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CQNG HOA xA HQI CHU NGHiA VIltT NAM
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UY CHE LAM VIJtC
u cir d~i bi~u Qu&c h{li khoa XVI va

........"...'...an thanh ph& Hili Phong nhiem ky 2026 - 2031
....'J/I_--;-.;:-~ i quyet s6 01INQ-UBBC ngay 1411112025

cua Uy ban b6u cu thanh pho)

Di~u 1. Pham vi di~u chinh

Quy chS nay quy dinh v@nguyen t~c lam viec, hinh thirc lam viec; nhiern
vu, quyen han, trach nhiem; quy trinh xir ly cong viec; chS dQbao cao va cac hoat
dong cua Dy ban b~u cir thanh ph6.

Di~u 2. Nguyen tic va hinh tlnrc lam vi~c cua fly ban bfiu cir thanh ph&

1. Dy ban b~u CLfthanh ph6 lam viec theo chS dQt~p th~, quyet dinh thea
da s6, tlnrc hien nguyen t~c t~p trung dan chu.

2. Cac hinh thirc lam vice cua Uy ban b~u cir thanh pho bao g6m: cac
C'UI)C hQP va cho y kiSn biing vanb~m.

f)i~u 3. Nhi~m V!}, quy~n h~n va tnich nhi~m cua thanh vien fJy ban
hilu ,dr th~\nh ph8

1. Chu tich Uy ban b~u Cll thanh ph6 Hinh d<;1o,di@uhanh toan bQ hO<;1t
dQng cua {Jy ban bAuCll thanh ph6; tri~u t~p va chu tri cac phien hQp cua Dy ban
h§u Cll'thanh ph6; phan cong, don d6c, ki~m tra vi~c thvc hi~n nhi~m v\l, quy@n
h~n C1,1 th~ d6i v6i tung thanh vien Dy ban b~u cu' thanh ph6 va cac t6 cong tac
eua Uy ban b~u CLfthanh ph6 trong qua trinh thvc hi~n hi~n cong tac b~u Cll;ky
cac van b~m,quySt dinh thuQc th~m quy~n cua Uy ban b~u Cllthanh ph6.

2. Cac Ph6 ~hll tjch (Yy ban b~u cu thanh ph6 thvc hi~n cac nhi~m V\l
th~o phan cong cua Chu tich Oy ban b~u cty thc?mbph6; thay m~t Chu t1ch Dy
ban b~u Cllthanh ph6 giai quySt cong vi~c khi dUQ'cphan cong, uy quy@n.

3. Cae thanh vien. (Iy ban b~u Cllthanh ph6 c6 tnich nhi~m tham gia d~y
au ho~t dQng Clla Uy ban b~u cu' tha.nh ph6; thvc hi~n nhi~m V\l thea SlJ phan
cong eua Chu tich Uy ban b~u eu thanh ph6.

4. Thu ky lIy ban b~u Cll'thanh ph6 chiu tnich nhi~m quan ly tai li~u, con
d&u,t6ng hQ'pchung cong tac b~uCllcua Uy ban b~u Cll'thanh ph6.

5. Chu tich, dic Ph6 Chll tich va thanh vien TJy ban b~u CU th;-lnhph6
duQ'c tnmg d\-mgcan: be), cong chuc, vien ChtICcua cO' quan, dun vi lam d~u m6i
giup vi~c d~ kip thai ti~p .nh?n thong tin va tri~n khai thvc hi~n cae nQi dung lien
quan d~n nhi~m V\l dUQ'cgiao v~ cong tac b§u ctl' d~li bi~u Qu6c h9i khoa XVI
va a~i bi~u HQi d6ng nhan dan cae cAp nhi~m ky 2026 - 2031.
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Di~u 4. BQ ph~n thuimg tn.l'c Uy ban bau cir thanh phB

1. B9 phan thuong trucUy ban b~u CLfthanh ph6 gom Chu tich, Pho Chu
tich thuong true, Thir ky Uy ban b~u.eli thanh pho va cac thanh vien la dai dien
cac co quan: Uy ban Mat tran T6 quoc Viet Nam, Ban T6 chirc Thanh uy, SO'
NQi vu, Van phong Thanh uy, Van phong Doan Dai biSu Quoc hoi va HQi d6ng
nhan dan thanh ph6, Van phong Uy ban nhan dan thanh pho.

