PHAN II. NQI DUNG CU THE CUA TUNG THU TUC HANH CHINH

I. LINH VU'C BOI THUONG NHA NUOC

A. THU TUC HANH CHiNH CAP THANH PHO

1. Thii tuc xac dinh co quan giai quyét bdi thuong

* Trinh tu thuc hién

a) Trudng hop xac dinh co quan theo quy dinh tai khoan 2 Piéu 32 Nghi
dinh s6 68/2018/ND-CP, S¢ Tu phap gitp UBND cép tinh xac dinh co quan giai
quyét boi thuong

- Co quan quan 1y nha nudc vé cong tac bdi thudng nha nudc té chirc hop
v6i cac co quan c6 lién quan dé xac dinh co quan giai quyét bdi thuong;

- Truong hop cac co quan thong nhat dugc co quan giai quyét bdi thuong
thi co quan quan 1y nha nudc vé cong tac boi thuong nha nudc ban hanh van ban
xéac dinh co quan giai quyét bdi thuong;

- Truong hop céc co quan khong théng nhat dugc co quan giai quyét bf)i
thuong thi co quan quan ly nha nudc vé cong tac boi thuong nha nudc quyét
dinh mot trong s cac co quan c6 lién quan la co quan giai quyét boi thuong va
ban hanh vin ban x4c dinh co quan giai quyét boi thuong.

b) Trudng hop xac dinh co quan theo quy dinh tai Piéu 33 Nghi dinh sb
68/2018/ND-CP, S¢ Tu phép thyc hién viéc xac dinh co quan giai quyét boi
thuong khi nguoi yéu cau bdi thuong chua xac dinh ngay dugc co quan giai
quyét boi thudng.

- SO Tu phap trao d6i véi cac co quan co lién quan dén vu viéc yéu cau
bdi thudng dé thong nhat co quan giai quyét bdi thudng;

- Khi xac dinh dugc co quan giai quyét boi thuong thi S& Tu phap gui hd
so cho co quan d6 dé thuy 1y, giai quyét;

- Truong hop viée xac dinh co quan giai quyét boi thudng theo quy dinh
tai diém a hodc diém b Khoan 1 Diéu 40 cua Luat TNBTCNN nam 2017 thi S¢

Tu phap gui ngay ho S0 dén co quan quan 1y nha nudc vé cong tac bdi thuong
nha nudc c6 tham quyén dé xac dinh co quan giai quyét boi thuong.

* Cach thirc thwe hién: Truc tiép tai S¢ Tu phap hoic qua dich vu buu
chinh.

Tha tuc hanh chinh chua du diéu kién thuc hién dich vu cong truc tuyén
toan trinh.

* Thanh phan ho so: Yéu cau xac dinh co quan giai quyet boi thuong
ctiia nguoi yeu cau boi thuong hoic hd so do cac co quan khong thong nhat duoc
co quan giai quyét bdi thudng chuyén sang khi c6 mot trong cac can cir sau:

a) Trudng hop xac dinh co quan theo quy dinh tai khoan 2 Diéu 32 Nghi
dinh s6 68/2018/ND-CP, S& Tu phap gitip UBND cép tinh xac dinh co quan giai
quyét boi thudng thi khi c6 mot trong cac can cu sau:

- Khong co su théng nhit vé co quan giai quyét bdi thuong trong trudng
hop ¢6 nhiéu ngudi thi hanh coéng vu thude nhiéu co quan trong pham vi quan 1y
cua dia phuong minh cung gay thiét hai;
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- Co quan nha nudc ¢ dia phuong bi giai thé theo quyét dinh cua Qudc
h¢i, Uy ban Thudng vu Qudc hdi, Chinh phi, Thu tuéng Chinh phu.

b) Trudng hop xac dinh co quan theo quy dinh tai Diéu 33 Nghi dinh sb
68/2018/ND-CP, S¢ Tu phap thyc hién viéc xac dinh co quan giai quyét bodi
thuong khi nguoi yéu cau boi thuong chua xac dinh ngay duoc co quan giai
quyét boi thuong thi nguoi yéu cau bdi thudong giri hd so yéu cau bdi thuong
quy dinh tai Diéu 41 Luat TNBTCNN nam 2017.

* Thoi han gidi quyét ho so: 05 ngay lam viéc ké tir ngay nhan duoc hd so.

* Co quan thuc hién thi tuc hanh chinh: S& Tu phap

- UBND thanh phd trong trudng hop xac dinh co quan theo quy dinh tai
khoan 2 Piéu 32 Nghi dinh sé 68/2018/ND-CP (S¢ Tu phap giap UBND thanh
phé xac dinh co quan giai quyét bdi thuong);

- S& Tu phap trong trudng hop xéac dinh co quan theo quy dinh tai Diéu 33
Nghi dinh s6 68/2018/ND-CP.

* Poi twong thure hién thi tuc hanh chinh: Nguoi yéu cau boi thuong.

* Tén mau don, miu to khai: Khong

* L¢ phi: khong.

* Két qua thue hién thi tuc hanh chinh: Vin ban x4c dinh co quan giai
quyét boi thuong.

* Y&u cau, diéu kién thwe hién thii tuc hanh chinh: Thu tuc hanh chinh
dugc thuc hién khi ¢6 mét trong cac can clr sau day:

a) Trudng hop xac dinh co quan theo quy dinh tai khoan 2 Diéu 32 Nghi
dinh s6 68/2018/ND-CP, S& Tu phap gitip UBND cép tinh xac dinh co quan giai
quyét boi thuong thi khi c6 mot trong cac can cu sau:

- Khong co su théng nhit vé co quan giai quyét bdi thuong trong trudng
hop c¢6 nhiéu ngudi thi hanh cong vu thudc nhidu co quan trong pham vi quan 1y
cua dia phuong minh cung gay thiét hai;

- Co quan nha nudc ¢ dia phuong bi giai thé theo quyét dinh ctia Quéc
hoi, Uy ban Thudng vu Quéc hoi, Chinh phu, Thi tuéng Chinh phu.

b) Truong hop xéac dinh co quan theo quy dinh tai Piéu 33 Nghi dinh s6
68/2018/ND-CP, S¢ Tu phap thyc hién viée xac dinh co quan giai quyét boi
thuong khi nguoi yéu cau boi thuong chua xac dinh ngay dugc co quan giai
quyét boi thuong va ngudi yéu cau boi thuong gui hé so yéu cau boi thuong dén
S Tu phap theo quy dinh tai khoan 4 Piéu 41 Luat TNBTCNN niam 2017.

* Can ctr phap ly cia thu tuc hanh chinh: Luat TNBTCNN nam 2017,
Nghi dinh 68/2018/ND-CP, Thong tu sb 08/2025/TT-BTP.

2. Thit tuc giai quyét yéu ciu boi thudng tai co quan truc tiép quan ly
ngwoi thi hanh cong vu gay thiét hai

* Trinh ty thye hién

- Tiép nhan va xur 1y hd so;

- Thy 1y hd so;
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- Cur nguoi giai quyét boi thuong;

- Tam tng kinh phi bdi thudng thiét hai;

- Xac minh thiét hai;

- Thuong luong viéc boi thuong;

- Ra quyét dinh giai quyét boi thuong (sau khi ra quyét dinh giai quyét boi
thuong, co quan tryc ti€p quan Iy nguoi thi hanh céng vu gay thiét hai phai 1ap
ho so de nghi cap kinh phi boi thuong dén Bo Tai chinh d€ dé nghi cap kinh phi
boi thuong va chi tra tién boi thuong cho ngudi yéu cau boi thuong).

* Cach thirc thuc hién:

- Nguoi yéu cau bdi thuong c6 thé ndp hd so truc tiép tai try sd co quan
giai quyéet boi thuong hoac qua dich vu buu chinh.

- Nguoi yéu cau boi thudng nhan quyét dinh giai quyét boi thuong ngay
tai buoi thuong luong.

Thu tuc hanh chinh chua du diéu kién thuc hién dich vu cong truc tuyén
toan trinh.

* Thanh phan hd so:

a. Truong hgp nguoi bi thiét hai truc tiép yéu cau bdi thuong thi hd so yéu
cau boi thuong (sau day goi la hd so) bao gom: Vin ban yéu cau bdi thuong;
Vin ban 1am cédn ¢t yéu cau boi thuong, trir truong hop nguoi bi thiét hai khong
dugc giri hodc khong thé c6 van ban 1am cin ctr yéu cau boi thuong; Gidy to
ching mln‘h nhan than ctia nguoi bi thiét hai; Tai li€u, chung ctr co6 lién quan dén
viéc yéu cau boi thuong (néu co).

b. Truong hop nguoi yéu cau boi thuong 1a ngudi thira ké (néu cd nhiéu
nguoi thira ké thi nhitng nguot thura ké d6 phai ctr ra mgt nguoi dai dién) hoac la
nguoi dai dién cua ngu:c‘)’i bi thi¢t hai thi ngoai céc tai liéu quy dinh tai cac diém
a, b va d khoan 1 Diéu 41 Luat TNBTCNN ndm 2017, h6 so con phai co6 cac tai
liéu sau day: Giay to chimg minh nhén than cua nguoi thura k&, nguoi dai dién
cua nguoi bi thiét hai; Van ban uy quyén hop phap trong truong hop dai dién
theo uy quyén; Truong hop nguoi bi thiét hai chét ma c6 di chuc thi nguoi yéu

cau boi thuong phai cung cap di chuc, truong hop khong cé di chic thi phai co
van ban hop phap vé quyén thira ké.

Truong hop ngudi yéu cau boi thudng truc tiép ndp hd so thi cac gidy to,
tai liéu va ching ctr quy dinh tai céc diém b, ¢, d khoan 1 va khoéan 2 Diéu 41
Luat TNBTCNN niam 2017 1a ban sao nhung phai c6 ban chinh dé ddi chiéu;
truong hop ngudi yéu cau bdi thuong gai hd so qua dich vu buu chinh thi cac
gidy t0, tai lidu va ching ct quy dinh tai cac diém b, ¢, d khoan 1 va khoan 2
Diéu 41 Luat TNBTCNN niam 2017 14 ban sao c¢6 ching thuc theo quy dinh cua
phap luat vé ching thuc.

