UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

PHUONG HONG BANG Poc 1ap - Tw do - Hanh phiic
DANH MUC .
TAI LIEU HE THONG QUAN LY CHAT LUQNG THEO TIEU CHUAN QUOC GIA
TCVN ISO 9001:2015

(Ban hanh kém theo Quyét dinh so: /OD-UBND ngay /11/2025
ciia Chii tich UBND phwong Hong Bang)

STT TEN TAI LIEU Mai hiéu $6 TTHC
I CAC TAI LIEU CHUNG
1 |S6 tay chat luong (Bao gdm ca chinh sach chat luong, muc tiéu chat luong) STCL
2 |Quy trinh kiém soat thong tin dang vin ban QT.UB.O1
3 |Quy trinh danh gia chat lugng ndi bd QT.UB.02
4 |Quy trinh kiém soat sy KPH va hanh dong khac phuc, phong ngira QT.UB.03
5 |Quy trinh hop xem xét ciia lanh dao UBND phuong QT.UB.04
6 |Quy trinh nhan dién va xem xét bdi canh t6 chuc QT.UB.05
7 |Quy trinh nhan dién giai quyét rii ro va co hoi QT.UB.0O6
1 CAC QUY TRINH NOI BO 7
1 |Quy trinh quén 1y van ban di - dén QT.VP.VT.01 1
2 |Quy trinh quan ly ho so, tai liéu luu triv QT.VP.VT.02 1
3 |Quy trinh t6 chtrc hoi nghi QT.VP.TH.01 1
4 |Quy trinh tuyén dung nhan luc QT.VHNV.01 1
6 [Quy trinh danh gid nhan lyc QT.VH.NV.02 1
7 |Quy trinh xdy dung van ban quy pham phap luat QT.VP.TP.O1 1
111 CAC QUY TRINH XU LY CONG VIEC
1 9
1.1 |Cap Gidy phép ban 1é rugu QT.KT.CT.01 1
1.2 |Cap lai Cap Gidy phép ban 1é rugu QT.KT.CT.02 1
1.3 [Cap sira d6i, bo sung Gidy phép ban 1¢ rugu QT.KT.CT.03 1
1.4 |[Cap Gidy phép ban 1é san pham thudc 14 QT.KT.CT.04 1




1.5 |Cép sira d6i, b6 sung Gidy phép ban 1é san pham thudc 14 QT.KT.CT.05 1
1.6 |Cap lai Gidy phép béan ¢ san pham thudc 1a QT.KT.CT.06 1
1.7 Cép Giay phep san xuat rurou thii cong nham muyc dich kinh doanh QT.KT.CT.07 1
1.8 Cap lai Gidy phép san xut rugu thi cong nham muc dich kinh doanh QT.KT.CT.08 1
19 Cép sira d6i, bo sung Gidy phép san xuat ruou thu cong nham muc dich kinh QT.KT.CT.09 |
doanh
2 [KINHDOANHKHI ] 3
2.1 |Cap Giay chung nhan du diéu kién ctra hang ban 1¢ LPG chai QT.KT.CT.10 1
2.2 |Cap lai Giay chung nhan du di€u kién ctra hang ban 1¢ LPG chai QT.KT.CT.11 1
2.3 |Cap diéu chinh Gidy chirng nhan du diéu kién cira hang ban 1é LPG chai QT.KT.CT.12 1
- z
3.1 |Giao tai san két cau ha tang cho do cap xi quan ly QT.KT.CT.13 1
3.2 |Thu hoi tai san két cau ha tang chg QT.KT.CT.14 1
4 [BAOVEQUYENLOQINGUOITIEUDUNG | 1
41 Thc{ng bao Ye viéc thyc hi¢n hoat dong ban hang khong tai dia diém giao dich QTKT.CT.15 |
thuong xuyén
B
1 4
1.1 Cép phép st dung tam thoi long duong, via he vao muc dich khac QT.KT.GT.01 1
| 1.2 [Chép thuan vi tri ddu ndi tam vio dudng bd dang khai thac QT.KT.GT.02 1
Chap thuén vi tri, quy mo, kich thude, phuong an t6 chure thi cong bién quang
c40, bién thong tin ¢ dong, tuyén truyén chinh tri; chap thuan xay dung, lip
13 d?.t ciongAtrer’lh hAa tang,X cong t‘rlnh h:c_l tang ky tl}uat sir dl,}ng cthg tltong pITam QT.KT.GT.03 1
vi bdo v¢ két cau ha tang duong bg; chap thudn gia cuong cong trinh duong
bo khi can thiét dé cho phép xe quéa kho gidi han, xe qua tai trong, xe banh
xich lu'u hanh trén duong bo
1.4 |Ca hép thi cong cong trinh trén dudng bd dang khai thac QT.KT.GT.04 1
v e ———— ;
Thi tuc cdp gidy phép xay dung méi d6i véi cong trinh cap III, cip IV (Cong
21 trinh khong theo tuyén/Theo tuyén trong do thi/Tin ngudng, ton gido/Tugng QT.KT.XD.05 1

dai, tranh hoanh trdng/Theo giai doan cho cong trinh khong theo tuyén/Theo
giai doan cho cong trinh theo tuyén trong d6 thi/Dy 4n) va nha & riéng 1




