UY BAN MTTQ VIET NAM CONG HOA XA HOI CHU NGHIA VIET NAM
XA LAC PHUQNG Doc lap - Tw do - Hanh phiic
BAN THUONG TRUC

) Lac Phuong, ngay 20 thang 02 nam 2026
$6:05/QD-MTTQ-BTT

‘ QUYET PINH
Ve viéc ban hanh Quy ché Quan ly va sit dung tai san cong cua
Uy ban MTTQ xa Lac Phwong nam 2026

CHU TICH UY BAN MTTQ XA LAC PHUQNG

Can cir Ludt t6 chire chinh quyén dia phiong ngay 16/6/2025;

Can cwr Ludt Quan ly, su dung tai san cong ngay 21 thang 6 nam 2017 da
dwoc sia doi, bo sung mot s6 diéu theo Ludt sé 64/2020/QH14, Ludt s
07/2022/0H15, Ludt sé 24/2023/QHIS5, Ludt sé6 31/2024/QHIS, Ludt sé
43/2024/QH15, Ludt s6 56/2024/QH15 va Ludt s6 90/2025/QH15;

Can cur Thong tw 144/2017/TT-BTC ngay 29/12/2017 cua Bo truong Bo Tai
chinh  Huwéng din mét sé néi dung cia Nghi dinh 151/2017/NP-CP ngay
26/12/2017 ciia Chinh phit quy dinh chi tiét mét sé diéu ciia Ludt Quan 1y, sir
dung TS cOng;

Can cir Thong tw s6 23/2023/TT-BTC ngay 25/4/2023 ciia Bé truong B Tai
chinh hudng dan ché dg quan 1y, tinh hao mon, khdu hao tai san c¢é dinh tai co
quan, t6 chire, don vi va tai san cé dinh do Nha nuéc giao cho doanh nghiép qudn

Iy khéng tinh thanh phan von nha nuée tai doanh nghiép;
Can cir Nghi dinh s6 86/2025/ND-CP ngay 01/7/2025 ciia Chinh Phi quy

dinh chi tiet mot so diéu cua Ludt Quan Iy, sir dung tai san cong;

Can cir Nghi dinh 55/2026/ND-CP ngay 09 thang 02 nam 2026 cua Chinh
phui vé viéc Sita doi, bo sung mét sé diéu cia Ngh; dinh sé 63/2019/NP-CP ngay
11 thang 7 nam 2019 cua Chinh phu quy dinh xur phat vi phgm hanh chinh trong
linh vuc quan ly tai san cong; thuc hanh tiét kiém, chéng lang phi; duw trir quoc
gia; kho bac nha nude da dwoc sira doi, bé sung mét sé diéu bai Nghi dinh sé
102/2021/ND-CP ngay 16 thang 11 néam 2021 cia Chinh phi;

Can cur cdac van ban huong dan cua cdp trén vé viéc huong ddan ban hanh


https://vanbanphapluat.co/van-ban-lien-quan?id=144/2017/TT-BTC
https://vanbanphapluat.co/van-ban-lien-quan?id=151/2017/N%C4%90-CP
https://vanbanphapluat.co/van-ban-lien-quan?id=162/2014/TT-BTC

Quy dinh vé phan cdap quan 1y, sie dung tai san cua Uy ban MTTQ xa;
QUYET DPINH:

Piéu 1. Ban hanh kém theo Quyét dinh ndy “Quy ché quan Iy va sir dung tai
san cong” cua Uy ban MTTQ xa Lac Phuong.

Piéu 2. Quyét dinh nay c6 hiéu lyc ké tir ngay ky.

Piéu 3. Phu trach ké toan, can bo, cong chic Uy ban MTTQ x4 va céc to
churc, ¢4 nhan lién quan chiu trach nhiém thi hanh Quyét dinh nay./.

TM. BAN THUONG TRUC

Noi nhan:

- UBND x3;

- Phong Kinh té;

- Kho bac NN khu vuc I,
- Nhu diéu 3;

- Luu.

