UBND PHUONG LE PATHANH  CQNG HOA XA HQI CHU NGHIA VIET NAM

VAN PHONG HPND VA UBND Déc 1ap - Tw do - Hanh phuc
S6:03 /QD-VP Phuong Lé Pai Hanh, ngay 08 thang 8 nam 2025
QUYET PINH

Vé viéc Ban hanh Quy ché chi tiéu ndi b

CHANH VAN PHONG HQI DPONG NHAN DAN
VA UY BAN NHAN DAN PHUONG LE DAl HANH

Can cir Lugt té chic chinh quyén dia phuong sé 72/2025/QH15 ngay
16/6/2025;

Can cir Ludt Ngdn sdach nha nieéc s6 89/2025/QH15 ngay 25/06/2025;

Can cir Ludt Quan Iy, sir dung tai san céng sé 15/2017/QH14 ngay
21/6/2017;

Can cir Ludt dau thau s6 22/2023/QH15 ngay 23/6/2023;

Can cir Luat 0 90/2025/QH15 thong qua ngay 25/6/2025 sura doi bo sung
mét s6 diéu cia Ludt dau thau, Ludt dau tw theo phirong thire doi tac céng tu,
Ludt hai quan, Ludt thué gid tri gia tang, Ludt thué xudt khdu, thué nhdp khdu;
Ludt dau tw; Ludt dau tw cong; Ludt quan 1y, sir dung tai san cong;

Can cir Nghi dinh 186/2025/NP — CP ngay 01/7/2025 quy dinh chi tiét
mét sé diéu cua Ludt quan 1y, si dung tai san cong.

Céin cit Nghi dinh s6 24/2024/ND-CP ngay 27/02/2024 ciia Chinh phii quy dinh
chi tiét mét s6 diéu va bién phap thi hanh Luat Pdu thau vé luwa chon nha thau,

Can cir Nghi dinh sé 130/2005/NP-CP ngay 17 thang 10 nam 2005 cua
Chinh phui quy dinh ché dé tw chui, te chiu trach nhiém vé sir dung kinh phi qudn
Iy hanh chinh d6i Véi cdc co quan nha nwéc;Nghi dinh sé 117/2013/NP-CP ngay
07 thang 10 nam 2013 cua Chinh phu sita doi, bé sung mét sé diéu ciia Nghi dinh
s6 130/2005/NP-CP ngay 17/10/2005 cua Chinh phu quy dinh ché dé tw chui, tu
chiu trach nhiém vé sir dung bién ché va kinh phi quan 1y hanh chinh déi Véi cac
co quan hanh chinh;

Can cir Théng tw 06/2024/TT-BKHDT ngay 26/04/2024 vé viéc huéng dan
viéc cung cdp, déing tai thdng tin vé lira chon nha thau va mau hé so dau thau
trén hé thong mang dau thau quéc gia;

Can cit Théng tw lién tich sé 71/2014/TTLT-BTC-BNV ngay 30/05/2014 cua
Lién Bg Tai Chinh - Ngi vu quy dinh ché do tw chu, tw chiu trach nhiém vé si
dung kinh phi qudn i hanh chinh doi Véi cdc co quan Nha nudc;

Can cwe Thong tw 12/2025/TT —BTC ngay 19 thang 3 nam 2025 cua B¢ Tai
chinh sira doi, b6 sung mét sé diéu ciia Thong tw 40/2017/TT-BTC ngay 28 thang
4 nam 2017 cua Bo truong Bo Tai chinh quy dinh ché do cong tac phi, ché dj chi
hoi nghi.


https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-130-2005-nd-cp-che-do-tu-chu-tu-chiu-trach-nhiem-ve-su-dung-bien-che-va-kinh-phi-quan-ly-hanh-chinh-co-quan-nha-nuoc-4484.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-117-2013-nd-cp-tu-chu-tu-chiu-trach-nhiem-bien-che-kinh-phi-quan-ly-hanh-chinh-209502.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-130-2005-nd-cp-che-do-tu-chu-tu-chiu-trach-nhiem-ve-su-dung-bien-che-va-kinh-phi-quan-ly-hanh-chinh-co-quan-nha-nuoc-4484.aspx

Can cir Quyét dinh s6 15/2025/0D-TTg ngdy 14 thang 6 ndm 2025 ciia Thii
twéng Chinh phit vé Quy dinh tiéu chuan, dinh mirc siv dung mdy méc, thiét bi;

Can cir Nghi quyét 10/2025/NQ-HPND ngay 25/7/2025 ciia Héi dong nhén
ddn thanh pho Hai Phong quy dinh ché dé cong tdc phi, ché dé chi hoi nghi siv
dung ngan sach dia phuong.

Quyét dinh s6 04/ OP - UBND ngay 01 thing 07 ndm 2025 ciia UBND
phuong Lé Pai Hanh vé viéc giao bién cho cdc co quan chuyén mén, t6 chirc hanh
chinh, don vi sy nghiép thuoc UBND phuong Lé Dai Hanh;

Can cu cdac chuwong trinh, ké hoach, nhiém vu dwoc giao trong nam.

QUYET PINH:

Picu 1. Ban hanh kém theo Quyét dinh nay 1a “Quy ché chi tiéu ndi bo”
cua Van phong HDND va UBND phuong Lé Pai Hanh.

Pieu 2. Khi cac van ban huéng dan cioa cac co quan Nha nudc c6 tham
quyén ban hanh cd sy thay ddi thi cac dinh mac cia Quy ché nay ciing dugc thay
d6i theo van ban mai cho phu hop.

Piéu 3. Bo phan Vin phong HDND va UBND phuong, ¢éng chiic phu trach
ké toan phuong, 6ng (ba) Truang cac phong, cac bd phan khac co lién quan chiu
trach nhiém thi hanh Quyét dinh nay.

Quyét dinh nay c6 hiéu luc thi hanh keé tir ngay ky./.

Noi nhan: CHANH VAN PHONG
-TT bang uy, Thuong truc HDND;
Lanh dao UBND phuong;

- Kho bac Nha nuéc Chi Linh;

- Cac phong, co quan, don vi thugc
UBND phuong;

- Luu: VT.




PHONG HPND & UBND CONG HOA XA HQI CHU NGHIA VIET NAM

Lot BEVONG LE DATHANH Déc lap — Ty do — Hanh phiic

QUY CHE CHI TIEU NQI BQ
(Ban hanh kem theo Quyet dinh so: 03/OP-VP ngay 08 thang 8 nam 2025
cua Chanh Van phong HDND va UBND phwong Lé Dai Hanh)

Chuong I
NHUNG QUY PINH CHUNG

Piéu 1. Muc dich xay dung quy ché va nguyén tic xiy dung quy ché:

Quy ché chi tiéu noi bd bao gdm cac quy dinh vé ché do, tiéu chuan dinh
murc chi tidu 4p dung théng nhat trong UBND Lé Pai Hanh. Trong pham vi ngudn
kinh phi dugc khoan tu cht cho nim ngéan sach cia Co quan, Quy ché chi tiéu noi
b0 bao gém cac quy dinh vé ché d0, tiéu chuan, dinh muc chi tiéu ap dung théng
nhat trong toan co quan, nham tao quyén chu dong va dé cao trach nhiém trong
quan 1y chi tiéu tai chinh cua thil trudng co quan, nham tao quyén chii dong va dé
cao trach nhiém trong quan ly chi ti€u tai chinh cta tha trudng co quan, thu truong
cac bd phan, déng thoi tao quyén cha dong can bo, cong chirc trong co quan hoan
thanh t6t nhiém vu duogc giao, sir dung tai san cong diing muc dich, hiéu qua, thuc
hanh tiét kiém, chong lang phi trong chi tiéu.

