THANH POAN HAI PHONG
BCH POAN PHUONG HONG AN
*

QUY TRINH

Thanh l4p t6 chirc Poan

Mai hiéu: QT-DPTN.02
LAn ban hanh: 01

Ngay ban hanh: 07/4/2026




UY BAN QUY TRINH M3 hiéu: QT-DTN.02
MTTQ VN Thanh 1ap to chirc Poan Lan ban hanh: |01
PHUONG Ngay ban hanh: | 07/4/2026
HONG AN

MUC LUC
SUA POI TAI LIEU
1. MUC PICH.
2. PHAM VL
3. TAILIEU VIEN DAN.
4. PINH NGHIA/ VIET TAT.
5. NOI DUNG QUY TRINH.
6. BIEU MAU.
7. HO SO LUU.
Trach nhiém Soan thio Xem xét Phé duyét
Ho va tén Nguyén Quy Vin Tran Hai Binh Vi Quang Tuan
oy | M
Chirc vu Chuyén vién Pho6 Chu tich Chu tich UBMTTQ
UBMTTQ, Phé Bi | UBMTTQ, Bi thu VN phuong
thu Poan phuong Doan phuong
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UY BAN QUY TRINH M3 hiéu: QT-DTN.02
MTTQ VN Thanh 13p to chirc Poan | Lan ban hanh: | 01
PHUONG Ngay ban hanh: | 07/4/2026
HONG AN

SUA POI TAI LIEU
Yéucéu Trang/ Phén . Lan Noa
stra doi/ lién quan viéc M0 ta ndi dung sira doi ban hanh/ bangh gnh
b0 sung stra doi stra doi
PHAN PHOI TAI LIEU
Noi nhén Ban | Tai Noi nhén Bdn | Tai
‘ s0 | li¢u ‘ s0 | liéu
Ban luu 00 Ban Xay dung Pang 04 | O
Bi thu Pang uy 01 | U | Van phong Dang uy 05 | O
Pho Bi thu Thuong truc 02 | O | Uy ban MTTQ VN phuong | 06
Chu tich UBMTTQ 03 | O | T6 duy tri ISO 07

X Pon vi, ca nhan dugc phan ph01 tai liéu ban gidy (ban cing).
O Pon vi, ca nhan duoc phan phdi tai liéu ban dién tr (ban mém).
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UY BAN QUY TRINH M3 hiéu: QT-DTN.02

MTTQ VN Thanh lip t6 chitcc Poan | Lan ban hanh: | 01

PHUONG Ngay ban hanh: | 07/4/2026
HONG AN

1. MUC PICH: Quy dinh trinh tu, ndi dung va trach nhi€ém cua cac don vi, c4 nhan
trong viéc thanh 1ap Chi doan tryc thudc nhim mo rong mang ludi to chic, ting cuong cong
tac tap hop thanh nién va dam bao sy lanh dao cua Poan phudong ddi véi cac dia ban, don vi
moi.

2. PHAM VI: Ap dung d6i véi cac to dan phd, cic doanh nghiép, don vi sy nghiép
hodc céc td chuc kinh té - x3 hoi trén dja ban phuong Hé)ng An ¢6 du diéu kién thanh lap td

chitc Poan theo Piéu 18.
DPoan TNCS Hb Chi Minh phuong Hong An 1a ¢au méi thyc hién quy trinh nay.
3. TAI LIEU VIEN DAN

STT N:;; Ilf;,nhllg;lh Noi dung tai liéu

1. | Dai hoi Dai bicu toan
quéc lan  tha  XII, | Diéu 1é Poan TNCS H6 Chi Minh.
15/12/2022

2. | 01-HD/TWDTN, Hudéng dan thyc hién Diéu 16 Poan TNCS Ho6 Chi Minh
05/12/2022 (giai doan 2022 - 2027).

