I1. Thii tuc hanh chinh cép tinh
1. Piing ky hoat dong ban hang da cép tai dia phuwong
1.1. Trinh tw thuc hién:

- Doanh nghiép ndp hd so ding ky hoat dong ban hang da cap tai dia phuong
t6i Uy ban nhan dan cap tinh noi doanh nghiép du kién hoat dong.

- Trudng hop hd so chwa dam bao tinh day du, hop 16 theo quy dinh tai khoan
1 Piéu 21 Nghj dinh s 137/2026/ND-CP trong thoi han 05 ngay lam viéc ké tir
ngdy tiép nhan hd so, Uy ban nhan dan cip tinh thong bao cho doanh nghiép sira
d6i, bd sung hod so. Thoi han stra d6i, bo sung ho so khong qua 15 ngay 1am viée
ké tir ngdy Uy ban nhan dan cap tinh ban hanh thong bao. Uy ban nhan dan cip tinh
tra lai ho so trong truong hop doanh nghiép khong stra ddi, bd sung hd so trong thoi
han néu trén.

- Trong thoi han 05 ngay 1am viéc ké tir ngdy tiép nhan hd so day du, hop
1¢, Uy ban nhan dan cép tinh gti cho doanh nghiép van ban xac nhan dang ky hoat
dong ban hang da cip tai dia phuong theo Mau s6 09 tai Phu luc I ban hanh kém
theo Nghi dinh s6 137/2026/ND-CP. Truong hop tir chdi xac nhan, Uy ban nhan
dan cap tinh co trach nhiém tra 161 bang vin ban, trong d6 néu rd 1y do tir chdi.

- Trong thoi han 03 ngdy 1am viéc ké tir ngay ban hanh vin ban xac nhan
dang ky hoat dong ban hang da cap tai dia phuong, Uy ban nhan dan cap tinh c6
trach nhiém cong bé trén trang thong tin dién tir ciia Uy ban nhan déan cip tinh va
guri ban sao van ban xac nhan toi B Cong Thuong bang mot trong céc cach thirc
quy dinh tai khoan 5 Diéu 11 Nghi dinh s6 137/2026/ND-CP:

a) Gui qua dich vu buu chinh;
b) Thu dién tu;
¢) Hé théng cong nghé thong tin quan 1y ban hang da cap ciia Bo Cong
Thuong.
1.2. Cach thuwec thuc hién:
- Nop truc tiép, qua dich vu buu chinh hoac ndp qua Céng dich vu cong
Quoc gia.

- Pbi vai cac tai lidu trong cac thu tuc hanh chinh quy dinh tai Nghi dinh
s6 137/2026/ND-CP c6 quy dinh hinh thirc 1a ban sao dugc chimg thuc, doanh
nghiép c6 thé ndp ban sao va xudt trinh ban gbc dé ddi chiéu tai thoi diém tiép
nhén hd so.

- Dbi v6i ho so ndp qua Cong dich vu cong Qudc gia, doanh nghiép sir dung
chit ky dién tir dé xac nhén trén cac tai liéu trong thanh phan ho so. Két qua cua
thu tuc duoc tra trén Céng dich vu cong Quéc gia.
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- Doanh nghiép dugc dung thuc hién thu tuc hanh chinh theo quy dinh
cua phap luat.

- Nguoi ¢6 tham quyén tiép nhan, giai quyét thi tuc hanh chinh khai théc,
str dung thong tin da co trong cac co so dir liéu dé giai quyét thi tuc hanh chinh.
Truong hop khong khai thac duoc hodc thong tin khai thac dugce khong day du,
khong chinh xac thi thyc hién nhu sau:

+ Truong hop ho so thu tuc hanh chinh nop truc tuyén trén Céng dich vu
cong Qudc gia, ngudi c6 thim quyén tiép nhan, giai quyét tha tuc hanh chinh
phai c6 théng bao yéu cau bo sung, hoan thién ho so cho cé nhén, to chirc theo
thoi han duge quy dinh tai Nghi dinh s 137/2026/ND-CP ké tir khi Hé thong
thong tin giai quyét tha tuc hanh chinh tiép nhan hd so. Viéc thong bao duogc
thuc hién b.'?mg mot hodc nhiéu phuong thirc: gir dén tai khoan cua td chuc, ca
nhén trén Cong dich vu céng Qudc gia; gui tin nhan hodc lién hé qua sb dién
thoai, hop thu dién tir do cé nhan, to chire cung cép; dé)ng thoi huéng dan ca
nhén, t6 chtrc lién hé voi co quan c6 thim quyén cap nhat, diéu chinh dir liéu.

+ Truong hop ho so thu tuc hanh chinh ndp truc tiép hodc qua dich vu
buu chinh, nguoi c6 tham quyén tiép nhan, giai quyét thii tuc hanh chinh giri
yéu cau bo sung, hoan thién ho so cho c4 nhan, td chic trong thot han duoc
quy dinh tai Nghi dinh s 137/2026/ND-CP; thuc hién viéc s6 hoa phuc vu giai
quyét thi tuc hanh chinh; dong thoi huéng din ca nhan, t chirc lién hé véi co
quan c6 thim quyén cap nhat, diéu chinh dir liéu.

1.3. Thanh phén, sé lirong hé so:

- Pon ding ky hoat dong ban hang da cip tai dia phuong theo Mau sb 08
tai Phu luc I ban hanh kem theo Nghi dinh s6 137/2026/ND-CP;

- Truong hop khong co tru s&, chi nhanh, van phong dai dién, dia diém kinh
doanh tai dia phuwong, doanh nghiép cung cap cac thong tin, tai liéu lién quan dén
dau moi tai dia phuong, bao gdm: thong tin dinh danh ¢4 nhan hoic thong tin kém
theo ban sao ho chiéu trong truong hop 14 ngudi nudc ngoai; thong tin vé 1y lich
tu phap; tai liéu ching minh c6 két qua kiém tra kién thtrc dat yéu cau; 01 van ban
chi dinh quy dinh rd pham vi cong viéc, quyén va nghia vu cta cac bén.

Sd lugng bd ho so: 01 bd

1.4. Thoi han gidi quyét:

- Thoi han giai quyét ho so: 05 ngay lam viéc ké tir ngdy nhéan ho so day du
hop 1€.

To6ng thoi han giai quyét ho so: 05 ngay lam viéc.

1.5. Poi twong thwe hién thi tuc hanh chinh: Doanh nghiép ban hang da
cap.
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1.6. Co quan thuee hign thii tuc hanh chinh: Uy ban nhan dan cp tinh.
1.7. Phi, I¢ phi (néu cé): Khong

1.8. Két qua thwc hién thii tuc hanh chinh: Xac nhan dang ky hoat dong
ban hang da cép tai dia phuong theo Miu s6 09 tai Phu luc ban hanh kém theo
Nghi dinh s6 137/2026/ND-CP.

1.9. Tén méu don, mau to khai:

Pon ding ky hoat dong ban hang da cép tai dia phuong theo Mau s6 08 tai
Phu luc I ban hanh kém theo Nghi dinh sb6 137/2026/ND-CP.

Xéc nhan ding ky hoat dong ban hang da cp tai dia phuong theo Mau sd
09 tai Phu luc ban hanh kém theo Nghi dinh s6 137/2026/ND-CP.

1.10. Yéu cdu, diéu kién thwc hign thii tuc hanh chinh:

Truong hop khong cé tru sd, chi nhanh, van phong dai dién, dia diém kinh
doanh tai dia phuong, doanh nghi¢p ban hang da cép co trach nhiém chi dinh méot
c4 nhan lam dau méi 1am viéc véi cac co quan quan 1y nha nuéc tai dia phuong
d6. Pau moéi tai dia phuong cua doanh nghiép ban hang da cp phai dap ung cac
diéu kién sau:

a) Co noi ¢ hién tai tai dia phuong;

b) Khong thudc trudng hop quy dinh tai diém a khoan 2 Piéu 28 Nghi dinh
s6 137/2026/ND-CP;

¢) C6 két qua kiém tra kién thuc dat yéu cau theo quy dinh tai Diéu 39 Nghi
dinh s6 137/2026/ND-CP;

d) Puoc doanh nghiép giao quyén dé lam viéc, cung cap thong tin, tai lidu
lién quan dén hoat dong ban hang da cip cua doanh nghiép tai dja phuong theo
yéu cu ctia co quan quan 1y nha nude vé kinh doanh theo phuong thirc da cap.

1.11. Can cw phap ly cua thu tuc hanh chinh:

_ Nghi dinh s6 137/2026/ND-CP ngay 07 thang 4 nam 2026 cua Chinh phu
v€ quan ly hoat dong kinh doanh theo phuong thuc da cap.



Mau don, to khai:

MAu s6 08

TEN DOANHNGHIEP  CONG HOA XA HQI CHU NGHIA VIET NAM
—_— Doc 1ap - Tu do - Hanh phic

80t L , ngay ....... thang ....... nam.......

Kinh gli:...cccvvieeiiiieiee e,
1. Tén doanh nghiép (ghi bang chit in h0a): .......c.eveveeveeeeeeeeeeeeeeeeeeeeene.
Gidy chtng nhan ding ky doanh nghiép/Gidy ching nhan dau tu so: ...........
D0 e e
Cép lan dau ngay:........ [vieeuaannn, /....Lan thay d6i gan nhét:......./......... I
Dia chi tru SO ChInh: ...
Dién thoai: .......cccovvvviiiiii Fax (DU CO): cvvveeeereeeeeeeeeeeeeeeeeene.
2. Gidy chung nhan dang ky hoat dong ban hang da cAp s6: .....c.cvvveveenee..
DO: e Cép lan dau ngay:.......... [oveeeannn [ eeeenne.
Cép stra ddi, bd sung lan ................ NZAY evveeeeereeeerrreeeeereeeesrreeesssreeeessneaeans
Ping ky hoat dong ban hang da cap trén dia ban tinh/thanh phé.......
nhu sau:
1. Thoi gian du kién bat dau hoat dong ban hang da cap tai dja phuong: ......

2. Dia diém hoat dong ban hang da ceftp tai dia phuong (bao gdm tru s& chinh,
chi nhanh, van phong dai di¢n, cac dia di€ém kinh doanh néu co):

Tén doanh nghiép/chi nhanh/van phong dai dién/dia diém kinh doanh..........
DA Ch: oo —————
bién thoai: .................... Fax (néu c0): covvveen. Email: .....cccooooi,

Thong tin ngudi ding dau:

|3 (0 1< LA TR
Thé cin cude/can cude cong dan/ho chiéu sb... do ... cip ngy ...

Dién thoai: ..................... Email: ........cccccooenn

3. Pau méi tai dia phuong (truong hop doanh nghiép khong c6 tru so chinh,
chi nhanh, van phong dai dién, dia diém kinh doanh tai dia phuong):

|5 (0 1< s AU
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Thé cin cudc/can cude cong dAn/ho chiCu SO ......v.evevveeeeeeeeeeeeeeeeeeen.
DO: e Cép ngdy:......... [ [ eeeree e,
bién thoai: ................... Fax (néu c6): covveveee. Email: .....ccoocooii,
Dia chi HEN 1aC: ...
VAN AN Uy QUYBN SO: .o TUZAY e e eee e,
4. Van ban, tal li€u Kem theo: ..o

........................................................................................................................

........................................................................................................................

Doanh nghiép cam doan tuén thu day du cac quy dinh cua phap luét vé quan
1y hoat dong kinh doanh theo phuong thirc da cip va chiu trach nhiém vé tinh hop
phap, chinh xac va trung thyc cua cac van ban, tai liéu kém theo.

