UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

XA KHUC THUA DU Doc 1ap - Tu do - Hanh phic
Sb:1613 /QD-UBND X& Khiic Thira Du, ngdy 24 thang 9 nam 2026
QUYET PINH

Vé viéc ban hanh Quy ché cung cép thong tin cho cong dan
ctia Uy ban nhan dan x4 Khic Thira Du

UY BAN NHAN DAN XA KHUC THUA DU

Can cir Ludt Té chire chinh quyén dia phirong ngay 16/6/2025;

Can cur Lugt Thuc hién dan chi ¢ co so ngay 10/11/2022;

Can cir Ludt Tiép cdn thdng tin ngay 23/4/2026;

,Cdn cd’,Ngh,i dinh sé 337/2026/ND-CP ngay 26/8/2026 cua Chinh Phu guy dinh
chi tiet mot so d@ieu va bién phap thi hanh Ludt Tiep can thong tin;

Theo dé ngh; cia Chanh Vin phong HPND va UBND x& Khic Thira Dy tai Tor
trinh sé 16/TTr-VP ngay 09/9/2026.

QUYET PINH:

biéu 1. Ban hanh kém theo Quyét dinh nay Quy ché cung cap thdng tin cho cong
dan cua Uy ban nhan dan xa Khac Thua Du.

Piéu 2. Quyét dinh nay cd hiéu luc thi hanh ké tir ngay ky.

Piéu 3. Van phong HDND va UBND x4, Trudng cac phong, ban, nganh, doan
thé xa va cac td chirc, ca nhan co lién quan chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhén: TM. UY BAN NHAN DAN
- Thuong tryc Pang ty xa; CHﬁ TICH
- Thudng truc HDND x4; —~ )

- UBMTTQWVN xa;

- Chu tich, cac PCT UBND x4;
- Nhu Diéu 3;

- Luu: VT, VP.
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QUY CHE
g cap thong tin cho cong dan ciia Uy ban nhan dan x& Khic Thira Dy
':j,- *(Ban hanh kém theo Quyér dinh sd613/0D-UBND ngay 24 /9/2026

cua UBND xa Khuc Thira Du)

Chuong I
QUY DINH CHUNG

Piéu 1. Pham vi diéu chinh, déi twong ap dung

1. Quy ché nay quy dinh vé viéc cong khai thong tin va cung cap thong tin theo
yéu cau cia cong dan thudc pham vi, trach nhiém cung cp thong tin cua Uy ban nhan
dan x4 Khiic Thira Dy theo quy dinh cua Luat Tiép can thong tin.

2. Thong tin thudc trach nhiém cung cip cua Uy ban nhan dan x4 bao gdm thong
tin do ij ban nhan dan xa, cac co quan, don vi thudc Uy ban nhan dan xa tao ra duoc
cung cap theo quy dinh ctia phap luat c6 lién quan trong timg linh vuc, trir cac thong tin
cong dan khong duoc tiép can theo quy dinh tai Piéu 6 Luat Tiép can thong tin.

3. Nhitng van dé, noi dung khac khong dé cap tai Quy ché nay thyc hién theo cac
quy dinh cda phép lut hién hanh.

Picu 2. Nguyén tic cung cap thong tin

1. Viéc cung cép thong tin phai kip thot, dﬁy du, chinh xac, minh bach, thuan loi
cho cong dan; dung trinh ty, thu tuc theo quy dinh cua phéap luat; khong vi pham quy
dinh vé bao mat; dung véi duong 16i, chi truong ctia Pang, chinh sach, phap luat caa
Nha nudec.

2. Pam bao sy phdi hop chit ché, hidu qua giita cac bd phan, cong chirc chuyén
mon trong qua trinh cung cap thong tin.

3. Pam bao kinh phi va cac diéu kién vat chat lién quan cho cong tic cung cip
thong tin phit hop voi quy dinh ciia phap luat va dic diém, diéu kién, yéu cau thuc té
ctia Uy ban nhan dan x4.

Chuong II
PHAN CONG TRACH NHIEM

Piéu 3. Phan cong phu trach cung cip thong tin

1. Chu tich Uy ban nhan dan x4 14 nguoi chiu trach nhiém vé viéc cung cap thong
tin cho cong déan trén dia ban xa Khiic Thira Du. Chu tich Uy ban nhan dan xa phan
cong Pho Chu tich Uy ban nhan dan xa gitip Chil tich cung cap thong tin cho cong dan
theo linh vyc dugc giao phu trach.