Nguyén Thi Minh Phuong
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UY BAN MTTQ VIETNAM  CONG HOA XA HOI CHU NGHIA VIET NAM

XA LAC PHUQNG DPoc lap - Tw do - Hanh phic
BAN THUONG TRUC
QUY CHE
Quan ly va sir dung tai san cong ciia Uy ban MTTQ
x4 Lac Phwong nam 2026

(Kém theo Quyét dinh sé: 05/0P-MTTQ ngay 20 thang 02 ndm 2026)

Chwong |
NHUNG QUY PINH CHUNG

Piéu 1. Pham vi diéu chinh va déi twong ap dung

1. Quy ché nay quy dinh trach nhiém va thim quyén quyét dinh cua cac
phong chuyén mén nghi€p vu, cd nhan trong quan ly sir dung, mua sam, ti€p nhan,
sua chira, di€u chuyén, thu hoi va thanh 1y tai san cong tai Uy ban MTTQ xa Lac
Phuong.

~ Vige quan ly, st dung tai san cong khong thugc pham vi quy dinh tai Quy
ché nay dugc thuc hién theo quy dinh cua phap luat.

2. Cong chirc duge giao quan ly, st dung tai san cong phai c¢6 trach nhiém
thue hién ding quy dinh cua Quy ché nay va cac quy dinh hién hanh cua phap
luat vé quan 1y, str dung tai san cong.

Piéu 2. Nguyén tiac quan ly va sir dung tai san cong

1. Tai san cong phai duoc quan ly, khai thac, duy tu, bao dudng, sua chira,
duogc thong ké, ké toan day du vé hién vat va gia tri; bao dam cho co quan, cong
chuc hoan thanh nhiém vu duoc giao.

2. Viéc str dung tai san cong phai bao dam tiét kiém, hiéu qua, ding muc
dich, cong niang, d6i twong, tiéu chuan, dinh murc, ché do; khong vuot qua tiéu
chuan, dinh muc theo quy dinh cia phap luat vé phan cap quan ly, st dung, tiéu
chuan, dinh mac va xur ly tai san dbi vai tai san cong.

3. Vigc quan ly, st dung tai san cong phai dugc thyc hién cong khai, minh
bach, bao dam thuc hanh tiét kiém, chong lang phi, phong, chong tham nhiing.

4. Khong duogc mang tai san ¢ong ra khoi co quan, diéu chuyén tai san cong
gitra cac ca nhan thuoc Uy ban MTTQ khi chua dugc phép cua lanh dao; khong
st dung tai san cong cua co quan vao muc dich ca nhan. Viéc quan ly, st dung tai
san phai duoc giam sét, kiém tra; moi hanh vi vi pham phap luat vé quan ly, st
dung tai san cong phai dugc xur ly Kip thoi, nghiém minh theo quy dinh cua phap
luat.
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Piéu 3. Péi twong dwoc giao quan ly, sir dung tai san cong
1. Cong chire Phu trach K¢ toan ¢ trach nhiém ma s6 sach theo ddi, quan
ly tat ca moi tai san cua co quan theo quy dinh cua Nha nuéc; dinh ky hang ndm
hoac d6t xuat theo yéu cau cua co quan, nguoi ¢6 tham quyén thuc hién kiém ké
tai san theo quy dinh.

2. Cong chirc va ngudi 1am viée tai Uy ban MTTQ duoc giao tai san dé quan
ly, st dung phuc vu nhiém vu duoc giao.

Piéu 4. Quy trinh tiép nhan tai san

1. Béi véi tai san duoc cap:

Hang nim, cin cir vao Ké hoach, ngudn kinh phi va nhu cau mua sam tai san
phuc vu cdng té}c chuy&n mén nhiém vuy, (;éc bo phan lap dé xuat (thuong xuyén,
dinh ky, dot xuat), cong chuac phu trach ke toan du tru kinh phi trinh Chu tich Uy
ban MTTQ phé duyég Sau khi dugc phé duyét, tham muu phﬁ tich Uy ban MTTQ
thuc hién viéc mua sam, sua chira, bao dudng tai san, thiét bi.

2. Déi véi tai san do céc td chirc va ca nhan tai trg, cho, tang:

Cong chuc phu trach ké toan tiép nhan, cong chac cua Uy ban MTTQ c6
trach nhiém bao quan, st dung theo quy dinh.