2.2

Thu tuc cap gidy phép xdy dung sira chira, cai tao d6i v6i cong trinh cap III,
cap IV (cong trinh Khong theo tuyén/Theo tuyén trong d6 thi/Tin ngudng, ton
gido/Tugng dai, tranh hoanh trang/Theo giai doan cho cong trinh khong theo
tuyén/Theo giai doan cho cong trinh theo tuyén trong d6 thi/Dy 4n) va nha &
riéng 1é

QT.KT.XD.06

23

Thu tuc cap gidy phép di doi dbi v6i cong trinh cap III, cip IV (Cong trinh
khong theo tuyén/Theo tuyén trong d6 thi/Tin ngudng, tén gido/Tuong dai,
tranh hoanh trang/Theo giai doan cho cong trinh khéng theo tuyén/Theo giai
doan cho cong trinh theo tuyén trong d6 thi/Du 4n) va nha & riéng 1¢

QT.KT.XD.07

2.4

Thu tuc cap diéu chinh giay phep xay du'ng d6i v6i cong trinh cap 111, cap IV
(cong trinh Khong theo tuyén/Theo tuyén trong d6 thi/Tin ngudng, ton
gido/Tugng dai, tranh hoanh trang/Theo giai doan cho cong trinh khong theo
tuyén/Theo giai doan cho cong trinh theo tuyén trong d6 thi/Dy 4n) va nha &
riéng 1é

QT.KT.XD.08

2.5

Thu tuc gia han gidy phép xay dung doi voi cong trinh cap 111, cap IV (cong
trinh Khong theo tuyén/Theo tuyén trong do thi/Tin ngudng, ton gido/Tuong
dai, tranh hoanh trang/Stra chita, cai tao/Theo giai doan cho cong trinh khong
theo tuyén/Theo giai doan cho cong trinh theo tuyén trong d6 thi/Dy 4n) va
nha & riéng 1é

QT.KT.XD.09

2.6

Thu tuc cap lai gidy phép xdy dung ddi voi cong trinh cap III, cap IV (cong
trinh Khong theo tuyén/Theo tuyén trong do thi/Tin ngudng, ton gido/Tuong
dai, tranh hoanh trang/Stra chira, cai tao/Theo giai doan cho cong trinh khong
theo tuyén/Theo giai doan cho cong trinh theo tuyén trong d6 thi/Dy an) va
nha ¢ riéng 1é

QT.KT.XD.10

Tham dinh Thiét ké xay dung trién khai sau thiét ké co s6/ Thiét ké xay dung
trién khai sau thiét ké co s& diéu chinh;

QT.KT.XD.11

Tham dinh Béo c4o nghién ctru kha thi dau tu xay dung/Béo cao nghién ciru

kha thi dAu tu xay dung diéu chinh

Cong nhan Ban quan tri nha chung cu

Cung cap thong tin vé quy hoach xay dung thudc thim quyén cua Uy ban
nhan dan cip huyén