Quy ché chi tiéu nodi bd duoc thao luan cong khai, dan chu trong co quan,
1a cin ctr & Lanh dao Vian phong va cac phong, ban, don vi thudc du toan chi
ngan sach nha nude nam 2025 theo Quyét dinh s6 351/QD-UBND ngay 05 thang
08 nam 2025 caa UBND Phuong Lé Pai Hanh st dung, 1ap du toan chi va quyét
toan kinh phi theo quy dinh.

Quy ché chi tiéu ndi bo lam co sé dé co quan chu dong str dung kinh phi tu
chu duoc giao va 1am can ctr phap 1y cho Phong Kinh té - Ha Tang va D6 Thi,
Kho bac Nha nudc. Trong pham vi quyén han va trach nhiém, ké toan co trach
nhi¢m gip Chanh van phong trong viéc quan ly tai chinh theo luat ngén sach nha
nuéc. Xay dyng va giam sat thuc hién cac dinh muc tiéu chuan ché do chi tiéu ndi
bo.

Piéu 2. Co sé phap ly dé xiy dung quy ché:

1. Luat Ngan sach nha nudc sé 83/2015/QH13 ngay 25/6/2015;

2. Can ctt Thong tu s6 36/2018/TT-BTC ngay 30 thang 3 nim 2018 cta Bo
Tai chinh huéng dan viéc 1ap du toan, quan 1y, st dung va quyét toan kinh phi
danh cho cong tac dao tao, boi dudng can bd, cong chire, vién chic;


https://thuvienphapluat.vn/van-ban/tai-chinh-nha-nuoc/thong-tu-139-2010-tt-btc-lap-du-toan-quan-ly-su-dung-kinh-phi-tu-ngan-sach-111917.aspx

4. Nghi dinh s6 117/2013/ND-CP, ngay 07/10/2013 ctia Chinh phu vé sta
d6i, bo sung mot sd diéu ciia Nghi dinh sé 130/2005/ND-CP ngay 17 thang 10
nam 2005 cta Chinh pha quy dinh ché d6 tu chu, tu chiu trach nhiém vé st dung
bién ché va kinh phi quan 1y hanh chinh ddi véi cac co quan nha nudc;

5. Thong tu s6 71/TTLT-BTC-BNV, ngay 30/5/2014 cua lién tich Bo Tai
chinh- B Noi vu vé Quy dinh ché d¢ tu chu, tu chiu trach nhiém vé sir dung kinh
phi quan 1y hanh chinh ddi véi cac co quan nha nudc;

6. Quyét dinh s6 50/2017/QD-TTg ngay 31/12/2017 cta Thi tudng Chinh
phu vé viéc ban hanh quy dinh, tiéu chuan, dinh murc, st dung may mac thiét bi;

7. Thong tu lién tich s6 08/2015/TTLT-BNV-BTC ngay 05/01/2015 vé viéc
huéng dan thyc hién ché do tra luong lam viéc vao ban dém, lam thém gio ddi
vo1 can bd cong chure, vién chirc;

8. Thong tu sd 58/2016/TT-BTC ngay 29/03/2016 cua Bo tai chinh Quy
dinh chi tiét viéc sir dung vOn nha nude dé mua sdm nham duy tri hoat dong
thuong xuyén cia co quan nha nudce, don vi thude luc luong vii trang nhan dan,
don vi su nghiép cong 1ap, to chirc chinh tri, té chirc chinh trj - x4 hoi, to chirc
chinh trj xa hoi - nghé nghiép, to chirc xa hoi, to chirc x4 hdi - nghé nghiép;

9. Thong tu s6 40/2017/TT-BTC ngay 28/4/2017 ctia Bo Tai chinh quy dinh
ché d6 cong tac phi, ché d6 chi to chuc hoi nghi;

10. Nghi dinh s6 101/2017/ND-CP ngay 01/9/2017 cua Chinh phu vé dao
tao, boi dudng can bd, cong chirc, vién chirc;

11. Nghi dinh s6 89/2021/ND-CP, ngay 18/10/2021 v¢ sira d6i b sung mot
s6 diéu ctia Nghi dinh s6 101/2017/ND-CP, ngay 01/9/2017 cta Chinh phu vé dao
tao, boi dudng can bd cong chc, vién chirc;

12. Nghi quyét s6 16/2021/NQ- HPND ngay 10 thang 12 nam 2021 cia
UBND thanh phé Hai Phong quy dinh mét sé ché do, dinh mutrc chi Tai chinh
phuc vu hoat dong ctia Hoi ddng nhan dan cac cap thanh phd Hai Phong;

13. Thong tu s6 68/2022/TT-BTC ngay 11/11/2022 ctia Bo Tai chinh sira
d6i bo sung mot s6 diéu cuia Thong tu sé 58/2016/TT-BTC, ngay 29/03/2016 quy
dinh chi tiét viéc sir dung von nha nude dé mua sdm nham duy tri hoat dong
thuong xuyén cua co quan nha nudc, don vi thudc luc lugng vii trang nhan dan,
don vi su nghiép cong 1ap, to chirc chinh tri, té chirc chinh trj - x4 hoi, to chirc
chinh tri x4 hoi - nghé nghiép, t6 chitrc xa hoi - nghé nghiép.

14. Thong tu 12/2025/TT —BTC ngay 19 thang 3 nam 2025 cua B Tai
chinh stra d6i, bo sung mot s6 diéu ciia Thong tu 40/2017/TT-BTC ngay 28 thang
4 ndm 2017 cua Bo truong Bo Tai chinh quy dinh ché do cong tac phi, ché d6 chi
hoi nghi.



http://thuvienphapluat.vn/phap-luat/tim-van-ban.aspx?keyword=130/2005/N%C4%90-CP&area=2&type=0&match=False&vc=True&lan=1

15. Quyét dinh s6 15/2025/QD-TTg ngay 14 thang 6 nam 2025 cua Thi
tudng Chinh phu vé Quy dinh tiéu chuan, dinh mirc st dung may moc, thiét bi

16. Quyét dinh s6 04/ QP - UBND ngay 01 thang 07 ndm 2025 cia UBND
phuong L€ Pai Hanh vé viéc giao bién cho cac co quan chuyén mon, t6 chirc hanh
chinh, don vi sy nghiép thuéc UBND phuong Lé Pai Hanh thang 7 nam 2025;

17. Nghi quyét 10/2025/NQ-HDND ngay 25/7/2025 ctia Hoi dong nhan dan
thanh pho Hai Phong quy dinh ché d6 cong tac phi, ché do chi hoi nghi sir dung
ngan sach dia phuong.

Chi tiét dw to4n:

Don vi du toan: Van phong HDND va UBND phuong Lé Pai Hanh

Chuong -Misb: 830 - Ma KBNN:

Cac phong ban thudc du toan chi ngan sach theo Quyét dinh sb
351/Qb-UBND ngay 05 thang 08 nam 2025

- Phong Van Hoa — Xa hoi phuong;

- Phong Kinh té, Ha tang va Do thi phuong;
- Trung tdm phuc vu hanh chinh c6ng phuong.

Chuong 11
NHUNG QUY PINH CU THE

Piéu 3. V& chi tra tién lwong, tién cong va cic khoan phu cip

Hang thang, trén co s¢ du toan dugc giao, Van phong c6 trach nhiém hoan
thanh céc thu tuc thanh toan luong qua tai khoan ngan hang, tién cong va cac
khoan phu cap truc tiép cho can bd cong chitc mot 1an vao dau thang theo hé so,
ngach bac va phu cap (néu cd).

Dbi voi truong hop lao dong thyuce hién ky theo Nghi dinh s 111/2022/ND-
CP vé hgp dong do61 v mot so loai cong viée trong co quan hanh chinh va don
vi su nghi€p cong 1ap, muc luong dugc tra theo thoa thuén trong hop dong.

Déi voi trudng hop lao dong cong viée theo thang thi mirc tién cong duoc
tra theo thoa thuan ghi trong hop dong.

