Nz Biéu mdu 02/RS-KSTT
'|BIEU RA SOAT, PANH GIA THU TUC HANH CHINH
Bdo cdo sé 119/BC-UBND ngay 08/9/2025 ciia UBND xd Ha Tay)

inh vire Pho bién GD phap luat, TCD, XLDP (07 thii tuc)
I. THONG TIN CHUNG 1
1. Tén TTHC Thu tuc cong nhan hoa giaii vién
1.002211
2. Linh vue Phd bién giso duc phap luat
3. Vin ban quy dinh vé TTHC - Luat hoa giai ¢ co s& nam 2013;

- Nghi quyét lién tich s0 01/2014/NQLT42P-UBTUMTTQVN ciia Chinh phu va Uy ban
Trung wong Mat tran T6 quoc Viét Nam ngay 18 thang 11 nam 2014 huéng dan phoi hop
thyc hién mdt s6 quy dinh cia phap luat vé hoa gidi ¢ co s6.

4. Co quan, don vi thwe hién UBND cap x3

IL. RA SOAT, PANH GIA SU CAN THIET CUA TTHC

1. Muc tiéu cu thé ciia | a) Péi voi quan 1y nha nudc:

TTHC la gi? Muc ti€u a.1: Bam bao quan 1y c6 hiéu qua doi ngii hoa giai tai co s¢

A T 5 TS L 15
b) DPdi voi quyén, nghia vu va loi ich hop phép ctia cd nhan, t0 ChlIC: .............oiiiiiiii i
Muc tiéu b.1: Pam bao quyén loi va nghia vu hop phap cta hoa giai tai co so

VUG U DTie oo e

2. Trong qua trinh thwe | a) Co thay d6i hay khong?
hién muc tiéu cia TTHC | _ Myc tiéu a.1: co [ Khong
Ly do: Muyc tiéu da cu thé, rd rang



http://thutuchanhchinh.haiduong.gov.vn/TTHCView.aspx?thutucID=3316

- Muc ti€u a.n: co [] Khong []
010
- Muyc tiéu b.1: co [] Khong [ ]
56 0
- Muc tiéu b.n: co [] Khong []
52 10
b) Co dugc déap ting hay khong?
- Muc tiéu a.l: co X Khong []
Ly do: D dap tng muc tiéu dé ra
- Muc ti€u a.n: co [] Khong []
52 10
- Muyc tiéu b.1: co [ Khong [ ]
156 0
- Muc tiéu b.n: co [] Khong []
52 10
3. Bién phap nao cé thé | a) Duy tri TTHC:
dwgc ap dung khi: Ly do: Thu tuc thiét thyc gén lién v6i cude sdng
- Muc ti€u cua TTHC thay | v) Bai bo TTHC: [_]
dor? 52 10
- Muc tiéu cua TTHC| ) oy tné TTHC: [
khong dugc déap tng? ,
156 0
d) Stra d6i, b6 sung TTHC: [_]
52 10 N
d) Ap dung TTHC véi mirc do “nhe hon”: []
e) Ap dung bién phap khac (khong phai TTHC): [ ]
| ) Lo S S




4. Bién phap dwogc lua
chon c6 din dén sy thay
doi doi véi cac TTHC
khac c6 lién quan?

C6 [ ] Khong

Néu CO, dé nghi néu r4:

= DT VOT TTHC 1 1ttt
(1) NOT AUNG thaY G055 ..o

8 T8 05 2 1o
= DOT VOT TTHC NI 1.ttt e e
(1) NOT AUNG thAY GO0 ... oeee e e

68 I 15 o

III. RA SOAT, PANH GIA TiNH HQP LY, TINH HOP PHAP CUA CAC BQ PHAN CAU THANH TTHC

1. Tén TTHC

C6 dugce quy dinh 10 rang,
thong nhat khong?

Co ] Khong [ ]

Dé nghi néu rd:

(i) Ly do: Tén thi tuc rd rang va thong nhat

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooovniii e,

2. Trinh tu thwe hién

a) Co dugc quy dinh day
du, 16 rang khong?

Co X Khong [ ]
Dé nghi néu r3:

(i) Ly do: Cac budc thyc hién cu thé, diy du, 1 rang
- Trudng hop két qua bau hoa giai vién dap ung yéu cau quy dinh tai Piém a, ‘Diém b Khoan 3 Piéu 8 cua Luat
hoa giai 6 co s0, Truong ban cong tac Mt treip 1ap danh sach ngu’(‘)’i dugc dé nghi cong nhén la hoa giai vién
kem theo bién ban kiém phiéu hodc bién ban vé két qua bi€u quyet bau hoa giai vién gui Chu tich Uy ban nhan
dan cép xa. Trong thoi han 05 ngay lam vige, ké tlr ngay nhan dugc danh sach nguoi dugce dé nghi cong nhan
hoa giai vién, Chu tich Uy ban nhan dan cép xi xem xét, quyét dinh;

- Truong hop s6 ngudi dugc dé nghi cong nhan 13 hoa giai vién lay theo két qua bo phiéu tir cao xudng thap
nhiéu hon sb luong hoa giai vién duge Chu tich Uy ban nhan déan cap x4 quyet dinh thi Truong ban cong tac
Mat trén 1ap danh sach nhiing nguoi dugce dé nghi cong nhén, trong d6 bao gom nhiing nguoi co s6 phiéu bang
nhau giri Chu tich Uy ban nhan dan cap xa xem xét, quyét dinh.




(ii) Phuong an xtr Iy (Néu cau tra 101 18 KHONG): .....oovniii e,

b) C6 dugc quy dinh hop
1y gitra cac budc khong?

Co6 X Khong [ ]

Dé nghi néu 13:

(1) Ly do: Trinh ty thuc hién hop 1y

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oovmniii e,

3. Cach thirc thyc hién

Cach thirc c6 dugc quy
dinh day du, r0 rang
khong?

Co X Khong [ ]
Dé nghi néu rd:

(1) Ly do: Cach thtrc dugc quy dinh day du, 13 rang
Trong thoi han 05 ngay lam viéc, ké tir ngay nhan du hd so theo quy dinh.
(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooomniii e,

4. HO so

a) C6 dugc quy dinh d{iy
dua, rd rang vé thanh phan
khong?

Cco X Khong []

Dé nghi néu rd:

(i) Ly do: Thu tuc di quy dinh rd vé thanh phan ho so

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooomniii e,

b) C6 dugc quy dinh 16
rang vé€ sO lugng khong?

Cco6 X Khong []

Dé nghi néu rd:

(i) Ly do: Thu tuc d3 néu rd sd luong hd so phai nop (1 bo)

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oovvniii e,

5. Thoi han giai quyét

a) C6 dugc quy dinh rd
rang, cu thé khong?

Co X Khong [ ]
Dé nghi néu rd:




(i) Ly do: D3 ghi r5 thoi gian giai quyét 13 5 ngay.
(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oooenii e,

b) C6 thé rt ngan thoi han
khong?

Co6 [ ] Khong X

Dé nghi néu rd:

(1) Ly do:

(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): ....oooommn e,

6. Co quan gii quyét

a) Co duoc quy dinh r6
rang, cu thé khong?

Cco6 X Khong []

Dé nghi néu rd:

(1) Ly do: Ba ghi 10 tén co quan thuc hién: UBND xa.

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oooomii e,

b) C6 thé tiép tuc uy quyén
hodc phan cap thyc hi¢n
khong?

Co6 ] Khong X

Dé nghi néu rd:

(1) Ly dOr e e
(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ...ttt

7. P6i twong thue hién

a) Co thé mé rong/ thu hep
do6i tugng tudn thu khong?

C6 [] Khong X

Dé nghi néu r3:

(i) Ly do: Quy dinh 5 1a Cong dan Viét Nam, T chirc (khong phai 12 doanh nghiép, hop tac x3).

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oovmniii e,




b) C6 thé mo rong/ thu hep
pham vi 4p dung khong?

Co [ ] Khong X

Dé nghi néu rd:

) T 9 2 [ H
(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooemniii e,

8. Phi, 1¢ phi

a) TTHC c6 quy dinh vé

Co6 [ ] Khong X

phi, 1¢ phi va cac chi phi | (i) Ly do:

khac khong? (i) Phuong &n xi 1§ (N&u cau tra 101 13 COY: - ovovevee oo

b) Quy dinh v& phi va mtc | - Quy dinh vé phi: C6 [ ]  Khéng [ ]

phi ¢6 hop 1y, hop phap | (i) Ly do:

khong? (if) Phuong an xit 1§ (N&u cau tr 107 12 KHONG): .. .voveoeeoee oo
- Quy dinh vé mitc phi: C6 [ ]  Khéng [ ]
6 2005 2 10T
(ii) Phuong an xir Iy (Néu cau tra 101 1 KHONG): ....ooommn i,

¢) Quy dinh vé 18 phi va | - Quy dinh vé 1 phi: C6 [ ]  Khong [ ]

murc 1¢ phi ¢6 hop 1y, hop | (j) Ly do:

phap khong? (i) Phuong &n xi 1y (N&u cau tra 101 13 KHONG): ... ovev oo
- Quy dinh vé mirc 16 phi: C6 [ ]  Khéng [ ]
(1) L Ot e e
(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oovmniii e,

d) TTHC nay ¢6 quy dinh | - Quy dinh vé céc chi phi khac: Co6 []  Khong [X

V€ cdc chi phi KNAC 0T VOI | (1) L A0 ....vueee e

ca nhan, t6 chirc khong? | iy phyrgng an xir 1y (NEU cAU & 10118 COY: ~ovovvoveeeee oo

- Quy dinh vé mue chi phi khac: Co6 [] Khong []
(6 I 5 o




(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oovvnii e,

d) Cach thuc ndp phi, 1¢

Co [] Khong []

phi c6 hop ly khong? Dé nghi néu 13:

(1) Ly do: Cach thic ndp phi va 1€ phi phu hop

(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): .....ooomiiii e,
9. Miu don, to khai

C6 quy dinh vé miu don,
to khai khong?

C6 ] Khong X

Dé nghi néu 13:

(1) L O e e
(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooomniii e,

Mau don, to khai 1: (Mau

s6 06 tai Phu luc ban hanh kém theo Nghi quyét lién tich s6 01/2014/NQLT-CP-UBTUMTTQVN).

a) NOi dung thong tin

- No6i dung 1: Thong tin clia ngudi yéu cau

Can thiét: C6 [X] Khong [ ]; Hop 1y: C6 X]Khéng [];  Hop phap: C6 X] Khéng [ ]

Dé nghi néu rd:

(1) Ly do:

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooovniii e,
- Noi dung 2: Can thiét: C6 [X] Khong [ J;  Hoply: C6 XIKhong [ |;  Hop phép: Co [X] Khéng [
Dé nghi néu r3:

(1) Ly do:

(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): ..ot

b) Yéu cau xac nhan (néu
co)

Cin thiét: Co [X] Khong [ ;' Hoply: C6 DI Khong [ ;' Hop phap: Co [X] Khong [

Néu KHONG, dé nghi néu rd:

) T8 5 2 o
(11) PRUIONE AN XU 1 oo e ettt ettt et et




¢) Ngén ngir Can thiét: C6 [X] Khéng [ |; Hop 1y: C6 X]Khéng [ ];  Hop phap: C6 [X] Khéng [ ]

Néu KHONG, dé nghi néu rd:
(6 10 ) 2 L HE
(11) PRuomg An XU 1y oo e

Mau don, 1o’ khai 2: M?lu s6 01 tai Phy lyc ban hanh kem theo Nghi quyét lién tich s6 01/2014/NQLT-CP-UBTUMTTQVN trong trudng
hop bau hoa giai vién bang hinh thirc biéu quyét cong khai;
Mau sb 02 tai Phu luc ban hanh kém theo Nghi quyét lién tich s6 01/2014/N QLT-CP-UBTUMTTQVN trong trudng hop bau hoa giai vién

bang hinh thirc bo phiéu kin;

Mﬁu s6 03 tai Phu luc bgm h?lnh lgém theo Nghi quyét lién tich s6 01/2014/NQLT-CP-UBTUMTTQVN trong trudong hop bau hoa giai vién
bang hinh thurc phat phiéu bau dén hd gia dinh).

10. Yéu cau, diéu kién

TTHC nay c6 quy dinh vé
yéu cau, diéu ki¢n khong?

C6 [] Khong X
Dé nghi néu 13:
6 I 192 L 3

Yéu cau, diéu kién 1:

Nguoi dugc dé nghi cong
nhan 1a hoa gidi vién phai dat
trén 50% dai glién ho gia d‘inh
trong thon, t6 dan pho dong
y.

C6 hop 1y, hop phap khong? Co X Khong [ ]

Pé nghi néu rd:

) T8 05 2 o
(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): ....oovmmiiii e

Yéu cau, dieu kién n:

C6 hop 1y, hop phap khong? C6 [ ] Khong [ ]

Pé nghi néu rd:

[ I 9 2 L H S
(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): ...t

11. Két qua thie hién




a) Co dugc quy dinh vé
tho1 han c6 hiéu luc
khong?

Co6 I  Khong [ ]

Dé nghi néu rd:

(i) Ly do: Quy dinh cu thé trong Quyét dinh cong nhan hoa giai vién

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ©...oomnii e

b) Quy dinh thoi han cé
gia tri hiéu lyc c6 hop ly,
hop phéap khong?

C6 X Khong []

Dé nghi néu rd:

(D) Ly do: e

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ©...oiomniii e,

¢) Quy dinh pham vi co6 gia
tr1 hiéu luc c6 hop ly, hop
phép khong?

Cin thiét: C6 [X] Khong [ ];  Hoply: Co [X] Khong [ ];  Hop phap: C6 [X] Khéng [ ]
(1) L 0t e e
(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oiomnii et

12. Vin ban cén sira ddi, bo sung (Dé nghi néu rd tén loai; sd, ky hiéu; ngdy, thang, ndm; diéu, khoan, diém quy dinh)

a) Luat I R T T U U OO TSRT
b) Phéap 1énh L e L
¢) Nghi dinh L e

d) Quyét dinh cua TTCP

[]

d) Thong tu/ Thong tu lién tich []

e) Quyét dinh ctia Bo truong

[]

g) Van ban khac

[]

13. Théng tin lién hé¢ dé
lam ro nodi dung cac cau
tra 1oi tai Biéu mau nay

Ho va tén nguoi dién: Pham Thi Loan
Di dong: 0364751399 Email:phamthiloan1978@haiphong.gov.vn




I. THONG TIN CHUNG 2

1. Tén TTHC

Thi tuc théi 1am hoa giai vién (cAp xi)
2.000930

2. Linh vue

Phé bién gido duc phap luat

3. Vin ban quy dinh vé TTHC - Luat hoa giai ¢ co s¢ ndm 2013;

- Nghi quyét lién tich s0 01/2014/NQLT42P-UBTUMTTQVN cta Chinh phi va Uy ban
Trung wong Mat tran T6 quoc Viét Nam ngay 18 thang 11 ndm 2014 hudng dan phoi hop
thuc hi€én mdt s6 quy dinh cua phép luat vé hoa giai & co so.