2. Pho Chu tich Uy ban nhan dan xd phu trach viéc cung cap thong tin theo linh
vuc duge phan cong, chi dao viéc cung cap thong tin; dé Xuat bao cao Chi tich Uy ban
nhan déan x4 cac diéu kién bao dam thyc hién viéc cung cp thong tin.

3. Chanh Van phong HDND va UBND xé tham muu Chu tich Uy ban nhan dan
x3 vé cac diéu kién dam bao thuc hién viéc cung cap thong tin. Xin y kién Chu tich Uy
ban nhan dan x3 vé cac truong hop thudc pham vi han ché tlep cn, tiép can co diéu kién
hoic tir chéi cung cép thong tin theo quy dinh ctia Ludt Tiép can thong tin va cac vin
ban huéng dan thi hanh.

Piéu 4. Pau moi cung cip thong tin cho cong din

1. Vian phong Hoi dong nhan dan va Uy ban nhan déan 13 don vi ddu méi tham
muu, gitip Chu tich Uy ban nhan dén tiép nhan yéu cau cung cap thong tin va tra két
qua cung cip thong tin theo yéu cau.

2. Chanh Van phong Hoi dong nhan dan va Uy ban nhén dén ¢6 trach nhi¢m:

a) Phan cong cong chirc lam dau mbi tlep nhan cung cip thong tin dé thue hién

cung cap thong tin theo yéu cau; tuy theo khéi luong cong viéc, sd lugng yéu cau cung
cap thong tin cua cong dan dé bo tri nhan lyc ph hop cho viéc cung cap thong tin; bd
tri lich tlep nhan yéu cau cung cap thong tin cta cong dan tai Uy ban nhén dan xa.

b) T6 chirc, chi dao thuc hién tlep nhén va xu Iy yéu cau cung cap thong tin cla
cong dan, dam bao tudn thii nguyén tic cung cap thong tin, hinh thirc, trinh ty, thu tuc
va thoi han cung cap thong tin theo quy dinh.

c) Té chirc, chi dao viéc giai thich, huéng dan, thong bao cho cong dan thuc hién
quyén tlep can thong tin theo trinh ty, thu tuc quy dinh; giai quyét cac phan anh, kién
nghi, khiéu nai, td cdo ctia cong dan vé viéc cung cip thong tin ciia Uy ban nhan dan x4
theo quy dinh cua phép luat co6 lién quan.

d) Phéi hop véi cac bo phan chuyén mon, don vi tryc thudc xa tham muu lanh
dao Uy ban nhan dan quyét dinh hoic tir chdi cung cép thong tin theo quy dinh cua Luat
Tiép can thong tin va cac van ban huong dan thi hanh; quyét dinh gia han viéc cung cap
thong tin theo yéu cau.

d) T6 chire thyc hién viéc ding tai, cAp nhat thong tin trén Chuyén muyc vé tiép
can thong tin trén Trang thong tin dién tur ctia xa; cap nhat thuong xuyén Danh muc
thong tin phai dugc cong khai, Danh myc thong tin cong dan dugc tiép can co diéu kién.

e) Theo ddi, d6n doc, kiém tra viéc cong khai thong tin bang hinh thic cong khai
trén phuong tién thong tin dai chiing, thong qua viéc tiép can thong tin.

Piéu 5. Trach nhiém caa Trwéng cac phong chuyén mon, Thi truéng don
vi truc thudc Uy ban nhan dan xa.

1. Phan cong, bé tri cdng chirc phu trach cung cap thong tin cia don vi.

2. Chiu trach nhiém vé két qua ra soét, kiém tra tinh bi mat cua théng tin, phan
loai thong tin, bao d¢am tinh chinh xac caa thong tin truéc khi giri Van phong Hoi dong
nhan dan va Uy ban nhan dan x& cung cap cho cong dan.
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3. To chirc luu trix va chuyén giao thong tin do Phong, don vi minh chu tri tao ra
va cung cép thong tin theo quy dinh cua quy ché nay.

