Biéu mau 02/RS-KSTT

[EU RA SOAT, PANH GIA THU TUC HANH CHINH

Linh vue HO tich (18 thu tuc)

I. THONG TIN CHUNG 1

1. Tén TTHC Thu tuc dang ky khai sinh
1.001193 1.001193
2. Linh vue Ho tich
3. Vin ban quy dinh vé TTHC - Luat Hon nhan va gia dinh nam 2014;
- Luat Ho tich nam 2014,

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phu quy dinh chi tiét mot sd
diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh sb 87/2020/ND-CP ngay 28/7/2020 cta Chinh phu quy dinh vé Co so dit liéu
ho tich dién tir, ddng ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu stra d6i, bo sung mot sd
diéu cua cac nghi dinh lién quan dén viéc ndp, xuét trinh s6 ho khau, s6 tam tri gidy khi
thuc hién thu tuc hanh chinh, cung cép dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia B truéng Bo Tu phap quy dinh chi
tiét thi hanh mot sé diéu cua Luat HO tich va Nghi dinh s 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phu quy dinh chi tiét mot s6 diéu va bién phép thi hanh Luat Ho tich;
- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua B truong Bé Tu phap quy dinh chi
tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta
Chinh phu quy dinh vé Co s dir liéu ho tich dién tir, dang ky ho tich truc tuyén;



http://thutuchanhchinh.haiduong.gov.vn/TTHCView.aspx?thutucID=1904
http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123

- Théng tu s6 03/2023/TT-BTP ngay 02/8/2023 ciia Bo truong Bo Tu phép stra ddi, bo sung
mot s6 ndi dung cia Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cta Bo truong Bo Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 ctia Chinh phu quy dinh vé Co s& dit liéu ho tich dién tu, dang ky ho tich truc
tuyén;

Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 ctia Bo truéng Bo Tu phép stra doi, bd sung

mot s6 diéu cua Thong tu s6 02/2020/TT-BTP ngay 08/4/2020 ciia B truong Bo Tu phap
ban hanh, huéng dan sir dung, quan 1y mau s6 qudc tich va mau gidy to vé qudc tich va
Thong tu sb 04/2020/TT-BTP ngay 28/5/2020 ctua Bo truong B Tu phap quy dinh chi tiét
thi hanh mot s6 diéu cia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015
ctia Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;
- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia Bo truong Bo Tai chinh quy dinh
muc thu, ché d6 thu, ndp, quan 1y va str dung phi khai thac, sir dung thong tin trong co s&
dir liéu ho tich, phi x4ac nhan c6 quéc tich Viét Nam, phi xac nhan la nguoi géc Viét Nam,
1¢ phi qudc tich.

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo trudng B Tai chinh hudng dan
vé phi va 1é phi thudc tham quyén quyét dinh ctia Hoi dong nhan dén tinh, thanh phd truc
thudc Trung vong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 ciia Bo truong Bo Tai chinh sira d6i, bo
sung mot sO diéu ctua Thong tu s 85/2019/TT-BTC ngay 29/11/2019 ctia Bo Tai chinh
huéng dan vé phi va 1é phi thudc tham quyén quyét dinh ctia Hoi ddng nhan dan tinh, thanh
phé truc thude Trung wong.

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cta Chinh phu stra d6i, bd sung mot sd
diéu cua cac Nghi dinh trong linh vuc ho tich, quéc tich, chiing thyc.

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 cua Chinh phii quy dinh vé phan dinh
thim quyén ctia chinh quyén dia phuong 02 cap trong linh vuc quéan 1y nha nuéc ciia B6 Tu




phap.

- Théng tu s6 08/2025/TT-BTP ngay 12/6/2025 cua Bo truéng Bé Tu phap quy dinh vé
phan dinh thAm quyén ctia chinh quyén dia phwong 02 cip va phan cap trong linh vuc quan
1y nha nudce ctia BO Tu phap.

- Nghi quyét s 12/2018/NQ-HPND ngay 12/7/2018; Nghi quyét s 16/2023 ngay
08/12/2023.

- Nghi quyét s6 08/2025/NQ-HDND ngay 17/6/2025 cia HDND thanh phd Hai Phong, quy
dinh muc thu phi, 1é phi thudc tham quyén cua hoi dong nhan dan thanh phd ddi véi viée
thuc hién tha tuc hanh chinh truc tuyén trén dia ban thanh phé Hai Phong.

4. Co quan, don vi thue hién

Uy ban nhan dan cip x4 noi cu trii cia ngudi cha hodc ngudi me thuc hién ding ky khai
sinh cho tré em;

- Uy ban nhan dan cip xi noi 1ap bién ban vé viéc tré bi bo roi dbi véi trudng hop dang ky
khai sinh cho tré bi bo roi.

- Uy ban nhén dén cip x4 noi tré dang cu tra c6 trach nhiém ding ky khai sinh cho tré chua
xac dinh duoc cha, me.

II. RA SOAT, PANH GIA SU CAN THIET CUA TTHC

1. Muc tiéu cu thé cuaa | a) Poi véi quan Iy nha nuédce:

TTHC 1a gi? - Nhim muc tiéu: Viéc khai sinh s& giup xac dinh duoc vi tri phap 1y ctia ca nhan dbi voi Nha nudc, xi

hoi, d6i véi cac quan hé phap 1y nhu: xac dinh ngudi d6 1a mot cong dan, 1a mot thanh vién ctia x3 hoi,
qua d6 dugc Nha nudc va xa hoi thira nhan va bao vé.

- Quan ly c6 hi€u qua céc linh vuc ho khau, dan s, giao duc...

- Noi dung dang ky khai sinh 1a thong tin ho tich co ban ctia ca nhan, duoc ghi vao S6 ho tich, Gidy
khai sinh, cdp nhat vao Co s dit liéu ho tich dién tir va Co s& dit lidu quoc gia vé dan cu

b) P6i voi quyén, nghia vu va loi ich hop phéap ciia ca nhan, to chic:




- Khai sinh 1a sy kién hd tich xac dinh su ra doi ton tai ciia mdi ca nhan. Viée dang ky khai sinh, cép
Gidy khai sinh c6 ¥ nghia phap 1y dau tién chimg minh nhan than ctia cong dan ca nhan tir khi sinh ra
cho dén chét (ho, chir dém va tén; do tudi; gidi tinh; dan toc; qudc tich; qué quén...) 1 co so phéap 1y
chirng minh quyén, nghia vy ctia ca nhan do trong cac moi quan h¢ x@ hoi (quan h¢ cha me va con; cac
quyén vé thira ké, quyén di hoc, bau ct, ung cu...). Cac loai gidy to nay c0 y nghia quan trong dbi véi
moi cd nhan va c6 gia tri s dung toan cau.

- Nhiam muyc tiéu dam bao quyén dugc khai sinh cua cong dan, lam co s¢ phap ly chimg minh quyen
nghia vu cua ca nhan do trong cac moi quan hé x4 hoi (quan hé cha me va con; cac quyén vé thira ké,
quyén di hoc, bau cur, ing ctr...)

2. Trong qua trinh thwe
hién muc tiéu cia TTHC

a) C6 thay dbi hay khong?

-Muc tibu: C6 [ ] Khong

Ly do: Muc tiéu cia TTHC khong thay ddi, da cu thé, rd rang nham kiém soat chit ché va dam bao quyén
lgi ctia ca nhan va quan 1y nha nudc.

b) C6 duogc dép ung hay khong?

~Muctitu: C6 [X Khong []

Ly do: Viéc thyc hién TTHC giup dap ing muc tiéu clia c4 nhan dang ky khai sinh va quan 1y nha nudc vé
viéc sinh cling nhu cac quan hé phap 1y khac phat sinh.

3. Bién phap nao cé thé
dwgc ap dung khi:

- Muc tiéu cua TTHC thay
doi?

- Muc tiéu cia TTHC
khong dugc dép tng?

a) Duy tri TTHC:
Ly do: Thu tuc thiét thyc gan lién véi cude séng dap g nhu cau clia ca nhan cong dan va quan 1y nha nudce




4. Bién phap duwogc lua
chon c6 din dén su thay
doi d6i véi cac TTHC
khac cé lién quan?

C6 [] Khong
Ly do: Bién phap duogc lua chon khong dan t4i su thay ddi ddi véi thu tuc hanh chinh.

II1. RA SOAT, PANH GIA TiNH HQP LY, TINH HQOP PHAP CUA CAC BQO PHAN CAU THANH TTHC

1. Tén TTHC
CQ duoc quy dinh r0 rang, | Co X Khong []
thong nhat khong? Ly do: Tén cua TTHC di dugc quy dinh 16 rang, day du theo quy dinh ctia Luat Ho tich va cac van ban hudng

dan thi hanh.

2. Trinh ty thyce hién

a) Co dugc quy dinh day
du, ro rang khong?

C6 X Khong [ ]
Ly do: Céc budc thyc hién cu thé, déy du, 1o rang theo quy dinh cua Luat HO tich va cac van ban hudng dan
thi hanh.

b) C6 dugc quy dinh hop
1y gitra cac budc khong?

Co X  Khong [ ]
(i) Ly do: Trinh ty thuc hién hop 1y theo quy dinh ctia Luat Ho tich va cac vin ban huéng dan thi hanh.

3. Cach thirc thuc hién

Cach thirc co dugc quy
dinh day du, ro rang
khong?

Co X Khong [ ]
Ly do: Céch thirc dugc quy dinh day du, 1 rang (Truc tiép hodc truc tuyén) theo quy dinh cua Luat Ho tich
va céc van ban huéng dan thi hanh.




a) Co dugc quy dinh deﬁy
du, ro rang vé thanh phan
khong?

Co X Khong [ ]

Dé nghi néu rd:

Ly do: Thii tuc da quy dinh 18 vé thanh phan ho so (Ghi rd gidy to phai ndp va gidy to phai xuat trinh) theo
quy dinh cua Luat Ho tich va cac van ban hudéng dan thi hanh.

- To khai dang ky khai sinh theo mau (néu nguoi co yéu cau lya chon nop ho so theo hinh thirc truc tiép hoac
gri hd so qua hé thong buu chinh);

- Mau ho tich dién tir trong tac ding ky khai sinh (do ngudi yéu cau cung cp thong tin theo hudng dan trén
Céng dich vu cong, néu nguoi co yéu cau lya chon nop ho so theo hinh thire truc tuyén);

- Nguoi ¢6 yéu ciu ding ky khai sinh thuc hién viée ndp/xuit trinh (theo hinh thirc truc tiép) hodc tai 1én
(theo hinh thire tryc tuyén) cac gidy to sau:

* Gidy to phai ndp:

- Ban chinh Gidy chtng sinh; truong hop khong c6 Gidy ching sinh thi ndp vin ban cta nguoi 1am ching
xéac nhan vé viéc sinh; néu khong c6 ngudi lam chimg thi phai ¢ gidy cam doan vé viéc sinh;

- Trudng hop tré em bj bo roi thi phai c6 bién ban vé viéc tré bi bo roi do co quan c¢6 tham quyén lap.

- Trudng hop khai sinh cho tré em sinh ra do mang thai ho phai c6 vin ban xac nhan ctia co sd'y té da thuc
hién k¥ thuat hd tro sinh san cho viéc mang thai ho.

- Van ban uy quyén (dugc chimg thuc) theo quy dinh ctia phéap ludt trong trudng hop uy quyén thuc hién viée
dang ky khai sinh.

* Gidy to phai xuit trinh:

- Ho chiéu hodc Chirng minh nhan din hodc Thé cin cudc cong dan hoic cac gidy to khac c6 dan anh va
thong tin c4 nhan do co quan c6 thadm quyén cp, con gia tri st dung dé chimg minh vé nhan than cta nguoi
¢6 yéu cau ding ky khai sinh. Truong hop cac thong tin ca nhin trong cac gidy to nay di cé trong
CSDLQGVDC, CSDLHTPDT, dugc hé théng dién tu dong thi khong phai tai 1én (theo hinh thic truc tuyén);
- Gidy to ¢6 gia tri ching minh thong tin vé cu tra trong truong hop co quan dang ky ho tich khong thé khai
thac duoc thong tin vé noi cu tra ctia cong dan theo cac phuong thic quy dinh tai khoan 2 Piéu 14 Nghj dinh
s6 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phil. Truong hop cac thong tin vé gidy to chimg minh noi




cu tra da duoc khai thac tir Co so dir liéu qudc gia vé dan cu bang cac phuong thirc nay thi ngudi c6 yéu cu
khong phai xuat trinh (theo hinh thire truc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

- Gidy chimg nhan két hon néu cha, me di dang ky két hon. Truong hop di c6 thong tin vé viéc két hon cua
cha, me trong CSDLHTDT, CSDLQGVDC thi khong phai xut trinh (theo hinh thirc truc tiép) hoic tai 1én
(theo hinh thirc truc tuyén).

Truong hop gti hd so qua hé thong buu chinh thi phai giri kém theo ban sao c6 ching thuc cac gidy to phai
xudt trinh néu trén.

b) C6 dugc quy dinh 13
rang ve so lugng khong?

Co X Khong [ ]

Dé nghi néu rd:

(i) Ly do: Thit tuc da néu rd sd lwong hd so phai ndp (1 bo)

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooovniii e,

5. Thoi han giai quyét

a) Co duoc quy dinh 16
rang, cu thé khong?

Co X  Khong [ ]
Dé nghi néu rd:

(1) Ly do: Da ghi r6 thoi gian: Ngay trong ngay tiép nhan yéu cau, treong hop nhan hd so sau 15 gid ma khong
giai quyét duoc ngay thi tra két qua trong ngay lam viéc tiép theo.

(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): .....ooomiiii e,

b) C6 thé rt ngan thoi han
khong?

Co X Khong [ ]

Dé nghi néu rd:

(i) Ly do: Rt ngan duogc thoi gian thu tuc néu cac phan mém phuc vu cho coéng viéc cta cong chic chuyén
mon duy tri trang thai hoat dong tot.




(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooovniii e,

6. Co quan gii quyét

a) Co duoc quy dinh 16
rang, cu thé khong?

Co X  Khong [ ]
Dé nghi néu rd:
(1) Ly do: P ghi rd tén co quan thyc hién va co quan phdi hop thuc hién

- Uy ban nhén dan cp x4 noi cu tra ciia ngudi cha hodc ngudi me thue hién dang ky khai sinh cho tré em;
- Uy ban nhan déan cdp xa noi l4p bién ban vé viéc tré bi bo roi ddi voi truong hop ding ky khai sinh cho tré bi bo roi.
- Uy ban nhén dén cap x4 noi tré dang cu tr c6 trach nhiém ding ky khai sinh cho tré chua xac dinh duoc cha, me.

Co quan phéi hop: Co quan quan ly CSDLQGVDC

b) C6 thé tiép tucuy quyén
hodc phan cap thyc hi¢n
khong?

Co [ ] Khong X
Ly do: Céc vin ban c6 phap 1y khong quy dinh vé iy quyén hodc phan cép thuc hién.

7. Péi twong thwe hién

a) C6 thé mo rong/ thu hep
doi tugng tudn thu khong?

Co [ ] Khong [X

Dé nghi néu rd:

(6 I ) 2 L HE
(i) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oovmniii e,

b) C6 thé mo rong/ thu hep
pham vi 4p dung khong?

Co [ ] Khong [X
Ly do: Céac van ban co6 phap 1y khong quy dinh.

8. Phi, 1¢ phi




a) TTHC c6 quy dinh vé | C6 [X]  Khéng [ ]
Phi’, 1¢ Pfli va cac chi phi (i) Ly do: Pa ghi & muc phi khai sinh va 1¢ phi cap ban sao
khac khong? - Mién phi: Ding ky khai sinh dting han. ‘ ‘
- bPang ky khai sinh khong dung han: 8.000 dong/ lan.
- bang ky truc tuyén: 0 dong.

* Mién 1& phi d6i v6i truong hop khai sinh dang han, ngudi thudc gia dinh c¢6 cong véi cach mang;
nguoi thudc ho nghéo; ngudi khuyét tat.

b) Quy dinh vé& phi va mtic | - Quy dinh vé phi: C6 [X]  Khéng [ ]
phi c6 hop ly, hop phap (1) Ly do: Thyc hién theo diing cac quy dinh hién hanh ctia Nha nudc
khong? : AL R A
- Quy dinh vé mirc phi: C6 X]  Khong [ ]
(i) Ly do: Mirc phi phut hop voi thuc té, thuc hién theo ding cic quy dinh hién hanh ctiia Nha nude

¢) Quy dinh vé 1& phi va | - Quy dinh v& 1é phi: Co [X Khoéng [ ]

murc 1€ phi co hop 1y, hop | (i) Ly do: Thuc hién theo ding cic quy dinh hién hanh cia Nha nudce

phap khong? - Quy dinh v& mirc 16 phi: C6 []  Khong [ ]

(i) Ly do: Mirc 18 phi pht hop véi thyc té, thuc hién theo diing cic quy dinh hién hanh ctia Nha nuéc

d) TTHC nay ¢6 quy dinh | - Quy dinh vé c4c chi phi khic: Co []  Khong [
vé cac chi phi khac doi voi | (1) Ly do: khong c¢6 van ban quy dinh vé céc chi phi khac
cd nhan, t6 chirc khong? | _ Quy dinh vé mirc chi phi khac: C6 [ ]  Khong [X]
(i) Ly do: khong ¢ van ban quy dinh vé cac chi phi khéac

d) Cach thirc ndop phi, 16 | Co [X]  Khong [ ]
phi co hop Iy khong? Dé nghi néu rd:
(i) Ly do: Céch thirc ndp phi va 1& phi phi hop c6 thé ndp bang hinh thirc truc tiép hodc truc tuyén

9. Mau don, to' khai




C6 quy dinh vé miu don,
to khai khong?

