghi dinh s6 195/2013/ND-CP ngay 21 thang 11 nam 2013 cua Chinh phu quy dinh
chi tiet mot so dieu va bién phap thi hanh Luat xuat ban.

- Thong tu s6 09/2025/TT-BVHTTDL ngay 12/6/2025 cua B¢ truong B Van
héa, The thao va Du lich quy dinh vé phan cap, phan dinh tham quyen cua chinh quyen
dia phuong 02 cap trong linh vuc van hoa, thé thao va du lich.
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Mdu sé 01
TEN CQ, TCCHUQUAN (NEUCO)  CONG HOA XA HQI CHU NGHIA VIET NAM
TEN CO SO PE NGHI Poc lap - Tu do - Hanh phac

So:...... [on.... (méucé) ... , ngay ... thang ...... nam ......

PON PE NGHI ]
Pang Kky lai hoat dong phat hanh xuat ban pham

KINN QUZ oo @

Tén co sO PhAL NANN: L..eocii s

Can cude cong dan/ ho chiéu sb................ e
Dia chi tru so chinh:

DIEN TN0GL: ..o
Bl e
WEDSITE (NEU COY: oottt sttt
M4 s6 doanh nghiép hoZc MA SO thUE. ... ...iem il
Chi nhanh:

= SO THONG CNIENNANN ..o
- Pia chi, s6 dién thoai ting chi NNANN: ...........ccvvivieeeeeeeeeeeeeee s,
Dia diém Kkinh doanh:

= SO THONZ A GIEM: ..t
- Pia chi, s6 dién thoai ting dia dieM: ........oveveveeeeeeeeeee s

Can ctr Luat Xuat ban nim 2012 va cac van ban quy dinh chi tiét, huéng dan thi hanh,
don vi chling toi giri dén quy co quan ho so dang ky lai hoat dong phat hanh xuat ban pham.
Kém theo don nay 1a cac gidy to theo quy dinh cua phap luat.

Chuing toi cam két bao dam day dii cac diéu kién va thuc hién dung cac quy dinh ciia phap
luat vé hoat dong phét hanh xuat ban pham. Bé nghi ......» xem xét x4c nhan dang ky lai hoat
dong phét hanh xuat ban pham./.

NGUOI PAI DIEN THEO PHAP
LUAT
(Chir ky ciia nguoi c6 tham quyén, dau/
chit ky s Ciia co quan, té chirc)

(1) Tén co quan nhan don dang ky lai hoat dong phat hanh xudt ban pham
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Mdu sé 02
TEN CO QUAN CAP PHEP CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phac
So: .. XN-..©% ngay....thang....nam...

GIAY XAC NHAN
Ping ky lai hoat dong phat hanh xuat ban pham

THU TRUONG CO QUAN CAP PHEP

Can ci Lugt Xudt ban ngay 20 thang 11 nam 2012 (dwroC Stca doi, b6 sung mt 6 diéu
boi Ludt sira doi, bo sung mot so dieu cua 37 ludt co lién quan dén quy hogch ngay 20 thang
11 nam 2018);

Can cir Nghi dinh s6 195/2013/ND-CP ngay 21 thang 11 nam 20]37c12a7Ch|'nh phu quy
dinh chj tiet mot so dieu va bién phap thi hanh Lugt Xuat ban (dicoc Sira doi, bo sung boi Nghj
dinh so 150/2018/ND-CP ngay 07 thang 11 nam 2018 cua Chinh phu);

Can cir Thong tir $6 ..../2025/TT-B VHTTDL ngay  thang  nam 2025 cua Bo truong
Bo Vin hda, Thé thao va Du lich quy dinh vé phan cap, phdn dinh tham quyen cua chinh quyen
dia phuong 02 cap trong linh vuc van héa, thé thao va du lich;

Xét don dé nghi ding ky lai hoat déng phat hanh xudt ban pham cua ...ngay
...thdng...nam ...cua...,

XAC NHAN:

1. Co s& phat hanh XUAt DAN PRAM: .......cvveeieececeeeee e
- Dia Chi tru SO ChINN: v e
- SO BN thOQL: v EMAIL e
- M4 s6 doanh nghiép hoac M& S8 thUE: ..........ccoveveeeeveeseieeeeeee e
_ ba dang ky/ding ky lai hoat dong phét hanh xuat ban pham Véi ....(co quan ¢é tham
quyen Cap Giay XAC NNGN) .....oiiiiieieieieie et

Céc chi nhanh va dia diém kinh doanh gém (néu co):

- Chi nhanh:

S TrONG CRi NNANN: ..ot
Dia chi, s6 dién thoai tirng chi NhANN: ......c.c.coieieeeeee e
- Pia diém kinh doanh:

SO THONE A1A QLM ..ttt
Dia chi, s6 dién thoai ting dia dIEM: .........coveeieeeeeeeeeee e,


https://thuvienphapluat.vn/van-ban/Van-hoa-Xa-hoi/Luat-xuat-ban-2012-19-2012-QH13-152712.aspx
https://thuvienphapluat.vn/van-ban/Xay-dung-Do-thi/Luat-sua-doi-cac-Luat-co-lien-quan-den-quy-hoach-2018-390511.aspx
https://thuvienphapluat.vn/van-ban/thuong-mai/nghi-dinh-195-2013-nd-cp-huong-dan-luat-xuat-ban-221230.aspx
https://thuvienphapluat.vn/van-ban/Van-hoa-Xa-hoi/Luat-xuat-ban-2012-19-2012-QH13-152712.aspx
https://thuvienphapluat.vn/van-ban/doanh-nghiep/nghi-dinh-150-2018-nd-cp-sua-doi-nghi-dinh-ve-dieu-kien-dau-tu-kinh-doanh-linh-vuc-thong-tin-399238.aspx
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2. Hoat dong phat hanh xuat ban pham Cla ..................cccoeeeesrrrrrvvvrnens phai thyc tuan
tha quy dinh tai cac Biéu 36 va 37 Luat Xuat ban va phap luat co lién quan.

