4 THU TUC PANG KY LAI KHAI SINH TREN A
CONG DICH VU CONG QUOC GIA

T} Ml'J;’c do: ﬁ Co quan thyc hién:
DVC truc tuyeén toan trinh UBND phuwong Hung Dao
K(Nﬁp ho so bang dién thoai hoac Trung taim PYHCC phwong Hung Dao j

*Luuy:

1. Gidy to can chudn bi dé nép hé so

- Truong hop nguoi yéu cau dang ky lai khai sinh 13 can bo, cong chire, vién chiic,
nguoi dang cong tac trong lyc lugng vii trang thi phai c6 van ban xac nhéan ctia Thu
truong co quan, don vi vé viéc nhitng noi dung khai sinh ctia nguoi dé6 gom ho, chit
dém, tén; gid1 tinh; ngay, thang, nam sinh; dan toc; quéc tich; qué quan; quan h¢ cha
- con, me - con phut hop véi ho so do co quan, don vi dang quén 1y.

- Nguoi yéu cau dang ky khai sinh c6 trach nhi€ém ndp day du ban sao cac giay to
néu trén (n€u c6) va phai cam doan da ndp du cac gidy td minh c6; chiu trdch nhiém,
hé qué cua viéc cam doan khong diung sy that.

+ Trudng hop nguoi yéu cau khong cé gidy to néu trén thi phai ndp ban sao gidy to
do co quan c6 thim quyén caa Viét Nam cap hop 1é nhu: Gidy ching minh nhéan dén,
Thé cin cudc cong dan hodc Ho chiéu; S6 hd khau, S6 tam tra, gidy t& chimg minh
v& noi cu tra; Bang tot nghiép, Gidy ching nhan, Chimg chi, Hoc ba, hd so hoc tap
do co quan c6 thdm quyén cip hodc x4c nhan; Gidy t& khac ¢ thong tin vé ho, tén,
ngay, thang, nam sinh cua ca nhan.

+ Ban sao Gidy khai sinh do co quan ¢ tham quyén ctia Viét Nam cap hop 18 (ban
sao duoc chimg thyc tir ban chinh, ban sao dugc cap tir S6 dang ky khai sinh); ban
chinh hodc ban sao gidy t& c6 gia tri thay thé Gidy khai sinh duoc cép trudc nim
1945 & mién Béc va trude ndm 1975 & mién Nam.

+ Ban sao toan bd hd so, gidy to ctia ngudi yéu cau hodc hd so, gidy to, tai liéu khac
trong d6 c6 thong tin lién quan dén ndi dung khai sinh, gdbm: Vin ban oty quyén theo
quy dinh ctia phap luat trong trudong hop ty quyén thuc hién viéc ding ky lai khai



sinh. Truong hop nguoi duoc uy quyén la 6ng, ba, cha, me, con, vo, chéng, anh, chi,
em rudt ciia ngudi iy quyén thi vin ban Gy quyén khong phai ching thyec.

Chup/scan gidy to ré nét, khéng bi mat goc, khéng bi léa, théng tin doc dworc.

Luu ¥ quan trong: Pang ky lai khai sinh khong phai 13 thi tuc dé thay d6i tuy ¥ thong
tin khai sinh. Cong dan can cung cép tai liéu 1am cin ct ching minh viéc dang ky khai
sinh trude day va thong tin nhan than.

2. Gidy to' cdn cam theo khi dén ldy két qua: Cin cude cong dan cta ngudi ndp hd so
* Hwéng din chi tiét ndp ho so

Buwéc 1 : Truy cdp vao Cong DVC Quéc gia: dichvucong.gov.vn va ding nhap
bang tai khoan VNeid dugc cip boi Bo Cong an danh cho Cong dan.

Buwéc 2: Tim kiém thi tuc

Trén thanh cong cu tim kiém, nhép tha tuc: “Ping ky lai khai sinh” hodc gd ma
56 thil tuc: 1.004884.

PATIRLE TR TSRV Thanh todn truc tuyén  Phan dnh kién nghi v HBtrg v

Tim kiém néng cao Q

Thi tuc déing ky Lai khai sinh ¢6 yéu t8 nudc ngodi

Thi tuc déng ky Lai khai sinh
Ma: 1,004

Céng bé dif lidu va hudng dan két Céng b dif lidu hé tich va hudng
néi, khai théc sif dung dif lidu dan két ndi, khai if dung dit...