Co6 X Khong [ ]

bé nghi néu ro: mau to khai theo quy dinh tai Thong tu 04/2024/TT-BTP ngay 06/6/2024

) T8 05 2 o
(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooommii e,

Mau don, to khai 1: Mau td khai dangky khai sinh theo quy dinh tai Thong tu 04/2024/TT-BTP ngay 06/6/2024

a) Noi dung thong tin

- Noi dung 1: Thong tin ctia ngudi yéu cu

Can thiét: C6 [X] Khong []; Hoply: C6 X Khong [];  Hop phép: C6 [X] Khong [ ]

Dé nghi néu rd:

(i) Ly do: Pa yéu cau ghi rd ho tén, Gidy to tiy than va noi cu tra cia ngudi yéu cau

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oovmniii e,
- Noi dung 2: Thong tin ¢6 lién quan dén thu tuc

Can thiét: C6 [X] Khong [ ];  Hoply: C6 X Khéng [];  Hop phép: C6 [X] Khong

Dé nghi néu rd:

(i) Ly do: D3 yéu cau ghi rd thu tuc gi, 1am cho ai, ngdy thang nim sinh.......

(i) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooomniie e,

b) Yéu cdu xac nhan (néu
c0)

Can thiét: C6 [X] Khéng []; Hoply: Co X Khong [ |;  Hop phap: C6 [ ] Khong [ ]

Néu KHONG, dé nghi néu rd:

(1) Ly dOr e e e
(1) PRuON g A XU Ly o e e

c) Ngoén ngir

Cn thiét: Co [X] Khong [ ];  Hoply: Co [X] Khong [ ];  Hop phap: Co [X] Khong [ ]

Néu KHONG, dé nghi néu rd:

) T8 05 2 o
(11) PRUONE A0 XU 1 oottt ettt et ettt

Méu don, to khain: .......




10. Yéu cau, diéu kién

TTHC nay c6 quy dinh vé|C6 [ ]  Khéng [X

yéu cau, diéu kién khong?

Dé nghi néu rd:
(1) L dOr e e

Yé&u cau, dicu kién 1:

C6 hop 1y, hop phap khong? C6 [ ] Khong [ ]

Pé nghi néu rd:

) 005 2 o
(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooomniii e

C6 hop 1y, hop phap khong? Co [ ] Khong [ ]

Pé nghi néu rd:

(1) L d0r e e
(i) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ©...oivuniii et

11. Két qua thye hién

a) Co dugc quy dinh vé
thoi han c6 hiéu luc
khong?

Co6 X  Khong [ ]

Dé nghi néu rd:

) T8 5 2 o
(ii) Phuong an xir Iy (Néu cau tra 101 1 KHONG): ....ooiimmi e,

b) Quy dinh thoi han cé
gia tri hiéu luc c6 hop ly,
hop phap khong?

C6 X Khéng []

Dé nghi néu rd:

(D)LY do: e

(ii) Phuong an xir Iy (Néu cau tra 101 1 KHONG): ©...oiomnii e,




¢) Quy dinh pham vi c¢6 gia | Can thiét: Co [X] Khéng [ ]; Hop 1y: C6 [X] Khong [ ];  Hop phap: Co [X] Khong [ ]
tri hi€u Tue €O hop 19, hOP | (1) Ly do: oo e

phap khong? (if) Phuong &n xir 1§ (N&u cau tr 167 12 KHONG): ..o eooe oo
12. Viin ban can sira d6i, bo sung (Dé nghi néu rd tén loai; sd, ky hiéu; ngdy, thang, ndm; diéu, khoan, diém quy dinh)

a) Luat L
b) Phap 1énh L e L
¢) Nghi dinh L oL
d) Quyét dinh cia TTCP L e

d) Thong tu/ Thong tu lién tich []

e) Quyét dinh ciia Bo truong  [|

g) Van ban khac ]

13. Thong tin lién hé dé | Ho va tén nguoi dién: Pham Thi Loan

l1am r6 ndi dung cac ciu | Dj dong: 0364751399  Email: phamthiloan1978@haiphong.gov.vn
tra loi tai Biéu mau nay




I. THONG TIN CHUNG 2

1. Tén TTHC Thi tuc diing ky két hon
1.000894 1.000894
2. Linh vue Ho tich
3. Vin ban quy dinh vé TTHC - Luat Hon nhén va gia dinh ndm 2014;
- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phi quy dinh chi tiét
mot s6 diéu va bién phéap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé Co sé di
lidu ho tich dién ttr, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu stra doi, b sung
mét sd diéu cua céc nghi dinh lién quan dén viéc ndp, xuét trinh s6 ho khau, s6 tam
tra gidy khi thyc hién thi tuc hanh chinh, cung cip dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cuia Bo trudong Bo Tu phap quy dinh
chi tiét thi hanh mot s6 diéu ctia Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay
15/11/2015 cua Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat
HJ tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ctia Bo truéng B Tu phap quy
dinh chi tiét mot sd diéu va bién phap thi hanh Nghi dinh s 87/2020/ND-CP ngay
28/7/2020 cua Chinh pha quy dinh vé Co s& dir liéu ho tich dién tir, ding ky ho tich
truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 ctia B truong Bo Tu phap stra doi,
bd sung mot s6 ndi dung cua Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ciia Bo
truong Bo Tu phap quy dinh chi tiét mot sé diéu va bién phéap thi hanh Nghi dinh s6



http://thutuchanhchinh.haiduong.gov.vn/TTHCView.aspx?thutucID=1905
http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123

87/2020/ND-CP ngay 28/7/2020 ctiia Chinh phi quy dinh vé Co s& dir liéu ho tich
dién tu, déng ky ho tich truc tuyén; o

- Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 cua B trudng B Tu phap sira d61, bo sung
mot s6 didu cta Thong tu 50 02/2020/TT- BTP ngay 08/4/2020 cua B truong Bo Tu phap
ban hanh, huéng dan str dung, quan 1y mau s6 qudc tich va miu gidy to vé qudc tich va
Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua B truong B Tu phap quy dinh chi tiét
thi hanh mot s0 di€u cua Luat HO tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015
cua Chinh phu quy dinh chi tiét mgt s6 di€u va bién phap thi hanh Luat HJ tich;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua B truong Bo Tai chinh quy
dinh murc thu, ché do thu, ndp, quan ly va st dung phi khai thac, st dung thong tin
trong co s¢ dit liéu ho tich, phi xac nhan cé quéc tich Viét Nam, phi xac nhan Ia
nguoi géc Vi¢t Nam, 1€ phi quéc tich.

- Thong tu 56 85/2019/TT-BTC ngay 29/11/2019 ctua B0 trudng B Tai chinh hudng
dan vé phi va 18 phi thudc thim quyén quyét dinh ctia Hoi ddng nhan dan tinh, thanh
phé tryc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 ctua Bo truong B Tai chinh stra
d6i, bd sung mot s diéu cuia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ciia Bo
Tai chinh huéng dan vé phi va 1 phi thuoc thim quyén quyét dinh ciua Hoi dong
nhan dan tinh, thanh phd truc thudc Trung wong.

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ciia Chinh phii sita doi, b6 sung mét s6
diéu ciia cdc Nghi dinh trong linh vuc ho tich, quéc tich, chung thuc.

- Nghi dinh s6 120/2025/NP-CP ngay 11/6/2025 ciia Chinh phii quy dinh vé phéan dinh
tham quyén cia chinh quyén dia phwong 02 cdp trong linh viee quan Iy nha miede ciia Bo
Tuw phap.

- Théng tw s6 08/2025/TT-BTP ngay 12/6/2025 ciia Bé truéng Bé Tu phdp quy dinh vé
phan dinh tham quyén cia chinh quyén dia phirong 02 cdp va phan cdp trong linh viee quan
[y nha nudc cua Bo Tu phap.




- Nghi quyét s 12/2018/NQ-HPND ngay 12/7/2018; Nghi quyét s 16/2023 ngay
08/12/2023.

- Nghi quyét s 08/2025/NO-HPND ngay 17/6/2025 ciia HPND thanh phé Hai Phong, quy
dinh mitc thu phi, 1é phi thudc tham quyén cia héi dong nhdn dan thanh phé doi véi viéc
thuc hién thu tuc hanh chinh truc tuyén trén dia ban thanh phé Hai Phong.

4. Co quan, don vi thue hién Uy ban nhan dén cp xa

II. RA SOAT, PANH GIA SU CAN THIET CUA TTHC

1. Muc tiéu cu thé cia
TTHC la gi?

a) Bdi v6i quan 1y nha nude:

- Ping ky két hon 1a hinh thirc nha nude kiém soét viéc két hon cua cong dan. Chi nhitng trudng hop
két hon theo quy dinh ctia phap luat méi duge nha nudc cong nhan, bao vé. Thong qua viée dang ki
két hon, nha nudc c6 chinh sach dinh huéng, khuyén khich, tic dong dé viéc két hon dién ra dung diéu
kién va trinh tir két hon do phap luat quy dinh..

- Quan 1y nha nudc c6 hi¢u qua linh vuc hon nhan va gia dinh

Nha nudce ton vinh viée tuan thi phéap ludt ctia cong dan va vo chdng xac dinh nghia vu voi nhau.

b) Bdi véi quyén, nghia vu va loi ich hop phap cia ca nhén, t6 chuc:

- Pam bao quyén két hon cua cong dan

_pang ky két hon 13 hinh thirc bao vé quyén loi cia vo chong. Thong qua thi tuc chit ché, khoa hoc,

nha nude ching nhan tinh hop phap ctua hon nhan va xac dinh trach nhiém cua ho d6i voi nhau. Trén
nén cac quyén, nghia vu clia vo chong theo luat dinh, cac bén co trach nhiém ton trong cac quyén cia
nhau va thuc hién cac nghia vu dé cung nhau xay dung gia dinh.

Khi két hon theo thu tuc do phap luat quy dinh, vo chong nhan thirc trach nhiém ctia minh dbi véi nhau
va d6i v4i xa hoi. Sau khi két hon, t6n tai song song véi quan hé vo chdng 13 cac nghia vu va quyén vé
nhan than, tai san ma vo chéng duoc hudng va phai thuc hién.

2. Trong qua trinh thwe
hién muc tiéu cia TTHC

a) C6 thay doi hay khong?
- Muc tiéu a.1: co [] Khong
Ly do: Muc tiéu di cu thé, rd rang dap tmg nhu cau cla ca nhin va quan Iy nha nuée.




b) C6 duogc dép ung hay khong?
co [X

Ly do: Ba dap tmg muc tiéu dé ra

- Muc ti€u a.l: Khong [ ]

3. Bién phap nao c6 thé
dwgc ap dung khi:

- Muc tiéu cua TTHC thay
d6i?

- Muc tiéu cua TTHC
khong dugc dép tng?

a) Duy tri TTHC:
Ly do: Thu tuc thiét thyc gin lién v6i cude sdng dap tng nhu cau cua ca nhan va quan 1y nha nudc.

4. Bién phap dwoc lua
chon c6 din dén sy thay
doi d6i véi cac TTHC
khac co lién quan?

Co [ ] Khong
Bién phéap duoc lua chon khong dan téi sy thay ddi ddi véi thi tuc hanh chinh.

II1. RA SOAT, PANH GIA TiINH HQP LY, TINH HQP PHAP CUA CAC BQ PHAN CAU THANH TTHC

1. Tén TTHC

Co6 duoc quy dinh r0 rang,
thong nhat khong?

Co X  Khong [ ]
Dé nghi néu rd:
Ly do: Tén thu tuc rd rang va thong nhit theo quy dinh cta Luat Ho tich va cac van ban hudéng dan thi hanh

2. Trinh ty thye hién

a) Co dugc quy dinh day
du, ro rang khong?

C6 X Khong [ ]

Dé nghi néu rd:

(i) Ly do: Cac bude thyc hién cu thé, diy du, 1 rang

- Néu lwa chon hinh thirc ndp hé so truc tlep, nguoi co yéu cau dang ky két hon nop hd so ding ky
két hon tai Bo phan mot cira cia UBND cép xa ¢6 thim quyén; ndp 18 phi néu thudc trudong hop phai




ndp 18 phi dang ky két hon; ndp phi cip ban sao Trich luc két hon néu co yéu ciu cip ban sao Trich
lyc két hon.

- Néu lua chon hinh thirc nop hd so truc tuyén ngudi c6 yéu cau ding ky két hon truy cip Cong dich
vu cong qudc gia hodc Cong dich vu cong cap tinh, dang ky tai khoan (neu chua co tai khoan), xac
thue nguoi dung theo huong dan, dang nhap vao hé théng, xac dinh dung Uy ban nhan dan cap xa co
thAm quyén.

Nguoi co yéu cau ding ky két hon truc tuyén cung cap thong tin theo mau ho tich dién tir trong tac
dang ky két hon (cung cép trén Cong dich vu coéng), dinh kém ban chup hoic ban sao dién tur cac gidy
td, tai liéu theo quy dinh; ndp phi, 1¢ phi thong qua chirc ning thanh toan tryc tuyén hodc bang cach
thire khéc theo quy dinh phap luat, hoan tat viéc ndp ho so.

- Can bo tiép nhan ho so tai Bo phan mot ctra ¢6 trach nhiém kiém tra tinh chinh xéac, day du, théng
nhat, hop 1€ cua ho so.

(i) Truong hop ho so day du, hop 18 thi tiép nhan hd so, c6 Phiéu hen, tra két qua cho nguoi co yéu
cau (néu ngudi c6 yéu cau lya chon hinh thic nop hé so truc tiép) hodc giri ngay Phiéu hen, tra ket
qua qua thu dién tr hodc gui tin nhan hen tra két qua qua dién thoai di /dong cho nguoi ¢ yéu cau
(néu nguoi co yéu cau lya chon hinh thirc ndp hd so truc tuyén), chuyén ho so dé cong chire lam
cong tac ho tich xur 1y.

Sau khi tiép nhén hd so theo hinh thic nop truc tiép, can bo tiép nhan ho so tai BO phan mdt cura thuc
hién s0 héa (sao chup, chuyén thanh tai li¢u dién tir trén h¢ thong thong tin, co s& dir 1iéu) va ky so
vao tai li¢u, ho so giai quyét thu tuc hanh chinh da dugc s6 hda theo quy dinh.

(i1) Truong hop ho so chua day du, hop 1¢ thi c6 thong bao cho nguoi yéu cau bo sung, hoan thién hd

s0, néu rd loai gidy td, ndi dung can bd sung dé ngudi co yéu cau bo sung, hoan thién. Sau khi ho so
dugc bo sung, thyuc hién lai budce (i);

(iii) Truong hop ngudi co yéu cau dang ky két hon khong b6 sung, hoan thién duoc hé so thi béo cao
Trudng bd phan mot cira c¢6 thong bao tir chdi giai quyét yéu cau ding ky két hon.




- Cong chure tu phap - ho tich tham tra hd so (tham tra tinh thong nhat, hop 1& ctia cac thong tin trong
hé so, gidy to, tai liéu dinh kém).

+ Truong hop ho so can bo sung, hoan thién hodc khong du diéu kién giai quyét, phai tur chéi thi giri
thong bao vé tinh trang ho so toi Bo phan mot cira dé thong bao cho ngudi ndp hd so — thyuc hién lai
budc (i1) hodc (ii1);

+ Truong hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhan khac ma khong thé tra két
qua dung thoi gian da hen thi cong chitc 1am cong tac ho tich 1ap Phiéu xin 15i va hen lai ngay tra két
qua, trong d6 néu 15 1y do chm tra két qua va thoi gian hen tra két qua, chuyén B6 phan mot cura dé
trd cho ngu:(n ¢6 yéu cau (néu nguoi co yéu cau lya chon hinh thirc ndp hd so truc tiép), hodc gui
Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tr hodc guri tin nhan qua dién thoai di dong cho
nguodi cd yéu cau (néu ngudi ¢ yéu cau lua chon hinh thirc ndp hd so truc tuyén).

+ Néu théy hd so dﬁy du, hop 1€, cac bén c6 du diéu kién két hon theo quy dinh cua Luat Hon nhan
va gia dinh, khong thudc trudng hop tir chdi dang ky két hon theo quy dinh, trudong hop tiép nhan hd
so dang ky két hon theo hinh thire truc tiép, thi cong chirc tu phap - ho tich thyuc hién viéc ghi vao S6
dang ky két hon, cap nhat thong tin dang ky két hon va luu chinh thirc trén Phan mém ding ky, quan
1y ho tich dién tir dung chung.

Truong hop t1ep nhan ho so dang ky két hon theo hinh thire truc tuyen cong chure tu phap - ho tich
gui lai biéu mau Gidy chung nhan két hon dién tir v6i thong tin day du cho nguoi yéu cau qua thu
dién tir hodc thiét bi sd.

Ngudi yéu cau co trach nhiém kiém tra tinh chinh xac, day du cua céc thong tin trén biéu mau Giay
chirng nhan két hon dién tur va xac nhan (t61 da mot ngay).

Néu nguoi co yéu cau x4ac nhan thong tin da thong nhat, day du hoac khong c6 phan hoi sau thoi han
yéu cau thi cong chure tu phap - ho tich thue hién viée ghi ndi dung vao S6 dang ky két hon, cap nhat
thong tin ding ky két hon va luu chinh thirc trén Phan mém ding ky, quan 1y ho tich dién tir dung
chung.




- Cong chure tu phap - ho tich in Gidy chung nhén két hon, trinh Lanh dao UBND ky, chuyén t6i Bo
phan mot cira dé tra két qua cho nguoi cd yéu cau.

- Nguoi co yéu cau dang ky két hon (hai bén nam, nit phai c6 mat, xuat trinh gidy to tuy than dé doi
chiéu) kiém tra thong tin trén G1ay chung nhan két hon, trong S6 dang ky két hon, khang dinh sy tu
nguyén két hon va ky tén vao S6 dang ky két hon, ky tén vao Gidy ching nhan két hon, mdi bén nam,
nit nhan 01 ban chinh Gidy ching nhan két hon

b) C6 dugc quy dinh hop
1y gitra cac budc khong?