3. Gidy x4c nhan ding ky hoat dong phat hanh xuat ban phim sé ...../.......
ngay...thang...nim...khong con gia tri®

Noi nhén: THU TRUONG CO QUAN
- Co so phéat hanh XBP; (Chir ky cua nguoi ¢6 tham quyen, dau/
- Luu: VT,... chir ky so cua co quan cap phép)

(1) Chiz viét tat tén co quan QLNN c6 th,cfm quyén.
(2) Chi ghi muc nay trong truong hop cap lai Giay xac nhan.


https://thuvienphapluat.vn/van-ban/Van-hoa-Xa-hoi/Luat-xuat-ban-2012-19-2012-QH13-152712.aspx
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14. Thi tuc cap glay phép thanh lap van phong dai dién tai Viét Nam ctia Nha
xuit ban nuéc ngoai, to chirc phat hanh xuit ban pham nwéc ngoai .

14.1. Thoi han giai quyét: 3,5 ngay lam viéc ké tir khi nhan dugc hd so hop 16

14.3. Dien giai quy trinh thuc hi¢n cu the:

a) Tiép nhan ho so

- Co quan, to chirc nop hd so truc tiép hodc gui qua duong buu dién toi Trung
tam Phuc vu hanh chinh c6ng caa thanh pho hoac truc tuyen trén cong dich vu cong.

- Trung tam Phuc vu hanh chinh cong thanh phé tiép nhan thyc hién kiem tra
thanh phan ho so, so lwgng ho so:

+ Néu ho so day du theo quy dinh thi tiép nhan giri gidy hen/mé ho so cho T6
chuc, ca nhan va ban giao ho so cho Phong Thong tin - B&o chi - Xuat ban trong thoi
han %2 ngay lam viéc.

~ + Néu ho so chua day du thi cdn bd tiép nhan l1ap phicu huéng dan hoan thign
ho so cho to chuc, c& nhan.

b) Giai quyét ho so, phé duyét két qua

Trong thoi han 01 ngay lam viéc, Phong Thong tin - Bao chi - Xuat ban xem xét,
giai quyét ho so soan Giay phép hoac van ban tra lo1 khdng chap thuan co néu ro ly do.

Trong thoi han Y2 ngay lam viéc, Lanh dao Phong Théng tin — B&o chi — Xuat
ban kiém tra ho so trinh lanh dao So.

~ Trong thoi han 01 ngay lam vigc, Lanh dao S& xem xét phé duyét két qua giai
quyét ho so.

Trong thoi han %2 ngay lam viéc, Phong Thong tin - Bao chi - Xuat ban thuc hién so
hoa theo quy dinh va chuyén ket qua den Trung tdm Phuc vu hanh chinh cdng thanh pho.

¢) Thanh phadn, sé lweng hé so:

- Thanh phan hé so:

(1) Pon dé nghi cap gidy phép theo Mau s6 01 tai Danh muc 3 kém theo Phu
luc Nghi dinh s6 138/2025/ND-CP;

(2) Van ban ciia co quan ¢6 tham quyén nudc ngoai xc nhan nha xuat ban, to chirc
phat hanh xuat ban pham dang hoat dong hop phap tai nudce dat tru so chinh;

(3) Ban sao bang tot nghiép dai hoc tro 1én hogc gidy to chimg minh dugc phép
thuong trd tai Viét Nam cua nguoi ding dau van phong dai dién do co quan ¢ tham
quyen caa Viét Nam cap.

- S6 luong ho so: 01 bo.

d) Doi twong thuc hign: T6 chirc nudc ngoai

e) Co quan thuc hign TTHC: S¢ Vin héa, Thé thao va Du lich.

h) Két qua thyre hign: Gidy phép thanh Iap vin phong dai dién tai Viét Nam cua
Nha xuat ban nudc ngoai, t6 chac phat hanh xuat ban pham nuéc ngoai

K) Yéu cdu, diéu kién:
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Diéu kién thanh lap, noi dung hoat dong cua van phong dai di¢n tai Viét Nam
ctia nha xuit ban nudc ngoai, cua to chirc phéat hanh xuat ban pham nuéc ngoai:

(1) biéu kién thanh lap:

- Nha xuat ban, to chac phat hanh xuat ban pham dang hoat dong hop phép tai
nudc ngoai;

- Nhan su du kién bd nhiém 1am nguoi dimg dau vin phong dai dién phai thuong
tru tai Viét Nam, c6 du nang lyc hanh vi dan sy theo quy dinh cua phap luét, c6 trinh
do dai hoc tro 1€n, khéng trong thoi gian bi truy ctiru trach nhiém hinh sy hoac chap
hanh ban an c6 hiéu luc phap luat cua toa an.

(2) No6i dung hoat dong:

Vin phong dai dién phai tuan tha quy dinh caa Luat Xuat ban, Nghi dinh
195/2013/ND-CP, Nghi dinh 150/2018/ND-CP va cac quy dinh khac cua phap luat
Viét Nam vé Van phong dai dién va dugc thuc hién cac hoat dong sau day:

- Gi¢i thiéu, trung bay, trién 1am, quang cao hoac hinh thte khac theo quy dinh
cua phap luat Viét Nam veé t6 chuc va xuat ban pham cua nha xuat ban hoac to chirc
phat hanh xuat ban pham do minh dai dién;

- Ho tro cc hoat dong xdc tien thuong mai, hop téc, trao d6i ve ban quyén, xuat
ban, in, phat hanh xuat ban pham cho nha xuat ban, t6 chic phat hanh xuat ban pham
do minh dai dién.

) Cin cir phéap ly:

- Luat Xuét ban ngay 20 thang 11 ndm 2012;

- Nghi dinh s6 138/2025/ND-CP ngay 12/6/2025 cta Chinh phu quy dinh vé
phan quyén, phan cap trong linh vuc van hoa, thé thao va du lich.

