THU TUC HANH CHINH LINH VUC CHI TRA CAC CHE PQ BHXH

THUQC THAM QUYEN GIAI QUYET CUA BAO HIEM XA HOQI VIET NAM

(Ban hanh keém theo Quyét dinh s6 222/0P-BHXH

ngay 25/02/2021 va Quyét dinh s6 538/QD-BHXH ngay 04/4/2023 ciia Tong Gidm
doc Bao hiém xa hoi Viét Nam)
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ché d6 chua nhén ngay 04/4/2023
Ngudi huéng Iinh ché
d}cf; BIK—IXH be“lng~ tﬁ%n rlnét Quyét dinh s
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Uy quyén linh thay cac Quyét dinh s6
3 | BXH-1001601 |ché do BHXH, trg cap | 222/QD-BHXH X X
that nghiép ngay 25/02/2021




A. Cac tir viét tit

Bao hiém xa hoi: BHXH

Bao hiém y té: BHYT

Bao hiém that nghiép: BHTN

B4o hiém tai nan lao dong: BHTNLD
Bénh nghé nghiép: BNN

V¢ sinh lao dong: VSLDb

B4o hiém x4 hdi tinh, thanh phé truc thudc Trung BHXH tinh
uong:

Bao hiém x3 hoi quan, huyén, thi xa thudc tinh: BHXH huyén
Uy ban nhéan dan cép xa: UBND x&
Ngudi lao dong: NLDb

Don vi st dung lao dong: Don vi SDLD

Trung tdm Phuc vu hanh chinh cong/ B phén Tiép
nhan va Tra két ‘qua thugc Van phong Hoi dong nhan
dan va UBND cép huyén:

Trung tam Phuc vu HCC cac
cap

Kham bénh, chira bénh: KCB

Phuong tién trg gitp sinh hoat, dung cu chinh hinh: PTTGSH

Thu tuc hanh chinh: TTHC

B6 phan tiép nhan ho so va tra két qua TTHC: B6 phan Mot ctra
Dudng stic, phuc hoi strc khoe: DSPHSK
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B. NOI DUNG CU THE CUA CAC TTHC

Tén thua tuc hanh chinh

Truy linh lwong huu, trg cip BHXH cia nguoi
hudéng da chét nhung con ché do chua nhan

1.1

Trinh tu thuc hién

Buée 1. Lap, nop ho so

Than nhan cia ngudi huong ché do BHXH ndp hd
so theo quy dinh tai muc 3 (Thanh phan ho so) cho
co quan BHXH.

Budc 2. Co quan BHXH tiép nhan hd so va giai
quyét theo quy dinh.

Bude 3. Nhan két qua
Than nhan ctia ngudi hudng nhén tién luong huu,

tro cAp BHXH (d6i v6i nhimg khoan ngudi huong
chua nhén)

1.2

Cach thire thuc hién

1. Nop ho so truce tiép cho co quan BHXH

2. Nhan két qua: Tién mit tai co quan BHXH

1.3

Thanh phan ho so

- Gidy d¢ nghi nhan ché d6 BHXH khi nguoi
huong tir tran (mau so 3-CBH) ban hanh kem theo
Quyét dinh s6 523/QB-BHXH ngay 31/3/2023;

- Trich luc khai tir hodc Gidy bao tir (xuat trinh)

(Truong hop néu da dé nghi co quan BHXH giai
quyét hwong tro cap mai tang/ché o tir tudt thi
lchong can phdi xudt trinh Trich luc khai ti?)

1.4

S6 luong hd so

01 bo

1.5

Thoi han giai quyét

Giai quyét va chi tra ngay cho nguoi hudng, chdm
nhat 1 ngay lam viéc ké tiép ké tir khi nhan duoc
ho so hop 1&.