QT.KT.XD.12

QT.KT.XD.13

GO | = |

QT.KT.XD.14




Tham dinh nhiém vy, nhiém vu diéu chinh quy hoach chi tiét ciia du 4n dau

4.2 |tu xdy dung cong trinh theo hinh thirc kinh doanh thudc thim quyén phé QT.KT.XD.15 1
duyét cia UBND cip huyén
Tham dinh d6 4n, d6 4n diéu chinh quy hoach chi tiét ciia du an dau tu xay
4.3 |dung cong trinh theo hinh thirc kinh doanh thudc thim quyén phé duyét cua QT.KT.XD.16 1
UBND cip huyén
C
1 2
Hb trg khdm chita bénh, trg cap tai nan cho luc lwong xung kich phong chong
1.1 [thién tai cAp x4 trong truong hop chua tham gia bao hiém y té, bao hiém xa QT.KT.NN.OI 1
hoi
Tro cap tién tuat, tai nan (doi vdi truong hop tai nan suy giam kha ning lao
1.2 |dong tir 5% tro 1én) cho luc luong xung kich phong chdng thién tai cip xa QT.KT.NN.02 1
chua tham gia bao hiém x3 hoi
2 2
HJ trg dau tu xay dung phat trién thiy loi nho, thuy loi ndi ddng va tudi tién
71 tién, tié;[ kié?l nudc (df:)i Vo1 ’ngu?)n Vél’l hd tro '[H_I‘C tiép; ngéP sach dia ,I)huor}g OT.KT.NN.03 |
va nguon von hop phap khéc ctua dia phuong va nguon von hgp phap khac
ctia dia phuong phan bo dy toan cho UBND cap x4 thyc hién)
29 Thérfl dinh, phé,du‘yét pbu?'ng an L'Amg p:h(') thié? tai7 chvo cong triflh, Yun% har~1 QT.KT.NN.04 |
du dap trong qua trinh thi cong thudc tham quyén ctia Uy ban nhan dan cap xa
3 [LNHvycPATPAT 0000000000 | 14
3.1 [Hoa giai tranh chap dat dai QT. KT.MT.01 1
32 Xéf: dinh’ lai d‘ién tich ’dét o 01:1a hd gia dinh, c4 nhan da dugc cép Giéy chung QT. KT.MT.02 1
nhén trudc ngay 01 thang 7 nam 2004
Thu hoi Gidy chimg nhan da cap khong ding quy dinh cua phap luat dat dai
3.3 |do ngudi sir dung dat, chi so hitu tai san gan lién v6i dat phat hién va cap lai QT. KT.MT.03 1
Gidy chimg nhan sau khi thu hdi
3.4 |[Pinh chinh Giay ching nhan di cip lan dau co sai sot QT. KT.MT.04 1
Ding ky dit dai, tai san gin lién véi dat, cap Gidy ching nhan quyén sir dung
3.5 |dat, quyén so hitu tai san gin lién v6i dat 1an dau ddi véi to chirc dang sir QT. KT.MT.05 1

dung dit




3.6

Giao dat, cho thué dat, chuyén muc dich sir dung dat doi véi truong hop giao
dat, cho thué dat khong dau gia quyén sir dung dat, khong déu thau lya chon
nha dau tu thuc hién dy an c6 st dung dét; truong hop giao dét, cho thué dit
thong qua d4u thau lua chon nha du tu thuc hién dy an co st dung dat; giao
dat va giao rimg; cho thué dét va cho thué rimg, gia han sir dung dat khi hét
thoi han st dung dét

QT. KT.MT.06

3.7

Chuyén hinh thirc giao dat, cho thué dét

QT. KT.MT.07

3.8

Diéu chinh quyét dinh giao dat, cho thué dat, cho phép chuyén muc dich sir
dung dat do thay ddi can cir quyét dinh giao dit, cho thué dit, cho phép
chuyén muc dich str dung dét; diéu chinh thoi han st dung dét cua dy an dau
tu

QT. KT.MT.08

3.9

Diéu chinh quyét dinh giao dét, cho thué dat, cho phép chuyén muc dich sir
dung dét do sai sot vé ranh gidi, vi tri, dién tich, muc dich st dung gitra ban
dd quy hoach, ban dd dia chinh, quyét dinh giao dat, cho thué dat, cho phép
chuyén muc dich st dung d4t va sb liéu ban giao dét trén thuc dia

QT. KT.MT.09

3.10

Giao dit ¢ c6 thu tién sir dung dat khong thong qua diu gia, khong du thau
lua chon nha dau tu thuc hién du 4n 6 st dung dat d6i vé6i ca nhan 1a can bo,
cong chuc, vién chirc, si quan tai ngli, quan nhan chuyén nghi¢p, cong chirc
qudc phong, cong nhan va vién chitc qudc phong, si quan, ha si quan, cong
nhan cong an, ngudi lam cong tic co yéu va ngudi 1am cong tac khac trong to
chtic co yéu huong luong tir ngén sach nha nuéc ma chua dugc giao dét o,
nha &; gido vién, nhan vién y té dang cong tic tai cac xi bién gidi, hai dao
thudc ving co diéu kién kinh té - x4 hoi kho khan, ving co diéu kién kinh té -
xa hoi dac biét khd khan nhung chua cé dat &, nha & tai noi cong tac hodc
chua dugce hudng chinh sach hd tro vé nha & theo quy dinh cua phéap luat vé
nha ¢; ca nhan thuong tru tai xa ma khéng co dat & va chua duge Nha nuée
giao dat ¢ hodc chua dugc hudng chinh sach hd tro vé nha ¢ theo quy dinh
ctia phép luat vé nha &

QT. KT.MT.10

3.11

bang ky dat dai, tai san gan lién voi dat, cap Giay chung nhan quyén str dung
dat, quyen so hitu tai san gan lién voi dat 1an dau doi véi ho gia dinh, ca nhan,
cong dong dan cu, nguoi goc Viét Nam dinh cu ¢ nude ngoai