3. Nghi quyét cia Ban Thuong vu Thanh uy Hai Phong V7é

xay dung, cung co va phat trién t6 chuc Pang, doan thé
28-NQ/TU, 02/06/2009 trong cac loai hinh doanh nghiép ngoai nha nudc, hop tac
xa, don vi su nghi€p ngoai cong lap.

4. | 01-NQ/PTN, Nghi quyét Dai hoi Pai biéu Poan TNCS Ho6 Chi Minh
24/10/2025 phudng Hong An lan thir I, nhiém ky 2025 — 2030

5. 03-CTr/DTN, Chuong trinh c6ng tac Poan va phong trao thanh thiéu nhi
05/01/2026 nam 2026

6. Quy ché lam vi¢c cua Ban Chap hanh, Ban Thuong vu,
01-QC/DTN, 25/8/2025 Thuong truc Poan phuong Hong An
4. DINH NGHIA/ VIET TAT

Cum tir, Chir viét tit Dién gidi nghia

BCH Ban Chip hanh

Cb Chi doan

BTV Ban Thuong vu
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UY BAN QUY TRINH M3 hiéu: QT-DTN.02
MTTQ VN Thanh lip t6 chitcc Poan | Lan ban hanh: | 01
PHUONG Ngay ban hanh: | 07/4/2026
HONG AN

5.NQI DUNG QUY TRINH:
5.1. Lwu do quy trinh:

Budc Trinh tu cong viéc Ngudi thue hién | Thoi gian | Méu biéu. Két qua
-BM.DTN.02.01;
O To6 chue, co quan, - BM.DTN.02.02;
TIEP Co quan/don vi hoan thién don vi ¢6 tir 3 doan - BM.DTN.OZ.O3;
NHAN q VA 0o lii“) o * vién tro 1én hién - B¢ an thanh lap;
HO P dang cong tac tai \ - Dy thao phuong
. 01 ngay . o
SO don vi. hudéng hoat dong
- trong thoi gian
BTV Dboan phuong 1am thoi;
phu trach - Ly lich mau
2C/TCTW.
Y
@) Thgn} dinh 1!6 503 BTV Poén phuong
THU Thiét Iap ho so phu trach
LY b4o ciao BCH PP - 05 ngay | BM.DTN.02.04
HO xét duyét Thuong tryc Poan
SO phuong
v Blll::;;r Doan - Quyét dinh cua
©) Ra quyét dinh; f) B & Doan phuong
XET £ e 2 Hong An veé viéc
DUYET T6 chirc cong bd CaP uy/lanh dgo to thanh 14p to6 chirc
; chuc, co quan, don \ R N
. , Y A 02 ngay | Poan tryc thudc;
vi du diéu kién NN
\ A LA ; - Toan b6 DVTN;
thanh lap to chuc X oA £ s
\ R - Le cong bo thanh
Poan truc thude AR o1
- 1ap to chuc
Thuong truc Poan
v BTV Dboan phuong
@ phu trach
KET Luru trix ho so A \ Céc biéu mau theo
THUC theo quy dinh T6 chue, co quan, | 01 ngay -
- : A quy dinh
HO don vi du dlg:u kién
SO thanh 13p t6 chuc
Poan truc thudc
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UY BAN QUY TRINH M3 hiéu: QT-DTN.02

MTTQ VN Thanh lip t6 chitcc Poan | Lan ban hanh: | 01

PHUONG Ngay ban hanh: | 07/4/2026
HONG AN

5.2. M6 ta quy trinh:

Buwéc @ TIEP NHAN HO SO

- T chte, co quan, don vi ¢6 tir 3 doan vién trd 1€n hi¢n dang cong tac tai
don vi c6 du diéu kién thanh lap td chtrc Poan truc thudc.

- Cép uy dang (hodc 1anh dao don vi néu chua co cap uy) giri hd so dé
nghi thanh 1ap d&én Uy vién BTV Poan phuong dugc phan cong phy trach, gdm:

+ Vin ban dé nghi thanh 1ap t6 chirc doan tai don vi.

+ Pé an thanh lap to chirc doan.

