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A. CAC TU VIET TAT

Bao hiém xa hoi: BHXH

Bao hiém y té: BHYT

Bao hiém that nghiép: BHTN

B4o hiém tai nan lao dong, bénh nghé nghiép: BHTNLD, BNN

B4o hiém x4 hdi tinh, thanh phé truc thudc Trung wvong: | BHXH tinh

B4o hiém x4 hoi quan, huyén, thi xa thudc tinh: BHXH huyén

Uy ban nhéan dan cip x4: UBND x&

Nguoi lao dong: NLD

Don vi sir dung lao dong: Don vi SDLD

Thu tuc hanh chinh: TTHC

Bo phan tiép nhan ho so va tra két qua TTHC: Bo phan Mot cua
cua co quan BHXH

T6 chirc hoat dong trong linh vuc cong nghé thong tin .
dugc BHXH Vi€t Nam ky hop dong cung cap dich vu gia T6 chac I-VAN
tri gia tang vé€ giao dich dién tur trong linh vuc BHXH.

Luu y: Cac thanh phan hé so néu tai Quyét dinh nay, néu khéng quy dinh cung cap
ban goc hodc bdan chinh thi ¢é thé ngp ban sao hop I¢ hodac ban chup kém ban goc,
ban chinh dé doi chiéu; cdc thanh phdn hé so KhAc ciia cd nhdn va t6 chire dwoc ke
khai, tao ldp theo mdu biéu do BHXH Viét Nam ban hanh, yéu cau ndp bdn chinh.



B. NOI DUNG CU THE CUA TUNG THU TUC HANH CHINH

Tén thu tuc hanh chinh

Dang ky, di(‘:%u chinh dong BHXH, BHYT, BHTN, BHTNLD,
BNN; cap s6 BHXH, thé BHYT

1.1

Trinh tu thuc hién

Buwéc 1. Lap, ndp hd so
1. NLD

1.1. NLD la nguwoi tham gia BHXH bdt bujc, BHYT,
BHTN, BHTNLD, BNN: Ldp ho so theo quy dinh tai diém 1
muc 1.3 (Thanh phan ho so); nép hé so cho don vi qudn 1.
1.2. Nguoi di 1am viéc ¢ nudc ngoai theo hop dong:

a) Truong hop dong qua don vi dwa NLD di lam viéc o
nweGe ngodi: Ldp ho so theo quy dinh tai diém 2 muc 1.3
(Thanh phan hé so) va ndp ho so, déng tién cho don vi
quan [y.
b) Truong hop déng truc tiép cho co quan BHXH noi
thwong tri cua NLD trudce khi di lam viéc o nudc ngoai:
Lap hé so theo quy dinh tai dzem 2 muc 1.3 (Thanh phdn
hé so) va ndp ho so, déng tién cho co quan BHXH.

c) Poi voi NLP dwoc gia han hop dong hodc ky HPLP
m&i ngay tai nwde tiép nhan lao dong truy nép sau khi
vé nude: Lap ho so theo quy dinh tai diem 2 muc 1.3
(Thanh phdn hé so) va ndp hé so, dong tién cho don vi
hodc cho co quan BHXH.

1.3. Nguoi huong ché do phu nhan hodc phu_quan tai co)
quan dai dién Viét Nam o nuoc ngoai: Ldp hé so theo quy
dinh tai diém 3 Muc 1.3 (Thanh phdn hé so) va ndp hé so,
dong tién cho don vi quan Iy.

1.4. Déi véi NLP va ngwoi dang bdo luu thoi gian déng|
BHXH bat budc con thiéu téi da 06 thang dé i dieu kién
hwcng lwong huu hodc tro cdp tudt hang thang: NLP hodc
than nhan NLD chét lap hé so theo quy dinh tai a"lem 4 Muc
1.3 (Thanh phan hé so) va nép ho so, déng tién vio quj
huew tri va tir tudt cho co quan BHXH noi thuong trii hodc
thong qua don vi truoc khi nghi viéc.

1.5. NLD ¢6 tir 02 s6 BHXH dong tring BHXH, BHTN:
Lap hé so theo quy dinh tqi diém 5 muc 1.3 (Thanh phan
ho so): Nop ho so truc tiép cho co quan BHXH noi qudn
ly hodc noi cuw tr.

2. Don vi SDLD

2.1. Ké khai hé so theo quy dinh tai diém 6 muc 1.3 (Thanh
phan ho so) va nop cho co quan BHXH,

2.2. Nép tién déng cia don vi (bao gdm tiéen déng thudc
trach nhiém cua don vi SDLD va NLD), tzen dong cua NLD

di lam viéc o nmirdc ngoai theo hop dong, tien déng cia Pphu
qudn hodc phu nhdn, tién déng ciia NLP con thiéu t6i da

06 thang dé du diéu kién huong lrong huu hodc tro cdp
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Ping ky, diéu chinh déng BHXH, BHYT, BHTN, BHTNLD,

1 | Tén thi tyc hanh chinh b\ 2 (& BHXH, thé BHYT

tudt hang thang dong théng qua don vi cho co quan BHXH.
Buéc 2. Co quan BHXH tiép nhan ho so va giai quyét theo
quy dinh.
Buéc 3. Nhan két qua gom: S6 BHXH, thé BHYT; Quyét
dinh hoan tra; Tién hoan tra thoi gian dong trung BHXH,
BHTN (néu co).
1. Nop ho so:
NLD va don vi SDLP ndp hé so cho co quan BHXH bang|
mot trong cac hinh thirc sau:
a) Truc tié}) tai Bo phan Mot cira cua co quan BHXH;

1.2 |Céch thirc thyc hign  p) Thong qua dich vy buu chinh;

c) Truec tuyén tai Cong Dich vu cong q7u0”'c gia hodc Cong
Dich vu cong BHXH Viét Nam hodac To chirc I-VAN.
2. Pong tién theo quy dinh

3. Nhan két qua giai quyét: theo hinh thirc da diang ky.

1.3

Thanh phan ho so

1. P6i véi nguoi tham gia BHXH bdt buéc, BHYT, BHTN,
BHTNLD, BNN:

- 70 khai tham gia diéu chinh théng tin BHXH, BHYT (Mau
TK1-TS) doi véi nguoi tham gia lan dau hodc c6 md sd
BHXH nhung chua du thong tin.

Trieong hop NLP dwoc hudng quyén loi BHYT cao hon, bé
sung Gidy to chitng minh (néu cd) theo Phu luc 03 ban
hanh kém theo Quyét dinh sé 948/0P-BHXH ngay
05/6/2023 ciia Tong Giam doc Bao hiém xa héi Viét Nam.
2. Doi véi nguoi di lam viée ¢ nude ngodi theo hop dong:
- 70 khai tham gia diéu chinh théng tin BHXH, BHYT (Mau
TK1-TS) déi véi nguoi tham gia lan dau hodc c6 md sd
BHXH nhung chwa du thong tin;

- Hop dong lao dong c6 thdi han & nude ngoai hoic Hop
ddng lao dong duoc gia han kém theo vin ban gia han Hop
dong lao dong hodc Hop dong lao dong dugc ky méi tai
nudéc tiép nhan lao dong theo hop dong.

3. Doi véi nguwoi huéng ché dp phu nhan hodc phu qudn
tai co quan dai dién Viét Nam o nuoc ngoai: To khai tham
gia diéu chinh théng tin BHXH, BHYT (Mdu TKI-TS) doi
VGi nguoi tham gia lan dau hodc c6 md sé BHXH nhung
chwa du thong tin.

4. NLD va ngueoi dang bdo luu thoi gian déng BHXH bt
budc con thiéu toi da 06 thang dé di diéu kién hudng lwong
huu hodc tro cdp tudt hang thang, NLD hodc than nhdn
NLD chét kém theo cdc gidy to:

- To khai tham gia diéu chinh théng tin BHXH, BHYT (Mdu

TK1-TS) doi véi nguoi tham gia c6 md s6 BHXH nhung
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Tén tha tuc hanh chinh

Ding ky, diéu chinh déng BHXH, BHYT, BHTN, BHTNLD,
BNN; cip sé BHXH, thé BHYT

chwa du thong tin,

- S6 BHXH cuia NLD;
5. D6i voi NLD c¢6 tir 02 s6 BHXH trd 1én co thoi gian
dong BHXH, BHTN trung nhau
- 10 khai tham gia, diéu chinh théng tin BHXH, BHYT
(Mau TK1-TS);

- Cac s6 BHXH.

6. Dbi voi don vi SDLD

a) To khai don vi tham gia, diéu chinh théng tin BHXH,
BHYT (Mau TK3-TS);

b) Bdo cdo tinh hinh su dung lao dong va danh sach tham
gia BHXH, BHYT, BHTN (Mau D02-LT);

¢) Ban sao van ban cua co quan nha nudc co thcfm quyén
lien quan den diéu chinh thong tin cua don vi (néu co),

d) Ho so ciia NLP.

1.4

S6 lugng ho so

01 bo

1.5

Thoi han giai quyét

Ké tir ngdy co quan BHXH nhan du ho so theo quy dinh:

- Truong hop cap so6 BHXH, thé BHYT méi: Khong qual
05 ngay.

- Truong hop tam dimg déng vao quy huu tri, tir tut:
Khéng qué 05 ngay.

- Truong hop vi pham quy dinh cia phap luat vé déng
BHXH, BHYT, BHTN, BHTNLD-BNN: Khéng quéa 10
ngay.

- Truong hop diéu chinh ting tién lwong déng BHXH,
BHYT, BHTN, BHTNLD-BNN: Khong qua 03 ngay.

- Truong hop xac nhan s6 BHXH: Khong qua 05 ngay.

- Truong hop hoan trd do dong trung BHXH, BHTN:
Khéng quéa 10 ngay.

1.6

D6i trong thuc hién TTHC

- Pon vi SDLD;

- NLD tham gia BHXH bat buéc, BHYT, BHTN, BHTNLP,
BNN;

- Nguoi di lam viée & nudc ngoai theo hop dong;

- Nguoi hudng ché dé phu nhdn hodc phu quan tai co quan
dai dién Viét Nam ¢ nuwoc ngoai,

- NLD va nguoi dang bao lwu thoi gian dong BHXH bt
bugc con thiéu t6i da 06 thang dé du diéu kién hiong luong
huu hodc tro cdp tudt hang thang;

- NLD c6 tir 2 s6 BHXH tré 1én dong trang BHXH, BHTN.

1.7

Co quan thyc hién TTHC

BHXH tinh, BHXH huyén

1.8

Két qua thyc hién TTHC

- S6 BHXH, thé BHYT (bdn gidy hodc ban dién tit) theo
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Tén tha tuc hanh chinh

Ding ky, diéu chinh déng BHXH, BHYT, BHTN, BHTNLD,
BNN; cip sé BHXH, thé BHYT

hinh thirc dang ky,
- Tién hoan tra thoi gian dong trung BHXH, BHTN (néul
c6) kém theo Quyét dinh hoan tra (mau C16-TS).

1.9

L¢ phi

Khdng

1.10

khai

Tén mau don, miu tof [0 khai don vi tham gia, diéu chinh théng tin BHXH,

- T 9" khai tham gia, diéu chinh thong tin BHXH, BHYT
(mau TK1-TS);

BHYT (mdu TK3-TS);

- Bdo cdo tinh hinh si dung lao dong va danh sach tham
gia BHXH, BHYT, BHTN (Mau D02-LT).

1.11

Yéu cau, diéu kién thuc
hién TTHC

Trong thot han 30 ngay ké tir ngay ky HDLD, Quyét dinh
tuyén dung don vi SDLP phdi ngp toan b hé so theo quy)
dinh.

1.12

TTHC

Cin ot phap 1y cua" Nehi dinh so 146/2018/ND-CP (17/10/2018);

- Luat BHYT s6 25/2008/QH12 (14/11/2008);

- Luat BHYT s 46/2014/QH13 (13/6/2014);

- Luat Viéc lam s 38/2013/QH13 (16/11/2013);

- Luat BHXH s6 58/2014/QH13 (20/11/2014);

- Luét An toan, VSLD s 84/2015/QH13 (25/6/2015);
- Nghi dinh s6 115/2015/ND-CP (11/11/2015);

- Nghi dinh s 28/2015/ND-CP (12/03/2015);

- Nghi dinh sb 88/2020/ND-CP (28/7/2020);

- Nghi dinh sb 58/2020/ND-CP (27/5/2020);

- Nghi dinh sé 104/2022/ND-CP (21/12/2022);

- Thong tu s6 59/2015/TT-BLDTBXH (29/12/2015);
- Thong tu s6 28/2015/TT-BLDTBXH (31/7/2015);
- Quyét dinh s6 595/QD-BHXH (14/4/2017);

- Quyét dinh s6 838/QD-BHXH (29/5/2017);

- Quyét dinh s6 888/QD-BHXH (16/7/2018);

- Quyét dinh s6 505/QD-BHXH (27/3/2020);

- Quyét dinh s6 1040/QD-BHXH (18/8/2020);

- Quyét dinh so 490/0P-BHXH (28/3/2023);

- Quyét dinh so 948/0P-BHXH (05/6/2023).




7 Mau TK1-TS
(Ban hanh kém theo Quyét dinh s6: 490/QD-BHXH
ngay 28/03/2023 cua BHXH Viét Nam)
BAO HIEM XA HOI VIET NAM  CONG HOA XA HOI CHU NGHIA VIET NAM

Poc lap - Tw do - Hanh phic

TO KHAI
THAM GIA, PIEU CHINH THONG TIN BAO HIEM XA HOI, BAO HIEM Y TE

I. Ap dung d6i véi nguwoi tham gia tra ctru khong thiy ma s6 BHXH do co quan BHXH cip

[01]. HO VA t&N (VI6t CHIF i BOG): ...veveveseereeeeeerereeeesvessen s [02]. Giéi tinh:............
[03]. Ngay, thang, ndm sinh: .............. Livoiiininnn. [, [04]. QUOC tiCh: v,
[05]. DAN tOC: .vuvecvrererseeesieeeeieeeenes [06]. S6 CCCD/BDCN/HO Chibu: .....ovvvveeeeceeeeeeeseeesae
[07]. Pién thOQi: c..cvvveeerceeieeeeeee e [08]. EMail (08U CO): vvvvrvervieeeeieeeiee et
[09]. Noi dang ky khai sinh: [09.1]. X&: ...ccviiiiiiiiieeeeeee e [09.2]. Huyén:

....................................................................................... [09.3]. TiNh: ceovovvreeeecees e,
[10]. Ho tén cha/me/gidm ho (d6i vOi tré em dieGi 6 tUOI): ....cvvvevereeerereeeeeeeeieeeieees s

[11]. Dang ky nhan két qua giai quyét thu tuc hanh chinh:
[11.1] Nhan s6 BHXH, th¢ BHYT ban dién tir: [_]
[11.2]. Nhan s6 BHXH, thé BHYT ban gidy, dia chi: [_]

[11.2B]. X&:ooiiieees [11.2c]. Huyén: .....cooovririiieiin [11.2d]. Tinh:..ccoerrnneen,
[12]. K& [(hai Phy lyc Thanh vién ho gia dinh (phu lyc kém theo) d6i vOi nguoi tham gia tra ciru
khong thay ma s6 BHXH va nguoi tham gia BHYT theo ho gia dinh dé gidm trir mirc dong.

IL. Ap dung dbi véi nguoi tham gia da c6 mi so BHXH dé nghj diing ky, diéu chinh thong
tin ghi trén s0 BHXH, thé BHYT

[13]. M3 SO BHXH: ..ot [14]. Piéu chinh thong tin c4 nhan:
[14.1]. HO VA t&N (VIEt CRIF i1 HOA): ..cooveeeeveseeesrseeeerersrsiersses s [14.2]. Gi6i tinh:.........
[14.3]. Ngay, thang, ndm sinh: .......... Lo [, [14.4]. Noi dang ky khai sinh:

XA oo Huy@n: ..o Tinh: oo,
[14.5]. S6 CCCD/BDDCN/HG ChIBU: .....cveveviceseeieeeeieeieeeeteees et s s s st sesse s s nsaneesnes
[15]. MUC tién dONg: ....ovovvvevvreereeeieeieeernies [16]. Phuong thirc dOng: .......ooovvviiiiiiiiiiiiiceies
[17]. Noi ddng ky kham, chita b&nh Ban GAU: ..........ccoveeiveevieieeeseeeeeeee st
[18]. Noi dung thay doi, YU CAU KNAC: .....cvecvecvececeeeeeiese ettt
[19]. HO SO KEM thEO (EU CO): ovrvvrveeresvesrseireieeesesssvs s s sisne s ss st

XACNHANCUAPONVI .., ngay ... thang ...... nam ...
Nguoi ké khai

Ghi chl: Nguwoi tham gia tra ciru md sé BHXH tai dia chi: https://baohiemxahoi.gov.vn.
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Phu luc Thanh vién h¢ gia dinh

(Ap dung d@6i véi: Nguoi tham gia tra ciru khong thdy ma go”' BHXH; Nguroi tham gia BHYT theo h¢ gia dinh dé giam trir mitc dong;
Tré em dudi 6 tuoi thuc hién cap thé BHYT lién thong dir liéu voi Bo Tu phdp)

HO VA 181 ChTL N2 vuvvoiviciec e S6 CCCD/DDCN: ..o
Ma sb ho gla dINh: .o Diénthoai IEn hé:........oooooiiiiii
Dia chi theo noi thuong tra hodc tam tri: S6 nha, GUONE PO, tAP the: ....ovivivceieececeeee ettt
TRON (BN, 160 AG1 PRO):..eeeeeeeeeeeeeereeeeeiseeieeeeee s eesss s enns XE (DHUONG, thi tFAN) vveveeeeeerererereeeseeeseeesesessss st en e
Huyén (qudn, Tx, Tp thugc tinh): ........ccoovvouveiieiiiiiiiieiiiieeee e Tinh (Tp thudc Trung wong): .......ccccoveeeeiiiiiiiiiie e
Bang thong tin thanh vién ho gia dinh:
NG 1 Gigi | Quée | Dan 1\:;:1 S
Stt Ho va tén Mai s6 BHXH thang nam | _, . N Noi ding ky khai sinh qA .. | CCCD/PDCN/ | Ghichu
) tinh | tich | toc hé voi n X
sinh A H§ chieu
chu ho :
A B 1 2 3 4 5 6 7 8 9
......... , ngay ...... thang ...... nam .........

Nguoi ké khai




9

HUONG DAN LAP
To khai tham gia, diéu chinh théng tin bao hiém xi hdi, bio hiém y té
(Miu TK1-TS)

1. Muc dich:

- Ké khai ddy du thong tin cta ngudi tham gia BHXH, BHYT, BHTN,
BHTNLBD, BNN (goi tat 1a ngudi tham gia) khi tra ctru khong thidy ma s6 BHXH.,

- Ké khai thong tin ctia ngudi tham gia dé nghi diéu chinh thong tin c4 nhan,
chtrc danh cong viéc, phuong thirc dong BHXH tu nguyén, noi dang ky kham, chira
bénh ban dau,...

2. Trach nhiém lap: Nguoi tham gia hodc Cha/me/ngudi giam ho (ddi véi tre
em dudi 6 tudi).

3. Thoi gian 1ap: Khi nguoi tham gia dang ky tham gia khong tim thidy ma sb
BHXH hoic c6 dé nghi diéu chinh thong tin BHXH, BHYT.

4. Phwong phap lap:

Muc I: Ap dung déi véi nguoi tham gia tra ciru khéng thdy ma sé BHXH badt budc
ké khai tir chi tiéu [1] dén chi tiéu [11] (triv chi tiéu [8] dé tham gia BHXH, BHYT
nhu sau:

[01]. Ho va tén: ghi day du ho, chir dém va tén bang chit in hoa c6 diu ctia nguoi
tham gia.

[02]. Gii tinh: ghi gidi tinh cia nguoi tham gia (néu 14 nam thi ghi tir “nam”
hozc néu 1a nir thi ghi tir “ni”).

[03]. Ngay, thang, ndm sinh: ghi ddy du ngdy, thang, nim sinh nhu trong gidy
khai sinh hodc chtrng minh nhan dan/can cudc cong dan/ho chiéu.

[04]. Qudc tich: ghi quéc tich clia ngudi tham gia nhu trong gidy khai sinh hodc
CMND/CCCD/hd chiéu.

[05]. Dan toc: ghi dan tdc ctia nguoi tham gia nhu trong gidy khai sinh hodc
CMND/CCCD /hd chiéu.

[06]. S6 CCCD/PDCN/HOG chiéu: ghi cin cudc cong dan/dinh danh ca nhan
hodc ho chiéu ctia nguoi tham gia duge co quan c6 tham quyén cip (bao gom ca tré
em dudi 6 tudi dugc cp sb dinh danh ca nhan).

[07]. Dién thoai: ghi s6 dién thoai cua nguoi tham gia hoac s6 dién thoai dé lién
hé v&1 nguoi tham gia.

[08]. Email: ghi dia chi thu dién tr cua nguoi tham gia hoac dia chi thu dién tir
dé lién hé v6i nguoi tham gia (néu co).

[09]. Noi dang ky khai sinh: ghi 1 tén x3 (phuong/thi trdn); huyén (quan/thi
xd/thanh phé thudc tinh); tinh (thanh phé tryc thuéc Trung wong) da dang ky khai
sinh cua nguodi tham gia. Truong hop chuwa xac dinh dwoc noi dang ky khai sinh thi
ghi nguyén qudn hodc ghi dia chi thuong trii hodc tam trii (theo 3 cdp tirong ti noi
dang ky khai sinh),

[10]. Ho tén cha/me/gidm ho (déi vl tré em dudi 6 tuéi): ghi ho tén cha hoac
me hodc ngudi giam ho ddi v6i ngudi tham gia 13 tré em dudi 6 tudi.

[11]. Dia chi nhan két qua: Iya chon phuong thirc nhan két qua giai quyét thu tuc
hanh chinh

Truong hop nhan s6 BHXH, thé BHYT ban gidy; ghi cu thé, ddy du dia chi noi
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dang sinh sdng (so nha, dwong/ pho, thén/ xém; xd/ phwong/ thi tran; huyén/ quédn/
thi xd/ thanh phé thugc tinh; tinh/ thanh phé truc thuée T rung wong) dé co quan
BHXH tra ho so, s6 BHXH, thé BHYT hoic két qua giai quyét thu tuc hanh chinh
khac.

[12]. K& khai Phy luc Thanh vién ho gia dinh (phu luc kém theo) ddi véi ngudi
tham gia tra cru khong thdy ma sé6 BHXH va nguoi tham gia BHYT theo ho gia
dinh dé giam trir mirc dong theo hudng dan.

Muc II: Ap dung déi voi nguoi tham gia tra da c6 md so s BHXH dé nghi ding ky,
diéu chinh thong tin ghi trén s6 BHXH, the BHYT nhu sau:

[13]. M4 s6 BHXH: ghi ma s6 BHXH d3 dugc co quan BHXH cép cho ngudi
tham gia.

[14]. Diéu chinh thong tin c4 nhan: chi ké khai mt trong cac thong tin ¢4 nhan
dé nghi diéu chinh, cy thé:

[14.1]. Ho va tén: ghi ddy du ho, chit dém va tén bang chit in hoa c6 diu cia
nguoi tham gia.

[14.2]. Gidi tinh: ghi gidi tinh cia ngudi tham gia (néu 14 nam thi ghi tir “nam”
hodc néu 1a nit thi ghi tir “nix

[14.3]. Ngay, thang, nam sinh: ghi ddy di ngay, thang, nam sinh nhu trong giy
khai sinh hogc CMND/CCCD/h9 chiéu.

[14.4]. Noi dang ky khai sinh: ghi rd tén xa (phuong/thi tran); huyén (quan/thi
xd/thanh phé thudc tinh); tinh (thanh phd truc thudc Trung uong) da dang ky khai
sinh cua nguoi tham gia. Truong hop chuwa xac dinh dwoc noi dang ky khai sinh thi
ghi nguyén qudn hodc ghi dia chi thuong trii hodc tam trii (theo 3 cdp twong tir noi
dang ky khai sinh);

[14.5]. S6 CCCD/DDCN/Hb chiéu: ghi s6 chimg minh nhan dan/cin cudc cong
dan/ho chiéu ctia ngudi tham gia duge co quan cd tham quyén cap (bao gom ca tré
em dudi 6 tudi duoc cép s6 dinh danh c4 nhan).

[15]. Mtic tién dong (ap dung dbi v6i ngudi tham gia dang ky/diéu chinh mirc
dong BHXH ty nguyén): ghi mc thu nhap thang do nguoi tham gia BHXH ty
nguyén lya chon.

[16]. Phuong thirc dong (4p dung dbi v6i ngudi tham gia ding ky/diéu chinh
phuong thirc dong BHXH tu nguyén): ghi cu thé phuong thirc dong ctia nguoi tham
gia theo quy dinh (vi du: 03 thang hodc 06 thang,...).

[17]. Noi diang ky kham, chita bénh ban dau (ap dung dbi v6i ngudi tham gia
BHYT dang ky/thay d6i noi kham, chita bénh ban du): ghi noi dang ky kham bénh,
chita bénh BHYT ban dau do ngudi tham gia Iira chon theo hudng dan cia co quan
BHXH.

[18]. Noi dung thay doi, yéu cau khac: ghi ndi dung yéu cau thay doi, diéu
chinh, nhu: cép lai s6 BHXH, thé BHYT, chtic danh cong vi¢e, dia chi nhan két qua,
dién thoai, email,...

[19]. Hb so kém theo:

- P6i v6i nguoi diéu chinh thong tin, ghi cac loai gidy to chimg minh.

- Dbi v6i nguoi tham gia duge hudng quyén loi BHYT cao hon, ghi cac loai gidy
to chimg minh.
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Sau khi hoan tét viéc ké khai:

+ Nguoi tham g1a ghi noi dung: d tra ctru khong thdy ma s6 BHXH, ty nguyén
ké khai, cung cip gidy to lién quan dé dam bao chinh xac thong tin va chiu trach
nhiém trudc phap luat vé ndi dung da ké khai; Ky va ghi rd ho tén.

+ Pon vi sir dung lao dong (nguoi lao dong dang bao luu thoi gian dong BHXH
thi khéng phdi xdc nhdn) ghi noi dung: xac nhan thong tin diéu chinh ctia ngudi tham
gia 14 dung v6i ho so quan 1y va chiu trach nhiém trudc phap luat vé ndi dung xac
nhan; Ky, dong diu va ghi r0 ho tén.
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Phu luc Thanh vién ho gia dinh

1. Muc dich:

- Ké khai dy du, chinh x4c théng tin cac thanh vién trong hd gia dinh cta nguoi tham
gia tra ciru khong thiy ma s6 BHXH dé bo sung, hoan thién co s& dit lidu.

- X&c dinh chinh x4c cac thanh vién trong ho gia dinh dé giam trir mtic dong khi tham
gia BHYT theo ho gia dinh.

- Xac dinh chinh x4c hd gia dinh cua tré em dudi 6 tudi thue hién cép thé BHYT lién
thong dir liéu véi Bo Tu phép.

2. Trach nhiém lp: Nguoi tham gia hoic Cha/me/ngudi gidm ho (46 véi tré em dudi
6 tudi).

3. Thoi gian 1ap:

- Khi nguoi tham gia ddng ky tham gia khong tim thdy ma s6 BHXH.

- Khi tham gia BHYT theo ho gia dinh dé giam trir mirc dong ma ddi chiéu cac thanh
vién trong ho gia dinh khong khop véi dit lidu co quan BHXH dang quan ly.

- Cap thé BHYT lién thong dit liéu diang ky khai sinh tré em dudi 6 tudi trén Hé thong
thong tin dang ky va quan 1y ho tich cia B Tu phap.

4. Phuong phap lap:

a) Phin théng tin chung: ghi diy &t ho va tén chi ho; SO CCCD/DDCN; Ma s6 hd
gia dinh (néu co va dung thong tin chu ho, thanh vién ho gia dinh); Dién thoai lién h¢; Dia
chi hg gia dinh ghi theo noi thuong tr hoac tam tra.

b) Bang théng tin thanh vién hé gia dinh (truong hop xdc dinh dwoc ma sé hé gia
dinh thi khong phai ké khai bang thong tin nay):

- Cot A: ghi s6 thir tur tir 1 dén hét cac thanh vién trong ho gia dinh ciia nguoi tham gia.

- Cot B: ghi day d ho, chit dém va tén ciia timg thanh vién ho gia dinh (bao gom ca
cha hd gia dinh).

- -Cot1: ghima s0 BHXH ciia timg thanh vién ho gia dinh di duoc co quan BHXH
cap.

- Cot 2: ghi ddy du ngdy, thang, nim sinh nhu trong gidy khai sinh hodc
CMND/CCCD/hd chiéu ciia timg thanh vién ho gia dinh.

- C6t 3: ghi gi6i tinh cta timg thanh vién ho gia dinh (néu 1a nam thi ghi tir “nam’ hodc
néu 13 nir thi ghi tir “nir”).

- Cot 4: ghi qudc tich ctia timg thanh vién ho gia dinh nhu trong gidy khai sinh hodc
CMND/CCCD/h chiéu.