2. B9 phan thuong true Uy ban b~u ctr thanh ph6 la d~u m6i lien h~ voi
H9i dong b~u cir Quoc gia, co trach nhiem chi dao thuc hien cac cong viec
thuong xuyen cua Uy ban b~u cir thanh ph6 theo quy dinh; chi dao chuan bi cac
n9i dung, tai 1i~u d~ h9P Uy ban b~u cli thanh ph6, d~ bao cao, xin y kiSn Uy
ban b~u Clfthanh ph6 theo quy dinh.

Di~u 5. Ch~ dQ hQp

1. Uy ban b~u eli thanh ph6 h9P theo chuang trinh, kS ho~ch lam vi~c d~
danh gia tiSn Q9 tri~n khai cong tac b~u cli d~i biSu Qu6c h9i khoa XVI va H9i
d6ng nhan dan thanh ph6 nhi~m ky 2026 - 2031 theo nhi~m V\l, quySn h~n
duqc giao.

2. Cac cUQch9P clla'(Ty ban b~u cu thanh ph6 do Chu tich Uy ban b~u
cl:r tri~u t~p ho~c do Pho Chu tich Uy ban b~u cu' th~mhph6 tri~u t~p khi duQ'c
phan cong, uy quySn. Cac CU9Ch9P duQ'c tiSn hanh khi co it nh~t hai ph~n ba
tAng s6 thanh vien tham dt,r; truang hQ'pthanh vien Uy ban b~u CLfthanh ph6
kh6ng tham dV duQ'cphai bao cao va QUQ'cSl,f d6ng y cua Chu tich Uy ban b~u
elYthanh ph6. Can cir nQi dung cUQch9P, Uy ban b~u Clrthanh ph6 mai Q~idi~n
cae cO'quan, t6 chuc.co lien quan d\l' h9P va phat biSu y kiSn khi duQ'cyeu duo

3. Tai li~u ph\lc V\l CU9Ch9P phai duQ'c gu'i dSn thanh vien Uy ban b~u
Cll'thanh ph6 ch~m nhat hi !TI9tngay truoc ngay h9P, tri! cu9c h9P d9t xu~t.

4. N9i dung cU9c h9P duQ'cghi bien ban, co thong bao kSt 1u~nho~c ban
hanh nghi quySt khi c~n thiSt. Nghi quySt cua Uy ban b~u cu thanh ph6 duQ'c
thong qua khi co quei nua t6ng s6 thanh vien bi~u quySt tan thanh; hlnh thtTC
bi~u quySt do Uy ban bau clXthanh ph6 quySt ctinh.

'5. Chu tich, cacf>ho Chu tichho~c Thu ky try ban b~u cli thanh ph6 t6
ch{rc h9P' v6i cac cO'qwm, t6 chuc lien quan dS triSn khai nhi~m V\l duvc giao
ho~c xu'ly 'cac cong vi~cd9t xu~t trong ph~m vi, nhi~m V\l quySn h~n duQ'cgiao.

Di~u 6. Xin y ki~n b~ng van ban

1. Tuy 11Qldung, yeu c~u'va tinh ch&tcong vi~c, Chu tich tJy ban b~u eli
thanh ph6 quySt dinb_ vi~c xin y' ki~n c'ac thanh vien Uy ban b~u cli th~mh ph6
b~ng hin-1'-1thtrc gCri van ban. '

•.c"
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2· Cac thanh vien khi nhan duoc van ban xin y ki~n co trach nhiern
nghien CUll,tra loi va gui lai ngay thea thoi gian yeu cau,

bi~u 7. Ch~ d<)bao cao

1. -Oy ban b~u cir thanh ph6 thuc hien che dQ bao cao dinh ky, dQt xu~t
vS tinh hinh chufin bi, trien khai thuc hien cong tac b~u cir thea huang d~n, yeu
c~u cua HQi d6ng b~u cir Quoc gia, Ban Chi dao cong tac b~u cir Thanh uy va
cac co quan hiru quan.

2. -Oy ban b~u cir thanh ph6 bao cao xin y ki~n Ban Thuong vu Thanh
uy, Thuong true Thanh uy nhimg van dS thuoc thfim quyen thea quy ch~ lam
viec cua Ban Ch~p hanh Dang bQ thanh ph6.

3. Tai ky 119P cu6i cling cua HQi dang nhan dan thanh ph6 nhi~m k5'
2021 - 2026, -oy ban b~u cu thanh ph6 bao cao HQi dang nhan dan thanh ph6 vS
k~t qua ho:;tt dQng til khi thanh l?p va cong tac chufin bi b~u cu tren dia ban
thanh ph6.