4. Co quan, don vi thue hién UBND cép x3
II. RA SOAT, PANH GIA SU CAN THIET CUA TTHC

1. Muc tiéu cu thé cia | a) Déi voi quan 1y nha nudc:
TTHC 1a gi? Muc tiéu a.1: Pam bdo quan ly c6 hi¢u quéa doi ngli hoa giai tai co s&
LY LT 5 TS 75 o
b) Bdi véi quyén, nghia vu va loi ich hop phap ctia cd nhan, t6 Chlc: ........ooveeeieeie e
Muc ti€u b.1: Pam bdo nguyén vong chinh dang ctia nguo1 lam nhiém vu hoa giai ¢ co so
VUG U DTae oo e e
2. Trong qua trinh thwe | a) Co thay d6i hay khong?
hién muc ti€u cia TTHC | - Myc tidu a.1: co ] Khéng
Ly do: Muyc tiéu da cu thé, 1o rang
- Muc ti€u a.n: co [] Khong []
16 P
- Muc tiéu b.1: co [] Khong [ ]
152 10
- Muc tiéu b.n: co [] Khong []
| ) (o S PP

b) Co6 dugc déap ting hay khong?



http://thutuchanhchinh.haiduong.gov.vn/TTHCView.aspx?thutucID=3318

- Muc tiéu a.1: co XX Khong [ ]
Ly do: Pa dap tmg muc tiéu dé ra

- Muc tiéu a.n: co [] Khoéng []
56 0
- Muc ti€u b.1: co [] Khong []
52 10
- Muc tiéu b.n: co [] Khong []
5 0

3. Bién phap nao cé thé
duwgc ap dung khi:

- Muyc tiéu cua TTHC thay
do1?

- Muc ti€u cua TTHC
khong duogc dap trng?

a) Duy tri TTHC:

Ly do: Thu tuc thiét thyc gan lién v6i cude sdng

b) Bdi bo TTHC: []

| ) Lo S S
¢) Thay thé TTHC: [_]

52 10 S
d) Stra dodi, bd sung TTHC: []

56 0
d) Ap dung TTHC véi muc d6 “nhe hon™: []

e) Ap dung bién phap khac (khong phai TTHC): [ ]

52 10

4. Bién phap dwogc lua
chon c6 din dén sy thay
doi d6i véi cac TTHC
khac co lién quan?

Co [ ] Khong
Néu CO, dé nghi néu ro:
S DOT VO TTHC Lt oo

(G I I 5 o S
c DT VO TTHC D oo

G0 T 05 2 1o




III. RA SOAT, PANH GIA TiNH HQP LY, TINH HQOP PHAP CUA CAC BO PHAN CAU THANH TTHC

1. Tén TTHC

Co duoc quy dinh r0 rang,
thong nhat khong?

Cé [X]  Khong [ ]

Dé nghi néu r3:

(i) Ly do: Tén thu tuc rd rang va thong nhat

(ii) Phuong an xtr Iy (Néu cau tra 101 18 KHONG): ....oomnii e,

2. Trinh ty thyuc hién

a) Co dugc quy dinh day
du, 16 rang khong?

Co6 X  Khong [ ]
Dé nghi néu r3:
(1) Ly do: Céac budc thyc hién cu thé, dy du, 16 rang
Trong thoi han 10 ngay, ké tir khi nhan dugc dé nghi cua t6 truong T6 hoa giai vé viéc thoi 1am hoa giai vién,

Truong ban cong tac Mat tran chu tri, ph01 hop voi truong thon, t6 truong dan phd xem xét, xac minh, lam vin
ban dé nghi Chu tich Uy ban nhan dan cap x4 ra quyét dinh thoi 1am hoa giai vién.

Déi véi trudng hop théi 1am hoa giai vién theo quy dinh tai Piém b, Piém ¢ Khoan 1 Piéu 11 cua Luét hoa
gidi & co s6, néu Trudng ban cong tac Mit tran, trudng thon, to trudng to dan phd khong dong y véi dé nghi
clia to truong to hoa giai hodc Truong ban cong tac Mit tran va trudng thon, to trudng té dan phd khong thong
nhat dugc v6i nhau vé dé nghi cia to trudng t6 hoa giai, thi Truong ban cong tac Mit tran thong bio véi t6
truong t6 hoa giai, néu rd 1y do khong dong ¥, dong thoi bao cdo Chu tich Uy ban nhan dan cdp x3 xem xét,
quyét dinh.

Truong hop thoéi lam hoa giai vién d6i véi to truong t6 hoa giai thi Truong ban cong tac Mat tran phdi hop véi
trudng thon, to truong to dan phd 1am vin ban dé nghi Chu tich Uy ban nhan dan cap xa ra quyét dinh thoi lam
hoa giai vién.

Trong thoi han 05 ngay lam viéc, ke tr ngay nhén dugc van ban dé nghi hodc bao cao vé viéc thoi 1am hoa giai
vién, Chu tich Uy ban nhan dan cip xa xem xét, quyét dinh.

(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): .....ooouiiii e,

b) C6 duoc quy dinh hop
1y gitra cac budc khong?

Co X Khong [ ]
Dé nghi néu rd:
(1) Ly do: Trinh tg thyc hién hop ly




(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oovvnii e,

3. Cach thirc thuce hién

Cach thirc c6 dugc quy
dinh day du, rd rang
khong?

Cco X Khong []

Dé nghi néu rd:

(i) Ly do: Cach thirc dugc quy dinh day du, 16 rang

(ii) Phuong an xtr Iy (Néu cau tra 101 18 KHONG): ....ovvmniii e,

4. HO so

a) C6 dugc quy dinh defty
du, ro rang vé thanh phan
khong?

Co X Khong [ ]

Dé nghi néu rd:

(i) Ly do: Thu tuc di quy dinh rd vé thanh phan hé so.

(ii) Phuong an xir Iy (Néu cau tra 101 1 KHONG): ....ooommn i,

b) C6 dugc quy dinh 16
rang ve so lugng khong?

Co6 X Khong [ ]

Dé nghi néu r3:

(i) Ly do: Thu tuc d4 néu rd sé luong hd so phai ndp (1 bo)

(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): .....ooomiiii e,

5. Thoi han giai quyét

a) Co duoc quy dinh 16
rang, cu thé khong?

C6 X Khong [ ]

Dé nghi néu 13:

(i) Ly do: D4 ghi o thoi gian giai quyét 1a 5 ngay.

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooveniii e,

b) C6 thé rat ngan thoi han
khong?

Cco [ ] Khong X
Dé nghi néu rd:
(1) Ly do:




(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oovvnii e,

6. Co quan gii quyét

a) Co duoc quy dinh r6
rang, cu thé khong?

Cco X Khong []

Dé nghi néu rd:

(1) Ly do: Ba ghi o0 tén co quan thyc hién: UBND xa

(ii) Phuong an xtr Iy (Néu cau tra 101 18 KHONG): .....ovvn e,

b) C6 thé tiép tuc uy quyén
hodc phan cap thyc hién
khong?

Co [ ] Khong X

Dé nghi néu rd:

) T 092 [ 3
(ii) Phuong an xtr Iy (Néu cau tra 101 18 KHONG): .....iomnii e,

7. Péi twong thwe hién

a) C6 thé mo rong/ thu hep
doi tuong tudn thu khong?

Co [ ] Khong X

Dé nghi néu rd:

(i) Ly do: P quy dinh r&: Cong dan Viét Nam, T6 chtrc (khong bao gdm doanh nghiép, hop tac x3)

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oovnniii e

b) C6 thé m& rong/ thu hep
pham vi ap dung khong?

Co6 [] Khong X

Dé nghi néu r3:

(1) Ly dOr e e
(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): ...ttt

8. Phi, 1¢ phi

a) TTHC co6 quy dinh vé
phi, 1€ phi va cac chi phi
khac khong?

Co [ ] Khong X
(1) Ly do:
(ii) Phuong an xir Iy (NEu cau tra 101 13 CO): ooovnii e e

b) Quy dinh vé phi va mirc

phi c6 hop ly, hop phap
khong?

- Quy dinh vé phi: Co [] Khong []
(1) Ly do:




(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oovvnii e,
- Quy dinh vé mrc phi: C6 [ ]  Khéng [ ]

) 205 2 1o T
(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooouniii e,

¢) Quy dinh vé 1& phi va
muec 1€ phi c6 hop 1y, hop
phéap khong?

-Quydinh vé1é phi: Co6 [ ] Khong [ ]

(1) Ly do:

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooommn e,
- Quy dinh vé mrc 16 phi: C6 [ ]  Khéng [ ]

(1) Ly 0t e e
(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): ...ttt

d) TTHC nay co6 quy dinh
vé€ céc chi phi khac doi voi
ca nhan, t6 chirc khong?

- Quy dinh vé cac chi phi khac: C6 [ ] Khoéng X

6 I3 92 L S
(ii) Phuong an xtr Iy (Néu cau tra 101 13 CO): ooovniiin e

- Quy dinh vé murc chi phi khac: C6 [ ]  Khong [ ]

(1) Ly 0 e e
(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooovniii e,

d) Céch thuc nop phi, 1€

Co6 [] Khong []

phi c6 hop ly khong? Dé nghi néu 13:

(1) Ly do: Cach thic ndp phi va 1€ phi phu hop

(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): ...ttt
9. Mau don, to khai

Cé quy dinh vé miu don,
to khai khong?

C6 ] Khong X

Dé nghi néu 13:

(1) Ly O e e
(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oovmniii e,




Mau don, to khai 1: Mau s6 08 tai Phu luc ban hanh kém theo Nghi quyét lién tich s6 01/2014/NQLT-CP-UBTUMTTQVN.

a) Noi dung thong tin - Noi dung 1: Thong tin ctia ngudi yéu cu

Can thiét: C6 X Khong [ ;'  Hoply: Co [X] Khong [ |,  Hop phap: C6 [X] Khong [ ]

Dé nghi néu 13:

(1) Ly do:

(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): .....ooomiiii e,
-Noidung2: C6 ® Khéng [ |;  Hoply: Co [X] Khong [ ];  Hop phap: Co6 [X] Khong [ ]

Dé nghi néu r3:

(1) Ly do:

(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): ...ttt

b) Yéu cau xac nhan (néu | Cin thiét: C6 B Khong [,  Hoply: C6 [X] Khong [];  Hop phap: C6 [X] Khéng []

co) Néu KHONG, dé nghi néu ra:

) T8 5 2 o
(11) PRuomng AN XU 1y ..o e e e e e e e e

c) Ngon ngir Cin thiét: C6 ® Khong [ ;  Hoply: C6 [X] Khong [ J;  Hop phap: Cé6 [X] Khéng [

Néu KHONG, dé nghi néu rd:

) T3 72 S
T g 11005 0T 315

Mau don, to khai 2: MAu s 09 tai Phy lyc ban hanh kem theo Nghi quyet lién tich s6 01/2014/N QLT-CP- UBTUMTTQVN trong truong
hop Truong ban cong tac Mat tran, truong thon, t6 truong t6 dan phd khong dong y voi de nghi cua to truong t6 hoa giai hoac Trudng ban
cong tac Mt tran va trudng thon, to truong to dan phd khong thdng nhat dugc véi nhau vé dé nghi ciia to truong to hoa giai.

10. Yéu ciu, diéu kién

TTHC nay c6 quy dinh vé | Co X Khong [ ]
yé€u cau, diéu kién khong? Dé nghi néu rd:

(1) Ly Ot e
(11) PRuomg n XU Ly oo e




Yéu cau, diéu kién 1: C6 hop 1y, hop phap khong? Co6 [X]  Khong [ ]
- Theo nguyén vong cuia hoa | P& nghi néu 13:

giai vién;. (1) Ly do: bung quy dinh ctia phap luét.
(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): ..ottt
Yéu cau, diéu kién 2: C6 hop 1y, hop phap khong? C6 [X]  Khong [ ]

- Hoa giai vién khong con
dap trng mot trong cac ti€u

chuan quy dinh tai Diéu 7 cta | e A
Luét hoa gidi & co s; (1) Phuong an xur 1y (Néu cau tra 101 1a KHONG): ...

Pé nghi néu rd:
(1) Ly do: bung quy dinh cua phép luat.

Yéu cau, diéu kién 3:

- Vi pham nguyén tic to| . , , . . R
chure, hoat dong hoa giai g”y co C? h(_)’p.ly,A hq{’ phap khong? Co I Khong L]

s& theo quy dinh tai Diéu 4 | P€ nghi néu rd:

cua Luat hoa giai ¢ co so | (i) Ly do: Theo dung quy dinh cua phap luat.

hodc khong co diéu kién tiép | (i) Phuong an xir Iy (Néu cau tra 161 A KHONG): ...,
tuc 1am hoa giai vién do bi xur
1y vi pham phap luat

11. Két qua thie hién

a) Co dugc quy dinh vé |Co [X]  Khéng [ ]

thoi han c¢6 hiéu luc | pé nghi néu r3:

khong? B) L Q0% oo
(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): .....ooomiiii e,

b) Quy dinh thoi han c6 | Co X Khong []
gia tri hiéu lyc co hop 1y, | P& nghi néu rd:
hop phap khong? ) LG O oo,

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ©...oiomniii e,




¢) Quy dinh pham vi c¢6 gia | Can thiét: Co X} Khéng [ ]; Hop 1y: C6 [X] Khéng [ J;  Hop phap: C6 X Khong [ ]
tri hidu Tue €O hop 19, hoD | (1) Ly do: . oooie el

phap khong? (if) Phuong an xit 1§ (N&u cau 1 161 12 KHONG): ..o oo e

12. Van bén can sira doi, b6 sung (D¢ nghi néu rd tén loai; so, ky hi¢u; ngay, thang, ndm; di€u, khoan, diém quy dinh)

a) Luat []

b) Phép 1énh L e L
c¢) Nghi dinh I R TR
d) Quyét dinh cua TTCP []

d) Thong tu/ Thong tu lién tich [ ]
e) Quyét dinh ctia Bo truong [ ]
g) Van ban khac []
13. Théng tin lién h¢ dé | Ho va tén nguoi dién: Pham Thi Loan

lam rd ndi dung cic cau | i qong: 0364751399; Email:phamthiloan1978@haiphong.gov.vn
tra 1oi tai Biéu mau nay




I. THONG TIN CHUNG 3

1. Tén TTHC

Thi tuc thanh toan thu lao cho hoa giii vién
2.002080

2. Linh vue

Phé bién gido duc phap luat

3. Viin ban quy dinh vé TTHC - Luat hoa giai ¢ co s¢ nam 2013;

- Nghi quyét lién tich s0 01/2014/NQLT42P-UBTUMTTQVN cta Chinh phi va Uy ban
Trung wong Mat tran T6 quoc Viét Nam ngay 18 thang 11 ndm 2014 hudng dan phoi hop
thuc hi€én mdt s6 quy dinh cua phép luat vé hoa giai ¢ co so.

4. Co quan, don vi thuc hién UBND cip x4
I1. RA SOAT, PANH GIA SU CAN THIET CUA TTHC
1. Muc tiéu cu thé cia | a) Déi voi quan 1y nha nudc:
TTHC la gi? Muc ti€u a.1: Bam bao quan 1y c6 hiéu qua doi ngili hoa giai tai co s¢
A LT 5 TS T o
b) Bdi v6i quyén, nghia vu va loi ich hop phap ctia cd nhan, t0 ChlrC: .........veivee e
Muc tiéu b.1: Pam bao quyén loi ctia d6i ngii hoa giai vién tai co s&
1A L8 w5 T T o 75 5
2. Trong qua trinh thwe | a) Co thay dbi hay khong?
hién muc tiéu cia TTHC | . Myc tidu a.1: co [ Khéng
Ly do: Muyc tiéu da cy thé, 5 rang
- Muc tiéu a.n: co [] Khoéng []
) 10
- Muc tiéu b.1: co [] Khong []
52 10
- Muyc tiéu b.n: co [ Khong [ ]
156 0

b) C6 dugc dap trng hay khong?
- Muc ti€u a.l: co X Khong []



http://thutuchanhchinh.haiduong.gov.vn/TTHCView.aspx?thutucID=3319

Ly do: Ba dap tmg muc tiéu dé ra

- Muc ti€u a.n: co [] Khong []
156 0
- Muyc tiéu b.1: co L[] Khong [ ]
) [0
- Muyc tiéu b.n: co L[] Khong [ ]
52 10 P

3. Bién phap nao cé thé
dwgc ap dung khi:

- Muyc tiéu cua TTHC thay
doi?

