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Pao tao, bdi dudng can bd, cong chirc, vién chirc
Phwong Lé Thanh Nghi nam 2026

Thuc hién Ké hoach sb 44/KH-UBND ngay 10/02/2026 cua Uy ban nhan
dan thanh phé vé dao tao, bdi dudng can bo, cng chirc, vién chic thanh phd Hai
Phong nim 2026; Uy ban nhan dan Phuong Lé Thanh Nghi xay dung ké hoach dao
tao, bdi dudng can b, cdng chirc, vién chirc ndm 2026 nhu sau:

I. MUC PiCH YEU CAU

1. Muc dich

- Nang cao chat lugng, hiéu qua dao tao, bdi dudng can bo, cong chirc, vién
chtrc dap ung yéu cau vj tri viéc 1am; xay dung d6i ngii can bo lanh dao quan Iy
dap (ng yéu cau chuy@n mon, viing vé nghiép vu, c¢6 nang luc to chic, k§ ning
diéu hanh thuc thi cong vu; gan dao tao, boi dudng véi vi tri viéc lam va nhu cau
quy hoach, str dung d6i ngii can bo, cong chic, vién chie dap ung yéu cau phat
trién kinh té - xa hoi, xay dung chinh quyén co sé hién dai, phuc vu Nhan dan.

- Tang cuong boi dudng kién thirc quan 1y nha nude dap wng yéu cau tiéu
chuan ngach cong chuc; tiéu chuan chirc danh nghé nghiép vién chuc; tiéu chuan
chtc vy, chie danh, 1dnh dao, quan 1y; boi dudng k¥ ning lanh dao, quan 1y; boi
dudng kién thic vé chuyén mén, nghiép vu, cac kién thuc vé phap luat, dao dic
cdng vu, phong, chong tham nhiing, g dung cdng nghé théng tin, chuyén doi sé.

2. Yéu cau

- Viéc cir can bo, cong chirc tham gia dao tao, bdi dudng phai dung doi
tugng, di thanh phan theo phan bo va triéu tap cia cap trén; bao dam thuc hién
nghiém tuc.

- Chu dong sap xép, phan cong cong viéc hop Iy, bao dam hoat dong thuong
xuyén cia UBND phuong khong bi gian doan, nhét 1a viéc tiép nhan, giai quyét
thi tuc hanh chinh cho to chirc va cong dan.

- Bao dam 100% cén bo, cong chac duoc tham gia it nhat 01 ndi dung dao
tao, boi dudng trong ndm, phu hop Véi vi tri viéc 1am va nhiém vu duoc giao; dong
thoi ¢6 trach nhiém van dung kién thirc, ki ning duoc trang bi vao thyc tién cong
tac, nang cao chat luong, hiéu qua thyc thi céng vu.

II. POI TUQNG AP DUNG

- Can bg, cong chtrc dang cong tac tai cac phong, ban, co quan thuoc UBND
Phuong Lé Thanh Nghi theo quy dinh cta Luat Can bg, cong chiic va cac van ban
huéng din thi hanh,
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- Vién chuc thude cac don vi su nghiép cong lap truc thugc UBND phuong.

I11. NOI DUNG

1. Tham gia cac lép theo ké hoach béi dwéng cia UBND thanh phé

Cu can bé,’ cdng chuc, vién chfrc tham gia} cac 16p dao tao, bdi dudng cua
UBND thanh pho va cac S¢, nganh t6 chuc, cu thé:

(1) Boi dudng kién thuc quan Iy nha nuéc ngach chuyén vién, chuyén vién
chinh; B,6i dudng kien thfqrc, Ky néngrlénh dao, quan ly cap phong; Boi dudng k¥
nang, kién thirc cho dai bicu HDND cap xa ...

(2) B6i dudng, tap huan vé chuyén mén, nghiép vu

- Tap huan vé dao duc cong vy, vin hoa cong so cho can b, cong chic, vién chic

- Tap huan cong tac quan 1y nha nudc vé cong tac hoi

- Tap huan k¥ ning cong tac quan Iy nha nudc vé cdng tac ton giao

- Tap huan ky nang xay dung va trién khai h¢ thong danh gia higu qua cong
viéc (KPI) gan véi khen thudng va trach nhiém nguoi dimg dau

- Tap huan k§ nang, nghiép vu phén tich danh gia va phan cong cong viéc
theo vi tri viéc lam cho can b9, cbng chuac

- Tap huan k¥ nang tng dung Al hiéu qua trong thuc thi cong vu cho doi
ngill can bg, cong chiic

- Tap huan nghiép vu quan Iy tiéu chuan do ludng chat luong va khoa hoc
cdng nghé cho can bo, cdng chirc

- Tap huan kién thtic, k§ ning quan 1y nha nudc vé cong tac ddi ngoai;

- Cap nhat yé trién khai cac chi truong, chinh sach ciia Trung wong, thanh
pho vé cong tac doi ngoai;
- T?lp huén phuong phap chuan h,(')a, don gian hoa tha tuc hanh chinh gan véi
chuyén doi so va dich vu cong truc tuyen;

- Tap huan chuyén sau vé nghiép vu hé tich, qudc tich, nudi con nudi:

- Tap huan chuyén sau vé nghiép vu chiing thuc;

- Tap huan cong tac xay dung va kiém tra van ban quy pham phép luat;

- Tap huan vé cong tac theo déi thi hanh phap luat;

- Tap huan vé nghiép vu xt Iy vi pham hanh chinh;

- Tap huan cac vian ban phéap luat méi cho thanh vién HDPHPBGDPL;