4. T:;ti ky hC)p thu nh~t HQi dang nhan dan thanh ph6 nhi~m ky 2026 -
2031, -Oy ban b~u elf thanh ph6 trinh HQi dang nhan dan thanh ph6 Bao cao t6ng
k~t cUQCb~u cutren dia ban thanh ph6 va Bao cao xac nh?n tu cach d:;tibi~u HQi
dAng nhan dan th~mh ph6.

Di~u 8. Chi ~~o, tti~u hoa ho~t d<)ng eua cae Tc3 eong tae eua Uy ban
bftU clf th~mh ph6

1. -Oy ban b~u cu thanh ph6 thanh l?p cac T6 cong tac Cf6 cong tac
Nghi~p vv - T6ng h9'P; T6 cong tac Giai quy~t khi~u n:;ti, t6 etw; T6 cong tac
Tuyen truySn; T6 cong tac Dam bao an ninh, tr?t tlJ an toan xii h<)i ho~c thea chi
d~o, huang dfin cua Trung uang) dS giup -Oy ban b~u cu thanh ph6 th1lc hi~n
nhi~m V!,l, quySn h~l11trong t6 chuc b~u cu d:;ti bi~u Qu6c hQi khoa XVI va d~i
bi~u HQi dang nhan. dan Thanh ph6 nhi~m ky 2026 - 2031; chi d:;to, huang d~n
ho:;tt dQng b~u cu' Q9.i bi~u HQi dang nhan dan c~p xii.

2. Uy b~n ·b~u eu thanh ph6 chi d:;to, diSu hoa ho:;tt dQng cua cac T6 cong
taco Cae T6 cong tac co Tritch nhi~m th\rc hi~n ch~ dQ thong tin, bao cao theo yeu
e~u dla lJy ban b~u CU, Chu tich -oy ban b~u cu thanh ph6.

Di~u 9. Quy tdoh xu ly eong vi~c eua Uy ban b~u err th~ll1h ph6

L Chu tich, cac Pho Chl~ltich -oy ban b~u cu thanh ph6 duQ'c slr dVng
con d~u eua Uy ban b~u cu' thanh ph6 d~ kY cac van ban chi d:;to, diSu hanh; Thu
ky -oy ban b~u ell thanh ph6 QUQ'cslr d\mg con d~u cua -Oy ban b~u cu' thanh ph6
d~ ky cae van ban hU(:1ngdan v~ cong tac b~u Cll'thea otmg chtrc nang, nhi~m vv
dUQ'cgiao; cac th~mh vien khac eua fJy ban b~u eu thanh ph6 duQ'c slr dVng con
d~u eua ca quan, dan vi d~ tri@nkhai cac nhi~m \1\1 vS cong tac b~u crr lien quan
d~n chue l~ang, nhi~m vv cuC)'c giao.
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2. VS viec XLI' 1yvan ban d~n

-Van ban d~n lien quan d~ri cong tic b~u cir duoc quan ly thea quy dinh
tai Nghi dinh s6 30/20201ND-CP ngay 05/3/2020 ella Chinh phu vS cong tac van
thu va cac quy dinh hien hanh; d6ng thai xem xet, XLI ly nhir sau:

a) D6i voi cac van ban chung: So NQi vu (CO' quan thuong true Uy ban
b~u cu' thanh pho) triSn khai hoac tham muu triSn khai thuc hien thea quy dinh.

b) D6i voi cac van ban lien quan den chirc nang cua cac so, ban, nganh
thanh pho: Cham nh~t sau 02 ngay kS til ngay nhan duoc van ban, So NQi vu
(CO' quan thuong true Uy ban b~u cir thanh pho) co van ban giri cac so, ban,
nganh lien quan dS triSh khai hoac tham muu triSn khai thuc hien thea quy dinh.

3. VS viec xir Iy van ban di

a) Cac so, ban, nganh va cac T6 cong tac cua Uy ban b~u cu thanh ph6
can ell' chuc nang, nhi~m V\l dugc giao tham muu xay dl,mg dg thao cae van ban
lien quail d6n eong tae b~u cu; trinh tg, thu t\lCxay dt,rng cac van ban thgc hi~n
thea quy dinh t?i Nghi dinh s6 30/2020/NB-CP ngay 05/3/2020 eua Chinh phll
'12 c6ng tac van thu va cac quy dinh hi~n hanh.

