UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

PHUONG HAI AN DPoc lap - Tw do - Hanh phtic
S6: 11 /KH-UBND Hai An, ngay 7 thang 7 nam 2025
KE HOACH

Tang cwong Ky luat, ky cwong cong vu nam 2025

Thuc hién Chuong trinh cong tic nam 2025 cia UBND phuong; dé tiép
tuc tang cuong ky ky luat, ky cuong cong vu. Uy ban nhan dan phuong Hai An
xay dung ké hoach thyuc hién véi noi dung cu thé nhu sau:

I. MUC PiCH, YEU CAU
1. Muc dich

- Tang cuong ky luat, ky cuong cong vu trong doi ngli can b, cong chirc,
vién chue, nguodi lao dong; tao su chuyén bién 15 nét, nang cao hi¢u qua chét
luong cong tac cai cach hanh chinh, chat lugng phuc vu va uy tin cia UBND
phuong véi Nhan dan, to chirc va doanh nghiép; bao dam sy nghiém minh trong
thue thi phap luét va cing c6 niém tin ctia Nhin dan vao su lanh dao ciia Pang va
Nha nudc, gop phan xay dung phudng Hai An trat ty, ky cuong, vian minh do thi.

- Khic phuyc tinh trang, né tranh, dun day cong viéc, tam 1y e d¢, sg trach
nhiém, khéng dam tham muu, dé xuat xir 1y cong viéc

2. Yéu cau

- Cac co quan don vi, phong chuyén moén; can bg, cong chirc, vién chirc,
nguoi lao dong thudc UBND phuong tuan thua, thyc hién nghiém quy dinh gio
gidc lam viéc; khong s dung thoi gian vao viéc riéng, khdng ubng ruou bia
trong gio lam viéc, gio nghi trua cua ngay lam viéc. Nghiém chinh thuc hién
quy dinh vé thoi gid 1am viée ciia co quan hanh chinh nha nudc.

- Cac phong chuyén mén quan triét t&i 100%, can bg, cong chirc, vién
chtrc, ngudi lao dong can ning cao hon nita nhan thirc vé tdm quan trong cla
viéc thuc thi phap luat, ky luat, ky cuong cong vu.

- Gan viéc thyc hién cac bién phép ting cudng ky cuong, ky luat cong vu
voi vige thyc hién Luat Céan b, cong chirc, dac biét 1a cac quy dinh vé nghia
vu, nhitng diéu can bo, cong chic khéng duoc 1am va cac van ban diéu chinh
vé ky luat, ky cuong cong vu. Tang cuong kiém tra, giam sat viéc thuc thi
cong vu cua can bo, cong chirc.



II. NOI DUNG

1. Nang cao nhan thire va trach nhiém cia co quan, don vi va can b, cong
chire, vién chire, nguoi lao dong doi véi viéc thuc hién ky cwong cong vu

- Thuong xuyén phd bién, quan triét duong 16i, chu truong cua Pang,
chinh sach, phap luat cua Nha nudec.

- Tiép tuc tuyén truyén, phd bién va t6 chirc thuc hién nghiém tac: Chi thi
s6 05-CT/TW ngay 15 thang 5 ndm 2016 cua Bo Chinh tri (khoa XII) vé “Pay
manh hoc tap va lam theo tu tudng, dao duc, phong cach HO Chi Minh”; Luat
Céan bo, cong chic naim 2025; Quyét dinh sd 129/2007/QD-TTg ngay 02 thang
8 nam 2007 cta Tha tuéng Chinh pht ban hanh quy ché vin hoa cong sé tai
cac co quan hanh chinh nha nuéc; Chi thi sé 05/2008/CT-TTg ngay 31 thang
01 nam 2008 ctia Thu tuéng Chinh pha vé nang cao hiéu qua sir dung thoi gian
lam vi€c cua can bd, cong churc, vién chuc; Chi thi s6 21/CT-UBND, ngay 26
thang 9 niam 2016 cua Uy ban nhan dan thanh phd “Tang cuong ky luat, ky
cuong trong cac co quan hanh chinh, don vi sy nghiép cong lap trén dia ban Uy
ban nhan dan thanh phd Hai Phong”; Chi thi sé 21/CT-UBND, ngay 24 thang
10 nam 2018 ctia Uy ban nhan dan thanh phd vé viéc khong sir dung ruou bia
trong gid lam viéc va Chi thi sé 11/CT- UBND, ngay 11/10/2016 cia UBND
quan vé tang cuong ky luat, ky cuong trong cic co quan hanh chinh nha nuéc
va don vi su nghiép truc thudc quan.