4. Chiu trach nhiém viéc tim kiém théng tin thuoc pham vi, linh vuc do minh phu
trach hoac phéi hop tham gia y kién ddi véi viéc cung cap théng tin.

5. Chu tri, phéi hop véi cac co quan, don vi c6 lién quan tra 1o cac phan anh, kién
nghi, khiéu nai, td céo cua cong dan vé viéc cung cp thong tin theo quy dinh caa phap
luat thuoc linh vuc quan ly, phu trach.

Piéu 6. Trach nhiém ciia Ban Bién tip Cong thong tin dién tir xa

1. Xay dung va bao dam cac diéu kién k¥ thuat dé van hanh chuyén muc vé tiép
can thong tin trén Cong thong tin dién tir xa.

2. Thuc hién dang tai cac thong tin theo quy dinh cta Luét Tiép can thong tin va
Quy ché nay.

Piéu 7. Cong chirc Iam diu mdi cung cip thong tin

1. Nguoi 1am dau méi cung cap thong tin ¢6 trach nhiém:

a) Tiép nhan va tra két qua cung cip thong tin cho cong dan theo yéu cau.

b) Giai thich, huéng dan, hd tro nguoi yéu cau thyc hién quyén tiép can thong tin
theo quy dinh.

¢) Bao cdo, dé xuit cac van dé phat sinh trong qua trinh giai quyét yéu ciu cung
cap thong tin.

2. Ho tén, chirc vu, s6 dién thoai, dia chi thu dién tir cua nguoi lam dau moi cung
cap thong tin dugc cong khai trén Trang thong tin di¢n tir cuia xa.

Chuong 111
CONG KHAI THONG TIN

Picu 8. Xir Iy thong tin truée khi cong khai

1. D6i véi cac thong tin phai cong khai theo Didu 17 Luat Tiép can thong tin, sau
khi ra soat, kiém tra tinh bi mat cta thong tin, don vi tao ra thong tin ¢6 trach nhiém loai
b6 cac ndi dung thong tin cong dan khéng duoc tiép can hodc tiép can co diéu kién trudce
khi cong khai.

2. Vi¢c loai bo cac ndi dung thong tin khong dugce tiép can hoac tiép can co diéu
kién dugc thuc hién bang cac bi¢n phép k¥ thuat phu hop.

Piéu 9. Cong khai thong tin trén Trang thong tin dién tir ciia xa

1. Viéc cong khai thong tin dugce thuc hién theo Diéu 19 Luat Tiép can thong tin
va cac van ban hudng dan thi hanh.



2. Nguoi phat ngdn hodc nguoi duge giao nhi¢m vu phat ngon thuc hién viéc
cung cap thong tin cho bao chi theo quy dinh.

Piéu 10. Xir Iy thong tin cong khai khong chinh xac

1. Khi phat hién thong tin do co quan, don vi minh tao ra va da dugc cong khai
khong chinh x&c thi co quan, don vi ¢ trach nhiém kip thoi dinh chinh, cong khai thong
tin da duoc dinh chinh.

2. Truong hop phat hién thong tin do co quan, don vi khac tao ra nhung do minh
cong khai khong chinh xac thi co quan, don vi da cong khai thong tin c6 trach nhi¢m
kip thoi dinh chinh, cong khai thong tin da dugc dinh chinh.

3. Truong hop phat hi¢n thong tin do minh tao ra nhung duoc co quan, don vi
khac cong khai khong chinh xac thi co quan, don vi tao ra thong tin co6 trach nhiém yéu
cau co quan, don vi di cong khai thong tin kip thoi dinh chinh, cong khai thong tin da
duoc dinh chinh.

4. Trudong hop cong dan cho rang thong tin cong khai khong chinh xac thi kién
nghi voi co quan, don vi da cong khai thong tin do. Cham nhat 13 10 ngay ké tir ngay
nhan duoc kién nghi, co quan, don vi ¢6 trach nhiém kiém tra tinh chinh xac cua thong
tin va tra 161 cho cong dan; truong hop xac dinh thong tin cong khai khong chinh xac
thi phai kip thoi dinh chinh, cong khai thong tin da dugc dinh chinh.