+ Dy thao phuong hudng hoat dong ctia to chirc Poan trong thoi gian 1am thoi.

+ Danh sach trich ngang ban chap hanh 1am thoi dy kién chi dinh hodc
danh sach ban chip hanh hién tai (ap dung d6i v6i t6 chirc doan van dam bao sd
luong ban chip hanh khi nang cap hoic ha cap).

+ Ly lich theo mau quy dinh (ban goc c6 dan anh méi nhat va 0 xac nhan
ctia cap uy dang hodc 1anh dao don vi déi véi nhitng noi chua ¢ cip uy) d6i voi
cac chuc danh uy vién ban thuong vu, Pho Bi thu, Bi thu.

+ Danh sach doan vién.

- BTV Doan phuong phu trach tiép nhan ho so va truc tiép chiu trach
nhiém tra 101 viéc tiép nhan ho so t6i ngay trong ngay.

Buwéc @ THU LY HO SO

- Uy vién BTV DPoan phuong dugc phan cong phu trach tham dinh ho so,
thiét 1ap tai liéu bao cao Thuong truc Poan phuong trong thoi gian khong qua
02 ngay lam viéc ké tir khi tiép nhan ho so.

- Thuong truc Poan phuong nghién ctru hd so va tai liéu lién quan: 1. Yéu
cau bo sung, diéu chinh cac thong tin tai liéu (néu c0), tra ho so vé déng chi Uy
vién BTV Doan phuong phuy trach dé hoan thién; Néu khong bo sung, diéu chinh
hd so t6 chirc lam viée véi cap uy, 1anh dao don vi (c6 bién ban lam viéc) trong
thoi gian khong qua 03 ngay lam viéc ké tir khi c6 hd so xét duyét.

Buéc ® XET DUYET

- Thuong tryc Poan phuong ra Quyét dinh thanh 1ap sau khi c6 bién ban
lam viéc vé6i cap uy, 1anh dao don vi.

- Pong chi Uy vién BTV Doan phudng dugc phan cong phu trach tiép
nhan hd so chiu trach nhiém ban hanh, chuyén tra Quyét dinh, huéng dan thu
tuc ra mat, thanh 1ap t6 chtrc Poan mdi trong thoi gian khong qua 01 ngay 1am
viéc ké tir ngay Quyét dinh dugc ban hanh.

- Trong thoi gian 30 ngay ké tir ngdy ban hanh Quyét dinh thanh lap t6
chirc Poan tryc thudc, t6 chtre/ co quan/ don vi du diéu kién thanh lap t6 chuc
Poan t6 chirc 18 cong bd quyét dinh thanh 1ap t6 chic Poan.
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UY BAN QUY TRINH M3 hiéu: QT-DTN.02

MTTQ VN Thanh lip t6 chitcc Poan | Lan ban hanh: | 01

PHUONG Ngay ban hanh: | 07/4/2026
HONG AN

Buéc @ KET THUC HO SO

Sau khi t0 chirc doan dugc thanh 1ap Thuong truc Poan phudng chiu
trach nhi¢ém luu trix

Trong truong hop doan cap trén c6 chi trwong thanh 1ap doan cap dudi thi
chu dong lam viéc cap uy cap dudi (hodc lanh dao don vi néu chua c6 cap uy)
dé thdng nhat chu truong thanh 1ap 6 chire doan.
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UY BAN QUY TRINH M3 hiéu: QT-DTN.02

MTTQ VN Thanh lip t6 chitcc Poan | Lan ban hanh: | 01

PHUONG Ngay ban hanh: | 07/4/2026
HONG AN
6. BIEU MAU
TT M3 hiéu ‘ Tén biéu miu
1. | BM.DTN.02.01 Vin ban d€ nghi thanh 1ap t6 chirc Poan tai don vi
2. BM.BTN.02.02 Danh sach t'rich ngang BCH lam thoi du kién chi dinh hoac danh
sach BCH hién tai