Sau khi hoan' thi~n dv tha.o van ban, cac so, ban, ngimh va cae T6 cong tac
clla (Jy ban b~u eu thanh ph6 c6 van ban bao cao d6ng chi Chu tich, cac Ph6
ChLltich 0y ban b~u cu thanh ph6 (kern theo cac tai li~u, h6 So' c6 lien quan);
d6ng thai gui 01 bQ tai li~u, h6 so vS So NQi V\l (cO'quan thuang trgc Uy ban
bAu eli thanh ph6) dS xem xet, cho y ki~n va trinh d6ng chi Chu tich, cac Ph6
ChCttich (Jy ban b~u cLrthanh ph6 ky ban hanh. .

b) SO-NQi \n,.I (Co quan thuang trgc Uy ban b~u cli thanh ph6) thAm djnh
d~ nghi xay dVng van ban cua cac so', ban, nganh va cac T6 cong ta.c eua Uy ban
bAu cu' thanh ph6; bao cao, t1'inh d6ng chi CITLltlch, cac Pho Chll tieh Uy ban
b~u Cli'thanh ph6 xem xet, ky ban hanh. Vi~c trinh ky dugc thgc hi~n b~ng hinh
thll"C"Phi~u trinh giai quySt cong vi~c" (theo m~u gui kern).

c) Van phong Thanh uy, Van phong Doan d?i biSu Qu6c h9i va H9i d6ng
nh§.ndfm thanh.ph6, Van phong Uy ban nhan dan thanh ph6, Van phong cO"quan
J\1~ttr~.nT6 qu6e Vi~t Narn thanh ph6 co trach nhi~m ra soat, kiSm tra l~n eu6i
vS nQi dung, thAm quySn,th@ thue ... ; trinh d6ng chi Cbll tich, cae Ph6 Chu tjch
Uy ban b~u ClftharJ1 ph6 xem xet, ky duy~t van b~mva ban giao cho So NQi VI,!
dong ddu, phat harlh thea quy dinh ..

d) D6i v6'i cac'van b~mdo cae Pho Chu tich Oy ban b~u clf thC:mhph6 ky
W~nquan d~n cong tac chuyen m6n, nghi~p ',IV do cae phong, ban chuyen mon
thuQc cac Co' quan, dan vj noi d:6ng chi Ph6 Chu ttch Uy ban b~u etc thanh ph6
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cong tac thi khong phai giri Sa N9i vu thfim dinh, trinh ky. Sau khi ky duyet van
ban, gui v~Uy ban bliu cir thanh pho dS dmg hop chung:

Di~u 10. M6'i quan h~cong tic cu~ Uy bAu b~u crr thanh phB
1. Ph6i hop voi Uy ban Mat tran T6 quoc Viet Nam thanh pho trong viec

t6 chirc hiep thuong, gioi thieu nguoi irng cir, van dong b§u CU, giam sat viec
b§u cir va cac nhiem vu co lien quan.

2. Ph6i hop voi Thuong true H9i d6ng nhan dan thanh ph6 trong viec du
kiSn co cau, thanh phan, s6 IU<)'l1g nguoi duoc gioi thieu ling cir dai biSu Quoc
hoi va cac nhiem vu co lien quan.

3. Ph6i hop voi Ban T6 clnrc Thanh uy trong cong tac chu~n bi nhan S\l'
d?i bi~u Qu6c h9i khoa XVI, d<;libiSu H9i d6ng nhan dan cae c§.p nhi~m ky
2026-2031 va cac nhi~m V\l co lien quan.

4. Ph6i hqp v6i cac cO'quan, dan vi, dia phuang trong vi~c triSn khai
thve hi~n cae nhi~m V\l v~ b§u CIT thea thfim quy~n.

f)i~u 11. T6 chu'c th\l'c hi~n

1. Cac thanh vie~ Uy ban b§u ell thanh ph6, cac T6 cong tac cua Oy ban
bAu Cll thanh ph6, cOliccO' quan, t6 chuc, dja phuong Vii cac ca nhan co lien quan
thea tnich nhi~rn Ihi hanh Quy chS nay.

2. Trong qua trinh th\rc hi~n, nSu co phat sinh vuong mic, cae th2U1h vien
1)y ban b~LlClf thanh ph6, cac T6 cong tac clla lJy ban b§u cu' th~mhph6, cac cO'
quan, t6 cbu(.;, ella phuang va cae ca nhan co lien quan kip thai b~;ocao v~ (Jy
ban blii.1 Clf th~mhph6 dS xem xet, quySt dinh stra d6i, b6 sung cho phu hC)'P./.
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