UY BAN NHAN DAN CONG HOA XA HOQI CHU NGHIA VIET NAM

PHUONG HAI DUONG DPéc 1ap - Tw do - Hanh phc
S6:213  /KH-UBND Hdi Duong, ngay 10 thang 6 nam 2026
KE HOACH

Trién khai ting cwdng boi dudng can b, cong chirc
thugc UBND phwong Hai Dwong giai doan 2026 - 2031

Can ctir Quyét dinh sd 700/QD-TTg ngay 20/4/2026 caa Thu tudng Chinh
phu phé duyét Dé an ting cuong bdi dudng doi ngii can bo, cdng chuc & x4,
phudng, dic khu dap ang yéu cau van hanh chinh quyén dia phuong 02 cap giai doan
2026 - 2031; Ké hoach s6 198/KH-UBND ngay 01/6/2026 cua Uy ban nhan dan
thanh phé vé tang cuong bdi dudng doi ngii can bo, cdng chic ¢ xa, phuong, dic khu
dap ung yéu cau van hanh chinh quyén dia phuong 02 cap giai doan 2026 - 2031 trén
dia ban thanh phé Hai Phong.

Uy ban nhan dan phuong xay dung ké hoach trién khai ting cudng bdi dudng
can bo, cdng chuc thugc UBND phuong Hai Duong giai doan 2026 — 2031, cu thé
nhu sau:

|. MUC PiCH, YEU CAU

1. Muc dich

- Nang cao chat luong d6i ngii can bo, cdng chirc dap tng yéu cau nhiém vu
trong giai doan mai; xay dung doi ngli can bg, cdng chac cd ban linh chinh tri
viing vang, pham chat dao duc tét, trinh do chuyén mon, nghiép vy, k¥ nang hanh
chinh va ning luc thuc thi cdng vu dép tng yéu cau phat trién kinh té - xa hoi cua
dia phuong.

- Trang bi, cap nhat kién thic vé quan 1y nha nudc, cai cach hanh chinh,
chuyén doi sb, ung dung cdng nghé thdng tin, Ky ning lanh dao, quan ly, tham
muu, tong hop va k¥ ning phuc vy Nhan dan cho d6i ngii can b, céng chuc.

- Thuc hién hiéu qua cac chu truong cia Bang, chinh sach phap luat cia Nha
nudc vé cong tac dao tao, boi dudng can bo, cong chic; gop phan xay dung nén
hanh chinh chuyén nghiép, hién dai, phuc vu Nhan dan.

2. Yéu cau

- Cong tac bdi dudng phai bam sét yéu cau nhiém vu chinh tri, chac trach, vi
tri viéc 1am va tiéu chuan chirc danh cua can bo, cong chuc.

- Noi dung bdi dudng bao dam thiét thuc, hiéu qua, gan ly luan véi thuc tién,
chu trong néng cao k§ nang thuc thi cdng vu, dao duc cdng vu, van hda cong sé va
k§ nang so.

- Két hop gitra dao tao, boi dudng tap trung Vai tu hoc, tu nghién cuu; khuyén
khich &ng dung cac hinh thire dao tao truc tuyén, hoc tap trén méi trudng so.



2

- Bao dam 100% can b, cong chirc dugc tham gia cac 16p bdi dudng theo
quy dinh va nhu cau thyc tién cua dia phuong.

- Keét qua boi dudng phai dugc theo ddi, danh gia dinh ky va gan tryc tiép
véi viéc bo tri, xep loai va sir dung can b, cong chirc hang nam.

Il. MUC TIEU

1. Muc tiéu chung

~ Xay dyung doi ngii can b, cong chirc thuéc UBND phuong Hai Duong ¢6
pham chat chinh tri, dgo dac cbng vu, trinh d6 chuyén mén, nghiép vu, Ky nang
hanh chinh, Ky nang so va nang lyc thuc thi nhiém vu dap ung yéu,céu xay duljg
chinh quyen dia phuong 02 cap, cai cach hanh chinh, chuyén doi s6 va phat trién
kinh té - xa hoi trong giai doan 2026 - 2031.

2. Muc tiéu cu thé

- 100% cén by, cdng chic dwoc boi dudng, cap nhat kién thic theo quy dinh
hang nam.

- 100% cén by, cdng chirc sir dung thanh thao cac phan mem duing chung, hé
thong quan 1y van ban, chir ky so6 va cac nén tang so phuc vu cong viéc.

- 100% cén bg, cong chuc dugc boi dudng ky nang chuyén doi o, an toan
thong tin va khai thac dir liéu so.

- 100% cén b lanh dao, quan ly dugc tham gia cic 6p boi dudng ve ky
nang lanh dao, quan tri, dicu hanh va xu ly tinh huong.

