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Yéu cau Trang/ Phan Lan Noa
stra doi/ lién quan viéc M5 ta ndi dung sira doi ban hanh/ b glily h
b6 sung stra doi stra doi an han
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HONG AN hanh Ding by phuong | Ngay ban hanh: | 06/4/2026

1. MUC PiCH: Quy trinh nay théng nht trinh ty, cac budc to chirc hop Ban
Chap hanh Pang b phuong Hong An theo quy ché lam viéc ctia Pang iy phudng.

2. PHAM VI, POI TUQNG:

Thuong truc Pang oy, Hoi ddng nhan dan, Uy ban nhéan dan, Uy ban Mt
tran T6 qudc, cac co quan chuyén trach tham muu gitp viéc Dang uy, cac to
chic dang tryc thudc Pang uy phuong va ca nhan cac dong chi Uy vién Ban
Thuong vu, Uy vién Ban Chap hanh Pang bo phuong.

3. TAI LIEU VIEN DAN

S6, Ky hiéu . .
STT Ngay ban hanh NOi dung tai li¢u
1 S6 01-QC/PU, ngay | Quy ché lam viéc ciia Ban Chép hanh DPang bo
' 03/7/2025 phuong nhiém ky 2025 - 2030
4. PINH NGHIA/ VIET TAT
Cum tir, Dién gidi nghia

Chir viet tat
TTbU Thuong truc Dang uy
BTbU Bi thu Pang uy phuong

PBTTTBbU Pho Bi thu Thuong truc Pang uy phuong

CVPDbU Chanh Van phong Bang uy phuong

Céc ban Céc co quan chuyén trach tham muu, gitp viéc Pang uy
VPBU Vian phong Dang uy phuong

BTV Ban Thuong vu Bang uy phuong

HN Hoi nghi Ban Chap hanh Pang bo phuong

Céc co quan, | Thudng tryc HDND, UBND, UBMTTQ, cac doan thé, céc co
don vi quan chuyén trach tham muu, gitp viéc Pang uy, cac td chiic
dang truc thudc

UVBCH Uy vién Ban Chép hanh Pang bo phudng
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5. NOI DUNG QUY TRINH:

5.1. Luu d6
TT Trinh ty Trach | Thot | Bifu mau/
nhiém gian Két qua
Duy kién chuong trinh Truéf:
1
;1A Trudc
2 Cho y kién TTbU/ 05 nea
chuong trinh BTV HI%I y
— - Cacco | Truée | To trinh, bao
3 Gui tai ligu vé VPBU | __ quan, | 05ngdy | cdo, duthdo
l don vi HN cac van ban...
i Cac ban i
. \ ca y¢ | Bao cédo tham
Thim dinh va cac Trudce :
4 Vi —! | donvi | 04 ngay | dinh
' lién HN
quan
v
Trudc
5 Gi tai liéu cac UVBCH VPDU | 03 ngay
HN
.Y Theo
6 T6 chic HN BTV | chuong
trinh
M Nghi quyét,
Ban hanh céac van ban Sau 01 CI}uonAg trinh,
7 chi dao VPPU | ngay két luan...
' HN
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PHUONG To chire Hi nghi Ban Chap | Lan ban hanh: | 01
HONG AN hanh Dang b§ phuong Ngay ban hanh: | 06/4/2026
5.2. Dién giai luu do
T Trinh tu Tr.aAch T.hO’l B1e:1 ma::/
’ nhi¢m gian Két qua
) VPDU cin cir Quy ché lam viéc Trude 05
VPDU xin y kién TTPU/ BTV vé
du thdo chuong trinh hoi nghi )
Buéc 2 | BCH TE?U/ Truge 05
, q V| ngay HN
- Néu khong dat chuyén VPDU
tiép thu, diéu chinh
Céac co quan, don vi gui tai ligu Cac co To trinh, bao
Buéc 3 | theo chuong trinh hoi nghi da quan, don Tl’l‘IOCHO5 cdo, Eiu’ thao
duge duyét vé VPPU dé thim | = ,; | ngay HN jcacvan
dinh trinh BCH ban...
VPDU tham dinh tai liu céc co a2
C e\ LR , Bao céo tham
quan, don vi gui va tong hop bao dinh
Buéc 4 | cdo theo phan cong nhiém vu VPDU Truéc 04 |
- Néu khong dat gui lai cac co nedy
quan, don vi diéu chinh
VPDU gui cong van moi kem )
Buoc 5 | chuong trinh hi nghi, bdo cdo va | VPPU | Truoc 03
céc loai tai ligu trinh BCH ngdy HN
BTV chi tri t6 chtic hoi nghi Theo
Budce 6 | BCH theo chuong trinh da dugc| BTV chuong
duyét trinh
nSgu I(ZIIN Nghi quyét,
Budce 7 | Ban hanh céac van ban chi dao VPDU sy chuong trinh,
két luan...
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6. BIEU MAU:
TT | Ma hi¢u Tén biéu miu
1 | BM.VP.09.01 | Chuong trinh hoi nghi BCH
2
7.HO SO LUU
TT Hb so luu Noi luu

1. | Chuong trinh hoi nghi

2. | Cac tai liéu trinh tai HN

3. | Két luan hoi nghi

Hoé so dwoc lwu tai: Vin phong Pang uy
Thoi gian lwu: Ldu dai.




PANG UY QUY TRINH M3 hiéu: QT-VP 09

PHUONG T6 chirc Hoi nghi Ban Chip | Lan ban hanh: | 01

HONG AN hanh Ding b) phuong | Ngay ban hanh: | 06/4/2026

BM.VP.09.01
DANG BO THANH PHO HAI PHONG PANG CONG SAN VIET NAM

PANG UY PHUONG HONG AN

*

Hong An, ngdy ... thdng ... ndm...

CHUONG TRINH
HOI NGHI BAN CHAP HANH PANG BQ LAN THU.....
Kiém diém tinh hinh thyc hién nhiém vu .......,

phuong huéng, nhiém vu trong tim .......cccceveennnnnee.

TT NOI DUNG NGUOI THUC HIEN
‘ e e D/c Chanh Van phc
1 Tuyén bo ly do, gio1 thi¢u dai biéu © arf fm pRong
bang uy
Trinh bay To trinh cia Ban Thuong vu Dang uy B/c Phé Bi thu
2 vé tinh hinh thyc hién nhiém vu ...... , phuong . o
huéng, nhiém vy, giai phap ........... Thuong tryc Dang ty
Ba}o caoﬂ so két cong tac 1.(161’1’1 tra, glar.l}.sat 01,1a B/c Chi nhiém UBKT
3 Dang uy .......... , nhiém vy, giai phap o .
Dang uy phuong
4 Bao c4o hoat dong lanh dao, chi dao cia Ban ) 5 .
Thuong vu Pang uy gitra hai ky hop cua Ban b/c (;hanh" Van Phong
Chép hanh Pang bo Dang uy phuong
5 Thao luan
¢ | Cic dong chi Pho Bi thu Pang uy phat bicu ¥
kién
. Lanh dao cac ban xay dung Bang Thanh uy phat
biéu (néu co)
. _ , b/c Bi thu bang uy,
8 Keét luan hoi nghi o .
Chu tich HBDND phuong






