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N§i dung cia cac tha tuc hanh chinh
Linh vuc Giao duc tiéu hoc

1. Thi tuc: Thanh lap hodc cho phép thanh lap truwong tiéu hoc
Trinh ty thuc hién:

a) T6 chtrc, c4 nhan gui 01 bd hd so quy dinh qua cong dich vu cong truc tuyén
hodc buu chinh hoic truc tiép dén Uy ban nhan dan cap x3;

b) Trong thoi han 05 ngay lam vigc, ké tir ngay nhan du hd so, néu hd so khong
hop 1€ thi Uy ban nhan dan cip xa thong bao bang vin ban nhitng ndi dung can
chinh stra, bo sung cho co quan, t6 chire, ca nhan;

¢) Trong thoi han 20 ngay lam viéc, ké tir ngay nhan di hd so hop 1¢, Uy ban nhan
dan cap xa t6 chirc tham dinh cac diéu kién thanh lap hoic cho phép thanh lap
truong tiéu hoc; néu du diéu kién thi Chu tich Uy ban nhan dan cap x4 quyet dinh
viéc thanh 1ap hoac cho phép thanh lap truong tiéu hoc; néu chwa du diéu kién thi
thong béo bang vin ban cho co quan, t6 chtrc, ca nhan dé nghi thanh 14p hodc cho
phép thanh lap truong tiéu hoc va néu rd 1y do.

Cach thirc thuc hién:

Hinh Thoi  Phi, 1€
thiec  han phi Mo ta
nop  giai
quyét
Truc 20 - Trong thoi han 20 ngay lam viéc, ké tir ngdy nhan du
tiép  Ngay ho so hop 1é. - Truong hop hd so khong hop 18: Trong
lam thoi han 05 ngay lam vigce, ké tur ngay nhan du hd so,
vige Uy ban nhén dan cép x4 thong bao bing vin ban nhiing
ndi dung can chinh sira, bd sung cho co quan, to chirc,
ca nhan.
Truc 20 - Trong thoi han 20 ngdy 1am viée, ké tir ngay nhan du
tuyén Ngay hé so hop 1é. - Truong hop ho so khong hop 1¢: Trong
lam thot han 05 ngay 1am viéc, ké tur ngay nhan du ho so,
viéc Uy ban nhén dan cap x4 thong bao bang van ban nhiing
ndi dung can chinh sira, bd sung cho co quan, t6 chic,
ca nhan.
Dich 20 - Trong thoi han 20 ngdy lam viéc, ké tir ngdy nhan du
vu buu Ngay hé so hop 1é. - Truong hop hd so khong hop 1¢: Trong
chinh  1am thoi han 05 ngdy 1am viéce, ké tir ngay nhan du hd so,
vige Uy ban nhén dan cép x4 thong bao bing vin ban nhiing
ndi dung can chinh sira, bo sung cho co quan, to chirc,
ca nhan.
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Thanh phén ho so:
Bao gom
Tén gidy to Maiu don, to S
khai lwgng
a) TO trinh dé nghi thanh 1ap hodc cho phep thanh lap Mus01_PL2.docBan
truong ti€u hoc (theo Mau s6 01 Phuy lyc IT kém theo chinh:
Nghi dinh s6 142/2025/ND-CP). 1
Ban
sao: 0

b) Dé an thanh 14p hodc cho phép thanh 1ap truong tiéu Mus02_PL2.doc Ban

hoc (theo Mau s6 02 Phu luc II kém theo Nghi dinh $6 chinh:
142/2025/ND-CP). Truong hop truong tiéu hoc chuyén 1

dia diém hoat dong gido duc thi phai dap tng cac diéu Ban
ki€n va thuc hi¢n thu tuc thanh 1ap hodc cho phép thanh sao: 0

1ap truong tiéu hoc, cho phép trudng tiéu hoc hoat dong
gido duc quy dinh tai Nghi dinh ndy. Trong dé 4n (theo
Mau sb 02 Phu luc II kém theo Nghi dinh )
142/2025/ND-CP), trudng tiéu hoc phai cam két ké thira
cac quyén, nghia vu va trach nhiém cua truong tiéu hoc
dé nghi chuyén dia diém.

Poi twong thue hién: Cong dan Viét Nam, Doanh nghiép, T6 chirc (khong bao

g6m doanh nghiép, HTX)

Co quan thue hién: Uy ban nhan déan cap xa

Co quan c6 tham quyén: Khdng c6 théng tin

Dia chi tiép nhan HS: Khdng c6 thong tin

Co quan dwoc iy quyén: Khong co théng tin

Co quan phdi hop: Khong c6 théng tin

Két qua thue hién: Quyét dinh thanh lap truong tiéu hoc cong lap hodc Quyet dinh

cho phép thanh 1ap truong tiéu hoc tu thuc caa Cha tich Uy ban nhan dan cép x4.

Can cwr phap ly:

S6 ky hiéu Trich yéu Ngay Co quan
ban ban
hanh  hanh

125/2024/ND-CP Nghi dinh quy dinh diéu kién dau tu va hoat 05-10- Chinh
dong trong linh vuc gido duc 2024 phu

Nghi dinh s6  Nghi dinh s 142/2025/ND-CP cta Chinh ~ 12-06- Chinh

142/2025/ND-CP phii: Quy dinh vé phan dinh thim quyén cia 2025 phu
chinh quyén dia phuong hai cép trong linh
vuc quan ly nha nude cua Bo Gido duc va
Dao tao
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Yéu cau, diéu kién thwe hién: a) Co dé an thanh lap hodc cho phép thanh lap
truong tiéu hoc pht hop véi quy hoach tinh va cac quy hoach cé lién quan cua dia
phuong noi trudng dat tru so. b) Pé an xac dinh rd muc tiéu, nhiém vu, chuong
trinh va ndi dung gido duc tiéu hoc; dat dai, co so vat chat, thiét bi, dia diém du
kién x4y dung trudng; to chitc bd may; ngudn luc va tai chinh; phuwong hudng chién
lugc xay dung va phat trién nha trudng.

Biéu mau:

MAu s6 01. To trinh dé nghi thanh 14p hoic cho phép thanh 1ap co sé gido duc

(D). CONG HOA XA HQI CHU NGHIA VIET NAM
eee(2).... Doc lap - Tu do - Hanh phuc
Sb: ook, , ngay ... thang ... nam ......

V/v d& nghi thanh lap hoac cho
phép thanh 13p ....(3)...

Kinh gui: ........... (4)eeene

1. Thong tin vé co quan, to chirc, ca nhan dé nghi thanh 1ap hoic cho phép thanh 1ap co s
140 dUCT .oiiieiiieeee e

2. Ly do d& nghi thanh 1ap hodc cho phép thanh lap co s& gido duc:

3. Thong tin vé co s& gido duc dé nghi thanh lap hodc cho phép thanh lap:

- TN CO SO ZIAO AUCT ittt et st

- Tén giao dich quc té bang tiéng Anh (NEU CO): ....vveveeeeeeeeeeeeeeeeeeee e

-Piachitru sO: covveeieeeeeee (5) e
= SO BN thORi:....v.voeeeeeeeeeeee e FaX: oo
- WebSite (18U COY:nvrneeeeeeeeeeeeeeeeeeee e Emaili....ccoooiiiiiiiiie,
4. Chtrc nang, nhi€ém vy cla .......cccceevveeenveeennnenn. (3) e
5. Dy kién quy moO tuy@n SIND: ..o
(Kém theo Dé an thanh Igp hodc cho phép thanh lgp ........... (3)eeaiennn )
Dé nghi ........... (4)eeeeeennene xem xét, quyét dinh.
Noi nhgn: QUYEN HAN, CHUC VU CUA NGUOI KY (6)
S : (Ky tén, dong dau, ghi ré ho tén)
Ghi chu:

(1) Tén co quan quan 1y cip trén (néu cd) ciia co quan, t6 chirc dé nghi thanh 1ap hodc cho
phép thanh lap co sé gido duc.

(2) Tén co quan, t6 chirc dé nghi thanh l4p hodc cho phép thanh lap co sé gido duc. Truong
hop 1a ca nhan khong ghi ndi dung & muc nay.