1.6

Doi tuong thuc hién
TTHC

Than nhan cia ngudi hudng dugce cac than nhan
khac théng nhat uy quyén dé 1ap Gidy dé nghi
nhan lvong huu, tro cép BHXH cua nguoi hudng
da chét nhung con ché d6 chua nhan

1.7

Co quan thuc hién TTHC

BHXH tinh/huyén
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Tién lwong huu, tro cap BHXH cia ngudi huong

1.8 [Két qua thyc hién TTHC 15 chét nhing chua nhén

1.9 |L¢ phi Khéng

Gidy dé nghi nhan ché do BHXH khi ngudi huong
1.10 [Tén mau don, mau t& khai ftir tran (mau s6 3-CBH ban hanh kém theo Quyét
dinh s0 523/QD-BHXH ngay 31/3/2023);

Y €u cau, diéu kién thuc

111 hién TTHC

Khéng

- Luat BHXH s6 58/2014/QH13 (20/11/2014);

1.12 |Can ct phap 1y cia TTHC} Quyét dinh s6 166/QD-BHXH (31/01/2019);

L Quyét dinh sé 523/QD-BHXH (31/3/2023).

MAu s6 3-CBH
(Ban hanh kém theo Quyét dinh sé
523/OP-BHXH ngay 31 thang 3 nam
2023 ciia Téong Giam doc BHXH Viét
Nam)

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

GIAY PE NGHI NHAN CHE PQ BAO HIEM XA HQI KHI NGUOI HUONG
TU TRAN

Kinh gui: Bao hiém xa hoi ........................

Torten la: .o Sinh ngay ... thang ... nam ...... Moi
quan hé vo1 nguol tr tran: .........oooeeeeenn..

Sé CCCD/CMND/S6 dinh danh cAnhan ..................... Ngay cap: .......... Noi
cap: ......

Noi cu tra (ghi 18: s6 nha, duong phd, t6/xd/phudng):

..............................................
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Lathan nhan cia dng/ba: .........coooiiiiiiiiiii e,

S6 56 BHXH/Ma 80 BHXH: ....evvviiiiiiiieiiieiiiiiiieeeeeee,

Sé CCCD/CMND/S6 dinh danh canhan ..................... Ngay cap: .......... Noi
cap: ......

Ong/ba ................. chét ngay ... thang ... nam ...... (Trich luc khai tur $0....;
ngay....thang....nam ...... do co quan/don vi ............ cap).

Noi nhan lvong huu, tro cép BHXH trude khi chét:

Pugc sy nhét tri ciia cac than nhan trong gia dinh, toi xin thay mat cho nhiing than
nhan dudi day dé€ nhan ché d0 BHXH cua nguoi dang hudng ché do BHXH da tur
tran:

1 ONE (BA): .o, Sinh ngay ... thang ...
nam......

S6 CCCD/CMND/S6 dinh danh cd nhén ..................... Ngay cap: .......... Noi
cap: ......

Sé dién thoai:

....................................................................................................

.............................................................................

2. 0NE (BA): ..t Sinh ngay ... thang .
nam......
Sé CCCD/CMND/S6 dinh danh cAnhan ..................... Ngay cap: .......... Noi
cap: ......

Sé dién thoai:

........................................................................................................



Mo6i quan hé véi nguoi tu tran:

Pé nghi co quan BHXH xem xét, giai quyét ché d6 BHXH cho gia dinh chiing toi
theo quy dinh.

4. Cam két ciia cac than nhan: Chung t6i 1a than nhan cua ong/ba: ............... Pong
yerong/ba ............ 1a nguoi dai dién cho gia dinh lap Gidy dé nghi nhan ché do
BHXH khi nguoi hudng tir tran. Chiing toi cam két nhimng thong tin ké khai trén day
1a day du, dang sy that va chiu trach nhiém trude phép luat vé nodi dung ké khai ciing
nhu trong truong hop xay ra tranh chap vé viéc nhan lwong huu, trg cap BHXH theo
ché do cua nguoi hudng da tir tran.

5. Cam két ciia nguoi khai: Toi cam két Toi 12 nguoi duoc cac than nhan thong nhét
iy quyén lap Gidy dé nghi theo miu s6 3-CBH. Téi xin cam doan nhiing noi dung ké
khai 1a dang su that va chiu trach nhiém trudc phap luat néu xdy ra tranh chép./ .

