A. THU TUC HANH CHINH THANH PHO

_ 1.THU TUC PE NGHI CONG NHAN TO CHUC TON GIAO CO PIA
BAN HOAT PONG O MOT TINH

a) Trinh ty thyuc hién:

- Budc 1: T6 chiic duge cAp chimg nhan dang ky hoat dong t6n giao c6 dia ban hoat
dong 6 mot tinh du dleu kién theo quy dinh tai Diéu 21 cta Luat tin ngudng, ton gido giri ho
so d& nghi cong nhan t6 chirc ton gido dén Trung tim Phuc vu Hanh chinh congthanh phd.

- Budc 2: S& Noi vu xem xét hd so dé nghi, truong hop hd so chua day dua, hop 1€,
S6 Noi vu huong dan truc tlép hodc théng béo qua thu dién ti, tin nhan dién thoai hodc
van ban cho t6 chic duoc cip chimg nhén déng ky hoat dong ton gido dé b6 sung, hoan
thién hd so. Trudng hop tir chdi tiép nhan, giai quyét phai néu rd 1y do. Thoi gian hoan
thién ho so khong tinh vao thoi han giai quyét.

- Budc 3:

+ S& Noi vy phéi hop véi cac co quan lién quan tham dinh ho so trinh Uy
ban nhan dan thanh pho.

+ ny ban nhan dan thanh phé can cr To trinh cia S& N§1 vu cong nhan hoac
khong cong nhan td chirc ton gido c6 dia ban hoat dong & mot tinh va giri két qua
giai quyét vé Trung tim Phuc vu Hanh chinh congthanh phd dé tra cho t6 chic.
Truong hop khong cong nhan phai tra 1oi bang van ban va néu rd Iy do.

b) Cach thirc thyc hién:

Nop ho so truc tiép tai Trung tam Phuc vu Hanh chinh congthanh phé; qua
dich vu buu chinh cong ich hodc qua Cong dich vu cong truc tuyén.

S& Noi vu tiép nhan ho so dé nghi, c6 Gidy tiép nhan ho so va hen ngay tra
két qua. Néu gui qua duong buu chinh, ngay tiép nhan ho so dugc tinh theo ngay
ghi trén dau cong van dén.

¢) Thanh phan, s6 lwgng ho so:
- Thanh phéan ho so:
+ Vin ban dé nghi (theo mau);

+ Vian ban tom tit qua trinh hoat dong cta té chtrc tir khi dugc cip ching
nhan dang ky hoat dong ton giao;

+ Danh sach, so yéu 1y lich, ban tom tit qua trinh hoat dong ton giao cua
nguoi dai dién va nhitng nguoi du kién lanh dao t6 chuc;

+ Ban tom tit gido 1y, gido luat, 18 nghi;

+ Hién chuong ctia t6 chuc;

+ Ban ké khai tai san hop phap cta to churc;

+ Gidy to chirng minh ¢6 dia diém hop phap dé dit tru so.
- S6 lugng ho so: 01 (bo).



2

d) Thoi han giai quyét: 20 ngay ké tir ngay nhan da hd so dé nghi hop 18.

d) Poi twong thuwe hién thii tuc hanh chinh: T chic duoc cp ching nhin
dang ky hoat dong ton gido co6 dia ban hoat dong & mat tinh.

e) Co quan thuc hién thi tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: Uy ban nhan dan thanh phd.

- Co quan tryc tiép thuc hién tha tuc hanh chinh: S& Noi vu.

g) Két qua thuce hién tha tuc hanh chinh: Quyqét dinh cong nhan t6 chirc
ton gido hoac van ban tra 161 v€ viéc khong cong nhan td chure ton gido.

h) Lé phi: Khong co.

i) Tén mau don, mau to khai:

- bé nghi cong nhén t6 chirc ton gido (Mau B9, Phu lyc ban hanh kém theo
Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cia Chinh phu).

- Quyét dinh vé viéc cong nhan to chire ton gido (MAau A2, Phu luc ban hanh
kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh phu).

K) Yéu céu, diéu kién thuc hién thi tuc hanh chinh:

- Hoat dong 6n dinh, lién tuc tir dt 05 nam trd 18n ké tir ngay duoc cip ching
nhan dang ky hoat dong ton gido.

- C6 hién chuong theo quy dinh tai Diéu 23 ciia Luat tin ngudng, ton gi4o.

- Nguo1 dai dién, nguot 1anh dao t0 phlﬁzc la cong dan Viét Nam thuong tra
tai Viét Nam, c6 nang lyc hanh vi dan sy day du; khong trong thoi gian bi ap dung
bién phap xur ly hanh chinh trong linh vyc tin ngudng, ton giao; khdng cg an tich
hoac khong phai 1a nguoi dang bi bude to1 theo quy dinh cua phap luat vé to tung
hinh su.

- C6 co cau t6 chirc theo hién chuong.

- C6 tai san doc 1ap véi ca nhan, to chic khac va ty chiu trach nhiém bang
tai san cua minh.

- Nhan danh t chizc tham gia quan hé phap luat mot cach doc 1ap.

1) Can cir phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi quyét sb 190/2025/QH15 ngay 19 thang 02 nam 2025 cua Quéc hoi
quy dinh vé xtr Iy mot s6 van dé lién quan dén sap xép t6 chirc bd may nha nudc.

~ -Nghidinh 50 95/2023/ND-CP ngay 29/12/2023 ctia Chinh pht quy dinh chi
tiét mot sO di€u va bié€n phap thi hanh Ludt tin ngudng, ton gido.

- Nghi dinh 5O 124/2025/ND-CP ngay 11/6/2025 cua Chinh phu quy

dinh Ve phan quyén, phan cap; phan dinh tham quyén cta chinh quyén dja phuong
02 cap trong linh vuc cong tac dan toc, tin ngudng, ton gido.



Tén to chuc dé

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

D ngay....... thang...... nam.....

PE NGHI
Cong nhan to chirc ton gido

Kinh gui: ........ @ ...

nghi (chit in hoa): ..............ooooiiiiii, @........
Dé nghi cong nhan to chirc ton giao vdi cac ngi dung sau:

Mau B9

Tén t6 chirc ton gid0 (Ch i HOA): ....cveeeeeeeeee e
Tén giao dich qUAC t& (NEU CO): vvvvvrvvvirreereereieiieeesee e
TIU SG CUA O CHUC: .ottt ettt ettt ettt et ee e ee e e eneans
1] 000 10 - T SR
Nguoi dai dién:
e 5 (O Y- TR 1< o S
- Tén goi trong ton G40 (NEU CO): ouvvrieeeeeeeiereseieeeeeeseee s s s
= SO CMTND/CCCD: ..ot
- Chttc Vi, PhAM Vi (NEU CO): w.voeveeieeieeeeeeeeeeeeee et
SO THONE tN AO: oottt et
Dia ban hoat dong cua t6 chuc tai thoi diém dé NZHI: e,
CO CAU 10 CHTIC .ottt ettt

Van ban kém theo gém: Vin ban tom tét qua trinh hoat dong cua t6 chuc tir khi dugc cép
chting nhan ding ky hoat dong ton gido; danh sach, so yéu Iy lich, ban tom tat qua trinh
hoat dong ton giao cua nguoi dai dién va nhirg ngudi du kién lanh dao t6 chirc; ban tom
tat giao ly, gido luat, 18 nghi; hién chuong cua t6 chtrc; ban ké khai tai san hop phép cua
t6 chtrc; gidy to chimg minh c6 dia diém hop phap dé dat tru so.

TM. TO CHUC

(Ky, ghi ro ho tén, chirc vu)

@) Pja danh noi co try s¢ cua td chirc.
@ Co quan quan 1y nha nuéc vé tin ngudng, ton gido ¢ trung wong ddi véi dé nghi cong nhan to
chure t6n gido co dia ban hoat dong & nhiéu tinh; Uy ban nhan dan thanh phé ddi voi dé nghi cong
nhén t chire ton giao co dia ban hoat dong & mot tinh.

®) Tén t6 chuc da

duoc cép chimg nhan ding ky hoat dong ton gido.



Mau A2

@ CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

SH: ....... IQb-.... @ 8., ngay..... thang..... nam.....

‘ QUYET PINH
Ve viéc cong nhan to chirc ton giao

Can cir Piéu 21 va Piéu 22 ciia Ludt tin ngudng, ton gido ngay 18 thang 11
nam 2016,

Can cir . (5),

Theo dé nghz cua .

QUYF’:T PINH:

Piéu 1. Cong nhén t6 chirc t6n gido:
Tén to chirc ton gido (Chl 0 N0A): .vevveeeeeeeeeeee e
Tén giao dich qUOC t& (NEU CO): w.vuvrvereeieeeeeeeeee e e,
Tru 8O CUA tO CRTC 0N ZIA0: w.vvvvieeeeeeeeeeeeseeee et
LI 0] g1 | =T SRS OSSPSR
Nam hinh thanh tai VIEt Nam: ..........ccccooviiiiiiiiiiieeeeeee e
Ton chi, muc dich hoat 0N ........cceviiiiieiece e
CO CAU O CHTIC oottt ee e en e ee s en e
Dia ban hoat dONE: ......ocvviiiiei
Piéu?2. ....... ® dugc hoat dong ton gido theo quy dinh cua phap luat Viét Nam va
Hién chuong cua t6 chirc da dugc co quan nha nudce cd tham quyen chap thuan.
Piéu 3. (hiu luc cua Quyet dinh; ghi tén co quan, td chirc, ca nhéan co lién
quan trong viéc thi hanh Quyét dinh)./.

Noj nh.a"n.. ooooooo (4) ooooooo
- Nhu biéu 3; Y
- Luu: VT,....... (Ch” ky’ dau)

@) Co quan quan 1y nha nuée vé tin ngudng, ton gido ¢ trung wong dbi véi viée cong nhan to chirc
c6 dia ban hoat dong & nhiéu tinh; Uy ban nhan dan thanh phé ddi véi viéc cong nhan t chire ¢o
dia ban hoat dong & mot tinh.

() Viét tat tén co quan ban hanh Quyét dinh.

®) Pia danh noi ban hanh Quyét dinh.

) Thi truéng co quan nha nudc co tham quyén ban hanh Quyét dinh.

® Van ban quy dinh chirc nang, nhiém vy, quyén han va co ciu td chiic ctia co quan ban hanh Quyét dinh.

®) Tén t chuc t6n gido duge cong nhan.
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2. THU TUC PANG KY SUA POI HIEN CHUONG CUA TO CHUC
TON GIAO CO PIA BAN HOAT PONG O MOT TINH

a) Trinh ty thuc hién:

- Budc 1: T chire ton gido ¢ dia ban hoat dong ¢ mot tinh khi stra doi hién
chuong gui ho so dang ky dén Trung tAm Phuc vu Hanh chinh congthanh pho.

- Budc 2: S¢ Noi vu xem xét hd so dang ky, truong hop hd so chua day du,
hop 1&, S& Noi vu huéng dan truc tiép hodc thong bao qua thu dién tir, tin nhéin dién
thoai hodc vin ban cho t6 chirc ton gido dé bd sung, hoan thién hd so. Trudng hop
tir chdi tiép nhan, giai quyét hd so phai néu rd 1y do. Thoi gian hoan thién hd so
khéng tinh vao thoi han giai quyét.

- Budc 3:

+ S& Noi vu phéi hop véi cac co quan lién quan tham dinh ho so trinh Uy
ban nhan dan thanh pho.

+ Qy ban nhan dan thanh phé can cur To trinh S& Noi vu chép thuan hoic
khong chap thuan hién chuong stra doi va gui két qua giai quyet vé Trung tdm Phuc
vu Hanh chinh congthanh pho d€ tra cho t6 chuc. Truong hop tir choi déng ky hién
chuong stra doi phai tra 101 bang van ban va néu rd ly do.

b) Cach thirc thuc hién:

Nop hd so truc tiép tai Trung tdm Phuc vu Hanh chinh congthanh phé hoic
B6 phan Ti€p nhan va tra két qua ctia S& Noi vu; qua dich vu buu chinh c¢ong ich
hoac qua Cong dich vu cong truc tuyén.

S& Noi vy tiép nhan ho so dang ky, ¢ Gidy tiép nhan ho so va hen ngay tra
két qua. Néu gui qua duong buu chinh, ngay tiép nhan ho so dugc tinh theo ngay
ghi trén dau cong van dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:

+ Vin ban ding ky (theo mau);

+ Hién chuong stra doi.

- S6 lugng ho so: 01 (vin ban).

d) Thoi han giai quyét: 10 ngay ké tir ngay nhan du hd so dang ky hop 1é.

d) Poi twong thue hién thi tuc hanh chinh: T4 chic ton gido ¢ dia ban
hoat dong & mdt tinh dang ky stra do1 hién chuong cua t6 chirc.

e) Co quan thue hién thi tuc hanh chinh:
- Co quan c6 tham quyén quyét dinh: Uy ban nhan dan thanh phd.
- Co quan tryc tiép thuc hién tha tuc hanh chinh: S& No1 vu.

g) Két qua thye hién thi tuc hanh chinh: Vian ban tra 10i chip thuin hodc
khong chap thuan cho t6 chiic ton gido dugc sura doi hién chuong.



h) Lé phi: Khong co.
i) Tén miu don, mau to khai:

Pang ky stra d0i hién chuong (Méau B10, Phy luc ban hanh kém theo Nghi
dinh s6 95/2023/ND-CP ngay 29/12/2023 ciia Chinh ph).

k) Yéu cau, diéu Kkién thuc hién thi tuc hanh chinh: Khong co.
I) Can cwr phap ly caa thu tuc hanh chinh:
- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi quyét sb 190/2025/QH15 ngay 19 thang 02 nam 2025 cua Quéc hoi
quy dinh vé xir Iy mot s6 van dé lién quan dén sip xép t6 chtrc bd may nha nudc.

~ -Nghidinh 56 95/2023/ND-CP ngay 29/12/2023 ctia Chinh pht quy dinh chi
tiét mot sO di€u va bién phap thi hanh Luat tin ngudng, ton giao.



Mau B10

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

B ngay.....thang.....nam......

DPANG KY
Stra doi hién chwong

Tén to chuc ton giao (chir in hoa):..........o.o
Tru S& cta t0 ChlC tON GIAO . .. .. eve et
Nguoi dai dign:

- HO VAN . e e e ——-
- Tén goi trong ton gido (néu co) ...................................................
- S6 CMTND/CCCD: . e -

- Chtic vu, pham vi (neu CO) .....................................................................

Piing ky sira doi hién chwong véi cic ndi dung sau:

No6i dung stra doi:

Vin ban kém theo: Hién chuong stra doi.

TM. TO CH;’J’C
(Chit ky, ddu)

@ Pia danh noi ¢6 try s6 cta to chirc ton gido.

@ Co quan quan Iy nha nue vé tin ngudng, ton gido ¢ trung wong ddi véi viée sira doi hién chuong
clia t chtrc ton gido c6 dia ban hoat dong ¢ nhiéu tinh; Uy ban nhan dan thanh phd ddi véi viéc
stra ddi hién chuong ctiatd chure ton gi4o co6 dia ban hoat dong & mot tinh.
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~ 3. THU TUC PE NGHI THANH LAP, CHIA, TACH, SAP NHAP, HQP
NHAT TO CHUC TON GIAO TRUC THUQC CO PIA BAN HOAT DONG
O MOT TINH

a) Trinh ty thyuc hién:

- Buéc 1: T chirc tén, gié}o, td chirc ton giao truc thude trude khi thanh 1ap,
chia, tach, sap nhap, hop nhat t‘é chl'rq ton giéq truc thudc co6 dia ban hoat dong &
mot tinh ¢6 trach nhi€ém gui ho so d€ nghi dén Trung tdm Phuc vu Hanh chinh
congthanh pho Hai Phong.

- Budc 2: S6 Noi vu xem xeét hd so dé nghi, truong hop hd so chwa (jﬁy da,
hop 1¢, S Noi vu hudng gﬁn truc ‘Eiég hoac thong bao qua‘thu’ dién tir, tin nhan dié,n
thpai hoac van bén, chg to churc d€ bo sung, hoan thién ho so. Tru’c‘{ng hop tir choi
tiép nhan, giai quy€t h6 so phai néu 15 ly do. Thoi gian hoan thién ho so khéng tinh
vao thoi han giai quyét.

- Budc 3:

+ S6 Noi vu phéi hop véi cac co quan lién quan tham dinh hod so trinh Uy
ban nhan dan thanh pho.

+ Qy ban nhﬁr} dan thanh phé can ci To trinh cua SO No1 Vu’chép thuéq hoac
khong chép ‘ghuan veé vigc thanh 14p, chia, tach, sap nhap, hQ]g nhqét va gui lgét qua
giai quyét vé Trung tam Phuc vu Hanh chinh congthanh ph6 d¢€ tra cho t6 chuc.
Truong hop khong chap thuan phai tra 161 bang van ban va néu ro ly do.

b) Cach thirc thuc hién:

Nop ho so truc tlep tai Trung tdm Phuc vu Hanh chinh congthanh pho qua
dich vu buu chinh cong ich; hoic qua Cong dich vu cong truc tuyén.

S& Noi vu tiép nhan ho so dé nghi, co Glay tiép nhan ho so va hen ngay tra
két qua. Néu giri qua duong buu chinh, ngay tiép nhan ho so duoc tinh theo ngay
ghi trén dau cong vin dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan ho so:
+ Vian ban dé nghi (theo mau);

+ Vin ban tom tat qua trinh hoat dong cua to chic ton gido truc thude trudc
khi chia, tach, sap nhap, hop nhat;

+ Danh sach, so yéu 1y lich, ban tom tit qua trinh hoat dong ton giao cua
nguoi dai dién va nhitng nguoi du kién 1anh dao to chirc ton gido truc thudc;

+ Hién chuong ciia to chic ton gido truc thudc (néu co);

+ Ban ké khai tai san hop phap cia to chire ton giao truc thudc;
+ Gidy to chirng minh c¢6 dia diém hop phéap dé dit tru so.

- S6 lwong ho so: 01 (bd).



9

d) Thoi han giai quyét: 45 ngay ké tir ngay nhan du ho so dé nghi hop lé.

d) Poi twong thwe hién thii tuc hanh chinh: T6 chuc ton gido, t6 chuc ton
gido truc thudc thanh 1ap, chia, tach, sap nhap, hop nhat to6 chure ton giao truc thude
c6 dia ban hoat dong & mat tinh.

e) Co quan thuc hién thi tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: Uy ban nhan dan thanh phd.

- Co quan tryc tiép thuc hién thu tuc hanh chinh: S& No1 vu.

9 Két qua thuc hién thi tuc hanh chinh: 'Van ban tra 161 chip thuén hoic khong

chap thuéan thanh 1ap, chia, tach, sap nhap, hop nhat t6 chirc ton gido truc thudc.

h) L¢ phi: Khong.

i) Tén miu don, miu to khai:

- Bé nghi thanh lap t6 chtrc ton gido truc thudc (Mau B13, Phu luc ban hanh
kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cta Chinh phu).

-pé nghi chia, tach, sap nhap hoac hop nhat td chure ton gido tryc thudc (Mau
B14, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023
cta Chinh phu).

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

- Yéu cau: Sau khi duoc Uy ban nhan dan thanh phé chép thuan, t6 chirc ton
g140, t6 chirc ton gido tryc thudc cd van ban thanh lap, chia, tach, sap nhap, hop
nhat t6 chuc ton gido truc thudc.

Hét thoi han 01 nam ké tir ngay dugc Uy ban nhan dan thanh phd chap thuan,
néu to churc ton gido, t6 chirc ton gido truc thudc khong thanh 1ap, chia, tach, sép
nhap, hop nhat t6 chirc ton gido truc thudc thi van ban chap thuan hét hiéu luc.

- Piéu kién: T6 churc ton gido, t6 chirc ton gido truc thudc duogc thanh lap,
chia, tach, sap nhap, hop nhat t6 chirc ton gido truc thudc khi dap ing da cac diéu
kién sau day:

+ Hién chuong cua t chirc ton g140 ¢o quy dinh vé viéc thanh 1ap, chia, tach,
sap nhap, hop nhat t6 chirc ton gido truc thudc.

+ Hoat dong cua to chirc ton gido truc thude trude khi chia, tach, sap nhap, hop
nhat khong thudc truong hop quy dinh tai Diéu 5 ctia Luat tin ngudng, ton gido.

+ C6 dja diém hop phap dé dat tru so.

1) Can cir phap ly cua thu tuc hanh chinh:
- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi quyét s6 190/2025/QH15 ngay 19 thang 02 nam 2025 cua Quéc hoi
quy dinh vé xir Iy mot s6 van dé lién quan dén sap xép t6 chtrc bd may nha nudc.
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~ -Nghidinh 56 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phi1 quy dinh chi
tiét mot sO di¢u va bié€n phap thi hanh Luét tin ngudng, ton gido.
- Nghi dinh sO 124/2025/ND-CP ngay 11/6/2025 cua Chinh phu quy

dinh Ve phan quyén, phan cap; phan dinh tham quyén cua chinh quyén dia phuong
02 cap trong linh vyuc cong tac dan tdc, tin ngudng, ton gido.
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Mau B13

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

D ngay....... thang...... nam.....

PE NGHI
Thanh 13p to chirc ton gido truwe thugc

Kinh gui: ........ @ ...