Diéu 4. V& thanh toan dién, nwéc, vé sinh cong cong:

Pién thap sang va nudc sinh hoat duge ding chung khong lp dat dong ho
cho ting phong lam viéc. Vi vay trong st dung can thuc hi¢n t6t mot s6 gidi phap
tiét kiém nhu:

- Tt cong tic dién, thiét bi dién khi ra khoi phong 1am viéc.

- P6i v6i may vi tinh khi khong sir dung yéu cau tat may khong dé thiét bi
¢ trang thai cho.



- Cac can by cong churc khi lam viéc ngoai gio hanh chinh, lam thém ngay
nghi phai dugc sy dong y cua lanh dao co quan quan ly.

Hang thang khi c6 hoa don tién dién, tién nudc sinh hoat Vin phong s&
thanh toan bang hinh thirc chuyén khoan.

Hang thang néu thiy can thiét Van phong s& thué lao dong dé don vé sinh
cong cdng, so tien thué hang thang theo yéu cau cong viéc.

Piéu 5. V& sir dung vt tu viin phong:

a) Viéc sir dung vat tu van phong phai triét dé tiét kiém.

Dinh mirc sit dung van phong phim cho mdi can bd cong chic duoc quy
dinh nhu sau:

- Sb cong tac tuy theo tinh chét cong viée va nhu cau st dung dé cap phat

- Lich ban 1 quyén/nam.

- Cap ba day tuy theo tinh chat cong viéc va nhu cau sir dung dé cap phat.

- Gidy tap: tuy theo tinh chét cong viéc va nhu ciu sir dung dé cip phat.

- Giéy nhap nén tan dung mat tréng cua tai liéu da in mot mat.

Vin phong pham, vat tu van phong theo nhu cu st dung ma can bo, cong
chtrc dé xuat mua dé dam bao yéu cau cong viéc.

b. Viéc in 4n photo tai liéu can bo, cong chire khi in, sao tai liéu phai in hai
mat gidy (do61 vai tai liéu nhiéu trang), khong dugc tuy tién in sao tai liéu khi chua
c6 y kién cuia nguoi cd tham quyén.

Piéu 6. V& cuée phi thong tin tuyén truyén, lién lac:

Muc cudce phi Internet ctia Co quan khong qua 10.000.000d/ thang (Bao
gom cudc phi Internet phuc vu: Trung tdm phuc vy hanh chinh cong phuong, tru
s6 Bang Uy - HDND — UBND phuong, Uy Ban MTTQ, Tru s& Ban chi huy Quan
su, HO1 truong UBND phuong)

Pé thuc hién tiét kiém yéu cau dong chi vin thu quan 1y chat ché sb luong
cong van, buu pham guri di va dam bao nguyén tiac: Truong hop can thiét, co y
kién cua lanh dao méi cho phép guri bdo dam, con lai déu gui thuong.

Viéc in 4n cip phat phong bi, cong van phai duoc quan 1y chit ché.

Mirc chi cho buu pham - buu phi theo phat sinh thuc té

Péi vé6i sach nghiép vu mua tuy thudc vao ndi dung cua loai sach phuc vu
nghiép vu chuyén mon.

Mirc chi phi mua bao hang quy khong vuot qua: 300.000 ddng/quy/ngudi.

Piéu 7. Ché dd, mirc chi cho cac hoat dong Hoi dong nhan dan Phuong
Lé Pai Hanh



cua

Phu cap dai biéu

Thue hién theo Nghi quyét s6 16/NQ-HPND ngay 10 thang 12 nam 2021

HDND Thanh phé Hai Phong.

STT] Noi dung Pon vi tinh Mire chi
I. Cong tac chuin bi phuc vu ky hop Hdi dong nhan dan
1 Chuén bj cac vin ban phuc vu ky hop
Ké hoach chuin bi ky hop, bao cdo két qua ky hop . 1.000 ddne/
1.1 (ctia Thuong tryc Hoi dong nhan dan, cdc Ban Hoi dong nhan | "~ ) & 400
dan vén ban
1.2 [Ké hoach tiép xtic cir tri 1000 dong/ 200
van ban
< . A A 1.000 ddng/
1.3 [K& hoach tuyén truyén vé ky hop Vvin ban 200
Bao cao tong hop ¥ kién, kién nghi chung ciia cir tri va bao N
B P LAY D ~. | 1.000 dong/
1.4 lcéo két qua giam sat viéc giai quyet kién nghi ct tri trinh Hoi < 12 250
A A van ban
dong nhan dan
Bao cao tong hop ¥ kién cir tri, kién nghi cu thé cta cir tri, két | 1.000 dong/
157, ... 1 A . . 130
qua gidi quyet kién nghi van ban
Béo cio két qua cong tac cua Thuong truc Hoi ddng nhan 1.000 ddne/
1.6 |dan, cac Ban Hoi dong nhan dan; bao cdo hoat dong giam sat 'Va‘m béng 800
cia Hoi dong nhan dan 6 thang, 1 nam trinh ky hop
1.7 (Chuong trinh didu hanh ky hop 1000 dong/ 200
van ban
. a1 1.000 ddng/
1.8 [Xay dung bién ban ky hop Vvin ban 400
Xay dung chuong trinh, ké hoach tong két nhiém ky; bao cao | 1.000 dong/
19F %7 S . . 12 1.500
ket qua nhiém ky van ban
X4y dung to trinh, dé an, dv thao nghi quyét do Thwong trie Hoi dong nhin dén, cac Ban trinh
2 ky hop Hoi dong nhin dian
X4y dyng méi to trinh, dé an, dy thao nghi quyét 1a vin 1.000 ddng/
211, f 1A . 12 2.200
ban quy pham phap luét van ban
X4y dyng méi to trinh, dé an, dy thao nghi quyét khac (gdm | 1.000 dong/
221,70 1L C N ik R S w < 14 1200
ca nghi quy¢t ve chat van, nghi quyét v€ giam sat) van ban
2.3 [Sira d6i, bb sung to trinh, d& an, du thao nghi quyét 1.000 dong/ 1700
van ban
Stra chita, bd sung, ra soat k¥ thuat, hoan thién ban hanh nghi | 1.000 déng/
2.4 £ PR 150
quyét lan/van ban
3 [Xay dung bao cio thim tra, thAm dinh cac to trinh, bdo cdo, dé 4n, dy thiao nghi quyét
3.1 [B40 cdo tham tra, béo cdo tham dinh 1 trinh, d¢ an, bao cdo, | 1.000 dong/ 800
"~ ldu thao nghi quyét trinh ky hop Hbi dong nhan dan van ban
32 Béo’céo tham tra to trinh, dé éI‘l, bao cao, du thao nghi 1.000 déng/ 600
"~ lquyét trinh Thudng truc Hoi dong nhan dan van ban
4 Tong hop ¥ kién thio luin tai ky hop, thong bao két qua | 1.000 dong/ 400
ky hop, ndi dung khai mac, tong kéet, bé mac ky hop van ban