XAc nhan ciia cac than nhan vé viée cir nguoi dai dién dé nghi nhan ché do
BHXH khi nguwdi hwéng tir tran

NGUOT thIE RRGL: «.ooeveenneenneneeneeeneennens

(Ky hodic diém chi, ghi ré ho tén)
NGUWOT thit RAL: ..eeeeeviiiniiiiiiisnnieiiisnnienn

(Ky hodic diém chi, ghi ré ho tén)
NGUOT thir ba: «...cooveeeennviiiiiinniiiiiinnnnnnn

(Ky hodic diém chi, ghi ré ho tén)
NGUWOTLhIE () «ovviviennniiiiiiinniiiiiiinniconnnn

(Ky hodic diém chi, ghi ré ho tén)



coveny NGAY ... thang ... nam ......
Chirng thuc vé chit ky hodc diém chi
ciia ngwoi dé nghi

Ghi chu:

...... , ngay ... thang ... nam ......
Nguoi dé nghi
(Ky hoac diem chi, ghi ro ho tén)

Xét duyét cia co quan BHXH

- Tong s6 thang dugc truy linh: ......
thang

Tu thang ... ndm ...... dén thang ... nam

......
h
do

................. ong

Giam déc BHXH
(Ky tén, dong dau)

- Nguoi dé nghi 1a than nhan cua nguoi huong da tur tran theo quy dinh, dai dién cho
cac than nhan linh tién luong huu, trg cap BHXH ctuia nguoi hudng da tir tran co
nhirng thang chua nhan lvong huu, trg cap BHXH.

- Chi ké khai do61 véi than nhan 1a cha dé, me dé, vg hodc chong, con.

- Chimg thyc chit ky hodc diém chi cia nguoi dé nghi: La chimg thuc cua chinh
quyén dia phuong hoic ctia Phong Cong ching hodc ctia Thu trudng trai giam, trai
tam giam trong truong hop chip hanh hinh phat ti, bi tam giam hodc ctia Pai st quan
Viét Nam hodc co quan dai dién ngoai giao Viét Nam trong truong hop cu tri & nude

ngoai.
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Néu To khai tir 02 t& rdi trd 1én thi gitta cac to phai dong diu giap lai cta noi chimg
thuc chir ky hodc diém chi.

- Trong truong hop than nhan nguoi huong tu tran chwa c6 dé nghi co quan BHXH
giai quyét tro cAp mai tang, trg cap tuat khi dén co quan BHXH 1am thi tuc dé nghi
xudt trinh trich luc khai ttr hodc gidy bao tu.

GIAY PE NGHI NHAN CHE PQ BAO HIEM XA HOI KHI NGUOI HUONG
TU TRAN
(Miu s6 3-CBH)
a) Muc dich: Pé than nhan cua nguoi huong dugc linh luong huu, trg cép BHXH

trong truong hop nguoi dang huong chét nhung con nhimg thang chua nhan luong
huu, tro cap BHXH.

b) Pon vi lap: Thﬁn nhan, dai dién cho céac than nhan cua nguodi hu:’(mg duoc linh
luong huu, trg cap BHXH trong truong hop nguoi dang hudng chét.

C) Phuong phap ldp: Glay nay do than nhan nguoi huong 1ap gui co quan BHXH dé
linh tién lvong huu, tro cap BHXH cua nguoi dang huong da tur tran c6 ché do BHXH
chua nhén. Chi ké khai d6i véi than nhan 1a cha dé, me dé, vo hodc chong, con.
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Nguwoi hwéng linh ché d0 BHXH bang tién mit

2 Tén thi tuc hanh chinh | chuyén sang linh bing tai khoan ¢4 nhin va nguoc
lai, hodc thay doi thdng tin ca nhan.
‘Bwécl.Lép,nOphéso
Nguoi huong 1ap theo quy dinh tai muc 1.3 (Thanh phan
hd so); ndp hd so cho co quan buu dién hodc co quan
BHXH, ghi r3: S6 tai khoan ca nhan (hodc thé ATM),
ngan hang noi m¢ tai khoan; hodc noi nhan ché d6
BHXH hang thang méi. Néu co chi phi phat hanh thé