- Nghi dinh §6 195/2013/ND-CP ngay 21 thang 11 nam 2013 cua Chinh phu quy
dinh chi tiet mét so dieu va bién phéap thi hanh Luat Xuat ban;

- Nghidinh s6 150/2018/ND-CP ngay 07 thang 11 ndm 2018 cua Chinh phu stra
doi mot s6 Nghi dinh lién quan dén diéu Kién dau tu kinh doanh va thu tuc hanh chinh
trong linh vuc thong tin va truyén thong;

q - Nghi dinh Sé 1Q4/2022/ND-CP ngay 21 thang 12 l}ém 2022 cua thnh phﬁqsﬁ’a
déiﬁ, bo sung mot so dieu cua cac Nghi dinh lién quan dén vi§c nop xuat trinh s6 ho
khau, so tam tru giay khi thuc hién tha tuc hanh chinh, cung cap dich vu cong.
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M4&u s6 01
TEN CQ, TCCHUQUAN (NEUCO)  CONG HOA XA HQI CHU NGHIA VIET NAM
TEN CQ, TC PE NGHI CAP PHEP Péc 1ap - Tw do - Hanh phuc
SO, [ (néuco) ... , Nay........ thang......... nam.........

PON PE NGHI
Céap/cap lai gidy phép thanh Iap vin phong dai dién tai Viét Nam

Kinh gui: ............. @

- Tén day du cua nha xuat ban nudc ngoai, to chirc phat hanh xuat ban pham nudc ngoai:

Pé nghi . ..coveeves M cap giay phép thanh lap vin phong dai dién tai Viét Nam (... @)
cho nha xuat ban, t6 chtc phat hanh xuat ban pham chidng t6i véi cac thong tin sau day:

1. Bia chi van phong dai dién tal VIiét Nam: ........ccccovvviiniiiiienieeceeeee s

2. Thong tin nguoi ding dau vin phong dai dién:

i [0 37 1 (=] AP

@ UL 1ol £ 1 1 P

- Ho chiéu sé/ Can cudc cdng dan sb..., cap ngay...... thang ... ndm ..., noi cap...

3. Noi dung hoat dong cua van phong dai di€n:........ccceevivvvis vvevviieceeree e

Chung t6i cam két thyc hién diing cac quy dinh caa phap luat Viét Nam va cac diéu udc
qudc té co lién quan vé van phong dai dién.
NGUOI DAI DIEN THEO PHAP LUAT
(Chat ky cuia nguoi co tham quyen, dau/
chir ky so cua co quan, to churc)

(1) Ghi tén co quan cap giay phép.

(2) Ghi “lan dau” hodc “cap lai”;

(3) Can ctr vao dé nghi cp lan dau hogc cap lai dé guri kém theo céc gidy to twong tng phi hop véi quy dinh
cua phép luat.
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M4&u s6 03
UY BANNHAN DANTINH. ... CONG HOA XA HOI CHU NGHIA VIET NAM
TEN CO QUAN CAP PHEP DPoc lap - Tw do - Hanh phuc
sé:....GP-... L. , ngay....thang....nam...
GIAY PHEP

Thanh lap vin phong dai dién tai Viét Nam ciia nha xuit ban nwéc ngoai, toé chirc phat
hanh xuat ban pham nwéc ngoai
(Cap lai lan thi @:..))

THU TRUONG CO QUAN CAP PHEP...

_ Can cir Lugt Xuat ban ngay 20 thang 11 nam 2012 (dwot sika doi, b6 sung mét so
diéu boi Lugt siza doi, bo sung mét so dieu cua 37 ludt lién quan den quy hoach ngay
20 théng 11 nam 2018);

Can cir Nghj dinh s6 195/2013/ND-CP ngay 21 thang 11 nam 2013 cua Chinh
phu quy dinh chi tiet mgt so dieu va bi¢n phap thi hanh Lugt Xuat ban (duoc sua doi,
bo sung mét so dieu boi Nghi dinh so 150/2018/ND-CP ngay 07 thang 11 nam 2018
cua Chinh phu);

Can cir Nghi dinh Sé /2025/ND-CP ngay thang ~ nam 2025 cua Chinh
phu quy dinh vé phan quyén, phan cap trong linh viec van héa, thé thao va du lich;

Xét ho so dé nghi cdap (hodc cap lai) gidy phép hoat dong vin phong dai dién
cua...;

Theo dé nghj cua...,

CHO PHEP:

1. Nha xuat ban/td chac phat hanh xuat ban pham nudc ngoai ....................... duoc
thanh lap van phong dai dién tai Viét Nam véi cac noi dung sau:

= DIA CNI:

-Dién thoai: oo, Email: oo,

- Nguoi dimg dau van phong dai dién 12 6ng (D2): ......ooevvveeveeeseeeeeeeeeee

- QuC tich: v S6 ho chiéu/SH can cudc cong dan ..........co..e.... cap
ngay........ thang....... nam ............ 1

2. Vin phong dai dién cua Nha xuat ban/té chirc phat hanh xuat ban pham nuéc
ngoai .............. duoc hoat dong theo ndi dung sau day: ........cccevveeeveeviennnnnne.

3. Nha xuat ban nuéc ngoai/ té chac phat hanh xuat ban pham nudc ngoai va van
phong dai di¢n tai Viét Nam co trach nhiém thuc hién ding néi dung cua giay phép
nay, cac quy dinh cta phap luat vé van phong dai dién va quy dinh phap luat cd lién
quan.


https://thuvienphapluat.vn/van-ban/Van-hoa-Xa-hoi/Luat-xuat-ban-2012-19-2012-QH13-152712.aspx
https://thuvienphapluat.vn/van-ban/Xay-dung-Do-thi/Luat-sua-doi-cac-Luat-co-lien-quan-den-quy-hoach-2018-390511.aspx
https://thuvienphapluat.vn/van-ban/thuong-mai/nghi-dinh-195-2013-nd-cp-huong-dan-luat-xuat-ban-221230.aspx
https://thuvienphapluat.vn/van-ban/Van-hoa-Xa-hoi/Luat-xuat-ban-2012-19-2012-QH13-152712.aspx
https://thuvienphapluat.vn/van-ban/doanh-nghiep/nghi-dinh-150-2018-nd-cp-sua-doi-nghi-dinh-ve-dieu-kien-dau-tu-kinh-doanh-linh-vuc-thong-tin-399238.aspx
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4. Giay phép nay kém Phu luc (néu cd) c6 gia tri 05 nim ké tir ngay ky.

5. Gidy phép s ..../... ngay ... thang ... ndm ... kém Phu luc (néu cd) khéng con
giatri .

Gidy phép bi tay x0a, sira chira, photocopy khdng c6 gia tri.