- Tang cudng quén triét, tuyén tuyén va thuc hién nghiém: Quyét dinh sé
1847/QP-TTg ngay 27/12/2018 cua Thii tuéng Chinh phii vé D& an van hoa
cong vu td1 toan thé can bo, cong chirc, vién chirc va nguoi lao dong; Quyét
dinh s6 48/2019/QD-UBND ngay 18/12/2019 ctia Uy ban nhan déan thanh ph
ban hanh quy dinh vé quy tic ing x ctia can bd, cong chirc, vién chirc, ngudi
lao dong trong cac co quan hanh chinh nha nudc, don vi sy nghiép cong lap
thudc thanh phé Hai Phong; Chi thi sé 26/CT-TTg ngay 05/9/2016 cua Thu
tuéng Chinh phu; Chi thi sé 21/CT-UBND ngay 26/9/2016 ctia Chu tich Uy
ban nhan dan thanh phd; Chi thi s6 11/CT-UBND ngay 11/10/2016 Uy ban
nhan dan quéin va cac ndi dung vé thuc hanh tiét kiém, chong lang phi, phong,
chéng tham nhiing. Luat Phong chéng tham nhiing nim 2018, Luit Thuc hanh
tiét kiém chdng lang phi ndm 2013 va cic vin ban hudng dan thuc hién; Chi
thi s6 23-CT/TW ngay 25/5/2023 ctia Ban Bi thu vé ting cuong su lanh dao
ctia Pang dbi v6i cong tic bao dam trat tu, an toan giao thong trong tinh hinh
moi; Nghi quyét sb 149/NQ- CP ngay 21/9/2023 cta Chinh phtl vé ban hanh
chuong trinh hanh dong ctia Chinh phii thuc hién Chi thi s6 23-CT/TW ngay
25/5/2023 cua Ban Bi thu Trung wong Pang vé ting cuong sy lanh dao cua
Dang ddi véi cong tac bao dam trat tw, an toan giao thong trong tinh hinh méi;
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Chi thi s6 35/CT- TTg ngay 17/9/2024 cta Thi tuéng Chinh phu vé xtr 1y can
bd, cong chirc, vién chirc va chién sy trong luc luong vil trang vi pham quy
dinh vé diéu khién phuong tién giao thong ma trong mau hodc hoi thd c6 néng
d6 con; khong hop tac véi luc luong chic nang trong xir Iy vi pham; phat huy
vai tro tién phong, guong mau trong chap hanh phap luat vé giao thong; siét
chat ky luat, ky cuong, nang cao hiéu luc, hiéu qua quan Iy nha nudc vé bao
dam trat tu, an toan giao thong; Chuong trinh hanh dong s6 57-CTr/TU ngay
28/9/2023 cua Ban Thuong vu Thanh uy va Ké hoach hanh dong sb
287/KHUBND ngay 02/11/2023 ctia Uy ban nhan dan thanh phd vé viéc trién
khai thuc hién Chi thi s6 23-CT/TW, ngay 25/5/2023 cua Ban Bi thu vé tang
cuong su lanh dao cua Pang ddi véi cong tac bao dam trat tu, an toan giao
thong trong tinh hinh méi trén dia ban thanh phé.

2. Tiép tuc diy manh cai cach hanh chinh

Thuc hién déng bd cac bi¢n phap déy manh céi cach hanh chinh, trong
tam 14 cai cach thu tuc hanh chinh; thuc hién co ché mot cira, co ché mot cira
lién thong trong giai quyét thi tyc hanh chinh tai UBND phuong. Tap trung
thuc hién ké hoach chuyén ddi sb quéc gia va thuc hién Dé an 06/CP.

3. Trach nhiém nguoi ding dau

- Can cur vao chtrc nang, nhi¢ém vu va linh vyc dugc phan cong, chu dong
xtt Iy cong viée thudc tham quyén; ting cudng trach nhiém trong phdi hop xtr Iy
cac nhiém vu véi céc co quan, don vi khac. Thyc hién nghiém quy ché phat ngon
va cung cap thong tin cho béo chi; ¢ trach nhiém nghién ctru, tra 101 cac ndi dung
duoc léy v kién; khong dugc dun déy, n¢ tranh trach nhiém duoc giao.