- Muc ti€u cua TTHC
khong dugc dap ung?

a) Duy tri TTHC:

Ly do: Thu tuc thiét thyc gan lién v6i cude sdng

b) Bii bo TTHC: []

56 0
¢) Thay thé TTHC: [ ]

52 10
d) Stra d6i, b6 sung TTHC: [_]

56 0
d) Ap dung TTHC v&i mue dd “nhe hon™: []

e) Ap dung bién phap khac (khong phai TTHC): []

52 10 N

4. Bién phap dwgc lua
chon c6 din dén sy thay
doi d6i véi cac TTHC
khac c6 lién quan?

Co []  Khong
Néu CO, d& nghi néu rd:
SDOT VO TTHC Lt oo

8 T8 05 2 10
C DT VO TTHC D oo,

(1) L 0t e e e e




III. RA SOAT, PANH GIA TiNH HQP LY, TINH HQOP PHAP CUA CAC BO PHAN CAU THANH TTHC

1. Tén TTHC

Co duoc quy dinh r0 rang,
thong nhat khong?

Cé [X]  Khong [ ]

Dé nghi néu r3:

(i) Ly do: Tén thu tuc rd rang va thong nhat

(ii) Phuong an xtr Iy (Néu cau tra 101 18 KHONG): ....oomnii e,

2. Trinh ty thyuc hién

a) Co dugc quy dinh day
du, 16 rang khong?

Co6 X  Khong [ ]
Dé nghi néu r3:

(1)
T6 truong t6 hoa gidi 1ap ho so dé nghi thanh toan thi lao cho hoa giai vién. Trong thoi han 05 ngay lam viéc,
ké tir ngdy nhan du hd so hop 18, Uy ban nhan din cap xd xem xét, quyét dinh va tra thu lao cho hoa giai vién
thong qua t6 hoa giai; truong hop quyét dinh khong thanh toan cho hoa gidi vién thi phai tra 15i bang vian ban
va néu ro 1y do.
(ii) Phuong an xtr Iy (Néu cau tra 101 18 KHONG): ....ooommii e,

Ly do: Cac budc thyc hién cu thé, déy du, ro rang

b) C6 dugc quy dinh hop
1y gitra cac budc khong?

co X Khong []

Dé nghi néu rd:

(1) Ly do: Trinh ty thuc hién hop 1y

(ii) Phuong an xtr Iy (Néu cau tra 101 1 KHONG): .....oveniie e,

3. Cach thirc thuce hién

Cach thure c6 dugc quy
dinh day du, rd rang
khong?

Cco6 X Khong []
Dé nghi néu rd:

(i) Ly do: Cach thirc duoc quy dinh day du, rd rang




Trong thoi han 05 ngay 1am viéc, k¢ tir ngdy nhan du ho so theo quy dinh. T6 hoa giai thyc hién
tra thu lao cho hoa giai vién theo quy¢t dinh cua Uy ban nhéan déan cap xa trong thoi han 03 ngay,
ké tir ngay nhéan dugc thu lao.

(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): .....ooomiiii e,

4. HO so

a) C6 dugc quy dinh déy
dua, rd rang vé thanh phan
khong?

Co X Khong [ ]

Dé nghi néu rd:

(i) Ly do: Thi tuc di quy dinh rd vé thanh phan hd so

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooveniii e,

b) C6 dugc quy dinh rd
rang ve so lugng khong?

Co6 X  Khong [ ]

Dé nghi néu 13:

(i) Ly do: Thu tuc d4 néu rd sé lwong hd so phai nop (1 bo)

(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): ..ot

5. Thoi han giai quyét

a) Co duoc quy dinh 16
rang, cu thé khong?

Co6 I  Khong [ ]

Dé nghi néu rd:

(i) Ly do: D3 ghi 5 thoi gian giai quyét 1a 05 ngay.

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oovmniii e,

b) C6 thé rut ngan thoi han
khong?

Cco [] Khong X

Dé nghi néu rd:

(1) Ly do:

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oovmniie e

6. Co quan gii quyét

a) Co duoc quy dinh 16
rang, cu thé khong?

Co6 X  Khong [ ]
Dé nghi néu 13:




(1) Ly do: Ba ghi 10 tén co quan thuc hién: UBND xa
(ii) Phuong an xtr Iy (Néu cau tra 101 1 KHONG): ©...iommii e,

b) C6 thé tiép tuc iy quyén
hodc phan cap thyc hi¢n
khong?

Cco [] Khong X

Dé nghi néu rd:

(1) Ly O e e
(ii) Phuong an xtr Iy (Néu cau tra 101 18 KHONG): ....oomnii e,

7. P6i twong thue hién

a) Co thé mé rong/ thu hep
do6i tuong tudn thu khong?

Cé [] Khong X

Dé nghi néu 13:

(1) Ly do: Ba quy dinh rd 1a Cong dan Viét Nam, nguoi Viét Nam dinh cu & nudce ngoai, Nguoi nudc ngoai.
(ii) Phuong an xtr Iy (Néu cau tra 101 18 KHONG): ....oommii e,

b) C6 thé mo rong/ thu hep
pham vi 4p dung khong?

Co [ ] Khong X
Dé nghi néu rd:

) T8 5 2 o
(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooovniii e,

8. Phi, 1¢ phi

a) TTHC c6 quy dinh vé& | Co [ ] Khéng X

phi, 1¢ phi va cac chi phi | (i) Ly do:

khac khong? (i) Phuong &n xir 1§ (N8 A 18 101 18 COY: - ovoveee oo,

b) Quy dinh v& phi va mirc | - Quy dinh vé phi: Co6 [ ] Khéng [ ]

phi ¢4 hop 1y, hop phap | (i) Ly do:

khong? (if) Phuong an xit 1§ (N&u cau tr 161 12 KHONG): ..o oo
- Quy dinh vé mitc phi: C6 [ ]  Khéng [ ]
(G 10 5 o T

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oovmniii e,




¢) Quy dinh vé 1& phi va
mtuc 1€ phi c6 hgp ly, hop
phap khong?

-Quydinh vé1é phi: Co6 [ ] Khong [ ]

(1) Ly do:

(ii) Phuong an xtr Iy (Néu cau tra 101 18 KHONG): ....oovenii e,
- Quy dinh vé mirc 16 phi: C6 [ ]  Khéng [ ]

6 2005 2 1o T
(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooovniii e,

d) TTHC nay c6 quy dinh
v€ cac chi phi khac dbi voi
c4 nhan, to chirc khong?

- Quy dinh vé cac chi phi khac: C6 [|]  Khéng [X

) T8 5 2 o
(ii) Phuong an xir 1y (NEu cau tra 101 13 CO): Loovniinn e

- Quy dinh vé murc chi phi khac: C6 [ ] Khong [ ]

6 I3 152« 0 H
(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oovmniii e,

d) Céch thuc nop phi, 1€

Co [ ] Khong [ ]

phi c6 hop ly khong? Dé nghi néu rd:

(1) Ly do: Cach thire ndp phi va 1€ phi phu hop

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oovmniii e,
9. Méu don, to khai

C6 quy dinh vé miu don,
to khai khong?

Co[X] Khong [ ]

Dé nghi néu rd:

) T8 5 2 o
(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooomniii e,

Mﬁu don, to' khai 1: Gidy dé nghi thanh toan thu lao cua hoa giai vién c6 ghi rd ho, tén, dia chi ctia hoa giai vién; tén, dia chi to hoa giai;
sO tién dé nghi thanh toan; ndi dung thanh toan (c6 danh sach cac vu, viée trong truong hop dé nghi thanh toan thu lao cho nhiéu vu, viée);
chit ky cua hoa giai vién; chir ky xac nhan cua to truong td hoa giai. Xuat trinh S6 theo ddi hoat dong hoa giai & co s& dé d6i chiéu khi can

thiét.




a) Noi dung thong tin

- Noi dung 1: Thong tin ctia ngudi yéu cu

Can thiét: C6 [] Khéng [ ;  Hoply: C6 [] Khong [, Hop phap: C6 [] Khéng [

Dé nghi néu 13:

(1) Ly do:

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooovniii e,
- Noi dung 2: Can thiét: C6 [ ] Khong [ ];  Hoply: Co [] Khong [ |;  Hop phép: C6 [ ] Khong
Dé nghi néu 13:

(i) Ly do:

(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): .....ooomiiii e,

b) Yéu cau xac nhan (néu
co)

Can thiét: C6 [ ] Khong [ ]; Hop ly: C6 [ ] Khong [ ];  Hop phap: C6 [ ] Khong [ ]

Néu KHONG, dé nghi néu rd:

) I 192 L S
T T8 5 000008 T e 3 10§

c) Ngoén ngir

Can thiét: C6 [ ] Khong [ |; Hoply: C6 [ ] Khong [ ];  Hop phap: C6 [ ] Khong [ ]

Néu KHONG, dé nghi néu ro:

) T8 5 2 o F
(11) PRUONE A0 XU 1 .o ettt

Méu don, to khain: .......

10. Yéu cau, diéu kién

TTHC nay c6 quy dinh vé |C6 [X] Khong [ ]

yéu cau, diéu kién khong?

Dé nghi néu 13:
(i) Ly do: Quy dinh cu thé timg diéu kién

Yéu cau, dieu kién 1:

C6 hop 1y, hop phap khong? C6  [XI  Khéng [ ]
Pé nghi néu rd:

(1) Ly do: Bing quy dinh cta phap luat




- Vu, viée duoc tién hanh hoa
giai va da két thuc trong
truong hop:

+ Cac bén dat duoc thoa
thuan;

+ Mot bén hodc cac bén yéu
cau cham dut hoa giai;

+ Hoa giai vién quyét dinh
két thuc hoa giai khi cac bén
khong thé dat duoc thoa
thudn va viéc tiép tuc hoa giai
cling khong thé dat duoc két
qua.

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oovnniii e

Yéu cau, didu kién 2:

- Hoa giai vién khong vi
pham nghia vy sau:

+ Thuyc hién hoa giai khi co
cin cir theo quy dinh tai Diéu
16 cua Luat hoa giai ¢ co sé.
+ Tuan thu cic nguyén tic
quy dinh tai Piéu 4 cta Luat
hoa giai ¢ co sé.

+ Tir chdi tién hanh hoa giai
néu ban than c6 quyén loi va
nghia vu lién quan dén vu,
viéc hoa giai hodac vi ly do
khac din dén khong thé bao
dam khach quan, cong bang
trong hoa giai.

+ Thong béo kip thoi cho to
truong td hoa giai dé bao céo

C6 hop 1y, hop phap khong? Co6  [X]  Khong [ ]

Dé nghi néu 13:

(1) Ly do: Bing quy dinh cta phap luat

(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): ..ot




Chu tich Uy ban nhan dan
cp xd co bién phap phong
ngira trong trudng hop thiy
mau  thudn, tranh chap
nghiém trong c6 thé din dén
hanh vi bao lyc gay anh
huong dén stc khoé, tinh
mang cua cac bén hodc gay
mat trat tu cong cong.

+ Thong bao kip thdi cho to
trudng to hoa giai dé bao cao
co quan c6 tham quyén xir 1y
trong truong hop phat hién
mau thuln, tranh chip c6 du
hiéu vi pham phap luat vé xir
1y vi pham hanh chinh hodc
phap luat vé hinh su.

Yéu cau, diéu kién 3:

- Vu, viée duoc tién hanh hoa
gidi va da két thic trong
truong hop:

+ Cac bén dat duogc thoa
thuan;

+ MGt bén hodc cac bén yéu
cau chAm dut hoa giai;

+ Hoa giai vién quyét dinh
két thuc hoa giai khi cac bén
khong thé dat duoc thoa
thuén va viéc tiép tuc hoa giai
cling khong thé dat dugc két
qua.

C6 hop 1y, hop phap khong? Co6 X Khong [ ]

Pé nghi néu rd:

(1) Ly do: Bung quy dinh cua phap luat.

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooomniii e




Yéu cau, diéu kién 4:

- Hoa giai vién khong vi
pham nghia vu sau:

+ Thyc hién hoa giai khi co
can cr theo quy dinh tai Diéu
16 cua Luat hoa giai ¢ co sé.
+ Tuan thu cic nguyén tic
quy dinh tai Diéu 4 cua Luat
hoa gidi & co so.

+ TUr chdi tién hanh hoa giai
néu ban than c6 quyén loi va
nghia vu lién quan dén vu,
viéc hoa giai hodc vi ly do
khac din dén khong thé bao
dam khach quan, cong bing
trong hoa giai.

+ Thong bao kip thdi cho to
trudng to hoa giai dé bao cao
Chu tich Uy ban nhan dan
cAp x4 c6 bién phap phong
ngira trong trudng hop thiy
mau  thuin, tranh chédp
nghiém trong c6 thé din dén
hanh vi bao lyc gdy anh
huong dén sic khoé, tinh
mang cua cac bén hodc gay
mét trat tu cong cong.

+ Thong béo kip thoi cho t6
truong t6 hoa giai dé bao céo
co quan c6 thim quyén xu ly
trong truong hop phat hién

C6 hop 1y, hop phap khong? C6 X Khéng [ ]

Pé nghi néu rd:

(1) Ly do: bung quy dinh cta phap luat

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oivnniii e




mAu thudn, tranh chip c6 dau
hi€u vi pham phap luat vé xu
Iy vi pham hanh chinh hodc

phap luat vé hinh sy.

11. Két qua thye hién

a) Co dugc quy dinh vé
thot han co6 hiéu luc
khong?

Co X Khong [ ]

Dé nghi néu rd:

(i) Ly do: Quy dinh cu thé trong Quyét dinh thanh toan thi lao cho hoa giai vién/Vin ban tra 10i trong truong
hop quyét dinh khong thanh toéan.

(ii) Phuong an xir Iy (Néu cau tra 101 1 KHONG): ....ooiimmi i,

b) Quy dinh thoi han cé
gia tri hiéu lyc c6 hop ly,
hop phap khong?

Co6 Xl Khong [ ]
Dé nghi néu rd:

(D)LY do: e

(ii) Phuong an xtr Iy (Néu cau tra 101 1 KHONG): ....oiovnii e
¢) Quy dinh pham vi ¢6 gia | Can thiét: Co X] Khéng [ ]; Hop 1y: C6 [X] Khong [ ];  Hop phap: Co [X] Khéng [ ]
tr1 hi€u Iue €O hop 1Y, DOP | (1) Ly d0: . oeieeee e

phéap khong?

(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): .....ooomiii e,

12. Van bén can sira doi, bo sung (D¢ nghi néu rd tén loai; so, ky hi¢u; ngay, thang, ndm; di€u, khoan, diém quy dinh)

a) Luat L e
b) Phép lénh L e
¢) Nghi dinh L e

d) Quyét dinh cua TTCP

L | e

d) Thong tu/ Thong tu lién tich []

e) Quyét dinh ctia Bo truong []

g) Van ban khac []




13. Théng tin lién h¢ dé
lam ro ngi dung cac cau
tra loi tai Bieu mau nay

Ho va tén nguoi dién: Pham Thi Loan
Di dong: 0364751399; Email:phamthiloan1978 @haiphong.gov.vn




I. THONG TIN CHUNG 4

1. Tén TTHC
1.010945

Tiép cong dén tai cip xa
1.010945

2. Linh vue

Tiép cong dan

3. Vin ban quy dinh vé TTHC - Luat Tiép cong dan nim 2013;

- Nghi dinh s6 64/2014/ND-CP ngay 26/6/2014 ciia Chinh phi quy dinh chi tiét thi
hanh mot sb diéu cua Luat Tiép cong dan;

- Thong tu s6 05/2021/TT-TTCP ngay 01/10/2021 ctia Thanh tra Chinh pha quy
dinh quy trinh tiép céng dan

4. Co quan, don vi thuc hién UBND xa

II. RA SOAT, PANH GIA SU CAN THIET CUA TTHC

1. Muc tiéu cu thé
cia TTHC la gi?

a) Déi voi quan 1y nha nudc:

Muc tiéu a.1: Tiép nhan yéu cau gii trinh

A LT 5 TS B 15 o

b) Bdi véi quyén, nghia vu va loi ich hop phap ctia ¢ nhan, t6 Chlc: ........oovveeiieiie e

Muc tiéu b.1: Co quan, t0 chirc, don vi, ¢4 nhan c6 thAm quyén lam r3 thong tin, giai thich kip thoi, diy du vé
quyét dinh, hanh vi ctia minh trong khi thyc hi€n nhiém vy, cong vu dugc giao

1A LD o 10 o 75 A
2. Trong qua trinh | a) Co thay d6i hay khong?
thuc hién muc tiéu | . Muc tiéu a.l: co [] Khong X
ciia TTHC Ly do: Thi tuc dam bao tinh hop Iy

- Muc tiéu a.n: co [] Khong []

) 10

- Muc tiéu b.1: co [] Khong []

52 10



http://thutuchanhchinh.haiduong.gov.vn/TTHCView.aspx?thutucID=3003
http://thutuchanhchinh.haiduong.gov.vn/TTHCView.aspx?thutucID=3003

- Muc tiéu b.n: co [] Khong []

52 10

b) C6 duoc dap ung hay khong?