PAI DIEN THEO PHAP LUAT CﬁA DOANH NGHIEP
(Ky tén va dong dau)



Mau s 09

UBND TINH/THANH PHO.. .. CONG HOA XA HQI CHU NGHIiA VIET NAM
—_— Doc 1ap - Tu do - Hanh phic

So:.... L , ngay ...... thang ...... nam......

XAC NHAN PANG KY HOAT PONG BAN HANG DA CAP
TAI PIA PHUONG

Uy ban nhan din tinh/thanh phé............ xac nhan

1. Tén doanh nghiép (ghi bang chit in N0A): ........cveveeeeeeeeeeeeeeeeeeeee e,
Gidy chtng nhan ding ky doanh nghiép/Gidy ching nhan dau tu so: ...........
D0 e e
Cép lan dau ngay:........ [oeeeeerennn /....Lan thay d6i gan nhit:....... /S A
Dia chi tru SO ChInh: ...
Dién thoai: ......ccoeeeeiiiiieie Fax (D80 CO): e
2. Gidy ching nhan dang ky hoat dong ban hang da cAp s6: ....oveveveeeene..
DOt Cép lan dau ngay:.......... [ieevinans [ v
Cép sira doi, bo sung lan ................ NZAY ceeireeeiieerreeeitreeereeeereeeaeeesreeeseeens
Pi ding ky hoat dong ban hang da cép tai tinh/thanh phb ........ v6i ndi
dung nhw sau:
1. Thoi gian bat dau hoat ddng ban hang da cip tai dia phuong: ...................

2. Dia diém hoat dong ban hang da Cé,p tai dia phuong (bao gdm tru s& chinh,
chi nhanh, van phong dai dién, cac dia diém kinh doanh néu c9):

Tén doanh nghiép/chi nhanh/van phong dai dién/dia diém kinh doanh.........
DA CRIE e eaaaes
bién thoai: ................... Fax (néu ¢0): coveeveeenn. Email: .......cocooov,
Thong tin NGUOT AUNE QAU ......veeeereeeeeeeeeeeeeee e,
|3 (01 s AT

Thé can cudc/can cude cong dan/ho chi€u so... do ... cap ngay ...
Dién thoai lién hé........... Email: ................

3. Pau mdi tai dia phuong (trudng hop doanh nghiép khong c6 tru sé chinh,
chi nhanh, van phong dai dién, dia diém kinh doanh tai dia phuong):

|3 (0 1< LA RO

Thé can cudc/can cudc cong dan/hQ chi€u SO: .....ccvvvevveeeiieeriieeieeeieeee



DO: e Cap ngay:......... [viaaae. [,
bién thoat: .................... Fax (néu cO): .cvveenn Email: ......cccooeeiiie,
8D I F: o1 VI S 4 B TR
Vin ban ty quyén 80: ... NEAY ....oveveveeveveeeeeeans

Khi c6 bat ky thay ddi nao vé mot hodc mot sé ndi dung di dang ky, doanh
nghiép co6 trach nhiém dang ky stra d61, bo sung theo quy dinh ctia phap luat.

THU TRUONG PON VI
(Ky tén va dong dau)
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2. Piing ky sira d6i, bo sung ndi dung hoat dong ban hang da cip tai
dia phuwong

2.1. Trinh tw thuc hién:

Doanh nghiép c6 trach nhiém giri ding ky stra ddi, bd sung theo Mau s6 10
tai Phu lyuc I ban hanh kém theo Nghi dinh s6 137/2026/ND-CP va tai liéu quy
dinh tai diém b khoan 1 Diéu 21 Nghi dinh s6 137/2026/ND-CP ¢6 lién quan dén
ndi dung stra d6i, bd sung téi Uy ban nhan dan cip tinh.

Truong hop hd so chua day du, hop 18, trong thoi han 05 ngay lam viée ké
tir ngdy nhan dugc hd so, Uy ban nhan dan cap tinh thong béo bang van ban dé
doanh nghiép stra doi, bd sung. Doanh nghiép dugc bd sung hd so 01 1an trong
thoi han 15 ngay lam viéc ké tir ngay Uy ban nhan dan cap tinh ban hanh thong
bao. Uy ban nhan dan cap tinh tra lai ho so trong trudng hop doanh nghiép khong
sira d6i, bo sung ho so trong thoi han néu trén.

Truong hop hd so ddy du, hop 18, trong thoi han 3,5 ngay 1am viéc ké tur
ngay tiép nhan ho so, Uy ban nhan dan cép tinh gui cho doanh nghiép vin ban
xac nhan ding ky stra doi, bo sung ndi dung hoat dong ban hang da cp tai dia
phuong theo Mau s6 11 tai Phu luc I ban hanh kém theo Nghi dinh sb
137/2026/ND-CP. Truong hop tir chdi xac nhan, Uy ban nhan dan cép tinh c6
trach nhiém tra 10i bang vin ban néu rd 1y do.

Uy ban nhéan dan cép tinh c¢6 trach nhiém cong b trén trang thong tin dién
tir ctia Uy ban nhan dan cip tinh va thong bao tdi Bo Cong Thuong trong thoi han
05 ngay lam viéc ké tir ngdy ban hanh vin ban xac nhan bang mot trong céc
phuong thirc quy dinh tai khoan 5 Piéu 11 Nghi dinh s6 137/2026/ND-CP vé viéc
x4c nhan dang ky stra d6i, b sung ndi dung hoat dong ban hang da cép tai dia
phuong cta doanh nghiép ban hang da cip:

a) Gui qua dich vu buu chinh;

b) Thu dién tu;

c) Hé théng cong nghé thong tin quan 1y ban hang da cap cia Bo Cong
Thuong.

2.2. Cach thurc thuc hién:

- Nop truc tiép, qua dich vu buu chinh hoac ndp qua Céng dich vu cong
Quoc gia.

- Pbi véi cac tai lieu trong cac thu tuc hanh chinh quy dinh tai Nghi dinh
s6 137/2026/ND-CP c6 quy dinh hinh thtc 13 ban sao duoc ching thuc, doanh
nghiép c6 thé ndp ban sao va xuat trinh ban gdc dé ddi chiéu tai thoi diém tiép
nhén hd so.
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-Pbi v6i ho so ndp qua Cong dich vu cong Qudc gia, doanh nghiép sir dung
chir ky dién tir dé xac nhén trén cac tai liéu trong thanh phan ho so. Két qua cua
thu tuc dugc tra trén Cong dich vu cong Qudc gia.

- Doanh nghiép dugc dung thuc hién thu tuc hanh chinh theo quy dinh
cua phap luat.

- Ngudi co tham quyén tiép nhan, giai quyét tha tuc hanh chinh khai théc,
st dung thong tin d4 c6 trong cac co so dir liéu dé giai quyét thu tuc hanh chinh.
Trudng hop khong khai thac duoc hodc thong tin khai thac dugce khong day du,
khong chinh xac thi thyc hién nhu sau:

+ Truong hop ho so tha tuc hanh chinh nop truc tuyén trén Céng dich vu
cong Qudc gia, ngudi c6 thim quyén tiép nhan, giai quyét tha tuc hanh chinh
phai c6 thong bao yéu cau bod sung, hoan thién hd so cho ca nhén, t6 chirc theo
thoi han duge quy dinh tai Nghi dinh s6 137/2026/ND-CP ké tir khi Hé thong
théng tin giai quyét tha tuc hanh chinh tiép nhan hd so. Viéc thong bao duogc
thuc hién béng mot hodc nhiéu phuong thirc: gt dén tai khoan cua t6 chuc, ca
nhén trén Cong dich vu céng Qudc gia; guri tin nhan hodc lién hé qua sé dién
thoai, hop thu dién tir do ca nhén, t6 chtc cung cip; dong thoi hudng dan ca
nhén, t6 chtrc lién hé voi co quan c6 thim quyén cap nhat, diéu chinh dir liéu.

+ Truong hop ho so thu tuc hanh chinh ndp truc tiép hodc qua dich vu
buu chinh, nguoi c6 tham quyén tiép nhan, giai quyét thi tuc hanh chinh giri
yéu cau bo sung, hoan thién hd so cho c4 nhan, td chic trong thot han duoc
quy dinh tai Nghi dinh s6 137/2026/ND-CP; thuc hién viéc s6 hoa phuc vu giai
quyét thi tuc hanh chinh; dong thoi huéng din ca nhan, t chirc lién hé véi co
quan c6 thAm quyén cap nhat, diéu chinh dir liéu.

2.3. Thanh phdn, so lwong hé so:

- Pon ding ky sira doi bd sung ndi dung hoat dong ban hang da cap tai dia
phuong theo Mau sé 10 tai Phy lyc ban hanh kém theo Nghi dinh sb
137/2026/ND-CP.

- Cac tai liéu quy dinh tai diém b khoan 1 Piéu 21 ¢6 lién quan dén noi
dung stra doi, bo sung.

Sd luong hd so: 01 bo.
2.4. Thoi han gidi quyét:

- Thoi han giai quyét hd so: 3,5 ngay lam viéc ké tir ngdy nhan ho so day du,
hop 1&.

Té6ng thoi han giai quyét ho so: 3,5 ngay lam viéc.

2.5. Péi twong thwe hién thii tuc hanh chinh: Doanh nghiép ban hang da
cap.
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2.6. Co quan gidi quyét thii tuc hanh chinh: Uy ban nhan dan cip tinh

2.7. Két qua thuee hién thii tuc hanh chinh: Vin ban xac nhan ding ky sta
d6i, bd sung nodi dung hoat dong ban hang da cip tai dia phuong.

2.8. Yéu cau, diéu kién:

Truong hop khong cé tru sé, chi nhanh, van phong dai dién, dia diém kinh
doanh tai dia phuong, doanh nghi¢p ban hang da cép co trach nhiém chi dinh méot
c4 nhan 1am dau méi 1am viée voi cac co quan quan 1y nha nudc tai dia phuong
d6. Pau moéi tai dia phuong cua doanh nghiép ban hang da cap phai dap ung cac
diéu kién sau:

a) Co noi ¢ hién tai tai dia phuong;

b) Khong thudc trudng hop quy dinh tai diém a khoan 2 Piéu 28 Nghi dinh
56 137/2026/ND-CP;

¢) C6 két qua kiém tra kién thtrc dat yéu cau theo quy dinh tai Diéu 39 Nghi
dinh s6 137/2026/ND-CP;

d) Pugc doanh nghiép giao quyén dé lam viéc, cung cap thong tin, tai liéu
lién quan dén hoat dong ban hang da cip cua doanh nghiép tai dia phuong theo
yéu cau ctia co quan quan 1y nha nude vé kinh doanh theo phwong thirc da cap.

2.9. Phi, Ié phi (néu cé): Khong.
2.10. Tén Méu don, méu to khai:

- Méu s6 10 (Pang ky sira doi, bd sung hoat dong ban hang da cép tai dja
phuong) tai Phu luc I ban hanh kem theo Nghi dinh s6 137/2026/ND-CP.

- Méu s6 11 (Pang ky sira doi, bd sung hoat dong ban hang da cép tai dja
phuong) tai Phu luc I ban hanh kem theo Nghi dinh s6 137/2026/ND-CP.
2.11. Can cw phap ly cua thu tuc hanh chinh:

Nghi dinh s6 137/2026/ND-CP ngay 07 thang 4 nim 2026 ctia Chinh pht
vé quan 1y hoat dong kinh doanh theo phuong thirc da cép.
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Mau don, to khai:

MAu s6 10

TEN DOANHNGHIEP  CONG HOA XA HOI CHU NGHIA VIET NAM
— Doc 1ap - Tw do - Hanh phuc

S0t L , ngay ....... thang ....... nam.......