Piéu 5. Quyén va nghia vu ciia d6i twong dwoc giao quan ly, sir dung tai
san cong

1. Cong chirc, nguoi lam viéc tai Co quan MTTQ dugc giao quan ly, s dung
tai san cong co cac quyén sau day:

a) Sur dung tai san cbng phuc vu cong viéc theo nhiém vu duoc giao.

b) Thuc hién cac tgién phap bao v¢, khai thac va sir dung hiéu qua tai san
cong dugc giao theo ché do quy dinh.

2. Cong chutre, nguoi lam viéc tai Co quan MTTQ duoc giao quan ly, st dung
tai san cong co cac nghia vu sau day:

a) Bao v¢, su dung tai san cong dung muc dich, tiéu chuan, dinh muc, ché
do; bao dam hiéu qua, tiet kiém.

_b) Giao lai tai san khi c6 quyét dinh thu hoi cia co quan, ngudi ¢ tham
quyen.

¢) Chiu su thanh tra, kiém tra, giam sét ctia co quan nha nudc c6 tham quyen;
giam sat cua cong chic Co quan MTTQ trong quan ly, stir dung tai san céng thudc
pham vi quan ly theo quy dinh ctia phép luat.

Piéu 6. Nhiém vu ciia nguoi dwoc giao quan ly tai san cong

1. Chu tich Uy ban MTTQ x&:

a) To chirc thyc hién quan 1y, s dung tai san cong dé thuc hién chire ning,
nhiém vu dugc Nha nudc giao. Quyét dinh ban giao tai san cho cong chire, nguoi
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lam viéc tai Co quan MTTQ quan ly truc tiép. Thuong xuyén giam sat viéc quan
ly, str dung tai san cua cac phong, cong chuec, vién chirc, nguoi lao dong tai co
quan.

b) Chi dao kiém tra viéc quan ly, sir dung tai san cia cong chirc ngudi 1am
viéc tai Co quan MTTQ.

c) Xu ly theo tham quyén hoic trinh co quan c6 tham quyén xu ly cac hanh
Vi vi pham phap luat vé quan ly, sir dung tai san cong.

d) Trong trudng hop can thiét, Chu tich phan cdng cho Phé chu tich Thudng
truc thuc hién cac quyén néu trén.

2. Phu trach ké toan cua Co quan MTTQ:

~a) Tham muu cho Chu tich Uy ban MTTQ hoac Pho chu tich Thuong truc
to chue thuc hién quan ly, stir dung tai san cong dé thuc hién chirc nang, nhiém vu
dugc Nha nudc giao.

b) Trén co so dé& xuat kiém tra, sira chita ciua ngudi duoc giao quan Iy, sir
dung tai san, tham muu Chi tich Uy ban MTTQ hoic Phé chu tich TT bé tri nguoi
c6 chuyén mdn kiém tra hién trang ky thuat cua tai san, thiét bi; 1ap dy toan sua
chira, mua sam, dé xuat viéc chon chung loai vat tu hang ho4, nha cung cap dich
vu trinh Chu tich Uy ban MTTQ hoac Phé chu tich TT quyét dinh mua sam thay
thé hoac stra chira.

¢) Vao so tai san khi c6 tai san mai nhan vé va ban giao cho ca nhan quan
ly, st dung theo quyét dinh hoic chi dao cua Chu tich Uy ban MTTQ hoic Pho
chu tich TT; kiém ké tai san vao cudi ky ké toan nam, kiém ké theo quyét dinh
kiém ké cua cac cap cd tham quyén. Panh gia lai tai san; xac dinh tai san thura,
thiéu va nguyén nhan dé xu 1y theo quy dinh caa phap luat; tinh hao mon cua tai
san theo quy dinh; xay dung ké hoach bao tri, bao dudng tai san, tham muu cho
Chu tich Uy ban MTTQ hoac Pho cha tich TT viéc thanh ly tai san.

- Thyc hién bao céo tinh hinh quan ly tai san theo quy dinh; 1ap hd so lién
quan dén viéc hinh thanh, bién dong tai san trén phan mém quan ly tai san. Luu
trir ho so tai san cua don vi.

3. Cong chirc duoc giao nhiém vy mua sam, stra chixa tai san:

a) Trén co sd hién trang trang thiét bi, tai san cua don vi va dé nghi ctia nguoi
duoc giao quan ly tai san, cdng chirc duoc giao nhiém vu mua sam, sua chira tai
san lap d¢ nghi mua sam, thay thé, stra chira tai san gom:

- Phiéu dé xuat mua sam, stra chira c6 y kién cua Chu tich Uy ban MTTQ
hoac Phé chu tich TT.