- Cot 5: ghi dan toc cta timg thanh vién ho gia dinh nhu trong gidy khai sinh hoc
CMND/CCCD /h¢ chiéu.

- Cot 6: ghi 13, day du tén xa (phuong/thi tran); huyén (quan/thi xa/thanh phd thude
tinh); tinh (thanh phé truc thudc Trung wong) da ding ky khai sinh cho timg thanh vién ho
gia dinh. Truong hop chua xac dinh dugc noi dang ky khai sinh thi ghi nguyén quan hoéc
ghi dia chi noi thuong tri hoac tam tru.

- C6t 7: ghi mbi quan hé vé6i chit ho gia dinh ctia timg thanh vién ho gia dinh.

- C6t 8: ghi s6 CCCD/DDCN/Hb chiéu ctia timg thanh vién ho gia dinh duoc co quan
c6 thdm quyén cap.

- Cot 9: ghi sd dién thoai cia timg thanh vién ho gia dinh va nhiing ndi dung can ghi
cha.
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Sau khi hoan tit viéc ké khai:

+ Nguoi tham gia ghi ndi dung: trr nguyén ké khai, cung cap gidy to lién quan dé dam
bao chinh xac thong tin va chiu trach nhiém trudc phap luat vé noi dung da ké khai; Ky va
ghi 10 ho tén.

Luu y: Truong hop sap nhdp, chia tach dia gioi hanh chinh thi ghi theo tén dia danh
tai thoi diém ké khai.



14 Mau TK3-TS
(Ban hanh kem theo Quyét dinh s6: 490/Qb-
BHXH ngay 28/03/2023 cua BHXH Viét Nam)

BAO HIEM XA HQI VIET NAM  CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

‘ TO KHAI o '
DON VI THAM GIA, PIEU CHINH BAO HIEM XA HOL BAO HIEM Y TE

KInh @Oz e
00 T K& (6 4 4 SN
[02]. MA SO GOT VI: vttt s et seeeesee e ee e e eeseeeeeseeeseeene
[03]. M SO THUS: .ottt ettt et et eeeeeseseseeeeeeeeeeeee et et seseeaeneeenenens
[04]. Pia chi dang ky kinh doanh:.............ccooiiiiiiii e
[05]. Loat hinh don Vi ... e,
[06]. Nganh nghé san xuét, kinh doanh chinh: ...............ccooooiiiiiiiiiini e,
[07]. Pia chi giao dich hodc lEN hé:.........oooiiiiiiei e
[08]. Sb dién thoai liEn he: w.veeeeeeereeeeeeeeenn, [09]. Diachiemail:........cc..ccooeevnnnnnnnennn.
[10]. Quyét dinh thanh 14p/Gidy phép dang ky kinh doanh:
[10.1].S0: wueeeeieeieeieei 11021 NOT CAP: <ot
[11]. Phuong thirc dong khéc: [11.1]. 03 thang mét lan. O [11.2]. 06 thang mot lan O
[12]. NO1i dung thay dO1, YEU CAU: ....oiiiiiii i e eeeeeaas

[14]. Pang ky nhan két qua giai quyét tha tuc hanh chinh:
[14.1] Nhan két qua ban dién tir: [
[14.2]. Nhan két qua ban gidy: ]
.......... , ngay ...... thang ..... nam ..........

Thu trwéomg don vi
(Ky, ghi ré ho tén, déng déu)
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HUONG DAN LAP
To khai don vi tham gia, dieu chinh BHXH, BHYT (mau TK3-TS)

a) Muc dich: ké khai céc thong tin cuia don vi khi dang ky tham gia BHXH, BHYT, BHTN
va khi thay d6i thong tin ctia don vi.

b) Trach nhiém 1ap: don vi tham gia BHXH, BHYT.

¢) Thoi gian lap: don vi BHXH, BHYT tham gia lan dau, don vi di chuyén tir dia ban tinh,
thanh phé khéc dén; khi co thay doi thong tin ctia don vi.

d) Phuong phap 1ap:

[01]. Tén don vi: ghi day du tén don vi.

[02]. M sb don vi: ghi m3 sb don vi do co quan BHXH cép, trudng hop chua duogc cAp ma
thi dé tréng.

[03]. Ma s0 thué: ghi ma so thué ctia don vi, truong hop don vi chua dugc cAp mi s6 thué thi
dé tréng.

Luuy:

- M don vj lay theo mi s6 thué.

- Péi voi don vi d duoc cip mi sd don vi va mi s6 thué thi ghi ca hai ma s6 vao chi tiéu
twong tng (d6i voi don vi di chuyén tir dia ban tinh, thanh phd khac dén; khi c6 thay d6i thong tin
cua don vi).

- Truong hop don vi chua duoc cap mi sb thué thi ma don vi duoc cip theo quy dinh.

- Truong hop da dugce cép mi s don vi, sau khi duogc bd sung ma s thué thi ma don vi duoc
diéu chinh theo ma s6 thué.

[04]. Pia chi ddng ky kinh doanh: ghi dia chi theo quyét dinh thanh 14p, gidy phép kinh doanh.

[05]. Loai hinh don vi: ghi cac loai hinh don vi nhu: Co quan hanh chinh, Pang, doan; Su
nghiép cong 1ap; Su nghiép ngoai cong lap; Doanh nghiép nha nudc; Doanh nghiép c6 von dau tu
nudc ngoai; Doanh nghiép ngoai nha nudc (ghi cu thé nhu: cong ty trach nhiém hiru han, cong ty
co phan cong ty hop danh va doanh nghiép tu nhan); Hop tac xa, To  hop tac; HO kinh doanh ca
thé; c4 nhén co sir dung lao dong; Van phong dai dién, t6 chirc qudc té.

[06]. Nganh nghé san xuat, kinh doanh chinh: ghi cu thé nganh nghé don vi san xuét, kinh
doanh chinh.

[07]. Bia chi giao dich hogc lién hé: ghi day du sb nha, duong phd, thén x6m; xa, phudng,
thi tran; quan, huyén thi x&, thanh pho thudc tinh; tinh, thanh phd noi don vi déng tru so.

[08]. S dién thoai lién hé: ghi s0 dién thoai ctia don vi.

[09]. Dia chi email: ghi dia chi email ctia don vi.

[10]. Quyét dinh thanh 1ap/Gidy phép ding ky kinh doanh:

[10.1]. S6: ghi s0 Quyét dinh thanh 1ap/G1ay phep dang ky kinh doanh.

[10.2]. Noi cap: ghi co quan cip Quyét dinh thanh 1ap/Gidy phép diang ky kinh doanh cho
don vi.

[11]. Phuong thirc dong khac (chi ap dung ddi voi Doanh nghiép, Hop tac xa, Ho kinh doanh
ca thé, T6 hop tac hoat dong trong linh virc nong nghiép, 1am nghiép, ngu nghiép, diém nghi€p tra
luong theo san pham, theo khoan): néu chon phuong thirc dong 03 thang mot lan thi danh dau x
v6i 6 [11.1]; néu chon phuong thirc ddng 06 thang mot 1an thi danh déu x voi 6 [11.2].
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[12]. Noi dung thay ddi, yéu cau: ghi ndi dung yéu cu thay dbi nhu: tén don vi, dia chi don
vi, loai hinh don vi...

[13]. HO so kém theo: ké chi tiét, s6 luong cac loai gidy to giri kém.

[14]. Lua chon hinh thirc nhan két qua giai quyét thu tuc hanh chinh (dién tir hoac gidy)

Luuy:

Khi thay d6i thong tin don vi tham gia BHXH, BHYT, BHTN thi chi cin ghi mé s thué don
vi va chi tiéu [01], [02], [10], [11];

Pon vi chiu trach nhiém trude phap luat ve viée lap hd so; Iuu trit hd so tham gia BHXH,
BHYT, BHTN.

@) Sau khi hoan tt viéc ké khai, thi1 truong don vi ky, ghi 16 ho tén va dong dau.



BAO HIEM XA HOQI VIET NAM

So:
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TEN PON VI SUDUNG LAO PONG: ...................

Madonvi:.ooooovvviviinnnn... ;

Masothué: .....oovvvvvvvvnnnnn.

Miu D02-LT
(Ban hanh kém theo Quyét dinh s6 1040/0P-
BHXH ngay 18/8/2020 ciia BHXH Viét Nam)
CONG HOA XA HOI CHU NGHIA VIET NAM

Poc lap - Tw do - Hanh phic

, ngay ... thang ... nam ...

Piachi: ...
Piénthoai: ...l sEmail: oo
BAO CAO TINH HINH SU DUNG LAO PONG VA DANH SACH THAM GIA BHXH, BHYT, BHTN, BHTNLD, BNN
C E"ip Vitriviéc lam Tién lrong Loai va hi¢u luc hop d@)ng lao dong
| e Nganh/nghé Hiculye | mhai | Thoi
S6 | chic nangnhoc, | Ngay | Higulye [HPLD Khic| g | giém
; Ny ... |CCCDI| wu, 5 5 4 doc hai g 4 . . ' . _
ST lHo v Ma s | Ngay théng | Gioi MND ;’lu ‘ Chuye ChAuyEII - Phy cap ochat |'phat dau HDL?Xac (]?um 17 donvi | donvi | Ghi
ovaten BHXH| nimsinh | tinh ' chuc | Nha | nmén | mén ki Hé so/ HDLD |dinh thoihan| thang, thu bit dau [két thie| cha
/ Ho dan!" quan [Kithuat| thuit [Khac| Mic Khéng vigce) déng | dong
chitu | nghe, | 4 3 Tham | Tham Céc . . : . 5 X X
glllé Iy | bae | bac luong - | Phu [ " | Ngay | Ngay xac Ngay | Ngay [ Ngay [ Ngay | BHXH [ BHXH
notlam cao | trung Chuc| nién | nién | ~ .~ |khoan| % " | dinh | % A ", f
A L~ | cap . | bat | két . bat | két | bat | ket
Ve v | VK nghe Iwon b0 du | thic thoi han dau | thic | déau | thic
(%) | (%) | %] sung
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 | 17 18 19 20 21 | 22 | 23 | 24 25 26 27
1
Téng

PAI DIEN PON VI SU DUNG LAO PONG

(Ky, ghi ré ho tén, dong dau)
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HUONG DAN LAP
Bao cao tinh hinh sir dung lao dong va danh sach tham gia BHXH, BHYT,
BHTN (Mau D02-LT)

a) Muc dich: dé don vi, doanh nghiép dang ky; truy thu, diéu chinh dong BHXH,
BHYT, BHTN, BHTNLD, BNN; cép s6 BHXH, th¢ BHYT va khai bao tinh hinh st dung
lao dong dbi voi nguoi lao dong thudc don vi.

Trach nhiém lap: don vi sir dung lao dong.

¢) Thoi gian 1ap: khi c6 phét sinh vé lao dong, tién luong va truy thu ddi véi ngudi lao
dong thude don wvi.

d) Cén ctr lap

- To khai tham gia BHXH, BHYT (Mau TK1-TS);

- HPLD, HPLV, quyét dinh tuyén dung, tiép nhan; quyét dinh nang luong, thuyén
chuyén;

- H6 so khac 6 lién quan.

d) Phuong phap 1ap

* Phan thong tin chung

- Tén don vi: ghi day du tén don vi theo ding ky kinh doanh, quyét dinh thanh lap.

- M4 don vi: ghi ma don vi do co quan BHXH cp.

- Ma sb thué: ghi ma sb thué do co quan thué cép.

- Dia chi: ghi dia chi no1 dong tru s¢ cua don vi.

- Pién thoai: ghi s dién thoai cia don vi.

- Email: ghi tén email cua don vi.

* Chi ti€u theo cot:

- Cot (1): Ghi sb thtr tu tir nho dén 16n.

- Cot (2): Ghi 0 ho, tén cua timg nguoi lao dong.

Déi v6i nhimg don vi 6 sd lugng ngudi tham gia BHYT 10n, ¢6 yéu cau phan nhom
dbi tuong dé thuén tién trong viéc tiép nhan va trathé BHYT, co quan BHXH c¢6 trach nhi¢m
hudng dan cac don vi khi 1ap danh sach cap thé BHYT, tai cot (2) tach thanh cac nhém theo
ma don vi truc thuoc (nhom va ma don vi truc thudc do don vi tu xay dung nhung t6i da
khong qua 6 ky tu dugc ky hiéu bang sb hodc bang chi).

Vi dy: Cong ty A ¢6 02 phan xudng tryc thudc, mdi phan xudng co 50 lao dong thi
Cong ty A khi 1ap danh sach phan thanh 02 nhém: Phan xudng 1, ma s6 01, kém theo danh
sach cua 50 lao dong thudc Phan xudng 1; tiép theo 1a Phan xuong 2, ma s6 02, kém theo
danh sach 50 lao dong ctia Phan xuéng 2 (ma s6 don vi truc thudce c6 thé 14 01, 02 hodc AA,
AB hoic nhiéu ky tur hon nhung khong qua 6 ky tu).

- Cot (3): Ghi ma s6 dbi v6i ngudi nguoi di c6 ma sé BHXH.

- Cot (4): Ghi day du ngay, thang, nam sinh nhu trong gidy khai sinh hodc chtrng minh
nhan dan/can cudc cong dan/hd chiéu.

- Cot (5): Ghi giéi tinh ciia ngudi tham gia (néu 1a nam thi ghi tir “nam” hodc néu 1a
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nit thi ghi tir “ni”).

- Cot (6): Ghi s6 Can cudc cong dan/Chig minh nhan dan/Ho chiéu ctia nguoi tham
gia dugc co quan c6 thdm quyén cip (Riéng ho chiéu chi danh cho ngudi nudc ngoai).

- Cot (7): Ghi dﬁy du, chi tiét vé cép bac, chirc vu, chirc danh nghé, cong viéc, diéu
kién noi lam viéc theo quyét dinh hodac HDLD, HPLV (Vi du: Ph6 Chanh thanh tra S¢ A,
cong nhan van hanh mdy may cong nghiép Cong ty B ...).

- Cac Cot (8), (9), (10), (11): Phan loai theo: nha quan ly; chuyén mén k¥ thuat bac
cao; chuyén mon ky thuat bac trung; nhan vién trg Iy van phong; nhan vién dich vu va ban
hang; lao dong c6 k¥ nang trong nong nghi¢p, 1am nghi€p va thiy san; thg thi cong; tho van
hanh va lap rap may moc thiét bi; lao dong gian don.

- Cot (12): Ghi tién lwong dugc huong:

+ Nguoi lao dong thyuc hién ché d6 tién lwong do Nha nudc quy dinh thi ghi bang hé
sO (bao gdm ca hé sb chénh 1éch bao luu néu co).

Vi du: Tién luong ghi trong quyét dinh tuyén dung hozic HDLV 1a 2,34 thi ghi 2,34.

+ Nguoi lao déng thuc hién ché do tién lwong do chi st dung lao dong quyét dinh thi
ghi murc luong theo cong viée hodc chitc danh, bang tién dong Viét Nam.

Vi du: mirc luong ciia ngudi lao dong 14 52.000.000 dong thi ghi 52.000.000 dong.

- Cac Cot (13), (14), (15): Ghi phu cép chirc vu br?lng hé s6; phu cép tham nién vuot
khung, thAm nién nghé bang ty 1é phan trim (%) vao cot trong tng, néu khong hudng phu
cap nao thi bo tréng.

- Cot (16): Ghi phy cap luong theo quy dinh ctia phap ludt lao dong (néu co).

- Cot (17): Ghi cac khoan bo sung khac theo quy dinh ctia phap luat lao dong tir ngay
01/01/2018 (néu co).

- Cot (18): Ghi ngay, thang, nam bét dau lam viéc trong nganh/nghé ning nhoc, doc

hai.

- Cot (19): Ghi ngay, thang, nam két thuc 1am viéc trong nganh/nghé ning nhoc, doc
hai.

- Cot (20): Ghi ngay, thang, nim bat dau lam viéc theo HDLD khong xac dinh thoi
han.

- Cot (21): Ghi ngay, thang, nim bat dau c6 hiéu luc cia HDLD xac dinh thoi han.

- Cot (22): Ghi ngay, thang, nam hét hiéu luc cia HPLD xac dinh thoi han.

- Cot (23): Ghi ngay, thang, nim bét dau c6 hiéu luc cia HPLD khac (dudi 1 thang,
thur viée).

- Cot (24): Ghi ngay, thang, ndm hét hiéu luc cua HPLD khac (dudi 1 thang, thir viéc).

- Cot (25): Ghi ngay, thang, ndm don vi bat dau dong BHXH cho nguoi lao dong.

- Cot (26): Ghi ngay, thang, ndm don vi két thuc (dimg) dong BHXH cho nguoi lao
dong.

- Cot (27): Ghi s6; ngay, thang, ndm caa HPLD, HPLV (ghi rd thoi han HDLD,
HPLYV tir ngay, thang, nim dén ngay, thang, nim) hoic quyét dinh (tuyén dung, tiép nhan);
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tam hoan HDLD, nghi vi¢c khong huong luong, .... Ghi rd thoi gian (tr ngay, thang, ndm
dén ngay, thang, nim) nghi 6m, dau, thai san huong ché d6 BHXH; ddi véi ngudi lao dong
khi bi méc bénh thudc danh muc bénh can chira tri dai ngay dang trong thoi gian nam vién
kém theo gidy t& chimg minh. Ghi d6i twong dugc hudng quyén loi BHYT cao hon néu c¢6
gidy t& chimg minh nhw: ngudi ¢6 c¢dng, cyu chién binh, ...

Luuy:

+ Néu trong thang don vi 1ap nhiéu danh sach lao dong dong BHXH, BHYT, BHTN
thi d4nh s6 cac danh sach.

+ Pon vi ké khai ddy du, chinh xac tién lwvong dong BHXH, BHYT, BHTN,
BHTNLD-BNN cua timg nguoi lao dong theo quy dinh ctia phap luat va chiu trach nhiém
vé viéc 1ap ho so; luu trir ho so tham gia BHXH, BHYT, BHTN, BHTNLD-BNN.

+ Truong hop nguot lao dong chi tham gia BHTNLD, BNN thi ghi vao muc ghi chu
(cOt 27) twong tu nhu trén.

+ Trudng hop don vi bao ting lao dong dbi véi nguoi lao dong di c6 ma sé BHXH,
ghi dy du cac tiéu thire trén biéu mau va ghi noi dang ky KCB ban dau vao cot 27.

+ Trudng hop don vi ¢ nhiéu ngudi thay doi noi ding ky KCB ban dau thi ghi cot (2),
cot (3) va ghi ndi dung thay doi noi ding ky KCB ban dau vao cot 27, cac cot khac bo trong.

e) Sau khi hoan tat viéc ké khai don vi ky, ghi rd ho tén, dong dau.
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Phu luc 03
CAC LOAI GIAY TO LAM CAN CU DPE CAP LAIL GHI, PIEU CHINH THE BHYT

(Ban hanh kém theo Quyét dinh sé 948/0D-BHXH ngay 05/6/2023 ciia BHXH Viét Nam)
|. Piéu chinh quyén lgi BHYT cao hon ghi trén thé BHYT, hd so' gdm mot trong cac loai gidy to sau:

STT

Doi twong

Tén loai van ban, ho so giri kem

1. Nguoi ¢6 céng vdi cach mang quy dinh tai Phap 1énh Uu dai nguoi ¢6 cong v6i cdch mang

1.1

Nguoi c6 cong voi cach mang theo quy dinh tai Phap 1énh
Uu dai ngudi co cong voi cach mang, bao gdm: Ngudi
hoat dong cach mang trudc ngay 01/01/1945; ngudi hoat
dong cach mang tir ngay 01/01/1945 dén ngay khoi nghia
thang 8/1945; Ba me Vi¢t Nam anh hung; thuong binh,
nguoi hudng chinh sach nhu thuong binh, thuong binh
loai B, bénh binh suy giam kha ndng lao dong tir 81% tr&
1én; ngudi hoat dong khang chién bi nhiém chat doc hoa
hoc ¢6 ty 1€ suy giam kha nang lao dong tur 81% trd 1én.

a) Thé thuong binh, thé bénh binh;

b) Gidy ching nhan ngudi hudng chinh sach nhu thuong binh;

¢) Quyét dinh cong nhan 13 ngudi hoat dong cach mang trudc ngiy
01/01/1945, ngudi hoat dong cach mang tir ngy 01/01/1945 dén ngay khoi
nghia thang 8/1945 cua Ban Thuong vu tinh uy, Thanh ty tryc thudc Trung
uong,

d) Quyét dinh hudng trg cip ctia S& Lao dong - Thuong binh va X3 hoi;
d) Giay xac nhén cia S6 Lao dong Thuong binh va Xa héi noi dang
huong tro cAp hang thang hodc da giai quyét tro cip mot 1an (theo hudng
dan vé co sé xac dinh 1a ngudi c6 cong véi cach mang tai Cong vin sd
467/NCC ngay 17/6/2010 ctia B§ Lao dong - Thuong binh va Xa hoi);
e) Quyét dinh huong tro cip, phu cip d6i voi nguoi hoat dong khang
chién bi nhiém chat doc hoa hoc, ghi rd ty 1é suy giam kha ning lao dong
tr 81% trd 1én theo quy dinh tai Thong tu sd 05/2013/TT-
BLDTBXH ngay 15/5/2013 cta B Lao dong - Thuong binh & X3 hoi.

1.2

Nguoi co cong voi cach mang theo quy dinh tai Phap 1énh
Uu d3i nguoi c¢6 cong véi cach mang, trir cac dbi tuong
tai diém 1 néu trén

a) Huan chuong Khang chién;

b) Huy chuong Khang chién;

¢) Huan chuong Chién thang,

d) Huy chuong Chién thang;

d) Thé thuong binh, thé bénh binh;

e) Glay ching nhén nguoi huong chinh sach nhu thuong binh;

g) Gidy chung nhan vé khen thudng tong két thanh tich khang chién va
thoi gian hoat dong KC cua co quan Thi dua Khen thudng cap huyén;
h) Quyét dinh hudng tro cip ciia S& Lao dong - Thuong binh va X3 hoi.

i) Gidy xac nhan cta S& Lao dong Thuong binh va X4 hdi noi dang huong



https://thuvienphapluat.vn/van-ban/van-hoa-xa-hoi/thong-tu-05-2013-tt-bldtbxh-huong-dan-thu-tuc-lap-ho-so-thuc-hien-che-do-uu-dai-192986.aspx
https://thuvienphapluat.vn/van-ban/van-hoa-xa-hoi/thong-tu-05-2013-tt-bldtbxh-huong-dan-thu-tuc-lap-ho-so-thuc-hien-che-do-uu-dai-192986.aspx
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tro cAp hang thang hodc di giai quyét trg cAp mot 1an (theo huong dan vé
co s¢ xac dinh 1a ngudi ¢6 cong véi cach mang tai Cong van so6 467/ NCC
ngay 17/6/2010 cia Bo Lao dong - Thuong binh va Xa héi);

2. Cuu chién binh theo quy dinh tai Nghi dinh s6 150/2006/ND-CP, Nghi dinh s6 157/2016/ND-CP

21 | Cuu chién binh giai doan trudc 30/4/1975 a) Quyét dinh phuc vién hoac xuét ngt hoac chuyén nganh.
b) Quyet dinh duoc huodng tro cap theo Quyét dinh s 142/2008/Qb-TTg;
c) Quyet dinh dugc huong trg cap theo QD sb 38/2010/QD TTg.

2 2 | Cyu chién binh giai doan tir 30/4/1975 dén trudc thoi ky | a) Quyét dinh phyc vién hodc Xuat ngi hoac chuyen nganh ghi r6 thoi

xdy dung va bao v¢ td quoc

gian, dia diém noi tryc tiép chién dau, truc tiép phuc vu chién dau theo
quy dinh tai Quyét dinh 62/201 1/Qb-TTg ngay 09/11/2011 cua Thu
tudng Chinh phu. Truong hop Quyet dinh phyc vién, Xuat ng, chuyen
nganh khong ghi r6 thoi gian, dia diém noi truc tlep chién déu, truc tiép
phuc vu chién dau thi b sung ban xac nhan vé dia ban phuc vy trong
quan doi cua cap trung doan hoic tuong duong tro 1€n noi truc tiép quan
ly ddi twong trude khi phuc vién, xuat ngii theo mau s6 04B-HBKYV -
Ban khai ca nhan vé thoi gian, dia ban phuc vu trong quan doi c6 hudng
phu cap khu vyc (ban hanh kém theo Thong tu s6 181/2016/TT-BQP d6i
vOi nguoi co thoi gian phyc vy trong quan doi trude ngay 01/01/2007)
b) Quyét dinh dugc huong trg cap theo Quyét dinh 62/201 1/Qb-TTg dbi voi
cac trudng hop 1a cyu chién binh quy dinh tai Nghi dinh s6 146/2018/ND-
CP.

2.3

S quan, quan nhan chuyén nghi¢p da hoan thanh nhi¢m
vu tai ngii trong thoi ky xay dung va bao v¢ t6 quoc da

Quyét dinh phuc vién, xuat ngii hodc chuyén nganh.

nghi huu, phuc vién, xuat ngii, chuyén nganh
Cha d¢, me dé, vo hoac chong, con cua li¢t s§; ngudi co
cong nudi dudng liét sy

a) Gidy chimg nhan gia dinh liét sy hodc Quyét dinh cap Gidy chung
nhan gia dinh liét s§ va trg cap tién tuat ciia S& Lao dong Thuong binh
va Xa hoi theo quy dinh tai Thong tu 05/2013/TT-BLDTBXH ngay
15/5/2013 cua Bo Lao dong - Thuong binh va Xa hdi.

b) Gidy xac nhén ctia S¢ Lao dong Thuong binh va X2 hoi noi tiép nhan, quan
1Y hd so va lam thi tuc mua BHYT cho than nhan ciia liét sy va ngudi ¢ cong
nudi dudng liét sy theo quy dinh tai Thong tu s6 05/2013/TT-BLDTBXH.

Théan nhan nguoi c6 cong voi cach mang (trir trudng hop
1a cha dé, me dé, vo hodc chong, con cua liét sy; nguoi
c6 cong nudi dudng liét s¥), bao gbm:

- Cha d¢, me dé, vo hoic chong, con tir trén 6 tudi dén dudi

Gidy x4c nhan ctia S¢ Lao dong Thuong binh va X hdi noi tiép nhan, quan
1y ho so va lam thi tuc mua BHYT cho than nhan cta ngudi co cong véi
cach mang theo quy dinh tai Thong tur s6 05/2013/TT-BLDTBXH cta Bo
Lao dong - Thuong binh va Xa hdi.



https://thuvienphapluat.vn/van-ban/tai-chinh-nha-nuoc/quyet-dinh-62-2011-qd-ttg-che-do-chinh-sach-doi-tuong-tham-gia-131649.aspx
https://thuvienphapluat.vn/van-ban/bao-hiem/thong-tu-181-2016-tt-bqp-huong-dan-ho-so-quy-trinh-trach-nhiem-giai-quyet-huong-che-do-bao-hiem-xa-hoi-333293.aspx
http://thuvienphapluat.vn/phap-luat/tim-van-ban.aspx?keyword=05/2013/TT-BL%C4%90TBXH&area=2&type=0&match=False&vc=True&lan=1
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18 tudi hodc tir du 18 tudi trd 1én néu con tiép tuc di hoc
hoac bi khuyét tat nang, khuyét tat dac bi€t nang cua cac
dbi twong: Nguoi hoat dong cich mang trudc ngly
01/01/1945; nguoir hoat dong cach mang tor ngay
01/01/1945 dén ngay khoi nghia thang Tam nim 1945;
Anh hung Lyc lugng vii trang nhan dan, Anh huing Lao
dong trong thoi ky khang chién; thwong binh, bénh binh suy
giam kha nang lao dong tir 61% trd 1én; nguot hoat dong
khang chién bi nhiém chat doc hoa hoc suy giam kha ning
lao dong tir 61% trd 1én;

- Con dé tir trén 6 tudi cia ngudi hoat dong khang chién
bi nhiém chat doc hoa hoc bi di dang, di tat do hau qua
ctia chat doc hoa hoc khong tu luc dugc trong sinh hoat
hoac suy gidm kha nang tu luc trong sinh hoat.

Nguoi thudc ddi tuong bao trog xa hoi theo Nghi dinh s6
20/2021/ND-CP ngay 15/3/2021 ctia Chinh phu.

Giéy xac nhan khuyét tat, ghi rd muc do khuyét tat thudc cac doi tuong
ngudi khuyét tat ning va ngudi khuyén tat dic biét nang theo Thong tu
s6 01/2019/TT-BLDTBXH ngay 02/01/2019.

