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Phudng LA Chdn, ngdy 02 thdng 0l ndm 2026

vo viQc ban hirnh qrr.n6XY#;,:lXng tdi snn c6ng tpi rrung
tim Dich vU sg nghiQp c6ng phudng L6 ChAn

Cdn cw Luqt Quan ly, su dUng tdi san cong ngdy 2 t/6/2012;

Cdn cw Vdn ban hop nhiir s6 SZ|VAHIV-CPQH ngdy 22/8/2025 ct)a eu6c hQi,"

Cdn cw l'{shi dinh s6 186/202S/l'tE-CP ngdy 0t/07/2025 cua Chinh phu quy
dinh chi ttiit mot ta atiu cua Luat Quan ly, sa d.wng tdi san c6ng;

Cdn cu'|lshi dinh stjs0/202S/|{D-CP ngiry 28/02/2025 cua Chinh phu, Saa d6i,
t^ ^ ,(bo sung mot so di€u cua cdc nghi dinh quy dinh chi fiat thi hdnh Luqt.

Cdn cu Th6ng tu s6 144/2017/TT-BTC ngdy 29/12/2017 cua BO Tdi chinh
huo'ng ddn mQt sd noi dung cua Nghi dinh sri 151/201\/t{D-Cp ngdy 26/12/2017 cr)a
Chinh phu quy dinh chi ti€t mot tii atiu cuq cua Luqt Quan ly, sti'd.wng tdi san c6ng;

Cdn ca Th6ng tw s6 58/2016/Ti"-SfC ngay 29/3/2016 cua Bo Tdi chinh quy
dinh chi tidt vi€c sir dqmg v6n nhd naoc d€ mua sdm nhdm duy tri hoqt dQng thuong
xuyAn cua co quan nhd nu'oc, clon vi thuoc lu'c lu'ortg vti trang nhan ddn, don vi so.r

nghi(p cong lqp, tii chu'c chinh tri, to chac chinh tri-xd hQi, to chac chinh tri xd hoi-
nghi nghiQp, to chuc xd hQi, t6 cht).c xd h6i-nghi nghi€p;

Cdn ca Thong ta s6 57/20\9/TT-BTC ngdy 05/7/2018 cua BQ Tdi chinh hwong
ddn thll'c hiQn mQt tii diiu cila Nghi dinh sd 29/201,/NE-Cp ngdy 05/j/2018 cila
Chinh phil quy dinh trinh tqr, thu tuc xdc lQp quyin so hiru todn ddn vi tdi sdn vd xw
t, -!,ly doi voi tai san du'oc xdc lQp quy€n so hiru todn ddn,.

Cdn cu'Thong tu'sd 23/2023/TT-BTC ngdy 25/4/2023 cua 86 Tdi chinh hwdng

ddn ch| dQ quan ly, tinh hao mdn, khiiu hao tdi sqn c6 dinh tai co quan, to chil,c, don

vi vd tdi san ,tj dinh do IVha nu'6'c giao cho doanh nghi€p quan ly kh6ng t{nh thdnh

phan von nhd nuo'c tai doanh nghiQp;

-;'fheo de nghi bo phan Quan tri- phuc vu,
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Didu 1. Ban henh kdm theo euytit dfnh ndy "euy ch6 qu6n lf, str dung tdi s6n

nim2025" cua Trung tam Dich vu su nghiQp c6ng phucrng L6 ch6n

Ei6u 2. Quy6t dinh ndy c6 hiQu luc thi hdnh k6 tu ngdy oUoU2o26.

Ei6u 3. C6c d6ng chi l6nh dao, c6n b6 vien chuc, kC to6n Trung t6m Dich vu
su nghiOp c6ng, c6c b6 phan li6n quan chiu trach nhiOm thi hdnh euytit dlnh ndy./.

Noi nhfin:
- Nhu cli6u 3;
- Luu: VT, VHTT&TT
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QUY CHE
euAN r.f va su'DUNG TAr sAN cOxc cuA

rRUNG rAIvI Su NGHTET CoxG pHUOxc rt cuAx nAu 2o2s
(Ban hdnh kdm theo Quy€t dinh s6; L2/}D-TTSNC ngdy 02101/2026- cua Trung tdm Dich vU s?r nghiQp c6ng phudng LA Chan)

CHUONG 1

NI{ TNG QUI DINH CHUNG

Di6u l. Ph4m vi rip dUng.