THU TRUONG CO QUAN
(Chaz ky cua nguoi c6 tham quyen, dau/
chir ky so cua co quan, to chic)

(1) Chi ghi muc nay trong truong hop cap lai Gidy phép.
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15. Thu tuc cap lai gidy phép thanh lap van phong dai dién tai Viét Nam cua Nha
xuit ban nuwéc ngoai, to chirc phat hanh xuit ban pham nudc ngoai

15.1. Thoi han gidi quyét: 2,5 ngay 1am viéc ké tir khi nhan duoc hd so hop 16

15.2. Dién gidi quy trinh theec hién cu thé:

a) Tiép nhan ho so

- Co quan, t6 chirc nop hd so truc tlep hodc gui qua duong buu dién téi Trung tam
Phuc vu hanh chinh céng cua thanh phé hoic truc tuyen trén cong dich vu cong.

- Trung tdm Phuc vu hanh chinh c6ng thanh phé tiép nhan thuc hién kiém tra
thanh phan hd so, sb luong hd so:

+ Néu hd so day du theo quy dinh thi tiép nhan gui gidy hen/ma hd so cho T
chtic, & nhan va ban giao hd so cho Phong Thong tin - B&o chi - Xuét ban trong thoi
han ¥ ngay lam viéc.

+ Néu hd so chwa day du thi can bo tiép nhan 1ap phiéu huéng dan hoan thién hd
so cho to chuc, ca nhan.,

b) Giai quyét hd so, phé duyét két qua

Trong thoi han 01 ngay 1am viéc, Phong Théng tin - B&o chi - Xuat ban xem xét,
giai quyét ho so soan Giay phép hoic vin ban tra loi khong chap thuan cé néu rd ly do.

Trong thoi han % ngay lam viéc, Lanh dao Phong Thong tin — Bao chi — Xuat
ban kiém tra ho so trinh 1anh dao Sé.

Trong thoi han % ngay lam viéc, Lanh dao S& xem xét phé duyét két qua giai
quyét ho so.

Trong thoi han ¥ ngay lam viéc, Phong Thong tin - Bao chi - Xuat ban thyc hién s6
hoa theo quy dinh va chuyen két qua dén Trung tam Phuc vu hanh chinh céng thanh phd.

¢) Thanh phan, sé lweng hé so:

- Thanh phan hd so:

(1) Bon dé nghi cap lai giay phép theo Mau s6 01 tai Danh muc 3 kém theo Phu
luc Nghi dinh s6 138/2025/ND-CP;

- Sb luong hd so: 01 bo.

d) Déi twong thuc hign: T6 chirc nudc ngoai

e) Co quan thuc hign TTHC: S& Vin héa, Thé thao va Du lich

h) Két qua thuc hign: Gidy phép thanh 13p van phong dai dién tai Viét Nam cua
Nha xuat ban nudc ngoai, t6 chic phat hanh xuat ban pham nuéc ngoai

K) Yéu cdu, diéu kign: Khong quy dinh

) Can cir phép ly:

- Luat Xuat ban ngay 20 thang 11 ndm 2012;

- Nghi dinh s6 138/2025/ND-CP ngay 12/6/2025 ctia Chinh phi quy dinh vé
phan quyén, phan cap trong linh vuc van hoa, thé thao va du lich.

- Nghi dinh §6 195/2013/ND-CP ngay 21 thang 11 nam 2013 cua Chinh phu quy
dinh chi tiét mot so diéu va bién phap thi hanh Luat Xuat ban;
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- Nghi dinh s6 150/2018/ND-CP ngay 07 thang 11 ndm 2018 ctia Chinh phu stra
d6i mot sé Nghi dinh lién quan dén diéu kién dau tu kinh doanh va tha tuc hanh chinh
trong linh vuc thdng tin va truyén thdng;

- Nghi dinh s6 104/2022/ND-CP ngay 21 thang 12 nim 2022 cta Chinh pha sira
ddi, b6 sung mot sé diéu cua cac Nghi dinh lién quan dén viéc nop xuat trinh s6 ho
khau, s6 tam tra gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong.
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M4&u s6 01
TEN CQ, TCCHUQUAN (NEUCO)  CONG HOA XA HQI CHU NGHIA VIET NAM
TEN CQ, TC PE NGHI CAP PHEP Péc 1ap - Tw do - Hanh phuc
SO, [ (néuco) ... , Ngay........ thang......... nam.........

PON PE NGHI
Céap/cap lai gidy phép thanh Iap vin phong dai dién tai Viét Nam

Kinh gui: ............. @

- Tén day di ciia nha xuat ban nudc ngoai, to chirc phat hanh xuat ban pham nudc ngoai:

Pé nghi . ..coveeves M cap giay phép thanh lap vin phong dai dién tai Viét Nam (... @)
cho nha xuat ban, t6 chtc phat hanh xuat ban pham chidng t6i véi cac thong tin sau day:

1. Bia chi van phong dai dién tal VIiét Nam: ........ccccovvviiniiiiienieeceeeee s

2. Thong tin nguoi dimg dau vin phong dai dién:

i [0 37 1 (=] AP

@ UL 1ol £ 1 1 P

- Ho chiéu sé/ Can cudc cdng dan sb..., cap ngay...... thang ... ndm ..., noi cap...

3. Noi dung hoat dong cua van phong dai di€n:........ccceevveiis veveviiecieece e e

Chung t6i cam két thyc hién diing cac quy dinh caa phap luat Viét Nam va cac diéu udc
qudc té co lién quan vé van phong dai dién.
NGUOI DAI DIEN THEO PHAP LUAT
(Chat ky cuia nguoi co tham quyen, dau/
chir ky so cua co quan, to churc)

(1) Ghi tén co quan cap giay phép.

(2) Ghi “lan dau” hodc “cap lai”;

(3) Can ctr vao dé nghi cp lan dau hogc cap lai dé guri kém theo céc gidy to twong tng phi hop véi quy dinh
cua phép luat.
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M4&u s6 03
UY BANNHAN DAN TINH. ... CONG HOA XA HOI CHU NGHIA VIET NAM
TEN CO QUAN CAP PHEP DPoc lap - Tw do - Hanh phuc
sé:....GP-... L. ,NQAY....thdng....ndm...
GIAY PHEP

Thanh lap vin phong dai dién tai Viét Nam ciia nha xuit ban nwéc ngoai, toé chirc phat
hanh xuat ban pham nwéc ngoai
(Cap lai lan thi @:..))