Tén t6 chirc ton gido hodc t6 chic ton gido truc thudce (chit in hoa): ..................
I TS PP ORTRRPRRRPN
Pé nghi thanh lap to chirc ton gido truc thudc véi cac ndi dung sau:
Tén t6 chire ton gido truc thudce du Kién thanh 1Ap: ...ov.evvveeeeeeeeeeeeeece e,
Pia diém dyu kién dit try s& ctia tO chic ton gidao tryc thudc sau khi thanh
2
Nguoi dai dién cua t6 chic ton gido truc thudc du kién thanh 1ap:
S HO VAN .
- Tén goi trong ton G40 (NEU CO): ouvvrieeeeeeeiereseieeeeeeseee s s s
= SO CMTND/CCCD: ..ot
- Chttc Vi, PhAM Vi (NEU CO): vttt
Dia ban hoat dONg tON GIA0: .....coviviei i

...............................................................................

CO CAU O CHUC: .ottt e et ee ettt et et ee e et esee e s e e et et enenen s
LY do thanh LAP: ....oveeeeee e

Vin ban kém theo gdm: Danh sach, so yéu 1y lich, ban tom tit qué trinh hoat dong ton
gido cua nguoi dai dién va nhitng nguoi du kién 1anh dao to chirc ton giao truc thudc; hién
chuong cua t6 chie ton gido truc thude (néu c6); ban ké khai tai san hop phéap cua to chic
t6n gido truc thudc; gidy to chimg minh c6 dia diém hop phap dé dit tru so.

TM. TO CHUC®
(Chit ky, ddu)

M Pja danh noi c6 tru sé cua td chirc ton giao hoac td chirc ton gido truc thudc dé nghi thanh 1ap
td chire ton gido truc thudc.

@ Co quan quan 1y nha nudc vé tin ngudng, t6n gido ¢ trung wong ddi v6i dé nghi thanh 1ap t6
chirc t6n gido truc thudc cd dia ban hoat dong & nhiéu tinh; Uy ban nhan dan thanh phé ddi véi
dé nghi thanh lap td chire ton giao truc thudc co dia ban hoat dong & mot tinh.

®) T6 chtrc ton gido hodc to chirc ton gido truc thudc.
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Mau B14

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

PE NGHI
Chia, tach, sap nhap hoac hop nhat to chirc ton giao truc thudc

Kinh gui: ........ @ ...

Tén to chuc ton gido hodc to chirc ton gido truc thude (chit in hoa):
5 TS P UOOROTRR
Pé nghi chia, tich, sap nhap hoic hop nhit
t0 chirc ton gido truc thudc véi cac ndi dung sau:
1. Ly do chia, tach, sap nhap hofic hop NHAL: ........ccoveeeveieeeeieeeeee e
2. T6 chirc ton gido truc thudce trude khi chia, tach, sap nhap hoac hop nhat:
TBI L0 CITIC: cvrvoveeeeeeeeeeeee et eee et e et et ettt ettt eeee e ee e e et et e e et e e e s et en e neeseeee e
I TS PP UPRUTURPRRRRRN
Dia ban hoat dong ton gido: ........cceeevvvviveeiiinnnnns S6 luong tin ST WO
CO CAU O CHUC: .ottt ee et e ettt ettt e et et e et e e e e e et en e e e eene e
Nguoi dai dién:
e 5 (T2 TR 1< o S
- Tén goi trong ton G40 (NEU CO): ovvvrieeeeeeeieseieieeeeeseser s e s
= SO CMTND/CCCD: ..ot
- Chttc Vi, PhAM VI (NEU CO): wevoereeeeeeeeee et
3. Tb chtrc ton gido truc thudc sau khi chia, tach, sap nhap hoac hop nhat:
TBI 10 CITIC: cvrveeeeeeeeeeeee e eee e et e ettt e et e et et en e e et et ee e et et e e s et en e eeeeeeee e
I TS PP UPRURURPRRRPN
Dia ban hoat dong ton gido: ........cccvvvvveiviiennnnn. S6 lugong tin s (o IR
CO CAU O CHUC: .ot eeeeee ettt ettt e ettt e e e et en e e e eeee e
Nguoi dai dién:
e 5 (O TR 1< o S
- Tén goi trong t6n Zid0 (NEU CO): cvuvvvvrerrerereerereeeeeese et
= SO CMTND/CCCD: .ot
- Chirc Vi, phAm Vi (NEU CO): cvvvrveeeeeeieee ettt seess st
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Vin ban kém theo gdm: Vin ban tom tit qué trinh hoat dong cta t6 chirc ton gido
truc thude trude khi chia, tach, sap nhap, hop nhat; danh sach, so yéu 1y lich, ban tom tat
qua trinh hoat déng ton gido ctia nguoi dai dién va nhirng ngudi du kién 1anh dao to chirc
t6n gido truc thudc; ban ké khai tai san hop phap cia to chuc ton gido truc thudc; gidy to
chtirng minh c6 dia diém hop phap dé dat tru so; hién chuong cua td chirc ton gido tryuc
thudc (néu co).

TM. TO CHUC®
(Chit ky, ddu)

1 Pja danh noi ¢6 tru s& cua td chire ton giao hoac t chirc ton giao truc thudc dé nghi chia, tach,
sap nhap hodc hop nhat to chire t6n gido truc thude.

@ Co quan quan ly nha nudce vé tin ngudng, ton gido ¢ trung wong ddi voi dé nghi chia, tach, sap
nhap, hop nhat t6 chirc ton gido tryc thudc co dia ban hoat dong & nhiéu tinh; Uy ban nhan dan
thanh pho ddi vai dé nghi chia, tach, sap nhép, hop nhét t chuc ton gido truc thudc co6 dia ban
hoat dong & mat tinh.

®) T4 chire ton gido hodc td chuc ton gido truc thude dé nghi.
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_ 4. THU TUC PE NGHI MOI CHUC SAC, NHA TU HANH LA NGUOI
NUGC NGOAI PEN GIANG PAO CHO NHOM NGUOI NUGC NGOAI
SINH HOAT TON GIAO TAP TRUNG

a) Trinh ty thuc hién':

- Budc 1: Nhom nguoi nudce ngoal sinh hoat ton gido tap trung moi chic sic,
nha tu hanh la nguoi nuéc ngoai dén giang dao c6 trach nhiém gii ho so dé ‘nghi
cong nhan to chirc t6n gido dén Trung tAm Phuc vu Hanh chinh céngthanh phé Hai
Phong.

- Budc 2: S6 Noi vu xem xét hd so dé nghi, truong hop hd so chua day du,
hop 1&, S& Noi vu huéng dan truc tiép hodc thong bao qua thu dién tir, tin nhéin dién
thoai hodc van ban cho nguoi dai dién dé bd sung, hoan thién hd so. Truong hop tur
chéi tiép nhén, giai quyet phai néu 1 1y do. Thoi gian hoan thién hd so khéng tinh
vao thoi han giai quyét.

- Budc 3:

+ S& NoOi vy phéi hop véi cac co quan lién quan tham dinh ho so trinh Uy
ban nhén dan thanh pho.

+ Uy ban nhan dan thanh phé can cu T trinh cia S6 No1 vu Chélp thuan hoac
khong chap thuan vé viéc moi chiic sac, nha tu hanh la nguoi nuéc ngoai dén giang
dao cho nhom ngudi nude ngoai sinh hoat ton gido tap trung va gui két qua giai
quyét vé Trung tim Phyc vy Hanh chinh congdé tra cho to chirc. Truong hop khong
cong nhan phai tra 1oi bang van ban va néu rd ly do.

b) Cach thirc thye hién:

Nop ho so tryc tiép tai Trung tdm Phuc vu Hanh chinh cong; qua dich vu buu
chinh céng ich; hodc qua Cong dich vu cong truc tuyén.

Trung tam Phyc vy Hanh chinh ¢dng thanh phé tiép nhan ho so dé nghi, co
Glay tiép nhan hd so va hen ngay tra két qua. Néu giri qua duong buu chinh, ngay
tiép nhan ho so duoc tinh theo ngay ghi trén dau cong van dén.

¢) Thanh phin, s6 lrong ho so®:

- Thanh phan ho so:

+ Vian ban dé nghi (theo mau);

+ Danh sach khach mai; du kién chuong trinh;

+ Ban gidi thi¢u tom tat cac hoat dong chu yéu cta churc sic, nha tu hanh 1a
nguol nudc ngoat;

+ Vén ban chirng minh chirc danh hoat dong ton gido cua nguoi dugc moi.

- S6 lwong ho so: 01 (bd).

1 Thay di trinh ty, cach thirc thuc hién tai, chuyén tir trung wong xubng cép tinh.
2 Sira mau B41



15

d) Thoi han giai quyét: 30 ngay ké tir ngay nhan du ho so dé nghi hop 18.

d) Poi twong thuc hién thi tuc hanh chinh: Nhém nguoi nude ngoai sinh
hoat ton giao tap trung moi chic sac, nha tu hanh la nguoi nudc ngoai dén giang
dao.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: Uy ban nhan dan thanh phd.3

- Co quan tryc tiép thuc hién thu tuc hanh chinh: S& No6i vu

g) Két qua thyce hién thu tuc hanh chinh: Van ban tra 1oi chip thuén hodc
khong chap thuan vé viéc moi chac sac, nha tu hanh la ngudi nudc ngoai dén giang
dao.

h) L¢ phi: Khong cé.

i) Tén miu don, mau to khai:

f)é nghi vé viéc nhom ngudi nudc ngoai sinh hoat ton gido tap trung moi
chuc sac, nha tu hanh 1a ngudi nudc ngoai giang dao (Mau B41, Phu luc ban hanh
k@m theo Nghi dinh 6 95/2023/ND-CP ngay 29/12/2023 cta Chinh phu, dugc stra
doi bo sung tai Phu luc II, Nghi dinh so 124/2025/ND-CP ngay 11/6/2025 cua
Chinh phu).

k) Yéu cau, diéu kién thuwe hién thii tuc hanh chinh: Khong co.

1) Can cir phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

~ -Nghidinh 56 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phi1 quy dinh chi
tiét mot sO di€u va bién phap thi hanh Luéat tin ngudng, ton gido.

- Nghi dinh so 124/2025/ND-CP ngay 11/6/2025 cua Chinh phu quy dinh Ve

phan quyén, phan cip; phan dinh thim quyén cia chinh quyén dia phuong 02 cap
trong linh vuc cong tac dan tdc, tin ngudng, ton giao.

3 Sira tir Ban Ton gido Chinh phii xudng Uy ban nhéan dan cip tinh
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Mau B41

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

PE NGHI
Vé viéc nhom nguoi nwde ngoai sinh hoat ton gido tap trung
maoi chac sac, nha tu hanh la ngwoi nwéc ngoai giang dao

Kinh gri: .......... @
TN NNOM: L
Nguoi dai dién:
Hovatén:............ooiiiiiiiiin, Nam sinh:.........
Tén goi trong ton gido (NEU CO):..ovvnneren e,
Qudc tich:......oovveiecin SO hO ChiBui. .. oo

Pé nghi vé viéc moi chirc siic, nha tu hanh 1a nguoi
nwdéCc Ngoai giang dao véi cac ndi dung sau:

Chrc sac, nha tu hanh dugc moi:

Muc diCh MOT: ..o
NOI dung CAC hoat AONQ: ....veeivie e e

Dia dieém glang dao:........oooeciiiii e
Hinh thitc t6 chitc: ........ooovvviviiiiiie @,

Vin ban kém theo gdm: Danh sach khach moi; dir kién chuong trinh; ban gigi thiéu
tom tat cac hoat dong chu yéu cia chirc sac, nha tu hanh la nguoi nudc ngoai; van ban chirng
minh chire danh hoat dong ton gido cia ngudi dugc moi.

NGUOI PAI DIEN
(Ky, ghi ro ho tén)

W Pia danh noi co dia diém du kién t6 chic giang dao ciia nhém ngudi nude ngoai sinh hoat ton
gido tap trung.

@ Uy ban nhan dan thanh phd noi c6 nhém nguoi sinh hoat tén gido tap trung.

@ Tryc tiép hodc tryc tuyén; két hop ca truc tiép va tryc tuyén.
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5. Thii tuc dé nghi cho ngudi nwée ngoai hoc tai co sé dao tao ton gido &
Viét Nam

a) Trinh ty thuc hién*:

- Buodc 1: Co sé dao tao ton gido & Viét Nam c6 ngudi nudc ngoai tu nguyén
dang ky theo hoc gui ho so d¢ nghi dén S Nai vu.

- Buéc 2: S& Noi vu xem xét hd so dé nghi, truong hop hd so chua day du,
hop 1¢, S& Noi vu huéng dan truc tiép hoac thong bao qua thu dién tu, tin nhén dién
thoai hodc van ban cho co s& dao tao ton gido dé bd sung, hoan thién ho so. Truong
hop tir chéi tiép nhan, giai quyét phai néu rd 1y do. Thoi gian hoan thién ho so
khéng tinh vao thoi han giai quyét.

- Budc 3:

+ S6 Noi vy phéi hop voi cac co quan lién quan tham dinh ho so trinh Uy
ban nhan dan thanh pho.

+ Uy ban nhan dan thanh phd can ct T trinh cia S& Noi vu chap thuan hodc
khong chap thuan vé viéc vé viéc nguoi nuC ngoai hoc tai co s¢ dao tao ton giao
¢ Viét Nam va giri két qua giai quyét vé Trung tdm Phuc vy Hanh chinh cong thanh
phé dé tra cho t6 chtrc. Trudng hop khong cong nhan phai tra 10i bang vian ban va
néu ro ly do.

b) Cach thirc thyc hién:

Nop ho so tryc tiép tai Trung tam Phuc vu Hanh chinh cong; qua dich vu buu
chinh cong ich; hodc qua Cong dich vu cong truc tuyén.

Trung tam Phuc vu Hanh chinh ¢dng thanh phé tiép nhan ho so dé nghi, c6
Glay tiép nhan hd so va hen ngay tra két qua. Néu giri qua duong buu chinh, ngay
tiép nhan ho so duoc tinh theo ngay ghi trén dau cong van dén.

¢) Thanh phan, so lwong ho so®:

- Thanh phan ho so:

+ Vian ban dé nghi (theo mau);

+ Ban dich ho chiéu ctia ngudi ding ky hoc sang tiéng Viét co cong chimg.
- S6 lwong ho so: 01 (bd).

d) Thoi han gidi quyét: 20 ngay ké tir ngay nhan du ho so dé nghi hop 18.

d) Poi twong thyc hién thi tuc hanh chinh: Co sé dio tao ton gido co
nguoi nude ngoai tr nguyén ding ky theo hoc.

e) Co quan thue hién thua tuc hanh chinh:
- Co quan c6 tham quyén quyét dinh: Uy ban nhan dan thanh phd.°

4 Thay d6i trinh ty thuc hién tai, chuyén tir trung wong xudng cép tinh.
> Sira mau B42 ‘
® Thay doi co quan c6 tham quyén
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- Co quan tryc tiép thyuc hién thi tuc hanh chinh: S Noi vu.

g) Két qua thue hién thu tuc hanh chinh: Van ban tra 161 chap thudn hodc
khong chap thuan vé vi¢c nguoi nudc ngoai hoc tai co s¢ dao tao ton gido & Viét
Nam.

h) Lé phi: Khong co.

i) Tén miu don, miu to khai:

N pé nghi vé viéc ngudi nudC Ngoai hoc tai co sé déortao ton gido ¢ Vi¢t Nam
(Mau B42, Phu luc ban hanh kem theo Nghi dinh so0 95/2023/ND-CP ngéy
29/12/2023 ctua Chinh phu, dugc sua d6i bo sung tai Phu luc II, Nghi dinh so
124/2025/ND-CP ngay 11/6/2025 ctia Chinh phu).

k) Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:

Nguoi nudc ngoai hoc tai co s dao tao ton gido ¢ Viét Nam phai la nguoi cu tra
hop phap ¢ Viét Nam, tuan thu phap luat Viét Nam va tu nguyén dang ky hoc.

1) Can cir phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghidinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh chi
tiét mot sO di€u va bién phap thi hanh Luét tin ngudng, ton gido.

- Nghi dinh sé 124/2025/ND-CP ngay 11/6/2025 cua Chinh phu quy dinh yé
phan quyén, phan cap; phan dinh tham quyén ctia chinh quyén dia phuong 02 cap
trong linh vuc cong tac dan tdc, tin ngudng, ton gido.
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Mau B42
CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

PE NGHI
Ve viéc ngwoi nwéc Nngoai hoc tai co sé dao tao ton gido & Viét Nam

Dé nghi cho ngudi nuwde ngoai theo hoc tai ...9... véi cic ndi dung sau:

Théi Hinh
« .~ | Nam | Quoc| Soho | Khoa : thire | Ghi
TT | Ho va tén . . K glan X .
: sinh | tich | chieu hoc dao tao | chu
i : theo hoc @
1
2
n

Vin ban kém theo gdm: Ban dich ho chiéu ctia nguoi ding ky hoc sang tiéng Viét
c6 cong chung.

TM. CO SO PAO TAO TON GIAO
(Chir ky, dau)

@) Pija danh noi c6 co s ddo tao ton gido.

@ Uy ban nhan dan thanh phd

@ Tén co s& dao tao

™ Tryc tiép hodc tryc tuyén; két hop ca truc tiép va truc tuyén.
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6. THU TUC DPE NGHI CAP PANG KY PHAP NHAN PHI THUONG
MAI CHO TO C}IUC TON GIAO TRUC THUQC CO PIA BAN HOAT
DPONG O MOT TINH

a) Trinh ty thyuc hién:

- Budc 1: T chirc ton gido dé nghi cdp ding ky phap nhan phi thuong mai
cbo to C‘hI’I’C ton giéo truc thudc c6 dia ban hoat dong & mot tinh cg') trach nhiém gui
ho so dé nghi dén Trung tam Phuc vu Hanh chinh cong thanh pho.

- Budc 2: S6 Noi vy xem xét hé so d& nghi, trudng hop hd so chua (ﬁly da,
hop 1€, S& Noi vu hudng giﬁn truc t,iép, hodc thong bao qua ‘thu: dién tr, tin nhan dié}l
thpai hoac van bén’ chg to chirc dé bo sung, hoan thién ho so. Tru(‘)"ng hop tir choi
tiép nhan, giai quyét ho so phai néu r6 1y do. Thoi gian hoan thién h6 so khong tinh
vao thoi han giai quyeét.

- Buoc 3:

+ S& N6i vu phdi hop vé6i cac co quan lién quan thim dinh hd so (néu can
thiét), trinh Uy ban nhan dan thanh pho

+ Uy ban nhan dan thanh pho can cui To trinh cua S No1 vu chép thuan hoac
khong chap thuan vé viéc cap ding ky phap nhan phi thuong mai cho té churc ton
gido truc thudc co6 dia ban hoat dong & mot tinh va gui ket qua giai quyét vé Trung
tam Phuc vy Hanh chinh cong thanh phd dé tra cho t6 chirc. Truong hop khong
chap thuan phai tra 1oi bang vin ban va néu ré Iy do.

b) Cach thirc thyc hién:

Nop ho so tryuc tiép tai Trung tdm Hanh chinh cong thanh phé; qua dich vu
buu chinh cong ich; hoic qua Cong dich vu cong truc tuyén.

S Noi vu tiép nhan hd so dé nghi, c6 Glay tiép nhan hd so va hen ngay tra
két qua. Néu giri qua duong buu chinh, ngay tiép nhan hd so dugc tinh theo ngay
ghi trén dau cong vin dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:

+ Vian ban dé nghi (theo mau);

+ Ban tom tit qua trinh hoat dong ton gido cta td chirc ton gido truc thudc tir
khi duoc thanh lap, chia, tach, sap nhap, hop nhat;

+ Danh sach, so yéu ly lich, ban tom tat qua trinh hoat dong ton giao cua
nguoi dai dién va nhirng nguoi 1anh dao cua to chire ton giao truc thudc;

+ Ban ke khai va gidy to chitng minh tai san hop phap cua t6 chirc ton giao
truc thudc;

+ Hién chuong, diéu 18 hodc cac van ban cb ndi dung tuong tu cua td chirc
ton giao truc thudc.

- S6 lwong ho so: 01 (bd).
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d) Thoi han giai quyét: 20 ngay ké tir ngay nhan du ho so dé nghi hop Ié.

d) Poi twong thue hién thi tuc hanh chinh: T4 chirc t6n gido dé nghi cap
dang ky phdp nhan phi thuong mai cho t6 chirc ton giao truc thudc c6 dia ban hoat
dong & mot tinh.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 tham quyén quyét dinh: Uy ban nhan dan thanh phé.

- Co quan tryc tiép thuc hién thu tuc hanh chinh: S& No1 vu.

g) Két qua thuc hién thu tuc hanh chinh: Van ban tra 161 chip thuén hodc
khong chap thuan vé viéc cap dang ky phap nhan phi thuong mai cho t6 chirc ton
gido truc thudc.

h) L¢ phi: Khong cé.

i) Tén miu don, mau to khai:

- D~é nghi cap ding ky phap nhan phi thuong mai cho t6 chirc t6n gido truc
thudc (Mau B15, Phu luc ban hanh kém 7theQ Nghi dinh s6 95/2023/ND-CP ngéy
29/12/2023 cua Chinh phu dugc stra do1 bo sung tai Phu luc II, Nghi dinh s6
124/2025/ND-CP ngay 11/6/2025 cua Chinh phu).

- Quyét dinh ~Vé viéc cap dang ky phap nhan phi thuong mai cho t6 chtrc ton
giao truc thudc (Mau A3, Phu luc ban hanh képl tl}eo Nghi dinh s6 95/2023/ND-
CP ngay 29/12/2023 cua Chinh phu dugc stra d61 bo sung tai Phu luc II, Nghi dinh
s0 124/2025/ND-CP ngay 11/6/2025 cua Chinh phu).