Chi moi (thué) chuyén gia (hd so' quyét toan gom hop

1.000 ddng/

> dong thanh 1y va san phim kém theo) van ban 2.000
6 [Ché do tham du cac ky hop (thuong 1¢, chuyén dé)
, . 1.000 dong/
6.1 |Chu toa ky hop ngudi/budi 130
6.2 [Dai bidu Hoi ddng nhan dan va khach moi 1.000 dong/ 90
nguoi/budi
e 1.000 ddng/
6.3 [Thu ky ky hop ngudi/budi 100
o e .| 1.000 ddong/
6.4 [Can b9, chuyén vién, nhan vién van phong phuc vu tryc tié€p newdi/bu & 65
6.5 [Céc dbi twong phuc vu khéc 1.000 dong/ 30
ngudi/budi
7 Ché d iin, nghi ciia dai biéu tham gia ky hop
7.1 Giai khat gitra gio 1000 dong/ 30
ngudi/budi
Thuong trye HDND
7.2 HO tro phong nghi cho dai biéu ¢ xa trén 10km thanh pho xem xét quyet
dinh theo thuc t&
[1 [COng tac phuc vu hoat dgng chat vén, giai trinh
1 XAy dung cac vin ban phuc vu hoat dong chit vén, giai 1.000 dong/ 250
trinh van ban
B:o cao tong két phan chit vén, gidi trinh; bao cdo tbng | 1.000 dong/
2 .1k PR SRR . 12 300
hop y kién chat van, gidi trinh van ban
(COng tac phuc vu hoat dong giam sat, khao sat cia Hji dong nhén din, Thudng trye Hji dong
Il \hhan dan, cac Ban H§i dong nhan dan, cac To6 dai bieu Hoi dong nhin dan
1 [Xay dung vin ban phuc vu giam sat, khio sat thuong xuyén
Xay dung ké hoach, quyét dinh thanh 1ap doan, dé& cuong 1.000 dong/
(I . . 12 200
oidm sat, khdo sat van ban
19 Xay dung béo cdo, thong bao két luan sau dot giam sat, khao | 1.000 dong/ 300
"~ kat vin ban
2 1 [Xay dung vin ban phuc vu giam sat, khao sat chuyén dé
Xay dung ké hoach, quyét dinh thanh 1ap doan, d& cuong 1.000 dong/
22[.,7 7, . . 12 600
oidm sat, khdo sat van ban
23 X4y dung bao cdo, thong bao két luan sau dot giam sat, khao | 1.000 dong/ 900
™ kat van ban
Két ludn gidm sat quyét dinh cia Uy ban nhan dan cung 1.000 ddne/
3 [cap, Nghi quyét, quyét dinh do H$i dong nhéin dén, Uy L oong 130
AT A van ban
ban nhan dan cap duéi
4 [XAy dyng vin ban didu hoa gidm sat 1000 dong/ 250
van ban
5 X4y dung chuong trinh, }(é' hoach, thong bao két luin 1.000 dong/
iam sat, khao sat ciia To dai bieu Hoi dong nhan dan van ban
[V [CONg tac phuc vu hoat d9ng tiép xic cir tri
1 Hb tro cac diém tiép xic cir tri (khanh tiét, loa dai, nwéc | 1.000 dong/ 1.500

uong, dai bi€u cir tri)

diém




Bio cio két qua tiép xuc cir tri

2
2 1 biém 1.0(30 d?ng/ 120
van ban
2.2 [T dai biéu 1.000 dong/
van ban
v [Céc ché @) ciia dai biéu Hoi ddng nhan din
Trang phuc choodai’biéu Hoi d?)ng nhan dén (02 bo/nhi¢ém 1.000 3200
1 [y doi voi dai bi€u cap thanh pho va 01 bo/nhiém ky doi voi A
N R Ao~ dong/bd
dai bi€u cap huyén, x3)
2 [Chi phi thong tin lién lac, sit dung internet 1'009 .down ¢/ 200
ngudi/nam
3 |[Hoat dng phi hang thang cho dai biéu Hpi dong nhéan dan 1'00‘0. dopg/ 0,3 mirc luong co s6
nguoi/thang
4 [Cac khoan chi phic loi x4 héi
Ché d kham strc khée dinh ky doi voi dai biéu Hoi dong ‘ 2.500
a1 hhan dan (truong hop dai bicu Hoi dong nhan dan nhi€u cap | 1.000 dong/
"~ thi chi hudng & murc cao nhat, riéng ndm chuyén giao gilta hai| ngudi/nam
nhi¢m ky hudng murc chi 50% theo quy dinh)
Thiam hoi dai biéu Hoi dong nhan dan khi 6m dau (t6ida2 | 1.000 dong/
4.2 [ oy P 500
lan/ngurdi/nam) nguoi/lan
Tro cap dai biéu Hoi ddng nhan dan bj bénh hiém nghéo (t5i | 1.000 dong/
4.3 X s P 2.500
da 2 lan/nguoi/nam) nguoi/lan
Dai biéu Hoi dong nhan dan duong nhiém tir tran duoc phing | 1.000 dong/
4415 \ X o , ‘. 1.000
vieng va ho trg mai tang phi nguoi
Dai biéu Hoi déng nhan dan duong nhiém c6 cha, me d¢, cha, | 1.000 déng/
45 A A © 1k X N 500
me vo (chong), vo (chong), con dé chét duoc tro cap nguoi
Tuy theo hoan canh, muc
) . . do thiét hai do Thuong
46 Tham hoéi dai biéu Hoi dong nhan dan gép kho khan do thién | 1.000 dong/ | truc HDND quyét dinh
" [tai, hoa hoan, tai nan nguoi/nam |nhung khong vuot qua 5
tri¢u dong/dai bicu/lan va
khong qua 2 lan/nam
Chi cong tac xa hoi déi véi can bg, cong chite, nhan vién vin Ap dung nhu doi v6i Dai
; - £ , A , \ \ bicu HDND quy dinh
4.7 phong truc ti€p phuc vu cac hoat dong cia Poan PBQH va )
K Z taimuc 4.2,4.3,4.4,4.5,
HDND thanh pho 16
) Theo murc do Thuong
Chi thiét b cong nghé thong tin (mdy tinh hodic may tinh | O i/ | truc HDND quyét dinh
5 bang) nhiém ky/ dai| (dam bao yéu cau ky
8 biéu thudt cta d€ an ky hop
HDND khong giay to)
6 H tro hoat dong ddi véi cac chire danh ciia Hoi ddong nhan dan
6.1 [Chii tich Hoi ddng nhan dan 1000 dong/ 500
nguoi/thang
6.2 Ph6 Cha tich Hoi ddng nhan dan 1.000 dong/ 400
ngudi/thang
6.3 [Truong Ban Hoi ddng nhan dan 1.000 dong/ 400

nguoi/thang




1.000 ddng/

6.4 [Pho Truong Ban Hoi dong nhan dan Py 250
nguoi/thang
7 [Hb tre thanh vién Ban hoat djng kiém nhi¢m 1'00‘0. dopg/ 150
T : nguoi/thang
g [HO trg T6 truéng, T6 phé T6 dai biéu Hoi dong nhin din
- 1.000 dong/
8.1 16 truomg ngudi/thing
oy 1.000 ddng/
8.2 16 ph6 ngudi/thang
Chi cong tac phi cho dai biéu Hgi dong nhan dén, can bd, N 50
A . . A s oA . %« [1.000 dong/
9 [cong chirc tham gia hoat dong doan cong tac theo ke noudi/ned
hoach ciia Thwong trwec Héi dong nhin dén g g2y
VI [Chi hoat dgng khac
1 Van bén thAm tra giira hai ky hop trinh Thwong trwe Hi | 1.000 dong/ 600
dong nhéan din van ban
Chi cac cudc hop, hi nghi ctia Pang doan, Thudong truc
5 H01 dong nhin dan, cac Ban cua Hi dong nhan dén, cac
T6 dai biéu Hoi dong nhén din (D6i v6i cac T dai bidu chi
thuc hién ¢ thanh phd va cip huyén)
2.1 Ch tri 1.000 dong/ 150
ngudi/budi
2.2 ai biéu tham dur 1000 dong/ 70
nguoi/budi
A N .| 1.000 déng/
2.3 [Can bg, chuyén vién, nhan vién van phong phuc vu tryc tiép ngudi/budi 50
2.4 {Céc d6i tuong phuc vu khéc 1000 dong/ 30
ngudi/budi
X4y dung cac van ban tham gia y kién; bdo cdo tong hop ¥ .
3 kien xy dung phap luit; cac bao cdo, tham ludn cia Pang| 1.000 dong/
doan, Thuong trye Hoi dong nhén dan, cac Ban cia Hi van ban
dong nhén dén tai hoi nghi
B:o cio két qua tiép cong dén, xir ly don thw Kkhiéu nai, to . 600
4 cao, xay dU'ng thong bao két luin; bdo cio giai quyet vu 1.000 dong/
khiéu nai, t6 cdo ciia tiép cong dan; bao céo cong tac dan van ban
nguyén
Thuong tryc HDND
5 Trang phuc doi v6i can b, cong chire, nhén vién vin thanh pho xem xét quyét
phong truwec tiép phuc vu hoat djng ciia H§i dong nhan dan dinh can cr vao kha nang
chi cua ngan sach
Chi xAy dung ky yéu nhiém ky Hgi dong nhan din va ting :Fhuonég true HPND X
. A R L S A D thanh pho xem xét quyét
6 |qua luu ni€ém cho dai biéu H§i dong nhian dan khi két thuac . S Al
Ao : dinh can ctr vao kha nang
nhi¢m ky . Az
: chi cia ngén sach
) ) Mure chi do Thudng truce
7 [Chi cho ing dung c6ng nghé thong tin, chuyén doéi so HDND thanh pho quyét
dinh
Chi hoat dgng trao ddi, nghién ciru kinh nghiém vé hoat Thuc hién theoqké hoach,
8 ([dong cua Thwong trwc Hoi dong nhian dén, cac Ban Héi de an cu thé duogc