THU TRUONG CO QUAN CAP PHEP...

_ Can cir Lugt Xuat ban ngay 20 thang 11 nam 2012 (dwot sika doi, b6 sung mét so
diéu boi Lugt siza doi, bo sung mét so dieu cua 37 ludt lién quan den quy hoach ngay
20 théng 11 nam 2018);

Can cir Nghj dinh s6 195/2013/ND-CP ngay 21 thang 11 nam 2013 cua Chinh
phu quy dinh chi tiet mgt so dieu va bi¢n phap thi hanh Lugt Xuat ban (duoc sua doi,
bo sung mét so dieu boi Nghi dinh so 150/2018/ND-CP ngay 07 thang 11 nam 2018
cua Chinh phu);

Can cir Nghi dinh Sé /2025/ND-CP ngay thang ~ nam 2025 cua Chinh
phu quy dinh vé phan quyén, phan cap trong linh viec van héa, thé thao va du lich;

Xét ho so dé nghi cdap (hodc cap lai) gidy phép hoat dong vin phong dai dién
cua...;

Theo dé nghj cua...,

CHO PHEP:

1. Nha xuat ban/to chirc phat hanh xuat ban pham nuéc ngodi ........................ duoc
thanh lap van phong dai dién tai Viét Nam véi cac noi dung sau:

= DIA CNI:

-Dién thoai: oo, Email: .o

- Nguoi dimg dau van phong dai dién 12 6ng (D2): ......ovvveeeveeeveeeeeeeeeee

- QuC tich: v S6 ho chiéu/SH can cudc cong dan ..........co..e.... cap
ngay........ thang....... nam ............ tal .o

2. Vin phong dai dién cua Nha xuat ban/té chirc phat hanh xuat ban pham nuéc
ngoai .............. duoc hoat dong theo ndi dung sau day: ........cccevveeeveeviennnnnne.

3. Nha xuat ban nuéc ngoai/ toé chic phat hanh xuét ban pham nuéc Ngoai va vén
phong dai di¢n tai Viét Nam co trach nhiém thuc hién dung néi dung cua giay phép
nay, cac quy dinh cta phap luat vé van phong dai dién va quy dinh phap luat cd lién
quan.


https://thuvienphapluat.vn/van-ban/Van-hoa-Xa-hoi/Luat-xuat-ban-2012-19-2012-QH13-152712.aspx
https://thuvienphapluat.vn/van-ban/Xay-dung-Do-thi/Luat-sua-doi-cac-Luat-co-lien-quan-den-quy-hoach-2018-390511.aspx
https://thuvienphapluat.vn/van-ban/thuong-mai/nghi-dinh-195-2013-nd-cp-huong-dan-luat-xuat-ban-221230.aspx
https://thuvienphapluat.vn/van-ban/Van-hoa-Xa-hoi/Luat-xuat-ban-2012-19-2012-QH13-152712.aspx
https://thuvienphapluat.vn/van-ban/doanh-nghiep/nghi-dinh-150-2018-nd-cp-sua-doi-nghi-dinh-ve-dieu-kien-dau-tu-kinh-doanh-linh-vuc-thong-tin-399238.aspx
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4. Giay phép nay kém Phu luc (néu cd) c6 gia tri 05 nim ké tir ngay ky.

5. Gidy phép s ..../... ngdy ... thang ... ndm ... kém Phu luc (néu cd) khdng con
giatri .

Gidy phép bi tay x0a, sira chira, photocopy khdng c6 gia tri.

THU TRUONG CO QUAN
(Chaz ky cua nguoi c6 tham quyen, dau/
chir ky so cua co quan, to chic)

(1) Chi ghi muc nay trong trudng hop cap lai Gidy phép.



72

16. Thii tuc gia han gidy phép thanh lap van phong dai dién tai Viét Nam ciia Nha
xuit ban nuwéc ngoai, to chirc phat hanh xuit ban pham nudc ngoai

16.1. Thoi han gidi quyét: 2,5 ngay 1am viéc ké tir khi nhan duoc hd so hop 16
16.2. Dién gidi quy trinh theec hién cu thé:

a) Tiép nhan ho so

- Co quan, t6 chirc nop hd so truc tlep hodc gui qua duong buu dién téi Trung tam
Phuc vu hanh chinh céng cua thanh phé hoic truc tuyen trén cong dich vu cong.

- Trung tdm Phuc vu hanh chinh c6ng thanh phé tiép nhan thuc hién kiém tra
thanh phan hd so, sb luong hd so:

+ Néu hd so day du theo quy dinh thi tiép nhan gui gidy hen/ma ho so cho T
chtic, & nhan va ban giao hd so cho Phong Thong tin - B&o chi - Xuét ban trong thoi
han ¥ ngay lam viéc.

+ Néu hd so chwa day du thi can bo tiép nhan 1ap phiéu huéng dan hoan thién hd
so cho to chuc, ca nhan.,

b) Giai quyét ho so, phé duyét két qua

Trong thoi han 01 ngay 1am viéc, Phong Thong tin - B&o chi - Xuat ban xem xét,
giai quyét ho so soan Giay phép hoic vin ban tra loi khong chap thuan cé néu rd ly do.

Trong thoi han % ngay lam viéc, Lanh dao Phong Thdng tin — Bao chi — Xuat ban
kiém tra ho so trinh lanh dao So.

Trong thoi han % ngay lam viéc, Lanh dao Sé xem xét phé duyét két qua giai
quyét ho so.

Trong thoi han ¥4 ngay lam viéc, Phong Thong tin - Béo chi - Xuét ban thuc hién s6
hoa theo quy dinh va chuyen két qua dén Trung tdm Phuc vu hanh chinh céng thanh phé.