(3) Tén co sé gido duc.

(4) Nguoi co tham quyén thanh 1ap hodc cho phép thanh lap co s¢ giao duc.

(5) Dia diém dy kién dit co s gido duc (so nha, duo’ng/pho xa/phudng, tinh/thanh phd).

(6) Quyén han, chirc vu ctia ngudi ding dau co quan, to chic, ca nhan dé nghi thanh 1ap
hodc cho phép thanh lap co sd gido duc. Truong hop 1a ca nhan khong phai dong dau.
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M3u s6 02. Pé 4n thanh lap hoic cho phép thanh lap co sé gido duc

CONG HOA XA HQI CHU NGHIA VIET NAM
Déc 1ap - Tu do - Hanh phic

........ ngay ... thang ... nam ......
DE AN

THANH LAP HOAC CHO PHEP THANH LAP ...(1)...

I. SU CAN THIET THANH LAP HOAC CHO PHEP THANH LAP (1)

1. Cén cr phap 1y xdy dung dé an.

2. Tinh hinh phat trién kinh té - x4 hoi va su phu hop véi quy hoach cua dja phuong hoic
linh vuec.

3. Nhu cau gigo duyc ....... 2)....... tai dia phuong, khu vue.

IL. THONG TIN CHUNG VE CO SO GIAO DUC PE NGHI THANH LAP HOAC
CHO PHEP THANH LAP

1. Tén ciia co SO ZIA0 AUC: ..oovvviiiiieieeiecieeee e

2. Tén giao dich qudc té bang tiéng Anh (NEU CO):uvvnerveeeeeeeeeeeeeeeeeeeeee e
3.Diachi tru sO: coveeeiieeieeeeeeeeeee e (3) e

= S8 AIEN thOAT ..o Fax: oo

= WEDSItE (18U COY:avvnereeeeeeeeeeeeeeeeeee e Email:.......ccooovviiiiiee.

4. Ho va tén ngudi du kién 1am hiéu truong hodc giam doc trung tAm:........................ (kém

theo: so yéu Iy lich)
II1. MUC TIEU, NHIEM VU GIAO DUC

4. Tai liéu gidang day vA NOC tAP: ....ovuiiiiiiiiieiieeece e
V. PAT PAIL, CO SO VAT CHAT, THIET BI

VI. TO CHUC BQ MAY
1. Théng tin vé& doi ngii can bd quan ly, nha giao va nguoi lao dong cua co so giao duc
(Kem theo: danh sach trich ngang va so yeu ly lich cua doi ngii can bo quan ly, nha giao va
nguoi lao dong).
2. Du kién d6i tuong, quy mo tuyén sinh theo ting nim hoc/chuong trinh dao tao, boi
dudng.
Trung tAm Phuc vu hanh chinh céng phwong Hong An



VIL. NGUON LUC VA TAI CHINH
1. Vén dau tu: Ké hoach von dau tur phai pht hop véi quy mé dy kiér} cua tirng giai doan.

DPbi V01 co 8¢ gido duc tu thuc phai c6 phuong an huy dong vbn va can dbi vén theo ting giai
doan dé duy tri hoat dong ctia nha truong.

2. Co ché quan Iy thu, chi hoc phi: Du kién cac khoan thu, chi trong timg nim hoc/chuong

trinh ddo tao, bdi dudng.

VIII. PHUONG HUONG CHIEN LUQC XAY DUNG VA PHAT TRIEN CO SO

GIAO DUC

duc.

1. Ké hoach va tién do xay dung co sd vat cht.
2. Ké hoach va tién do mua sim thiét bi, phuong tién td chire thuc hién chuong trinh gido

3. K& hoach va tién d6 tuyén dung, dao tao boi dudng nha gido, can bd quan ly.
4. Ké hoach va tién d6 phat trién chuong trinh, ndi dung giang day.
5. K& hoach va tién do st dung nguén von thuc hién dé an.
IX. CAM KET KE THUA CAC QUYEN, NGHIA VU VA TRACH NHIEM
(Chi ép dung trong trieong hop trwong mam non, truong tiéu hoc, truong trung hoc chuyén

dia diém hoat dong gido duc)

1. Nghia vy, trach nhi¢ém bdo dam quyén lgi cia nha gido, cdn by quan ly, nhan vién va

nguoi lao dong.

Vién.

2. Quyén, nghia vu va trach nhiém vé tai chinh, tai san, co s& vat chat, thiét bi, dat dai.
3. Nghia vu, trach nhiém bao dam quyén loi ctia ngudi hoc.
4. Quyén, nghia vu va trach nhiém khac (néu c6).

(11) (10)
(Ky tén, dong dau, ghi ro ho tén) (Ky tén, dong dau, ghi ro ho tén)
Ghi chu:

(1) Tén co s¢ gido duc.

(2) Ghi 10 cap hoc.

(3) Dia diém dy kién dit co s gido duc (s6 nha, duong/phd, xa/phudng, tinh/thanh phd).
(4) M6 ta cu thé muc tiéu clia co so gido duc.

(5) Mo tacu thé chure nang, nhiém vu cla co s¢ gido duc theo cac quy dinh hién hanh.

(6) M6 ta noi dung phat trién chuong trinh gido duc theo quy dinh hién hanh.

(7) Mo ta cu thé ndi dung chuong trinh tich hop (néu co).

(8) Thiét ké co sO vat chat, trang thiét bi tdi thiéu, phuong an phong chay chira chay.

(9) Cac ho so s6 sach theo quy dinh ddi véi nha truong, to chuyén mén, t vin phong, gido

(10) Quyén han, chtrc vu ciia ngudi dimg dau co quan, t6 chirc, ca nhan d& nghi thanh

lap/cho phep thanh 1ap co s¢ giao duc. Truong hop 1a ca nhan khong phai dong dau.

(11) Phé duyét ctia ngudi ding dau co quan, to chirc quan 1y truc tiép (néu co) cia co quan,

t6 chirc dé nghi thanh 1ap/cho phép thanh 13p co sé gido duc.
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2. Thii tuc: Cho phép truang tiéu hoc hoat dong giéo duc
Trinh ty thuc hién:

a) Truong tiéu hoc gui 01 bo hé so quy dinh qua cong dich vu cong truc tuyén hodc
buu chinh hoic truc tiép dén Uy ban nhan dan cép x4;

b) Trong thdi han 05 ngay 1am viéc, ké tir ngdy nhan da hd so, Uy ban nhan dan
cap x4 thong bao bang vin ban nhitng ndi dung can chinh stra, bo sung cho trudng
tiéu hoc trong trudng hop hd so khong hop 18;

¢) Trong thoi han 20 ngay lam viéc, ké tir ngdy nhan da ho so hop 18, Uy ban nhan
dan cép x4 tO chirc thAm dinh thuc té cac diéu kién dé truong tiéu hoc duoc hoat
dong gido duc; Chu tich Uy ban nhén dan cap xa quyét dinh cho phép truong tiéu
hoc hoat dong gido duc; néu chua du diéu kién thi thong bao bﬁng van ban cho
truong tiéu hoc va néu rd 1y do.

