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UYBANMTTQ |  QUY TRINH M3 hiéu: QT-MTTQ.03
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MUC LUC
SUA POI TAI LIEU
1. MUC biCH.
2. PHAM VL
3. TAILIEU VIEN DAN.
4. DINH NGHIA/ VIET TAT.
5. NOI DUNG QUY TRINH.
6. BIEU MAU.
7. HO SO LUU.
TriCh Soan thao Xem xét Phé duyét
nhiém ‘ j
Ho vatén | Nguyén Thi Khanh Chi | Tran Khanh Linh | Vii Quang Tuan
Chir ky JMVL/ /[ 4/
Chirc vu Chuyén vién Pho chu tich Chu tich
UBMTTQ Viét | UBMTTQ Viét
Nam phuong Namphuong
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SUA POI TAI LIEU
Yéucéu Trang/ Phan ) Lan N3
stra doi/ lién quan viéc Mo ta ngi dung sira doi ban hanh/ b say
2 . LR, a2 an hanh
b0 sung stra doi stra doi
PHAN PHOI TAI LIEU
Noi nhan Bén T?i Noi nhian Bén ??i
: sO | li€u ‘ i) li¢u
Ban luu 00 Chu tich Uy ban MTTQVN | 03 | O
Bi thu Péang uy 01 | O | Phé chutich Uy ban MTTQVN | 04 | O
Pho Bi thu Thuong truc 02 | O | Chuyén vién phu trach 05

X Pon vi, ca nhan dugc phan ph01 tai liéu ban gidy (ban cimg).
0 Pon vi, ca nhan duoc phan phdi tai liéu ban dién tir (ban mém).
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1. MUC PICH: Chuén héa hoat dong két nap td chtrc thanh vién cua Mit
tran T6 qudc; mé rong, cung cd khéi dai doan két toan dan toc, ting cudng su
phéi hop thdng nhat hanh dong gitta cac to chirc thanh vién.

2. PHAM VI: Quy trinh nay ap dung trong viéc két nap t6 chirc thanh
vién tai co quan, td chtrc, don vi ¢6 tru sé hoat dong trén dia ban hanh chinh

phudng Hong An.

Uy ban MTTQ Viét Nam phuong 13 ¢au méi thuc hién quy trinh nay.

3. TAI LIEU VIEN DAN

ST S6, Ky hiéu
T Ngay ban hanh

Noi dung tai li€u

9/6/2015

1. | 75/2015/QH13,

Luat Mit tran t6 quéc Viét Nam

27/6/2025

2. 197/2025/QH15,

Luat stra dbi bd sung mot diéu Luat Mit tran to quéc
Viét Nam, Luat Cong doan, Luat Thanh nién va Luat
thuc hi€n Dan chu & co s¢

Piéu 1¢ Mé‘g tr@n T quéc Viét Nam (ban hanh nam
2019, stra d61 b sung nam 2025)

4. PINH NGHIA/ VIET TAT

Cum tir, Chir viét X ae e
Z Dién giai nghia
tat
MTTQ Mit tran T quc
UBMTTQ Uy ban Mt tran T6 qudc
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UY BAN MTTQ QUY TRINH Ma3 hiéu: QT-MTTQ.03
VIET NAM Keét nap to chirc thanh vién | Lan ban hanh: | 01
PHUONG Ngay ban hanh: | 06/4/2026
5.NOI DUNG QUY TRINH:
5.1. Luu do quy trinh:
. ; A . . N MAu biéu
Budc Trinh tu cOng viéc Nguoi thuc hién | Thoi gian Ao
: * j * Két qua
Q) - Ban Thuong tryuc/
BUOC Chuyén vién
CHUAN o
BI A. Biéu mau
’ - BM.O1/DBDN-MT
Tiep ?h@n. - Chuyén vién B. Két qua
don dé nghi - Pon dé nghi
- Ho so, tai lidu
lién quan t6i viée
tham tra, xac minh.
Kiém Era, 1.'2‘1 soat h("i ’(SO' - Pho chu tich phy
va xac minh thyec té trach/Chuyén vién
@
BUGC Hop Ban Thudng truc - Ban Thuong truc
TIEN o
HANH A. Biéu mau
v - BM.02/BB-MT
- BM.O3/TTr-MT
i - Ban Thuong tryc/ - BM.04/NQ-MT
To chire HOi Uy vién Uy ban i
nghi Uy ban MTTQVN/Chuyén B. Két qua
MTTQVN vién - Bién ban
phuwong -To tr_inh )
- Nghi quyét
® \4
: Ban hanh quyét - Chu tich A. Biéu miu
BgEngC dinh UBMTTQ - BM.05/QD-MT
, . /Chuyén vién )
THUC
B. Kéy qua
v - Quyét dinh
o - Chuyén vién phu - H6 so luu
Luu trir trach van thu
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5.2. M6 ta quy trinh

