UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

PHUONG HONG BANG Déc 1ap - Tw do - Hanh phuc
$6:2387 /QD-UBND Hong Bang, ngay 30 thang9  nam 2026
QUYET PINH

Ban hanh Quy ché cung cip théng tin cho cong din ciia
Uy ban nhéan dan phwong Hong Bang

UY BAN NHAN DAN PHUONG HONG BANG

Can civ Ludt Té chirc chinh quyén dia phwong sé 72/2025/0H]I5;

Can cir Ludt Tiép cdn théng tin s6 01/2026/QH16;

Can cit Nghi dinh 337/2026/ND-CP ngay 26/8/2026 quy dinh chi tiét mot sé
diéu va bién phdp thi hanh Ludt tiép cdn thong tin;

Can cir Thong tir s6 126/2026/TT-BTC ngay 24/8/2026 cia Bé trucng
Bé Tai chinh quy dinh chi tiét chi phi thuc té dé in, sao, chup va giti thong tin;

Xét dé nghi ciia Chanh Van phong Hi dong nhdan dan va Uy ban
nhdn dan phuong.

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh ndy Quy ché cung cép thong tin
cho cong dan cua Uy ban nhan dan phuong Hong Bang.

Piéu 2. Quyét dinh ndy co hiéu lyc thi hanh ké tir ngay ky ban hanh.

Piéu 3. Chanh Vin phong Hoi dong nhan dan va Uy ban nhan dan
phuong, Thu truedng cac phong, ban, nganh, don vi thuéc phuong, can bo,
cong churc, vién chtic, cac T6 dan phé, cac co quan don vi co lién quan chiu
trach nhiém thi hanh Quyét dinh nay./.

Noi nhén: TM. UY BAN NHAN DAN
- S6 Tu phap;

-TT.DU, TT.HPND, TT.UBND phuong;

- Uy ban MTTQ VN phuong;

- Cac phong, ban, nganh, don vi thu¢c phuong;
- Nhu Diéu 3;

- Luvu: VT, VP HDND-UBND.

Pham Vian Doan
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QUY CHE
Cung cép thong tin cho cong din cia Uy ban nhin dan phwong Hong Bang
(Ban hanh kém theo Quyét dinh s6 /OP-UBND ngady / /2026
ciia Uy ban nhén déan phirong Hong Bang)
Chuong I
QUY DINH CHUNG

Piéu 1. Pham vi diéu chinh va déi twong ap dung

1. Quy ché nay quy dinh vé viéc cong khai thong tin va cung cp thong tin
theo yéu ciu cua cong dan thudc pham vi, trach nhiém cung cdp thong tin ctia
Uy ban nhan dan phuong Hong Bang (viét tit 1a UBND phuong) theo quy dinh
cua Luat Tiép can thong tin nam 2026.

2. Quy ché nay ap dung ddi v6i UBND phuong, cac phong, ban, don vi
thudc phuong, can bo, cong chie, nguoi duoc giao lam dau méi cung cap thong
tin va cac co quan, tO chirc, ca nhan co lién quan dén viéc cong khai, cung céap
thong tin cuia UBND phuong.

Piéu 2. Pham vi thong tin va trach nhiém cung cp thong tin

1. UBND phudng c6 trach nhiém cung cép thong tin do UBND phudng
tao ra hodc nam giit thudc pham vi trach nhiém cung cap theo quy dinh ciia Luat
Tiép can thong tin va phap luat c6 lién quan.

2. Dbi v6i thong tin do co quan, don vi trudce khi sip xép to chirc bo may
tao ra hodc nim gilt va dugc UBND phuong tiép nhan chic nang, nhi¢ém vy,
quyén han, viéc cung cip thong tin thyuc hién theo quy dinh tai khoan 1 Piéu 31
Luat Tiép can thong tin.

3. Quy ché nay cung cap cho cong dan cu tra trén dia ban thong tin do
Hoi dong nhan dan, Thuong truc Hoi dong nhan dan, cic co quan cua Hoi dong
nhan dan, ij ban nhan dan, Chu tich ij ban nhan dan, cac phong, ban, don vi
thudc phudng tao ra; cung cip cho cong dan khac thong tin ndy trong truong
hop lién quan tryc tiép dén quyén va loi ich hop phap cia ho.

Piéu 3. Nguyén tic bao dam quyén tiép cin thong tin

1. Moi cong dan déu binh déng, khong bi phéan biét dbi xir trong viéc thuc
hién quyén tiép can thong tin.

2. Uu tién hd nguoi khuyét tat, ngudi dan tdc thiéu sb, ngudi sinh séng &
khu vuc bién giéi, hai ddo, mién nii, vung déng bao déan toc thiéu s, vung co
diéu kién kinh té - xa hoi kho khan va dic biét kho khin duge Nha nuée hd tro,
tao diéu kién thuan loi khi thuc hién quyén tiép can thong tin.

3. Thong tin duoc cung cap phai chinh xéc, day du.
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4. Viéc cung cap thong tin phai dung trinh tu, thu tuc theo quy dinh cua
phap luat; ddy manh Gng dung cong nghé thong tin, chuyén doi s, ting cuong
cung cap thong tin trén moi trudng sb; bao dam viée cung cap thong tin kip thoi,
minh bach, thuan loi cho cong dan.

Chuwong 11
PHAN CONG TRACH NHIEM
Diéu 4. PAu moi cung cip thong tin

1. Chu tich Uy ban nhan dan phuong chiu trach nhiém lanh dao, chi dao
viéc cung cap thong tin tai Uy ban nhan dan phuong.

2. Van phong HDND-UBND phuong 1a don vi ddu mdi cung cap thong tin
theo yéu cau cta cong dan.

3. Cac cac phong, ban, don vi thudc phuong cé trach nhiém cung cép
thong tin do don vi tao ra va chiu trach nhiém vé thong tin do don vi cung cap.

DPiéu 5. Trach nhiém ciia Pon vi dau moi cung cap thong tin

1. B6 tri nguoi 1am dau moi cung cap thong tin; noi tiép nhan, giai quyét
yéu cu cung cap thong tin dé thuc hién cung cap thong tin cho cong dan.