2.1 | Trinh ty thyc hién ATM lan dau, n_gu(‘ri huéng ndp chung tu cho Bu'g dién
tinh hodc Buu dién huyén dé thanh toan theo quy dinh.
Buwéc 2. Co quan BHXH tiép nhan hd so va giai quyét
theo quy dinh
Bwéc 3. Nhan két qua giai quyét
Nguoi huong linh phi phat hanh thé ATM (trong truong
hop phét hanh thé ATM lan dau).
1. Nop hd so: nguodi hudng ndp hd so cho co quan
BHXH qua céc hinh thtrc sau:
-TmcommnBHXHhoamﬁc&&ndﬁﬁa

2.2 | Cach thirc thll'C hlél’l - Thf)ng qua dlCh vu buu chinh Cﬁng ich.
2. Nhan két qua: ngudi huéng nhan phi phat hanh thé
ATM tai Buu dién tinh hodac Buu dién huyén (noi ndp
chtng tir thu phi phat hanh thé ATM 1an dau) ngay trong
ngay.
- Thong bao thay doi thong tin ngudi huong (mau sb 2-

L CBH);

2.3 | Thanh phan ho so _ Lo
- Chung tur thu phi mé tai khoan ca nhin lan dau cua
Ngan hang noi nguoi huéng mé tai khoan.

2.4 |S6 lugng hd so 01 bd

2.5 | Thoi han giai quyét Ngay khi co quan BHXH nhan dugc hd so

Pbdi twong thuc hién : :

. i i i C ¢ ac che d0 BHXH

2.6 TTHC Nguoi hudng cac ché do

2.7 | Co quan thyc hi¢n TTHC | BHXH tinh, BHXH huyén

2.8 |Két qua thuc hién TTHC | Nguoi hudng dugce thay doi thong tin ca nhén va duge
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nhan tién theo hinh thirc ding ky (bang tién mat hodc
qua tai khoan cé nhan).

2.9

L¢ phi

Khdng

2.10

Tén mau don, mau to khai

Thong bao thay doi thong tin ngudi hudng (mau sd 2-
CBH).

2.11

Yéu cau, diéu kién thuc
hién TTHC

Khdng

2.12

Can ct phap ly cua TTHC

- Luat BHXH s6 58/2014/QH13 (20/11/2014);
- Quyét dinh sb 166/QD-BHXH (31/01/2019).




11

MAiu s6 2-CBH

(Ban hanh kém theo OP s6:166/0P-BHXH
ngdy 31/01/2019 ciia BHXH Viét Nam)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

THONG BAO THAY POI THONG TIN NGUOI HUONG

Kinh giri: Bao hiém x4 hoi quan/huyén/thi xa

Téntoila: ... Ngay, thang, nam Sinh: .......................

S6 56 BHXH/SS dinh danh: ........cc.oevvemrierieeieciieiieeeieeseeeesisee e

S6 chimg minh nhan dan:............... ngay cap:........... , 0T CAP:..evveeenne.

Tt thang........... nam....... , d& nghi co quan BHXH thay d6i, b6 sung thong tin cta

to1 nhu sau:
GIOT TINN: ettt e e e e e e e e e ee e e e e e e e e e e e e aaaaeeeeeaaanaas
SO GBI thOBL: vt e et e e e eseseeeeee e

S6 dién thoai ngudi than khi can En 1ac: ......ooeeviieiiiiiiiieceee e,

Dia chi cu trG (ghi ddy di theo thir tw s6 nha, ngé, ngdch/hém, dwong pho,

16/thén/xém/dp, xa/phwong/thi tran, huyén/qudn/thi xa/thanh phé, tinh/thanh pho):

Hinh thtrc nhéan luong huu, trg cép BHXH hang thang:
Nhan bang tién mat:

Dia chi nhan (ghi ddy dii:xd/phwong, t6 dan pho/té chi tra, quan/huyén/thi xd, tinh/

BRAII PRO): .ot
Nhan qua Tai khoan: | |
S6 131 KNOAN CA NNAN ..o
Ngan hang no1 MO TK: ..o e

To1 xin cam doan cac thong tin stra doi, b sung cua to1 1a ding, néu sai to1 xin chiu

trach nhiém trude phép luat.
cor, NGAY ... thang ... nam ...
Nguoi dé nghi
(Ky, ghi ro ho tén)
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HUONG DAN LAP MAU SO 2-CBH

a) Muc dich: Pé nguoi hudng cac ché 6 BHXH thong bao véi co quan BHXH khi c6
su thay doi, bd sung thong tin ca nhan, hodc d& nghi thay ddi noi nhan ché 46 BHXH hang
thang trong dia ban tinh, hodc d& nghi thay ddi hinh thirc nhan ché 46 BHXH hang thang.

b) Pon vi lap: Ngudi huong ché d6 BHXH.