Quyét dinh tro cp xa hoi hang thang cua Chu tich Uy ban nhan dan
quan, huyén, thi xa (sau day goi la Uy ban nhéan déan cap huyén) dbi véi
nguc)’l thudc dién hudng tro cap bao tro xa hoi hang thang

Nguoi thude hd gia dinh ngheo; hd gia dinh can ngheo;
ho gia dinh lam néng nghiép, 1am nghiép, ngu nghiép va
diém nghiép c6 muc song trung binh.

a) Giay chimg nhan hoc sinh, sinh vién thudc ho nghéo theo Thong tur
lién tich s6 18/2009/TTLT-BGDDT-BTC-BLDTBXH.

b) Xéc nhan cua chu tich UBND xa, phuong, thi tran doi véi nguoi thudc
ho gia dinh nghéo, ho gia dinh can nghéo theo két qua ra soat thuong
xuyén (quy dinh tai DPidu 5 Thong tu sd 17/2016/TT-BLDTBXH va
Khoan 2, 3 Biéu 1 Thong tu s 14/2018/TT-BLDTBXH stra ddi, bo sung
mot sd diéu cua Thong tu s6 17/2016/TT-BLDTBXH).

I1. Piéu chinh ho, tén, chir dém; ngay, thang, nim sinh; gi6i tinh ddi véi nguwoi chi tham gia BHYT; hd so gom mot trong cac
loai gidy to sau:

STT Poi twong Tén loai viin ban, hd so giri kém
Nguoi chi tham gia BHYT thay di ho, tén, chit dém; ngay, | Can cudc cong dan hodc ho chiéu hoic gidy Thong bao s6 dinh danh
1 thang, nam sinh; gidi tinh trén thé BHYT. ca nhén va théng tin trong Co s¢ dir liéu quoc gia vé dan cu (Mau

s6 01 ban hanh kém theo Théng tu sé 59/2021/TT-BCA, ngay
15/5/2021)
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Truong hop nguoi tham gia dang huong ché do huu tri hoac | BHXH Viét Nam c6 hudng dan riéng.
trg cap BHXH do co quan BHXH quan ly dé nghi diéu chinh
dé di kham bénh, chira bénh.

Ghi cha: nguoi tham gia khong co gidy to néu tai phu luc, ma co cac glay to lién quan khac dé chimg minh, 1am cin cu diéu
chinh (trir cac truong hop: diéu chinh nhan than, b6 sung ma noi dbi trong sinh sdng) nhu: gidy to chung minh la nguoi c6 cong voi
cach mang; cuu chién binh theo quy dinh tai Phap 1énh Cyu chién binh; nguoi tham gia khéng chién; ... thi don vi ndp cac gidy to niy
cho co quan BHXH dé xem xét, giai quyét.
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Tén thi tuc hanh chinh

Ping ky, ding ky lai, diéu chinh déng BHXH ty
nguyén; cap so0 BHXH

2.1

Trinh tu thuc hién

Buwéc 1. Lap, nop ho so

1. Nguoi tham gia:

a) Truong hop nguweoi tham gia déng truc tiép cho co quan
BHXH hodc Té chire dich vu: Lap hé so theo quy dinh tqi
tiét 1.1 diém 1 Muc 2.3 (Thanh phan ho so) va ndp cho Té
chirc dich vy hodc co quan BHXH trén pham vi toan quoc.
b) Truong hop nguoi tham gia nop ho SO qua Cong Dich
vu cong: Ldp ho so theo quy dinh tai tlet 1.2 diém 1 Muc
2.3 (Thanh phan hé so) va nép truc tuyén trén Cong Dich
vu cong.

c) Truong hop ngudi tham gia c6 yéu cau hoan tra tlen
dong BHXH tu nguyén: Lap ho so theo quy dinh tai tiét
1.3 diém 1 Muc 2.3 (Thanh phan hé so), ndp truc tiép cho
co quan BHXH hodac T 6 chite dich vu.

2. Té chire dich vu: Nhan hé so cua nguoi tham gia, lap
ho so theo quy dinh tai diém 2 Muc 2.3 (Thanh phan ho
50)) va nop cho co quan BHXH.

Buéc 2. Pong tién

1. Nguoi tham gia: Pong tién theo phwong thire ding ky
cho 16 chire dich vu hodc co quan BHXH trén pham vi
todn quéc hodc dong tién truc tuyén khi thuc hién qua
Cong Dich vu céng.

2. T6 chire dich vu: thu tién dong BHXH phcin thuoc trach
nhiém dong cia nguoi tham gia BHXH tir nguyén, cdp
bién lai thu tién cho nguoi tham gia theo quy dinh. Nép
56 tien da thu ciia nguoi tham gia cho co quan BHXH|
hang ngay théng qua tai khodn ngdn hang hodc hé thong
tién ich thong minh.

Buéc 3. Co quan BHXH tiép nhin hd so va giai quyét
theo quy dinh.

Buéc 4. Nhan két qua giai quyét gom: S6 BHXH; Quyét
dinh hoan tra (Mau C16-TS) va tién hoan tra (néu c6) theo
hinh thurc da dang ky.

2.2

Cach thurc thuc hién

1. Nop ho so

1.1. Béi véi ngudi tham gia dong truc tiép cho co quan
BHXH, ndp hd so bang mot trong cac hinh thire sau:

a) Truc tiép tai BO phan Mot ctra ctia co quan BHXH;

b) Truec tuyén tai Cong Dich vu cong quoc gia hodc Cong
Dich vu cong BHXH Viét Nam;

c) Thong qua dich vu buu chinh.

1.2. Béi véi nguoi tham gia dong cho Té chire dich vu:

Nop truc tiéb ho so cho Té chire dich vu.
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Tén thi tuc hanh chinh

Ping ky, ding ky lai, diéu chinh déng BHXH ty
nguyén; cap so0 BHXH

1.3. D6i véi Té chire dich vu: Lap ho so giao dich dién tu
hang ngay gui co quan BHXH.

2. Nop tién: '

2.1. Nguoi tham gia c6 thé liwa chon:

a) Nop tién mdt cho co quan BHXH (trong truong hop
nguoi tham gia dong tryc tiép cho co quan BHXH);

b) Nép tién mdt cho Té chitc dich vu (trong truong hop
nguoi tham gia dong truc tiép cho To6 chire dich vu);

c) Nép tién thong qua tai khoan ngdn hang hodc hé thong|
tién ich thong minh theo phwong thirc giao dich da lva
chon.

2.2. T6 chire dich vu: Nop s6 tien da thu cua nguoi tham
gia cho co quan BHXH hdng ngay théng qua tai khodn
ngdn hang hodc hé thong tién ich théng minh.

3. Nhan két qua

a) Nguoi tham gia dong truc tlep cho co quan BHXH,
dong theo phwong thirc triee tuyén: Nhédn két qua theo
hinh thirc dang ky.

b) Nguwoi tham gia dong truc tiép cho To chire dich vu:
Nhdn két qua tir T6 chire dich vu.

2.3

Thanh phan ho so

1. Nguwoi tham gia

1.1. Truwong hop nguoi tham gia déng truc tiép cho col
quan BHXH hodc T 6 chire dich vu: To khai tham gia diéu
chinh théng tin BHXH, BHYT (Mau TKI-TS) doi voi
nguoi tham gia lan dau hodc cé ma s6 BHXH nhung chira
du thong tin.

1.2. Truong hop nguoi tham gia nép qua Coéng Dich vu
cong: To khai dién tir dang ky tham gia BHXH ty nguyén
trén Cong Dich vu cong (Mau 02-TK);

1.3. Truong hop hoan tra tién da dong

- Td khai tham gia, diéu chinh thong tin BHXH, BHYT
(Mau TK1-TS);

- S6 BHXH;

- Van ban chung thuc hoac ban chup kém theo ban chinh
gidy chung tir (d6i v6i truong hop da chét).

2. T6 chirc dich vu

- Danh sdch ngwoi tham gia BHXH tw nguyén (Mau D0S5-
TS) kém theo Mau TK1-TS

- Gicfy thanh todn thi lao cho t6 chire lam dich vu thu
(Mdu C66a-HD) tirong vmg véi sé tién ndp.

2.4

S6 luong ho so

01 bd
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Tén thi tuc hanh chinh

Ping ky, ding ky lai, diéu chinh déng BHXH ty
nguyén; cap so0 BHXH

2.5

Thoi han giai quyét

Khong qua 05 ngay ké tir ngdy co quan BHXH nhén du
ho so theo quy dinh.

2.6

Doi tuong thuc hién TTHC

Nguoi tham gia

2.7

Co quan thyc hi¢n TTHC

BHXH tinh, BHXH huyén

2.8

Két qua thuc hién TTHC

- S6 BHXH (bdn gidy hodc bdn dién ti) theo hinh thirc
dang ky, N ‘ ’

- Quyét dinh hoan tra (Mau C16-TS) va tién hoan tra (néu
co)

2.9

L¢ phi

Khong

2.10

Tén mau don, mau to khai

- To khai tham gia, diéu chinh thong tin BHXH, BHYT
(Mdu TK1-TS)

- To khai dién tw dang ky tham gia BHXH ty nguyén trén
Cong Dich vu céng (Mau 02-TK ban hanh kém theo
Quyét dinh sé 3511/0D-BHXH ngay 21/11/2022 ciia
BHXH Viét Nam néu thuc hién TTHC trén Céng dich vu
cong)

- Danh sach nguwoi tham gia BHXH tw nguyén (Mdu DOS5-
TS)

- Gid'y thanh todn thii lao cho t6 chirc lam dich vu thu
(Mdau C66a-HD ban hanh kém theo Théng te sd
102/2018/TT-BTC ngay 14/11/2018 cua Bé Tai chinh)

2.11

Yéu cau, diéu kién thuc hién
TTHC

Khéng

2.12

Can ctr phap 1y cia TTHC

- Luat BHXH s6 58/2014/QH13 (20/11/2014);
- Nghi dinh s6 134/2015/ND-CP (29/12/2015);
- Nghi dinh s6 104/2022/ND-CP (21/12/2022);
- Thong tu s6 01/2016/TT-BLDTBXH (18/02/2016);
- Thong tu s6 102/2018/TT-BTC (14/11/2018);
- Quyét dinh s6 595/QD-BHXH (14/4/2017);

- Quyét dinh s6 838/QD-BHXH (29/5/2017);

- Quyét dinh s6 888/QD-BHXH (16/7/2018);

- Quyét dinh s6 505/QD-BHXH (27/3/2020).

- Quyét dinh s6 3511/QD-BHXH (21/11/2022);
- Quyét dinh sé 490/0D-BHXH (28/3/2023);

- Quyét dinh so 948/0P-BHXH (05/6/2023).
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Mau TK1-TS
(Ban hanh kém theo Quyét dinh s6: 490/QDB-BHXH
ngay 28/03/2023 ciia BHXH Viét Nam)

BAO HIEM XA HQI VIET NAM  CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phic

‘ TO KHAI ») _) ’
THAM GIA, PIEU CHINH THONG TIN BAO HIEM XA HOIL, BAO HIEM Y TE

I. Ap dung ddi v6i ngudi tham gia tra ciru khong thiy ma s6 BHXH do co quan BHXH

cap

[01]. HO VA t8N (VIEt CHEE i1 HOQ): ce.vevevereeeessesrseeeseee e, [02]. Gidi tinh: .......
[03]. Ngay, thang, nam sinh: .............. [eioiiiinnn. Lo, [04]. Qudc tich: ...covvriviennes
[05]. DAN tOC: cvvvuvirvvcerieeeeeieeeeeeinens [06]. S6 CCCD/DDCN/HO Chiéu: ......ovvevveieeenan,
[07]. Dién thoai:.......ccovviiiiiiiiiiie e [08]. EMail (N&U CO): wuvvvvevvreereeereiseesieeneens
[09]. Noi dang ky khai sinh: [09.1]. X&: ..ccocviiiiiiiiieeee e [09.2]. Huyén:
........................................................................................ [09.3]. Tinh: ..cooovvviiiiiiecieie
[10]. Ho tén cha/me/gidm ho (d6i v6i tré em diwGi 6 tUOD): ...cocueeeeeeereeeeereeeeerereeeeeeeesenenn,

[11]. Dang ky nhan két qua giai quyét tha tuc hanh chinh:

[11.1] Nhan s6 BHXH, thé BHYT ban dién ta: []

[11.2]. Nhan s6 BHXH, thé BHYT ban gidy, dia chi: []

[11.2a]. SO nha, GUONZ/PhO, thON/XOM: ...c.eeiiiiiiiii e
[11.20]. X&: oo, [11.2¢]. HUY8N: ..o, [11.2d]. Tinh: ...........
[12]. Ké khai Phu luc Thanh vién ho gia dinh (phu luc kém theo) ddi véi nguoi tham gia
tra ctru khong thdy ma s6 BHXH va ngudi tham gia BHYT theo ho gia dinh dé giam trir
muc dong.

II. Ap dung ddi véi ngudi tham gia di c¢6 ma s6 BHXH dé nghi ding Ky, diéu chinh
thong tin ghi trén s6 BHXH, thé BHYT

[13]. M S8 BHXH: ..o [14]. Piéu chinh thong tin c4 nhan:
[14.1]. HO VA t&N (VIEt ChIF in HOQ): ..oeveveevereeeeereeeseeeessenersienissnines [14.2]. Gi6i tinh:.......
[14.3]. Ngay, thang, nam sinh: .......... [ /... [14.4]. Noi dang ky khai
SINNIXA...oii Huyén: .......coccoeee. Tinh: o,
[14.5]. SO CCCD/BDCN/HG ChIBU: «...cvvvoveeeeieeeseeeseteeeee et eness st
[15]. MUc tién dONg: .....ovvvveeeeereeerseeseeean, [16]. Phuong thirc dONg: ......cvvvvevervreiens
[17]. Noi ding ky kham, chita bénh ban dAU: .......cc.eveeeeceeceereeieseeieeeceeeee e
[18]. Noi dung thay d6i, yeu cau KNAC: ....c.vveveeveereeeeiieieieeeessses et
[19]. HO SO KEM theO (MU CO): vrvvveveieereeeeseeeieeeeeee e en st
XACNHAN CUAPONVI .., ngay ... thang ...... nam ...
Nguoi ké khai

Ghi ch(: Ngwoi tham gia tra ciu md s6 BHXH tai dia chi: hitps://baohiemxahoi.gov.vn.
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Phu luc Thanh vién h¢ gia dinh

(Ap dung d@6i véi: Nguoi tham gia tra ciru khong thdy ma go”' BHXH; Nguroi tham gia BHYT theo h gia dinh dé giam trir mirc déng;
Tré em dudi 6 tuoi thuc hién cap thé BHYT lién thong dir liéu voi Bo Tu phdp)

HO VA 181 ChTL N2 vuvvoiviciec e S6 CCCD/DDCN: ..o
Ma sb ho gla dINh: .o Diénthoai IEn hé:........oooooiiiiii
Dia chi theo noi thuong tra hodc tam tri: S6 nha, GUONE PO, tAP the: ....ovivivceieececeeee ettt
TRON (BN, 160 AG1 PRO):..eeeeeeeeeeeeeereeeeeiseeieeeeee s eesss s enns XE (DHUONG, thi tFAN) vveveeeeeerererereeeseeeseeesesessss st en e
Huyén (qudn, Tx, Tp thugc tinh): ........ccoovvouveiieiiiiiiiieiiiieeee e Tinh (Tp thudc Trung wong): .......ccccoveeeeiiiiiiiiiie e
Bang thong tin thanh vién ho gia dinh:
NG 1 Gigi | Quée | Dan 1\:;:1 S
Stt Ho va tén Mai s6 BHXH thang nam | _, . N Noi ding ky khai sinh qA .. | CCCD/PDCN/ | Ghichu
) tinh | tich | toc hé voi n X
sinh A H§ chieu
chu ho :
A B 1 2 3 4 5 6 7 8 9
......... , ngay ...... thang ...... nam .........

Nguoi ké khai
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HUONG DAN LAP
To khai tham gia, diéu chinh thong tin bao hiém xa hdi, bao hiém y té
(Miu TK1-TS)

1. Muc dich:

- K¢é khai day du théng tin ctia nguoi tham gia BHXH, BHYT, BHTN, BHTNLD,
BNN (goi tat 1a nguoi tham gia) khi tra ctru khong thiy ma s6 BHXH.

- K¢é khai thong tin ciia ngudi tham gia dé nghi diéu chinh thong tin ca nhan, chuc
danh cong viée, phuong thirc déng BHXH tur nguyén, noi déng ky kham, chtra bénh ban
dau,...

2. Trach nhiém lap: Nguoi tham gia hodc Cha/me/ngudi giam ho (d6i voi tré em
dudi 6 tudi).

3. Thoi gian 1ap: Khi nguoi tham gia dang ky tham gia khong tim thdy ma sb
BHXH hoic c¢6 dé nghi diéu chinh thong tin BHXH, BHYT.

4. Phwong phap lap:

Muc I: Ap dung doi véi ngueoi tham gia tra ciru khdng thay ma sé BHXH bdt budc
ké khai tir chi tiéu [1] dén chi tiéu [11] (triv chi tiéu [8] dé tham gia BHXH, BHYT nhur
Sau.

[01]. Ho va tén: ghi day du ho, chit dém va tén bang chit in hoa c6 du cta nguoi
tham gia.

[02]. Giéi tinh: ghi gidi tinh ctia ngudi tham gia (néu 14 nam thi ghi tir “nam” hodc
néu 1a nir thi ghi tir “nir”).

[03]. Ngay, thang, nim sinh: ghi diy du ngay, thang, ndm sinh nhu trong gidy khai
sinh hodc chimg minh nhan dan/cin cudc cong dan/hd chiéu.

[04]. Qudc tich: ghi qudc tich cta nguoi tham gia nhu trong gidy khai sinh hodc
chimg minh nhan dan/cin cudc cong dan/hd chiéu.

[05]. Dan toc: ghi dan tdc ctia nguoi tham gia nhu trong gidy khai sinh hodc chimg
minh nhan dan/can cudc céng dan/hd chiéu.

[06]. S6 CCCD/PDCN/H$ chiéu: ghi cin cudc cong dan/dinh danh c4 nhan hoic
ho chiéu cta nguoi tham gia duoc co quan ¢ thdm quyén cap (bao gém ca tré em dudi
6 tudi duoc cap sb dinh danh ca nhan).

[07]. Dién thoai: ghi s6 dién thoai cua nguoi tham gia hodc s6 dién thoai d¢é lién hé
véi nguoi tham gia.

[08]. Email: ghi dia chi thu dién tir ciia nguoi tham gia hodc dia chi thu dién tur dé
lién hé v6i nguoi tham gia (néu co).

[09]. Noi dang ky khai sinh: ghi 15 tén x4 (phudng/thi tran); huyén (quan/thi
xa/thanh phé thudc tinh); tinh (thanh phd truc thudc Trung wong) da dang ky khai sinh
ctanguoi tham gia. Truong hop chua xdc dinh dwoc noi dang ky khai sinh thi ghi nguyén
qudn hodc ghi dia chi thuong tri hodc tam tri (theo 3 cdp twong tw noi ding ky khai
sinh);

[10]. Ho tén cha/me/giam ho (d6i véi tré em dudi 6 tudi): ghi ho tén cha hodc me
hodc ngudi giam ho dbi v6i ngudi tham gia 14 tré em dudi 6 tudi.

[11]. Dia chi nhan két qua: Iya chon phuong thirc nhan két qua giai quyét thu tuc
hanh chinh

Trudng hop nhan sé6 BHXH, th¢ BHYT ban gidy; ghi cu thé, day du dia chi noi
dang sinh song (s6 nhd, duong/ pho, thén/ xém; xi/ phwong/ thi trdan; huyén/ qudn/ thi
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xd/ thanh phé thude tinh; tinh/ thanh phé truc thuée Trung wong) dé co quan BHXH tra
hé so, s6 BHXH, thé¢ BHYT hoic két qua giai quyét thi tuc hanh chinh khac.

[12]. Ké khai Phuy lyc Thanh vién ho gia dinh (phu luc kém theo) dbi voi ngudi tham
gia tra ctru khong thiy ma s6 BHXH va ngudi tham gia BHYT theo ho gia dinh dé giam
trir mirc dong theo hudng dan.

Muc II: Ap dung doi véi ngueoi tham gia tra da cé ma sé6 BHXH dé nghi dang ky,
diéu chinh thong tin ghi trén s6 BHXH, thé BHYT nhu sau:

[13]. M4 s6 BHXH: ghi ma s6 BHXH da duoc co quan BHXH cép cho ngudi tham
gia.

[14]. Diéu chinh thong tin c4 nhan: chi ké khai mot trong cac théng tin c4 nhan dé
nghi diéu chinh, cu thé:

[14.1]. Ho va tén: ghi day du ho, chit dém va tén bang chit in hoa c6 dau ctia nguoi
tham gia.

[14.2]. Gi6i tinh: ghi gi6i tinh cia ngudi tham gia (néu 13 nam thi ghi tir “nam” hodc
néu 13 nit thi ghi tir “nir”).

[14.3]. Ngay, thang, ndm sinh: ghi day du ngay, thang, ndm sinh nhu trong gidy
khai sinh hodc chimg minh nhan dan/can cudc cong dan/hd chiéu.

[14.4]. Noi ding ky khai sinh: ghi 1 tén xa (phuong/thi trén); huyén (quan/thi
xa/thanh phé thudc tinh); tinh (thanh phd truc thude Trung wong) da dang ky khai sinh
cua nguoi tham gia. Truong hop chuwa xdc dinh dwoc noi dang ky khai sinh thi ghi nguyén
qudn hodc ghi dia chi thuong trii hodc tam trii (theo 3 cdp twong tw noi dang ky khai
sinh);

[14.5]. S6 CCCD/PDCN/Hb chiéu: ghi sé chimg minh nhan dan/cin cudc cong
dan/hd chiéu ciia nguoi tham gia duge co quan c6 tham quyén cap (bao gom ca tré em
dudi 6 tudi duoc cip sd dinh danh c4 nhan).

[15]. Mitc tién dong (4p dung ddi v6i ngudi tham gia ding ky/diéu chinh muc dong
BHXH tu nguyén): ghi mirc thu nhap thang do nguoi tham gia BHXH tu nguyén lya
chon.

[16]. Phuong thirc dong (ap dung dbi voi ngudi tham gia ding ky/diéu chinh
phuong thirc dong BHXH tur nguyén): ghi cu thé phuong thirc dong ctia ngudi tham gia
theo quy dinh (vi du: 03 thang hodc 06 thang,...).

[17]. Noi ddng ky kham, chita bénh ban dau (4p dung ddi v6i ngudi tham gia BHY'T
dang ky/thay doi noi kham, chita bénh ban dau): ghi noi déng ky khdm bénh, chita bénh
BHYT ban dau do ngudi tham gia lya chon theo huéng dan ctia co quan BHXH.

[18]. Noi dung thay d6i, yéu cau khac: ghi ndi dung yéu cau thay doi, diéu chinh,
nhu: cép lai s6 BHXH, thé¢ BHYT, chitc danh cong vigce, dia chi nhan két qua, dién thoai,
email,...

[19]. H6 so kém theo:

- Ddi véi ngudi dicu chinh thong tin, ghi cac loai gidy to chimg minh.

- Dbi v6i nguoi tham gia duge hudng quyén loi BHYT cao hon, ghi cac loai gidy
to chimg minh.

Sau khi hoan tt viéc ké khai:

+ Nguoi tham gia ghi ndi dung: dé tra ciru khong thdy ma s6 BHXH, ty nguyén ké
khai, cung cap glay td lién quan dé dam bao chinh x4c thong tin va chiu trach nhiém
trude phap luat vé ndi dung da ke khai; Ky va ghi r6 ho tén.
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+ Pon vi stt dung lao ddng (nguoi lao dong dang bao luu thoi gian dong BHXH
thi khéng phdi xdc nhdn) ghi ndi dung: xac nhan thong tin diéu chinh cta ngudi tham gia
14 dung voi hd so quan 1y va chiu trach nhiém trude phéap ludt vé noi dung xac nhan; Ky,
dong dau va ghi rd ho tén.
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Phu luc Thanh vién ho gia dinh

1. Muc dich:

- Ké khai day du, chinh x4c thong tin cac thanh vién trong ho gia dinh ctia nguoi tham
gia tra ciru khong théy mi s BHXH dé bd sung, hoan thién co s¢ dir lidu.

- Xac dinh chinh xac céc thanh vién trong ho gia dinh dé giam trir muic dong khi tham
gia BHYT theo h¢ gia dinh.

- Xac dinh chinh x4c ho gia dinh cua tré em dudi 6 tudi thuc hién cap the¢ BHYT lién
thong dir liéu vo1 Bo Tu phap.

2. Trach nhiém lap: Ngudi tham gia hoic Cha/me/ngudi giam ho (d6i voi tré em dudi
6 tudi).

3. Thoi gian 13p:

- Khi nguoi tham gia dang ky tham gia khong tim thdy ma s6 BHXH.

- Khi tham gia BHYT theo ho gia dinh dé giam trir mirc dong ma ddi chiéu cac thanh
vién trong ho gia dinh khong khop voi dir li€u co quan BHXH dang quan 1y.

- Cép thé BHYT lién thong dir liéu ding ky khai sinh tré em dudi 6 tudi trén Hé thong
thong tin dang ky va quan 1y hd tich cia Bo Tu phéap.

4. Phwong phap lap:

a) Phén thong tin chung: ghi day du ho va tén chi ho; S6 CCCD/PDCN; M s6 ho
gia dinh (néu co va dung thong tin chu ho, thanh vién ho gia dinh); Dién thoai lién h¢; Dia
chi ho gia dinh ghi theo noi thuong tri hodce tam tru.

b) Bing théng tin thanh vién hé gia dinh (truong hop xdc dinh dwoc ma sé hé gia
dinh thi khong phai ké khai bang thong tin nay):

- Cot A: ghi s0 thir tu tir 1 dén hét cac thanh vién trong ho gia dinh ctia nguoi tham gia.

- Cot B: ghi day du ho, chit dém va tén cta timg thanh vién ho gia dinh (bao gom ca
chu ho gia dinh).

- -Cot 1: ghi ma s6 BHXH cua timg thanh vién ho gia dinh di dugc co quan BHXH
cap.

- Cot 2: ghi day du ngay, thang, ndm sinh nhu trong gidy khai sinh hodc chimg minh
nhan dan/cin cude cong dan/hd chiéu cua timg thanh vién ho gia dinh.

- Cot 3: ghi gioi tinh cua timg thanh vién ho gia dinh (néu 1 nam thi ghi tir “nam” hodc
néu 1a nir thi ghi ttr “nir”).

- Cot 4: ghi qudc tich cua timg thanh vién ho gia dinh nhu trong gidy khai sinh hodc
chimg minh nhan dan/can cudc cong dan/hd chiéu.

- Cot 5: ghi dan toc clia timg thanh vién ho gia dinh nhu trong gidy khai sinh hozc
chimg minh nhan dan/cin cudc cong dan/hd chiéu.

- Cot 6: ghi 15, day du tén xa (phuong/thi trin); huyén (quan/thi xa/thanh phd thudc
tinh); tinh (thanh phd truc thudc Trung wong) da dang ky khai sinh cho timg thanh vién ho
gia dinh. Truong hgp chua xac dinh dugc noi dang ky khai sinh thi ghi nguyén quéan hoac
ghi dia chi noi thuong tri hodc tam tru.

- Cot 7: ghi mbi quan hé voi chu ho gia dinh ctia timg thanh vién ho gia dinh.

- Cot 8: ghi s6 CCCD/PDCN/HO chiéu cua tung thanh vién hd gia dinh dugc co quan
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c6 thAm quyén cap.

- Cot 9: ghi s6 dién thoai cua timg thanh vién ho gia dinh va nhiing noi dung can ghi
cha.

Sau khi hoan tat viéc ké khai:

+ Nguoi tham gia ghi ndi dung: ty nguyén ké khai, cung cap gidy to lién quan dé dam
bao chinh xéac thong tin va chiu trach nhiém trude phap luat vé ndi dung da ké khai; Ky va
ghi 16 ho tén.

Luu y: Truong hop sap nhap, chia tach dia gioi hanh chinh thi ghi theo tén dia danh
tai thoi diém ké khai.
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Mau 02-TK )
(Ban hanh kem theo Quyét dinh so.: 3511/0P-
BHXH ngay 21/11/2022 cua BHXH Viét Nam)

BAO HIEM XA HQI VIET NAM CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

TO KHAI
PANG KY THAM GIA BAO HIEM XA HOQI
TU NGUYEN TREN CONG DICH VU CONG

I. Ap dung déi véi truong hep ding ky tham gia 1an dau, chuyén tir tham gia BHXH bt
budc sang tham gia BHXH tu nguyén; Pang Ky lai phwong thirc dong va mirc thu nhip thang
lam cén cir dong BHXH tw nguyén

[01]. S6 CCCD/BDCN: ...l [02]. HO VA teN: ...ooovveiiiie e
[03]. Md s6 BHXH: ............ [04]. Ngay thang ndm sinh: ......... [05]. Gidi tinh: ..........
[06]. Pia chi nhan két qua: [06.1]. SO nha, dudng/phd, thon/Xom: ............cccceeeiveeeinn...
[06.2]. X&: ..o [06.3]. Huyén: .................. [06.4]. Tinh: .............oooeunn...
[07]. S6 dién thoai: .........eevvvevnnn.. [08]. Pia chi email: ........oevveieeiieiieee e,

[09] . Pdi tugng tham gia BHXH tur nguyén dugc Nha nude hd tro mic dong:
0 Nguoi thudc ho ngheo.

0 Nguoi thudc ho can ngheo.

o Nguoi thudc doi tuong khac (khong thudc ho ngheo hoac can ngheo).