2. Tiép nhén, xtr 1y cac yéu cau cung cp thong tin ctia cong dan; chu tri,
phéi hop véi cac don vi c6 lién quan xir Iy yéu cau cung cap thong tin cua cong
dan; thuc hién cung cap thong tin cho cong dan hoic gia han, tir chéi viéc cung
cap thong tin theo quy dinh.

3. Giai thich, huéng din, thong bao cho cong dan thuc hlen quyén tlep
can théng tin dung trinh ty, tha tuc; hudng din, hd tro ngudi yéu cau cung cap
thong tin xac dinh 10 tén van ban hoac tén ho so, tai liéu co chua thong tin can
cung cip dé dién day du, chinh x4c vao Phiéu yéu cau cung cap thong tin.

4. Tiép nhén, xtr 1y hodc phdi hop voi cac don vi ¢6 lién quan xir 1y phan
anh, kién nghi, khiéu nai, t6 céo cia t6 chirc, cong dan vé viéc cung cap thong
tin ctia co quan, don vi minh theo quy dinh cta phap luat c6 lién quan; kién
nghi, d¢ xuat véi nguoi dimg dau co quan, don vi cac van dé phat sinh trong qué
trinh giai quyét yéu cau cung cap thong tin cho céng dan.

5. Chu tri, phdi hop vé6i don vi tao ra thong tin xir 1y trong truong hop
thong tin dd cong khai khong chinh x4c hodc thong tin dd cung cip theo yéu cau
khong chinh xéac, khong day du.

6. Theo doi, don ddc viéc giai quyét yéu cau cung cap thong tin ctia cong
dan; tong hop tinh hinh, két qua cong tac cung cp thong tin cia UBND phudng.
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7. Nang cao chat luong cong tac van thu, luu trit, thong ké; trang bi
phuong tién k¥ thuat, cong nghé thong tin va cac diéu kién can thiét khac dé
nguoi yéu cau cung cép thong tin dugc sao, chup, tai vé vin ban, ho so, tai liéu,
trir truong hop phap luat c6 lién quan quy dinh khac.

Piéu 6. Trach nhiém ciia phong Vin héa - Xa hdi

1. Thyc hién viéc cong khai thong tin trén Cong thong tin dién tir cla
phuong tai Chuyén muc tiép can thong tin.

Chuyén muc tiép can thong tin bao gdm danh muc thong tin céng khai,
thong tin cong dan duoc tiép cin cd diéu kién; dau méi tiép nhan yéu cau cung
cap thong tin, dia chi truy cap dé tai thong tin va cac ndi dung khac; cap nhat
thuong xuyén danh muc thong tin phai dugc cong khai (Piéu 17 Luat Tiép can
thong tin 2026).

2. Van hanh, duy tri va phat trién Cong thong tin dién tir phuong. Duy tri,
luu gitt, cap nhat, quan 1y co s¢ dit li¢u thong tin ctia co quan, don vi, bdo dam
théng tin ¢ hé théng, day du, toan dién, d& dang tra clru, tai vé, str dung; thuc
hién céc bién phap k¥ thuat va quy trinh dé quan 1y, bao vé thong tin theo quy
dinh cua phap luat.

Piéu 7. Trach nhiém ciia cic phong, ban, don vi thudc phuwong

1. Xac dinh thong tin do don vi minh tao ra thugc Danh muc théng tin
phai dugc cong khai theo Piéu 17 cua Luat Tiép can thong tin va chuyén dén
don vi dadu mdi cung cap thong tin sau 03 ngdy ké tir ngay tao ra thong tin.

2. Ra soat, kiém tra, xac dinh noi dung thong tin trong van ban, hd so, tai
ligu thudc thong tin cong dan khong dugce tiép can, thong tin cong dan dugc tiép
can c6 diéu kién theo quy dinh tai Piéu 15 va Piéu 16 cua Luat Tiép can thdng
tin; str dung cac bién phap k¥ thuat phu hop voi dic diém, tinh chat cia vin ban,
hd so, tai lidu dé loai bo cac théng tin nay trude khi chuyén cho don vi dau mdi
cung cip thong tin.

3. P6i v6i ho so, tai liéu co chira ca thong tin cong dan khong dugc tiép
can, thong tin cong dan duoc tiép can va cac phan thong tin ¢ thé duoc phan
tach hop ly, don vi chu tri tao ra thong tin ¢6 trach nhiém ra soat, phan tach mdt
phﬁn ho so, tai liéu chira thong tin cong dan dugc tiép can trudc khi chuyén cho
don vi dau mbi cung cap thong tin.

4. Tra 161 bang van ban va chuyén giao tai liéu dung thoi han dugc yéu
cau cho don vi ddu mbi khi nhan dugc dé nghi phéi hop giai quyét yéu cau cung
cap thong tin.

5. Boi dudng né}ng cao nang luc, chuyén mon, nghi€p vu cho ngudi dugce
giao nhiém vu cung cap thong tin.
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Chuong IV
QUY TRINH CONG KHAI THONG TIN

Diéu 8. Hinh thirc cong khai
1. Céc hinh thiic cong khai tai UBND phudng gom:

a) Pang tai trén Cong thong tin dién tir phuong.

b) Théng qua viéc tiép cong dan, hop bao, théng cdo bao chi, hoat dong
ctiia nguoi phat ngdn;

2. Trudng hop phap luat c6 quy dinh vé hinh thirc cong khai ddi véi thong
tin cu thé thi 4p dung quy dinh do.

Pi¢u 9. Thoi diém cong khai thong tin

Thoi diém cong khai thong tin d6i v6i timg linh vuc dugc thuc hién theo
quy dinh cia phap luat co lién quan; truong hgp phép luat chua c6 quy dinh thi
cham nhat 14 05 ngay lam viéc ké tir ngay tao ra thong tin, co quan, don vi co
tham quyén phai gri dén phong Van hoa - X3 hoi dé dang tai 1én Chuyén muc
Tiép can thong tin - Cong thong tin dién tir phudng.

Piéu 10. Cong khai thong tin thong qua viéc tiép dan, hoat dong ciia
ngudi phat ngon ciia Uy ban nhian dan phwong

Viéc cong khai thong tin thong qua viée tiép cong dan dugc phan cong
thue hién theo Quy ché Tiép cong dan ctia Uy ba nhan dan phudng

Viéc cong khai thong tin thong qua hoat dong phat ngdn va cung cap
thong tin cho bao chi thuc hién theo cac quy dinh co lién quan vé phat ngon va
cung cip thoéng tin cho bao chi.