5. Thong tin cong khai khong chinh xac bang hinh thirc ndo thi phai dugc dinh
chinh bang hinh thirc d6, dong thoi cong khai thong tin da duoc dinh chinh trén Trang
dir liéu, Trang thong tin dién tir, kénh ndi dung, trang cong dé)ng chinh thtrc ctia co quan,
don vi da cong khai thong tin khong chinh xac.

6. Truong hop c6 phan anh, kién nghj cua t6 chirc, cong déan thi viéc kiém tra,
dinh chinh phai hoan thanh trong thoi han khong qua 15 ngay ké tir ngay nhan duogc
kién nghi.

Chuong IV
CUNG CAP THONG TIN THEO YEU CAU

Pi¢u 11. Tiép nhan Phiéu yéu ciu cung cap thong tin

1. Vian phong Hoi dong nhan dan va Uy ban nhan dan x& c6 trach nhiém tiép nhan
Phiéu yéu cau cung cap théng tin truc tiép tai Uy ban nhan dan x&, qua mang dién tu,
dich vu buu chinh giri @én Uy ban nhan dan x4 theo Mau s 01a hoic Mau sé 01b ban
hanh kém theo Nghi dinh sé 337/2026/ND-CP ngay 26/8/2026 cia Chinh phu. Truong
hop thdng tin trén Phiéu yéu cau cung cap thdng tin khong cu thé, rd rang. Vin phong
Hoi dong nhan dan va Uy ban nhan dan x4 huéng dan nguoi yéu cau cung cap thdng tin
bo sung theo quy dinh.



2. Van phong Hoi ¢ong nhan dan va Uy ban nhan dan x4 tién hanh cap nhat yéu
cau cung cap théng tin vao S6 theo ddi cung cap thdng tin theo yéu cau va lap Thong
bao tiép nhan yéu cau cung cp thdng tin theo Mau s 02 ban hanh kém theo Nghi dinh
s6 337/2026/ND-CP ngay 26/8/2026 ciia Chinh phu.

Picu 12. Lap So theo doi cung cip thong tin theo yéu ciu

1. Vin phong Hoi dong nhan dan va Uy ban nhan dan xa lap So theo déi cung
cap thong tin theo yéu cau bang gidy va bang phan mém dién tr hang nam.

2. S6 theo di cung cap thdng tin theo yéu cau bang giay c¢d nodi dung quy dinh
tai Phu luc 01-Sé theo ddi cung cap thong tin theo yéu cau kém theo Quy ché nay.

Piéu 13. Thong béo vé cung cip thdng tin, tir chdi cung cap thong tin

1. Truong hop Yéu cau cung cap thong tin tai Phiéu yéu cau cung cap thong tin
hop 1¢, Van phong Hoi dong nhan dan va Uy ban nhan dan x4 ra thong béo vé thoi han,
dia diém, hinh thitc cung cap théng tin; chi phi tiép can thong tin va phuong thic, thoi
han thanh toan.

Thong bao duoc guri toi nguoi yeu cau cung cap thdng tin tai Uy ban nhan dan xa
hoac qua mang dién tr, dich vu buu chinh.

2. B6i voi thong tin don gian, 6 san ma ¢ thé cung cap ngay qua mang dién tir
hoac c6 thé bd tri dé ngudi yéu cau doc, xem, nghe, ghi chép ngay tai Uy ban nhan dan
x& ma khong mat chi phi tiép can théng tin thi Vin phong Hoi d6ng nhan dan va Uy ban
nhan dan x& khéng can ra thdng bao vé viéc cung cap théng tin.

3. Thai han théng bao vé viéc cung cap théng tin, tir chdi cung cap thong tin duoc
thuc hién theo quy dinh caa Luat Tiép can thdng tin.

Picu 14. Tap hop, xir Iy thong tin dé cung cap theo yéu cau

1. Truong hop thong tin duoc yéu cau cung cap theo cac thong tin quy dinh tai
diém b, diém ¢ Khoan 1, Khoan 2 Piéu 23 Luat Tiép can thong tin, thong tin da ting
duogc cung cap theo yéu cau hoic thong tin don gian, ¢ san trong Luu trit co quan thi
nguoi lam dau méi cung cap théng tin cé trach nhiém xem xét cac diéu kién theo quy
dinh caa phép luat va cung cap cho nguoi yéu cau.

