4 THU TUC CAP BAN SAO TRiCH LUC HO TICH, BAN SAO )

TRICH LUC KHAI SINH
ﬂ? MI'J;’C do: ﬁ Co quan thyc hién:
DVC tryc tuyén toan trinh UBND phuwong Hung Pao
(NOp ho so bang dién thoai hodc Trung tim PVHCC phwong Hung Pao
K may tinh ¢6 két noi mang) /

*Luuy:

- Gidy to' cdn chudn bi dé ndp ho so: Can cuée cong dan; Gidy to hé tich ban goc (néu cd)
- Gidy to cdan cdm theo khi dén ldy két qua: Can cudc cong dan,; Phiéu hen tra két qua

* Hwéng din chi tiét:

Bude 1: Truy cap vao Cong DVC Qubc gia: dichvucong.gov.vn va ding nhap
bang tai khoan VNeid dugc cap boi B Cong an danh cho Cong dan
Budc 2: Béam “Cap ban sao” trong thanh cong cu tim kiém —»Chon “Céap ban

sao trich luc ho tich, ban sao Giéy khai sinh”

Budce 3: Chon “Co quan thuc hién”: thanh phd Hai Phong > 4n “Nop hd so0”
Budc 4: Chon “Co quan thuc hién UBND phudng Hung Dao” > bim “Nop truc
myén”

Cap ban sao Trich luc hé tich, ban sao Gidy khai sinh

DVCTT toan trinh Cd quan thuc hién: UBND phutng Hung Bao NGp truc tuyén

Xem Phif Lé phi Péi tudng: Cong dan Viét Nam, T6 chic (khéng bao
gom doanh nghiép, HTX)
Budc 5: Hop thoai x&c nhan chia sé thong tin dé dang nhap H¢ thong gidi quyét

thi tuc hanh chinh BO tu phap hién 1én > bam “Toi di doc hiéu r&”, an
“Xac nhén chia s¢” > nhap Passcode (mi pin) dé ding nhap

Budre 6: Bam xac nhan phan “Thong tin chung”™ dién cac thong tin ¢4 nhan vao

hop thoai > bam “Budc tiép theo”

Buée 7: Thuc hién khai bao day du thong tin theo yéu cau. Luu y cac trudng
thong tin c6 dau (*) 1a bat budc khong dugc dé trong.



Budrc 8:

Sau khi hoan thanh, kiém tra lai day du thong tin da khai bao > bam
“Luu va ndp ho so”. Khi nop hd so thanh cong, tai muc “Dich vu cong
ctia t6i” s& hién thi thong tin gdm: ma hd so, don vi xu 1y, ngay nop
va ngay tiép nhan dé cong dan theo ddi qua trinh xtr Iy hd so. Néu
cong dan dén ndp ho so tai quay huéng dan s& duge nhan “Phiéu hen
tra két qua” theo quy dinh.