Buéc 1: Bude chuén bi:

1. Cin ctr chuong trinh céng tic hing nam va tinh hinh thyc tién, Uy ban
MTTQVN phuong dé xuit ndi dung, Ban thuong truc Uy ban MTTQVN dua ra
Xiny kién vé viéc ra soat, to chirc két nap td churc thanh vién.

2. Chuyén vién phu trach vin phong Uy ban MTTQ Viét Nam phuong
tiép nhan don va hod so cua to chirc dé nghi tham gia 1a t6 chtrc thanh vién cua
MTTQ gdm cb:

- Pon dé nghi.

- Diéu 1&/ Quy ché hoat dong cua t chuc.

- Quyét dinh thanh lap cua t6 chirc (néu co).

- Bao cao tom tat két qua hoat dong.

3. Can clir hd so xin tham gia cua té chic, Ban Thuong truc Uy ban
MTTQ phuong kiém tra tinh phap 1y; danh gia sy pht hop voi chirc ning nhiém
vu cia MTTQ; ddi chiéu véi quy dinh tai Piéu 168 MTTQ Viét Nam dé xem xét
va tién hanh xac minh thuc té.

- Ban Thuong tryc phan cong can bo lam viée tryc tiép véi to chirc, xac
minh hoat dong thuc té tai dia phuong.

Buéc 2: Bude tién hanh:

1. Ban Thudng tryc Uy ban MTTQ phudng hop théo luan, danh gia ho so va
két qua tham tra, xac minh thyc té. Tién hanh biéu quyét théng nhat y kién, két luan.

2. Uy ban MTTQ phuong to chitrc Hoi nghi Uy ban MTTQ Viét Nam
phuong dé thong qua to trinh két nap t6 chirc thanh vién. Hoi nghi thao luan,
théng nhat va biéu quyét thong qua ndi dung chuong trinh.

Buéc 3: Buée két thic:

1. Sau khi ¢6 két qua tai Hoi nghi Uy ban MTTQ Viét Nam phudng, Ban
Thuong tryc Uy ban MTTQ phuong ban hanh Quyét dinh céng nhan t6 chirc
thanh vién di véi to chie.

2. Chuyén vién phu tradch van thu thyc hién luu triv ho so theo quy dinh.
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6. BIEU MAU
TT Ma hi¢u Tén biéu miu

1 BM.O1/DDN-MT

Pon dé nghi cua t6 chirc

2 BM.02/BB-MT

Bién ban cudc hop

3 BM.O3/TTr-MT

T& trinh cong nhén t6 chire thanh vién

4 BM.04/NQ-MT

Nghi quyét Hoi nghi Uy ban MTTQVN phudng

5 BM.05/QD-MT

Quyét dinh cong nhan t6 chirc thanh vién

7.HO SO LUU
TT Ho so luu Noi lwu, ban luu
1 | BM.O1/DBN-MT
UBMTTQ Viét Nam
2 | BM.02/BB-MT phuong

3 | BM.O3/TTr-MT

Ban gidy, ban dién tir

4 | BM.O4/NQ-MT

(anh, PDF, Word,
Excel...)

5 | BM.05/QD-MT

Thoi gian luu: 5 nam

6 | HO so cua to chie
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. " , 3 BM.01/DDN-MT
CONG HOA XA HOI CHU NGHIA VIET NAM

Doc lap — Tw do — Hanh phuc

] _DON DE NGHI o
Ve viéc tham gia lam to chirc thanh vién cia Mat tran To quoc
phuong Hong An

Kinh giti: Uy ban MTTQ Viét Nam phuong Hong An

S6 dién thoai:

Sau khi nghién ctru Piéu 16 MTTQ Viét Nam ............. (tén to chirc) nhan
thidy muc dich, ton chi va hoat dong cta t6 chirc phi hop véi chuong trinh hanh
dong cia MTTQ. Vi mong mudn dong gop stirc manh vao khéi dai doan két toan
dan toc, tham gia xay dung va bao vé T6 qudc, chiing t6i ty nguyén lam don nay dé
nghi dugc tham gia 1am t6 chitic thanh vién ctia Uy ban MTTQ Viét Nam phudng
Hoéng An.

