NOI DUNG CUA TUNG THU TUC HANH CHINH
LINH VU'C HOA GIAI THUONG MAI

1. Cap Gidy phép thanh lap Trung tim hoa giai thwong mai
Trinh ty thyc hién:

- Céng ddn Viét Nam c¢6 du tiéu chudn hoa gidi vién thwong mai mudn
thanh Idp Trung tam hoa gidi thwong mai thi giri hé so dé nghi thanh Idp qua
dich vu buu chinh hodc truc tiép dén Sé Tw phdp tinh, thanh phé truc thugc
trung wong noi Trung tam dat tru so hogc truc tuyén trén Cong Dich vu cong
quoc gia.

~ -Trong thoi hgn 15 ngay ké tir ngay nhdn diroc ho so hop 1é, Sé Tuw phap
tham dinh, trinh Chu tich Uy ban nhan dan tinh, thanh pho truc thugc trung
wong xem xét, cap Giay phép thanh lgp cho Trung tam hoa gidi thuong mai.

- Trong thoi han 05 ngay lam viéc ké tir ngdy So' Tu phdp trinh ho so dé
nghi, Chu tich Uy ban nhan dan tinh, thanh pho truc thuge trung wong xem xét,
cap Giay phép thanh lgp cho Trung tam hoa gidi thuong mai.

- Nguoi de ngh; thanh Igp Trung tam hoa gidi thuong mai nhdn két qua
tai So Tu phap noi minh nop ho so.

Cach thic thyc hién: Ho so dwoc giti tryce tiép hodc qua dich vu buu
chinh dén So Tw phdp noi Trung tam hoa giai thuong mai dat try so hodc truc
tuyen trén Cong Dich vu cong Quoc gia (Da du diéu ki¢n thuc hién dich vu cong
truc tuyén toan trinh).

Thanh phan ho so:

- Gidy dé nghi thanh ldp Trung tdm hoa gidi thwong mai theo mdu do Bé
Tuw phap ban hanh kem danh sach sang ldp vién;

- Ban sao kém ban chinh dé doi chiéu hodc ban sao dién tir hodc ban sao
dién tur tir 5O goc hyodc ban sao dién tir co chung thuc tir ban c;hz'nh hodac ban sao
co ching thuc Gidy to chirng minh sang lap vién du tiéu chuan hoa giai vién
thwong mai quy dinh tai khoan 1 Piéu 7 Nghi dinh so 22/2017/ND-CP;

-Du théo Quy tdc hoa gidi ciia Trung tdm. Néi dung ciia Quy tdc hoa gidi
cua Trung tam khong dwoc trai quy dinh cua phap ludt.

S6 lwong ho so: 01 bo.

Thoi han giai quyét:

~ -Trong thoi han 15 ngay ké tir ngay nhdn diroc ho so hop 1, S6 Tur phap
tham djnh, trinh Chu tich Uy ban nhan dan tinh, thanh pho truc thugc trung
wong xem xét, cap Giay phép thanh lgp cho Trung tam hoa gidi thuong mai.

- Trong thoi hgn 05 ngay lam viéc ké tir ngdy S Tu phdp trinh ho so dé
nghi, Chu tich Uy ban nhan dan tinh, thanh pho truc thuge trung wong xem xét,
cap Giay phép thanh lgp cho Trung tam hoa gidi thuong mai.
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Poi twong thue hién thii tuc hanh chinh: sang 1ap vién thanh 1ap Trung
tdm hoa giai thuong mai

Co quan gidi quyét thii tuc hanh chinh: So Tir phdp, Chii tich Uy ban
nhan dan cap tinh.

Két qua thwe hién thii tuc hanh chinh: Gidy phép thanh lap Trung tim
hoa giai thuong mai.

Lé phi (néu c6): Khong quy dinh.

Yéu ciu, diéu kién thuc hién thi tuc hanh chinh (néu c6):

- Cong dan Viét Nam co6 du tiéu chuan hoa giai vién thuong mai quy dinh
tai khoan 1 Di¢u 7 Nghi dinh s6 22/2017/ND-CP:

- C;() dﬁy du ne'}ng luc hanh vi dan su theo quy dinh cua Bo luat dan su; c6
pham chat dao dtrc tot, c6 uy tin, doc lap, vo tu, khach quan;

- Co trinh d§ dai hoc tr¢ 1én va da qua thoi gian cong tac trong linh vuc
duoc dao tao tir 02 nam tro 1én;

- C6 k¥ nang hoa giai, hiéu biét phap luat, tdp quan kinh doanh, thuong
mai va cac linh vuc lién quan.

MAu don, méu to khai: Mdu TP-HGTM-02 ban hanh kém theo Théng tu
s6 11/2025/TT-BTP ngay 25/6/2025 cua B¢ truéng Bé Tw phdp sira doi, bé
sung, bai bé mét sé diéu cia cac Théng tir thude linh vuc qudn 1y nha niedc cia
Bo Tu phap.

Can cwr phap ly:

- Ngh; dinh s6 112/2025/ND-CP ngay 29/5/2025 cia Chinh phu, sita doi,
bo sung mét so diéu cua cac Nghi dinh thugce linh vuc bo tro tu phap,

- Nghi dinh s6 22/2017/ND-CP ngay 24/02/2017 cta Chinh phu vé hoa
giai thuong mai.

- Thong tu s6 02/2018/TT-BTP ngay 26/02/2018 cua Bo truong B Tu
phap ban hanh va huéng dan s dung mot s6 biéu mau vé t6 chirc va hoat dong
hoa giai thuong mai.

- Théng tu sb 03/2024/TT-BTP ngay 15/5/2024 cua Bo truong Bo Tu
phap stra d6i, bo sung 08 thong tu lién quan dén tha tuc hanh chinh trong linh
vuc bo tro tu phap.

“Théng tw sé 11/2025/TT-BTP ngay 25 /6/2025 cia Bé truong B Tu
phép siza doi, bé sung, bai bé mét so diéu ciia cdc Théng tw thude linh viec quan
[y nha nwoc cua Bo Tu phap.



Mau TP-HGTM-02
(Ban hanh kém theo Théng tw s6 11/2025/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

GIAY PE NGHI THANH LAP TRUNG TAM HOA GIAI THUONG MAI
Kinh gtr:
- Chit tich Uy ban nhan dén tinh, thanh phé (1);
- S Tu phap (1);

Chung tdi gdm céc sang lap vién cé tén sau dy (ghi rd va dy du thong tin vao cac cot dudi
day):

STT | Hovatén | Ngay, | Giéi | Quéc | S6 Thé CCCD/ Sé Noi Nghé
thang, | tinh tich dinh danh ca nhan; | thwong nghiép
nam (2 (‘3) Ngay, thang, nim tra (6)

sinh cap CCCD (4); Noi
cAp CCCD (5)
1 2 3 4 5 6 7 8

Dé nghj thanh 13p Trung tam hoa giai thuong mai véi ndi dung cu thé nhu sau:
1. Tén Trung tdm hoa giai thuwong mai (ghi tén goi day du bang chir in hoa):
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4. Linh vuc hoat dong cua Trung tdm hoa giai thwong mai:

Chung tdi cam két nghiém chinh tuan thu phap luat va thyc hién day du cac nghia vu do phap
luat quy dinh.
Tai liéu guri kem:

Tinh (thanh phd), ngay.... thang...... nam...

Cac sang 1ap vién
(Cha ky/chit ky sd, ho tén)

Ghi chu:

1. Théng tin s¢ (1): Tén tinh, thanh phé truc thuge trung wong noi dat tru sé
cua Trung tdm hoa gidi thuong mai;

2.Cac thdng tin sé (2), (3), (4), (5, (6)):

- Trieong hop ngp hé so truc tuyén: cdc théng tin dweoc khai thac tir Co so dir
ligu quéc gia Vé dan cu dé tw déng dién vao biéu mau, ngioi thyc hién thi tuc hanh
chinh khéng can ké khai. Néu cdc théng tin khéng dwoc tw dong dién vao biéu mau thi
nguoi thyc hién thi tuc hanh chinh ké khai day dii.

- Truong hop nép hé so gzay (nop truc tlep hOac qua buu chinh): nguoi thuc
hién thii tuc hanh chinh ké khai ddy du trong biéu mau.

3. Cac thdng tin tai biéu mdu nday dong thoi dwoc sir dung dé xay dung biéu
Mdu dién tir twong tac khi co quan qudn 1y nha nréc cung cap dich vu cng truc tuyeén.



5

2. Cap lai Giay phép thanh lap Trung tim hoa giai thwong mai, Giay
phép thanh lap chi nhanh, van phong dai dién cia to chirc hoa giidi thwong
mai nwdc ngoai tai Viét Nam

Trinh ty thuc hién:

- Trung tdm hoa giai thuwong mai, chi nhanh, van phong dai dién cua 16
chirc hoa giai thwong mai nudc ngoai tai Viét Nam ma Gidy phép thanh Idp bi
mat, chay rdch, nat hodac bi tieu huy dwoi hinh thirc khdc guri gidy dé nghi cdp
lai gidy phép thanh ldp qua dich vu buu chinh hodc tryc tiép d@én Sé Tu phap
tinh, thanh pho truc thuge trung vong noi Trung tam dat tru ¢ hodc truc tuyeén
trén Cong Dich vu cdng quéc gia dé dwroc cap lai.

- Trong thoi han 07 ngay ké tir ngay nhdn diwoc hé so hop 16, So Tw phdp
thdm dinh, trinh Chs tich Uy ban nhan dan tinh, thanh phé truc thugc trung
wong cap lai Gidy phép thanh Igp cho Trung tdm hoa gidi thuwong mai, chi
nhdanh, van phong dai dién ciia to chire hoa gidi thwong mai nuwée ngodi tai Viét
Nam.

Cach thire thwe hién: Ho so dwoc giri truc tiép hodc qua dich vu buru
chinh dén S¢ Tw phdp noi Trung tdm hoad gidi thwong mai, chi nhanh, vin phong
dai dién cia t6 chirc hoa giai thwong mai nuwoc ngoai tai Viét Nam dat tru so
hoac truc tuyén trén Céng Dich vu cong Quéc gia (Pa du diéu kién thuce hién
dich vu céng triec tuyén toan trinh).

Thanh phan ho so: Gidy dé nghi cap lai Gidy phép thanh lap cua Trung
tam hoa gidi thwong mai, chi nhanh, van phong dai dién cua to chirc hoa giai
thwong mai nuwoc ngoai tai Viét Nam.

S6 lwgng ho so: 01 bo.

Thoi han gidi quyét: Trong thoi han 07 ngay ké tir ngay nhén durgt ho so
hop I¢, So Tuw phap tham dinh, trinh Cha tich Uy ban nhan dan tinh, thanh pho
truc thuge trung wong cdap lai Gidy phép thanh lgp cho Trung tam hoa gidi
thwong mai, chi nhanh, van phong dai dién cia té chirc hoa gidi thwong mai
nuoc ngoai tai Viéet Nam

Poi twong thuc hién thi tuc hanh chinh: Trung tam hoa giai thuong
mai, chi nhanh, van phong dai dién ctia t6 chirc hoa giai thuong mai nudc ngoai
tai Viét Nam.

Co quan giai quyét thii tuc hanh chinh: S¢ Tu phap, Chu tich Uy ban
nhan dan cap tinh

Két qua thuc hién thi tuc hanh chinh: Giay phép thanh 18p Trung tam
hoa gidi thwong mai, chi nhanh, van phong dai dién cta t6 chirc hoa giai thuong
mai nudc ngoai tai Viét Nam.

Lé phi (néu ¢6): Khong quy dinh.

Yéu cau, diéu kién thuwe hién thii tuc hanh chinh (néu c6): Khéng.

MAiu don, mau to khai:
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Mdu TP-HGTM-08 ban hanh kém theo Théng tw so 11/2025/TT-BTP
ngdy 24/6/2025 cia B Tw phdp sira doi, bé sung, bai bé mét sé diéu cua céc
Thong tu thuoc linh vuc quan ly nha nuwoc cua Bo Tu phap.

Mdu TP-HGTM-15 ban hanh kém theo Théng twr so 11/2025/TT-BTP ngay
2416/2025 cua Bé Tw phdp sira déi, bé sung, bai bé mét sé diéu cia cac Thong
tw thugc linh vuc qQudn Iy nha nuoc cua Bo Tu phap.

Can ctr phap ly:

- Nghi dinh s6 22/2017/NB-CP ngay 24/02/2017 ctia Chinh phu vé hoa
giai thuong mai.

- Nghi dinh s6 112/2025/NP-CP ngay 29/5/2025 cuia Chinh phui, sira doi,
bo sung mét so diéeu cua cac Nghi dinh thugce linh virc bo tro tu phap,

- Thong tu sb 02/20~18/TT-BTP ngay 26/02/2018 cua B truong B Tu
phap ban hanh va hudng dan st dung mot s6 biéu mau veé to churc va hoat dong
hoa gidi thuong mai.

- Thong tu s& 03/2024/TT-BTP ngay 15/5/2024 cua Bo trusng Bo Tu
phap sira do6i, bo sung 08 thong tu lién quan dén tha tuc hanh chinh trong linh
vuc bd tro tu phap.

-Théng tw sé 11/2025/TT-BTP ngay 25/6/2025 cua Bé truong Bé Tu
phap sira doi, bé sung, bai bé mét sé diéu cia cac Théng tw thude linh vuC qudn
[y nha nwoc cua Bo Tu phap.



Mau TP-HGTM-08
(Ban hanh kém theo Théng tw s6 11/2025/TT-BTP)

CONG HOA XA HOQI CHU NGHIA VIET NAM
Déc 1ap - Tw do - Hanh phuc

GIAY PE NGHI CAP LAI GIAY PHEP THANH LAP
CUA TRUNG TAM HOA GIAI THUONG MAI
Kinh guri:
- Chit tich Uy ban nhan dan tinh, thanh phd @;

-S& Tu phap @ .

Gidy phép thanh 1ap sb:.............. e do B9 Tu phéap hodc Chu tich
Uy ban nhan dan tinh, thanh pho truc thudc trung wong................... cap
ngay......thang.....nam...........

DA ChI U SO oo
Nguoi dai dién theo phap luat:

Hovatén.............ooooiiiiiiina. Gidi tinh (1):.......

Ngay, thang, nam sinh:......... [eviiinnnn, [oviiiiinninn, Qudce tich (2):e.eveieeeieenee.

........................

Ngay, thang, nam cap (3):......... R [ NOTCAP (A):n e :
bién thoai: ........ccoevvvvireiinienn, Email...

Dé nghi cap lai Gidy phép thanh 1ap cho Trung tam hoa giai thwvong mai véi ly
docap lal Nhur sau: .. ...,

................................................................................................

Chung t6i cam két nghiém chinh tuan tha phap luat va thuc hién day du cac
nghia vu do phap luat quy dinh.

Tai lieu gui kem :

Tinh (thanh phd), ngay... thang ...nam...
Nguwoi dai dién theo phap luat caa



Trung tam hoa gidi thwong mai
(Chiz ky/chiz ky so, ho tén; daulchir ky so
cua to chuc)

Ghi chu:

1. Thdng tin sé (1): Tén tinh, thanh pho truc thugc trung wong noi dat try
so cua Trung tam hoa gidi thuwong mai;

2.Céc thdng tin sé (1), (2), (3), (4):

- Truong hop ngp hé so truc tuyén: cdc thong tin duoc khai thac tir Co so
diz liéu quac gia vé ddn cu dé tu dong dién vao biéu mau, nguoi thyec hién tha

tuc hanh chinh khong can ké khai. Néu cdc théong tin khong dwoC tu dong dien
vao biéu mau thi nguoi thuc hién thu tuc hanh chinh ké khai day du.
- Truong hop nép hé so gidy (nop truc tiep hodc qua buu chinh): nguoi
thyec hién thi tuc hanh chinh ké khai day du trong biéu mau.
3. Cac thong tin tai biéu mdu nay dong thoi dweoc sir dung dé xay dung
bieu mau dién tur tuong tac khi co quan quan Iy nha nuéc cung cap dich vy cong
tryc tuyén.