¢) Phuong phap 1ap: Ngudi huong dién day du: Ho tén, ngy thang nam sinh, s chimg
minh nhin dan hodc s6 dinh danh, thoi diém bt dau thay doi, bd sung, dién day du ddi véi
thong tin c6 thay d6i, thong tin ndo khong bd sung, sira ddi thi gach chéo.
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Tén thu tuc hanh chinh

Uy quyén linh thay cac ché 39 BHXH, trg cip that
nghiép

3.1

Trinh tu thuc hién

Buére 1. Lap ho so

Ngudi huong 14p hod so theo quy dinh tai muc 2.3
(Thanh phan hd so).

Buwéc 2. Nop ho so

a) Ddi voi nhan ché o BHXH hang thang, trg cap
that nghiép: Dén ky chi tra, nguoi dugc ay quyén
nop Gidy uy quyén (mau sé 13-HSB) hoic Hop
ddng uy quyén cho co quan Buu dién, xuét trinh
Chuang minh nhan dan hoic gidy to tiy than ¢ anh
va ky nhan tién trén Danh sach chi tra. Ngwoi diroc
Uy quyén cé trach nhiém bdo giam kip thoi khi
ngueoi hwong tiv tran hodc bi tam ding hwdng
cac ché do BHXH hang thang theo quy dinh,
néu thwc hién sai phdi chiu trach nhiém trudc
phdp ludt va hodn tra vé quy BHXH.

b) BSi v6i nhan ché do BHXH mot lan: Nguoi
duoc uy quyén nop Gidy uy quyén (mau sd 13-
HSB) hoic Hop dong uy quyén cho co quan
BHXH hoic co quan Buu dién noi chi tra; xut
trinh Ching minh nhan dan hoic gidy to ty than
c6 anh; nhan tién va ky nhan tién trén Danh séach
chi tra hoic Gidy nhan tién.

c) Déi v6i nhan ché @6 O6m dau, thai san,
DSPHSK: Nguoi duoc uy quyén nop gidy uy
quyén hoic Hop dong ay quyén cho co quan
BHXH; xuét trinh Chang minh nhan dan hoac
gidy to thy than cé anh; nhan tién va ky nhan tién
trén phiéu chi.

Buéc 3. Co quan BHXH tiép nhan ho so va giai
quyét theo quy dinh.

3.2

Cach thuirc thuc hién

- Pbi vé6i linh thay ché do hang thang, cic ché do
mét 1an di kém hang thang, ché do mot 1an, tro cép
that nghiép: Nguoi huong nop hod so cho co quan
Buu dién;

- P6i v6i linh thay ché do mot lan, ché do dm dau,
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thai san, DSPHSK: ngudi huéng ndp hd so cho
BHXH tinh hodc BHXH huy¢n.

Gidy uy quyén (miu sd 13-HSB) hoic Hop dong

3.3 | Thanh phéan hd so ‘
ami pranfios uy quyén theo quy dinh ctia phap luét.
3.4 | S6 luong ho so 01 b
Co quan Buu dién, co quan BHXH tiép nhan ho
. . . so va thyc hién chi trd ngay cho nguoi linh thay
3.5 | Thoih ¢ et i i .
o1 hian glat quye trong ky chi trd luong huu, trg cap BHXH hang
thang.
36 béi tuong thuc hién | Ngudi huong cac ché d6 BHXH, tro cép that
| TTHC nghiép
3.7 | Co quan thyc hién TTHC | BHXH tinh/huyén, Co quan buu dién
38 | Két qua thye hién TTHC Nguoi d}r‘qc 1"}y quyén duoc nhén tién ché do thay
cho nguoi hudng
3.9 | Léphi Khdng
. . Gidy ¢ én (mau s6 13-HSB) hodc Hop do
3.10 | Tén mau don, mau to khai | | e uzl auyen (ma1.1 50 ) ] ) Aoac ¢p cong
uy quyén theo quy dinh cta phap luét.
311 Y.éAu cau, diéu kién thuc Khéng
hién TTHC
3.12 | Can ctr phip Iy ciia TTHC | - Ludt BHXH s6 58/2014/QH13 (20/11/2014)