¢) Thanh phadn, sé lwong hé so:

- Thanh phan hd so:

(1) Bon dé nghi gia han gidy phép theo Mau s6 02 tai Danh muc 3 kém theo Phu
luc Nghi dinh s6 138/2025/ND-CP;

- Sb luong hd so: 01 bo.

d) Déi twong thuc hign: T6 chirc nudc ngoai

e) Co quan thyc hign TTHC: S& Vin hoa, Thé thao va Du lich,

h) Két qua thuc hign: Gidy phép thanh 13p van phong dai dién tai Viét Nam cua
Nha xuat ban nude ngoai, t6 chac phat hanh xuat ban pham nudéc ngoai.

K) Yéu cdu, diéu kign: Khong quy dinh

) Can cir phép ly:

- Luat Xuat ban ngay 20 thang 11 ndm 2012;

- Nghi dinh s6 138/2025/ND-CP ngay 12/6/2025 ctia Chinh phi quy dinh vé
phan quyén, phan cap trong linh vuc van hoa, thé thao va du lich.

- Nghi dinh §6 195/2013/ND-CP ngay 21 thang 11 nam 2013 cua Chinh phu quy
dinh chi tiét mot so diéu va bién phap thi hanh Luat Xuat ban;
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- Nghi dinh s6 150/2018/ND-CP ngay 07 thang 11 ndm 2018 ctia Chinh phu stra
d6i mot sé Nghi dinh lién quan dén diéu kién dau tu kinh doanh va tha tuc hanh chinh
trong linh vuc thdng tin va truyén thdng;

- Nghi dinh s6 104/2022/ND-CP ngay 21 thang 12 nim 2022 cta Chinh pha sira
ddi, b6 sung mot sé diéu cua cac Nghi dinh lién quan dén viéc nop xuat trinh s6 ho
khau, s6 tam tra gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong.
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MAu s6 02
TEN CQ, TCCHUQUAN (NEUCO)  CONG HOA XA HQI CHU NGHIA VIET NAM
TEN CQ, TC PE NGHI CAP PHEP Péc 1ap - Tw do - Hanh phuc

PON PE NGHI
Gia han gidy phép thanh Iap vin phong dai dién tai Viét Nam

Kinh gtri: ............. @)

- Tén day di ciia nha xuat ban nudc ngoai, to chirc phat hanh xuat ban pham nudc ngoai:

Nay, gidy phép thanh lap vian phong dai dién cia chung t6i da hét han. Dé nghi

............. @ gia han gidy phép theo quy dinh cta phép luat dén ngay.....thang ..... nam.....

Ching toi cam két thuc hién ding cac quy dinh caa phép luat Viét Nam vé vin phong
dai dién tai Viét Nam cua nha xuat ban, cia to chirc phat hanh xuat ban pham nudc ngoai va
cac quy dinh phap luat, diéu wéc qudc té co lién quan.

NGUOI PAI DIEN THEO PHAP LUAT
(Chiz ky cua nguoi co tham quyen, dau/
chiz ky so cua co quan, to chirc)

(1) Ghi tén co quan gia han gidy phép. ’ q
(2) Tén nha xuat ban/td chirc phat hanh xuat ban pham nudc ngoai.
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M4&u s6 03
UY BANNHAN DAN TINH. ... CONG HOA XA HOI CHU NGHIA VIET NAM
TEN CO QUAN CAP PHEP DPoc lap - Tw do - Hanh phuc
sé:....GP-... L. , ngay....thang....nam...
GIAY PHEP

Thanh lap vin phong dai dién tai Viét Nam ciia nha xuit ban nwéc ngoai, toé chirc phat
hanh xuat ban pham nwéc ngoai

THU TRUONG CO QUAN CAP PHEP...

_ Can ci Lugt Xuat ban ngay 20 thang 11 nam 2012 (dwot Sika doi, b6 sung mét so
diéu boi Lugt siza doi, bo sung mét so dieu cua 37 ludt lién quan den quy hoach ngay
20 théng 11 nam 2018);

Can cir Ngh; dinh so 195/2013/ND-CP ngay 21 thang 11 nam 2013 cua Chinh
pha quy dinh chi tiét mét sé diéu va bi¢n phap thi hanh Lugt Xudt ban (dwoc sira di,
bé sung mét sé diéu bsi Nghi dinh s6 150/2018/ND-CP ngay 07 thang 11 nam 2018
cua Chinh phu);

Can cir Nghi dinh Sé /2025/ND-CP ngay thang ~ nam 2025 cua Chinh
phu quy dinh vé phan quyén, phan cap trong linh viec van héa, thé thao va du lich;

Xét hé so dé nghi gia han gidy phép hoat déng vin phong dai dién cua...
Theo dé nghi cua...,
CHO PHEP:

1. Nha xuét ban/td chirc phat hanh xuat ban pham nudc ngoai ..........c............. duoc
thanh 1ap van phong dai dién tai Viét Nam vai cac ndi dung sau:

= DIA CNI: s
-Dién thoai: oo, Email: oo,
- Nguoi dung dau van phong dai dién 12 6ng (DA): .......cvvveeeeeveieeeeeeeeeeeee

- QUOC tiCh: v, S6 ho chiéu/S6 can cudc cong dan ......co.occeeeee cap
ngay........ thang....... nam............ 17} SR

2. Van phong dai dién ctia Nha xuat ban/to chtc phat hanh xuat ban pham nudc
NZOAl .............. duoc hoat @ong theo ndi dung sau day: .......coccveveveeieeveennennen.

3. Nha xuat ban nuéc ngoai/ té chac phat hanh xuat ban pham nudc ngoai va van
phong dai di¢n tai Viét Nam co trach nhiém thuc hién dung néi dung cua giay phép
nay, cac quy dinh cua phap luat vé van phong dai dién va quy dinh phap luat cé lién
quan.

4. Giay phép nay kém Phu luc (néu cd) c6 gia tri 05 nim ké tir ngay ky.


https://thuvienphapluat.vn/van-ban/Van-hoa-Xa-hoi/Luat-xuat-ban-2012-19-2012-QH13-152712.aspx
https://thuvienphapluat.vn/van-ban/Xay-dung-Do-thi/Luat-sua-doi-cac-Luat-co-lien-quan-den-quy-hoach-2018-390511.aspx
https://thuvienphapluat.vn/van-ban/thuong-mai/nghi-dinh-195-2013-nd-cp-huong-dan-luat-xuat-ban-221230.aspx
https://thuvienphapluat.vn/van-ban/Van-hoa-Xa-hoi/Luat-xuat-ban-2012-19-2012-QH13-152712.aspx
https://thuvienphapluat.vn/van-ban/doanh-nghiep/nghi-dinh-150-2018-nd-cp-sua-doi-nghi-dinh-ve-dieu-kien-dau-tu-kinh-doanh-linh-vuc-thong-tin-399238.aspx
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5. Gidy phép s ..../... ngay ... thang ... ndm ... kém Phu luc (néu cd) khéng con
giatri .
Gidy phép bi tay x0a, sira chira, photocopy khdng c6 gia tri.