DPANG KY SUA DPOI, BO SUNG NQI DUNG
HOAT PONG BAN HANG DA CAP TAI PIA PHUONG

Kinh gUri: ..o
1. Tén doanh nghiép (ghi bang chit in N0A): ........oveveeeeeeeeeeeeeeeeeeeeeeeeeen.
Gidy ching nhan dang ky doanh nghiép/Gidy chimg nhan dau tu sb: ...........
D0 e e e e e e e e
Cép lan dau ngay:........ [ovivovaannn /....Lan thay d6i gan nhat:....... /R [
Dia chitru sd chinh: ..o
Dién thoai: .......cccovvvviiiiiiii Fax (18U CO): v
2. Giay chiing nhan dang ky hoat dong ban hang da cap s6: ..........cccoveveene.
DO: e Cép lan dau ngay:.......... [oveeeeannn [ e,
Cép sira doi, bo sung lan ............... NZAY evveeeeiiieeeirreeeeireeeesrreeessereeeessneaeans
3. X4c nhan dang ky hoat dong ban hang da cip tai dia phuong so:..............
DO: e Cép ngdy:.......... [oeeeeennnn [,
Pang ky sua doi, bq sung ndi dung hoat dong ban hang da cap
trén dia ban tinh/thanh pho............. nhu sau:

1. Noi dung diang ky stra doi, bd sung:

........................................................................................................................

Doanh nghiép cam doan tuan thu ddy du cac quy dinh cta phap luat vé
quan 1y hoat dong kinh doanh theo phuong thirc da cip va chiu trach nhiém vé
tinh hop phap, chinh xac va trung thuc cta cac van ban, tai liéu kem theo.

PAI DIEN THEO PHAP LUAT CI?A DOANH NGHIEP
(Ky tén va dong dau)
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MaAu s6 11

UBND TINH/THANH PHO CONG HOA XA HOQI CHU NGHIA VIET NAM
— Doc lap - Tw do - Hanh phuc

Sé:.. L , ngay ...... thang ...... nam......

XAC NHAN PANG KY SUA POI, BO SUNG
NOI DUNG HOAT PONG BAN HANG DA CAP TAI PIA PHUONG

Uy ban nhan din tinh/thanh phé............ xdc nhén

1. Tén doanh nghiép (ghi bang chit in h0a): .......c.evrveeeeereeeeeeeeeeeeeeeeeeeeene.
Gidy chtng nhan ding ky doanh nghiép/Gidy ching nhan dau tu so: ...........
D0 e e e
Cép lan dau ngay:........ [vieenaannn, /....Lan thay d6i gan nhit:......./......... I
Dia chi tru SO Chinh: ...
Dién thoai: .......cccovvviiiii Fax (08U CO): cvveeeeeeeeeeeeeeeeeeeeeeeeene.
2. Gidy ching nhan dang ky hoat dong ban hang da cip s6: .....cooveveveeene.e.
DO: Cap lan dau ngay:.......... [oveeeennn e,
Cép stra ddi, bo sung lan ................ NZAY ©evveeeeeieeeerrreeeeereeeeserreeesssreeeessneaeans

bing ky sira ddi, b6 sung ndi dung hoat dong ban hang da cip tai
tinh/thanh pho ........... nhu sau:

................................................................................................................................

Khi c6 bat ky thay d6i nao vé mot hodac mot s6 ndi dung da dang ky, doanh
nghiép co trach nhiém ding ky stra o1, bo sung theo quy dinh cua phap luat.

THU TRUONG PON VI
(Ky tén va dong dau)
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3. Thong bao t6 chirc hi nghi, hdi thao, dao tao vé ban hang da cap
3.1. Trinh tu thuwc hién:

- Doanh nghiép ban hang da cap ndp ho so thong bao to chirc hoi nghi, hoi
thao, ddo tao vé ban hang da cap t6i Uy ban nhan dan cap tinh it nhét 15 ngay lam
viée trude ngay du kién thyc hién. Doanh nghiép ban hang da cip co thé thong
bao vé viée to chirc nhiéu hoi nghi, hoi thao, dao tao vé ban hang da cép trong
cing mot vian ban thong bao nhung khéng qua 03 thang ké tir ngay ndp hd so
thong bao.

- Trudng hop hd so khong thude tham quyén giai quyét, Uy ban nhan dan
cap tinh tir chdi tiép nhan hd so.

- Trudng hop ho so dang tham quyén giai quyét, Uy ban nhan dan cép tinh
1ap phiéu tiép nhan ho so.

- Truong hop ho so chua dap tmg quy dinh, trong thdi han 05 ngay lam viée
ké tir ngdy nhan duogc hd so, Uy ban nhin dan cap tinh théng bao bang vin ban
dé doanh nghiép sira ddi, bd sung. Doanh nghiép c6 trach nhiém stra d6i, bo sung
hd so tdi thiéu 05 ngay lam viéc trudc ngay du kién to churc hoi nghi, hoi thao,
dao tao.

- Viéc thong bao sura ddi, bd sung va ndp ho so stra doi, bd sung co thé duoc
thuc hién nhiéu 1an theo thdi han néu trén. Doanh nghiép co thé diéu chinh thoi
gian td churc hoi nghi, hoi thao, dao tao trong hd so sira d6i, bd sung dé dam bao
phu hop vé6i thoi han giai quyét ho so.

- Doanh nghi¢p dugc phép td chire hoi nghi, hoi thao, dao tao nhu ké hoach
trong ho so thong bao néu trong thoi han 3,5 ngay lam viéc ké tir ngay Uy ban
nhan dan cip tinh nhan dugc théng bao 1an dau hodc 03 ngay lam viée ké tir ngay
Uy ban nhan dan cap tinh tiép nhan ho so bd sung ma khong c6 yéu cau stra doi,
bo sung.

- Trudng hop hét thoi han quy dinh, khi chua dén thoi gian t6 chire dy kién
ma doanh nghiép mudn thay ddi thong tin trong ho so thong bao t6 chirc hoi nghi,
hoi thao, dao tao, doanh nghi€p c6 trach nhi¢m thong bao bang van ban to1 Uy ban
nhan dan cép tinh trude ngay du kién thuc hién.

- Truong hop da thong béo to chirc hoi nghi, hoi thao, dio tao véi Uy ban
nhan dan cap tinh nhung khong thyc hién, doanh nghiép cé trach nhiém thong bao
bang van ban hodc thu dién tir téi Uy ban nhan dan cap tinh trudc ngay du kién
t6 chure trong ho so thong bao.

3.2. Cach thurc thuce hién:

- Nop truc tiép, qua dich vu buu chinh hoac nop qua Céng dich vu céng
Quoc gia.
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- Pi vai cac tai lieu trong cac thu tuc hanh chinh quy dinh tai Nghi dinh
s6 137/2026/ND-CP c6 quy dinh hinh thtrc 14 ban sao dugc chung thuc, doanh
nghiép c6 thé ndp ban sao va xuat trinh ban gdc dé doi chiéu tai thoi diém tiép
nhan ho so.

- Péi v6i ho so ndp qua Cong dich vu cong Qudc gia, doanh nghiép sir dung
chit ky dién tr dé xac nhan trén cac tai liéu trong thanh phan ho so. Két qua cta
thu tuc duoc tra trén Céng dich vu cong Qué)c gia.

- Doanh nghiép duogc dung thuc hién thu tuc hanh chinh theo quy dinh
cua phap luat.

- Nguoi ¢ thAm quyén tiép nhan, giai quyét thu tuc hanh chinh khai théc,
str dung thong tin da co trong céc co sd dir liéu dé giai quyét thi tuc hanh chinh.
Trudng hop khong khai thac dugc hoidc thong tin khai thac duoc khong day du,
khong chinh xac thi thyc hién nhu sau:

+ Truong hop ho so tha tuc hanh chinh nop truc tuyén trén Céng dich vu
cong Qudc gia, ngudi c6 thim quyén tiép nhan, giai quyét tha tuc hanh chinh
phai c6 thong bao yéu cau bd sung, hoan thi¢n hd so cho ¢4 nhan, t6 chuc theo
thoi han duge quy dinh tai Nghi dinh s6 137/2026/ND-CP ké tir khi Hé thong
thong tin giai quyét thi tuc hanh chinh tiép nhan ho so. Viéc thong bao dugc
thuc hién bé’mg mdt hodc nhiéu phuong thire: guri dén tai khoan cua td chtrc, ca
nhan trén Céng dich vu cong Quéc gia; gui tin nhan hodc lién hé qua sb dién
thoai, hop thu dién tir do ca nhan, t6 chtc cung cip; dong thoi huéng dan ca
nhan, t6 chtrc lién hé voi co quan c6 thim quyén cap nhat, diéu chinh dir liéu.

+ Truong hop ho so thi tuc hanh chinh ndp truc tiép hoac qua dich vu
buu chinh, nguoi c6 tham quyén tiép nhan, giai quyét thii tuc hanh chinh giri
yéu cau bo sung, hoan thién hd so cho c4 nhan, td chic trong thot han duoc
quy dinh tai Nghi dinh s 137/2026/ND-CP; thuc hién viéc s6 hoa phuc vu giai
quyét thi tuc hanh chinh; dong thoi huéng dan ca nhan, t6 chic lién hé véi co
quan c6 thim quyén cap nhat, diéu chinh dir lidu.

3.3. Thanh phdn, so lwong hé so:

- Thong bao td chuc hoi nghi, hdi thao, dao tao vé ban hang da cép theo
Mau sb 13 tai Phu luc ban hanh kém theo Nghi dinh s6 137/2026/ND-CP.

- Cac ndi dung chi tiét, tai liéu trinh bay tai hoi thao, s6 lugng nguoi tham
gia du kién;

- Danh sach bao cdo vién tai hoi nghi, hoi thao, dao tao kém theo hop déng
iy quyén cta doanh nghiép, trong d6 quy dinh rd quyén han, trach nhiém, noi
dung bao cdo cua bdo cao vién;
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- 01 vin ban uy quyén trong truong hop doanh nghiép oy quyén cho ca
nhan thue hién dao tao hodc to chic hoi nghi, hoi thao;

- Thong tin tai khoan hodc dudng dan truy cdp vao hdi nghi, hdi thdo, dao
tao trong truomg hop t6 chirc theo hinh thuc truc tuyén.

Doanh nghiép ban hang da cap c6 thé thong béo vé viéc t6 chirc nhiéu hoi
nghi, hoi thao, dao tao vé ban hang da cip trong ciing mot vin ban thong bao
nhung khéng qua 03 thang ké tir ngdy ndp hd so thong béo.

S6 lugng ho so: 01 bo.

3.4. Thoi han gidi quyét:

- Thoi han xtr Iy ho so 1an dau: 3,5 ngay 1am viéc ké tir ngdy doanh nghiép
ndp thong bao.

- Thoi han xtr Iy hd so sau khi stra ddi, bd sung: 03 ngay lam viéc ké tir
ngay doanh nghiép ndp hd so sira d6i, bd sung.

3.5. Doi twong thue hién thii tuc hanh chinh: Doanh nghiép ban hang da
cp.

3.6. Co quan thuwe hign thii tuc hanh chinh: Uy ban nhan dan cép tinh.

3.7. Két qud thwe hién thii tuc hanh chinh: Khong c6 van ban dau ra.

3.8. Yéu cdu, diéu kign:

- Doanh nghiép ban hang da cép chi dugc phép td chirc hoi nghi, hoi thao,
ddo tao vé ban hang da cép tai cac tinh, thanh phé tryc thude trung wvong noi doanh
nghiép di duoc cip xac nhan ding ky hoat dong ban hang da cap tai dja phuong.