CONG DAN DOANH NGHIEP
& Coconnhs £ Kndi sykinh doanh
2 Hoctip B2 Lao déng va bio hiém x& hoi
= Viéclam ® Tai chinh doanh nghiép

@] Cutriva gidy t tisy than A Didn W, dat dai, xdy dyng

Budc 3: Chon co quan thue hién



Trang chd 3 Thi tuc hanh

Tha tuc dang ky la
> Gui phan anh kién ng

> Guiy kién tham van

Tén thd tuc
M3 thii tuc

Cap thuc hién

Linh vie
Ca quan cé tham quyén

Ca quan dudc Gy quyén

chinh % Tha tuc hanh chinh » Chi tiét thd tuc

i khai sinh

hi

Thi tuc ding ky Lai khai sinh

1.004884 S8 quyét dinh
Cép xa Loai thu tuc
Hé tich D8i tugng thue hién

Dia chi tiép nhan HS.

Co quan phé&i hop

Thi tuc hanh chinh lién quan

163/Qb-BTP

TTHC dugc luat giao
quy dinh chi tiét

Céng dén Viét Nam

86 Cong an

Chon cd quan thuc hién
(®) Tinh/ Thanh phé B& nganh

Thanh phd Hai Phong x
(®) Phudng/ Xa Sa

~

H& théng chi hién thi nhiing ¢d quan d3 3p dung dich
vu cong truc

Tim kiém nhiéu nhat

> Hb trg phat trién san xuit céng déng.

Khéng ¢4 théng tin

> Huéng trg cdp thit nghiép (Cap tinh)
Trinh Tu Thuc Hién

- Néu lua chon hinh thic nép hé sg truc tiép, ngudi yéu cdu dang ky lai khai sinh ndép hé so 3 N
> Cap Phiéu Ly lich tu phap cho céng dan

d3ng ky lai khai sinh tai Trung tam Phuc vu hanh chinh céng cé tham quyén; ndp L& phi néu Vigt Nam, ngubi nude naesi dang eutr t...

thudc truting hgp phai ndp L& phi d3ng ky Lai khai sinh; ndp phi c3p ban sao Gidy khai sinh néu
cd yéu cdu cadp ban sao Gidy khai sinh.

- Néu lua chon hinh thitc ndp hé s0 truc tuyé&n, ngudi yéu cdu ding ky lai khai sinh truy cdp > D3ng ky bién déng quyén sif dung dat,

Céng dich vu céng quéc gia hosc Ung dung dinh danh quéc gia. quyén & hifu tai sin gn lién vdi dst tron...

Ngudi yéu cdu déng ky lai khai sinh truc tuy&n cung cép théng tin theo mau hd tich dién tr

tuong tac dang ky lai khai sinh, dinh kém ban chup ho3c ban sao dién ti cic gidy td, tai liéu . R . -
> Ding ky bién déng quyén sl dung dat,

theo quy dinh; nép phi, 1& phi théng qua chic ndng thanh todn truc tuyén hodc bang cdch quyén & hifu tai san gén Lién véi dst tron...

Luu y: Chi chon co quan thuc hién 14 “Thanh ph6 Hai Phong” chir khong can
tich vao 6 Phuong/Xa.

Thi tuc dang ky lai khai sinh

DVCTT toén trinh Cd quan thutc hién: UBND phudng Hung Dao

Nép tnjc tuyén

Chon “Nép true truyén” tai Uy ban nhan dan phuong Hung Pao.
Budc 4: Ké khai thong tin

Dién déy du cac ndi dung trén biéu mau dién tu:
« Ho tén;
« G161 tinh;
« Ngay, thang, nam sinh;
« Noi sinh;
Qué quan;
Dan toc;
Quéc tich;
Thong tin cha;

Thong tin me;
DPia chi cu tru;