Mau TP-HGTM-15
(Ban hanh kém theo Théng t s6 11/2025/TT-BTP




CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

GIAY PE NGHI CAP LAI GIAY PHEP THANH LAP
CHI NHANH/VAN PHONG PAI DIEN CUA TO CHUC HOA GIAI
THUONG MAI NUOC NGOAI TAI VIET NAM

Kinh giri:
- Chii tich Uy ban nhén dén tinh, thanh pho @;

-S& Tw phap @ |

Chi nhanh/vin phong dai dién cua t6 chuc hoa giai thuwong mai nudc ngodi tai Viét

IV F= T 1

Gidy phép thanh 18P SO:......coovveiiieeiiee e dugc Bo Tu phép hoic Chu tich
Uy ban nhan dan tinh, thanh phd tryc thudc trung wong.......... cap
ngay.......thang......nam............

DA CNE trU SO: e

Trudng chi nhanh/van phong dai dién té chirc hda giai thwong mai nuwdc ngoai tai Viét Nam:

Hovatén: .......coooiiiiiiiiiin, Gigitinh (2):...oeiii,
Ngay, thang, ndm sinh:.......... L. Lo QUAC tiCh (3).eeervereereciereeiens
biénthoai:.................ooall Email:

Dé nghi cap lai Gidy phép thanh Iap chi nhanh/van phong dai dién t6 chic hoa giai thuong
mai nudc ngoai tai Viét Nam véi ly do cap lai nhu sau:

Chung tdi cam két nghiém chinh tuan tha phap luat va thuc hién day du cac nghia vu do phép
luat quy dinh.
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Tai liéu gui kem:

Tinh (thanh phé), ngay... thang ...ndm...
Trwéng chi nhanh/van phong dai dién/
té chikc hoa giai thwong mai
nudc ngoal tai Viét Nam
(Chiz ky/char ky s6 cia T rudng chi nhanh/van
phong/té chirc hoa gidi; ddu/chi ky sé cia to
chuc)

Ghi chu:

1. Théng tin sé (1): Tén tinh, thanh phé truc thudc trung wong noi dat tru s¢
ciia Chi nhanh, Van phong dai dién cia Té chic hoa gidi thiwong mai nwéc ngoai tai
Viéet Nam.

2. Cac thong tin so (2), (3), (4), (5):

- Trieong hop ngp hé so truc tuyén: cdc théng tin dweoc khai thac tir Co so dir
ligu quoc gia vé dan cuw dé tw déng dién vao biéu mdu, nguoi thyc hién thi tuc hanh
chinh khéng can ké khai. Néu cdc théng tin khéng dwoc tw dong dién vao biéu mau thi
nguoi thyc hién thi tuc hanh chinh ké khai day dii.

- Triwong hop nép ho so gzay (ngp truc tlep hOac qua buu chinh): nguoi thuc
hién thii tuc hanh chinh ké khai ddy du trong biéu mau.

3. Cac thdng tin tai biéu mdu nay dong thoi dwoc sir dung dé xay dung biéu
Mdu dién tir twong tdc khi co quan quan 1y nha nwéc cung cap dich v céng truc tuyén.
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3. B6 sung hoat dong hoa giai thwong mai cho Trung tim trong tai
Trinh ty thyc hién:

- Trung tam trong tai da dwoc cdp Gidy phép thanh Idp va dang ky hoat
dong theo quy dinh cua phap lugt trong tai thuong mai muon thec hién hogt
doéng hoa gidi thwong mai thi giri ho so qua dich vu buu chinh hodc truc tiép
dén S¢ Tu phdp tinh, thanh pho truc thuge trung wong noi Trung tdm dat tru so
hodc truc tuyén trén Cong Dich vu cdng quéc gia.

~ -Trong thoi hgn 07 ngay ké tir ngay nhdn diroc ho so hop 1é, Sé Tu phap
tham djnh, trinh Cha tich Uy ban nhan dan tinh, thanh pho truc thuge trung
wong xem xét, quyét dinh bo sung hoat dong hoa gidai thuong mai cho Trung tam
trong tai.

-Trong thoi han 03 ngay lam viéc ké tir ngay So Tur phdp trinh ho so de
nghi, Chu tich Uy ban nhan dan tinh, thanh pho truc thuge trung wvong xem xét,
quyet dinh bo sung hoat dong hoa gidi thuong mai cho Trung tam trong tai.
Ngueoi de nghi bo sung hoat dong hoa gidi thwong mai cho Trung tam trong tai
nhan ket qua tai So Tu phap noi minh nép ho so

Cach thirc thuc hién: H6 so dwoc guri truc tlep qua hé thong dich vu buu
chinh hodc truc tuyén trén Cong Dich vu cdng quéc gia.

Thanh phan hé so-

- Gidy dé nghi bo sung hoat dong hoa giai thuong mai theo miu do B Tu
phap ban hanh.

- Dy thao Quy tic hoa giai ctia Trung tim.

Noi dung ciia Quy tac hoa giai ctia Trung tam khong dugc trai quy dinh
cua phap luat.

S6 lwong ho so: 01 bo.

Thoi han gii quyét: Trong thoi han 07 ngay ké tir ngay nhdn dirgt ho so
hop ¢, So Tw phdp tham dinh, trinh ’Chd t_ichyUy ban nhan dan tinh, thanh pho
truc thudc trung wong xem xét, quyet dinh bo sung hoat dong hoa gidi thuong
mai cho Trung tam trong tai.

-Trong thoi han 03 ngay lam viéc ké tir ngay So Tur phdp trinh ho so de
nghi, Chu tich Uy ban nhan dan tinh, thanh pho truc thuge trung wong xem xét,
quyeét dinh bo sung hoat dong hoa gidi thuong mai cho Trung tam trong tai.

Poi twong thue hién thi tuc hanh chinh: Trung tim trong tai.

Co quan giai quyét thit tuc hanh chinh: S¢ Tuw phdp, Chu tich Uy ban
nhan dan cap tinh.

Két qua thwe hién thi tuc hanh chinh: Quyét dinh bd sung hoat dong
hoa gidi thuong mai cho Trung tdm trong tai.

Lé phi (néu c6): Khong quy dinh.



12

Yéu cau, diéu kién thyc hién thi tuc hanh chinh (néu c6): Trung tam
trong tai da dugc cap Gidy phép thanh 1ap va dang ky hoat dong theo quy dinh
cua phép luat trong tai thuong mai

MAu don, miu to khai: Mdu TP-HGTM-03 ban hanh kém theo Théng tu
s6 11/2025/TT-BTP ngay 24/6/2025 cua Bé Tu phdp siva déi, bé sung, bai bé
M6t sé diéu ciia cac Thong tw thudc linh vuc Qudn Iy nha nwdéc cua Bé Tw phdp.

Can cwr phap ly:

- Nghi dinh s6 22/2017/NB-CP ngay 24/02/2017 ctia Chinh phu vé hoa
giai thuong mai.

- Nghi dinh s6 112/2025/NP-CP ngay 29/5/2025 cuia Chinh phui, sira doi,
bo sung mét so diéeu cua cac Nghi dinh thugce linh virc bo tro tu phap,

- Thong tu s6 02/2018/TT-BTP ngay 26/02/2018 cua B truong B Tu

phap ban hanh va hu:ong dan stir dung mot s6 biéu mau vé to chic va hoat dong
hoa gidi thuong mai.

- Théng tw sé6 03/2024/TT-BTP ngay 15/5/2024 cia Bé truong Bg Tuw
phap sita doi, bé sung 08 thong s lién quan dén thii tuc hanh chinh trong linh
vure b6 tro tie phdp.

-Théng tw sé6 11/2025/TT-BTP ngay 25/6/2025 cua Bé trueng Bé Tu
phap sira doi, bé sung, bai bé mét sé diéu cia cac Théng tw thude linh vuC qudn
[y nha nwoc cua Bo Tw phap.
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Mau TP-HGTM-03
(Ban hanh kém theo Théng tw s6 11/2025/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

ﬂ GIAY PE NGHI
BO SUNG HOAT PONG HOA GIAI THUONG MAI
CHO TRUNG TAM TRONG TAl

Kinh guri:
- Chui tich Uy ban nhan dén tinh, thanh phé (1);
- S& Tu phap(1);

Trung tam trong tai thwong mai (ghi bang chi in hoa)

Gidy phép thanh 18P SO.......uvieeeeiieeeieee dugc Bo Tu phap hoac Chu tich uy ban
nhan  dan tinh, thanh  phd  tryc  thudc  trung  wong.................... cap
ngay.....thang.....nam.................

Giay dang ky hoat dong s6.......... dugc So Tu phap cip ngdy.....thang.....nAM.....................
DA Ch U SOt e

Chu tich Trung tdm trong tai thuong mai:

Ho va tén (ghi bang chiz iN hoa):.........ooeeie e,

GIGT NN (L) i

Ngay, thang, ndm sinh:...... [ovivinnn. [oviiiinn. Qudc tich ().,

S The can cudc cong dan/Sé dinh danh ca nhan:
Ngay, thang, nim cip (3):....... [evine. [evinnn. Noi cAp (4)ieeeeeeeeeiiieeaiiiinnnn, bién
thoai:...........oooeoiiiia. Email: ...

nhu sau:

Chung t6i cam két nghiém chinh tuan thu phap luat va thyc hién day du cac nghia vu do phap
luat quy dinh.

Tai liéu guri kem:
L



e

Tinh (thanh phd), ngay... thing
..nam...
Ngwoi dai dién theo phép luat
cia Trung tam trong tai
(Chiz ky/chiz ky sé, ho tén)

Ghi chu:

1. Thdng tin sé (1) Tén tinh, thanh pho truc thuge trung wong noi dat tru sé cua
Trung tam trong tai;

2. C4c thdng tin s6 (1), (2), (3), (4):

- Truong hop ngp hé so truc tuyén: cdc théng tin dweoc khai thac tir Co so dir
ligu quoc gia vé dan cuw dé tw déng dién vao biéu mdu, nguoi thyc hién thi tuc hanh
chinh khéng cdn ké khai. Néu cdc théng tin khéng dwoc te déng dién vao biéu mau thi
nguoi thuc hién thi tuc hanh chinh ké khai day di.

- Triong hop nép ho so gidy (ngp truec tiep hodc qua buu chinh): nguoi thyc
hién tha tuc hanh chinh ké khai ddy d trong biéu mdu.

3. Céc thong tin tgi biéu mdu nay dong thoi dwoc sir dung d@é xay ding biéu
Mau dién tur twong tac khi co quan quan ly nha nuwoc cung cap dich vu cong tryc tuyen.
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4. Thay d6i tén goi, dia chi tru s& Trung tim hoa giai thwong mai
sang tinh, thanh phé trwc thudc Trung wong khac; ding ky hoat dong
Trung tdm hoa giai thwong mai khi thay doi dia chi tru sé sang tinh, thanh
phé truc thudc trung wong khac

Trinh ty thyc hién:

1. Truong hop thay doz vé tén goi, Trung tdm hoa gidi thuwong mai giri
Gidy dé nghi thay doi theo mau do B6 Tw phap ban hanh qua dich vu buu chinh
hodc tryee tiép dén S¢ Tuw phap tinh, thanh phé truc thudc trung wong noi Trung
tam ddt tru s¢ hodc trwc tuyén trén Céng Dich vu cong quoc gia.

 -Trong thoi han 07 ngay ké tir ngay nhén dwoc ho so hop 1¢, So Tw phdp
tham dinh, trinh Chu tich Uy ban nhan dan tinh, thf‘znh pho truc thudc trung
wong xem xét, co van ban chdp thudn noi dung thay doi.

-Trong thoi han 03 ngay lam viéc ké tir ngay S¢ Tw phdp trinh hé so dé
nghi, Chii tich Uy ban nhdn dén tinh, thanh phé truc thudc trung wong xem xét,
¢6 van ban chdp thudn ndi dung thay doéi. Nguoi dé nghi thay déi tén goi ciia
Trung tdm hoa gidi thwong mai nhdn két qua tai S6& Tw phdp noi minh nép ho
S0.

-Trong thoi han 15 ngay ké tir ngay van ban chdp thugn cuia Chu tich Uy
ban nhan dan tinh, thanh phé truc thuge trung wong vé Viéc thay dai tén goi c6
hiéu lic, Trung tam hoa gidi thirong mai Qi Gidy dé nghi thay déi tén goi trong
Gidy dding ky hoat dong qua dich vu buu chinh hodc tryc tiép dén S¢ Tw phdp
noi Trung tdm ddang ky hoat déng hodc truc tuyén trén Céng Dich vu cong quac
gia. Trong thoi han 05 ngay lam viée ké tir ngay nhdn dwoc Glay dé nghj cua
Trung tam, S¢ Tw phdp quyét dinh thay déi tén goi trong Gidy ding ky hoat

dong cua Trung tam.

2. Truong hop thay doi dia chi tru so sang tinh, thanh phé truc thudc
trung wong khdc, Trung tam hoa gidi thwong mai giri thong bdo chuyén dia diém
tru so' cho So Tw phap tinh, thanh phé trie thude trung wong noi Trung tam ddt
tru s¢ va giri gidy dé nghi thanh ldp kém theo ban sao kem ban chinh dé doi
chiéu hodc ban sao dién tir hodc ban sao dién tir tir s6 goc hodc ban sao dién tiv
cO Churng thuc tir ban chinh hodc ban sao cé ching thuc Gidy phép thanh ldp
Trung tam qua dich vu buu chinh hodc truc tiép dén So T w phdp noi Trung tam
ddt tru sé méi hodc truc tuyén trén Cong Dich vu céng qudc gia.

Trong thoi han 03 ngay lam viéc ké tir ngay nhdn dii ho so hop 16, S6 Tuw
phdp tham dinh, trinh Chu tich Uy ban nhédn ddn tinh, thanh phé truc thudc
trung wong noi Trung tam ddt tru s¢ mdi cdp Gidy phép thanh ldp cho Trung
tam. Trong thoi han 02 ngay lam viéc ké tir ngay S Tw phdp trinh hé so dé
nghi, Chi tich Uy ban nhédn ddn tinh, thanh phé truc thudc trung wong noi
Trung tam ddt tru sé méi cap Gidy phép thanh ldp cho Trung tdm. Ngwoi dé
nghi thay doi dia chi tru sé cia Trung tdm hoa gidi thiwong mai nhdn két qud tai
S6 Tw phdp noi minh ndp ho so. Truong hop Chii tich Uy ban nhdn dén tinh,
thanh phé triec thudce trung wong tir chéi thi phdi théng bdo 1y do bang van bdn.
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Trung tdm bi tir choi cdp Gidy phép thanh ldp cé quyén khiéu nai, khoi kién theo
quy dinh cua phap luqt.