- Bién ban kiém tra hién trang, k¥ thuat cé chit ky caa cac thanh phan tham
du (ap dung vai cac viéc sira chira nho).

- Du toén hodac béo gia (tir 03 bao gia tro 1én).
b) Thuc hién ban giao tai san, hd so mua sim, sira chira tai san cho ké toan
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ngay sau khi thuc hién mua sam, thay thé, sira chira tai san.

4. Cong chic, nguoi lam viéc tai Co quan MTTQ:

a) T6 chuc quan ly, sir dung tai san, bao quan, st dung thiét bi dwoc giao an
toan, tiét kiém, hiéu qua; stra chita nhirng thiét bi hu hong don gian.

b) Lap dé nghi mua sam, thay thé; dé nghi sira chira, duoc giao quan 1y hu
hong, hét han sir dung.

c) B&o c4o hién trang tai san, viéc quan ly, sir dung tai san khi co yéu cau.

d) Phéi hop véi phu trach ké toan nhap thiét bi mai nhan vé vao so tai san,
kiem keé tai san.

d) Thuc hién cac nhiém vu khac theo quy dinh cua phap luat.

Piéu 6. Cac bd phan, ca nhan duoc giao tai san chi duoc phép st dung vao
muc dich chung, khong dugc chiém dung lam tai san riéng.

Piéu 7. Cac c4 nhan duoc giao quan ly, sir dung tai san c6 trach nhiém:

1. Quan ly, str dung tai san Nha nudc theo dang quy dinh ctia Quy ché nay;

2. Lap va thuc hién ké hoach mua sam, sira chira, cai tao, thanh Iy tai san
theo quy dinh cua Nha nudc;

3. Bao v¢, gitr gin tai san duoc giao, khdng dugc dé tai san that lac, hu hong,
mat mat.

Piéu 8. Cong chirc phu trach ké toan c6 trach nhiém dinh ky kiém tra viéc
quan ly, s dung tai san nha nude ¢ cac ca nhan dé bao cdo Thu truong va cic co
quan quan ly c6 tham quyén.

Chuwong |1
QUAN LY TAI SAN NHA NUOC

Picu 9. Ping ky, theo déi tai sin

1. Tai san phai duoc dang ky gom: dat dai, nha va cac cong trinh xay dung
khac gan lién voi dat dai, cac phuong tién di lai va cac tai san khac la tai san co
dinh. D61 voi tai san ¢6 dinh phai trich khau hao theo quy dinh.

2. Truéng Chu tich Uy ban MTTQ hoac Pho chu tich TT ¢6 trach nhiém chi
dao cac c& nhan quan ly, str dung, bao quan cac tai san theo ché do quy dinh, klem
ké, bao cao dinh ky hang nam va bao céo dot xuat khi Lanh dao cap trén yéu cu.

Kip thoi bao cao bién phap xur ly d6i v6i nhimg tai san bi mat mat, hu hong dé
Lanh dao cap trén xem xét quyét dinh.

Piéu 10. Sir dung tii sén

1. Khong duoc str dung tru s& lam viéc cua co quan dé bo tri cho céan bg,
nhan vién 6.
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2. Thi truong ban giao tai san cho cac ca nhan phy trach, ddng thoi ban hanh
ndi quy st dung, quan 1y chat ché, xac dinh rd trdch nhi¢m cé nhan khi dugc giao
bdo quan, st dung.

Trong trudng hop xay ra su ¢b gay hu hong, mAt mat thi nguoi truc tiép bao
quan, st dung phuong tién, trang thict bi phai bao cao ngay bang van ban cho Chu
tich Uy ban MTTQ hoac Phé chi tich TT dé giai quyét theo quy dinh hién hanh.

Diéu 11. Bao dudng sira chira tai san

Khi c6 nhu c,ﬁu stra chifa, tu stra nha, cong trinh xay dung khac, phuong tién
d6 dung trang thiét bi cua Uy ban MTTQ dugc giao quan 1y, str dung tai san can
phai 18p du toan va ban bac thong nhat trong Lanh dao va dugc danh gia hién
trang trang thiét bi trudc khi stra chira, bao dudng.