1. Quy ch6 quan li vd su dung tdi san cdng cua Trung t6m sy nghiQp c6ng
(SNC) phuong L€ ChAn ld cdn c[r co tinh ph6p ly dung OC Oieu chinh c6c hopt d6ng
thuc hi6n c6c nhi6m vp cua Trung t6m SNC, d6m bao quan lli tai s6n cira Nhd nu6c
theo co ch6 dugc ban hanh kem theo Xgt,i dinh 130/20054ID-CP ngey l7 th6ng 10
nam 2005 cua Chinh phu vd Th6ng tu sd 45l2}l8/TT-BTC ngdy O7l5l201S cua S9
Tdi chinh vd vi6c quy dinh che dQ (uan ly tinh hao mdn tdi sai.O Oi"f, rrong cdc ccr
quan Nhd nu6c .

2. Ctn bQ, vi6n chf'c, nguoi lao d6ng Trung t6m ( SNC ) qufln LO ChAn thuQc
ph?m vi di6u chinh cira Quy c[6 ndy.

Di6u 2. Co' s6'phf p ly.

- Quy ch6 quan ly vd su dung tdi san cdng cua Trung t6m (SNC) qufln LO Chan
duoc xAy dung dua tr6n.Nghi dinh 130/2005/ND-CP ngdy 17 thing l0 nam 2005 cria
ChinhphuvdThdng tu s64512018/TT-BTCngdyO7l5l2O18 cua e9 Tai chinh vd vi6c
quy dfnh ch6 dQ quin ly tinh hao mdn'tai san cO dint trong c6c co quan Nhd nu6c.

Cdn.cu Ngli dinh so 18612025ND-CP ngdy OllO7l2O25 c[ra Chinh phu quy
dinh chi ti6t rn6t ro oiou cua Luat euin ly, sri dung tdi s6n c6ng;

. Can cu Nghf dinh s650/2025ND-CP ngdy 2810212025 cria Chinh phu, Sua d$i,
bo sung mdt so di€u cta c6c nghi dinh quy dinh chi titit thi hdnh LuQt.

- Di6u 3. Mqc dich.

- Quy chd qu6n ly va sir dung tdi sdn c6ng cua Trung t6m Dich vU sU nghiQp
c6ng phuucrng LC Chan duo-c xdy dung, bdn b?c thao lu6n c6ng khai dAn chu d6
thong nhat thuc hien va giarn sat vi6c thuc hicn trong toan co quan.

-'Thuc hi6n ph6p lQnh thr-rc hdnh ti6t ki6m, chong l6ng phi nhdm n6ng cao y
thri'c tr6ch nhiem cua c6n b6, vi6n chirc trong vi6c bdo vC va su dung tdi sdn c6ng"

- fhuc hi6n quy6n tu chu ddng thoi g6n voi tr6ch nhiQm cua thu trucrng dcrn
vi vd c6n bQ, vi6n chirc trong vi6c thuc hi6n nhi6m vu dugc giao theo qri Oint
ctra ph6p ludt.

CHUONG II
QUY DINH CHUNG VE QUAN LV VA SU'DUNG TAI SAN C6XC

Di6u 4. Cdc loai tdi sdrn vd c6n[ cq dqng cu khi mua vC k6 to6n vd dcrn vi lim
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thri tgc mo sO s6ch chi ti6t, cqp nhat dO theo d6i timg lopi, lpp s6 tdi s6n theo quy dinh
hiQn hdnh.

Di6u 5. D6i v6i nhirng tei sin ld mriy m6c thi6t bi dd giao tr6ch nhiQm cho
ngudi qu6n ly sir dgng, n6u cA, di6u dQng hopc giao bQ phAn kh6c.hoflc nguoi kh6c
quin ly su dung ph6i xin f ki6n Thu trucrng dcrn vi xem x6l, giei ggV6t vd lim dri c6c
thir tpc giao nhQn tdi sin, chuy6n bi6n bin bdn giao cho k6 tofn d0 cQp nhQt si5 sdch
kip thdi. TuyQt d6i kh6ng cho nguoi ngodi ,o q.,in vdro str dung tdi s6n c0a dcrn vf .