- Muc tiéu a.1: co X Khong [ ]

Ly do: Béap trng muc tiéu

- Muc tiéu a.n: co [] Khéng [ ]

52 10 P

- Muyc tiéu b.1: co [ Khong [ ]

15 0

- Muc tiéu b.n: co [] Khong []

52 10
3. Bién phap nao cé | a) Duy tri TTHC: []
the dwee AP AUNG | Ly 0 ..o
khi: b) Bai bo TTHC: [ ]
- Myc ;t,iéu cia TTHC 5/ [ S R
thay d61? p
- Muc tiéu cia TTHC | 9 T2y the TTHC: []

) 1o S

khong dugc dap trng?

d) Stra d6i, b6 sung TTHC: [X]

Ly do: Bé phu hop hon khi muc tiéu cia TTHC bj thay d6i hodc khong duoc dap tng

d) Ap dung TTHC véi mue d6 “nhe hon™: []

e) Ap dung bién phap khac (khong phai TTHC): []

) 10

4. Bién phap duwoc
lwa chon c6 din dén
sw thay d6i déi voi
cac TTHC khac co
lién quan?

Co [ ] Khong X
Néu CO, dé nghi néu r4:
SOOI VEIL TTHC Lt o

8 T 05 2 10




DT VO TTHC DIl 1.ttt ettt ettt ettt e ettt e e e e
(1) NOT AUNG thAY G001 ... eeee et e
) T8 05 2 10

II1. RA SOAT, PANH GIA TiNH HQP LY, TINH HQP PHAP CUA CAC BQ PHAN CAU THANH TTHC

1. Tén TTHC

C6 dugc quy dinh 1o
rang, thong  nhat
khong?

Cco6 X Khong []
Dé nghi néu rd:
(i) Ly do: Tén TTHC dugc quy dinh 13 rang, thong nhat.

2. Trinh ty thwe hién

a) Co dugc quy dinh
day du, rd rang
khong?

Cco6 X Khong []
Dé nghi néu rd:
(©)

Buodc 1: Xac dinh nhan than ctia cong dan

Ly do: Trinh ty thuc hi¢n dugc quy dinh dﬁy da, 10 rang

- Xac dinh nhéan than cua nguoi khiéu nai, nguoi t6 céo, nguoi kién nghi, phan anh: Khi tlep nguoi khleu nai,
can bo tlep cong dan yéu cau ho néu 16 ho tén, dia chi va xudt trinh gidy to tuy than, giay gioi thiéu, gidy ty
quyen (néu cb); tiép ngudi td cdo, ngudi kién nghi, phan anh can bo tiép cong dan yéu cau ngudi td cao, nguoi
kién nghi, phan anh néu rd ho tén, dia chi va xuét trinh gidy to tiy than.

- X4c dinh tinh hop phap cta nguoi dai dién, ngudi duoc Gy quyén, luat su hodc tro gitip vién phap 1y:
+ Truong hop co quan, t6 chirc thuc hién viée khiéu nai thong qua nguoi dai dién 1a nguoi dimg dau co quan,
t6 chire thi nguoi tiép cong dan yéu ciu nguoi dai dién xuat trinh gidy gidi thiéu, gidy to tiy than.

+ Trong truong hop nguoi ding dau co quan, t6 chuc ¢ uy quyén cho nguoi dai dién theo quy dinh cua phap luét
de thue hién viée khiéu nai thi nguoi tiép cong dan dé nghi ngudi duoc Gy quyén xuét trinh gidy to tiy than,
gidy 0y quyén ctia ngudi ty quyén.

+ Truong hop ngudi dén trinh bay viéc khiéu nai 1a nguoi dai dién, nguoi dugc uy quyen cua nguoi khleu nai
duoc quy dinh tai diém a khoan 1 Diéu 12 Luat Khleu nai thi nguoi tiép coéng dan yéu cau xuit trinh gidy to
ching minh viéc dai dién, Gty quyén hop phap hoic gidy t& khac c6 lién quan.




+ Truong hop nguoi dén trinh bay la nguoi dai dién, nguoi duge uy quyén hop phap thi ngudi tiép cong dan
tién hanh céc thu tuc tiép nhu doi véi ngu’c‘ri khiéu nai.

+ Truong hop nguoi khleu nai ty quyén cho luit su hodc tro gitp vién phap 1y thue hién viée khiéu nai thi
nguodi tlep cong dan yéu cau luat su hodc tro gitip vién phap 1y xuat trinh Thé luat su, Thé trg giup vién phap
1y va Gidy tuy quyén khiéu nai.

+ Truong hop cong dan khong co gidy Uy quyén hodc viéc uy quyén khong theo ding quy dinh tai diém a,
diém b khoan 1 Piéu 12 Luét Khiéu nai thi nguoi tlep cong dan khong tlep nhan hd so vu viéc va giai thich rd
1y do, huéng dan cong dan lam cac tha tuc cin thiét dé thuc hién viéc khiéu nai theo ding quy dinh.

Budc 2: Tiép nhén khiéu nai, t6 cdo, kién nghi, phan 4&nh

1. Khi cong dan dén trinh bay truc tiép va khong co don thi nguoi tiép cong dan hudng dan cong dan viét don
khiéu nai, t6 céo, kién nghi, phan anh hodc ghi chép day du, trung thyc, chinh xac ndi dung trinh bay cua cong
dan; n6i dung nao chua rd thi dé nghi cong dan trinh bay thém, sau d6 doc lai cho cong dan nghe va dé nghi
ho ky tén hoac diém chi xac nhan vao vin ban.

2. Truong hop cong dan dén trinh bay va c6 don voi ndi dung cu thé, 16 rang, c6 thé xac dinh duogc rd tinh chét
vu vi€c va co quan co tham quyén giai quyet thi nguoi tiép cong dan hudng dan cong dan gui don dén co quan
c6 tham quyén dé duoc xem xét, giai quyét theo quy dinh cua phap luat.

3. Trudng hop nhidu ngudi dén khiéu nai, t6 cao, kién nghi, phan dnh vé cting mot ndi dung thi nguoi tiép
cong dan huéng dan ho cir ngudi dai dién dé trinh bay; ghi lai ndi dung trinh bay va dé nghi nguoi dai dién ky
tén hodc diém chi xac nhan vao van ban.

4. Trudng hop coéng déan trinh bay nhiéu ndi dung, vira c6 ndi dung khiéu nai, vira c6 ndi dung t6 céo, kién
nghi, phan anh thi nguoi tiép cong dan hudng dan cong dan thuc hién viéc khiéu nai, to cdo, kién nghi, phan
anh theo quy dinh ctia phap luat.

5. Viéc tiép nhén, ghi chép ndi dung khiéu nai, td céo, kién nghi, phan 4nh va viéc huéng dan cong dan viét
don phai dugc ghi vao S6 tiép cong dan hodc duoc nhap vao phan mém co sé dit lidu vé tiép cong dan.

Budc 3: Phan loai, xu ly khiéu nai, t6 céo, kién nghi, phan &nh tai noi tiép cong dan
1. Viéc phan loai, xur Iy ndi1 dung khiéu nai, t cdo, kién nghi, phan anh dugc can ctr vao ban ghi ndi dung trinh
bay hoic don cila cong dan va thuc hién theo Thong tu s6 05/2021/TT-TTCP ngay 01/10/2021 cua Thanh tra
Chinh phu quy dinh quy trinh xir Iy don khiéu nai, don t6 céo, don kién nghi, phan anh.

2.Y kién trinh bay ndi dung khiéu nai, to c4o, kién nghi, phan anh khong thudc tham quyen giai quyet cua co
quan, don vi tiép cong dan thi ngudi tiép cong dan hudng din cong dan viét don giri ¢én co quan, td chirc co




tham quyén giai quyét. Truong hop ndi dung thudc thim quyén giai quyet cua co quan, don vi minh thi nguoi
tlep cong dan tiép nhan cac thong tin, tai liéu dé bao co nguorl co tham quyen giai quyét. Néu cong dan cung
cap cac thong tin, tai lidu, chimg cir c6 lién quan dén khiéu nai, to cao, kién nghi, phan anh thi nguoi tiép cong
dan xem xét dé tlep nhan céc thong tin, tai liéu, ching cir d6. Viéc tlep nhan thong tin, tai liéu, chung ctr dugc
thue hién bang gidy bién nhan theo M?lu s6 02 ban hanh kém theo Thong tu s 04/TT-TTCP ngay 01/10/2021
ctia Thanh tra Chinh phu quy dinh quy trinh tiép cong dan.

(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): ....oooommii e,

b) C6 duoc quy dinh
hop 1y gifra cac budc
khong?

Co X Khong [ ]

Dé nghi néu rd:

(i) Ly do: dugc quy dinh hop 1y giita cac bude cu thé nhu ¢ phén a.

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ©...oiveniii el

3. Cach thirc thue hién

Cach thuc 5:(') duoc
quy dinh day du, ro

Cco6 X Khong []
Dé nghi néu rd:

rang khong? (i) Ly do: Cach thirc dugc quy dinh ddy du, r rang
Theo khoan 1 Diéu 28 Luat Tiép cong dan: Trong thoi han 10 ngay lam viéc, ké tir ngay tiép nhan noi dung
khiéu nai, t6 cao, kién nghi, phan anh, nguoi tlep cong dan c6 trach nhiém tra 10i tryc tiép hodc thong bao bang
van ban dén ngudi da dén khiéu nai, t6 céo, kién nghi, phan anh.
(ii) Phuong an xtr 1y (Néu cau tra 101 18 KHONG): ....ooovnii e,
4. HO so

a) Co duoc quy dinh
day du, rd rang veé
thanh phan khong?

Cco X Khong []

Dé nghi néu r3:

(i) Ly do: dugc quy dinh day du, 16 rang vé thanh phan

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooomniii e,

b) Co dugc quy dinh
r0 rang vé sO lugng
khong?

Co X Khong [ ]
Dé nghi néu rd:

(1) Ly do: dugc quy dinh 1 rang vé s luong 12 01 bo.




(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oovvnii e,

5. Thoi han giai quyét

a) Co dugc quy dinh
r0 rang, cu thé khong?

Cco X Khong []

Dé nghi néu rd:

(i) Ly do: quy dinh rd rang, cu thé 1 10 ngay.

(ii) Phuong an xtr Iy (Néu cau tra 101 18 KHONG): ....ovvmniii e,

b) C6 thé rut ngan thoi
han khong?

Co6 X Khong [ ]

Dé nghi néu 13:

(1) L dOr e e
(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooomniii e,

6. Co quan giai quyét

a) Co6 duoc quy dinh
0 rang, cu thé khong?

Co6 X Khong [ ]

Dé nghi néu r3:

(i) Ly do: dugc quy dinh 13 rang, cu thé 1a UBND cép x4.

(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): .....ooomiiii e,

b) Co thé tiép tuc vy
quyén hodc phan cap
thuc hién khong?

Co X Khong [ ]

Dé nghi néu rd:

(i) Ly do: tiép tuc ty quyén hodc phan cip thuc hién

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooomniii e,

7. DP6i twgng thue hi¢n

a) Co :ché mo rong/ thu
hep doi tugng tuan thu
khong?

Co[ ] Khong [X
Dé nghi néu rd:
(1) Ly do: Quy dinh 16 la Cong déan Viét Nam, Doanh nghiép, Doanh nghiép c6 vbn dau tu nudce ngoai,
T6 chirc (khong bao gdm doanh nghiép, HTX), Hop tac xa




(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): ....ooovnii e

b) C6 thé mé rong/ thu
hep pham vi 4p dung
khong?

Co [] Khong []

Dé nghi néu 13:

(1) Ly dOr e e
(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): .....ooomiiii e,

8. Phi, I¢ phi

a) TTHC c6 quy dinh
vé phi, 1€ phi va cac
chi phi khac khong?

Co [ ] Khong X
6 10 9 2 L HE
(ii) Phuong an xtr Iy (NEu cau tra 101 13 CO): ooovniiin e e

b) Quy dinh v& phi va
muc phi c6 hop ly,
hop phép khong?

- Quy dinh vé phi: C6 [ ] Khong [X]

6 T3 192 S
(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooomniii e,
- Quy dinh vé mtcc phi: C6 [ ]  Khéng [ ]

6 2005 2 10T
(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooommiii e,

¢) Quy dinh vé 1& phi
va muc 1€ phi c6 hop
1y, hop phép khong?

-Quydinh vé1é phi: Co6 [ ] Khong [X

) T8 5 2 o F
(ii) Phuong an xtr Iy (Néu cau tra 101 18 KHONG): ....oiveniii e,
- Quy dinh vé mrc 18 phi: C6 [ ]  Khéng [ ]

6 2005 2 1o T
(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooovniii e,

d) TTHC nay c6 quy
dinh vé cac chi phi
khic doi véi ca nhan,
t6 chtrc khong?

- Quy dinh vé cac chi phi khac: C6 []  Khéng [X
) T8 5 2 o H

(ii) Phuong an xir 1y (NEu cau tra 101 13 CO): Loovniii e
- Quy dinh vé murc chi phi khac: C6 [ ] Khong [ ]




(1) LY Q00 e
(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oooenii e,

d) Cach thic ndp phi,

Cco [] Khong []

1¢ A phi ¢6 hop 1y | Pé nghinéu rd:

khong? (1) L Q0 oo
(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooomniii e,

9. Mau don, to khai

Cé quy dinh vé miu
don, to khai khong?

Co6 [ ] Khong [X

Dé nghi néu rd:

) T8 5 2 o
(ii) Phuong an xir Iy (Néu cau tra 1oi 1a KHONG): nén ¢6 mau don, to khai chung

Mau don, to khai 1: Pon khiéu nai, don té céo, don kién nghi, don phan anh hodc vin ban ghi lai ndi dung khiéu nai, to céo, kién
nghi, phan anh (c6 chit ky hodc diém chi ctia cong dan);

a) NoOi dung thong tin

e [0 L2
Cén thiét: C6 [ ] Khong [,  Hoply:C6 [ ] Khong [ J;  Hop phap: C6 [ | Khong [ ]
Dé nghi néu r3:

(1) Ly 0t e e
(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oovmniii e,
10 L1120 &
Can thiét: C6 [ ] Khong [ ]; Hop 1y: C6 [] Khong [ ];  Hop phap: C6 [ ] Khong
Dé nghi néu r3:

(1) L O e e e
(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooomniii e,

b) Yéu cau xac nhan
(n€u co)

Can thiét: C6 [ ] Khong [ ]; Hop ly: C6 [ ] Khong [ ];  Hop phap: C6 [ ] Khong [ ]
Néu KHONG, dé nghi néu ro:




) T3 92 S
(11) PRuromng AN XU 1y ..o e e e e e e e e e e

c) Ngon ngir

Can thiét: Co [_] Khong [];
Néu KHONG, dé nghi néu rd:
(1) L O e e
T T8 5 100008 T e 3 T 8

Hop ly: C6 [ ] Khong [ ];  Hop phap: C6 [ ] Khong [ ]

Mau don, to khai 2: Cac thong tin, tai liéu, bang chimg do ngudi khiéu nai, to cao, kién nghi, phan anh cung cap.