Piéu 11. Xir Iy thong tin cong khai khong chinh xac

1. Truong hop phat hién thong tin do UBND phuong tao ra va da dugc
cong khai khong chinh xac thi Van phong HDND - UBND phuong cé trach
nhiém bao cdo Chu tich Uy ban nhan dan phuong dé kip thoi dinh chinh, cong
khai thong tin da dugc dinh chinh.

2. Truong hop phat hién thong tin do co quan, don vi khac tao ra nhung
do UBND phuong cong khai khong chinh xac thi UBND phuong ¢6 trach nhiém
kip thot dinh chinh, cong khai thong tin da dugc dinh chinh

3. Truong hop phat hién thong tin do UBND phuong tao ra nhung duoc
co quan, don vi khac cong khai khong chinh xac thi UBND phuong cé trach
nhiém yéu cau co quan, don vi dd cong khai théng tin kip thoi dinh chinh, cong
khai thong tin da dugc dinh chinh.
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4. Truong hop nhan duoc phan anh cia cong dan cho rang thong tin cong
khai khong chinh xac thi cham nhat 10 ngay ké tir ngay nhan duoc kién nghi,
phan anh, UBND phuong c6 trach nhiém kiém tra tinh chinh xac ctia thong tin
va tra 101 cho cong dan; truong hop xac dinh thong tin cong khai khong chinh
xac thi phai kip thoi dinh chinh, cong khai thong tin da dugc dinh chinh.

CHUONG V
QUY TRINH CUNG CAP THONG TIN THEO YEU CAU
Piéu 12. Trinh tw, thii tuc cung cip thong tin theo yéu cau

1. Ngudi yéu cau cung cip thong tin giri hd so yéu cau cung cap thong tin
dén co quan, don vi ¢6 trach nhiém cung cép thong tin bang mot trong cac hinh
thire quy dinh tai khoan 1 Diéu 24 Luat Tiép can thong tin.

2. Van phong HDND - UBND c6 trach nhiém tiép nhan Phiéu yéu cau
cung cip thong tin (Miu sé 01a hoic Mau sé 01b) truc tiép trai Uy ban nhan dan
phuong, qua email dén UBND phuong hodc dich vu buu chinh. Bdi véi yéu cau
cung cip thong tin quy dinh tai khoan 1, khoan 2 Piéu 16 cta Luat Tiép can
thong tin thi phai kém vin ban chap thuan cia c4 nhén, t6 chuc lién quan theo
Mau s6 06 kém theo Quy ché nay. Truong hop thong tin trén Phiéu yéu cau
cung cip thong tin khong cu thé, 16 rang, hudng dan ngudi yéu cau cung cip
thong tin bd sung theo quy dinh. Tién hanh cép nhat yéu cau cung cip thong tin
vao sb theo ddi cung cip thong tin theo yéu cau.

3. Van phong HDND - UBND Phuong tiép nhan hé so, thuc hién khai
thac, d6i chiéu thong tin ctia ngudi yéu cau cung cap thong tin trong Co s& di
lidu qudc gia vé dan cu va cac co sd dir liéu chuyén nganh c6 lién quan theo quy
dinh cua phap luat.

Truong hop khong khai thac dugc thong tin trong co s dir liéu hodc
thong tin chwa ddy du, co quan, don vi tiép nhin hd so dé& nghi ngudi yéu cau
cung cip thong tin xuat trinh gidy t& hodc bd sung thong tin can thiét dé d6i
chiéu, x4c thuc thong tin theo quy dinh ctia phap luat.

4. Thoi han cung cép thong tin

- DBdi v6i thong tin don gian, ¢ san, Uy ban nhan dan phuong cé trach
nhiém giai quyét yéu cau cung cap thong tin chdm nhét trong thdi han 03 ngay
lam viéc ké tir khi nhan ho so hop 18. Trudng hop nguoi yéu cau dé nghi cung
cap thong tin truc tiép tai try s Uy ban nhan dan phuong thi Uy ban nhan dan
phuong c6 trach nhiém tao diéu kién dé nguoi yéu cau truc tiép sao, chup, tai vé
van ban, hd so, tai liéu hodc cung cip ngay thong tin theo yéu cau, phu hop véi
diéu cta don vi.
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- P6i voi thong tin phire tap, khéng c6 sin ma can tap hop tir cac bo phan
ciia Uy ban nhan din phuong hodc thong tin can thiét phai c6 ¥ kién cia co
quan, t6 chirc, don vi khac thi trong thoi han 12 ngay ké tir ngay nhan duoc hd
so hgp 1€, Van phong HDND - UBND phuong c6 trach nhi¢m tham muu cung
cap thong tin thyc hién viéc cung cap thong tin theo yéu cau hoic thong bao tir
chéi yéu cau cung cip thong tin theo quy dinh tai Diéu 27 ctia Luat Tiép can
thong tin.

- Truong hop can thém thoi gian dé xem xét, tim kiém, phan tach, tip
hop, sao chép hodc xir 1y thong tin dugc yéu cau cung cip thi Vin phong HDND
- UBND phuong c6 trach nhiém tham muu cung cip thong tin c6 thé gia han
viéc cung cip thong tin nhung toi da khong qua 12 ngay va phai thong bao bang
van ban cho ngudi yéu cau trudce khi hét thoi han cung cip thong tin;

5. Viéc sao, chup, tai vé van ban, ho so, tai liéu theo quy dinh tai khoan 2
Diéu 24 ctua Luat Tiép can thong tin duoc thuc hién duéi sy hudng dan, giam sét
cta dai dién Uy ban nhan dan phuong, don vi cung cip thong tin

Piéu 13. Chi phi tiép cin thong tin va kinh phi bao dam thuc hién
viéc tiép can thong tin

1. Cong dan dugc cung cap thong tin khong phai tra phi, 18 phi, trir truong
hop phap luat c6 lién quan quy dinh khac.

2. Ngudi yéu cau cung cip thong tin ¢ trach nhiém thanh toan chi phi
thue té dé in, sao, chup, gt thong tin theo quy dinh tai Théng tu s 126/2026/
TT-BTC ngay 24/8/2026 ctia Bo truong Bo Tai chinh quy dinh chi tiét chi phi
thuc té dé in, sao, chup va guri thong tin.