Khi dd dugc cip kinh phi stra chita tai san, can phai st dung kinh phi theo
ding muc dich va c6 hiéu qua. Phai thuc hién quyét toan so kinh phi duogc cap va
bao cao két qua stra chira tai san vé UBND xa khi két thiic ndm ngan sach.

Viéc mua sdm tai san, cong cu, dung cu phai thyc hién cong khai, dung quy
trinh mua sam, ti€p nhéan, nghiém thu theo quy dinh cua luit tai chinh.

Picu 12. Thu hoi, diéu chuyén, thanh Iy tai san

1. Tai san cua Uy ban MTTQ duoc giao cho cac by phan chuyén mon, cé
nhan trong don vi quan 1y, sir dung bi thu hoi trong cac truong hop sau day:

a) Cac bd phén (cac ca nhan) dugc giao truc tiép quan ly, str dung tai san

khong con nhu cau st dung hodc giam nhu céu str dung do sap nhap, giai the, thay
d6i chie nang, nhiém vu va cac nguyén nhan khéc;

b) Tai san thira so véi tiéu chuan, dinh muc dugc phép st dung;

c) Tai san str dung sai muc dich, trai quy dinh ctia Nha nudec.

Céac bo phan, ca nhan truc tiép quan ly, str dung tai san bi thu hoi phai thuc
hién chuyén giao day du tai san theo ding quyét dinh thu hoi, thuc hién ghi giam
tai san va gia tri tai san theo quy dinh hién hanh cta Nha nuéc. Pon vi ti€p nhan
tai san thu hoi phai thuc hién dang ky tai san theo ding quy dinh ctia Quy ché
nay.

2. Viéc diéu chuyén tai san tir bd phan nay sang bo phan khac trong Uy ban
MTTQ Chu tich Uy ban MTTQ hoac Pho chu tich TT quyét dinh. Tai san dicu
chuyén phai dugc kiém ké, xac dinh gia tri con lai, ghi tang, giam tai san va gia
tri tai san, dang ky lai tai san vaéi ké toan don vi.

Hb so dé nghi diéu chuyén tai san ciia cac bo phan chuyén mén, ca nhan
dugc g1 dén bo phéan ké toan bao gom:

- Bién ban dé nghj diéu chuyén tai san cta bd phan chuyén mén, ca nhan
truc ti€p quan ly, stir dung tai san;

- Bang tong hop danh muc tai san dé nghi diéu chuyén, bién ban danh gia lai
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gia tri nhitng tai san diéu chuyén va cac hd so cua tai san;
- X&c nhan ctia c4c bo phan chuy&n moén, ca nhan dé nghi tiép nhén tai san.

3. Tai san cong hét han sir dung theo quy dinh cta phap luat, Tai san hu hong
khong con sir dung duge hodc néu tiép tuc sir dung ma chi phi sira chira qua 16n;
nha 1am viéc hodc tai san khac gin lién voi dit phai pha d& theo quy dinh cia co
quan nha nudc c6 tham quyén thi dugc thanh 1y. Khi ¢6 tai san can thanh 1y, Thi
truong don vi truc tiép quan 1y, sit dung céc tai san can thuc hién dang cac budc
vé quy trinh thanh ly.

Ho so dé nghi xin thanh Iy tai san bao gom:

- Vin ban dé nghi thanh 1y tai san céng cua co quan nha nudc duge giao
quan ly, str dung tai san cong (trong d6 néu rd trach nhiém t6 chuc thanh 1y tai
san, du toan chi phi stra chira tai san trong truong hgp xac dinh viéc sura chira
khong hiéu qua): 01 ban chinh.

- Vin ban dé nghi thanh 1y tai san cong ctia co quan quan 1y cip trén (néu
cd): 01 ban chinh.

- Danh muyc tai san dé nghi thanh 1y (ching loai, s6 lugng, tinh trang, nguyén
gia, gid tri con lai theo s6 ké toan, 1y do thanh 1y): 01 ban chinh.

- Y kién bang van ban ctia bd phan chuyén mén co lién quan vé tinh trang
tai san va kha nang stra chira (d61 véi tai san la nha, cong trinh xay dung chua hét
han str dung nhung bi hu hong ma khong thé stra chira duoc): 01 ban sao.