Co X Khong [ ]
Dé nghi néu rd:
Ly do: Trinh ty thyc hién hop ly

3. Cach thirc thuc hién

Cach thirc c6 dugc quy
dinh day du, ro rang
khong?

co X Khong []

- Nguoi co yéu cau diang ky két hon thuc hién ndp hd so truc tiép tai Bo phan mot cira cia UBND cap
xa hodc ndp hod S0 trye tuyén trén Cong dich vu cong qudc gia (https://dichvucong. gov.vn) hogc Cong
dich vu cong cap tinh (https://motcua.haiphong.gov.vn) (bén nam hodc bén nir c6 thé ndp hd so ma
khong can ¢ van ban iy quyén ctia bén con lai).

(i) Ly do: Cach thirc dugc quy dinh day du, 1 rang

4. H6 so

a) C6 dugc quy dinh déy
du, rd rang vé thanh phan
khong?

Co X Khong [ ]

Dé nghi néu rd:

(i) Ly do: Thu tuc di quy dinh rd vé thanh phan ho so

- To khai dang ky két hon theo ma:l,u, c6 du thong tin cua hai bén nam, nir. Hai bén nam, nir c6 thé khai
chung vao mot To khai déng ky két hon (néu nguoi c6 yeéu cau lya chon ndp ho so theo hinh thire truc
tiép);



https://dichvucong.gov.vn/

- Mau hd tich dién tir tuong tac dang ky két hén (do nguoi yéu cau cung cap thong tin theo hudng dan
trén Cong dich vu cong, néu ngudi co yéu cau lya chon ndp ho so theo hinh thic truc tuyén);

- Ngudi ¢6 yéu cau dang ky két hon thue hién viée ndp/xuit trinh (theo hinh thirc truc tiép) hodc tai
1én (theo hinh thtc tric tuyén) cac gidy to sau:

* Gidy to phai ngp:

- Ban chinh Gidy xac nhén tinh trang hoén nhan do Uy ban nhan dén cap xi c6 thim quyén cap trong
truong hop ngudi yéu cau ding ky két hon khong dang ky thuong tra tai dia ban xd, phuong, thi tran
lam tha tuc dang ky két hén. Truong hop cac thong tin ve tinh trang hon nhan da co trong
CSDLQGVDC, CSDLHTDT dugc dién tu dong thi khong phai xuét trinh (theo hinh thirc truc tiép)
hoic tai 1én (theo hinh thirc truc tuyén).

* Gidy to phai xuit trinh:

- H chiéu hoic Chung minh nhan dan hodc Thé can cudc cong dan hoac cac giéy to khac co6 dan anh
va thong tin c4 nhan do co quan c6 thim quyén cip, con gia tri st dung dé ching minh vé nhan than
clia nguoi co yéu cau dang ky két hon. Trudng hop cac thong tin ca nhan trong cac gidy to ndy da co
trong CSDLQGVDC, CSDLHTDT, dugc hé thong dién tu dong thi khong phai tai 1én (theo hinh thirc
tryc tuyén);

- Gidy to 6 gia tri ching minh thong tin vé cu trii trong trudng hop co quan ding ky ho tich khong thé
khai thac dugc thong tin vé noi cu tri cta cong dan theo cac phwong thirc quy dinh tai khoan 2 Dleu
14 Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin vé gidy
to chimg minh noi cu tra da duoc khai thac tir Co so dir liéu quoc gia vé dan cu bang cac phuong thirc
nay thi nguoi ¢ yéu cau khong phai xuét trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc
truc tuyén);

- Trich luc ghi chai ly hon ddi véi truong hop cong dan Viét Nam déng ky thuong tra tai dia ban xa lam
thu tuc dang ky két hon, da duogc giai quyét viéc ly hon, huy viéc két hon trude d6 tai co quan ¢ tham
quyén nudc ngoai.




b) C6 dugc quy dinh 1o
rang vé s6 luong khong?

Co X  Khong [ ]

Dé nghi néu rd:

(i) Ly do: Thit tuc d4 néu rd sd luong hd so phai ndp (1 bd)

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooommii e,

5. Thoi han giai quyét

a) Co duoc quy dinh r6
rang, cu thé khong?

Cco X Khong []
Dé nghi néu rd:
(i) Ly do: Da ghi rd thoi gian giai quyét: Ngay trong ngay tiép nhan hd so; truong hop nhan hd so sau 15

gi0 ma khong giai quyét dugc ngay thi tra két qua trong ngay lam vige tiép theo. Trudng hop can xac
minh diéu kién két hon cta hai bén nam, nit thi thoi han giai quyét khong qua 2,5 ngay lam viéc.

(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): ..ottt

b) C6 thé rt ngan thoi han
khong?

Cco X Khong []

Dé nghi néu rd:

(i) Ly do: Rut ngan dugc thoi gian thu tyuc néu cac phan mém phuc vu cho coéng viéc cta cong chic chuyén
mon duy tri trang thai hoat dong tot.

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooomniii e,

6. Co quan gii quyét

a) Co duoc quy dinh 16
rang, cu thé khong?

Co6 X  Khong [ ]

Dé nghi néu rd:

(i) Ly do: P4 ghi 18 tén co quan thyc hién: Uy ban nhan dan cip x3 noi cu tri ciia bén nam hoic bén
ntr.

Co quan phéi hop: Co quan quan Iy CSDLQGVDC




(i) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ovveniii e,

b) C6 thé tiép tuc iy quyén
hodc phan cap thyc hi¢n
khong?

Co [] Khong X

Dé nghi néu rd: Cac van ban c¢6 phap 1y khong quy dinh vé uy quyén hodc phan cip thyuc hién.

(1) Ly dOr e e
(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooomniii e,

7. P6i twong thue hién

a) Co thé mé rong/ thu hep
do1 tugng tudn thu khong?

Co6 ] Khong [X

Dé nghi néu rd: Cac van ban c¢6 phap 1y khong quy dinh.
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(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooomniii e,

b) C6 thé mo rong/ thu hep
pham vi 4p dung khong?

C6 [ ] Khong [X

Pé nghi néu 1d: Cac van ban c¢6 phap 1y khong quy dinh.
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(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): .....oooiiii e,

8. Phi, 1¢ phi

a) TTHC c6 quy dinh vé
phi, 1€ phi va cac chi phi
khac khong?

C6[ ] Khoéng[X
(i) Ly do: Mién phi
(ii) Phuong an xir Iy (NEu cau tra 101 13 CO): ooovnii e




b) Quy dinh vé phi va mirc

phi ¢6 hop ly, hop phap
khong?

- Quy dinh vé phi: Co6 [X Khong [ ]
(1) Ly do: Thyc hién theo diing cac quy dinh hién hanh ctia Nha nudc

¢) Quy dinh vé 18 phi va
mtuc 1€ phi c6 hop ly, hop
phap khong?

-Quy dinh vé 1é phi: Co6 [X]  Khéng [ ]
(1) Ly do: Thuc hién theo dung cac quy dinh hién hanh ctia Nha nudce

d) TTHC nay c6 quy dinh
v€ cac chi phi khac do1 voi
cd nhan, t6 chuc khong?

- Quy dinh vé cac chi phi khac: C6 []  Khéng [X
(1) Ly do: Cac van ban c6 phép 1y khong quy dinh.

d) Céch thuc nop phi, 1€
phi c6 hop 1y khong?

Co X  Khoéng [ ]
Dé nghi néu rd:
(i) Ly do: Céac vin ban c6 phap 1y khong quy dinh vé viée ndp phi, 1& phi/

9. Méu don, to khai

C6 quy dinh v& miu don,
to khai khong?

Cco X Khong []

Dé nghi néu rd: To khai dang ky két hon theo m§u,1, co du t}léng tin cua hai 1t\)én nam, ntr. Hai l:)én nam,
nit co the khai chung vao mot To khai dang ky két hon (néu nguoi ¢6 yéu cau lya chon ndp ho so theo
hinh thuc truc tiép

T khai dang ky két hon theo miu quy dinh tai théng tu 04/2024 ngay 06/06/2024 ciua Bo tu phap

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooomniii e,

Mau don, to khai 1: TS khai dang ky két hon theo miu quy dinh tai thong tu 04/2024 ngay 06/06/2024 ctua BO tu phap




a) Noi dung thong tin - N6i dung 1: Thong tin cua bén nam

Can thiét: C6 [X] Khong [ |; Hop ly: C6 X] Khong [ ];  Hop phap: C6 [X] Khong [ ]

Dé nghi néu rd:

(i) Ly do: Pi yéu cau ghi rd ho tén, ngay thang nim sinh, gidy to tiy than va noi cu tri ctia bén nam

(i) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ovvnniii e,
- No1 dung 2: Thong tin cua bén nir

Can thiét: C6 [X] Khong [ ]; Hoply: C6 X Khéng [];  Hop phép: C6 [X] Khong

Dé nghi néu rd:

(i) Ly do: D3 yéu cau ghi rd ho tén, ngay thang ndm sinh, gidy to tiy than va noi cu tri ctia bén ni

(i) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ovvniii el

b) Yéu cau xac nhan (néu | Can thiét: Co [X] Khong [ ]; Hop ly: C6 [XI Khong [ ];  Hop phap: C6 [ ] Khong [ ]

o) Néu KHONG, dé nghi néu ro:

) T 192 L S
(11) PO g AN XU Ly .o e e e e e e e

¢) Ngon ngir Can thiét: C6 [X] Khong [ J; Hop ly: C6 X] Khong [ ];  Hop phap: C6 [X] Khong [ ]

Néu KHONG, dé nghi néu rd:

) 20 05 2 o H
80 5 008008 T e 3 T 8

MEAU AON, 10 KRAEN: ... e

10. Yéu cau, dieu kién

TTHC nay c6 quy dinh vé | Co X  Khong [ ]

yéu cau, diéu kién khong? Dé nghi néu rd:

(i) Ly do: D3 néu rd cac diéu kién két hon

- Nam tir ¢ 20 tudi tré 1én, nit tir di 18 tudi tré 1én;




- Viéc két hon do nam va nir ty nguyén quyét dinh;

- Céc bén khong bi mat nang luc hanh vi dan sy;

- Viée két hon khong thudc mot trong cac truong hop cim két hon, gom:
+ Két hon gia tao;

+ Tao hon, cudng ép két hon, lira dbi két hon, can tro két hon;

+ Nguoi dang c6 v, c6 chong ma két hon véi nguoi khac hodc chua ¢6 vo, chua c6 chong ma két
hon vo1 ngudi dang ¢o6 chong, ¢ vo;

+ Két hon gifra nhitng ngudi cung dong mau vé tryc hé; gitra nhitng ngudi ¢ ho trong pham vi ba
doi; gitra cha, me nudi vdi con nuoi; gitra nguoi da tirng 1a cha, me nuodi véi con nudi, cha chong
v6i con dau, me vg véi con ré, cha dugng vai con ri€ng cua vg, me ké vdi con riéng cia chong.

* Nha nudc khong thira nhan hon nhan gifra nhitng ngudi cung gidi tinh

Yéu cau, diéu kién 1:
Nam tir da 20 tudi trd 1én, nit
tor da 18 tudi trd 1én

C6 hop 1y, hop phap khong? Co [X] Khoéng [ ]

Pé nghi néu rd:

(i) Ly do: Quy dinh vé d6 tudi hop 1y, hop phap

(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): ....ooovmnii i

Yéu cau, diéu kién 2:
Viéc két hon do nam va nir tu
nguyén quyet dinh

C6 hop 1y, hop phap khong? Co [X] Khoéng [ ]

Pé nghi néu rd: Pam bao nguyén tic ty nguyén trong két hon

(1) Ly do:

(i) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ©...oiveniii e

Yéu cau, dicu kién 3:
Cac bén khong bi mat nang
Iwc hanh vi dan su

C6 hop 1y, hop phap khong? C6 [X] Khéng [ ]
Dé nghi néu rd: Pam bao nguyén tic két hon tu nguyén
(i) Ly do: (ii) Phuong an xir Iy (Néu cau tra 1oi 1a KHONG):

11. Két qua thye hién




a) Co dugc quy dinh vé
thoi han c6 hiéu luc
khong?

Co X  Khong [ ]

Dé nghi néu rd:

) T8 05 2 o
(ii) Phuong an xir Iy (Néu cau tra 101 1 KHONG): ....ooiimmi i,

b) Quy dinh thoi han cé
gia tri hiéu luc c6 hop ly,
hop phap khong?

C6 X Khéng []

Dé nghi néu rd:

(D) LY do: e

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ©...oivmnii e

¢) Quy dinh pham vi c6 gia
tri hiéu luc c6 hop 1y, hop
phap khong?

Cin thiét: C6 [X] Khong [ ;  Hoply: C6 [X] Khong [ J;  Hop phap: C6 [X] Khéng [ ]
[C I 5 (o T
(i) Phuong an xir Iy (Néu cau tra 101 1 KHONG): ©...oiomnii e

12. Van bén can sira doi, b6 sung (D¢ nghi néu rd tén loai; so, ky hi¢u; ngay, thang, ndm; di€u, khoan, di€ém quy dinh)

a) Luat L e
b) Phap 1énh L e L
¢) Nghi dinh L e

d) Quyét dinh cua TTCP

[]

d) Thong tu/ Thong tu lién tich [_]

e) Quyét dinh cta BO trudng

[]

g) Van ban khac

[]

13. Théng tin lién hé dé
lam ro ngi dung cac cau
tra 1oi tai Biéu mau nay

Ho va tén nguoi dién: Pham Thi Loan
Di dong: 0364751399  Email: phamthiloan1978@haiphong.gov.vn




I. THONG TIN CHUNG 3

1. Tén TTHC Thu tuc dang ky khai tir
1.000656 1.000656

2. Linh vuc Ho tich

3. Vin ban quy dinh vé TTHC - Luat Ho tich nim 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phti quy dinh chi tiét
mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé Co s¢ dit
liéu ho tich dién tir, ddng ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu stra doi, bo sung
mdt sd diéu cta cac nghi dinh lién quan dén viéc nop, xuét trinh s6 ho khau, s6 tam
tri gidy khi thuc hién tha tuc hanh chinh, cung cp dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong B Tu phap quy dinh
chi tiét thi hanh mot s6 diéu ctia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 ciia Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat
H tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cta Bo truong Bo Tu phap quy
dinh chi tiét mot sd diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co so dix liéu ho tich dién tur, dang ky hd tich
truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 ciia B truong Bo Tu phap stra doi,
bd sung mot sd ndi dung cuia Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ciia Bo
truong BO Tu phap quy dinh chi tiét mot sé diéu va bién phap thi hanh Nghi dinh sb
87/2020/ND-CP ngay 28/7/2020 ctia Chinh phii quy dinh vé Co s& dit liéu ho tich
dién twr, dang ky ho tich tryc tuyen. o

- Thong tw 56 04/2024/TT-BTP ngay 06/6/2024 cua B¢ truong Bo Tu phdp sira doi, bo sung
mot 5o dieu cua Thong tu so 02/2020/TT-BTP ngay 08/4/2020 cua B9 truong Bo Tu phap



http://thutuchanhchinh.haiduong.gov.vn/TTHCView.aspx?thutucID=1908
http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123

ban hanh, huwong dan sir dung, quan Iy mau sé quoc tich va mdu gidy to vé quoc tich vd
Thong tw s6 04/2020/TT-BTP ngay 28/5/2020 cua B¢ truong Bo Tuw phdp quy dinh chi tiét
thi hanh mot so diéu cua Ludt ,]‘Ié t_ich,vd Nghj dinh so 123/2015/ND-CP ngay 15/11/2015
cua Chinh phu quy dinh chi tiéet mot so diéu va bién phap thi hanh Ludt Ho tich;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua B truéng Bo Tai chinh quy
dinh murc thu, ché d thu, ndp, quan ly va sir dung phi khai thac, st dung thong tin
trong co s& dir 1iéu hd tich, phi x4c nhan cé qué)c tich Viét Nam, phi xac nhan la
nguoi géc Viét Nam, 1€ phi quéc tich;

- Théng tu s6 85/2019/TT-BTC ngay 29/11/2019 cta Bo trudong Bo Tai chinh hudng
dan vé phi va 18 phi thudc thim quyén quyét dinh ctia Hoi ddng nhan dan tinh, thanh
phd tryc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 ctia Bo truong Bo Tai chinh sta
d6i, bd sung mot sb diéu cua Thong tu sé 85/2019/TT-BTC ngay 29/11/2019 cia Bo
Tai chinh hudng din vé phi va 1& phi thudc thim quyén quyét dinh cua Hoi dong
nhan dén tinh, thanh phd truc thudc Trung wong.

- - Nghi dinh s6 07/2025/NP-CP ngay 09/01/2025 ciia Chinh phii sira déi, bé sung mét sé
diéu ciia cdc Nghi dinh trong linh vuc ho tich, quéc tich, chung thyc.

- Nghi dinh s6 120/2025/NP-CP ngay 11/6/2025 ciia Chinh phii quy dinh vé phén dinh
tham quyén cua chinh quyén dia phwong 02 cdp trong linh viee quén Iy nha nude cia Bo
Tw phap.

- Théng tw sé 08/2025/TT-BTP ngay 12/6/2025 ciia Bé trucéng Bé Tu phdp quy dinh vé
phan dinh tham quyén cia chinh quyén dia phiong 02 cdp va phdn cdp trong linh vuee qudn
ly nha nuoc cua Bo Tu phap.

- Nghi quyét sé 12/2018/NQ-HPND ngay 12/7/2018; Nghi quyét sé 16/2023 ngay
08/12/2023.