- Truong hop hoi nghi, hoi thao, dao tao vé ban hang da cép ¢o su tham du
cua tur 50 nguoi trd 1€n hodc ¢ su tham du cua tir 20 ngudi tham gia ban hang da
cép trd 1én ma khong phai la cuoc hop hodc su kién ndi bd, doanh nghi¢p ban
hang da cip co trach nhiém thong bao ti Uy ban nhan dan cap tinh trudce khi thuc
hién.

3.9. Phi, Ié phi (néu cé): Khong.

3.10. Tén Méu don, méu to khai:

Mau sb 13 (Thong bao t6 chtrc hoi nghi, hoi thao, dao tao vé ban hang
da cép) tai Phu luc ban hanh kem theo Nghi dinh sb 137/2026/ND-CP.

3.11. Can cw phap ly cia thu tuc hanh chinh:

Nghi dinh s6 137/2026/ND-CP ngay 07 thang 4 nim 2026 ctia Chinh pht
vé quan 1y hoat dong kinh doanh theo phuong thirc da cap.
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Mau don, to khai:

MAu s6 13

TEN DOANHNGHIEP  CONG HOA XA HOI CHU NGHIA VIET NAM
_ Doc lap - Tu do - Hanh phuc

SO: e L , ngay ....... thang ....... nam.......

THONG BAO TO CHUC HQI NGHI, HQOI THAO, PAO TAO

VE BAN HANG DA CAP
Kinh gUri: ..ovevieiieeeieeeeee e,
1. Tén doanh nghiép (ghi bang chit in hoa):® ........c.cooceveemeeeeeeeeeeeeeeeeen.
Gidy chtng nhan dang ky doanh nghiép/Gidy ching nhan dau tu so: ...........
D0 ettt s
Cép lan dau ngay:........ [oieeeennnn /....Lan thay d6i gan nhit:....... /S [
Dia chi tru SO Chinh: .o
Dién thoai: .......cccovvviiiiiie Fax (DU CO): cvvveeeeeeeeeeeeeeeeee e,
2. Gidy chung nhan dang ky hoat dong ban hang da cip s6: .......cccvevveen.e..
DO: i Cép lan dau ngay:.......... [eeeeinaans [ eeeinns
Cép stra ddi, bo sung lan ................ NUZAY .evveeeeereeeerrreeeeereeeesesreeesssseeesssneeeans
3. Xac nhan ding ky hoat dong ban hang da cip tai dja phuong sb-..............
DO: e Cép ngdy:.......... [oeeeeennnn [,
Théng bao té chirc hdi nghi, hdi thao, dao tao tai tinh/thanh phé...........
nhu sau®:
1. Tén hoi nghi, hoi thao, A0 ta0: ..eeeeeeeiiieiiee e
2. ThOT ZIAN 0 CHTC: ..o,
3. 1A GIEM 0 CHTIC: 1erereeeeeeeeeeeeeeeeeeee et e oo e e e e e e e e e s eeeseseeeseseees
A NOT AUNE: e e e e e e tr e e e e aba e e e e rreeeenns
5. S6 luong ngudi tham gia du Ki8n: ........o.oveiveveieeeeeeee e

6. Van ban, ta1 1Eu KEm theo: ......eeeiieiiiiiei

........................................................................................................................
........................................................................................................................

------------------------------------------------------------------------------------------------------------------------



7.Nguoiliénhé:..................oil, Dién thoai:.........cooeenriinnn

Doanh nghiép cam doan tuan thu diy du cac quy dinh cta phép luat vé quan
1y hoat dong kinh doanh theo phuong thuc da cép, chiu trach nhiém vé viéc dam
bao an ninh trat tu va chiu trach nhiém vé tinh hop phép, chinh xac va trung thuc
cua cac van ban, tai liéu kém theo.

PAI DIEN THEO PHAP LUAT CIjJA DOANH NGHIEP
(Ky tén va dong dau)

Ghi chu:

() Thong tin vé doanh nghiép hodc chi nhanh hodc vin phong dai dién hoic
dia diém kinh doanh tai dia phuong.

@ Doanh nghiép ban hang da cip co thé théng bao vé viée t6 chire nhiéu hoi
nghi, hoi thao, dao tao vé ban hang da cap trong ciing mot vin ban thong bao.
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4. Cham dirt hoat déng ban hang da cip

4.1. Cham dirt hoat dong ban hang da cap trén toan quoc

4.1.1. Trwong hop doanh nghiép tw chiam diet hoat dong ban hang da cdp
4.1.1.1. Trinh tw thuc hién :

- Doanh nghiép ndp hd so thong bao cham dut hoat dong ban hang da cap
tgi Uy ban nhan dan cap tinh.

- Truong hop hd so khong dap tng quy dinh tai diém a khoan 1 DPiéu 18
Nghi dinh s6 137/2026/ND-CP, Uy ban nhan dan cap tinh ban hanh théng bao stra
ddi, bo sung trong thoi han 05 ngdy lam viéc ké tir ngdy nhan duoc ho so. Thoi
han sira doi, bo sung 1a 15 ngay lam viéc ké tir ngay nhan duoc thong bao.

- Truong hop doanh nghiép khong sira d6i, bd sung hd so dung thdi han
hodc hd so ciia doanh nghiép khong dap tmg quy dinh, Uy ban nhan déan cdp tinh
thong bao tra lai hd so cho doanh nghiép bang vin ban, trong d6 néu 13 1y do tra
lai ho so.

- Trong thoi han 05 ngay lam viéc ké tir ngdy nhan duoc hd so théng bao
chdm dt hoat dong ban hang da cip hop 1¢, Uy ban nhin dan cip tinh ban hanh
van ban x4c nhan tiép nhan hd so thong bao chdm dut hoat dong ban hang da cap,
thong bao cho B6 Cong Thuong va Uy ban nhan din cdp tinh trén toan qubc theo
mot trong cic phuong thic quy dinh tai khoan 5 Piéu 11 Nghi dinh sb
137/2026/ND-CP va cong bd trén trang thong tin dién tir ciia Uy ban nhan dan
cap tinh.

a) Gui qua dich vy buu chinh;
b) Thu dién tir;
¢) Hé théng cong nghé thoéng tin quan 1y ban hang da cap ctia Bo Cong
Thuong.
4.1.1.2. Cach thwc thuc hién:
- Nop truc tiép, qua dich vu buu chinh hoac ndp qua Céng dich vu cong
Quoc gia.

- B6i vai céc tai lidu trong cac thu tuc hanh chinh quy dinh tai Nghi dinh
s6 137/2026/ND-CP ¢6 quy dinh hinh thuc 14 ban sao dugc chung thuc, doanh
nghiép c6 thé ndp ban sao va xuit trinh ban gbc dé ddi chiéu tai thoi diém tiép
nhén hd so.

- Dbi v6i ho so ndp qua Cong dich vu cong Qudc gia, doanh nghiép sir dung
chit ky dién tir dé x4c nhn trén cac tai liéu trong thanh phan ho so. Két qua cua
thu tuc duge tra trén Cong dich vu cong Qudc gia.
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- Doanh nghiép dugc dung thuc hién thu tuc hanh chinh theo quy dinh
cua phap luat.

- Nguoi ¢6 tham quyén tiép nhan, giai quyét thi tuc hanh chinh khai théc,
str dung thong tin da co trong cac co so dir liéu dé giai quyét thi tuc hanh chinh.
Truong hop khong khai thac duoc hodc thong tin khai thac dugce khong day du,
khong chinh xac thi thyc hién nhu sau:

+ Truong hop ho so thu tuc hanh chinh nop truc tuyén trén Céng dich vu
cong Qudc gia, ngudi c6 thim quyén tiép nhan, giai quyét tha tuc hanh chinh
phai c6 théng bao yéu cau bo sung, hoan thién ho so cho cé nhén, to chirc theo
thoi han duge quy dinh tai Nghi dinh s 137/2026/ND-CP ké tir khi Hé thong
thong tin giai quyét tha tuc hanh chinh tiép nhan hd so. Viéc thong bao duogc
thuc hién b.'?mg mot hodc nhiéu phuong thirc: gir dén tai khoan cua td chuc, ca
nhén trén Cong dich vu céng Qudc gia; gui tin nhan hodc lién hé qua sb dién
thoai, hop thu dién tir do cé nhan, to chire cung cép; dé)ng thoi huéng dan ca
nhén, t6 chtrc lién hé voi co quan c6 thim quyén cap nhat, diéu chinh dir liéu.

+ Truong hop ho so thu tuc hanh chinh ndp truc tiép hodc qua dich vu
buu chinh, nguoi c6 tham quyén tiép nhan, giai quyét thii tuc hanh chinh giri
yéu cau bo sung, hoan thién ho so cho c4 nhan, td chic trong thot han duoc
quy dinh tai Nghi dinh s 137/2026/ND-CP; thuc hién viéc s6 hoa phuc vu giai
quyét thi tuc hanh chinh; dong thoi huéng din ca nhan, t chirc lién hé véi co
quan c6 thim quyén cap nhat, diéu chinh dir liéu.

4.1.1.3. Thanh phdn, sé leong hé so:

Thong bao chidm dut hoat dong ban hang da cép theo Mau s6 07 tai Phu luc
I ban hanh kém theo Nghi dinh s6 137/2026/ND-CP.

Sd luong ho so: 01 bd.
4.1.1.4. Thoi han gidi quyét:

Thoi han xtr Iy hd so : 5 ngay 1am viéc ké tir ngdy doanh nghiép ndp hd so
hop I¢.

4.1.1.5. Poi twong thuc hién thu tuc hanh chinh: Doanh nghi¢p ban hang
da cép.

4.1.1.6. Co quan thyc hién thu tuc hanh chinh: Uy ban nhan dan cép tinh.

4.1.1.7. Két qua thwe hién thu tuc hanh chinh: Van ban xac nhan tiép nhan
ho so thong bao cham dirt hoat dong ban hang da cap.

4.1.1.8. Yéu cau, diéu kién: Khong
4.1.1.9. Phi, 1é phi (néu c6): Khong.
4.1.1.10. Tén Mau don, mdu to khai:
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Thong bao chidm dut hoat dong ban hang da cip theo Mau s6 07 tai Phu luc
I ban hanh kém theo Nghi dinh s6 137/2026/ND-CP

4.1.1.11. Can cw phap Iy cua thu tuc hanh chinh:

- Nghi dinh s6 137/2026/ND-CP ngay 07 thang 4 nam 2026 ctia Chinh phu
vé quéan 1y hoat dong kinh doanh theo phuong thirc da cap.

4.1.2. Trwong hop doanh nghiép chdm dirt hoat dpng bdn hang da cdp
do gidy chirng nhén ding ky hoat dong bin hang da cdp hét hi¢u lwe hodc bi
thu héi

4.1.2.1 Trinh tu thuc hién:

- Trong thoi han 7 ngay 1am viée ké tir ngdy gidy ching nhan diang ky hoat
dong ban hang da cép hét hiéu lyc hodc bi thu hoi, doanh nghiép cé trach nhi¢m
nop hd so thong bao chidm dut hoat dong ban hang da cip téi Uy ban nhan dan
cap tinh.

- Trudng hop ho so khong dap tmg quy dinh tai diém a khoan nay, Uy ban
nhan dan cdp tinh ban hanh thong bao stra doi, bd sung trong thdi han 05 ngay
lam viéc ké tir ngay nhan dugc ho so. Thoi han sira ddi, bd sung 1a 15 ngay lam
viéc ké tir ngay nhan duoc thong béo.