10. Yéu cau, diéu kién

TTHC nay c6 quy dinh
vé yéu cau, dieu ki¢n
khong?

c6 [X]I Khong [ ]
Pé nghi néu rd:
(i) Ly do: Quy dinh cy thé.

Yéu cau, diéu kién 1:

1. Nguoi trong tinh trang
say do dung chét kich
thich, nguoi mic bénh
tam than hodc mot bénh
khac lam mét kha ning
nhén thuc hoac kha nang
diéu khién hanh vi cta
minh; nai, t6 cdo kéo dai;

C6 hop 1y, hop phap khong? C6 X Khong [ |

Pé nghi néu rd:

(1) Ly do: bung quy dinh ctia phap luét.

(i) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oivmniii e

Yéu cau, diéu kién 2:

Nguoi c6 hanh vi de doa,
xuc pham co quan, to
chtrc, don vi, nguoi tiép
cong dan, nguoi thi hanh
cong vu hodc c6 hanh vi

C6 hop 1y, hop phap khong? C6 X Khong [ ]

Pé nghi néu rd:

(1) Ly do: bung quy dinh cta phap luat

(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): ....oovmmiii e




khac vi pham noi quy noi
tiép cong dan;

Yéu cau, diéu kién 3:
Nguoi khiéu nai, td cdo
vé vu viéc da giai quyét
ding chinh sach, phap
luat, dugc co quan nha
nuéc c6 tham quyén
kiém tra, ra soat, thong
b4o bang vin ban va da
dugc tiép, giai thich,
huéng dan nhung van ¢
tinh khiéu

C6 hop 1y, hop phap khong? C6 X Khong [ |
Pé nghi néu rd:
(1) Ly do: Bing quy dinh cua phap luat

(ii) Phuong an xir Iy (Néu cau tra 1oi 1a KHONG): ................

Yéu cau, diéu kién 4:
Nhitng truong hop khéc
theo quy dinh cua phap
luat

C6 hop 1y, hop phap khong? C6 X Khong [ ]
Pé nghi néu rd:
(1) Ly do: bung quy dinh cta phap luat

(ii) Phuong an xir Iy (Néu cau tra 16i 1a KHONG): ................

11. Két qua thue hién

a) C6 dugc quy dinh | Co [X]  Khong []
ve thoi han ¢6 hiéu lyc | & nghj néu rs:

khong?

(i) Ly do: quy dinh vé thoi han ¢6 hiéu luc
(ii) Phuong an xir Iy (Néu cau tra 101 1 KHONG): ....ivvnii et

b) Quy dinh thoi han | C6 [X] Khéng [ ]
co gia tri hiéu luc co | P& nghj néu rd:
hop 1y, hop phdp | 4y ¢ 4o: uy dinh thoi han c6 gi tri hidu Iuc co hop 1Y, hop phap

khong?

(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): .....oooviii e,

¢) Quy dinh pham vi Can thiét: Co [X] Khong []; Hop ly: C6 X Khong [];
CO ZIA tIT HICU TUC CO | (1) LY 0t wvvvn ettt e,

Hop phap: C6 [X] Khong [ ]




hop 1y, hop phap | (i) Phuong an xir Iy (Néu cau tra 101 1a KHONG): ....ooovniii e
khong?

12. Van ban can sira doi, b6 sung (D¢ nghi néu rd tén loai; so, ky hi¢u; ngay, thang, ndm; di€u, khoan, diém quy dinh)

a) Luat L | e

b) Phap 1énh L e
¢) Nghi dinh L e
d) Quyét dinh cia TTCP I OO PO PRSP PPPR

d) Thong tu/ Thong tu lién tich []

e) Quyét dinh ctia Bo truong [ ]

g) Van ban khac ]

13. Théng tin lién hé | Ho va tén nguoi dién: Pham Thi Loan

dé lam ro ndi dung | p; 4ong: 0364751399; Email:phamthiloan1978@haiphong.gov.vn
cac cau tra loi tai

Bi¢u mau nay




I. THONG TIN CHUNG 5

1. Tén TTHC
2.002501

Thi tuc Xir Iy don tai cap xi
2.002501

2. Linh vue

Xir Iy don

3. Vin bén quy dinh v&é TTHC - Lut Khiéu nai nam 2011;

- Luat T4 céo nim 2018;

- Nghi dinh s6 31/2019/ND-CP ngay 10/4/2019 ctia Chinh phii quy dinh chi tiét mo sb diéu
va bién phap thi hanh Luat T4 c4o;

- Nghi dinh s6 124/2020/ND-CP ngay 19/10/2020 cta Chinh phu quy dinh chi tiét mot sd
diéu va bién phap thi hanh Luat Khiéu nai 2011;

- Thong tu s6 05/2021/TT-TTCP ngay 01/10/2021 ctia Thanh tra Chinh phu quy dinh quy
trinh xur Iy don khiéu nai, don td céo, don kién nghi, phan anh.

4. Co quan, don vi thue hién UBND xa

II. RA SOAT, PANH GIA SU CAN THIET CUA TTHC

1. Muc tiéu cu thé
cua TTHC la gi?

a) Bdi v6i quan 1y nha nudce:

Muc tiéu a.1: Tiép nhan dé giai quyét don theo thim quyén dam bao cac quy dinh ctia phap luat hién hanh va
quyén loi chinh dang cua cong dan.

LY LT 5 TS B 15 o

b) Bdi véi quyén, nghia vu va loi ich hop phap ctia ¢ nhan, t6 Chlc: ........ooveeeeiee e

Muc tiéu b.1: Co quan, t0 chirc, don vi, ¢4 nhan c6 thim quyén lam rd thong tin, giai thich kip thoi, day du vé
quyét dinh, hanh vi ctia minh trong khi thyc hién nhiém vy, cong vu dugc giao

1A LD o5 L0 T o 75 5

2. Trong qua trinh
thuc hién muc tiéu
cua TTHC

a) C6 thay doi hay khong?

- Muc ti€u a.l: co [] Khong X
Ly do: Thu tuc dam bao tinh hop 1y
- Muc tiéu a.n: co [] Khoéng []

L 0 e



http://thutuchanhchinh.haiduong.gov.vn/TTHCView.aspx?thutucID=4713
http://thutuchanhchinh.haiduong.gov.vn/TTHCView.aspx?thutucID=4713

- Muyc tiéu b.1: co [ Khéng [ ]

52 10
- Muc tiéu b.n: co [ Khong
56 0
b) C6 duogc dép ung hay khong?

- Muyc tiéu a.1: co X Khong
Ly do: DBéap ting muc tiéu

- Muc tiéu a.n: co [ Khong
15 0
- Muc ti€u b.1: co [ Khong
52 10
- Muyc tiéu b.n: co [ Khong
156 0

I I e I e I A

3. Bién phap nao c6
thé dwgc ap dung
khi:

- Muc qtiéu cua TTHC
thay d6i?

- Muc tiéu cua TTHC
khong duoc dap ung?

a) Duy tri TTHC: [_]

56 0
b) Bii bo TTHC: [_]

) 1o S
¢) Thay thé TTHC: [_]

52 10 S
d) Stra doi, bd sung TTHC: X

Ly do: Dé pht hop hon khi myc tiéu cia TTHC bi thay doi hoac khong dugc dap tmg

d) Ap dung TTHC véi mirc do “nhe hon: []

e) Ap dung bién phap khac (khong phai TTHC): []

52 10

4. Bién phap dwoc
Iya chon cé dan dén
sw thay doi doi voi

Co [ ] Khong X
Néu CO, dé nghi néu ro:
S DT VO TTHOC Lt oo e




cac TTHC Kkhac co
lién quan?

(1) NOT AUNE thAY G055 ..+ eeve e e
68 I 05 0
= DOT VOT TTHC NI 1.ttt ettt e e e
(1) NOT AUNG thAY G055 ..o
(G805 o

III. RA SOAT, PANH GIA TiNH HQP LY, TINH HQP PHAP CUA CAC BQ PHAN CAU THANH TTHC

1. Tén TTHC

C6 dugc quy dinh 16
rang, thong nhat
khong?

Co [XI  Khong [ ]
Dé nghi néu 13:
(i) Ly do: Tén TTHC duoc quy dinh rd rang, théng nhét.

2. Trinh ty thuc hién

a) Co dugc quy dinh
day da, rd rang
khong?

Co6 X Khong [ ]
Dé nghi néu r3:
(1)

Budc 1: Tiép nhan don

Ly do: Trinh tu thuc hién dugc quy dinh day du, 16 rang

Tiép nhan don, vao so theo ddi (hodc nhap vao may tinh).

Budc 2: Phan loai don

1. D6i v6i don khiéu nai:

a) Bon khiéu nai thudc thim quyén giai quyét: Don khiéu nai thudc thdm quyén giai quyét va khong thudc mot
trong cac truong hop khong duoc thy ly giai quyét theo quy dinh tai Dleu 11 cta Luat khiéu nai thi ngudi xur
ly don dé xuat thi truéng co quan, t6 chirc, don vithu ly dé giai quyét theo quy dinh cua phap luat. Viéc deé
xudt thy 1y giai quyét dugc thuc hién theo Mau s6 01 ban hanh kém theo Thong tu so 05/2021/TT-TTCP ngay
01/10/2021 cua Thanh tra Chinh phu quy dinh quy trinh xu ly don khiéu nai, don t6 cdo, don kién nghi, phan
anh. Pon khiéu nai thudc thim quyén giai quyet nhung chua da diéu kién thu 1y giai quyét thi hudng dan cho
nguol khiéu nai bd sung thong tin, tai liéu dé thuc hién viéc khiéu nai theo quy dinh cua phap luat. Viéc hudng
dan duoc thuc hién theo Mau s6 02 ban hanh kém theo Thong tu s6 05/2021/TT-TTCP ngay 01/10/2021 cta
Thanh tra Chinh phii quy dinh quy trinh xir Iy don khiéu nai, don t6 cdo, don kién nghi, phan anh.




b) Pon khiéu nai khong thudce thAm quyén giai quyét: Pon khiéu nai khong thudc tham quyen giai quyet cua
nguoi ding dau co quan, to chirc, don vi minh thi nguoi xur Iy don hudng dan nguoi khiéu nai giri don den cO
quan, to chirc, don vi, ngudi c6 tham quyén giai quyét. Viéc huéng dan chi thyc hién mot 1an theo Mau s6 02
ban hanh kém theo Thong tu s6 05/2021/TT-TTCP ngay 01/10/2021 ctia Thanh tra Chinh pha quy dinh quy
trinh xur Iy don khiéu nai, don té cdo, don kién nghi, phan anh. Don khiéu nai do cac €O quan, t6 chc, ca nhan
c6 tham quyén & trung uwong va dia phuong chuyén dén nhung khong thuge tham quyen trach nhiém giai quyet
thi nguoi dimg dau co quan, t6 chirc, don vi giri tra lai don, cac gidy to, tai liéu (néu c6) va néu rd 1y do dé co,
quan, t6 chirc, ca nhan chuyén don dén biét.
¢) Bon khiéu nai dbi voi quyét dinh giai quyét khiéu nai da c6 hiéu luc phap luat: Pon khiéu nai ddi voi quyét
dinh giai quyét khiéu nai d c6 hiéu luc phap luat theo quy dinh tai Diéu 44 Luat Khiéu nai thi ngudi xtr Iy don
khong thu ly, khong chuyén don ma huéng din nguol khiéu nai khoi kién vu 4n hanh chinh tai Toa 4n nhan
dan c6 tham quyén theo quy dinh cta phap luét vé t6 tung hanh chinh, trir truong hop dugc quy dinh tai khoan
2 Piéu nay. Pon khiéu nai dbi véi quyet dinh giai quyét khiéu nai da c6 hiéu luc phap luét nhung qua nghién
clru, xem xet phat hién viéc giai quyét khiéu nai vi pham phap luat, gay thiét hai dén loi ich ctia Nha nuoc,
quyén va loi ich hop phdp cua cong dan, co quan, to chic duoc quy dinh tai Dleu 38 Nghi dinh s6
124/2020/ND-CP ngay 19 thang 10 nam 2020 cua Chinh phu quy dinh chi tiét mot sb dleu va bién phap thi
hanh Luat Khiéu nai thi nguoi xt Iy don phai bdo céo co quan, to chirc, ¢ nhan c6 thim quyén xem xét, quyét
dinh theo quy dinh cta phap luat.

d) Bon khiéu nai khong thude tham quyén c6 ho tén, chit ky cta nhiéu ngudi: Pon khiéu nai khéng thude thim
quyén gidi quyét ctia co quan, t6 chirc, don vi minh ma c6 ho tén, chir ky cta nhiéu nguot thi nguoi xtr ly don
hudng dan cho mot nguoi khiéu nai c6 dia chi rd rang gui don dén dung co quan, t6 chirc, don vi, nguoi co
thAm quyén giai quyét. Viéc hudng dan dugc thuc hién theo Mau sb 02 ban hanh kém theo _Thong tu so
05/2021/TT-TTCP ngay 01/10/2021 ctia Thanh tra Chinh phii quy dinh quy trinh xr Iy don khiéu nai, don t6
c40, don kién nghi, phan anh.

d) Pon khiéu nai c6 giri kém theo gidy to, tai liéu goc: Pon khiéu nai co giri kém theo gidy to, tai lidu goc thi
ngudi xur Iy don tra lai cho ngudi giri don gidy to, tai lidu do.

e) Pon khiéu nai dbi véi quyét dinh hanh chinh c6 kha ning gy hau qua kho khac phuc: Trong truong hop co
cin cir cho rang viéc thi hanh quyét dinh hanh chinh s& gay ra hau qua kho khéc phuc thi nguoi xir Iy don phai
kip thoi bao cao dé ngudi ding dau co quan, t6 chirc, don vi xem xét, quyét dinh tam dinh chi hoic kién nghj
co quan, nguoi co tham quyén tam dinh chi viéc thi hanh quyét dinh hanh chinh. Sau khi nhan dugc bao cao
hoic kién nghi, nguoi co thim quyén co trach nhiém xem xét, quyét dinh viéc tam dinh chi, chiu trach nhiém
vé quyét dinh cia minh va thong bao cho co quan, t6 chirc, don vi da kién nghi biét két qua xir 1y.




2. Béi véi don t6 cao:

a) Pon t6 cdo thudc thim quyén giai quyét: Pon td cao thudc tham quyén giai quyét ctia co quan, t chtic, don

vi minh va du diéu kién thy Iy theo quy dinh tai khoan 1 Dleu 29 Luét T cao thi nguoi xu ly don bao cao
nguoi dimg dau dé thu ly giai quyét theo quy dinh. Viéc dé xuat thu 1y giai quyét dugc thuc hién theo Mau sb
01 ban hanh kém theo Théng tur s6 05/2021/TT-TTCP ngay 01/10/2021 cta Thanh tra Chinh pha quy dinh quy
trinh xtr 1}’/ don khiéu nai, don t6 céo, don kién nghi phém anh.
b) bon t cao khong thudc tham quyén giai quyet Pon t6 cdo khong thudce tham quyén giai quyét cia co quan,
t6 chuc, don vi minh thi nguoi xu ly don dé xuat véi nguoi dimg dau chuyén don va céc thong tin, tai liéu kém
theo (neu ¢6) dén co quan, t6 chirc, don vi c6 thim quyén giai quyét theo quy dinh cia phap luét. Viéc chuyén
don t6 cdo duogc thue hién theo Mau s6 03 ban hanh kém theo Thong tu nay. Viéc chuyén don dén co quan c6
thAm quyén chi thuc hién mét 1an d6i véi don t cdo ¢ cing ndi dung.