Truong hop nguoi yéu cau cung cip thong tin theo quy dinh tai diém a va
diém c khoan 1 Diéu 23 cta Luat nay thi khong phai tra chi phi.

CHUONG VI
TO CHUC THUC HIEN
Pi¢u 14. To chirc thyc hién

1. Thu trudng cic phong, ban, don vi thudc phudng cé trach nhiém phd
bién, quan tri¢t Quy ché nay t&i can by, cong chirc, vién chirc, ngudi lao dong
thudoc don vi va chi dao viéc xur ly thOng tin theo quy dinh; kip thoi phan anh
nhitg kho khin, vudéng méc trong qua trinh t6 chirc thuc hién vé Vin phong
HDND - UBND phuong. Van phong HDND - UBND phuong c6 trach nhiém
theo ddi, don dbc cac don vi trong vi¢c thuc hién Quy ché nay, kip thoi téng
hop, bao cao UBND phudng nhimg van dé vuéng mic phat sinh, truong hop
can thiét, d& xuit UBND phuong stra d6i, b6 sung Quy ché cho phu hop.
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2. Phong Kinh té ¢6 trach nhiém bao dam kinh phi can thiét cho viéc cung
cap thong tin va huéng dan viéc thu, quan Iy, sir dung chi phi tiép can thong tin
theo quy dinh cta phép luat.

Pi¢u 15. Khen thwéng va xir Iy vi pham

Can bd, cong chirc, vién chirc, nguoi lao dong UBND phuong c6 thanh
tich trong viéc cung cip thong tin dugc xem xét, d& nghi Chu tich UBND
phuong khen thuéng hoidc dé nghi cic co quan c6 thim quyén khen thudng;
truong hop vi pham cac quy dinh tai Quy ché nay, tiy theo tinh chat, mirc d6 vi
pham thi bi xtr Iy theo quy dinh ctia phép luat./.



PHU LUCI
DANH MUC THONG TIN CONG KHAI VA DANH MUC
THONG TIN TIEP CAN CO PIEU KIEN
(Kém theo Quyét dinh s6 ~ /OP-UBND ngay  /9/2026 ciia
Uy ban nhén déan phirong Hong Bdng)

I. Danh muc thong tin cong khai

1. Chién lugc, chuong trinh, du an, dé an, ké hoach phat trién kinh té - xa
héi cua quéc gia, dia phuong; chuong trinh, ké hoach cong tac hing nim cua co
quan, don vi; bao cdo cong tac dinh ky; co so dit li¢u quéc gia nganh, linh vuc;
thong tin thong ké vé nganh, linh vuc quan 1y;

2. Van ban quy pham phdp luat; van ban hanh chinh c6 gia tr1 4p dung
chung; diéu udc qudc té ma nudc Cong hoa xa hoi chu nghia Viét Nam 1a thanh
vién, théa thuan qué)c té ma Viét Nam 1a mot bén; thu tuc hanh chinh, quy trinh
giai quyét cong viéc ctia co quan, don vi.

H6 so du an, dy thao van ban quy pham phap luat theo quy dinh cua phap
luat; ndi dung va két qua trung cau y dan, tiép thu ¥ kién Nhan dan ddi voi
nhitng van dé thudc thim quyén quyét dinh ctia co quan nha nudc dua ra lay y
kién Nhéan dan theo quy dinh cua phap luat; dé an va du thao dé an thanh lap,
giai thé, nhap, chia don vi hanh chinh, diéu chinh dia gidi va d6i tén don vi hanh
chinh; thong tin phd bién, huéng dan thuc hién phap luat, ché do, chinh sach d6i
v6i1 nhiing linh vye thude pham vi quan ly ciia co quan nha nudéc;

3. Thong tin vé chirc nang, nhi€ém vu, quyén han, co ciu to chirc cla co
quan, don vi va cua co quan, don vi tryc thudc; nhi€ém vy, quyén han cua can b,
cong chirc, vién chire truc tiép giai quyét cac cong viéc ciia Nhan dan; noi quy,
quy ché do co quan, don vi ban hanh; ké hoach chuyén ddi vi tri cong tac; dinh
muc, tiéu chuén, ché do, két qua thuc hién quy dinh vé dinh muec, tiéu chuin,
ché do;

4. Thong tin vé du toan ngan sach nha nudc; bao cdo tinh hinh thyc hién
du toan ngan sach nha nudc; quyét toan ngan sach nha nudc; bao cdo tai chinh
nam; du toan ngan sdch nha nudc, tinh hinh thyc hién du todn ngan sach nha
nudc, quyét toan ngan sach nha nude cia cac don vi du toan ngan sach, cac t6
chtrc dugc ngan sach nha nudc hd tro; cac khoan hd trg truc tiép cuia ngan sach
nha nudc cho ngudi dan trén dia ban; ké hoach tai chinh, tinh hinh thuc hién ké
hoach tai chinh va quyét toan tai chinh hing nim cta cac quy tai chinh nha nuéc
ngoai ngan sach; thu tuc ngan sach nha nudc; thong tin vé thué, phi, 1€ phi;

5. Thong tin vé phan bd, quan 1y, st dung ngudn von hd tro phat trién
chinh thtrc va ngudn vién trg phi chinh phu theo quy dinh; théng tin vé quan 1y,
str dung cac khoan ctru tro, tro cap xa hoi; quan 1y, sir dung cac khoan dong gop
cua Nhan dan, cac loai quy;
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6. Thong tin vé hoat dong dau tu, quan ly, st dung von nha nudce tai
doanh nghiép; bao cdo danh gia két qua hoat dong va xép loai doanh nghiép; bao
cao gidm sat tinh hinh thyc hién cong khai thong tin tai chinh cua doanh nghiép
va co quan nha nudc dai dién chu so hiru; thong tin vé td chirc va hoat dong cua
doanh nghiép nha nudc;

7. Thong tin vé tai san cong theo quy dinh ctia phap luat; viée bd tri, quan
ly, str dung tai chinh cong hoic kinh phi huy dong tir cac ngudn hop phap khéc;
danh muc du 4n, chuong trinh dau tu cong, mua sim cong va quan 1y, st dung
von dau tu cong, tinh hinh va két qua thuc hién ké hoach, chuong trinh, du an
dau tu cong; thong tin vé du 4n dau tu kinh doanh; két qua lya chon nha thau va
giai thich 1y do nha thau khong tring thau theo yéu cau ctia nha thau;