QT. KT.MT.11




Tang cho quyén sir dung dat cho Nha nuéc hodc cong dong dan cu hoic mo

3.12 |rong dudng giao thong d6i voi trudng hop thira dat chua duoc cip Gidy QT. KT.MT.12 1
chimg nhin
313 Su dul?g dat két hop da muyc dich, gia han phuwong an sir dung dat két hop da QT. KT.MT.13 1
muc dich
314 Gﬂiéi cguyéf tranh chap dat dai thudc thim quyén cua Chu tich Uy ban nhan OT. KT.MT.14 1
dan cap xa
1
QT.KT.MT.15 1
5
51 C‘f)n% nhz_?u} hd nghéo, ho can nghéo; hg thoat nghéo, ho thoat can nghéo dinh QT. KT.MT.16 |
ky hang nam
5.2 |Cong nhan ho nghéo, hd cin nghéo thudng xuyén hing nim QT. KT.MT.17 1
5.3 [Cong nhan hg thoat nghéo, hd thoat can nghéo thuong xuyén héng nam QT. KT.MT.18 1
54 C(?ng ?han ho lér‘n nong nghiép, 1am nghi¢p, ngu nghi€p va diém nghi¢p cod QT. KT.MT.19 1
murc song trung binh
5.5 |Cong nhan nguoi lao dong c6 thu nhap thap QT. KT.MT.20 1
6 1
6.1 |Xéac nhan Hop dong tiép cn nguon gen va chia sé loi ich (cap xa) QT. KT.MT.21 1
7 1
7.1 QT. KT.MT.22 1
D
1 37
1.1 |DPang ky khai sinh QT.VP.TP.02 1
1.2 |Ping ky két hon QT.VP.TP.03 1
1.3 |Pang ky nhan cha, me, con QT.VP.TP.04 1
1.4 |DPang ky khai sinh két hop ding ky nhan cha, me, con QT.VP.TP.05 1
1.5 |Pang ky két hon luu dong QT.VP.TP.06 1
1.6 |Pang ky khai tir QT.VP.TP.07 1
1.7 |DPang ky khai sinh luu dong QT.VP.TP.08 1
1.8 |Pang ky khai tir luu dong QT.VP.TP.09 1
1.9 |DPang ky giam ho QT.VP.TP.10 1
1.10 [Pang ky cham dut giam ho QT.VP.TP.11 1
1.11 |Pang ky gidm sat viéc gidm hd QT.VP.TP.12 1




1.12 |Pang ky cham dit giam sat viéc giam ho QT.VP.TP.13 1
1.13 | Thay dbi, cai chinh, b sung thong tin ho tich, xac dinh lai dan toc QT.VP.TP.14 1
1.14 |Cap Gidy xé4c nhan tinh trang hén nhan QT.VP.TP.15 1
1.15 |Pang ky lai khai sinh QT.VP.TP.16 1
1.16 [Pang ky khai sinh cho ngudi da c6 ho so, gidy to cd nhan QT.VP.TP.17 1
1.17 |[Pang ky lai két hon QT.VP.TP.18 1
1.18 |Pang ky lai khai tur QT.VP.TP.19 1
1.19 |Pang ky khai sinh c6 yéu t6 nudc ngoai QT.VP.TP.20 1
1.2 |Ping ky két hon co yéu t6 nurdc ngoai QT.VP.TP.21 1
1.21 [Pang ky khai tir c6 yéu td nudc ngoa1 QT.VP.TP.22 1
1.22 |Pang ky nhan cha, me, con c6 yéu t6 nudc ngoai QT.VP.TP.23 1
1.23 |Pang ky khai sinh két hop diing ky nhan cha, me, con ¢6 yéu t6 nudc ngoai QT.VP.TP.24 1
1.24 |Ding ky giam ho c6 yéu to nudc ngoai QT.VP.TP.25 1
1.25 [Déng ky cham dit gidm hd c6 yéu t0 nudc ngoai QT.VP.TP.26 1
126 The,ly d01,‘(.:a1 chinh, bo sung thong tin ho tich, xac dinh lai dan toc c6 yeu to QT.VP.TP.27 |
nudc ngoai
107 Ghi vao sc/> h(); tich Vlsc k?t hon/ cua c?pg dan Vi¢t Nam da duoc giai quyét tai QT.VP.TP.28 1
co quan c6 tham quyén cua nudc ngoai
128 Ghi Va‘OW $0 h(_l t1ch viéc ly h(?n, lguy Vlef ke:[ hoén ’cua cqu dan Viét Nam da QT.VP.TP.29 |
duoc giai quyét tai co quan c6 tham quyén ciia nudc ngoai
129 Ghi vao so hg tich viéc ho tlch khéc cua cong dan Vi¢t Nam da dugc giai QT.VP.TP.30 1
quyet tai co quan co thim quyen cua nudc ngoai
1.3 |Pang ky lai khai sinh c6 yeu t6 nudc ngoai QT.VP.TP.31 1
131 f}?;f ky khai dinh c6 yéu to nudc ngoai cho ngudi di co ho so, gidy to ca QT.VP.TP.32 |
1.32 |Pang ky lai két hon c¢6 yéu td nude ngoai QT.VP.TP.33 1
1.33 |DPang ky lai khai tir c6 yéu to nudc ngoai QT.VP.TP.34 1
134 Ll?n :chon'gE thu t?c hanhq chinh Ve dan% 'ky khai sinh, dang ky thuong tra, cap QT.VP.TP.35 1
thé bao hi€m y t€ cho tré em dudi 6 tudi
135 quen A’thong dang ky khai tir, x6a dang ky thuong tra, giai quyét mai tang phi, QT.VP.TP.36 |
tu tuat
1.36 | X4c nhén thong tin ho tich QT.VP.TP.37 1
1.37 Cép ban sao trich luc ho tich QT.VP.TP.38 1
2 [LINHVyCNUOICONNUOL ] 5




