UY BAN NHAN DAN CONG HOA XA HOQI CHU NGHIA VIET NAM
PHUONG LE THANH NGHI DPoc 1ap - Tw do - Hanh phuc

S6: 1115 /UBND-VHXH P. Lé Thanh Nghi, ngayp4 thang 5 nam 2026
V/v thuc hién ky luat, ky cuong
chip hanh thoi gian lam viéc
trong gio hanh chinh

Kinh gui: Cac phong, don vi tryc thugc UBND phuong

Thuc hién Ké hoach s 133/KH-UBND ngay 29/4/2026 cia UBND phuong Lé
Thanh Nghi vé trién khai thuc hién Quyét dinh sé 534/QD-TTg ngay 31/3/2026 cia
Thii tuéng Chinh pht vé ban hanh K& hoach thuc hién Két luan s6 226-KL/TW ngay
11/12/2025 caa Ban Bi thu vé chin chinh 1& 161 1am viéc, nang cao hi¢u qua hoat dong
ctia hé thong chinh trj.

Uy ban nhan dan phudng yéu cau thu truéng cac phong, don vi; can bo, cong
chuc, vién chuc va nguoi lao dong nghiém tuc thuc hién cac noi dung sau:

1. Toan thé doi ngil can bo, cdng chic, vién chirc va ngudi lao dong thuc hién
nghiém Chi thi s 05/2008/CT-TTg ngay 31/01/2008 cua Thu tuéng Chinh phu vé viéc
nang cao hiéu qua st dung thoi gio lam viéc cua can bo, cdng chuc, vién chic nha
nuéc; Chi thi sé 26/CT-TTg ngay 05/9/2016 cua Thu tuéng Chinh phi vé ting cuong
ky luat, Ky cuong hanh chinh nha nudc cac cap; Cong dién s6 968/CP-TTg ngay 16
thang 10 nim 2023 cua Tha tuéng Chinh phi vé tiép tuc chan chinh, ting cuong Ky
luat, Ky cuong trong cac co quan hanh chinh Nha nudc céc cap.

2. Thu trudng cac phong, don vi chiu trdch nhiém néu guong trong viéc thuc
hién cac quy dinh vé gio 1am viéc; thuong xuyén theo ddi va nghiém tlc chan chinh
d6i ngii can bd, cdng chic, vién chirc va nguoi lao dong chap hanh nghiém 18 161, tac
phong, y thizc 1am viéc, nhat 1a thoi gian 1am viéc, st dung hiéu qua thoi gian trong
ngay dé xir ly, giai quyét cac cdng viéc cho nguoi dan va té chuc.

3. Cén bo, cdng chic, vién chic va ngudi lao dong co trach nhiém giai quyét
cdng viéc cho to chirc, ca nhan theo tinh than “hét viéc chir khdng hét gio™; khdng lam
viéc cam ching, thiéu cha dong, cham trién khai, cham béo céo két qua thuc hién nhiém
vu dugc Thanh phd, UBND phuong, Chi tich UBND phudng giao va cac nhiém vu
theo chirc ning, nhiém vy, quyén han duoc phan cong.

Chap hanh nghiém quy dinh vé thoi gian 1am viéc. Khong sir dung thoi gian 1am
viéc cho viéc riéng. Khdng str dung ruou, bia, d6 udng cd con trong gid 1am viéc, gio
nghi trua cua ngay lam viéc, ngay truc (trir truong hop dac biét phai thuc hién cong tac
d6i ngoai va cac ngay I&, ky niém,... nhung phai duoc cdp ¢ tham quyén cho phép va



khong lam anh hudng dén hinh anh, tac phong cong chic va hiéu qua céng viéc sau
d6). Chap hanh nghiém cac quy dinh cua phap luat vé dam bao trat tuy an toan giao
thong, van hoa giao thong.

4. Duy tri nghiém tdc hoat dong cuaa Trung tdm Phuc vu hanh chinh céng, khong
dé xay ra tinh trang ving mat khi to chtic, cong dan dén lién hé cong tac va thyuc hién
khong ding quy ché 1am viéc, giai quyét hd so, thu tuc hanh chinh cham, mudn. C6
phuong an xir I linh hoat trong viéc tiép nhan hd so, nhat 1a nhitng thoi diém hd so ting
cao, khong rap khudn, may moc, gay khé khin cho to chirc, doanh nghiép. Lanh dao
UBND phudng sé thudng xuyén theo ddi, nhan xét, danh gia viéc chap hanh ky ludt cong
vu, ndi quy, quy ché 1am viéc dbi véi cong churc, vién chirc 1am viéce tai Trung tdm Phuc
vu hanh chinh cong dé kip thoi chan chinh nhiing vi pham, vudng mic, phat sinh.

5. Ra soat, diéu chinh, bo sung quy ché 1am viéc va phan cong cong tac theo
phuong cham “rd nguoi, rd viée, 10 két qua, rd thim quyén, rd tién 4o, 16 trach
nhiém” trong thuc thi cong vu; danh gia nang luc s¢ truong cua tung can bg, cong chiic,
vién chirc va nguoi lao dong dé xem xét, phan cong ki€ém nhi¢m thyc hién dugc nhiéu
nhiém vy, dam bao trién khai thuc hién toan dién nhiém vu cua céac phong, don vi, khéc
phuc tam thoi tinh trang thiéu co cau chuyén mén & mét so linh vuc.

6. Giao Phong Vin hoa - X4 hoi ting cuong kiém tra cong vu viéc chap hanh ky
luat, ky cuong hanh chinh cua can bg, cong chuec, vién chic va nguoi lao dong trén dia
ban; kip thoi phat hién, chan chinh, tham muu xir 1y nghiém céac hanh vi vi pham, nhat
1a tinh trang lo 13 cong viéc, khong chap hanh dung thoi gian 1am viéc; khong dua vao
binh xét cac danh hiéu thi dua, hinh thirc khen thudng vao cubi nam d6i voi nhitng tap
thé, ca nhan c6 vi pham vé ky luat, Ky cwong hanh chinh hoic bi nhac nha trong cac
dot kiém tra cong vu

Yéu cau thu trudng cac co quan, don vi trién khai thuc hién nghiém tac, kip thoi
dén ddi ngili can bo, cong chirc, vién chire, nguoi lao dong thudc co quan, don vi minh./.

Noi nhin: CHU TICH
- Nhu trén;

- TT Dang uy, HDND phuong;
- Lanh dao UBND phuong;

- Luu: VT, VHXH.

Nguyén Hiru Phiic
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