3. | BM.DTN.02.03 Danh sach doan vién

4. BM.DTN.02.04 Bién ban lam viéc gitra Poan phudng voi cap uy/lanh dao don vi

dé nghi thanh lap
7.HO SO LUU
TT Ho so luu Noi lru
1. | -BM.DTN.02.01
- BM.DTN.02.02
- BM.DTN.02.03 2 4 \ \ A ‘o
_BM.DTN.02.04 T6 chirc doan thanh 1ap moi

- Quyét dinh ctua Poan phuong Hong An vé
vi€c thanh 1ap t6 chirc Poan truc thudc

2. | -BM.DTN.02.01
- BM.DTN.02.02
- BM.DTN.02.04 Doan Thanh nién phuong
- Quyét dinh ctia Doan phudng Hong An vé
viéc thanh 14p t6 chirc Poan tryc thudc

Ho so dwgc luu tai (don vi thuc hién quy trinh).
Thoi gian lwu: (thoi gian luu trir theo quy dinh doi voi logi tai liu).
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BM.DTN.02.01

) 3 07/4/2026
PON VI... DANG CONG SAN VIET NAM
Sk
Sé: /CV... Hong An, ngay thing ndm

V/v dé nghi thanh 1ap Chi doan ...
truc thudc Poan phuong Hong An

Kinh gtri: Ban Thuong vu Poan phuong Hong An

Can ctr Biéu 1é va Hudng dan Piéu 16 Poan TNCS Ho Chi Minh;

Cin ctr vao Ké hoach ........... ngay....thang....nam..... cia (cap uy/lanh
dao don vi) vé viéc kién toan t6 chirc BPoan Thanh nién trong ...;

X6t A8 nghi CUA «..oevveeieeee e phuong Hong An;

Hién nay, ... c6 tong sd can b, cong chirc, nguoi lao dong 1a: ... dong
chi. Trong do, s6 luong trong d) tudi thanh nién la: ... dong chi.

Pé dam bao quyén loi chinh dang cho doan vién thanh nién, déng thoi tao
di€u kién thuan loi d€ luc lugng cén b tré dugc phat huy vai tro xung kich, sang
tao trong thuc hién nhiém vu chuyén mon va tich cuc huéng ting cac phong trao
thi dua yéu nudc, hoat dong tinh nguyén vi cong dong do t6 chirc Poan céc cap
phat dong.

Duya trén nguyén vong cua can by, cong chuc, nguoi lao dong trong do
tudi doan vién, ... tran trong dé nghi Ban Chap hanh Poan phuong Hong An
xem x¢ét, quyét dinh thanh 13p Chi doan ... truc thuoc Boan phuong theo quy
dinh hién hanh.

* Ho so dé nghi thanh Igp dwoc givi kém theo bao gom

- Bé 4n thanh 1ap Chi doan;

- Du thao phuong hudng hoat dong trong thoi gian 1am thoi;

- Danh sach Poan vién;

- Danh sach nhan sy Ban Chap hanh Chi doan (D kién);

- So yéu 1y lich ctia nhan sy dugc dé cir vao Ban Chép hanh.

Kinh dé nghi Ban Chap hanh Poan phudng Hong An quan tim, xem xét
ra quyét dinh thanh 13p va kién toan theo diing quy dinh dé t6 chtrc di vao hoat
dong hi¢u qua./.

Noi nhan: ‘ T/M. CAP UY/LANH DAO DON VI
- BCH Poan phuong Hong An; (Ky va déng ddu)
- Luu: VT.
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DANH SACH TRICH NGANG
NHAN SU THAM GIA BAN CHAP HANH LAM THOI

BM.DTN.02.02
07/4/2026

Don vi:
Nhiém ky:
Stt Ho Ngay Gioi tinh Email | Dan Ton CCCD Trinh Trinh | Trinh | Trinh Nghé Qué Qué Thuwong Thuwong
va thang (nam/nir) toc gido do do Ly do do tin | nghiép quan quan(Xa | tra (Tinh tra (Xa
Tén nam (néu chuyén luin ngoai hoc hién (Tinh Phudng) thanh) Phudng)
sinh co) mon chinh ngir (Néu nay thanh)
(Néu c6) tri (Néu c6) (Néu
(Néu c6) c6)
c0)
1