[10]. Mtrc tién dong: ........ocovveeveeeennn... [11]. Phuong thurc dong: .........cooeeevniinnn. .
[12]. Pang ky nhan thé s6 BHXH (d6i véi nguoi 1an dau tham gia BHXH):
0 S6 BHXH ban gidy theo hinh thic: 0 S6 BHXH ban dién tir

OTai Coquan BHXH: ... e,
0 Qua dich vu buu chinh (cO tra phi): ..o
[13]. Ma don vi T6 chitrc dich vu thu BHXH, BHYT van dong, tu vin (néu co): ...............
Nguoi tham gia xac nhan va chiu trach nhiém ddi v6i thong tin ké khai.

1. Ap dung d6i v6i trwong hop ding ky tiép tuc tham gia BHXH ty nguyén theo mirc tién
dong va phuong thirc dong dang trong thoi diém dong

[01]. S6 CCCD/BDCN: ..o [02]. HOovatén: .....ccoovivviiiiiiiiiennns
[03]. Md s6 BHXH: ......... [04]. Ngay thang ndm sinh: ......... [05]. Gidi tinh: ..............
[06]. SO dién thoai: ........oevveviveeieeei, [07]. Dia chi email: .......ooovvevuiieiiniineia,

[08]. Ddi twong tham gia BHXH ty nguyén duoc Nha nudc hd trg mic dong:

0 Nguoi thudc ho ngheo.

0 Nguoi thudc hd can ngheo.

0 Nguoi thude ddi tuong khac.

[09]. Ma don vi T6 chire dich vu thu BHXH, BHYT vén dong, tu van (néu CO)lvrrnnianins
Ngudi tham gia xac nhan va chiu trach nhiém doi véi thong tin ké khai.
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HUONG DAN LAP
To khai dang ky dong, cap thé bao hiém y té trén Cong Dich vu cong
(Mau 02-TK)

L Ap dung d6i véi truomg hop ding ky tham gia lan diu, chuyén tir tham gia BHXH
bat buc sang tham gia BHXH tu nguyén; DPang ky lai phuwong thirc déng va mirc thu nhap
thang lam can cir dong BHXH ty nguyén

[01]. S6 CCCD/PDCN: K¢ khai chinh x4c s6 Cin cude cong dan hodc sé Dinh danh
c4 nhan cia nguoi tham gia.

[02], [03], [04], [05]. Ho va tén, m& s6 BHXH, ngay thang nam sinh, gioi tinh: HE
thong ty dong hién thi thong tin cia ngudi tham gia theo S6 CCCD/DDCN dugc ké khai.

[06], [07], [08]. Pia chi nhan két qua, s6 dién thoai, dia chi email: Hé thong ty dong
hién thi thong tin trong co s dit lidu quan 1y theo s6 CCCD/DPDCN dugc ké khai. Truong
hop c6 thay d6i, nguoi tham gia chinh sira va cap nhat.

[09]. Pdi tuong tham gia BHXH tu nguyén duoc Nha nude hd tro mirc dong: Lua
chon chinh xac thugc mdt trong ba dbi tuong: Nguoi thuoc ho ngheo/Nguoi thudc hd can
ngheo/ Nguoi thudge dbi tuong khac (khong thudc ho ngheo hodc can ngheo).

[10]. Mirc tién dong: Lua chon mic thu nhép thang tham gia BHXH tu nguyén theo
mirc dong do Hé thong phan mém tir dong hién thi.

[11]. Phuong thirc dong: Lura chon phuong thirc dong theo quy dinh do Hé théng phan
mém ty dong hién thi.

[12]. Dang ky nhan s6 BHXH (d6i v6i nguoi 1an dau tham gia BHXH): Lya chon
nhan s6 BHXH ban gidy hodc ban dién tir hodc ca hai. Truong hop nguoi tham gia c6 lya
chon nhén s6 BHXH ban glay thi Iya chon mgt trong hai hinh thurc:

- Tai co quan BHXH: H¢ théng phﬁn mém tu dong hién thi thong tin dia chi co quan
BHXH noi tiép nhan hd so dé ngudi tham gia biét va dén nhan s6 BHXH.

- Qua dich vu buu chinh (c6 tra phi): Hé thong phan mém tir dong hién thi dia chi nhan
két qua ma ngudi tham gia di ké khai dé dich vu buu chinh tra két qua ding dia chi.

[13]. M3 don vi T6 chuc dich vu thu BHXH, BHYT vén dong, tu vin (néu co): Ké
khai ma don vi (duoc co quan BHXH cép) ctia T chire dich vu thu BHXH, BHYT cung
cép khi van dong, tu van.

Sau khi ké khai day du, chinh x4c théng tin. Nguoi tham gia xac nhan va chiu trach
nhiém déi véi thong tin ké khai trén Cng Dich vu cong.

1. Ap dung ddi v6i truwomg hop diing ky tlep tuc tham gia BHXH tu nguyén theo mirc
tién dong va phuong thirc dong dang trong thoi diém dong

[01]. S6 CCCD/PDCN: K¢é khai chinh x4c s6 Cin cudc cong dan hodc sé Pinh danh
c4 nhan cia nguoi tham gia.

[02], [03], [04], [05]. Ho va tén, ma s6 BHXH, ngay thang nam sinh, gioi tinh: He
thong ty dong hién thi thong tin cia ngudi tham gia theo sd6 CCCD/BDCN dugc ké khai.
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[06], [07]. S6 dién thoai, dia chi email: Hé théng tu dong hién thi thong tin trong co s&
dit liéu quan 1y theo s6 CCCD/PDCN duoc ké khai. Truong hop co6 thay doi, ngudi tham
gia chinh stra va cap nhat.

[08]. Pbi tuong tham gia BHXH tu nguyén duoc Nha nudc hd tro mic dong: Lua
chon chinh xac thugc mdt trong ba dbi tuong: Nguoi thudc hd ngheéo/Nguoi thudc ho can
nghéo/ Ngudi thude ddi tuong khac (khong thude ho nghéo hoidc can nghéo).

[09]. M3 don vi T6 chuc dich vu thu BHXH, BHYT vén dong, tu vin (néu co): Ké
khai mi don vi (dugc co quan BHXH cép) ctia T chire dich vu thu BHXH, BHYT cung
cép khi van dong, tu van.

Sau khi ké khai day du, chinh x4c théng tin. Nguoi tham gia xac nhan va chiu trach
nhiém di véi thong tin ké khai trén Céng Dich vu cong.



Tén don VDM thUt: .. ..ooveveeeeeeeeeeeeeeeeeeeeeeeen
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Méiu D05-TS

~ SR . £, (Ban hanh kém theo OP: 490/0P-BHXH ngay
Mai don vi/Biém thu: ............. MS thué: ................. 28/03/2023 ciia BHXH Viét Nam)
Pia Chi: .o
Pénthoai: .......cccoeveeennnnn. Email: ....................
DANH SACH NGUOI THAM GIA BAO HIEM XA HOQI TU NGUYEN
P h“'gfgth“'c S tién dong
p T do
sé Mikc thu rong
-z CCCD/ N ien nhip C H} tro Ma s
Ma Nga So bi * < o tié :
STT Ho va tén Bricy | CNTNDY | Dia chi bié?‘ I‘; 7| tang | sé | e :f’,t('ig“ SN oL nhan | Ghicha
PDCN/h) déng | thang | thang/ | PI*" 18 | Newdi ‘;:“-” eo y 0T | Hierokhac |vénthu
chibu BHXH | déng | nam | o &Y |thamgia| _ quy dinh them
inh dong | Ty18 % T§ 18 % T 18 %
dwgc hd | S6 tién | dwoce hd | S6 tién | dwoe h§ | S6 tidn
trg’ trg’ trg’

A B c 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17

| |Tang

1.1 |Nguoilao dong

1.2 |Mtc thu nhap thang

Cong tang

Il [Gidm

1.1 |Nguoilao dong

1.2 [Mtrc thu nhap thang

Cong giam
Téng s6 s6 BHXH dé nghicp: ............ ngay ....thang....nam.......

- Ghi chu: Cét 16 chi dp dung déi voi t6 chire dich vu thu BHXH tw nguyén BHYT

To chire dich vu thu
(ky, ghiro ho tén)
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HUONG DAN LAP
Danh sach ngudi tham gia BHXH tw nguyén (Mau D05-TS)

a) Muc dich: dé o chirc dich vu thu hodc co quan BHXH k& khai nguoi tham gia BHXH
tir nguyén ting méi, dong tiép, dong lai, diéu chinh mirc dong ...

b) Trach nhiém lap: 6 chirc dich vu thu, Phong/T6 Quan 1y thu (di voi nguoi tham gia
dang ky truc tiép tai co quan BHXH).

c) Thoi gian lap: khi ¢6 phat sinh.

d) Can ctr 13p: Mau TK1-TS.

d) Phuong phap lap:

- Phan thong tin chung

+ Tén don vi: ghi dy du tén to chtc dich vu thu.

- Mé dai ly: ghi mé dai ly do co quan BHXH cap

- M s6 thué: ghi ma s6 thué do co quan thue cap.

- Pia chi: ghi dia chi no1 dong tru s¢ ctia t6 chirc dich vu thu.

- Pién thoai: ghi s6 dién thoai ctia t6 chirc dich vu thu.

- Email: ghi tén email ctia t6 chirc dich vu thu.

- Cot A: ghi s6 thu tu tir nho dén 16n theo timg muc ting, giam.

- Cot B: ghi ho, tén nguoi tham gia BHXH tu nguyén va ghi vao timg muc tang, giam.

- Cot C: ghi day da ma sé BHXH ciia timg nguoi tham gia.

- Cot 1: truong hop tham gia méi ghi cu thé, day du dia chi noi dang sinh sdng (s6 nha,
du"ong/pho thon/xom; xa/phuong/thi trin); huyén/qudn/thi xa/thanh pho thugc tinh; tinh/thanh
pho tryec thugc Trung wong) dé co quan BHXH tra ho so, s6 BHXH, th¢ BHYT hoic két qua
giai quyét thi tuc hanh chinh khac.

- C6t 2: ghi ngay bién lai thu tién

- Cot 3: ghi s6 bién lai thu tién

- Cot 4: ghi mirc thu nhap thang 1am ciin cir dong BHXH tur nguyén theo Mau TK1-TS.

- Cot 5: ghi s6 thang dong méi, dong tiép, dong bu hodc diéu chinh muc tién dong BHXH
tu nguyén.

- Cot 6: ghi dong BHXH tur thang nam.

- Cot 7: ghi s6 tién déng BHXH tur nguyén phai dong theo quy dinh = cot 4 x cot 5 x
22%

- Cot 8: ghi s6 tién phai dong BHXH tu nguyén ctia ngudi tham gia BHXH tu nguyén =
cOt 7-cot 10 -cot 12 - cot 14.

- Cot 9: ghi ty 1& ngan sach nha nudc hd trg dong theo quy dinh (thude ho ngheo: 30%,
thudc can ngheo 20%, con lai 10%.

- C6t 10: ghi s tién ngan sach nha nude hd trg dong theo quy dinh = cot 9 x mitc chuan
nghéo ndng thdn x 22%).

- Cot 11: ghi ty 1€ % ngén sach dia phuong hd trg thém (truong hop dia phuong hd tro
theo miic tién cu thé thi de trong).

- Cot 12: ghi s tién ngan sach dia phuong hd tro thém = cot 11 x mirc chuan nghéo nong
thon x 22%, trudng hop dia phuong hd trg theo mirc tién cu thé thi ghi muc tién hd tro.
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- C6t 13: ghi ty 18 hd tro thém khac ctia cac t6 chire, ¢4 nhén (trudng hop cac t6 chire, ca
nhan hd trg theo mure tién cu thé thi dé tréng).

- C6t 14: ghi s0 tién hd tro thém khéc = cot 13 x mitc chuan nghéo ndng thon x 22%%,
truong hop cac t6 chirc, ca nhan hd trg theo mirc tién cu thé thi ghi muc tién ho tro.

- Cot 15: Ghi ma s6 nhan vién thu quan 1y nguoi tham gia (chi ap dung dbi véi to chirc
dich vu thu BHXH ty nguyén BHYT)

- Cot 16: ghicu thé déi tuong tang do: dong mai, dong tiép, dong lai tuong Gmg cac dong.

e) Ghi sb luong so dé nghi cap (ap dung ddi voi trudng hop chua c6 s6 BHXH)

g) Sau khi hoan tat viéc ké khai t6 chirc dich vu thu, Phong/T6 Quan Iy thu ky, ghi 13 ho
tén.



41

DON VI, MAu s6: C66a-HD
BO PHAN......cectnrenrnennnnennes (Ban hanh kém theo Thong tw s6 102/2018/TT-BTC

ngay 14 thang 11 nam 2018 cua Bé Tai chinh)

- Can ctr Hop dong dai 1y thu bao hiém x3 hoi ty nguyén, thu bao hiém y té cia ngudi tham
gia theo hd gia dinh, danh sach hoc sinh, sinh vién tham gia BHYT dang theo hoc tai cac
co s& gido duc thudc hé thdng gido duc qudc dan (BHXH tu nguyén, BHYT) sb.......
ngay...... thang...nam....(2) giita Bao hiém xa hoi ........ 3)...... Va.......... () N

- Can ¢t Danh sach ddi tuong tham gia BHXH tu nguyén, BHYT ting mdi, tai tuc lap
ngay..... thang..... nam....... (5)

- Can ctr 86 tién thu BHXH ty nguyén, BHYT ting mdi, tai tuc di ndp cho co quan BHXH

tai Phiéu thu s6 ngay....... thang....... nam ....... (6) ctia Bao hiém xa hi ....... (7) oo
(Hoic Gidy bao C6 s6 ...ngay....... thang....... nam....... CUA.euvteieeeeneaanes ) (8)

Dé nghi co quan Bao hiém xa hoi .............. 9) e chi thu lao 1am dai 1y thu cho
.............. (10)..cc.........biachi: .............. (A1) ool

S6 tai khoan: .................. (12) e Mo tai: ....... (13) e nhu sau:

+ Tong sb tién da ndp cho co quan BHXH: .................. (14) oo dong

+ Tong sb tién thu lao duge hudng: .................. (15) e, dong

Viét bBang chit: .......covceeeeeeeeeeeeeece (16) e e es e .. dOng

Ngay....... thang....... nam... ....
PAILY THU
(Ky, ho tén, dong dau)

CO QUAN BAO HIEM XA HQI DUYET
Tong s6 tién thi lao dwoc hudng: ..........coooeveeveiiieiei... (A7) e, dong
Viet bang chit ..........ccoceceeeeee e eeeeeee e (18) e e . dONG.

) ) ) ) Ngay..... thang........ nam...
CAN BQ THU PHU TRACH KE TOAN THU TRUONG DON VI
(Ky, ho tén) BQ PHAN THU TRUONG (Ky, ho tén, dong dau)

(Ky, ho tén) (Ky, ho tén)
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Hwéng din lap
GIAY THANH TOAN THU LAO CHO TO CHUC LAM PAI LY
(MAu s6 C66a-HD)

1. Muc dich

Gidy thanh toan thu lao cho t6 chirc 1am dai 1y thu BHXH.

2. Phuong phap 1ap va trach nhiém ghi

Cin cr vao hop dong thu BHXH tur nguyén, BHYT; danh sach ddi tuong tham gia
BHXH tu nguyén, BHYT tang mdi, ti tuc; s tién do nguoi tham gia dé nop cho co quan
BHXH; gidy bao c6 ctia ngén hang, phiéu thu dé 1ap glay thanh toan thu lao.

Goc trén, bén trai cua Gidy thanh toan thui lao cho t6 chirc lam dai Iy thu phai ghi 10 tén
don vi truce tiép chi tién, néu la BHXH huyén thi ghi BHXH tinh truc tiép quan 1y.

Phan dai Iy thu ghi gom:

(1) S thir tur.

(2) Ghi s6 hiéu, ngdy, thang, ndm ctia hop dong thu BHXH ty nguyén, BHYT da ky
gitra co quan BHXH vdi dai 1y thu.

(3) Co quan BHXH ky voi dai 1y thu.

(4) Tén dai ly thu.

(5) Ghi ngay thang ndm 1ap danh sach ddi trong tham gia BHXH.

(6) Ghi s6 phiéu thu, ngay, thang, ndm 1ap phiéu thu ctia co quan BHXH.

(7) Co quan BHXH 1ap phiéu thu.

(8) Sb, ngay, thang, nam trén Gidy bao clia ngan hang.

(9) Co quan BHXH thanh toan thu lao.

(10), (11), (12), (13) Tén, dia chi, s6 tai khoan va ngan hang cua dai ly thu BHXH tyr
nguyén, BHYT (néu c0).

(14) Tong sb tién da ndp cho co quan BHXH.

(15) Tong s6 tién thu lao dé nghi hudng.

(16) S6 tién thu lao viét bang chi.

Phan co quan BHXH duyét: (17), (18) Ghi s tién co quan BHXH duyét bang s, bang
chit.

Gidy thanh toan thi lao do dai 1y thu 14p, co quan BHXH t6 chtic xét duyét va chi tién.
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Tén thu tuc hanh chinh

Ping ky déng, cAp thé BHYT doi véi ngudi chi tham gia
BHYT

3.1

Trinh tu thuc hién

Budéc 1. Lap, ndp ho so

1. Ngudi tham gia 14p hd so theo quy dinh tai tiét 1 muc
3.3 (Thanh phan ho so)

a) Doi véi nguoi tham gia do té6 chirc BHXH déng
BHYT: Nop hé so cho UBND xd hodc cho co quan
BHXH. Déi véi nguoi dang hueong tro cdp that nghiép:
nop ho so cho co quan BHXH.

b) Déi véi nguoi tham gia do ngan sdch nha nwde dong,
(hé tro 100% mirc déng BHYT): Nép ho so cho UBND
xd. Tru cac truong hop:

- Ngwoi tham gia da hién bé phdn co thé nguwoi: nép ho
so' cho co quan BHXH,

- Newoi tham gia do co quan, don vi qudn 1y: nép hé sof
cho don vi quan Iy déi twong.

) Doi véi nguoi dwoe ngdn sach nha nwée hé tro mét
phan mirc déng BHYT:

- Truwong hop nop hé so cho To6 chire dich vu hodc cof
quan BHXH: Ldp ho so theo quy dinh tai tiét 1.1 diém
I Muc 3.3 (Thanh phan hé so) va nép cho t6 chire dich
vy hodac co quan BHXH.

- Truong hop nép qua Céng Dich vu cong: Lap ho sol
theo quy dinh tai tiét 1.2 diém 1 Muc 3.3 (Thanh phan
h6 so) va ndp truc tuyén trén Cong Dich vu cong.

- Hoc sinh, sinh vién: Nop ho so cho co sé giao duc.

d) Nguoi tham gia BHYT theo ho gia dinh:

- Trueong hop nop ho so cho Té chire dich vu hodc cof
quan BHXH: Ldp ho so theo quy dinh tai tiét 1.1 diém
I Muyc 3.3 (Thanh phan hé so) va nép cho té chire dich
vu hodic co quan BHXH trén todn quéc.

- Truong hop nép qua Céng Dich vu cong: Lip ho sof
theo quy dinh tai tiét 1.2 diém 1 Muc 3.3 (Thanh phan
ho so) va nop triee tuyén trén Cong Dich vy cong.

2. Poi véi UBND xd: Nhin ho so ciia nguoi tham gia,
ldp hé so theo quy dinh tai tiét 2 muc 3.3 (Thanh phan
ho so) va nop hé so nhw sau:

a) Doi véi nguoi tham gia do t6 chitke BHXH déng: Nop
cho co quan BHXH.

b) Déi véi nguoi tham gia do Bé Lao déng - Thuong
binh va Xa hoi quan ly: nop cho co quan Lao dong -
Thuwong binh va xd héi va co quan BHXH cdp huyén.
¢) Cdc doi tiwong con lai nép cho co quan BHXH.

3. Co quan Lao dong - Thuong binh va xa hoi: Nhdn
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Tén thu tuc hanh chinh

Ping ky déng, cAp thé BHYT doi véi ngudi chi tham gia
BHYT

ho so do UBND xd giri dén, phoz hop voi co quan
BHXH ra sodit, kiém tra, doi chiéu, xdc nhdn so nguoi
tham gia, sé tién phdi déng cia tieng nhém doi twong.
4. Co sé tro gitip xd héilCo s6 nudi dudng, diéu dudng
thirong binh va nguwoi ¢é conglCo sé gido duc nghé
nghiép thuoc nganh Lao dong - Thuwong binh va xd
hoi/co quanldon vi quan Iy nguoi chi tham gia BHYT:
Nhén ho so ciia nguwoi tham gia, ldp ho so theo quy dinh
tai tiét 2 muc 3.3 (Thanh phan hé so) va ndp cho cof
quan BHXH.

5. T6 chire dich vu: Nhdn hé so ciia nguoi tham gia, thu
tién dong thudc trach nhiém déng ciia ngwoi tham gia
BHYT va ldp hé so theo quy dinh tiét 2 muc 3.3 (Thanh
phadn ho so), nép cho co quan BHXH.

6. Co so gido duc: Nhdn ho so ciia hoc sinh, sinh vién,
thu tién dong BHYT thuoc trach nhiém dong cua hoc
sinh, sinh vién; ldap ho so theo quy dinh tai tiét 2 muc
3.3 (Thanh phan hé so) va nép cho co quan BHXH.

7. Phong/To6 ché d6 BHXH: Nhdn hoé so ciia nguoi tham
gia BHYT do t6 chirc BHXH déng (ké ca doi twong
dang cho ban hanh quyét dinh hwéng huweu tri) tir BJ
phdn mot cua; lap ho so theo quy dinh tai tiét 3 muc 3.3
(Thanh phan hé so) chuyén cho Phong/Té Quan 1y Thu
- S6, Theé

8. Trueong hop hoan tra: Nguoi tham gia ngp hé so theo
quy dinh tai tiét 4 muc 3.3 (Thanh phan hé so) cho Té
chire dich vy (doi voi nguoi tham gia dwoc ngan sdch
nha nwée hé tro mét phan mire déng BHYT, ngueoi tham
gia BHYT theo hé gia dinh); co sé gido duc (doi voi
hoc sinh, sinh vién) hodc co quan BHXH.

Budéc 2. Dong tién.
1. Nguwoi tham gia:
a) Nguoi dwoc ngdn sich nha nwée héd tro mét phan
mirc dong BHYT, nguoi tham gia BHYT theo ho gia
dinh: Pong tién cho t6 chire dich vu hodc cho co quan

BHXH;

Truong hop nguoi tham gia ngp ho so qua Cong Dich
vu cong: Ldp ho so theo quy dinh tai tiét 1.2 dzem 1
Muc 3.3 (Thanh phdn hé so) va ndp truc tuyén trén
Cong Dich vy cong.

b) Hoc sinh, sinh vién: déng tién cho co s¢ gido duc.
2. Té chirc dich vu: Thu tién déng BHYT phdn thuéc

trdch nhiém déng cia nguoi tham gia; cdp bién lai thu




45

Tén thu tuc hanh chinh

Ping ky déng, cAp thé BHYT doi véi ngudi chi tham gia
BHYT

tién cho nguoi tham gia theo quy dinh. Nop sé tién da
thu cua nguoi tham gia cho co quan BHXH hang ngay
théng qua tai khoan ngdn hang hodc hé thong tién ich
théng minh.

3. Co s¢ gido duc: Nop sé tién da thu cia Hoc sinh,
sinh vién cho co quan BHXH hang ngay thong qua tai
khoan ngan hang.

4. Co quan Lao déng — Thwong binh va xa héi: Chuyén
tien dong BHYT theo phdn cdp hodc phdi hop véi cof
quan BHXH dé nghi co quan tai chinh chuyén tién dong
BHYT cho co quan BHXH theo quy dinh.

5. UBND xa/Co so tro giup xa hoi/Co so nuoi duong,
dieu duong thuong binh va ngudi cé cong/Co sé gido
duc nghé nghiép thuéc nganh Lao déng - Thwong binh
va xd hoi/co quan/don vi quan Iy nguoi chi tham gia
BHYT: Chuyén tién déng BHYT theo phdn cap hodc dé
nghi co quan Lao dong - Thuong binh va xa hoi hodc
co' quan tdi chinh chuyén kinh phi déng BHYT cho cof
quan BHXH.

Buéc 3. Co quan BHXH tiép nhan ho so va giai quyét
theo quy dinh.

Budc 4. Nhan két qua, gom Thé BHYT; Quyét dinh
hoan tra va tién hoan tra (néu cd).

3.2

Cach thirc thuc hién

1. Nop ho so

1.1. Ngudi tham gia: Nop hd so bang mot trong cac
hinh thtrc sau

a) Nguoi dwoc ngdn sich nha nuwée hé tro mét phan
muec dong, nguoi tham gia BHYT theo ho gia dinh

- Truc tié}) tai Bo phan Mot cira cua co quan BHXH;

- Trye tuyén tai Cong Dich vu céng quoc gia hodc Cong
Dich vu cong BHXH Viét Nam,

- Truc tiép cho Té chire dich vu thu;

- Thong qua dich vu buu chinh.

b) Hoc sinh, sinh vién: Nop truc tiép cho Co sé gido duc.
1.2. UBND Xa/Co so tro giup xa hoi/Co so nuoi duong,
dieu duong thwong binh va nguoi c6 cong/Co so gido
duc nghé nghiép thuéc nganh Lao dong - Thuwong binh
va xd hoi/Co quan/a”()’n vi quadn ly nguoi chi tham gia
BHYT: Nop hé so bang mét trong cdc hinh thirc sau:

a) Truc tlep tai Bo phdan Mot cira cua co quan BHXH;

b) Thong qua dich vu buu chinh;
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Tén thu tuc hanh chinh

Ping ky déng, cAp thé BHYT doi véi ngudi chi tham gia
BHYT

c) Truec tuyén tai Cong Dich vu cong quéc gia hodc Cong
Dich vu céng BHXH Viét Nam hodc To chirc I'VAN.
1.3. T6 chire dich vu/Co sé gido duc: Lap hé so giao
dich dién tr hang ngay gui co quan BHXH.

2. Nop tién:

2.1. Nguoi tham gia cé thé lira chon:

a) Nop tién mdt cho co quan BHXH ddi véi truong hop
nguoi tham gia dong truec tiép cho co quan BHXH; doi
Vo1 hoc sinh, sinh vién nop cho Co so gido duc;

b) Nop tien mat cho To chive dich vu déi véi truong hop
ngueoi tham gia déng truc tiép cho Té chire dich vu;

c) Nop tién théng qua tai khodn ngdn hang hodc hé
thong tién ich théng minh theo phwong thirc giao dich
da lva chon.

2.2. T6 chire dich vu/Co s6 giao duc: Nop s6 tién da thu
cuia nguoi tham gia cho co quan BHXH hang ngay
théng qua tai khodan ngdn hang hodc hé thong tién ich
thdng minh.

2.3. UBND x&/Co s¢ trg gitp xa hoi/Co sé nudi dudng,
diéu dudng thuong binh va ngudi c6 cong/Co sd giao
duc nghé nghiép thudc nganh Lao dong - Thuong binh)
va xa hoi/co quan/don vi quan 1y nguoi chi tham gia
BHYT; Co quan Lao dong — Thuong binh va Xa hdi:
Nop tién theo quy dinh.

3. Nhan két qua giai quyét:

a) Nguoi tham gia duge ngan sach nha nude hd tro mo
phan murc dong, ngudi tham gia BHYT theo ho gia dinh
nop ho so truc tiép cho co quan BHXH hodc déng theo
phirong thire truc tuyén: Nhan két qua theo cac hinh
thirc dang ky.

b) Nguweoi tham gia nép hé so cho UBND xal Té chire dich
vu/Co so gido duc/Co so tro giup xa hoi/Co so nuoi
diong, dieu deong thirong binh va nguoi c¢6 cong/Co sd
gido duc nghé nghiép thuéc nganh Lao déng - Thirong
binh va xa hoi/Co quan, don vi quan ly nguoi chi tham
gia BHYT: nhén két qua tir don vi nép hé so-

3.3

Thanh phan ho so

1. D6i v6i ngudi tham gia
- Tt 0‘~ khai tham gig, diéu chinh thong z‘in‘BH)‘(H, BHYT
(Mau TK1-TS) doi voi nguoi tham gia lan dau hodc co
mad so BHXH nhung chwa du thong tin.

- Truong hop nguoi tham gia do ngdn sach nha nuoc

ho tro mot phan muc dong BHYT, nguoi tham gia
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Tén thu tuc hanh chinh

Ping ky déng, cAp thé BHYT doi véi ngudi chi tham gia
BHYT

BHYT theo h¢ gia dinh nép qua Cong Dich vu cong thi
ké khai To khai dang ky déng, cdp thé BHYT trén Cong
Dich vu céng (Mdu 01-TK)

- Truong hop nguoi tham gia la nguoi da hién bo phdn
co thé nguoi theo quy dinh ciia phdp ludt: bé sung Gidy)
ra vién c6 ghi ré "da hién bg phan co thé".