- Nhanh chéng khéc phuc nhitng tdn tai, han ché tao sy chuyén bién tich
cuc trong thuc hién nhiém vu.

- Tang cuong trach nhiém cua nguodi dimg dau trong cong tac chi dao,
kiém tra viéc thyuc hién ky luat, ky cuong cong vu; kién quyét xtr Iy nghiém céc
hanh vi vi pham, gdy nhiing nhiéu, phién ha trong giai quyét cong viéc ctia can
b0, cong chirc, vién chire, nguoi lao dong, ddc biét 1a cac truong hop tai pham,
¢ tO chire, ¢6 tinh chat nghiém trong; xur 1y nghiém viéc cham tré trong thuc
hién nhiém vu dugc giao, dic biét 1a cac van dé nhan dan quan tam; thyc hién
nghi€ém tuc viéc xu ly trach nhi€ém c4 nhan va trach nhiém lién ddi ddi vai
ngudi dimg dau dé xay ra viéc can bo, cong chuc, vién chire, ngudi lao dong
thudc quyén quan 1y truc tiép cta minh c6 hanh vi giy nhiing nhiéu, phién ha
trong viéc tiép nhan va giai quyét cong viéc clia ca nhan va td chirc, nhat 1a
trong vi¢c thuc hién cac thu tuc hanh chinh.

- Tang cudng cong tac kiém tra, giam sat vé ky luat, ky cuong cong vu
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bao gom ca giam sat tor nguoi dan, doanh nghi€p; vé€ van hoa cong sd; vé trach
nhiém va dao duc, van hda giao tiép ctua can bo, cong chuc khi thi hanh nhiém
vy, cong vu.

4. Tang cwong trach nhiém cia can bg, cong chirc, ngwoi lao dong

- Thyc hién viéc ky cam két khdng gay phién ha, sach nhiéu, tiéu cuc
trong thuc hi¢n nhiém vy, cong vu ddi véi doi ngii can by, cong chirc, vién
chuc, nguoi lao dong. Thuc hién nghiém tuc quy dinh vé trach nhiém cong
khai xin 15 trong viéc giai quyét tha tuc hanh chinh tai bo phan tiép nhan hd so
va tra két qua.

- Trong thyc thi nhi€ém vy, cong vu phai tuan thu tinh thu bac, ky cuong
va trat ty hanh chinh, dung tham quyén.

- Nghiém tuc thuc hién cong viéc, nhiém vu dugc giao, khong dé qua
han, bd s6t nhiém vu dugc phan cong; khong dun déy trach nhiém, khong né
tranh cong vi€c; phai deo thé cong chirc khi thyc hi¢n nhiém vu.

- Thuc hién nghiém cac quy dinh vé dao dirc nghé nghiép, vin hoa giao
tiép tmg xUr clia can bd, cong chirc, vién chirc, nguoi lao dong; khong sir dung
thoi gio lam viée dé 1am viée riéng; thuc hién dung quy dinh trong van hoa hoi
hop; khong hut thude 14 trong phong lam viéc, phong hop, hoi truong; khu vuc
chung cua Tru s&, hanh lang, cau thang. Nghiém cAm viéc st dung ruou, bia,
d6 udng c6 con trong gid 1am viée, gio nghi trua cta ngay lam viée, ngdy truc;
st dung ruou, bia, 46 udng co con khi tham gia giao thong; khong duoc danh
bac dud1 moi hinh thirc.

- Nghiém cam loi dung chtrc ning, nhiém vu dé gy nhiing nhiéu, phién ha,
truc loi khi xtr 1y, giai quyét cong viée lién quan dén ngudi dan va doanh nghiép.

- Can b, cong chuc, vién chirc, nguoi lao dong vi pham ky luat, ky
cuong hanh chinh sé& bi xem xét xtr 1y ky luét theo quy dinh cua phap luat.