Hong An, ngay

thang

NGUOI LAP BIEU
(Ky va ghi ro ho tén)

nam
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BM.DTN.02.03

07/4/2026
DANH SACH TRICH NGANG
CAN BQ, CONG CHUC, NGUOI LAO PONG TRONG DO TUOI POAN
Don vi:
Stt Ho Ngay Gidi tinh Email | Dan | Toén CCCD Trinh Trinh | Trinh | Trinh Nghé Qué Qué Thwong Thwong
va thang (nam/nir) toc gido do dé Ly do do tin | nghiép quan quan(Xa | tra (Tinh tra (Xa
Tén nam (néu chuyén luédn ngoai hoc hién (Tinh Phuong) thanh) Phuong)
sinh o) moén chinh ngir (Néu nay thanh)
(Néu c6) tri (Néu c6) (Néu
(Néu c6) c6)
c0)
Hong An, ngay thang nam
NGUOI LAP BIEU
(Ky va ghi ro ho tén)
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BM.DTN.02.04
07/4/2026

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phuc

Hong An, ngay thing ndm

BIEN BAN
Ve viéc thong nhat thanh lap Chi doan/Poan co sé ...

ThOT GIAN: ..o
Dia G1EM: ...

L. Thanh phan tham dw
1. Pai dién to chirc Poan cap trén:

Pong chi: ......coooveieennn.... —Chic VU: oo
Pong chi: ......coovveieennn.... —Chic VU: oo
2. Pai dién cap iy Pang / lanh dao don vi:

Ong/Ba: ... oo —Chlre VU oo
Ong/Ba: ... oo —Chlic VU oo

3. Cac thanh phan khac (néu cé):
I1. N§i dung lam viéc

Sau khi trao doi vé Piéu 1& Poan TNCS H6 Chi Minh va tinh hinh
thyc t€ thanh nién tai don vi, cdc bén thong nhat cac ndi1 dung sau:

1. Vé chii trwong thanh lap:

Cép uy/Lanh dao [Tén don vi] thong nhat chu trwong thanh lap Chi
doan TNCS Hb Chi Minh tai don vi nhim tao méi trudng rén luyén cho
thanh nién va thuc day hoat dong san xuat/kinh doanh/chuyén mon.

S6 luong doan vién du kién khi thanh lap: ....... doan vién.

2. Vé nhén su dv kién (Ban Chap hanh 1am thoi):

Céc bén thong nhat dé ctr nhan su tham gia Ban Chap hanh 1am thoi
gdm cac dong chi:

DPong chi: ..oooovvvieeiie Churc vu du kién: Bi thu.
Dong chi: oo, Chtrc vu du kién: Pho Bi thu.
Dong chi: .ooooveeiiii e, Churc vu du kién: Uy vién.

3. Piéu kién hoat dong:

Lanh dao don vi cam két tao diéu kién vé thoi gian va co so vat chét
(phong hop, bang tin...) cho Chi doan hoat dong.

Doan phuong c6 trach nhiém hudng dan vé nghi¢p vu, ho so thu tuc
va chuan y quyét dinh thanh 1ap.

L. KET LUAN o
Hai bén thong nhat hoan thién ho so d€ nghi thanh 1dp trudc ngay:
o
Du kién t6 chitc L& cong bd quyét dinh thanh 1ap vao ngay: ..../..../...
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Bién ban duoc théng qua va thdng nhét boi cac thanh phan tham du,
1ap thanh 02 ban c6 gia tri phdp 1y nhu nhau, moi bén gitr 01 ban.

PAI DIEN PON VI DPAI DIEN POAN PHUONG
(Ky va dong dau) (Ky va dong dau)
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