Didu 6. Nguoi lao dQng ldm hu h6ng dUng cr,r, thi6t bi hoflc c6 hdnh vi kh6c
g6y thiQt hpi tdi sin ctta ngudi sri dpng lao dQng thi phii bdi thucrng theo quy
dinh cua ph6p luQt.

1. Truong hqp ngudi lao dQng g6y thiQt hai kh6ng nghiOm trgng do so su6t,rdi
gi6 tri kh6ng qu6 10 th6ng luong tOi tnieu vung do Chinh phir c6ng b6 cluqc 6p dpng
iai ncri lgucvi lao dQng lam vipc, thi nguoi lao 
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th6ng ti6n lucrng vi bi kh6u tru hing th6ng vio luong theo quy dinh tpi khoin 3 Di6u
101 ctra BQ luQt lao dQng.

2. Nguoi lao dQng ldm m6t dung cp, thi6t bi, tdi sin cria ngudi str dpng lao
dOng ho4c tdi s6n kh6c do ngucri sri dpng lao dQng giao ho{c ti6u hao vpt tu qu6 dinh
mric cho ph6p thi phii UOi ttrutng thiQt hai mQt phAn hoflc toin bQ theo thoi gi6 thi
trulng; trulng hqp co hcr,p d0ng tr6ch nhiQm thi phii bdi thucrng theo hgrp d6ng
tr6ch nhipm; trudng hgp do thiOn tai, ho6 hopn, dich hoa, dich bQnh, thim hoa, su
ki6n x6y ra kh6ch quan kh6ng th6 lucrng tru6c dugc vd kh6ng tne Urac phUc dugc
m{c du-dd 6p dpng mgi biQn ph6p cAn tnI6t vd kh6 ndng cho phep thi kh6ng phii b6i
thucrng.

DiAu 7. Nguoi dugc giao qu6n ly su dung tiri sAn phii c6 tr6ch nhiOm b6o
quin. Kh6ng dugc cho ngudi ngodi co quan ffiugfl, dem ra kh6i co quan n6u chua
dugc sg d6ng y.c'iaTht tru&ng dcm vi , n6u ldm hu h6ng, mdtmirt phii chiu trdch
nhiQm. Chua trct tnoi hpn sri dung theo quy dinh md hu h6ng, mdt mat,kh6ng su
dung dugc nira thi ph6i b6o cho bQ ph0n Tdi chfnh - kt5 to6n aO aO xu6t Lanh dao xtr
lli hoflc trang bi bO sung.

- Trulng hgp tdi s6n bf hu hong cAn stra chira, ngudi dugc giao quin 1;f, sir
dUng tdi sAn ldm gi6y dA nghj stra chfra c6 x6c nhpn cira Thu trucrng don vf 
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cho bQ phfln Tdi chfnh - KC to6n d6 ldm thu tpc stra chira theo dgng quy dfnh Nhd
nu6c hiQn hdnh.

+ N6u tiri s6n bi hu hong do ngudi sir dgng tiri s6n su dpng kh6ng dring quy
trinh ky thuat hopc cO y tam hu hong thi tuj, theo mirc d0 hu hong *e ng.rbi-r,,
dUng tdi sdrn sE bi xu phat theo quy dfnh.

+ N6u tiri s6n bi hu hong do kh6ch quan thi b9 phfln dugc phdn c6ng giir kho
'tdri sAn ( Tht kho) sE ldm d6 xu6t sua chira, mua phu tirng thay th6 (n6u .O; trint
Ch6nh vdn phdng duyQt.

- Trucrng hqp tdi s6n bi hu hong kh6ng th6 sua chfra dugc, cAn ph6i trang bi
, I ----'-- ---- a -7

b6 sung hopc co nhu c6u mua s[m m6i thi nguoi sr] dqng tdi s6n ph6i ldm gi0y dC

nghi mua s6m trinh gi6m d6c xem x6t, quy6t dinh.
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Di6u S. Khi tdi s6n da h6t h4n str dpng, Trung tdm Dich vU sU nghiQp c6ng
coonguo sE xin ph6p c6p c6 thdm quy0n phOi hgrp d6nh gi6 lAi tdi sin Ae Ad xu6t ldm
thir tpc thanh l;f hopc ti6p tpc gia hpn thoi gian sir dpng.