dong nhan din

Thuong tryc HDND phé




duyét va Thong tu s6
40/2017/TT-BTC ngay
28/4/2017 cuia B Tai
chinh quy dinh ché
d6 cbng tac phi

* Poi véi cac ché do hop, giam sat, Hoi nghi, Hoi thao, néu 1am vao ngay
ther 7,Chu nhat thyuc hién chi bang 02 1an muc chi quy dinh.

Picu 8. Ché do cong tac phi

1. Cong tac phi 1a khoan chi phi dé tra cho nguoi di cong tac trong nudc,
bao gom: Chi phi di lai, phu cap luu trt, tién thué phong nghi noi dén cong tac,
cudc hanh 1y va tai liéu mang theo dé 1am viéc (n€u o).

2. Thoi gian duoc hudng cong téc phi 1a thoi gian cong tac thuc té theo vin
ban phé duyét cua nguoi c6 tham quyén cur di cong tac hodc gidy moi tham gia doan
cong tac (bao gdm ca ngay nghi, 1€, tét theo lich trinh cong tac, thoi gian di duong).

3. biéu kién dé dugc thanh toan cong tac phi bao gdbm:

a) Thyc hi¢n ding nhiém vu duogc giao;

b) Pugc thu trudng co quan, don vi cur di cong tac hodc dugc moi tham gia
doan cong tac;

¢) C6 du cac ching tir dé thanh toan theo quy dinh tai Thong tu nay.

4. Nhirng truong hop sau day khong dugc thanh toan cong tac phi:

a) Thot gian diéu tri, diéu dudng tai cosé'y té, nha diéu dudng, dudng suc;

b) Nhitng ngay hoc & trudng, 16p dao tao tap trung dai han, ngan han da
dugc huong ché do doi voi ngudi di hoc;

c) Nhirng ngay lam vi¢c riéng trong thoi gian di cong tac;

d) Nhiing ngay duoc giao nhiém vu thuong tra hodc biét phai tai mot dia
phuong hodc co quan khac theo quyét dinh cia cap c6 tham quyén.

5. Thu truéng co quan, don vi phai xem xét, can nhac khi ctir ngudi di cong
tac (v€ so lugng nguoi va thot gian di cong tac) bao dam hi€u qua cong tac, su
dung kinh phi tiét kiém.

6. Co quan, don vi ctr nguodi di cong tac cd trach nhiém thanh toan céac
khoan cong tac phi cho ngudi di cong tac, trur truong hop duoc quy dinh cu thé tai
khoan 4 Diéu nay.

7. Trong nhitng ngay duoc ctr di cong tac néu do yéu cau cong viéc phai
lam thém gio thi ngoai ché do phu cap luu tri con duoc thanh toéan tién luong lam
dém, l[am thém gid d61 véi can bd, cong chirc, vién chirc theo quy dinh hién hanh.
Thu truong co quan, don vi chiu trach nhi¢ém quy dinh cu thé trong quy ché chi
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tiéu ndi bg: Thu tuc xac nhan [am thém gid 1am can cu thanh toan; quy dinh cac
truong hop di cong tac duoc thanh toan tién luong lam thém gid, dam bao nguyén
tac chi duoc thanh toan trong trudng hop duoc ngudi ¢d tham quyén cir di cong
tdc phé duyét lam thém gio, khong thanh toan cho cac truong hop di cong tac
két hop giai quyét viéc riéng trong nhitng ngay nghi va khong thanh toan tién
luong 1am dém, lam thém gid trong thoi gian di trén cac phuong tién nhu tau,
thuyén, may bay, xe 6 t6 va cac phuong tién khac.

8. Boi voi dai biéu Hoi dé)ng nhan dan cac cép va cac dai biéu duoc Thuong
truc HO1 dé)ng nhan dan cac cép mo1 tham du ky hop Hoi dé)ng nhan dan, hop céc
Ban cua Ho1 dé)ng nhan dan, giam sat, tiép xuc cu tri va di cong tac thuc hién céc
nhiém vu khac cua dai biéu Hoi dong nhan dan thi Thuong truc Hoi dong nhan
dan cap nao moi c6 trach nhiém thanh toan tién cong tac phi tir nguon kinh phi
hoat dong ctia Hoi dong nhan dan cap do.

9. Truong hop can by, cong chirc, vién chirc va nguoi lao dong duoc cac
co quan tién hanh t tung moi ra 1am nhan ching trong cac vu an ¢6 lién quan dén
cong viéc chuyén mon, thi co quan tién hanh té tung thanh toan chi phi di lai va
cac chi phi khac theo quy dinh ctia phap luat tir ngudn kinh phi cta co quan tién
hanh t6 tung.

|. Thanh toan tién chi phi di lai

1. Thanh toan theo hoa don thuc té:

a) Nguoi di cong tac duoc thanh toan tién chi phi di lai bao gom:

- Chi phi chiéu di va vé tir nha hoic co quan dén san bay, ga tau, bén xe; vé
may bay, vé tau, xe van tai cong cong dén noi cong tac va theo chiéu nguoc lai.

- Chi phi di lai tai dia phuong noi dén cong tac: Tir chd nghi dén chd lam
viée, tur san bay, ga tau, bén xe vé noi nghi (Iuot di va luot Vé).

- Cudc, phi di chuyén bang phuong tién duong bo, duong thiry, dudng bién
cho ban than va phuong tién cua ngudi di cong tac.

- Cudc tai liéu, thiét b, dung cu, dao cu (néu c0) phuc vu truc tiép cho
chuyén di cong tac ma nguoi di cong tac di chi tra.

- Cudc hanh 1y ctia ngudi di cong tac bang phuong tién may bay trong
truong hop gia vé khong bao gdm cudce hanh 1y mang theo.

Truong hop co quan, don vi noi cir nguoi di cong tdc va co quan, don vi
noi dén cong tac da b tri phuong tién van chuyén thi ngudi di cong tac khong
dugc thanh todn cac khoan chi phi nay.

b) Can ctr quy ché chi tiéu ndi bd cua don vi, cdn ct tinh chat cong viéc cua
chuyén di cong tac va trong pham vi ngudn kinh phi dugc giao; thi truong co
quan, don vi xem xét duyét cho can bd, cong chirc, vién chirc va nguoi lao dong



duogc di cong tac bang phuong tién mdy bay, tau hoa, xe 6 to hodc phuong tién
cong cong hodc cac phuong tién khac bao dam nguyén tac tiét kiém, hiéu qua;

¢) Quy dinh vé tiéu chuidn mua vé may bay di cong tac trong nudc:

- Hang vé pho thong danh cho tat ca cac ddi tuong di cong tac phai di bang
may bay.

d) Muc thanh toan: Theo gia ghi trén vé, hoa don, ching tir mua vé hop
phap theo quy dinh cua phap luat, hodc gidy bién nhan cta chu phuong tién; gia
vé khong bao gé)m cac chi phi dich vu khac nhu: Tham quan du lich, cac dich vu
dac biét theo yéu cAu.