¢) Pon té cao dbi voi dang vién: Pon té cao dbi voi dang vién vi pham Diéu 1¢ Pang, chu truong, nghi quyét,

chi thi, quy dinh, quy ché, két luan ctia Pang dugc chuyén dén co quan c6 thim quyén dé xir 1y theo quy dinh
cua Dang.
d) Pon t6 cdo hanh vi vi pham phap luat gay thiét hai hodc de doa gy thiét hai nghiém trong dén loi ich cta
Nha nude, quyén va loi ich hop phap cia ca nhan, co quan, t6 chirc: Pon té cdo hanh vi vi pham phap luat giy
thiét hai hodc de doa gy thiét hai nghiém trong dén loi ich ctia Nha nudc, quyén va lot ich hop phap cua ca
nhan, co quan, t6 chirc thi nguoi xur ly don phai kip thoi bao cao, tham muu, dé xuat dé nguoi dimg dau co
quan, t6 chirc, don vi c6 thdm quyén ap dung bién phép ngan chan, xir Iy theo quy dinh cua phép luat.

d) Pon t6 cdo hanh vi vi pham tham quyén, trinh ty, thu tuc giai quyet khiéu nai: Pon té cao nguoi giai quyét
khiéu nai vi pham vé tham quyén, trinh tu, thu tuc giai quyét khiéu nai thi khong thy ly don theo quy dinh cua
Luat T6 cdo. Trong truong hop ndy, ngudi xir 1y don hudng dan ngudi c6 don tiép tuc thuc hién viée khleu nai
hodc khoi kién vy an hanh chinh tai Toa an c6 thAm quyén theo quy dinh cta phap luat. Déi voi don t6 cdo ma
ngudi td cdo cung cap dugc thong tin, tai liéu, chimg cir xac dinh nguoi giai quyét khiéu nai c6 hanh vi vi
pham mot trong cac diéu cdm dugc quy dinh tai cac khoan 1, 2 va 4 clia Piéu 6 Luat Khiéu nai thi thu 1y giai
quyét theo quy dinh cua Luat T cio.

3. Xtr ly céac loai don khac:
a) Pon kién nghi, phan anh Pon kién nghi, phan anh vé nhimg n6i dung thudc trach nhiém quan ly cua co
quan, to chtrc, don vi minh thi nguoi xir Iy don bao céo, dé xuat ngudi dimg dau giai quyét, tra 10i theo quy

dinh cta phap luat. Pon kién nghi, phan 4nh ma noi dung khong thudc trach nhiém quan ly cua co quan, t6
chtrc, don vi minh thi ngudi xit 1y don bao cdo, d& xuit ngudi ding dau quyét dinh viéc chuyén don dén co




quan, t6 chirc, don vi c6 trach nhiém giai quyét va thong bao cho nguoi giri don. Viée chuyén don kién nghi,
phan anh dugc thyuc hién theo Mau s 04 ban hanh kém theo Thong tu s6 05/2021/TT-TTCP ngay 01/10/2021
ctia Thanh tra Chinh pht quy dinh quy trinh xir Iy don khiéu nai, don t6 céo, don kién nghi, phan anh.

b) Pon ¢6 nhiéu ndi dung khac nhau Pon c6 ca ndi dung khiéu nai, t6 céo, kién nghi, phan anh thi nguoi xur
ly don huong dan nguoi gui don tach riéng timg néi dung dé giri dén dung co quan, t6 chirc, don vi, ca nhan
c6 thAm quyén giai quyét. Viéc huéng din duoc thyc hién theo Mau s6 05 ban hanh kém theo Théng tu so
05/2021/TT-TTCP ngay 01/10/2021 ctia Thanh tra Chinh phu quy dinh quy trinh xir Iy don khiéu nai, don té
c4o, don kién nghi, phén anh.

c¢) Bon thudc tham quyen gidi quyét ciia co quan tién hanh t6 tung, thi hanh 4n Pon thudc thim quyen gidi
quyét cia co quan tlen hanh t6 tung, thi hanh an thi ngudi xir ly don hudng dan giri don hodc bao cdo, dé xuat
ngudi dimg dau quyét dinh viée chuyén don dén co quan c6 tham quyén dé duogc giai quyét theo quy dinh cta
phap luat.

d) Pon thudc thAm quyén giai quyét cta Quoc hoi, Hoi ddng nhan dan céac cap Pon thudc thim quyén giai
quyét cua Qudc hoi, Hoi dong nhan dan cac cap thi ngudi xur ly don hudng dan gui don hodc bao cao nguoi
dtng dau co quan, to chirc, don vi quyét dinh viéc chuyén don dén co quan c6 tham quyén dé dugc giai quyét
theo quy dinh cua phap luat.

d) Pon thudc tham quyén giai quyét ctia cac co quan khac ctia Nha nudc Pon thude tham quyén giai quyét cia
Vin phong Chu tich nuée, Kiém toan nha nudc va cac co quan khac cua Nha nudc thi nguoi xu ly don huong
dan gui don hodc bao cao nguoi ding dau co quan, t6 chirc, don vi quyét dinh viéc chuyén don dén co quan
c6 tham quyén dé dugc giai quyét theo quy dinh ciia phép luat.

e) Pon thudc trach nhiém giai quyét ctia to chure chinh tri, td chitc chinh tri - xa hoi, to chure chinh tri, xa hoi -
nghé nghiép, to chirc xa hoi, to chirc xa hoi - nghé nghiép va cac t6 chirc ton giao Pon cé ndi dung lién quan
dén t6 chtrc, hoat - dong cua t6 chtrc chinh tri, to chirc chinh tri - xa hoi, t6 chtrc chinh tri- x3 hoi - nghé nghié¢p,
t6 chirc x4 hoi, to chtrc xd hoi - nghé nghiép va cac t6 chire ton gido thi ngudi xu ly don hudng dan gui don
hodc bao cao nguoi dimg dau co quan, t6 chire, don vi quyet dinh vi¢c chuyen don dén t6 chire ¢o trach nhiém
giai quyét theo quy dinh ctia phap luat va Diéu 18, Quy ché hoat dong cua t6 chic do.

g) Pon thudc tham quyén giai quyét ctia don vi sy nghiép cong 1ap, doanh nghiép nha nuéc va cac don vi, to
chtrc khac Pon lién quan dén t6 chirc, hoat dong ctia don vi sy nghiép cong 1ap, cua doanh nghiép nha nudc
va cac don vi, to chtrc khac thi nguoi xir Iy don hudng din giri don hoic chuyén don dén don vi, doanh nghiép
d6 dé giai quyét theo quy dinh ciia phap luat.




h) Pon khiéu nai, don t6 cdo, don kién nghi, phan anh vé nhitng vu viéc c6 tinh chit phirc tap Pon khiéu nai,
don t6 cdo, don kién nghi, phan anh vé vu viéc phtrc tap, tdn dong, kéo dai, c6 su tham gia cua nhiéu nguoi;
vu viéc ¢ lién quan dén chinh sach dan toc, ton giao, an ninh chinh tri va trt ty an toan xa hoi thi nguoi xu ly
don phai bao cdo voi nguoi ding dau co quan, t6 chirc, don vi dé kip thoi ap dung cac bién phap xu ly theo
thAm quyén hodc dé nghi vdi cac co quan, td chirc, don vi c6 thim quyén ap dung bién phap xir Iy theo quy
dinh cua phap luat.

(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): ....oooommii e,

b) C6 duoc quy dinh
hop 1y gifra cac budc
khong?

Co X Khong [ ]

Dé nghi néu rd:

(i) Ly do: dugc quy dinh hop 1y giita cac bude nhu & phan a.

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oiveniii e,

3. Cach thirc thue hién

Cach thuc 5:(') duoc
quy dinh day du, ro

Cco6 X Khong []

bé nghi néu r4:

rang khong? () Ly do: Céch thirc dugc quy dinh ddy da, 6 ring
- @i don tryc ti€p dén co quan hoac giri don qua dich vu buu chinh.
- Khong gui don qua mang.
- Gui don tryc ti€p dén co quan hoac guri don qua dich vu buu chinh.
(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): .....ooomiii e,
4. Ho so

a) Co duoc quy dinh
day du, rd rang vé
thanh phan khong?

Cco X Khong []

Dé nghi néu rd:

(i) Ly do: dugc quy dinh day du, rd rang vé thanh phan

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oovnnii e

b) C6 dugc quy dinh
r0 rang vé sO lugng
khong?

Co6 X Khong [ ]
Dé nghi néu 13:

(i)

Ly do: dugc quy dinh 1 rang vé s luong 1 bd ban chinh va 01 bo ban sao.




(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oovvnii e,

5. Thoi han giai quyét

a) Co dugc quy dinh
r0 rang, cu thé khong?

Cco X Khong []

Dé nghi néu rd:

(i) Ly do: quy dinh rd rang, cu thé 1 10 ngay.

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oovnniie e

b) C6 thé rat ngan thoi
han khong?

Co X Khong [ ]

Dé nghi néu rd:

) T 092 [ 3
(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooomniii e,

6. Co quan giai quyét

a) Co duogc quy dinh
10 rang, cu thé khong?

Co X Khong [ ]

Dé nghi néu rd:

(i) Ly do: duoc quy dinh 13 rang, cy thé 1a UBND xa.

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oovmniii e,

b) C6 the tiép tuc uy
quyén hodc phan cap
thuc hién khong?

Co6 X Khong [ ]

Dé nghi néu r3:

(i) Ly do: tiép tuc uy quyén hodc phan cép thuc hién

(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): ...ttt

7. Péi twong thue hién

a) C6 thé mo rong/ thu
hep doi tuwong tuan thu
khong?

Co6 X Khong [ ]

Dé nghi néu 13:

(i) Ly do: Di quy dinh cu thé: Cong dan Viét Nam, Doanh nghiép, T6 chic (khong bao gdm doanh nghiép,
HTX), Hop tac xa.

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oovnniii e




b) C6 thé mé rong/ thu
hep pham vi 4p dung
khong?

Co [ ] Khong [ ]

Dé nghi néu rd:

) T 9 2 [ H
(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooemniii e,

8. Phi, 1¢ phi

a) TTHC c6 quy dinh

Co6 [ ] Khong X

V€ Phi, 18 Phi VA CAC | (1) Ly 0t ..oveeee i
chi phi khac khong? | iy phyrgng an xir 1y (NEU €8 tra 10118 COY: ~vovove oo
b) Quy dinh vé phi va | - Quy dinh vé phi: C6 [ ]  Khéng [X
mMUC Phi €O NOD 17, | (1) Ly o ooooee e
hop phap khong? (if) Phuong an xit 1§ (N&u cau 1 161 12 KHONG): .. vov oo oo
- Quy dinh vé muc phi: Co [] Khong []
(1) Ly 0 e e e e e
(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooovniii e,
¢) Quy dinh vé 18 phi | - Quy dinh vé 1& phi: Co6 [ ] Khoéng [X]
Va MUC 18 Phi CO NOP | (1) Ly 0 o.ovvee e
1y, hop phap khong? | iy phyrgng an xir 1y (Nu ciu tra 107 13 KHONG): . veovooeoeoee oo
- Quy dinh vé muc 18 phi: Co [] Khong []
(1) LY 0% e
(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oovmniii e,
d) TTHC nay c6 quy | - Quy dinh vé cac chi phi khac: Co [] Khong [X
dinh V€ €ac Chi PRI | (1) Ly Aot oooveen e,
t‘fi; iaiggég%é nhan, | iy Phuong én xir 1§ (N&U AU 1A 101 18 COY: - ovoveoee oo,
' - Quy dinh vé murc chi phi khac: C6 [ ]  Khong [ ]
6 05 10

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oovmniii e,




d) Céch thtrc ndp phi,
1€ phi c6 hop 1y
khong?

Co [ ] Khong [ ]

Dé nghi néu rd:

) T 9 2 [ H
(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooemniii e,

9. Mau don, to khai

Cé quy dinh vé mau

C6 [ ] Khong [X

don, to khai khong? Dé nghi néu rd:
) T3 192 S
(i1) Phuong an xur 1y (Néu cau tra 161 1a KHONG): nén c6 mau don, to khai chung

MU AON, 10 KRQI 1 ...........ooiii ittt oo

a) Noi dung thong tin

el 10 L2
Can thiét: C6 [] Khéng [ ;  Hoply: Co [] Khong [, Hop phap: C6 [] Khéng [
Dé nghi néu 13:

(1) L 0t e e
(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oovmniii e,
e 10 L1120 o
Can thiét: C6 [ ] Khong [ ]; Hop 1y: C6 [] Khong [ ];  Hop phap: Co [ ] Khong
Dé nghi néu r3:

(1) Ly O e e
(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oovmniii e,

b) Yéu cau xac nhan
(n€u co)

Cin thiét: C6 [ ] Khong [ ];  Hoply: Co [ ] Khéng [ ]; Hop phap: C6 [ ] Khong [ ]

Néu KHONG, dé nghi néu ro:

) T8 5 2 o H
(11) PRUIONE A0 XU 1 oo ettt e




¢) Ngon ngir Can thiét: C6 [ ] Khéng [ ;  Hoply: C6 [] Khong [ ];  Hop phap: C6 [ ] Khéng [ ]

Néu KHONG, dé nghi néu rd:
(6 10 ) 2 L HE
(11) PRuomg An XU 1y oo e

Mdu don, to khai n: ......

10. Yéu cau, diéu kién

TTHC nay c6 quy dinh
vé yéu cau, dieu kién
khong?

co6 X Khong [ ]

Pé nghi néu rd:

(1) LY 0% e,
(11) PRUuOmN g AN XU L o et e

Yéu cau, diéu kién 1:

- Bon dung chir viét 1a
tleng Viét va dugc ngum
khiéu nai, ngudi té céo,
nguodi kién nghi, phan
anh ghi rd ngay, thang,
nam viét don; ho, tén, dia
chi, chit ky hodc diém chi
ctia nguoi viét don

C6 hop 1y, hop phap khong? Co6 [X]  Khoéng [ ]

Pé nghi néu rd:

(1) Ly do: Bung quy dinh cua phép luat hi¢n hanh.

(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): ....oovvmiii e

Yéu cau, diéu kién 2:

- Pon khiéu nai phai ghi
ro tén, dia chi cua co
quan, to chue, don vi, ca
nhan bi khiéu nai, néi
dung, 1y do khiéu nai va
yéu ciu cta ngudi khiéu
nai;

C6 hop 1y, hop phap khong? C6 [X]  Khong [ ]

Pé nghi néu rd:

(1) Ly do: Bung quy dinh cua phép luat hi¢n hanh.

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooovmiii e

Yé&u cau, dieu kién 3:

C6 hop 1y, hop phap khong? C6 [X]  Khong [ ]




- Pon t6 cao phai ghi r6 Dé nghi néu rd:
noi dung t6 cdo; co quan, | (i) Ly do: Pung quy dinh cua phap luat hién hanh.

to chire, don vi, ¢d nhan | iy ppyong 4n xir 1y (N6 cau tra 161 13 KHONG): «..o.voveoeeeeeeeoeeee oo
bi t6 c4o, hanh vi vi pham

phap luat bi td céo;

Yéu cau, diéu kién 4: C6 hop 1y, hop phap khong? Co6 [X]  Khéng [ ]

- Pon kién nghi, phan | Dé nghi néu rd:

anh phai ghi 6 n6i dung (1) Ly do: bung quy dinh cta phap luat hién hanh.

ki€n nghi, phan anh; (if) Phuong an xit 1y (N&u cau tr 107 12 KHONGY): ....o.voeoeeeee oo

Yéu cau, diéu kién 5:

- bon chua duoc co
quan, t6 chic, donviti€p | _, , . ) , .
nhan don xir Iy theo quy C(; ho’p.lyihqu phap khong? C6 X]  Khong [ ]

dinh cua phap luat hoic | P¢ nghi néu r6:

dd duoc xu ly nhung | (i) Ly do: Bing quy dinh cua phap luét hién hanh.

nguoi khiéu nai, , NgUO1 0 (ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): .....ooomiiiii e
cao dugc quyen khiéu
nai, t6 céo tlep theo quy
dinh cta phap luat.