- Nghi quyét s6 08/2025/NO-HDND ngay 17/6/2025 ciia HDND thanh phé Hai Phong, quy




dinh mikc thu phi, 16 phi thudc tham quyén cia héi dong nhan dan thanh phé doi véi viéc
thue hién thu tuc hanh chinh truc tuyén trén dia ban thanh phé Hai Phong

4. Co quan, don vi thue hién + Uy ban nhan dan cip x3 noi cu tra cudi cing cta nguoi chét thue hién viée dang ky khai

tu;

+ Uy ban nhéan déan cap xi noi nguoi d6 chét hodc noi phat hién thi thé nguoi chét thuc hién
viéc dang ky khai tir trong truong hop khong xac dinh dugce noi cu tri cudi cung cia ngudi
chét.

II. RA SOAT, PANH GIA SU CAN THIET CUA TTHC

1. Muc tiéu cu thé cia
TTHC la gi?

a) Bdi v6i quan 1y nha nudc:

Muc ti€u a.1: Quan ly c6 hi€u qua linh vuc hd tich, ho khau

- Bang ky khai tir 1a thu tuc phap li do co quan nha nudce co tham quyén thyc hién nham xac nhan sy
kién chét cia mot con nguoi va xac dinh sy cham dut cac quan hé phap luat cia nguoi do, dong thoi,
la phuong tién dé Nha nudc theo ddi bien dong dan s6 ciia minh.

b) Béi véi quyén, nghia vu va loi ich hop phap cia ¢ nhan, t6 ChUC: ........iveeeie e
- Pam bao quyén hop phéap cua cong dan lién quan dén BHXH, tro cdp tir tuit, mai tang phi

2. Trong qua trinh thuc
hién muc tiéu cia TTHC

a) C6 thay doi hay khong?

- Muyc tiéu a.1: co [ Khong

Ly do: Muc tiéu da cu thé, rd rang trong dam bao trong quan 1y cta nha nuée va cac quyén loi hop phap cua
cong dan

b) C6 dugc dap tng hay khong?

- Muyc tiéu a.1: co XX Khong [ ]

Ly do: Pi dép tng muc tiéu dé ra dam bao trong quan 1y ctia nha nude va cac quyén loi hop phap cia cong
dan

3. Bién phap nao c6 thé
dwgc ap dung khi:
- Muc tiéu cua TTHC thay

a) Duy tri TTHC:
Ly do: Thu tuc thiét thuc gin lién v6i cude sdng dam bao trong quan 1y ciia nha nude va cac quyén loi hop
phép cua cong dan




d6i?
- Muc tiéu cua TTHC
khong duoc dap ung?

4. Bién phap dwgc lua
chon c6 din dén sw thay
doi dbi véi cac TTHC
khac cé lién quan?

C6 [ ] Khong
Chura c6 vin ban phap 1y huéng dan

I11. RA SOAT, PANH GIA TINH HQP LY, TINH HQP PHAP CUA CAC BQ PHAN CAU THANH TTHC

1. Tén TTHC
CQ duoc quy dinh 10 rang, | C6 X Khong []
thong nhat khong? Dé nghi néu rd:

(i) Ly do: Tén thu tuc rd rang va théng nhat phi hop véi quy dinh ctia Luat Ho tich va cac van ban phap hudng
dan thi hanh.
(i) Phuong an xir Iy (Néu cau tra 101 1a KHONG): ....ooomniii e,

2. Trinh tu thwe hién

a) Co dugc quy dinh day
du, 16 rang khong?

Cc6 X Khong [ ]
Dé nghi néu rd:
(i) Ly do: Cac budc thyc hién cy thé, diy du, rd rang
-Néu lya chon hinh thirc ndp hd so truc tlep, nguoi cd yéu cau dang ky khai tor ngp ho so dang ky
khai tir tai BO phan mot ctra cia UBND cép x@ co tham quyén; nop 1€ phi néu thudc truong hop phai

ndp 1é phi dang ky khai tir; ndp phi cip ban sao Trich luc khai tir néu c6 yéu cau cip ban sao Trich
luc khai tir.

- Néu lwa chon hinh thirc ndp hé so truc tuyén, ngudi c6 yéu cau ding ky khai tir truy cap Cong dich
vu cong quoc gia hodc Cong dich vu cong cap tinh, dang ky tai khoan (néu chua c6 tai khoan), xac
thuc nguoi dung theo hudng dan, dang nhap vao hé thong, xac dinh ding Uy ban nhan dan cap xa co




tham quyén.

Nguoi ¢o yéu cau ding ky khai tur truc tuyén cung cip thong tin theo mau ho tich dién tir tuong tac
dang ky khai tir (cung cap trén Cong dich vu cong), dinh kém ban chup hoic ban sao dién tu cac gidy
td, tai liéu theo quy dinh; ndp phi, 1& phi thong qua chirc ning thanh toan truc tuyén hoidc bang cach
thirc khac theo quy dinh phép luat, hoan tat viée nop ho so.

- Can bo tiép nhan ho so tai Bo phan mdt ctra ¢6 trach nhi€ém kiém tra tinh chinh x4c, dﬁy du, théng
nhat, hop I¢ cua ho so.

(1) Truong hop hé so day di, hop 1¢ thi tiép nhan ho so; néu tlep nhan ho so sau 15 gio thi co Phiéu
hen, tra két qua cho ngudi c6 yéu cau trong ngay lam viéc tlep theo (néu nguoi co yéu cau lwa chon
hinh thtrc ndp ho so truc tiép) hodc gui ngay Phiéu hen, tra két qua qua thu dién tr hodc gui tin nhin
hen tra két qua qua dién thoai di dong cho nguoi c6 yéu cau (néu ngudi ¢ yéu cau lya chon hinh
thirc ndp hd so truc tuyén); chuyén ho so dé cong chirc 1am cong tac ho tich xtr 1.

Sau khi tiép nhan hd so theo hinh thuc nop truc tiép, can bo tiép nhén hd so tai BO phan mot cura thuc
hién s0 hoéa (sao chup, chuyén thanh tai li¢u di€n tr trén h¢ thong thong tin, co s¢ dit 1li€u) va ky so
vao tai liéu, ho so giai quyét thu tuc hanh chinh da dugc s6 hoa theo quy dinh.

(i1) Truong hop ho so chua day du, hop 1¢ thi c6 thong bao cho nguoi yéu cau bo sung, hoan thién hd
s0, néu rd loai gidy td, ndi dung can bd sung dé ngudi cé yéu cau bd sung, hoan thién. Sau khi hd so
dugc bo sung, thyc hién lai budc (i);

(iii) Truong hop ngudi cé yéu cau ding ky khai tir khong bd sung, hoan thién duoc hé so thi bao cio
Truéng bd phan mot cira c6 thong bao tir chdi giai quyét yéu cau dang ky khai tir.

- Cong chuce tu phap - ho tich tham tra ho so (tham tra tinh thong nhat, hop 1¢ cua céc thong tin trong
hé so, gidy to, tai liéu do nguoi yéu cau ndp, xuat trinh hodc dinh kém).

+ Truong hop ho so can bo sung, hoan thién hoic khong du diéu kién giai quyét, phai tur chéi thi guri
thong béo vé tinh trang hd so téi B6 phan mot cira dé thong bao cho ngudi ndp hd so — thyc hién lai

budc (ii) hoac (iii);




+ Truong hop can phai kiém tra, x4c minh 1am rd hodc do nguyén nhan khac ma khong thé tra két
qua dung thoi gian da hen thi cong chirc 1am cong tac ho tich 1ap Phiéu xin 15i va hen lai ngdy tra két
qua, trong d6 néu r6 1y do cham tra két qua va thoi gian hen tra két qua, chuyen B0 phén mot cura dé
tra cho nguoi ¢ yéu cau (néu nguoi co yéu cau Iya chon hinh thtrc ndp ho so truc tiép), hodc giri
Phiéu xin 15 va hen lai ngay tra két qua qua thu dién tr hodc gui tin nhan qua dién thoai di dong cho
ngudi c6 yéu cau (néu ngudi c¢6 yéu cau lua chon hinh thirc ndp hd so truc tuyén).

+ Néu thay hd so day du, hop 1¢, dang quy dinh, truong hop tiép nhan hd so ding ky khai tir
theo hinh thirc truc tiép, thi cong chire tu phap - ho tich thuc hién viéc ghi vao So dang ky khai tu,
cap nhat thong tin ding ky khai tr va luu chinh thirc trén Phan mém ding ky, quan 1y ho tich dién tir
dung chung.

Truong hop tiép nhan hd so ding ky khai tir theo hinh thirc truc tuyén, cong chirc tu phap - ho tich
guri lai biéu mau Trich lyc khai tir dién tir véi thong tin day du cho ngudi yéu cau qua thu dién tur
hoac thiét bi so.

Nguoi yéu cau co trach nhiém kiém tra tinh chinh x4c, day du cta cac thong tin trén biéu mau Trich
luc khai tir dién tir va xac nhén (t61 da mot ngay).

Néu nguoi co yéu cau xac nhan thong tin da théng nhét, day du hoic khong c6 phan hdi sau thoi han
yéu cau thi cong chure tu phap - ho tich thue hién viée ghi ndi dung vao S6 dang ky khai tir, cap nhat
thong tin dang ky khai tir va luu chinh thire trén Phan mém dang ky, quan 1y ho tich dién tir dung
chung.

- Cong chue tu phap - ho tich in Trich lyc khai tir, trinh Lanh dao UBND ky, chuyén Bo phan mot
ctra tra két qua cho nguoi co yéu cau.

- Nguoi c6 yéu g:éu dang ky khai tir kiém tra thong tin trén Trich luc khai tir, trong S6 dang ky khai tir
va ky té€n vao S6 dang ky khai tir, nhan Trich lyc khai tur

b) C6 dugc quy dinh hop
1y gitra cac budc khong?

C6 X Khong [ ]
Dé nghi néu rd:




(1) Ly do: Trinh tu thuc hién hop ly
(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooommii e,

3. Cach thirc thue hién

Cach thirc c6 dugc quy
dinh day du, r0 rang
khong?

Cco X Khong []

Dé nghi néu rd:

(i) Ly do: Céch thire duoc quy dinh day du, 16 rang

Nguoi co yéu cau dang ky khai ttr truc tiép thue hién hodc uy quyen cho nguoi khac thyc hién nop hd
S0 truc tiép tai B phan mot cira cua UBND cap xa hodc giri hd so qua hé thong buu chinh hodc ndp
ho so truc tuyén trén Cong dich vu cong quéc gia (https://dichvucong.gov.vn) hodc Cong dich vu cong
cap tinh (https://dichvucong.haiduong.gov.vn)

4. HO so

a) C6 dugc quy dinh d%iy
du, ro rang vé thanh phan
khong?

Co X Khong [ ]

Ly do: Thi tuc di quy dinh 16 vé thanh phan ho so

- To khai dang ky khai tir theo mau (néu nguoi co yéu cau lya chon ndp ho so theo hinh thirc truc
tiép hodc guri ho so qua hé thong buu chinh);

- Mau ho tich dién tir tuong tac dang ky khai tir (do nguoi yéu cau cung cap thong tin theo huéng dan
trén Cong dich vu cong, néu ngudi cd yéu cau lua chon ndp hd so theo hinh thire truc tuyén);

- Ngudi cd yéu cau ding ky khai tur thue hién viée ndp/xudt trinh (theo hinh thirc truc tiép) hodc tai
1én (theo hinh thtc tryc tuyén) cc gidy td sau:

* Gidy to phai nop:

- Giay bdo tir hoac giay to thay thé Giay bao tir do co quan c6 tham quyén cap.

- Gidy 0, tai liéu, chimg cr do co quan, t6 chirc c6 thim quyén cip hodc xac nhan hop 1é chimg minh
su kién chét doi voi trudong hop dang ky khai tir cho ngudi chét da 1au, khong c6 Gidy bao tir hoac



https://dichvucong.gov.vn/

gidy to thay thé Gidy bao tur.

- Vian ban ty quyén (duoc ching thuc) theo quy dinh cta phép luét trong truong hop uy quyén thuc
hién viéc dang ky khai tir. Truong hop nguoi co trach nhiém dang ky khai tir uy quyén cho nguoi
khac thyc hién viéc dang ky khai tr ma nguoi duoc uy quyen 1a 6ng, ba, cha, me, con, vo, chong,
anh, chi, em rudt ciia ngudi ty quyén thi vin ban ty quyén khong phai chimg thyc.

* Gidy to phai xuat trinh:

- Ho chiéu hoic Chimg minh nhan dan hoic Thé can cudce cong dan hodc cac gidy to khac c6 dan anh
va thong tin ca nhan do co quan c6 tham quyén cap, con gia tri sir dung dé chimg minh vé nhén than
clia nguoi c6 yéu cau dang ky khai tir. Trudng hop cac thong tin ca nhan trong cac gidy to nay da co
trong CSDLQGVDC, CSDLHTDT, duoc h¢ théng dién tu dong thi khong phai tai 1én (theo hinh
thire truc tuyén);

- Gidy to chimg minh noi cu tra cudi cling ctia ngudi chét dé xac dinh thAm quyén trong truong
hop co quan dang ky ho tich khong thé khai thac duoc thong tin vé noi cu tra ciia cong dan theo cac
phuong thic quy dinh tai khodn 2 Diéu 14 Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cia
Chinh phu. Truong hop cac thong tin vé gidy to ching minh noi cu tra da dugc khai thac tir Co so dir
liéu qudc gia vé dan cu bang cac phuong thic nay thi nguoi c6 yéu cau khong phai xuét trinh (theo
hinh thtc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

- Trudng hop khong xac dinh duoc noi cu tra cudi cing cla nguoi chét thi xuat trinh gidy t& chimg
minh noi ngudi d6 chét hodc noi phat hién thi thé ctia ngudi chét.

Truong hop gui ho so qua hé thong buu chinh thi phai giri kém theo ban sao c6 ching thuc cac gidy
to phai xuat trinh néu trén.

b) Co6 duoc quy dinh rd
rang vé s lugng khong?

Co X Khong []
Thu tuc d3 néu rd s6 luong ho so phai ndp (1 bo).

5. Thoi han giai quyét




a) Co duoc quy dinh 1o
rang, cu thé khong?

Co X Khong [ ]
D3 ghi 6 thoi gian: Ngay trong ngay trudng hop nhan hd so sau 15 gio thi tra két qua trong ngay lam viéc tiép
theo.

b) C6 thé rat ngan thoi han
khong?

Co ]  Khong [ ]
Rut ngan duoc thoi gian thi tuc néu cac phan mém phuc vu cho cong viée ctia cong chirc chuyén mon duy tri
trang thai hoat dong tot.

6. Co quan giai quyét

a) C6 dugc quy dinh 10
rang, cu thé khong?

C6 I Khong [ ]

D3 ghi 1 tén co quan thuc hién va co quan phdi hop thyc hién

- Uy ban nhan dan cip x3 noi cu trt cudi ciing ctia ngudi chét thue hién viée dang ky khai tir;

- Uy ban nhan dan cip xa noi nguoi d6 chét hodc noi phat hién thi thé nguoi chét thyuc hién viéc dang
ky khai tir trong truomg hop khong xac dinh duoc noi cu tri cudi cing ciia ngudi chét.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC

b) C6 thé tiép,tl,lc lly quyén
hodc phan cap thyc hi¢n
khong?

C6 [ ] Khong X
Chua c6 van ban hudng dan iy quyén hodc phan cap thyc hién

7. Pbi twong thue hién

a) C6 thé mo rong/ thu hep
do1 tuong tuan thu khong?

C6 [] Khong X
Dé nghi néu rd: Cac vin ban ¢ phap 1y khong quy dinh.

b) C6 thé mo rong/ thu hep
pham vi &p dung khong?

Co6 [] Khong X
Dé nghi néu rd: Cac vin ban ¢ phap 1y khong quy dinh.




8. Phi, 1¢ phi

a) TTHC c¢6 quy dinh vé
phi, 1¢ phi va céac chi phi
khéc khong?

Cco X Khong []

Ly do: Ba ghi rd muec 1€ phi phai ndp

- 8.000 dong/ lan (khai tir qua han);

- bang ky truc tuyén: 0 dong.

* Mién 1& phi diing ky ho tich trong nhitng trudng hop sau:

- Nguoi thudc gia dinh c¢6 cong véi cach mang; nguoi thude ho nghéo; nguoi khuyét tat;
- Bang ky khai tir ding han ctia cong dan Viét Nam cu trl & trong nudc

b) Quy dinh v& phi va muc

phi c6 hop ly, hop phap
khong?

-Quy dinh vé phi: C6 [ ] Khong [ ]
Khong quy dinh vé thu phi

¢) Quy dinh vé 1& phi va
muc 1¢ phi ¢6 hop 1y, hop
phép khong?

- Quy dinh vé 1& phi: Co6 [X] Khéng [ ]
(i) Ly do: Mirc 18 phi phii hop véi thuc té, thuc hién theo diing cac quy dinh hién hanh ciia Nha nudc

d) TTHC nay c6 quy dinh
vé cac chi phi khac doi voi
ca nhan, t6 chirc khong?

- Quy dinh vé cac chi phi khac: C6 [ ] Khoéng X
Khong c¢6 van ban phap 1y quy dinh vé cac chi phi khéc.

d) Céch thic nop phi, 1€
phi ¢6 hop 1y khong?

Co X Khong [ ]
Cach thirc ndp 1& phi phit hop: ndp truc tiép hodc ndp truc tuyén.

9. Méu don, to khai

C6 quy dinh vé& méu don,
to khai khong?

Co X Khong [ ]




To khai dang ky khai tir theo thong tu 04/2024 ngay 06/06/2024 cia B tu phap.