THU TRUONG CO QUAN
(Chaz ky cua nguoi c6 tham quyen, dau/
chir ky so cua co quan, to chic)
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17. Thi tuc diéu chinh, bo sung thong tin trong gidy phép thanh 1ap vin phong
dai dién tai Viét Nam ciia Nha xuit ban nuéc ngoai, to chirc phat hanh xuit ban phim
nuoéc llgOill

17.1. Thoi han gidi quyét: 2,5 ngay l1am viéc ké tir khi nhan dugc hd so hop 16

17.2. Dién giai quy trinh thuc hi¢n cu the:

a) Tiép nhén hd so

- Co quan, t6 chirc nop hod so truc tlep hodc gui qua duong buu dién ti Trung tam
Phuc vu hanh chinh cdng caa thanh phd hoic truc tuyen trén cng dich vu cong.

- Trung tdm Phuc vu hanh chinh c6ng thanh phé tiép nhan thuc hién kiém tra
thanh phan ho so, s6 luong hd so:

+ Néu hd so day du theo quy dinh thi tiép nhan gui gidy hen/ma hd so cho T
chtic, & nhan va ban giao hd so cho Phong Thong tin - B&o chi - Xuét ban trong thoi
han %2 ngay lam viéc.

+ Néu ho so chua day du thi can bo tiép nhan lap phiéu huéng dan hoan thién ho
so cho t6 chtic, c& nhan.

b) Giai quyét ho so, phé duyét két qua

Trong thoi han 01 ngay lam viéc, Phong Théng tin - B&o chi - Xuat ban xem xét,
giai quyét ho so soan Giay phép hoic vin ban tra loi khong chap thuan cé néu rd ly do.

Trong thoi han % ngay lam viéc, Lanh dao Phong Thong tin — Bao chi — Xuat
ban kiém tra ho so trinh lanh dao Sé.

Trong thoi han % ngay lam viée, Lanh dao S& xem xét phé duyét két qua giai
quyét hd so.

Trong thoi han ¥4 ngay 1am viéc, Phong Théng tin - Bao chi - Xuat ban thyc hién sb
hoa theo quy dinh va chuyén két qua dén Trung tdm Phuc vu hanh chinh cong thanh phd.

¢) Thanh phadn, sé lwong hé so:

- Thanh phan hd so:

(1) Pon dé nghi diéu chinh, bd sung théng tin trong giay phép theo Mau s6 03
tai Danh muc kém theo Phy luc Thong tu sé 09/2025/TT-BVHTTDL;

(2) Ban sao giay phép thanh lap vin phong dai dién; ban sao bang cir nhan hoic
cac van bang gi4o duc dai hoc khac cua nguoi ding dau vin phong dai dién.

(3) Truong hop ngudi ding dau vin phong dai dién c6 qudc tich nude ngoai nop
ban sao gidy to ching minh duge phép thuong tr tai Viét Nam do co quan c6 tham
quyén caa Viét Nam cép khi chua hoan thanh viéc lién thong co sé dit liéu chuyén
nganh gitra cac bg, nganh, dia phuong.

Ho so dé nghi dicu chinh, b sung thong tin trong giay phép thanh lap vin phong
dai dién duoc 1ap thanh 01 bo bang tiéng Viét (trudng hop hd so bang tiéng nudc ngoai
thi phai c6 ban dich sang tiéng Viét dugc cong ching),

- S6 luong hd so: 01 bo.
d) Doi twong thue hign: To chie nude ngoai
e) Co quan thuc hign TTHC: S¢ Vin héa, Thé thao va Du lich
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h) Két qua thuc hign: X4c nhan thong tin thay doi vao giay phép thanh lap vin
phong dai dién theo Mau s6 04 tai Danh muc kem theo Phu luc Théng tu so
09/2025/TT-BVHTTDL

K) Yéu cdu, diéu kign: Khong quy dinh

) Can cir phép ly:

- Luat Xuat ban ngay 20 thang 11 ndm 2012;

- Nghi dinh §6 195/2013/ND-CP ngay 21 thang 11 nam 2013 cua Chinh phu quy
dinh chi tiet mot so dieu va bién phap thi hanh Luat Xuat ban;

- Nghidinh s6 150/2018/ND-CP ngay 07 thang 11 ndm 2018 cua Chinh phu sta
d6i mot so6 Nghi dinh lién quan dén dicu kién dau tu kinh doanh va thu tuc hanh chinh
trong linh vuc thong tin va truyen thong;

- Nghi dinh s 104/2022/ND-CP ngay 21 thang 12 ndm 2022 cua Chinh phii sira
doi, bo sung mot so dieu cua cac Nghi dinh lién quan den viéc nop xuat trinh s6 ho
khau, s6 tam tru giay khi thuc hién thu tuc hanh chinh, cung cap dich vu cong.