- Ho so khéc c6 lién quan dén dé nghi thanh ly tai san (néu c6): 01 ban sao.

4. Khi c¢6 Quyét dinh thanh 1y tai san cta co quan c6 thAm quyén cho thanh
1y, Thu truéng don vi truc ti€ép quan ly, st dung tai san do co6 trach nhi¢m:

a) Thanh lap Hoi dong thanh 1y tai san nha nude do Chu tich Uy ban MTTQ
hoac Pho chu tich TT truc ti€p quan 1y, st dung tai san lam Chu tich Hi dong
cung véi cac thanh vién 1a dai dién phu trach ké toan, ca nhan tryc ti€p quan ly tai
san thanh ly, ca nhan 1a can bg hoac cong chirc ciia Uy ban MTTQ c¢6 hi€u biét
vé dac diém, tinh nang k¥ thuat cta tai san thanh ly.

b) To chiic viéc ban thanh 1y tai san hodc tiéu huy tai san, ghi giam tai san
va gia tri tai san theo quy dinh hién hanh.

¢) Khi ban tai san thanh 1y phai lap va cip hod don ban tai san thanh 1y theo
mau hién hanh.

Picu 13. SO tién thu dugc tir viée xir 1y tai san cong phai ndp toan bo vao
Ngan sach Nha nude.

Chuong |11
KHEN THUONG, KY LUAT VA PIEU KHOAN THI HANH
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Piéu 14. Cac ca nhan dugc giao truc tiép quan 1y, str dung tai san vi pham
Quy ché quan 1y tai san nay va cac van ban phap luat khac co lién quan, thi tuy
theo murc @6 vi pham ma b1 xtr 1y ky luat theo quy dinh cua phép luat, néu cé thiét
hai thi phai boi thuong.

Piéu 15. Cac hanh vi bi nghiém cim:

1. Loi dung, lam dung chtrc vy, quyén han chiém doat tai san nha nude dudi
moi hinh thirc.

2. Coy lam tréi cac quy dinh ciia Nha nude vé quan 1y, st dung tai san.

3 St dung tai san nha nudc khong dung muc dich, tiéu chuan, dinh murc, ché
do, sir dung tai san nha nude lang phi hodc khong sir dung tai san duoc giao gy
l&ng phi, str dung tai san nha nude d€ kinh doanh trai phap luat.

4 Huy hoai hodc ¢6 ¥ 1am hu hong tai san nha nude, chiém giir, st dung trai
phép tai san.

5. Thiéu trach nhiém trong quan 1y dé xay ra vi pham phép luit vé quan 1y,
st dung tai san.

6. Khong thuc hién hodc thuc hién khong day du nghia vu d6i véi don vi
trong quan 1y va sur dung tai san.

Picu 16. Nguoi c6 thanh tich, cdng lao phat hién cac hanh vi xam pham hoéc
lam lang phi tai san Nha nudc thi duge khen thudng theo ché d§ nha nude hién
hanh.

Chuong IV
TO CHUC THUC HIEN

Piéu 17. Trach nhiém thi hanh

Cac can bo, cong chire, nguoi lao dong thude Uy ban MTTQ ¢6 trach nhiém
thuc hién Quy ché nay. Lanh dao Uy ban MTTQ c6 trach nhi¢m quén triét, chi
dao va gidm sat can bg, yién chtrc va nguoi lao dong trong Uy ban MTTQ thuc
hién nghiém tic Quy ché nay.

Picu 18. To chirc thue hién

Cong chirc phu trach Ké toan ctia Uy ban MTTQ chu tri hudng dan, kiém
tra, giam sat viéc thuc hién Quy ché nay.

Pbi véi cac truong hop khac khong quy dinh tai Quy ché nay thi thuc hién
theo cac quy dinh hién hanh ctia nha nudec.

Trong qua trinh thuc hién néu c6 vudng mic dé nghi cac can bg, cong chre,
nguoi lao dong lam viée tai Uy ban MTTQ phan anh vé cong chuc Phu trach ké
toan dé bao cao Chu tich Uy ban MTTQ hoac Pho cha tich TT xem xét, stra doi,
b6 sung cho phu hop./.
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