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

To ghl'rc téq gido tryc thudc co dia ban hoat dong & mot tinh dé duoc ‘gé) chutc
ton gido d€ nghi cap dang ky phép nhan phi thuong mai phai dap ung céc di€u kién
sau day:

- C6 co cu to chirc theo hién chuong.

- C6 tai san doc 1ap véi ca nhan, to chie khac va ty chiu trach nhiém bang
tai san cua minh.

- Nhan danh t chizc tham gia quan hé phap luat mot cach doc 1ap.

1) Can cir phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

~ -Nghidinh 50 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh chi
tiét mot sO di€u va bién phap thi hanh Luét tin ngudng, ton gido.

- Nghi dinh sé 124/2025/ND-CP ngay 11/6/2025 cua Chinh phu quy dinh yé
phan quyén, phan cap; phan dinh thim quyén ctia chinh quyén dia phuong 02 cap
trong linh vuc cong tac dan tdc, tin ngudng, ton gido.
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Mau B15

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

l.l(l)...

PENGHI
Cap dang ky phap nhén phi thwong mai cho to chirc ton giao truc thugc

Kinh gui: .......... @

Tén t6 churc ton gido (chit in hoa): ........coooiiiiiii e

Pé nghi cap ding ky phap nhan phi thwong mai
cho to chikc ton giao truc thudc véi cac ndi dung sau:

Co cau t6 chtrc cua to chure ton gido truc thude: ......oovviiiiiiiiinn

S6 lugng tin do, chirc sac, chirc viéc, nha tu hanh cta to chirc ton gido trire thudce tai
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Vin ban kém theo gdm: Ban tom tat qua trinh hoat dong tén gido cta t6 chirc ton
gido truc thudc tir khi dugc thanh 1ap, chia, tich, sap nhap, hop nhat; danh sach, so yéu ly
lich, ban tom tat qué trinh hoat dong ton gi4o cua ngudi dai dién va nhitng ngudi lanh dao
ctia to chire ton gido truc thudc; ban ké khai va gidy to ching minh tai san hop phap cua
td chirc ton g140 truc thudc; hién chuong, diéu 18 hodc cac van ban c6 nodi dung tuong tu
cta t chirc t6n gido truc thudc.

TM. TO CHUC TQN GIAO
(Chir ky, dau)

@) Pia danh noi co try sé cua td chire ton gido dé nghi cap ding ky phap nhan phi thuong
mai d6i véi to chire ton gido tryc thude.

@ Co quan quan 1y nha nuéc Vé tin ngudng, ton gido & trung wong déi véi dé nghi cép dang
ky phap nhén phi thuong mai cho t6 chirc ton giao tryc thude c6 dia ban hoat dong ¢ nhiéu tinh;
Uy ban nhan déan thanh phd d6i voi dé nghi cap dang ky phap nhan phi thuong mai chotd chuc
ton gido truc thude co6 dia ban hoat dong & mat tinh.
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. ) Mau A3
--------- M) CONG HOA XA HOQI CHU NGHIA VIET NAM
Sb:....../QP- ....... @) Doc 1ap - Tu do - Hanh phuc

‘ ’ QUYET PINH
Vé viéc cap dang ky phap nhén phi thwong mai
cho to chirc ton giao truc thudc

Can cir Piéu 30 ciia Ludt tin nguéng, tén gido ngay 18 thang 11 niam 2016;

Can ctr ................. [tén goi, ngay thang ban hanh, co quan ban hanh, trich
yéu ciia van ban lién quan trye tiép dén van dé gidi quyét].. ... ........;
Can cik ........... (5)
Theo dé nghz cua..
QUYET PINH:

Piéu 1. Cap dang ky phap nhan phi thwong mai cho .....® . .................

Thudc t& ChTC tON IA0: «..eve et

TrusO cla ... O

Dia ban hoat dong ton gio . L,

Piéu 2. ....0. .. duoc hoat dong ton gido theo quy dinh cua phap ludt Viét Nam va
hién chuong cla to chu:cduoc co quan nha nudc co tham quyen chip thuan.

Piéu 3. (Hi€u luc cua Quyet dinh; ghi tén co quan, td chirc, c4 nhan co lién
quan trong viéc thi hanh Quyét dinh)./.

Noinhgn: @),
- Nhu biéu 3; S~ A4
-Luu: VT, ..... (Chit ky, dau)

B¢ Dén toc va Ton giao dbi véi viee cap dang ky phap nhan phi thuong mai cho t6 chirc ton giao truc
thudc c6 dia ban hoat dong ¢ nhiéu tinh; Uy ban nhan dén thanh phd dbi véi viée cap ding ky phap nhan
phi thuong mai cho t6 chirc ton gido tryc thudc cé dia ban hoat dong & mét tinh.

@ Viét tit tén co quan ban hanh Quyét dinh.

®Pja danh noi ban hanh Quyét dinh.

®) Tht trudng co quan nha nude o tham quyen ban hanh Quyet dinh.

OVian ban quy dinh chic nang, nhiém vy, quyén han va co cau 6 chirc ciia co' quan ban hanh Quyét dinh.

© Tén t6 chirc ton gio truc thude dugc cip ding ky phap nhan phi throng mai.
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7. THU TUC PE NGHI TU' GIAI THE CUA TO CHUC TON GIAO
CO PIA BAN HOAT PONG O MOT TINH THEO QUY PINH CUA HIEN
CHUONG

a) Trinh ty thyuc hién:

- Budc 1: To chie ton gido co dia ban hoat dong & mot tinh tu giai thé theo
quy dinh cta hién chuong ctia to chirc c6 trach nhiém gui ho so dé nghi dén Trung
tam Phuc vu Hanh chinh cong thanh pho.

- Bu6c 2: S¢ Noi vu xem xét hod so dé nghi, trudng hop hd so chua day du,
hop 1€, S& No1 vu hudng dan truc ti€p hoac thong bao qua thu dién tir, tin nhan dién
thoai hodc van ban cho t6 chic dé bo sung, hoan thién ho so. Truong hop tir choi
ti€p nhan, gidi quyét ho so phai néu ro 1y do. Thoi gian hoan thién ho so khong tinh
vao thot han giai quyét.

- Budc 3:

+ S& Noi vu phdi hop voi cac co quan lién quan tham dinh hd so (néu can
thict), trinh Uy ban nhan dan thanh pho.

+ ny ban nhan dan thanh phé can cu To trinh cua S No1 vu chép thuan hoac
khong chap thuéan vé viée tu giai thé theo quy dinh cua hién chuong cua t6 chire ton
gido va guri. két qua giai quyét vé Trung tm Phuc vu Hanh chinh cong thanh phd

dé tra cho t6 chirc. Trudng hop khong chap thuan phai tra 161 bang van ban va néu
ro ly do.

b) Cach thirc thyc hién:

Nop hd so truc tiép tai Trung tm Phuc vu Hanh chinh cong thanh phé; qua
dich vu buu chinh cong ich; hodc qua Cong dich vu cong truc tuyén.

S& Noi vu tiép nhan ho so dé nghi, co Glay tiép nhan ho so va hen ngay tra
két qua. Néu giri qua duong buu chinh, ngay tiép nhan hd so dugce tinh theo ngay
ghi trén dau cong vin dén.

¢) Thanh phan, so lwong ho so”:
- Thanh phan ho so:
+ Vian ban dé nghi (theo mau);
+ Ban ké khai tai san, tai chinh;
~+ Phuong thirc xur Iy tai san, tai chinh va thoi han thanh toan cac khoan ng
(n€u co);
+ Danh sach t6 chirc ton giao truc thudc.
- S6 lugng ho so: 01 (bo).

" Sira phan cin clr cia mau A6
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d) Thoi han giai quyét: 20 ngay ké tir ngay hét thoi han thanh toan céc
khoan no (néu c6) va thanh ly tai san, tai chinh ghi trong thong bao cua t6 chirc ma
khong c6 khiéu nai.

d) Poi twong thyce hién tha tuc hanh chinh: T6 chirc ton gido co dia ban
hoat dong ¢ mot tinh d€ nghi tu giai the t6 chire ton giao theo quy dinh cua hién
chuong cua t6 chuec.

e) Co quan thuc hién thi tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: Uy ban nhan dan thanh phd.

- Co quan tryc tiép thyc hién thi tuc hanh chinh: S& Noi vu.

g) Két qua thyee hién tha tuc hanh chinh: Van ban tra 16 chap thuan hoac
khong chép thuan vé viéc tu giai thé theo quy dinh ctia hién chwong cia to chirc ton
gido.

h) L¢ phi: Khdng co.
i) Tén miu don, mau to khai:

-Pé nghi giai thé t6 chure ton giao hodc tf) chtrc ton gido truc thudc theo quy
dinh cua hiép chuong cua to chire ton gido (Mau B16, Phu luc ban hanh kém theo
Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cta Chinh phu).

- Quyét dinh vé viéc chép thuén cho td chirc ton giao hodc td chirc ton g1ao
true thudc giai thé theo quy dinh cta hién chwong cua to chirc ton gido (Mau A6,
Phuy lyc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cia
Chinh phu, stra doi theo Nghi dinh s6 124/2025/ND-CP ngay 11/6/2025 ctia Chinh

phu).

k) Yéu cau, diéu kién thye hién thii tuc hanh chinh:

- T chirc ton gido co dia ban hoat dong & mot tinh tu giai thé theo quy dinh
cua hién chuong c6 trach nhiém dang thong bao thoi han thanh toan cac khoan no
(néu co) cho cac to chire, ca nhan c6 lién quan theo quy dinh cua phap luét trén 05
(ndm) s0 lién ti€p cuia bao in ra hang ngay hodc 05 ngay lién tiép trén bdo di¢n tur &
dia phuong.

- Thoi diém ij ban nhén dan thanh phé quyét dinh chap thuan cho t6 chirc
ton giao ty giai thé 1a thoi diém t6 chirc phai ndp lai ban chinh quyet dinh cong

nhan to chic t6n gido; gidy chimg nhan ctia co quan cong an vé viéc to chic da
ndp, hily con dau theo quy dinh.

1) Can cir phap ly cua thu tuc hanh chinh:
- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).
- Nghidinh 56 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phil quy dinh chi
tiét mot s6 di€u va bién phap thi hanh Ludt tin ngudng, ton gido.
- Nghi dinh so 124/2025/ND-CP ngay 11/6/2025 cua Chinh phu quy dinh Ve

phan quyén, phan cip; phan dinh thim quyén cta chinh quyén dia phuong 02 cap
trong linh vuc cong tac dan tdc, tin ngudng, ton giao.
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Mau B16
CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

B ngay.....thang.....nam......

PE NGHI
Giai the to chirc ton gido hoiac to chirc ton giao truce thudc
theo quy dinh ciia hién chwong cia to chirc ton gido

Nguoi dai dién:
HO VAN e ————
Tén goi trong tén gido (néu co) ....................................................

S6 CMTND/CCCD: .
Chtrc vu, pham vi (neu co) ..........................................................

Pé nghi chip thuin cho giai thé té chirc ton giao
hoiic to chirc ton gido true thudc theo quy dinh ciia hién chwong
ciia to chirc ton gido véi cac ndi dung sau:

Tén to chiic ton gido hoic to chirc ton gido truc thudc dé nghi duge giai thé:......
TrU SG CUALO CRUC: .o :
Nguoi dai dién:
mHO VA ON:. . s
- Tén goi trong ton gido (néu co) ..................................................
- S6 CMTND/CCCD: .
- Chure vy, pham vi (neu co) ........................................................
CO CAU O CHTC ..o
Ly do giai BDIE. e,
Du kién thoi diém gidi thé:. ...,

Vin ban kém theo gdm: Ban ké khai tai san, tai chinh; phuong thtrc xir 1y tai san, tai
chinh va thoi han thanh toan cac khoan ng (né€u c6); danh sach t6 chirc ton gido tryc thude.

TM. TO CHl’fC ®
(Chit ky, déu)

W Pia danh noi cé tru so ciia tc; chire tén gido hodc t6 chitc t6n gido tryc thugc dé nghi gidi thé.

@ Co quan quan Iy nha nwdc vé tin ngudng, tén gido ¢ frung wong doi voi dé nghi gidi thé t6 chike tén gido,
16 chirc ton gido truc thugc c6 dia ban hoat dong o nhiéu tinh; Uy ban nhdn dén thanh phé doi voi dé nghi
giai lhe 16 chikc ton gido, t6 chike ton gido tryee thugc co dia ban hoat dong ¢ mot tinh.

®) 6 chike ton gido hodc t6 chire ton gido triee thude dé nghi.
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Mau A6

......... W CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

Sb: ... /QDb-......0 @ .. ngay..... thang..... nam.....

QUYET PINH
Ve viéc chap thuin cho to chirc ton giao hodc to chire ton gido true thudc
giai the theo quy dinh ctia hién chwong cia to6 chire ton gido

(4)
Can cir Piéu 31 ciia Ludt tin nguéng, tén gido ngay 18 thang 11 nam 2016;
Can ctr ................. [tén goi, ngay thang ban hanh, co quan ban hanh, trich
yéu ciia van ban lién quan triee tiép dén van dé gidi quyét] ...

Can cir . et e e e .
Theo dé nghz CUG coeveeeieeseeeiste ettt et b ettt et b et e b b nr s

QUYET PINH:
Picu 1. Chap thun cho ...........cooveveeein... © e,
T TU SO wiiiiee i i e it e e e e e e e e e e e e e e et e e e e e s e e e e a b et rrrerraaaaaeaeeeaaananees

CO CAU 10 CHTIC .ottt ettt sttt en s

Dia ban hoat dONg tOn GIA0: .....ccvvvviiiiiiiii i

Puoc giai thé theo hién chuong cua to chirc tir ngay.. ..thang..... nam .....

Picu 2. ........... 0 ¢ trach nhiém thue hién viée giai thé to chu’c theo ho so
dé nghi giai thé ngéy... thang... nam.... cia to chic.

Picu 3. Quyét dinh nay duoc cong bd cong khai trén @ .....................

Piéu 4. (Hiéu luc cua Quyét dinh; ghi tén co quan, to chiic, ca nhan c6 lién
quan trong viéc thi hanh Quyét dinh)./.

Noinhgn: @
: Nhu biéu 4;. (Chit ky, dau)
- Luu: VT,

O Co quan quan ly nha nude vé tin ngudng, ton gido o trung uong d01 voi viée chap thuan giai thé to chire ton gido
hoic to chuc ton gido tryc thude c6 dia ban hoat dong ¢ nhiéu tinh; Uy ban nhan dan thanh phé déi véi viée chip
thuén giai thé t6 chrc ton giao hodc t6 chrc ton giao truc thudc co dia ban hoat dong & mat tinh.

@ Viét tit tén co quan ban hanh Quyét dinh.

® Pia danh noi ban hanh Quyét dinh.

@ Thu trudng co quan nha nudc ¢d tham quyén ban hanh Quyét dinh.

® Van ban quy dinh chirc ning, nhiém vu, quyén han va co cu t6 chirc ciia co quan ban hanh Quyét dinh.

© Tén t6 chirc ton gido hodc t6 chirc ton gido truc thudc.

™ Céng hodc Trang thong tin dién tir ctia co quan ra quyét dinh; 01 sé béo in hodc bao dién tir & trung wong hodc
dia phuong noi t6 chirc ton giao hoac t6 chire ton gido tryc thudc co tru so.
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8. THU TUC PE NGHI GIAI THE TO CHUC TON GIAO TRUC
THUQC CO PIA BAN HOAT PONG O MOT TINH THEO QUY PINH CUA
HIEN CHUONG CUA TO CHUC

a) Trinh ty thyuc hién:

- Budc 1: To chie tdn gido, to chirc t6n gido truc thude giai thé t6 chirc ton
gido truc thudc cd dia ban hoat dong & mdt tinh theo quy dinh cta hién chuong cta
to chirc ¢6 trach nhiém gui ho so de nghi dén Trung tdm Phuc vy Hanh chinh cong
thanh pho.

- Budc 2: S& Noi vu xem xét hd so dé nghi, truong hop hd so chua day du,
hop 1€, S& Noi vu hudng dan tryc tiép hoac thong bao qua thu dién tir, tin nhan dién
thoai hoac van ban cho t6 chirc dé b6 sung, hoan thi¢n ho so. Truong hop tir choi
ti€p nhan, giai quyet ho so phai néu rd 1y do. Thoi gian hoan thién ho so khong tinh
vao thoi han giai quyeét.

- Buoc 3:

+ S& Noi vu phdi hop véi cac co quan lién quan tham dinh hd so (néu can
thiét), trinh Uy ban nhan dan thanh pho.

+ Uy ban nhéan dan thanh phd can cu To trinh cua S6 Noi vu, chap thuan
hoic khong chip thuan vé viéc giai thé t6 chuc ton giao truc thuge co dia ban hoat
dong ¢ mot tinh theo quy dinh cua hién chuong cua t6 chtc va gui két qua giai

quyét vé Trung tam Phuc vy Hanh chinh cong thanh phd dé tra cho t6 chirc. Trudong
hop khong chap thuan phai tra 1061 bang van ban va néu ro ly do.

b) Cach thirc thyc hién:

Nop ho so truc tiép tai Trung tm Phuc vu Hanh chinh cong thanh phd; qua
dich vu buu chinh céng ich; hodc qua Cong dich vu cong truc tuyén.

~ SoNoéivu tiép nhan hd so dé nghi, c6 Gl;ly tiép nhéan hd so va hen ngay tra
két qua. Neéu gui qua duong buu chinh, ngay tiép nhan hé so duoc tinh theo ngay
ghi trén dau cong van dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan ho so:
+ Vin ban dé nghi (theo mau);
+ Ban ké khai ta1 san, tai chinh;
~ + Phuong thirc xir ly tai san, tai chinh va thoi han thanh toan cac khoan ng
(n€u co);
+ Danh sach td chirc ton giao truc thudc.
- S6 lwong ho so: 01 (bd).

d) Thoi han giai quyét: 15 ngay ké tir ngay hét thoi han thanh toan cac
khoan no (néu c6) va thanh ly tai san, tai chinh ghi trong thong bao cua t6 chirc ma
khong c6 khiéu nai.



30

d) Poi twong thuc hién thi tuc hanh chinh: T6 chic ton gido, to chirc ton
gido truc thudc giai thé té chire ton gido truc thude c6 dia ban hoat dong & mot tinh
theo quy dinh ctia hién chuong cua t6 chuec.

e) Co quan thuc hién thi tuc hanh chinh:
- Co quan c6 thim quyén quyét dinh: Uy ban nhan dan thanh phd.
- Co quan tryc tiép thyc hién thi tuc hanh chinh: S Néi vu.

g) Két qua thye hién tha tuc hanh chinh: Van ban tra 16 chap thuan hoic
khong chap thuan vé viéc giai thé to chirc ton gido truc thudc theo quy dinh cia
hién chuong cia t6 chuc.

h) L¢ phi: Khong co.
i) Tén mau don, miu to khai:

-Pé nghi giai thé t6 churc ton giao hodc tf) chtrc ton gido truc thudc theo quy
dinh cua hiép chuong cua to chirc ton gido (Mau B16, Phu luc ban hanh kém theo
Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cta Chinh phu).

- Quyét dinh vé viéc chép thuén cho td chirc ton g140 hoac td chirc ton g1ao
true thudc giai thé theo quy dinh cta hién chwong cua to chic ton gido (Mau A6,
Phuy lyc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cia
Chinh phu dugc stra d6i bo sung tai Phu luc I, Nghi dinh s6 124/2025/ND-CP ngay
11/6/2025 cua Chinh phu).

k) Yéu cau, diéu kién thue hién thii tuc hanh chinh:

- T6 chirc ton gido tryc thudc co dia ban hoat dong & mot tinh bi giai thé theo
quy dinh ctia hién chuong cuia to chtic ¢ trach nhiém dang thong bao thoi han thanh
toan cac khoan no (néu c6) cho céc t6 chiic, ca nhan c6 lién quan theo quy dinh cua
phap luat trén 05 (nam) so lién tiép cua béo in ra hang ngay hodc 05 ngay lién tiép
trén bao dién tur ¢ dia phuong.

- Cham nhat 05 ngay lam viéc ké tir ngay Uy ban nhan dan thanh phd chap
thuan viéc giai thé, t6 chirc ton gido hodc td chire ton gido tryc thudc c6 trach nhiém
giai thé t6 chirc ton gido truc thudc va nop lai cho Uy ban nhan dan thanh phé cac
van ban sau day:

+ Ban chinh vin ban chp thuan thanh 1ap, chia, tach, _sap nhap, hop nhét t6
chure ton gido truc thude ctia co quan nha nude co tham quyén.

+ Ban chinh vin ban thanh 1ap, chia, tach, sap nhap, hop nhat to chirc ton
gido truc thudc cua to6 chirc ton gido hodc td6 chirc ton giao truc thude quan 1y truc
tiép.

+ Danh sach td chirc ton gido tryc thudc thudc t6 churc tén giao tryc thudc bi
giai the.