- Truong hop nguoi tham gia dwgc huong quyen loi
BHYT cao hon: bé sung Gidy to chitng minh (néu c6)
theo Phu luc 03 (ban hanh kém theo Quyét dinh sé
948/0OD-BHXH ngay 05/6/2023 ciia Tong Gidm doc
Bdo hiém xd héi Viét Nam).

2. Pon vi; UBND x3; Co so trg giup xa hoi, Co sé nuoi
dudng, diéu dudng thuong binh va ngudi co cong/Cof
so gido duc nghé nghiép thudc nganh lao dong, thuong
binh va x3 hoi; T6 chire dich vu/Co sé gido duc:

- Danh sdch nguwoi chi tham gia BHYT (Mdu D03-TS)
kem theo mau TKI-TS ciia nguwoi tham gia;

- Gidy thanh todn thi lao cho t6 chire lam dich vu thu
(Mau C66a-HD) tuong iing véi s6 tién ndp (d6i véi To
chirc dich vu/Co 5o gido duc)

- Danh sdach doi twong tham gia BHYT (Mdu s6 2) doi
V&i doi twong do Bo Lao dong — Thuong binh va xa hoi
quan ly

3. Phong/T6 ché d6 BHXH

Danh sach ngueoi chi tham gia BHYT (Mdu D03-TS)
d6i voi nguwoi tham gia BHYT do té6 chite BHXH déng]
(ké ca doi twong dang cho ban hanh quyét dinh huéng
huu tri).

4. Trieong hop hodn tra tién di déng
a) Doi voi nguoi tham gia:

- To khai tham gia, diéu chinh théng tin BHXH, BHYT
(Mdu TK1-TS).

- Van ban chung thuc hodac ban chup kem theo ban
chinh Gidy chitng tir doi voi truong hop chét

b) Déi véi To chire dich vu/Co sé gido duc: Truong hop)
hoan tra tién déng BHYT cho nhiéu nguoi trong ciing]
doi twong, ldp danh sich d@é nghi hoan tra theo mau
DO3-TS.

3.4

S6 lugng ho so

01 bo

3.5

Thoi han giai quyét

Ké tir ngay co quan BHXH nhén da hd so theo quy
dinh:

Khong quéa 05 ngay; riéng ddi v6i ngudi hudng tro cip
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Tén thu tuc hanh chinh

Ping ky déng, cAp thé BHYT doi véi ngudi chi tham gia
BHYT

thit nghiép khong qua 02 ngay.

3.6

Doi tuong thuc hién TTHC

Nguoi tham gia

3.7

Co quan thyc hién TTHC

BHXH tinh, BHXH huyén

3.8

Két qua thuc hién TTHC

-Thé BHYT (bdn gidy hodc ban dién tir) theo hinh thirc
dang ky;
- Quyét dinh hoan tra (miu C16-TS) va Tién hoan tra
(néu co)

3.9

L¢ phi

Khong

3.10

Tén mau don, mau to khai

- Te 0: khai tham gia, diéu chinh thong tin BHXH, BHYT|
(Mau TK1-TS).

- Danh sdch ngwoi chi tham gia BHYT (Mau D03-TS)
- Danh sdch doi tiwong tham gia BHYT (Madu s6 2 ban
hanh kem theo Nghi dinh so 146/2018/ND-CP ngay
17/10/2018 cua Chinh phu)

- Gidy thanh todn thii lao cho t6 chire lam dich vu thu
(Mdu C66a-HD ban hanh kém theo Théng tw so
102/2018/TT-BTC ngay 14/11/2018 cua B¢ Tai chinh)
- To khai ding ky dong, cap thé BHYT trén Cong Dich
vu cong (Mau 01-TK ban hanh kém theo Quyét dinh s6
3510/0D-BHXH ngay 21/11/2022 cua BHXH Viét Nam).

3.11

TTHC

'Y€u cau, dieu kién thuc hién

Khéng

3.12

Can ct phap 1y cia TTHC

- Luat BHYT s6 25/2008/QH12 (14/11/2008);
- Luat BHYT s6 46/2014/QH13 (13/6/2014);

- Nghi dinh s6 146/ND-CP (17/10/2018);

- Nghi dinh sé 104/2022/ND-CP (21/12/2022);
- Quyét dinh s6 595/QD-BHXH (14/4/2017);

- Quyét dinh s6 838/QD-BHXH (29/5/2017;

- Quyét dinh s6 888/QD-BHXH (16/7/2018);

- Thong tu s6 102/2018/TT-BTC (14/11/2018);
- Quyét dinh s6 505/QD-BHXH (27/03/2020);
- Quyét dinh s6 3510/QD-BHXH (21/11/2022);
- Quyét dinh so 490/0P-BHXH (28/3/2023);

- Quyét dinh so 948/0P-BHXH (05/6//2023).
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MAu TK1-TS
(Ban hanh kém theo Quyét dinh s6: 490/QD-BHXH
ngay 28/03/2023 cua BHXH Viét Nam)
BAO HIEM XA HQI VIET NAM  CONG HOA XA HQI CHU NGHIA VIET NAM

Doc 1ap - Tu do - Hanh phic

‘ TO KHAI ») _) ’
THAM GIA, PIEU CHINH THONG TIN BAO HIEM XA HOIL, BAO HIEM Y TE

I. Ap dung ddi v6i ngudi tham gia tra ciru khong thiy ma s6 BHXH do co quan BHXH

cap

[01]. HO VA t8N (VIEt CHEE i1 HOQ): ce.vevevereeeessesrseeeseee e, [02]. Gidi tinh: .......
[03]. Ngay, thang, nam sinh: .............. [eioiiiinnn. Lo, [04]. Qudc tich: ...covvriviennes
[05]. DAN tOC: cvvvuvirvvcerieeeeeieeeeeeinens [06]. S6 CCCD/DDCN/HO Chiéu: ......ovvevveieeenan,
[07]. Dién thoai:.......ccovviiiiiiiiiiie e [08]. EMail (N&U CO): wuvvvvevvreereeereiseesieeneens
[09]. Noi dang ky khai sinh: [09.1]. X&: ..ccocviiiiiiiiieeee e [09.2]. Huyén:
........................................................................................ [09.3]. Tinh: ..cooovvviiiiiiecieie
[10]. Ho tén cha/me/gidm ho (d6i v6i tré em diwGi 6 tUOD): ...cocueeeeeeereeeeereeeeerereeeeeeeesenenn,

[11]. Dang ky nhan két qua giai quyét tha tuc hanh chinh:

[11.1] Nhan s6 BHXH, thé BHYT ban dién ta: []

[11.2]. Nhan s6 BHXH, thé BHYT ban gidy, dia chi: []

[11.2a]. SO nha, GUONZ/PhO, thON/XOM: ...c.eeiiiiiiiii e
[11.20]. X&: oo, [11.2¢]. HUY8N: ..o, [11.2d]. Tinh: ...........
[12]. Ké khai Phu luc Thanh vién ho gia dinh (phu luc kém theo) ddi véi nguoi tham gia
tra ctru khong thdy ma s6 BHXH va ngudi tham gia BHYT theo ho gia dinh dé giam trir
muc dong.

II. Ap dung ddi véi ngudi tham gia di c¢6 ma s6 BHXH dé nghi ding Ky, diéu chinh
thong tin ghi trén s6 BHXH, thé BHYT

[13]. M S8 BHXH: ..o [14]. Piéu chinh thong tin c4 nhan:
[14.1]. HO VA t&N (VIEt ChIF in HOQ): ..oeveveevereeeeereeeseeeessenersienissnines [14.2]. Gi6i tinh:.......
[14.3]. Ngay, thang, nam sinh: .......... [ /... [14.4]. Noi dang ky khai
SINNIXA...oii Huyén: .......coccoeee. Tinh: o,
[14.5]. SO CCCD/BDCN/HG ChIBU: «...cvvvoveeeeieeeseeeseteeeee et eness st
[15]. MUc tién dONg: .....ovvvveeeeereeerseeseeean, [16]. Phuong thirc dONg: ......cvvvvevervreiens
[17]. Noi ding ky kham, chita bénh ban dAU: .......cc.eveeeeceeceereeieseeieeeceeeee e
[18]. Noi dung thay d6i, yeu cau KNAC: ....c.vveveeveereeeeiieieieeeessses et
[19]. HO SO KEM theO (MU CO): vrvvveveieereeeeseeeieeeeeee e en st
XACNHAN CUAPONVI .., ngay ... thang ...... nam ...
Nguoi ké khai

Ghi ch(: Ngwoi tham gia tra ciu md s6 BHXH tai dia chi: hitps://baohiemxahoi.gov.vn.
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Phu luc Thanh vién h¢ gia dinh

(Ap dung d6i véi: Nguoi tham gia tra ciru khong thdy md go”' BHXH; Ngueoi tham gia BHYT theo hé gia dinh dé giam trir mitc dong;
Tré em dudi 6 tuoi thuc hién cap thé BHYT lién thong dir liéu voi Bo Tu phdp)

HO VA 181 ChTL N2 vuvvoiviciec e S6 CCCD/DDCN: ..o
Ma sb ho gla dINh: .o Diénthoai IEn hé:........oooooiiiiii
Dia chi theo noi thuong tra hodc tam tri: S6 nha, GUONE PO, tAP the: ....ovivivceieececeeee ettt
TRON (BN, 160 AG1 PRO):..eeeeeeeeeeeeeereeeeeiseeieeeeee s eesss s enns XE (DHUONG, thi tFAN) vveveeeeeerererereeeseeeseeesesessss st en e
Huyén (qudn, Tx, Tp thugc tinh): ........ccoovvouveiieiiiiiiiieiiiieeee e Tinh (Tp thudc Trung wong): .......ccccoveeeeiiiiiiiiiie e
Bang thong tin thanh vién ho gia dinh:
NG 1 Gigi | Quée | Dan 1\:;:1 S
Stt Ho va tén Mai s6 BHXH thang nam | _, . N Noi ding ky khai sinh qA .. | CCCD/PDCN/ | Ghichu
) tinh | tich | toc hé voi n X
sinh A H§ chieu
chu ho :
A B 1 2 3 4 5 6 7 8 9
......... , ngay ...... thang ...... nam .........

Nguoi ké khai




o1

HUONG DAN LAP
To khai tham gia, diéu chinh thong tin bao hiém xa hdi, bao hiém y té
(Miu TK1-TS)

1. Muc dich:

- K¢é khai day du théng tin ctia nguoi tham gia BHXH, BHYT, BHTN, BHTNLD,
BNN (goi tat 1a nguoi tham gia) khi tra ctru khong thiy ma s6 BHXH.

- K¢é khai thong tin ciia ngudi tham gia dé nghi diéu chinh thong tin ca nhan, chuc
danh cong viée, phuong thirc déng BHXH tur nguyén, noi déng ky kham, chtra bénh ban
dau,...

2. Trach nhiém lap: Nguoi tham gia hodc Cha/me/ngudi giam ho (d6i voi tré em
dudi 6 tudi).

3. Thoi gian 1ap: Khi nguoi tham gia dang ky tham gia khong tim thdy ma sb
BHXH hoic c¢6 dé nghi diéu chinh thong tin BHXH, BHYT.

4. Phwong phap lap:

Muc I: Ap dung doi véi ngueoi tham gia tra ciru khdng thay ma sé BHXH bdt budc
ké khai tir chi tiéu [1] dén chi tiéu [11] (triv chi tiéu [8] dé tham gia BHXH, BHYT nhur
Sau.

[01]. Ho va tén: ghi ddy du ho, chit dém va tén bang chit in hoa c6 dau ctia nguoi
tham gia.

[02]. Gibi tinh: ghi gidi tinh ctia ngudi tham gia (néu 14 nam thi ghi tir “nam” hodc
néu 1a nir thi ghi tir “nir”).

[03]. Ngay, thang, nam sinh: ghi day du ngay, thang, nim sinh nhu trong gidy khai
sinh hodc chimg minh nhan dan/cin cudc cong dan/hd chiéu.

[04]. Qudc tich: ghi qudc tich cta nguoi tham gia nhu trong gidy khai sinh hodc
chimg minh nhan dan/cin cudc cong dan/hd chiéu.

[05]. Dan toc: ghi dan tdc ctia ngudi tham gia nhu trong gidy khai sinh hodc chimg
minh nhan dan/can cudc céng dan/hd chiéu.

[06]. S6 CCCD/DDCN/HO chiéu: ghi cin cude cong dan/dinh danh ¢4 nhan hoic
ho chiéu ctia ngudi tham gia duge co quan cd thAm quyén cap (bao gdm ca tré em dudi
6 tudi duge cap sb dinh danh ca nhan).

[07]. Dién thoai: ghi s6 dién thoai cua nguoi tham gia hodc s6 dién thoai dé lién hé
véi nguoi tham gia.

[08]. Email: ghi dia chi thu dién tr cua nguoi tham gia hodc dia chi thu dién tir dé
lién hé v6i nguoi tham gia (néu co).

[09]. Noi dang ky khai sinh: ghi 15 tén x4 (phudng/thi tran); huyén (quan/thi
xa/thanh phé thudc tinh); tinh (thanh phd truc thudc Trung wong) da dang ky khai sinh
cua nguoi tham gia. Truong hop chwa xdc dinh dwoc noi dang ky khai sinh thi ghi nguyén
qudn hodc ghi dia chi thuong tri hodc tam trii (theo 3 cdp twong tw noi ding ky khai
sinh);

[10]. Ho tén cha/me/gidm ho (déi vo1 tré em duoi 6 tué)i): ghi ho tén cha hodc me
hodc ngudi giam ho dbi v6i ngudi tham gia 14 tré em dudi 6 tudi.

[11]. Dia chi nhan két qua: Iya chon phuong thirc nhan két qua giai quyét thu tuc
hanh chinh

Trudng hop nhan sé6 BHXH, thé¢ BHYT ban gidy; ghi cu thé, day du dia chi noi
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dang sinh séng (s6 nhd, duong/ pho, thén/ xém; xi/ phwong/ thi trdan; huyén/ qudn/ thi
xd/ thanh phé thude tinh; tinh/ thanh phé truc thuée Trung wong) dé co quan BHXH tra
hé so, s6 BHXH, thé¢ BHYT hoic két qua giai quyét thi tuc hanh chinh khac.

[12]. Ké khai Phuy lyc Thanh vién ho gia dinh (phu luc kém theo) dbi voi ngudi tham
gia tra ctru khong thiy ma s6 BHXH va ngudi tham gia BHYT theo ho gia dinh dé giam
trir mirc dong theo hudng dan.

Muc II: Ap dung doi véi ngueoi tham gia tra da cé ma sé6 BHXH dé nghi dang ky,
diéu chinh thong tin ghi trén s6é BHXH, thé BHYT nhu sau:

[13]. M4 s6 BHXH: ghi ma s6 BHXH da duoc co quan BHXH cap cho ngudi tham
gia.

[14]. Diéu chinh thong tin c4 nhan: chi ké khai mot trong cac théng tin c4 nhan dé
nghi diéu chinh, cy thé:

[14.1]. Ho va tén: ghi day du ho, chit dém va tén bang chit in hoa c6 dau ctia nguoi
tham gia.

[14.2]. Gi6i tinh: ghi gi6i tinh cia ngudi tham gia (néu 13 nam thi ghi tir “nam” hodc
néu 13 nit thi ghi tir “nir”).

[14.3]. Ngay, thang, nam sinh: ghi day du ngay, thang, ndm sinh nhu trong gidy
khai sinh hodc chimg minh nhan dan/can cude cong dan/hd chiéu.

[14.4]. Noi ding ky khai sinh: ghi 16 tén xa (phuong/thi trn); huyén (quan/thi
xa/thanh phé thudc tinh); tinh (thanh phd truc thudc Trung wong) da dang ky khai sinh
cua nguoi tham gia. Truong hop chwa xdc dinh dwoc noi dang ky khai sinh thi ghi nguyén
qudn hodc ghi dia chi thuong tri hodc tam trii (theo 3 cdp twong tw noi ding ky khai
sinh);

[14.5]. S6 CCCD/PDCN/Hb chiéu: ghi sé chimg minh nhan dan/cin cudc cong
dan/hd chiéu ciia nguoi tham gia duge co quan c6 tham quyén cap (bao gom ca tré em
dudi 6 tudi duoc cp sd dinh danh c4 nhan).

[15]. Miic tién dong (4p dung d6i véi ngudi tham gia ding ky/diéu chinh mic dong
BHXH tu nguyén): ghi mirc thu nhap thang do nguoi tham gia BHXH tu nguyén lya
chon.

[16]. Phuong thic dong (4p dung ddi voi nguoi tham gia dang ky/diéu chinh
phuong thirc dong BHXH tu nguyén): ghi cu thé phuong thirc dong ctiia ngudi tham gia
theo quy dinh (vi du: 03 thadng hodc 06 thang,...).

[17]. Noi ddng ky kham, chita bénh ban dau (4p dung ddi v6i ngudi tham gia BHY'T
dang ky/thay doi noi kham, chita bénh ban dau): ghi noi déng ky khdm bénh, chita bénh
BHYT ban dau do ngudi tham gia lira chon theo hudng din ctia co quan BHXH.

[18]. Noi dung thay d6i, yéu cau khac: ghi ndi dung yéu cau thay ddi, diéu chinh,
nhu: cép lai s6 BHXH, thé¢ BHYT, chirc danh cong vigce, dia chi nhan két qua, dién thoai,
email,...

[19]. H6 so kém theo:

- Ddi véi ngudi diéu chinh thong tin, ghi cac loai gidy to chimg minh.

- Pbi v6i nguoi tham gia duge hudng quyén loi BHYT cao hon, ghi cac loai gidy
to ching minh.

Sau khi hoan tat viéc ké khai:

+ Nguoi tham gia ghi ndi dung: di tra ctiru khong thdy ma s6 BHXH, tu nguyén ké
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khai, cung cap gidy to lién quan dé dam bao chinh x4c thong tin va chiu trach nhiém
trudc phap luat vé noi dung d ké khai; Ky va ghi rd ho tén.

+ Pon vi st dung lao dong (nguoi lao dong dang bao luu thoi gian dong BHXH
thi khéng phdi xdc nhdn) ghi ndi dung: xac nhan thong tin diéu chinh cta ngudi tham gia
14 dung voi hd so quan 1y va chiu trach nhiém trude phap ludt vé ndi dung xac nhan; Ky,
dong dau va ghi rd ho tén.
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Phu luc Thanh vién ho gia dinh

1. Muc dich:

- Ké khai day du, chinh x4c thong tin cac thanh vién trong ho gia dinh ctia nguoi tham
gia tra ciru khong théy mi s BHXH dé bd sung, hoan thién co s¢ dir lidu.

- Xac dinh chinh xac céc thanh vién trong ho gia dinh dé giam trir muic dong khi tham
gia BHYT theo h¢ gia dinh.

- Xac dinh chinh x4c ho gia dinh cua tré em dudi 6 tudi thuc hién cap the¢ BHYT lién
thong dir liéu vo1 Bo Tu phap.

2. Trach nhiém lap: Ngudi tham gia hoic Cha/me/ngudi giam ho (d6i voi tré em dudi
6 tudi).

3. Thoi gian 13p:

- Khi nguoi tham gia dang ky tham gia khong tim thdy ma s6 BHXH.

- Khi tham gia BHYT theo ho gia dinh dé giam trir mirc dong ma ddi chiéu cac thanh
vién trong ho gia dinh khong khop voi dir li€u co quan BHXH dang quan 1y.

- Cép thé BHYT lién thong dir liéu ding ky khai sinh tré em dudi 6 tudi trén Hé thong
thong tin dang ky va quan 1y hd tich cia Bo Tu phéap.

4. Phwong phap lap:

a) Phén thong tin chung: ghi day du ho va tén chi ho; S6 CCCD/PDCN; M s6 ho
gia dinh (néu co va dung thong tin chu ho, thanh vién ho gia dinh); Dién thoai lién h¢; Dia
chi ho gia dinh ghi theo noi thuong tri hodce tam tru.

b) Bing théng tin thanh vién hé gia dinh (truong hop xdc dinh dwoc ma sé hé gia
dinh thi khong phai ké khai bang thong tin nay):

- Cot A: ghi s0 thir tu tir 1 dén hét cac thanh vién trong ho gia dinh ctia nguoi tham gia.

- Cot B: ghi day du ho, chit dém va tén cta timg thanh vién ho gia dinh (bao gom ca
chu ho gia dinh).

- -Cot 1: ghi ma s6 BHXH cua timg thanh vién ho gia dinh di dugc co quan BHXH
cap.

- Cot 2: ghi day du ngay, thang, ndm sinh nhu trong gidy khai sinh hodc chimg minh
nhan dan/cin cude cong dan/hd chiéu cua timg thanh vién ho gia dinh.

- Cot 3: ghi gioi tinh cua timg thanh vién ho gia dinh (néu 1 nam thi ghi tir “nam” hodc
néu 1a nir thi ghi ttr “nir”).

- Cot 4: ghi qudc tich cua timg thanh vién ho gia dinh nhu trong gidy khai sinh hodc
chimg minh nhan dan/can cudc cong dan/hd chiéu.

- Cot 5: ghi dan toc clia timg thanh vién ho gia dinh nhu trong gidy khai sinh hozc
chimg minh nhan dan/cin cudc cong dan/hd chiéu.

- Cot 6: ghi 15, day du tén xa (phuong/thi trin); huyén (quan/thi xa/thanh phd thudc
tinh); tinh (thanh phd truc thudc Trung wong) da dang ky khai sinh cho timg thanh vién ho
gia dinh. Truong hgp chua xac dinh dugc noi dang ky khai sinh thi ghi nguyén quéan hoac
ghi dia chi noi thuong tri hodc tam tru.

- Cot 7: ghi mbi quan hé voi chu ho gia dinh ctia timg thanh vién ho gia dinh.

- Cot 8: ghi s6 CCCD/PDCN/HO chiéu cua tung thanh vién hd gia dinh dugc co quan
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c6 thAm quyén cap.

- Cot 9: ghi s6 dién thoai cua timg thanh vién ho gia dinh va nhiing noi dung can ghi
cha.

Sau khi hoan tat viéc ké khai:

+ Nguoi tham gia ghi ndi dung: ty nguyén ké khai, cung cap gidy to lién quan dé dam
bao chinh xéac thong tin va chiu trach nhiém trude phap luat vé ndi dung da ké khai; Ky va
ghi 16 ho tén.

Luu y: Truong hop sap nhap, chia tach dia gioi hanh chinh thi ghi theo tén dia danh
tai thoi diém ké khai.



Méu 01-TK
56 (Ban hanh kém theo Quyét dinh so.: 3510/0D-
BHXH ngay 22/11/2022 cua BHXH Viét Nam)

BAO HIEM XA HOI VIET NAM CONG HOA XA HQI CHU NGHIA VIET NAM
_______ Déc 1ap - Tu do - Hanh phuc

TO KHAI
PANG KY PONG, CAP THE BAO HIEM Y TE TREN CONG DICH VU CONG

I.~Ap dung d6i véi ngudi tham gia BHYT thudc nhém dwoe ngan sach nha nuée

ho trg mirc dong

[01]. Thong tin cht ho gia dinh (4p dung ddi véi truong hop ké khai nhiéu thanh vién):

[01.1]. S6 CCCD/PDCN:....coveveen... [OI.2]. Hovatén:..........ooooviiiiniinnnnnnn

[01.3]. Ngay, thang ndm sinh:.................. [01.4]. Gioitinh:................oooieeall.

[02]. Pi twong tham gia BHYT dugc ngin sach nha nude hd trg mic dong:

0 Nguoi thudc ho gia dinh can nghéo.

0 Nguoi thudc ho gia dinh nghéo da chiéu.

0 Nguoi thuge ho gia dinh lam nong nghiép, 1am nghiép, ngu nghiép va diém nghiép

cO6 muc song trung binh.

[03]. Thong tin cac thanh vién trong HGD tham gia BHYT duoc NSNN hd tro murc

doéng:

[03.1]. S6 CCCD/PDCN: ... [03.2]. Hovatén: ...........coooviiiinnnn...

[03.3]. M3 s6 BHXH: ......... 03.4]. Ngay thang nam sinh: ....... [03.5]. G161 tinh: .....

[03.6]. Pia chi nhan két qua: [03.6a]. S6 nha, dudng/phd, thon/xom: .....................

[03.6b]. Xa: ................ [03.6¢c]. Huyén: ................. [03.6d]. Tinh: ..................

[03.7]. Sb dién thoai: ...........ccun.. [03.8]. Piachiemail: ..............................

[03.9]. S thang dang ky tham gia BHYT: ... [03.10]. Noi ding ky KCB ban déu: ...

[03.11]. Pang ky nhan th¢ BHYT:

o Thé BHYT ban dién tu va 0 Thé BHYT ban gidy diang ky nhan thém:

hinh anh the¢ BHYT trén trng o Tratai coquan BHXH: ...l

dung VssID va dung thé

CCCD ’di kham chira bénh

thay thé the BEIYT ~ cooveeeoesssssss

[04]. M3 don vi T chic dich vu thu BHXH, BHYT vén dong, tu van (néu cO): ......
Nguoi tham gia xac nhan va chiu trach nhiém ddi véi thong tin ké khai.

II. Ap dung d6i véi ngudi tham gia thuc nhém tham gia BHYT theo ho gia dinh

0 Tra qua dich vu buu chinh (c6 tra phi):

[01]. Thong tin chu h¢ gia dinh:

[01.1]. S6 CCCD/BDCN: ..., [01.2]. Hovatén:............oooeiiiiinnnt.
[01.3]. Ngay, thang ndm sinh: ................... [01.4]. Gioitinh:...........................
[02]. Thong tin cac thanh vién hd gia dinh tham gia BHYT:

[02.1]. S6 CCCD/BDCN:.................. [02.2]. HO vaten: ...oooevviiiiiieieeee e,
[02.3]. M4 s6 BHXH: ....... [02.4]. Ngay thang nam sinh: ....... [02.5]. G161 tinh: .....
[02.6]. Pia chi nhan két qua: [02.6a]. S6 nha, duong/phd, thon/xom: .....................
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[02.6b]. Xa: ............... [02.6¢]. Huyén: ............. [02.6d]. Tinh: ...
[02.7]. SO dién thoai: .....cevveenn..n [02.8]. Dia chi email: .......ovvvneieeiiiieiainn
[02.9]. S thang dang ky tham gia BHYT: ... [02.10]. Noi ding ky KCB ban dau: ...
[02.11]. Pang ky nhan th¢ BHYT:

0 Thé BHYT ban dién tr va hinh 0 Thé BHYT ban gidy ding ky nhan thém:
anh thé¢ BHYT trén ing dung VssID 0 Tré tai co quan BHXH: .....................
va ding the CCCD di kham chira 0 Tra qua dich vy buu chinh (c6 tra phi):

bénh thay thé thé BHYT

[03]. M3 don vi T chie dich vu thu BHXH, BHYT vén dong, tu van (néu co): ......
Nguoi tham gia xac nhan va chiu trach nhiém ddi vé6i thong tin ké khai.
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HUONG DAN LAP
To khai ding ky déng, cap thé bao hiém y té trén Cong Dich vu cong
(Miu 01-TK)

I. Ap dung ddi véi nguoi tham gia BHYT thudc nhém dwoe ngin sach nha
nudée hd trg mire dong

[01]. Thong tin chu ho gia dinh (ap dung d6i véi truong hop ke khai nhiéu thanh
vién): Ké khai chinh xac sb Can cudc cong dan hodc s6 Pinh danh ¢4 nhén, ho va tén,
ngay thang ndm sinh, gidi tinh cua cha ho gia dinh.

[02]. Déi twong tham gia BHYT duoc ngan sach nha nuée hd tro: Lira chon chinh
xac thugec mot trong ba dbi tuong tham gia BHYT dugc ngan sach nha nude hd trg mic
doéng, cu thé:

- Bdi tuong thudc ho gia dinh can nghéo theo tiéu chi chuan can nghéo theo quy
dinh ctia Chinh phu, Thi tuéng Chinh phu.

- di tugng thude ho gia dinh nghéo da chidu khong thude truong hop quy dinh tai
diém a khoan 9 Diéu 3 Nghj dinh 146/2018/ND-CP ngay 17/10/2018.

- Pbi tugng thudc ho gia dinh 1am nong nghiép, 1am nghiép, ngu nghiép va diém
nghiép ¢ mirc song trung binh theo quy dinh cta Chinh phu, Tha tuéng Chinh phi.

[03]. Thong tin cac thanh vién trong HGD tham gia BHY T dugc NSNN hd tro mirc
dong:

[03.1]. S6 CCCD/PDCN: Ké khai chinh x4c s6 Can cude cong dan hodc s6 Pinh
danh cd nhan ctia nguoi tham gia.

[03.2], [03.3], [03.4], [03.5]. Ho va tén, mi s6 BHXH, ngay thang nim sinh, giéi
tinh: Hé thong tu dong hién thi thong tin cia nguoi tham gia theo s6 CCCD/DDCN dugc
ké khai.

[03.6], [03.7], [03.8]. Pia chi nhan két qua, sd dién thoai, dia chi email: Hé thong tir
dong hién thi thong tin trong co so dit liéu quan 1y theo s6 CCCD/DDCN duoc ké khai.
Trudng hop c6 thay doi, ngudi tham gia chinh stra va cap nhat.