* Thoi han giai quyét hd so:

- Trong truong hop nguoi yéu cau boi thuong nop hé so truc tlep, o quan
giai quyét boi thuong tiép nhan ho so, ghi vao s6 nhan hd so va cap gidy xac
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nhan da nhan hd so cho ngudi yéu cau bdi thuong. Truong hop hd so duge gui
qua dich vu buu chinh thi trong thoi han 02 ngay lam viée ké tur ngay nhéan duoc
hé so, co quan giai quyet bdi thudng phai thong bao bang vin ban vé viéc nhan
hd so cho nguoi yéu cau bdi thuong. Trong thoi han 05 ngay lam viéc ké tu
ngay nhan dugc hd so, Thu truong co quan giai quyét boi thuong co thé yéu cau
ngudi yéu cau bodi thuong bd sung hd so trong trudng hop hd so chua diy du
theo quy dinh tai khoan 1 va khoan 2 Diéu 41 cua Luat TNBTCNN nam 2017.
Trong thoi han 05 ngay lam viéc ké tir ngay nhén dugc yéu cau ctua Thu truong
co quan giai quyét boi thuong, nguoi yéu cau boi thudng phai bd sung hd so.
Khoang thoi gian c6 su kién bat kha khang hodc tré ngai khach quan theo quy
dinh cua B luat Dan su khong tinh vao thoi han quy dinh tai khoan nay.

- Trong thoi han 02 ngay lam viéc ké tir ngay nhan dugc ho so hop 1 theo
quy dinh tai Piéu 41 cta (Luat TNBTCNN nam 2017), co quan giai quyét boi
thuong phai thy 1y hd so va vao so thy 1y.

- Trong thoi han 02 ngay lam viéc ké tir ngay thu 1y hd so, co quan giai
quyét boi thudng phai et ngudi giai quyét boi thuong.

- Trudng hop, ngudi yéu cau boi thuong dé nghi tam tng kinh phi boi
thuong theo quy dinh tai diém e khoan 3 Piéu 41 cua Luat TNBTCNN nim
2017, co quan giai quyét bdi thuong tién hanh tam tmg kinh phi bdi thuong ddi
vo1 nhitng thi€t hai quy dinh tai khoan 1 Diéu 44 TNBTCNN nim 2017. Cu thé,
thoi han thyc hién tam tng kinh phi bdi thudng duge thuc hién nhu sau: (1)
Ngay sau khi thu 1y hd so, ngudi giai quyét bdi thudng cé trach nhiém xac dinh
gia tri cac thiét hai quy dinh tai khoan 1 Diéu 44 TNBTCNN nim 2017 va dé
xuat Thu truéng co quan giai quyét boi thuong viéc tam ung kinh phi boi
thuong va mirc tam tng cho ngudi yéu cau béi thuong; (2) Trong thoi han 05
ngay lam viéc ké tir ngay nhan duoc dé xuat, néu con dy toan quan ly hanh
chinh dugc cap c6 tham quyén giao, co quan giai quyet boi thuong phai hoan
thanh viéc tam tmg kinh phi va chi tra cho nguoi yéu cau boi thuong. Truong
hop khong con du dy toan quan ly hanh chinh dugc cap co tham quyén giao,
trong thoi han 02 ngay lam viéc ké tir ngay nhan duoc dé xuat, Thu truong co
quan giai quyét bdi thudng co van ban dé nghi co quan tai chinh co thAm quyén
tam Ung kinh phi dé chi tra cho nguoi yéu cau b01 thuong. Co quan tai chinh c6
trach nhiém cép kinh phi cho co quan giai quyet bdi thudng trong thoi han 07
ngay lam viéc ké tir ngay nhén dugc van ban dé nghi, co quan tai chinh c6 tham
quyén co trach nhiém cép kinh phi cho co quan giai quyét boi thuong. Thu
truong co quan giai quyét boi thudng quyét dinh mirc tam tng cho nguoi yéu
cau boi thudng nhung khong dudi 50% gia tri cac thiét hai quy dinh tai khoan 1
Diéu 44 TNBTCNN nam 2017.

- Trong thoi han 15 ngay ké tir ngay thu 1y hd so, ngudi giai quyét béi
thuong phai hoan thanh viéc xac minh thiét hai. Truong hop vu viée giai quyet
yéu cau bdi thuong c6 nhiéu tinh tiét phic tap hodc phai xac minh tai nhiéu dja
diém thi thoi han x4c minh thiét hai 1a 30 ngay ké tir ngay thu 1y hd so. Thoi han
xé4c minh thiét hai c6 thé dugc kéo dai theo thoa thuan giita ngudi yéu cau boi
thuong va ngudi giai quyét boi thudng nhung téi da 1a 15 ngay ké tir ngay hét



5

thoi han quy dinh tai khoan nay. Trong thoi han 03 ngay lam viéc ké tir ngay két
thuc viéc xac minh thiét hai, nguoi giai quyét boi thuong phai hoan thanh bao
c40 X4ac minh thiét hai 1am cén ctr dé thuong luong viée boi thudng.

- Trong thoi han 02 ngay lam viéc ké tir ngay hoan thanh bao cao xac
minh thiét hai, co quan giai quyét boi thuong phai tlen hanh thuong lugng vigc
bdi thuong. Trong thoi han 10 ngay ké tir ngdy tién hanh thu:(mg lugng, viéc
thuong lugng phai dugc hoan thanh. Truong hop vu viée giai quyet yéu cau boi
thuong c6 nhiéu tinh tiét phuc tap thi thoi han thuong lugng t6i da 1a 15 ngay.
Thoi han thuong lu:0’ng c6 thé duoc kéo dai theo thoa thuén gitra nguoi yéu cau
bdi thuong va ngudi giai quyét bdi thuong nhung téi da 1a 10 ngay ké tir ngay
hét thoi han quy dinh tai khoan nay.

- Ngay sau khi c6 bién ban két qua thuong lugng thanh, Thu truong co
quan giai quyet bdi thuong ra quyet dinh giai quyét bdi thuong va trao cho
nguoi yéu cau boi thuong tai budi thuong lugng. Truong hop nguoi yeu cau boi
thuong khong nhan quyet dinh giai quyét b01 thuong thi ngudi giai quyét boi
thuong 1ap bién ban vé viéc khong nhan quyét dinh. Bién ban phai cé chit ky
cua dai dién cac co quan tham gia thuong lugng. Bién ban phai néu ro hau qua
phap ly cua viéc khong nhén quyét dinh giai quyét boi thuong theo quy dinh tai
diém d khoan 1 Piéu 51 cua Luat TNBTCNN nam 2017. Co quan giai quyét boi
thuong phai giri cho ngudi yéu cau bdi thuong trong thoi han 05 ngay lam viéc
ké tir ngay 1ap bién ban.

* Co quan thye hién thii tuc hanh chinh: Co quan giai quyét boi thuong
1a co quan truc tiép quan 1y ngudi thi hanh cong vu gay thiét hai trong hoat dong
quan 1y hanh chinh, t6 tung, thi hanh an quy dinh tir Diéu 33 dén Piéu 39 cua
Luat TNBTCNN nam 2017 & cap tinh.

* Poi twong thue hién thi tuc hanh chinh: Nguoi yéu cau boi thuong
theo quy dinh tai khoan 3 Diéu 3 Luat TNBTCNN nim 2017.

* Tén miu don, miu to khai: Van ban yéu cau boi thuong (Mau 01/BTNN
ban hanh kém theo Thong tu s6 04/2018/TT-BTP), Thong tu s6 08/2025/TT-BTP.

* L¢ phi: khong.

* Két qua thure hién thi tuc hanh chinh: Quyét dinh giai quyét bdi thuong.

* Yéu cau, diéu kién thwe hién thii tuc hanh chinh: Thu tuc hanh chinh
duogc thyc hién khi c6 mot trong cac can ctr sau day:

- C6 mdt trong cac can ci xac dinh hanh vi trai phap ludt cua nguoi thi
hanh coéng vu gay thiét hai va yéu cau bdi thuong tuong tmg quy dinh tai khoan 2
Piéu 7 Luat TNBTCNN niam 2017;

- C6 thiét hai thyc té ctia nguoi bi thiét hai thudc pham vi trach nhiém boi
thuong ctia Nha nudce theo quy dinh cia Luat TNBTCNN nam 2017;

- C6 moi quan hé nhan qua gitra thiét hai thuc té va hanh vi gay thiét hai.

* Can ctr phap ly cua thu tuc hanh chinh:

- Luat TNBTCNN nam 2017,

- Nghi dinh sb 68/2018/ND-CP;



- Thong tu s6 04/2018/TT-BTP.
- Thong tu s6 08/2025/TT-BTP



7

Miu 01/BTNN
(Ban hanh kém theo Théong tw s6 04/2018/TT-BTP ngay 17/5/2018)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

VAN BAN YEU CAU BOI THUONG

Kinh gli: ..cooooevvviiieiieecieee, (D)o
Ho va tén ngudi yéu cau boi thuong:...................... (2) e
Gidy to chimg minh nhan than:.................. (3,
Piachi: ... (B) e
S6 dién thoai (Néu CO):nvvvvnevneieeian,

EMAIL (MU CO): ettt eeee st naesenese
LAl (5) et
Can cu

ettt s (6. e (néu co)
- Hanh vi gy thié¢t hai ctia nguoi thi hanh cong vu gay thiét hai:..............