- Truong hop doanh nghiép khong sira d6i, bd sung hd so dung thdi han
hozc ho so ctia doanh nghiép khong dap ung quy dinh, Uy ban nhan dan cip tinh
thong bao tra lai hd so cho doanh nghiép bang vin ban, trong d6 néu rd 1y do tra
lai ho so.

- Trong thoi han 05 ngdy 1am viéc ké tir ngdy nhan duoc hd so thong bao
cham dat hoat dong ban hang da cip hop 1¢, Uy ban nhan dan cip tinh ban hanh
van ban x4c nhan tiép nhan hd so thong bao chdm dut hoat dong ban hang da cap,
thong bao cho B6 Cong Thuong va Uy ban nhan déin cap tinh trén toan qubc theo
mot trong cic phuong thic quy dinh tai khoan 5 Piéu 11 Nghi dinh s6
137/2026/ND-CP va cong bd trén trang thong tin dién tir ciia Uy ban nhan dan
cAp tinh.

a) Gui qua dich vu buu chinh;

b) Thu dién tu;

¢) Hé théng cong nghé thong tin quan 1y ban hang da cap ciia Bo Cong
Thuong.

- Trudng hop nhin dugce phan anh cua to chuc, ca nhan vé viéc doanh
nghiép ban hang da cip chwa hoan thanh céc trach nhiém theo quy dinh tai khoan
2 Piéu 17 Nghi dinh s6 137/2026/ND-CP, Uy ban nhan dan cip tinh thong bao
cho doanh nghiép giai quyét, thong bao cho Uy ban nhan dan cép tinh noi tiép
nhan ho so va Bo Cong Thuong.
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4.1.2.2. Cach thirc thuc hién

- Nop truc tiép, qua dich vu buu chinh hoac ndp qua Céng dich vu céng
Quoc gia.

- Pbi vai cac tai lidu trong cac thu tuc hanh chinh quy dinh tai Nghi dinh
s6 137/2026/ND-CP c6 quy dinh hinh thtrc 1a ban sao dugc ching thuc, doanh
nghiép c6 thé ndp ban sao va xuat trinh ban gc dé doi chiéu tai thoi diém tiép
nhén hd so.

- Pbi v6i ho so ndp qua Cong dich vu cong Qudc gia, doanh nghiép sir dung
chit ky dién tr dé xac nhan trén céc tai li€u trong thanh phan ho so. Két qua cua
thu tuc duogc tra trén Cong dich vu cong Quoc gia.

- Doanh nghi¢p dugc dung thyc hi¢n thu tuc hanh chinh theo quy dinh
cua phap luat.

- Ngudi co tham quyén tiép nhan, giai quyét thu tuc hanh chinh khai thac,
str dung thong tin da co trong cac co so dir liéu dé giai quyét thi tuc hanh chinh.
Trudng hop khong khai thac dugc hodc thong tin khai thac duoc khong day du,
khong chinh xac thi thuc hién nhu sau:

+ Truong hop ho so thu tuc hanh chinh ndp truc tuyén trén Coéng dich vu
cong Qudc gia, ngudi ¢6 tham quyén tiép nhan, giai quyét thil tuc hanh chinh
phéi c6 thong bao yéu cau bd sung, hoan thién hd so cho ca nhan, t6 chitc theo
thoi han duge quy dinh tai Nghi dinh s6 137/2026/ND-CP ké tir khi Hé thong
thong tin giai quyét thii tuc hanh chinh tiép nhan ho so. Viéc thong bao dugc
thyc hién bang mot hodc nhiéu phuong thirc: giri dén tai khoan cua to chuec, ca
nhan trén Céng dich vu cong Quéc gia; gui tin nhan hodc lién hé qua sb dién
thoai, hdp thu dién tir do cé nhan, to chirc cung cép; déng thoi huéng dan ca
nhan, td chuc lién hé véi co quan co tham quyén cap nhat, diéu chinh dit liéu.

+ Truong hop ho so tht tuc hanh chinh ndp truc tiép hodc qua dich vu
buu chinh, ngudi c6 thAm quyén tiép nhan, giai quyét thu tuc hanh chinh gui
yéu cau bo sung, hoan thién ho so cho c4 nhan, td chic trong thot han duoc
quy dinh tai Nghi dinh s6 137/2026/ND-CP; thuc hién viéc s6 hoa phuc vu giai
quyét thi tuc hanh chinh; dong thoi huéng dan ca nhan, t chirc lién hé véi co
quan c6 thAm quyén cap nhat, diéu chinh dir liéu.

4.1.2.3. Thanh phan, sé leong hé so:

Thong bao chdm dut hoat dong ban hang da cép theo Mau s6 07 tai Phu luc
I ban hanh kém theo Nghi dinh s 137/2026/ND-CP.

So luong ho so: 01 bd.

4.1.2.4. Thoi han gidi quyét:
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- Thoi han xir Iy ho so: 05 ngay 1am viéc ké tir ngay nhan dugc hd so hop

1€.

4.1.2.5. Boi twong thyuc hién thu tuc hanh chinh: Doanh nghié€p ban hang
da cép.

4.1.2.6. Co quan thwc hién thii tuc hanh chinh: Uy ban nhan dan cép tinh.

4.1.2.7. Két qua thyec hién thu tuc hanh chinh: Van ban xac nhan tiép nhan
hé so thong bao chdm dit hoat dong ban hang da cp.

4.1.2.8. Yéu cau, diéu kién: Khong
4.1.2.9. Phi, I¢ phi: Khong.
4.1.2.10. Tén Mau don, mau to khai:

Thong bao chdm dut hoat dong ban hang da cép theo Mau s6 07 tai Phu luc
I ban hanh kém theo Nghi dinh s6 137/2026/ND-CP

4.1.2.11. Can cir phap ly cua thu tuc hanh chinh:

Nghi dinh s6 137/2026/ND-CP ngay 07 thang 4 nim 2026 ctia Chinh pht
vé quan 1y hoat dong kinh doanh theo phuong thirc da cap.
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Mau don, to khai:

Mau s6 07

TEN DOANHNGHIEP  CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

S6: e L , ngay ....... thang ....... nam.......

THONG BAO CHAM DUT HOAT PONG BAN HANG DA CAP

Kinh gui: .ooooveeeiiieiieeeecieee
1. Tén doanh nghiép (ghi bang chit in N0A): ........ovveveeeeeeeeeeeeeeeeeeee e,
Gidy ching nhan dang ky doanh nghiép/Gidy chimg nhan dau tu sb: ...........
D0 e s
Cap 1an dau ngay:......../eeeeeeen.... /....Lan thay d6i gan nhét:......./......... [,
Dia chi tru SO Chinh: ...
Dién thoat: ......ccoveveviiiiiieeee Fax (18U CO): v
2. Gidy ching nhan ding ky hoat dong ban hang da cAp s6: ....cvvveveeeeeenee.
DO: e Cép lan dau ngay:.......... [oveeeeaennn /A
Cép sira doi, bo sung lan ................ NZAY ceeireeeiieerreeeitreeereeeereeeaeeesreeeseeens

Thong bio cham dirt hoat dong ban hang da cap nhu sau:

1. Ly do chAm dirt NOAt @ONE: ...,
2. Thoi gian bat diu cham dut hoat dong ban hang da cAp: .......coeveveeueanee.e.
3. Thong tin lién hé tai tru sé chinh:

NEUOTHEN ME: oo e e
L] 10 (o2 ) SRR
Dién thoai: ......ccoeeevviiiiiieiee Fax (18U CO): v
Email: oo e e

4. Thong tin lién h¢ tai cac dia phuong noi doanh nghi¢p co hoat dong ban
hang da cap:

4.1. Tén tinh/thanh phd truc thudc trung vong:

Chi nhanh/Vin phong dai dién/Pia diém kinh doanh (néu c6): .....................
Nguoi lién he tai dia phuong:.........ccceveveiiiiiiee e
DA CHI: oo —————
Dién thoat: .....ccovvveeviiiieiieee, Fax (D80 CO): v

B0l oo
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4.2. Tén tinh/thanh phd truc thude trung vong:

Chi nhanh/Vian phong dai dién/Pia diém kinh doanh (néu co): .....................
Nguoi lién he tai dia phuong:.........ccceeeveiiiiii e
DA CHI: oo —————
Dién thoat: .....cccvveeeiiiiieee Fax (18U CO): wevveeeeeeeeeeeeeeeeeeeens
EMails .o
5. Tal HEU KEM theO: ..vvvvviiiiiiiiiieeeeeeeeeeeeee e

........................................................................................................................

Doanh nghiép cam doan tuén thu day du cac quy dinh cua phap luét vé quan
1y hoat dong kinh doanh theo phuong thirc da cip va chiu trach nhiém vé tinh hop
phap, chinh xac va trung thyc cua cac van ban, tai liéu kém theo.

DAI DIEN THEO PHAP LUAT CUA DOANH NGHIEP
(Ky tén va dong dau)
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4.2. Cham dirt hoat dong ban hang da cap tai dia phwong
4.2.1. Trinh tw thuwc hién:

Truong hop tu cham dut hoat dong ban hang da cap tai dia phuong, doanh
nghiép co trach nhiém ndp Thong bao chidm dut hoat dong ban hang da cap tai dia
phuong theo Mau s6 12 tai Phu luc I ban hanh kém theo Nghi dinh sb
137/2026/ND- CP t6i Uy ban nhan dan cép tinh.

Trudng hop doanh nghiép chidm dit hoat dong ban hang da cap do x4c nhan
dang ky hoat dong ban hang da cép tai dia phuong bi thu hoi, doanh nghiép c6
trach nhiém ndp tai lidu quy dinh tai khoan 1 Diéu 25 Nghi dinh s6 137/2026/ND-
CP t6i Uy ban nhan dan cip tinh trong thdi han 30 ngay lam viéc ké tir ngay xéac
nhan ding ky hoat dong ban hang da cap tai dia phuong bi thu hoi.

Truong hop doanh nghiép tuy chdm dut hoat dong ban hang da cép tai dia
phuong, trong thoi han 05 ngay 1am viéc ké tir ngdy nhan dugc hd so théng bao
cham dat hoat dong ban hang da cip hop 1¢, Uy ban nhan dan cip tinh ban hanh
van ban x4c nhén tiép nhan ho so thong bao chim dat hoat dong ban hang da cap
tai dia phuong, cong bd trén trang thong tin dién tir ctia Uy ban nhan déan cap tinh,
thong bao cho Bo Cong Thuong theo mot trong cac phuong thirc quy dinh tai
khoan 5 Piéu 11 Nghi dinh sé 137/2026/ND-CP.

a) Gui qua dich vu buu chinh;
b) Thu dién tir;
¢) Hé théng cong nghé thong tin quan 1y ban hang da cap ctia Bo Cong
Thuong.
4.2.2. Cach thirc thuc hién:
- Nop truc tiép, qua dich vu buu chinh hoac ndp qua Céng dich vu cong
Quoc gia.

- Bbi vai céac tai lidu trong cac thu tuc hanh chinh quy dinh tai Nghi dinh
s6 137/2026/ND-CP ¢6 quy dinh hinh thtrc 14 ban sao dugc ching thuc, doanh
nghiép co6 thé ndp ban sao va xuat trinh ban goc d€ doi chiéu tai thoi diém tiép
nhén hd so.

- Dbi v6i ho so ndp qua Cong dich vu cong Qudc gia, doanh nghiép sir dung
chit ky dién tir dé x4c nhn trén cac tai liéu trong thanh phan hd so. Két qua cua
thu tuc duoc tra trén Céng dich vu cong Quéc gia.