2.1 |DPang ky viéc nudi con nudi trong nudc QT.VP.TP.41 1
2.2 |Pang ky lai viéc nudi con nudi trong nudc QT.VP.TP.42 1
53 GlaAu qu?/et Vlcinguorl n}Ioc ngoai Ac.u trt & khu vuc bién gidi nude lang giéng QT.VP.TP 43 |
nhan tré em Viét Nam lam con nudi
Cap giay xac nhan cong dan Viét Nam thuong tra ¢ khu vuc bién gidi |du
2.4 |diéu kién nhan tré em cua nudc lang giéng cu tra & khu vuc bién gidi 1am con QT.VP.TP.44 1
nuoi
)5 Ghi vao S’o d?ng ky Anu01w con {1u01 V{c.c nuoi con nudi da dugc giai quyét tai QT.VP.TP 45 1
co quan c6 tham quyén cia nudc ngoai
3 13
31 Chu:ngﬂthuc hop dong, giao dich lién quan dén tai san la dong san, quyén su QT.VP.TP.46 |
dung dat, nha ¢
3.2 |Ching thyc di chic QT.VP.TP.47 1
3.3 |Chtng thyc vin ban tir ch6i nhan di san QT.VP.TP.48 1
34 C7hung thl{c Van‘ tzan thoa thudn phan chia di san ma di san 1a dong san, quyén QT.VP.TP.49 1
st dung dat, nha &
35 CPu’ng ‘tlzl_rc van ban khai nhan di san ma di san la dong san, quyén sir dung QT.VP.TP.50 |
dat, nha &
36 Chung '[h}l’C c~hu ky nguoi dich ma nguoi dich 1a cong tac vién dich thuat cua QT.VP.TP.5I 1
UBND cap xa
Chung thuc chit ky nguoi dich ma nguoi dich khong phai la cong tac vién
. . i ; ’ : i T.VP.TP.52 1
37 dich thuat cia UBND cap xa QT.V >
3.8 |Cap ban sao tir s6 goc QT.VP.TP.53 1
Chting thuc ban sao tir ban chinh gidy to, van ban do co quan, to6 chirc c6
3.9 tham qLA}yen,o V}@t I;Iam; C(i quaqm, tq Achuc co FPamAquxgn cua nudc Rngoarug cc’r QT.VP.TP.54 1
quan, to chuc c6 tham quyén cia Viét Nam lién két vdi co quan, to chirc co
thim quyén cua nudc ngoai cAp hoidc chimg nhin
Chtng thuc chir ky trong cac gidy to, van ban (ap dung cho ca truong hop
3.10 |chung thyc diém chi va truong hop ngudi yéu cau ching thyc khong ky, QT.VP.TP.55 1
khong diém chi duoc
3.11 |Chung thuc viéc stra d6i, b6 sung, huy boé hgp dong, giao dich QT.VP.TP.56 1
3.12 [Stra 13i sai sot trong hop dong, giao dich QT.VP.TP.57 1
3.13 [Cap ban sao tir ban chinh hop dong, giao dich da dugc chimg thuc QT.VP.TP.58 1
4 6