Cach thire thuc hién:

Hinh Thoi  Phi, 1€ Mo ta
thic  han phi
nop  gidi
quyét
Truc 20 - Truong hop ho so hop 1&: 20 ngay lam viéc, ké tir
tiéep  Ngay ngay nhan du hd so - Trudng hop ho so khong hop 18:
lam Trong thoi han 05 ngay lam viéc, ké tir ngdy nhan da hd
vige so, Uy ban nhan dan cip xi thong bao bang van ban
nhimg ndi dung can chinh stra, bd sung cho truong tiéu
hoc.
Truc 20 - Trudng hop ho so hop 1&: 20 ngay 1am viée, ké tir
tuyén Ngay ngay nhan du hd so - Truong hop hd so khong hop 1é:
lam Trong thoi han 05 ngay lam viéc, ké tir ngdy nhan di ho
viéc s0, Uy ban nhan dan c4p x4 thong bao bang vin ban
nhimg ndi dung can chinh stra, bo sung cho truong tiéu
hoc.
Dich 20 - Truong hop ho so hop 1&: 20 ngay lam vigc, ké tur
vu buu Ngay ngay nhan du hod so - Truong hop hd so khong hop 1é:
chinh  lam Trong thoi han 05 ngay lam viéc, ké tir ngdy nhan da hd
vige s0, Uy ban nhan dan cip xa thong béo bang vin ban
nhimg ndi dung can chinh stra, bo sung cho truong tiéu
hoc.
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Thanh phan hd so:

Bao gﬁm
Tén gidy to Maiu don, to S
khai lwgng
Ban sao cac van ban phap ly ching minh quyén sir dung Ban
dat, quyen s¢ hiru nha hodc hop dong thué dia diém chinh:
truong tiéu hoc voi thot han toi thi€u 05 ndm 0
Ban
sao: 1
Vin ban phap 1y xac nhan vé sd tién dau tu do nha Ban
truong dang quan 1y, bao dam tinh hgp phap, phu hop chinh:
voi quy mo dy kién tai thoi diém dang ky hoat dong 1
gido duc (P61 véi truong ti€u hoc tu thuc) Ban
sao: 0

To trinh dé nghi cho phép trudng tiéu hoc hoat dong ~ Mus03_PL2.doc Ban

giao dyc (theo Mau s6 03 Phu luc II kém theo Nghi dinh chinh:
s6 142/2025/ND-CP). 1
Ban
sao: 0
Quy ché to chirc va hoat dong ciia nha truong, gom cac Ban
n6i dung chu yéu sau day: Vi tri phap 1y, nhiém vu, chinh:
quyén han ctia nha truong; to chirc va quan 1y nha 1
truong; to chic hoat dong gido duc trong nha truong; Ban
nhiém vu va quyén cta doi ngii can b quan 1y, gido sao: 0

vién, nhan vién, nguoi lao dong va hoc sinh; tai chinh va
tai san cuia nha truong; cac van dé khac lién quan dén to6
chtrc va hoat dong cua nha truong.

Poi twong thue hién: T6 chic (khong bao gdm doanh nghiép, HTX)

Co quan thue hién: Uy ban nhan déan cap xa

Co quan c6 tham quyén: Khdng co théng tin

Pia chi tiép nhan HS: Khong co6 thong tin

Co quan dworc iy quyén: Khong cé thong tin

Co quan phoi hop: Khong c6 thong tin

Két qua thwe hién: Quyét dinh cho phép trudng tiéu hoc hoat dong gido duc cta
Chu tich Uy ban nhan déan cap x4.
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Can cwr phap ly:

S6 ky hiéu Trich yéu Ngay Co quan
ban ban
hanh hanh

125/2024/ND-CP Nghi dinh quy dinh diéu kién dau tu va hoat 05-10- Chinh
dong trong linh vuc gido duc 2024 phu

Nghi dinh s6  Nghj dinh s6 142/2025/ND-CP cua Chinh ~ 12-06- Chinh

142/2025/ND-CP phu: Quy dinh vé phan dinh tham quyén cia 2025 phu
chinh quyén dia phuong hai cép trong linh
vuc quan ly nha nuée cua Bo Gido duc va
bao tao

Yéu céu, diéu kién thwe hién: a) Co dit dai, co so vat chat, thiét bi dap Gmg cac
tiéu chuan vé dia diém, quy md, dién tich va co s& vat chat tdi thiéu ddi véi truong
tiéu hoc theo quy dinh cua B§ Gido duc va Pao tao. Ddi véi khu vue ndi thanh cta
cac d6 thi loai ddc biét, co thé thay thé dién tich khu dat xay dung truong bang dién
tich san xay dung va bao dam dién tich san xay dung khong thap hon dién tich dat
binh quan tdi thiéu cho mot hoc sinh theo quy dinh. b) C6 chuong trinh giao duc,

tai liéu giang day va hoc tap dap img cac yéu cau ciia chuong trinh gido duc phd
thong cap tiéu hoc theo quy dinh cia B Gido duc va bao tao. ¢) Co6 doi ngii can
bd quan ly, giao vién, nhan vién va nguoi lao dong du vé s6 luong va dat tiéu chuan
dé to chue hoat dong gido duc dap ng cac yéu cau cua chuong trinh giao dyuc phd
thong cap tiéu hoc theo quy dinh cta B¢ Giao duc va bao tao. d) Co du ngudn luc
tai chinh dé bao dam duy tri va phat trién hoat dong gido duc: - Pbi voi truong tiéu
hoc tu thuc, mirc dau tu it nhat 1a 50 triéu ddng/hoc sinh (khéng bao gom cac chi
phi sir dung dat). Tong s6 von dau tu it nhat duogc tinh toan cin ctr thoi diém c6 quy
mo du kién cao nhét, nhung khong thip hon 50 ty dong. Ké hoach vén dau tu phai
phu hop véi quy mé du kién cua ting giai doan. D4 véi truong hop trudng tiéu
hoc tu thuc khong xay dung co sé vat chat méi ma chi thué lai hoic str dung co s
vét chat san c6 dé trién khai hoat dong gio duc thi mtc dau tur it nhat phai dat 70%
muc dau tu quy dinh tai diém a khoan 4 Piéu 17 Nghi dinh s6 125/2024/ND-CP. -
Poi Vo1 truong tiéu hoc cong lap, nguon luc tai chinh do co quan quan ly co tham
quyén chiu trach nhiém bao dam nham dap Gmg cac yéu cau cua chuong trinh gido
duc tiéu hoc. &) C6 quy ché to chtic va hoat dong cua nha truong.

Trung tAm Phuc vu hanh chinh céng phwong Hong An
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Mau s6 03. To trinh dé nghi cho phép hoat dong gido duc

(... CONG HOA XA HQI CHU NGHIA VIET NAM
eee(2).... Poc lap - Tu do - Hanh phic
Sé: ..... /TTr-cce. L, ngay ... thang ... nam ......
Vivdénghi ....................
Kinh gui: .................. () IO

1. TEN CO SO ZIA0 AUC ..cciiieiiieiieiie et (02) IR
Tén giao dich qudc t& bang tiéng Anh (NEU COY:...vveeeeeeeeeeee e,
2. Pia chi try s& chinh:. ... () U
- SO dien thoal: «veveeeeeeeeeeeeeeeeeee, CFax: oo
S WEDSItE: oo, ,Email: ...

3. Q}lyét dinh thanh 1ap, cho phép thanh 1ap hodc gidy chimg nhén dang ky dau tu: [Tén loai
van ban, s6 hi¢u, ngady, thang, ndm ban hanh, co quan ban hanh, trich yéu cua van ban].

4. Noi dung dang ky hoat dOng @140 dUC:.....ccoeviieiiieiieieeeeeeeeeee e
5. Tinh hinh dap Umg cac diéu kién cho phép hoat dong gido duc:
- Danh muc co s& vat chat dap tmg cac diéu kién theo quy dinh.

- Chuong trinh gido duc, ké hoach giao duc, tai liéu gidng day va hoc tap dap timg cac yéu
cau cua chuong trinh gido duc theo quy dinh.

- Danh sach can bo quan 1y, doi ngii gido vién/huan luyén vién va ngudi lao dong, trong do
ghi 18 trinh d§ chuyén moén duoc dao tao (Kem theo hop dong lam viéc da dwoc ky gitta nha
trieong voi tung can b quan Iy, gido vién/huan luyén vién, nguoi lao dong).

= DAL QA oo

= T CRINNIL

(Kem theo CAc minh CRUNG: ...............c..c.coueeeeeeeeeeeeeeeeeeeeeeeeeee e, )

......... (2) ......... cam két thyc hién dang quy dinh ctia phap luat vé gido duc va quy dinh cia

phap luat c6 lién quan.

Noi nhdn: ®)
ST ; (Ky tén, dong dau, ghi ro ho tén)

Ghi chu:

(1) Tén co quan, t6 chtc quan 1y truc tiép (néu co).

(2) Tén co s¢ gido duc dang ky hoat dong gido duc.