[03.9]. S6 thang ding ky tham gia BHYT: Dang ky s0 thang tham gia BHYT theo
thoi han néu trong van ban do cap c6 thim quyén phé duyét danh sach thugc mot trong
ba d6i twong tham gia BHYT duoc ngan sach nha nude hd trg mirc dong.

[03.10]. Noi dang ky KCB ban dau: Lua chon noi dang ky kham chita bénh ban
dau theo danh muc céc co sé duge dang ky kham chita bénh ban dau do Hé thong phan
mém ty dong hién thi.

[03.11]. Dang ky nhan th¢ BHYT:

- Thé BHYT ban dién tir va hinh anh th¢ BHYT trén tng dung VssID va dung thé
CCCD di kham chita bénh thay thé thé¢ BHYT.

- Thé BHYT ban gidy ding ky nhan thém: Nguoi tham gia dang ky nhan thém Thé
BHYT ban gidy (ngodi viéc co quan BHXH da tra thé BHYT ban dién tir va hinh anh thé
BHYT trén vmg dung VssID va ding thé CCCD di khdm chita bénh thay thé thé BHYT).
Nguoi tham gia lya chon nhan thé BHY T theo mot trong hai hinh thirc:

+ Tra tai co quan BHXH: Hé théng phﬁn mém tu dong hién thi thong tin dia chi co
quan BHXH noi tiép nhan hd so dé nguoi tham gia biét va dén nhan thé¢ BHYT.

+ Tra qua dich vy buu chinh (co tra phi): Nguoi tham gia k& khai day du, chinh x4c
dia chi nhan két qua dé dich vu buu chinh tra két qua.

[04]. Ma don vi Tb chirc dich vu thu BHXH, BHYT vén dong, tu van (néu co): Ké
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khai mé don vi (dugc co quan BHXH cap) ctia T6 chtre dich vy thu BHXH, BHYT cung
cap khi van dong, tur van.

Sau khi ké khai ddy du, chinh x4c thong tin. Nguoi tham gia xac nhan va chiu trach
nhiém déi véi thong tin ké khai trén Céng Dich vu cong.

II. Ap dung d6i véi ngudi tham gia thudc nhém tham gia BHYT theo hd gia
dinh

[01]. Thong tin chi ho gia dinh: Ké khai chinh x4c sb Can cudc cong dan hodc s6
Dinh danh c4 nhan, ho va tén, ngay thang nam sinh, gidi tinh ctia chu hd gia dinh.

[02]. Thong tin cac thanh vién ho gia dinh tham gia BHYT:

[02.1]. S6 CCCD/PDCN:: K& khai chinh x4c s6 Can cude cong dan hodc s6 Dinh
danh c4 nhan ctia nguoi tham gia.

[02.2], [02.3], [02.4], [02.5]. Ho va tén, mi s6 BHXH, ngay thang nim sinh, giéi
tinh: Hé thong tu dong hién thi théng tin cia nguoi tham gia theo s6 CCCD/DDCN dugc
ké khai.

[02.6], [02.7], [02.8]. Dia chi nhén két qua, sb dién thoai, dia chi email: H¢ thong tu
dong hién thi thong tin trong co sd dit liéu quan 1y theo s6 CCCD/DDCN duoc ké khai.
Trudng hop c6 thay doi, ngudi tham gia chinh stra va cap nhat.

[02.9]. S6 thang ding ky tham gia BHYT: Dang ky s6 thang tham gia BHYT theo
quy dinh vé phuong thirc déng BHYT.

[02.10]. Noi dang ky KCB ban dau: Lua chon noi dang ky kham chita bénh ban
dau theo danh muc céc co sé duge dang ky kham chita bénh ban dau do Hé thong phan
mém tu dong hién thi.

[02.11]. Dang ky nhan th¢ BHYT:

- Thé¢ BHYT ban dién tir va hinh anh thé¢ BHYT trén img dung VssID va dung thé
CCCD di kham chira bénh thay thé th¢ BHYT: Hé thong mic dinh lya chon dé tra cho
nguoi tham gia theo quy dinh.

- Thé BHYT ban gidy ding ky nhan thém: Nguoi tham gia dang ky nhan thém Thé
BHYT ban gidy (ngodi viéc co quan BHXH da tra thé BHYT ban dién tir va hinh anh thé
BHYT trén vmg dung VssID va ding thé CCCD di khdm chita bénh thay thé thé BHYT).
Nguoi tham gia lya chon nhén thé BHY T theo mot trong hai hinh thirc:

+ Tra tai co quan BHXH: Hé théng phﬁn mém tu dong hién thi thong tin dia chi co
quan BHXH noi tiép nhan hd so dé nguoi tham gia biét va dén nhan thé BHYT.

+ Tra qua dich vu buu chinh (co tra phi): Nguoi tham gia k& khai day du, chinh xac
dia chi nhan két qua dé dich vu buu chinh tra két qua.

[03]. M4 don vi T6 chte dich vu thu BHXH, BHYT van dong, tu van (néu c6): Ké
khai mé don vi (dugc co quan BHXH cap) ctia T6 chtre dich vy thu BHXH, BHYT cung
cap khi van dong, tur van,

Sau khi ké khai day dii, chinh xac thong tin. Nguoi tham gia xac nhén va chiu trach
nhiém déi véi thong tin ké khai trén Cong Dich vu cong.
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Tén don VIDIBM thi: . .voeveeeeeeeeeeeeeeee e ( Méu D03-TS ) )
~ s R . £ { : z Ban hanh kem theo Quyéet dinh so:
Ma don vi'Diém thu: ......MS thue: ......... DANH SA(;H NGUOI CHI THAM GIA BHYT 490/QP-BHXH ngay 28/03/2023 ciia BHXH
Dia chil ..o So:...... thang ..... nim...... Viét Nam)
Dién thoai: .......cc.c....... Email: ...................
DOi twgng tham gia ......eeeeeeervveeeeeiveeeeennnnnnn M3 d0i tUONE oeovvvvvreeeerreeeeeirrereeenanens Luong cos6: covvevnvnneninnns dong
Ngut‘ﬁn 1 11) 1 o Ty 1¢ NSNN hd tro theo quy dinh ...... %
86 CCCD/ . ‘ % A o . .
w 0 Ngay Noi diing . < .. | Tiénlwong | HO tro'thém |Thoi gian tham gia| M3 s6
A Maso CNTND > Gioi N I Ngay | Sobién . R Lo
STT Ho vatén . thang , Piachi | kyKCB |,.. . - hwu, tro cap nhan [ Ghichad
: BHXH | PDCN/hg | _ tinh : ~_ |bienlai| lai , Tw . n
X nim sinh ban dau TN,TS | NSPP | Khac ’ S6 thang | vién thu
chieu théng
A B 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15
I |Tang
I.1 |Nguoi tham gia
.2 |Tién luong
Cong tang
Il |Giam
11.1 |Nguoi tham gia
1.2 |Tién rong
Cong giam
Tong s6 thé BHYT dé nghicap: ...
- Ghi chii: Cgt 14 chi dp dung ddi vdi (6 chire dich vu thu BHXH twnguyén BHYT ., ngay ....thang....nam.......

Co' quan LDTBXH, UBND xa/T6 chirc DV thwnha truomg
(ky, ghi ré ho tén va dong dau)
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HUONG DAN LAP
Danh sach ngudi chi tham gia BHYT (Mau sé6 D03-TS).

a) Muc dich: ké khai cac thong tin ctia nguoi chi tham gia BHYT dé thu, cip the
BHYT theo quy dinh.

b) Trach nhiém Iap: UBND cép x4, don vi quan 1y ngudi tham gia BHYT hoic to
chuc dich vu thu/Co s& gido duc hoac co quan BHXH.

c) Thoi gian 1ap: 1ap khi don vi bt dau tham gia dong BHYT va khi c¢6 bién dong
(ting, giam) Vé nguoi tham gia, so tién dong BHYT.

d) Phuong phap 1ap

* Phan thdng tin chung

- Tén don vi: ghi day di tén don vi/td chic dich vu thu theo ding ky kinh doanh,
quyét dinh thanh Iap.

- M2 don vi: ghi md don vi/to chic dich vu do co quan BHXH cap.

- M4 s6 thué: ghi ma sb thué do co quan thué cap.

- Pia chi: ghi dia chi noi dong try s& ciia don vi/ to chuc dich vu thu.

- Pién thoai: ghi s6 dién thoai ciia don vi/ t6 chic dich vu thu.

- Email: ghi tén email cta don vi/ t6 chiic dich vu thu.

- i tuong tham gia: ghi loai dbi tuong tham gia BHYT (ngudi nghéo, ngudi ¢6
cong, tré em dudi 6 tudi, ho gia dinh ...).

- Nguon déng BHYT: ghi nguén dong BHYT nhu co quan lao dong - thuong binh
va x& hoi, co quan tai chinh, ......

- Luong co sd: ghi muc tién luong co s do Nha nudc quy dinh tai thoi diém lap danh
sach.

- Ty 18 NSNN hb tro theo quy dinh: ghi ty 16 NSNN ho tro theo quy dinh nhu: 70%
ddi véi hd can nghéo, 30% ddi vai hoc sinh sinh vién.

* Chi tiéu theo cot:

- Cot A ghi s thir tu tir nho dén 16n theo ting muc: ting ngudi tham gia, ting tién
luong, trg cap; giam nguoi tham gia, giam tién luong, trg cap.

- Cot B: ghi ho, tén nguoi tham gia BHYT.

Déi v6i nhimg don vi ¢6 s luong ngudi tham gia BHYT 16n, ¢ yéu cau phan nhom
ddi twong dé thuan tién trong viéc tiép nhan va tra the BHY T, co quan BHXH cd trach nhiém
hudng dan cac don vi khi 1ap danh séch cp thé BHYT, tai cot B tach thanh cac nhém theo
ma don vi truc thude (nhém va ma don vi truc thude do don vi tu xay dung nhung t6i da
khong qua 6 ky tu dugc ky hiéu bang s6 hodc bang chi).

Vi du: Trudng A ¢6 n lop truc thuoc, mdi 16p ¢6 50 hoc sinh thi Truong A khi 1ap
danh sach phan thanh n nhom: 16p 1, mé s 01, kém theo danh séch ciia 50 hoc sinh thudc
16p 1; tiép theo 12 16p 2, ma s6 02, kém theo danh sach 50 hoc sinh cua I6p 2... (M& s6 don
vi truc thude c6 thé 1a 01, 02 hodc AA, AB hoic nhiéu ky tu hon nhung khéng qué 6 ky tu)

- Cot 1: ghi ma s6 BHXH ciia timg nguoi tham gia.

- Cot 2: ghi s6 can cudc cong dan/chimg minh nhan dan/dinh danh ca nhan/hé chiéu
cta ngudi tham gia duoc co quan co tham quyén cap (riéng ho chiéu chi danh cho nguoi
nudc Ngoai).
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- Cot 3: ghi ngay thang ndm sinh nhu trong gidy khai sinh hogc chimg minh thu, ho
chiéu, thé can cudc.

- Cot 4: ghi gidi tinh ciia ngudi tham gia BHYT 14 nit bing cach danh déu nhan (x),
1a nam dé trong.

- Cot 5: ghi cu thé, day du dia chi noi dang sinh sdng (s6 nha, duong/phd, thon/xom;
xa/phuong/thi tran); huyén/quan/thi x&/thanh phé thudc tinh; tinh/thanh phd truc thudc
Trung wong) dé co quan BHXH tra h so, s6 BHXH, the BHYT hoic két qua giai quyét tha
tuc hanh chinh khac.

- Cot 6: ghi noi ding ky kham chira bénh ban dau theo huéng dan cia co quan BHXH
hoic t6 chic dich vu thu BHXH, BHYT.

- Cot 7: ghi ngay bién lai thu tién hodc ngay vin ban phé duyét dbi tuong c6 hiéu lyc.

- Cbt 8: ghi 6 bién lai thu tién hoac sb van ban phé duyét ddi tiong c6 hiéu luc.

- Cot 9: Tién luong, tr cap hoic sb tién dong

+ Pbi voi ngudi duoc ngan sach nha nude dong, ngan sach nha nudc hd trg 100%
mttc dong (bao gdm ca ngan sach dia phuong hd trg), ngudi duogc t6 chire BHXH dong theo
muc luong co so: khong ghi s6 liéu.

+ Pbi voi nguoi lao dong: ghi tién luong 1am can cir dong; truong hop nguoi thudc
ché do tién luong do nha nude quy dinh ghi bang tong hé sb lwong theo ngach, bac, cap bac
quan ham va cac khoan phu cap chic v, phu cip tham nién vuot khung, phu cap tham nién
nghé (néu c6) nhan mic luong co so tai thoi diém hién tai.

+ P4i voi nguodi huong luong huu, trg cap mat stc lao dong hang thang: ghi tién
lwong huu, trg cip MSLD.

+D4i véi nguoi lao dong di dugc don vi bao giam khi du diéu kién nghi huong ché
d6 huu tri: dé tréng, sau khi c6 quyét dinh nghi huong ché d6 huu tri cia co quan BHXH thi
Phong/T6 ché do BHXH 1ap Mau DO3-TS ghi muc tién lwong huu theo quyét dinh duoc
huong giri Phong/T6 quan 1y thu didu chinh theo quy dinh.

+PD4i v6i nguoi hudng tro cap that nghiép: ghi muc tién huong tro cap that nghiép.

+ Poi v6i nguoi huong ché do thai san: ghi tién luong thang lién ké trudc khi nghi
thai san.

+ P4i voi nguoi tham gia BHYT dugce ngan sach nha nudc hd trg mot phan muc
dong: ghi s tién do ngudi tham gia dong bao gdbm ¢ s6 tién do t6 chirc, ca nhan hd tro (néu
CO).

Vi du: Ong Nguyén Van A thudc hd can nghéo tham gia BHYT tir ngay 01/01/2017
V6i thoi gian 6 thang. Ngan sach nha nudc hd trg 70%, gia st ngan sach dia phuong ho tro
thém 10%, luong co s&'1a 1.300.000 dong thi sé tién ghi tai cot 8 14 70.200 dong (=1.300.000
dong x 4,5% x 6 thang x 20%).

+Pdi voi nguoi tham gia BHYT theo ho gia dinh: ghi s tién do nguoi tham gia dong
bao gdbm ca s tién do t6 chirc, ca nhan hd trg (néu co) theo thir ty giam dan muc dong.

Vi du: Gia dinh 6ng Nguyén Vin B, ba C (vg 6ng B), anh D (con 6ng B) tham gia
BHYT tir ngay 01/01/2017 véi thoi gian 12 thang, lwong co sé 14 1.300.000 dong thi s6 tién
ghi tai cot 8 nhu sau:

OngBla:  702.000 dong (=1.300.000 dong X 4,5% X 12 thang).
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BaCla  491.400 ddng (=1.300.000 ddng x 4,5% x 12 théng x 70%).

AnhDla:  421.200 dong (=1.300.000d6ng X 4,5% X 12 théng x 60%).

- Cot 10: ghi ty 18 % ngan sach dia phuong hd tro thém ngoai hd tro theo quy dinh tai
phan théng tin chung.

- Cot 11: ghi hd tro khac cua cac to chirc, ca nhan:

+ Truong hop hd tro theo ty Ié Tuong co sé thi ghi %.

+ Trudng hop hd trg bang tién thi ghi muc tién hd tro.

- Cot 12: ghi thang nam bat dau tham gia.

- Cot 13: ghi sb thang thé BHYT ¢ gia tri sir dung (chi &p dung ddi v6i ngudi tham
gia theo hd gia dinh va nguoi tham gia BHYT duoc ngan sach nha nuéc hoic t6 chic, ca
nhan hd tro mét phan mic dong).

- Cot 14: Ghi ma s nhan vién thu (chi 4p dung ddi véi t6 chuc dich vu thu BHXH
tu nguyén, BHYT).

- Cot 15: Ghi chu

+ Ghi ho va tén cha hodc me hoac nguoi giam hd ddi véi tré em dudi 6 tudi.

+ Ghi cac noi dung bo sung.

* Chi tiéu theo hang ngang:

- Tang:

+ Ghi thir tu tang nguoi tham gia BHYT.

+ Ghi thir tu tang tién luong.

- Giam:

+ Ghi thir ty giam nguoi tham gia BHYT.

+ Ghi thr tw giam tién luong.

- Ghi tong s6 thé BHYT dé nghi co quan BHXH cap.

Luuy:

- Truong hop c6 nhiéu ngudi thay déi noi ding ky KCB ban dau thi ghi cot B, cot 1
va ghi ndi dung thay doi vao cot 15, cac cot khac bo trong.

- Truong hop ¢ nhiéu nguoi dé nghi hoan tra tién dong BHYT thi ghi cot B, cot 1
va ghi ndi dung thay doi vao cot 15, cac cot khac bo trong.

@) Sau khi hoan tat viéc ké khai, ky, ghi r ho tén.
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MAu s 2 '
(Ban hanh kem theo Nghi dinh so 146/2018/NP-
CP ngay 17/10/2018 cua Chinh phu)

BHXH........ CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

DANH SACH POI TUQNG THAM GIA BAO HIEM Y TE
) Nam 20...
(Kem theo cong van so.... /... ngay... thang... nam ... cua BHXH...)

Ngay S6 thé Cae
~ K 7 - |Noi dang ky
STT | Hovatén Miso | thang | .o | piachi | BHYTAA | opion
BHXH nam phat hanh dAu

sinh trong nam

1 |Nguyén Vin A

2

3

NGUOI LAP BIEU ... ngay.... thang....nam....

GIAM bOC

(Ky, ghi o ho va ten) (Ky, ghi r6 ho va tén)
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BAO HIEM XA HOI TINH. .. Miu D16-TS

PHONG/TO CHE PO BHXH (Ban hémh kém theo OB 56 948/0D-BHXH
s . R . | ngdy 3/6:2023 cig BHYH Viét Nam)
DANH SACH GIAI QUYET BHXH MOT LAN CON THOI GIAN BHIN CHUA it ONG; CHAM DUT HUONG,

HUY HUGNG TRO CAP THAT NGHIEP

x So QD hwéng, S6 QP
Mai so . . g z
huy hwong, so QD
BHXH P .
cham dit hwéng

Ngay quyét |sé thiang |Ngay chim

STT Ho va tén dinh hwéng | bdo leu | diet hwéng

Ghi cha

I 2 3 4 J ] 7 8§

L Hwéng BHXH mét lin con thoi gian BHTN chwa hwéng

IL. Chiim dirt hwéng tro cip thit nghiép

IIL. Hiy hwéng tro cip thit nghiép

oy MEAY___thang _nam .
TRUGNG PHONG/TO TRUGNG TO CHE PO BHXH
(Ky, ghi rd ho fén)
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) HUONG DAN LAP )
Danh sach gidi quyet BHXH mgt lan con thoi gian BHTN chwa hwéng; cham
dit hwéng, hiy hwéng tro cap that nghiép (Mau D16-TS)

a) Muc dich: 13 can ctr dé Phong/T6 Quan 1y Thu — S6, Thé thyc hién dé ddi
chiéu va xac nhan lai dit liéu tong thoi gian dong BHTN chua hudng trén co sé dix
liéu thu toan quéc

b) Trach nhiém 1ap: Phong Ché do BHXH

¢) Thot gian 1ap: khi c6 phat sinh

d) Can ctr 1ap: ho so giai quyét ché do huong BHXH mot lan con thoi gian
BHTN chuwa huéng, chim dit huong tro cap thit nghiép, hity hudng trg cp that
nghiép cho nguoi tham gia BHXH, BHTN

e) Phuong thuc 1ap:

- Chi tiéu hang ngang

+ Muc I: ghi cac truong hop husng BHXH mot lan con thoi gian BHTN chua
huong (truong hop nay khong nhap thong tin tai cot 6,7)

+ Muyc II: ghi cac truong hop Cham dit hudng trg cap that nghiép

+ Muc III: Hity hudng tro cap that nghiép

- Chi tiéu hang doc

+ Cot 1: ghi s6 thr tu

+ Cot 2: ghi ho va tén cia nguoi tham gia

+ Cot 3: ghi ma s6 BHXH

+ Cot 4: ghi s6 QP hudng, s6 QD huy huong, sé6 QD cham dat huong

+ Cot 5: ghi ngay quyét dinh huong

+ Cot 6: ghi s6 thang bao luu

+ Cot 7: ghi Ngay cham dut huong

+ Cot 8: ghi chu
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DON VI, MAu s6: C66a-HD
BO PHAN......cectnrenrnennnnennes (Ban hanh kém theo Thong tw s6 102/2018/TT-BTC

ngay 14 thang 11 nam 2018 cua Bé Tai chinh)

- Can ctr Hop ddng dai 1y thu bao hiém x3 hoi ty nguyén, thu bao hiém y té cia ngudi tham
gia theo hg gia dinh, danh sé}ch hoc sinh, sinh vién tham gia BHYT dang theo hoc yai cac
co s& giao duc thudoc hé thong gido dug quoc dan (BHXH tu nguyén, BHYT) so.......
ngay...... thang...nam....(2) gitta Bdo hiém xa hoi ........ 3)...... V... () P

- Can ¢t Danh sach ddi tuong tham gia BHXH tu nguyén, BHYT ting mdi, tai tuc lap
ngay..... thang..... nam....... (5)

- Can ctr s6 tién thu BHXH ty nguyén, BHYT ting mdi, tai tuc da ndp cho co quan BHXH

tai Phiéu thu s6 ngay....... thang....... nam ....... (6) ctia Bao hiém xa hi ....... (7) oo
(Hoic Gidy bao C6 s6 ...ngay....... thang....... nam....... CUA.evvieiieeeenaannes ) (8)

Dé nghi co quan Bao hiém xa hoi .............. ) T chi thu lao 1am dai Iy thu cho
.............. (10).............Biachi: ............. (1) oo,

S6 tai khoan: .................. (12) e Mo tai: ....... (13) e nhu sau:

+ Tong sb tién da ndp cho co quan BHXH: .................. (14) oo dong

+ Tong sb tién thu lao duge hudng: .................. (15) e, dong

Viét Bang chit: .......coovceeeeeeeeeeeeoe i (16) e .. dOng

Ngay....... thang....... nam... ....
PAILY THU
(Ky, ho tén, dong dau)

CO QUAN BAO HIEM XA HQI DUYET
Tong s6 tién thi lao duge hudng: ...........ccoooeiiiiiiiiiii.l, (A7) e dong
Viet BANG CREF ..o oov e eeee e e eeee oo (18) oo e dONG,

] ] ) ] Ngay..... thang........ nam...
CAN BOQ THU PHU TRACH KE TOAN THU TRUONG PON VI
(Ky, ho tén) BQ PHAN THU TRUONG (Ky, ho tén, dong dau)

(Ky, ho tén) (Ky, ho tén)
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) Hwéng din lap _
GIAY THANH TOAN THU LAO CHO TO CHUC LAM PAI LY
(Mau so C66a-HD)

1. Muc dich

Gidy thanh toan th lao cho t6 chure lam dai 1y thu BHXH.

2. Phuwong phap 13p va trach nhiém ghi

Cin ctr vao hop dong thu BHXH ty nguyén, BHYT; danh sach ddi tuong tham gia
BHXH tu nguyén, BHY T ting mdi, téi tuc; s tién do ngudi tham gia da ndp cho co quan
BHXH; gidy bao c6 ctia ngén hang, phiéu thu dé 1ap gidy thanh toan thu lao.

Goc trén, bén trai cua Gidy thanh toan thi lao cho to chirc 1am dai Iy thu phai ghi 16
tén don vi truc tiép chi tién, néu 1a BHXH huyén thi ghi BHXH tinh truc tiép quan 1y.

Phan dai 1y thu ghi gom:

(1) S6 thur tyr.

(2) Ghi s6 hiéu, ngay, thang, nim ctia hop déng thu BHXH ty nguyén, BHYT da
ky gitra co quan BHXH vdi dai 1y thu.

(3) Co quan BHXH ky vé1 dai 1y thu.

(4) Tén dai ly thu.

(5) Ghi ngay thang nam 1ap danh sach d6i tuong tham gia BHXH.

(6) Ghi sb phiéu thu, ngay, thang, nam lap phiéu thu ctia co quan BHXH.

(7) Co quan BHXH lap phiéu thu.

(8) Sb, ngay, thang, nam trén Gidy bao cia ngan hang.

(9) Co quan BHXH thanh toan thu lao.

(10), (11), (12), (13) Tén, dia chi, so tai khoan va ngan hang cta dai ly thu BHXH
tu nguyén, BHYT (néu co).

(14) Tong so tién da ndp cho co quan BHXH.

(15) Tong so tién thu lao dé nghi hudng.

(16) S tién thu lao viét bang chit.

Phan co quan BHXH duyét: (17), (18) Ghi s6 tién co quan BHXH duyét bang sd,
bang chir.

‘ Gidy thanh toan thu lao do dai 1y thu 1ap, co quan BHXH t6 chtrc xét duyét va chi

tién.
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4.1

Trinh tu thuc hién

Buwdc 1. Lap hd so theo quy dinh tai muc 4.3
(Thanh phan ho so).

Budéc 2. Nop ho so

1. Nguoi tham gia

a) Nguoi dang lam viéc: Nop ho so cho don vi noi
dang lam viéc hoac ndp cho co quan BHXH truc
tiép thu.

b) Nguoi tham gia BHXH tu nguyén, ngudi tham
gia BHYT theo ho gia dinh, ngudi dugc ngan séach
nha nude hd trg mot phan mirc dong BHYT: Nop
hd so cho T6 chirc dich vu hodc co quan BHXH
truc tiép thu.

c) Nguoi dang bao luu thoi gian dong BHXH hodc
da duogc gidi quyet huong luong huu, tro cap
BHXH dé nghi cap lai, diéu chinh noi dung trén s6
BHXH: Nop cho co quan BHXH trén toan qudc.
d) Nguoi tham gia do t6 chire BHXH déng BHYT:
Nop hd so cho UBND x4 hodc cho co quan BHXH.
D6i v4i nguoi dang huong tro cap that nghiép khi
cap lai, d6i thé BHYT: Nop ho so cho co quan
BHXH tinh.

d) Nguwoi tham gia do ngan sach nha nudc dong,
hé tro 100% mirc déng BHYT: Nép hé so cho
UBND xd hodc cho co quan BHXH truec tiép thu.
Nguoi di hién bo phan co thé: ndp Gidy ra vién cho
co quan BHXH truc tiép thu.

e) Hoc sinh, sinh vién déng BHYT: Nop ho so cho
Co s& gido duc.

2. Pon vi

a) Don vi SDLD: ké khai hd so lién quan sau do
nop ho so cho co quan BHXH cip tinh, cip huyén
b) UBND xa; Co s¢ tro giup xa hoi, Co s¢ nudi
dudng, diéu dudng thuong binh va ngudi cé cong;
Co sé gido duc nghé nghiép thudc nganh lao dong,
thuong binh va xa hoi; T6 chuc dich vu; Co sé giao
duc; Phong/T6 ché 46 BHXH: ké khai ho so lién
quan sau d6 nop ho so cho co quan BHXH.

Buée 3. Co quan BHXH tiép nhan ho so va giai
quyét theo quy dinh.

Budéc 4. Nhan két qua giai quyét gom s6 BHXH,
th¢ BHYT theo hinh thucc dang ky.

4.2

Cach thirc thuc hién

1. Nop h so:

Nguwoi tham gia va don vi nop ho so cho co quan




70

Cap lai, d6i, diéu chinh thong tin trén s6 BHXH,

4 Tén thu tuc hanh chinh thé BHYT

BHXH bang mot trong cac hinh thirc sau:
1.1. Truc tié'p tai Bo phan Mot cwa cua co quan
BHXH;
1.2. Thong qua dich vu buu chinh;
1.3. Truc tuyén tai Cong Dich vu céng quoc gia
hoac Cong l?_ich vu cong BHXH Viét Nam hodc
thong qua To chirc I-VAN.
2. Nhan két qua giai quyét:
a) Nguoi tham gia nhin sé BHXH, thé BHYT theo
hinh thuc dang ky.
b) Pon vi nhan két qua tryc tié'p tai Bo phdan Mot
cua cua co quan BHXH hodac qua dich vu buu
chinh.
A - Poi véi cap lai, ddi, diéu chinh thong tin trén
s0 BHXH
1. Truong hop cép lai s6 BHXH do mat, hong: To
khai tham gia, diéu chinh thong tin BHXH, BHYT
(mau TK1-TS).
2. Truong hop gop s6 BHXH:
- To khai tham gia, diéu chinh théng tin BHXH,
BHYT (mau TK1-TS);
- Cac s6 BHXH dé nghi gop (néu c).
3. Truong hop cép lai s6 BHXH do thay d6i ho,
tén, chir dém; ngay, thang, nam sinh; gioi tinh,
qudc tich, dan toc, diéu chinh ndi dung trén s6
BHXH
3.1. Bdi véi nguoi tham gia:

4.3 [Thanh phan hd so - To khai tham gia, diéu chinh thong tin BHXH,

BHYT (miu TK1-TS).