Thuc hién ho trog khi hoa gidi vién gip tai nan hodc riii ro anh hudéng dén sirc

4.1 khoe, tinh mang trong khi thyc hién hoat dong hoa giai QT.VP.TP.59 !
4.2 |Cong nhan hoa giai vién QT.VP.TP.60 1
4.3 |Cong nhén to truong to hoa giai QT.VP.TP.61 1
4.4 [Thoi lam hoa gidi vién QT.VP.TP.62 1
4.5 |Thanh toan thu lao cho hoa giai vién QT.VP.TP.63 1
46 G}&u quye‘f yéu Acau p01 thuong tai co quan truc ti€ép quan ly nguoi thi hanh QT.VP.TP.64 1
cong vu gay thiét hai
E
1 2
1.1 |Thu tuc ti€p cong dan tai cap xa QT.VP.TT.01 1
1.2 |Thu tyc xtr ly don QT.VP.TT.02 1
2 |LINH VUC VE KHIEU NAI, TO CAO 2
2.1 |Thu tuc giai quyét khiéu nai lan dau QT.VP.TT.03 1
2.2 |Giai quyét t6 céo QT.VP.TT.04 1
F
1 2
1.1 |Cap giay xac nhan nhan than ctia nguoi c6 cong QT.VH.NV.03 1
1.2 [Thim viéng mo Liét si QT.VH.NV.04 1
2 2
21 Ye}y V‘OH h(;). tI‘Q” .tao V}f::c lam,A duy tri va m¢ rdng viéc lam tr Quy quoc gia veé QT.VH.NV.05 1
viéc lam doi véi nguoi lao dong
29 Yay VRI’I ho tro ch(f lam,A’ du}{ tri va mo rong viée lam tr Quy quoc gia ve viéce QT.VH.NV.06 |
lam doi véi co s san xuat, kinh doanh
1
Ding ky hop dong lao dong truc tiép giao két QT.VH.NV.07 1
15
4.1 |Thu tyc cong nhan ban van dong thanh lap hoi QT.VH.NV.08 1
4.2 |Thu tyc thanh 1ap ho QT.VH.NV.09 1
43 Thu‘ tuc })ao Agao to chtirc dai hoi thanh lap, dai hoi nhiém ky, dai hoi bat QT.VH.NV.10 1
thuong cua hoi
44 I"ll"éllu tuc thong bao ket qua dai hoi va phé duyét doi tén hoi, phé duyét dicu 1€ QT.VHNV.11 |
4.5 Tilﬁ tuc chia, tach; sat nhap; hop nhat hoi QT.VH.NV.12 1




4.6 |Thu tuc hoi tu giai thé QT.VH.NV.13 1
4.7 |Thu tuc cho phép hoi hoat ddng trd lai sau khi bi dinh chi c6 thoi han QT.VH.NV.14 1
Thu tuc hd trg chi phi y té va thu nhap thyc té bi mat hodc giam sut cho ngudi
4.8 |dang tryc tiép tham gia hoat dong chi thap do bi tai nan dan dén thiét hai vé QT.VH.NV.15 1
strc khoe
4.9 |Thu tuc cap gidy phép thanh lap va cong nhan diéu 1& quy QT.VH.NV.16 1
Thu tuc cong nhan quy du di€u kién hoat dong va cong nhan thanh vién Hoi
4.10 |ddng quan 1y quy; cong nhan thay doi, b sung thanh vién Hoi dong quan 1y QT.VH.NV.17 1
quy
4.11 |Thu tuc cong nhan diéu 18 (stra doi, bd sung) quy; doi tén quy QT.VH.NV.18 1
4.12 | Thu tuc cép lai gidy phép thanh lap va cong nhan diéu 18 quy QT.VH.NV.19 1
4.13 | Thu tyuc cho phép quy hoat dong trd lai sau khi bi tam dinh chi hoat dong QT.VH.NV.20 1
4.14 | Thu tuc hop nhat, sap nhap, chia, tach quy QT.VH.NV.21 1
4.15 | Thu tuc quy tu giai thé QT.VH.NV.22 1
5 [LINHVYCDANTQCVATONGIAO | 11
51 E:Cmc dé nghj thay d6i dia diém sinh hoat ton gido tip trung dén dia ban xa OT.VH.NV.23 :
59 Tl‘iﬁ tl%C dé nghi thay doi dia diém sinh hoat t6n gi4o tip trung trong dia ban QT.VH.NV.24 |
mot xa
5.3 |Thu tuc ding ky thay d6i ngudi dai dién ciia nhom sinh hoat ton gido tap trung QT.VH.NV.25 1
5.4 |Thu tuc dang ky sinh hoat ton gido tap trung QT.VH.NV.26 1
5.5 |Thu tuc ding ky hoat dong tin ngudng (cap x3) QT.VH.NV.27 1
5.6 |Thu tuc dang ky bo sung hoat dong tin ngudng (cap x3) QT.VH.NV.28 1
Thu tuc dé nghi to chuc dai hoi cua to chirc ton gido, t6 chirc tén gido truc
5.7 |thudc, to chirc duoc cip ching nhan diang ky hoat dong ton gido ¢ dia ban QT.VH.NV.29 1
hoat dong & mot xa
53 TElﬁ tuc’ dfé nghi t(é c?frc ’cu(?c l?i ng~oz‘1i co so ton gido, dia diém hop phap da QT.VH.NV.30 1
dang ky c6 quy mo t6 chirc & mdt xa
5.9 Thu tl_lC’ dé ~nglvli giéflg ,dao ngofli Adia lf)énq phlil trélch, co s& ton gido, dia diém OT.VH.NV 31 |
hop phap da dang ky ¢6 quy mo t6 chirc & mot xa
5.10 [Cong nhan nguoi co uy tin QT.VH.NV.32 1
5.11 |Pua ra khoi danh sach va thay thé, bo sung ngudi ¢ uy tin QT.VH.NV.33 1
G
1 2