Trén co so d6, to6i dé nghi Quy co quan xem xét, giai quyét bdi thudng
thiét hai theo quy dinh cta Luét Trach nhiém bdi thuong ctia Nha nudc, bao
gdm cac ndi dung sau:

I. THIET HAI YEU CAU BOI THUONG (7)

1. Thi¢t hai do tai sdn bi xam pham (néu c0), cach tinh, muc yéu cau boi

2. Thiét hai do thu nhap thuc t& bi mat hodc bi giam sut (néu c6), cach
tinh, MUc y&u cau boi thUONE  ....cvvvveevcvceeeeeeeee ettt

3. Thiét hai vé vat chat do ngudi bi thiét hai chét (néu co), cach tinh, mirc
YEU CAU DOT tNUONG. c...vovveeevcveesee et eee et s s een e

4. Thi¢t hai vé vat chat do strc khoe bi xam pham (néu cd), cach tinh, muc
YEU CAU DOT tRUONE. . ..o

5. Thiét hai vé tinh than (néu co), cach tinh, mirc yéu cau bdi thudng.........
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6. Céac chi phi khac duoc bdi thuong (néu c6), cach tinh, muirc yéu cau boi

Tong s tién yéu cau bodi thuwdng: ............coovevveveieeeeeieeeeeans (d6ng)
(VB DANG CRIE: ..ot ne st )
I1I. PE NGHI TAM UNG KINH PHi BOI THUONG (néu c6)

1. Kinh phi dé nghi tam tng

Can ctr quy dinh tai Diéu 44 Luat Trach nhiém bdi thuong ctia Nha nudc,
t61 dé nghi dugc tam tng kinh phi boi thuong di véi cac khoan sau:

1.1. Thiét hai vé tinh than

1.3. Tong s6 tién dé nghi tam tng: ............oeevvnivieeeeeeeeenn...dONg.

(VIBt DANG CREE: ..o s )
2. Thong tin ngudi nhan tam Gng kinh phi boi thudng:

-Hovaténi.. ..ooiiid(D) e,

- Gidy to chimg minh nhan than: ...................... (10) e
-Piachi: o (1) e

I1I. CAC NQI DUNG KHAC CO LIEN QUAN

1. Dé nghi thu thap vin ban 1am cin ct yéu cau bdi thudng (néu cd)
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Pé nghi Quy Co quan xem xét, giai quyét boi thuong cho toi/...(15).. theo
quy dinh cua phép luat.

Ngudi yéu cau boi thuong (17)

DANH MUC GIAY TO, TAI LIEU GUI KEM (néu co):

Huwéng déin siv dung Mdu 01/BTNN:

(1) Ghi tén co quan giai quyét boi thudng 1 co quan truc tiép quan ly
nguoi thi hanh cong vy gay thiét hai.

(2) Néu ngudi yéu cau boi thuong 1a ca nhan nguoi bi thiét hai thi ghi ho
tén clia nguoi bi thiét hai hodc ngudi dai dién theo Gy quyén ciia ngudi bi thiét
hai; ddi véi truong hop ngudi bi thiét hai chét thi ghi ho tén ngudi thira ké cua
nguoi bi thiét hai; d6i voi truong hop ngudi yéu cau boi thuong 1a nguoi chua
thanh nién, ngudi mat nang luc hanh vi dan sy, nguoi han ché ning luc hanh vi
dan su, nguoi c6 kho khan trong nhan thirc 1am chu hanh vi thi ghi ho tén, dia
chi ctia ngudi dai dién theo phéap luat cua cd nhan doé; néu ngudi yéu cau boi
thuong 13 to chire thi ghi tén to chirc va ghi ho, tén ctia ngudi dai dién theo phap
luat cua t6 chirc do.

(3) Ghi s6, ngay cap, noi cip Thé Cian cudc cong dan/Thé cin cude/Can
cudc dién ti/Gidy ching nhan cin cudc hoic ho chiéu hodc gidy to twong tng
clia c4 nhan ngudi yéu cau boi thuong 14 ngudi bi thiét hai hodc nguoi dai dién
theo phap luat cua nguoi bi thi€t hai trong truong hop nguoi bi thiét hai 1a nguoi
thudc truong hop phai c6 nguoi dai dién theo phap luat theo quy dinh ctia B
luat dan sy. Truong hop ngudi yéu cau bdi thuong 1a nguoi thira ké ctua ngudi bi
thiét hai hoac nguoi dai dién theo iy quyén ciia ngudi bi thiét hai thi ngoai gidy
t& chimg minh nhan than ca nhan ciia ngudi yéu cau boi thuong can ghi thém
van ban 0y quyén hop phap trong truong hop dai dién theo ty quyén; di chic
trong truong hop nguoi bi thiét hai chét ma cé di chuc, trudng hop khong co di
chuc thi phéi c6 van ban hop phap vé quyén thira ké; truong hop c6 nhiu ngudi
thira ké thi phai c6 gidy to ching minh nhan than cta ngudi dugc cir 1am dai
dién va van ban hop phap vé viéc dugc cir 1am dai dién cho nhitng nguoi thira ké
con lai.

Truong hop ngudi yéu cau bdi thuong 13 t6 chirc thi ghi sb, ngay cip, noi
cap mot trong cac gidy to sau: Quyét dinh thanh lap, Gidy chimg nhan dang ky
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doanh nghiép, Gidy ding ky ho kinh doanh, Gidy chimg nhan ding ky dau tu,
gidy phép hodc cc gidy to co gia tri nhu gidy phép theo quy dinh cua phéap luat
chuyén nganh.

(4) Néu nguoi yéu cau bdi thuong 1a ca nhan thi ghi day du dia chi noi cu
tra tai thoi diém nop van ban yéu cau bdi thudng; néu ngudi yéu cau boi thudng
1a co quan, t6 chirc thi ghi dia chi tru s¢ chinh ctia co quan, to chirc d6 tai thoi
diém ndp vin ban yéu cau bdi thuong.

(5) Ghi mot trong cac trudong hop:

- Truong hop ngudi yéu cau boi thuong 1a ngudi bi thiét hai thi ghi:
“nguoi bi thiét hai”;

- Truong hop ngudi bi thiét hai chét thi ghi: “ngudi thira ké cia.... (néu
tén cua nguoi bi thi€t hai)..... ;

- Trudng hop c6 nhiéu nguoi thira ké thi ghi: “ngudi dai dién cho nhing

29

nguoi thira ké cua ... (n€u tén cua nguoi bi thi¢t hai)..... .

- Truong hop t6 chire bi thiét hai dd cham dut ton tai thi ghi: “dai dién cho
..(néu tén t6 chirc ké thira quyén, nghia vu)... ké thira quyén va nghia vu
cua....(néu tén td chirc bi thiét hai da chim dut ton tai) thuc hi¢n quyén yéu cu
bdi thudng”;

- Truong hop phai c6 nguoi dai dién theo phap luat theo quy dinh cua Bo
luat dan sy thi ghi: “nguo1 dai dién theo phép ludt cua .... (n€u tén cia nguoi bi
thiét hai).....”;

- Trudng hop Gy quyén thyc hién quyén yéu cau boi thuong thi ghi:
“ngudi/phap nhan duge ........ (néu tén ctia nguoi bi thiét hai hodc nguoi thira ké
ctia nguoi bi thiét hai trong trudng hop nguoi bi thiét hai chét hodc to chire ké
thira quyén, nghia vu cua td chirc bi thiét hai d3 chdm dut tdn tai hodc nguoi dai
dién theo phap luat cua ngudi bi thiét hai thude truong hop phai cd nguoi dai
dién theo phap luat theo quy dinh ctia B luat dan sy) Gy quyén thuc hién quyén
yéu cau bdi thudong”.

(6) Ghi tén vin ban 1am cin ctr yéu cau boi thudng (s6 hiéu, ngay thang
nam ban hanh, co quan ban hanh va trich yéu ctia vin ban).

(7) Ghi tirng loai thiét hai cu thé, cach tinh va muc yéu cau boi thuong
theo quy dinh twong tGng tir Diéu 22 dén Diéu 28 Luit Trach nhiém bdi thudng
cua Nha nudc.

(8) Ghi 10 loai thiét hai nao dé nghi tam ung.
(9) Ghi ho tén nguoi nhan tam tng kinh phi bdi thuong.
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(10) Ghi sd, ngay cap, noi cip Thé Can cudc cong dan/Thé can cude/Can
cude dién ti/Gidy ching nhan cin cudc hodc hd chiéu hoic loai gidy to twong
g ctia ngudi nhan tam Gmg kinh phi boi thuong.

(11) Ghi noi cu tra ctia ngudi nhan tam tng kinh phi boi thudng.

(12) Ghi phuong thirc nhan tam tmg kinh phi bdi thudng: nhan truc tiép
bang tién mat hodc nhan qua chuyén khoan. Trudng hop nhan qua chuyén khoan
ghi 0 s6 tai khoan, chu tai khoan, noi mé tai khoan cia nguodi nhan tién tam ung
kinh phi bdi thuong.

(13) Truong hop ngudi yéu cau bdi thuong khong cd kha ning thu thap
van ban 1am cdn ct yéu cau bdi thuong thi ghi 16 tén vin ban va dija chi thu thap
van ban do.

(14) Ghi 3 yéu cu cua minh vé viéc co quan giai quyét boi thuong thuc
hién viéc phuc hdi danh du.

(15) Trudng hop to chirc yéu cau bdi thudng thi ghi tén t6 chuc.
(16) Ghi dia diém lam vin ban yéu cau boi thuong (vi du: Ha Noi).

(17) Trudng hop 13 ca nhan thi ky va ghi 1d ho tén hodc diém chi; Truong
hop 14 t6 chue thi nguoi dai dién theo phap luat cta to chire d6 ky, ghi rd ho tén,
chtrc vu va dong dau.