+ Gidy chimg nhan hodc vin ban xac nhdn cla co quan cong an vé viéc to
chure ton gido truc thude giai thé da ndp, hiy con dau theo quy dinh.
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I) Can cwr phap ly caa thu tuc hanh chinh:
- Luét tin ngudng, t6n gido (Luat s 02/2016/QH14 ngay 18/11/2016).
~ -Nghidinh 56 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phi1 quy dinh chi
tiét mot sO dicu va bién phap thi hanh Luéat tin ngudng, ton gido.
- Nghi dinh so 124/2025/ND-CP ngay 11/6/2025 cua Chinh phu quy dinh Ve

phan quyén, phan cip; phan dinh thim quyén cua chinh quyén dia phuong 02 cip
trong linh vuc cong tac dan tde, tin ngudng, ton gido.
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Mau B16
CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

B ngay.....thang.....nam......

PE NGHI
Giai the to chirc ton gido hoiac to chirc ton giao truce thudc
theo quy dinh ciia hién chwong cia to chirc ton gido

Nguoi dai dién:
HO VAN e ————
Tén goi trong tén gido (néu co) ....................................................

S6 CMTND/CCCD: .
Chtrc vu, pham vi (neu co) ..........................................................

Pé nghi chip thuin cho giai thé té chirc ton giao
hoiic to chirc ton gido true thudc theo quy dinh ciia hién chwong
ciia to chirc ton gido véi cac ndi dung sau:

Tén to chiic ton gido hoic to chirc ton gido truc thudc dé nghi duge giai thé:......
TrU SG CUALO CRUC: . ee e e :
Nguoi dai dién:
HO VA teN:. .o
Tén goi trong tén gido (néu co) ....................................................
S6 CMTND/CCCD: .
Churc vu, pham Vi (neu co) ..........................................................
CO CAU O CHTC ..o
Ly do giai BDIE. e,
Du kién thoi diém gidi thé:. ...,

Vin ban kém theo gdm: Ban ké khai tai san, tai chinh; phuong thirc xtr 1y tai san, tai chinh
va thoi han thanh toan cac khoan ng (néu c6); danh sach t6 chure ton gido tryc thude.

TM. TO CHl’fC ®
(Chit ky, déu)

W Pia danh noi cé tru so ciia té chite t6n gido hodc té chire ton gido truc thugc dé nghi giai the.

@ Co quan quan Iy nha mde vé tin ngudng, ton gido ¢ trung uong doi véi dé nghi gidi thé 16 chire ton gido,
16 chirc t6n gido tryc thugc co dia ban hoat dong o nhiéu tinh; Uy ban nhén dén thanh phé doi véi dé nghi
gidi the 16 chite ton gido, t6 chite t6n gido trec thugce co dia ban hoat dong o mot tinh.

®) 76 chire ton giao hoac 16 chirc ton gido truc thuoc de nghi.
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Mau A6

......... @ CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

SH: ... /QP-.....@ O ngdy..... thang..... nam.....

QUYET PINH
Ve viéc chap thuin cho to chirc ton giao hodc to chire ton gido true thudc
giai the theo quy dinh ctia hién chwong cia to6 chire ton gido

(4)

Can cit Piéu 31 ciia Ludt tin nguéng, tén gido ngay 18 thang 11 nam 2016;

Can ctr ................. [tén goi, ngay thang ban hanh, co quan ban hanh, trich
yéu ciia van ban lién quan triee tiép dén van dé gidi quyét] ...

Can cir . et e e .

Theo dé nghz CUG coveeeieeaeeies ettt ettt b et ettt et e b b nn s

QUYET PINH:

Picu 1. Chap thudn cho .............ccocoveeinnnn..n. ©) e

5 TS PP PRORRRRR

CO CAU O CHTIC: ©.evorerveetceeeteee ettt sttt

Dia ban hoat dONg tON GIA0: .....ccvvvvviiiiiie i

Puoc giai thé theo hién chuong ciia to chirc tir ngdy....thang..... nam ...

Picu 2. ............ 0 ¢ trach nhiém thyc hién viéc giai thé to chirc theo ho so
dé nghi giai the ngay thang... nam.... ctia to chuc.

Piéu 3. Quyét dinh nay dugc cong bd cong khai trén @ .....................

Piéu 4. (Hiéu luc cua Quyét dinh; ghi tén co quan, to chtrc, ca nhan ¢ lién
quan trong viéc thi hanh Quyét dinh)./.

Noinhgn: @
: Nhu Dbiéu 4;. (Chﬁ’ kjﬁ, ddu)
- Luu: VT,

® Co quan quan 1y nha nude vé tin ngudng, t6n gido & trung wong dé)j v6i viée chap thuan giai thé t,é chirc ton gido
hodc t0 Chl'ICv th gido tryc thude co dja ban hoat dong & nhi€u tinh; Uy ban nhan dan thanh pho doi véi viée chap
thuén giai thé t6 chirc ton gido hodc to chirc ton giao truc thudce co dia ban hoat dong & mat tinh.

@ Viét tt tén co quan ban hanh Quyét dinh.

® Pja danh noi ban hanh Quyét dinh.

@ Thu trudng co quan nha nudc ¢d thAm quyén ban hanh Quyét dinh.

® Van ban quy dinh chirc ning, nhiém vu, quyén han va co cu t6 chirc ciia co quan ban hanh Quyét dinh.

© Tén t6 chirc ton gido hodc t6 chirc t6n gido truc thudc.

™ Cong hodc Trang thong tin dién tir ctia co quan ra quyét dinh; 01 s6 béo in hodc bao dién tir ¢ trung wong hodc
dia phuong noi t6 chire ton giao hodc t6 chrc ton gido true thudce co tru so.
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9. THU TUC PE NGHI CAP CHUNG NHAN PANG KY HOAT PONG
TON GIAO CHO TO CHUC CO PIA BAN HOAT PONG O MOQT TINH

a) Trinh ty thyuc hién:

- Buéc 1: TH chuce c6 dia ban hoat dong ton giao o mdt tinh c6 du gTiéu kién
theo quy dinh tai Di€u 18 cua Luat tin ngudng, ton gido gui ho so d€ nghi cap chimg
nhén dang ky hoat dong ton gido dén Trung tdm Phuc vu Hanh chinh cong thanh
pho.

- Bu6c 2: S& Noi vu xem xét hod so dé nghi, trudng hop hd so chua day du,
hop 18, S& Noi vu hudng dan truc tiép hodc thong bao qua thu dién tu, tin nhén dién
thoai hodc van béan cho to chic dé bd sung, hoan thién ho so. Truong hop tur chbi
tiép nhan, giai quyét phai néu rd 1y do. Thoi gian hoan thién hd so khong tinh vao
thoi han giai quyét.

- Budc 3: S6 Noi vu phéi hop véi cac co quan lién quan thém dinh hd so
(néu can). Sau khi tham dinh ho s0, S6 Noi vu cap hodc khong cap chimg nhén
ding ky hoat dong ton gido cho to chirc va gui ket qua giai quyét vé Trung tam
Phuc vu Hanh chinh cong thanh phd dé tra cho t6 chirc. Truong hop tir chdi cip
chtng nhan dang ky hoat dong ton gido phai tra 10i bang vin ban va néu ro ly do.

b) Cach thirc thyc hién:

Nop hd so truc tiép tai Trung tim Phuc vu Hanh chinh cong thanh phé; qua
dich vu buu chinh cong ich; hodc qua Cong dich vu cong truc tuyén.

S& Noi vu tiép nhan hd so dé nghi, c6 Glay tiép nhan hd so va hen ngay tra
két qua. Néu giri qua duong buu chinh, ngay tiép nhan hd so dugc tinh theo ngay
ghi trén dau cong vin dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan ho so:
+ Vin ban ding ky (theo mau);

+ Danh sach, so yéu 1y lich, ban tom tat qua trinh hoat dong ton giao cua
nguoi dai dién va nhiing nguoi du kién 1anh dao to chuc;

+ Ban tom tat gido 1y, gido luat, 18 nghi;

+ Quy ché hoat dong cua td chrc;

+ Gidy to chtirng minh c6 dia diém hop phap dé dit tru so.

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: 15 ngay ké tir ngay nhan du ho so dé nghi hop 18.
d) Doi twong thuc hién thi tuc hanh chinh:

T6 chitc c6 dia ban hoat dong ton gido & mot tinh c6 du diéu kién theo quy
dinh tai Diéu 18 cua Luat tin ngudng, ton gido.

e) Co quan thuc hién thi tuc hanh chinh:
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- Co quan c6 thim quyén quyét dinh: S& Noi vu.

- Co quan tryc tiép thuc hién tha tuc hanh chinh: S& No1 vu.

g) Két qua thuc hién thi tuc hanh chinh: Gjéy ching nhéan dang ky hoat
dong ton gido hodc van ban tra 161 vé viéc khong cap Gidy chiing nhan ding ky
hoat dong ton gido.

h) Lé phi: Khong co.

i) Tén mau don, miu to khai:

- Pang ky cip ching nhan hoat dong ton gido (Mau B8, Phu luc ban hanh
kem theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh phu dugc stra
doi bo sung tai Phu luc II, Nghi dinh s6 124/2025/ND-CP ngay 11/6/2025 cua
Chinh phu).

- Gidly chimg nhén ding ky hoat dong ton gido (MAu A1, Phy luc ban hanh
kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh phu).

K) Yéu cau, diéu kién thuwc hién thii tuc hanh chinh:

Ié chtrc duoc cap ching nhan ding ky hoat dong ton gido khi dap ung du
cac diéu kién sau day:

- C6 gido ly, gido luat, 1€ nghi.

- C6 t6n chi, muc dich, quy ché hoat dong khong trai véi quy dinh caa phap
luat.

~ -Téncua t6 chtrc khong trung voi tén to chue ton gido hodc tf) chuc da dugc
cap chang nhan dang ky hoat dong ton gido, té€n to chirc chinh tri, to chirc chinh tri
- xa hoi1 hodc tén danh nhan, anh hung dan toc.

- Nguoi dai dién, nguoi 1anh dao to phtrc la cong dan Viét Nam thuong tra
tai Viét Nam, c6 nang luc hanh vi déan su day da; khong trong thoi gian bi ap dung
bién phap xu ly hanh chinh trong linh vyc tin ngudng, ton giao; khdng cd an tich
hoac khong phai 1a nguoi dang bi bude td1 theo quy dinh cua phap luat vé to tung
hinh su.

- C6 dia diém hop phap dé dit try so.

- N6i dung hoat dong ton gido khong thudc truong hop quy dinh tai Piéu 5
cua Luat tin ngudng, ton gido.

I) Can cir phap ly ctia thu tuc hanh chinh:

- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

~ -Nghidinh 50 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phti quy dinh chi
ti€t mot sO di€u va bién phdp thi hanh Luat tin ngudng, ton gido.

- Nghi dinh so 124/2025/ND-CP ngay 11/6/2025 cua Chinh phu quy dinh Ve

phan quyén, phan cép; phan dinh thim quyén cua chinh quyén dia phuong 02 cip
trong linh vuc cong tac dan tdc, tin ngudng, ton giao.
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Mau B8
CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc
B ngay.....thang.....nam......
DANG KY
Cip chirng nhin hoat ddng ton gizo
Kinh gui: .......... @
TON 0 CHIC: ..o,
Ho va tén ngu:0’1 dardi€n:........oooi
bang ky cap chirng nhan hoat dong ton gido véi cac ndi dung sau:
Tén t6 chuc (Cht inhoa):.............oooiiiii
Tén giao dich quAc t& (NEU COY:.ovvvevnn it e,
Tén ton glao ..............................................................................................
TIU SO CUA O CRTIC: ... oot
Nguoi dai dién:
- HO VAN o e
- Tén goi trong ton gido (néu co) .................................................
- S6 CMTND/CCCD: .
- Chure vy, pham vi (neu co) .....................................................................
Nguoén goc hinh thanh, qué trinh phat trién ¢ Viét Nam: ...................
Ton chi, muc dich:.........ooiii
NOTdung hoat dOng:.........ooeiiii e,
Diaban hoat AONg:........coiiii i
S6 lwong nguoi tin theo:.............
CO CAU O CHTC: . oo
Dia diem du Kién 8t tru SO ....oooeieie e

Vin ban kém theo gdm: Danh sach, so yéu Iy lich, ban tom tat qua trinh hoat dong ton
gido cua nguoi dai dién va nhiing ngudi du kién 1anh dao to chirc; ban tom tat giao 1y, giao
luat, 1€ nghi; quy ché hoat dong cua to chirc; giay to chirng minh c6 dia di€ém hop phap dé dat
tru so.

NGUOI PAI DIEN
(Ky, ghi ro ho tén)

M Pia danh noi dy kién c6 try s6 cua o chirc.

@ Co quan quan |y nha nudc vé tin ngudng, ton giao ¢ trung uwong d01 v6i t6 chirc c6 dia ban
hoat dong & nhiéu tinh; co quan chuyén mon vé tin ngudng, ton giao cap tinh déi véi to chirc c6
dia ban hoat dong & mot tinh.
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Mau Al
--------- Q) CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phic
S:...... /CN- ....... @) O ngay.....thang.....ndm... ...
GIAY CHUNG NHAN

Pang ky hoat dong ton giao

Tén t6 chirc (Chit I H0A)Y: .. +..e e

Tén giao dich quéc té ctia td chirc (N CO): ..vvvevvneee e

TN EON GIA0: i e
Ngudn gdc hinh thanh, qua trinh phat trién & Viét Nam:........coccocvvveveevrennse.

................................................................

Ton chi, muc dichhoat dong:...........coooiiiiii
Piaban hoat dONg:........coooiii
CO CAU O CHTIC: v,

Puoc hoat dong ton giéo theo quy dinh caa phép luat Viét Nam va theo ndi
dung dang ky da dugc chap thuan ké tir ngay dugc cap ching nhan dang ky hoat
dong ton gido./.

Notmhgn: @
SR ; ~ 1 dA’
- Luu: VT,... (Chi ky, dau)

@ Co quan quan Iy nha nudc vé tin ngudng, ton giao ¢ trung uwong d01 v6i to chire ¢6 dia ban
hoat dong & nhiéu tinh; co quan chuyén mén vé tin ngudng, ton giao cap tinh dbi véi t6 chirc co
dia ban hoat dong & mot tinh.

@) Viét tat tén co quan cp chimg nhan dang ky hoat dong ton gio.

®Pja danh noi cip chimg nhan diang ky hoat dong ton gido.

) Thia truong co quan nha nudc co tham quyén cip ching nhan diang ky hoat dong ton gido.
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_10. THU TUC PANG KY NGUOI bUQC BO NHIEM, BAU CU, SUY
CU LAM CHUC VIEC POI VOI CAC TRUONG HQP QUY PINH TAI
KHOAN 2 PIEU 34 CUA LUAT TIN NGUONG, TON GIAO

a) Trinh ty thyuc hién:

- Buéde 1: To chie ton gido, td chirc ton giao truc thudc trude khi thuc hién
viéc bo nhiém, bau cu, suy ctr chirc viéc theo quy dinh tai khoan 2 Diéu 34 cua Luat
tin ngudng, ton gido cé trach nhiém guri ho so dang ky dén Trung tam Phuc vy Hanh
chinh cong thanh pho.

- Budc 2: SO Noi vu xem xét ho so dang ky, truong hop hd so chua day du,
hop 1€, S& Noi vu hudng dan truc ti€p hodc thong bao qua thu dién tir, tin nhan dién
thoai hoac van ban cho t6 chirc dé b6 sung, hoan thi¢n ho so. Truong hop tir choi
ti€p nhan, giai quyet ho so phai néu rd 1y do. Thoi gian hoan thién ho so khong tinh
vao thoi han giai quyeét.

- Budc 3: S& Noi vu phdi hop véi cac co quan lién quan tham dinh ho so
(néu can). Sau khi tham dinh h6 so, S6 Noi vu chap thuan hodc khong chap thuén
v€ vigce dang ky nguoi dugce b6 nhiém, bau ctr, suy cir 1am chirc viée va giri ket qua

giai quyét vé Trung tAm Phuc vu Hanh chinh cong thanh phd dé tra cho t6 chuc.
Truong hop khong chap thuan phai tra 15i bang van ban va néu rd ly do.

b) Cach thirc thyc hién:

Nop ho so truc tiép tai Trung tim Phuc vu Hanh chinh cong thanh phé; qua
dich vu buu chinh céng ich; hodc qua Cong dich vu cong truc tuyén.

S Noi vu tiép nhan ho so ding ky, ¢6 Glay tiép nhan hod so va hen ngay tra
két qua. Néu giri qua duong buu chinh, ngay tiép nhan ho so dugc tinh theo ngay
ghi trén du cong vin dén.

¢) Thanh phin, s6 lrong ho so®:

- Thanh phan hd so:

+ Vin ban dang ky (theo mau);

+ So yéu Iy lich cta nguoi duoc du kién bd nhiém, bau cir, suy cir;

+ Ban tom tat qua trinh hoat dong ton gido ctia nguodi dugce du kién boé nhiém,
bau ctr, suy ctr.

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: 20 ngay ké tir ngay nhan du ho so dang ky hop 18.

d) Poi twong thuwe hién thii tuc hanh chinh: T6 chuc ton gio, t6 chuc ton
gido truc thudc bd nhiém, bau cu, suy cur chirc viéc theo quy dinh tai khoan 2 biéu
34 cua Luat tin ngudng, ton gido.

e) Co quan thwe hién thua tuc hanh chinh:

8 Bo phiéu 1y lich tu phap; sira d6i biéu mau s6 B19
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- Co quan c6 tham quyén quyét dinh: S& Noi vu.

- Co quan tryc tiép thuc hién tha tuc hanh chinh: S& Noi1 vu.

g) Két qua thuc hién thi tuc hanh chinh: Van ban tra 161 chap thuan hodc
khong chap thuan vé viéc bo nhi€m, bau ct, suy cur chuc viéc.

h) Lé phi: Khong co.

i) Tén miu don, miu to khai:

bang ky nguoi dugc bo nhién,l, bau cr, suy ctr [am churc viéc (Mau B19, Phu
luc ban hanh kem theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh
phu dugc stra doi bo sung tai Phu luc II, Nghi dinh s6 124/2025/ND-CP ngay
11/6/2025 cia Chinh phu).

k) Yéu cau, diéu kién thue hién thii tuc hanh chinh:

Nguoi dugce bd nhiém, bau cir, suy cir 1am chirc viéc phai dép ung cac diéu
kién sau:

- C6 nang luc hanh vi dan su day du.

- Khong trong thot gian bi ap dung bién phap xtr Iy hanh chinh trong linh vuc
tin ngudng, ton gido.

- Khong ¢6 an tich hodc khong phai la nguoi dang bi buge t01 theo quy dinh
cua phap luat ve to tung hinh sy.

1) Can cir phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

~ -Nghidinh 56 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phi1 quy dinh chi

tiét mot sO di€u va bién phap thi hanh Luéat tin ngudng, ton gido.

- Nghi dinh so 124/2025/ND-CP ngay 11/6/2025 cua Chinh phu quy dinh Ve

phan quyén, phan cip; phan dinh thim quyén cua chinh quyén dia phuwong 02 cip
trong linh vuc cong tac dan tdc, tin ngudng, ton giao.
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Mau B19
CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc
B ngay.....thang.....nam......
DANG KY
Nguwoi duwgee bo nhiém, bau cir, suy cir lam chire viéc
Kinh gri: .......... @
Tén t6 chuc (chit in hoa) : ............ )
B TS0
Ping ky nguoi dwoc bé nhiém, bau cir, suy cir
lam chire viéc véi cac ndi dung sau:

v A Chirc vu Pia ban phu
Ho va tén LS . P
n um duoc | Teén soi truwoc va sau trach trudc va

w01 e’ 891 | Nim | Noiew | ., x . | khidugebd | sau khidwge

TT | du kién bo trong . , Pham vi o A R 3en A
Con A N sinh tra nhiém, bau | bo nhiém, bau

nhiém, bau | ton glao cit. suv cir cit. sav cir

cir, suy cir , Suy , suy
’ Truoc | Sau | Truoc | Sau
1
2

Van ban kém theo gom: So yé€u 1y lich cua nguoi dugc du kién bd nhiém, bau cu,
suy cu; ban tom tat qué trinh hoat dong ton gido cua nguodi dugc du kién bd nhiém, bau
cu, suy cu.

TM. TO CHﬁC ®
(Chit ky, dau)

@ Pija danh noi c6 try so ciia to chirc ton gido, t6 chirc ton gido truc thude hodc td chirc duoc cip chimg
nhén déng ky hoat dong ton giao.

@ Co quan quan 1y nha nude vé tin ngudng, ton gido & trung wong dbi véi trudng hop bd nhiém, bau cir,
suy cu chuc viée theo quy dinh tai khoan 1 Diéu 34 cta Luat tin ngudng, ton giao; co quan chuyén moén
v€ tin ngudng, ton gido thanh phé ddi voi truong hop bd nhiém, bau ctr, suy cur chue vi€e theo quy dinh
tai khoan 2 Diéu 34 cua Luat tin nglrorng, t6n gi4o; co quan nha nudc c6 tham quyén quy dinh tai khoan 3
Diéu 19 cia Luét tin ngudng, ton gido dbi véi truong hop bd nhiém, bau cir, suy ctr chic viée theo quy
dinh tai khoan 3 Dleu 34 cta Ludt tin ngudng, ton gido.