11. Két qua thue hién

a) C6 duoc quy dinh | Co [X] Khoéng [ ]
vé thoi han c6 hiéu luc | p3 nghi néu rd:
khong? () Ly do: quy dinh vé thdi han ¢6 hiéu lyc

Cu thé trong Phiéu dé xuat thy 1y don, Phiéu hudng dan giri don khiéu nai, Phiéu chuyén don té cdo, Phiéu
chuyén don kién nghi, phan anh, Phiéu huéng dan don cé nhiéu ndi dung khac nhau.

(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): .....ooommiiii e,

b) Quy dinh thoi han | C6 [X] Khéng [ ]
co gia tri hiéu luc co | P& nghj néu rd:




hop 1y, hop phép
khong?

(1) Ly do: uy dinh thoi han c6 gia tri hi¢u lyc c¢6 hop 1y, hop phéap
(ii) Phuong an xtr Iy (Néu cau tra 101 1 KHONG): ©...oiomnii e

¢) Quy dinh pham vi
c6 gia tri hi¢u luc co
hop 1y, hop phap
khong?

Can thiét: C6 [X] Khong [ ]; Hop 1y: C6 [X] Khong [ ];  Hop phap: C6 X Khong [ ]
(1) Ly 0t e e
(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): ..ottt e,

12. Van ban can sira doi, b6 sung (D¢ nghi néu rd tén loai; so, ky hi¢u; ngay, thang, ndm; di€u, khoan, diém quy dinh)

a) Luat L | e
b) Phép lénh L e
c¢) Nghi dinh L e,
d) Quyét dinh cua TTCP L 0 e
@) Thong tu/ Thong tur BN tiCh [ | .. oeiee et
e) Quyét dinh cta B9 trudng R TSR
g) Van ban khac L | oo

13. Thong tin lién hé
dé 1am rd ndi dung
cac cau tra loi tai
Biéu miu nay

Ho va tén nguoi dién: Pham Thi Loan
Di dong: 0364751399 ; Email:phamthiloan1978@haiphong.gov.vn




I. THONG TIN CHUNG 6

1. Tén TTHC

Thii tuc cong nhén t6 trueéng to hoa giai
2.000950

2. Linh vue

Phé bién gido duc phap luat

3. Viin ban quy dinh vé TTHC - Luat hoa giai ¢ co s¢ nam 2013;

- Nghi quyét lién tich s0 01/2014/NQLT42P-UBTUMTTQVN cta Chinh phi va Uy ban
Trung wong Mat tran T6 quoc Viét Nam ngay 18 thang 11 ndm 2014 hudng dan phoi hop
thuc hi€én mdt s6 quy dinh cua phép luat vé hoa giai ¢ co so.

4. Co quan, don vi thuc hién UBND cip x4
I1. RA SOAT, PANH GIA SU CAN THIET CUA TTHC
1. Muc tiéu cu thé cia | a) Déi voi quan 1y nha nudc:
TTHC la gi? Muc ti€u a.1: Bam bao quan 1y c6 hiéu qua doi ngili hoa giai tai co s¢
A LT 5 TS T o
b) Bdi v6i quyén, nghia vu va loi ich hop phap ctia cd nhan, t0 ChlrC: .........veivee e
Muc tiéu b.1: Dam bao quyén loi va nghia vu hop phap cia to trudng to hoa giai tai co s6
1A L8 w5 T T o 75 5
2. Trong qua trinh thwe | a) Co thay dbi hay khong?
hién muc tiéu cia TTHC | . Myc tidu a.1: co [ Khéng
Ly do: Muyc tiéu da cy thé, 5 rang
- Muc tiéu a.n: co [] Khoéng []
) 10
- Muc tiéu b.1: co [] Khong []
52 10
- Muyc tiéu b.n: co [ Khong [ ]
156 0

b) C6 dugc dap trng hay khong?
- Muc ti€u a.l: co X Khong []



http://thutuchanhchinh.haiduong.gov.vn/TTHCView.aspx?thutucID=3317

Ly do: Ba dap tmg muc tiéu dé ra

- Muc ti€u a.n: co [] Khong []
156 0
- Muyc tiéu b.1: co L[] Khong [ ]
) [0
- Muyc tiéu b.n: co L[] Khong [ ]
52 10 P

3. Bién phap nao cé thé
dwgc ap dung khi:

- Muyc tiéu cua TTHC thay
doi?

- Muc ti€u cua TTHC
khong dugc dap ung?

a) Duy tri TTHC:

Ly do: Thu tuc thiét thyc gan lién v6i cude sdng

b) Bii bo TTHC: []

56 0
¢) Thay thé TTHC: [ ]

52 10
d) Stra d6i, b6 sung TTHC: [_]

56 0
d) Ap dung TTHC v&i mue dd “nhe hon™: []

e) Ap dung bién phap khac (khong phai TTHC): []

52 10 N

4. Bién phap dwgc lua
chon c6 din dén sy thay
doi d6i véi cac TTHC
khac c6 lién quan?

Co []  Khong
Néu CO, d& nghi néu rd:
SDOT VO TTHC Lt oo

8 T8 05 2 10
C DT VO TTHC D oo,

(1) L 0t e e e e




III. RA SOAT, PANH GIA TiNH HQP LY, TINH HQOP PHAP CUA CAC BO PHAN CAU THANH TTHC

1. Tén TTHC

Co duoc quy dinh r0 rang,
thong nhat khong?

Cé [X]  Khong [ ]

Dé nghi néu r3:

(i) Ly do: Tén thu tuc rd rang va thong nhat

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oovmniii e,

2. Trinh ty thyuc hién

a) Co dugc quy dinh day
du, 16 rang khong?

Co6 X  Khong [ ]
Dé nghi néu r3:

(1) Ly do: Céac budc thyc hién cu thé, dy du, 16 rang
a) T6 chuc cude hop bau t6 trudng to hoa giai:
Cudc hop bau to trudng t6 hoa giai do Truong ban cong tac Mat tran chu tri va dugc thuc hién nhu sau: - Hoa
giai vién tham dy cugc hop thong nhat danh sach nhimg nguoi duge gioi thicu bau lam t6 truéng to hoa gidi,
lira chon hinh thirc bau, thong nhét danh sach T6 kiém phiéu trong trudng hop bau bang hinh thirc bo phiéu
kin;
- Trudng hop bau to trudng to hoa giai bang hinh thirc biéu quyét cong khai thi Trudng ban cong tac Mit tran
dém sb nguoi biéu quyét, 1ap bién ban vé két qua biéu quyét (Mau sb 04 tai Phu luc ban hanh kém theo Nghi
quyét lién tich s6 01/2014/NQLT-CP-UBTUMTTQVN);
- Trudng hop bau to truong td hoa giai bang hinh thirc bo phiéu kin thi T6 kiém phiéu lam nhiém vu phat
phiéu, phd bién quy ché bo phiéu, thu nhan phiéu va tién hanh kiém phiéu tai noi bo phiéu ngay sau khi két
thac viéc bo phiéu; 1ap bién ban kiém phiéu (Mau sb 05 tai Phy luc ban hanh kém theo Nghi quyét lién tich s6
01/2014/NQLT-CP-UBTUMTTQVN).
b) D& nghi va xem xét, cong nhan t6 trudng t6 hoa giai:
Ngudi duge dé nghi cong nhan 1a to trudng to hoa giai phai dat trén 50% s6 hoa giai vién cua to hoa giai dong
¥y va 1a ngudi c6 sb phiéu bau cao nht.
Trong thoi han 05 ngay, ké tir ngay t6 chirc cudc hop bau td trudng to hoa giai, Trudng ban cong tac Mt tran
lam véan ban dé nghi cong nhan to trudng t6 hoa giai (Mau s6 07 tai Phu luc ban hanh kém theo Nghi quyét
lién tich s6 01/2014/NQLT-CP-UBTUMTTQVN) kém theo bién ban kiém phiéu hodc bién ban vé két qua
biéu quyét vé viéc bau td trudng to hoa giai, gri Chu tich Uy ban nhan dan cip x4. Trong thoi han 05 ngay 1am




viéc, ké tir ngay nhan duoc vin ban dé nghi cong nhén to truong t6 hoa giai, Chu tich Uy ban nhan dan cip x4
xem xét, quyét dinh.
11) Phuong an xtr 1y (N€u cau tra 101 la KHONG): ... e

b) C6 dugc quy dinh hop
1y gitra cac budc khong?

Co6 I  Khong [ ]

Dé nghi néu rd:

(i) Ly do: Trinh ty thye hién hop 1y nhu & phan a.

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oovmniii e,

3. Cach thirc thue hién

Céch thuc c6 dugc quy

Co ] Khong [ ]

dinh day du, rd rang Dé nghi néu rd:
khong? (1) Ly do: Cach thirc dugc quy dinh day du, 13 rang
Viée bau t0 trudng t6 hoa giai dugc tién hanh bang hinh thirc bo phiéu kin hodc biéu quyét cong khai.
Thot han giai quyét: Trong thoi han 05 ngay lam viéce, ké tr ngay nhan du ho so theo quy dinh.
(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooomniii e,
4. Ho so

a) C6 duge quy dinh day
dua, ro rang vé thanh phan
khong?

Co6 X Khong [ ]

Dé nghi néu r3:

(i) Ly do: Thu tuc di quy dinh rd vé thanh phan hé so.

(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): .....ooimii e

b) C6 dugc quy dinh rd
rang ve so lugng khong?

Co X Khong [ ]

Dé nghi néu rd:

(i) Ly do: Thi tuc da néu 13 sé lwong hd so phai ndp (1 bd).

(ii) Phuong an xtr Iy (Néu cau tra 101 18 KHONG): .....oovmii e,

5. Thoi han giai quyét

a) Co duoc quy dinh r6
rang, cu thé khong?

Cco X Khong []
Dé nghi néu rd:




(i) Ly do: D3 ghi 5 thoi gian giai quyét 13 05 ngay.

(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): .....ooomiiii e,
b) C6 thé rut ngan thoi han | Co [] Khong [X
khong? Dé nghi néu rd:

(1) Ly do:

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooomniii e,

6. Co quan gii quyét

a) C6 dugc quy dinh 15 | Co X Khoéng [ ]

rang, cy the khong? Dé nghi néu 13:

(1) Ly do: Ba ghi o tén co quan thuc hién 1a UBND xa

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooomniii e,

b) C6 thé tiép’tuc uy quyén | Co [ ] Khéng X

hodc phan cap thuc hién | p& nghj néu rd:

khong? 1) L Q0 e
(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooovniii e,

7. Pbi twong thue hién

a) C6 thé mé rong/ thu hep | Co [ ] Khéng X

doi tuong tuan thu khong? | pé nghj néu rd:

(i) Ly do: Cu thé 1a Cong dan Viét Nam.

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooomniii e,

b) C6 thé md rong/ thuhep | C6 [ ] Khong [X]

pham vi ap dung khong? | pé nghj néu r5:

) T8 5 2 o
(ii) Phuong an xir Iy (Néu cau tra 101 1 KHONG): ....ooommn i,

8. Phi, 1¢ phi




a) TTHC c6 quy dinh vé

Co [ ] Khong X

phi, 1& phi va cac chi phi | (i) Ly do:
khac khong? (i) Phuong an xit 1§ (NEU AU 1 16T 12 COY: v v
b) Quy dinh vé phi va mirc | - Quy dinh vé phi: C6 [ ]  Khong [ ]
phi 6 hop 1y, hop phdp | (i) Ly do:
khong? (i) Phuong an xit 1§ (N&u cau 1 161 12 KHONG): .. ovov e
- Quy dinh vé mrc phi: C6 [ ]  Khéng [ ]
) 2005 2 10 T
(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooovniii e,
¢) Quy dinh vé 18 phi va | - Quy dinh vé 16 phi: C6 [ ]  Khong [ ]
murc 1€ phi c6 hop 1y, hop | (i) Ly do:
phap khong? (if) Phuong an xit 1§ (N&u cau tr 161 12 KHONG): ..o oo
- Quy dinh vé mic 1€ phi: Co [] Khong []
6 I 152« S
(i1) Phuong an xu ly (Néu cau tra 101 la KHONG): .......................................................................
d) TTHC nay c6 quy dinh | - Quy dinh vé céc chi phi khac: Co [ ] Khoéng X
Ve ¢ac chi phi Khac A01 VO | (1) LY A0 ..o,
ca nhan, t6 chirc khong? | iy phyrgng an xir 1y (NEU CAU & 10118 COY: ~ovoveoeeeoee oo e
- Quy dinh vé murc chi phi khac: C6 [ ]  Khong [ ]
(1) Ly 0 e e
(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oivmnii e,

d) Cach thuc ndp phi, 1¢
phi c6 hop 1y khong?

Co6 ] Khong []

Dé nghi néu 13:

(1) Ly do: Cach thic ndp phi va 1€ phi phu hop

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oovmniii e,




9. Miu don, to khai

C6 quy dinh vé& miu don,

Co6 [ ] Khong [X

to khai khong? Dé nghi néu rd:
) T8 5 2 o H
(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): ....oooomiii e,
MU 0N, 0 KR@T 12 .................o e e

a) Noi dung thong tin

- Noi dung 1: Thong tin ctia ngudi yéu cu

Can thiét: C6 [ ] Khong [ ;  Hoply: C6 [] Khong [ ]; Hop phap: C6 [] Khéng [ ]

Dé nghi néu rd:

(1) Ly do:

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oeeeniii e,
- Noi dung 2: Can thiét: Co [ ] Khéng [ ]; Hoply: Co [ ] Khong [ ]; Hop phap: C6 [ | Khong
Dé nghi néu rd:

(1) Ly do:

(ii) Phuong an xir Iy (Néu cau tra 101 1 KHONG): ....ooommn i,

b) Yéu cau xac nhan (néu
co)

Can thiét: C6 [ ] Khong [ |; Hoply: C6 [ ] Khong [ ];  Hop phap: Co6 [ ] Khong [ ]

Néu KHONG, dé nghi néu rd:

) T8 5 2 o
(11) PRuOmng AN XU 1y ..o e e e e e e e e e

c) Ngon ngtr

Can thiét: C6 [ | Khéng [ ];  Hoply: C6 [ ] Khéng [ ];  Hop phap: C6 [ ] Khong [ ]

Néu KHONG, dé nghi néu rd:

) T3 192 L S
(11) Phuromng An XU Ly ..o e e e e e e e e e e

Mdu don, to khain: .......

10. Yéu cau, diéu kién




TTHC nay c6 quy dinh vé | Co [X] Khong [ ]
yéu cau, diéu kién khong? Dé nghi néu rd:

) T8 5[
(11) PRuom g AN XU Iy i: e e et e e e e e e

Yéu cau, didu kién 1:

- Viéc bau to truong to hoa
giai dugc thyuc hién trong céc
truong hop sau day: Co hop 1y, hop phap khong? Co <] Khéng O

+ Thanh 1ap t6 hoa giai mgi; | P& nghi néu rd:

+ To truong to hoa giai thoi | (i) Ly do: Theo ding quy dinh

lam hoa giai vién, thoi lam t0 | (ii) Phuong an xir Iy (Néu cu tra 101 18 KHONG): ....oiveniii e
truong t6 hoa gidi hodc
khong thé tiép tuc lam to
trudng to hoa giai

Yéu cau, diéu kién 2:
- Nguoi dugc dé nghi cong | C6 hop 1y, hop phép khong? C6 X Khéng O
nhan 14 t6 truong to hoa giai
phai dat trén 50% sO hoa giai
vién cua to hoa giai dong yva ; R
4 ngudi c6 s6 phiu bau cao | (i) Phuong an xur Iy (N8u cau tra 101 1a KHONG): ...

nhat.