- Phan dau 100% cén bo, cong chirc dat chuan vé trinh d6 chuyén mén, ly
luan chinh tri, quan 1y nha nudc theo quy dinh cua tieng chuc danh.

- Hang nim co tir 90% tré 1én cén b, cdng chirc hoan thanh tdt nhiem vy;
trong d6 co6 tir 20% tré 1én hoan thanh xuat sac nhiém vu.

- Khuyén khich cén bo, cong chuc tu hoc tap, nghién clru, nang cao trinh do
chuyén mon, ngoai ngir, cong nghé thong tin va ky nang mém dap tng yéu cau
nhiém vu trong tinh hinh mai.

I11. CHI TIEU BOI DUONG GIAI POAN 2026 - 2031

- Bo6i dudng kién thuc quan 1y nha nudce cho can bg, cong chuc theo tiéu
chuan ngach va vi tri viéc lam.

- Boi dudng Ky nang tham muu, tong hop, xay dung van ban hanh chinh, ky
nang giao tiép hanh chinh va phuc vu Nhéan dan.

- B6i dudng kién thirc vé cai cach hanh chinh, chuyén d6i sd, tri tué nhan tao
(Al), an toan thdng tin mang.

- Boi dudng ky nang sir dung céc nén tang s6, co so di ligu dung chung, ho
so dién tu va luu trix SO.

- B6i dudng kién thtic phap luat chuyén nganh theo timg linh vuc cong tac.

- Boi dudng ky nang tuyén truyeén, van dong quan ching, ky nang tiép cong
dan va giai quyét tha tuc hanh chinh.
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- Boi dudng kién thiic quoc phong - an ninh, phong chong tham nhiing, tiéu
cuc, thuc hanh tiet kiém chong lang phi.

IV. POI TUQNG BOI DUONG

- Céan bo lanh dao, quan ly thuoc phuong.

- Céng chuc chuyén mén thudc cac phong, b phan chuyén mén thuoc Uy
ban nhan dan phuong.

- Cong chirc du nguon cac chirc danh 1anh dao, quan Iy.

- Cac d6i twong khac theo quy dinh cta cap c6 tham quyén.

V. NOI DUNG BOI DUONG

(Can cit theo ké hoach boi dirong, tap huan cua So Ngi vu thanh phé va céc
co quan chuyén mon hang nam)

1. Boi dudng ly luan chinh tri

- Kién thuc Iy luan chinh trj theo tiéu chuan chic danh.

- Cap nhat kién thic mai, cac chi truong, nghi quyét cua Bang.

2. Boi dudng kién thirc quan 1y nha nwéc

- Kién thuc quan 1y nha nudc theo ngach céng chuc.

- Kién thuc vé t6 chic bo may chinh quyén dia phuong 02 cap.

- Kién thuc quan 1y nganh, linh vuc.

3. Bdi dudng chuyén mén, nghiép vu

- Van hoa, gia dinh, thé thao, thong tin co s6.

- Gi4o duc, y té, lao dong, ngudi c6 cong, an sinh xa hoi.

- Tai chinh, ké toan, tu phap, dia chinh, xay dung, méi trudng.

- Cong tac van phong, thong ké, noi vu.

4. Bdi dudng cai cach hanh chinh va chuyén déi s6

- K¥ ning str dung cac phan mém duing chung.

- K¥ ning s6, khai thac dir liéu sb.

- S6 hoa hé so, luu trit dign ti.

- An toan théng tin, bao mat di liéu.

5. Boi duwéng ky ning thuc thi cong vu

- K§ nang tham muu, tong hop.

- K¥ nang soan thao van ban hanh chinh.

- K§¥ ning giao tiép hanh chinh.

- K¥ nang tiép cong dan, giai quyét khiéu nai, té céo.

- K§ nang 1am viéc nhom, thuyét trinh, xir Iy tinh hudng.

6. Boi dudng dao dirc cong vu, vin hoa cong sé

- Chuan muc dao dirc cong vu.

- Trach nhiém néu guong cua can bg, cong chuec.
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- Quy tic tng Xt trong co quan hanh chinh nha nuéc.
V1. HINH THUC BOI DUONG
- Ctr tham gia cac 16p bdi dudng do Trung wong, thanh phd va cac co so dao
tao t6 chuc.

- T6 chic hoi nghi tap huan, bdi dudng tai dia phuong.

- Bdi dudng truc tuyén trén cac nén tang sé.

- Tu hoc, tu nghién ctru theo huéng dan cia co quan chuyén mon.

VIIl. KINH PHI THUC HIEN

- Tir ngan sach nha nudc theo phan cap.

- Nguén kinh phi dao tao, bdi dudng cén b, céng chire duoc giao hiang nam.

- Céc ngudn kinh phi hop phép khac theo quy dinh.