Riéng truong hop vé may bay khong bao gdm cudc hanh 1y thi nguoi di
cong tac duge thanh toan cudc hanh 1y theo don gia cude hanh 1y cua chuyén di
va khéi lugng hanh 1y duoc thanh toan tbi da bang khdi lugng hanh 1y duoc mang
theo cta loai vé thong thudong khac (1a vé di bao gdm cude hanh 1y mang theo).

2. Thanh toan khoan kinh phi st dung 6 t6 khi di cong tac, khoan tién tu
tuc phuong tién di cong tac:

a) DPdi véi cac ddi tuong dugc s dung xe 0 t6 khi di cong tac: Thuc hién
theo quy dinh tai Nghi dinh s6 72/2023/ND-CP ngay 26 thang 9 nam 2023 cua
Chinh pha quy dinh tiéu chuan, dinh muc sir dung xe 6 6.

b) P6i véi can bd, cong chirc, vién chirc con lai khong cé tiéu chuan duoc
b tri xe 6 t6 khi di cong tac ma tu tic bang phuong tién ca nhan cta minh thi
duoc thanh toan khoan tién tu tac phuong tién dam bao khong vuot qua ché do
d6i voi cac dbi tuong quy dinh tai diém a khoan 2 Piéu 5 Thong tu 40/2017/TT-
BTC va phai dugc quy dinh trong quy ché chi tiéu ndi bo ciia don vi.

I1. Phu cap luu tra

1. Phu cap luu tra 1a khoan tién hd tro thém cho nguoi di cong tac ngoai
tién luong do co quan, don vi ctr ngudi di cong tac chi tra, duge tinh tir ngay bat
dau di cong tac dén khi két thic dot cong tac trd vé co quan, don vi (bao gdm thoi
gian di trén duong, thoi gian luu tra tai noi dén cong tac). Mic phu cap luu tra dé
chi tra cho ngudi di cong tac 300.000 dong/ ngay.

Truong hop di cong tac trong ngdy (di va vé trong ngay) thi trudéng co
quan, don vi quyét dinh murc phu cp luu tra theo cdc tiéu chi: Cin cir theo sb gio
thuc té di cong tac trong ngay, theo thoi gian phai 1am ngoai gio hanh chinh (bao
gdm ca thoi gian di trén dudng), quing dudng di cong tac va duge quy dinh trong
quy ché chi tiéu nodi bd cua co quan, don vi.

2. Can b9, cong chuc, vién chuc va nguodi lao dong & dét lién duoc ctr di
cOng tac lam nhiém vu trén bién, dao thi duoc hudng mirc phu cép luu tra: 400.000
dong/ngudi/ngay thuc té di bién, dao (4p dung cho ca nhimg ngay lam viéc trén
bién, ddo, nhitng ngay di, vé trén bién, dao). Truong hop mot $6 nganh dac thu da



dugc cdp co tham quyén quy dinh vé ché do chi boi dudng khi di cong tac trén
bién, dao thi dugc chon ché do quy dinh cao nhét (phu cap luu tra hodc chi bdi
dudng) dé chi tra cho nguoi di cong tac.

I11. Thanh tosn tién thué phong nghi tai noi dén cong tac

1. Nguyén tic thanh toan tién thué phong nghi noi dén cong tac:

a) D6i voi Lanh dao thyc hién theo quy dinh hién hanh ctia nha nudc;

b) Can bd, cong churc, vién chirc va nguoi lao dong dugc co quan, don vi
cu di cong tac:

- Pi cong tac tai cac thanh phd truc thudée Trung wong: 1.400.000 dong/
ngay/ phong theo tiéu chuan 2 nguoi/ mot phong.

- i cong tac tai cac tinh: 1.100.000 déng/ ngay/phong theo tiéu chuan 2
nguoi/ mot phong.

2. Thanh toan theo hinh thirc khoan:

bi cong tac tai cac quan, thanh phé truc thudc trung wong mirc khoan:
600.000 dong/ngay/ngudi.

- Di cong tac tai cac tinh: 500.000 dong/ngay/ngudi.

3. Thanh toan theo hoa don thuc té:

Trong truong hgp nguot di cong tac khong nhan thanh todn theo hinh thirc
khoan tai khoan 2 Piéu nay thi dugc thanh toan theo gia thué phong thuc té (co
hoa don, chiig tir hop phap theo quy dinh ctia phap luat) do thu truéng co quan,
don vi duyét theo tiéu chudn thué phong nhu sau:

- Pi cong tac tai cac quan, thanh pho thudc thanh phd truc thude trung wong
va thanh phé 1a d6 thi loai I thugc tinh:

Puoc thanh toan murc gia thué phong nga 1a 1.400.000 dong/ngay/phong
theo tiéu chuan 2 ngudi/phong.

- Pi cong tac tai cac tinh:1.100.000dong/ngudi/ngay theo tiéu chuin 2
nguoi/phong.

d) Truong hop ngudi di cong tac thude dbi tuong thué phong nghi theo tiéu
chuan 2 ngudi/phong di cong tac mot minh hodc doan cong tac co 1é ngudi hoic
1¢ nguoi khac gidi, thi dugc thué phong riéng theo mirc gia thué phong thuc té
nhung t6i da khong duoc vuot muc tién thué phong ctia nhitng ngudi di cung doan
(theo tiéu chuan 2 ngudi/phong);

d) Trudng hop nguoi di cong tac thude dbi twong thué phong nghi theo tiéu
chuan 2 nguoi/phong di cong tac cung doan voi cac chirc danh lanh dao cé tiéu
chuan thué phong khach san 1 ngudi/phong, thi ngudi di cong tac dugc thanh toan



theo muc gia thué phong thuc té cua loai phong tiéu chuan (phong Standard) tai
khach san noi cac chire danh lanh dao nghi va theo tiéu chuin 2 ngudi/phong;

e) Cac mirc chi thanh toan tién thué phong nghi tai khoan nay 1a mirc chi
d3 bao gdm cac khoan thué, phi (néu co) theo quy dinh ctia phap luat.

4. Trudng hop nguoi di cong tic do phai hoan thanh cong viée dén cubi
ngay, hodc do chi dang ky dugc phuong tién di lai (vé may bay, tau hoa, 6 to) tur
18h dén 24h cung ngay, thi dugc thanh toan tién nghi cua nira ngdy nghi thém
(bao gdm ca hinh thtc thanh toan khoan va thanh toan theo hoa don thuc té) t6i
da bang 50% muc thanh toan khoan tién thué phong nghi trong tmg cua timg dbi
tuong; khong thanh toan khoan tién khoan thué phong nghi trong thoi gian di qua
dém trén tau hoa, thuyén, tau thiy, may bay, 6 to va cac phuong tién di lai khac.

IV. Thanh toan khoan tién cong tac phi theo thang

1. Mirc Khoan tién cong tac phi theo thang ddi voi Lanh Pao UBND, trudng
cac phong, co quan chuyén mon thuéc UBND phuong; dong chi phu trach Ké
toan, thu quy: 500.000d/ nguoi/ thang

2. Mitic khoan tién cong tac phi theo thang mirc 450.000d/ thang cho céc
d6i tuong con lai.

3. Céc d6i tuong dugc huong khoan tién cong tac phi theo thang néu duoc
cép ¢ thAm quyén cu di thuc hién nhiém vu theo cac dot cong tac cu thé, thi duoc
thanh toan ché do cong tac phi theo quy dinh tai Thong tu nay; dong thoi van duoc
hudng khoan tién cong tac phi khoan theo thang néu di cong tac luu dong trén 10
ngay/thang.