1.1 |Thyc hién, diéu chinh, thoi hudng tro cap huu tri xi hoi QT.VH.YT.01
1.2 |HJ trg chi phi mai tang d6i v6i d6i twong hudng tro cap huu tri xi hoi QT.VH.YT.02
H
1
1.1 |Thu tuc tiép nhan ho so dang ky 18 hoi quy mé cap xi QT.VH.VH.01
2
21 CE}P glfly i:hun% nhén du diéu kién hoat dong diém cung cap dich vu tro choi QT.VH.TT.01
dién tir cong cOng
’9 stra d‘01, bg Sl‘lflg g71a31 chu'I}g nhan du diéu kién hoat dong diém cung cap dich OT.VH.TT.02
vu tro choi dién tir cong cong
73 gia har'lAgm?/ cIAlu’ng flhan da dicu kién hoat dong diém cung cap dich vu tro QT.VH.TT.03
choi dién tr cong cong i
54 |C8P ‘le_u. iglayz ch}mg 1}han du dicu kién hoat dong diém cung cap dich vu tro OT.VH.TT.04
choi dién tu cOng cong
1
1
11 CElO phép co s¢ gido duc khac thyc hi¢n chuong trinh gido duc pho thong cap QT.VH.GD.01
ti€u hoc
1.2 [Sap nhap, chia, tach co so gido duc mam non doc 1ap QT.VH.GD.02
1.3 |Cho phép co so gido duc mam non doc lap hoat dong tré lai QT.VH.GD.03
1.4 |Thanh 1ap hodc cho phép thanh 1ap co sé gido duc mam non doc lap QT.VH.GD.04
15 Gie}i thé‘ co sf) giéo‘ duc mam non ddc 14ap (theo dé nghj cua to chirc, ca QT.VH.GD.05
nhan thanh 1ap truong)
Thanh lap 16p danh cho ngudi khuyét tat trong truong mam non, trudng
ti€u hoc, truong trung hoc co s¢ va trung tdm gido duc thuong xuyén,
1.6 |trung tim gido duc nghé nghiép - gido duc thuong xuyén thuc hién cac QT.VH.GD.06
chuong trinh x6a mu chir va chuong trinh gido duc thuong xuyén cap
trung hoc co s&
2
2.1 |Giai thé trudng mau gido, trudng mam non, nha tré QT.VH.GD.07