Mau don, to khai 1: To khai dang ky khai tir theo thong tu 04/2024 ngay 06/06/2024 ctia Bo tu phap

a) Noi dung thong tin - Noi dung 1: Thong tin ctia ngudi yéu ciu

Can thiét: C6 [X] Khong [ J; Hop 1y: C6 [X] Khong [ ];  Hop phap: C6 [X] Khéng [ ]

Pé nghi néu rd:

(i) Ly do: Pa yéu cau ghi rd ho tén, Gidy to tiiy than va noi cu tri ciia ngudi yéu cau

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooimm e,
- Noi dung 2: Théng tin ¢6 lién quan dén thu tuc

Can thiét: C6 [X] Khéng [ ;'  Hoply: Co6 [X] Khong [ ]; Hop phap: C6 [X] Khéng

Dé nghi néu rd:

(i) Ly do: D3 yéu cau ghi rd thong tin clia nguoi dugc khai tir

b) Yéu cu x4c nhan (néu | Can thiét: C6 [X] Khong [ |; Hop ly: C6 X] Khong [ ];  Hop phap: C6 [ ] Khong [ ]
c0) Néu KHONG, dé nghi néu ra:

¢) Ngon nglr Cin thiét: C6 [X] Khong [  Hoply: C6 [X] Khéng [ J;  Hop phap: C6 [X] Khong [ ]
Néu KHONG, dé nghi néu r3:

MU AON, 10 KRAER: ..o

10. Yéu cau, diéu ki¢n

TTHC nay c6 quy dinh vé [C6 [  Khong X
yéu cau, diéu kién khong? Dé nghi néu rd:

(1) Ly 0t e e e




Yéu cau, dicu kién 1:

C6 hop 1y, hop phap khong? Co6 [ ] Khong [ ]

Dé nghi néu rd:

(1) Ly d0r o e e
(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oovmniii e

C6 hop 1y, hop phap khong? Co [ ] Khong [ ]

Dé nghi néu rd:

(1) Ly 07 o e
(i) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oovniii e

11. Két qua thue hién

a) Co dugc quy dinh vé
thoi han c6 hi€u luc
khong?

Cco X Khong []

Dé nghi néu rd:

6 2005 2 10T
(ii) Phuong an xir Iy (Néu cau tra 101 1A KHONG): «...ovunii e,

b) Quy dinh thoi han c6
gia tri hi¢u lyc c6 hop ly,
hop phap khong?

C6 X Khong [ ]

Pé nghi néu rd:

(D) Ly do: e

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oomnii e,

¢) Quy dinh pham vi c6 gia
tri hi€u luc co6 hop ly, hop
phéap khong?

Can thiét: C6 [X] Khong [];  Hoply: C6 [X] Khéng [];  Hop phéap: C6 [X] Khong [
(1) LY Q0% e
(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ...oomnii e,

12. Van ban can stra doi, bo sung (D¢ nghi néu r6 tén loai; so, ky hi€u; ngay, thang, nam; di€u, khoan, di€ém quy dinh)

a) Luat

[]

b) Phap 1énh

[]

c¢) Nghi dinh

[]




d) Quyét dinh cua TTCP []

d) Thong tu/ Thong tu lién tich [ ]

e) Quyét dinh ctia Bo truong [ ]

g) Van ban khac []

13. Thong tin lién hé dé | Ho va tén nguoi dién: Pham Thi Loan

1am r6 ndi dung cac ciu | p; dong: 0364751399  Email: phamthiloan1978@haiphong.gov.vn
tra loi tai Bieu mau nay




1. THONG TIN CHUNG 4

1. Tén TTHC Thi tuc thay ddi, cai chinh, b6 sung hd tich, x4c dinh lai dan tc
1.004859 1.004859

2. Linh vue Ho tich

3. Vin ban quy dinh vé TTHC - Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phi quy dinh chi tiét
mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé Co s¢ dit
liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu stra doi, bd sung
mdt sd diéu cia cac nghi dinh lién quan dén viéc ndp, xuét trinh s6 ho khau, s6 tam
tr gidy khi thyc hién thi tuc hanh chinh, cung cép dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong B Tu phap quy dinh
chi tiét thi hanh mot s6 diéu ctia Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat
HO tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cia Bo truéng Bo Tu phap quy
dinh chi tiét mot sé diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 ctia Chinh phu quy dinh vé Co so dit liéu ho tich dién ttr, dang ky ho tich
truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 ctia B truong Bo Tu phap stra doi,
bd sung mot sd ndi dung cua Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ctia Bo
truéng Bo Tu phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6
87/2020/ND-CP ngay 28/7/2020 ctia Chinh phii quy dinh vé Co s& dit liéu ho tich
dién tu, déng ky ho tich truc tuyén; o

- Thong tw 56 04/2024/TT-BTP ngay 06/6/2024 cua B¢ truong Bo Tu phdp sira doi, bo sung

mot s6 diéu ciia T hong tu s6 02/2020/TT- BTP ngay 08/4/2020 cua B¢ truong Bo Tu phdp
ban hanh, hudng dan s dung, quan 1y mdu sé quéc tich va mau gidy to vé quoc tich va



http://thutuchanhchinh.haiduong.gov.vn/TTHCView.aspx?thutucID=1914
http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123

Théng tw s6 04/2020/TT-BTP ngay 28/5/2020 cua B¢ truong Bo Tu phdp quy dinh chi tiét
thi hanh mot so diéu cua Ludt Hé t,ich,vd Ngh_z' dinh so 123/2015/ND-CP ngay 15/11/2015
cua Chinh phu quy dinh chi tiét mot so diéu va bién phap thi hanh Ludt Ho tich;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo truong Bo Tai chinh quy
dinh murc thu, ché d thu, nop, quan ly va st dung phi khai thac, st dung thong tin
trong co s& dir 1iéu hd tich, phi xac nhan c6 quéc tich Viét Nam, phi xac nhan la
ngudi gbe Viét Nam, 18 phi qudc tich;

- Théng tu s6 85/2019/TT-BTC ngay 29/11/2019 cta Bo trudong Bo Tai chinh hudng
dan vé phi va 18 phi thudc thim quyén quyét dinh ctia Hoi ddng nhan dan tinh, thanh
phé truc thuéc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 ciia B truong Bo Tai chinh sta
d6i, b6 sung mot sb diéu cua Thong tu sé 85/2019/TT-BTC ngay 29/11/2019 ciia Bo
Tai chinh huéng din vé phi va 1é phi thudc tham quyén quyét dinh cua Hoi dong
nhan dén tinh, thanh phd truc thudc Trung wong.

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ciia Chinh phii sira doi, bé sung mét sé
diéu ciia cdc Nghi dinh trong linh vuc ho tich, quéc tich, chung thyc.

- Nghi dinh s6 120/2025/NP-CP ngay 11/6/2025 ciia Chinh phii quy dinh vé phén dinh
tham quyén cua chinh quyén dia phwong 02 cdp trong linh viee quan Iy nha nude cia Bo
Tuw phap.

- Théng tw s6 08/2025/TT-BTP ngay 12/6/2025 ciia Bé trucéng Bé Tu phdp quy dinh vé
phan dinh tham quyén cia chinh quyén dia phwong 02 cdp va phdn cdp trong linh vwee qudn
ly nha nuoc cua Bo Tu phap.

- Nghi quyét s 12/2018/NQ-HPND ngay 12/7/2018; Nghi quyét sé 16/2023 ngay
08/12/2023.

- Nghi quyét s6 08/2025/NO-HPND ngay 17/6/2025 ciia HPND thanh phé Hai Phong, quy
dinh mikc thu phi, 1é phi thudc tham quyén cia héi dong nhan ddn thanh phé doi véi viéc




thuwe hién thit tuc hanh chinh truc tuyén trén dia ban thanh phé Hdi Phong

4. Co quan, don vi thue hién - Uy ban nhén dan cép x4 noi da dang ky ho tich trudce day hodc Uy ban nhan dan cp x4

noi cu tri cua nguoi co yéu cau c6 tham quyén giai quyét viéc thay doi, cai chinh cho nguoi
chua du 14 tudi, bo sung ho tich cho cong dan Viét Nam cu tra ¢ trong nudec.

II. RA SOAT, PANH GIA SU CAN THIET CUA TTHC

1. Muc tiéu cu thé ciia
TTHC la gi?

a) Bdi v6i quan 1y nha nudce:
- Nham thay d6i nhiing thong tin ho tich cua ca nhan khi ¢6 1y do chinh dang theo quy dinh cua phap

luat dan sy hoac thay d6i thong tin vé cha, me trong nodi dung khai sinh da ding ky theo quy dinh cia
phap luat, thong nhét thong tin ca nhan tao thuan trong cong tac quan 1y hanh chinh.

Quan 1y ¢o6 hi€u qua linh vuc ho tich

LY L T ] 15 o
b) Péi véi quyén, nghia vu va loi ich hop phap ctia cd nhan, t6 Chlc: ........oovueiiie e
- Pam bao quyén cua cong dan, thdng nhat thong tin ca nhan

2. Trong qua trinh thuc
hién muc tieu cia TTHC

a) C6 thay d6i hay khong?

- Muc tiéu a.1: co [ Khong

Muc tiéu di cu thé, rd rang thong nhit trong quan 1y nha nudc va thong tin c4 nhan cia cong dan.

b) C6 duoc dap ung hay khong?

- Muyc tiéu a.1: co XX Khong [ ]

Ly do: Pi dap tng muc tiéu dé ra dam bao quyén coéng dan, thong nhit trong quan 1y nha nude va thong tin ca
nhan cta cong dan.

3. Bién phap nao c6 thé
dwgc ap dung khi:

- Muyc tiéu cua TTHC thay
doi?

- Muc tiéu cua TTHC
khong duoc dap ung?

a) Duy tri TTHC:
Ly do: Thu tuc thiét thuc gin lién véi cudc sdng dam bao quyén cong dan, thdng nhat trong quan 1y nha nuéc
va thong tin cong dan.




4. Bién phap dwgc lua
chon c6 din dén su thay
doi dbi véi cac TTHC
khac cé lién quan?

Cé [ ] Khong

II1. RA SOAT, PANH GIA TiNH HQP LY, TINH HQP PHAP CUA CAC BQ PHAN CAU THANH TTHC

1. Tén TTHC
CQ duoc quy dinh r0 rang, | Co X Khong []
thong nhat khong? Tén thi tuc 16 rang va thong nhat, pht hop quy dinh cia Luat Ho tich va cac van ban hudng dan thi hanh.

2. Trinh ty thwe hién

a) Co dugc quy dinh day
du, ro rang khong?

Cco X Khong []

- Cac budc thyc hién cu thé, dy du, rd rang

- Néu Iya chon hinh thirc ndp ho so truc tiép, ngudi co yéu cau ding ky thay doi, cai chinh, bd sung thong tin
ho tich nop ho so thay d6i, cai chinh, bo sung thong tin ho tich tai B phan mot cira cia UBND cap x4 c6 tham
quyen nop 1€ phi néu thudc truong hop phai nop 1€ phi thay doi, cai chinh, bd sung thong tin ho tich; ndp phi
cap ban sao Trich lyc thay d6i, cai chinh, b6 sung thong tin ho tich néu c6 yéu cau cip ban sao Trich luc thay
d6i, cai chinh, bo sung thong tin ho tich.

- Néu Iya chon hinh thtrc ndp hd so truc tuyén, ngudi ¢ yéu cau thay doi, cai chinh, bd sung thong tin ho tich
truy cap Cong dich vu cong qubc gia hodc Cong dich vu cong cp tinh, ding ky tai khoan (néu chua c6 tai
khoan), x4c thuc ngudi ding theo hudng dan, dang nhap vao hé théng, xac dinh diing Uy ban nhan dan cip x4
c6 tham quyén.

Nguoi co yéu cau diang ky thay doi, cai chinh, bo sung thong tin h tich truc tuyén cung cap thong tin theo
mau ho tich dién tir twong tac thuc hién dang ky thay doi, cai chinh, bo sung thong tin ho tich (cung cap trén
Cong dich vu cong), dinh kém ban chup hodc ban sao dién tir cic gidy to, tai liéu theo quy dinh; ndp phi, 18
phi théng qua chirc nang thanh toan tryc tuyén hodc bang cach thirc khac theo quy dinh phép luat, hoan tit viéc
ndp ho so.




- Can bo tiép nhan hd so tai Bo phan mdt cua c6 trach nhiém kiém tra tinh chinh xac, dﬁy du, théng nhat, hop
1é ctia hd so.

(i) Truong hop ho so day du, hop 1¢ thi tiép nhén ho so; c6 Phiéu hen, tra két qua cho ngudi c6 yéu cau thay
doi, cai chinh, b6 sung thong tin ho tich (néu tlep nhan ho so bo sung thong tin ho tich sau 15 gio) (néu ngudi
c¢6 yéu cau lya chon hinh thirc ndp hod so truc tiép) hodc giri ngay Phleu hen, tra két qua qua thu dién tur hoac
guri tin nhén hen tra két qua qua dién thoai di dong cho ngudi co yéu cau (néu ngudi c6 yéu cau lua chon hinh
thirc nop ho so tryc tuyén); chuyén hd so dé cong chirc lam cong tac ho tich xir 1y.

Sau khi tiép nhan ho so theo hinh thirc nop truc tiép, can bd tiép nhan ho so tai BO phan mot ctra thuc hién sb
héa (sao chup, chuyén thanh tai li¢u dién tir trén hé thong thong tin, co s¢ dit li€u) va ky s6 vao tai li¢u, ho so
giai quyét thu tuc hanh chinh da dugc so hoa theo quy dinh.

(i1) Truong hop hd so chua day du, hop I¢ thi c6 thong bao cho nguoi yéu cau bo sung, hoan thién hd so, néu
15 loai gidy to, ndi dung can bd sung dé nguoi co yéu cau bd sung, hoan thién. Sau khi hd so dugc bd sung,
thuc hién lai bude (i);

(ii1) Truong hop nguoi co yéu cau diang ky thay doi, cai chinh, bd sung thong tin h¢ tich khong bd sung, hoan
thién duoc hd so thi bdo cdo Trudong bo phan mot cira c¢6 thong bao tir chdi giai quyét yéu cau dang ky thay
d6i, cai chinh, bo sung thong tin ho tich.

- Cong chire tur phap - ho tich tham tra hd so (tham tra tinh thdng nhat, hop 18 cta cac thong tin trong hd so,
gidy t0, tai liéu do nguoi yéu cau ndp, xuat trinh hoic dinh kem).

+ Truong hop hd so can bd sung, hoan thién hodc khong du diéu kién giai quyét, phai tir chdi thi giri thong bao
vé tinh trang ho so téi Bd phan mot cira dé thong bao cho ngudi ndp hd so — thue hién lai bude (ii) hoic (iii);

+ Truong hop can phai kiém tra, x4c minh 1am rd hodc do nguyén nhan khac ma khong thé tra két qua ding
thoi gian da hen thi cong chire 1am cong tac ho tich lap Phiéu xin 16i va hen lai ngay tra két qua, trong do néu
10 Iy do chém tra ket qua va thoi gian hen tra két qua, chuyen Bo phan mot cira dé tra cho ngudi c6 yéu cau
(néu ngudi c6 yéu cau lya chon hinh thirc ndp hd so truc tiép), hodc giri Phiéu xin 18i va hen lai ngay tra két
qua qua thu dién tir hodc giri tin nhan qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi c¢é yéu cau lya
chon hinh thirc ndp hd so truc tuyén).

+ Néu thiy viéc thay d6i, cai chinh, bd sung thong tin ho tich 13 c6 co so, phit hop v6i quy dinh cta phap luat




dan sy va phap luat cé lién quan, ho so day du, hop 18, dang quy dinh, truong hop tiép nhan ho so dang ky thay
d6i, cai chinh, bo sung thong tin ho tich theo hinh thure tryc tiép, thi cong chirc tu phap - ho tich thuc hién viéc
ghi vao S6 diang ky thay dbi, cai chinh, bo sung thong tin ho tich, x4c dinh lai dan toc, cap nhat thong tin dang
ky thay d6i, cai chinh, bo sung thong tin ho tich va luu chinh thirc trén Phin mém ding ky, quan 1y h tich dién
tu dung chung.

Truong hop tiép nhan ho so ding ky thay doi, cai chinh, bd sung thong tin ho tich theo hinh thire tric tuyén,
cong chuc tu phap - ho tich gui lai bi€éu mau Trich luc thay doi/cai chinh/bo sung thong tin hg tich, xac dinh
lai dan toc dién tr voi thong tin day du cho nguoi yéu cau qua thu dién tir hodc thiét bi so.

Nguoi yéu cau c6 trach nhiém kiém tra tinh chinh xé4c, day du cua cac thong tin trén biéu mau Trich luc thay
do6i/cai chinh/bo sung thong tin ho tich, x4c dinh lai dan toc dién tr va x4c nhan (t61 da mot ngay).

Néu ngudi c6 yéu cau xac nhan thong tin d3 thdng nhit, day du hodc khong co phan hdi sau thoi han yéu cau
thi cong chirc tu phap - ho tich thyc hién viéc ghi néi dung vao S6 dang ky thay d6i, cai chinh, bo sung thong
tin ho tich, xac dinh lai dén tgc, cap nhét thong tin thay d6i, cai chinh, bd sung thong tin ho tich va luu chinh
thire trén Phan mém dang ky, quan 1y ho tich dién tr dung chung.

- Cong chire tu phap - h¢ tich in Trich lyc thay doi/cai chinh/bo sung thong tin ho tich tuong tng, trinh Lanh
dao UBND ky, chuyén Bo phan mét ctra tra két qua cho ngudi c6 yéu cau.

- Nguoi c6 yéu cau diang ky thay ddi, cai chinh, bo sung thong tin ho tich kiém tra thong tin trén Trich
luc thay ddi/cai chinh/bd sung thong tin ho tich, trong S6 dang ky thay doi, cai chinh, b sung thong tin ho
tich, xac dinh lai dan toc, ky tén vao S6 ding ky thay doi, cai chinh, bd sung thong tin ho tich, xac dinh lai dan
toc, nhan Trich luc thay ddi/cai chinh/bd sung thong tin ho tich.

Trudng hop thay doi, cai chinh, b6 sung thong tin ho tich lién quan dén Gidy khai sinh, Gidy ching nhan
két hon thi cong chire tu phap - ho tich ghi ndi dung thay ddi, cai chinh ho tich vao Gidy khai sinh, Gidy chtng
nhan két hon; bo sung thong tin ho tich vao muc twong Gmg va dong diu vao nodi dung bo sung.