8. Két luan thanh tra; bdo cio vé cong tac phong, chong tham nhiing; bao
c4o kiém toan sau khi phat hanh, bao cao két qua thyuc hién két luan, kién nghi
kiém toan cua Kiém toan Nha nudc sau khi bao cdo Quéc hoi; Chién lwgc quéc
gia vé phong, chdng lang phi; ké hoach to chirc thuc hién Chién luge quéc gia
vé phong, chdng lang phi; chuong trinh tiét kiém, chdng lang phi; bao cao két
quéa cong tac tiét kiém, chong lang phi; két qua xur 1y hanh vi giy lang phi;

9. Thong tin viéc xtr phat vi pham hanh chinh vé an toan thuc pham, chat
luong san phém, hang hoa, duoc, lao dong, xay dung, bao hiém x3 hoi, bao hiém
y té, bao vé moi truong, thué, chimg khoan, s¢ hiru tri tu¢, do ludong, san Xuét,
budn ban hang gia ma gy hau quéa 16n hoidc giy anh huéng xau vé du luan x4
hoi; thong tin vé viéc nguoi st dung lao dong cham dong, tron dong bao hiém
x4 hoi bat budc, bao hiém thit nghiép;

10. Théng tin vé& quy hoach cip qubc gia, quy hoach ving, quy hoach
tinh, quy hoach chi tiét nganh, quy hoach d6 thi va nong thon, quy hoach don vi
hanh chinh - kinh té déc biét;

11. Thong tin vé ké hoach sir dung dat; gia dat; thu hoi dat; phuong an boi
thuong, hd tro, tai dinh cu lién quan dén du an, cong trinh trén dia ban; két qua
diéu tra, danh gia dat dai; quyét dinh cudng ché thuc hién quyét dinh kiém dém
bt budc; mdc gi61 su dung dat trong hanh lang bao v¢ an toan;

12. Danh muc dy an dau tu xay dyng nha & trén dia ban cho phép to chirc,
ca nhan nudc ngoai dugc s hiru nha &; chuong trinh, ké hoach phat trién nha &;
danh muc du 4n dau tu xay dung nha ¢ dang trién khai thuc hién trén dia ban
tinh, thanh phd; két luan kiém dinh, danh gia chat luong nha chung cu; ké hoach
cai tao, xdy dung lai nha chung cu; thu hoi, cudng ché ban giao nha ¢ cong vu;
quyét dinh di doi nha chung cu; cudng ché thu hdi nha ¢ xa hoi;

13. Thong tin vé san pham, hang héa, dich vu ¢ tic dong tiéu cuc dén
suc khoe, moi truong; két luan kiém tra, giam sat lién quan dén viéc bao vé moi
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truong, stc khoe ciia cong dong, an toan thuc pham, an toan lao dong; thong tin
vé an toan hoéa chat; thong tin vé danh sach cac co s kham bénh, chita bénh d3
dugc cap gidy phép hoat dong; két qua danh gia chét luong co sé kham bénh,
chita bénh; thoi gian 1am viéc va danh sach ngudi hanh nghé tai co so kham
bénh, chita bénh; thong tin veé gia dich vu kham bénh, chira bénh; cic co sé
kham bénh, chita bénh vi pham phap luat vé y té;

14. Thong tin chung vé co s& gido duc; thu, chi tai chinh cta co s& gido
duc; diéu kién bao dam chat lugng, ké hoach va két qua hoat dong dbi véi giao
duc mam non, giao duc phd thong, gido duc thuong xuyén; diéu kién bao dam
chét lugng dao tao, nghién cuu, ké hoach va két qua hoat dong dao tao, khoa hoc
va cong nghé ddi véi gido duc dai hoc, gido duc nghé nghiép;

15. Thong tin vé chat luong moi truong, 6 nhiém moi truong; ké hoach
ung pho su c6 méi trudong; thong tin vé su co moi truong; thong tin Ve cac
ngudn thai vao méi trudng nudc mat va cic ngudn ¢ nguy co giy ra su cd m01
truong trén dia ban tinh, thanh phd; bao cao danh gia tic dong moi truong; gidy
phép méi truong; thong tin vé di san thién nhién, hé sinh thai ty nhién, loai sinh
vat va nguén gen; khu bao tdn thién nhién va co s& bao ton da dang sinh hoc;
ving dat ngdp nudc quan trong; két qua quan tric chat luong moi trudng dat,
khong khi, nudc mat, nude dudi dét, nudc bién, trAm tich, moi truong thuy sinh
cua nguén nudc mat;

16. Danh muc, danh sach vé di san van héa, noi dung bao quan, tu bo,
phuc hoi di tich da duoc phé duyét, cong b tai dia phuong noi co di tich;

17. Théng tin thi truong lao dong theo quy dinh cua phap ludt vé viéc
lam; thong tin vé tuyén dung, st dung, quan ly can bo, cong chirc, vién chirc;
thong tin vé danh muc va két qua chuong trinh, dé tai khoa hoc; danh muc ho so,
tai li€u luu trix;

18. Thong tin vé dich vu va quy trinh, thoi han xtr Iy va két qua cung ung
dich vu su nghiép cong co ban, thiét yéu cua don vi; quy trinh, thot han xtr 1y va
két qua xir 1y cung cap dich vu cong truc tuyén; thong tin vé bao dam chit luong
dich vu cong truc tuyén theo quy dinh; két qua danh gia mirc do phd cap va kha
nang tiép can dich vu cong truc tuyén;

19. Ké hoach chuyén doi sd duoc phé duyét; théng tin vé tiéu chudn, quy
chuan k¥ thuat vé nén tang sé ding chung; két qua danh gia mic do chuyén doi so;

20. Danh muc thong tin phai dugc cong khai theo quy dinh; tén, dia chi,
sb dién thoai, dja chi thu dién tir cua co quan, don vi dau mdi tiép nhan yéu cu
cung cap thong tin; dia chi cic kénh cong khai, cung cap thong tin theo yéu cau;

21. Thong tin khéac phai dugc cong khai theo quy dinh cta phap luét.
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I. Danh muc thong tin tiép cin c6 diéu kién

1. Thong tin lién quan dén doi séng riéng tu, bi mat ca nhan dugc tiép can
trong truong hop duoc ngudi d6 déng y. Thong tin lién quan dén bi mat gia dinh
dugc tiép can trong trudng hop dugc cac thanh vién gia dinh dong .