® To chuc ton gido, to chtic ton gido trye thude hodc t6 chiic duoc cap chimg nhan dang ky hoat dong ton gido. Do

v6i t6 chiic t6n gido, to chic ton gido tryc thude ngudi thay mit t6 chire phai ky tén va dong du.
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~11. THU TUC DE NGHI TO CHUC PAI HQI CUA TO CHUC TON
GIAO, TO CHUCV TON GIAO TRUC THUQC, ’l’“() CHUC DUOC CAP
CHUNQ NHAN DANG KY HOAT D(:)NG TON GIAO CO DIA BAN HOAT
PONG O NHIEU XA THUQC MOT TINH

a) Trinh ty thuc hién:

- Budce 1: T6 chuc ton giao, td chirc ton giao truc thude, t(;)‘ churc duoc cép
ching nhan dél}g ky hoat dong ton gido c6 dia bén\ hoat d@ng o r}hiéu Xa thudoc mot
tinh trude khi t6 chire dai hoi q(') trach nhi¢ém guri h6 so dé€ nghi dén Trung tam Phuc
vu Hanh chinh cong thanh pho.

- Buéc 2: S& Noi vu xem xét hd so dé nghi, truong hop hd so chua day du,
hop 1€, S& No1 vu hudng dan truc ti€p hoac thong bao qua thu dién tir, tin nhan dién
thoai hoac van ban cho t6 chirc dé b6 sung, hoan thién ho so. Truong hop tir choi
ti€p nhan, giai quyéet phai néu rd 1y do. Thot gian hoan thién ho so khong tinh vao
thot han giai quyét.

- Budce 3:

+ S& Noi vu phdi hop véi cac co quan lién quan tham dinh hd so trinh Uy
ban nhén dan thanh pho.

+ ny ban nhan dan thanh phé can cu To trinh cia S No1 vu chép thuan hoac
khong chap thuén viéc dé nghi té chtic dai hoi cia t6 chirc ton gido, to chuc ton
gido truc thudc, t6 chic duoc cip chimg nhin dang ky hoat dong ton giao c6 dia
ban hoat dong & nhiéu xa thudc mot tinh va guri ket qua giai quyét vé Trung tam
Phuc vu Hanh chinh cong thanh phé dé tra cho to chtrc. Trudong hop khong cong
nhan phai tra 101 bang van ban va néu ré ly do.

b) Cach thirc thyc hién:

Nop hd so truc tiép tai Trung tim Phuc vu Hanh chinh cong thanh phé; qua
dich vu buu chinh cong ich; hodc qua Cong dich vu cong truc tuyén.

S& Noi vu tiép nhan hd so dé nghi, c6 Glay tiép nhan hd so va hen ngay tra
két qua. Néu giri qua duong buu chinh, ngay tiép nhan hd so dugc tinh theo ngay
ghi trén dau cong vin dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phéan ho so:

+ Vin ban dé nghi (theo mau);

+ Chuong trinh t6 chirc dai hoi; dir kién thanh phan, sb luong ngudi tham du;
+ Bao cao téng két hoat dong cua td chrc;

+ Dy thao hién chuong hodc hién chuong stra d6i (néu c6).

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: 20 ngay ké tir ngay nhan du ho so dé nghi hop 18.



42

d) Poi twong thue hién thi tuc hanh chinh: T6 chic ton gido, to chirc ton
gido truc thudce, t6 chirc duoc cap ching nhan dang ky hoat dong ton gido co6 dia
ban hoat dong ¢ nhiéu xa thudc mat tinh t6 chirc dai hoi.

e) Co quan thuc hién thi tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: Uy ban nhan dan thanh phd.

- Co quan tryc tiép thuc hién thu tuc hanh chinh: S& Noi vu.

Q) Két qua thuc hién thi tuc hanh chinh: Van ban tra 161 chap thuan hodc
khong chap thuan vé viéc to chire dai hoi.

h) L¢ phi: Khong co.

i) Tén miu don, miu to khai:

Dé nghj vé viée t0 chire dai hoi (Mau B33, Phy luc Nghj dinh s6 95/2023/Nb-
C}’ ngay 29/12/2023 cua Chinh phu dugc stra d61 bo sung tai Phu luc 11, Nghi dinh
s0 124/2025/ND-CP ngay 11/6/2025 ctia Chinh phu).

k) Yéu cau, diéu kién thue hién thii tuc hanh chinh: Khong co.

1) Can cir phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

~ -Nghidinh 56 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh chi

tiet mot sO di€u va bién phap thi hanh Luéat tin ngudng, ton gido.

- Nghi dinh sf:) 124/2025/ND-CP ngay 11/6/2025 cua Chinh phu quy dinh yé
phan quyén, phan cap; phan dinh tham quyén cua chinh quyén dia phuong 02 cap
trong linh vuc cong tac dan tdc, tin ngudng, ton giao.
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Mau B33

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

~ PENGHI
To chire dai hdi............

Tén t6 chirc (chit in hoa): ...ovvvvvvneineieienn, ) e,
U SO et

Pé nghi t6 chire dai hdi véi cac ndi dung sau:

L dO 10 CRUIC: .ot
Thoigian: ...........ooooeennl.
Dia GEM: ...
Thanhphan ..................................................................................................
NOT AUNG: e s
Hinh thire t0 chirc: ..oovvvvvevieeeseeeeeee® e,
Vin ban kém theo gdm: Chuong trinh t6 chirc dai hoi; du kién thanh phan, sé lugng
nguoi tham du; bao cdo tong két hoat dong cua t6 chirc; du thao hién chuong hoic hién
chuong stra d6i (néu co).

TM. TO CHUC @
(Ky, ghi ro ho tén, dau)

() Pia danh noi ¢6 try so cla td chirc ton giao, to chuc ton giao truc thudc hodc to chirc dugc cip
ching nhén dang ky hoat dong ton gido.

@Bo Dan toc va Ton giao (101 vé6i viée t6 chire dai hoi cua to chire ton gido, to chirc ton gido truc
thudc, to chiic dugc cap gidy chimg nhan dang ky hoat dong t6n gido c6 dia ban hoat dong ¢
nhiéu tinh; Uy ban nhan dan thanh pho (101 vé6i viée t6 chire dai hoi cta to chire t6n gido, to chire
t6n gido truc thudc, to chirc duge cap gidy ching nhan ding ky hoat dong ton gido cé dia ban
hoat dong & nhiéu xa trén dia ban tinh; Uy ban nhan déan cap xa ddi véi viéc t6 chirc dai hoi cua
t chirc ton gido truc thudce cé dia ban hoat dong & mdt xa.

® T§ chirc ton giao, t6 chuc tdn giao truc thudc hodc td chirc dugc cp chimg nhan ding ky hoat
dong ton gido.

@ Truc tiép hoac truc tuyén; két hop cé truc tiép va truc tuyén.
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12. THU TUC PANG KY THUYEN CHUYEN CHUC SAC, CHUC
VIEC, NHA TU HANH LA NGUOI PANG BI BUQC TQI HOAC CHUA
PUQC XOA AN TICH

a) Trinh ty thyuc hién:

- Bude 1: T6 chirc ton gido, t6 chirc ton gido truc thude trude khi thuyén chuyén
churc sac, chac viée, nha tu hanh la ngudi dang bi bude i hode chua dugce xoa an tl'ch
co trach nhiém gui ho so dang ky dén Trung tam Phuc vy Hanh chinh cong thanh pho
noi du kién thuyén chuyén dén.

- Budc 2: S6 Noi vu xem xet ho so ding ky, trudng hop hd so chua (jﬁy da,
hop 1€, S NoO1 vu hudng gién truc Eiég hoac thong bao qua‘thu’ dién tu, tin nhan dié:,n
thpai hoac van bén, chg to churc d€ bo sung, hoan thién ho so. Tru’c‘{ng hop tir choi
tiép nhan, giai quy€t h6 so phai néu 15 ly do. Thoi gian hoan thién ho so khéng tinh
vao thoi han giai quyét.

- Budc 3:

+ S6 Noi vy phéi hop véi cac co quan lién quan tham dinh ho so trinh Uy
ban nhan dan thanh pho.

+ Uy ban nhan dan thanh phé cin c&t T trinh ctiia S& Noi vu chép thuan hodc
khong chap thuan dang ky thuyén chuyen va gui ket qua giai quyét vé Trung tam

Phuc vu Hanh chinh cong thanh phd dé tra cho t6 chtrc. Truong hop khéng chip
thuan phai tra 15i bang van ban va néu rd ly do.

b) Cach thirc thyc hién:

Nop ho so truc tiép tai Trung tim Phuc vu Hanh chinh cong thanh phé; qua
dich vu buu chinh cong ich; hodc qua Cong dich vu cong truc tuyén.

S& Noi vy tiép nhan ho so dang ky, ¢6 Glay tiép nhan ho so va hen ngay tra
két qua. Néu giri qua duong buu chinh, ngay tiép nhan ho so dugc tinh theo ngay
ghi trén dau cong vin dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so: Vin ban dang ky (theo mau).

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: 15 ngay ké tir ngay nhan du hd so dang ky hop 18.

d) Poi twong thue hién thi tuc hanh chinh: T6 chirc ton gido, to chirc ton
gido tryc thudc thuyén chuyén chuc sac, chirc viéc, nha tu hanh 1a ngudi dang bi
buoc td1 hoac chua dugc xo6a an tich.

e) Co quan thue hién thi tuc hanh chinh:
- Co quan c6 tham quyén quyét dinh: Uy ban nhan dan thanh phé.
- Co quan tryc tiép thuc hién tha tuc hanh chinh: S& No6i vu.

g) Két qué thyc hién thi tuc hanh chinh: Vin ban tra 16i chip thuan hogc
khong chap thuan ding ky thuyén chuyén.
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h) Lé phi: Khong co.
i) Tén miu don, mau to khai:

Ping ky thuyén chuyén chirc SéC,~Chl:lfC viéc, nha tu hanh 1a nguoi dang bi
budc tgf)i hoac chua dugc x6a an tich (Mau B22, Phu luc ban hanh kem theo Nghi
dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

k) Yéu cau, diéu Kkién thuc hién thi tuc hanh chinh: Khong co.
I) Can cwr phap ly caa thu tuc hanh chinh:
- Luét tin ngudng, ton gido (Luat s 02/2016/QH14 ngay 18/11/2016).

- Nghi quyét sb 190/2025/QH15 ngay 19 thang 02 nam 2025 cua Quéc hoi
quy dinh vé xir Iy mot s6 van dé lién quan dén sip xép td chirc bd may nha nudec.

~ -Nghidinh 56 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh chi
tiét mot sO di€u va bién phap thi hanh Luét tin ngudng, ton gido.
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Mau B22

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

B ngay.....thang.....nam......
PANG KY

Thuyén chuyén chirc sac, chire viéc, nha tu hanh
la ngwoi dang bi budce tgi hoac chwa dwge x6a an tich

U SO oo

Pang ky thuyén chuyén chire sac, chirc viéc, nha tu hanh
v6i cac ngi dung sau:

Ngudi dugce thuyén chuyén:

.........................................................................................

Thoi diém du kién thuyén chuyén: ...,

TM. TO CHt’JjC ®
(Chir ky, dau)

D Pja danh noi c6 tru s& cua td chic ton gido hoac td chire ton gido tryc thudc.
@ Uy ban nhan dan thanh phd noi du kién chirc sic, chire viéc, nha tu hanh thuyén chuyén dén.
®)Tb chirc ton gido hodc t6 chirc ton gido truc thudce thuyén chuyén chire sac, chire viéc, nha tu hanh.
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13. THU TUC PE NGHI SINH HOAT TON GIAO TAP TRUNG CUA
NGUOI NUOC NGOAI CU TRU HQP PHAP TAI VIET NAM

a) Trinh ty thuc hién:

- Budc 1: Nguoi nude ngoai cu tra hop phap tai Viét Nam c6 nhu ciu sinh
hoat ton gido tap trung tai co s¢ ton gido hodc tai dia diém hop phap khac guri hd so
dé nghi dén Trung tdm Phyc vu Hanh chinh c6ng thanh phd noi ¢ co so t6n gido
hodc dia diém dy kién sinh hoat ton giao tap trung.

- Bu6c 2: S¢ Noi vu xem xét hd so dé nghi, trudng hop hd so chua day du,
hop 1¢, S& Noi vu huéng dan truc tiép hoac thong bao qua thu dién tur, tin nhén dién
thoai hodc van ban cho nguodi dai dién ctia nhdm ngudi nude ngoai c6 nhu cau sinh
hoat ton gido tap trung dé bd sung, hoan thién hd so. Trudng hop tir chdi tiép nhan,
giai quyét ho so phai néu rd 1y do. Thoi gian hoan thién hd so khong tinh vao thoi
han giai quyét.

- Budc 3:

+ S6 Noi vy phéi hop vdi cac co quan lién quan tham dinh ho so trinh Uy
ban nhan dan thanh pho.

+ Uy ban nhén dan thanh phé cin ¢ T trinh ctia S& Noi vu chap thuan hodc
khong chap thuan vé viéc sinh hoat ton gido tap trung cua ngudl nuwdc ngoai cu tra
hop phap tai Viét Nam va guri két qua giai quyét vé Trung tam Phyc vy Hanh chinh
cong thanh pho dé tra cho to chitc. Truong hop khong chap thuan phai tra 1i bang
van ban va néu ro ly do.

b) Cach thirc thyc hién:

Nop ho so truc tiép tai Trung tdm Phuc vu Hanh chinh congthanh phé; qua
dich vu buu chinh cong ich; hodc qua Cong dich vu cong truc tuyén.

S& Noi vu tiép nhan ho so dé nghi, co Glay tiép nhan ho so va hen ngay tra
két qua. Néu giri qua duong buu chinh, ngay tiép nhan ho so dugc tinh theo ngay
ghi trén du cong vin dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phﬁn ho so:,
+ Vian ban dé nghi (theo mau);

+ Ban sao c6 chimg thyuc gidy to chimg minh viéc cu tra hop phép tai Viét
Nam cta nguoi dai dién;

+ Vin ban dong ¥ ctia nguoi dai dién co so ton giao hoic gidy to chimg minh
c6 dia diém hop phép dé sinh hoat ton gido tap trung.

- S6 lwong ho so: 01 (bd).
d) Thoi han giai quyét: 20 ngay ké tir ngay nhan du ho so dé nghi hop lé.

d) Poi twong thuwe hién thi tuc hanh chinh: Nguoi dai dién ciia nhém nguoi
nudc ngoai cu tra hgp phap tai Viét Nam c6 nhu cau sinh hoat ton gido tap trung.
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e) Co quan thye hién thi tuc hanh chinh:
- Co quan c6 thim quyén quyét dinh: Uy ban nhan dan thanh phd.
- Co quan tryc tiép thyuc hién thi tuc hanh chinh: S Noi vu.

g) Két qua thye hién tha tuc hanh chinh: Van ban tra 16 chap thuan hodc
khong chap thuan vé viéc sinh hoat ton gido tap trung clia ngudi nude ngoai cu tra
hop phap tai Vi¢t Nam.

h) L¢ phi: Khong.
i) Tén mau don, mau to khai:

Dé nghi sinh hoat ton giao tap trung cua nguoi nudc ngoai cu tri hgp phap
tai Viét Nam (Mau B36, Phu luc ban hanh kem theo Nghi dinh s6 95/2023/ND-CP
ngay 29/12/2023 ctia Chinh phu).

k) Yéu ciu, diéu kién thue hién thii tuc hanh chinh: Khéng cé.
1) Can cir phap ly cua thu tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi quyét s6 190/2025/QH15 ngay 19 thang 02 ndam 2025 cua Quéc hoi
quy dinh vé xtr Iy mot s6 van dé lién quan dén sap xép t6 chtrc bd may nha nudc.

~ -Nghidinh 50 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phil quy dinh chi
tiét mot sO di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B36

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

PE NGHI
Sinh hoat tdn giao tap trung clia ngwoi nwéc ngoai
cu tri hop phap tai Viét Nam

Nguoi dai dién:
Hovatén:............. Tén goi khac: ........... Nam sinh: ............cooeen.
Quoc tich: ......................ee....SO hO chiéu:

TON ZIAO: .ottt e e et e

Pé nghi sinh hoat ton gi4o tip trung ciia ngwoi nuwde ngoai
cu tru hop phap tai Viét Nam véi cac noi dung sau:

Ly A0 o
NO1 dung sinh hoat ton I140: ..cccvvvviiiii e
TROT 1AM eee et e e e
Co s ton giao hodc dia diém du kién sinh hoat ton foa P10 S
S6 luong NEUOT tham Ia: ........ovweieee e

Vin ban kém theo gdm: Béan sao ¢6 ching thuce gidy to chimg minh viéc cu tra hop phap
tai Viét Nam cua nguoi dai dién; van ban dong y cua ngudi dai dién co s¢ tbn gido hoic giay to
chimg minh ¢6 dia diém hop phap d€ sinh hoat ton giao tap trung.

NGUOI PAI DIEN
(Ky, ghi ro ho tén)

@ Pia danh noi ¢6 co s6 ton gido hoic dia diém hop phap dé sinh hoat ton gido tap trung.

@ Uy ban nhan dan thanh phd noi c6 co so ton gido hoic dia diém hop phap dé sinh hoat ton
gido tap trung.

® Tryec tiép hodc truc tuyén; két hop ca truc tiép va truc tuyén.
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14. THU TUC PANG KY THAY POI NGUOI DAI DIEN CUA NHOM
SINH HOAT TON GIAO TAP TRUNG CUA NGUOI NUGC NGOAI CU
TRU HQP PHAP TAI VIET NAM

a) Trinh ty thyuc hién:

- Budc 1: Trude khi thay doi nguoi dai dién, nhém sinh hoat ton giao tap trung
cua nguoi nude ngoai cu tri hop phap tai Viét Nam c6 trach nhiém gui ho so dang
ky thay d6i nguoi dai dién dén Trung tim Phuc vu Hanh chinh cong thanh phé noi
c6 dia diém sinh hoat ton gido tap trung.

- Budc 2: S& Noi vu xem xét hd so dang ky, truong hop hd so chua day du,
hop 1€, S& No1 vu hudng dan truc ti€p hoac thong bao qua thu dién tur, tin nhan dién
thoai hodc van ban cho nhém sinh hoat ton gido tap trung cia ngudi nudc ngoai cu
tr hop phap tai Viét Nam dé bo sung, hoan thién ho so. Truong hop tir choi tiép
nhdn, giai quyét ho so phai néu rd 1y do. Thot gian hoan thién ho so khong tinh vao
tho1 han giai quyét.

- Budc 3:

+ S& Noi vu phdi hop voi cac co quan lién quan thim dinh hd so (néu can
thiét) trinh Uy ban nhan dan thanh pho.

+ ny ban nhan dan thanh phé can cui To trinh cua S No1 vu chép thuan hoac
khong chap thuan vé viéc thay doi nguoi dai dién ciia nhom sinh hoat ton gido tap
trung ciia ngudi nudc ngoai cu tri hop phép tai Viét Nam va gui két qua giai quyét
v€ Trung tdm Phuc vu Hanh chinh cong thanh phd dé trd cho nhém sinh hoat ton
giao tap trung. Truong hop khong chap thuan phai tra 161 bang van ban va néu rd
ly do.

b) Cach thirc thuc hién:

Nop ho so truc tiép tai Trung tim Phuc vu Hanh chinh cong thanh phé; qua
dich vu buu chinh cong ich; hodc qua Cong dich vu cong truc tuyén.

S Noi vu tiép nhan ho so ding ky, ¢6 Glay tiép nhan ho so va hen ngay tra
két qua. Néu giri qua duong buu chinh, ngay tiép nhan hd so dugc tinh theo ngay
ghi trén du cong vin dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:

+ Vin ban dang ky (theo mau);

+ Ban sao c6 chimg thuc gidy to chimg minh viéc cu tri hop phap tai Viét
Nam cua nguoi dai di¢n mai;

+ Bién ban hop bau, cir ngudi dai dién méi (néu co).

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: 20 ngay ké tir ngay nhan da hd so dang ky hop 1.
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d) Poi twong thuc hién thii tuc hanh chinh: Nhom sinh hoat ton gido tip
trung cua nguoi nudc ngoai cu tra hop phap tai Viét Nam thay déi nguoi dai dién
cuia nhom.

e) Co quan thyc hién thu tuc hanh chinh:
- Co quan c6 thim quyén quyét dinh: Uy ban nhan dan thanh phd.
- Co quan tryc tiép thuc hién thu tuc hanh chinh: S& Noi vu.

g) Két qua thwe hién thii tuc hanh chinh: Vin ban tra 16i chap thuan hoic
khong chap thuan vé viéc thay doi nguoi dai dién cua nhém sinh hoat ton giao tap
trung ctia nguoi nude ngoai cu tri hgp phap tai Viét Nam.

h) Lé phi: Khodng co.
i) Tén miu don, miu to khai:

Ping ky thay d6i nguoi dai dién nhom sinh hoat ton giao tap trung cua nguoi
nudc ngoai cu tra hop phap tai Viét Nam (Mau B37, Phu luc ban hanh kém theo
Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 cia Chinh phu).

k)Yéu céu, diéu kién thyc hién thi tuc hanh chinh: Khong.
I) Can cir phap ly cta tha tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi quyét s6 190/2025/QH15 ngay 19 thang 02 nam 2025 cua Quéc hoi
quy dinh vé xtr Iy mot s6 van dé lién quan dén sap xép t6 chtrc bd may nha nudc.

~ -Nghidinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh chi
ti€t mot sO di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B37

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

l.l(l)...

] DANG KY
Thay doi ngwoi dai dién ctia nhém sinh hoat ton giao tap trung
cia nguwoi nwdc ngoai cu tru hgp phap tai Viét Nam

Ping Ky thay d6i nguwoi dai dién voi cac ndi dung sau:

Nguoi dai dién cli cua nhom:

LY O thAY GO0+ttt e,
Duy kién thot di€m thay dO1: ........ooiiiii s

Vin ban kém theo gdm: Bén sao ¢ chimg thyc gidy td chimg minh viée cu tra hop
phép tai Viét Nam cua nguoi dai dién mdi; bién ban hop bau, ctr nguoi dai dién mdi (n€u
co).