« No6i dung yéu cau.
Kiém tra k¥ thong tin truéc khi chuyén sang budc tiép theo.
Buéc 5: Pinh kém ho so
Tai Ién ban chup hodc ban scan:
v Céc gidy to ching minh ndi dung khai sinh.
Thii tuc dang ky lai khai sinh
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Théng tin chii hé so Ké khai théng tin
sTT Tén thanh phan hé so Binh kém tép tin Thao Tac
1 - MAu hé tich dién 1t tuong tée dang ky lai khai sinh Téskhai pdf o 1 &
+ BAn sao Gidy khai sinh do cd quan cé tham quyén clia Viét Nam cap hop 18 (ban sac dugc ching
2 thue tir ban chinh, bén sao duoc cép tir S& dang ky khai sinh); ban chinh hosc ban sao gidly t& cd gid tri Chon tép dinh kém + (-}
thay thé Gidy khai sinh duoc c3p truée nam 1945 & mign Bac va truée ndm 1975 & mign Nam.
+Trung hop nguii yéu cau khdng cé gidly 1& néu trén thi phai ndp ban sao gidy tir do ca quan, td chic
6 tham quyen clia Viét Nam cap hop I& nhu: Gidy chiing minh nhan dan, Thé can cuéc céng dén hosc
3 H& chiéu; gidy t& chuing minh v noi cur trd; Bang t8t nghiép, Gidy chung nhan, Ching chi, Hoc ba, ho so Chon tép dinh kém + (-}
hoc tap do co quan cé thdm quyén cap hodc xéc nhan; gidy t khdc cd théng tin vé ho, chir dém, tén,
ngay, thang, nam sinh ctia ca nhan
- Trung hop ngudi yéu c3u ding ky lai khai sinh 13 c4n b, céing chiic, vién chifc, ngusi dang céng tac
trong Ic Iuging vid trang thi phai c6 van ban xéc nhan cda Th truding cd quan, dan vi vé viéc nhiing néi " " _
4 dung khal sinh ctia ngud dé gdm ho, chi dém, tén; giés tinh; ngay, théng, ném sinh; dan tac; quéc tich; Chon tép dinh kém -+ =
qué quén; quan hé cha - can, me - con phis hap véi hd sa do ca quan, don vi dang quan Iy.
- Van ban ty quyén theo quy dinh ctia phép ludt trong trudng hop ty quyén thyc hign viéc dang ky lai
5 khai sinh. Trudng hop ngudi dugc dy quyén 13 6ng, ba, cha, me, con, ve, chiong, anh, chi, em ruét cla Chon tép dinhkém + 5

nguéi ty quyén thi vin ban ty quyén khéng phai chimg thuc.

Thém thanh phén ho so

Ghi chii (Trich yéu ndi dung hé so)

Nhap ghi chd

Trong truong hop con ban sao gidy khai sinh hozic ban chinh thi chon 6 s 2

Trong truong hop khong con gidy khai sinh thi chon 6 s6 3 va scan céc gidy to minh
chtng vé noi dung khai sinh, vi du: s6 ho khau, gidy két hon, bang cap, hoc ba ching
chi, Giéy to khac c6 thong tin vé ho, tén, ngay, thang, ndm sinh cua ¢4 nhan,.....

v Nhén vao “Buéc tiép theo” dé chuyén trang



Buwéc 6: Thong tin nhin két qua

Chon thong tin nhan két qua theo nhu cau va nhan gutri ho so
Thu tuc dang ky lai khai sinh
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Thong tin chi hé so Ké khai théng tin Thanh phan ho s Théng tin nhin két qua

Théng tin nhin két qua
[E] Nhan két qué ban gidy c6 dong dau
i@ Nhan két qua tryc tuyén

Dich vu buu chinh céng ich

Nhan vién buu dién sé dén dia chi tra két qua dé tra ho so
Phi, 1 phi

B Phithd we: Mién phi
[E L& phidéng ky: Mién phi

B 56 lugng phiéu sao trich luc: 0

Téng s6 tién can thanh toan: 0 VND

i  Thitucnay mién phi!

Khi ho so dugc gidi quyét:

« Cong dan dén Trung tdm Phuc vu hanh chinh céng theo thong bao dé nhan két
qua; hodc

« Nhan theo hinh thirc d3 dang ky (néu dia phuong hd trg).
Mang theo CCCD dé d6i chiéu khi nhan két qua.