- Tap huan cong tac quan 1y nha nudc vé phat trién va quan 1y cho;

- Tap huan cong tac quan 1y nha nudc vé an toan thuc pham;

- Tap huan cong tac quan 1y nha nudc vé cdng nghiép hd tro;

- Tap huan cong tac tuyén dung, st dung va thuc hién ché do chinh sach ddi
véi doi ngli nha gido theo Luat Nha giao va cac quy dinh mai

- Tap huan cbng tac quan 1y nha nudc vé quy chuan ky thuat, diéu kién dam
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bao ATTP cho cdng chic thuc hién nhiém vuy;
- Tap huan vé nghiép vu phét ngbn va cung cap théng tin cho béo chi;
- Tap huan nghiép vu cong tac thong tin co s& cho ddi ngii can bd, cong
chure, vién chue co lién quan;
- Tap huin k¥ ning quan 1y nha nuéc vé thong tin dién tur;
- Tap huan nghiép vu quan 1y nha nudc vé cong tac dan sé va phat trién;
- Tap huan nghiép vu quan 1y nha nudc vé cong tac bao vé, cham soc tré em;
~ - Tép huan vé ky thuat lay mu thuc pham, thao tac, kj nang sir dung bo test
kiém tra nhanh;
- Tap huan k§ nang huéng dan, kiém tra ho so va thuc hién viéc cap giay
phép xay dung cho can bg, cong chuc;
- L6p tap huan k¥ ning giai quyét thi tuc hanh chinh lién quan dén quan ly
van tai;
- Tap huin chuyén mon, nghiép vu vé cong tac cai cach hanh chinh (truc
tiep ket hop truc tuyen va E-learning);
~ -Tap huan k¥ nang, nghiép vu quan Iy can bg, cng chuc (danh gia; dao tao,
boi dudng; xir ly ky luat... - truc tiép két hop truc tuyén va E-learning);
- Tap huén ky nang 18p va chi dao thuc hién ké hoach phat trién kinh té - xa
hoi (truc tiep két hop truc tuyen va E-learning).
2. To chic cac 16p tap huan tai UBND phuong
- Hudng dan xur 1y dat doi du chuyén muc dich st dung dat.
o Déi tuong: cac ho gia dinh trén dia ban phuong c6 dat doi du, dat chuyén
doi muc dich;
+ Thoi gian: duy kién thang 4 nam 2026.
- Huéng dan thyuc hién nén tang sé va chuyén déi ho kinh doanh sang doanh
nghiép nam 2026.
+ Pbi twong: cac ho kinh doanh trén dia ban phuong;
+ Thoi gian: dy kién thang 4 nam 2026.
- Pho bién kién thic ve &p dung, duy tri, cai tien Hé thong quan Iy chat
luong theo tiéu chuan quoc gia 1ISO 9001-2015 nam 2026.
+ Pbi tuong: can bo, céng chic, vién chic thuge UBND phuong;
+ Thoi gian: dy kién quy 1T nam 2026.
- Tap huan sir dyung phan mém vé tuyén sinh dau cap nim 2026.
+ Pbi tuong: can b, gido Vién tai cac co sé gido duc trén dia ban;
+ Thoi gian: dy kién quy 1T nam 2026.
- To chic céc lop tap huan ve chuyén man, nghiép vu khac theo yéu cau cua
cap c6 tham quyen.



IV. TO CHUC THUC HIEN

1. Phong Vin hoa - X4 hoi

- Tham muu UBND phuong xay dung va ban hanh Ké hoach dao tao boi
dudng can bo, cdng chuc, vién chuec.

- Phéi hop véi cac bo phan lién quan tham muu Uy ban nhan déq phuong
lap danh sach céan bo, cdng chuec, vién chac tham gi,a cac l6p dao tao, boi dudng
phu hgp véi ting chue danh, vi tri viéc 1am va theo ké hoach cua cac So.

- T4 chuc cac 16p tap huan theo ké hoach da dé ra.

2. Phong Kinh té, Ha ting va D thi

- Huéng dan thanh quyét todn ngudn kinh phi dao tao, bdi dudng can bo,
cong chuec, vién chirc theo quy dinh tai chinh hién hanh.

- T4 chue cac 16p tap huan theo ké hoach da dé ra.

3. Van phong HDND va UBND

‘ Phc")i?hqp v6i Phong Van hoa - X& hoi va cac don vi lién quan chuan bj cac
dicu kién to chire 16p tap huan theo ke hoach.

4. Cac co quan, don vi lién quan
- To chirc pho bién, quén trigt tricn khai Ké hoach dao tao, boi dudng cua
Uy ban nhan dan phuong cho d6i ngli can bg, cong chtrc, vién chuc tai co quan,
don vi.

- Ctr can b, cdng chirc, vién chac tham gia day du cac Iop tap huan, boi
dudng dam bao theo quy dinh.

- C6 trach nhigm chia s¢, chuyen giao kién thuc, ky nang da dugc boi dudng
tai cac cuoc hop giao ban hoag: sinh hoat chuyén mon cua co quan, gop phan néang
cao nang luc chung cua tap the.

Trén ddy 1a Ké hoach dio tao, boi dudng cén bg, cong chuc, vién chuc
Phuong Lé Thanh l\!ghi nam 2026, yéu cau can b9, cong chirc va cac don vi co lién
quan nghiém tic trién khai thyc hién./.

Noi nhgn: CHU TICH
- S& Noi vy;
- TT Pang ty phuong; /

- Lanh dao UBND phuong;
- Cac co quan, don vi thugc UBND phuong;
- Luu: VT, VHXH.

Nguyén Hiru Phuic
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