(18) Ghi tén tai li¢u, chiing ctr chiing minh cho nhirng thiét hai ma
ngudi yéu cau boi thuong dé nghi Nha nude bdi thuong. Cac tai liéu nén danh
sb thu tu.
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3. Thi tuc phuc hdi danh du
* Trinh tw thyc hién
a) Truong hop chu dong phuc hoi danh du

- Co quan truc tiép quan 1y nguoi thi hanh cong vu gy thiét hai c6 trach
nhiém thong bao bﬁng van ban cho nguoi bi thiét hai vé viéc Nha nuéce chu dong
t6 chuc thuc hién phuc hoi danh du;

- Trong thoi han 10 ngay ké tir ngdy nhan duoc thong bao, nguoi bi thiét
hai ¢6 ¥ kién tra 10i bang van ban vé viéc dong y voi ndi dung thong bao hoidc
khong dong y v6i noi dung thong béo (co ¥ kién dé nghi cu thé vé ndi dung
khong dong ¥) hodc dé nghi chua thuc hién phuc hdi danh du va gui cho co
quan truc tiép quan 1y nguoi thi hanh céng vu gay thiét hai.

Truong hop co quan truc tiép quan 1y ngudi thi hanh cong vu gy thiét hai
khong nhan dugc tra 161 cua nguoi bi thiét hai thi viéc phuc hdi danh du s& duoc
thue hién khi ngudi bi thiét hai co yéu cau bang vin ban.

Truong hop nguoi bi thiét hai tir chdi quyén duoc phuc hdi danh du theo
quy dinh ctia Luét thi khong con quyén yéu cau phuc hoi danh dy, viéc tir chdi
phai duoc thé hién bang vin ban. Trong trudng hop ngudi bi thiét hai tir chdi
quyén dugc phuc hdi danh dy bang 10i n6i thi co quan tryc tiép quan 1y nguoi
thi hanh coéng vu gdy thiét hai 1ap bién ban, trong d6 ghi rd viéc tir chdi quyén
dugc phuc hoi danh du cua nguoi bi thiét hai, bién ban phai c6 chir ky hodc
diém chi cta nguoi bi thiét hai.

Truong hop ngudi bi thiét hai chét thi co quan truc tiép quan 1y nguoi thi
hanh cong vu gay thiét hai ding bao xin 16i va cai chinh cong khai theo quy dinh
tai Piéu 59 cua Luat TNBTCNN niam 2017.

- Sau khi nhan dugc van ban c6 y kién déng ¥ cua nguoi bi thi¢t hai vé
viéc phuc hoi danh dy, co quan truc tiép quan 1y ngudi thi hanh céng vu giy
thiét hai t6 chirc truc tiép xin 15i va cai chinh cong khai va/hodc ding béo xin 15i
va cai chinh cong khai theo quy dinh tai Piéu 56, Diéu 58 va Diéu 59 Luat
TNBTCNN nam 2017.

b) Phuc hdi danh du theo yéu cau cau ngudi bi thiét hai

- Nguoi bi thiét hai c6 van ban yéu cau bdi thudng bao gdm nodi dung yéu
cau phuc hoi danh duy;

- Co quan truc tiép quan 1y nguoi thi hanh céng vu gay thiét hai to chirc
truc tiép xin 18i va cai chinh cong khai va/hodc ding bao xin 161 va cai chinh
cong khai theo quy dinh tai Diéu 56, Diéu 58 va Piéu 59 Luat TNBTCNN nim
2017.
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* Cach thirc thue hién: Yéu cau phuc hoi danh du tai Vin ban yéu cau
bdi thuong hodc Y kién tra 15i Thong bao vé viéc Nha nudc t6 chic phuc hoi
danh du hodc Vin ban dé nghi phuc hdi danh dur (trong truong hop co quan truc
tiép quan 1y nguoi thi hanh cong vu gay thiét hai dd Thong bao nhung ngudi bi
thiét hai chua dé nghi chua thyc hién phuc hoi danh dy ma yéu cau sau) duogc
gui tryc tiép hodc qua dich vu buu chinh dén co quan quan 1y ngudi thi hanh
cong vu gay thiét hai.

Thu tuc hanh chinh chua du diéu kién thyc hién dich vu cong truc tuyén
toan trinh.

* Thanh phan ho so:

a) Chu dong phuc hoi danh du

- Théng bao vé viéc t6 chic thuc hién phuc hdi danh du (miu 17/BTNN
ban hanh kém theo Thong tu s6 04/2018/TT-BTP);

- Bién ban tra 101 thong bao t6 chuirc thuc hién phuc hoi danh dy (m?tu
18/BTNN ban hanh kém theo Thong tu s6 04/2018/TT-BTP).

Truong hop co quan truc tiép quan 1y nguoi thi hanh cong vu gy thiét hai
d3 Thong bao nhung ngudi bi thiét hai chua dé nghi chua thuc hién phuc hdi
danh du ma yéu cau sau thi thanh phan ho so gom: Thong bao vé viéc t6 chuc
thuc hién phuc hoi danh du (mau 17/BTNN ban hanh kém theo Thong tu )
04/2018/TT-BTP); Y kién cua nguoi bi thiét hai dé nghi chua thuc hién phuc hoi
danh du; Vin ban dé nghi phuc hoi danh du.

b) Phuc héi danh du theo yéu ciu ctia ngudi bi thiét hai

Vin ban yéu cau bdi thuong (miu 01/BTNN ban hanh kém theo Thong tu
s6 04/2018/TT-BTP), Thong tu s6 08/2025/TT-BTP.

* Thoi han giai quyét ho so: 15 ngay ke tr ngay nhan dugc van ban co y
kién dong y ctia ngudi bi thiét hai hodc yéu cau cia ngudi bi thiét hai vé viéc
phuc héi danh dy.

* Co quan thue hién thii tuc hanh chinh: Co quan giai quyét bdi thudng
1a co quan tryc tiép quan 1y ngudi thi hanh cong vu gay thiét hai trong hoat dong
quan 1y hanh chinh, t6 tung, thi hanh 4n quy dinh tir Diéu 33 dén Piéu 39 cta
Luat TNBTCNN nam 2017 & cap tinh.

* Poi twong thwe hién thi tuc hanh chinh: nguoi yéu cau bdi thudng
theo quy dinh tai khoan 3 Piéu 3 Luat TNBTCNN nam 2017, da duogc thy Iy ho
s0 yéu cau boi thudng va c6 mot trong cac cian cir quy dinh tai khoan 1 Diéu 51
Luat TNBTCNN nam 2017.

* Tén miu don, mau to khai:
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- Van ban yéu cau boi thuong (mau 01/BTNN ban hanh kém theo Thong
tu s6 04/2018/TT-BTP), Thong tu so 08/2025/TT-BTP;

- Thong bao vé viée to ghfrc thuc hi¢n phuc hoi danh du (mau 17/BTNN
ban hanh kém theo Thong tu so 04/2018/TT-BTP);

- Bién ban tra 1061 thong bao to chﬁ’c thuc hién phuc hdi danh du (mau
18/BTNN ban hanh kém theo Thong tu s6 04/2018/TT-BTP).

* L¢ phi: khong.

* Két qua thue hién thii tuc hanh chinh:

- Budi truc tiép xin 16i va cai chinh cong khai;

- Pang bao xin 10i va cai chinh coéng khai trén 01 to bao trung wong
va 01 to bao dia phuong noi nguoi bi thiét hai cu tr trong truong hop nguoi bi
thiét hai 1a ca nhan hodc noi dét tru s¢ trong truong hop nguoi bi thiét hai la
phap nhan thuong mai trong 03 s lién tiép; dang tai ndi dung xin 101 va cai

chinh cong khai trén Cong thong tin dién tir (néu cd) cua co quan truc tiép quan
1y nguoi thi hanh cong vu gay thiét hai.

* Yéu céu, diéu kién thwe hién thi tuc hanh chinh: Vin ban dong ¥
hodc ¢ ¥ kién cu thé vé viéc phuc hdi danh dy hoic yéu cau cta ngudi bi thiét
hai vé viéc phuc hdi danh du theo quy dinh tai Diéu 57 hodc Piéu 41 Luat
TNBTCNN nam 2017.

* Can ctr phap ly cuaa thu tuc hanh chinh:
- Luat TNBTCNN nim 2017;

- Nghj dinh s6 68/2018/ND-CP.

- Thong tu s6 04/2018/TT-BTP.

- Théng tu s6 08/2025/TT-BTP
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MAu 01/BTNN
(Ban hanh kém theo Théong tw s6 04/2018/TT-BTP ngay 17/5/2018)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

VAN BAN YEU CAU BOI THUONG

Kinh gUri: ..ooveeiiiieiieeee (1) e
Ho va tén ngudi yéu cau boi thuong:...................... (2) e
Gidy to chimg minh nhan than:.................. (3,
Piachi: ... (B) e
S6 dién thoai (néu cO):vvevvnevenennn.....

EMAIL (NEU CO).vvnreeeee ettt ettt n e
LAl (5) ittt
Can cu

e s (6. e et (néu co)
- Hanh vi gy thié¢t hai ctia nguoi thi hanh cong vu gay thiét hai:..............