- Doanh nghiép dugc dung thuc hién thu tuc hanh chinh theo quy dinh
cua phap luat.

- Nguoi ¢ thAim quyén tiép nhan, giai quyét thu tuc hanh chinh khai théc,
str dung thong tin da co trong céc co sd dir liéu dé giai quyét thu tuc hanh chinh.
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Trudng hop khong khai thac duoc hodc thong tin khai thac dugce khong day du,
khong chinh xac thi thuc hién nhu sau:

+ Trudng hop ho so tha tuc hanh chinh ndp tryc tuyén trén Cong dich vu
cong Qudc gia, ngudi ¢6 tham quyén tiép nhan, giai quyét thil tuc hanh chinh
phai c6 thong bao yéu cau bd sung, hoan thién hd so cho ca nhan, t6 chirc theo
thoi han duge quy dinh tai Nghi dinh s6 137/2026/ND-CP ké tir khi Hé thong
thong tin giai quyét tha tuc hanh chinh tiép nhan ho so. Viéc thong bao duogc
thuc hién bé'mg mot hodc nhiéu phuong thire: giri dén tai khoan cua td chuc, ca
nhan trén Céng dich vu cong Quéc gia; gui tin nhan hodc lién hé qua sb dién
thoai, hop thu di¢n tir do cé nhan, to chirc cung cép; déng thoi huéng dan ca
nhan, t6 chtrc lién hé véi co quan co tham quyén cap nhat, diéu chinh dit liéu.

+ Truong hop ho so thu tuc hanh chinh ndp truc tiép hodc qua dich vu
buu chinh, nguoi c6 tham quyén tiép nhan, giai quyét thi tuc hanh chinh gii
yéu cau bod sung, hoan thién ho so cho c4 nhan, td chic trong thoi han duoc
quy dinh tai Nghi dinh s 137/2026/ND-CP; thuc hién viéc s6 hoa phuc vu giai
quyét thi tuc hanh chinh; dong thoi huéng din ca nhan, t6 chirc lién hé véi co
quan c6 thAm quyén cdp nhat, diéu chinh dir liéu.

5.2.3. Thanh phdn, so lwong hé so:

Thong bao chdm dirt hoat dong ban hang da cap tai dia phuong theo Mau
s6 12 tai Phu luc I ban hanh kem theo Nghi dinh

Sd luong hd so: 01 bo.

4.2.4. Thoi han gidgi quyét: 05 ngay 1am viéc ké tir ngdy nhan duoc thong
béo chim dut hoat dong ban hang da cip hop 18.

4.2.5. Déi twong thuwe hign thii tuc hanh chinh: Doanh nghiép ban hang
da cap.

4.2.6. Co quan gidi quyét thii tuc hanh chinh: Uy ban nhan dan cép tinh

4.2.7. Két qud thuwc hién thii tuc hanh chinh: Van ban xac nhan tiép nhan
hé so thong bao cham dut hoat dong ban hang da cap tai dia phuong.

4.2.8. Yéu cdu, diéu kign: Khong co.
4.2.9. Phi, I¢ phi (néu cé): Khong.
4.2.10. Tén Méu don, méu to khai:

Thong bao chdm dirt hoat dong ban hang da cap tai dia phuong theo Mau
s6 12 tai Phu luc I ban hanh kém theo Nghi dinh sb6 137/2026/ND-CP.

4.2.11. Can cwr phap ly ciia thu tuc hanh chinh:

Nghi dinh s6 137/2026/ND-CP ngay 07 thang 4 nam 2026 cua Chinh phu
vé quan 1y hoat dong kinh doanh theo phuong thirc da cép.
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Mau don, to khai:

Maiu s6 12

TEN DOANH NGHIEP CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc

SO , ngay ... thang ....... nam.......
' THONG BAO
CHAM DUT HOAT PONG BAN HANG PA CAP TAI PIA PHUONG
Kinh gUri: oo,
1. Tén doanh nghiép (ghi bang chit in N0A): ......c.oveeveeeeeeeeeeeeeeeeeeeee e,
Gidy ching nhan dang ky doanh nghiép/Gidy chimg nhan dau tu sb: ...........
D0 e e
Cép lan dau ngay:........ [ovivovaannn /....Lan thay d6i gan nhat:....... /R [
Dia chi tru S& Chinh: ..o
Dién thoai: .......cccovvvviiiiiiii Fax (18U CO): v
2. Gidy chung nhan dang ky hoat dong ban hang da cAp s6: .......cccvevveenee..
DO: e Cép lan dau ngay:.......... [ovreeannn [ e
Cép sira ddi, bo sung lan ................ NUZAY .evveeeeereeeerrreeenireeesssreeesssreeesssneasans
3. X4c nhan dang ky hoat dong ban hang da cip tai dia phuong so:..............
DOt Cép ngdy:.......... [ovieeean. [,

Thong bao chim diit hoat dong ban hang da cAp tai tinh/thanh phé ..... nhw
sau:

1. Ly do chAm dirt NOAt AONE: ........veeeeeeeeeeeeeeeeeeeeee e,
2. Thoi gian bat diu cham dut hoat dong ban hang da cAp: .....c.ovveeveeeeenee.
3. Thong tin lién hé tai try sé chinh:

NUOT IEN NE: ..o
CRIUIC VUL ettt e e e e e e e e e e e e aeeeees
Dién thoai: .......cccovvveiiiii Fax (DU CO): cvvveeeeeeeeeeeeeeeeeeeeeeeene.
231 T2 3 1 PRSP PR
4. Thong tin lién h¢ tai dia phuong:

4.1. Tén doanh nghiép/chi nhanh/van phong dai dién/dia diém kinh doanh
(MU €O ittt et e e e et e e e e e et b e e e e e e e aaaaaeeeeeentaseeeeeeesnsaeeeeeeennnrees
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DA CHI: oo —————
bién thoat: .................... Fax (néu cO): .cvveenn Email: ......cccooeeiiie,
NGUOT QTN QAU ..o
Pién thoai lién hé ctia nguoi dimg dau:................ Email: .ccooovviiiieiiie,

4.2. Dau méi tai dia phuong (truong hop doanh nghiép khong co tru s¢ chinh,
chi nhanh, van phong dai dién, dia diém kinh doanh tai dia phuong):

HO t€I1: e ———————————————
Thé cin cude/ can cude cong dAn/hd chibu SO: .....o.cvvveeeeeeeeeeeeeeeeeeen.
DO: e Cép ngdy:......... [ [ eeeree e
Dién thoai: .................... Fax (néu ) covveveeen. Email: ......cccooooeiiiin,
Dia chi HEN 1aC: ...
5. Tal HEU KM theO: ..covevieeieeeeeeeee s

Doanh nghiép cam doan tuan thu day du cac quy dinh cua phap luét vé quan
1y hoat dong kinh doanh theo phuong thirc da cip va chiu trach nhiém vé tinh hop
phap, chinh xac va trung thuc ctia cac van ban, tai liéu kem theo.

PAI DIEN THEO PHAP LUAT CUA DOANH NGHIEP
(Ky tén va dong dau)
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5. Cong nhan chwong trinh dao tao kién thirc phap luit vé ban hang
da cap

5.1. Cong nhin chwong trinh dao tao kién thirc phdp ludt vé bdn hang
da cip

5.1.1. Trinh tu thuc hién

- Co s dao tao kién thirc phap luat vé ban hang da cip c6 nhu cau ndp hd
so dé nghi céng nhan chuong trinh dao tao kién thirc phap luat vé ban hang da cap
vé Uy ban nhan dan cp tinh.

- Trong thoi han 04 ngay lam viéc ké tir ngdy nhan duogc hd so dé nghi cong
nhan, Uy ban nhan dan cdp tinh xem xét tinh day du, hop 1& cta hd so. Truong
hop hd so khéng day du, hop 1¢, Uy ban nhan dan cip tinh ¢ van ban yéu cau co
s& dao tao stra ddi, bd sung ho so. Thoi han stra d6i, bd sung hd so 1a 10 ngay lam
viéc.

Trong thoi han 15 ngay lam viée ké tir ngdy nhan duogc hd so dé nghi cong
nhan déy dua, hop 1€, Uy ban nhan dan cép tinh t6 chirc tham dinh ho so va ban
hanh quyét dinh céng nhan

Truong hop ho so tham dinh khong dat diéu kién, Uy ban nhan dan cap tinh
c6 van ban yéu cAu co s& dao tao stra ddi, bd sung ho so. Thoi han sta d6i, bd
sung hd so 13 15 ngay lam viéc. Co s¢ dao tao duoc sira ddi, bd sung hd so 01 lan.
Truong hop khong stra ddi, bd sung ho so, bd sung hd so qua thot han hodc ho so
stra doi, bo sung khong dap ung di€u kién, Uy ban nhan dan cap tinh ban hanh
thong bao tra ho so.

5.1.2. Cach thuee thuce hién:

- Nop truc tiép, qua dich vu buu chinh hoac ndp qua Céng dich vu cong
Quoc gia.

- Bbi vai céac tai lidu trong cac thu tuc hanh chinh quy dinh tai Nghi dinh
s6 137/2026/ND-CP ¢6 quy dinh hinh thtrc 14 ban sao dugc chung thuc, doanh
nghiép co6 thé ndp ban sao va xuat trinh ban goc d€ doi chiéu tai thoi diém tiép
nhén hd so.

- Dbi v6i ho so ndp qua Cong dich vu cong Qudc gia, doanh nghiép sir dung
chit ky dién tir dé x4c nhn trén cac tai liéu trong thanh phan hd so. Két qua cua
thu tuc duoc tra trén Céng dich vu cong Quéc gia.

- Doanh nghiép dugc dung thuc hién thu tuc hanh chinh theo quy dinh
cua phap luat.

- Nguoi ¢ thAim quyén tiép nhan, giai quyét thu tuc hanh chinh khai théc,
str dung thong tin da co trong céc co sd dir liéu dé giai quyét thu tuc hanh chinh.
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Trudng hop khong khai thac duoc hodc thong tin khai thac dugce khong day du,
khong chinh xac thi thuc hién nhu sau:

+ Trudng hop ho so tha tuc hanh chinh ndp tryc tuyén trén Cong dich vu
cong Qudc gia, ngudi ¢6 tham quyén tiép nhan, giai quyét thil tuc hanh chinh
phai c6 thong bao yéu cau bd sung, hoan thién hd so cho ca nhan, t6 chirc theo
thoi han duge quy dinh tai Nghi dinh s6 137/2026/ND-CP ké tir khi Hé thong
thong tin giai quyét tha tuc hanh chinh tiép nhan ho so. Viéc thong bao duogc
thuc hién bé'mg mot hodc nhiéu phuong thire: giri dén tai khoan cua td chuc, ca
nhan trén Céng dich vu cong Quéc gia; gui tin nhan hodc lién hé qua sb dién
thoai, hop thu di¢n tir do cé nhan, to chirc cung cép; déng thoi huéng dan ca
nhan, t6 chtrc lién hé véi co quan co tham quyén cap nhat, diéu chinh dit liéu.

+ Truong hop ho so thu tuc hanh chinh ndp truc tiép hodc qua dich vu
buu chinh, nguoi c6 tham quyén tiép nhan, giai quyét thi tuc hanh chinh gii
yéu cau bo sung, hoan thién ho so cho c4 nhan, td chic trong thoi han duoc
quy dinh tai Nghi dinh s 137/2026/ND-CP; thuc hién viéc s6 hoa phuc vu giai
quyét thi tuc hanh chinh; dong thoi huéng din ca nhan, t6 chirc lién hé véi co
quan c6 thAm quyén cdp nhat, diéu chinh dir liéu.