Ké tir thoi diém Trung tam dwoce Chi tich Uy ban nhén dén tinh, thanh
phé truec thuée trung wong noi Trung tdm dat tru sé méi cap Gidy phép thanh
ldp thi Gidy phép thanh ldp da dwoc ccfp trude day cua T rung tam khong con
gid tri phap ly. Trong thoi han 03 ngay lam viéc ké tir ngay nhdn dwgc thong
béo cdp Gzay phép thanh ldp cho Trung tam ciia Chii tich Uy ban nhén dan tinh,
thanh phé trvc thudc trung wong noi Trung tam dat try s méi, S6 Tw phdp noi
Trung tam dat tru so ci trinh Chu tich Uy ban nhan dan tinh, thanh phd truc
thudc trung wong noi Trung tam ddt tru s cii ra quyét dinh hiy Gidy phép
thanh lap da cdp va cong bé trén Cong théng tin dién tir ciia Uy ban nhdn ddn
tinh, thanh phé truc thude trung wong. S6 Tw phap noti Trung tdm dat tru so ci
ra quyét dinh hiy Gidy dang ky hoat déng da cdp va cong bé trén Cong thong
tin dién tir cua So Tw phap. Thu tuc dang ky hoat dong cua Trung tam thuc hién
theo quy dinh tai Piéu 22 Nghi dinh s6 22/2017/NP-CP dwoc sira doi, bo sung
boi Nghi dinh 112/2025/ND-CP.

Trong thoi han 15 ngay, ké tir ngay nhdn dwoc hé so hop 18, S¢ Tw phdp
cap Gidy ding ky hoat déng cho Trung tdm hoa gidi thiong mai; truong hop tir
chéi thi phai théng bdo 1y do bang vin ban. S¢ Tu phdp givi ban sao Gidy ding
ky hoat dong cua Trung tdm hoa giai thwong mai cho Bo Tw phadp

Cach thire thwe hién: Ho so dioc guri truc tlep qua hé thang dich vu
buu chinh hodc truc tuyén trén Céong Dich vu céng quoc gia

Thanh phan hé so-

1. Truong hop thay déi tén goi:

- Gidy dé nghi thay doi theo mau do Bo Tw phdp ban hanh;
2. Truong hop thay déi dia diém tru so:

- Thong bao chuyén dia diém try sé cho S¢ Tw phdp tinh, thanh pho tryc
thugc trung wong noi Trung tam dat tru so;

- Gidy a@é ngh; thanh lap;

- Bdn sao kém ban chinh dé doi chiéu hodc bdn sao dién tir hodc ban sao dién tir
tor 56 goc hodc bdn sao dién tir ¢6 chuing thuc tir ban chinh hogc bdn sao ¢d ching thuc
Gidy phép thanh Igp Trung tam qua dich Vi buu chinh hodc tryc tiép den So Tw phap
noi Trung tam dit try S méi hodc truc tuyén trén Cong Dich v cong quac gia.

S6 lwong hd so: 01 bo.
Thoi han gii quyét:
1.Truong hop thay doi vé tén goi, Trung tdm hoa gidi thwong mai:

 -Trong thoi han 07 ngay ké tir ngdy nhdn dwoc hé so hop I¢, So Tw phap
tham dinh, trinh Chu tich Uy ban nhdn dan tinh, thanh pho truc thuoc trung
wong xem xét, co van ban chdp thudn noi dung thay doi.
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-Trong thoi han 03 ngay lam viéc ké tir ngay So Tw phap trinh hé so dé
nghi, Chu tich Uy ban nhén ddn tinh, thanh pho truc thugc trung wong xem xét,
co van ban chdp thudn noi dung thay doi.

-Trong thoi han 15 ngay ké tir ngay van ban chap thugn ciia Chu tich Uy ban
nhan dan tinh, thanh pho truc thuge trung wong Ve viéc thay doi tén goi CQ hieu luc,
Trung tam hoa gidi thuong mai gui Giay de nghi thay doi tén goi trong Giay dang ky
hoat dong qua dich vu buu chinh hoac truc tiep den So Tu phdp noi Trung tam dang
ky hoat dong hodc truc tuyen trén Cong Dich vu cong quoc gia. Trong thoi han 05
ngay lam viec ké tir ngay nhdn dioc Giay de nghi cua Trung tam, So' Tur phdp quyet
dinh thay doi tén goi trong Giay dang ky hoat dong cua Trung tam.

2. Truong hop thay doi dia chi tru s6 sang tinh, thanh pho truc thudc trung wong
khac:

Trong thoi han 03 ngay lam viéc ké tir ngay nhdn dit ho so hop l¢, So Tu
phap tham dinh, trinh Chu tich Uy ban nhan ddn tinh, thanh pho tryc thugc
trung wong noi Trung tam ddt tru s¢ mdi cap Gidy phép thanh ldp cho Ti rung
tdm. Trong thoi han 02 ngay lam viéc ké tir ngay So Tw phdp trinh hé so dé
nghi, Chii tich Uy ban nhdn dan tinh, thanh phé truc thudc trung wong noi
Trung tam dat tru so moi cap Giay phép thanh lgp cho Trung tam.

~ Trong thoi han 15 ngay, ké tir ngay nhdn dwoc hé so hop 16, S6 Tuw phdp
cdp Giay dang ky hoat dong cho Trung tam hoa giai thuwong mai.

Po6i twong thuc hién thi tuc hanh chinh: Trung tdm hoa giai thuong
mai.

Co quan gidi quyét thit tuc hanh chinh: S¢ Tuw phdp, Chii tich Uy ban
nhan ddn cap tinh.

Két qué thue hién thi tuc hanh chinh: Vin ban chap thuan ndi dung
thay d6i; Quyet dinh thay do1 Gidy dang ky hoat dong cua Trung tdm hoa giai
thuong mai; Gidy dang ky hoat dong cua Trung tam hoa giai thuong mai duoc
thay doi.

L¢ phi: Khong quy dinh.

Yéu cau, diéu kién thuc hién thi tuc hanh chinh: Khong quy dinh.

MAu don, miu to khai:

Mdu TP-HGTM-07 ban hanh kém theo Théng fir s6 11/2025/TT-BTP ngay
ngay 25/6/2025 cua B truong cua Bo Tuw phdp sira doi, bo sung, bai bo mgt so
diél Cua cdac Thong tu thudc linh vuc Quan ly nha nuwoc cua Bo Tu phdp

Can cwr phap ly:

- Nghi dinh s6 22/2017/ND-CP ngay 24/02/2017 cta Chinh phu vé hoa
giai thuong mai.

- Ngh; djnh s6 112/2025/NP-CP ngay 29/5/2025 cuia Chinh phui, sira doi,
bo sung mot so dieu cua cac Ngh; dinh thugce linh vuc bo tro tu phap,
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- Thong tu sb 02/2018/TT-BTP ngay 26/02/2018 ctua Bo truong Bo Tu
phap ban hanh va hudng dan st dung mot s6 bi€éu mau vé to6 chirc va hoat dong
hoa giai thuong mai.

- Thong tu s6 03/2024/TT-BTP ngay 15/5/2024 cia Bo trwong Bo Tu phap sta
ddi, bd sung 08 thong tur lién quan dén thi tuc hanh chinh trong linh vuc bd trg tu phap.

-Thong tw s 11/2025/TT-BTP ngay 25/6/2025 cua Bg truwong Bo Tuw phdp
Sira doi, bo sung, bai bé mét so dieu cua cac Thong tw thuéc linh vuc quan ly
nha nuwoc cua Bo Tw phap.

Mau TP-HGTM-07
(Ban hanh kém theo Théng tw s6 11/2025/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

GIAY PE NGHI THAY POI

TEN GOIL PIA CHI TRU SO CUA TRUNG TAM HOA GIAI THUONG MAI
TU TINH, THANH PHO TRUC THUQC TRUNG UONG NAY SANG

TINH, THANH PHO TRU'C THQC TRUNG UONG KHAC
Kinh guri:
- Chu tich Uy ban nhan dan tinh, thanh phd @
- S& Tu phap @
Trung tdm hoa giai thurong Mal.........c.ccceeiiiiiiiiic e

Gidy phép thanh Iap sé........... dugc Bo Tu phap hodc Chu tich Uy ban nhan
dan tinh, thanh phé truc thudc trung wong ............ Cap ngdy....thang.....nam......
Gidy ding ky hoat dong s6 .......... duoc So Tu phap cap ngay......thang.....nam.....
DA ChI I SO o
biénthoai: ....................l X,
Email: ...oooveieiiii Website (NEU COY: ...vevveeeeeeeeeeeen

Pé nghi thay d6i tén goi, dia chi tru sé cta Trung tm hoa giai thuong mai véi
noi dung cu thé nhu sau:

1. Tén goi méi cua Trung tdm hoa giai thvong mai (bao gom tén viét tat, tén
giao dich bang tiéng nwdt NGOAT (NEU CO): ...oevvn e

................................................................................................

2. D1 Chi U SO MOGI: oo



................................................................................................

Chung t6i cam két nghiém chinh tuan thu phap luat va thuc hién day du cac
nghia vu do phap luat quy dinh.
Tai liéu gui kém bao gom:

Tinh (thanh phd), ngay... thang ...nim
Nguweoi dai dién theo phap luat
cua Trung tdm hoa giai thwong mai

(Chiz ky/chir ky s, ho tén; dau/chd ky sé cua té
chuc)

Ghi chu:
1. Théng tin sé (1): Tén tinh, thanh phé truc thude Trung wong noi dit tru
so cua Trung tam hoa gidi thuong mai.

2.CAc thong tin tgi biéu mdu nay dong thoi duwoc sir dung dé xay dung biéu
Mau dién tir tirong tdc khi co quan qudn 1y nha nieéc cung cap dich vy cong truc
tuyen.
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5. Cap Giay phép thanh lip chi nhanh/vin phong dai dién cia to
chirc hoa giai thwong mai nuwdc ngoai tai Viét Nam
Trinh ty thyc hién:

-T6 chirc hoa gidi thwong mai mréc ngodi muén thanh 1Gp chi nhanh, van
phong dai dién tgi Viét Nam gui ho so qua dich v buu chinh hodc truc tiép dén
S¢ Tw phdp tinh, thanh pho tryc thude trung wong noi té chirc hda gidi thuwong
Mai nuée ngodi dat tru s chi nhdnh, vin phong dai dién hodc truec tuyén trén
Céng Dich vu cong qudc gia.

-Trong thoi han 15 ngay ké tir ngay nhdn duwoc ho so hop 18, S¢ Tur phdp
thdm dinh, trinh Chs tich Uy ban nhan dan tinh, thanh phé truc thugc trung
wong xem xét, cap Giday phép thanh ldp cho chi nhdnh, vin phong dai dién cua
té chic hoa gidi thirong mai nwdc ngoai.

-Trong thoi hagn 05 ngay lam viéc ké tir ngay Sé Tw phdp trinh hé so dé
nghi, Cha tich Uy ban nhan dan tinh, thanh phé truc thugc trung wong xem xét,
cap Giay phép thanh ldp cho chi nhdnh, van phong dai dién cua té chic hoa
gidai thuong mai nudc ngoai. Nguoi dé nghj thanh Idp chi nhdnh, vin phong dai
dién cua té chirc hoa gidi thirong mai meéc ngoai nhdn két qud tai So Tuw phdp
noi minh ngp ho so. Truong hop Chui tich Uy ban nhan dan tinh, thanh pho truc
thugc trung wong tir chéi thi phdi théng bao Iy do bang véin ban.

Cich thire thwe hién: Ho so duroc gui truc tlep qua hé thong dich vu buu
chinh hodc tryc tuyén trén Céng Dich vu cdng quéc gia.

Thanh phan ho so:

- Gidy dé nghi thanh ldp chi nhanh, van phong dai dién theo mdu do B
Tw phap ban hanh,

- Bdn sao kém ban chinh dé doi chiéu hodc ban sao dién tir hodc ban sao
dién tir tir s6 goc hodc ban sao dién tu co ching thyc tir ban chinh hodc ban sao
c6 chitng thyc gidy to chitng minh viéc thanh ldp hop phap cua 16 chirc hoa giai
thiwong mai nuéc ngodi do co quan, t6 chirc cé tham quyén ciia niede ngodi cap;

- Ban chinh hodc ban sao dién tir ban gioi thiéu vé hoat dong cua 16 chikc
hoa giai thwong mai nuoc ngoai,

- Bdn chinh hodc ban sao dién tir Quyét dinh civ hoa gidi vién thirong mai
lam Truong chi nhanh, Truong van phong dai dién.

Céc gidy & kém theo Gidy dé nghi thanh 1ap chi nhanh/van phong dai
dién néu bang ticng nudc ngoai thi phai dugc dich ra tieng Viét va ban dich phai
duoc chimg thuc theo quy dinh cta phép luat Viét Nam.

Gidy to do co quan, t6 chirc nude ngoai cap hodc ¢ong chimg, chimg thuc &
nude ngoai phai duge hop phap hoa lanh su theo quy dinh cta phap ludt Viét Nam,

trir trudng hop duoc mién hop phap hoé 1anh sy theo diéu ude quéc té ma nudce
Cong hoa xa hoi chu nghia Viét Nam la thanh vién.

S6 lwong ho so: 01 bo.
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Théi han gii quyét:
~ -Trong thoi han 15 ngay ké tir ngay nhdn duioc ho so hop 1, S6 Tur phap
tham dinh, tr‘lnh,Chd tich Uy ban nhan dan tinh, thanh pho truc thugc trung
wong xem xét, cap Giay pheép thanh ldp cho chi nhanh, van phong dai di¢n cua
to churc hoa gidi thuong mai nuwdc ngoai.

-Trong thoi han 05 ngay l1am viéc ké tir ngay So Tur phdp trinh ho so de
nghi, Chu tich Uy ban nhan dan tinh, thanh pho truc thuge trung wong xem xét,
cap Giay phép thanh ldp cho chi nhdanh, van phong dai dién cua to chic hoa
giai thuwong mai nwdc ngoai.

Poi twong thue hién thi tuc hanh chinh: T6 chtc hoa giai thuong mai
nudc ngoai.

Co quan giéi quyét thii tuc hanh chinh: S¢ Tu phap, Chu tich Uy ban
nhan dan cap tinh

Két qua thuc hién thi tuc hanh chinh: Gidy phép thanh lap chi
nhanh/van phong dai dién cua t6 chirc hoa giai thuong mai nudc ngoai tai Viét
Nam.

Lé phi (néu ¢6): Khong quy dinh.

Yéu cau, diéu kién thuc hién thi tuc hanh chinh (néu c6):

T6 chirc hoa giai thuong mai duoc thanh 1ap hop phap tai nudc ngoai.

MAu don, miu to khai: Mdu TP-HGTM-10 ban hanh kém theo Théng fur
s6 11/2025/TT-BTP ngay ngay 25/6/2025 cua B¢ truong cua Bo Tuw phdp sua

doi, bé sung, bai bé mét sé diéu cia cac Thong tw thudc linh vuc quan ly nha
nuoc cua Bo Tu phap

Can ctr phap ly:

- Nghi dinh s6 22/2017/ND-CP ngay 24/02/2017 cta Chinh phu vé hoa
giai thuong mai.

- Nghi dinh s6 112/2025/NP-CP ngay 29/5/2025 cuia Chinh phui, sira doi,
bo sung mét so diéu cua cac Nghi dinh thugce linh v bo tro tu phap,

- Thong tu sd 02/2018/TT-BTP ngay 26/02/2018 cua Bo truong Bo Tu
phap ban hanh va hudéng dan stt dung mot so biéu mau veé t6 chirc va hoat dong
hoa giai thuong mai.