Trén co so d6, to6i dé nghi Quy co quan xem xét, giai quyét bdi thudng
thiét hai theo quy dinh cta Luét Trach nhiém bdi thuong ctia Nha nuéc, bao
gdm cac ndi dung sau:

I. THIET HAI YEU CAU BOI THUONG (7)

1. Thi¢t hai do tai sdn bi xam pham (néu c0), cach tinh, muc yéu cau boi

2. Thi¢t hai do thu nhap thuc té bi mat hodc bi giam stt (néu co), cach
tinh, MUC y€u CaAu DO1 thUONEZ......ccvieeiiiieiei e

3. Thiét hai vé vat chat do nguoi bi thi¢t hai chét (néu c6), cach tinh, mirc
YEU CAU DOT thUONEZ.....eeeiieeiieeiie ettt

4. Thi¢t hai vé vat chat do strc khoe bi xam pham (néu cd), cach tinh, muc
YEU CAU DOT tNUONE. ...t

5. Thiét hai vé tinh than (néu co), cach tinh, mirc yéu cau bdi thudng.........
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6. Céac chi phi khac duoc bdi thuong (néu c6), cach tinh, muirc yéu cau boi

Tong s tién yéu cau bodi thuwdng: ............coovevveveieeeeeieeeeeans (d6ng)
(VB DANG CRIE: ..ot ne st )
II. PE NGHI TAM UNG KINH PHi BOI THUONG (néu c6)

1. Kinh phi dé nghi tam tng

Can ctr quy dinh tai Diéu 44 Luat Trach nhiém boi thudng ctua Nha nudc,
t61 dé nghi dugc tam tng kinh phi boi thuong di véi cac khoan sau:

1.1. Thiét hai vé tinh than

S6 tién d& nghi tam TNE 1A% ....v.wieeeeeeeeee e, dong
(VIBt BANG CRIF: .vvvevvereeiorierseesessesseeesssas s sen st ses s )
Tai liéu, chimg ctr kém theo (18U CO):.nuvvmeeeeeeieeeeeeeee e
1.2. Thiét hai khéc c6 thé tinh dugc ngay ma khong cn xac minh: ....(8)
S6 tién A& nghi tam TNE 1A:.....veeeeeeeeeeeeeeeeeeee e dong
(VB BANG CRIE: ..o )
Tai liéu, chimg ctr kém theo (18U CO):..vuvrveeeeeeeeeeeeeeeeeeeeeeeeee e

1.3. Tong sb tién dé nghi tam tng: .............coevvmvieeieecreeeeennn..dON.

(VIBt DANG CREE: ..o s )
2. Thong tin ngudi nhan tam tng kinh phi boi thuong:

-Hovaténi.. ..ooiiid(D) e,

- Gidy to chimg minh nhan than: ...................... (10) e
-Piachi: oo, (L1) e,

I1I. CAC NQI DUNG KHAC CO LIEN QUAN

1. Bé nghi thu thap van ban lam cin ctr yéu cau boi thuong (néu co)
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Pé nghi Quy Co quan xem xét, giai quyét boi thuong cho toi/...(15).. theo
quy dinh cua phép luat.

w.(16)..... ngay ... thang ... nam ......

Ngudi yéu cau boi thuong (17)
DANH MUC GIAY TO, TAI LIEU GUI KEM (néu co):

Huwéng din siv dung Mdu 01/BTNN:

(1) Ghi tén co quan giai quyét boi thudng 1 co quan truc tiép quan ly
nguoi thi hanh cong vu gay thiét hai.

(2) Néu ngudi yéu cau boi thudng 13 ca nhan nguoi bi thiét hai thi ghi ho
tén cuia nguoi bi thi¢t hai hodc nguoi dai dién theo uy quyén cua nguoi bi thiét
hai; d6i véi trudng hop ngudi bi thiét hai chét thi ghi ho tén nguoi thira ké cua
ngudi bi thiét hai; dbi voi truong hop ngudi yéu cau boi thuong 1a ngudi chua
thanh nién, nguoi mat nang luc hanh vi dan sy, nguoi han ché nang lyc hanh vi
dan su, nguoi ¢6 kho khan trong nhan thirc 1am chu hanh vi thi ghi ho tén, dia chi
ctia ngudi dai dién theo phép lut cta ca nhan do; néu nguoi yéu cau boi thudng
13 t6 chirc thi ghi tén t6 chtrc va ghi ho, tén ctia nguo1 dai dién theo phap luat cta
t6 chuc do.

(3) Ghi sd, ngay cap, noi cap Thé Cian cudc cong dan/Thé cin cude/Cian
cude dién ti/Gidy ching nhan cin cude hoidc hd chiéu hodc gidy to tuong Gng
clia c4 nhan ngudi yéu cau boi thudng 13 ngudi bi thiét hai hodc nguoi dai dién
theo phéap luat ciia nguoi bi thi€t hai trong truong hop nguot bi thi€t hai 1a nguot
thudc truong hop phai c6 nguoi dai dién theo phap luat theo quy dinh cua Bo luat
dan su. Truong hop ngudi yéu cau b01 thuong 13 nguoi thira ké cua nguoi bi thiét
hai hodc nguoi dai dién theo Gy quyén cua nguoi bi thiét hai thi ngoai gidy to
chimg minh nhan thin ca nhin cta nguoi yéu cau bdi thudng can ghi thém vin
ban ty quyén hop phép trong truong hop dai dién theo uy quyén; di chlc trong
truong hop nguoi bi thiét hai chét ma c6 di chuc, truong hop khong c6 di chuc thi
phai c6 van ban hop phap vé quyén thira ké&; truong hop c6 nhiéu nguoi thira ké
thi phai c6 glay to chimg minh nhén than cua nguoi dugce cir lam dai dién va van
ban hop phap vé viéc dugc cir lam dai dién cho nhitng nguoi thira ké con lai.

Truong hop ngu:orl yéu cau bdi thudng 14 to chirc thi ghi sb, ngay cap, noi
cap mot trong cac gidy to sau: Quyét dinh thanh lap, Gidy chimg nhan dang ky
doanh nghiép, Giay dang ky ho kinh doanh, Gidy chimg nhan diang ky dau tu,
gidy phép hodc cac gidy t& c6 gia tri nhu gidy phép theo quy dinh cua phap luat
chuyén nganh.

(4) Néu ngudi yéu cau boi thuong 1a ca nhan thi ghi day du dia chi noi cu
tru tai thoi di€ém ndp van ban yéu cau boi thuong; néu nguoi yéu cau boi thuong
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la co quan, t6 chuc thi ghi dia chi tru s¢ chinh cua co quan, t6 chic d6 tai thoi
di€ém ndp van ban y€u cau boi thuong.

(5) Ghi mot trong cac trudng hop:

- Trudng hop nguoi yéu cau bdi thuong 1a ngudi bi thiét hai thi ghi:
“ngudi bi thiét hai”;

- Trudong hop ngudi bi thiét hai chét thi ghi: “ngudi thira ké cua.... (néu
tén cua nguwoi bi thiét hai)..... ;
- Trudng hop c6 nhiéu ngudi thira ké thi ghi: “ngudi dai dién cho nhing

29

ngudi thira ké cta .... (néu tén ciia ngueoi bi thiét hai).....”.

- Trudng hop t0 chirc bj thiét hai da cham dut ton tai thi ghi: “dai dién cho

..(néu tén to chirc ké thira quyén, nghia vy)... ké thira quyén va nghia vu

cla....(néu tén t6 chirc bi thiét hai da chdm dirt ton tai) thyc hién quyén yéu cau
bdi thudng”;

- Truong hop phai c6 nguoi dai dién theo phap luat theo quy dinh cua Bo
luat dan su thi ghi: “nguot dai dién theo phap luat cua .... (néu tén cua nguoi bi
thiét hai).....”;

- Truong hop Uy quyén thuc hién quyén yéu cau boi thuong thi ghi:
“ngudi/phap nhan duge ........ (néu tén ciia nguoi bi thiét hai hodc nguwoi thira ké
ciia nguoi bi thiét hai trong trieong hop nguwoi bi thiét hai chét hodc t6 chire ké
thira quyén, nghia vu ciia té chirc bi thiét hai dd cham dirt ton tai hodc ngueoi dai
dién theo phdp ludt cua nguoi bi thiét hai thugc truong hop phai c6 nguoi dai
dién theo phdp ludt theo quy dinh cua B¢ ludt dan sy) uy quyén thyuc hién quyén
yéu cau boi thuong”.

(6) Ghi tén van ban lam can ctr yéu’céu bdi thuong (sb hiéu, ngdy thang
nam ban hanh, co quan ban hanh va trich yéu cta van ban).

(7) Ghi tung loai thiét hai cu thé, cach tinh va muc yéu cau b(‘f)i thuong
theo quy dinh tuong Gng tir Diéu 22 dén Dicu 28 Luat Trach nhiém boi thuong
cuia Nha nudc.

(8) Ghi r5 loai thiét hai nao dé nghi tam tng.

(9) Ghi ho tén nguoi nhan tam Gng kinh phi bdi thuong.

(10) Ghi s,é, ngay cap, noi cap Thé Cin cudc cong dan/Thé can cuge/Can
cudc di¢n tir/Gidy chung nhan can cu’(')"c hodc hd chiéu hodc loai giay to tuong
ung cuia nguoi nhan tam tng kinh phi boi thuong.

(11) Ghi noi cu tra ctia ngudi nhan tam tng kinh phi boi thuong.

(12) Ghi phuong thirc nhan tam tmg kinh phi bdi thuong: nhan truc tiép
bang tlen mit hodc nhan qua chuyén khoan. Trudng hop nhin qua chuyen khoan

ghi 13 s6 tai khoan, chu tai khoan, noi mé tai khoan cta ngudi nhan tién tam tng
kinh phi bdi thudng.
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(13) Truong hop ngudi yéu cau bdi thuong khong c6 kha ning thu thap
van ban 1am cdn ctr yéu cau boi thuong thi ghi 16 tén vin ban va dija chi thu thap
van ban do.

(14) Ghi 15 yéu cau ctia minh vé viéc co quan giai quyét bdi thudng thuc
hién viéc phuc hoi danh du.

(15) Trudng hop to chirc yéu cau bdi thudng thi ghi tén t6 chuc.

(16) Ghi dia diém lam vin ban yéu cu bdi thuong (vi du: Ha Noi).

(17) Truong hop la ca nhan thi ky va ghi r6 ho tén hoac diém chi; Truong

hop 14 t6 chuc thi nguoi dai dién theo phap luét cua t6 chirc d6 ky, ghi rd ho tén,
chtic vu va dong dau.

(18) Ghi tén tai li¢u, chimg ctr chitng minh cho nhimg thiét hai ma ngudi yéu
cau boi thuong dé nghi Nha nude bdi thudng. Céc tai liéu nén danh sé thu tu.
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Mau 17/BTNN
(Ban hanh kém theo Théong tw s6 04/2018/TT-BTP ngay 17/5/2018)

TEN CO QUAN, TO CHUC CHU QUAN COQNG HOA XA HQI CHU NGHIA VIET NAM
X (néu cb) ) Déc lap - Tw do - Hanh phic
TEN CO QUAN, TO CHUC

wi(2)..., ngay ... thang ... nam... ...