Thanh 1ap hodc cho phép thanh lap truong miu gido, trudng mam non,

2.2 L QT.VH.GD.08 1
nha tré
2.3 |Séap nhap, chia, tach trudng mau gido, truong mam non, nha tré QT.VH.GD.09 1
24 Silo phép truong mau giao, trrong mam non, nha tré hoat dong giao duc trd QT.VH.GD.10 1
2.5 ého phép truong mau gido, trudng mam non, nha tré hoat dong gido duc QT.VH.GD.11 1
3 [UINHVUCGIAODUCTHUONGXUYEN | 4
3.1 [Cho phép trung tdm hoc tip cong dong hoat dong tro lai QT.VH.GD.12 1
3.2 |Thanh 1ap hoic cho phép thanh lap trung tdm hoc tip cong dong QT.VH.GD.13 1
33 G1‘a1 th? trung tzim hoc tap cong dong (theo dé nghi cua to chiic, cd nhan QT.VH.GD.14 1
thanh 13ap trung tam)
3.4 |Sap nhap, chia, tach trung tam hoc tap cong dong QT.VH.GD.15 1
4 [LINHVYCGIAODUCTIEUHOC | 5
4.1 |Thanh lap hodc cho phép thanh 1ap trudng tiéu hoc QT.VH.GD.16 1
4.2 |Sép nhap, chia, tach truong ti€u hoc QT.VH.GD.17 1
4.3 |Cho phép truong ti€u hoc hoat dong gido duc QT.VH.GD.18 1
4.4 |Cho phép truong tiéu hoc hoat dong gido dyc trd lai QT.VH.GD.19 1
45 Gletl the‘t;rlrorng tiéu hoc (theo dé nghi cia to6 chire, cd nhan dé nghi thanh lap QT.VH.GD.20 1
trueong tiéu hoc
I_ 7
5.1 |Chuyén truong doi véi hoc sinh THCS QT.VH.GD.21 1
59 T%lanl’.l;\lap Ahoac ch(? pPep thanh lapitru‘ong trung hoc ny s0, truong pho thong QT.VH.GD .22 |
¢6 nhi€u cap hoc c6 cap hoc cao nhat la trung hoc co s¢
Giai the truong trung hoc co sé, truong phd thong c6 nhiéu cap hoc co cap
5.3 |hoc cao nhat 1a trung hoc co so (Theo d& nghi cua to chirc, ca nhan thanh 1ap QT.VH.GD.23 1
truong)
5.4 Cho phép tfuq’ng trung hoc co: S0, truEmg p.hro thong qco phleu cap hoc c6 cap OT.VH.GD 24 |
hoc cao nhat la trung hoc co s hoat dong giao duc tro lai
55 Cho phép tfuo“ng trung hoc ccf S0, tru?ng p.hro thong c6 nhicu cap hoc co6 cap QT.VH.GD 25 1
hoc cao nhat 1a trung hoc co s& hoat dong gido duc
5.6 |Tiép nhan hoc sinh THCS Viét Nam vé nudc QT.VH.GD.26 1
5.7 Tiép nhan hoc sinh THCS nuéc ngoai QT.VH.GD.27 1




6.1 [Xét duyét hoc sinh ban tri, hoc vién ban tra ho tro kinh phi, ho tro £ao QT.VH.GD.28 1
6.2 |Xét duyét tré em nha tré ban tri ho trg kinh phi, ho tro gao QT.VH.GD.29 1
6.3 |Phé duyét viéc day va hoc bang tiéng nudc ngoai QT.VH.GD.30 1
6.4 |Xét cap hoc bong chinh sach QT.VH.GD.31 1
6.5 Cép‘h()c bérA’lg Yél h§ tfcy kinh7 ph.i’ mua phuong tién, do dung, hoc tap riéng cho OT.VH.GD.32 1
nguoi khuyét tat tai cac co so giao duc
Chuyén d6i nha tré, trudng mau gido, truong mam non tu thuc do nha dau tu
6.6 |trong nudc ddu tu sang nha tré, trudng mau gido, truong mam non tu thuc QT.VH.GD.33 1
hoat dong khong vi lgi nhuan
Chuyén d6i truong tiéu hoc tu thuc, trudng trung hoc co sd tu thuc va truong
6.7 phfx) tlléng tu thuc cc’), nhikéu cap hoc cé‘ cap hQ;c caAO nhit 13 trung hoi: co Sé’AdO OT.VH.GD.34 |
nha dau tu trong nudc dau tu sang truong pho thong tu thuc hoat dong khong
vi loi nhuan
6.8 |Hb tro an trua doi voi tré em mau gido QT.VH.GD.35 1
6.9 Tr‘q cap (Aiéi voi j[{é em mam non la con cong nhan, ngudi lao dong lam viée QT.VH.GD.36 |
tai khu cong nghiép
6.10 H53 tr(_): h(_)(:, ta,"qz d(‘)i' Z/éi Eré;m’a:lu gié}(?, hoc sinh tiéu hoc, hoc sinh THCS, sinh QT.VH.GD.37 1
vién cac dar~1 toc thiéu so rat it nguoi ‘
bé nghi mién, gidam hoc phi trong co s¢ gido duc nghé nghiép, co so gido duc
6.1 dai hoc thudc t6 chire kinh té, doanh nghiép nha nudc. QT.VH.GD.38 !
Dé nghi hd trg chi phi hoc tip trong co s& gido duc mam non dén lap, tu thuc,
6.12 |trudong tiéu hoc, truong THCS trong cac trudng dai hoc, cao dang, vién QT.VH.GD.39 1
nghién clru
7 [LINHVUCVANBANG.CHUNG Gl | 2
7.1 |Chinh stra ndi dung vin bang, ching chi (tai cap xa) QT.VH.GD.40 1
7.2 |Cap ban sao vin bang, chimg chi tir so gdc (tai cap xa) QT.VH.GD.41 1