Eidu 9. ViQc st dpng, trang bi tei sin ccv quan ph6i dAm b6o nguy6n tdc ti6t
kiQm, hqp ly phn hgp v6i c6ng viQc ctra co quan vd dinh mirc ti6u chuAn quy
dinh. Nhirrrg tdi sin, phucrng tiQn th6ng tin... cfia ccy quan, chi dugc str dpng vdo
mpc dich c6ng vp, n6u str dpng vdo vi€c ri6ng thi ngudi sir dpng phii tr6 ti6n; ntiu
sri dgng vugt qu6 dinh mfc, ti6u chuAn quy dinh thi phii tr6 khoin tidn vugt qu6
dfnh mirc.

Di6u 10. Qui ilinh chung vd quin ly, sfr dBng m6y m6c, trang thi6t bi
t4i Trung tfim Dich vU sU nghiQp c6ng phulng LG ChAn.

1. Nhirng quy dinh chung:

- Chi st dpng cliQn thopi phqc vU nhiqm vp th6ng tin li6n lpc chung cria dcrn
vi, kh6ng dugc su dpng vdo viQc ri6ng.

. - Khi diQn thopi trao cl6i c6ng viQc cAn chuAn bi tru6c nQi dung, trao d6i
ngdn ggn.

2. Nhirng quy dfnh cU thtS:

Hdng th6ng khi co b6ng th6ng b6o cu6c st dpng di6n thopi cria Buu diQn,
n€u bQ phfln ndo sir dUng dign thopi vugt mirc kho6n theo quy dfnh nhd nu6c hiQn
hdnh thi k6 to6n th6ng b6o d6n b0 phfln su dpng d6 dC co biQn ph6p ti6t kiQm. CuOi
quy, c6n cir vdo sO ti6n vugt mric kho6n, k6 to6n th6ng b6o thu h6i sO ti6n vugt kho6n
cira bQ phfln sti dpng diQn thopi d6 dC hbdn trAbi kinh phi cho co quan.

3. Qui dinh v0 su dpng diQn, nu6c trong co quan:

-,(. \
Tdt ci c6n bQ, vi6n chirc trong co quan d6u c6 trdchnhiQm th{c hiQn quy dfnh:

- UCt gio ldm viQc phii tEt todn bQ thi6t bi diQn, ngudn diQn trong phong.

- Kh6ng srl dpng c6c thi6t bi dung diQn cho nhu cAu c6 nh6n nhu d6nh tro
choi diQn trl tr6n vi tinh, kh6ng dun n6u cho nhu cAu c6 nh6n d co quan.

- pOi v6i hQi trubng, c6c phdng hqp khi su dUng didu hoi, chi bAt tru6c 10

phirt vd phii tEt ngay sau khi cuQc hgp k6t thirc.

- C6n b0 vi6n chirc str dUng nudc phii thgc hiQn kho6 van nudc
sau khi str dr,rng tr6nh gdy ro ri nu6c sau khi dung.

CHU'ONG III
TO CHUC THU'C HIEN

Di6u 13. Quy ch6 ndy co hi6u luc thi hdnh ke tt ngey 0110112026. Ldnh dpo

. phu tr6ch c6c bd phQn c6 tr6ch nhiQm ph6 bi6n quy ch6 ndy t6i todn th6 c6n bQ, vi€n
chfc, lao d6ng tO chirc thuc hi6n nghiCm tuc.

Diiju 14. Nhirng nQi dung kh6c vd quan ly vd su dr,rng tdi sAn kh6ng n6u tpi quy
dinh ndy duoc thirc hiQn theo c6c qui dinh hiQn hdnh.

Di6u 15. Trong qu6 trinh tO chirc thgc hiQn n6u co gi vudng mdc, c6c bQ phfln
kip thdi phAn 6nh.vd bQ phan Tdi chinh - k6 to6n , b6o c6o thii trudng dcrn vi d6 stra

d6i, b6 sung vdr di6u chinh cho phu hgp.
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