V. Pi cong tic theo doan cong tac phdi hop lién nganh, lién co quan

1. Truong hop co quan, don vi c6 nhu cau trung tap can bo, cong churc, vién
chtrc va ngudi lao dong thude co quan, don vi khac di phéi hop cong tac lién
nganh nham thuc hién nhiém vy chinh trj cta co quan, don vi do; trung tap tham
gia cac dé tai nghién ciru co ban thi co quan, don vi chil tri doan cong tac co trach
nhiém thanh toan toan bd chi phi cho doan cong tac gdbm: Tién chi phi di lai, phu
cap luu trd, tién thué phong nghi tai noi dén cong tac theo murc chi quy dinh tai
quy ché chi tiéu ndi b cta co quan, don vi ch tri.

2. Truong hop di cong tac theo doan phdi hop lién nganh, lién co quan do
thu trudng co quan quan Iy nha nude cap trén triéu tap trung dung hoic phdi hop
dé cung thuc hién céc phﬁn viéc thudc nhiém vu chinh trj cia mdi co quan, don
vi thi co quan, don vi chu tri doan cong tac chiu trach nhiém chi tién chi phi di lai
cho ngudi di cong tac trong doan. Truong hop cac ca nhan thudc thanh phan doan
cong tac khong di tap trung theo doan dén noi cong tac thi co quan, don vi ctr
nguoi di cong tac thanh toan tién chi phi di lai cho nguoi di cong tac.



Ngoai ra, co quan, don vi cir nguodi di cong tac cé trach nhi€ém thanh toan
tién phu cip luu tra, tién thué phong nghi cho ngudi thudce co quan minh ctr di
cong tac.

3. Vin ban trung tip (gidy moi, cong vin moi) can bd, cong chire, vién chirc
va nguoi lao dong thudc cac co quan, don vi khac di cong tac phai ghi ro trach nhi¢m
thanh toan cac khoan chi phi cho chuyén di cong tac ctia mdi co quan, don vi.

VI. Chirng tir thanh toan cong tac phi

1. Gidy di duong cua ngudi di cong tac cd dong dau x4c nhan cia co quan,
don vi noi dén cong tac (hodc cua khach san, nha khach noi luu tri).

2. Vian ban hoic ké hoach cong tac di dugc tha trudng co quan, don vi phé
duyét; cong van; gidy moi; van ban trung tap tham gia doan cong tac.

3. Héa don; chung tir mua vé hop phap theo quy dinh ctia phap luat khi di
cong tac bang cac phuong tién giao thong hodc gidy bién nhan cta chu phuong
tién. Riéng ching tir thanh toan vé may bay ngoai cudng vé (hodc vé dién tir) phai
kém theo thé 1én may bay theo quy dinh cua phap luat. Truong hop mat thé 1én
may bay thi phai c6 xdc nhan cua co quan, don vi cu di cong tac (ap dung khi
thanh toan chi phi di lai theo thuc té).

4. Bang ké do dai quang duong di cong tac trinh thu truéng co quan, don
vi duyét thanh toan (4p dung khi thanh toan khoan chi phi di lai).

5. Hoa don, chimg tir thué phong nghi hgp phap theo quy dinh cia phap
luat (ap dung khi thanh toan tién thué phong nghi theo héa don thyc té).

6. Riéng ho so thanh toan khoan kinh phi sir dung xe 6 to khi di cong tac
tai diém a khoan 2 Piéu 5 Thong tu ndy gébm: Chimg tir quy dinh tai khoan 2 va
khoan 4 Diéu nay.

Picu 9. Ché d@ chi Hoi nghi

1. Quy dinh chung vé ché do chi hoi nghi

a) Thu truong cac co quan chuyén mon thugc Uy ban nhan dan phuong
triéu tap cudc hop toan nganh & phuong dé tong két thuc hién nhiém vu cong tac
nam t6 chuc cudc hop tap hudn trién khai phai dugc sy dong ¥ ciia Chu tich Uy
ban nhan dan phuong theo quy dinh.

b) Khi t6 chtrc hoi nghi, thu trudng cac co quan, don vi phai nghién ctru sap
xép dia diém hop 1y, ting cudng hinh thirc hop truc tuyén, nhat 1a d6i voi cac hoi
nghi toan qudc trén co s& dam bao phu hop véi yéu cau riéng cua timg cudc
hop; thuc hién 16ng ghép cac ndi dung van dé, cong viéc can xir 1y; két hop céac
loai cudc hop vd1 nhau mot cach hop 1y; chuan bi ky, dﬁy du, dang yéu cau nodi
dung cudc hop, tuy theo tinh chit, noi dung, muc dich, yéu cau cua cudc hop,
ngudi triéu tap cudc hop phai can nhic k§ va quyét dinh thanh phan, sé luong
nguoi tham du cude hop cho phu hop, bao dam tiét kiém va hiéu qua.



¢) Co quan, don vi t6 chitc hoi nghi phai thuc hién theo dang ché do chi
tiéu hoi nghi quy dinh tai thuc hién theo Thong tu 12/2025/TT — BTC ngay
19/3/2025 cuia cua Bo trudong Bo tai chinh vé viée stra doi, b sung mot sb diéu
ctiia Thong tu 40/2017/TT —BTC ngay 28/4/2017 quy dinh ché do cong tac phi,
chi hoi nghi. Khong phé truong hinh thirc, khong duge t6 chic lién hoan, chiéu
dai, khong chi cac hoat dong két hop tham quan, nghi mat, khong chi qua ting,
qua luu niém. Kinh phi t6 chtrc hdi nghi dugc bb tri sap xép trong pham vi ngudn
kinh phi duoc giao hang nim cta co quan, don vi dugc cip co tham quyén phé
duyét.

2.Thoi gian t6 chirc hoi nghi:

a) Hop tong két cong tac, hop so két, tong két chuyén dé, hop tap hudn, trién
khai nhiém vu cong tac: Thuc hién theo quy dinh tai Quyét dinh s6 45/2018/QD
-TTg ngay 09/11/2018 ctia Thu tudéng Chinh pha vé Quy dinh ché do hop trong
hoat ddng quan 1y, diéu hanh cta co quan thudc hé théng hanh chinh Nha nuéc.

b) Cac 16p tap huan tir ngudn kinh phi dao tao, bdi dudng can bd, cong chirc
nha nuéc; tir ngudn kinh phi thudc cac chuwong trinh, du an, thi thoi gian mé 16p
tap huan thyc hién theo chuong trinh tip huin duoc cap c6 tham quyén phé duyét;

¢) Ddi voi cac cude hop khac thi tuy theo tinh chat va ndi dung ma b tri
thoi gian tién hanh hop Iy nhung khong qué 2 ngay;

d) Thoi gian cac ky hop ctia Hoi dong nhan dan, hop cac Ban ctia Hoi dong
nhan déan thyc hién theo quy dinh riéng cta cap c6 tham quyén.