Néu dugc tham gia 1am t6 chtrc thanh vién, .......... (tén to chuc) cam két
thuc hién nghiém tic Piéu 16 MTTQ Viét Nam; tham gia day du cic phong trao thi
dua, cac cudc van dong do MTTQ phat dong; thuc hién quyén va nghia vu cua to
chure thanh vién theo quy dinh cta phap luat.

Lanh dao co quan, t0 chire, don vi
(Ky, dong dau(neéu co)
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BM.02/BB-MT
UY BAN MTTQ VIET NAM CONG HOA XA HQI CHU NGHIA VIET NAM
PHUONG HONG AN Poc lap- Tu do- Hanh phic
BAN THUONG TRUC
......... , ngay .... thang ... nam ... ...

Sé: ..../BB-MTTQ

BIEN BAN
Hop Ban Thurong trircC...coveeeiiiiiineiieiinneiccsesrecsenssccosnnes

Vao hoi ........ ngay .......... Jtal oo , Ban Thuong truc
Uy ban MTTQ Viét Nam phuong to6 chuc hop...................

1. Thanh phan:
- Ban Thuong truc Uy ban MTTQ phuong: 06 dong chi
Trong d6: -Coémat ......... ;

- Véng mat ............. .
-Chutri Ky hop: oo
-Thu ky Ky hop: oo,
2. Noi dung:

THU KY KY HQP CHU TQA KY HOQP
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. . . ) . BA/{ 03/TTr-MT
uYy BAN‘MTTQAVIET NAM C()NG HOA XA H()I CHU NGHIA VIET NAM
PHUGNG HONG AN Poc 1ap — Tw do — Hanh phic
BAN THUONG TRUC
Sé: /[TTe-MTTQ-BTT ... , ngay thdang ....nam .......
TO TRINH

Vé viéc cong nhan to chirc thanh vién cia Uy ban
Mat tran To quoc Viét Nam phwong Hong An

Kinh giri: Cac vi Uy vién Uy ban MTTQ Viét Nam phuong.

Can cir Piéu 18 Mit tran T quc (MTTQ) Viét Nam; Quyét dinh sb
143/QD-MTTQ-BTT ngay 26/6/2025 cua Ban Thuong truc Uy ban MTTQ Viét
Nam thanh phé vé viéc thanh lap Uy ban MTTQ Viét Nam phuong Hong An.

Cancudoncua....................... VE VIBC. . e,

Pé thyc hién quy trinh cong nhan to chire thanh vién, Ban Thu:ong truc Uy
ban MTTQ Viét Nam phuong trinh Uy ban MTTQ Viét Nam phuong veé viéc cong
nhan t6 chire thanh vién ciia Uy ban MTTQ Viét Nam phuodng, cu thé nhu sau:

I. Ciin cit, diéu kién, thaim quyén xét cong nhén 1a to chirc thanh vién
1. Cin civ xdc dinh té chirc thanh vién
Tai Hudng dan s6 17/HD-MTTW-BTT ngay 13/10/2025 ctia Ban Thudng
truc Uy ban Trung wong MTTQ Viét Nam vé thuc hién mdt s6 di€u cua Dicu 1€
Mait tran T6 quoc Vi¢t Nam (Nhiém ky 2024 - 2029) quy dinh: T6 chirc thanh
vién cua MTTQ Viét Nam dugc chia thanh 02 hinh thic: thanh vién t6 chire va
thanh vién c4 nhan. Trong do, thanh vién t6 chirc gom:

(1) T6 chire chinh tri, cac to chirc chinh trj - x& hoi, to chire xa hoi (goi tat
la to chirc) cung cap.

Céc to chirc chinh trj - x4 hoi (g6m Cong doan Viét Nam, Hoi Nong dan
Viét Nam, Boan TNCS H6 Chi Minh, Hoi Lién hiép phu nir Viét Nam, H61 Cuu
Chién binh Viét Nam) va cac hdi quan ching do Pang, Nha nudc giao nhiém vu
truc thuoc MTTQ Viét Nam, dugc t6 chuc va hoat dong thong nhat trong MTTQ
Viét Nam.

(2) Quan doi nhan dan Viét Nam 1a thanh vién truyén thong cia MTTQ
Viét Nam.