(3) Co quan co tham quyén cap glay chimg nhan dang ky hoat dong gido duc.
(4) Ghi dia chi s6 nha, duong/pho xd/phudng, tinh/thanh phd.

(5) Chtrc danh ngudi dimg dau co s gido duc.

Trung tAm Phuc vu hanh chinh céng phwong Hong An
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3. Thii tuc: Cho phép trudng tiéu hoc hoat dong gido duc tré lai

Trinh ty thuc hién:

Trong thoi han bi dinh chi, néu nguyén nhan dan dén viéc dinh chi duoc khac phuc
thi trudong tiéu hoc thong bao bang vin ban kém theo minh chimg cho Uy ban nhan
dan cap xa. Trong thoi han 07 ngay lam viéc, ké tur ngay nhéan dugc thong bao cua
truong tiéu hoc, Chu tich Uy ban nhan dan cap xa quyét dinh cho phép truong tiéu
hoc hoat dong gido duc trd lai va cong bd cong khai trén cac phuong tién thong tin

dai ching;
Cach thirc thuc hién:
Hinh thitre Thoi han Phi, 1€ phi Mo ta
nop giai quyét
Truc tiép 7 Ngay lam 07 ngay lam viéc ké tir ngdy nhan
viéc thong bao cua trudng tiéu hoc.
Truc tuyén 7 Ngay lam 07 ngay lam viéc ké tir ngay nhan
viéc thong bao cta trudng tiéu hoc.
Dich vu buu7 Ngay lam 07 ngay 1am viéc ké tir ngdy nhan
chinh viéc thong bao cta trudng tiéu hoc.
Thanh phin hd so:
Bao gdm
Mau don, S0 lwong
Tén gidy to to khai
Vin ban thong bao cac nguyén nhan dan dén viéc dinh Ban chinh:
chi dugc khic phuc kém theo minh chimg 1
Ban sao: 0

Poi twong thue hién: T6 chic (khong bao gdm doanh nghiép, HTX)
Co quan thuc hién: [jy ban nhéan dan cép x4
Co quan ¢6 tham quyén: Khdng c6 théng tin
Pia chi tiép nhan HS: Khdng cé théng tin
Co quan dwoc iy quyén: Khdng co théng tin
Co quan phdi hop: Khong c6 théng tin
Két qua thwe hién: Quyét dinh cho phép truong tiéu hoc hoat dong gido duc tro
lai ctia Chu tich Uy ban nhan déan cap xa.
Can cwr phap ly:
S6 ky hiéu Trich yéu Ngay Co quan
ban ban
hanh  hanh
125/2024/ND-CP Nghi dinh quy dinh diéu kién dau tu va hoat 05-10- Chinh
dong trong linh vuc gido duc 2024 phu
Nghi dinhs0  Nghi dinh s6 142/2025/ND-CP ciia Chinh Chinh
142/2025/ND-CP phu: Quy dinh vé phan dinh tham quyén cia 12-06- phu
chinh quyén dia phuong hai cip trong linh 2025
vuc quan ly nha nude cua Bo Gido duc va
Dao tao
Yéu céu, diéu kién thwe hién: Trong thoi han bi dinh chi, néu nguyén nhan dan
dén viéc dinh chi dugc khic phuc.
Trung tAm Phuc vu hanh chinh céng phwong Hong An
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4. Thia tuc: Sap nhap, chia, tach truong tiéu hoc

Trinh ty thuc hién:

a) To chtrc, ¢4 nhan gai 01 bd hod so quy dinh qua cong dich vu cong truc tuyén
hozc buu chinh hoic truc tiép dén Uy ban nhan dan cap x3;
b) Trong thoi han 05 ngay lam viée, ké tir ngay nhén du hé so, Uy ban nhan dan
cap xd thong bao bang vin ban nhirng ndi dung can chinh stra, bd sung cho co quan,
t chtrc, ca nhan trong trudng hop hd so khong hop 18;

c) Trong thoi han 25 ngay lam viéc, ké tir ngay nhan d hd so hop 1¢, Uy ban nhén
dan cap xa t6 chirc thim dinh cac diéu kién sap nhap, chia, tach truong tiéu hoc;

néu du diéu kién thi Chu tich Uy ban nhan dén cip xa quyet dinh viéc sap nhap,
chia, tach truong tiéu hoc va cho phép hoat dong gido duc; néu chwa du diéu kién
thi thong bao bang vian ban cho co quan, to chirc, ca nhan va néu 16 1y do.

Cach thire thuc hién:

Hinh Thoi Phi, 1€ Mo ta
thitc  han phi
nop  giai
quyét
Truc 25 - Truong hop ho so hop 1&: 25 ngay lam viéc, ké tir
ticp  Ngay ngay nhan du hé so hop 18. - Truong hop ho so khong
lam hop 18: Trong thoi han 05 ngay lam viéc, ké tir ngay
viéc nhan du hd so, Uy ban nhan dan cap xa thong bao bang
van ban nhitng ndi dung can chinh stra, b6 sung cho co
quan, td chirc, ca nhan.
Truc 25 - Trudng hop ho so hop 1&: 25 ngay 1am viée, ké tir
tuyén Ngay ngay nhan du hd so hop 18. - Truong hop hd so khong
lam hop 18: Trong thoi han 05 ngay lam viéc, ké tir ngdy
viéc nhan du hd so, Uy ban nhan déan cap xa thong bao bang
van ban nhitng ndi dung can chinh stra, bo sung cho co
quan, to chtic, ¢4 nhan.
Dich 25 - Truong hop ho so hop 18: 25 ngay 1lam viée, ké tir
vu buu Ngay ngay nhan du hd so hop 18. - Truong hop ho so khong
chinh lam hop 1&: Trong thoi han 05 ngay lam viéc, ké tir ngay
viéc nhan du ho so, ny ban nhan dan cép xa thong bao béng
van ban nhitng ndi dung can chinh stra, b6 sung cho co
quan, td chirc, ca nhan.

Thanh phén hd so:
Bao gom

Trung tAm Phuc vu hanh chinh céng phwong Hong An
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MAu don, to'  So6 lwong

Tén gidy to khai

To trinh~dé nghi sap nhap, chia, tach truong tiéu hoc  Mus04_P L2.doc Ban

(theo Mau s0 04 Phu luc I kém theo Nghi dinh so0 chinh: 1

142/2025/ND-CP). Ban sao:
0

D,é an sap nhap, chia, tach, truong tiéu,h()c (theo Mau Mus05_PL2.doc Ban

s0 05 Phu luc I kém theo Nghi dinh s6 chinh: 1

142/2025/ND-CP). Ban sao:
0

Y kién dong thudn ciia nha dau tu dai dién it nhét Bén

75% tong s6 von gop doi voi viée sap nhap, chia, tach chinh: 1

truong tiéu hoc tu thuc. Ban sao:
0

Poi twong thuwe hién: Cong dan Viét Nam, Doanh nghiép, T6 chirc (khong bao
goém doanh nghiép, HTX)

Co quan thue hién: Uy ban nhan déan cap xa

Co quan c6 tham quyén: Khong co théng tin

Pia chi tiép nhan HS: Khong co6 théng tin

Co quan dwoc iy quyén: Khong cé thong tin

Co quan phdi hop: Khong c6 thong tin

Két qua thue hién: Quyét dinh sap nhap, chia, tich truong tiéu hoc ctia Chu tich
Uy ban nhan dan cap xa, Quyét dinh cho phép hoat dong gido duc ddi voi truong
tiéu hoc duoc thanh 12p sau khi sap nhap, chia, tach

Cin cur phap ly:

Ngay Co quan
S6 ky hiéu Trich yéu ban  ban
hanh hanh

125/2024/ND-CP Nghi dinh quy dinh diéu kién dau tu va hoat 05-10- Chinh

dong trong linh vuc gido duc 2024 phu
43/2019/QH14  Luat Gido duc 14-06- Qudc Hoi
2019

Nghi dinh s6 Nghi dinh s6 142/2025/ND-CP cua Chinh ~ 12-06- Chinh

142/2025/ND-CP phu: Quy dinh vé phan dinh tham quyén cia 2025 phu
chinh quyén dia phuong hai cip trong linh
vuc quan ly nha nuée cua Bo Gido duc va
Dao tao

Trung tAm Phuc vu hanh chinh céng phwong Hong An
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Yéu c?lu, diéu kién thwe hién: Nha truong sap nhép, chia, tach phai bao dam céc
y€u cau tai quy dinh tai khoan 1 Piéu 51 Luat Gido duc: a) Phu hop voi quy hoach
phat trién kinh té - x4 hoi va quy hoach mang ludi co s6 giao duc theo quy dinh
ctia Luat Quy hoach. b) Pap tng nhu cau phat trién kinh té - x hoi. ¢) Bao dam
quyén, loi ich ctia nha gido va ngudi hoc. d) Gop phan nang cao chat luong va hiéu
qua giao duc.