- Thong tu sO 09/2025/TT-BVHTTDL ngay 12/6/2025 cua B truong Bo Van
hoa, Thé thao va Du lich quy dinh vé phan cap, phén dinh tham quyén cua chinh quyén
dia phuong 02 cap trong linh vuc van hoa, thé thao va du lich.
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Mdéu sé 03

TEN CQ, TC CHU QUAN (NEU CO) CONG HOA XA HQI CHU NGHIA VIET
TEN CQ, TCPENGHI CAPPHEP NAM

Poc lap - Tw do - Hanh phuc

‘ PON PE NGHI ,
bieu chinh, bo sung thong tin trong giay phép
thanh lap van phong dai dién tai Viét Nam

Kinh guri: ........ @)

- Tén day du cta nha xuat ban nudc ngoai, to chirc phat hanh xuat ban pham nudc
01010 USRS

= SO AN TNOQI: cv.vveeeeeeeeee oo, = 00T U1
- Chirc nang, ndi dung va pham vi hoat dong ctia nha xuat ban nudc ngoai, to chic

Pé nghi .......0 diéu chinh, bd sung thong tin thay dbi vao Gidy phép thanh lap van
phong dai dién tai Viét Nam so:...... cap ngay.......... thang......... nam......... theo cac thong
tin, cu thé sau:

- Bia chi van phong dai dién tal VIEt NamM: ......coooveiiii e
- Ho va tén ngudi dimg dau van phong dai dien:.......c..cccocvveeveveeveeveereeeeceeenenenn,

- Sb can cuéc céng dan hoic S6 ho chiéu nguodi dimg dau vian phong dai dién
.............. CAp ngay.....thang....NAM....tH....covereerereeeeeeeees e,

- Noi dung hoat dong ctia van phong dai di€n: ..........cceeviieiieniie i

Kém theo don nay 1a ban sao Giay phép thanh lap van phong dai dién noi trén. Chung
t6i cam két thuc hién ding cac quy dinh cta phép luat Viét Nam vé van phong dai dién tai
Viét Nam cua nha xuét ban, cia to chire phat hanh xuat ban pham nudc ngoai va cac quy dinh
phap luat, diéu udc qudc té co lién quan.

NGUOI PAI DIEN THEO PHAP LL}AT
(Chaz ky cua nguoi c6 tham quyen, dau/
chiz ky so cua co quan, to churc)

(1) Co quan cé tham quyén cap phép
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Mdu sé 04
Pgc 1ap - Tw do - Hanh phuc
sé:.../GP-... . , ngay....thang....nam...

GIAY PHEP ,
Thanh I4p vian phong dai dién tai Viét Nam cia nha xuat ban nuéc ngoai,
to chirc phat hanh xuat ban pham nwéc ngoai

(Cap lai lan the @:..))

THU TRUONG CO QUAN CAP PHEP...

Can cir Lugt Xuat ban ngay 20 thang 11 nam 2012 (dwoC Sica doi, b6 sung mgt so dieu
boi Ludt sira doi, bo sung mot so dieu cua 37 ludt lién quan den quy hoach ngay 20 thang 11
nam 2018);

Can cir Ngh; dinh 6 195/2013/ND-CP ngay 21 thang 11 nam 2013 cua Chinh phu quy
dinh chi tiét mét sé dzeu va bién phép thi hanh Ludt Xudt ban (dwoc sira doi, bé sung mét sé
dieu bai Nghi dinh sé 150/2018/ND-CP ngay 07 thang 11 ndm 2018 cua Chinh phui);

Can cit Théng tie s6 ..../2025/TT-BVHTTDL ngay thang nam 2025 cua Bg
trwong Bé Vin héa, Thé thao va Du lich quy dinh vé phan cdp, phdn dinh thdm quyén cua
chinh quyén dia phwong 02 cdp trong linh vic Van héa, thé thao va du lich;

Xét ho so dé nghi cap (hodc cap lai) gidy phép hoat déng vin phong dai dién cua...;

Theo dé nghi cua...,

CHO PHEP:

1. Nha xuat ban/té chizc phat hanh xuat ban pham nudc ngoAi «.........ceeeeee..... duoc
thanh lap van phong dai dién tai Viét Nam véi cac noi dung sau:

= DA CNIL e
-biénthoai: ...ccoccoovviiiiii, Email: oo,
- Nguoi ding dau van phong dai dién 12.6ng (DA): ........oovveveeveereeeereeereeeeeeieeeeenn,

- QubC tiCh: e, S6 ho chiéu/Sé can cudc cong dan ........cccooveeee. cap
ngay........ thang....... nam ............ 17 ) S
2. Vian phong dai dién cia Nha xuit ban/té chtc phat hanh xuat ban phdm nuéc ngoai
.............. duoc hoat dong theo ndi dung sau day: .......cceeeveeeveeenreeennnnne,
3. Nha xuét ban nuéc ngoai/ to chic phat hanh xuat ban pham nudce ngoai va vin phong
dai dién tai Viét Nam c6 trach nhiém thuc hién ding ndi dung cua giay phép nay, cac quy
dinh cua phap luat vé van phong dai dién va quy dinh phap luat co lién quan.

4. Giay phép nay kém Phu luc (néu c6) c6 gia tri 05 nam ké tir ngay ky.


https://thuvienphapluat.vn/van-ban/Van-hoa-Xa-hoi/Luat-xuat-ban-2012-19-2012-QH13-152712.aspx
https://thuvienphapluat.vn/van-ban/Xay-dung-Do-thi/Luat-sua-doi-cac-Luat-co-lien-quan-den-quy-hoach-2018-390511.aspx
https://thuvienphapluat.vn/van-ban/thuong-mai/nghi-dinh-195-2013-nd-cp-huong-dan-luat-xuat-ban-221230.aspx
https://thuvienphapluat.vn/van-ban/Van-hoa-Xa-hoi/Luat-xuat-ban-2012-19-2012-QH13-152712.aspx
https://thuvienphapluat.vn/van-ban/doanh-nghiep/nghi-dinh-150-2018-nd-cp-sua-doi-nghi-dinh-ve-dieu-kien-dau-tu-kinh-doanh-linh-vuc-thong-tin-399238.aspx
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5. Gidy phép s6 ..../... ngay ... thang ... nam ... kém Phu luc (néu c6) khong con gia
tri .

Gidy phép bi tay xda, stra chira, photocopy khdng c6 gia tri./.

THU TRUONG CO QUAN
(Chix ky cua nguoi 6 tham quyén, dau/
chir ky so ciia co quan, to chirc)

(2) Chi ghi muc nay trong trrong hop cap lai Gidy phép.
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PHU LUC
(Kém theo Gidy phép s .......... IGP-.....(Tén co quan cdp phép)...ngay...thang...ndam...
cua......... ( Tén co quan cdp phép)

Ngi dung gia hgn

THU TRUONG CO
QUAN CAP PHEP
(Chix ky cua nguoi
~c6 tham quyen,
dau/chix ky so cua co
guan, td churc)