- Thong tu s6 03/2024/TT-BTP ngay 15/5/2024 cua Bo truong Bo Tu
phap stra d6i, bo sung 08 thong tu lién quan dén tha tuc hanh chinh trong linh
vuc bd tro tu phap.

-Thong tu:so”' 11/2025/TT-BTP ngay 25/6/2025 cua B¢ truong cua Bo Tu
phap swa doi, bo sung, bai bo mét so diéu cua cac Thong tw thudc linh vyt quan
[y nha nwoc cua Bo Tu phap
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Mau TP-HGTM-10
(Ban hanh kém theo Théng tw s6 11 /2025/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phuc

GIAY PE NGHI THANH LAP CHI NHANH/VAN PHONG DPAI DIEN
CUA TO CHUC HOA GIAI THUONG MAI NUOC NGOAI TAI VIET NAM

Kinh gui:

- Chu tich Uy ban nhan dan tinh, thanh phd ©;

-S6¢ Tu phap @
T6 chtrc hoa giai thuong mai NUGC NEOAL. ... .ovveeeeeteeee e
DI ChIIrU SO ..o
Nguoi dai dién theo phap luat:
Ho va tén (ghi bang chiz in hoa):Gigi tinh (2):......ccvvvveeeerinne.
Ngay, thang, nam sinh:......... [oviiiinn [eviiiiiiiiinin, Qudce tich (3):eeveceeireeenee,

Ngay, thang, nim cip (4):....... [eeiin... [eviiinnn. NOi CAP (5): e,
S6 HO chiéu (d6i Vi nguedi niedC NGOAT):......cv.veeeeeeeeeeeeeeeeeee e,
Ngay, thang, nim cp:....... [evii... [eviiinnn. NOL CAP: oo
Diénthoal:.....cccccoevveiiiiiieiiciec e, Emaili...coooiei e,

Pé nghi thanh Iap chi nhanh/van phong dai dién cua t6 chtrc hoa giai thuong mai
nudc ngoai tai Viét Nam véi noi dung cu thé nhu sau:

1. Tén chi nhanh/vin phong dai dién cua té chic hoa giai thuong mai nuéc

TN VIBL EAL (NEU CO):.vrvrvireieeeceee et seeses sttt
Tén giao dich bang tiéng nudC NGOAT (NEU CO):....vvvvvrereeeeeieeeeeeee s,
Dién thoaii........ccoceevviiiiiii e, FAX e
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4. Truong chi nhanh/van phong dai dién:

Ho va tén (ghi bang chiz in N0A): ........c.cevevveeeieieeeee e, Gi¢i tinh (6):......
Ngay, thang, nam sinh:......... [oviiiinn [oviiiiiiianin, QubC tich (7).
(O 011 (Y £ R

Ngay, thang, nam cap (8):......./... [ et u NOTCAP (9): e
S6 HO chiéu (d6i Vi nguedi nieGC NYOAI):....v.vveveereeeeeesieeeeeessseeesssssseseenes s,
Ngay, thang, nam cap:............/ [oeeeeei o NOTCAP: e,
Dién thoal:......cccccoevvviiiiiiciciec i Email..ooooiieiiie e,
5. Thotgian hoat dOng:. ... ..o,

Chuing t6i cam két nghiém chinh tuan tha phap luat va thuc hién day du cac
nghia vu do phap luat quy dinh.

Tai liéu gui kem :

Tinh (thanh phd), ngay... thing
...nam...
_ Ngudi dai dién theo phap lujt cha
to chirc hoa giai thwong mai nwéc ngoai
(Cha kylchiz ky so, ho tén; dau/chd ky so cua
to chuic)

Ghi chu:

1. Théng tin sé (1): Tén tinh, thanh phé truc thudc trung wong noi dat tru so
ciia Chi nhanh, Van phong dai dién cia Té chic hoa gidi thwong mai nwéc ngoai tai
Viéet Nam.

2. C4c thong tin so (2), (3), (4), (5), (6), (7), (8), (9):

- Trueong hop ngp hé so truc tuyén: cdc théng tin dweoc khai thac tir Co so dir
ligu quéc gia vé dan cu dé tw dong dién vao biéu mau, nguoi thyc hién thu tuc hanh
chinh khéng can ké khai. Néu cdc théng tin khéng dwoc tw dong dién vao biéu mau thi
nguwoi thuc hién thi tuc hanh chinh ké khai day di.
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- Triong hop nép ho so gidgy (ngp truc tiép hodc qua buu chinh): nguoi thuc
hién thu tuc hanh chinh ké khai day du trong biéu mau.

3. Cac thong tin tai biéu mdu nay dong thoi dwoc s dung dé xay dyng biéu
Mau dién tur twong tac khi co quan quan ly nha nuwoc cung cap dich vu cong tryc tuyen.
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6. Pang ky lam hoa giai vién thwong mai vu viéc
Trinh ty thyc hién:

- Nguoi co du tiéu chuin hoa giai vién thuong mai mudn tré thanh hoa
glal thu:ong mai vu viéc thi lap ho so dé nghi dang ky lam hoa giai vién thuong
mai vu viéc giri qua dich vu buu chinh hoic truc tiép dén S& Tu phap tinh, thanh
phé truc thudc trung wong noi ngudi do thuong trd, noi nguoi d6 tam tri néu
nguoi dé nghi dang ky 13 ngudi nudc ngoai hoic truc tuyén trén Cong Dich vu
cong qudc gia.

-Trong thoi han 07 ngay 1am viéc, ké tir ngdy nhan dua hd so hop 18, Sé Tu
phap ghi tén nguoi d¢ nghi dang ky vao danh sach hoa giai vién thuong mai vu
viéc va cbng bo danh sach hoa giai vién thuong mai vu viéc trén Cong théng tin
dién tu cua Sé.

Ciach thirc thue hién: Ho so duoc gui truc tiép, qua dich vu buu chinh
hodc tryc tuyén trén Cong dich vu cong quoc gia.

Thanh phan ho so:

- Gidy dé nghi dang ky 1am hoa giai vién thuong mai vu viéc theo mau do
B§ Tu phép ban hanh;

- Bdn sao kém ban chinh d@é doi chiéu hodc ban sao dién tir hodc ban sao
dién tir tir s6 goc hodc ban sao dién tir co chirng thuc tir ban chinh hodc bdn sao
co churng thuc bang tot nghiép dai hoc hodc bang sau dai hoc;

- Ban sao kém ban chinh dé doi chiéu hodc ban sao dién tir hodc ban sao
dién twr tir s0 goc hodc ban sao dién tir co chung thuc tie ban chinh hodc ban sao
co chung thuc Gidy to chitng minh da qua thoi gian cong tac trong linh vuc
dwoc dao tao tw 02 nam tro lén co xac nhdn cua co quan, to chirc noi nguoi do
lam viéc.

- Gidy to do co quan, té chirc nuwée ngodi cdp hodc céng chirng, chitng
thuc ¢ nudc ngoai phai dwoc hop phdp hoa lanh sy theo quy dinh cua phdap
luat Viet Nam, tric truong hop dwoc mién hop phdap hoa lanh sy theo diéu woc
quoc té ma nwée Cong hoa xd héi chit nghia Viét Nam la thanh vién.

S6 lwong hd so: 01 bo.

Thoi han giai quyét:

- Trong thdi han 07 ngay lam viéc, ké tir ngdy nhan da hd so hop 1¢;
truong hop tir choi thi phai thong bao 1y do bang van bén.

Poi twong thue hién thi tuc hanh chinh: Ca nhan.

Co quan giai quyét thi tuc hanh chinh: S¢ Tu phap.

Két qua thwe hién thi tuc hanh chinh: ghi tén vao danh sach hoa giai
vién thuong mai vu viéc va cong bo danh sach hoa giai vién thuong mai vu vi¢c
trén Cong thong tin dién tr cua S¢.

Lé phi (néu c6): Khong quy dinh.



26

Yéu ciu, diéu Kién thue hién thu tuc hanh chinh (néu cé): Nguoi dé
nghi dang ky phai c6 du ti€u chuan hoa giai vién thuong mai.

MAu don, méu to khai: Mdu TP-HGTM-01 ban hanh kém theo Théng tur
s6 11/2025/TT-BTP ngay 25/6/2025 cua Bé truwong Bé Tu phdp sia doi, bo
sung, bai bé mét sé diéu ciia cac Thong tw thudc linh vuc qudn 1y nha nudc cia
Bo Tu phap.

Can cur phap ly:
- Nghi dinh s6 112/2025/NP-CP ngay 29/5/2025 cuia Chinh phui, sira doi,
bo sung mét so diéeu cua cac Nghi dinh thugce linh virc bo tro tu phap,

- Nghi dinh s6 22/2017/NB-CP ngay 24/02/2017 ctia Chinh phu vé hoa
giai thuong mai.

- Thong tu s6 02/2018/TT-BTP ngay 26/02/2018 cua B truong B Tu
phap ban hanh va huéng dan st dung mot s6 biéu mau vé to chirc va hoat dong
hoa giai thuong mai.

- Thong tu s6 03/2024/TT-BTP ngay 15/5/2024 cua Bo truong Bo Tu
phap sira do6i, bo sung 08 thong tu lién quan dén tha tuc hanh chinh trong linh
vuc bd tro tu phap.

-Théng tw sé 11/2025/TT-BTP ngay 25/6/2025 cua Bé trueng Bé Tw phdp
sita déi, bé sung, bai bé mét sé diéu ciia cac Théng tw thude linh vuc qudn 1y
nha nuwoc cua Bo Tw phap.
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Mau TP-HGTM-01
(Ban hanh kém theo Thong tw s6 11/2025/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

o ~ GIAYDENGH] PANG KY A
LAM HOA GIAI VIEN THUONG MAI VU VIEC

Kinh gti: So Tu phap (1)

Tén toi 1a (ghi bang chz in hoa):

..................................................................................................

DIEN tN0QI ... e s

Bl . oo e —————

T6i cam két thuc hién day du cac quyén va nghia vu caa hoa giai vién thuong
mai theo quy dinh phap luat.

Tai lieu gui kem:

Tinh (thanh phd), ngay...... thang..... ndam...
Nguwoi lam don
(Cha ky/chit ky sd, ho tén)
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Ghi chu:

1. Théng tin so (1): Tén tinh, thanh phé truc thudce trung wong noi hoa
giai vién thuong mai Vu Viéc thuong tru.

2. Céc thong tin sé (2), (3), (4), (5), (6), (7):

- Truong hop ngp ho SO truc tuyén.: cdc thong tin duoc khai thac tir Co s
dez lieu quoc gia vé ddn cur deé ty dong dien vao biéu mau, nguwoi thuc hién thu
tuc hér]h Chjnh khong can ké khai. Néu cdc thong tin khong dLm’C tu dong dien
vao biéu mau thi nguoi thuc hién thu tuc hanh chinh ké khai day du.

- Triwong hop nép ho so gidy (nop truc tiep hodc qua buu chinh): nguoi
thuec hién thu tuc hanh chinh ké khai day du trong bieu mau.

3. Céc thong tin tgi biéu mau nay dong thoi duoc sir dung d@é xay dung
bieu mau dien tur tuong tac khi co quan quan Iy nha nuéc cung cap dich vy cong
tryc tuyen.
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. Dang ky hoat dong Trung tim hoa giai thwong mai sau khi duec
cap Giay phép thanh lap

Trinh ty thyc hién:

Trong thoi han 30 ngay ké tir ngay quyét dinh cap Gidy phép thanh lap
cua Trung tam hoa gidgi thuong mai ¢ hi¢u lyc, Trung tam gui gidy dé nghi
dang ky hoat dong theo mau do B Tu phdp ban hanh qua dich vu buu chinh
hodc truec tiép dén So Tuw phap tinh, thanh phé truc thugc trung wong noi Trung
tam dat tru s¢ hoac truc tuyen trén Cong Dich vu cdng quéc gia. Hét thoi han
nay, néu Trung tam hoa gidi thuong mai khéng dang ky hoat déng thi Gidgy phép
thanh Idp khdng con gid tri, tree truong hop co Iy do chinh ding.

-Trong thoi han 15 ngay, ké tir ngay nhdn dwoc hé so hop 18, S6 Tw phdp
cap Gidy dang ky hoat déng cho Trung tim hoa gidi thiong mai; truong hop tur
chéi thi phdi théng bdo Iy do bang vin ban. S¢ Tw phdp giri ban sao Gidy ding
ky hoat dong cua Trung tdm hoa giai thuwong mai cho Bo Tw phap.

- Trung tdm hoa gidi thuong mai dwoc hoat ddng ké tir ngdy duwoc cap
Gidy dang ky hoat déng. Trung tdm hoa gidi thwong mai dwoc sit dung con ddu
theo quy dinh cua phdp lugt.

Cach thirc thuc hién: Hb so duoc gui truc tiép, qua dich vu buu chinh
hoic truc tuyén trén Céng Dich vu cong qudc gia.

Thanh phan ho so:

- Gidy dé nghi dang ky hoat déng theo mdu do B6 Tw phdp ban hanh;

S6 lwong ho so: 01 bo.

Thoi han giai quyét:

~ -Trong thoi han 15 ngay, ké tir ngay nhdn dwoc hé so hop 18, S¢ Tw phdp
cdp Giay dang ky hoat dong cho Trung tam hoa giai thuong mai.

Po6i twong thuc hién thi tuc hanh chinh: Trung tdm hoa giai thuong
mai.

Co quan giai quyét thii tuc hanh chinh: S¢ Tu phap.

Két qua thuc hién thi tuc hanh chinh: Gidy ding ky hoat dong cua
Trung tdm hoa giai thwong mai theo TP-HGTM-05 ban hanh kém theo Théng tw
s6 11/2025/TT-BTP ngay 25/6/2025 cia Bé trwong Bé Tu phdp sita doi, bo
sung, bai bé mét sé diéu cia cdac Théng tw thudc linh vuc Qudn Iy nha nuéc cua
Bo Tu phap.

Lé phi (néu ¢6): Khong quy dinh.

Yéu cﬁu? diéu kién thyce hién tha tuc hanh chinh (néu c6): Trong thoi
han 30 ngay, ké tir ngay quyét dinh cap Giay phép thanh 1ap c6 hi¢u luc.

MAu don, miu to khai: Mdu TP-HGTM-04 ban hanh kém theo Théng
tir 56 11/2025/TT-BTP ngay 25/6/2025 cua Bé truong B Tu phdp sika doi, bo
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sung, bai bé mét sé diéu cia cac Théng tw thudc linh vuC Qudn Iy nha nuéc cua
Bo Tu phdp.
Can ctr phap ly:
- Nghi dinh s 112/2025/ND-CP ngay 29/5/2025 cia Chinh phu, siza doi,
bo sung mét so diéeu cua cac Nghi dinh thugce linh viec bo tro tu phap,
- Nghi dinh s6 22/2017/ND-CP ngay 24/02/2017 cta Chinh phu vé hoa
giai thuong mai.

- Thong tu s6 02/2018/TT-BTP ngay 26/02/2018 cua B¢ truong B Tu
phap ban hanh va hu:ong dan stir dung mot s6 biéu mau vé to chic va hoat dong
hoa giai thuong mai.

- Thong tu sd 03/2024/TT-BTP ngay 15/5/2024 cua Bo truong Bo Tu
phap sira do6i, bo sung 08 thong tu lién quan dén tha tuc hanh chinh trong linh
vuc bé tro tu phap.