Viéc tiép can thong tin thudc dir li¢u cd nhan thuc hién theo quy dinh cua
phap luat vé bao vé dit liéu ca nhan.

2. Théng tin lién quan dén bi mat kinh doanh dugc tiép can trong truong
hop chui s¢ hitu bi mét kinh doanh d6 dong .

3. Viéc tiép can c6 diéu kién ddi véi tai liéu luu trix tai luu trix lich st thuc
hién theo quy dinh ctia phéap luat vé luu tri.

4. Trong qua trinh thuc hién chirc nang, nhiém wvu, quyén han ctia minh,
nguoi dimg dau co quan, don vi quyét dinh viéc cung cip thong tin lién quan
dén doi séng riéng tu, bi mat cd nhan, dit li€u c4 nhan, bi mat gia dinh, bi mat
kinh doanh trong truong hop can thiét vi loi ich cong cong, stic khoe cua cong
dong theo quy dinh ciia luat ¢ lién quan ma khong can c6 su dong ¥ theo quy
dinh tai khoan 1 va khoan 2 Diéu nay.



13

PHU LUC II
CAC BIEU MAU LIEN QUAN PEN TIEP CAN THONG TIN
(Kém theo Quyét dinh s6 ~ /OP-UBND ngay  /9/2026 ciia
Uy ban nhén déan phirong Hong Bang)
MAu s6 01a
CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc

..., Ngay.... thang... nam...

PHIEU YEU CAU CUNG CAP THONG TIN
(Danh cho ca nhdan yéu cau cung cap thong tin)

Kinh gtri: ..oooveiiiiees
1. Ho, tén ca nhan yéu cu cung cap thOng tin: ............cooevoeveeveeeeeeeeeeeeeeeeeeeeenae

2. Thé can cude cong dan/Thé can cudc/Gidy chimg nhan cin cudc/Tai khoan dinh danh dién
ttr (VNeID)/H9 chicul: SO: ....ovvvvevevrcenne.

4.1 HOQ VATEIN: i
4.2. Mbi quan hé v6i ngudi co yéu cau cung cip thong tin®: .........cooevevererernnan,

4.3. The can cudce cong dan/The can cu6e/Gidy chimg nhan cin cude/Tai khoan dinh danh
dién tir (VNeID)/Ho chiéu®:

SO: e, Cip ngay ....... thang ....... nam ....... Taliiiicieeee e
4.4. Theo vian ban uy quyén ky ngay ..... thang .... nam .......

5. Tén van ban/hd so/tai 1iéu YU CAU CUNE CAP: «....vvoveeeeeeeeeeeeeeeeeeeee e,
6. Ly do, muc dich yéu cau cung cap thOng tin: ..........c.ooueveeueeeeeeeeeeeeeeeeee e,

7. Yéu cau cung cip thong tin nay lan thi:

o Lan dau o Khéac: ............ (ghi 10 s6 lan da yéu cau
cung cap thong tin c¢6 ndi dung néu trén)



14
8. Sb lugng ban in, sao, chup van ban, ho SO, 1A AU oo
9. Phuong thirc nhan van ban, hd so, tai liéu:
9.1. Nhén tai noi yéu cau cung cap thOng tin.........c.oveeveiueeeeeeeeeeeeeeeeeeeeeeeee e
9.2. Nhan qua dich vu buu chinh (ghi 16 dia chi nhan): .........ccccviiiiiie,
9.3. Nhan qua mang Internet:
0 Qua thu dién tr (ghi rd dia chi nha@n): ...... ...
0 Cong thong tin dién tir (ghi rd dia chi NhAN): .........oooiiiiiiii e,
0 Trang thong tin dién tir (ghi r0 dia chi nh@n): ....... ... o,
m) Céng dir liéu (ghirdo dia chinh@n): .. ... e
0 Cong dich vu cong qudc gia (ghi rd dia chi nhan): ............oooiiiiieeeeeee e,
o Ung dung di dong hodc cac nén tang s6 khac (ghi rd dia chi nhan):..........ccccooovvinennne.
0 Hinh thitc Khac (Ghi 180): ...oviiii e e et

10. VAN DAN KEM thE0 . ..ot

NGUOI YEU CAU
(Ky, ghi ro ho tén)

1 Cong dan cung cap s6 Thé cin cude cong dan/Thé cin cude/Gidy ching nhan cin cude/Tai
khoan dinh danh dién tir (VNeID); ngudi nudc ngoai cung cap soO HO chiéu.

2Theo quy dinh ctia Bo luat Dan sy vé nguoi dai dién, ngudi giam ho ddi véi nguoi yéu cau
cung cap thong tin 13 ngudi bi han ché ning luc hanh vi dan sy, ngudi c6 kho khin trong nhan
thirc, lam chii hanh vi néu Quyét dinh ctia Toa an lién quan dén nang luc ciia ngudi d6 co quy
dinh, ngudi mét nang lyc hanh vi dan su.

3 Ghi 10 mbi quan hé voi nguoi ¢ yéu ciu cung cap thong tin, trong truong hop nguoi duge
Uiy quyén la cha, me, vo, chdng, con ctia ngudi ty quyén thi khong can c6 vin ban ty quyén.

4 Cong dan cung cap sd Thé cin cude cong dan/Thé cin cuoc/Glay ching nhan can cude/Tai
khoan dinh danh dién tir (VNeID); ngudi nudc ngoai cung cap sé Ho chiéu.