NGUOI PAI DIEN @
(Ky, ghi ro ho tén)

@) Pja danh noi c6 dia diém sinh hoat ton gido tap trung.
@ Uy ban nhan déan thanh pho noi c6 dia diém sinh hoat t6n giao tap trung ciia ngudi nudc ngoai
®) Nguoi dai dién méi ciia nhom sinh hoat ton gido tap trung ciia ngudi nudc ngoai.
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~15. THU TUC DE NGHI THAY DOI PIA PIEM SINH HOAT TON
GIAO TAP TRUNG CUA NGUOINUGC NGOAI CU TRU HQP PHAP TAI
VIET NAM TRONG PIA BAN MOT TINH

a) Trinh ty thyuc hién:

- Bu6c 1: Trudc khi thay doi dia diém sinh hoat t6n gido tap trung trong dia
ban mot tinh, nguoi dai di€én nhom sinh hoat ton gido tap trung ctia ngudi nudc ngoai
cu tra hop phap tai Viét Nam c6 trach nhiém guri ho so dé nghi thay d6i dia diém dén
Trung tdm Phuc vu Hanh chinh cong thanh phd.

- Bu6c 2: S¢ Noi vu xem xét hd so dé nghi, trudng hop hd so chua day du,
hop 1¢, S& Noi vu hudng dan truc tiép hoac thong bao qua thu dién tu, tin nhén dién
thoai hodc van ban cho nguoi dai dién nhom sinh hoat ton gido tap trung cta nguoi
nudc ngoai cu tri hop phap tai Viét Nam dé bo sung, hoan thién ho so. Truong hop
tir chdi tiép nhan, giai quyét hd s0 phai néu 16 1y do. Thoi gian hoan thién ho so
khéng tinh vao thoi han giai quyét.

- Budc 3:
+ S No1 vu phdi hop voi cac co quan lién quan thim dinh hd so (néu can
thiét) trinh Uy ban nhan dan thanh pho.

+ Uy ban nhan dan thanh phé cin ¢t To trinh ctia S& Noi vu chap thuan hodc
khong chap thuan vé viéc thay d6i dia diém sinh hoat ton gido tap trung cua nguoi
nudc ngoai cu tra hop phéap tai Viét Nam va gui két qua giai quyét vé Trung tam
Phuc vu Hanh chinh cong thanh pho dé tra cho nguodi dai dién nhém sinh hoat ton
gido tap trung. Truong hop khong chap thuan phai tra 10i bang vin ban va néu rg ly
do.

b) Cach thirc thuc hién:

Nop ho so tryc tiép tai Trung tdm Phyuc vu Hanh chinh congthanh phé hoic
B phan T1ep nhan va tra két qua cia S6 Noi vu; qua dich vy buu chinh cong ich;
hoic qua Cong dich vu cong truc tuyén.

S Noi vu tiép nhan hd so dé nghi, c6 Glay tiép nhan hd so va hen ngay tra
két qua. Néu giri qua duong buu chinh, ngay tiép nhan hd so dugc tinh theo ngay
ghi trén du cong vin dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan ho so:
+ Vin ban dé nghi (theo mau);

+ Giy to ching minh c6 dia diém hop phap méi dé 1am noi sinh hoat ton
giao tap trung;

+ Vian ban chap thuan ciia nguoi dai dién co s ton gido d6i véi truong hop
sinh hoat ton giao tap trung tai co s ton gido.

- S6 lugng ho so: 01 (bo).
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d) Thoi han giai quyét: 15 ngay ké tir ngay nhan du ho so dé nghi hop Ié.

d) Po6i twong thue hién thii tuc hanh chinh: Nguoi dai dién nhém sinh hoat
ton gido tap trung cua nguoi nude ngoai cu tri hop phap tai Viét Nam khi thay doi
dia diém sinh hoat ton gido trong dia ban mdt tinh.

e) Co quan thyc hién tha tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: Uy ban nhan dan thanh phd.

- Co quan tryc tiép thyuc hién thi tuc hanh chinh: S Noi vu.

g) Két qua thye hién tha tuc hanh chinh: Vin ban tra 10 chap thudn hodc

khong chip thuan vé viéc thay d6i dia diém sinh hoat ton gido tip trung ctia ngudi
nudc ngoai cu trd hop phép tai Viét Nam.

h) L¢ phi: Khong cé.
i) Tén miu don, miu to khai:
Pé nghi thay doi dja diém sinh hoat ton gido tap trung ctia nguoi nudc ngoai

cu tr hop phap tai Viét Nam (Mau B38, Phu luc ban hanh kém theo Nghi dinh )
95/2023/ND-CP ngay 29/12/2023 cua Chinh phu).

K) Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

Cham nhat 10 ngay ké tir ngdy dugc chip thuan dia diém méi, nhom sinh
hoat ton gido tap trung phai cham dirt sinh hoat ton gido tai dia diém cii va c6 trach

nhiém thong bao bang van ban dén Uy ban nhan dan thanh phd noi c6 dia diém sinh
hoat ton gido tap trung cii.

I) Cin c& phap ly cua thiu tuc hanh chinh:
- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi quyét s6 190/2025/QHI1S5 ngay 19 thang 02 ndm 2025 cua Quédc hoi
quy dinh vé xtr Iy mot s van dé lién quan dén sap xép t6 chirc bd may nha nude.

~ -Nghidinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh chi
tiét mot sO di€u va bién phap thi hanh Luat tin ngudng, ton giao.
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Mau B38

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

B ngay.....thang.....nam......

PE NGHI
Thay doi dia diem sinh hoat ton giao tap trung
cia nguwoi nuwdc ngoai cu tri hgp phap tai Viét Nam

Pé nghi thay déi dia diém sinh hoat ton giao tap trung
v6i cac ngi dung sau:

LY O thay @O0: . ....eeeeee e,

Du kién dia diém mOis .......ooimeii e e
Du kién thoi diém thay d0i: ......oovnvieeeei e,

Vin ban kém theo gom: Gidy to chirg minh c6 dia diém hop phap méi dé lam noi
sinh hoat ton gido tap trung; van ban chap thuan cuia nguoi dai dién co so ton gido doi voi
truong hop sinh hoat ton gido tap trung tai co s ton gido.

NGUOI PAI DIEN
(Ky, ghi ro ho tén)

@) Dia danh noi c6 dia diém nguoi nudc ngoai dang sinh hoat ton giao tap trung.
@ Uy ban nhan déan thanh pho noi du kién dt dia diém sinh hoat t6n giao tap trung moi.
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~16. THU TUC DE NGHI THAY DOI PIA PIEM SINH HOAT TON
GIAO TAP TRUNG CUA NGUOINUGC NGOAI CU TRU HQP PHAP TAI
VIET NAM PEN PIA BAN TINH KHAC

a) Trinh ty thyuc hién:

- Budce 1: Trudce khi thay ddi dja diém sinh hoat ton gido tap trung dén dia ban
tinh khac, nguoi dai dién nhém sinh hoat ton gido tap trung cua ngudi nude ngoai cu
tri hop phép tai Viét Nam c6 trach nhiém gui hd so dé nghi thay d6i dia diém dén
Trung tdm Phuc vu Hanh chinh cong thanh phd noi duy kién dit dia diém moi.

- Bu6c 2: S¢ Noi vu xem xét hd so dé nghi, trudng hop hd so chua day du,
hop 1¢, S& Noi vu hudng dan truc tiép hoac thong bao qua thu dién tu, tin nhén dién
thoai hodc van ban cho nguoi dai dién nhom sinh hoat ton gido tap trung cta nguoi
nudc ngoai cu trd hop phap tai Viét Nam dé bo sung, hoan thién ho so. Truong hop
tir chdi tiép nhan, giai quyét ho s0 phai néu 10 1y do. Thoi gian hoan thién ho so
khéng tinh vao thoi han giai quyét.

- Budc 3:
+ S No1 vu phdi hop voi cac co quan lién quan thim dinh hd so (néu can
thiét) trinh Uy ban nhan dan thanh pho.

+ Uy ban nhéan dan thanh phd noi du kién dia diém sinh hoat ton giao tap trung
m&i cin ¢t TO trinh ctia S& Noi vy, chip thuan hoic khong chip thuan vé viéc thay
d6i dia diém sinh hoat ton gido tap trung ctia nguoi nudc ngoai cu trd hop phap tai
Viét Nam va giri két qua giai quyét vé Trung tam Phuc vy Hanh chinh congthanh
phé dé tra cho nguoi dai dién nhom sinh hoat ton gido tap trung. Trudong hop khong
chap thudn phai tra 151 bang vin ban va néu rd Iy do.

b) Cach thirc thuc hién:

Nop ho so truc tiép tai Trung tim Phuc vu Hanh chinh cong thanh phé; qua
dich vu buu chinh cong ich; hodc qua Cong dich vu cong truc tuyén.

S Noi vu tiép nhan hd so dé nghi, c6 Glay tiép nhan hd so va hen ngay tra
két qua. Néu giri qua duong buu chinh, ngay tiép nhan hd so dugc tinh theo ngay
ghi trén du cong vin dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:

+ Vin ban dé nghi (theo mau);

+ Giy to ching minh c6 dia diém hop phap méi dé 1am noi sinh hoat ton
giao tap trung;

+ Vian ban chap thuan cua nguoi dai dién co sé ton gido déi voi truong hop
sinh hoat ton gido tap trung tai co s¢ ton gido;

+ Ban sao vin ban chap thuan ding ky sinh hoat t6n gido tap trung ciia Uy
ban nhan dan thanh pho noi c6 dia diém sinh hoat ton gido tap trung lan dau.
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- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: 20 ngay ké tir ngay nhan du ho so dé nghi hop Ié.

d) Po6i twong thye hién thii tuc hanh chinh: Nguoi dai dién nhom sinh hoat
ton gido tap trung cua nguoi nude ngoai cu tri hop phap tai Viét Nam khi thay doi
dia diém sinh hoat ton gido dén dia ban tinh khac.

e) Co quan thyc hién thia tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: Uy ban nhan dan thanh phd.

- Co quan tryc tiép thuc hién tha tuc hanh chinh: S& No1 vu.

g) Két qua thyc hién thu tuc hanh chinh: Van ban tra 161 chap thuan hodc
khong chap thuan vé viéc thay doi dia diém sinh hoat ton gido tap trung cia ngudi
nudc ngoai cu tra hgp phép tai Viét Nam.

h) L¢ phi: Khong cé.

i) Tén miu don, miu to khai:

Dé nghj thay doi dja diém sinh hoat ton gido tap trung ciia nguoi nuwdc ngoai
cu tri hop phap tai Viét Nam (Mau B38, Phu luc ban hanh kem theo Nghi dinh so
95/2023/ND-CP ngay 29/12/2023 cua Chinh phu).

k)Yéu céu, diéu kién thyc hién thi tuc hanh chinh:

Cham nhét 10 ngdy ke tir ngay dugc chip thuan dia diém méi, nhém sinh
hoat ton giao tap trung phai cham dut sinh hoat ton gido tai dia diém cti va co trach
nhiém thong bao bang van ban dén Uy ban nhan dan thanh phd noi c6 dia di€m sinh
hoat ton gido tap trung cii.

I) Can c& phap ly cuaa thi tuc hanh chinh:

- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi quyét s6 190/2025/QH15 ngay 19 thang 02 nam 2025 cua Quéc hoi
quy dinh vé xtr Iy mot s6 van dé lién quan dén sap xép t6 chirc bd may nha nude.

~ -Nghidinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh chi
tiét mot sO di€u va bién phap thi hanh Luéat tin ngudng, ton gido.
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Mau B38

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

B ngay.....thang.....nam......

PE NGHI
Thay doi dia diem sinh hoat ton giao tap trung
cia nguwoi nwdc ngoai cu tru hgp phap tai Viét Nam

Pé nghi thay déi dia diém sinh hoat ton giao tap trung
v6i cac ngi dung sau:

LY O thay @O0: . ....eeeeee e,

Du kién dia diém mOis .......ooimeii e e
Du kién thoi diém thay d0i: ......ooooeiierei e,

Vin ban kém theo gdm: Gidy t& chirng minh c6 dia diém hop phap moi dé lam noi
sinh hoat ton giao tap trung; van ban chap thuan ctia nguoi dai dién co s ton gido doi voi
truong hop sinh hoat ton gido tap trung tai co s ton gido.

NGUOI PAI DIEN
(Ky, ghi ro ho tén)

@) Dia danh noi c6 dia diém nguoi nuwdc ngoai dang sinh hoat ton giao tap trung.
@ Uy ban nhan déan thanh pho noi du kién dt dia diém sinh hoat t6n giao tap trung moi.
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_17. THU TUC PE NGHI MOI TO CHUC, CA NHAN NUGC NGOAI
VAO VIET NAM THU'C HIEN HOAT PONG TON GIAO O MOT TiNH

a) Trinh ty thyuc hién:

- Budc 1: T6 chuc tén gigo, to chirc ton giao truc thude trude khi moi to chie,
ca nhan nudc ngoai vao Viét Nam dé thuc hién hoat dong tén giao & mot tinh co
trach nhiém gui ho so dé nghi dén Trung tam Phuc vu Hanh chinh cong thanh pho.

- Bu6c 2: S¢ Noi vu xem xét hd so dé nghi, trudng hop hd so chua day du,
hop 1¢, S& Noi vu huéng dan truc tiép hoac thong bao qua thu dién tu, tin nhén dién
thoai hodc vin béan cho to chic dé bd sung, hoan thién ho so. Truong hop tu chdi
tiép nhan, giai quyét hd so phai néu 1 1y do. Thoi gian hoan thién hd so khéng tinh
vao thoi han giai quyét.

- Buoc 3:

~ + S0 Noivu phdi hop véi cac co quan lién quan tham dinh hd so (néu can
thiét) trinh Uy ban nhan dan thanh pho.

+ Uy ban nhan dan thanh phé cin c& To trinh ctia S& Noi vu chap thuan hoic
khong chap thuan vé viéc moi to chuc, ca nhan nudc ngoai vao Viét Nam dé thyc
hién hoat dong ton gido va gui két qua giai quyét vé Trung tam Phyuc vu Hanh chinh
congthanh phd dé tra cho t6 chirc. Trudng hop khong chap thuan phai tra 10i bang
van ban va néu ro ly do.

b) Cach thirc thuc hién:

Nop ho so truc tiép tai Trung tim Phuc vu Hanh chinh cong thanh phé; qua
dich vu buu chinh cong ich; hodc qua Cong dich vu cong truc tuyén.

S& Noi vu tiép nhan ho so dé nghi, co Glay tiép nhan ho so va hen ngay tra
két qua. Néu giri qua duong buu chinh, ngay tiép nhan ho so duoc tinh theo ngay
ghi trén dau cong vin dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:

+ Vian ban dé nghi (theo mau);

+ Danh sach khach mai; du kién chuong trinh;

+ Ban gidi thi¢u tom tt cac hoat dong chu yéu clia tO chire, ¢4 nhan nudce ngoat;
+ Van ban chirng minh chirc danh hoat dong ton gido cua ngudi dugc moi.

- S6 lwong ho so: 01 (bd).

d) Thoi han giai quyét: 20 ngay ké tir ngay nhan du ho so dé nghi hop lé.

d) Poi twong thuc hién thi tuc hanh chinh:

T6 chirc tdn giao, to chuc ton giao truc thudc moi to chire, ca nhan nudc
ngoai vao Viét Nam dé thuc hién hoat dong ton giao & mot tinh.
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e) Co quan thye hién thi tuc hanh chinh:
- Co quan c6 thim quyén quyét dinh: Uy ban nhan dan thanh phd.
- Co quan tryc tiép thyuc hién thi tuc hanh chinh: S Noi vu.

g) Két qua thyec hién tha tuc hanh chinh: Van ban tra 16 chap thuan hodc
khong chap thuan vé viéc moi to chire, cd nhan nude ngoai vao Viét Nam dé thyc
hién hoat dong ton giao.

h) L¢ phi: Khong.
i) Tén mau don, mau to khai:

Dé nghi moi t6 chiic, c4 nhén nudc ngoai vao Viét Nam thuc hién hoat dong ton
giao hoic hoat dong quan hé¢ quoc te ve ton gido (Mau B39, Phy lyc ban hanh kém theo
Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

k) Yéu ciu, diéu kién thue hién thii tuc hanh chinh: Khong co.
1) Can cir phap ly cua thu tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi quyét s6 190/2025/QH15 ngay 19 thang 02 nam 2025 cua Quéc hoi
quy dinh vé xtr Iy mot s6 van dé lién quan dén sap xép t6 chtrc bd may nha nudc.

~ -Nghidinh 50 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phil quy dinh chi
tiét mot sO di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B39

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

PE NGHI
Moi to chirc, ca nhan nwéc ngoai vao Viét Nam thue hién
hoat dong ton giao hoic hoat dong quan hé quoc té vé ton gido

Kinh gri: .......... @
Tén t6 chire (chit in hoa):.... oovvvvvneeineinn.n. B
T
Pé nghi méi to chirc, ca nhan nwéc ngoai vao Viét Nam
thuwe hién ...“... véi cac ni dung sau:
Tén t6 chuc, ca nhan dwgC Moi: «..vvvvneen... .. O
MUC AiCh:. .. e
NGi dung €ac hoat dOng:...........ovmiiiiiii
Thoti gian to ChIC: .
Dia GIEM 10 CHTC: .o,
Hinh thire t0 chirc: ..oovvvvveeieeiineeeeii® e,

Vin ban kém theo gdm: Danh sach khach moi; dy kién chwong trinh; ban gigi thiéu
tom tat cac hoat dong chu yeu caa to chirc, ca nhan nudc ngoai; van ban chirng minh chirc
danh hoat dong ton gido cua nguoi dugc moi.

TM. TO CHI’fC ®
(Chit ky, dau)

@ Pja danh noi co try s6 cla to chtre ton gido hodc t6 chirc ton gido truc thudc.

@ Co quan quan Iy nha nuéc vé tin ngudng, ton giao ¢ trung wong dbi V6i truong hop moi t6 chuc, ca
nhan la nguoi nuéc ngoai vao Viet Nam dé thuc hién hoat dong quoc té vé ton giao hoac hoat dong ton
gi40 & nhiéu tinh; Uy ban nhan déan cip tinh déi véi truong hop mai t6 chirc, ca nhan 1a ngudi nude ngoai
vao Viét Nam 4 thuc hién cac hoat dong tén gido & mét tinh.

®) T4 chire ton gido hodc to chirc ton gido truc thude.

@ Hoat dong ton giao hodc hoat dong quan hé qudc té vé ton gido.

©) Pbi véi to chirc duoc moi can néu rd: Thude nudc nao, nam thanh lap, hoat dong trong linh vyc gi; doi
V6i ¢4 nhén dugc moi can néu rd: Ho va tén; tén goi khac, nam sinh, quéc tich, sb ho chiéu, t6n gido (néu
¢6). Néu c6 nhiéu t6 chirc, ca nhan dong thoi duge moi thi 1ap danh sach dinh kém véi day du cac thong
tin nhu trén.

®) Tryc tiép hodc truc tuyén; két hop ca truc tiép va truc tuyén.
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18. THU TUC PE NGHI MOI CHUC SAC, NHA TU HANH LA
NGUOI NUGC NGOAI PEN GIANG PAO CHO TO CHUC PUQC CAP
CHUNG NHAN PANG KY HOAT PONG TON GIAO CO PIA BAN HOAT
PONG O MOT TINH

a) Trinh ty thyuc hién:

- Budc 1: TO chire duoc cap chiing nhan dang ky hoat dong ton gio o dia ban
hoat dong & mét tinh khi moi chue sic, nha tu hanh 13 nguoi nuéc ngoai dén giang dao
c6 trach nhiém guri hd so d& nghi dén Trung tim Phuc vu Hanh chinh cong thanh phd.

- Bu6c 2: S¢ Noi vu xem xét hd so dé nghi, trudng hop hd so chua day du,
hop 1€, S& No1 vu hudng dan truc ti€p hoac thong bao qua thu dién tir, tin nhan dién
thoai hoac van ban cho t6 chirc dé b6 sung, hoan thi¢n ho so. Truong hop tir choi
ti€ép nhan, gidi quyét ho so phai néu rd 1y do. Thot gian hoan thién ho so khong tinh
vao thot han giai quyét.

- Budc 3:

+ S& Noi vu phéi hop voi cac co quan lién quan thim dinh hd so (néu can
thiét), trinh Uy ban nhan dan thanh pho.

+ Uy ban nhan dan thanh phd can cu To trinh cua S Noi vu chép thuan hoic
khong chap thuan vé viéc moi chuc sac, nha tu hanh 1a ngudi nudc ngoai dén giang
dao va gui két qua giai quyét vé Trung tam Phuc vy Hanh chinh congthanh phé dé
tra cho t6 chirc. Truong hop khong chap thuan phai tra 10i bang vian ban va néu rd
ly do.

b) Cach thirc thyc hién:

Nop ho so truc tiép tai Trung tim Phuc vu Hanh chinh cong thanh phé; qua
dich vu buu chinh cong ich; hodc qua Cong dich vu cong truc tuyén.