-Théng tw sé 11/2025/TT-BTP ngay 25/6/2025 cua Bé trueng Bé Tw phdp
sita déi, bé sung, bai bé mét sé diéu ciia cac Théng tw thude linh vuc qudn 1y
nha nuwoc cua Bo Tw phap.
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Mau TP-HGTM-04
(Ban hanh kém theo Thong tw sé6 11 /2025/TT-BTP)

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

GIAY PE NGHI
DPANG KY HOAT PONG TRUNG TAM HOA GIAI THUONG MAI/
CHI NHANH TRUNG TAM HOA GIAI THUONG MAI

Kinh gui: So Tu phap (1)
Trung tdm hoa giai thuwong mai/chi nhanh Trung tdm hoa giai thuong

Nguen dai dién theo phap luat cua Trung tdm hoa giai thuong mai/chi nhanh cua
Trung tdm hoa giai thwong mai:

Hovaten........ooo e

.........................................

Pé nghi dang ky hoat dong cua Trung tam hoa giai thwong mai/chi nhanh Trung
tdm hoa giai thuong mai vai noi dung cu thé nhu sau:

1. Tén Trung tdm hoa giai thuong mai/chi nhanh Trung tdm hoa giai thuong
1T N

TAN VIEL AL (NEU CO): v,
Tén giao dich bang tiéng nudc NGOAT (NEU CO): ....evvneeeeeieeeee e,
Gidy phép thanh 1ap sO: ............ duoc BO Tu phap hodc Chi tich Uy ban nhéan
dan tinh, thanh pho truc thudoc trung wong.......................... cap
ngay.....thang......nam...

Diénthoai:..........oooiiiiii i, Email

WEDSIEE (NEU COY:.. e e,

................................................................................................
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3. Linh vuc hoat dong:

Chung t6i cam két nghiém chinh tuan tha phap luat va thuc hién day du cac
nghia vu do phap luat quy dinh.

Tai liéu guri kem :

Tinh (thanh phd), ngay... thing
...nam...
Nguwoi dai dién theo phép luat
cia Trung tam hoa giai thwong mai
(Chiz ky/chit ky so, ho tén)

Ghi chu:

1. Thong tin sé (1): Tén tinh, thanh phé tryc thuge trung wong noi dat try so
cua Trung tdm hoa gidi thuong mai/Chi nhanh Trung tam hoa gidi thuong mai.

2. Cac thong tin s (2), (3), (4), (5):

- Truong hop ngp hé so truc tuyén: cdc théng tin dwoc khai thac tir Co so dir
ligu quéc gia vé dan cu dé tw déng dién vao biéu mau, ngioi thuc hién thi tuc hanh
chinh khéng can ké khai. Néu cdc théng tin khéng dwoc tw dong dién vao biéu mau thi
nguoi thuc hién thi tuc hanh chinh ké khai day di.

- Truong hop nép hé so gidy (nop truc tiép hodc qua buwu chinh): nguoi thuc
hién thu tuc hanh chinh ké khai ddy du trong biéu mau.

3. CAc thong tin tgi biéu mdu nay dong thoi duoc sir dung d@é xay dung biéu
Mau dién tir twong tdac khi co quan quan ly nha nuwoc cung cap dich vu cdng tryc tuyen.
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8. Pang ky hoat dong ciia Chi nhanh Trung tam hoa giai thwong mai

Trinh ty thyc hién:

-Trong thoi han 15 ngay ké tir ngay quyét dinh ldp chi nhdnh, Trung tim
hoa giai thuwong mai guri ho so dang ky hoat dong cua chi nhanh qua dich vu

bueu chinh hodc truc tiép dén S¢ Tw phdp tinh, thanh pho truec thudc trung wong
noi chi nhanh ddt tru sé hodc trwec tuyén trén Cong Dich vu céng quoc gia.

-Trong thoi han 05 ngay lam viéc ké tir ngay nhdn dwoc ho so hop 1é, S¢
Tw phdp cap Gidy dang ky hoat dong cho chi nhanh. So Tuw phdp guri ban sao
Gidy dang ky hoat dong cua chi nhanh cho B¢ Tu phap

Cach thirc thuc hién: Ho so dwoc guei truc tiép, qua dich vu buu chinh
hodic trec tuyén trén Cong dich vu cong quoc gia.

Thanh phin hé so-

- Gidy dé nghi dang ky hoat dong ciia chi nhdanh theo mdu do B Tu phdp
ban hanh.

- Bdn sao kém ban chinh d@é doi chiéu hodc ban sao dién tir hodc bc}n sao
dién tw co chung thuc tw ban chinh hodc ban sao co chung thuc Quyét dinh
thanh ldp chi nhanh cua Trung tam hoa giai thuong mai.

S6 lwong ho so: 01 bo.

Thoi han giai quyét: T rong thoi han 05 ngay lam viéc ké tir ngay nhan
dwoc ho so hop lé, So Tu phap cap Giay dang ky hoat dong cho chi nhanh.

Poi twong thue hién thi tuc hanh chinh: Trung tdm hoa giai thuong
mai.

Co quan giai quyét thi tuc hanh chinh: S¢ Tu phap.

Két qua thwe hién thii tuc hanh chinh: g—‘;iéy dang ky hoat dong cua Chi
nhanh Trung tdm hoa giai thuong mai theo Mau TP-HGTM-06 ban hanh keém
theo Thong tu

Lé phi (néu c6): Khong quy dinh.

Yéu ciu, diéu kién thue hién thi tuc hanh chinh (néu c6): Khong.

~ Méu don, miu to khai: Mau TP-HGTM-04 ban hanh kém theo Thing tur
so 11/2025/TT-BTP ngay 25/6/2025 cua Bg truong Bg Tuw phdp sua doi, bo
sung, bai bo m¢t so dieu cua cac Thong tu thudc linh vuC Quan Iy nha nuoC cua
Bo Tu phap.

Can cw phap ly:

- Ngh; djnh s6 112/2025/NP-CP ngay 29/5/2025 cuia Chinh phui, sita doi,
bo sung mot so dieu cua cac Ngh; dinh thugce linh vuc bo tro tu phap,

- Nghi dinh s6 22/2017/ND-CP ngay 24/02/2017 ciia Chinh phii vé hoa
giai thuong mai.
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- Thong tu sb 02/2018/TT-BTP ngay 26/02/2018 cua Bo truong Bo Tu
phap ban hanh va hudng dan st dung mot s6 bi€éu mau vé to6 chirc va hoat dong
hoa giai thuong mai.

- Thong tu sb 03/2024/TT-BTP ngay 15/5/2024 cua Bo truong Bo Tu
phap stra d6i, bo sung 08 thong tu lién quan dén tha tuc hanh chinh trong linh
vuc b6 tro tu phap.

-Théng tw s6 11/2025/TT-BTP ngay 25/6/2025 cua Bé trueng B6 Tw phdp
sita doi, bé sung, bai bé mét sé diéu ciia cdc Théng tw thude linh vuc qudn Iy
nha nuwoc cua Bo Tu phdp.
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Mau TP-HGTM-04
(Ban hanh kém theo Thong tw s6 11 [2025/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

GIAY PE NGHI ]
DPANG KY HOAT PONG TRUNG TAM HOA GIAI THUONG MAI/
CHI NHANH TRUNG TAM HOA GIAI THUONG MAI

Kinh gui: S6 Tu phap (1)

Trung tdm hoa giai thwong mai/chi nhanh Trung tdm hoa giai thuong
10T PPN Ngudi dai

S6 Thé «cian cuéc/Thé cian cuéc cong dan/S6  dinh  danh  cad  nhan:

Ngay, thang, nim cip (4): ....... [oceiin. [ioen.. Noi CAp (5)ieeiiiiiiiiiiiiiie, Dién
thoai:............... Email: ...

Pé nghi dang ky hoat dong cua Trung tdm hoa giai thuong mai/chi nhanh Trung tdm hoa giai
thuong mai véi ndi dung cu thé nhu sau:

1. Tén Trung tdm hoa giai thuwong mai/chi nhanh Trung tdm hoa giai thuong

TN VIEL AL (NEU CO): ..ot e,

Tén giao dich bang tiéng nudc NGOAT (NEU COY: ......vevvveeiie e,

Gidy phép thanh lap sé: ............ dugc B Tu phap hoic Cha tich Uy ban nhan dan tinh,
thanh phé truc thudc trung wong.......................... cap ngay.....thang......nam...
biénthoai:.......cccoooiiiii Email

WEDSIEE (NEU CO:. e e,
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3. Linh vuc hoat dong:

................................................................................................ Chung toi
cam két nghiém chinh tuan thu phép luat va thuc hién day du cac nghia vu do phép luat quy
dinh.

Tai liéu gui kéem :

Tinh (thanh phd), ngay... thang ...nim..

Nguwoi dai dién theo phép luat
cia Trung tam hoa giai thwong mai
(Chiz ky/chi ky s6, ho tén)

Ghi chu:

1. Thong tin sé (1): Tén tinh, thanh phé tryc thuge trung wong noi dat try so
cua Trung tdm hoa gidi thuong mai/Chi nhanh Trung tam hoa gidi thuong mai.

2. Cac thong tin so (2), (3), (4), (5):

- Truong hop ngp hé so truc tuyén: cdc théng tin dwoc khai thac tir Co so dir
ligu quéc gia vé dan cu dé tw déng dién vao biéu mau, nguoi thuc hién thi tuc hanh
chinh khéng can ké khai. Néu cdc théng tin khéng dwoc tw dong dién vao biéu mau thi
nguroi thuc hién thi tuc hanh chinh ké khai day di.

- Truong hop nép hé so gidy (nop truc tiép hodac qua buwu chinh): nguwoi thuc
hién thu tuc hanh chinh ké khai ddy du trong biéu mau.

3. CAc thong tin tgi biéu mdu nay dong thoi duoc sir dung d@é xay dung biéu
Mau dién tir twong tdac khi co quan quan ly nha nuwéc cung cap dich vu cdng tryc tuyen.
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9. Cép lai Gidy ding ky hoat dong Trung tim hoa gidi thwong mai,
chi nhanh Trung tim hoa giai thwong mai, Giay dang ky hoat dong cua chi
nhanh to chirc hoa giai thwong mai nuwdc ngoai tai Viét Nam

Trinh ty thyc hién:

1.Truong hop Gidy dang ky hoat dong bi mat, chdy, rach, ndt hodc bi
tiéu huy dwoi hinh thiec khac thi Trung tam, chi nhanh Trung tdm hoa gidi
thwong mai gui dé nghi cap lai Gidy dang ky hoat dong qua dich vu buu chinh
hodc trye tiép dén S¢ Tuw phdp tinh, thanh phé truec thugc trung wong noi Trung
tam, chi nhanh dang ky hoat dong hodc truc tuyén trén Cong Dich vu cong quic
gia dé dwoc cdp lai.

Trong thoi han 05 ngay lam viec ké tir ngay nhdn dwoc hé so hop 1é, S¢
Tw phap cap lai Gidy dang ky hoat dong cho Trung tam hoa giai thwong mai,
Gidy dang ky hoat dong cho chi nhanh Trung tam hoa giai thuwong mai.

2. Truong hop Qidy dang ky hoat déng ciia chi nhdnh té chirc hoa gidi
thuwong mai nuwdc ngoai tai Viét Nam, bi mat, chay, rach, nat hoac bi tiéu huy
dudi hinh thirc khdc thi chi nhanh cia té chike hoa gidi thiong mai nwde ngodi
tai Viét Nam giri dé nghi cdp lai Gidy dang ky hoat dong qua dich vu buwu chinh
hodc tree tiép dén So Tu phdp noi chi nhdnh ddng ky hoat déng hodc trie tuyén
trén Cong Dich vu cong quéc gia dé dwoc cdp lai.

Trong thoi han 05 ngay lam viéc ké tir ngay nhdn dwoc dé nghi, S Tw
phdp cap lai Gidy déing ky hoat dong cho chi nhanh ciia té chirc hoa gidi thuwong

»

mai nuwoc ngoai tai Viét Nam.”.

Cach thirc thue hién: Ho so duwoc giti truc tiép, qua dich vu buu chinh
hodc truc tuyén trén Cong dich vu cong quoc gia (du diéu kién thuc hién dich vu
cong truc tuyén toan trinh).

Thanh phan hé so: Gidy dé nghi cip lai Gidy dang ky hoat dong cta
Trung tam hoa giai thuong mai, chi nhanh Trung tdm hoa giai thuong mai, chi
nhanh t6 chirc trong tai nude ngoai tai Viet Nam

S6 lwong ho so: 01 bo.

Thoi han giai quyét: 7 rong thoi han 05 ngay lam viéc, ké tir ngay nhan
diroC hé so hop 1é, S Tu phap cap lai Gidy déing ky hoat dong cho Trung tam
hoa gidi thwong mai, Gidy dang ky hoat déng cho chi nhanh Trung tam hoa gidi
thuwong mai, Glay dding ky hoat ddng cho chi nhdnh cia té chirc hoa gidi thwong
mai nuwoc ngodi tai Viét Nam.

Poi twong thwe hién thi tuc hanh chinh: Trung tam hoa giai thuong
mai/chi nhanh Trung tdm hoa gidi thuong mai, chi nhanh cua t6 chtrc hoa giai
thuong mai nudce ngoai tai Viét Nam.

Co quan gidi quyét thi tuc hanh chinh: S¢ Tu phap.

Két qua thuc hién thi tuc hanh chinh:
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Gidy dang ky hoat dong Trung tam hoa giai thwong mai theo Madu TP-
HGTM-05 ban hanh kem theo Thong nr so 11/2025/TT-BTP ngay 25/6/2025 cua
Bo truong Bo Tuw phap swa doi, bo sung, béi bo mét so dieu cia cac Thong tw
thugc linh vuc quan Iy nha nuwoc cua B Tu phap.

N Gidy dang ky hoat dong chi nhanh Trung tam hoa giai thuong mai theo
Mau TP-HGTM-06 ban hanh kem theo Thong tw so 11/2025/TT-BTP ngay
25/6/2025 cua B¢ trueong Bo Tu phap swa doi, bo sung, bai bo m¢t so dieu cua
cac Thong tu thudc linh vuc Quan Iy nha nuwoc cua Bo Tu phap.

Gidy ding ky hoat dong cua chi nhanh t6 chirc hoa giai thuong mai nuge
ngoai tai Viét Nam theo Mdu TP-HGTM-12 ban hanh kém theo Thong tu s
11/2025/TT-BTP ngay 25/6/2025 cua B¢ truong Bo Tu phdp sia doi, bé sung,
bai bo mot so diéu cua cac Thong tu thudc linh vuc Qudn Iy nha nuwoc cua Bo Tu
phap.

Lé phi (néu ¢6): Khong quy dinh.

Yéu cau, diéu kién thye hién thii tuc hanh chinh (néu c6): Khéng

Miu don, méu to khai:

Mau TP-HGTM-09 ban hanh kém theo Thong fir so 11/2025/TT-BTP ngay
25/6/2025 cua B truong Bo Tu phap swa doi, bo sung, bai bo mét so diéu cua
cdc Thong tu thugc linh vuc Quan Iy nha nuoc cua Bo Tu phap.

Mau TP-HGTM-16 ban hanh kém theo Thong fir so 11/2025/TT-BTP ngay
25/6/2025 cua B truong Bo Tu phap swa doi, bo sung, bai bo mét so diéu cua
cdc Thong tu thugc linh vuc Quan ly nha nuoc cua Bo Tu phap.