VIII. TO CHUC THUC HIEN

1. Phong Vin héa - X3 hoi

~ -Lacoquan chu tri tham muu UBND phuong t6 chic trién khai thuc hién
Ké hoach; hu’éng dan, d6n dbc cac co quan, don Yi, bo pha‘n chuyén mon thuc hién
cac ndi dung boi dudng can bg, cong chic theo ké hoach dé ra.

- Chu tri ra soét nhu cau dao tao, boi dudng cua can bo, cong chuc hang
nam; t6ng hop, xay dung k& hoach boi dudng phu hop véi vi tri viéc lam, tiéu
chuan chac danh va yéu cau nhiém vu.

- Phdi hop Véi cac co quan, don vi ¢0 lién quan tham muu cu can bg, C(A)?ng
chuc tham gia cac I6p dao tao, boi dudng do thanh pho va cac co quan c6 tham
quyen to chuec.

- Theo dbi, tong hop, dénh gi4 ket qua thuc hién; dinh ky tham muu UBND
phuong béo céo cap cd tham quyén theo quy dinh.

2. Van phong HDND va UBND phuong

- Phoi hop tham muu b6 tri thoi gian, diéu kién can thict dé can bo, cong
chuc tham gia cac 16p dao tao, boi dudng theo ke hoach.

- Theo ddi viéc thuc hién céc quy dinh vé dao tao, bdi dudng can by, cong
chuc gan véi cong tac danh gid, xep loai chat lugng can bo, cong chirc hang nam.

3. Phong Kinh té, Ha ting va Pé thi

- Tham muu UBND phuong bd tri kinh phi thuc hién cong tac dao tao, boi
dudng can bg, cong chirc theo quy dinh cua phap luat va kha nang can doi ngan
sach dia phuong.

- Huéng dan viéc quan ly, sir dung va thanh quyét toan kinh phi dao tao, boi
dudng theo quy dinh hién hanh.

4. Cac co quan, don vi truc thugc

- T6 chirc pho bién, tuyén truyen, quan trigt ngi dung Quyét dinh s6 700/QD-
TTg; Ke hoach s6 198/KH-UBND ngay 01/6/2026 cua Uy ban nhan dan tharJh pho
den can bg, céng chuc, vién chirc, nguoi lao dong thuoc pham vi quan ly nham tao
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su thdng nhét, nang cao nhan thirc, trach nhiém trong viéc hoc tap, nang cao trinh
d6 chuy@&n mdn, nghiép vu va céc ky nang bd tro, coi ddy 1a nhiém vu thuong
Xuyén, quan trong caa mdi ca nhan dé nang cao ning luc thuc thi nhiém vu, cong
vu, dap ang yéu cau cua vi tri viéc 1am.

- Can ctr chire ning, nhiém vu va yéu cau cong tac, cha dong ra soat nhu cau
dao tao, boi dudng cua can bo, cong chic thuoc don vi; dang ky ndi dung bdi
dudng hang nam giri Phong Vin héa - X4 hoi tong hop.

- Tao diéu kién dé can b, cong chirc tham gia day du cac 16p dao tao, boi
dudng; ddng thoi ting cuong tu hoc tap, nghién cau, cap nhat kién thic, ki ning
chuy&n mon nghiép vu.

- Thuc hién ché d6 béo cao két qua dao tao, bdi dudng theo yéu cau cua
UBND phuong.

5. Can bg, cong chirc phwong

- Chu dong xay dung ké hoach tu hoc tap, ty nghién ctu, nang cao trinh do
chuy&n mdn, nghiép vy, ki nang cong tac, k¥ nang s6 va dao dic cong vu.

- Tham gia day du cac chuong trinh dao tao, bdi dudng dugc cu tham gia;
chap hanh nghiém noi quy, quy ché cta co sd dao tao, bdi dudng.

- Van dung kién thuc, ky nang duoc trang bi vao thuc tién cong tac; gop
phan nang cao chit luvong tham muu, giai quyét cdng viéc va phuc vu Nhan dan.

6. Ché d6 bao céo

Cac co quan, don vi, bo phan chuyén mon thugc UBND phuong dinh ky
hang nim hoic khi c6 yéu cau béo céo két qua thuc hién cong tic dao tao, boi
dudng can bo, cong chizc vé UBND phuodng (qua Phong Van héa - Xa hgi) dé tong
hop, béo c&o cap cd tham quyén theo quy dinh.

Trén day 1a K& hoach trién khai ting cuong bdi dudng doi ngii can bd, cong
chirc thugc UBND phuong Hai Duong giai doan 2026-2031, dap (g yéu cau van hanh
chinh quyén dia phuong 02 cip. Y&u cau cac co quan, don vi nghiém tdc trién khai
thuc hién./.

Noi nhan: CHU TICH

- TT bang uy;

- Lanh dao UBND phuong;

- Céc co quan, don vi thugc UBND
phuong;

- Luu: VT, VHXH.

- S& Noi vy;
P
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