Biéu mau:

MAu s6 04. To trinh dé nghi sap nhép, chia, tich co sé gido duc

(D). CONG HOA XA HQI CHU NGHIA VIET NAM
eee(2).... Poc lap - Tw do - Hanh phic
SO: ok , ngay ... thang ... nam ......

ViV ...(3)....

Kinh giti: .......... @)eein,

1. Thong tin vé co quan, to chirc, c4 nhan dé nghi sap nhap, chia, tach co s& gido duc: ...
2. Ly do, muc dich sap nhép, chia, tach co s& g1do duc........ceeceeviieiiiiiiiiiiieeee,
Truong hop sap nhdp co so giao duc, bao cao cac thong tin sau:

3. Thong tin vé co so gido duc sap nhap:

a) Thong tin vé co s gido duc thi nhat truée khi sap nhap:

- TEN €O SO ZIA0 AUCT. ..o,

- Tén giao dich qudc té bang tiéng Anh (NEU CO):..uvuerveeieeeeeeeeeeeeeeeeeeee e,
-Piachitrusochinh: ... (5) e
- SO AN thOAT: v, FaX:ummmiooeie e
- Website (08U €O): vvvveveeeeeeeeeeeann. Email: ..o

[...]) Thong tin vé co s& gido duc thi... trude khi sap nhap: Béo cao cac théng tin nhu muc
a néu trén.

[...]) Thong tin vé co s& gido duc sau khi sap nhap:

- TEN €O SO GIA0 QUCT....c..e

- Tén giao dich qudc té bang tiéng Anh (NEU CO):.vvvuvveeieeeeeeeeeeeeeeee e,

- bia chi tru s¢ chinh: ... (5) e

= SO BN thOAT:......voeeeeeeeeeeeeeeee e, Faxi.

= WEDSIte (18U COY:urvrerereeeeeeeeeeeeeeeeeeeeeee e Email:....ccccoovvviiiiniiiiiie,

- Chlrc naAng, NHIEM VUI ...iiiiiiiiiiiieeiie ettt e saee e eeree s

Truong hop chia, tach co so giao duc, bao cdo cdc thong tin sau:

3. Thong tin vé co so gido duc chia, tach:

a) Tén co s gido duc trude khi chia, tACh:....c..ovvviiiie

- Tén giao dich qudc té bang tiéng Anh (NEU CO): «.vuvveveeeeeeeeeeeeeeee e,
- Biachitru sd chinh:........ccoooiiii () T
= SO AN thOAT: v, Fax:.oooooo e
- Website (néu €O): vevevveeereeeene. Email: ...
b) Thong tin vé co s gido duc thir nhat sau khi chia, tach: .................ccooeeeunn....
- TEN CO SO GIA0 AUCT. ..o,

- Tén giao dich qudc té bang tiéng Anh (NEU CO):.uvuvrveeieeeeeeeeeeeeeeeeee e,
-Piachitruso chinh:.......ccoooooiiiiiiice e () T
=S8 GIEN thOBL: ... FaX: i

Trung tAm Phuc vu hanh chinh céng phwong Hong An



= WEDSItE (18U COY:arvrereeeereeeeeeeeeeeeeeee e ee e Email:.....c..ocovveeiiiniene.

- Chire nang, NhiCM V...

¢) Thong tin vé co s gido duc thi... sau khi chia, tach: Bao céo cac thong tin nhu myc b
néu trén.

(Kém theo Pé dn sdp nhdp, chia, tach co sé gido duc)

D& NN, () I xem xét, quyét dinh.
Noi nhin: QUYEN HAN, CHUC VU CUA NGUOI KY (6)

e ; (Ky tén, déng dau, ghi ré ho tén)

Ghi cha:

(1) Tén co quan quan 1y cap trén (néu cd) ctia co quan, td chirc dé nghi chia, tach, sap nhap
co s gido duc.

(2) Tén co quan, t6 chirc dé nghi chia, tach, sip nhap co s& gido duc. Truong hop 13 ca
nhan s¢ hitu co s¢ gido duc khong ghi ndi dung & muc nay.

(3) Ghi rd dé nghi chia hodc tach hodc sap nhap.

(4) Nguoi co thém quyén chia, tach, sap nhap co sd gido duc.

(5) Ghi dia chi s6 nha, dudng/phd, xa@/phuong, tinh/thanh phd.

(6) Quyén han, chiic vu ctia ngudi dimg dau co quan, t chuc, ca nhan d& nghi chia, tach,
s&p nhap co so gido duc. Trudng hop 14 ca nhan sé hitu co s gido duc khong phai dong dau.

Trung tAm Phuc vu hanh chinh céng phwong Hong An
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5. Thi tuc: Giai thé trwong tiéu hoc (Theo dé nghi cia té chikc, ca nhan thanh
lap trudng)

Trinh tu thyc hién:

Co quan, t6 chirc, ca nhan gui 01 bo hd so quy dinh tai diém b khoan 3 Diéu 15 Phu luc
I1 kém theo Nghi dinh 142/2025/ND-CP qua céng dich vu cong truc tuyén hoac buu chinh
hoic tryc tiép toi Uy ban nhan dan cip x4;

Trong thdi han 20 ngay lam viée, ké tir ngdy nhin duoc hd so dé nghi giai thé trudng tiéu
hoc, Chu tich Uy ban nhan dan cép Xa quyét dinh viéc giai thé truong tiéu hoc; néu chua
quyét dinh giai thé thi thong béo bang vin ban cho co quan, t6 chirc, c4 nhan va néu rd 1y
do.

Cach thirc thue hién:

Hinh thirc  Thoi han Phi, 1€ phi Mo ta
nop gidi quyet
Truc tiép 20 Ngay 20 ngay lam viéc, ké tir ngdy nhan dugc hd
lam viéc so dé nghi giai thé trudong ti€u hoc.
Truc tuyén 20 Ngay 20 ngay lam Viéc,wké tur ngay nhén duoc ho
lam viéc so de nghi gidi thé truong ti€u hoc.
Dichvu 20 Ngay 20 ngay lam viéc, ké tir ngdy nhén dugc ho
buu chinh lam viéc so de nghi giai thé truong tiéu hoc.
Thanh phan ho so:
Bao gom
Tén gidy to Maiu don, to' SO lwong
khai
To trinh dé nghi giai thé cua co quan, t6 chirc, ca nhan thanh MusO6PL2.doc Ban
lap truong tiéu hoc (theo Mau s6 06 Phu luc II kém theo chinh: 1
Nghi dinh s6 142/2025/ND-CP). Bén sao: 0
D¢ 4n giai thé truong tieu hoc (theo Mau 6 07 Phu luc I Mus07PL2.doc Béan
kém theo Nghi dinh s6 142/2025/ND-CP). chinh: 1
Ban sao: 0

Poi twong thwe hién: Cong dan Viét Nam, Doanh nghiép, T6 chirc (khong bao gom
doanh nghiép, HTX)

Co quan thue hién: Uy ban nhan dan cép xa

Co quan c6 tham quyén: Khong c6 thdng tin

Pia chi tiép nhan HS: Khdng c6 thong tin

Co quan dwoe iy quyén: Khdng c6 théng tin

Co quan phdi hep: Khong c6 thong tin

Trung tAm Phuc vu hanh chinh céng phwong Hong An
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Két qua thwe hi¢n: Quyét dinh giai thé truong tiéu hoc cua Chii tich Uy ban nhan dan
cap xa.
Can cw phap ly:

S6 Ky hiéu Trich yéu Ngay Co quan
ban ban hanh
hanh

125/2024/NP-CP Nghj dinh quy dinh diéu kién dau tu va hoat dong 05-10- Chinh phu
trong linh vuc gido duc 2024

Nghi dinh s6  Nghi dinh s6 142/2025/ND-CP cua Chinh phii: ~ 12-06- Chinh phu
142/2025/ND-CP Quy dinh vé phan dinh tham quyén cta chinh 2025

quyén dia phuong hai cap trong linh vuc quan 1y

nha nudc cua Bo Gido duc va Pao tao

Yéu cau, diéu kién thwe hién: Khong.