- Quyét dinh s6 166/QD-BHXH (31/01/2019.
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Mau so 13-HSB
(Ban hanh kém theo QP s6:166/QD-BHXH
ngay 31/01/2019 cua BHXH Viét Nam)

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

GIAY UY QUYEN

I. Nguoi iy quyén:
HO VA tEN: oo, , sinh ngay ....... Jovoiii L.

S6 CMND/sb can cude cong dan/sé ho chiéu/: .................. 4 [ JOUUURRR
CAp NGAY .../l

INOT CU T (1) i
I1. Ngudi duwoc ity quyén:

HO VA tEN: ooieiieee e, , sinh ngay ......... foiianns I

CAp NGAY ../ ecee] .
NOTCU T (1) it a e e era e e e e b e e e enans

IV: Thoi han Gy qUYEN: (3)......coiiieeiiieeieeseeeessees s

Chung t6i cam két chap hanh ding noi dung ty quyén nhu da néu & trén.

Trong trudng hop nguoi Gy quyén (ngudi hudng ché do) xuét canh trai phép hoic
bi Toa an tuyén bd 1a mat tich hodc bi chét hodc ¢o cin ¢t xac dinh viéc huong BHXH
khong dung quy dinh ctia phap luat thi T6i 1a nguoi duoc iy quyén cam két s& thong bao
kip thoi cho dai dién chi tra hodac BHXH cép huyén. T61 xin chiu trach nhiém trudc phap
lut va hoan tra lai tién néu khong thuc hi¢n ding cam Kkét./.
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HUONG DAN LAP MAU SO 13-HSB

(1) Ghi déy du dia chi: S6 nha, ngd (ngach, hém), duong phé t6 (thoén, xom, 4p), xa
(phuong, thi tran) huyén (quan, thi x4, thanh phd), tinh (thanh phd); truong hop ngudi uy
quyén dang chap hanh hinh phat tu thi ghi tén trai giam, huyén (qun, thi x4, thanh phd),
tinh(thanh phd);

(2) Ghi ro ndi dung uy quyén nhu: Lam loai thu tuc gi; nhan hd so huong BHXH (bao
gdm ca thé BHYT) néu c6; Nhan luong huu hodc loai tro cap gi; d6i th¢ BHYT, thanh toan
BHYT, d6i s6 BHXH, diéu chinh muc huong hodc ché d6 gi... Néu noi dung uy quyén bao
gdm ca 1am don thi ciing phai ghi ro lam uy quyén 1am don, truong hop uy quyén cho thuc
hlgn toan bo thu tuc (bao gom ca lam don, ndp, nhan hd so, nhan tlen) thi phai ghi that cu
the.

(3) Thoi han ty quyén do cac bén ty thoa thuin va ghi rd tir ngay/thang/nim dén
ngay/thang/nam; trudng hop dé tréng thi thoi han Gy quyén 1a mot nam ké tir ngay xéc lap
viéc iy quyén

(4) Chtng thuc chit ky ctia nguoi ty quyén: La chimg thuc chinh quyén dia phuong
hoac cua Phong Cong chiing hodc cua Thu trudng trai giam, trai tam giam hoac cua Pai st
quan Viét Nam, co quan dai dién ngoai giao Viét Nam ¢ nudc ngoai hodc cua chinh quyén
dia phuong ctia nudc ngoai noi ngudi huong dang cu tr (chi can xac nhan chit ky cia ngudi
uy quyen);

Luu y:

- Gidy iy quyén bang tiéng nudc ngoai phai kém theo ban dich tiéng Viét duge ching
thuc theo quy dinh ctia phap luét.

- Truong hop nguoi dugc uy quyén khong thuc hién dung ndi dung cam két thi ngoai
viéc phai boi thudng s tién da nhan khong dung quy dinh thi tiy theo hau qua con bi xu 1y
theo quy dinh ctia phap ludt hanh chinh hodc hinh sy.