THONG BAO

Vé viéc to chirc thwe hién phuc hdi danh dw

Kinh gui:......ooooooii (3) e
Diachi............oooo (B) e

Can ctr Piéu 57 Luat Trach nhiém bdi thuong ciia Nha nudce vé chu dong
phuc hoi danh du; Piéu 22 Nghi dinh s 68/2018/ND-CP ngay 15 thang 5 nim
2018 ctia Chinh pha quy dinh chi tiét mot s6 diéu va bién phép thi hanh Luat

Trach nhiém boi thudng ciia Nha nudc;............ 5)........ y e () . du kién
t6 chitrc thuc hién phuc hdi danh du dbi véi Ong/Ba, cu thé nhu sau
............................................ (7)) e

Trong thdi han 10 ngay ké tir ngay nhan duoc thong bao nay, dé nghi
Ong/Ba ghi ¥ kién tra 15i ciia minh vao phan sau ciia Thong bao nay va gui lai
cho............ () hodc tra 101 truc tiép bang 101 noi tai tru s ........ (6).....

Hét thoi han tra 101 néu trén ma Ong/Bé khong tra 161 thi viéc phuc hoi
danh du s€ duoc thuc hién khi Ong/Ba‘l co yéu cau béng van ban./.

Noi nhdn: Thu truéong co quan
- Nhu trén; (Ky, ghi ro ho tén va dong dau)
- Luu: VT, HSVV.

PHAN GHI Y KIEN CUA NGUOI BI THIET HAI

da nhan dugc Thong bao 6. i, ngay.../.../..... vé viéc to chuc thuc hién
phuc hoi danh du cho toi. Tdi da doc va co y kién nhu sau:



.......................................................................................

......... , ngay ... thang ... nam .......
C4 nhén, to chirc dugc phuc h01 danh du
(Ky va ghi 1 ho tén hodc diém chi)

Huwoéng din siv dung Mdu 17/BTNN:
(1) Ghi chir viét tat tén co quan giai quyét boi thuong.
, (2) Ghi tén dia phuong noi ¢ tru sé co quan giai quyét boi thuong theo
cap hanh chinh tuong ung.
(3) (4) Ghi thong tin cua nguoi bi thiét hai theo van ban lam can cir yéu
cau boi thuong.

1 Nguoi bi thiét hai c6 thé ghi mot trong cac ndi dung tra 101 nhu sau:

- Pong ¥ véi toan bd ndi dung Thong béo;

- Khong dong ¥ v6i toan bd ndi dung hodc khong dong y voi mot hodc mot s6 ndi dung trong Thong
bao. Ghi ¥ kién ctia minh v& viéc thay d6i mot hodc mot s6 ndi dung trong Théng bao.

-bé nghi chua thuc hién phuc hdi danh du. Ghiy kién ctia minh vé viéc thuc hién phuc hdi danh du.

- Tir chdi quyén dugc phuc hdi danh du.



22

(5) Ghi tén vin ban lam can clr yéu cau boi thuong hodc ban an, quyét
dinh cua Toa an quy dinh tai Di€u 55 Luat Trach nhi¢m boi thuong cua Nha
nudc.

(6) Ghi tén co quan thyc hién viéc phuc hdi danh du.
(7) Ghi theo mot trong hai truong hop sau:
- Trueong hop yéu cau boi thirong trong hoat déng té tung hinh sw thi ghi:

“Vé vi¢c to chire truc ti€p xin 101 va cai chinh cong khai:

- Du kién viéc dang tai nd1 dung xin 16i va cai chinh cong khai trén Céng
thong tin dién tr cua........ (tén co quan truc tiép quan ly nguoi thi hanh cong
vi)..... (n€u co quan c6 Cong thong tin dién tir)”.

- Truong hop yéu cau boi thuwong trong hoat dong quan 1y hanh chinh thi
ghi:

“V¢é vigéc dang bao xin 101 va cai chinh cong khai:

- Dy kién viéc dang tai ndi dung xin 16i va cai chinh cong khai trén Cong
thong tin dién tur cua........ (tén co quan tryc tiép quan ly nguoi thi hanh cong
vi)..... (n€u co quan cd Cong thong tin dign tir)”.
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Mau 18/BTNN
(Ban hanh kém theo Théong tw s6 04/2018/TT-BTP ngay 17/5/2018)

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

BIEN BAN
Tra 101 thong bao t6 chirc thuc hién phuc hdi danh duw
Hoém nay, vao hoi ...gio...phit ngay ... / .o/ cooeeey taleviiiiiiieiens :
chung t6i gdom:

1. Nguoi bi thiét hai

HoO Va8 oo
Gidy ching minh nhan than: ..ot
DA Chi. .o
2. Pai dién co quan truc tiép quan 1y ngudi thi hanh cong vu gy thiét hai

| (O 1< s S

ClC VU o

Ngay...thang....nim....,.....(1)....d4 giri Thong bdo sb..... ngay.../.../.....
vé viéc t6 chirc thuc hién phyc hoi danh du dbi véi Ong/Ba.......(1)...... Ong/Ba
I (2) e,

Bién ban duogc 1ap thanh..... ban vao hoi.....gio...phut ngdy ...../...../..... v

dugc doc cho nhitng ngudi tham gia cing nghe va nhat tri cing ky tén dudi
day./.

Nguai b thiét hai Pai dién co quan truec tiép quan ly
(Ky, ghi ro ho tén hodac diém chi) ngwoi thi hanh cong vu
gay thi€t hai

(Ky va ghi ro ho tén)

Huwoéng din siv dung Miu 18/BTNN:
(1) Ghi tén co quan truc tiép quan 1y ngudi thi hanh cong vu gy thiét hai.

(2) Ghi nhan ¥ kién ctia ngudi bi thiét hai thuoc mot trong cac trudng hop
Sau:

- Pong ¥ véi toan bd ndi dung Thong bao.
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- Kh,(A)ng‘d(‘Sng ¥ v6i noi dung trong Thong bao. Truong hop nay can ghi
cu thé y kién vé sy thay do1 doi vdi tirng ndi dung trong Thong béo.
-Pé nghi chua thuc hién phuc hoi danh du.
- Tir chdi quyén dugc phuc hoi danh du.
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B. THU TUC HANH CHINH CAP XA

1. Thi tuc giai quyét yéu cau boi thudng tai co quan true tiép quan ly
nguoi thi hanh cong vu gay thiét hai

* Trinh ty thuc hién

- Tiép nhan va xur 1y hd so;

- Thu 1y hd so;

- Cur nguoi giai quyét boi thuong;

- Tam tng kinh phi boi thudng thiét hai;

- Xac minh thiét hai;

- Thuong luong viée boi thuong;

- Ra quyét dinh giai quyét boi thuong (sau khi ra quyét dinh giai quyét boi
thuong, co quan truc tiép quan ly nguoi thi hanh cong vu gay thiét hai phai 1ap
ho so d€ nghi cap kinh phi boi thuong dén So Tai chinh dé d¢ nghi cap kinh phi
boi thuong va chi tra tién boi thuong cho ngudi yéu cau boi thuong).

* Cach thire thuc hién:

- Nguoi yéu cau boi thudng c6 thé ndp hd so tryc tiép tai tru s& co quan
giai quyet boi thuong hoac qua dich vu buu chinh.

- Nguoi yéu cau boi thudng nhan quyét dinh giai quyét boi thudng ngay
tai buoi thuong luong.

Tha tuc hanh chinh chua du diéu kién thuc hién dich vu cong truc tuyén
toan trinh.

* Thanh phan h so:

a. Truong hop nguoi bi thiét hai truc tiép yéu cau bdi thuong thi hd so yéu
cau boi thuong (sau day goi la hd so) bao gom: Vin ban yéu cau bdi thuong;
Vin ban 1am cén ¢t yéu cau boi thuong, trir truong hop nguoi bi thiét hai khong
dugc giri hodc khong thé c6 van ban 1am cin ctr yéu cau bdi thuong; Gidy to
chirng minh nhan than ctia nguoi bi thiét hai; Tai li€u, ching ctr c6 1ién quan dén
viéc yéu cau boi thuong (néu co).

b. Truong hop nguoi yéu cau béi thudng 13 ngudi thira ké (néu c6 nhiéu
nguoi thira ké thi nhitng nguoi thira ké d6 phai ctir ra mot nguodi dai dién) hodc la
nguoi dai dién cua ngu:(‘)’i bi thiét hai thi ngoai cac tai liéu quy dinh tai cac diém
a, b va d khoan 1 Diéu 41 Luat TNBTCNN nam 2017, ho so con phai ¢cé cac tai
liéu sau day: Giay to chimg minh nhan than cia nguoi thua ké, nguoi dai dién
cua nguoi bi thiét hai; Van ban uy quyén hop phap trong truong hop dai dién
theo uy quyén; Truong hop nguoi bi thiét hai chét ma c6 di chuc thi nguoi yéu
cau bodi thuong phai cung cap di chuc, truong hop khong c6 di chiic thi phai c¢6
van ban hop phap vé quyén thira ké.

Truong hop ngudi yéu cau bdi thudng truc tiép ndp ho so thi cac gidy to,
tai li¢u va ching ctr quy dinh tai cac diém b, ¢, d khoan 1 va khoan 2 Diéu 41
Luat TNBTCNN nam 2017 1a ban sao nhung phai ¢6 ban chinh dé doi chicu;
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truong hop nguoi yéu cau boi thuong gui ho so qua dich vy buu chinh thi cac
glay t&, tai liéu va ching cir quy dinh tai cac diém b, ¢, d khoan 1 va khoan 2
Piéu 41 Luat TNBTCNN nim 2017 14 ban sao c6 chung thyc theo quy dinh cta
phap luat vé ching thuc.