Truong hop déng ky thay doi, cai chinh h¢ tich khong phai tai noi ding ky ho tich trude day thi Uy ban
nhan dan cap xa phai thong bao bang van ban kem theo ban sao trich luc h¢ tich dén Uy ban nhan dan noi dang
ky ho tich trude day dé ghi vao S6 ho tich.

Trudng hop noi dang ky ho tich trude day 13 Co quan dai dién thi Uy ban nhan dan cdp xi phai thong




bao beimg vin ban kém theo ban sao trich luc ho tich dén Bo Ngoai giao dé chuyén dén Co quan dai dién ghi
vao SO ho tich

b) C6 dugc quy dinh hop
1y gitra cac budce khong?

Cco X Khong []
- Trinh ty thyc hién hop 1y

3. Cach thirc thue hién

Cach thirc c6 dugc quy
dinh day du, ro rang
khong?

Co X Khong [ ]

- Céach thtic dugc quy dinh day du, 1 rang

- Nguoi ¢6 yéu cau dang ky thay doi, cai chinh, bo sung thong tin ho tich truc tiép thue hién hoac uy
quyén cho nguoi khac thyc hién nop hé so truc tiép tai BO phan mot cira cia UBND cap xa hodc gui
h6é so qua hé thdng buu chinh hodc ndp hd so truc tuyén trén Cong dich vu cong qubc gia
(https://dichvucong.gov.vn) hodc Cong dich vu cong cap tinh (https:/motcua.haiphong.gov.vn).

4. Ho so

a) C6 dugc quy dinh day
dua, rd rang vé thanh phan
khong?

Cc6 I Khong [ ]

- Thu tuc d3 quy dinh rd vé thanh phan ho so

- To khai dang ky thay d6i, cai chinh, bd sung thong tin ho tich, xac dinh lai dan toc theo mau (néu
ngudi cd yéu cau lya chon ndp ho so theo hinh thire truc tiép hodc giri hd so qua hé théng buu chinh);

- Mau ho tich dién tir tuong tac thyc hién dang ky thay d6i, cai chinh, b6 sung thong tin ho tich, xac
dinh lai dan toc (do nguoi yéu cau cung cdp thong tin theo hudng dan trén Cong dich vu coéng, néu
ngudi c6 yéu cau lua chon ndp ho so theo hinh thic truc tuyén);

- Nguoi ¢6 yéu cau ding ky thay d6i, cai chinh, bd sung théng tin ho tich thyuc hién viéc ndp/xudt trinh
(theo hinh thurc truc tiép) hodc tai 1€n (theo hinh thurc truc tuyén) cac gidy to sau:

* Gidy to phai nop

- Giay to lam can ctr thay doi, cai chinh, bo sung thong tin ho tich.



https://dichvucong.gov.vn/
https://motcua

- Vin ban uy quyén theo quy dinh cta phap luét trong truong hop Gy quyén thue hién viéc dang ky
thay doi, cai chinh, bd sung thong tin ho tich. Truong hop nguoi duogc uy quyén 13 6ng, ba, cha, me,
con, vo, chdng, anh, chi, em rudt cia nguoi Gy quyén thi van ban ty quyén khong phai ching thuc.

* Gidy to phai xuét trinh

- H chiéu hoic Chirng minh nhan dan hodc Thé can cudc cong dan hodc cac giéy to khac co6 dan anh
va thong tin ca nhan do co quan ¢ thAm quyén cép, con gia tri st dung dé chimg minh vé nhan than
cua nguoi ¢ yéu cau dang ky thay d6i, cai chinh, bd sung thong tin ho tich. Truong hop cac thong tin
c4 nhan trong cac gidy to nay di co trong CSDLQGVDC, CSDLHTDT, dugc h¢ théng dién tu dong
thi khong phai tai 1én (theo hinh thirc truc tuyén);

- Gidy to ¢6 gié tri ching minh thong tin vé cu trii trong trudng hop co quan dang ky ho tich khong thé
khai thac dugc thong tin vé noi cu tru cua cong dan theo cac phuong thirc quy dinh tai khoan 2 Dleu
14 Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Trudng hop céac thong tin vé gidy
t& chirng minh noi cu tra da duoc khai thac tir Co so dir liéu qudc gia vé dan cu bang cac phuong thirc
nay thi ngudi ¢ yéu cau khong phai xuét trinh (theo hinh thuc truc tiép) hodc tai 1én (theo hinh thirc
tryc tuyén).

Truong hop gui ho so qua hé théng buu chinh thi phai giri kém theo ban sao c6 ching thuc cac gidy to
phai xuat trinh néu trén.

b) Co6 duoc quy dinh 15
rang ve so lugng khong?

C6 ] Khong [ ]
- Thu tuc dd néu 3 sb luong hd so phai nop (1 bd)

5. Thoi han giai quyét

a) C6 dugc quy dinh 1o
rang, cu thé khong?

Co X Khong []

- PBa ghi 10 thot gian:

- Ngay trong ngay lam viéc d6i voi yéu cau bé sung thong tin ho tich, truong hop nhan hd so sau 15
gio ma khong gidi quyét dugc ngay thi tra két qua trong ngay lam vi¢c ti€p theo




b) C6 thé rat ngan thoi han
khong?

Co X Khong [ ]

Pé nghi néu rd:

(i) Ly do: Rt ngan dugc thoi gian thu tyc néu cac phan mém phuc vu cho coéng viéc cua cong chic chuyén
mon duy tri trang thai hoat dong tot.

6. Co quan giai quyét

a) C6 dugc quy dinh 10
rang, cu thé khong?

Co X]  Khong [ ]

- P ghi 5 tén co quan thyc hién va co quan phdi hop thyc hién
Co quan thyc hién thu tyuc hanh chinh:
- Uy ban nhan dan cap xd noti da dang ky h¢ tich trude day hoac Uy ban nhéan dan cép x4 noi cu tr
clia ngudi co yéu cau co tham quyén giai quyét viée thay doi, cai chinh cho nguoi chwa d 14 tudi, bo
sung ho tich cho cong dan Viét Nam cu tra ¢ trong nudc.

- Uy ban nhan dan cip xa noi da dang ky khai tir trudc ddy thuc hién viée cai chinh ndi dung dang ky
khai ttr.
Co quan phdi hop: Co quan quan Iy CSDLQGVDC

b) C6 thé tiép,tuc iy quyén
hoac phan cap thuc hién
khong?

C6 ] Khong X
Dé nghi néu rd: khong c6 vin ban huéng dan thuc hién uye quyén hodc phan cép thuc hién

7. P6i twong thue hién

a) Co thé mé rong/ thu hep
doi tuong tuan thu khong?

Co [ ] Khong [X
- Khéng c6 vin ban phap 1y quy dinh vé ndi dung nay

b) C6 thé mo rong/ thu hep
pham vi &p dung khong?

Co [ ] Khong [X
- -Khéng co van ban phép 1y quy dinh vé ndi dung nay




8. Phi, 1¢ phi

a) TTHC c¢6 quy dinh vé
phi, 1¢ phi va céac chi phi
khéc khong?

Cco X Khong []
- B3 ghi r6 muec phi, 1€ phi phai ndp
- Phi cap ban sao Giay khai sinh (n€u co6 y€u cau): 8.000 dong/ban sao.
10.000 ddng/lan (d6i voi trudng hop ndp hd so truc tiép);
0 dong (ddi véi trudng hop ndp hd so truc tuyén).

* Mién 18 phi cho nguoi thudc gia dinh c6 cong véi cach mang; nguoi thude ho nghéo; ngudi khuyét
tat.

b) Quy dinh vé phi va mirc

phi ¢6 hop ly, hop phap
khong?

- Quy dinh vé phi: C6 [X]  Khéng [ ]

(1) Ly do: Phi phu hgp véi quy dinh hi¢n hanh

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oovmmn e,
- Quy dinh vé mrc phi: C6 [X]  Khéng [ ]

(i) Ly do: Mitc phi phut hop véi thyuc té, thuc hién theo diing cac quy dinh hién hanh ctia Nha nuéc

(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): ..ottt

¢) Quy dinh vé 18 phi va
muc 1¢ phi c¢6 hop 1y, hop
phép khong?

- Quy dinh vé 1& phi: Co6 [X] Khéng [ ]
(1) Ly do: L¢ phi phu hop vé1 quy dinh hién hanh

d) TTHC nay c6 quy dinh
v€ cac chi phi khac doi voi
ca nhan, t6 chirc khong?

- Quy dinh vé cac chi phi khac: C6 []  Khéng [X

d) Céch thirc nop phi, 1€
phi c6 hop 1y khong?

Co X Khong [ ]
- Cach thirc ndp phi va 1€ phi phu hgp
Nop truc tiép hoac truc tuyén




9. Méu don, to khai

Co6 quy dinh vé mau don, | Co [X] Khong []

to khai khong? - T& khai dang ky thay ddi, cai chinh, bd sung thong tin ho tich, xac dinh lai dan tdc.
Mdu don, to khai 1: To khai dang ky thay ddi, cai chinh, bd sung thong tin h tich, xdc dinh laidantoc.................oooiiiiiiiiii i,
a) NOi dung thong tin - Noi dung 1: Thong tin ctia ngudi yéu ciu

Can thiét: C6 [X] Khéng [];  Hoply: C6 X Khéng [];  Hop phép: C6 [X] Khong [ ]

Dé nghi néu rd:

(i) Ly do: D3 yéu cau ghi rd ho tén, Gidy to tiy than va noi cu tri ctia ngudi yéu ciu

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): .....oooiiii e,
- Noi dung 2: Thong tin c6 lién quan dén thu tuc

Can thiét: Co [X] Khéng [;  Hoply: Co [X] Khong [ |,  Hop phéap: C6 [X] Khéng

pé nghi néu rd: Thong tin ctia nguoi dugce thay d6i, cai chinh, bd sung thong tin ho tich, xac dinh lai dan toc

(i) Ly do: (ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): ....oooniiiiieie e

b) Yéu cdu xac nhan (néu | Can thiét: C6 [X] Khéng [ ]; Hop ly: C6 X] Khong [ ];  Hop phap: C6 [ ] Khong [ ]

c0) Néu KHONG, dé nghi néu r3:

(1) Ly 0 e e e
LGB I8 5 11807 T e T &

c¢) Ngbn ngir Can thiét: Co [X] Khong [ ]; Hop ly: C6 [X] Khong [ ];  Hop phap: C6 [X] Khong [ ]

Néu KHONG, dé nghi néu rd:

6005 2 1o T
(11) PRUIONE AN XU 1Y oo e e ettt et et e

MU AON, 1O KRALR: ..o

10. Yéu cau, dieu kién




TTHC nay c6 quy dinh vé
yéu cau, di€u kién khong?

C6 [X] Khong [ ]

+ Viéc thay d6i ho, chir dém, tén cho ngudi dudi 18 tu01 phai c6 sy dong ¥ ctia cha, me ngudi do va
duogc thé hién 16 trong Td khai; d6i v6i nguoi tir di 9 tudi tré 1én thi con phai ¢ su dong ¥ ctia nguoi
do.

+ Viéc cai chinh hd tich chi dugc giai quyét sau khi c6 du can ctr dé xac dinh c¢6 sai sét do 16 cua
cong chirc 1am cong tac ho tich hodc ciia ngudi yéu cau diang ky ho tich; khong cai chinh ndi dung
trén gidy to ho tich da dugc cap hop 1& nham hop thirc hoa thong tin trén ho so, gidy to ca nhan khac.

+ Gidy to ho tich quy dinh di cap cho ca nhan theo quy dinh ctia phap luat vé h tich trudc ngay
01/01/2016 (ngay Luat Ho tich c6 hi¢u luc) co gia tri su dung ma khong phai b sung thong tin ho
tich con thiéu so voi biéu mau ho tich hién hanh.

+ Gidy to ho tich dugc cap hop 16 ké tir ngay 01/01/2016 ma thong tin ho tich con thiéu thi duoc bo
sung, néu co gidy to, tai liéu do co quan, t6 chirc c6 tham quyén cap hop 1¢ chimg minh.

Yéu cau ghi bo sung qudc tich Viét Nam chi thyc hién d(A)I,Vé'l gidy to ho tich duoc cap ké tir ngay
01/01/2016, sau khi dé xac dinh nguoi yéu cau dang c6 quoc tich Viét Nam theo quy dinh cua Luét
Quoc tich Viét Nam

Yéu cau, dieu kién 1:

C6 hop 1y, hop phap khong? Co6 [X] Khéng [ ]
- Phu hop cac quy dinh ctia Phap luat

C6 hop 1y, hop phap khong? Co6 [X] Khéng [ ]
Phu hop cac quy dinh cua Phap luéat

11. Két qua thwe hién




a) Co dugc quy dinh vé
thoi han c6 hi€u luc
khong?

Co X Khong [ ]

Pé nghi néu rd:

6 05 2 1o T
(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ...ooovmniii e,

b) Quy dinh thoi han c6
gia tri hiéu lyc c6 hop ly,
hop phéap khong?

C6 Xl Khong [ ]

Pé nghi néu rd:

(D) Ly do: e

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oovnii e,

¢) Quy dinh pham vi co6 gia
tri hiéu luc ¢6 hop 1y, hop
phéap khong?

Can thiét: C6 [X] Khéng [ ;'  Hoply: Co6 [X] Khong [ J; Hop phéap: C6 [X] Khéng [ ]
) T8 05 2 o
(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oovniii e,

12. Van ban can sira doi, b6 sung (D¢ nghi néu rd tén loai; so, ky hi¢u; ngay, thang, nam; di¢u, khoan, diém quy dinh)

a) Luat

[]

P TONETIN CHUNG 5

O

¢) Nghi dinh L e
1) Oen & BHE ciia TTCP ] vevibeviiiciii e Thil tye. cAp Gidy. x4c nhan tinh trang hon.nbaAn.......................
d) Théng tw/ Thong tu lién tich [ ] 1.004873

&) DI V&G cia Bo truong

[]

3) Vin banguy dinh vé TTHC[ ]

13. Thong tin lién h¢ dé
lam ro ndi dung cac cau
tra 101 tai Biéu mau nay

Ho va tén nguoi dlen QFHCEonam Z0T;

Di dong: 03647513 95\Igh]15 Sﬁamzt%/ an%[g? 15/ | 1/2015 ciia Chinh phu quy dinh chi tiét
mot sO dleu Va bign phap thi anh Lu 0 tlch

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh pht quy dinh vé Co s& dit



http://thutuchanhchinh.haiduong.gov.vn/TTHCView.aspx?thutucID=1915
http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123

liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu stra doi, bd sung
mot sb diu cua céac nghi dinh lién quan dén viéc nop, xuét trinh s6 ho khau, sb tam
tra giéy khi thyc hién thu tuc hanh chinh, cung cép dich vu cong;

- Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo trudng B Tu phap quy dinh
chi tiét thi hanh mot s6 diéu ctuia Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay
15/11/2015 cta Chinh phii quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat
HO tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cia Bo truéng BO Tu phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co s& dix liéu ho tich dién tu, dang ky hd tich
truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 ctia B truong Bo Tu phap stra doi,
bd sung mot sd ndi dung cua Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cia Bo
truong BO Tu phap quy dinh chi tiét mot sé diéu va bién phap thi hanh Nghj dinh sb
87/2020/ND-CP ngay 28/7/2020 ctia Chinh phii quy dinh vé Co s& dir liéu ho tich
dién tu, déqg ky ho tich truc tuyén; o

- Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 cua B truong Bo Tu phap sira do1, b6 sung
mét sb diéu cua Thong tu s6 02/2020/TT- BTP ngay 08/4/2020 cua B¢ truong BO Tu phap
ban hanh, hudéng dan st dung, quan 1y mau sb qudc tich va miu gidy to vé& qudc tich va
Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua B6 truong Bo Tu phap quy dinh chi tiét
thi hanh mot s6 dieu cua Luat Ho tich va Nghi dinh s0 123/2015/ND-CP ngay 15/11/2015
cua Chinh phu quy dinh chi tiét mdt s6 diéu va bién phép thi hanh Luat Ho tich;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo truong Bo Tai chinh quy
dinh murc thu, ché d thu, ndp, quan ly va st dung phi khai thac, st dung thong tin
trong co s dit liéu ho tich, phi xac nhan co quéc tich Vi¢t Nam, phi xac nhan la
nguoi gbe Viét Nam, 18 phi qudc tich;




- Théng tu s6 85/2019/TT-BTC ngay 29/11/2019 cta Bo trudng Bo Tai chinh hudng
dan vé phi va 18 phi thudc thdm quyén quyét dinh ctia Hoi ddng nhan dan tinh, thanh
phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cia B truong Bo Tai chinh sta
d6i, bd sung mot sb diéu cua Thong tu sé 85/2019/TT-BTC ngay 29/11/2019 ctia Bo
Tai chinh hudéng din vé phi va 1é phi thuoc tham quyén quyét dinh ctua Hoi dong
nhan dén tinh, thanh phd truc thudc Trung wong.

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ciia Chinh phii sira doi, bé sung mot sé
diéu ciia cdc Nghi dinh trong linh vuc ho tich, quéc tich, chung thyc.

- Nghi dinh s6 120/2025/NP-CP ngay 11/6/2025 ciia Chinh phii quy dinh vé phén dinh
tham quyén cua chinh quyén dia phwong 02 cdp trong linh viee quan Iy nha nude cia Bo
Tw phap.

- Théng tw sé 08/2025/TT-BTP ngay 12/6/2025 ciia Bé truéng Bé Tu phdp quy dinh vé
phan dinh tham quyén cia chinh quyén dia phirong 02 cdp va phdn cdp trong linh vuee qudn
ly nha nuoc cua Bo Tu phap.

- Nghi quyét sé 12/2018/NQ-HPND ngay 12/7/2018; Nghi quyét sé 16/2023 ngay
08/12/2023.