Trung tAm Phuc vu hanh chinh céng phwong Hong An
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MAu s6 06. To trinh dé nghi giai thé co sé gido duc

(... CONG HOA XA HQI CHU NGHIA VIET NAM
eee(2).... Poc lap - Tu do - Hanh phic
S6: o iim ngay ... thang ... nam ... ...

V/v dé nghi ....(3)....

2. Bé nghi g1a1 e (3) e
3. Thong tin vé co s& gido duc dé nghj giai thé:

a) Tén co so glao QU ettt
Tén giao dich qudc té bang tiéng Anh (NEU CO):....vrvvveeeeeeeeeeeeeeeeeeeee e,
[0 TR0 1 118 T TSP PRUPROPPRPRN
C) Pia chi tru s Chinhi......cc.oooiiiiiiice e
d) SO i8N thOAT: ... yer FAX ittt
WEDSITE: ..., Emaili...cooi,

d) Quyét dinh thanh 1ap, cho phép thanh lap: [Quyet dinh $6 ..ooeveen /Qb-.......... ngay,
thang, nim ban hanh, co quan ban hanh, trich yéu cta quyét dinh].

e) Quyét dinh dbi tén, cho phép d91 tén (néu co): ,[Quyet dinh sb..../Qb-.... ngay, thang,
ndm ban hanh, co quan ban hanh, trich yéu cua tung quyét dinh].

g) Quyét dinh cho phép hoat dong gido duc (néu co): [s6 hiéu, ngdy, thang, nim cap, co
quan cap].

4. Ly do gidi the co SO ZIA0 AUC: .....vvveeeeeeeeeeeeeeeeeeeeeeee e,

5. Phuong 4n giai thé co s& gido duc:

a) Phuong an giai quyét tai san.

b) Phuong 4n bao dam quyén loi ctia ngudi hoc.

¢) Phuong an bao dam quyén loi ctia nha gido, can bo quan 1y, nhan vién va nguoi lao dong.

d) Phuong 4n thyc hién nghia vu vé tai chinh.

@) Phuong 4n xir 1y cac van dé khac (néu co).

Pénghi............ (3 xem xét, quyét dinh.
Noi nhén: ®)
ST (Ky tén, dong dau, ghi ro ho tén)

Ghi chu:

(1) Tén co quan quan 1y cip trén (néu co) ctia co quan, to chirc dé nghi giai thé co s gido
duc.

(2) Tén co quan, t6 chirc dé nghi giai thé co s& gido duc. Truong hop 1a ¢4 nhan s hitu co
sO gido duc khong ghi ndi dung & muc nay.

(3) Ghi 16 d& nghi giai thé [tén co s gido duc].

(4) Nguoi c6 tham quyén giai thé co sé gido duc.

(5) Quyén han, chtrc vu ctia nguoi dimg dau co quan, to chirc, ca nhan dé nghi giai thé co
s& gigo duc. Truong hop 14 ca nhan so hitu co s gido duc khong phai dong dau.

Trung tAm Phuc vu hanh chinh céng phwong Hong An
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Maiu s6 07. D¢ 4n giai thé co sé gido duc

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

......... , ngay..... thang.... nam

~ DPEAN
GIAI THE.....ccuuuuuucceee. )

Phin thir nhét
THU'C TRANG CO SO GIAO DUC
I. THONG TIN CHUNG
L TN €O SO ZIA0 QUC..cooiii i

Tén giao dich qudc t& bang tiéng Anh (NEU CO):....vevmueieeeeeeeeeeeeeeeeeeeeee e

B 1101 T U
3.Diachitrusd chinh:.......ccccooooiiiiiiiiceeeeeeee e, (02) RS

4. SO AN thOAT: «.vvevveeee e s FaXe
WEDSITE: ... CEMAIL e,

5. Quyét dinh thanh 1ap, cho phép thanh lap: [Quyét dinh s6 ........... QP ngay,

thang, nam ban hanh, co quan ban hanh, trich yéu cua quyét dinh].

6. Quyét dinh dbi tén, cho phép doi tén (neu ¢6): [Quyét dinh S R /Qb-.......... ngay,

thang, nam ban hanh, co quan ban hanh, trich yéu cua ting quypt dinh].

7. Quyét dinh cho phép hoat dong gido duc (néu co): [s6 hi¢u, ngady, thang, ndm cép, co

quan cap].

thé)

8. Chlrc NANE, NNIEIM VUL ..ottt ettt et e e

II. THU'C TRANG TO CHUC HOAT PONG

1. Co céu t6 chirc

2. D01 ngii nha gido va can b quan ly

3. Két qua hoat dong cua co so gido duc (tir khi dugc phép hoat dong dén trude khi giai

4. S6 luong ngudi hoc tai co s gido duc tai thoi diém dé nghi giai thé (bao cdo theo ting

cap hoc/chuong trinh gido duc)

5. DAt dai, co s& vat chat thiét bi, tai chinh, tai san

III. NHAN XET, PANH GIA CHUNG
1. Uu diém, thuan lgi ’
2. Han ché, khoé khan, vudng mac

, _ Phén thir hai o
PHUONG AN GIAI THE + [TEN CO SO GIAO DUC]

I. LY DO GIAI THE CO SO GIAO DUC

II. PHUONG AN GIAI THE CO SO GIAO DUC

1. Phuong an giai quyét tai san.

2. Phuong 4n bao dam quyén loi ctia ngudi hoc.

3. Phuong 4n bao dam quyén loi ctia nha gido, can bd quan 1y, nhan vién va ngudi lao dong.
4. Phuong an thyc hién nghia vu vé tai chinh.

5. Phuong an xur 1y cac van dé khac (néu co).

Trung tAm Phuc vu hanh chinh céng phwong Hong An
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Phén thir ba
TO CHUC THUC HIEN
I. KE HOACH THU'C HIEN (3)
II. TRACH NHIEM THU'C HIEN PE AN GIAI THE CO SO GIAO DUC CUA CAC
CO QUAN, PON VI CO LIEN QUAN (4)

(6) (5)
(Ky tén, dong dau, ghi ro ho tén) (Ky tén, dong dau, ghi ro6 ho tén)

Ghi chu:

(1) Ghi 10 loai hinh va tén co sé gido duc.

(2) Ghi dia chi s6 nha, dudong/phd, xa/phudng, tinh/thanh phd.

(3) Néu rd tién do, thoi gian thuc hién dé an giai thé co so gido duc.

(4) Quy dinh ro trach nhiém td chirc thuc hién dé an giai thé co s6 gido duc cua cac co
quan, don vi c6 lién quan.

(5) Quyén han, chtc vy ciia ngudi ding dau co quan, to chirc, c4 nhan dé nghi giai thé co
s¢ gido duc. Truong hop la ca nhén s¢ hitu co s¢ gido duc khong phai dong dau.

