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SUA POI TAI LIEU
Yéu cau Trang/ Phan Lan Noa
stra doi/ lién quan viéc M5 ta ndi dung sira doi ban hanh/ b glily h
b6 sung stra doi stra doi an han
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1. MUC PICH: Quy trinh nay thong nhét trinh ty, cac budc t6 chic hop
Thuong tryc Dang uy phudng Hong An theo quy ché 1am viée clia Pang tiy phuong.

2. PHAM VI, POI TUQNG:
Thuong truc Pang iy, Hoi dong nhan dan, Uy ban nhan dan, Uy ban Mat

tran T6 qudc, cac co quan chuyén trach tham muu gitp viéc Dang iy, cac to
chtrc dang truc thudéc Pang uy phuong.

3. TAI LIEU VIEN DAN

S6, Ky hiéu

STT Ngay ban hanh

NOi dung tai li¢u

1 S6 01-QC/DU, ngay | Quy ché lam viéc ciia Ban Chap hanh Péang bo
' 03/7/2025 phuong nhi¢m ky 2025 - 2030

4. PINH NGHIA/ VIET TAT

Cum tir, Dién gidi nghia
Chir viet tat
TTbU Thuong truc Dang uy
BTbU Bi thu Pang uy phuong

PBTTTBbU Pho Bi thu Thuong truc Pang uy phuong

CVPbU Chanh Van phong Dang uy phuong

Céc ban Céc co quan chuyén trach tham muu, gitip viéc Pang uy
VPBU Vian phong Dang uy phuong

BTV Ban Thuong vu Bang uy phuong

HN H1 nghi Ban Thuong vu Pang uy phudng

Céc co quan, | Thudng tryc HDND, UBND, UBMTTQ, cac doan thé, céc co
don vi quan chuyén trach tham muu, gitp viéc Pang uy, céc to chirc
dang truc thudc
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5.NOQI DUNG QUY TRINH:
5.1. Luu do
. Trach v Biéu miu/
TT Trinh tw nhiém Thoi gian Két qui
. Sang thtr
I Pang ky ndi dung i?:;rclo 5 hang
' don V’i tuan/ theo
i " | chi dao
— : Chiéu thu
5 Dy klenAghuor}g trinh PBTTT, |5 hang
hot nghi | VPDU | tudn/ theo
| chi dao
J Chiéu thit
Lk 5 hang
3 Cho y kien BTPU | tudn/ theo
chuong trinh .
nhiém vu
v Céac co Sén‘g thr
4 Giri tai lituve VPPU |« | quan, |OhAN8
‘ don V’i tuan/ theo
v " | chi dao
‘ Sang thu
5 Tham dinh 6 hang
tai lieu — VPBU | han/ theo
chi dao
Sang thtr
A 6 hang
6 Gui tai licu TTbU VPDU tuin/ theo
chi dao
7 .« A 4 N 1A
TTB[;J ng'hl’en_cAu'u ta} 116.15. TTDU
va chuan b1 y kién phat bicu
v Theo
g T6 chirc hop BTPU chuong
trinh
l Sau 01 Thong bao,
9 CBan hanh cac van ban chi) VPPU ngay HN | Cong van
dao
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5.2. Dién giai luu d6
Trach Biéu mau/
TT Trinh t Thoi gi .
i nhiém o1gtan Keét qua
Cac co quan, don vi can cir Quy Sang thir 5
, ché lam viéc cia Pang uy ding | (Cicco | DANE tu:éln/
Bugc 1 ky ndi dung vé VPPU & trinh quan, don vi theo chi
xin § kién TTPU dao
VPBU cin ctr Quy ché 1am viéc Chiéu thr
va trén co sé tai liu cac co quan 5 hang
Budc 2 .. i ’ VPbU A
TOC = don vi giri du thao Chuong trinh tua}n/ theo
hoi nghi chi dao
VPDU xin y kién BTPU vé du Chiéu thir
, thao chuong trinh hoi nghi TTPU 5 hang
Budce 3 : ' ' BTDbU A
HOC 21 Néu khong dat gui lai VPPU tuan/ theo
diéu chinh, bo sung nhi¢ém vy
Céac co quan, don vi gui tai li¢u Sang th}’r 6
Budc 4 | theo chuong trinh duge duyét veé Cac co hang tu:?m/
VPbU quan, don vi theo chi
dao
VPPU thiam dinh tai liéu cac co Sang thir 6
quan, don vi giri va téng hop béo hang tu:ém/
Budc 5 | céo theo phan cong nhiém vu vpPbU | theo chi
- Néu khong dat giri lai cac don vi dao
dé xuat dé diéu chinh
VPPU giri chuong trinh hoi nghi Sang thir 6
Budc 6 | va cic loai tai lidu trinh xin y kidn | VPPU | hang tuan/
va cac loai tai li€u trinh xin y kién theo chi
TThbU dao
Céac dong chi TTDU nghién ciu
Budc 7 | taj liéu va va cho ¥ kién cac noi| TTPU
dung theo chuong trinh lam viéc
Y S Theo
BTDU ch hirc hop TTD
Budc 8 Uchutri 6 chue hop TIDU T prpyry 1 iong
theo chuong trinh da dugc duyét tr
rinh
Bugc 9 | Ban hanh cac van ban chi dao VPPU Islggyoll{N Thong bao,
Cong van

Ghi chu: Quy trinh ap dung cho lich hop Thuong tryc Dang ty dinh
ky chiéu thi 6 hang tudn, cac lich hop phat sinh ap dung twong tw
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6. BIEU MAU:
TT | Ma hi¢u Tén biéu miu
1
2
7.HO SO LUU
TT Ho so luu Noi lvu

1. | Chuong trinh hoi nghi

2. Cac tai li€u trinh ta1 HN

3. | Thong bao két luan hoi nghi

Hoé so dwoc lwu tai: Vin phong Pang uy
Thoi gian lwu: Ldu dai.