2. Piéu kién, thAim quyén xét cong nhén la t6 chirc thanh vién
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II. Phwong an dé nghi cong nhén 1a “To6 chic thanh vién” cia Uy ban
MTTQ Viét Nam phwong
Ban Thuong tryc Uy ban MTTQ Viét Nam phuong trinh phuong an cong
nhdn lam t6 churc thanh vién ctia Uy ban MTTQ Viét Nam phuong Hong An doi

VOT ceeeccenes

II1. Dé xuéat

Ban Thuong truc Uy ban MTTQ Viét Nam phuong dé xuat Uy ban MTTQ

Viét Nam phuong xem xét, quyét dinh cong nhan

14 t6 chirc thanh vién ciia Uy ban MTTQ Viét Nam phuong.
Kinh trinh Uy ban MTTQ Viét Nam phudong Hong An./.

Noi nhan:
- Nhu trén;
- Luu VT.

... du diéu kién

TM. BAN THUONG TRUC

PHO CHU TICH
(Ky, déng déu)
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. . ) . BM.04/NQ-MT
UY BAN MTTQ VIET NAM CONG HOA XA HQI CHU NGHiA VIET NAM

PHUONG HONG AN Péc lap - Tu do - Hanh phiic

S6:  /NQ-MTTQ e, ngay ...... thang ... nam ........
NGHI QUYET
HOINGHI UY BAN MTTQ VIET NAM PHUONG
LAN THU .......... , NHIEM KY .........

UY BAN MAT TRAN TO QUOC VIET NAM PHUONG

Can ctr Diéu 1& Mt tran T qué)c Viét Nam;

Xét To trinh ............ ciia Ban Thuong truc Uy ban MTTQ Viét Nam
phuong vé viéc cong nhan t6 chirc thanh vién ctia Uy ban MTTQ Viét Nam
phudong Hong An;

Ngay ......... , Hoi nghi Uy ban MTTQ Viét Nam phuong lan tht .....,

nhiém ky .......... duoc tO chirc tai ................ gom .......... Uy vién Uy ban
MTTQ Viét Nam phuong tham du;

Hoi nghi d4 thao luén, nhat tri,
QUYET NGHI

1. Nhét tri thong qua ndi dung céng nhan 14 t6 chirc thanh vién cia Uy
ban MTTQ Viét Nam phuong ddi v6i .eeeerennee.

2. Giao Ban Thuong truc Uy ban MTTQ Viét Nam phudng, cac td chirc
cd tén trén trién khai thuc hién Nghi quyét.

Nghi quyét nay dugc Ho1 nghi Uy ban Mt tran T quéc Vi¢t Nam phuong,
ky hop lan thr ....., nhiém ky ........ thong qua ngay ...............
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TM. UY BAN MTTQ VIET NAM PHUONG

Noi nhan: CHU TICH

- BTT UBMTTQVN phudng; (KY, dong déu)

- Cac vi uy vién Uy ban MTTQ

Viét Nam phuong;

- Luu: VT.

. . i . BM.05/0D-MT
UY BAN MTTQ VIET NAM  CONG HOA XA HQI CHU NGHIA VIET NAM
PHUONG HONG AN Poc lap - Tw do - Hanh phuc
S6: /QP-MTTQ ..., ngay ... thang ....nam ... ....
QUYET PINH

Vé viéc cong nhan To chirc thanh vién ciia
Mat tran To quoc Viét Nam phwong Hong An

UY BAN MAT TRAN TO QUOC VIET NAM PHUONG

- Can cu Diéu 18 Mat tran T6 quoc Vi¢t Nam;

- Can ¢ Nghi quyét s6..........c........ Hoi nghi Uy ban MTTQ Viét Nam
phuong lan thu....... nhiém ky............ ;

- Xét dé nghi cta Ban Thuong tryc Uy ban MTTQ Viét Nam phuong;
QUYET PINH

biéu 1: Cong nhén ............... (tén to chue) la t6 chic thanh vién cua
Mit trdn T6 quéc Viét Nam phuong Hong An ké tir ngdy.............

Diéu 2: Ban Thuong truc Uy ban MTTQ Vi¢t Nam phuong, b phén van
phong co quan, .............. (tén t6 chure) thuc hién Quyét dinh nay.
Quyét dinh c6 hiéu luc tir ngay ky./.

TM. UY BAN MTTQ VIET NAM

Noi nhin: PHUONG HONG AN
- Nhu Diéu 3; CHU TICH
- Luu MT. ;

(Ky, dong déu)

13/14




UY BAN MTTQ
VIET NAM
PHUONG

~ QUY TRINH
Keét nap to chirc thanh vién

Ma hiéu: QT-MTTQ.03
Lan ban hanh: |01
Ngay ban hanh: | 06/4/2026

14/14






