UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
XA KIM THANH Poc lap - Tw do - Hanh phuc

S0:2324 /UBND-VP Kim Thanh, ngay 11 thang 12 nam 2025

V/v d6n d6c tham muu, trién khai van
ban chi dao cac cap va cap nhat van ban
trén phan mém quan ly van ban

Kinh gtri: Thu trudng cac co quan, don vi thuoc UBND xa.

Trong thoi gian vira qua, viéc tham muu, trién khai thuc hién cdc van ban
ciia Thanh ty, HDND, UBND va céac so, ban, nganh, doan thé cia thanh phd da
duoc cac co quan, don vi thuoc UBND X& quan tdm thuc hién. Tuy nhién, qua ra
soat, tinh dén ngay 10/12/2025 van con tinh trang tham muu, trién khai van ban
cac cap chua day du, kip thoi, dic biét con tinh trang tham muu ban hanh vin ban
chua cap nhat trén phan mém quan 1y van ban caa thanh phé Hai Phong.

Pé kip thoi khac phuc nhiing ton tai, han ché néu trén. Chu tich UBND x4
yéu cau:

1. Tha trudng cac co quan, don vi thudc UBND x& thuong xuyén kiém tra
hé thong phan mém quan 1y van ban; theo chitc nang, nhiém vu dugc phan cong,
tham muu, trién khai day di, kip thoi, @im bao chat lwong va tién do thoi gian
cac van ban chi dao ctia Thanh ty, HDND, UBND, cé4c sd, nganh, doan thé cua
thanh phé va ciia Pang uy, HDND x4.

2. Céap nhat diy di, kip thoi c4c vin ban trién khai, chi dao cia UBND x4
trén phan meém quan ly vin ban (tri nhitng van ban mdt) dung thoi gian quy dinh.

3. Thu truéng cac co quan, don vi thuéc UBND x& chiu trach nhiém trudc
Chu tich UBND x& vé nhiém vu tham muu, trién khai, ban hanh vin ban cua
UBND x& thudc nganh, linh vuc phu trach.

4. Giao Vin phong HDND va UBND x4 theo ddi, don dbc viéc trién khai
thuc hién.

Yéu cau Thu trudng cac co quan, don vi thuéc UBND x4 trién khai, thuc
hién nghiém tac./.

Noi nhén: KT. CHU TICH
- Nhu trén; = ”

- TT: Pang uy, HDND x3; OCHU TICH
- Lanh dao UBND x3;

- Cac co quan, don vi ¢6 lién quan;
- Luu: VT, VP.

ANgGyén Vin Tinh
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