(6) Chtrc danh ngudi dimg dau co quan, t6 chirc quan 1y truc tiép (néu c6).
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6. Thii tuc: Chuyén trudng ddi véi hoc sinh tiéu hec
Trinh ty thuc hién:

Poi voi hoc sinh tiéu hoc chuyén trudng trong nuée:

Cha me hodc nguoi giam hd hoc sinh ngp don xin chuyén truong cho nha truong
noi chuyen dén bang hinh thirc ndp truc tiép, ndp qua buu dién hodc ndp truc tuyén
trén Cong dich vu cong (néu co)

Trong thoi gian khong qua 03 ngay lam viéc ke tor ngay nhan don, hiéu truong
truong noi chuyen dén c6 ¥ kién ddng ¥ vé viéc tiép nhan hoc sinh vao don, truong
hop khéng dong ¥ phai ghi 16 1y do vao don va tra lai don cho cha me hoic ngudi
gidm hd hoc sinh theo hinh thure da tiép nhan don

Khi ¢6 ¥ kién dong y tiép nhén cta noi chuyén dén, cha me hoic ngudi giam ho
hoc sinh guri don xin chuyén truong cho nha truong noi chuyén di. Trong thoi gian
khong qua 03 ngay lam viéc ké tir ngay nhan don, hiéu trudng truong noi chuyen
di c6 trach nhiém tra hd so cho hoc sinh theo quy dinh tai khoan 1 Piéu 36 biéu 1é
Truong Tiéu hoc ban hanh kém theo Théng tu s6 28/2020/TT-BGDDT

Cha me hodc nguo1 giam ho hoc sinh ndp toan bo hd so quy dinh tai khoan 1 biéu
36 Piéu 1¢ Trudong Tiéu hoc ban hanh kém theo Thong tu s6 28/2020/TT-BGDPT
cho nha trudng noi chuyén dén

Trong thoi gian khong qua 03 ngay lam viéc ké tir ngay nhan du hd so, hi¢u truong
truong noi chuyén dén to chirc trao doi, khao sat, tu van va tiép nhan xép hoc sinh
vao lép

Poi voi hoc sinh trong dd tudi ticu hoc chuyén trudng tir nwée ngoai vé nuérc:
Cha me hodc ngudi giam ho hoc sinh ndp don dé nghi (theo mau tai Phu lyc IT kém
theo Thong tu 28/2020/TT-BGDDT) voi nha truong noi chuyen dén bang hinh thtc
ndp truc tiép, ndp qua buu dién hodc ndp truc tuyén trén Cong dich vu cong (néu
co)

Trong thoi gian khong qua 03 ngay lam viéc ke tor ngay nhan don, hi€u truéng
truong noi chuyen dén c6 ¥ kién dong ¥ vé viéc tiép nhan hoc sinh vao don, truong
hop khong dong ¥ phai ghi 16 1y do vao don va tra lai don cho cha me hodc nguoi
gidm hd hoc sinh theo hinh thurc da tiép nhan don

Trong trudng hop dong y tiép nhan hoc sinh, trong thoi gian khong qua 07 ngay
lam viéc ké tir ngay nhan don, hiéu truong trudng tiéu hoc to chirc khao sat trinh
d6 ctia hoc sinh, xép vao 16p phu hop, tiép nhan va quan 1y ho so hoc sinh theo quy
dinh

Trung tAm Phuc vu hanh chinh céng phwong Hong An
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Hinh thirc
nop

Truyc tiép

Thoi han
gidi quyét

10 Ngay
lam viéc

Phi, 1¢ phi

Mo ta

a) Bdi véi hoc sinh tiéu hoc chuyen truong trong
nuoc: Tong thoi gian giai quyet khong qua 09 ngay
lam viéc ké tir ngdy nhan du hd so hop 1¢, cu thé: -
Trong thoi gian khong qua 03 ngay lam viée ké tur
ngay nhan don, hiu truong truong noi chuyén dén co
¥ kién ddng ¥ vé viéc tiép nhan hoc sinh vao don.
Truong hop khong dong ¥ phai ghi 15 1y do vao don
va tra lai don cho cha me hodc ngudi gidm hd hoc
sinh theo hinh thtrc d3 tiép nhan don. - Trong thoi
gian khong qua 03 ngay lam viéc ké tir ngay nhan
don, hiéu trudng trudng noi chuyén di ¢ trach nhiém
tra hd so cho hoc sinh theo quy dinh. - Trong thoi
gian khong qua 03 ngay 1am viéc ké tur ngay nhan du
hd so, hiéu truong truong noi chuyen dén t6 chirc trao
d6i, khao sat, tu van va tiép nhan x€p hoc sinh vao
16p. b) Bdi véi hoc sinh trong d tudi tiéu hoc chuyén
tru’orng tor nudc ngoai vé nudc: Tong thot gian gidi
quyet khong quéa 10 ngay lam viéc ké tir ngay nhan du
h so hop 18, cu thé: - Trong thoi gian khong quéa 03
ngay lam viéc ké tur ngay nhan don, hiéu truong
truong noi chuyén dén c6 ¥ kién dong y vé viéc tiép
nhan hoc sinh vao don. Trudng hop khong dong y
phai ghi rd 1y do vao don va tra lai don cho cha me
hoac ngudi giam ho hoc sinh theo hinh thirc da tiép
nhan don. - Trong truong hop dong ¥ tiép nhan hoc
sinh, trong thoi gian khong qua 07 ngay lam viée ké
tur ngay nhén don, hi¢u truong truong tiéu hoc to chirc
khao sat trinh d0 cua hoc sinh, xép vao 16p phu hop.

Truc tuyén

10 Ngay
lam viéc

a) D41 v4i hoc sinh tiéu hoc chuyén truong trong
nuéc: Tong thoi gian giai quyét khong qua 09 ngay
lam viéc ké tir ngdy nhan di ho so hop 18, cu thé: -
Trong thoi gian khong qua 03 ngay lam viéc ké tur
ngay nhan don, hiéu trudng trudng noi chuyén dén cé
¥ kién dong y vé viéc tiép nhan hoc sinh vao don.
Truong hop khong dong y phai ghi 16 1y do vao don
va tra lai don cho cha me hodc ngudi gidm ho hoc
sinh theo hinh thtrc d tiép nhan don. - Trong thoi
gian khong qua 03 ngay lam viéc ké tir ngay nhan
don, hiéu trudng trudng noi chuyén di ¢ trach nhiém
tra hd so cho hoc sinh theo quy dinh. - Trong thoi

gian khong qua 03 ngay lam viéc ké tir ngay nhéan du
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Dich vu
buu chinh

10 Ngay
lam viéc

hd so, hiéu truong truong noi chuyen dén t6 chirc trao
d6i, khao sat, tu van va tiép nhan x€p hoc sinh vao
16p. b) Bdi véi hoc sinh trong d tudi tiéu hoc chuyen
truO'ng tr nude ngoai vé nudc: Tong thoi gian giai
quyet khong qua 10 ngay lam viéc ké tir ngay nhan du
hd so hop 18, cu thé: - Trong thoi gian khéng qua 03
ngay lam viéc ké tur ngay nhan don, hiu truong
truong noi chuyén dén co y kién dong y vé viée tiép
nhan hoc sinh vao don. Trudong hop khong dong y
phai ghi rd 1y do vao don va tra lai don cho cha me
hodic ngudi giam ho hoc sinh theo hinh thirc da tiép
nhan don. - Trong truong hop ddng ¥ tiép nhan hoc
sinh, trong thoi gian khong qua 07 ngay lam viée ké
tur ngay nhan don, hi¢u truong truong tiéu hoc to chirc
khao sat trinh d cua hoc sinh, x&p vao 16p phu hop.
a) D6i voi hoc sinh tiéu hoc chuyen truong trong
nudc: Tong thot gian giai quyet khong qua 09 ngay
lam viéc ké tur ngay nhan du ho so hop 1€, cu thé: -
Trong thoi gian khong quéa 03 ngay 1am viéc ké tir
ngay nhan don, hiéu trudng trudng noi chuyén dén cé
y kién dong y vé viéc tiép nhan hoc sinh vao don.
Truong hop khong dong ¥ phai ghi 16 1y do vao don
va tra lai don cho cha me hodc nguoi gidm hd hoc
sinh theo hinh thtrc d4 tiép nhan don. - Trong thoi
gian khong qua 03 ngay lam viéc ké tir ngay nhan
don, hiéu truong trudng noi chuyén di cd trach nhiém
tra hd so cho hoc sinh theo quy dinh. - Trong thoi
gian khong qua 03 ngay lam viéc ké tir ngay nhan du
hd so, hiéu truong truong noi chuyen dén t6 chirc trao
d6i, khao sat, tu van va tiép nhan x€p hoc sinh vao
16p. b) Pbi voi hoc sinh trong do tudi tiéu hoc chuyén
truong tir nudc ngoai vé nudc: Tong thoi gian giai
quyet khong qué 10 ngay lam viéc ké tir ngay nhan du
ho so hop 18, cu thé: - Trong thoi gian khong quéa 03
ngay lam viéc ké tur ngay nhan don, hiéu truong
truong noi chuyén dén c6 ¥ kién dong y vé viéc tiép
nhén hoc sinh vao don. Truong hop khong dong ¥
phai ghi 10 1y do vao don va tra lai don cho cha me
hodc nguoi gidam hd hoc sinh theo hinh thirc da tiép
nhan don. - Trong truong hop ddng ¥ tiép nhan hoc
sinh, trong thoi gian khong qua 07 ngay lam viéc ké
tur ngay nhén don, hi¢u truong truong tiéu hoc to chirc