5 Vian ban chip thuan trong truong hop yéu cau cung cap thong tin duoc tiép can cé didu kién;
van ban ty quyén (trong truong hop uy quyén); van ban khac (n€u co).
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Mau s6 01b
CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

PHIEU YEU CAU CUNG CAP THONG TIN 7
(Danh cho triwong hop cong dan yéu cau cung cdp thong tin thong qua to chiec, doan the,
doanh nghiép)
Kinh gti: .....ooooiiiiiiiinnins
1. Tén td chirc, doan thé, doanh NI e e

2. M3 sb doanh nghiép/ma s6 dinh danh cla t ChUC: ... .vvn et

3. Ho tén nguoi dai dién yéu cau cung cip thong tin thong qua t6 chirc, doan thé, doanh
a1
1174 11 1o

SO dieN tho@iz. ... vvveeeieeiee e Bemails oo,

4. Danh sach ca nhan c6 yéu cu cung cip thong tin kém theo Phiéu yéu ciu cung cép thong
tin (dinh kém)

5. Tén van ban/ho so/tai li€u YU CaAU CUNZ CAP:....euviniiniit ittt

6. Yéu cau cung cap thong tin nay lan thu:

o Lan dau o Khac: ............ (ghi 10 s6 lan da yéu cau cung
cap thong tin c6 ndi dung néu trén)

7.S6 lugng ban in, sao, chup van ban, ho so, tai LEU: oo,

8. Phuong thirc nhan van ban, 0O SO, tA1 1T .-+
8.1. Nhan tai noi yéu cau cung cap thOng t..........uieiee e et
8.2. Nhan qua dich vu buu chinh (ghi ro dia chinh@n): ...,
8.3. Nhan qua mang Internet:

0 Qua thu dién tr (ghi rd dia chi nha@n): ...... ..o
0 Cong thong tin dién tir (ghi rd dia chi NhAN): ...ttt

0 Trang thong tin dién tir (ghi rd diachinhan): ...,
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O Céng dir liéu (ghirdo dia chi nh@n): ... e
0 Cong dich vu cong qudc gia (ghi rd dia chi ThaAN): ...........iiiiitiieeeeeeeeeee s
o Ung dung di dong hodc cac nén tang s6 khac (ghi rd dia chi nhan):........cocooovveeveieeeeenne.

0 Hinh thirc khac (ghi r0):

0. VAN DAN KM 1002 . . et

- NGUOI DAI DIEN
TO CHUC/POAN THE/DOANH
NGHIEP
(Ky, ghi ré ho tén, déng ddu (néu cé))

! Theo quy dinh ctia Bo luat Dan sy vé ngudi dai dién cua to chire, doan thé, doanh nghiép.

2Vin ban chap thuén trong truong hop yéu cau cung cap thong tin duoc tiép can co diéu kién;
vin ban iy quyén (trong trudng hop iy quyén); van ban khac (néu co).

DANH SACH CA NHAN CO YEU CAU CUNG CAP THONG TIN ,
(Kém theo Phiéu yéu cau cung cdp thong tin danh cho triwong hop cong dan yéu cau cung cap
thong tin thong qua to chirc, doan thé, doanh nghiép)

S6 thé ciin cwde cong dan/ thé cin

X , A« . _..| Ly do, muc dich
STT Ho va tén cudc/giay chirng nhan can cwdce/tai ou ciu cune cin| KV tén
- khoén dinh danh dién tir (VneID)/ [Y" €24 cung cap| 1y
A 1K thong tin
ho chiéu
1
2
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Mau s6 02
TEN CO QUAN/DON VI CONG HOA XA HQI CHU NGHIA VIET NAM
DPON VI PAU MOI! Doc 1ap - Tw do - Hanh phiic
Sb: ........ [veinaer , ngay... thang... nam...
THONG BAO

TIEP NHAN YEU CAU CUNG CAP THONG TIN?
Tén don vi dau mdi cung cAp thONG tiN:.........uueeiie e,
Tiép nhan yéu cau cung cap thong tin ciia Ong/Ba%: .............cooeiiiiiii i,

Thé can cudce cong dan/The can cudce/ Gidy chung nhan can cude/Tai khoan dinh danh dién tir
(VNeID)/H6 chiéu: Sé: ..... Cip ngdy .... thang ... ... Tai:......

SO AN thoal: .. .vveeee e sE-mails oo,

Hinh thitc cung cAp thOng tin: .............ccceiiiiiiiiiieie e,

Vin ban kém theo yéu cau cung cap thong tin:..............ioiiiiii i,

NGUOI TIEP NHAN
(Ky va ghi ro ho tén)

! Trudng hop co quan, don vi cung cap thong tin phan cong don vi dau mdi.

2 Thong bao tlep nhan yéu cau cung cap thong tin duoc lap thanh 2 ban; mot ban luu tai co
quan/don vi dau mdi cung cap thong tin, mot ban giao cho ngudi yéu cau cung cip thong tin.

3 Tén clia nguoi yéu cau cung cap thong tin; nguoi dai dién trong truong hop cung cap thong
tin cho céng dan thong qua ngudi dugc Gy quyén/ngudi dai dién/ngudi giam ho; to chire, doan
thé, doanh nghiép.

* Vian ban chap thuan trong truong hop yéu cau cung cap thong tin dugc tiép can co didu kién;
van ban uy quyén (trong truong hop uy quyén); van ban khéac (n€u co).
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Miu s6 03
TEN CO QUAN/DON VI CONG HOA XA HQI CHU NGHIA VIET NAM
DPON VI PAU MOI! Doc 1ap - Tw do - Hanh phiic
Sb: ........ [veinaer , ngay... thang... nam...

] ' THONG BAO
GIAI QUYET YEU CAU CUNG CAP THONG TIN

Kinh gtri: ...............

Tén don vi ddu mdi cung cAp thONg tin: ..........oeeiiueeeiiiee e,
Nhan duoc yéu cau cung cp thong tin ctia Ong/Ba: .................ccooeeeeii,

Thé can cudc cong dép/Thé can puc’rc/Giéy chirng nhan can cudce/Tai khoan dinh danh dién tu
(VNelID)/H9 chiéu: So: ....... Cap ngay ..... thang .... nam .... Tai:...

SO dién thoai:. ... vvve e, sE-mails o,

Pon vi ddu moi cung cap thong tin thong bao ve viée gidi quyet yéu cau cung cap thong tin
nhu sau:

- Hinh thirc cung cap thOng tin: ...........ooomieiiie e

- Pia diém cung cap thOng tin: ........coomniiii e,

- Chi phi tiép can thong tin (N8 CO): .......veivee e,

- Phuong thirc thanh toan (N80 CO): ......vniiee i,

- Thoi han thanh t0an (MU CO): ......ieiee e,

- Ngay cung cAp thONG tiN: «.....ooueeiie et e,
THU TRUONG PON VI PAU MOI

CUNG CAP THONG TIN
(Ky, ghi ré ho tén, dong dau®)

! Trudng hop co quan, don vi cung cap thong tin phan cong don vi dau mdi.