Can ctr phap ly:

- Nghi dinh s6 112/2025/NP-CP ngay 29/5/2025 cuia Chinh phui, sira doi,
bo sung mét so diéu cua cac Nghi dinh thugce linh vuc bo tro tu phap,

- Nghi dinh s6 22/2017/ND-CP ngay 24/02/2017 cta Chinh phu vé hoa
giai thuong mai.

- Thong tu sb 02/2018/TT-BTP ngay 26/02/2018 cua B truong Bo Tu
phap ban hanh va hudng dan st dung mot s6 biéu mau vé to chirc va hoat dong
hoa giai thuong mai.

- Théng tu sb 03/2024/TT-BTP ngay 15/5/2024 cua Bo truong Bo Tu
phap stra d6i, bo sung 08 thong tu lién quan dén tha tuc hanh chinh trong linh
vuc bo tro tu phap.

-Théng tw s6 11/2025/TT-BTP ngay 25/6/2025 cia Bé trucng Bo Tuw phdp
sira doi, bé sung, bai bé mét sé diéu ciia cdc Théng tw thude linh vuc qudn Iy
nha nuwoc cua Bo Tw phap.
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Mau TP-HGTM-09
(Ban hanh kém theo Théng t s6 11/2025/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

GIAY DE NGHI CAP LAI GIAY PANG KY HOAT PONG CUA
TRUNG TAM HOA GIAI THUONG MAI/CHI NHANH
TRUNG TAM HOA GIAI THUONG MAI

Kinh gui: S6 Tu phap(1)..............
Trung tam hoa gidi thwong mai/chi nhanh Trung tdm hoa gidi thwong mai:..........
Gidy ding ky hoat dong sb ........ duoc SO Tu phap cip ngdy......thang..... nam....

Dia chi try s& Trung tdm hoa giai thwong mai/chi nhanh Trung tam hoa giai
UONE MAL: ..o e,

Ngay, thang, nam cap (2):......... [, [, Noi cap (3)reevneieeeiieeiinn..

Dién thoai: ......cccceeveeiniinnnn, Email.......................

Pé nghi cap lai Gidy dang ky hoat dong cua Trung tdm hoa giai thuong mai/chi
nhanh Trung tdm hoa giai thuong mai véi 1y do cép lai nhu sau:

Chung t6i cam két nghiém chinh tuan thu phap ludt va thuc hién day du cac
nghia vy do phap luat quy dinh.

Tai liéu gui kém :

Tinh (thanh phé), ngay... thang ...ndm...
Nguwoi dai dién theo phap luat cua
Trung tam hoa giai thwong mai/chi

nhanh Trung tam hoa giai thwong mai

(Chit ky/chiF ky s6, ho tén; dau/chit ky sé ciia
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16 chirc)

1. Thong tin sé (1): Tén tinh, thanh phé tryc thude trung wong noi dat tru so
cua Trung tdm hoa gidi thuong mai;

2. C4c thong tin so (2), (3):

- Triwong hop Nép ho so truc tuyén: cdc théng tin dwoc khai thac tir Co so di
lieu quoc gia vé ddn cu dé tu dong dién vao biéu mau, nguoi thuc hién thLZ tuc hanh
chinh khéng can ké khai. Néu cdc théng tin khéng dwoc tw déng dién vao biéu mau thi
nguoi thuc hién thi tuc hanh chinh ké khai day di.

- Truong hop nép ho so gidy (nép truc tiép hodc qua buu chinh): nguoi thyc
hién thii tuc hanh chinh ké khai day d trong biéu mau.

3. Céc thdng tin tai bieu mdu nay dong thoi durgt sir dung dé xay dung biéu mau
dien tw twong tdc khi co quan qudn [y nha nwoc cung cap dich vu céng truc tuyen.



41

Mau TP-HGTM-16
(Ban hanh kém theo Théng tw s6 11/2025/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phuc

' ' GIAY DPE NGHI )
~ CAP LAI GIAY PANG KY HOAT PONG CHI NHANH CUA
TO CHUC HOA GIAI THUONG MAI NUGC NGOAI TAI VIET NAM

Kinh gui: So Tu phap (1)..............
Chi nhénh cua to chirc hoa giai thuong mai nudc ngoai tai Viét Nam.............
Gidy ding ky hoat dong s6..........dugc S& Tu phéap cap ngdy.....thang.....nAm

Trudng chi nhanh cua té chuc hoa giai thwong mai nudc ngoai tai Viét Nam:

HO VATEN: .o Gi¢i tinh (2):
Ngay, thang, ndm sinh:......... [iveeiiinn, /QuéC tich (3):...vveennn.....

S6 Thé can cudc/S6 Thé Can cude cong dan/So dinh danh ¢ nhan (doi véi cong

Ngay, thang, nim cip (4):....... [eviid oo NOTCAP (5):eeneeeeee el
S6 Ho chiéu (d6i Véi nguoi nuwdC NGOAT):......ovevveeeeeeeeeereeeann,

Ngay, thang, ndm cap:......./...../......... NOTCAP: et
biénthoal:.......cccceevvivvreiinnnnnn. EMail: oo

Pé nghi So Tu phap cap lai Gidy dang ky hoat dong chi nhanh cua to chuc hoa

Chung t6i cam két nghiém chinh tuan tha phap luat va thuc hién day du cac
nghia vu do phap luat quy dinh.

Tai liéu gui kém:

Tinh (thanh phé), ngay... thang ...ndm...
Trwong chi nhanh ciaa to chic hoa giai
thwong mai nwéc ngoai tai Viét Nam
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(Chi ky/chir ky s, ho tén; dau/chd ky sé cua to
chuc)

Ghi chu:

1. Thong tin s6 (1): Tén tinh, thanh phé truc thugc trung wong noi chi
nhanh té chic hoa gidi thurong mai nwdéc ngoai tai Viét Nam dat tru so.

2. Cac thong tin sé (2), (3), (4), (5):

- Truong hop ngp ho so truc tuyén: cdc thong tin duoc khai thac tir Co so
dez lieu quoc gia vé ddn cu deé ty dong dien vao biéu mau, nguwoi thuc hién thd
tuc hanh chinh khong can ké khai. Néu cdc thong tin khong duot tu dong dien
vao biéu mau thi nguoi thuc hién thu tuc hanh chinh ké khai day du.

- Truwong hop nép hé so gidy (nop truc tiép hodc qua buu chinh): nguoi
thuee hién thii tuc hanh chinh ké khai day di trong biéu mau.

3. Cac thong tin tai biéu mdu nay dong thoi dweoc sir dung dé xay dung
bieu mau dién tur tuong tac khi co quan quan Iy nha nuéc cung cap dich vy cong
tryc tuyén.
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10. Cham dat hoat dong Trung tim hoa giai thwong mai trong
trwomg hop Trung tam hoa giai thwong mai ty cham dit hoat dong

Trinh ty thyc hién:

- Truong hop Trung tam hoa giai thwong mai tw cham dirt hoat déng thi
chdm nhdt 30 ngay trudc ngay cham dirt hoat dong, Trung tam hoa giai thiong
mai giti théng bdo vé viéc cham dit hoat déng dén S¢ Tw phdp tinh, thanh phé
truc thugc trung wong noi Trung tam dang ky hoat dong.

-Trong thoi han 60 ngay ké tir ngay quyét dinh cham ditt hoat déng,
Trung tdm hoa giai thwong mai thanh toan xong cdac khoan no, nghia vu tai san
khdc, thanh Iy cdc hop dong, hoan tdt cdc vu viéc dd nhdn, trir truong hop cé
thoa thudn khac.

- Trong thoi han 10 ngdy ké tir ngay hoan tdt cdc thi tuc néu trén, Trung
tam hoa giai thirong mai guti bao cdo qua dich vu buu chinh hodc truc tzep dén
Sé Tw phdp noi Trung tdm ddang ky hoat déng hodc truc tuyén trén Cong Dich
vu ¢éng quoc gia.

-Trong thoi han 07 ngay ké tir ngdy nhdn dwoc bdo cdo ciia Trung tdm
hoa gidi thwong mai, S6& Tw phdp trinh Chii tich Uy ban nhdn dén tinh, thanh
phé triee thudc trung wong quyét dinh thu hoi Gidy phép thanh lp.

-Trong thoi han 05 ngay lam viéc ké tir ngay Quyét dinh thu héi Gidy
phép thanh ldp cia Chii tich Uy ban nhdn dén tinh, thanh phé triee thude trung
wong c6 hiéu lyc, So Tuw phap quyét dinh thu héi Gidy dang ky hoat dong ciia
Trung tam.

Cach thire thwe hién: Ho so dwoc givi truc tiép, qua dich vu buu chinh
hodc truc tuyén trén Cong Dich vu cdng quoc gia (du diéu kién thuc hién dich
vu cong truc tuyén toan trinh).

Thanh phan ho so:

- Thong bao vé viéc cham dut hoat dong Trung tAm hoa giai thuong mai;

- B4o c4o vé viéc thanh toan xong cac khoan ng, nghia vu tai san khac,
thanh 1y cac hop dong, hoan tat cac vu viéc da nhan ctia Trung tdm hoa giai
thuong mai.

S6 lwong ho so: 01.

Thoi han gii quyét:

-Trong thoi han 07 ngdy ké tir ngdy nhdn dwoc bdo cdo cia Trung tdm

hoa giai thuwong mai, S6 Tw phdp trinh Chu tich Uy ban nhdn dan tinh, thanh
phé triee thude trung wong quyét dinh thu hoi Gidy phép thanh ldp.

-Trong thoi han 05 ngay lam viéc ké tir ngay Quyét dinh thu hoi Gidy
phép thanh ldp cua Chu tich Uy ban nhan ddn tinh, thanh pho truc thudc trung
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wong cé hiéu liec, S6 Tw phdp quyét dinh thu hoi Gidy ding ky hoat dong cia
Trung tam.

Poi twong thue hién thii tuc hanh chinh: Trung tim hoa giai thuong mai.

Co quan giai quyét thii tuc hanh chinh: S¢ Tu phéap, Chu tich Uy ban
nhan dan cap tinh.

Két qua thue hién thii tuc hanh chinh: quét dinh thu‘ho”‘i Gicfy phép
thanh lap cua Trung tam hoa giai thuong mai; Quyét dinh thu hoi Gidy dang ky
hoat dong cua Trung tam hoa giai thuwong mai.

Lé phi (néu c6): Khong quy dinh.

Yéu ca‘iu,qdiéu kién thuc hién thu tuc hanh chinh (néu c6): Trong thoi
han 60 ngay, ké tr ngay quyét dinh cham dat hoat dong, Trung tdm hoa giai
thuong mai thanl} toan xong cac khoan ng, nghia vu tai san khac, thanh ly cac
hop dong, hoan tat cac vu viéc da nhan, trir truong hop co6 thoa thuan khac.

~ Méu don, mu to khai: Mau TP-HGTM-19 ban hanh kém theo Thong tur
so 11/2025/TT-BTP ngay 25/6/2025 cua Bo truong Bg Tuw phdp sua doi, bo
sung, bai bo mgt so diéeu cua cac Thong tu thudc linh vuC Quan Iy nha nuoc cua
Bo Tu phap.

Can cw phap ly:

- Nghi djnh s6 112/2025/NP-CP ngay 29/5/2025 cuia Chinh phui, sira doi,
bo sung mot so dieu cua cac Nghi dinh thugce linh vuc bo tro tu phap,

- Nghi dinh s6 22/2017/ND-CP ngay 24/02/2017 cta Chinh phu vé hoa
giai thuong mai.

- Thong tu s6 02/2018/TT-BTP ngay 26/02/2018 cua B truong B Tu
phap ban hanh va huéng dan st dung mot sé biéu mau vé t6 chirc va hoat dong
hoa giai thuong mai.

- Thong tu s6 03/2024/TT-BTP ngay 15/5/2024 cua Bo truong Bo Tu
phap stra d6i, bo sung 08 thong tu lién quan dén tha tuc hanh chinh trong linh
vuc bé tro tu phap.

-Théng tw s6 11/2025/TT-BTP ngay 25/6/2025 cua Bé trueng Bé Tw phdp
sita doi, bé sung, bai bé mét sé diéu cia cic Théng tw thude linh vuc qudn Iy
nha nuoc cua Bo Tu phap.



45

Mau TP-HGTM-19
(Ban hanh kem theo Thong tw s6 11/2025/T T-BTP)
TEN CUA TRUNG TAM CONG HOA XA HQI CHU NGHIA VIET NAM
HOA GIAI THUONG MAI Pic lap - Tw do - Hanh phuc
SO: i,
Tinh (thanh phé), ngay......thdng......ndm.......

THONG BAO
CHAM DUT HOAT PONG CUA TRUNG TAM HOA GIAl
THUONG MAI/CHI NHANH/ VAN PHONG PAI DIEN
CUA TRUNG TAM HOA GIAI THUONG MAI

Kinh gtri:
- Chu tich Uy ban nhan dan tinh, thanh phd ©;
- S¢ Tu phap @,
Trung tdm hoa giai thuong mai ..........c.oeviiiiiiii e

Nguoi dai dién theo phép luat caa Trung tdm hoa giai thuwong mai:

Ho va tBn(ghi bang Chiz iN NOAY:..........oveeeeeeeeeeeeeeeeeeeeee s Giéi tinh (2):...........
Ngay, thang, nam sinh:......... [ociiiiinnn, [oiiiiiiiiinan. QUAC tICh (3): ceveveeveveeeeieee s
NG VU

S6 Theé cin cudc cong dan/Sé dinh danh canhan:..............cooooviiiiieii

Ngay, thang, nam cap (4):...... ........ T NOiCAP (5):.evveeeiieeeii,
biénthoai:..........oooviiiiiii Email:.............cooooiii,

Thdng béo chim dit hoat dong cua Trung tdm hoa giai thwong mai/chi nhanh/vin phong dai
dién cua Trung tdm hoa giai thwong mai cu thé nhu sau:

1. Tén Trung tdm hoa giai thwong mai/chi nhanh/van phong dai dién caa Trung tdm hoa giai

oo Ten vibt tht

Gidy phép thanh Iap Trung tdm hoa giai thwong mai SO....................... dugc Bo Tu phap
hoic Chu tich Uy ban nhan dan tinh thanh phé truc thudc trung wong .......... cap
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Gidy dang ky hoat dong Trung tdm/ Chi nhanh sb..................... dugc S¢ Tu phap cap
NOAY..ecvvereereereerieanees thang.......cccoevvvveinenen. NAM. ...,
R 5 )T o ) SR

Chung t6i cam két thuc hién day du thu tuc cham duat hoat dong theo quy dinh caa phap luat
hién hanh.

Tai liéu guri kem:

Nguwoi dai dién theo phap luat
cua Trung tam hoa giai thwong mai
(Chir ky/chiz ky sa, ho tén; con ddu/chiz ky sé
cia to churc)

Ghi chu:

1. Théng tin sé (1): Tén tinh, thanh phé truc thude trung wong noi dat tru s
cua Trung tdm hoa gidi thuong mai.

2.Céc thong tin sé (2), (3), (4), (5):

- Truong hop ngp hé so truc tuyén: cdc théng tin dweoc khai thac tir Co so dir
ligu quéc gia vé dan cu dé tw déng dién vao biéu mau, nguoi thuc hién thi tuc hanh
chinh khéng can ké khai. Néu cdc théng tin khéng dwoc tw dong dién vao biéu mau thi
nguoi thuc hién thi tuc hanh chinh ké khai day di.

- Truong hop nép hé so gidy (nop truc tiép hodc qua buwu chinh): nguoi thuc
hién thii tuc hanh chinh ké khai ddy d trong biéu mau.