- Ho so lién quan kém theo tuong tng nhu sau:

a) Truong hop diéu chinh thay d6i ho, tén, chi
dérp; ngay, thang, nam sinh; gidi tinh; ddn toc;
quoc tich:

Can cudc cong dan hodc ho chiéu do co quan cé
tham quyén cdp theo quy dinh.

Nqu la Dang vién: cung cap thém 1y lich dang vién|
(ho so gbc) khi dugce két nap vao Dang.

b) Truong hop nguoi tham gia thay d6i noi lam|
viéc: Quyét dinh (van ban) ching minh dia diém
lam viéc.

(tai liéu ho so ndp theo hudng dan tai Muc 3, 4 Phu

luc 01).
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3.2. P6i voi Pon vi: trong trudng hop NLD ndp hd
so qua don Vi.

- X4ac nhan vao To khai (TK1-TS) khi NLP d& nghi
diéu chinh thong tin nhan than trén s6 BHXH. Nbi
dung xac nhan: Théng tin diéu chinh 14 ding véi
hd so quan 1y va chiu trach nhiém trude phap luat
vé noi dung xac nhan, ky, dong dau va ghi 16 ho tén|
(Dbi véi ngudi dang bao luwu thoi gian dong BHXH
thi khong phai xac nhan);

- Cdc hé so, tai liéu kém theo do NLD cung cdp.
3.3. Poi v6i co quan BHXH (Phong/Té ché dé
BHXH): Ldp danh sdach va hé so nguwoi lao dong
gidi quyét BHXH mét lan con thoi gian BHTN chira
huwong; nguoi tham gia hwong, dung huong, hiiy
hwéng tro cdp that nghiép (Mau D16-T3) gui
Phong/Té Quan 1y Thu - S6, Thé dé doi chiéu va
xdc nhdn lai dit lidu tong thoi gian déng BHTN,
chwa huong trén co so dir liéu thu todan quéc.

4. Truong hop ghi xac nhan thoi gian dong BHXH
trén s0 BHXH cho nguoi tham gia duoc cong ndi
thoi gian nhung khong phai dong BHXH trude nam
1995:

- T khai tham gia, diéu chinh thong tin BHXH,
BHYT (mau TK1-TS)

- H6 so lién quan kém theo tuong mg véi ting
trudong hop (theo hwéng dan tai muc 1 Phy luc 01
ban hanh kém theo Quyét dinh s6 948/OD-BHXH
ngay 05/6/2023 cua BHXH Viét Nam), nhu sau:
4.1. Truong hop cap va ghi xac nhan thoi gian dong
BHXH cho nguoi lao dong co thoi gian cong tac
trude ndm 1995 (khong bao gdm ngudi bi ky ludt
budc thoi viée hodc tu y bd viée, bi phat ti giam trudce
ngdy 01/01/1995), ho so bao gom:

a) Ly lich gbc va 1y lich bd sung (néu c6) ctia ngudi
lao dong, quyét dinh tiép nhan, hop dong lao dong,
cac gidy to co lién quan khac nhur: quyét dinh nang
béac luong, quyét dinh diéu dong hoic quyet dinh
chuyen cong tac, quyet dinh phuc vién xuat ngil,
chuyén nganh, gidy thoi tra luong ...

b) Dbi véi nguoi nghi chd viée tir théng 11/1987
dén trude ngay 01/01/1995: hd so nhu diém a, thém
Quyét dinh nghi chd viéc va Danh sach cia don vi
hodc cac gidy to xac dinh ngudi lao dong co tén

trong danh sach ctia don vi dén ngay 31/12/1994.
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- Truong hop khong c¢6 quyét dinh nghi chd viée
thi phai c6 x4c nhan bang vin ban cua thi truong
don vi tai thoi diém lap hd so dé nghi cip sb
BHXH, trong d6 dam bao nguoi lao dong co tén
trong danh sach cua don vi tai thoi diém c6 quyét
dinh nghi cho viéc va chua hudng cac khoan trg
cap mot lan.

- Truong hop don vi dé giai thé thi do co quan quan
Iy cap trén truc tiép xac nhan.

4.2. Trudng hop cip va ghi xac nhan thoi gian déng
BHXH dbi véi can bo, cong chuc, vién chirc, cong
nhan, quan nhan va cong an nhan dan thudc bién
ché cac co quan Nha nudc, to chirc chinh tri - xa
hoi, doanh nghiép Nha nudc, don vi lyc luong vi
trang da xudt canh hop phép ra nuéc ngoai, da vé
nudc nhung khong ding han hodc vé nudc dung
thoi han nhung don vi cii khong bé tri, sap xép
duoc viéc lam va nguoi lao dong tu do duogc cur di
hop tac lao dong sau khi vé nudc tiép tuc tham gia
dong BHXH bat buoc (khong bao gém nhiing
truong hop vi pham phap luat 6 nu6e ngoai bi truc
xudt vé nudc hodc bi ky luat budc phai vé nudc
hodc bi phat tu giam trude ngay 01/01/1995):

a) HO so kém theo cuia nguoi lao dong co thoi han
& nudc ngoai theo Hi¢p dinh cua Chinh phu va cua
nguoi di [am doi trudng, phién dich, can bd vung
do nudce ngoéti tra lwong bao gom:

- Ly lich gbe, 1y lich bo sung (néu co), cac gidy to
edc co lién quan dén thoi gian 1am viéc, tién luong
cua nguoi lao dong trude khi di lam viéc & nude
ngoai, quyét dinh tiép nhén tré lai lam viée d6i vai
truong hop ngudi lao dong vé nude va tiép tuc 1am
viéc trude ngay 01/01/1995. Truong hop khong céd
Quyét dinh tiép nhan thi dugc thay thé bang 1y lich
do nguoi lao dong khai khi dugc tiép nhan trg lai
lam vi¢c hoac 1y lich cua nguoi lao dong khai co
xac nhan cua don vi tiép nhan.

- Ban chinh “Thong béo chuyén tra” hodgc * Quyét
dinh chuyén tra” cua Cuc Hop tac qudc té vé lao
dong (nay la Cuc Quan ly lao dong ngoai nudc)
cap. Truong hop khong con ban chinh “Théng bao
chuyén tra” hoic ¢ Quyet dinh chuyén tra” thi phai
c6 Gidy xac nhan vé thoi gian di hop tac lao dong
dé giai quyét ché do bao hiém xa hoi ciia Cuc Quan

1y lao dong ngoai nudc trén co s¢ don d€ nghi cual
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nguoi lao dong.

- Giéy x4c nhan chua nhan ché do trg cép mot 1an,
tro cép phuc vién, Xuat ngii sau khi vé nudc cia cof
quan, don vi truc tiép quan 1y nguoi lao dong trude
khi di cong tac, lam vi¢c co thoi gian & nude ngoai.
Truong hop co quan, don vi dé giai thé thi co quan,
don vi quan 1y cap trén truc tiép xac nhan.

b) Ho so kém theo ctia ngudi di 1am viée ¢ nudc
ngoai theo hinh thirc hop téc tryc tiép gitta cic B9,
nganh va UBND cac tinh, thanh pho v6i cac to
chuc kinh té ctia nude ngoai bao gdom:

- Ly lich gdc, 1y lich bo sung (néu co), cac gidy to]
gbc 6 lién quan dén thoi gian 1am viéc, tién luong
cua nguoi lao dong trude khi di lam viéc & nude
ngoai; quyét dinh tiép nhan tro lai lam viéc d6i véi
truong hop ngudi lao dong vé nude va tiép tuc lam
viéc trude ngay 01/01/1995. Truong hop khong céd
Quyét dinh tiép nhan thi duoc thay thé bang Ly lich
do nguoi lao dong khai khi duoc tiép nhan tro lai
lam viéc hodc 1y lich cua ngudi lao dong khai co
xac nhan cua don vi tiép nhan.

- Giéy x4c nhan chua nhan ché do tro cép mot lan,
trg cAp phuc vién, xuat ngii sau khi vé nuéc cia col
quan, don vi truc tiép quan 1y nguoi lao dong trudc
khi di cong tac, lam viéc co6 thoi gian & nude ngoai.
Truong hop co quan, don vi da giai thé thi co quan,
don vi quan 1y cap trén truc tiép xac nhan.

- Ban chinh Quyét dinh cir di cong tac, lam viéc co
thoi han ¢ nudc ngoai hoic ban sao Quyét dinh
trong trudng hop ngudi lao dong dugc cuir di cong
tac, lam viéc co thoi han ¢ nudc ngoai b?mg mot
Quyét dinh chung cho nhiéu nguoi.

H+ Truong hop khong con ban chinh Quyét dinh cir
di cong tac, lam viéc c¢6 thoi han & nudce ngoai thi
dugc thay thé bang ban sao Quyét dinh c6 xac nhan
cua don vi ctur d1.

H+ Truong hop khong ¢6 Quyét dinh cir di cong tac,
lam viéc, hoc tap, thuc tap c6 thoi han & nudc ngoai
thi phai c6 xac nhin bang vin ban cua thi truong
co quan, don vi cir nguodi lao dong, trong do ghi rd
thoi gian nguoi lao dong dugce ctr di cong tac, lam
viéc, hoc tap, thuc tap c6 thoi han & nudce ngoai va
phai chiu trach nhiém trude phap luat vé ndi dung
xac nhén. Truong hop co quan, don vi cir di khong

con ton tai thi co quan quan ly cap trén tryc tlep
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xac nhan va chiu trach nhiém trude phép luat vé nodi
dung xac nhan.

c) Ho6 so kém theo cua nguoi di hoc tap, thuc tap o
nuoc ngoéi bao gdm:

- Ly lich gbe, 1y lich bd sung (néu co), cac gidy to
gdc 6 lién quan dén thoi gian 1am viéc, tién luong
cua nguoi lao dong trudc khi di lam viéc ¢ nudc
ngodi; quyét dinh tiép nhan tro lai 1am viéc d6i véi
truong hop ngudi lao dong vé nude va tiép tuc 1am
viéc trude ngay 01 thang 01 nam 1995. Truong hop
khong co6 Quyét dinh tiép nhan thi dugc thay thé
bang Ly lich do ngudi lao dong khai khi dugc tiép
nhan trd lai lam vi¢c hodc 1y lich cua nguoi lao
dong khai c6 x4ac nhan ctia don vi tiép nhan.

- Giﬁy x4c nhan chua nhan ché do trg cép mét 1an,
tro cap phuc vién, xuat ngii sau khi vé nudc cia cof
quan, don vi truc tiép quan 1y nguoi lao dong trude
khi di cong tac, lam vi¢c co thoi gian & nude ngoai.
Truong hop co quan, don vi da giai thé thi co quan,
don vi quan 1y cap trén truc tiép xac nhén.

- Ban chinh Quyet dinh ctr di hoc tap, thuc tap co
thoi han & nudc ngoai hodc ban sao Quyét dinh
trong truong hop nguoi lao dong dugc cir di hoc
tap, thuc tap c6 thoi han & nudc ngoai bang mot
Quyét dinh chung cho nhiéu nguoi.

+ Truong hop khong con ban chinh Quyét dinh cir
di hoc tap, thuc tap c6 thoi han & nudc ngoai thi
dugc thay thé bang ban sao Quyét dinh c6 xac nhan
ctua don vi cu di.

+ Trudng hop khong c6 Quyét dinh ctr di cong téc,
lam viéc, hoc tap, thuc tap co6 thoi han & nude ngoai
thi phai c6 xac nhan bang vin ban cua tha truéng
co quan, don vi ctr nguoi lao dong, trong do ghi rd
thot gian nguoi lao dong dugc cu di cong tac, lam
viéc, hoc tap, thuc tap c6 thoi han & nudc ngoai va
phai chiu trach nhiém trude phap luat vé ndi dung
xac nhan. Truong hop co quan, don vi ctr di khong
con ton tai thi co quan quan 1y cép trén tryc tlep
xac nhan va chiu trach nhiém trude phap luat vé ndi
dung xac nhan.

d) Ho so kém theo ciia ngudi di 1am chuyén gia theo
Hiép dinh cta Chinh phu bao gom:

- Ly lich gbc, 1y lich bo sung (néu cb), cac gidy tod
gbc co lién quan dén thoi gian 1am viéc, tién luong

cua nguoi lao dong trudce khi di lam viéc & nudc
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ngoai; quyét dinh tiép nhan tro lai 1am viéc d6i véi
truong hop ngudi lao dong vé nude va tiép tuc 1am
viéc trudc ngay 01/01/1995. Truong hop khong cod
Quyét dinh tiép nhan thi dugc thay thé bang Ly lich
do nguoi lao dong khai khi dugc tiép nhén trg lai
lam viéc hodc 1y lich ctua nguoi lao dong khai co
xac nhan cua don vi tiép nhan.

- Giéy x4c nhan chua nhan ché do trg cép mot 1an,
tro cAp phuc vién, xuit ngii sau khi vé nudc cia cof
quan, don vi truc tiép quan 1y nguoi lao dong trude
khi di cong tac, lam vi¢c co thoi gian & nude ngoai.
Truong hop co quan, don vi da giai thé thi co quan,
don vi quan 1y cap trén truc tiép xac nhén.

- Ban chinh Quyét dinh ctr di 1am chuyén gia 6
nudc ngoai hodc ban sao Quyét dinh trong truong
hop nguoi lao dong duge cir di lam chuyén gia
bang mot Quyét dinh chung cho nhiéu ngudi.

+ Truong hop khong con ban chinh Quyét dinh cir di
lam chuyén gia & nudc ngoai thi duoc thay thé bang
ban sao Quyét dinh c6 xac nhan cua don vi cur di.

+ Truong hop khong c6 Quyét dinh cir di cong tac,
lam viéc, hoc tap, thuc tap c6 thoi han & nudc ngoai
thi phai c6 x4c nhin bang vin ban cua thi truong
co quan, don vi cur nguodi lao dong, trong d6 ghi rd
thoi gian nguodi lao dong duoc cir di cong tac, lam|
viéc, hoc tap, thuc tap c6 thot han & nude ngoai va
phai chiu trach nhiém trude phap luat vé nodi dung
xac nhan. Truong hop co quan, don vi ctr di khong
con ton tai thi co quan quan 1y cap trén tryc tlep
xac nhan va chiu trach nhiém trude phép luat vé nodi
dung xac nhan.

- Gidy x4c nhan ctia co quan quan 1y chuyén gia vé
viéc da hoan thanh nghia vu déng gép cho ngan
sach nha nudc va dong BHXH theo quy dinh cua
Nha nudc cia chuyén gia trong thoi gian lam viéc
¢ nudc ngoai.

4.3. Ghi xac nhan thoi gian dong BHXH doi vdi
can b c6 thoi gian lam viéc 6 xa, phuong, thi trdn,
bao gom cd chirc danh khdc theo quy dinh tai
Khoin 4, Diéu 8 Thong tw lién tich so
03/2010/TTLT-BNV-BTC-BLDTBXH, hd so kém
theo bao gdom:

- Ho so, Iy lich géc ciia cd nhan;
- Cdc gidy to lién quan chimg minh thoi gian lam

viéc & xd, phuong, thi tran (danh sach, Quyét dinh
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phdn cong, Quyét dinh hwong sinh hoat phi...).
4.4, Truong hop ghi xac nhan thoi gian dong
BHXH dbi v6i ngudi ¢6 thoi gian lam Chi nhiém
Hop tac xa nong nghi€p, ngu nghié¢p, diém nghiép
c6 quy mo toan x4, hd so kém theo bao gdm:

- Hb so 1y lich gbc cta ca nhan, hd so dang vién
khai trong thoi gian lam Chu nhiém hop tac x3, s6
sach hodc gidy to lién quan nhu: danh sach trich
ngang, danh sach chi trd sinh hoat phi, danh sach
hoic Quyét dinh phé duyét, cong nhin két qua bau
ctr... thé hién c6 thoi gian 1am Cha nhiém Hop tac
Xa tir ngay 01/7/1997 trd vé trude. Truong hop
khong ¢ gidy to néu trén nhung c6 co so xac dinh
nguodi lao dong c6 thoi gian lam Chu nhiém Hop
tac xa thi UBND cip xa phdi hop véi Pang uy,
HDND xa noi nguoi lao dong ké khai c6 thot gian|
lam Chil nhiém hop tac xa xac minh, néu du can cir
xac dinh nguoi lao dong cod thoi gian lam Chu
nhi¢m hop tac xa thi c6 van ban (bién ban) xac nhan
vé thoi gian 1am Chii nhiém Hop téc x4, thoi gian
cong tac gitr churc danh, chic vu theo quy dinh tai
Diéu 1, Quyét dinh s6 250/QD-TTg va cam két chiu
trach nhiém trudc phap luat vé ndi dung xac nhan.

- Danh sach phé duyét cia UBND tinh, thanh ph
truc thudc Trung wong (goi tat UBND tinh) dbi véi
ngudi lao dong c6 thoi gian lam Chu nhiém hop tac
x3 ¢ quy md toan xa tir ngdy 01/7/1997 tré vé
trudc (Mau do UBND tinh ban hanh).

- Danh sach phé duyét ho so tinh thoi gian lam Chu
nhi¢m Hop tac xa cia UBND tinh.

- Gidy xac nhan vé thoi gian 1am Chu nhiém Hop
tac xa (Mau s 02-QD250 kém theo Quyét dinh sb
250/Qb-TTg ngay 29/01/2013 cua Thu tudng
Chinh phu) di véi nguoi khong cu tra tai tinh,
thanh phé c6 thoi gian 1am chii nhiém Hop tac x4.
4.5. Truong hgp ghi xac nhan thoi gian dong
BHXH theo quy dinh tai Khoan 2, Piéu 23 Nghi
dinh s6 115/2015/ND-CP ngay 11/11/2015 cua
Chinh phu, hd so bao gém:

- Quyét dinh phuc vién hoic xuét ngtl hodc thoi
viéc. Truong hop quan nhén bi mat quyét dinh phuc
vién, Xuat ngil thi cung cap gidy xac nhan cta Thu
trudng cap Trung doan va twong dwong trd 1én noi
truc tiép quan ly ddi _tuong trude khi phuc vién,

xudt ngii hodc truc tiép quan 1y dbi twong sau khi
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phuc vién xuit ngii thuong tra tai dia phuong hoic
Ly lich Quan nhan, Ly lich Pang vién xac dinh rd
thoi gian cong tac trong quan doi;
- Gléy xac nhan chua huong ché do tro cap theo
Quyet dinh sb 47/2002/Qb-TTg ngay 11/4/2002;
Diém a Khoan 1 Diéu 1 Quyét dinh sb
290/2005/QD-TTg ngay 08/11/2005; Quyét dinh
s 92/2005/QD-TTg ngay 29/4/2005; Quyét dinh
56 142/2008/QD-TTg ngay 2/10/2008; Quyét dinh
s0 38/2010/QD-TTg ngay 06/5/2010; Quyét dinh
50 53/2010/QD-TTg ngay 20/8/2010 va Quyét dinh
s6 62/2011/QP-TTg ngay 09/11/2011 cua Thu
tudng Chinh phﬁ

- Quyét dinh vé viée thu hoi Quyet dinh huong ché
do va s6 tién tro cAp mot lan theo Quyét dinh|
sO 142/2008/QD-TTg ngay 27/10/2008 cua Thu
tuéng Chinh phu hoic Quyét dinh s6 38/2010/QP-
TTg ngay 06/05/10 cta Thu tudng Chinh phu hoac
Quyét dinh thu hdi cac Quyét dinh hudng tro cip
hang thang hodc trg cAp mot 1an theo quy dinh tai
Quyét dinh s6 62/2011/QD-TTg ngay 09/11/2011
ctia Thu tuéng Chinh phi (néu cd).
- Giay xac nhan chua giai quyet trg cap thoi viéc
hodc tro cap mot 1an, tro cAp xuat ngii, phuc vién,
BHXH mot 1an dbi véi trudng hop quan nhan, cong
an nhan dan phuc vién, xuat ngi, thoi viéc tir ngdy
15/12/1993 dén ngay 31/12/1994.
5. Piéu chinh 1am nghé hoic cong viéc ning
nhoc, doc hai, nguy hiém hoic dic biét ning
nhoc, doc hai nguy hiém
a) To khai tham gia, diéu chinh thong tin BHXH,
BHYT (mau TK1-TS);
b) Ho so kém theo gdm mot trong cac loai gidy td
sau: Quyét dinh phan cong vi tri cong viée, huong
lwong; Hop dong lao dong, Hop dong lam viée va
cac gidy to khac co lién quan t6i viéc diéu chinh.
B - Pdi véi cap lai, d6i, diéu chinh thong tin trén
thé BHYT:
1. Nguoi tham gia:
- To khai tham gia, diéu chinh thong tin BHXH,
BHYT (Mau TK1-TS)
Luu y: Nguoi tham gia BHYT dugc thay ddi co s
dang ky kham chita bénh ban dau vao thang dau
quy.



http://thuvienphapluat.vn/phap-luat/tim-van-ban.aspx?keyword=47/2002/Q%C4%90-TTg&area=2&type=0&match=False&vc=True&lan=1
http://thuvienphapluat.vn/phap-luat/tim-van-ban.aspx?keyword=290/2005/Q%C4%90-TTg&area=2&type=0&match=False&vc=True&lan=1
http://thuvienphapluat.vn/phap-luat/tim-van-ban.aspx?keyword=92/2005/Q%C4%90-TTg&area=2&type=0&match=False&vc=True&lan=1
http://thuvienphapluat.vn/phap-luat/tim-van-ban.aspx?keyword=142/2008/Q%C4%90-TTg&area=2&type=0&match=False&vc=True&lan=1
http://thuvienphapluat.vn/phap-luat/tim-van-ban.aspx?keyword=38/2010/Q%C4%90-TTg&area=2&type=0&match=False&vc=True&lan=1
http://thuvienphapluat.vn/phap-luat/tim-van-ban.aspx?keyword=53/2010/Q%C4%90-TTg&area=2&type=0&match=False&vc=True&lan=1
http://thuvienphapluat.vn/phap-luat/tim-van-ban.aspx?keyword=62/2011/Q%C4%90-TTg&area=2&type=0&match=False&vc=True&lan=1
https://thuvienphapluat.vn/van-ban/lao-dong-tien-luong/quyet-dinh-142-2008-qd-ttg-thuc-hien-che-do-quan-nhan-tham-gia-chong-my-cuu-nuoc-duoi-20-nam-cong-tac-trong-quan-doi-da-phuc-vien-xuat-ngu-80704.aspx
https://thuvienphapluat.vn/van-ban/tai-chinh-nha-nuoc/quyet-dinh-62-2011-qd-ttg-che-do-chinh-sach-doi-tuong-tham-gia-131649.aspx
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1.1. Truong hop NLD doi thé BHYT do duoc
huong quyén logi BHYT cao hon bo sung Gidy to|
ching minh cu thé nhu sau:

a) Doi voi nguoi cé cong voi cach mang quy dinh
tai Phap 1énh Uu dai nguoi co cong vdi cach mang
a.1) Nguoi co cong voi cach mang theo quy dinh|
tai Phap 1énh Uu dai ngudi c6 cong véi cach mang,
bao gém: Nguoi hoat dong cach mang trude ngay
01/01/1945; nguoi hoat dong cach mang tir ngay,|
01/01/1945 dén ngay khoi nghia thang 8/1945; Ba
me Vi¢t Nam anh hung; thuong binh, ngudi hudng
chinh sach nhu thuong binh, thuong binh loai B,
bénh binh suy giam kha nang lao dong tir 81% tré
1én; nguodi hoat dong khang chién bj nhiém chat doc
hoa hoc co ty 1¢ suy giam kha nang lao dong tur 81%
tré 1én. HO so gom mat trong céc loai gidy to sau:

- Thé thuong binh, thé bénh binh;

- Gidy chting nhan nguoi huong chinh sach nhu
thuong binh;

- Quyét dinh cong nhan 1a ngudi hoat dong cach
mang trudc ngay 01/01/1945, ngudoi hoat dong
cach mang tir ngay 01/01/1945 dén ngay khoi
nghia thang 8/1945 ctia Ban Thuong vu tinh uy,
Thanh 1y tryc thudc Trung vong;

- Quyét dinh huong trg cip cua S¢ Lao dong -
Thuong binh va Xa hoi;

- Gidy x4c nhan cta S& Lao dong Thuong binh va
X4 hoi noi dang hudng tro cip hang thang hoic da
giai quyét trg cap mot 1an (theo hudng dan vé co
so xac dinh 1a nguodi cd cong voi cach mang tai
Cong van s6 467/NCC ngay 17/6/2010 cua Bo Lao
dong - Thuong binh va Xa hoi);

- Quyét dinh huodng tro cip, phu cap dbi véi ngudi
hoat dong khang chién bi nhidm chat doc hoa hoc,
ghi 0 ty 1€ suy giam kha nang lao dong tir 81% trd
lén theo quy dinh tai Thong tu s6 05/2013/TT-
BLDTBXH ngay 15/5/2013 ctia B6 Lao dong -
Thuong binh & Xa hoi.

a.2) Nguoi c6 cong voi cach mang theo quy dinh|
tai Phap 1énh vu déai nguoi co cong voi cach mang,
trir cac doi tuong néu tai diém a.1. Ho so gom mot
trong cac loai giady to sau:

- Huén chuong Khang chién;

- Huy chuwong Khéang chién;



https://thuvienphapluat.vn/van-ban/van-hoa-xa-hoi/thong-tu-05-2013-tt-bldtbxh-huong-dan-thu-tuc-lap-ho-so-thuc-hien-che-do-uu-dai-192986.aspx
https://thuvienphapluat.vn/van-ban/van-hoa-xa-hoi/thong-tu-05-2013-tt-bldtbxh-huong-dan-thu-tuc-lap-ho-so-thuc-hien-che-do-uu-dai-192986.aspx
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- Huén chuong Chién thing;

- Huy chwong Chién thing;

- Thé thuong binh, thé bénh binh;

- Gidy chting nhan nguoi hudng chinh sach nhu
thuong binh;

- Gidy chimg nhan vé khen thudng tong két thanh

tich khang chién va thoi gian hoat dong khang
chién ctia co quan Thi dua Khen thudng cip huyén;

- Quyét dinh huodng trg cAp cua S¢ Lao dong -
Thuong binh va Xa hoi.

- Gidy xac nhan cta S¢ Lao dong Thuong binh va
Xa hoi noi dang huong trg cap hang thang hoac da
giai quyét trg cap mot 1an (theo huéng dan vé co
s¢ xac dinh 1a nguodi cd cong voi cach mang tai
Cong van s6 467/NCC ngay 17/6/2010 ctua Bo Lao
dong - Thuong binh va Xa hoi);

b) Cuu chién binh theo quy dinh tai Nghi dinh sb
150/2006/ND-CP, Nghi dinh s 157/2016/ND-CP
b.1) Pbi v6i cuu chién binh giai doan trudc
30/4/1975, hd so gdm mdt trong cac loai gidy to
Sau:

- Quyét dinh phuc vién hodc xuat ngii hodc chuyén
nganh.

- Quyét dinh dugc hudng tro cap theo Quyét dinh
s6 142/2008/QD-TTg:

- Quyét dinh dugc huong tro cip theo QP sb
38/2010/Qb-TTyg.

b.2) Cyu chién binh giai doan tir 30/4/1975 dén
trude thoi ky xay dung va bao vé T6 qubc: Ho so
26m mot trong cac loai gidy td sau:

- Quyét dinh phuc vién hodc xuit ngii hoidc chuyen
nganh ghi rd thoi gian, dia diém noi truc tiép chién
du, truc tlep phuc vu chién d4u theo quy dinh tai
Quyét dinh 62/2011/QD-TTg ngay 09/11/2011 cia
Thu tuéng Chinh phu. Truong hop Quyét dinh
phuc vién, xuat ngi, chuyen nganh khong ghi 18
thoi gian, dia diém noi truc tiép chién dau, truc tlep
phuc vu chién d4u thi bd sung ban xac nhan vé dia
ban phuc vu trong quan ddi cua cép trung doan
hodc tuong duong tr¢ 1€n noi truc tiép quan ly d01
tuong trudc khi phuc vién, xuét ngtl theo mau 5O
04B-HBKYV - Ban khai c4 nhan vé thoi gian, dia
ban phuc vu trong quan d6i c6 huong phu cap khu

vuc (ban hanh kém theo Thong tu sb 181/2016/TT-



https://thuvienphapluat.vn/van-ban/tai-chinh-nha-nuoc/quyet-dinh-62-2011-qd-ttg-che-do-chinh-sach-doi-tuong-tham-gia-131649.aspx
https://thuvienphapluat.vn/van-ban/bao-hiem/thong-tu-181-2016-tt-bqp-huong-dan-ho-so-quy-trinh-trach-nhiem-giai-quyet-huong-che-do-bao-hiem-xa-hoi-333293.aspx
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BQP d6i voi ngudi c6 thoi gian phuc vu trong quén|
doi trude ngay 01/01/2007)

- Quyét dinh dugc hudng tro cap theo Quyét dinh
62/2011/QD-TTg dbi v6i cac truong hop 1a cyu chién
binh quy dinh tai Nghi dinh s6 146/2018/ND-CP.
b.3) Ddi véi sy quan, quan nhan chuyén nghiép da
hoan thanh nhiém vu tai ngi trong thoi ky xay dung
va bao vé to quoc da nghi huu, phyc vién, chuyén
nganh: Quyét dinh phuc vién, xudt ngii hoic
chuyén nganh.