2 Tén clia nguoi yéu cau cung cap thong tin; nguoi dai dién trong trudng hop cung cap thong
tin cho céng dan thong qua ngudi dugc Gy quyén/ngudi dai dién/ngudi giam ho; to chirc, doan
thé, doanh nghiép.

3 Truong hop don vi dau méi cung cap thong tin khong cé con dau riéng thi sir dung con dau
cua co quan, don vi cung cap thong tin.
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Mau so 04
TEN CO QUAN/DON VI CONG HOA XA HQI CHU NGHIA VIET NAM
DPON VI PAU MOI! Doc 1ap - Tw do - Hanh phiic
Sb: ........ [veinaer , ngay... thang... nam...
THONG BAO

GIA HAN VIEC CUNG CAP THONG TIN
Kinh gtri: ..ol
Tén don vi ddu mdi cung cAp thONG tin: ...........eevvuueeeeiiiee e,
Nhén duoc yéu ciu cung cap thong tin cia Ong/Ba%: ...............ocooveeee.

Thé can cudce cong dan/The can cudce/ Gidy chung nhan can cude/Tai khoan dinh danh dién tir
(VNelID)/H6 chiéu: Sb: ...... Cap ngdy ..... thang .... nam ..... Tai:...

SO dién thoaiz.....oeveeeeeeeenn. sE-mails oo,

Ngay/thang/nam nhan yU CAU: ............oieieeiiiiee e,

Pon vi dau méi cung cip thong tin thong béo gia han viéc cung cap thong tin nhu sau:
Ly dogiahan:. ...

- Thoi gian gia han cung cap thong tin: ............cooouieiiiireiiieeiie e,

- Thoi gian cung cp thong tin sau khi gia han: ......................cccoeeiin,

THU TRUONG PON VI PAU MOI
CUNG CAP THONG TIN
(Ky, ghi ré ho tén, déng dau®)

! Trudng hop co quan, don vi cung cép thong tin phan céng don vi ddu mbi.

2 Tén clia nguoi yéu cau cung cap thong tin; nguoi dai dién trong trudng hop cung cap thong
tin cho céng dan thong qua ngudi dugc Uy quyén/ngudi dai dién/ngudi giam ho; to chirc, doan
thé, doanh nghiép.

3 Truong hop don vi ddu mbi cung cp thong tin khong co con dau riéng thi sir dung con dau
cua co quan, don vi cung cap thong tin.
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Mau s6 05
TEN CO QUAN/DON VI CONG HOA XA HQI CHU NGHIA VIET NAM
DPON VI PAU MOI! Doc 1ap - Tw do - Hanh phiic
So: ........ [veinaer , ngay... thang... nam...
THONG BAO

TU CHOI YEU CAU CUNG CAP THONG TIN
Kinh gtri: ...
Tén don vi ddu mdi cung cAp thoNg tin: ............covveiiueeiieeeiiieeenenn..
Nhan duoc yéu cau cung cp thong tin cia Ong/Ba: ........................

Thé can cudce cong dan/The can cude/ Gidy chtng nhan can cudc/Tai khoan dinh danh dién tir
(VNeID)/H9 chicu: So: ...... Cap ngay .... thang ... nam .... Tai:......

Ngay/thang/nam nhan yeu CAU: .........coouueeiuueeiie e,

Pon vi ddu mbi cung cip thong tin thong bao tir chdi yéu cau cung cap théng tin vi 1y do sau day:

THU TRUONG PON VI PAU MOI
CUNG CAP THONG TIN
(K, ghi 16 ho tén, dong dau®)

! Truong hop co quan, don vi cung cap théng tin phan cong don vi dau mdi.

2 Tén clia ngudi yéu cau cung cip thong tin; ngudi dai dién trong truong hop cung cap thong
tin cho cong dan thong qua ngudi dugc uy quyén/nguodi dai di€n/nguoi giam hg; to6 chuce, doan
thé, doanh nghiép.

3 Trudng hop don vi ddu mbi cung cap thong tin khong c6 con dau riéng thi sir dung con déu
cta co quan, don vi cung cap thong tin
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Mau s6 06
CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc

..... , ngay....thang.....nam...
VAN BAN CHAP THUAN
Tén c4 nhan/td chirc chAp thuan: ............ccoooiiiiii e,

Thé can cudce cong dan/The can cude/Gidy ching nhén can cude/Tai khoan dinh danh dién tir
(VNeID)/H chiéu/Mai so6 doanh nghiép/Mai s6 dinh danh cta t6 chirct:

SO: e, Cép ngdy .... thang ......nam ......... Tai: oo
S6 dién thoai:.........coevveeenn.. sE-mail: oo

La chu s6 hiru bi mat kinh doanh/La chii s¢ hitu thong tin lién quan dén bi mat doi song riéng
tu, bi mat ca nhan/La thanh vién cta gia dinh c6 thong tin 1ién quan tai van ban/ho so/tai liu:

Thé can cude cong dan/The can cudc/Gidy ching nhan cén cude/Tai khoan dinh danh dién tur
(VNeID)/Ho chiéu: S6: ... Cép ngay ...... thang ...... nam ......... Tai:

DPugc tiép cAn thOng tin.............coooiiiiiiiiiii i tai van ban/ho
so/tai liéu néu trén.

XAC NHAN CUA CO QUAN/TO CHUC?  CA NHAN/TO CHU'C CHAP THUAN?
(Ky, ghi ro ho tén, dong dau (néu co))

1 Cong dan cung cap sb thé cin cude cong dan, thé cin cudc, glay ching nhan can cude hodc
tai khoan dinh danh dién tr (VNelD); ngudi nude ngoai cung cap s6 Ho chiéu; t6 chirc cung
cAp ma s6 doanh nghiép/ma sé dinh danh cua t6 chc.

2 Truong hop vin ban chép thuan ctia c nhan thi phai c6 xac nhan chit ky ctia Uy ban nhan
déan cap xa hodc Van phong cong ching.

Truong hop van ban chap thun cua t6 chitrc thi khong can x4c nhan cua co quan/td chirc.

3 Truong hop van ban chép thuan cia ca nhan thi ca nhan ky, ghi 1 ho tén. Truong hop vin
ban chap thuan cua t6 chure thi ngudi dai dién cia t6 chirc d6 ky, ghi 16 ho tén, dong dau.
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