3. C4c thong tin tgi biéu mdu nay dong thoi dwoc sir dung dé xay dung biéu
Mdu dién tir twong tdac khi co quan qudn 1y nha néc cung cap dich vu céng truc tuyén.
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11. Pang ky hoat dong ciia chi nhanh t6 chirc hoa giai thwong mai
nwéc ngoai tai Viét Nam sau khi dwoc cap Gidy phép thanh lap

Trinh ty thyc hién:

Trong thoi han 60 ngay ké tir ngay quyér dinh cap Gidy phép thanh ldp
chi nhanh to chuc hoa gidi thiwong mai nuwoc ngoai tai Viét Nam cé ¢o hiéu luc,
chi nhanh gui Giay dé nghi dang ky hoat dong theo mau do Bg Tu phdap ban
hanh qua dich vu buu chinh hodac truc tiep den So Tw phdp tinh, thanh pho truc
thugc trung wong noi chi nhanh dat tru so hogc tryc tuyen trén Cong Dich vu
cbng quoc gia. Heét thoi han nay, neu chi nhanh khong dang ky hoat dong thi
Giay phép thanh Igp khéng con gia tri, trir trieong hop co Iy do chinh dang.

Trong thoi han 10 ngay, ké tr ngdy nhan du hd so hop 18, S¢ Tu
phép cap Giay dang ky hoat dong cho chi nhanh. Chi nhanh dugc hoat dong ké
tr ngay duoc cap Giay dang ky hoat dong.

Cach thirc thue hién: Ho so duoc giti truc tiép, qua dich vu buu chinh
hodc truc tuyén trén Cong Dich v cong qudc gia.

Thanh phan ho so:

- Gidy dé nghi dang ky hoat déng theo mdu do B6 Tw phdp ban hanh.

S6 lrgng ho so: 01 bo.

Thoi han giai quyét:

Trong thoi han 10 ngay, ké tr ngdy nhdn di ho so hop 16, S6 Tw
phap cdp Gidy ding ky hoat déng cho chi nhanh.

Poi twong thue hién thi tuc hanh chinh: Chi nhanh cta to chic hoa
gidi thuong mai nudc ngoai tai Viét Nam.

Co quan giai quyét thi tuc hanh chinh: S¢ Tu phap.

Két qua thwe hién thi tuc hanh chinh: Giay ding ky hoat dong chi
nhanh cua t6 chiic hoa giai thuong mai nudc ngoai tai Viét Nam.

Lé phi (néu ¢6): Khong quy dinh.

Yéu cau, diéu kién thwe hién thi tuc hanh chinh (néu ¢é): Trong thoi
han 60 ngay, ké tir ngay quyét dinh cap Gidy phép thanh Idp chi nhanh t6 chirc
hoa giai thwong mai nuoc ngodi tai Viet Nam co hiéu lyc.

MAu don, miu to khai: Mdu TP-HGTM-11 ban hanh kém theo Théng tu
sé 11/2025/TT-BTP ngay 25/6/2025 cua Bé truéng Bé Tw phdp sira déi, bé
sung, bai bé mét sé diéu cia cac Théng tw thudc linh vuC Qudn 1y nha néc cua
Bo Tu phap.

Can ctr phap ly:
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- Ngh; dinh s6 112/2025/ND-CP ngay 29/5/2025 ciia Chinh phu, sita doi,
bo sung mét so diéu cua cac Nghi dinh thugce linh vuc bo tro tu phap,

- Nghi dinh s6 22/2017/NB-CP ngay 24/02/2017 ctia Chinh phu vé hoa
giai thuong mai.

- Thong tu sb 02/2018/TT-BTP ngay 26/02/2018 cua Bo truong Bo Tu
phap ban hanh va hudng dan st dung mot s6 bi€éu mau vé to chirc va hoat dong
hoa giai thuong mai.

- Thong tu sd 03/2024/TT-BTP ngay 15/5/2024 cua Bo truong Bo Tu
phap sira d6i, b6 sung 08 thong tu lién quan dén tha tuc hanh chinh trong linh
vuc b6 tro tu phap.

-Théng tw so 11/2025/TT-BTP ngay 25/6/2025 cua B¢ trueng Bé Tu phdp
sita déi, bé sung, bai bé mét sé diéu ciia cac Théng tw thude linh vuc qudn 1y
nha nuwoc cua Bo Tw phap.



49 Mau TP-HGTM-11
(Ban hanh kém theo Thong tw s6 11/2025/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

GIAY PENGHI ) ]
DPANG KY HOAT PONG CHI NHANH CUA TO CHUC HOA GIAl
THUONG MAI NUOC NGOAI TAI VIET NAM

Kinh guri: SO Tuphap (1) ..o,

Chi nhanh cua t6 chtc hoa giai thuong mai nudce ngoai tai Viét Nam................

Ho,chrdémvatén:.....................ooiinl, Gigitinh (2):.......oooiii,

Ngay, thang, nam sinh:......... [eviiiiinnn [oviiiiiiiinnin, QTS TR 110 11 (<) T
CRUC VUL ottt bbb b e bt e e et e e e

S6 Thé Can cude cdng dan/S Theé Can cude/Sé dinh danh ¢ nhan....................

Ngay, thang, nam cap (4)....../evveeeid oo . NOTCAP (B): oo,

S6 HO chiéu (ddi Vi nguedi niweGC NGOAN) . ....v.vevereeevereeeeeeeeseesessessssssessensessenines

Ngay, thang, nam cap:./........ [eviiiiin. NOT CAP: oo

bién thoai:........cocevviiiiiiiciecccc Emaili ...,

Pé nghi ding ky hoat dong chi nhanh cua to chic hoa giai thuong mai nudc ngoai tai Viét
Nam véi noi dung cu thé nhu sau:

1. Tén chi nhéanh cua to chirc hoa giai thwong mai nuéc ngoai tai Vit Nam:



Chuing toi cam két nghiém chinh tuan tha phap luat va thuc hién dy du cac nghia vu do phép
luat quy dinh.

Tai liéu gui kem:

Tinh (thanh phd), ngay... thang
..nam...
Nguoi dai dién theo phap lujt
cua chi nhanh to chirc hoa giai thwong mai
nwéc ngoéj
(Char ky/ chir ky so, ho tén)

Ghi chu:

1. Thdng tin s6 (1): Tén tinh, thanh phé truec thuge trung wong noi Chi nhanh té
chuc hoa gidi thuong mai nuwoc ngoai tai Viét Nam dat tru so.

2. Cac thdng tin so (2), (3), (4), (5):

- Trieong hop ngp hé so truc tuyén: cdc théng tin dweoc khai thac tir Co so dir
ligu quéc gia vé dan cu dé tw déng dién vao biéu mau, ngioi thuc hién thi tuc hanh
chinh khéng can ké khai. Néu cdc théng tin khéng dwoc tw dong dién vao biéu mau thi
nguoi thuc hién thi tuc hanh chinh ké khai day di.

- Truong hop nép hé so gidy (nop truc tiép hodc qua buwu chinh): nguoi thuc
hién thii tuc hanh chinh ké khai ddy d trong biéu mau.

3. Céc thong tin tgi biéu mdu nay dong thoi dwoc sur dung dé xay dung biéu
Mdu dién tir twong tac khi co quan qudn 1y nha nréc cung cap dich vu cng truc tuyén.
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12. Thay doi tén goi, Truéng chi nhanh, dia chi tru sé sang tinh,
thanh phé trwc thudc trung wong khéac cia chi nhanh té chirc hoa giai
thwong mai nwéc ngoai tai Viét Nam; diang ky hoat dong ciia chi nhanh to
chitc hoa gidi thwong mai nwéc ngoai tai Viét Nam khi thay doi tén goi,
Trwéng chi nhanh

Trinh ty thyc hién:

1.Trwong hop thay doi vé tén goi, Trudng chi nhdanh ciia t6 chirc hoa gidi
thwong mai nwée ngodi tai Viét Nam giri dé nghi thay doi theo mdu do Bé Tur
phap ban hanh qua dich vu buu chinh hodc tryc tiép dén S¢ Tw phap tinh, thanh
phé truc thudc trung wong noi Chi nhanh dat tru so hodc tryc tuyén trén Cong
Dich vu cong quoc gia.

Trong thoi han 10 ngay ké tir ngdy nhdn dwoc hé so hop 16, So Tw phdp
tham dinh, trinh Chi tich Uy ban nhan dan tinh, thanh phd truc thugc trung
wong c6 van ban chdp thudn néi dung thay déi; truong hop tir choi phdi théng
bdo Iy do bang vin ban va néu ré Iy do.

Trong thoi han 15 ngay ké tir ngdy van ban chap thudn cia Chii tich Uy
ban nhdn ddn cdp tinh vé viéc thay doi tén goi c6 hiéu e, Chi nhdanh giri dé
nghi thay doi tén goi trong Gidy dang ky hoat dong qua dich vu buu chinh hodc
triee tiép dén So Tw phdp tinh, thanh phé truc thudc trung wong noi Chi nhdanh
dang ky hoat dong hodc trie tuyén trén Cong Dich vu cong quoc gia. Trong thoi
han 05 ngay lam viéc ké tir ngay nhén dwoc dé nghi ciia Chi nhanh, Sé Tw phdp
quyét dinh thay déi tén goi trong Gidy dang ky hoat dong ciia Chi nhénh.

2. Truwong hop thay déi dia chi tru so sang tinh, thanh phé truc thudc
trung wong khéae, Chi nhdnh ciia t6 chirc hoa gidi thwong mai nuwde ngodi tai
Viét Nam thong bao chuyén dia diém tru sé cho S¢ Tw phap noi Chi nhanh dat
tru s¢ va gri gidy dé nghi thanh Idp kém theo ban sao kém ban chinh dé doi
chiéu hodc ban sao dién tir hodc ban sao dién tir tir s6 gé'c hodac ban sao dién tir
co chitng thuc tir ban chinh hodc ban sao co chimg thuc Gidy phép thanh ldp
Chi nhanh qua dich vu buu chinh hodc truc tiép dén So T w phap noi Chi nhanh
ddt tru s6 méi hodc truec tuyén trén Cong Dich vu céng qudc gia.

Trong thoi han 05 ngdy lam viéc ké tir ngdy nhdn dii ho so hop 16, S6 Tuw
phdp tham dinh, trinh Chi tich Uy ban nhdn dén tinh, thanh phé truc thudc
trung wong noi Chi nhanh dat tru sé méi cdp Gidy phép thanh ldp cho Chi
nhdnh; giri théng bdo cho S6 Tw phdp tinh, thanh phé triec thudc trung wong noi
Chi nhdnh dat tru so cii; truong hop tir choi thi phdi théng bédo 1y do bang vain
ban.

Ké tir thoi diém Chi nhanh dwoc Chii tich Uy ban nhan dan tinh, thanh
phé trie thude trung wong noi Chi nhdanh dét tru sé méi cdp Gidy phép thanh
Ip thi Gidy phép thanh Idp ciia Chi nhdnh dd dwoc cdp truée ddy khéng con
gia tri phap Iy. Trong thoi han 03 ngay lam viéc ké tir ngay nhdn dwoc thong
bdo cdap Gidy phép thanh ldp cho Chi nhdnh cia Uy ban nhédn dan tinh, thanh
pho truc thuoc trung wong noi Chi nhanh dat tru so moi, So Tw phap noi Chi
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nhanh dat tru so ci trinh Chu tich Uy ban nhdn ddn cdp tinh ra quyét dinh hiy
Gidy phép thanh lp da cap va céng bo trén Cong théng tin dién tir ciia Uy ban
nhdn dan tinh, thanh phé truc thude trung wong. S¢ Tuw phap noi Chi nhanh dat
tru s¢ cii ra quyét dinh hiy Gidy dang ky hoat déng da cdp va cong bo trén
Céng thong tin dién tir ciia S6 Tw phap.

Cach thirc thwe hién: Ho so duwoc giri truc tiép, qua dich vu buu chinh
hodc truc tuyén trén Cong Dich vy cdng quoc gia (du diéu kién thuc hién dich
vu cong truc tuyén toan trinh).

Thanh phén ho so:

1. Truwong hop thay doi vé tén goi, Triong chi nhanh cua té chirc hoa gidi
thwong mai nwdc ngoai tai Viét Nam:

- Van bdn dé nghi thay doi tén goi, Treong chi nhanh

2. Truwong hop thay doéi dia chi tru sé sang tinh, thanh phé truc thudc
trung wong khdc:

- Théng béo chuyén dia diém tru s6 cho Sé Tu phdp noi Chi nhénh dit tru so;
- Gidy dé nghi thanh lGp:;

- Bdn sao kém ban chinh d@é doi chiéu hodc ban sao dién tir hodc ban sao
dién tir tir s0 goc hodc ban sao dién tir co chung thuc tie ban chinh hodc ban sao
co chung thuc Giay phép thanh lagp Chi nhanh.

S6 lrgng ho so: 01 bo.

Thoi han giai quyét:

1. Truong hop thay doi vé tén goi, Trudng chi nhanh: Trong thoi han 10
ngay ké tir ngay nhan dwoc ho so hop 18, S¢ Tw phdp tham dinh, trinh Chii tich
Uy ban nhdn dén tinh, thanh phé truc thudc trung wong cé van bdn chdp thudn
néi dung thay doi; triecong hop tir choi phdi théng bdo 1y do bang vin ban va néu
rd ly do.

Trong thoi han 15 ngdy ké tir ngay van ban chdp thudn cia Chii tich Uy
ban nhdn ddn cdp tinh vé viéc thay doi tén goi c6 hiéu liec, Chi nhanh givi dé
nghi thay doi tén goi trong Gidy dang ky hoat dong qua dich vu buwu chinh hodc
truec tiép dén S¢ Tw phdp tinh, thanh phé truc thudc trung wong noi Chi nhanh
dang ky hoat déng hodic triee tuyén trén Cong Dich vu cong quoc gia. Trong thoi
han 05 ngay lam viéc ké tir ngay nhén dwgc dé nghi cia Chi nhanh, Sé T phdp
quyét dinh thay doi tén goi trong Gidy dang ky hoat déng ciia Chi nhanh.

2. Truong hop thay doi dia chi tru sé sang tinh, thanh phé truc thudc
trung wong khdc: Trong thoi han 05 ngay lam viéc ké tir ngdy nhdn di ho
so hop 18, 86 Tw phdp tham dinh, trinh Chi tich Uy ban nhdn dén tinh, thanh
phé truec thude trung wong noi Chi nhdnh dat tru sé méi cdp Gidy phép thanh
lap cho Chi nhéanh; giri théng bdo cho S6 Tw phdp tinh, thanh phé truc thudc
trung wong noi Chi nhdnh dat tru so cil.
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Poi twong thue hién thi tuc hanh chinh: Chi nhanh cta to chic hoa
gidl thuvong mai nudce ngoai tai Viét Nam.

Co quan giai quyét thii tuc hanh chinh: S6 Tu phéap, Chu tich Uy ban
nhan dan cap tinh.

Két qua thuwe hién tha tuc hanh chinh: Vén ban chdp thudn cua Chu
tich Uy ban nhan dan cdp tinh vé viéc thay déi, Gidy phép thanh ldp, Gidy ding
ky hoat déng cia chi nhdnh da dwoc thay doi theo Mau TP-HGTM-12 ban hanh
kém theo Théng tr s6 11/2025/TT-BTP ngay 25/6/2025 cua Bé trucng Bé
trieong Bo Tuw phdp sira déi, bé sung, bai bé mét sé diéu ciia cac Thong tur thugc
[inh vuc Quan ly nha nwoc cua Bo Tuw phap.

