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QUYET DPINH
Ban hanh ngi quy ky kiém tra, sat hach
tuyen dung vién chirc sy nghiép nim 2026

CHU TICH UY BAN NHAN DAN PHUONG

Cén cir Ludt Vién chire ngay 15/11/2010; Ludt sira doi, bo sung mot s6
diéu cia Ludt Cdn bé, cong chike va Ludt Vién chire ngay 25/11/2019; Ludt Gido
duc ngay 14/6/2019;

Can cir cde Nghi dinh cia Chinh phi: sé6 115/2020/ND-CP ngay
25/9/2020 vé tuyén dung, sir dung va quén Iy vién chire; s6 85/2023/NP-CP
ngay 07/12/2023 sira doi, bé sung mét s6 diéu ciia Nghi dinh sé 115/2020/ND-
CP ngay 25/9/2020 vé tuyén dung, sir dung va qudn Iy vién chikc;

Can cwr Thong tw cua Bo trucng Bé Noi vu s6 001/2025/TT-BNV ngay
17/3/2025 ban hanh ndi quy va quy ché tuyén dung, ndng ngach, xét thing hang
cong chure, vién chire;

Theo dé nghi ciia Trudng phong Vin héa xd hdi phuong.

QUYET PINH:

Piéu 1. Ban hanh N6i quy ky kiém tra, sat hach xét tuyén vién chirc su
nghiép nam 2026 (kém theo quyét dinh nay)

Picu 2. Quyét dinh nay c6 hiéu luc thi hanh k& tir ngay ky. Chu tich hdi
ddng xét tuyén vién chirc sy nghiép nam 2026, cac don vi, ¢4 nhan lién quan va
cac thi sinh du diéu kién du kiém tra, s4t hach xét myén vién chic su nghiép
nam 2026 chiu trach nhiém thi hanh quyét dinh nay./.

Noi nhin:
- Nhu Piéu 3;
- S& Nbi vy; (B/c)

- CT, PCT UBND phudng;
- Luu: VT, HSTD.

HO CHU TICH UBND PHUONG
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NG AN CONG HOA XA HOI CHU NGHIA VIET NAM
SRGD&DT Poc lap - Tw do - Hanh phice

NOI QUY
EN DUNG CONG CHUC, VIEN CHUC,
THI NANG NGACH CONG CHUC

Piéu 1. Quy dinh ddi véi thi sinh
1. Phai c6 mat tai phong thi dung gio quy dinh. Thi sinh du thi den muon

sau thoi diém bét dAu tinh gid 1am bai thi, phan thi, mén thi (sau déy viét tat 1a
bai thi) thi duogc du thi trong céc truong hop sau:

a) Khong qua 05 phit d6i véi bai thi co thol gian thi t6i da 30 phut hodc
khoéng qué 10 phit dbi vi bai thi ¢6 thoi gian thi téi da tir 60 phit trd 1én;

b) Xay ra su kién bét kha khéng hoic trd ngai khach quan theo quy dinh
cia phép luat lam cho thi sinh khong thé c6 mat ding gidr hodc trong thoi gian
quy dinh tai diém a khoan niy. Trudng ban coi thi, Trudng ban phong van,
Trudng ban kiém tra sat hach bao cdo Chi tich Hai ddng xem xét, quyét dinh
viée thi sinh duge du thi dbi véi cac trudong hop cu thé.

2. Trang phuc gon gang, van minh, lich su.

3. Xuét trinh Thé cin cudc coéng dén hoidc Thé cin cude hodc mot trong
cac loai giay to tuy than hop phéap khac cé anh va thong tin ca nhan.

4. Ngéi dung vi tri theo s6 béo danh hodc theo vi trf do Hbi dé“)ng thi quy dinh.

5. Chi duge mang vao phong thi: thude ke, but viét @& 1am bai thi; nude
ubng dung trong binh chira trong subt khong gan tem mac hay c6 bat ky ky hiéu,
ky tw nao; céc loai gidy to, tai liéu theo yéu ciu cla timg bai thi; mét s6 loai
thuc ma thi sinh du thi ¢6 bénh 4n phai mang theo.

' Kh(“)ng duge mang vao phong thi dién thoai di ddng, may ghi am, may anh, may
vi tinh, cac phuong tién ky thuét thu, phat, truyén tin, phuong tién sao luu dit
liéu, thiét bi chira dung, truyén tai théng tin khac, trir trudng hop ¢6 quy dinh khac.

6. Tuén thu huéng dan ctia gidm thi phong thi, thanh vién Ban phong Van
thanh vién Ban kiém tra sat hach va Hoi dong thi; néu c6 ¥ kién hodc thic mic
phai hoi cong khai v6i gidm thi phong thi, thanh vién Ban phéng vén, thanh vién
Ban kiém tra sat hach; gitt trat tw va khong dugc hut thudc hoic st dung chét
kich thich, c4c loai thirc &n, d6 ubng c6 cdn trong phong thi, khu vuc thi.