2. Truong hop thdng tin khéng cé sin theo quy dinh tai Khoan 1 Diéu nay hoic
xét thay can thiét c6 y kién ctia don vi tao ra thong tin thi trong thoi han 12 ngay ké tir
ngay nhan duoc hd so hop 18, co quan, don vi 6 trach nhiém cung cap théng tin thuc
hién viéc cung cap théng tin theo yéu cau hoac thong bao tir chéi yéu cau cung cap
thong tin theo quy dinh tai Diéu 27 cta Luat Tiép can thong tin;

3. Truong hop can thém thoi gian dé xem xét, tim kiém, phan tach, tap hop, sao
chép hoic xt 1y thong tin dwgc yéu cau cung cip thi co quan, don vi ¢6 trach nhiém
cung cap thdng tin c6 thé gia han viéc cung cip thong tin nhung t6i da khong qué 12
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ngay va phai théng bao bang van ban cho ngudi yéu cau trudc khi hét thoi han cung cap
thong tin.

4. Viéc sao, chup, tai vé vin ban, hd so, tai liéu theo quy dinh tai khoan 2 Piéu
24 cua Luat Tiép can thdng tin duoc thuc hién dudi sy hudng dan, giam sét cia co quan,
don vi cung cap thong tin.

Piéu 15. Cung cip thong tin theo yéu cau

1. Trudng hop cung cap thong tin theo yéu cau tryuc tiép tai tru s¢ Uy ban nhan
dan x4, can ctr yeu cau ciia ngudi yeu cau va hinh thic chira dung thong tin, Van phong
Hoi ddng nhan dan va Uy ban nhan dan x& bé tri thiét bi doc, nghe, xem, ghi chép, sao
chép, chup théng tin tai noi tiép cong dan phi hop vai hinh thic cung cap théng tin, tao
thuan loi cho ngudi khuyét tat duoc tiép can thong tin theo quy dinh cua Nghi dinh s6
Nghi dinh sé 337/2026/ND-CP ngay 26/8/2026 ctia Chinh pht quy dinh chi tiét mot sé
diéu va bién phép thi hanh Luat Tiép can thong tin.

2. Trudng hop cung cap thdng tin theo yéu cau qua mang dién tir, Van phong Hoi
d6ng nhan dan va Uy ban nhan dan xa c6 trach nhiém cung cap théng tin qua hop thu
dién tir cong vu cua Uy ban nhan dan xa néu viéc cung cip thong tin dap ung du cac
diéu kién quy dinh tai Khoan 1 Diéu 30 Luat Tiép can thdng tin.

3. Trudng hop cung cap thdng tin theo yéu cau qua dich vu buu chinh, Van phong
Hoi d6ng nhan dan va Uy ban nhan dan xa cé trach nhiém cip théng tin qua dich vu
buu chinh, theo dé nghi ctia ngudi yéu cau tai Phiéu yéu cau cung cap thdng tin.

4. Quy trinh cung cép thong tin theo yéu cau dugc thuc hién theo Diéu 10 Nghi
dinh s6 337/2026/ND-CP ngay 26/8/2026 cua Chinh phu.

Picu 16. Gia han cung cap thong tin theo yéu cau

1. Chu tich Uy ban nhan dan x& quyét dinh viéc gia han cung cap thong tin trong
truong hop can thém thoi gian dé xem xét, tim kiém, tap hop, sao chép, giai quyét theo
y&u cau cung cap thdng tin.

2. Vin ban gia han cung cap théng tin phai duoc giri trude khi hét thoi han cung
cap thong tin theo quy dinh caa Luat Tiép can théng tin.

Piéu 17. Xir ly thdng tin cung cap theo yéu cau khdng chinh xac

1. Truong hop Phong chuyén mén, don vi truc thudc Uy ban nhan dan phat hién
thong tin do minh cung cap khdng chinh xéc theo yéu cau cung cap thong tin, cham nhat
la 05 ngay lam viéc ké tir ngay phat hién, phong chuyén mén, don vi tryc thuoc Uy ban
nhan dan c6 trach nhiém dinh chinh va cung cap lai théng tin.