Lé phi (néu c6): Khong quy dinh.

Yéu cau, diéu kién thye hién thii tuc hanh chinh (néu c6): Khéng

~ Méu don, mhu to khai: Mau TP-HGTM-13 ban hanh kém theo Thong nr
so 11/2025/TT-BTP ngay 25/6/2025 cua B truong Bo truong Bo Tu phdp sua
doi, bo sung, bai bo mét so dieu cua cac Thong tw thudc linh vuc quan ly nha
nuotC cua Bo Tu phap.

Khong quy dinh.

Can ctr phap ly:

- Ngh; dinh s6 112/2025/ND-CP ngay 29/5/2025 ciia Chinh phu, sira doi,
bo sung mot so dieu cua cac Nghi dinh thugce linh vuc bo tro tu phap.

- Nghi dinh s6 22/2017/ND-CP ngay 24/02/2017 cta Chinh phu vé hoa
giai thuong mai.

- Thong tu s6 02/2018/TT-BTP ngay 26/02/2018 cua B truong B Tu
phap ban hanh va hu’ong dan stir dung mot s6 biéu mau vé to chic va hoat dong
hoa giai thwong mai.

- Thong tu s6 03/2024/TT-BTP ngay 15/5/2024 cua Bo truong Bo Tu
phap stra d6i, bo sung 08 thong tu lién quan dén tha tuc hanh chinh trong linh
vuc bd tro tu phap.

-Théng tw s6 11/2025/TT-BTP ngay 25/6/2025 cua B trueng Bé trueng
B6 Tw phdp sira doi, bé sung, bdi bé mét sé diéu cia cac Théng tw thude linh
vy quan Iy nha nuwoc cua Bo Tw phap.
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Mau TP-HGTM-13
(Ban hanh kém theo Théong tw sé 11/2025/TT-BTP)

CONG HOA XA HOQI CHU NGHIA VIET NAM
boc lap - Tw do - Hanh phac

GIAY PE NGHI THAY POI TEN GOI, TRUONG CHI NHANH,
PIA CHI TRU SO CUA CHI NHANH TO CHUC HOA GIAI THUONG MAI

NUGC NGOAI TAI VIET NAM TU TINH, THANH PHO TRUC THUQC
TRUNG UONG NAY SANG TiNH, THANH PHO

TRUC THUQC TRUNG UONG KHAC

Kinh guri:
- Chu tich Uy ban nhan dan tinh, thanh phd @ .......ooooevvviieieee,
SO TUPhAP D Lo,
Chi nhanh cua t6 chtc hda giai thuong mai nudc ngoai tai Viét Nam...............
Giay phép thanh 1ap so................ duoc B Tu phap hodc Chu tich Uy ban nhan dan tinh, thanh
PRO oo, cap ngay.....thang.....nam......
Gidy dang ky hoat dong s6. .........duoc Sé Tu phéap cip ngay.....thang.....ndm
PIa ChI T SO7 oo
biénthoai:......c.ccccoviiiiiiiicieec, FaX e
EMail .o Website: (NEU CO)......oevveeeeeeeeeeereeeeens

Dé nghi thay doi tén goi, Truéng chi nhanh, dia chi tru s¢ cia chi nhanh tir tinh, thanh phé
truc thudc trung wong nay sang tinh, thanh phé truc thudc trung wong khac cia to chic hoa
giai thuong mai nude ngoai tai Viét Nam vai noi dung cu thé nhu sau:

1. Tén goi mai cua chi nhanh (bao gdbm ca tén viét tat, tén giao dich bang tiéng nudc ngoai
(NEU COY: e,

................................................................................................. 2. Trudéng chi
nhanh mai:

Ho,chrdémvatén:................oooiiiii e, Gi6i tinh (2):............

Ngay, thang, nam sinh:......... [eviiiininn [oviiiiiianinin, Quéc tich (3): .........

biénthoai: ......ccccovvevviiiiceee, EMaIli ...
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Ngay, thang, nam cip (4):..cc./oeeevveid oo . NOTCAP (5): e

Chuing toi cam két nghiém chinh tuan tha phap luat va thuc hién dy du cac nghia vu do phép
luat quy dinh.

Tai liéu gui kem:

Tinh (thanh pho), ngay... thang
..nam...
Trwéng Chi nhanh té chic hoa giai thwong
mai nwoc ngoai tai Viét Nam
(Chiz ky/chiz ky sé, ho tén; dau/chiz ky sé cua
t6 churc)

Ghi chu:

1. Théng tin sé (1): Tén tinh, thanh phé truc thudc trung wong noi dat tru so
cua Chi nhanh cua To chuc hoa gidi thuwong mai nudc ngoai tai Viét Nam.

2. Céc thong tin so (2), (3), (4), (5):

- Triwong hop nép hé so truc tuyén: cdc théng tin dwoc khai thac tir Co so di
ligu quéc gia vé dan cu dé tw déng dién vao biéu mau, nguoi thuc hién thi tuc hanh
chinh khéng can ké khai. Néu cdc théng tin khéng dwoc tw dong dién vao biéu mau thi
nguoi thuc hién thi tuc hanh chinh ké khai day di.

- Truong hop ngp hé so gidy (nép truec tiép hodc qua buu chinh): nguoi thuc hién
thi tuc hanh chinh ké khai day di trong biéu mau.

3. Céc thong tin tai biéu mdu nay dong thoi diroc sir dung dé xay dung biéu mau
dien tu twong tdc khi co quan qudan ly nha nwoc cung cap dich vy céng truc tuyen.
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13. Cham diit hoat dong ciia chi nhanh, vin phong dai dién cia to chirc
hoa gidi thwong mai nwéc ngoai tai Viét Nam trong trwong hop chi nhanh, van
phong dai dién chim dirt hoat dong theo quyét dinh ciia té chirc hoa giai thuwong
mai nuwéc ngoai hodic to chirc hoa gidi thwong mai nwéc ngoai thanh lap chi
nhanh, vin phong dai dién tai Viét Nam chim dirt hoat dng & nwéc ngoai

- Truong hop chi nhdanh, vin phong dai dién cham dirt hoat dong theo
quyét dinh ciia t6 chirc hoa gidi thwong mai nwde ngodi hodc té chire hoa gidi
thwong mai nwoc ngoai thanh lap chi nhanh, van phong dai dién tai Viét Nam
cham dirt hoat dong thi chdm nhdt 30 ngay truoc ngay cham dirt hoat dong, chi
nhanh, van phong dai dién thong bdo bang vin ban vé viéc cham dirt hoat dong
cho S¢ Tuw phdp tinh, thanh phé truc thuée Trung wong noi chi nhanh dat tru so.

- Trong thoi han 60 ngdy ké tir ngay cham dit hoat dong, chi nhdanh, van
phong dai dién thanh toan xong cdc khoan no, nghia vu tai san khac; thanh ly
cac hop déng lao dong; hoan tat céc vu viée dia nhdn doi véi chi nhénh, triv
truong hop co thoa thuan khac.

- Trong thoi han 10 ngay ké tir ngdy hodn tdt cdc thii tuc néu trén, chi
nhanh, van phong dai dién gui bao cdao qua dich vu buu chinh hodc truc tié’p
dén S¢ Tw phép noi chi nhdnh, van phong dai dién dat tru s6 hodc truc tuyén
trén Cong Dich vu cong quéc gia.

- Trong thoi han 07 ngay ké tir ngay nhdan dwoc bdo cdo ciia chi nhdnh, vin
phong dai dien, So Tu phdp trinh Chu tich Uy ban nhdn dén tinh, thanh phé
triee thude trung wong xem xét, quyét dinh thu héi Gidy phép thanh lap cua chi
nhanh, van phong dai dién; S Tw phdp quyét dinh thu hoi Gidy dang ky hoat
dong cua chi nhanbh.

Cach thirc thue hién: {{5 so dwoc giri tru’c’tié'p, qua dich vu buu chinh
hodc hodc truc tuyen trén Cong Dich vu cdng quoc gia (du dieu ki¢n thuc hién
dich vu cong truc tuyén toan trinh).

Thanh phan ho so:

- Thong bdo vé viéc cham dirt hoat dong ciia chi nhanh, vin phong dai
dién cua to chitc hoa giai thwong mai nuwoc ngodi tai Viét Nam;

- Bao cado vé: viéc thanh toan xong cdc khoan ng, nghia vu tai san khdac,
thanh ly cdc hop dong lao dong, hoan tat cdac vu viéc da nhdn.

S6 lrgng ho so: 01.

Thoi han giai quyét: Trong thoi han 07 ngay lam viéc, ké tir ngay nhan
bao cao cua chi nhanh, van phong dai di¢n, So Tu phap trinh Chu tich Uy ban
nhdn déan tinh, thanh phé truc thudc trung wong xem xét, quyét dinh thu hoi
Gidy phép thanh ldp cua chi nhanh, van phong dai di¢n; So Tu phap quyét dinh
thu hoi Giay dang ky hoat dong cua chi nhanh.

Poi twong thue hién thi tuc hanh chinh: Chi nhanh, van phong dai dién
cua to chuc hoa giai thuong mai nudc ngoai tai Viét Nam.
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Co quan giai quyét thit tuc hanh chinh: S¢ Tw phdp, Chu tich ity ban
nhan dan cap tinh.

Két qua thuc hién tha tuc hanh chinh: quét dinh thu hoi Gidy phép
thanh Idp cua chi nhanh, van phong dai dién; Quyét dinh thu hoi Giay dang ky
hoat dong cua chi nhanh.

Lé phi (néu c6): Khong quy dinh.

Yéu c?tu,q diéu kién thue hién thi tuc hanh chinh (néu c6): Trong thoi
han 60 ngay, ké tir ngay quyet dinh cham dut hoat dong, chi nhanh, thanh toan
xong cac khoan ng, nghia vy tai san khac, thanh ly cac hop dong lao dong, hoan
tat cac vu viéc da nhan, trir truong hop cé thoa thuan khac.

MAu don, méu to khai: Mdu TP-HGTM-20 ban hanh kém theo Théng
s6 11/2025/TT-BTP ngay 25/6/2025 cua Bé truwong Bé Tu phdp sia doi, bo
sung, bai bé mét sé diéu cia cac Théng tir thude linh vuc qudn 1y nha niedc cia
Bo Tu phap.

Can cwr phap ly:

- Nghi dinh s6 112/2025/NP-CP ngay 29/5/2025 cuia Chinh phui, sira doi,
bo sung mét so diéu cua cac Nghi dinh thugce linh vuc bo tro tu phap,

- Nghi dinh s6 22/2017/ND-CP ngay 24/02/2017 cta Chinh phu vé hoa
giai thuong mai.

- Thong tu sb 02/2018/TT-BTP ngay 26/02/2018 cua B truong Bo Tu
phap ban hanh va hudéng dan str dung mot so bi€u mau vé to chirc va hoat dong
hoa gidi thuong mai.

- Théng tu sb 03/2024/TT-BTP ngay 15/5/2024 cua Bo truong Bo Tu
phap stra d6i, bo sung 08 thong tu lién quan dén tha tuc hanh chinh trong linh
vuc bo tro tu phap.

-Théng tw s6 11/2025/TT-BTP ngay 25/6/2025 cua Bé trueng Bé Tw phdp
Stra doi, bé sung, bai bé mét sé diéu ciia cdc Thong tw thude linh vuc qudn Iy
nha nuwoc cua Bo Tuw phap.
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Mau TP-HGTM-20
(Ban hanh kém theo Théng tie sé 11/2025/TT-BTP)
TEN CUA TO CHUC CONG HOA XA HQI CHU NGHIA VIET NAM
HOA GIAI THUONG MAI NUOC Doc 1ap - Tw do - Hanh phic
NGOAI TAI VIET NAM
, Tinh (thanh phé), ngay... .. thang......nam.......
SO: i,

THONG BAO
CHAM DUT HOAT PONG CHI NHANH/VAN PHONG
PAI DIEN CUA TO CHUC HOA GIAI THUONG MAI
NUOC NGOAI TAI VIET NAM

Kinh gtri:
- Chu tich Uy ban nhan dan tinh, thanh phé ©;
- S& Tu phap @,

Chi nhanh/ vin phong dai dién cta t6 chirc hoa giai thuong mai nudc ngoai tai
Viét
NI e

Ngudi dai dién theo phép luat:

HO VAN 1 s Giodi tinh (2):......
Ngay, thang, nam sinh:......... [oviiiinnnn, [ociiiiiiiinii, Qudc tich (3)eiriiran.
CRUIC VU e e

S6 Thé Can cude/S6 Thé Can cude cong dan/S dinh danh ca nhan (ddi véi

cong dan Viet Nam)'..........cooccveveinincinnnennn.

Ngay, thang, nim cap (4):.......)e........ [eerranne NOTCAP (5):vvneeieeeieeieeean
S6 HO chiéu (d0i VOi NGUOT MEGC NGOGT):v..vuvveveverreriisieeerssereesser s sesisnennos
Ngay, thang, nim cép:....... I [vieeunnn. NOT CAP: el
Dién thoai: .........ccocvvveiininnnn. Email:...........ooo

Thong bao chidm dat hoat dong chi nhanh/vin phong dai dién cta to chirc hoa
giai thuvong mai nudc ngoai tai Viét Nam cu thé nhu sau:

1. Tén chi nhanh/van phong dai dién cua t6 chic hoa giai thuong mai nudc

Ngoal tal VICt Nam . ... i e

TEN VI AL (MOU CO): oo
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Tén giao dich bang ti€ng nudc ngoAl (MEU CO): .oovvvviiiii i

Gidy phép thanh 13p chi nhanh/vin phong dai dién s6...................... do Bo
Tu phap hoac Chu tich Uy ban nhan dan tinh, thanh phd truc thudc trung uong
cap ngay ................... théng ...................... 112011 DR

Chung t6i cam két thuc hién day da tha tuc chidm dut hoat dong theo quy dinh
cua phap luat Viét Nam hién hanh.
Tai liéu gui kém:

Nguwoi dai dién theo phap luat cia chi
nhanh/vin phong dai dién té chirc hoa
gidi thwong mai nwéc ngoai tai Viét Nam
(Chit ky/chir ky s6, ho tén; dau/chir ky sé
ciia té chirc)

Ghi chu:

1. Théng tin sé (1): Tén tinh, thanh phé tryc thude trung wong noi dat tru sé
cua chi nhanh/vian phong dai dién cia t6 chirc hoa gidi thiong mai mede ngodi tai
Viet Nam.

2. Cdc théng tin s6 (2), (3), (4), (5):

- Truwong hop ndp hé so truc tuyén: cdc thong tin dwgce khai théac tie Co sé dir
lieu quéc gia vé déan cu dé tw dong dién vao biéu mau, nguoi thuc hién thu tuc hanh
chinh khéng can ké khai. Néu cdc théng tin khéng dwoc tw dong dién vao biéu mdu thi
nguoi thue hién thu tuc hanh chinh ké khai ddy du.

- Triwong hop ndp ho so gidy (nép truee tiép hodc qua buu chinh): nguoi thic
hién thii tuc hanh chinh ké khai day di trong biéu mau.

3. Cdc théng tin tai biéu mdu ndy dong thoi dwoc su dung dé xdy dung bzeu
mau dién tir trong tac khi co quan quan 1y nha niede cung cap dich vu cong triec tuyén.