S& Noi vu tiép nhan ho so dé nghi, co Glay tiép nhan ho so va hen ngay tra
két qua. Néu giri qua duong buu chinh, ngay tiép nhan ho so duoc tinh theo ngay
ghi trén du cong vin dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:

+ Vian ban dé nghi (theo mau);

+ Danh sach khach mai; du kién chuong trinh;

+ Ban gio1 thi¢u tom tit cac hoat dong chu yéu cua chirc sic, nha tu hanh 1a
nguodi nudc ngoai;

+ Van ban chiing minh chitc danh hoat dong ton gido cua nguoi dugc moi.

- S6 lwong ho so: 01 (bd).

d) Thoi han giai quyét: 15 ngay ké tir ngay nhan du ho so dé nghi hop lé.
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d) P6i twong thue hién thii tuc hanh chinh: T6 chirc dugc cap ching nhan
dang ky hoat dong ton gido co6 dia ban hoat dong & mdt tinh moi chuce sac, nha tu
hanh 1a nguoi1 nudc ngoai dén giang dao.

e) Co quan thuc hién thi tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: Uy ban nhan dan thanh phé.

- Co quan tryc tiép thyuc hién thi tuc hanh chinh: S Noi vu.

g) Két qua thye hién thi tuc hanh chinh: Van ban tra 161 chap thuan hoic
khéng chip thuan vé viéc moi chuc sic, nha tu hanh 1a ngudi nudc ngoai dén giang
dao.

h) L¢ phi: Khong.

i) Tén miu don, miu to khai:

Dé nghi vé viéc cho td chirc dugc cap chimg nhan dang ky hoat dong ton giao moi
chte sac, nha tu hanh la ngudi nude ngoai giang dao (Mau B40, Phy lyc ban hanh kem
theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

Trong qua trinh giang dao, chuc sac, nha tu hanh 13 nguoi nude ngoai phai
ton trong quy dinh cua t6 chie duoc cap chirng nhan dang ky hoat dong ton giao o
Viét Nam va tuan thu quy dinh caa phap luat Viét Nam.

1) Can cir phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi quyét s6 190/2025/QH15 ngay 19 thang 02 nam 2025 cua Quéc hoi
quy dinh vé xir Iy mot s6 van dé lién quan dén sap xép t6 chirc bd may nha nudc.

~ -Nghidinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh chi
tiét mot sO di€u va bién phap thi hanh Luét tin ngudng, ton gido.
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Mau B40

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

] ~ PENGHI
Vé viéc cho td chirc dwgc cap chirng nhin dang ky hoat dfng ton giao
maoi chirc sac, nha tu hanh la ngwoi nwéc ngoai giang dao

Kinh gui: ........ooooeinnnl. @

Tén t6 chirc (chitinhoa): ................cceeenen. @

Pé nghi moi chirc sic, nha tu hanh la ngwoi nwéc ngoai gidng dao
v&i cac ngi dung sau:

Ho va tén:.. viveeeeeeJNam sinhe .
Tén goi trong ton g1a0 (neu co) ...................................................................
Quéc tichi.......o SO ho chidu:. ..o o,
Thudc t6 Chirc tON IA0:. ... .. eeee e
DTG 7
MUC GICN MOT: oo e
NOGI dung Cac hoat AONG: ....veevvveiiiecie e
Thoi gian to CNEC
DA GEM 10 CRTIC e
Hinh thirc t6 chire: .......oovvveiieiiien @,
Vin ban kém theo gdm: Danh sach khach mai; du kién chuwong trinh; ban giéi thiéu
tom tat cac hoat dong chu yéu cua chirc sac, nha tu hanh 1a ngudi nudc ngoai; van ban
chirng minh chirc danh hoat dong ton gido ctia ngudi dugc moi.

TM. TO CHU'C
(Ky, ghi ro ho tén, chirc vu)

W Pja danh noi dit tru so cta tb chirec duge cép chimg nhén dang ky hoat dong t6n gigo.

@ Co quan quan Iy nha nuéc vé tin ngudng, ton giao & trung uong dbi véi truong hop moi chic sic, nha
tu hanh 1a ngudi nudc ngoai giang dao cho t6 chie duge cp chimg nhan dang ky hoat dong ton gido co
dia ban hoat dong & nhiéu tinh; Uy ban nhan dan cép tinh d6i véi trudng hop moi chirc sac, nha tu hanh
la nguoi nuéc ngoai giang dao cho t chirc duoc cip chimg nhan ding ky hoat dong tén gido co dia ban
hoat dong ¢ mot tinh.

®Teén to chirc dugc cip chung nhén dang ky hoat dong ton giao moi chir sdc, nha tu hanh.

® Tryc tlep hoac truc tuyen két hop ca truc tlep va truc tuyen
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~ 19.THU TUC PE NGHI THAY POI TEN CUA TO CHUC TON GIAO,
TO CHUC TON GIAO TRU'C THUQC CO PIA BAN HOAT PONG O MOT
TINH
a) Trinh ty thyuc hién:

- Buéc 1: Trudc khi thay doi tén cua t6 chirc t6n gido, to chirc ton gido tryc
thuéc co (jia ban hoat dong & mot tinh, t6 chirc ton gido cc’g trach nhi¢m gui ho so
de nghi dén Trung tdm Phuc vy Hanh chinh cong thanh pho

- Budc 2: 86 Noi vy xem xét hd so dé nghi, trudng hop ho so chua ddy du,
hop 1€, S& NoO1 vu hudng gién truc tqiépq hoac thong bao qua ‘thu’ dién tu, tin nhan diép
thpai hoac van bén’ chg t6 chure dé€ bd sung, hoan thién ho so. Truc‘):ng hop tir choi
tiép nhan, giai quy€t h6 so phai néu 15 ly do. Thoi gian hoan thién ho so khéng tinh
vao thoi han giai quyét.

- Buoc 3:

~ + S0 Noivu phdi hop véi cac co quan lién quan tham dinh hd so (néu can
thiét), trinh Uy ban nhan dan thanh pho.

+ Uy ban nhan dan thanh phé can cu To trinh cua S6 Noi vy chép thuan hoic
khong chéap thudn vé viéc thay doi tén cia t6 chirc ton gido, to churc ton giao tryc
thudc co dia ban hoat dong ¢ mot tinh va guri két qua giai quyét vé Trung tAm Phuc
vu Hanh chinh cong thanh phd dé tra cho to chirc. Truong hop khong chéap thuan
phai tra 161 bang van ban va néu ro ly do.

b) Cach thirc thyc hién:

Nop ho so truc tiép tai Trung tim Phuc vu Hanh chinh cong thanh phé; qua
dich vu buu chinh cong ich; hodc qua Cong dich vu cong truc tuyén.

S& Noi vu tiép nhan ho so dé nghi, co Glay tiép nhan ho so va hen ngay tra
két qua. Néu giri qua duong buu chinh, ngay tiép nhan ho so dugc tinh theo ngay
ghi trén dau cong vin dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:

+ Vian ban dé nghi (theo mau);

+ Ban sao quyét dinh cong nhan t6 chirc ton gido ctia co quan nha nudc co
tham quyén doi voi trudong hop thay doi tén cua to chirc ton gido;

+ Ban sao van ban chép thuan thanh 1ap, chia, tach, sép nhap, hop nhét t6 chirc ton
gido tryc thudc hodc van ban xac nhan cua co quan nha nude c6 tham quyén;

+ Bén sao van ban thanh lap, chia, tach, sap nhap, hop nhat to chic tén gido
truc thudc cua to chure ton gido hodc t6 chure ton gido truc thude quan 1y truc tiép doi
v6i truong hop thay doi tén cua to chirc ton gido truc thudc.

- S6 lwong ho so: 01 (bd).

d) Thoi han giai quyét: 10 ngay ké tir ngay nhan du ho so dé nghi hop lé.
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d) Poi twong thuc hién thi tuc hanh chinh: T6 chic ton gido, to chirc ton
gido truc thudc co6 dia ban hoat dong & mot tinh thay doi tén cua to chuec.

e) Co quan thuc hién thi tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: Uy ban nhan dan thanh phd.

- Co quan tryc tiép thuc hién thu tuc hanh chinh: S& Noi vu.

g) Két qua thuc hién thi tuc hanh chinh: Van ban tra 161 chap thuan hodc
khong chap thuan vé viéc thay doi tén cua to chirc ton gido, to chirc ton gido truc
thudc c6 dia ban hoat dong & mot tinh.

h) Lé phi: Khong co.

i) Tén mau don, mau to khai:

N Pé nghi thay ddi tén cia t6 chirc ton gido hoic t6 chure ton giao truc thude
(Mau B11, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay
29/12/2023 cua Chinh pht).

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

- Yéu cau:

+T6 chic ton gido, t6 chic ton gido truc thudc phai co tén bang tiéng Viét.

7 + Tén cua té chtrc ton gido, t chirc ton gido truc thudc khong trung voi tén
t6 chure ton giao, to chirc ton gido tryuc thu@chhéc hoac to Chfl’f: khac da duogc cap
chirng nhan dang ky hoat dong ton gido, tén to chirc chinh tri, to chirc chinh tri - Xa
hoi hodc tén danh nhan, anh hung dan toc.

- biéu kivén: Té chre t6n giéo, t6 chure t6n gido tru’c’thuc}c c6 dia ban hoat dong &
mdt tinh thay doi tén phai dugc Uy ban nhan dan thanh pho chap thuan.

1) Can cir phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi quyét s6 190/2025/QH15 ngay 19 thang 02 nam 2025 cua Quéc hoi
quy dinh vé xir Iy mot s6 van dé lién quan dén sap xép t6 chtrc bd may nha nudc.

~ -Nghidinh 50 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phi1 quy dinh chi
tiét mot sO di€u va bién phap thi hanh Luéat tin ngudng, ton gido.

- Nghi dinh sO 124/2025/Nb-CP ngay 11/6/2025 cua Chinh phu quy

dinh Ve phan quyén, phan cap; phan dinh thim quyén cua chinh quyén dia phuong
02 cép trong linh vuc cong tac dan tdc, tin ngudng, ton gido.
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Mau B11

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

B ngay.....thang.....nam......

PE NGHI
Thay doi tén cuaa to chirc ton giao hoac to chirc ton giao trwe thudc

Kinh gui:.......... @

Tén t6 chirc ton giao (chir in hoa): ...,
Tru S& €0 t0 ChTC 10N GIAOT. ... eeeeeeee et
Nguoi dai dién:

-HO VAN . o s
- Tén goi trong ton G40 (MU CO):u.vnnernnee et e,
= SO CMTND/CCCD: .. ovviiiiiiiie e e
- Chttc Vi, PhAM VI (MU CO):.n et e,

Dé nghi vé viéc thay doi tén ctia to chire ...% ... véi cdc ndi dung sau:

Ly do thay Q00 e,
Tén cua to chuc truge khi thay AOI®:. o
Tén giao dich qudc té trudce khi thay doi (néu co): ....oovvvviieeiieeiin,
Tén cua to chirc sau khi thay AOI® ... e
Tén giao dich quoc té sau khi thay doi (néu cO): .........oveivneeiieeiinn,
Du kién thoi diém thay d0i:.........neieeeie e

Vién ban kem theo gom Ban sao quyét dinh cong nhan t6 chtrc ton gido cua co quan
nha nude c6 thim quyén dbi véi trudng hop thay ddi tén cia to chtrc ton gido; ban sao
van ban chap thuan thanh lap, chia, tach, sap nhap, hop nhat to chirc ton gido truc thudc
hogc van ban xac nhan cua co quan nha nudc c6 tham quyén; ban sao van ban thanh lap,
chia, tach, sap nhap, hop nhét to chire t6n gido tryc thudc cua t6 chirc ton giao hoac t6 chirc
t6n gido truc thudc quan 1y tryc tiép déi vi truong hop thay doi tén cia t6 chirc ton gido truc
thudc.

TM. TO CHUC
(Chit ky, ddu)

@) Pija danh noi ¢ try sé cua té chtrc ton gido hoic to chirc ton gido truc thudce.

@ Co quan quan ly nha nuéce Ve tin ngudng, ton gido & trung uong ddi véi vide dé nghi thay doi
tén clia to chirc ton giao hodc t6 chue ton gido truc thude co dia ban hoat dong ¢ nhleu tinh; Uy
ban nhan déan thanh phé ddi véi viéc dé nghi thay ddi tén cua to chirc ton gido hodc to chirc ton
gido truc thude co dia ban hoat dong & mot tinh.

®) Tén t6 chuc ton gido hodc t chire ton gido tryc thude.
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~20. THU TUC PE NGHI THAY POI TRU SO CUA TO CHU'C TON
GIAO, TO CHUC TON GIAO TRUC THUQC
a) Trinh ty thuc hién:

- Budc 1: Trude khi thay ddi try so, to chuc tén gido, to chic ton gido truc
thudc c6 trach nhiém giri ho so dé nghi dén Trung tam Phuc vu Hanh chinh cong
thanh phd.

- Buéc 2: S& Noi vu xem xét hd so dé nghi, truong hop hd so chua day du,
hop 1¢, S& Noi vu huéng dan truc tiép hoac thong bao qua thu dién tu, tin nhén dién
thoai hodc vin béan cho to chic dé bd sung, hoan thién ho so. Truong hop tu chdi
tiép nhan, giai quyét hd so phai néu rd 1y do. Thoi gian hoan thién hd so khong tinh
vao thoi han giai quyét.

- Budéc 3:

+ S& Noi vu phédi hop voi cac co quan lién quan tham dinh hd so (néu can
thiét), trinh Uy ban nhan dan thanh pho.

+ ny ban nhan dan thanh phé can cui To trinh cia S No1 vu chép thuan hoac
khong chép thuan vé viéc thay ddi tru s& ctia td chire ton giao, t6 churc ton g1a0 truc
thudc va gui két qua giai quyét vé Trung tdm Phuc vu Hanh chinh c6ng thanh phd
dé tra cho t6 chirc. Trudng hop khong chip thuan phai tra 161 bang van ban va néu
ro ly do.

b) Cach thirc thyc hién:

Nop ho so truc tiép tai Trung tim Phuc vy Hanh chinh cong thanh phé; qua
dich vu buu chinh cong ich; hodc qua Cong dich vu cong truc tuyén.

S& Noi vu tiép nhan ho so dé nghi, co Glay tiép nhan ho so va hen ngay tra
két qua. Néu giri qua duong buu chinh, ngay tiép nhan ho so dugc tinh theo ngay
ghi trén dau cong vin dén.

¢) Thanh phin, s6 lwgng ho so:

- Thanh phan hd so:

+ Vin ban dé nghi (theo mau);

+ Ban sao quyét dinh cong nhan t6 chure ton gido ddi voi trudng hop thay d6i
tru s& ctia to chire ton gido dén dia ban tinh khac hodc ban sao van ban chap thuan
thanh lap, chia, tach, sap nhap, hop nhat to chtrc t6n gido truc thudc cua co quan
nha nudc co thim quyén va van ban thanh lap, chia, tach, sap nhap, hop nhat to
chtre ton giao truc thude cua t6 chuc ton gido hodc to chuc ton glao tryc thudc quan
Iy truc tiép dbi véi truong hop thay doi try sé cta to chirc ton gido truc thudc dén
dia ban tinh khac;

+ Van ban chép thuén cta td chirc ton gido hoac t6 churc ton giao tryc thude
quan 1y truc tiép to chirc ton gido tryc thude vé vi¢c thay doi dia diém;

+ Gidy to chtirng minh ¢6 dia diém hop phap dé dit try s méi.

- S6 lwong ho so: 01 (bd).
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d) Thoi han giai quyét: 10 ngay ké tir ngay nhan du ho so dé nghi hop lé.

d) Poi twong thye hién thi tuc hanh chinh: T6 chuc ton gido, t6 chuc ton
gido truc thudc thay doi tru so ctia to chuec.

e) Co quan thuc hién thi tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: Uy ban nhan dan thanh phd.

- Co quan tryc tiép thuc hién thu tuc hanh chinh: S& Noi vu.

g) Két qua thwe hién thii tuc hanh chinh: Vin ban tra 16i chap thuan hoic

khéng chip thuan vé viéc thay doi tru s¢ ctia to chire ton gido, to chirc ton gido truc
thudc.

h) Lé phi: Khodng co.

i) Tén miu don, miu to khai:

N Pé nghi thay doi tru so ctia td chirc ton gido hoic to chure ton giao tryc thudce
(Mau B12, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay
29/12/2023 cua Chinh phu).

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

Yéu cau: Cham nhat 10 ngay ké tir ngdy chuyén dén try so mai, t6 chI:J:c ton
gido, t0 chuc ton gido tryc thude co trach nhiém thong bao bang van ban veé viée
thay doi try so dén co quan quan ly nha nudce vé tin ngudng, ton gido & trung uong.
Déi véi to chie ton gido, to chire ton gido truc thudc co dia ban hoat dong ¢ nhiéu
tinh con co trach nhiém thong bao bang van ban vé viéc thay doi tru so dén Uy ban
nhan dan thanh phd noi dat tru so cili.

1) Can cir phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi quyét s6 190/2025/QH15 ngay 19 thang 02 nam 2025 cua Quéc hoi
quy dinh vé xtr Iy mot s6 van dé lién quan dén sap xép t6 chirc bd may nha nude.

~ -Nghidinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh chi
tiét mot sO di€u va bién phap thi hanh Luéat tin ngudng, ton gido.
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Mau B12

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

B ngay.....thang.....nam......

PE NGHI
Thay doi tru sé cia to chire ton giao hoac to chire ton gido trwe thudc

Tén to chuc (chit in hoa)................ ) e,
NEUOT A1 LN .t
-HO VAN . o e s
- Tén goi trong ton gido (U CO):....'eeenee i e,

-S6 CMTND/CCCD: ...ttt s
- Chirc v, pham Vi (NEU CO):.vvviiii i e et e

Pé nghi thay d6i tru sé cia to chire ... ...véi cac ndi dung sau:

Tru so cua to chtrc trudce khi thay AOTt et
Tru s cua t6 chirc sau khi thay d0i:. ... .oevn v
Dy kién thoi diém thay d0i: ......o.oviieeei e
LY O thay @O0: .....eeeeee e,

Vin ban kém theo gém: Vin ban chép thuan cua to chirc ton gido hoic to chuc ton
gido tryc thugc quan ly truc tiép td chirc ton gido truc thudc vé viée thay ddi dia diém;
ban sao quyét dinh cong nhan t6 chirc ton gido dbi véi truong hop thay d6i tru s& cua to
chtic ton gido dén dia ban tinh khac hoac ban sao van ban chap thuan thanh 1ap, chia, tach,
sap nhap, hop nhat to chirc ton gido truc thudce cua co quan nha nuée c6 tham quyen va
vin ban thanh lap, chia, tich, sap nhap, hop nhat t6 chirc t6n gido truc thude cia td chirc
t6n gido hodc td chirc ton gido truc thude quan Iy truc tiép ddi voi trudng hop thay doi tru
sO clia to chirc ton gido truc thudc dén dia ban tinh khac; gidy to ching minh c6 dia diém
hop phap dé dat tru s méi.

TM. TO CHl’JjC ©)
(Chiv ky, ddu)

@) Pia danh noi ¢o tru so cia td chirc ton gido hodc to chirc ton giao truc thudc.
@) Uy ban nhan dan cap tinh noi dat try s méi.
®) T6 chirc ton gido hodc to chuc ton giao truc thudc.
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_ 21. THU TUC PANG KY NGUOI bUQC BO NHIEM, BAU CU, SUY
CULAM CHUC VIEC CUA TO CHUC PUQC CAP CHUNG NHAN PANG
KY HOAT PONG TON GIAO CO PIA BAN HOAT PONG O MOQT TINH

a) Trinh ty thyuc hién:

- Bude 1: T6 chuc dugc cip ching nhan dang ky hoat dong ton gido co dia
ban hoat dong & mot tinh trudc khi thuc hién viéc bd nhiém, bau cur, suy ctr chic
viéc co trach nhiém giri hd so ding ky dén Trung tdim Phuc vy Hanh chinh cong
thanh phd.

- Budc 2: SO Noi vu xem xét ho so dang ky, truong hop hd so chua day du,
hop 18, S& Noi vu huéng dan truc tiép hodc thong bao qua thu dién tir, tin nhéin dién
thoai hodc vin béan cho to chic dé bd sung, hoan thién hd so. Truong hop tur chdi
tiép nhan, giai quyét phai néu rd 1y do. Thoi gian hoan thién hd so khong tinh vao
thoi han giai quyét.

- Bude 3: S Noi vu phdi hop voi cac co quan lién quan tham dinh ho so
(néu can). Sau khi tham dinh ho so, S& Noi vu chap thuan hoic khong chap thuan
v€ vigce dang ky nguoi dugce b6 nhiém, bau ctr, suy cir 1am chtc viée va gii ket qua
giai quyét vé Trung tAm Phuc vu Hanh chinh cong thanh phd dé tra cho t6 chuc.
Truong hop khong chap thuan phai tra 16i bang van ban va néu rd ly do.

b) Cach thirc thyc hién:

Nop ho so truc tiép tai Trung tim Phuc vu Hanh chinh cong thanh phé; qua
dich vu buu chinh céng ich; hodc qua Cong dich vu cong truc tuyén.

S Noi vu tiép nhan ho so ding ky, ¢6 Glay tiép nhan hod so va hen ngay tra
két qua. Néu giri qua duong buu chinh, ngay tiép nhan ho so dugc tinh theo ngay
ghi trén du cong vin dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so:

+ Vin ban dang ky (theo mau);

+ So yéu Iy lich cta nguoi duoc du kién bd nhiém, bau cir, suy cir;

+ Ban tom tat qua trinh hoat dong ton gido ctia ngudi dugc du kién b nhiém,
bau ctr, suy ctr.