khao sat trinh d6 cua hoc sinh, xép vao 16p phu hop.
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Thanh phin hd so:
Thanh phan ho so doi véi hoce sinh tieu hoc chuyén trwong trong nwée gom:

Tén gidy tor Maiu don, to khai S6
lwgng
Don xin chuyén truong ciia cha me hodc Mau don_trong Ban
ngudi giam ho hoc sinh (theo mau tai Phunuoc_TT28.docx chinh:
luc I kém theo Thong tu s 28/2020/TT- 1
BGDDT) Béan
sao: 0
Hoc ba Ban
chinh:
1
Ban
sao: 0

Thong tin vé tai liéu hoc tap (tai truong  MauthongtinTLHT _TT28.docx Ban

dang hoc), tién do thuc hién chuong trinh chinh:
(theo mau tai Phu luc III kém theo Thong 1

tu s6 28/2020/TT-BGDPT), bang tong Ban
hop két qua danh gia rén luyén va hoc tap sao: 0

cua hoc sinh theo quy dinh

Ké hoach gido duc cad nhan ddi vai hoe Ban
sinh khuyét tat (néu co) chinh:
1
Ban
sao: 0

Thanh phan hd so d6i v6i hoc sinh trong dd tudi tiéu hoc chuyén truwong tir
nwéc ngoai vé nuwdc:

Tén gidy to MAu don, to khai S6 lwong

Pon xin chuyén truong cua cha me hodc nguoi  Mau don_nuoc ngoai Ban

giam ho hoc sinh (theo mau tai Phy luc T kém  ve_TT28.docx chinh: 1
theo Thong tu s6 28/2020/TT-BGDDT) Ban sao:
0

Poi twong the hién: Cong dan Viét Nam, Ngudi Viét Nam dinh cu & nude ngoai,
Nguoi nudce ngoai
Co quan thyuc hién: Co s¢ gido duc
Co quan c6 tham quyén: Hiéu trudng (Thu trudng) co sd gido duc
Pia chi tiép nhan HS: Tai co so gido duc
Trung tAm Phuc vu hanh chinh céng phwong Hong An
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Co quan dworc iy quyén: Khong cé thong tin
Co quan phoi hop: Khong c6 thong tin
Két qua thye hién: Hoc sinh duoc tiép nhan, xép vao 16p

Can cu phap ly:
S6 ky hiéu Trich yéu Ngay Co quan
ban ban
hanh  hanh
28/2020/TT- Thong tu 28/2020/TT-BGDDT 04-09-
BGDDT 2020
TT Thong tu s6 10/2025/TT-BGDDT ngay 12-06- B Giao
10/2025/TT- 12/6/2025 cua B0 truong Bo Gido duc va Bao 2025 ducva
BGDDT tao quy dinh v€ phan quyén, phan cap va phan bao tao
dinh tham quyén thyc hién nhi¢ém vu quan 1y nha
nuoc

Yeéu cau, dieu kién thuc hién: Khong yéu cau
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26

MAU DON XIN CHUYEN TRUONG
POI VOI HOC SINH TIEU HOC TRONG NUGC
(Tai Phu luc I kém theo Théng tw s6 28/2020/TT-BGDPT ngay 04 thdng 9 ndm 2020
ctia BY trudng B6 Gido duc va Dao tao)

CONG HOA XA HOI CHU NGHIA VIET NAM
Paoc lap - Tw do - Hanh phic

DPON XIN CHUYEN TRUGNG
(danh cho hoc sinh tiéu hoc chuyén trudmg trong nudc)

Kinh gui:

-Hiu truong troeong’ . .

- Hidu trudng troong?.
MO LS oo s e e o e S e S e e S N S S
217 0 . IR
SO dién thoay:: ;i Dia chi email (néucé):.....................
La phy huynh/nguot giam hé hop phap cuia:
Hocsinh: ... ... Ngay thangnamsinh:..._............_ ...
Lahocsimhlép:...................... Troeong®. ...
Két qua cubl p3mBOC: -....ocosmiisinvsmaiisnas e ——
T61 lam don nay dé nghi cho con t61 duoc chuyén tir treong® ... ...

véhocldp ....... naimhoc .................... ta treong .
0 1
Tran trong cam on.
,ngay ... ... thang........ nam
Ngwoi lam don
v m :  (Kyvaghiré ho tén)
Y kién tiép nhin cia trwéng chuyén dén’ Y kién cia trwong chuyén di’

L]

Hudng dan ghi méu don:

I Tén tricomg noi chuyén di.

3 Tén trueomg noi chuyén dén.

! Trieomg not chuyén di, ghi ré thubc huyén, tinh néo.

¢ Trieomg noi chuvén di ghi ré thuée huyén, tinh nao.

3 Trieomg noi chuvén dén, ghi ré thuée huyén, tinh nao.

¢ Hiéu trudmg truomg chuvén dén cho ¥ kién va ky, dong ddu.
7 Hiéu trudmg truomg chuvén di cho ¥ kién va ky, dong déu.
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MAU THONG TIN VE TAI LIEU HQC TAP,
TIEN PO THU'C HIEN CHUONG TRINH
(Tai Phu luc Il kem theo Thong tu s6 28/2020/TT-BGDPT ngay 04 thang 9 nam 2020
cua B¢ truong Bo Gido duc va Pao tao)

UY BAN NHAN DAN XA ....

Noi dung giao duc Tién d¢ thuc hién chwong trinh
Chwong/Chiu dé/Bait Tiét hoc 562

Mé6n hoc bit budc
Tiéng Viét
Toan
Ngoai ngit 1 : tiéng....3
Dao duc
Tu nhién va Xa hoi?
Lich st va Pia Iy®
Khoa hoc®
Tin hoc va cong nghé’
Gido duc thé chat
Nghé thuat (Am nhac, M1 thuat)
Hoat dong gido duc bat budc
Hoat dong trai nghiém
Mo6n hoc tu chon
Tiéng dan toc thiéu so: tiéng....2
Ngoai ngii 1: tiéng ...... S
Xac nhan cda nha trueong Gido vién chi nhiém
(ky tén, dong déu) (ky va ghi ddy di ho tén)

Huwéng din ghi méu don:

L Ghi tén Chuong hodc Chii dé hodc Bai hoc sinh dd hoan thanh trude khi chuyén
di.

2 Ghi s6 tiét cua Chuwong hogc Chu dé hodc Bai hoc hoc sinh da hoan thanh trude
khi chuyén di.

3 Bdt budc phai ghi véi hoc sinh I6p 3, 16p 4 va I6p 5, khéng phai ghi véi hoc sinh
lop 1 valop 2.

4 Bdt buéc phai ghi véi hoc sinh I6p 1, 16p 2 va I6p 3; khéng phdi ghi véi hoc sinh
lop 4valop 5.

5.6.7 Beit budc phdi ghi véi hoc sinh 16p 4 va 16p 5, khéng phdi ghi véi hoc sinh 16p
1, lop 2 va lop 3.

89 Khéng phdi ghi néu khéng hoc
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