Pé nghi néu rd:
(i) Ly do: Theo dting quy dinh.

11. Két qua thue hién

a) C6 duoc quy dinh vé | Co [X] Khong [ ]
thoi han co hléu hIC Bé nghl néu ro:

khong? (i) Ly do: Cu thé trong Quyét dinh cong nhan T6 trudng td hoa giai.

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooomnii e




b) Quy dinh thoi han cé
gia tri hiéu lyc c6 hop ly,
hop phap khong?

C6 X Khong [ ]

Dé nghi néu rd:

(D)LY do: e

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ©...oomnii e

¢) Quy dinh pham vi c6 gia
tri hiéu luc c6 hop ly, hop
phéap khong?

Can thiét: C6 [X] Khong [,  Hoply: C6 XI Khong [ |;  Hop phap: C6 [XI Khong [ ]
(1) LY Q0% et e,
(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oomnii e

12. Vin ban cén sira dbi, bo sung (Dé nghi néu rd tén loai; sd, ky hiéu; ngdy, thang, ndm; diéu, khoan, diém quy dinh)

a) Luat L e
b) Phap 1énh L e
¢) Nghi dinh L e L

d) Quyét dinh cua TTCP

L | e

d) Thong tu/ Thong tu lién tich []

e) Quyét dinh ctia Bo truong []

g) Van ban khac

L oo

13. Thong tin lién hé dé
lam r6 ngi dung cac cau
tra 1oi tai Biéu mau nay

Ho va tén nguoi dién: Pham Thi Loan
Di dong: 0364751399; Email:phamthiloan1978@haiphong.gov.vn




I. THONG TIN CHUNG 7

1. Tén TTHC Thii tuc thwe hién hd tro khi hoa giai vién giip tai nan hodc rii ro anh huéng dén sirc
khoé, tinh mang trong khi thwe hién hoat dong hoa giai
2.000424
2. Linh vue Pho bién giso duc phap luat

3. Vin ban quy dinh vé TTHC

4. Co quan, don vi thuc hién - Luat hoa giai ¢ co so nam 2013;

- Nghi dinh 15/2014/ND-CP ngay 27/02/2014.

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 cua Chinh phu vé phan dinh thim quyén
ctia chinh quyén dia phuong 2 cép trong linh vuc quan 1y nha nude cia Bo Tu phap.

- Thong tu s6 09/2025/TT-BTP ngay 16/6/2025 cua Bo Tu phap huéng dan chirc ning,
nhiém vu, quyén han ctia S¢ Tu phap thudéc UBND tinh, thanh phé truc thudc trung wong
va chirc ndng, nhiém vy, quyén han cia Van phong HDND va UBND thudéc UBND xa,
phuong dac kh trong linh vuc tu phép.

II. RA SOAT, PANH GIA SU CAN THIET CUA TTHC

1. Muc tiéu cu thé cia | a) Déi voi quan 1y nha nudc:

TTHC la gi? Muc tiéu a.1: Pam bao quan 1y c6 hiéu qua doi ngii hoa giai tai co s&

LY LT 5 1< 15 o
b) Bdi v6i quyén, nghia vu va loi ich hop phap ctia cd nhan, t0 ChlrC: .........veieee e
Muc tiéu b.1: Dam bao quyén loi va nghia vu hop phap cia to trudng to hoa giai tai co s6

1A LD w5 L0 T o 75

2. Trong qua trinh thue | a) C6 thay doi hay khong?

hién myc tiéu cia TTHC | _ Myc tiéu a.1: co [ Khong
Ly do: Muyc tiéu da cy thé, 5 rang
- Muc tiéu a.n: co [] Khoéng []

L 0 e



http://thutuchanhchinh.haiduong.gov.vn/TTHCView.aspx?thutucID=3317
http://thutuchanhchinh.haiduong.gov.vn/TTHCView.aspx?thutucID=3317

- Muyc tiéu b.1: co [ Khéng [ ]

52 10
- Muc tiéu b.n: co [] Khoéng []

56 0
b) C6 duogc dép ung hay khong?

- Muc tiéu a.1: co XX Khong [ ]

Ly do: Pa dap tmg muc tiéu dé ra

- Muc tiéu a.n: co [] Khoéng []

15 0
- Muc tiéu b.1: co [] Khong []

52 10
- Muyc tiéu b.n: co [ Khong [ ]

156 0

3. Bién phap nao cé thé
duogc ap dung khi:

- Muyc tiéu cua TTHC thay
doi?

- Muc ti€u cua TTHC
khong dugc dap trng?

a) Duy tri TTHC:

Ly do: Thu tuc thiét thyc gan lién v6i cude sdng

b) Bii bo TTHC: [_]

) 1o S
¢) Thay thé TTHC: [_]

52 10 S
d) Stra doi, bd sung TTHC: []

156 0
d) Ap dung TTHC véi mirc do “nhe hon: []

e) Ap dung bién phap khac (khong phai TTHC): []

52 10

4. Bi¢én phap duwgc lya
chon c6 dan dén sy thay

Co [ ] Khong
Néu CO, dé nghi néu ro:
S DT VO TTHOC Lt oo e




d6i ddi véi cac TTHC
khac c6 lién quan?

(1) NOT AUNE thAY G055 ..+ eeve e e
68 I 05 0
= DOT VOT TTHC NI 1.ttt ettt e e e
(1) NOT AUNG thAY G055 ..o
(G805 o

III. RA SOAT, PANH GIA TiNH HQP LY, TINH HQOP PHAP CUA CAC BO PHAN CAU THANH TTHC

1. Tén TTHC

Co duoc quy dinh r0 rang,
thong nhat khong?

Cé [X]  Khong [ ]

Dé nghi néu 13:

(i) Ly do: Tén thu tuc rd rang va thong nhat

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooomniii e,

2. Trinh ty thuc hién

a) Co dugc quy dinh day
du, 16 rang khong?

Co6 X Khong [ ]
Dé nghi néu r3:

(ii) Ly do: Cac budc thuc hién cu thé, day du, rd rang
- Trong trudng hop hoa giai vién gip tai nan hodc rui ro anh hudng dén strc khoe, tinh mang trong khi thuc
hién hoat dong hoa giai & co s&, hoa giai vién hoac dai dién gia dinh hoa giai vién (trong trudng hop hoa giai
vién bi thiét hai vé tinh mang) nop hd so dé nghi hd tro truc tiép hodc qua dich vy buu chinh dén Uy ban nhan
dan cip xi noi di ra quyét dinh cong nhén hoa giai vién hodc np truc tuyen trén Cong dich vu cong qudc gia.
- Trong thoi han 07 ngay lam viéc, Uy ban nhan dan cap x4 noi dé ra quyét dinh céng nhan hoa giai vién xem
x¢ét, ra quyet dinh hd trg va thuc hién viéc chi tién hd trg cho hoa gidi vién gdp tai nan hodc rai ro &nh hudng
dén tinh mang, stc khoe trong khi thuc hién hoat dong hoa giai.
ii) Phuong an xtr Iy (Néu cau tra 101 1a KHONG): ....oivnins e

b) C6 dugc quy dinh hop
1y gitra cac budc khong?

Co X Khong [ ]

Dé nghi néu rd:

(i) Ly do: Trinh ty thuc hién hop 1y nhu & phan a.

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oovvniii e,




3. Céch thire thue hién

Cach thuc co dugc quy

Co X Khong [ ]

dinh day du, rd rang Dé nghi néu rd:
khong? (i) Ly do: Cach thirc duoc quy dinh diy du, 15 rang

Trong thdi han 07 ngdy 1am viéc ké tir ngdy nhan du ho so hop 18.

(11) Phuong an xtr 1y (N€u cau trd 101 1a KHONG): ..o
4. HO so

a) C6 dugc quy dinh déy
dua, rd rang vé thanh phan
khong?

Co X Khong [ ]

Dé nghi néu rd:

(i) Ly do: Thu tuc di quy dinh rd vé thanh phan ho so.

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oovmniii e,

b) C6 dugc quy dinh 16
rang ve so lugng khong?

Co6 X  Khong [ ]

Dé nghi néu r3:

(1) Ly do: Thu tuc da néu rod sb lugng ho so phai ndp 02 bd (1 bd chinh va 1 bo sao).

(ii) Phuong an xtr Iy (Néu cau tra 101 18 KHONG): ©...iovnii e,

5. Thoi han giai quyét

a) Co duoc quy dinh 16
rang, cu thé khong?

Co6 X Khong [ ]

Dé nghi néu 13:

(i) Ly do: D3 ghi 5 thoi gian giai quyét 1a 07 ngay.

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooveniii e,

b) C6 thé rut ngén thoi han
khong?

Co [ ] Khong X

Pé nghi néu rd:

(1) Ly do:

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooomniii e,

6. Co quan gii quyét




a) C6 dugc quy dinh 15
rang, cu thé khong?

Co6 I  Khong [ ]

Dé nghi néu rd:

(1) Ly do: Ba ghi 10 tén co quan thuc hién 1a UBND xa

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooemniii e,

b) C6 thé tiép tuc uy quyén
hodc phan cap thyc hi¢n
khong?

Co6 [] Khong X

Dé nghi néu rd:

(1) L dOr e e
(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oovmniii e,

7. Péi twong thwe hién

a) Co thé mé rong/ thu hep
do6i tuong tudn thu khong?

Co6 [] Khong X

Dé nghi néu 13:

(1) Ly do: Cu thé 1a Cong dan Viét Nam, nguoi Viét Nam dinh cu & nude ngoai.

(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): ..ot

b) C6 thé mo rong/ thu hep
pham vi 4p dung khong?

Co [ ] Khong X

Dé nghi néu rd:

) T 05 2 o
(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooovniii e,

8. Phi, 1¢ phi

a) TTHC c¢6 quy dinh vé
phi, 1¢ phi va céac chi phi
khac khong?

Cco [] Khong X
(1) Ly do:
(ii) Phuong an xtr Iy (Néu cau tra 101 13 CO): ooovniien e

b) Quy dinh vé phi va mirc

phi c6 hop ly, hgp phap
khong?

- Quy dinh vé phi: Co6 [ ] Khéng [ ]

(1) Ly do:

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oovmniii e,
- Quy dinh vé mtc phi: C6 [ ]  Khéng [ ]

(1) Ly 0 e e




(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oovvnii e,

¢) Quy dinh vé 1& phi va

- Quy dinh vé 18 phi: Co [] Khong []

murc 1€ phi c6 hop 1y, hop | (i) Ly do:
phap khong? (if) Phuong an xit 1§ (N&u cau tr 107 12 KHONG): .. .voveoee oo
- Quy dinh vé mrc 18 phi: C6 [ ]  Khéng [ ]
) 005 2 1o T
(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): ....oooommn e,
d) TTHC nay ¢6 quy dinh | - Quy dinh vé c4c chi phi khic: Co6 []  Khong [
V€ cac chi phi KNAC 0T VOI | (1) Ly d0r ....uuee e
ca nhan, t6 chire khong? | iy phyrgng an xir 1y (NEU €A & 101 18 COY: ~ovovvoeeeeee oo
- Quy dinh vé mtrc chi phi khac: C6 [] Khéng [ ]
(1) Ly Ot e e
(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooovniii e,

d) Céch thuc nop phi, 1€
phi ¢6 hop 1y khong?

Co [ ] Khong [ ]
Dé nghi néu rd:
(1) Ly do: Céach thtrc ndp phi va 1€ phi phu hop

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooovniii e,
9. Mau don, to khai
C6 quy dinh vé miu don, | C6 [ ] Khéng [X
to khai khong? Dé nghi néu rd:
) T8 5 2 o
(i1) Phuong an xur Iy (Néu cau trd 101 1a KHONG): ..o e
MU 0N, 6 KRBT 12 ..................o o e

a) Noi dung thong tin

- Noi dung 1: Thong tin ctia ngudi yéu cu

Can thiét: C6 [ | Khéng [ ];  Hoply: C6 [| Khéng [,  Hop phap: C6 [ ] Khong [




Dé nghi néu rd:

(1) Ly do:

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oovmniii e,
- Noi dung 2: Can thiét: Co [ ] Khong []; Hoply: C6 [] Khong [ ];  Hop phap: C6 [ ] Khong
Dé nghi néu r3:

(1) Ly do:

(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): ..ot

b) Yéu cau xac nhan (néu
c0)

Cin thiét: C6 [ ] Khong [ ];  Hoply: Co [ ] Khéong [ ]; Hop phap: C6 [ ] Khéng [ ]

Néu KHONG, dé nghi néu rd:

) T8 5 2 o
(11) PRUIONE A0 XU L oo e ettt e et et e e e e

c) Ngoén ngir

Can thiét: C6 [ ] Khéng [ ;'  Hoply: C6 [] Khong [ ]; Hop phap: C6 [ ] Khéng [ ]

Néu KHONG, dé nghi néu ra:

) T8 5 2 o
(11) PRuOmng AN XU Iy ..o e ettt e e e e

Méu don, to khain: ........

10. Yéu cau, diéu kié¢n

TTHC nay c6 quy dinh vé|Co6 X Khong [ ]

yéu cau, diéu kién khong?

Dé nghi néu 13:
(1) L dOr e e

Yéu cau, dicu kién 1:

Hoa giai vién gdp tai nan

C6 hop 1y, hop phap khong? C6 [X]  Khéng O

hodc rti ro anh huéng dén | D& nghi néu rd:
strc khoe, tinh mang trong khi | (i) Ly do: Theo ding quy dinh
thye hién hoat dong hoa giai | (i) Phuong an xir Iy (Néu cau tra 10 1 KHONG): ........oooeiiiiie oo,

& co sO.




Yéu cau, dicu kién 2:

C6 hop 1y, hop phap khong? Co X Khéong O

Dé nghi néu 13:

(1) Ly do: Theo dung quy dinh.

(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): ...ttt

11. Két qua thie hién

a) Co dugc quy dinh vé
thoi han c¢6 hiéu luc
khong?

Co6 X Khong [ ]

Dé nghi néu r3:

(i) Ly do: Cu thé trong Quyét dinh hd trg/Vian ban tra 10i trong trudng hop khong duge hd tro.

(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): ..ottt e,

b) Quy dinh thoi han cé
gia tri hiéu lyc co6 hop ly,
hop phap khong?

C6 Xl Khong [ ]

Dé nghi néu rd:

(D)LY do: e

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooovnii e

¢) Quy dinh pham vi co6 gia
tr1 hi¢u luc co6 hop 1y, hop
phép khong?

Can thiét: C6 [X] Khéng [ ;'  Hoply: C6 [X] Khong [ ];  Hop phap: C6 [X] Khéng [ ]
6 2005 2 1o T
(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oiovnii e

12. Van ban can stra doi, b6 sung (D¢ nghi néu rd tén loai; so, ky hi¢u; ngay, thang, ndm; di€u, khoan, diém quy dinh)

a) Luat L | e
b) Phép 1énh L oL
¢) Nghi dinh L e

d) Quyét dinh cua TTCP

e

d) Thong tu/ Thong tu lién tich [_]

e) Quyét dinh ctia Bo truong

L et

g) Van ban khac

o




13. Théng tin lién h¢ dé
lam ro ngi dung cac cau
tra loi tai Bieu mau nay

Ho va tén nguoi dién: Pham Thi Loan
Di dong: 0364751399; Email:phamthiloan1978y@haiphong.gov.vn
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