- Phéi hop va tao diéu kién dé cac co quan bao chi, phuong tién thong tin
dai chiing tham gia phat hién va gop ¥, phé phan trudc cong luan déi véi nhiing
hanh vi vi pham, gy sach nhiéu, phién ha vé thu tuc hanh chinh; dong thoi,
khen thudng, dong vién kip thoi nhitng dién hinh t6t vé tinh than va thai do
phuc vu trong thi hanh nhi€ém vy, cong vu cta can bd, cong churc.

5. Xir ly vi pham

Céc truong hop vi pham ky cuong cong vu, 1& 16i 1am viéc, phai dugc
1am rd nguyén nhan, xac dinh trach nhiém cu thé dé xur 1y ky luat theo quy
dinh, cu thé nhu sau:

- D61 véi nguoi ding dau co quan, don vi ¢o6 can b cong churc vi pham
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thi xir 1y trach nhiém theo quy dinh tai Nghi dinh s6 157/2007/ND-CP ngay
27/10/2007 ctia Chinh phu quy dinh vé ché d6 trach nhiém ddi voi nguoi dung
dau co quan, t6 chirc, don vi nha nudc trong thi hanh nhiém vu, céng vu; Chi
thi s6 35/CT-TTg ngay 17/9/2024 cua Thu tudéng Chinh phi vé xir Iy can bo,
cong chtrc, vién chirc va chién sy trong luc lugng vil trang vi pham quy dinh vé
diéu khién phuong tién giao thong ma trong mau hodc hoi thd c6 nong do con;
khong hop tac véi luc lugng chiic nang trong xtr Iy vi pham va quy dinh khac
ctia Chinh phu, Trung wong va Thanh phd.

- D6i v6i cong chire vi pham thi xir 1y theo quy dinh cua Nghi dinh sd
172/2025/ND-CP ngay 30/6/2025 ctia Chinh phu quy dinh vé xtr 1y ky luat can
b0, cong churc.

- P6i v6i cac hanh vi vi pham nhung chua dén muc phai xu 1y ky luat theo
quy dinh thi Chu tich UBND phuong chan chinh kip thoi va ¢ hinh thirc xir Iy theo
nodi quy, quy ché cia UBND phudng nham gido duc, rin de ngin ngira tai pham.

- Céan bo, cong chtrc, vién chirc, nguoi lao dong vi pham b1 xur 1y ky luat,
UBND phuong s€ dua vao thuc hién danh gia, binh xét can bg, cong chirc, vién
churc, nguoi lao dong trong ndm va xem xét ha mirc hoan thanh nhiém vu cua
nguoi vi pham.

I11. TO CHUC THU'C HIEN

1. Phong Van hoa - Xa hoi

- Chu tri, phé hop Vin phong HDND &UBND giup UBND phuong,
Cha tich UBND phudng don dbc, kiém tra viéc thyc hién ky luat, ky cuong
cong vu ciia cac cong chirc chuyén mén; nam bat kip thdi cdc ngudn théng tin
do nhan dan phan anh vé viéc thue thi cong vu cua can bo, cong chire, vién
chtrc, nguoi lao dong bao cao Chu tich UBND phuong.

- Thyc hién nhi€ém vu co quan thuong tryc cai cach hanh chinh cua phuong.

- Duy tri, cai tién hé théng quan 1y chét luong theo tiéu chuan TCVN
1SO 9001:2015.

- Pon dbc, theo doi viée chép hanh thot gio 1am viée, dao dic cong vu
cua can bg, cong chirc, vién chirc, ngudi lao dong cia co quan. Pé xuit Uy ban
nhan dan phuodng kip thoi khen thudng biéu duong hodc phé binh, xir Iy ky luat
d6i v6i nhimg c4 nhan c6 tiéu cuc, nhiing nhidu, gay phién ha trong thuc hién
nhiém vu dugc giao.

- Phéi hop v6i Vian phong HDND&UBND phuong trong viée kiém soat
thuc thi c4c thu tuc hanh chinh, ra soat cac van ban quy pham phép luat.

- Tham muu xay dung ké hoach cai cach hanh chinh; t6 chtrc don ddc,
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kiém tra viéc thuc hién ké hoach cai cach hanh chinh cua cac phong, don vi
thudc Uy ban nhan dan phuong.

- Tham muu, dé xuét, bao cdo Uy ban nhan dan phuong vé danh gia két
quéd thuc hi¢n cac nhiém vu dugc giao trong chuong trinh cong tac cia UBND
phuong va két qua thuc hién cic van ban chi dao, diéu hanh cia UBND
phuong.