- Nghi quyét s6 08/2025/NO-HPND ngay 17/6/2025 ciia HDND thanh phé Hai Phong, quy
dinh mikc thu phi, 16 phi thudc tham quyén cua héi dong nhan dan thanh phé doi véi viéc
thuwe hién thii tuc hanh chinh truc tuyén trén dia ban thanh phé Hdi Phong.

4. Co quan, don vi thue hién

- Co quan thuc hién va quyét dinh thu tuc hanh chinh:

+ Uy ban nhan dén c4p x noi nguoi yéu cau cap Gidy xac nhan tinh trang hén nhan
thuong tra.

+ Truong hop nguoi yéu cau cap Gidy xac nhan tinh trang hon nhan khong ¢6 noti thuong
tra thi Uy ban nhan dan cap x3 noi tam tra thuc hién viéc cap Gidy xac nhan tinh trang
hon nhan.

- Co quan phéi hop: Uy ban nhan dan cip x3 noi thuong tr trude ddy ctia ngudi yéu cau




cap Gidy xac nhan tinh trang hon nhan (truong hop nguoi yéu cau da thuong tra & nhiéu
noi khac nhau).

IL. RA SOAT, PANH GIA SU CAN THIET CUA TTHC

1. Muc tiéu cu thé ciia
TTHC la gi?

a) P6i voi quan 1y nha nudc:

- Quan ly c6 hi¢éu qua linh vuc két hon va cac linh vue khac

b) Béi véi quyén, nghia vu va loi ich hop phap ctia ¢ nhan, t6 Chlc: ........oiveeeie e

- Pam bao quyén duoc két hon cia cong dan

- Nhim dé xac dinh mét c4 nhan dang doc than nham muc dich két hon hodc muc dich khac:
Duing trong cac giao dich vé tai san...; xac nhan tinh trang hon nhan da c6 vo hodc chong nhung
d3 ly hon hodc ngudi vo hoic chong di chét

UG U DTie o

2. Trong qua trinh thuc
hién muc tiéu cia TTHC

a) C6 thay d6i hay khong?
co [] Khéng
Ly do: Muc tiéu di cu thé, 16 rang dam bao quyén lgi ctia cong dan va cong tic quan 1y nha nuoc

- Muc tiéu a.l:

b) C6 duoc dap ung hay khong?
co X Khong []
Ly do: Pa dap tmg muc tiéu dé ra dam bao quyén loi ctia cong dan va cong tac quan 1y nha nuoc

- Muc tiéu a.1:

3. Bién phap nao cé thé
dwgc ap dung khi:

- Muc tiéu cua TTHC thay
doi?

- Muc tiéu cua TTHC
khong duoc dap ung?

a) Duy tri TTHC:
Ly do: Thu tyc thiét thuc gin 1ién voi cudc sdng dam bao quyén loi cta cong dan va cong tac quan 1y nha
nuoc.

4. Bién phap dugc lya
chon co dan dén sy thay
doi doi véi cac TTHC

Co [] Khong




khac cé lién quan?

III. RA SOAT, PANH GIA TiNH HQP LY, TINH HQP PHAP CUA CAC BQ PHAN CAU THANH TTHC

1. Tén TTHC
Co duoc quy dinh 5 rang, | Co X Khong [ ]
thong nhat khong? - Tén thu tuc rd rang va thong nhit theo quy dinh cta Luat Ho tich va cic van ban hudéng dan thi hanh.

2. Trinh ty thuc hién

a) Co dugc quy dinh day
du, r6 rang khong?

C6 X Khong [ ]
- Cac budc thyc hién cu thé, day du, 15 rang
- Néu lya chon hinh thirc nop ho so truc tiép, ngudi c¢6 yéu cau cip Gidy xac nhan tinh trang hon nhéan ndp ho

so yéu cau cap Gidy xac nhan tinh trang hon nhan tai B phan mot cira cia UBND cap x4 c6 tham quyén; ndp
1¢ phi néu thudc trudng hop phai ndp 18 phi cip Gidy xac nhén tinh trang hon nhén.

- Néu lya chon hinh thirc ndp hd so truc tuyén, ngudi co yéu cau cap Gidy xac nhén tinh trang hon nhan truy
cap Cong dich vu cong quoc gia hodc Cong dich vu cong cap tinh, dang ky tai khoan (néu chua c¢6 tai khoan),
xac thuc nguot dung theo hudng dan, dang nhap vao hé thong, xac dinh ding Uy ban nhan dan cap xa c6 tham
quyen.

Nguoi c6 yéu cau cap Gidy x4c nhan tinh trang hon nhén tryc tuyen cung cap thong tin theo mau dién tir tuong
tac cap Gidy xac nhén tinh trang hon nhan (cung cap trén Cong dich vu cong), dinh kém ban chyp hodc ban
sao dién tir cac gidy to, tai liéu theo quy dinh; ndp phi, 1€ phi thong qua chirc nang thanh toan tryc tuyén hodc
bang cach thuc khac theo quy dinh phép luat, hoan tat viéc nop  hd so.

- Can bo tlep nhén hd so tai Bo phan mot cura ¢6 trach nhiém kiém tra tinh chinh xac, dﬁy du, théng nhat, hop
1¢ cua ho so.

(1) Truong hop ho so day du, hop 1¢ thi tlep nhan ho so; c6 Phiéu hen, tra két qua cho nguoi co yéu cau (néu
ngudi c6 yéu cau lua chon hinh thirc ndp hé so truc tiép) hodc gui ngay Phleu hen, tra két qua qua thu dién tu
hodc guri tin nhan hen tra két qua qua dién thoai di dong cho nguoi co yéu cau (néu ngudi c6 yéu cau lya chon
hinh thtrc ndp ho so truc tuyén); chuyén ho so dé cong chirc 1am cong tac ho tich xu 1y.




Sau khi tiép nhan ho so theo hinh thirc ndp truc tiép, can bo tiép nhan ho so tai Bo phan moét cura thyc hién 5O
hoa (sao chup, chuyén thanh tai liéu dién tur trén hé thdng thong tin, co so dir liéu) va ky s6 vao tai liéu, hd so
giai quyét thu tuc hanh chinh di duoc sé hoa theo quy dinh.

(i) Truong hop ho so chua day du, hop 1€ thi c6 thong bao cho nguoi yéu cau bo sung, hoan thién ho so, néu
rd loai gidy to, ndi dung cin bd sung dé ngudi co yéu cau bd sung, hoan thién. Sau khi hd so dugc b sung,
thuc hién lai budc (i);

(iii) Néu ngudi c6 yéu cau cap Gidy xé4c nhan tinh trang hon nhan khong bd sung, hoan thién dugc hd so thi
béo céo Trudng bd phan tiép nhan hd so ¢6 vin ban tir chdi giai quyét yéu ciu cip Gidy xac nhan tinh trang
hon nhan.

- Cong chirc tu phap - ho tich tham tra hd so (thdm tra tinh thdng nhat, hop 18 cta cac thong tin trong ho so,
gidy to, tai liéu dinh kém).

+ Truong hop hd so can bd sung, hoan thién hodc khong du diéu kién gial quyét, phai tir chdi thi giri thong bao
vé tinh trang ho so téi Bo phan mot cira dé thong bao cho ngudi ndp hd so — thue hién lai bude (ii) hoic (iii);

+ Truong hop can phai kiém tra, x4c minh 1am rd hogc do nguyén nhan khac ma khong thé tra két qua ding
thoi gian da hen thi cong chire 1am cong tac ho tich lap Phiéu xin 16i va hen lai ngay tra két qua, trong do néu
16 1y do cham tra ket qua va thoi gian hen tra két qua, chuyen B6 phan mét cira dé tra cho ngudi c¢6 yéu cau
(néu ngudi c6 yéu cau lya chon hinh thirc ndp hd so truc tiép), hodc guri Phiéu Xin 16i va hen lai ngay tra két
qua qua thu dién tir hodc giri tin nhan qua dién thoai di dong cho ngudi c¢6 yéu cau (néu ngudi c¢é yéu cau lya
chon hinh thirc ndp hd so truc tuyén).

* Trudng hop nguoi yéu cau xac nhan tinh trang hon nhan da timg déng ky thuong trd tai nhiéu noi khac nhau
thi nguoi d6 o trach nhiém chimg minh vé tinh trang hon nhan cia minh. Truong hop nguoi yéu cau khong
ching minh dugce thi cong chire tu phap - ho tich bao cao Chu tich Uy ban nhan dan cap xa c6 van ban dé nghi
Uy ban nhén dan cép xi noi ngudi d6 di ting dang ky thudng trd tién hanh kiém tra, xic minh vé tinh trang
hon nhan cua nguoi do.

Sau khi nhan duogc vin ban dé nghi, Uy ban nhan dan cip xi duoc yéu cau, tién hanh kiém tra, x4c minh va tra
101 bang van ban vé tinh trang hon nhan trong thoi gian thudng tri tai dia phuong ciia ngudi c6 yéu cau.

Néu két qua ki€ém tra, xac minh cho thay nguoi yéu cau c6 du dieu kién, viéc cap Gidy xac nhan tinh trang hon




nhan 1a phu hop quy dinh phap luat hodc sau thoi han 20 ngay ké tir ngdy guri van ban yéu cau xac minh ma
khong nhan dugc van ban tra 101 thi cho phep nguoi yéu cau cap Gidy x4c nhan tinh trang hon nhan ¢ van ban
cam doan vé tinh trang hon nhin cta minh.

* Truong hop ngudi yéu cau cap lai Giéy xac nhén tinh trang hon nhan dé két hon ma khong nop lai dugc Gidy
xéac nhan tinh trang hén nhan di dugc cip trude day, thi nguoi yéu cau phai trinh bay r6 ly do khong nop lai
duoc Gidy xac nhan tinh trang hon nhan. Trong thdi han 03 ngay lam viéc ké tur ngay tiép nhan ho so, co quan
dang ky ho tich ¢6 vin ban trao d6i véi noi du dinh dang ky két hon trude day dé xac minh. Trudng hop khong
xac minh dugc hodc khong nhén dugc két qua xac minh thi co quan dang ky hé tich cho phép ngudi yéu cu
1ap van ban cam doan vé tinh trang hon nhan.

- Trudng hop tiép nhan ho so cap Gidy xac nhan tinh trang hon nhan theo hinh thire tryc tiép, sau khi hoan tat
thu tuc thi cong chuc tu phép - hd tich cap nhat thong tin x4c nhan tinh trang hon nhan va luu chinh thic trén
Phan mém dang ky, quan 1y ho tich di¢n tor dung chung.

Truong hop tlep nhén hd so xac nhan tinh trang hon nhan theo hinh thirc truc tuyen cong chue tu phap - ho
tich gui lai biéu mau Glay xéac nhan tinh trang hon nhan dién tir voi thong tin day da cho ngudi yéu cau qua
thu dién tir hodc thiét bi so.

Nguoi yéu cau co trach nhiém kiém tra tinh chinh x4c, diy du cia cac thong tin trén biéu mau Gidy xac nhan
tinh trang hon nhan dién tr va xac nhan (t61 da mot ngay).

Néu ngudi ¢ yéu cau xac nhan thong tin da thong nhat, ddy di hodc khong c6 phan hoi sau thoi han yéu cau
thi cong chirc tu phéap - ho tich cap nhat thong tin xac nhan tinh trang hon nhan va luu chinh thirc trén Phan
mém dang ky, quan 1y hg tich dién tr dung chung.

- Cong chire tu phap - ho tich in Gidy x4ac nhan tinh trang hon nhan, trinh Lanh dao UBND ky, chuyén t6i Bo
phan mot cira dé tra két qua cho ngudi c6 yéu cau.

- Nguoi ¢6 yéu cau cap Gidy xac nhan tinh trang hon nhan kiém tra thong tin trén Gidy x4c nhén tinh trang hon
nhan, nhan Gidy xac nhan tinh trang hon nhan.

b) C6 dugc quy dinh hop
1y gitra cac budc khong?

Co X  Khong [ ]
- Trinh ty thuc hién hop 1y




3. Cach thirc thwe hién

Cach thic co dugc quy
dinh day du, ro rang
khong?

C6 ]  Khong [ ]

- Céch thuc duogc quy ! dinh day du, 15 rang

Nguoi co yéu ciu cap Glay xac nhan tinh trang hon nhan tryc tiép thuc hién hogc uy quyen cho
nguoi khac thye hién nop hé so truc tiép tai B0 phan mot cira cua UBND cap x3 hodc guri hd so qua
hé thdng buu chinh hodc ndp hd so truc tuyén trén Cong dich vu cong qudc gia
(https:/dichvucong.gov.vn) hodc Cong dich vu cong cap tinh (https://motcua.haiphong.gov.vn).

4. HO so

a) C6 dugc quy dinh défly
dua, rd rang vé thanh phan
khong?

Co X Khong [ ]

- Thu tuc dd quy dinh rd vé thanh phan hd so

To khai cép Gidy xac nhan tinh trang hon nhan (néu ngudi co yéu cau lya chon ndp hd so theo hinh
thirc tryc ti€p hoac giri ho so qua hé thong buu chinh);

- MAu dién tir twong tac cip Gidy xéac nhan tinh trang hon nhan (do nguoi yéu cau cung cip thong tin
theo huéng dan trén Cong dich vu cong néu nguoi co yéu cau lua chon ndp ho so theo hinh thirc truc
tuyén).

- Nguoi ¢ yéu cau cip Gidy xac nhan tinh trang hon nhan thyc hién viéc ndp/xuat trinh (theo hinh
thirc truc ti€p) hodc tai 1én (theo hinh thirc tryc tuyén) céac gidy to sau:

* Gidy to phai nop:

- Truong hop nguoi yéu cau cap Glay xac nhan tinh trang hon nhan da c6 vo hoac chong nhung da ly
hén hodc ngudi vo/chong da chét thi phai xuat trinh (ban chinh) hodc ndp ban sao gidy to hop 1¢ dé
chirng minh;

- Cong dan Viét Nam da ly hon, hity viéc két hon & nudc ngoai thi phai ndp ban sao Trich luc ghi chu
ly hon.

- Truong hop ca nhan yéu cau cap lai Gidy xéac nhén tinh trang hén nhan dé sir dung vao muc dich khac
hodc do Gidy x4c nhan tinh trang hon nhan da hét thoi han st dung theo quy dinh thi phai ndp lai Giay



https://dichvucong.gov.vn/

xac nhan tinh trang hon nhan da dugc cap trude do.

- Vin ban ty quyén theo quy dinh cta phap luét trong trudng hop uy quyén thuc hién viée cip Glay
xac nhan tinh trang hon nhén. Truong hop nguoi duge iy quyén la ong, ba, cha, me, con, vo, chong,
anh, chi, em rudt cua ngudi iy quyén thi van ban tty quyén khong phai chirng thuec.

* Gidy to phai xuat trinh:

- Ho chiéu hodc Chimg minh nhan dan hoac Thé can cudce cong dan hodc cac gidy to khac .6 dan anh
va thong tin ca nhan do co quan ¢ thAm quyén cip, con gia tri st dung dé chimg minh vé nhan than
cua nguoi co yéu cau cap Gidy xac nhan tinh trang hon nhan. Trudng hop cac thong tin ca nhan trong
cac gidy to ndy da c6 trong CSDLQGVDC, CSDLHTPDT, dugc hé thong dién ty dong thi khong phai
tai 1én (theo hinh thirc tryc tuyén);

- Gidy to ¢6 gié tri ching minh thong tin vé cu tri trong trudng hop co quan diang ky ho tich khong thé
khai thac dugc thong tin vé noi cu tri ctia cong dan theo cac phuong thirc quy dinh tai khoan 2 Dleu
14 Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Trudng hop céac thong tin vé gidy
t& chirng minh noi cu tra da duoc khai thac tir Co so dir liéu quoc gia vé dan cu bang cac phuong thirc
nay thi nguoi c¢6 yéu cau khong phai xuét trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc
truc tuyén).

Trudng hop gti hd so qua hé théng buu chinh thi phai giri kém theo ban sao c6 chimg thuc cac gidy to
phai xuat trinh néu trén.

b) Co6 duoc quy dinh 15
rang vé sO lugng khong?

C6 I  Khong [ ]
- Thu tuc dd néu 3 sb luong hd so phai nop (1 bd)

5. Thoi han giai quyét

a) C6 dugc quy dinh 10
rang, cu thé khong?

C6 ]  Khong [ ]
- Thoi han giai quyét 1a 1,5 ngay lam viéc ké tir ngdy nhan du hd so hop 1¢ trudng hop phai xac minh




thi thoi han x4c minh 23 ngay.

b) C6 thé rat ngan thoi han
khong?

Co ]  Khong [ ]

Dé nghi néu ro:

(i) Ly do: Rt ngén dugc thoi gian thu tuc néu cac phin mém phuc vu cho coéng viée cta coéng chirc chuyén
mon duy tri trang thai hoat dong tot.

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooommni e,

6. Co quan gii quyét

a) Co duoc quy dinh 16
rang, cu thé khong?

Co6 X Khong [ ]
- Co quan thuce hién tha tuc hanh chinh:
- Uy ban nhan dan cap xa noi nguoi yéu cau cap Gidy xac nhén tinh trang hon nhan thuong tru.

- Trudng hop ngudi yéu cau cap Gidy xac nhan tinh trang hon nhan khoéng c6 noi thuong trd nhung c6 dang
ky tam tra theo quy dinh cta phap luat vé cu tr thi Uy ban nhan dan cdp x4 noi tam tra thuc hién viéc cap
Gidy x4c nhan tinh trang hon nhén.

Co quan ph01 hep: Co quan quan Iy CSDLQGVDC, Uy ban nhan dan cip xa noi thuong tra trude day cua
ngudi yéu cau cip Gidy xac nhan tinh trang hon nhan (trudng hop nguoi yéu cau di thuong tri ¢ nhiéu noi
khac nhau), Uy ban nhan dén noi du dinh dang ky két hon trude day

b) Co thé tié'p,tuc iy quyén
hoac phan cap thuc hién
khong?

