UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
XA LAI KHE Péc lap - Tw do - Hanh phiic

S6:1856 /UBND-VHXH Lai Khé, ngay 25 thang 11 nam 2025
V/v thye hién ky ludt, ky cuong
chap hanh thoi gian lam viéc
trong gio hanh chinh

Kinh gui: C&c co quan, don vi truc thuoc UBND xa.

Thuc hi¢n Cong vin sO 9392/SNV-CCVC ngay 17 thang 11 nam 2025
cua S& Noi vu thanh pho Hai Phong vé viéc thuc hién ky luat, ky cuong chap
hanh thoi gian lam viée trong gio hanh chinh.

Chu tich Uy ban nhan dan xi yéu cau Thu trudng cic co quan, don vi;
can bd, cong chirc, vién chure, nhan vién va nguoi lao dong trong cac co quan,
don vi thugc UBND xa nghiém tuc thuc hién médt s6 ndi dung sau:

1. Thu trwdéng cac co quan, don vi

- Nang cao tinh than, trach nhiém cta ngudi dimg dau trong viéc quan
tri¢t sau rong dén toan thé doi ngili can bd, cong chure, vién chirc thuc hién
nghiém Chi thi s6 05/2008/CT-TTg ngay 31/01/2008 ciia Thi twéng Chinh
phu vé viéc nang cao hiéu qua st dung thoi gio lam viéc cua can by, cong
chtrc, vién chirc nha nudc; Chi thi sé 26/CT-TTg ngay 05/9/2016 cta Thi
tuéng Chinh phu vé ting cuong ky luat, ky cwong hanh chinh nha nudc cac
cap; Cong dién s6 968/CD-TTg ngay 16 thang 10 ndm 2023 cta Tha tudng
Chinh phi vé tiép tuc chan chinh, ting cuong ky luat, ky cuong trong cac co
quan hanh chinh Nha nuéc cac cap; Thong bao sé 233/TB-UBND ngay 29
thang 7 nam 2025 ctia Uy ban nhan dan thanh phd Hai Phong vé gio lam viéc
clia cac co quan thanh phd Hai Phong.

- Thuong xuyén theo ddi va nghiém tac chan chinh d6i ngii can bg, cong
chtrc, vién chic va ngudi lao dong chap hanh nghiém 1¢ 161, tac phong, ¥ thirc
lam viéc, nhat 1a thoi gian lam vi€c, su dung hi¢u qua thot gian trong ngay dé
xtr 1y, giai quyét cac cong viéc cho nguoi dan va doanh nghiép. Cac don vi co
trach nhiém giai quyét cong viéc cia to chirc, cong dan  phai bao dam b phan
trye thuong xuyén, lién tuc trong gio lam viée, khong de xay ra tinh trang vang
mat khi t6 chirc, cong dan dén lién hé cong tac; co ging giai quyet cong vige
cho t6 chtrc, ca nhan theo tinh than “hét viéc chir khéng hét gio”.

- Chju trach nhiém néu guong trong viéc thuc hién cac quy dinh vé gio
lam viéc theo quy dinh.

2. Can bg, cong chire, vién chirc, nhan vién va nguoi lao dong
- Chap hanh nghiém tac thoi gian lam viéce.

- Nghiém cam lam viéc riéng, tu tdp an udng, tuy tién ra ngoai try so
trong gio lam viéc khong vi muc dich cong téc.



- Thuc hién nghiém tic deo thé cong chure, vién chire trong khi thyc hién
nhiém vu.

- Tuyét dbi khong udng ruou, bia trude va trong gior lam viéc.

- Trong khi thuc hién nhiém vy, can bd, cong chirc, vién chure, nguoi lao
dong phai an mac gon gang, lich su.

- Co thai dg lich sy, ton trong, hoa nha va than thién khi giao dich vai td
chtrc va ¢ nhan; lang nghe ¥ kién cua td chic, cong dan va c6 trach nhiém
tuyén truyén, giai thich, hudng dan rd rang, cu thé dé to chuc, cong dan hiéu
10 van dé duoc hoi.

- Chu dong, tich cuc tham muu, thyc hién hi¢u qua, dam bao chét lugng
va thoi gian quy dinh cac nhiém vu duoc giao.

3. Giao phong Van héa - Xa hgi xa

Tham muu Uy ban nhan dan x& thanh 1ap doan kiém tra cong vu dé
thuong xuyén tién hanh cac cudc kiém tra viéc chap hanh cac quy dinh, noi
quy, quy ché cia doi ngi cong chire, vién chirc, nguoi lao dong thude quyén
quan 1y trong viéc chap hanh quy dinh vé gid 1am viéc; kiém diém, phé binh
va xem xét trach nhiém nguoi dimg dau va cac ca nhan vi pham, xtr Iy nghiém
tuc cac truong hop vi pham cac quy dinh, khong dua vao binh xét cac danh
hiéu, hinh thtrc thi dua, khen thudng vao cudi nam.

4. Giao Vin phong Héi dong nhan dan va Uy ban nhan dan x3

Chéanh Vin phong Hoi dong nhan dan va Uy ban nhan dan x& chu tri,
phdi hop véi Truong phong Vian hoa - Xa hoi x& theo ddi, don ddc cac co
quan, don vi trién khai thuc hién Cong van nay; thura 1énh Chu tich Uy ban
nhan dan x& ky vian ban nhic nhd, chan chinh hodc phé binh cac co quan, don
vi, ¢6 can bg, cong chire, vién chuc, nhan vién, nguoi lao dong vi pham ky
luat, ky cuong cong vy, giai quyét cong viéc dé cham tién do, hiéu qua thap,
khong dat yéu cau.

Uy ban nhan dan Xa yéu cau Thu trudng cac co quan, don vi; can b,
cong chuec, vién chire, nhan vién, nguoi lao dong cac co quan, don vi nghiém
tuc trién khai thuc hién./.

Noi nhin:

- Nhu trén;

- S& Noi vu thanh phd;

- Thuong truc Pang uy, HDND x3;

- Lanh dao UBND x3;

- Thu trudng cac co quan, don vi lién quan;
- Luu: VT, VH-XH).

Pham Viét Tuin
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