5.1.3. Thanh phan, sé lwong hé so:

a) bon dé nghi cong nhan theo Mau s6 15 tai Phu luc I ban hanh kém theo
Nghi dinh s 137/2026/ND-CP;

b) Ban sao quyét dinh thanh 1ap co so dao tao hodc gidy td co gia tri phap
1y twvong duong;

¢) Chuong trinh dao tao kién thirc phéap lut vé ban hang da cap;

d) Danh sach bao gdm it nhat 02 giang vién.

Sd luong ho so: 01 bd.

5.1.4. Thoi han gidi quyét:

15 ngay lam viéc ké tir khi nhan dugc hd so dé nghi cong nhan day dii, hop

A

1€.

5.1.5. Poi twong thuwe hién thi tuc hanh chinh: Co s d& nghi cong nhan
chuong trinh dao tao kién thirc phap luat vé ban hang da cap.

5.1.6. Co quan gidi quyét thii tuc hanh chinh: Uy ban nhan dan cp tinh.

5.1.7. Két qua thuee hién thii tuc hanh chinh: Quyét dinh cong nhan chuong
trinh dao tao kién thirc phap luat vé ban hang da cap.

5.1.8. Phi, 1¢ phi (néu ¢é): Khong,
5.1.9. Tén Mdau don, mdu to khai:
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- Pon dé nghi cong nhan theo Mau s6 15 tai Phu luc I ban hanh kém theo
Nghi dinh s6 137/2026/ND-CP;

- Khung chuong trinh ddo tao kién thirc phap luat vé ban hang da cap.

5.1.10. Yéu cau, diéu kién:

- Co s6 c6 chirc ndng dao tao dugce thanh 18p theo quy dinh cua phép ludt;

- C6 chuong trinh dao tao kién thirc phap luat vé ban hang da cap phu hop
vo1 Khung chuong trinh dao tao kién thurc phap luat thuc hién theo Phu luc II ban
hanh kém theo Nghi dinh s6 137/2026/ND-CP.

- Giang vién co6 trinh do tur dai hoc tré 1én, c6 kinh nghiém dao tao kién
thire phap luat.

5.1.11. Can cu phap ly cua thu tuc hanh chinh:

Nghi dinh s6 137/2026/ND-CP ngay 07 thang 4 nim 2026 ctia Chinh phu
vé quan 1y hoat dong kinh doanh theo phuong thirc da cép.
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Mau don, to khai:

MAu sb 15
CONG HOA XA HQI CHU NGHIA VIET NAM

TEN CO SO PAO TAO
_ Poc 1ap - Tu do - Hanh phic
S6: ... veer, NEAY.... thdng.... nam

PON PE NGHI CONG NHAN CHUONG TRINH PAO TAO
KIEN THUC PHAP LUAT VE BAN HANG DA CAP

Kinh gtri:...................
1. Tén co s& dao tao (ghi bang chit in h0a): ...c.ovveveveeeeeeeeeeeeeeeeee e
Dia chi tru S& Chinh: .....oeveeeeeeeeeeee
biénthoai: ...l Fax (U CO): vvveeeeeeeeeeeeeees

2. Quyét dinh thanh 1ap co sd chitc ning dao tao dugc co quan c6 tham quyén
cap theo quy dinh cta phdp luat hodc gidy to c6 gia tri phap luat tuong
Pé nghi cong nhan chwong trinh dao tao kién thirc phap luit vé ban
hang da cap trén co sé by ho so' kem theo nhw sau:

3. Van ban, ta1 HEu KE€m theo:....cooveeiiiiiiii

.........................................................................................................................

Nguoiliénhé: ..., Dién thoai: .....cccceevevviiiiiee,

Chiing t6i cam doan tuan thu day du cac “quy dinh cua phap luat Ve quan ly
hoat dong kinh doanh theo phwong thirc da cap va chiu trach nhiém vé tinh hop
phap, chinh xac va trung thuc ctia cac van ban, tai liéu kém theo.

DPAIDIEN CO SO PAO TAO
(Ky tén va dong dau)
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KHUNG CHUONG TRINH PAO TAO KIEN THUC PHAP LUAT
VE BAN HANG PA CAP

I. TONG QUAN VE BAN HANG DA CAP
1.1. Khai niém, dic diém cua ban hang da cép
1.2. Thuc trang ban hang da cip ¢ Viét Nam va trén thé gi6i

IL. PHAP LUAT VE QUAN LY HOAT PONG KINH DOANH THEO
PHUONG THUC PA CAP

2.1. Céc vin ban quy pham phap luat diéu chinh
2.2. Co quan quan ly

2.3. Céc van dé phap ly lién quan dén doanh nghiép ban hang da cip (quy dinh vé
dang ky hoat dong, cac van dé can tuan thu trong qua trinh hoat dong, cac hanh vi
bi cAm)

2.4. Cac van dé phap Iy lién quan dén nguoi tham gia ban hang da cap (viéc ky
hop ddng, dao tao co ban, cap thé thanh vién; cdc van dé can tudn thi trong qua
trinh hoat dong; cac hanh vi bi cam)

2.5. Cac quy dinh co ban cua phap luat vé hang héa dugc kinh doanh theo phuong
thirc da cap

2.6. Xir ly vi pham d6i v6i doanh nghiép ban hang da cip, ngudi tham gia ban
hang da cap

III. QUY TAC PAO PUC NGHE NGHIEP BAN HANG DA CAP
3.1. Quy tic ung xt d6i voi ngudi tiéu dung

3.2. Quy tic (mg xUr gitta doanh nghiép va ngudi tham gia

3.3. Quy tic tng xUr giita cac doanh nghiép

IV. PHAP LUAT VE BAO VE QUYEN LOI NGUOI TIEU DUNG
4.1. Téng quan phép ludt vé bao vé quyén loi ngudi tiéu dung

4.2. Cac quyén ctia ngudi tiéu ding;

4.3. Trach nhiém cua doanh nghiép d6i v&i nguoi tiéu dung (vé cung cip thong
tin, chinh sach bao hanh, thu hoi sdn pham ...)

4.4. Ché tai xir Iy vi pham phap luit vé bao vé quyén loi nguoi tiéu dung
V.PHAP LUAT VE QUANG CAO

5.1. Tong quan vé quang co

5.1.1. Cac khai niém co ban

5.1.2. Céac vin ban quy pham phap luat diéu chinh
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5.2. Cac Yén dé vé quang cdo can luu y trong hoat dong kinh doanh theo phuong
thure da cap

5.2.1. Hanh vi bi cdm trong hoat dong quang céo

5.2.2. Piéu kién quang cao

5.2.3. Quyén, nghia vu ctia cac chu thé lién quan trong hoat dong quang céo

5.2.4. Luu y d6i v6i quang céo thuc pham chirc ning, my pham
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5.2. Théng bdo thay doi thong tin ho so dé nghi cong nhgn chwong trinh
dao tao kién thivc phdp ludt vé ban hang da cdp

5.2.1. Trinh tu thuc hién

Truong hop co6 thay do6i thong tin trong ho so dé nghi cong nhan chuong
trinh dao tao kién thirc phap luat vé ban hang da cap di dugc cong nhan, co so
dao tao phai thong bao cho Uy ban nhan dan cap tinh bang vin ban.

Co so dao tao kién thirc phap luat vé ban hang da cap ndp ho so thong bao
thay d6i thong tin vé Uy ban nhan dan cap tinh.

Trong thoi han 15 ngay lam viéc ké tir ngay nhan duoc ho so, Uy ban nhan
dan cép tinh t6 chirc tham dinh ho so va ban hanh thong bao cong nhan ndi dung
thong tin thay d6i. Truong hop thong tin thay ddi c6 ndi dung trai phap luat hodc
khong phu hop véi quy dinh ctia Nghi dinh sé 137/2026/ND-CP, Uy ban nhan
dan cip tinh thong bao khong cong nhan ndi dung thay ddi.

5.2.2. Cach thirc thuc hién:

- NOp truc tiép, qua dich vy buu chinh hoac ndp qua Céng dich vu cong
Quéc gia.

- Pbi vai cac tai lidu trong cac thu tuc hanh chinh quy dinh tai Nghi dinh
s6 137/2026/ND-CP c6 quy dinh hinh thtc 13 ban sao duoc ching thuc, doanh
nghiép c6 thé ndp ban sao va xuit trinh ban goc dé ddi chiéu tai thoi diém tiép
nhén hd so.

- Pbi v6i ho so ndp qua Cong dich vu cong Qudc gia, doanh nghiép sir dung
chir ky dién tur d€ xac nhén trén céc tai li¢u trong thanh phan ho so. Két qua cua
tha tuc duogc tra trén Céng dich vu cong Quéc gia.

- Doanh nghiép duoc dung thuc hién thu tuc hanh chinh theo quy dinh
cua phap luat.

- Ngudi co tham quyén tiép nhan, giai quyét tha tuc hanh chinh khai théc,
st dung thong tin d4 c6 trong cac co so dir lidu dé giai quyét thu tuc hanh chinh.
Trudng hop khong khai thac duoc hodc thong tin khai thac dugce khong day du,
khong chinh xac thi thyc hién nhu sau:

+ Truong hop ho so tha tuc hanh chinh nop truc tuyén trén Céng dich vu
cong Qudc gia, ngudi c6 thim quyén tiép nhan, giai quyét tha tuc hanh chinh
phai c6 thong bao yéu cAu bd sung, hoan thién hd so cho ca nhan, td chirc theo
thoi han duge quy dinh tai Nghi dinh s 137/2026/ND-CP ké tir khi Hé thong
thong tin giai quyét thi tuc hanh chinh tiép nhan ho so. Viéc thong bao dugc
thuc hién béng mdt hodc nhiéu phuong thirc: giri dén tai khoan cua t6 chuc, ca
nhén trén Cong dich vu céng Qudc gia; guri tin nhan hodc lién hé qua sb dién
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thoai, hop thu dién tir do c4 nhan, t6 chirc cung cip; dong thoi huéng dan ca
nhén, t6 chirc lién hé véi co quan ¢ thim quyén cp nhat, diéu chinh dir lidu.

+ Trudng hop ho so thi tuc hanh chinh ndp truc tiép hodc qua dich vu
buu chinh, nguoi c6 tham quyén tiép nhan, giai quyét thi tuc hanh chinh giri
yéu cau bd sung, hoan thién hd so cho c4 nhan, td chic trong thot han duoc
quy dinh tai Nghi dinh s6 137/2026/ND-CP; thuc hién viéc sb hoa phuc vu giai
quyét tha tuc hanh chinh; d6ng thoi hudng dan c nhan, t6 chirc lién hé véi co
quan c6 thAm quyén cap nhat, diéu chinh dir liéu.

5.2.3. Thanh phan, sé lwong ho so:

a) Vin ban thong bao thay doi thong tin trong hd so dé nghi céng nhan
chuong trinh dao tao kién thirc phéap lut vé ban hang da cap;

b) Tai liéu kém theo lién quan dén ndi dung thay d6i, bao gdm mét hodc
mot s gidy to sau:

- Ban sao quyét dinh thanh 1ap co s& dao tao hodc gidy to c6 gia tri phap 1y
tuong duong;

- Chuong trinh dao tao kién thirc phap luat vé ban hang da cép;

- Danh sach giang vién.

So luong ho so: 01 b.

5.2.4. Thoi han gidi quyét: 15 ngay 1am viée ké tir khi nhan duoc hd so.

5.2.5. Doi twong thyuc hién thu tuc hanh chinh: Co s¢ da dugc cong nhan
chuong trinh dao tao kién thirc phap luat vé ban hang da cap.