7. Khéng duogc trao dbi théng tin, gidy thi, gidy nhép véi nguoi khac trong
thoi gian thi, khéng dugce nhin bai 1am cua thi sinh khéac hodc co bat ky hanh
d6ng gian l1an nao khéc. Nghiém cAm moi hanh vi sao chép, truyén tai théng tin
co6 lién quan dén cau hoi va dap an ra ngoai phong thi hodc nhén théng tin tu
ngoai vao phong thi.
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8. Bai lam trén gidy chi duogc viét bang mot loai muc c6 mau xanh hodc
mau den. Chi sir dyng loai gidy thi dugc phat dé lam bai thi; phai ghi day du céc
muc quy dinh d6i v6i thi sinh trén gidy thi 1am bai thi. Trir phan ghi bit budc
trén trang phéach, thi sinh khong dugc danh dau hodc lam ky hidu riéng 1én bai
lam, khong dugc ghi ho tén, chit ky, chirc danh, ky higu, ky tur hodc céc dau hiéu
khac 1én bai lam. Trudng hop can viét lai thi gach chéo hodc gach ngang phan
d3 viét trong bai lam (trir trudng hop c6 quy dinh khac).

9. Thi sinh khéng duoc ra ngoal phong thi 601 vai bai thi c6 thoi gian thi
t5i da tir 60 phit trd xubng. D61 voi bai thi trén gidy c6 thdi gian trén 60 phit,
thi sinh chi duoc ra khoéi phong thi sém nhét sau 2/3 thoi gian 1am bai thi; trudng
hop thi sinh ndp bai thi phai ndp kém dé thi, gidy nhap truée khi ra khoi phong thi.

Trudmg hop cép thiét phai ra khéi phong thi vi 1y do c4 nhan phai dugc sy
cho phép cua gidm thi phong thi.

10. Thi sinh ding lam bai va nop bai lam ngay khi gidm thi, thanh vién Ban
phéng van, thanh vién Ban kiém tra sét hach tuyén b hét thoi gian 1am bai thi; ky
danh sach nfp bai lam hodc danh sich két [qua thi (601 v61 bai thi trén may vi
tinh). D61 v6i bai thi trén gidy phai ghi 16 tong so to gidy thi da ndp; truong hop
khéng lam duge bai, thi sinh cling phai nop lai gidy thi.

11. Trudng hop 6 chirc thi trén may vi tinh:

a) Trudng hop gip su ¢d v& may thi trong qua trinh thi thi thi sinh béo
ngay cho gidm thi phong thi, k§ thuat vién méy vi tinh biét dé 14p bién ban xac
nhén su ¢d; thi sinh dugc lam lai bai thi ngay trong bubi thi hoic trong ngay thi
d6. Truong hop khong thé 1am lai bai thi ngay trong budi thi hoidc trong ngay thi
d6 thi duoc bd tri cho 1am lai bai thi vao ngdy tiép theo do Chu tich Hai dong
quyét dinh.

b) Nghiém cém thi sinh ¢6 cac hanh vi lam anh huéng téi hé théng may vi tinh
phuc vu thi. Truong hop vi pham thi cén clr vao dong co, tinh chit, mtc d6, hau
quéd, nguyén nhan vi pham, hoan cénh cu thé dé xir 1y bang cac hinh thic quy
dinh tai Piéu 2 N&i quy nay.

12. Thi sinh dy thi chi duge roi phong thi khi d& ndp bai va ky xdc nhan
vao danh sach ndp bai, danh sach két qua thi.

Truong hop thi sinh du thi khong ky xac nhan vao danh sach ndp bai, danh sach
két qua thi trude khi ra khéi phong thi thi diém bai thi dugc xéc dinh 1a 0 (khéng)
diém. Trudng hop gidm thi, thanh vién Ban phong van, thanh vién Ban kiém tra
sat hach phat hién thi sinh du thi ky thay thi sinh du thi khac thi diém thi cua cac
thi sinh ndy dugc xac dinh 14 0 (khong) diém. Cac trudong hop nay ddu phai lap
bién ban.

13. Thi sinh du thi ¢6 quyén béo véi gidm thi phong thi v& hanh vi vi
pham ndi quy, quy ché ctia ngudi du thi (néu cb).
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Pidu 2. X 1y vi pham dbi véi thi sinh dur thi

1. Céc hinh thtre xi I vi pham d6i véi thi sinh vi pham noi quy, quy ché thi:

a) Khién trach.

b) Céanh céo.

c¢) Pinh chi thi.

- d)Huy két qua thi.