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: 10 ngay ké tir ngay nhan du ho so dang ky hop 1¢.

d) P6i tweng thue hién thi tuc hanh chinh: T6 chic dugc cap ching nhén
dang ky hoat dong ton giao c6 dia ban hoat dong & mot tinh boé nhi¢m, bau ctr, suy
cu chure viéce.

e) Co quan thwe hién thua tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: S& Noi vu.

- Co quan tryc tiép thuc hién tha tuc hanh chinh: S& Noi1 vu.
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g) Két qué thyc hién thii tuc hanh chinh: Vin ban tra 16i chip thuan hogc
khong chap thuan vé viéc bé nhi¢m, bau ctr, suy cir chirc viéc.

h) L¢ phi: Khong co.

i) Tén miu don, miu to khai:

bang ky nguoi dugce bo nhiém, bau ctr, suy ctr lam churc viéc (Mau B19, Phu
luc ban hanh kém theo Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 cua Chinh
phu dugc stra doi bo sung tai Phu luc II, Nghi dinh s6 124/2025/ND-CP ngay
11/6/2025 cua Chinh phu).

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh:

Nguoi dugce bd nhiém, bau ctr, suy cir lam chirc viéc phai dap tng cac diéu
kién sau:

- C6 ning luc hanh vi dan su day du.

- Khong trong thot gian bi ap dung bién phap xtr Iy hanh chinh trong linh vuc
tin ngudng, ton gido.

- Khong ¢6 an tich hodc khong phai la nguoi dang bi bugc t01 theo quy dinh
cua phap luat vé to tung hinh sy.

1) Can cir phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghidinh 56 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phi1 quy dinh chi

tiét mot sO di€u va bién phap thi hanh Luét tin ngudng, ton gido.

- Nghi dinh so 124/2025/ND-CP ngay 11/6/2025 cua Chinh phu quy dinh Ve

phan quyén, phan cip; phan dinh thim quyén cua chinh quyén dia phuwong 02 cip
trong linh vuc cong tac dan tdc, tin ngudng, ton gido.
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Mau B19
CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc
B ngay.....thang.....nam......
DANG KY
Nguwoi duwgee bo nhiém, bau cir, suy cir lam chire viéc
Kinh gri: .......... @
Tén to chic (chit in hoa) : ............ )
0T
Ping ky nguoi dwoc bé nhiém, bau cir, suy cir
lam chire viéc véi cac ndi dung sau:

v A Chirc vu Pia ban phu

Ho va tén LS . P
n um duoc | Teén soi truwoc va sau trach trudc va

w01 e’ 891 | Nim | Noiew | ., x . | khidugebd | sau khidwge

TT | du kién bo trong . , Pham vi o A R 3en A
Con A N sinh tra nhiém, bau | bo nhiém, bau

nhiém, bau | ton glao cit. suv cir cit. sav cir

cir, suy cir , Suy , suy
’ Truoc | Sau | Truoc | Sau
1
2

Van ban kém theo gom: So yéu Iy lich cua nguoi dugce du kién bd nhiém, bau cu,
suy cu; ban tom tat qué trinh hoat dong ton gido ctia nguoi dugc du kién bd nhiém, bau
cu, suy cu.

TM. TO CHﬁC ®
(Chit ky, dau)

@ Pija danh noi c6 try so ciia to chirc ton gido, t6 chirc ton gido truc thude hodc td chirc duoc cip chimg
nhén déng ky hoat dong ton giao.

@ Co quan quan 1y nha nude vé tin ngudng, ton gido & trung wong dbi véi trudng hop bd nhiém, bau cir,
suy cu chuc viée theo quy dinh tai khoan 1 Diéu 34 cta Luat tin ngudng, ton giao; co quan chuyén moén
v€ tin ngudng, ton gido thanh phé ddi voi truong hop bd nhiém, bau ctr, suy cur chue vi€e theo quy dinh
tai khoan 2 Diéu 34 cua Luat tin nglrorng, ton gido; co quan nha nudc c6 tham quyén quy dinh tai khoan 3
Diéu 19 ciia Luét tin ngudng, ton gido dbi véi truong hop bd nhiém, bau cir, suy cir chire viée theo quy
dinh tai khoan 3 Dleu 34 cua Ludt tin ngudng, ton giao.

® To chire t6n gido, t6 chure t6n gido tryc thude hodc t chirc dugc cap chimg nhén dang ky hoat dong ton gido.
Déi vai t6 chire t6n gido, t6 chir ton gido truc thude ngudi thay mit t6 chire phai ky tén va dong dau.
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22. THU TUC PANG KY MO LOP BOI DUONG VE TON GIAO CHO
NGUOI CHUYEN HOAT PONG TON GIAO

a) Trinh ty thuc hién:

- Budc 1: T chirc ton gido, t6 chirc ton gido truc thudec mo 16p bdi dudng vé
ton gido cho ngudi chuyén hoat dong ton giao co trach nhiém gui van ban dang ky
dén Trung tam Phuc vu Hanh chinh cong thanh pho.

- Buoc 2: S6 Noi vu xem xét van ban dang ky, truong hop van ban dang ky
chua day du, hop 18, S& Noi vu hudng dan truc tlep hodc thong bao qua thu dién
tu, tin nha,n d1,€;n thoai hoac Var} ban cho to chtc dé bd sung, hoan thién. Truong
hop tir choi tiép nhan, giai quyet phai néu 16 ly do. Thoi gian hoan thién van ban
dang ky khong tinh vao thoi han giai quyét.

- Budc 3: S& Noi vu phéi hop voi cac co quan lién quan tham dinh vin ban
dang ky (néu can). Sau khi tham dinh, S0 No1 vu chéap thuan hoic khong chip thuan
vé viée dang ky mo lop b01 dudng vé ton gido cho ngudi chuyén hoat dong ton giao
va gui két qua giai quyét vé Trung tdm Phuc vu Hanh chinh congthanh pho dé tra
cho t6 chirc. Truong hop khong chap thuan phai tra 1oi bang van ban va néu rd Iy
do.

b) Cach thirc thuc hién:

Nop van ban dang ky truc tiép tai Trung tam Phyc vy Hanh chinh congthanh phd;
qua dich vu buu chinh cong ich; hoac qua Cong dich vu cong truc tuyén.

S Noi vu tiép nhan van ban dang ky, c6 Gidy tiép nhan va hen ngay tra két
qua. Néu giri qua duong buu chinh, ngay tiép nhan vin ban dang ky dugc tinh theo
ngay ghi trén dau cong van dén.

¢) Thanh phin, s6 lwong ho so:

- Thanh phan hd so:

+ Vin ban ding ky (theo mau);

+ Chuong trinh; danh sach giang vién.

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: 07 ngay ké tir ngay nhan du van ban ding ky hop 16.

d) Poi twong thyee hién tha tuc hanh chinh: Té chure ton gido, to chirc ton
gido tryc thuoc md 16p boi dudng vé ton gido cho nhitng nguoi chuyén hoat dong
ton gido.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: S& Noi vu.

- Co quan tryc tiép thuc hién tha tuc hanh chinh: S& No6i vu.

g) Két qué thyc hién thii tuc hanh chinh: Vin ban tra 16i chip thuan hogc
khong chap thudn vé viéc mé 16p bodi dudng vé ton gido cho ngudi chuyén hoat
dong ton gido.
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h) Lé phi: Khong co.
i) Tén miu don, mau to khai:

_ bangky mo lop bdi dudng vé ton gido cho ngudi chuyén hoat dong ton giao
(Mau B27, Phu luc ban hanh kém theo Nghi dinh so 95/2023/NDB-CP ngay
29/12/2023 cua Chinh phu).

k) Yéu céu, diéu kién thwe hién thi tuc hanh chinh: Khong co.
I) Can cwr phap ly caa thu tuc hanh chinh:
- Luét tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi quyét sb 190/2025/QH15 ngay 19 thang 02 nam 2025 cua Quéc hoi
quy dinh vé xir Iy mot s6 van dé lién quan dén sip xép t6 chtrc bd may nha nudc.

~ -Nghidinh 56 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh chi
tiét mot sO di€u va bién phap thi hanh Luét tin ngudng, ton gido.
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Mau B27

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

B ngay.....thang.....nam......

‘ ‘ DANG KY
M¢ 16p boi dudng veé ton giao cho ngwoi chuyén hoat dong ton giao

Tén to chie (chit in hoa):............oeeee... ©) e,
5 4T S

Ping ky mé 16p boi dudng vé ton gido
cho nguoi chuyén hoat dong ton gido véi cac ni dung sau:

TN IO o
Pia diem mO 10p:....ocoveiiieiiieeieees )
Ly do MmO 0P . e e :
Thot glan hoc: ...
No6i dung hoc: .................

Thanh phan, s6 luong tham du:................oooiiii e
Hinh thitc m& 16p boi dudng®........ccvevivieiceeeeceeeeee e
Vin ban kém theo gom: Chuong trinh; danh sach giang vién.

TM. TO CH(J’C ®
(Chir ky, dau)

() Pia danh noi c6 tru sé cua td chic tén gido hoac td chire ton gido truc thude.
@) Co quan chuyén mon vé tin ngudng, ton gido thanh phd noi ma 16p.

@ T chuc ton gido hogc to chirc tn giao truc thugc.

“ i voi cac 16p hoc tryc tiép tai noi dién ra hoat dong bdi dudng.

@ Tryc tiép hodc truc tuyén; két hop ca truc tiép va truc tuyén.
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_ 23. THU TUC DE NGHI TO CHUC CUQC LE NGOAI CO SO TON
GIAO, PIA PIEM HQP PHAP PA PANG KY CO QUY MO TO CHUC O
NHIEU XA THUQC MQT TINH HOAC O NHIEU TINH

a) Trinh ty thyuc hién:

- Budce 1: Trugce khi t6 churc cudce 18 ngoai co s ton gido, dia diém hop phap
da dang ky c6 quy mo t6 chtrc ¢ nhiéu xd thuoc mot tinh hodc ¢ nhiéu tinh, t chtrc
t6n gido, t6 chirc ton gido truc thude, to chirc duogc cap ching nhan dang ky hoat
dong t6n gido co trach nhiém gui vin ban dé nghi dén Trung tim Phuc vu Hanh
chinh céng thanh phé.

- Budc 2: S Noi vu xem xét van ban dé nghi, truong hop van ban dé nghi
chua day dua, hop 1€, S6 No1 vu hudng dan truc tlep hodc thong bao qua thu dién
tir, tin nhan dién thoai hodc van ban cho t6 chure dé bo sung, hoan thién vin ban dé
nghi. Truong hop tur chéi tiép nhan, giai quyét pha1 néu ro ly do. Thoi gian hoan
thién van ban dé nghi khéng tinh vao thoi han giai quyét.

- Budc 3:

+ S& Noi vy phéi hop vdi cac co quan lién quan tham dinh ho so trinh Uy
ban nhén dan thanh pho.

+ ny ban nhan dan thanh phé can cu To trinh cia S No1 vu chép thuan hoac
khong chap thuan viée t6 chirc cudc 18 ngoai co sd ton gido, dia diém hop phap da
dang ky c6 quy mo t6 chitc ¢ nhiéu xa thudc mot tinh hodc & nhiéu tinh va gui két
qua giai quyét vé Trung tdm Phuc vy Hanh chinh céng thanh phd dé tra cho t chirc.
Truong hop khong cong nhan phai tra 161 bang vin ban va néu rd ly do.

b) Cach thirc thuc hién:

~ Nop van ban dé nghi truc tiép tai Trung tam Phuc vu Hanh chinh cong thanh
pho; qua dich vu buu chinh cong ich; hodc qua Cong dich vu cong truc tuyén.

S& Noi vu tiép nhan van ban dé nghi, c6 Gidy tiép nhan vin ban dé nghi va
hen ngay tra két qua. Néu gui qua duong buu chinh, ngay tiép nhan van ban dé nghi
dugc tinh theo ngay ghi trén dau cong van dén.

¢) Thanh phan, s6 lwgng ho so:

- Thanh phéan ho so:

+ Vin ban dé nghi (theo mau);

+ Chuong trinh t6 chure cudc 1&; du kién thanh phﬁn tham du cudc 1é.

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: 20 ngay ké tir ngay nhan du vin ban dé nghi hop 18.

d) Poi twong thue hién thi tuc hanh chinh: T6 chuc ton gido, to chirc ton
gido tryc thudc, t6 chirc duoc cip ching nhan diang ky hoat dong ton gido td chirc
cudc 1& ngoai co s ton gido, dia diém hop phap da dang ky co6 quy mé td chirc &
nhiéu x3 thuéc mot tinh hodc & nhiéu tinh.
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e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: Uy ban nhan dan thanh phd.

- Co quan tryc tiép thuc hién thu tuc hanh chinh: S& Noi vu.

Q) Két qua thuc hién thi tuc hanh chinh: Van ban tra 161 chép thuén hodc
khong chap thuan vé viéc to chirc cudc 1€ ngoai co so ton giao, dia di€ém hop phap
da dang ky.

h) L¢ phi: Khong co.

i) Tén miu don, miu to khai:

E)é nghi t6 chirc cudc 18 ngoai co sé ton gido hodc dia diém hop phap di dang
ky (Mau B34, Phu luc ban hanh kém theo Nghi dinh so 95/2023/ND-CP ngay
29/12/2023 cua Chinh phu, dugc stra do1 bé sung tai Phu luc II, Nghi dinh so
124/2025/ND-CP ngay 11/6/2025 cua Chinh phu).

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh: Khong co.

1) Can cir phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghidinh 56 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phil quy dinh chi
tiét mot sO di€u va bién phap thi hanh Luét tin ngudng, ton gido.

- Nghi dinh so 124/2025/ND-CP ngay 11/6/2025 cua Chinh phu quy dinh Ve

phan quyén, phan cip; phan dinh thim quyén cua chinh quyén dia phuwong 02 cip
trong linh vuc cong tac dan tdc, tin ngudng, ton gido.
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Mau B34

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

] ) PE NGHI ]
To chirc cugc I€ ngoai co sé ton giao hoic dia diem hop phap da ding ky

Tén t6 chie (chit in hoa): ......vevvneeeeieinn.... @
U SO et ——

Dé nghi vé viéc to chirc cudc 1€ ...%... véi cac ndi dung sau:

TN CUOC L18: et
NgUOT ChU I .o e
Thoi gianthuc hi€n: ... ..o e
Dia diém thure hien: ...
N AUNZ: e e e e

QUY M0 oo e e
HINh thUEC £0 ChTC® oo e e

Van ban kém theo g@)m: Chuong trinh t6 churc cudc 1&; du kién thanh phén tham du cuoc 1.

TM. TO CHUC ©®
(Chit ky, dau)

@) Pia danh noi ¢6 try sé clia td chirc ton giao, to chuc ton giao truc thudce hodc to chirc dugc cip
chung nhan dang ky hoat dong ton gido.

@ Uy ban nhan dan thanh phé noi du kién t6 chic cudce 1& dbi voi cude 18 o quy mé t6 chic &
nhiéu x4 thudc mot tinh hodc & nhiéu tinh; Uy ban nhan dan cép xa d6i véi cude 18 ¢o quy mo to
chtre trén dia ban xa.

@) T6 chirc ton gido, t6 chuc ton giao truc thudc hoac t6 chirc duge cp chimg nhan dang ky hoat
dong ton gido. D6i véi to chire ton gido, to chirc ton gido truc thude, ngudi thay mit td chirc phai
ky tén va dong dau.

@ Teén cugc 18 ngoai co SO ton giao hodc dia dlem hop phap da dang ky.

®) Tryc tiép hodc truc tuyén; két hop ca truc tiép va tryc tuyén.
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 24. THU TUC PE NGHI GIANG PAO NGOAI PIA BAN PHU
TRACH, CO SO TON GIAO, PIA PIEM HQP PHAP PA PANG KY CO
QUY MO TO CHUC G NHIEU XA THUQC MQT TINH HOAC O NHIEU
TINH
a) Trinh ty thuc hién:

- Budce 1: Trudce khi giang dao ngoai dia ban phu trach, co s ton gido, dia
diém hop phap da dang ky co quy mo t6 chirc & nhiéu xa thuéc mot tinh hodc &
nhiéu tinh, chtc sic, chirc viéc, nha tu hanh c6 trach nhiém guri van ban dé nghi dén
Trung tdm Phuc vy Hanh chinh cong thanh phé.

- Budc 2: S& Noi vu xem xét van l~)én dé ng}li, truong hop van ban dé nghi
chua day giﬁ, hop 1¢, S& Noi vu hudng dan truc t,iép hoac thong bao qua thu giiép
tir, tin nhan dién thoai hoéq van ban cho chirc sac, c}}l'rc viéc, nha tu hanh dé bo
sung, hoan thién van ban dé nghi. Truong hop tur choi tiép nhén, giai quyet phai
néu o ly do. Thoi gian hoan thién van ban dé nghi khong tinh vao thoi han giai
quye€t.

- Budc 3:

+ S& Noi vu phéi hop véi cac co quan lién quan tham dinh ho so trinh Uy
ban nhan dan thanh pho.

+ Uy ban nhén dan thanh phé can cu To trinh ciia S& No1 vu chép thuan hoac
khong chap thuan viéc to churc giang dao ngoai co s ton gido, dia diém hop phap
da dang ky c6 quy mo t6 chirc ¢ nhiéu x3 thudc mot tinh hodc ¢ nhiéu tinh va gui

két qua giai quyét vé Trung tam Hanh chinh cong thanh phd dé tra cho t6 chirc.
Truong hop khong cong nhan phai tra 1oi bang van ban va néu r6 Iy do.

b) Cach thirc thyc hién:

Nop vin ban dé nghi truc tiép tai Trung tam Hanh chinh cdng thanh phé; qua
dich vu buu chinh cong ich; hodc qua Cong dich vu cong truc tuyén.

S& Noi vu tiép nhan vin ban dé nghi, c6 Giy tiép nhén van ban dé nghi va
hen ngay tra két qua. Néu gui qua duong buu chinh, ngay tiép nhan vin ban dé nghi
dugc tinh theo ngay ghi trén dau cong vian dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phéan ho so:

+ Vin ban dé nghi (theo mau);

+ Chuong trinh t6 chirc; ndi dung; thanh phan tham duy.

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: 15 ngay ké tir ngay nhan da vian ban dé nghi hop 18.

d) Poi twong thue hién thii tuc hanh chinh: Chuc sic, chirc viée, nha tu
hanh giang dao ngoai dia ban phu trach, co sd ton gido, dia diém hop phap da dang
ky.



82

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: Uy ban nhan dan thanh phd.

- Co quan tryc tiép thyuc hién thi tuc hanh chinh: S& Noi vu.

g) Két qua thuc hién thi tuc hanh chinh: Van ban trd 101 chap thuan hoic
khong chép thuan vé viéc giang dao ngoai dja ban phu trach, co s& ton gido, dia
diém hop phap di dang ky.

h) L¢ phi: Khong co.

i) Tén mau don, mau to khai:

Pé nghi giang dao ngoai dia ban phy trach, co s¢ ton giao hodc dia diém hop
phap dé dang ky (Mau B35, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-
CP ngay 29/12/2023 cua Chinh phu dugc stra d6i bo sung tai Phu luc II, Nghi dinh
s0 124/2025/ND-CP ngay 11/6/2025 ctia Chinh phu).

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh: Khong co.

1) Can cwr phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghidinh 56 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phi1 quy dinh chi
tiét mot sO di€u va bién phap thi hanh Luat tin ngudng, ton gido.

- Nghi dinh so 124/2025/ND-CP ngay 11/6/2025 cua Chinh phu quy dinh Ve

phan quyén, phan cip; phan dinh thim quyén cua chinh quyén dia phuwong 02 cip
trong linh vuc cong tac dan tdc, tin ngudng, ton gido.
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‘ ] Mau B35
CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

D ongay.....thang.....nam......

PE NGHI
Giang dao ngoai dia ban phu trach, co s¢ ton gido
hoac dia diem hop phap da dang ky

Kinh gUii...covevivernee, @

HO VA tN NEUOT A8 NENI ..o
CHBC VU, PAINL VIt eene e,
Dia ban phu ETACKH: . e —————————
Thudc to chie ........... PP

Ding ky giang dao ...“... véi cac ndi dung sau:

I 0 [0 PR
ThOT 1AM o e e e
Dia diém thue RIEN: ... oe e
Hinh thirc t6 chirC:..veveeeeeeeeeeeeeenn e

Van ban kém theo gém: Chuong trinh t6 chirc; ndi dung; thanh phén tham du.

NGUOI PE NGHI
(Ky, ghi ro6 ho tén, churc vu)

) Pja danh noi chire sic, chic viée, nha tu hanh hoat dong ton gido.

@ Uy ban nhan dan thanh phé noi duy kién t6 chtc giang dao ddi véi viée to chic giang dao co
quy mo t6 chtrc & nhidu x3 thudc mot tinh hodc & nhiéu tinh; Uy ban nhan dan cép xa ddi véi viée
giang dao c6 quy mo to chirc trén dia ban x4.

® T4 chie ton gi4o, to chic tén giao truc thude hodc td chirc duoc cp chimg nhan ding ky hoat
dong ton gido.

@ Giang dao ngoai dia ban phu trach, co s¢ ton giao hodc dia dlem hop phap da dang ky.

®) Tryc tiép hoidc tryc tuyén; két hop ca truc tiép va truc tuyén.