5.2.6. Co quan gidi quyét thii tuc hanh chinh: Uy ban nhin dan cp tinh.

5.2.7. Két qua thue hién thu tuc hanh chinh: Thong bdo cong nhan ndi dung
thay doi.

5.2.8. Phi, 1¢ phi (néu ¢6): Khong,

5.2.9: Tén Mau db'n,’ mau to khai: Khung chuong trinh dao tao kién thuc
phap luat vé ban hang da cap.

5.2.10. Yéu cau, diéu kién:

- Co s& c6 chirc nang dao tao dugc thanh lap theo quy dinh cua phép luat;

- C6 chuong trinh dao tao kién thirc phap luat vé ban hang da cip phu hop

v6i1 Khung chuong trinh dao tao kién thirc phép luat thuc hién theo Phu luc II ban
hanh kém theo Nghi dinh s6 137/2026/ND-CP.

- Giang vién c6 trinh do tur dai hoc tré Ién, cé kinh nghiém dao tao kién
thirc phép luit.
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5.2.11. Can cv phap ly cua thu tuc hanh chinh:

Nghi dinh s6 137/2026/ND-CP ngay 07 thang 4 nim 2026 ctia Chinh phi
vé quan 1y hoat dong kinh doanh theo phuong thirc da cép.
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6. Kiém tra kién thirc phdp ludt vé bdn hang da cép, kién thirc cho diu
moi tai dia phwong

6.1. Trinh tu thuc hién

Doanh nghiép ndp ho so dang ky kiém tra kién thirc phap luat vé ban hang
da cap, kién thirc cho dau méi tai dia phuong téi Uy ban nhan dan cép tinh.

Uy ban nhan dan cip tinh t6 chuc kiém tra kién thic phéap luat vé ban hang
da cép, kién thtrc cho ddu mdi tai dia phuong theo quy trinh nhu sau:

a) Kiém tra tinh day du, hop 1& cia ho so;

b) Lén ké hoach vé thoi gian, dia diém, phuong thure kiém tra;

¢) Thong bao ké hoach kiém tra;

d) T6 chirc kiém tra ;

d) Panh gia két qua kiém tra;

e) Thong bao két qua kiém tra.

Trong thdi han 7,5 ngay lam viéc ké tir ngdy thue hién kiém tra kién thirc
phap luat vé ban hang da cap, kién thirc cho ddu méi tai dia phuong, Uy ban nhan
dan cép tinh cong bd két qua kiém tra kién thtrc phap luat vé ban hang da cép,
kién thirc cho dau mdi tai dja phuong

6.2. Cach thirc thuce hién:

- Nop truc tiép, qua dich vy buu chinh hoac ndp qua Céng dich vu cong
Quoc gia.

- Pi vai cac tai lieu trong cac thu tuc hanh chinh quy dinh tai Nghi dinh
s6 137/2026/ND-CP ¢6 quy dinh hinh thtrc 14 ban sao dugc chung thuc, doanh
nghiép c6 thé ndp ban sao va xuat trinh ban gdc dé doi chiéu tai thoi diém tiép
nhan ho so.

-Péi v6i ho so ndp qua Cong dich vu cong Qudc gia, doanh nghiép sir dung
chit ky dién tr dé xac nhan trén cac tai liéu trong thanh phan ho so. Két qua cta
thu tuc duoc tra trén Céng dich vu cong Qué)c gia.

- Doanh nghiép duogc dung thuc hién thu tuc hanh chinh theo quy dinh
cua phap luat.

- Nguoi c6 thAim quyén tiép nhan, giai quyét thu tuc hanh chinh khai théc,
str dung thong tin da co trong céc co sd dir liéu dé giai quyét thu tuc hanh chinh.
Trudng hop khong khai thac duoc hodc thong tin khai thac dugce khong day du,
khong chinh xac thi thyc hién nhu sau:

+ Truong hop ho so tha tuc hanh chinh nop truc tuyén trén Céng dich vu
cong Qudc gia, ngudi c6 tham quyén tiép nhan, giai quyét tha tuc hanh chinh
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phéi c6 thong bao yéu cau bd sung, hoan thién hd so cho ca nhan, t6 chirc theo
thoi han duge quy dinh tai Nghi dinh s6 137/2026/ND-CP ké tir khi Hé thong
thong tin giai quyét thii tuc hanh chinh tiép nhan ho so. Viéc thong bao dugc
thuc hién bé“mg mot hodc nhiéu phuong thire: giri dén tai khoan cua to chte, céa
nhan trén Céng dich vu cong Quéc gia; gui tin nhan hodc lién hé qua sb dién
thoai, hdp thu dién tir do cé nhan, to chirc cung cép; déng thoi hudng dan ca
nhan, td chuc lién hé véi co quan co tham quyén cap nhat, diéu chinh dit liéu.

+ Truong hop ho so thu tuc hanh chinh ndp truc tiép hodc qua dich vu
buu chinh, ngudi c6 thAm quyén tiép nhan, giai quyét thu tuc hanh chinh gui
yéu cau bod sung, hoan thién ho so cho c4 nhan, td chic trong thot han duoc
quy dinh tai Nghi dinh s6 137/2026/ND-CP; thuc hién viéc s6 hoa phuc vu giai
quyét thi tuc hanh chinh; dong thoi huéng dan ca nhan, t chire lién hé véi co
quan c6 thAm quyén cap nhat, diéu chinh dir liéu.

6.3. Thanh phan, sé lwong ho so:

- Pon ding ky kiém tra kién thtrc phap lut vé ban hang da cip theo Mau
s6 19 tai Phy luc I ban hanh kém theo Nghi dinh s6 137/2026/ND-CP, hoic Pon
dang ky kiém tra kién thirc cho ddu méi tai dia phuong theo Mau s6 20 tai Phu
luc I ban hanh kém theo Nghi dinh s6 137/2026/ND-CP;

- Danh sach nhimg nguoi dugc diang ky kiém tra kién thirc phap luat vé
ban hang da cap, kién thirc cho dau mdi tai dia phuong, bao gém céc thong tin:
Ho tén, gi6i tinh, ngay thang ndm sinh, s6, ngay cip, noi cip thé cin cudc/cin
cudc cong dan hodc ho chiéu;

- 01 Ban sao chimg nhan hoan thanh khoa dio tao kién thic phap ludt vé
ban hang da cip.

Sd luong ho so: 01 bd.

6.4. Thoi han gidi quyét: 7,5 ngay lam viée ké tir ngay thuc hién kiém tra
kién thirc phéap lut vé ban hang da cap.

6.5. Doi twong thwe hién thii tuc hanh chinh: doanh nghiép ban hang da
cp.

6.6. Co quan gidi quyét thii tuc hanh chinh: Uy ban nhan dan cép tinh.

6.7. Két qua thuwe hign thii tuc hanh chinh:

Két qua kiém tra kién thtrc phap luat vé ban hang da cép, kién thirc cho dau
moi tai dia phuong duoc cong bd

6.8. Phi, I¢ phi (néu cé): khong.

6.9. Tén Méu don, méu to khai:
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- Pon ding ky kiém tra kién thirc phap luat vé ban hang da cap theo Mau
s6 19 tai Phuy luc I ban hanh kém theo Nghi dinh s6 137/2026/ND-CP;

- Pon dang ky kiém tra kién thic cho dau mdi tai dia phuong theo Mau s6
20 tai Phu luc I ban hanh kém theo Nghi dinh s6 137/2026/ND-CP

6.10. Yéu cau, diéu kién:

Nguoi d3 hoan thanh khoa dao tao kién thirc phap luat vé ban hang da cap
duoc doanh nghiép ban hang da cip ding ky tham gia kiém tra kién thirc phap
luat vé ban hang da cap, kién thirc cho dau mdi tai dia phuong do Uy ban nhan
dan cap tinh t6 chic.

6.11. Can cwr phap ly cua thu tuc hanh chinh:

Nghi dinh s 137/2026/ND-CP ngay 07 thang 4 nim 2026 ctia Chinh pht
vé quan 1y hoat dong kinh doanh theo phuong thirc da cép.
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Mau don, to khai:

Maiu s6 19

TEN DOANHNGHIEP  CONG HOA XA HQI CHU NGHIA VIET NAM
— Doc 1ap - Tu do - Hanh phuc

S6:....... , ngay ..... thang ..... nam .....

ﬂ ' PON DANG KY '
KIEM TRA KIEN THUC PHAP LUAT VE BAN HANG PA CAP

Tén doanh nghiép (ghi bang chit in hoa): ...........c.coeevvviiiieeiinn...

Piachitrusdchinh: ... ... i

Gidy chtng nhan ding ky hoat dong ban hang da cap sb: ... Cap ngay:.../.../ ...

Dia diém hoat dong ban hang da cap tai dja phuong: ........................

Ping ky kiém tra kién thicc phap luit vé ban hang da cip cho cac ca
nhan theo danh sach kem theo.

Doanh nghiép xin chiu trach nhiém vé tinh hop phap, chinh x4c va trung thuc
cua cac van ban, tai liéu kém theo.

DAI DIEN THEO PHAP LUAT CUA DOANH NGHIEP
(Ky tén va dong ddu)



KIEN THUC PHAP LUAT VE BAN HANG DA CAP
(Kem theo Pon dang ky so ... ngay ... cua Congty ...)
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DANH SACH PANG KY KIEM TRA

Thé can cwoc/

Chirng nhian hoan thanh

Gi6i tlflgiiy cin cwée cong dan/ khoa do tao kién thirc
STT | Hovatén | ang h¢ chiéu phap luit vé ban hang da cip
: tinh nam Noa Noi Nea
sinh So gay 1 So &Y | Pon vi cap
cap cap cap
1
2

PAI DIEN THEO PHAP LUAT CUA DOANH NGHIEP
(Ky tén va dong dau)
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Maiu s6 20

TEN DOANHNGHIEP  CONG HOA XA HQI CHU NGHIA VIET NAM
R Poc 1ap - Tw do - Hanh phic

SO:....... , ngay ..... thang ... nam .....

_, ' PON PANGKY
KIEM TRA KIEN THU'C CHO PAU MOI TAI PIA PHUONG

Tén doanh nghiép (ghi bang chir in hoa): ...............cccoooeiiiiiieii...

Piachitrusd chinh: ... .. ...

Gidy chtng nhin ding ky hoat dong ban hang da cép s6: ... Cap ngay: .../.../...
Dia diém hoat dong ban hang da cip tai dia phuong: ...............ccoeeven....

Ping ky kiém tra kién thirc cho diu méi tai dia phwong cho cac ci nhan
theo danh sach kem theo.

Doanh nghiép xin chiu trach nhiém vé tinh hop phap, chinh x4c va trung thuc
cua cac van ban, tai liéu kém theo.

DAI DIEN THEO PHAP LUAT CUA DOANH NGHIEP
(Ky tén va dong dau)
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DANH SACH PANG KY KIEM TRA KIEN THUC
CHO PAU MOI TAI PIA PHUONG
(Kem theo Pon dang ky so ... ngay ... cua Congty ...)

Thé can cwoe/

Chirng nhan hoan thanh khoa

glzgii}é Cin cuwéc cong dan/| dao tao kién thirc phap luit vé
s an | G101 H# chiéu ban hang da cip
STT| Ho va tén tinh | n3m : : :
sinh Sé Ngay | Noi [ So [Ngay Pon vi cap
cap | cap cap
1
2

DAI DIEN THEO PHAP LUAT CUA DOANH NGHIEP
(Ky tén va dong dau)
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