2. Ap dung hinh thirc khién trach d6i véi thi sinh vi pham thudc mdt trong
céc trudong hop sau:

a) Khéng vao ding vi tri quy dinh sau khi d4 bi nhic nh 1an dau;

b) Trao dbi v6i thi sinh khéc va da bi nhéc nhé 1dn dau nhung khong chap
hanh hoc van tai pham.

3. Ap dung hinh thitc canh céo @61 v6i thi sinh vi pham thudc mét trong
cac trudng hop sau:

a) D4 bi xtr 1y bang hinh thirc khién trach theo quy dinh tai khoan 2 Diéu
nay ma tai pham;

b) Trao dbi bai lam hodc gidy nhéap véi thi sinh khc;

¢) Cho thi sinh khac chép bai hodc chép bai cua thi sinh khac;

d) Str dung tai liéu trdi quy dinh; mang vao phong thi dién thoai di dong,
may ghi &m, may anh, may vi tinh va cac phuong tién ky thuét thu, phat truyén

tin, phwong tién sao luu dit liéu, thiét bi chira dung, truyén tai thong tin khac (trlr
truong hop c¢é quy dinh khac).

4. Ap dung hinh thire dinh chi thi ddi véi thi sinh vi pham thudc mdt trong
céac truong hop sau:

a) D3 bi xir Iy bang hinh thirc canh céo theo quy dinh tai khoan 3 Pidu
nay ma tai pham;

b) Str dung dién thoai di dong, may ghi &m, may anh, may vi tinh va cac

phuong tién k¥ thudt thu, phat truyén tin, phuong tién sao luu dit liéu, thiét bi
chta dung, truyén tai thong tin khéc trong thoi gian 1am bai (trlr trudng hop c6 quy

dinh khéac);

¢) Gay mét an toan, trat t 1am anh hudng dén phong thi.

Thi sinh bi dinh chi thi bai thi nao s& bi huy két qua bai thi d6 va khéng
duoc tiép tuc du thi cac bai thi tiép theo (néu co).

5. Ap dung hinh thirc hiy két qua thi dbi v6i thi sinh vi pham thudc mot
trong cac trudng hop sau:

a) Viét, v& nhimg ndi dung khéng lién quan dén néi dung ciia bai thi vao
to gidy thi cia minh hodc cua thi sinh khéc.
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b) Cé mdt trong cac hanh vi: Pénh trdo bai lam, 1am hé bai cua thi sinh
khéc, d thi sinh khéc lam h¢ bai thi, thi h9.

¢) Bi dinh chi thi theo quy dinh tai khoan 4 Bigu nay.

6. Trinh tu xtr 1y:

a) Giam thi phong thi, thanh vién Ban phéng vén, thanh vién Ban kiém tra
sat hach 18p bién ban v€ hanh vi vi pham ctia thi sinh tai phong thi. Nguoi lép
bién ban va thi sinh vi pham cung phéi ky vao bién ban. Bién ban dugc céng bo
cong khai tai phong thi.

Truong hop thi sinh vi pham khéng ky bién ban vi pham thi nguoi lép
bién ban ma&i hai thi sinh ngdi gén nhat thi sinh ¢é hanh vi vi pham cung ky xéac
nhan sy viéc. Trudong hop c6 mdt trong hai thiﬂsinh hodc ca hai thi sinh duoc
moi ky xac nhéan sy viéc khong ky bién ban thi van 14p bién ban va cong bd cong
khai tai phong thi.

b) Dbi véi hinh thire khién trach, canh céo:

Nguoi 1ap bién ban céng bé’ cong khai tai phong thi; bdo cdo Trudng ban
coi thi hodc Truéng ban phéng van hodc Trudng ban kiém tra sat hach dé bao
cdo Chu tich Ho1 dong.

¢) Béi v6i hinh thire dinh chi thi:

Nguoi lap bién ban tién hanh l4p bién ban tai phong thi, bdo céo ngay
Trudng ban coi thi hodc Truong ban phéng van hoic Truéng ban kiém tra sat
hach dé kip thoi bao cdo Chu ‘qgh Hoi dong xXem Xeét, quyet dinh dinh chi thi
ngay trong thoi gian lam bai thi d6i véi thi sinh vi pham,;

Pal dién HOo1 déng hoic Truﬁrng ban coi thi, Truéng ban phéng vén,
Trudng ban kiém tra s&t hach cdng bo cong khai tai phong thi.

d) Péi v6i hinh thirc huy két qua thi:

Chu tich Hoi ddng thi bdo cédo ngudi dimg dau co quan, don vi c6 thim quyén td
chirc tuyén dung cong chirc, vién chire, thi néng ngach cong chirc trudce khi
quyét dinh hiy bé két qua thi cua thi sinh.

7. Céc quy dinh lién quan dén xtr 1y thi sinh vi pham:

a) K&t qua bai thi:

Thi sinh bi kh1en trach trong bai thi ndo s& bi trir 25% t6ng s6 cau tra 1oi ding
hozc 25% tong s6 diém dat duoc clia bai thi do.