* Thoi han giai quyét hd so:

- Trong truong hop nguoi yéu cau boi thu’O’ng nop hd so truc tlep, co quan
giai quyét boi thuong tiép nhan ho s0, ghi vao s6 nhén hd so va cap gidy xéac
nhan di nhan hd so cho ngudi yéu cau bdi thuong. Trudng hop hé so duoc giri
qua dich vu buu chinh thi trong thoi han 02 ngay lam viéc ké tir ngay nhan duoc
hd so, co quan giai quyet bdi thudng phai thong bao bang van ban vé viéc nhan
hd so cho nguoi yéu cau bdi thuong. Trong thoi han 05 ngay lam viéc ké tur
ngay nhan dugc hé so, Tha truong co quan giai quyét boi thu:ong c6 thé yéu cau
ngudi yéu cau bdi thuong bd sung hd so trong trudng hop hd so chua diy du
theo quy dinh tai khoan 1 va khoan 2 Diéu 41 ctia Luat TNBTCNN nim 2017.
Trong thoi han 05 ngay lam viée ké tir ngdy nhan dugc yéu cau cua Thi trudng
co quan giai quyét bdi thuong, ngudi yéu cau boi thuong phai bd sung hd so.
Khoang thoi gian c6 su kién bat kha khang hodc tré ngai khach quan theo quy
dinh ctia B9 luat Dan sy khong tinh vao thot han quy dinh tai khoan nay.

- Trong thoi han 02 ngay 1am viéc ké tir ngay nhan dugc hd so hop 18 theo
quy dinh tai Diéu 41 cta Luat Trach nhiém boi thuong cua Nha nudc ndm 2017
(Luat TNBTCNN niam 2017), co quan giai quyét bdi thudng phai thu 1y hd so va
vao sb thu 1y.

- Trong thoi han 02 ngay lam viéc ké tir ngay thu Iy hd so, co quan giai
quyét boi thuong phai ot ngudi gidi quyét boi thudng.

- Trudng hop, ngudi yéu cau boi thuong dé nghi tam tng kinh phi boi
thuong theo quy dinh tai diém e khoan 3 Diéu 41 cua Luiat TNBTCNN nim
2017, co quan giai quyét bdi thuong tién hanh tam tng kinh phi boi thudng d6i
v6i nhitng thiét hai quy dinh tai khoan 1 Diéu 44 TNBTCNN nam 2017. Cu thé,
tho1 han thyc hién tam tng kinh phi boi thuong dugc thuc hién nhu sau: (1)
Ngay sau khi thu 1y hd so, ngudi giai quyét boi thuong cé trach nhiém xac dinh
gia tri cac thiét hai quy dinh tai khoan 1 Diéu 44 TNBTCNN nam 2017 va dé
xuat Tha truong co quan giai quyét bo1 thuong viéc tam Gng kinh phi bdi
thuong va mirc tam tng cho ngudi yéu cau b01 thuong; (2) Trong thoi han 05
ngay lam viéc ké tir ngay nhan duoc dé xuit, néu con dy toan quan 1y hanh
chinh dugc cdp c6 thAim quyén giao, co quan giai quyét bdi thuong phai hoan
thanh viéc tam rng kinh phi va chi tra cho nguoi yéu céu bdi thuong. Truong
hop khong con du dy toan quan ly hanh chinh dugc cap co tham quyén giao,
trong thoi han 02 ngay lam viéc ké tir ngay nhan dugc dé xuat, Thu truong co
quan giai quyét boi thuodng c6 van ban dé nghi co quan tai chinh c6 tham quyén
tam ng kinh phi dé chi tra cho nguoi yeu cau b01 thuong. Co quan tai chinh c6
trach nhiém cap kinh phi cho co quan giai quyet bdi thuong trong thoi han 07
ngay lam viéc ké tir ngay nhan duogc van ban dé nghi, co quan tai chinh c6 tham
quyén c6 trach nhiém cap kinh phi cho co quan giai quyét bdi thuong. Thu
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truong co quan giai quyét bdi thudng quyét dinh muic tam tng cho ngudi yéu
cau boi thudng nhung khong dudi 50% gia tri cac thiét hai quy dinh tai khoan 1
Diéu 44 Luat TNBTCNN nim 2017.

- Trong thdi han 15 ngay ké tir ngay thu 1y hd so, ngudi giai quyét béi
thuong phai hoan thanh viéc xac minh thi€t hai. Truong hop vu vi€e giai quyet
yéu cau bdi thuong co nhiéu tinh tiét phic tap hodc phai xac minh tai nhiéu dja
diém thi thoi han x4c minh thiét hai 1a 30 ngay ké tir ngay thu 1y hd so. Thoi han
x4c minh thiét hai c6 thé duoc kéo dai theo thoa thuén giira nguoi yéu cau bdi
thuong va ngudi giai quyét boi thudng nhung téi da 1a 15 ngay ké tir ngay hét
thoi han quy dinh tai khoan nay. Trong thoi han 03 ngay lam viéc ké tir ngay két
thuc viéc xac minh thiét hai, nguoi giai quyét boi thuong phai hoan thanh bao
c40 xac minh thiét hai 1am can cir dé thuong luong viéc boi thuong.

- Trong thot han 02 ngay lam viéc ké tir ngay hoan thanh bao cao xac
minh thiét hai, co quan giai quyét boi thuong phai tlen hanh thuong lugng viéc
bdi thuong. Trong thoi han 10 ngdy ké tir ngay tién hanh thuong lugng, viée
thuong luong phai dugc hoan thanh. Truong hop vu viée giai quyet yéu cau boi
thuong c6 nhiéu tinh tiét phuc tap thi thoi han thuong Iugong t6i da 1a 15 ngay.
Thoi han thuwong luong c6 thé duoc kéo dai theo thoa thuan gitra nguoi yéu cau
bdi thuong va ngudi giai quyét boi thudng nhung t6i da 1a 10 ngay ké tir ngay
hét thoi han quy dinh tai khoan nay.

- Ngay sau khi c6 bién ban ket qua thuong lugng thanh, Thu truong co
quan giai quyet bdi thuong ra quyet dinh giai quyét bdi thuong va trao cho
ngudi yéu cau boi thuong tai budi thuong lugng. Truong hop nguoi yéu cau bdi
thuong khong nhan quyet dinh giai quyét b01 thuong thi ngudi gidi quyét boi
thuong 1ap bién ban vé viéc khong nhan quyét dinh. Bién ban phai c¢6 chit ky
cua dai dién cac co quan tham gia thuong lugng. Bi€n ban phai néu rd hau qua
phap Iy cta viéc khong nhén quyét dinh giai quyét boi thuong theo quy dinh tai
diém d khoan 1 Piéu 51 cta Luat TNBTCNN nim 2017. Co quan giai quyét bdi
thuong phai giri cho ngudi yéu cau bdi thuong trong thoi han 05 ngay lam viée
ké tir ngay lap bién ban.

* Co quan thwe hién thi tuc hanh chinh: Co quan giai quyét bdi
thuong 13 co quan truc tiép quan 1y ngudi thi hanh cong vu gay thiét hai trong
hoat dong quan 1y hanh chinh quy dinh tai Piéu 33 ctua Luat TNBTCNN niam
2017 & cap Xa.

* Poi twong thue hién thi tuc hanh chinh: Nguoi yéu cau boi thuong
theo quy dinh tai khoan 3 Diéu 3 Ludt TNBTCNN nim 2017.

* Tén miu don, miu to khai: Vin ban yéu ciu bdi thuong (Miu
01/BTNN ban hanh kém theo Thong tu s 04/2018/TT-BTP.

* Lé phi: khong.

* Két qua thwe hién thét tuc hanh chinh: Quyét dinh giai quyét boi
thuong.

* Yéu céu, diéu kién thwe hién thii tuc hanh chinh: Thu tuc hanh chinh
dugc thuc hién khi ¢6 mét trong cac can ctr sau day:
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- C6 mot trong cac can clr xac dinh hanh vi trai phap luat cua nguoi thi
hanh cong vu gay thiét hai va yéu cau boi thuong tuong tmg quy dinh tai khoan 2
biéu 7 Luat TNBTCNN nam 2017,

- C6 thiét hai thyc té ctia ngudi bi thiét hai thudc pham vi trach nhiém boi
thuong cua Nha nudc theo quy dinh ciia Luat TNBTCNN ndam 2017,

- Co mbi quan hé nhan qua gitra thiét hai thuc té va hanh vi gay thiét hai.

* Can cur phap ly caa thu tuc hanh chinh:

- Luat TNBTCNN nam 2017;

- Nghi dinh s6 68/2018/ND-CP;

- Thong tu s6 04/2018/TT-BTP.

- Thong tu s6 08/2025/TT-BTP
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Méiu 01/BTNN
(Ban hanh kém theo Théng tir sé 04/2018/TT-BTP ngay 17/5/2018)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

VAN BAN YEU CAU BOI THUONG

Kinh gUri: ..ooveeiiiieiieeee (1) e
Ho va tén ngudi yéu cau boi thuong:...................... (2) e
Gidy to chimg minh nhan than:.................. (3,
Piachi: ... (B) e
S6 dién thoai (néu cO):vvevvnevenennn.....

EMAIL (NEU CO)uvrvnvreeieieeeeeeeeeeee e ettt ettt
LAl (5) ittt
Can cu

ettt s (6. e (néu co)
- Hanh vi gy thié¢t hai ctia nguoi thi hanh cong vu gay thiét hai:..............