- Kip thoi dua tin nhiing dién hinh tét vé tinh than va thai d6 phuc vu
trong thi hanh nhiém vy, cong vu cua can bo, cong chirc. Chiu trach nhi€ém vé
cong tac tuyén truyén cai cach hanh chinh bang céc hinh thirc pano, khau hiéu,
cap nhat tin bai vé cai cach hanh chinh.

2. Van phong HDND&UBND phuwong

- Phdi hop v6i Mit tran T6 qudc; Phong Vin hoa - xa hoi va cac doan thé
bang nhiéu hinh thirc da dang, sinh dong, to chirc trién khai phd bién cac vin ban
quy pham phép luat dé can bo, cong chirc va nhan dan biét va thyuc hién dung
phap luat chap hanh ky luat, ky cuong hanh chinh trén dia ban phudng.

- Trién khai ké hoach tuyén truyén, phd bién, gido duc phap luat va
chuan tiép can phap luat; K& hoach thyuc hién cong tac quan 1y thi hanh phap
luat vé xir Iy vi pham hanh chinh; Lam t&t cong tac hoa giai ¢ co so.

- Chju trach nhiém viéc ra soat cac van ban quy pham phap ludt cua cap
minh theo nganh, linh vyc; kip tho1 tham muu, dé xuat huy bo hodc sura ddi, bd
sung cho phu hop voéi thuc tién va cac quy dinh cua phap lust mdi ban hanh
trién khai rong rai dén can bd, cong chirc va nhan dan gitp moi ngudi hiéu va
thuc hién dang phép luat.

3. Cac phong ban chuyén mon; Trung tam Phuc vu hanh chinh cong
va Pon vi sy nghiép cong lap

- Tuyén truyén, quan triét td1 100% can bg, cong chirc, vién chirc cua
don vi; t6 chire thuc hién day du cac ndi dung tai muc II cia Ké hoach nay.

- Guong mAu trong chap hanh ky luat, ky cuong. Tang cudng kiém tra,
danh gia két qua cta cong chirc, vién chitc d6i voi cac hanh vi vi pham né
tranh, dun day trach nhiém, thiéu hop tac...

- Thuc hién tét viéc giai quyét cong viéc dung quy trinh, khong gay
phién ha cho ngudi dan va doanh nghiép. Nang cao ky luat ky cuong hanh
chinh, nang cao chat luong phuc vu, vin hoa giao tiép, tmg xt trong thi hanh
cong vu va cai thién chat luong phuc vu nguoi dan, doanh nghiép; kién quyét
xtr ly nghiém nhiing truong hgp vi pham phdp luat, ky cuong hanh chinh, bao
dam sy nghi€ém minh trong thuc thi phap luat.



4. Cac T6 dan phd

Thuc hién tot cong tac tuyén truyén, van dong nhan dan chap hanh tét
chinh sach phap luat cia Pang va Nha nuéc gop phan xdy dung xa hoi ky
cuong. Xay dung gia dinh van hoa, tham gia hudéng ung tich cuc cac phong
trao thi dua do dia phuong phat dong.

5. Pé nghi Uy ban Mit tran To6 qudc va cac t6 chirc doan thé

Phat huy vai tro giam sat viéc thuc hién tang cuong ky cuong cong vu,
tuyén truyén cho cac doan vién, hoi vién va nhan dan vé cac van ban quy pham
phap luat dé can bo, hoi vién, nhan dan biét va thyc hién dang phap luat, chap
hanh ky luat, ky cwrong hanh chinh trén dia ban phuong.

Yéu cau can bo, cong chuce, vién chuc, nguoi lao dong trién khai thuc
hién. Trong qua trinh trién khai thuc hién, néu c6 vuong mic, phat sinh dé nghi
kip thoi bao cdo Uy ban nhan dan phuong (qua phong Van héa - X& héi) tong
hop trinh Chu tich Uy ban nhan dan phuong xem xét diéu chinh cho phu hop./.
Noi nhgn: TM. UY BAN NHAN DAN

-TT PU, TT HDND; [
- CT, cac PCT UBND phuong;

- Céac phong, don vi thudc phuong;
- Luu: VT, VHXH.
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