Thi sinh bi canh cdo trong bai thi nao s€ bi trir 50% téng sb cau tra 161 ding hodc
50% téng sb diém dat duoc cta bai thi d6.

Khi téng hop két qué, cin ci bién ban xit ly vi pham do giam thi phong thi 1ap
va bao cdo ctia Truéng ban coi thi, Truéng ban phong vén, Truéng ban kiém tra
sat hach, Chu tich Hoi dong xem xét, quyét dinh viéc trir s6 cdu tra 1di dung
hodc trir s& diém.
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b) Truong hop thi sinh gy mét an toan, trit tu 1am anh huorng dén phong
thi thi ngoai viéc bi dinh chi, hiy ket qua thi, tiy theo tinh chéat, mic d6 con bi
xtt 1y theo quy dinh ctia phap luat v& xit 1y vi pham hanh chinh hoic phap luét
hinh su.

¢) Thi sinh du thi 1a can bg, cong chirc, vién chirc néu bi dinh chi thi hoic
bi huy hét qua thi, nguoi ding dau co quan, don vi cé thdm quyén quan ly xem
xét, xr Iy theo quy dinh ctia phép luét vé can b, cong chirc, vién chic.

Pidu 3. Quy dinh ddi véi gidm thi phong thi, giam thi hanh lang, ky
thuit vién may vi tinh, thanh vién Ban phéng van, thanh vién Ban kiém tra
sat hach

1. Phai c6 mat tai dia diém thi ding gid quy dinh. Trang phuc lich su.

2. Thuc hién ding chirc trach, nhiém vu duoc giao theo ndi quy, quy ché
cua ky thi.

3. Gift trét tu, khéng duoc lam viée riéng; khong hut thube; khong st
dung céc loai d6 udng c6 cdn hoic céc chat kich thich; khéng sir dung dién thoai
di dong, may ghi &m, may 4nh, may vi tinh, cdc phuong tién k§y thudt thu, phat
truyén tin, phwong tién sao luu dit lidu, thiét bi chira dung, truyén tai thong tin
khac trong phong thi, trir trudng hop k§ thuét vién duge sir dung may vi tinh va
cac thlet bi c¢6 lién quan d6i véi bai thi trén may vi tinh va truong hop phong
vén, van déap c6 st dung thiét bi ghi am, ghi hinh do Hai déng cung cap.

4. Khéng duoc trao dbi riéng véi bat ky thi sinh nao trong thoi gian thi.

Piéu 4. Xir Iy vi pham d6i véi can bo, cong chire, vién chirc tham gia
t6 chire thi va ¢4 nhin lién quan khac vi pham ngi quy, quy ché

1. Ngudi tham gia t6 chic ky tuyén dung céng chitc, vién chirc, thi nang
ngach cong chirc 1a can bg, cong chirc, vién chirc cé hanh vi vi pham ndi quy,
quy ché ngoai viéc bi dinh chi 1am céng tac phuc vu ky tuyén dung céng chuc,
vién chtrc, thi ndng ngach cong chirc con bi xem xét xr ly theo quy dinh cuia
phép luét v& can bd, cong chirc, vién chirc.

2. Can bd, cbng chirc, vién chuc ¢é cac hanh vi, nhu: Thi ho; chuyén cau
hoi va dép an ra ngoai; dua 101 giai vao cho thi sinh; dua thong tin sai 1éch gay
anh hudéng x4u dén ky thi; gy roi 1am mat trat tu tai khu vue thi thi bi x ly theo
quy dinh ctia phap ludt v& c4n bd, céng chirc, vién chitc.

3. Ngudi tham gia td chite k¥ tuyén dung coéng chirc, vién chic, thi nang
ngach cong chirc va nhiing ngudi cé lién quan khac ma khéng phai la can b,
cdng chire, vién chirc néu c6 hanh vi vi pham néi quy, quy ché thi tuy theo tinh
chét, muc do, cap c6 thAm quyen xem xét, xir Iy theo quy dinh cua phap luat.

4. Ngudi tham gia t6 chitc ky tuyén dung cong chirc, vién chirc, thi nang
ngach cdng chirc va nhitng nguoi ¢6 lién quan khéc vi pham néi quy, quy ché thi
ngudi dimg dau co quan, don vi ¢6 thdm quyén quan ly khéng b6 tri dam nhiém
nhitng c6ng viée ¢ lidn quan dén cong tac t6 chirc ky tuyén dung céng chic,
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vién chtrc, thi ning ngach cong chirc theo quy dinh v& xir Iy hanh vi tham nhiing,
tiéu cuc trong cdng tdc can bd, hoat ddng thanh tra va cac quy dinh khac cua
Dang, cta phép luat./.