C) Ddi véi cha dé, me dé, vo hodc chéng, con cua|
liét sy; nguoi co cong nudi dudng liét sy. HO so
kém theo gdm mot trong cac gidy to sau:

- Glay chirng nhén gia dinh liét sy hoac Quyet dinh
cap Gidy chimg nhan gia dinh liét sy va tro cap tién
tuat cia SO Lao dong Thuong binh va X4 hoi theo
quy  dinh  tai Thong  tu 05/2013/TT-
BLDTBXH ngay 15/5/2013 cua B§ Lao dong -
Thuong binh va Xa hoi.

- Gidy x4c nhan cta S& Lao dong Thuong binh va
X4 hoi noi tiép nhan, quan 1y hd so va 1am thu tuc
mua BHYT cho than nhan cua liét sy va nguoi co
cong nudi dudng li¢t sy theo quy dinh tai Thong tu,
56 05/2013/TT-BLDTBXH.

d) Than nhan nguoi c6 cong vdi cach mang (trir
truong hop 1a cha dé, me dé, vg hoac chéng, con
cua liét sy; ngudi c6 cong nudi dudng liét sy), bao
gom:

- Cha dé, me dé, vo hoac chéng, con tr trén 6 tudi
dén dudi 18 tudi hodc tir du 18 tudi tré 1én néu con
tiép tuc di hoc hodc bi khuyét tat ning, khuyét tat
dac biét nang cua cac doi tuong: Nguoi hoat dong
cach mang truéc ngay 01/01/1945; nguoi hoat
dong cach mang tir ngay 01/01/1945 dén ngay khoi
nghia thang Tam nam 1945; Anh hung Luc luong
vl trang nhan dan, Anh hung Lao dong trong thoi
ky khang chién; thuong binh, bénh binh suy giam|
kha nang lao dong tir 61% trd 1€n; nguoi hoat dong
khang chién bi nhidm chét déc hoa hoc suy giam
kha nang lao dong tir 61% trd 1én;

- Con dé tir trén 6 tudi cia nguoi hoat dong khang
chién bi nhiém chat doc hoa hoc bi di dang, di tat
do hau qua ctua chat doc hoa hoc khong tu luc duoc

trong sinh hoat hoac suy gidm kha nang tu lyc trong



https://thuvienphapluat.vn/van-ban/bao-hiem/thong-tu-181-2016-tt-bqp-huong-dan-ho-so-quy-trinh-trach-nhiem-giai-quyet-huong-che-do-bao-hiem-xa-hoi-333293.aspx
http://thuvienphapluat.vn/phap-luat/tim-van-ban.aspx?keyword=05/2013/TT-BL%C4%90TBXH&area=2&type=0&match=False&vc=True&lan=1
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81

Tén thu tuc hanh chinh

Cap lai, d6i, diéu chinh thong tin trén s6 BHXH,
thé BHYT

sinh hoat

Ho so gdm gidy to sau: Gidy xac nhan ciia S¢ Lao
dong - Thuong binh va Xa hoi noi tiép nhan, quan
Iy ho so va lam thi tuc mua BHYT cho than nhan
cuia nguoi c6 cong véi cach mang theo quy dinh tai
Thong tu s6 05/2013/TT-BLDTBXH cua Bo Lao
dong - Thuong binh va X3 hoi.

d) Nguoi thugc doi tuwong bao tro xa hoi theo Nghi
dinh s6 20/2021/NP-CP ngay 15/3/2021 ciia Chinh
phii. HO so kém theo gdm mat trong cac loai gidy
to sau:

- Gidy xdc nhdn khuyét tat, ghi ré mirc dg khuyét
(it thudéc cac doi twong nguoi khuyét tat nang va
nguoi khuyén tat dic biét nang theo Théng tir s6
01/2019/TT-BLDTBXH ngay 02/01/2019.

- Quyét dinh tro' cdp xd héi hang thing ciia Chii
tich Uy ban nhén déan qudn, huyén, thi xd (sau day
goi la Uy ban nhan déan cap huyén) doi véi ngueoi
thuoc dién huong tro ccfp bao tro xa hoi hcing thang
e) Nguoi thugc ho gia dinh ngheo; hd gia dinh can
ngheo; hg gia dinh lam nong nghiép, 1am nghigp,
ngu nghiep va diém nghi¢p co6 mirc song trung
binh. Ho so kém theo gdm mét trong céc loai gidy|
to sau:

- Gidy chang nhan hoc sinh, sinh vién thuoc ho
nghéo theo Thong tu lién tich s6 18/2009/TTLT-
BGDDT-BTC-BLDTBXH (03/8/2009);

- Xéc nhan cua chu tich UBND x4, phuong, thi tran
dbi v&i ngudi thude ho gia dinh nghéo, ho gia dinh
can nghéo theo két qua ra soat thudng xuyén (quy
dinh tai Pidu 5 Thong tu sb 17/2016/TT-
BLDTBXH va Khoan 2, 3 Diéu 1 Théng tu sb
14/2018/TT-BLDTBXH sira doi, b sung mot s
diéu cua Thong tu s6 17/2016/TT-BLDTBXH).

1.2. Truong hop diéu chinh ho, tén, chix dém; ngay,
thang, ndm sinh; gidi tinh doi véi nguoi chi tham
gia BHYT; ho so gom mdt trong céc loai gidy to sau
a) Nguoi chi tham gia BHYT thay déi ho, tén, chir
dem; ngay, thang, nam sinh; gioi tinh trén the
BHYT. Ho so giti kém theo gom mét trong cdc gidy
to sau: Can cude cong dan hodc hé chiéu hodc
gidy Théng bdo s6 dinh danh cd nhdn va théng tin
trong Co s6 div liéu quoc gia vé dan cu (Mau sé 01

ban hanh kém theo Thong tir s6 59/2021/TT-BCA,
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ngay 15/5/2021)

b) Trudng hop ngudi tham gia dang hudng ché do
huu tri hodc trg cap BHXH do co quan BHXH quan
Iy d& nghi diéu chinh dé di khdm bénh, chita bénh:
Can cude cong dan (theo huwdng dan tai Cong vin
56 2754/BHXH-CSXH ngay 05/9/2023)

Ghi chl: nguoi tham gia khong co gidy to néu tai
phu luc, ma co cac gidy to lién quan khac dé chitng
minh, lam cdn cir diéu chinh (trir cdc truong hop:
diéu chinh nhdn than, b6 sung md noi doi twong]
sinh song) nhw: gidy to chirng minh la nguoi ¢é
cong véi cach mang; cuu chién binh theo quy dinh
tai Phdp lénh Cwu chién binh; nguoi tham gia
khdang chién... thi don vi ndp cdc giay to nay cho
co quan BHXH dé xem xét, gidi quyét.

2. Pon vi (trong trudng hop NLD ndp hd so qua
don vi): Xac nhan T khai (TK1-TS) khi NLD diéu
chinh thong tin nhan than trén thé BHYT; ddi voi
ngudi dang bao luu thoi gian dong BHXH thi don
vi khong phai xac nhan.

4.4

S6 lugng hd so

01 bo

4.5

Thoi han giai quyét

1. Cap lai s6 BHXH do thay doi ho, tén, chit dém;
ngay, thang, nam sinh; gioi tinh, dan toc; quéc tich;
soO BHXH mét, hong; cong nbi thoi gian nhung
khong phai dong BHXH, diéu chinh lam nghé hoic
cong viéc nang nhoc, doc hai, nguy hiém hoic dac
biét ndng nhoc doc hai, nguy hiém hoic gop sb
BHXH: khong qua 10 ngay ké tir ngay nhan du hd
so theo quy dinh. Truong hop phai x4c minh qud
trinh ddng BHXH ¢ tinh khac hodc nhiéu don vi noi
NLD c6 thoi gian lam vi¢e thi khong qua 45 ngay
nhung phai cé van ban thong bio cho NLD biét.

2. Piéu chinh ndi dung di ghi trén s6 BHXH:
khong quéa 5 ngay ké tir ngay nhan du ho so theo
quy dinh.

3. Cap lai, d6i thé¢ BHYT:

+ Truong hop thay dbi thong tin: Khong qua 03
ngay ké tir ngdy nhan du hd so theo quy dinh.

+ Trudng hop khong thay doi thong tin hodc nguoi
tham gia dang diéu tri tai cac co s& Kham chira
bénh: tra trong ngay khi nhan du hd so theo quy]
dinh.

4.6

Doi tuong thuc hién TTHC

Cé4 nhan; Bon vi SDLD; UBND x4, Co s¢ trg giup
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xa hoi, Co sé nudi dudng, diéu dudng thuong binh|
va nguoi c¢6 cong; Co sd gido duc nghé nghiép
thudc nganh lao dong, thuong binh va xa hoi; T6
churc dich vy, Co s¢ gido duc

4.7

Co quan thyc hién TTHC

BHXH tinh; BHXH huyén.

4.8

Két qua thyc hién TTHC

- S6 BHXH (bdn gidy hodc ban dién tir) theo hinh
thire dang ky;
- Thé BHYT (bdn gidy hodc ban dién i) theo hinh
thure dang ky.

4.9

L¢ phi

Khong

4.10

Tén mau don, mau to khai

To khai tham gia, diéu chinh thong tin BHXH,
BHYT (mau TK1-TS)

411

Yéu cau, diéu kién thuc hién|
TTHC

Khong

4.12

Can ctr phap 1y cia TTHC

- Luat BHYT s 25/2008/QH12 (14/11/2008);

- Luat BHYT s6 46/2014/QH13 (13/6/2014);

- Luat Viéc lam s6 38/2013/QH13 (16/11/2013);
- Luat BHXH s 58/2014/QH13 (20/11/2014);

- Nghi dinh sb 115/2015/ND-CP (11/11/2015);

- Nghi dinh s6 146/2018/ND-CP (17/10/2018);

- Nghi dinh s6 134/2015/ND-CP (29/12/2015);

- Nghi dinh s6 104/2022/ND-CP (21/12/2022);

- Nghi dinh s6 28/2015/ND-CP (12/3/2015);

- Nghi dinh s6 123/2015/ND-CP (15/11/2015);

- Thong tu s6 28/2015/TT-BLDTBXH (31/7/2015);
- Thong tu s6 01/2016/TT-BLDTBXH (18/02/2016);

- Théng béo sb 13- TB/TW ngay 17/8/2016 cua Ban
Bi thu Trung wong vé viéc xac dinh tudi cua dang
Vién;

- Thong tu sb 13/TT-NV (04/9/1972) ctia B6 Noi vu;
- Théng tu s6 01/2019/TT-BLDTBXH (02/01/2019);

- Thong tu lién tich s6 18/2009/TTLT-BGDDT-
BTC-BLDTBXH (03/8/2009);

- Quyét dinh s6 250/QD-TTg (29/01/2013);

- Cong vin sb 4533/BHXH-CSXH (14/11/2013);
- Nghi dinh s6 146/2018/ND-CP (17/10/2018);

- Quyét dinh s6 595/QD-BHXH (14/4/2017);

- Quyét dinh s6 838/QD-BHXH (29/5/2017);

- Quyét dinh s6 888/QD-BHXH (16/7/2018);
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Tén thu tuc hanh chinh

Cz”'lp lai, d6i, diéu chinh thong tin trén s0 BHXH,
thé BHYT

- Quyét dinh s6 505/QD-BHXH (27/3/2020);
- Quyét dinh s6 490/QD-BHXH (28/3/2023);
- Quyét dinh s6 948/QD-BHXH (05/6/2023).

- Cong van sé 2754/BHXH-CSXH (05/9/2023)
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Miu TK1-TS
(Ban hanh kém theo Quyét dinh sb: 490/QB-BHXH
ngay 28/03/2023 ciia BHXH Viét Nam)

BAO HIEM XA HQI VIET NAM  CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phic

‘ TO KHAI 1 ’
THAM GIA, PIEU CHINH THONG TIN BAO HIEM XA HQI, BAO HIEM Y TE

I. Ap dung déi véi ngwoi tham gia tra ctru khong thdy ma s6 BHXH do co quan BHXH cip

[01]. HO VA t&N (VIEt CRIEF il HOA): ov.veveeeeeeeseeeeseeeeeeseeser s [02]. G161 tinh:............
[03]. Ngay, thang, nam sinh: .............. Lo, [, [04]. Qubc tich: ..o,
[05]. DAN tOC: w.vuvvieereieiceeeieeeeien e, [06]. S6 CCCD/DDCN/HO Chifu: ...,
[07]. Dién thoQi: c..cveveveeerceeieeerieseee s [08]. Email (18U CO): ovvvveeeeceeeeee e
[09]. Noi dang ky khai sinh: [09.1]. X&: ....ocoiiiiiiie e [09.2]. Huyén:
......................................................................................... [09.3]. Tinh: ...ccoovviiiiieiieieeeec e,
[10]. Ho tén cha/me/gidm ho (d6i vOi tré em diGi 6 tUOI): ...ovvverereeeeeeeeeeereeeeseenesss s ereen s

[11]. Pang ky nhan két qua giai quyét thi tuc hanh chinh:
[11.1] Nhan s6 BHXH, thé¢ BHYT ban dién ti: []
[11.2]. Nhan s6 BHXH, th¢ BHYT ban gidy, dja chi: []

[11.2D]. X&:..ooiiiiiieeee [11.2c]. Huy@n: ....coooviiiiiiiiiece, [11.2d]. Tinh:..................
[12]. Ké khai PhL;l luc Thanh vién ho gia dinh (phu luc kém theo) d6i \fé‘i nguoi tham gia tra ciru
khong thay ma s6 BHXH va nguoi tham gia BHYT theo ho gia dinh dé giam trir mirc dong.

II. Ap dung C}éi v6i ngudi tham gia d3 c6 ma s6 BHXH dé nghi diing ky, diéu chinh théng
tin ghi trén s6 BHXH, thé BHYT

[13]. M3 S8 BHXH: ..o [14]. Piéu chinh thong tin c4 nhan:
[14.1]. HO VA t&N (VIet ChIE i HOQ): .....oveveeeeseeeeeseeeeeeeesers s [14.2]. Gi6i tinh:.........
[14.3]. Ngay, thang, nam sinh: .......... Lo, [, [14.4]. Noi dang ky khai sinh:

XA et Huyen: ..o Tinh: oo
[14.5]. S6 CCCD/BDDCN/HG CHIU: ..ottt
[15]. MUC tién dONg: ..o.vovvvevvreereeeeieeennies [16]. Phuong thirc dOng: .......ooovvviiiiiiiiiiiieeies
[17]. Noi dang ky kham, chita b&nh ban GAU: .......ccceeveveveciriceieeeee et
[18]. NoOi dung thay d6i, YU CAU KNAC: ...v.ovevveceiceceeeeeeeseveeieeeestesessee st s et eneneeneas
[19]. HO SO KEM thEO (MBU CO): wvuvvveveeereeeeseieseeeresee e tesess st snensnes

XACNHANCUAPONVI ..., ngay ... thang ...... nam ...
Nguwoi ké khai

Ghi ch(: Ngwoi tham gia tra ciu ma s6 BHXH tqi dia chi: https://baohiemxahoi.gov.vn.
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Phu luc Thanh vién h¢ gia dinh

(Ap dung d@6i véi: Nguoi tham gia tra ciru khong thdy ma go”' BHXH; Nguroi tham gia BHYT theo h¢ gia dinh dé giam trir mitc dong;
Tré em dudi 6 tuoi thuc hién cap thé BHYT lién thong dir liéu voi Bo Tu phdp)

HO VA 181 ChTL N2 vuvvoiviciec e S6 CCCD/DDCN: ..o
Ma sb ho gla dINh: .o Diénthoai IEn hé:........oooooiiiiii
Dia chi theo noi thuong tra hodc tam tri: S6 nha, GUONE PO, tAP the: ....ovivivceieececeeee ettt
TRON (BN, 160 AG1 PRO):..eeeeeeeeeeeeeereeeeeiseeieeeeee s eesss s enns XE (DHUONG, thi tFAN) vveveeeeeerererereeeseeeseeesesessss st en e
Huyén (qudn, Tx, Tp thugc tinh): ........ccoovvouveiieiiiiiiiieiiiieeee e Tinh (Tp thudc Trung wong): .......ccccoveeeeiiiiiiiiiie e
Bang thong tin thanh vién ho gia dinh:
NG 1 Gigi | Quée | Dan 1\:;:1 S
Stt Ho va tén Mai s6 BHXH thang nam | _, . N Noi ding ky khai sinh qA .. | CCCD/PDCN/ | Ghichu
) tinh | tich | toc hé voi n X
sinh A H§ chieu
chu ho :
A B 1 2 3 4 5 6 7 8 9
......... , ngay ...... thang ...... nam .........

Nguoi ké khai
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HUONG DAN LAP
To khai tham gia, diéu chinh théng tin bao hiém xi hdi, bio hiém y té
(Miu TK1-TS)

1. Muc dich:

- K¢é khai day du théng tin ctia nguoi tham gia BHXH, BHYT, BHTN, BHTNLD,
BNN (goi tat 1a nguoi tham gia) khi tra ctru khong thiy ma s6 BHXH.

- K¢é khai thong tin ciia ngudi tham gia dé nghi diéu chinh thong tin ca nhan, chuc
danh cong viée, phuong thirc déng BHXH tur nguyén, noi déng ky kham, chtra bénh ban
dau,...

2. Trach nhiém lap: Nguoi tham gia hodc Cha/me/ngudi giam ho (d6i voi tré em
dudi 6 tudi).

3. Thoi gian 1ap: Khi nguoi tham gia dang ky tham gia khong tim thdy ma sb
BHXH hoic c¢6 dé nghi diéu chinh thong tin BHXH, BHYT.

4. Phwong phap lap:

Muc I: Ap dung doi véi ngueoi tham gia tra ciru khdng thay ma sé BHXH bdt budc
ké khai tir chi tiéu [1] dén chi tiéu [11] (triv chi tiéu [8] dé tham gia BHXH, BHYT nhur
Sau.

[01]. Ho va tén: ghi ddy du ho, chit dém va tén bang chit in hoa c6 dau ctia nguoi
tham gia.

[02]. Gibi tinh: ghi gidi tinh ctia ngudi tham gia (néu 14 nam thi ghi tir “nam” hodc
néu 1a nir thi ghi tir “nir”).

[03]. Ngay, thang, nam sinh: ghi day du ngay, thang, nim sinh nhu trong gidy khai
sinh hodc chimg minh nhan dan/cin cudc cong dan/hd chiéu.

[04]. Qudc tich: ghi qudc tich cta nguoi tham gia nhu trong gidy khai sinh hodc
chimg minh nhan dan/cin cudc cong dan/hd chiéu.

[05]. Dan toc: ghi dan tdc ctia ngudi tham gia nhu trong gidy khai sinh hodc chimg
minh nhan dan/can cudc céng dan/hd chiéu.

[06]. S6 CCCD/DDCN/HO chiéu: ghi cin cude cong dan/dinh danh ¢4 nhan hoic
ho chiéu ctia ngudi tham gia duge co quan cd thAm quyén cap (bao gdm ca tré em dudi
6 tudi duge cap sb dinh danh ca nhan).

[07]. Dién thoai: ghi s6 dién thoai cua nguoi tham gia hodc s6 dién thoai dé lién hé
véi nguoi tham gia.

[08]. Email: ghi dia chi thu dién tr cua nguoi tham gia hodc dia chi thu dién tir dé
lién hé v6i nguoi tham gia (néu co).

[09]. Noi dang ky khai sinh: ghi 15 tén x4 (phudng/thi tran); huyén (quan/thi
xa/thanh phé thudc tinh); tinh (thanh phd truc thudc Trung wong) da dang ky khai sinh
cua nguoi tham gia. Truong hop chwa xdc dinh dwoc noi dang ky khai sinh thi ghi nguyén
qudn hodc ghi dia chi thuong tri hodc tam trii (theo 3 cdp twong tw noi ding ky khai
sinh);

[10]. Ho tén cha/me/gidm ho (déi vo1 tré em duoi 6 tué)i): ghi ho tén cha hodc me
hodc ngudi giam ho dbi v6i ngudi tham gia 14 tré em dudi 6 tudi.

[11]. Dia chi nhan két qua: Iya chon phuong thirc nhan két qua giai quyét thu tuc
hanh chinh

Trudng hop nhan sé6 BHXH, thé¢ BHYT ban gidy; ghi cu thé, day du dia chi noi
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dang sinh séng (s6 nhd, duong/ pho, thén/ xém; xi/ phwong/ thi trdan; huyén/ qudn/ thi
xd/ thanh phé thude tinh; tinh/ thanh phé truc thuée Trung wong) dé co quan BHXH tra
hé so, s6 BHXH, thé¢ BHYT hoic két qua giai quyét thi tuc hanh chinh khac.

[12]. Ké khai Phuy lyc Thanh vién ho gia dinh (phu luc kém theo) dbi voi ngudi tham
gia tra ctru khong thiy ma s6 BHXH va ngudi tham gia BHYT theo ho gia dinh dé giam
trir mirc dong theo hudng dan.

Muc II: Ap dung doi véi ngueoi tham gia tra da cé ma sé6 BHXH dé nghi dang ky,
diéu chinh thong tin ghi trén s6é BHXH, thé BHYT nhu sau:

[13]. M4 s6 BHXH: ghi ma s6 BHXH da duoc co quan BHXH cap cho ngudi tham
gia.

[14]. Diéu chinh thong tin c4 nhan: chi ké khai mot trong cac théng tin c4 nhan dé
nghi diéu chinh, cy thé:

[14.1]. Ho va tén: ghi day du ho, chit dém va tén bang chit in hoa c6 dau ctia nguoi
tham gia.

[14.2]. Gi6i tinh: ghi gi6i tinh cia ngudi tham gia (néu 13 nam thi ghi tir “nam” hodc
néu 13 nit thi ghi tir “nir”).

[14.3]. Ngay, thang, nam sinh: ghi day du ngay, thang, ndm sinh nhu trong gidy
khai sinh hodc chimg minh nhan dan/can cude cong dan/hd chiéu.

[14.4]. Noi ding ky khai sinh: ghi 16 tén xa (phuong/thi trn); huyén (quan/thi
xa/thanh phé thudc tinh); tinh (thanh phd truc thudc Trung wong) da dang ky khai sinh
cua nguoi tham gia. Truong hop chwa xdc dinh dwoc noi dang ky khai sinh thi ghi nguyén
qudn hodc ghi dia chi thuong tri hodc tam trii (theo 3 cdp twong tw noi ding ky khai
sinh);

[14.5]. S6 CCCD/PDCN/Hb chiéu: ghi sé chimg minh nhan dan/cin cudc cong
dan/hd chiéu ciia nguoi tham gia duge co quan c6 tham quyén cap (bao gom ca tré em
dudi 6 tudi duoc cp sd dinh danh c4 nhan).

[15]. Miic tién dong (4p dung d6i véi ngudi tham gia ding ky/diéu chinh mic dong
BHXH tu nguyén): ghi mirc thu nhap thang do nguoi tham gia BHXH tu nguyén lya
chon.

[16]. Phuong thic dong (4p dung ddi voi nguoi tham gia dang ky/diéu chinh
phuong thirc dong BHXH tu nguyén): ghi cu thé phuong thirc dong ctiia ngudi tham gia
theo quy dinh (vi du: 03 thadng hodc 06 thang,...).

[17]. Noi ddng ky kham, chita bénh ban dau (4p dung ddi v6i ngudi tham gia BHY'T
dang ky/thay doi noi kham, chita bénh ban dau): ghi noi déng ky khdm bénh, chita bénh
BHYT ban dau do ngudi tham gia lira chon theo hudng din ctia co quan BHXH.

[18]. Noi dung thay d6i, yéu cau khac: ghi ndi dung yéu cau thay ddi, diéu chinh,
nhu: cép lai s6 BHXH, thé¢ BHYT, chirc danh cong vigce, dia chi nhan két qua, dién thoai,
email,...

[19]. H6 so kém theo:

- Ddi véi ngudi diéu chinh thong tin, ghi cac loai gidy to chimg minh.

- Pbi v6i nguoi tham gia duge hudng quyén loi BHYT cao hon, ghi cac loai gidy
to ching minh.

Sau khi hoan tat viéc ké khai:

+ Nguoi tham gia ghi ndi dung: di tra ctiru khong thdy ma s6 BHXH, tu nguyén ké
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khai, cung cap gidy to lién quan dé dam bao chinh x4c thong tin va chiu trach nhiém
trudc phap luat vé noi dung d ké khai; Ky va ghi rd ho tén.

+ Pon vi st dung lao dong (nguoi lao dong dang bao luu thoi gian dong BHXH
thi khéng phdi xdc nhdn) ghi ndi dung: xac nhan thong tin diéu chinh cta ngudi tham gia
14 dung voi hd so quan 1y va chiu trach nhiém trude phap ludt vé ndi dung xac nhan; Ky,
dong dau va ghi rd ho tén.
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Phu luc Thanh vién ho gia dinh

1. Muc dich:

- Ké khai day du, chinh xac thong tin cac thanh vién trong ho gia dinh ciia nguoi
tham gia tra ctru khong thiy ma sé BHXH dé bo sung, hoan thi¢n co s¢ dir ligu.

- Xéc dinh chinh xac c4c thanh vién trong hd gia dinh dé giam trir mic dong khi
tham gia BHYT theo ho gia dinh.

- Xéc dinh chinh x4c ho gia dinh cua tré em dudi 6 tudi thuc hién cap thé BHYT
lién thong dir liéu véi BO Tu phap.

2. Trach nhiém lap: Nguoi tham gia hodc Cha/me/ngudi giam ho (d6i voi tré em
dudi 6 tudi).

3. Thoi gian lap:

- Khi nguoi tham gia dang ky tham gia khong tim thdy ma s6 BHXH.

- Khi tham gia BHYT theo ho gia dinh dé giam trir mic déng ma dbi chiéu cac
thanh vién trong h¢ gia dinh khong khop voi dir liu co quan BHXH dang quan ly.

- Cap thé BHYT lién thong dir liéu dang ky khai sinh tré em dudi 6 tudi trén Hé
thong thong tin dang ky va quan 1y ho tich ctia Bo Tu phap.

4. Phwong phap lap:

a) Phén thong tin chung: ghi day du ho va tén chu ho; S6 CCCD/PDCN; M s
ho gia dinh (néu co va dung thong tin chu ho, thanh vién ho gia dinh); Dién thoai lién hé;
Dia chi ho gia dinh ghi theo noi thuong tri hoac tam tru.

b) Bing théng tin thanh vién hé gia dinh (truong hop xdc dinh dwoc md sé hé gia
dinh thi khong phai ké khai bang thong tin nay):

- Cot A: ghi s6 th tu tir 1 dén hét cac thanh vién trong ho gia dinh ctia nguoi tham
gia.

- Cot B: ghi day di ho, chir dém va tén ciia timg thanh vién ho gia dinh (bao gdbm
ca chu ho gia dinh).

- -Cot1: ghima s6 BHXH cua timg thanh vién ho gia dinh d3 duoc co quan BHXH
cap.

- Cot 2: ghi ddy du ngdy, thang, ndm sinh nhu trong gidy khai sinh hodc chtimg minh
nhan dan/cin cude cong dan/hd chiéu cua timg thanh vién ho gia dinh.

- Cot 3: ghi gidi tinh cua timg thanh vién ho gia dinh (néu 12 nam thi ghi tir “nam”
hodc néu 1a nit thi ghi tir “nt”).

- Cot 4: ghi quéc tich ctia timg thanh vién ho gia dinh nhu trong gidy khai sinh hoic
chimg minh nhan dan/cin cudc cong dan/hd chiéu.

- Cot 5: ghi déan tdc clia timg thanh vién ho gia dinh nhu trong gidy khai sinh hodc
chimg minh nhan dan/cin cudc cong dan/hd chiéu.

- Cot 6: ghi rd, day du tén xa (phuong/thi tran); huyén (quan/thi xa/thanh phé thudc
tinh); tinh (thanh phd truc thudc Trung uong) da dang ky khai sinh cho timg thanh vién
h¢ gia dinh. Truong hgp chua xac dinh duge noi déng ky khai sinh thi ghi nguyén quan
hodc ghi dia chi not thuong trit hodc tam tr.

- Cot 7: ghi mbi quan hé voi chu ho gia dinh ctia timg thanh vién ho gia dinh.

- Cot 8: ghi s6 CCCD/DDCN/Hb chiéu cua tung thanh vién hg gia dinh duoc co
quan c6 thAm quyén cap.

- C6t 9: ghi sb dién thoai ctia timg thanh vién ho gia dinh va nhiing ndi dung can
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ghi chu.

Sau khi hoan tat viéc ké khai:

+ Nguoi tham gia ghi ndi dung: tu nguyén ké khai, cung cip gidy to lién quan dé
dam béo chinh x4c thong tin va chiu trach nhiém trudc phap luat vé noi dung da ké khai;
Ky va ghi 16 ho tén.

Luu y: Truong hop sap nhdp, chia tach dia gioi hanh chinh thi ghi theo tén dia
danh tai thoi diém ké khai.