Trén co so d6, to6i dé nghi Quy co quan xem xét, giai quyét bdi thudng
thiét hai theo quy dinh cta Luét Trach nhiém bdi thuong ctia Nha nuéc, bao
gdm cac ndi dung sau:

I. THIET HAI YEU CAU BOI THUONG (7)

1. Thi¢t hai do tai sdn bi xam pham (néu c0), cach tinh, muc yéu cau boi

2. Thi¢t hai do thu nhap thuc té bi mat hoac bi giam sut (néu c6), cach
tinh, MUC y€u cau bO1 thUONE......ccvviiiiieiiieciieee e

3. Thiét hai vé vat chat do nguoi bi thiét hai chét (néu co), cach tinh, mirc
YEU CAU BOT tNUONE. ... oovoeveeeeeeee e see et es st se s s s s s seneenes

4. Thi¢t hai vé vat chat do strc khoe bi xam pham (néu cd), cach tinh, muc
YEU CAU DOT tNUONE. ...

5. Thiét hai vé tinh than (néu co), cach tinh, mirc yéu cau bdi thudng.........
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6. Céac chi phi khac duoc bdi thuong (néu c6), cach tinh, muirc yéu cau boi

Tong s tién yéu cau bodi thuwdng: ............coovevveveieeeeeieeeeeans (d6ng)
(VB DANG CRIE: ..ot ne st )
II. PE NGHI TAM UNG KINH PHi BOI THUONG (néu c6)

1. Kinh phi dé nghi tam tng

Can ctr quy dinh tai Diéu 44 Luat Trach nhiém bdi thuong cia Nha nudc,
t61 dé nghi dugc tam tng kinh phi boi thuong di véi cac khoan sau:

1.1. Thiét hai vé tinh than

S6 tién d& nghi tam TNE 1A% ....v.wieeeeeeeeee e, dong
(VIBt BANG CRIF: .vvvevvereeiorierseesessesseeesssas s sen st ses s )
Tai liéu, chimg ctr kém theo (18U CO):.nnvnvmeieeeeieeeeeeeeee e
1.2. Thiét hai khéc c6 thé tinh dugc ngay ma khong cn xac minh: ....(8)
S6 tién A& nghi tam TNE 1A:.....veeeeeeeeeeeeeeeeeeee e dong
(VB DANG CRE: ..o n s )
Tai liéu, chimg ctr kém theo (18U CO):..vuvrveeeeeeeeeeeeeeeeeeeeeeeeee e

1.3. Tong sb tién dé nghi tam tng: .............coevvmvieeieecreeeeennn..dON.

(VIBt DANG CREE: ..o s )
2. Thong tin ngudi nhan tam ung kinh phi bdi thudng:

-Hovaténi.. ..ooiiid(D) e,

- Gidy to chimg minh nhan than: ...................... (10) e
-Piachi: o (11) e

I1I. CAC NQI DUNG KHAC CO LIEN QUAN

1. Bé nghi thu thap van ban lam cin ctr yéu cau boi thuong (néu co)
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Pé nghi Quy Co quan xem xét, giai quyét boi thuong cho toi/...(15).. theo
quy dinh cua phép luat.

Ngudi yéu cau boi thuong (17)

DANH MUC GIAY TO, TAI LIEU GUI KEM (néu co):

Huwéng din siv dung Mdu 01/BTNN:

(1) Ghi tén co quan giai quyét boi thudng 1a co quan truc tiép quan ly
nguoi thi hanh cong vy gay thiét hai.

(2) Néu ngudi yéu cau boi thuong 1a ca nhan nguoi bi thiét hai thi ghi ho
tén clia nguoi bi thiét hai hodc ngudi dai dién theo Gy quyén ciia ngudi bi thiét
hai; ddi véi truong hop ngudi bi thiét hai chét thi ghi ho tén ngudi thira ké cua
nguoi bi thiét hai; d6i voi truong hop ngudi yéu cau boi thuong 1a nguoi chua
thanh nién, ngudi mat niang luc hanh vi dan sy, nguoi han ché ning luc hanh vi
dan sy, nguoi c6 kho khan trong nhan thirc lam cht hanh vi thi ghi ho tén, dia
chi ctia ngudi dai dién theo phéap luat cua cd nhan doé; néu ngudi yéu cau boi
thuong 13 to chire thi ghi tén t6 chirc va ghi ho, tén cua nguoi dai dién theo phap
luat cua t6 chirc do.

(3) Ghi s6, ngay cap, noi cip Thé Cian cudc cong dan/Thé cin cude/Can
cudc dién ti/Gidy ching nhan cin cudc hodc ho chiéu hodc gidy to twong tng
clia c4 nhan ngudi yéu cau boi thuong 1a nguoi bi thiét hai hodc nguoi dai dién
theo phap luat cua nguoi bi thi€t hai trong truong hop nguoi bi thi¢t hai 1a nguoi
thudc truong hop phai c6 nguoi dai dién theo phap luat theo quy dinh ctia B
luat dan sy. Truong hop ngudi yéu cau bdi thuong 1a nguoi thira ké ciia ngudi bi
thiét hai hoac nguoi dai dién theo iy quyén ciia ngudi bi thiét hai thi ngoai gidy
t& chimg minh nhan than ca nhan ciia ngudi yéu cau boi thuong can ghi thém
van ban 0y quyén hop phap trong truong hop dai dién theo ty quyén; di chic
trong truong hop nguoi bi thiét hai chét ma cé di chuc, trudng hop khong co di
chuc thi phéi c6 van ban hop phap vé quyén thira ké; truong hop c6 nhiu ngudi
thira ké thi phai c6 gidy to ching minh nhan than cta ngudi dugc cir 1am dai
dién va van ban hop phép vé viéc duge cir 1am dai dién cho nhiing nguoi thira ké
con lai.

Truong hop ngudi yéu cau bdi thuong 14 t6 chirc thi ghi sb, ngay cap, noi
cap mot trong cac gidy to sau: Quyét dinh thanh lap, Gidy chimg nhan dang ky
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doanh nghiép, Gidy ding ky ho kinh doanh, Gidy chimg nhan dang ky dau tu,
gidy phép hodc cac gidy to co gia tri nhu gidy phép theo quy dinh cta phap luat
chuyén nganh.

(4) Néu nguoi yéu cau bdi thuong 1a ca nhan thi ghi day du dia chi noi cu
tra tai thoi diém ndp vin ban yéu cau bdi thudng; néu ngudi yéu cau bdi thuong
1a co quan, t6 chirc thi ghi dia chi tru s¢ chinh ctia co quan, t6 chic d6 tai thoi
diém ndp vin ban yéu cau bdi thuong.

(5) Ghi mot trong cac trudong hop:

- Truong hop ngudi yéu cau boi thuong 1a ngudi bi thiét hai thi ghi:
“nguoi bi thiét hai”;

- Truong hop ngudi bi thiét hai chét thi ghi: “ngudi thira ké cia.... (néu
tén cua nguoi bi thi€t hai)..... ;

- Trudng hop c6 nhiéu nguoi thira ké thi ghi: “ngudi dai dién cho nhing

29

nguoi thira ké cua ... (n€u tén cua nguoi bi thi¢t hai)..... .

- Truong hop t6 chire bi thiét hai d cham dut ton tai thi ghi: “dai dién cho
..(néu tén to6 chtrc ké thira quyén, nghia vu)... ké thira quyén va nghia vu
cua....(néu tén td chirc bi thiét hai da chim dut ton tai) thuc hi¢n quyén yéu cu
bdi thudng”;

- Truong hop phai c6 nguoi dai dién theo phap luat theo quy dinh cua Bo
luat dan su thi ghi: “nguoi dai dién theo phép luét cua .... (n€u tén cia nguoi bi
thiét hai).....”;

- Trudng hop Gy quyén thyc hién quyén yéu cau boi thuong thi ghi:
“ngudi/phap nhan duge ........ (néu tén ctia ngudi bi thiét hai hodc nguoi thira ké
ctia nguoi bi thiét hai trong truong hop ngudi bi thiét hai chét hodc t6 chuc ké
thira quyén, nghia vu cua td chirc bi thiét hai d3 chdm dut tdn tai hodc nguoi dai
dién theo phap luat cua ngudi bi thiét hai thudc truong hop phai c6 nguoi dai
dién theo phap luat theo quy dinh ctia B¢ luat dan sy) Gy quyén thuc hién quyén
yéu cau bdi thudong”.

(6) Ghi tén vin ban 1am cin ctr yéu cau boi thudng (s6 hiéu, ngay thang
nam ban hanh, co quan ban hanh va trich yéu cta vin ban).

(7) Ghi tirng loai thiét hai cu thé, cach tinh va muc yéu cau boi thuong
theo quy dinh twong tGng tir Diéu 22 dén Diéu 28 Luit Trach nhiém bdi thudng
cua Nha nudc.

(8) Ghi 10 loai thiét hai nao dé nghi tam ung.
(9) Ghi ho tén nguoi nhan tam tng kinh phi bdi thudng.
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(10) Ghi sd, ngay cap, noi cip Thé Can cudc cong dan/Thé cin cude/Can
cudc dién tﬁ:/Giéy chting nhén can cudc hodc hd chiéu hodc loai giéy to tuong
g ctia ngudi nhan tam Gmg kinh phi boi thuong.

(11) Ghi noi cu tra cia ngudi nhan tam tng kinh phi bdi thudng.

(12) Ghi phuong thirc nhan tam tng kinh phi bdi thudng: nhan truc tiép
bang tién mat hodc nhan qua chuyén khoan. Trudng hop nhan qua chuyén khoan
ghi 15 s6 tai khoan, chi tai khoan, noi mé tai khoan ctia ngudi nhan tién tam tng
kinh phi bdi thuong.

(13) Truong hop ngudi yéu cau bdi thuong khong cd kha ning thu thap
vin ban 1am cdn ct yéu cau bdi thuong thi ghi 16 tén vin ban va dija chi thu thap
van ban do.

(14) Ghi 3 yéu cu cua minh vé viéc co quan giai quyét boi thuong thuc
hién viéc phuc hdi danh du.

(15) Trudng hop to chirc yéu cau bdi thudng thi ghi tén t6 chuc.

(16) Ghi dia diém lam vin ban yéu cau boi thuong (vi du: Ha Noi).

(17) Trudng hop 13 ca nhan thi ky va ghi 1d ho tén hodc diém chi; Truong
hop 1a td chirc thi nguoi dai dién theo phap luat cua td chtrc d6 ky, ghi 0 ho tén,
chtrc vu va dong dau.

(18) Ghi tén tai liéu, ching ctr chiing minh cho nhitng thiét hai ma nguoi yéu
cau boi thuong dé nghi Nha nude bdi thudng. Céc tai liéu nén danh sé thu tu.