3. Noi dung chi hdi nghi

a) Chi thué hoi truong trong nhiing ngay to chirc hdi nghi (trong truong hop
co quan, don vi khong cé dia diém phai thué hoic c6 nhung khong dap tng dugc
s6 luong dai biéu tham dy); thué mdy chiéu, trang thiét bi, phong hop truc tiép
phuc vu hdi nghi.

b) Chi tién van phong pham phuc vu hoi nghi; tai liéu, vin phong pham
phat cho dai biéu tham dy hoi nghi.

c) Chi thu lao va cac khoan cong tac phi cho giang vién, béo céo vién doi
voi1 hoi nghi tap huén nghi¢p vu, cac 16p phé bién, quan triét trién khai co ché,
chinh sach ctia Pang va Nha nudc; chi bdi dudng ngudi co bao cao tham luan
trinh bay tai hoi nghi.

d) Tién thué phuong tién dua dén dai biéu tir noi nghi dén noi to chirc cude
hop trong truong hop co quan, don vi khong cé phuong tién hodc c6 nhung khong
dap tmg duoc sb luong dai biéu.

d) Chi giai khat giira gio.



e) Chi hd trg cho dai biéu 1a khach moi khong trong danh sach tra luong
ctia co quan nha nudc, don vi su nghiép cong lap va doanh nghiép: Tién an, tién
thué phong nghi va tién phuong tién di lai.

f) Trong trudng hop phai to chie dn tap trung, co quan, don vi to chire hoi
nghi dugc chi bu thém phﬁn chénh 1€ch gitra mirc chi thuc té do to chirc dn tap
trung voi mirc d3 thu tién an tir tién phu cip luu tra cta cac dai biéu thudc co quan
nha nudc, don vi sy nghiép cong 1ap va cac doanh nghiép.

g) Cac khoan chi khac: Chi lam thém gio, mua thudc chita bénh thong
thuong, trang tri hoi truong va cac khoan chi lién quan truc tiép dén cong tac t6
chuc hoi nghi.

h) Pbi voi khoan chi khen thuong thi dua trong cudc hop tong két hang
nam, chi cho cong tac tuyén truyén khong dugce tinh trong kinh phi to chtc hoi
nghi, ma phai tinh vao khoan chi khen thuong, chi tuyén truyén cuia co quan, don
Vi

4. Miic chi t6 chtrc hoi nghi

a) Chi thu lao cho giang vién, chi bdi dudng bao cdo vién; ngudi co béo cdo
tham luan trinh bay tai hoi nghi: Thuc hién theo mtrc chi thu lao quy dinh ddi voi
giang vién, bao cao vién tai Thong tu 36/2018/TT-BTC ngay 30/3/2018 ctiia B
tai chinh hudng din viéc 1ap du toan, quan 1y, st dung va quyét toan kinh phi
danh cho cbng tac dao tao, bdi dudng can bd, cong chirc, vién chiic; Thong tu
06/2023/TT-BTC ngay 31/01/2023 sira d6i, bo sung mdt s6 diéu cua Thong tu
36/2018/TT-BTC ngay 30/3/2018 ctia B tai chinh huéng dan viéc 1ap du toan,
quan 1y, sir dung va quyét toan kinh phi danh cho cong tac dao tao, bdi dudng can
b0, cong chirc, vién chirc.

b) Cac khoan chi cong tac phi cho giang vién, bao cao vién do co quan, don
vi chu tri t6 chtrc hoi nghi chi theo quy dinh ddi voi can bo, cong chtrc, vién chirc
va nguoi lao dong ciia co quan, don vi minh va ghi rd trong gidy moi giang vién,
bao céo vién.

c) Chi giai khat gitta gio: 50.000 déng/1 budi (nira ngay)/dai biéu.

d) Chi hd tro tién an cho dai biéu 1a khach moi khong trong danh séch tra
luong cua co quan nha nudc, don vi su nghiép cong 1ap va doanh nghiép theo mirc
khoan nhu sau: 150.000 dong/ngay/ngudi (khong phan biét dia diém t6 chc).

e) Mirc chi hd trg tién thué phong nghi cho dai biéu, khach moi khong trong
danh sach tra lvong cla co quan nha nudc, don vi su nghiép cong lap va doanh
nghiép thanh toan khoan: 350.000 dong/ngay/ngudi.

5. Héa don, ching tur thanh toan chi hoi nghi

a) Thong bao hodc Ké hoach, gidy moi to chitrc hdi nghi duoc ngudi co
tham quyén phé duyét theo quy dinh.



b) Hoa don, chimg tir hop phap va bang ké thanh toan ddi véi cac khoan
chi bang tién cho ngudi tham du hoi nghi theo quy dinh tai quy ché nay.

Piéu 10. V& mua sflm, stra chira:

1.1. Mua sam sira chita nho

a. V& trinh ty - thu tuc:

Lanh dao co quan phéi hop can bg phu trach. Can bg phu trach 1ap ké hoach
sta chita nhé hodc lay bao gia mua sam do don vi cung ung dich vu cap va dé
xuat viéc chon chung loai vat tu hang hoa nha cung cap dich vu, stra chira trinh
lanh dao tai cudc hop giao ban dau tuan (d6i véi cac viéce gia tri trén 20 triéu dong).
Chi tién hanh mua sam hoac sura chira nho sau khi 1anh dao Co quan dong y.

Murc chi stra chita thudng xuyén tai san ¢ dinh theo thuc té phat sinh.

b. H6 so thanh toan gom:

- Dy toan, bao gia hodc quyét dinh phé duyét cia thi truong don vi.

- Hop ddng kinh té, thanh 1y hop dong do chu tai khoan ky.

- Bién ban nghiém thu c6 su ching kién cta can bd duoc giao quan 1y tai
san, can bo ky thuat (néu can).

- Hoa don d6 do Bo tai chinh phat hanh cta don vi ky hop dong cung tmg
dich vu.

1.2 Mua sam, sira chira 16m

a. V& trinh ty - thu tuc:

Lanh dao Co quan phdi hop con bd phu troch 1ap ké hoach mua sam trdnh
Phiing , Ban chuyén mon tham dinh trinh 1anh dao phé duyét theo trinh ty cua
Luat PBau thau, Luat Xay Dung , Nghi dinh 63....

b. H6 so thanh toan gom:

- Dy toan, hoac quyét dinh phé duyét cua thu trudéng don vi.

- Ho so du thau, Quyét dinh chi dinh thau, hd so tu van.

- Hop ddng kinh té, thanh 1y hop dong do chii tai khoan ky.

- Bién ban nghiém thu c6 sy chimg kién cua can bo duoc giao quan 1y tai
san, can bg k¥ thuat (n€u can).

- Hoa don d6 do B6 tai chinh phat hanh ctia don vi ky hop dong cung tng
dich vu.

Piéu 11. Quy dinh viéc xir Iy vi pham va giai quyét cac trudong hop dic
biét khi sir dung vurgt mirc khoan

- Néu vi pham quy ché chi tiéu ndi bo c6 lién quan dén cac linh vuc da co
quy dinh ctia nha nudc thi xtr 1y theo quy dinh hién hanh.



- Néu vi pham vuot mirc quy dinh tai quy ché chi tiéu ndi bo ddi véi cac
linh vuc chua ¢6 quy dinh ctia nha nude thi don vi phai chiu trach nhiém xu ly

- Néu truong hop st dung vuot mirc theo quy ché nhung do diéu kién khach
quan, truot gia, phuc vu cong viéc phat sinh thi dugc xem xét cip bo sung. Cac
truong hop khac s& bi thu hoi, giam trir.

Chuong 111
TO CHUC THUC HIEN

Piéu 12. Té chirc thuc hién

Lanh dao Vian phong HDND va UBND phuong Lé Pai Hanh t6 chirc trién
khai thue hién quy ché t6i toan thé can bo cong chirc trong pham vi thudc don vi
du toan.

Trong qué trinh thuc hién, cac can bo cong chic co sang kién, tiét kiém s&
duoc khen thudng, nhitng can bd cong chirc vi pham tuy theo mic do s€ xu ly
theo quy dinh hién hanh.

Trong qua trinh thuc hién quy ché nay can bd, cong chirc co quan néu ¢ gi
vuong méc hodc can stra doi, bd sung thi bdo cao 1anh dao Van phong HDND va
UBND thanh phd dé diéu chinh cho phu hop./.
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