2. Trudng hop nhan duoc phan anh, kién nghi ciia nguoi yéu cau cung cap thdng
tin vé viéc thong tin duoc cung cap la khéng chinh xac theo yéu cau cung cap thong tin,
Vin phong Hoi ddng nhan dan va Uy ban nhan dan x& c6 trach nhiém kiém tra tinh
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chinh xac caa thdng tin va tra loi kién nghi cua cong dan. Néu phét hién thong tin cung
cap theo yéu cau khong chinh xac theo y&u cau cung cap thong tin, Van phong Hoi dong
nhan dan va Uy ban nhan dan xa cd trach nhiém kip thoi dinh chinh, cung cap thong tin
d3 duoc dinh chinh trong thoi han cham nhat 1a 15 ngay ké tir ngay nhan duogc kién nghi
theo dung hinh thirc cung cap nhu lan dau.

Pic¢u 18. Chi phi tiép can thong tin va kinh phi biao dam thurc hién viée tiép
can thong tin

1. Chi phi tiép can thong tin phai duoc ngudi Yéu cau cung cap thdng tin tra trudce
khi co quan, don vi cung cap thdng tin, trir tredng hop khéng phai tra chi phi theo quy
dinh tai khoan 2 Diéu 25 cua Luét Tiép can thdng tin va quy dinh cua phap luat khac cé
lién quan.

2. Kinh phi thyc hién viéc cung cap thong tin cua cac co quan, don vi do ngan
sach xa bao dam, duoc bo tri trong dinh mirc phan b6 chi thuong xuyén cua xa. Viée
1ap du toan, quan ly, str dung va quyet toan kinh phi thyc hién viéc cung cap thong tin
thue hién theo quy dinh cua Luat Ngan sach nha nudc va cac van ban quy dinh chi tiét,
hudng dan thi hanh Luat Ngan sach nha nudec.

Tién thu tir chi phi thuc té in, sao, chup, gtri thong tin cia O quan nha nudc thuc
hién ndp vao ngan sach nha nudc. Viéc thu, ndp chi phi thuc t€ dé in, sao, chup, g
thong tin duge thyc hién theo quy trinh thu ngan sach nha nudc quy dinh tai Luat Ngan
sach nha nudce, Nghi dinh cua Chinh phu quy dinh v€ thi tuc hanh chinh thudc linh vuc
Kho bac Nha nudc va cac van ban hudéng dan.

) _ Chuong V
TO CHUC THUC HIEN

Picu 19. T6 chirc thue hién

1. Trudng cac phong, ban chuyén mén, Thi trudng don vi truc thudc Uy ban nhan
dan x& co trach nhiém pho bién, quén triét noi dung Quy ché nay dén tat ca can bo, cong
chuc, vién chire, ngudi lao dong thude co quan, don vi minh quan ly, chi dao xu ly, cung
cap thong tin theo quy dinh.

2. Chanh Vian phong Hoi déng nhan dan va Uy ban nhan dan x4 cd trach nhiém
theo ddi, dén ddc viéc trién khai thuc hién Quy ché nay; bao dam kinh phi, co s& vat
chat can thiét cho viéc cung cap thong tin va tong hop cac kho khin, vudng mac phat
sinh dé kip thoi b4o cdo Chu tich Uy ban nhan dan xa xem xét stra doi, bo sung Quy ché
cho phu hop./.



PHU LUC 01
UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
XA KHUC THUA DU DPoc lap - Tw do - Hanh phc

Xa Khuc Thera Dy, ngay .. .... thang...... nam 20....

SO THEO DOI CUNG CAP THONG TIN THEO YEU CAU
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PHU LUC 02
UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
XA KHUC THUA DU Doc lap - Tw do - Hanh phc

X& Khuc Thera Dy, ngay .. .... thang...... nam 20....

' ~ PHIEU XAC NHAN
Ket qua ra soat, kiem tra tinh bi mat caa thong tin, phan loai théng tin

Loai théng tin

Ngay, _
Tén, trichyéu | Sé ky higu | thang, ) Théng tin | 1'ON9
STT | viin ban, hé s, | vin ban, hd | namtao | Thong khong tin tiep
tai liéu so' tai liéu | rathong | tin dwgc % can co
S 5 ' ko dworc tiep <A
tin tiep can S n dieu
can -
: kién
01
02

Thi truwéng don vi
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