Cco [] Khong X
- Khéng c6 vin ban phap 1y quy dinh viéc ity quyén hoic phan cap thuc hién

7. P6i twong thue hi¢n

a) Co thé mo rong/ thu hep
doi tuong tuan thu khong?

Cco [ ]

Khéng X

b) C6 thé mé rong/ thu hep

Co [] Khong X




pham vi ap dung khong?

8. Phi, 1¢ phi

a) TTHC c¢6 quy dinh vé
phi, 1¢ phi va céac chi phi
khéc khong?

Cco X Khong []

ba ghi rd muc 1€ phi phai ndp

- 10.000 ddng/ 1an (d6i voi trudng hop ndp hd so truc tiép);
5.000 dong/lan (d6i voi trudng hop ndp hd so truc tuyén)

* Mién 18 phi cho ngudi thudc gia dinh c¢6 cong véi cach mang; nguoi thude ho nghéo; nguoi khuyét
tat.

b) Quy dinh vé phi va mirc

phi c6 hop ly, hop phap
khong?

- Quy dinh vé phi: Co6 [ ] Khoéng [ ]

(1) Ly do:

(il) Phuong an xir Iy (Néu cu tra 101 18 KHONG): ....oovmniii e,
- Quy dinh vé mtc phi: C6 [ | Khéng [ ]

) T8 05 2 o
(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooomm e,

¢) Quy dinh vé 1& phi va
muc 1€ phi ¢6 hop 1y, hop
phéap khong?

-Quy dinh vé 16 phi: C6 [X]  Khéng [ ]

(1) Ly do: Thyc hién theo ding céc quy dinh hién hanh cua Nha nude

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooommn e,
- Quy dinh vé murc 18 phi: C6 [X Khoéng [ ]

(1) Ly do: Muc 1€ phi phu hop vai thuc té, thuc hién theo ding cac quy dinh hién hanh cua Nha nudc

d) TTHC nay c6 quy dinh
ve cdc chi phi khac do1 voi
ca nhan, t6 chirc khong?

- Quy dinh vé cac chi phi khac: C6 []  Khéng [X

d) Cach thuc ndp phi, 1¢
phi c6 hop 1y khong?

Cco X Khong []
Cach thirc ndp phi va 1& phi phut hop ndp truc tiép hodc truc tuyén




9. Méu don, to khai

Co6 quy dinh vé mau don,
to khai khong?

C6 X Khong [ ]
- MAu to khai cap Gidy x4c nhan tinh trang hén nhan

Mdu don, to khai 1: - Mau

td khai cap Gidy xac nhan tinh trang hén nhan

a) Noi dung thong tin

- Noi dung 1: Thong tin ctia ngudi yéu cu cip gidy xac nhan tinh trang hén nhan

Can thiét: Co [X] Khong [ ]; Hop Iy: Co [X] Khong [ ];  Hop phap: C6 [X] Khong [ ]

Dé nghi néu rd:

(i) Ly do: Pa yéu cau ghi rd ho tén, Gidy to tiiy than va noi cu tri ciia ngudi yéu cau

(il) Phuong an xir Iy (Néu cau tra 101 1A KHONG): ....ooveneii e,
- Noi dung 2: Thong tin ¢6 lién quan dén thu tuc

Can thiét: C6 [X] Khéng [ ;'  Hoply: Co6 [X] Khong [ ]; Hop phap: C6 [X] Khéng

Dé nghi néu rd:

(i) Ly do: Yéu cau néu rd thong tin clia ngudi duge xac nhan tinh trang hon nhan

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooommi e,

b) Yéu cau xac nhan (néu
co)

Can thiét: C6 [X] Khéng [ ;  Hoply: Co6 [X] Khong [ J; Hop phéap: C6 [ ] Khéong [ ]

Néu KHONG, dé nghi néu r5:

(1) Ly 0 e e
(11) PRuomng An XU LY ..o e e e e

c) Ngon ngit

Can thiét: C6 [X] Khéng [ ;  Hoply: Co [X] Khong [ |,  Hop phéap: C6 [X| Khéong [ ]

Néu KHONG, dé nghi néu r3:

(1) Ly 0t e e
(11) PRON G A XU Ly Lot

Mdu don, to khain: .......




10. Yéu cau, diéu kié¢n

TTHC nay c6 quy dinh vé
yéu cau, diéu kién khong?

Cco X Khong []

- Truong hop yéu cu xac nhan tinh trang hén nhan nham muc dich két hén thi ngudi yéu cau phai
dap Gmg du diéu kién két hon:

- Nam tir du 20 tudi tr 1én, nit tir dtt 18 tudi trd 1én;

- Viéc két hon do nam va nit tu nguyeén quyét dinh;

- Khong bi mét nang lyc hanh vi dan su;

- Viéc két hon khong thudc mét trong cac trudng hop cAm két hon, gdm:

+ Két hon gia tao, ly hon gia tao;

+ T4o hon, cudng €p két hon, Itra dbi két hon, can tro két hon;

+ Nguoi dang c6 vo, 6 chdong ma két hon véi ngudi khac hodc chua 6 vo, chua ¢ chong ma két
hén véi nguoi dang ¢ chong, cd vo;

+ Két hon giita nhitng ngudi cing dong mau vé truc hé; gilta nhitng ngudi ¢6 ho trong pham vi ba
doi; gitra cha, me nudi vdi con nudi; gitra ngudi da tirng 1a cha, me nudi voi con nuoi, cha ch(‘A)ng
v6i con dau, me vo véi con ré, cha duong voi con ri€éng cua vg, me ké v&i con riéng cua chéng.

- Nha nudce khong thira nhan hon nhan gitra nhitng nguoi cung gidi tinh.

Trudng hop yéu cau cap Gidy xac nhan tinh trang hon nhan dé sir dung vao muc dich khac, khong
phai dé dang ky két hon, thi nguoi yéu cau khong phai dap ang diéu kién két hon

Yéu cau, dicu kién 1:

Nam tir du 20 tudi trd 1én, nit
tr da 18 tudi trd 1én;

C6 hop 1y, hop phap khong? C6 [X] Khong [ ]

Dé nghi néu ro:

(i) Ly do: Phu hop véi thuc té va cac quy dinh hién hanh

(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): ...t

Yéu cau, diéu kién 2:
Viéc két hon do nam va nit tu
nguyén quyét dinh

C6 hop 1y, hop phap khong? Co6 X Khong [ ]
Pé nghi néu rd:
(i) Ly do: Phu hop véi thuc té va cac quy dinh hién hanh




(i) Phuong an xir Iy (Néu cau tra 101 1a KHONG): ....oovmiii e

Yé&u cau, dieu kién 3:

Khong bi mét nang lyc hanh

vi dan su

C6 hop 1y, hop phap khong? Co [X] Khong [ ]

Dé nghi néu rd:

(i) Ly do: Phu hop véi thuc té va cac quy dinh hién hanh

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oovvmiii e

Yéu cau, diéu kién 3:

Viéc két hon khong thudc
mot trong céac truong hop

cam két hon

C6 hop 1y, hop phap khong? Co [X] Khéng [ ]
Dé nghi néu ro:
(i) Ly do: Phu hop véi thuc té va cac quy dinh hién hanh

11. Két qua thuye hién

a) Co dugc quy dinh vé
tho1 han c6 hiéu luc
khong?

Co ]  Khong [ ]

Pé nghi néu rd:

(1) Ly 0 e e
(ii) Phuong an xir Iy (Néu cau tra 101 1A KHONG): ....ovvnii e,

b) Quy dinh thoi han c6
gia tri hiéu lyc c6 hop ly,
hop phép khong?

C6 X Khéng []

Dé nghi néu rd:

(D) Ly do: e

(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): ..ot

¢) Quy dinh pham vi c6 gia
tri hiéu luc co6 hop ly, hop
phép khong?

Cin thiét: Co [X] Khong [ ];  Hop1y: Co [X] Khong [ ];  Hop phap: C6 [X] Khong [ ]
(1) L dOr e e
(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): ..ottt

12. Vin ban cin sira doi, bé sung (D& nghi néu 13 tén loai; sb, ky hiéu; ngdy, thang, nim; diéu, khoan, diém quy dinh)

a) Luat

[]

b) Phép 1énh

[]




¢) Nghi dinh []

d) Quyét dinh cua TTCP []

d) Thong tu/ Thong tu lién tich [ ]

e) Quyét dinh ciia Bo truong [ |

g) Van ban khac []

13. Thong tin lién hé dé | Ho va tén nguoi dién: Pham Thi Loan

1am r6 ndi dung cac ciu | Dj dong: 0364751399  Email: phamthiloan1978@haiphong.gov.vn
tra 1oi tai Biéu mau nay




I. THONG TIN CHUNG 6

1. Tén TTHC

Thu tuc dang ky lai khai sinh
1.004884

2. Linh vue

Ho tich

3. Vin ban quy dinh vé TTHC

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phti quy dinh chi tiét
mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/NB-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé Co s¢ dit
lidu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu stra doi, b sung
mdt sd diéu cta cac nghi dinh lién quan dén viéc nop, xuét trinh s6 ho khau, s6 tam
tr gidy khi thuc hién tha tuc hanh chinh, cung cp dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong B Tu phap quy dinh
chi tiét thi hanh mot s6 diéu ctia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 ciia Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat
Ho tich;

- Thong tu s 01/2022/TT-BTP ngay 04/01/2022 cta Bo truong Bo Tu phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co s& dir liéu ho tich dién tu, dang ky hd tich
truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 ciia B truong Bo Tu phap stra doi,
bd sung mot s6 ndi dung cuia Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ciia Bo
truong BO Tu phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh sb
87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé Co s& dit liéu hd tich
dién tir, déng ky ho tich truc tuyén; o

- Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 cua B truong Bo Tu phap stra do1, b sung
mot sO di€u cuia Thong tu s6 02/2020/TT-BTP ngay 08/4/2020 cua Bo trudéng Bo Tu phap



http://thutuchanhchinh.haiduong.gov.vn/TTHCView.aspx?thutucID=1916
http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123

ban hanh, huéng dan sir dung, quan Iy mu s0 quoc tich va mau gidy to vé quoc tich va
Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua B truong B Tu phap quy dinh chi tiét
thi hanh mot so diéu cua Luzflt,Hcf) tich,vé Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015
cua Chinh phu quy dinh chi tiét mét s6 diéu va bién phép thi hanh Luat Ho tich;

- Thong tu s6 09/2022/TT-BTP ngay 30/12/2022 cta Bd trudng Bo Tu phap bii bo
mot s6 ndi dung tai cic Thong tu trong linh vuec trg gitp phéap 1y, ho tich do Bo trudng
B6 Tu phap ban hanh;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo truéng Bo Tai chinh quy
dinh murc thu, ché d thu, ndp, quan ly va st dung phi khai thac, st dung thong tin
trong co s& dir 1iéu hd tich, phi x4c nhan cé qué)c tich Viét Nam, phi xac nhan la
nguoi géc Viét Nam, 1€ phi quéc tich;

- Théng tu s6 85/2019/TT-BTC ngay 29/11/2019 cta Bo trudong Bo Tai chinh hudng
dan vé phi va 18 phi thudc thim quyén quyét dinh ctia Hoi ddng nhan dan tinh, thanh
phd tryc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 ctia Bo truong Bo Tai chinh sta
d6i, bd sung mot sb diéu cua Thong tu sd 85/2019/TT-BTC ngay 29/11/2019 cia Bo
Tai chinh hudng din vé phi va 1& phi thudc thim quyén quyét dinh cua Hoi dong
nhan dén tinh, thanh phd truc thudc Trung wong.

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cita Chinh phii sira doi, bé sung mot sé
diéu ciia cdc Nghi dinh trong linh vuc ho tich, quéc tich, chung thyc.

- Nghi dinh s6 120/2025/NP-CP ngay 11/6/2025 ciia Chinh phii quy dinh vé phén dinh
tham quyén cua chinh quyén dia phwong 02 cdp trong linh viee quan Iy nha nude cia Bo
Tw phap.

- Théng tw sé 08/2025/TT-BTP ngay 12/6/2025 ciia Bé truéng Bé Tu phdp quy dinh vé
phan dinh tham quyén cia chinh quyén dia phiong 02 cdp va phdn cdp trong linh vuee qudn
ly nha nuoc cua Bo Tu phap.




- Nghi quyét s6 12/2018/NQ-HPND ngay 12/7/2018; Nghi quyét sé 16/2023 ngay
08/12/2023.

- Nghi quyét s6 08/2025/NO-HPND ngay 17/6/2025 ciia HDND thanh phé Hdi Phong, quy
dinh mikc thu phi, 16 phi thudc tham quyén cia héi dong nhan dan thanh phé doi véi viéc
thue hién thu tuc hanh chinh truc tuyén trén dia ban thanh phé Hai Phong.

4. Co quan, don vi thue hién Co quan quan Iy CSDLQGVDC; Uy ban nhan dan cp x3 noi nguoi yéu cau ding ky lai

khai sinh da dang ky khai sinh trugc day trong truong hop thyc hién dang ky lai khai sinh
tai Uy ban nhan déan cap xa noi thuong tra; Co quan céng an ¢6 thim quyén.

II. RA SOAT, PANH GIA SU CAN THIET CUA TTHC

1. Muc tiéu cu thé ciia
TTHC la gi?

a) Bdi v6i quan 1y nha nudce:
- Nhdm muc tiéu: Viéc dang ky lai khai sinh s& gitip xac dinh dugc vi tri phap 1y ctia ca nhan d6i véi
Nha nude, x3 hoi, d6i véi cac quan hé phép 1y qua d6 dugc Nha nudc va xa hoi thira nhan va bao vé.
- Nha nuée Quén 1y ¢6 hiéu qua cac linh vue ho khau, dan sd, gido duc...
- Noi dung ding ky lai khai sinh 13 thong tin ho tich co ban ctia ca nhan, dugc ghi vao S6 ho tich, Gidy
khai sinh, cap nhat vao Co sé dit liéu ho tich dién tir va Co so dir liéu qubc gia vé dan cu
b) Béi véi quyén, nghia vu va loi ich hop phap cia ¢ nhan, t6 ChUe: .......uvivee e
- bang ky lai Khai sinh 1a sy kién ho tich xac dinh sy ra doi ton tai ciia mdi c4 nhan; 1a co s phép 1y
ching minh quyen nghia vy cua ca nhan d6 trong cac moi quan h¢ xa hoi (quan hé cha me va con; cac
quyén vé thira ké, quyén di hoc, bau cu, ung cur...). Cac loai gidy to ndy ¢ y nghia quan trong dbi voi
moi ¢4 nhan va cé gia tri su dung toan cau.

- Nham muc tiéu dam bao quyén dugc khai sinh cua cong dan, lam co so phap ly ching minh quyen
nghia vu cua ca nhan do trong cac mbi quan hé xd hoi (quan hé cha me va con; cac quyén vé thira ké,
quyén di hoc, bau ctr, ing ctr...)

2. Trong qua trinh thuc
hién muc tiéu cia TTHC

a) C6 thay d6i hay khong?
- Muyc tiéu a.1: co [ Khong
- Muyc tiéu d3 cu thé, rd rang dam bao quyén loi cong dan va thuan loi trong quan 1y hanh chinh cta nha nudc




b) C6 dugc dép tng hay khong?

co X Khong []

Ly do: D3 dap ung muc tiéu dé ra dam bao quyén loi cong dan va thudn loi trong quan 1y hanh chinh cta nha
nudc

- Muc tiéu a.1:

3. Bién phap nao cé thé
dwgc ap dung khi:

- Myc tiéu cua TTHC thay
doi?

- Muc tiéu cua TTHC
khong dugc dap tng?

a) Duy tri TTHC:
- Thu tuc thiét thyc gan lién véi cude sdng dam bao quyén loi cong dan va thuan lgi trong quan 1y hanh chinh
cua nha nudc

4. Bién phap duwogc lwa
chon c6 din dén sy thay
doi dbi véi cac TTHC
khac c¢6 lién quan?

C6 []  Khong

III. RA SOAT, PANH GIA TiNH HQP LY, TINH HQP PHAP CUA CAC BQ PHAN CAU THANH TTHC

1. Tén TTHC

C6 dugc quy dinh r6 rang,
thong nhat khong?

C6 I Khong [ ]
-Tén thi tyc 1 rang va thong nhat phil hop véi quy dinh cua Luat Ho tich va cac vian ban hudng dan thi hanh.

2. Trinh tu thwe hién

a) Co dugc quy dinh day
du, 1o rang khong?

Co X Khong [ ]

Céc budc thyc hién cy thé, diy du, rd rang

- Néu lua chon hinh thirc ndp hd so truc tiép, nguoi co yéu cau dang ky lai khai sinh nop ho so ding
ky lai khai sinh tai BO phan mot cura cuia UBND cap xé co tham quyén; nop 1¢ phi néu thudc truong
hop phai ndp 1€ phi dang ky lai khai sinh; ndp phi cap ban sao Gidy khai sinh néu c¢6 yéu cau cip ban
sao Giay khai sinh.




- Néu lya chon hinh thirc np hd so truc tuyén, nguoi co yéu cau ding ky lai khai sinh truy cap Cong
dich vu coéng qubc gia hodc Cong dich vu cong cip tinh, dang ky tai khoan (neu chua c6 tai khoan),
xéc thyc ngudi dung theo hudng din, dang nhap vao hé théng, xac dinh dung Uy ban nhan dan cap xa
c6 tham quyén.

Nguoi c¢6 yéu cau dang ky lai khai sinh truc tuyén cung cap thong tin theo méu ho tich dién tir twong
tac dang ky lai khai sinh (cung cap trén Cong dich vu cong), dinh kém ban chup hoic ban sao dién tu
cac gidy to, tai liéu theo quy dinh; ndp phi, 1¢ phi thong qua chirc nang thanh toan tryc tuyén hodc bang
cach thie khac theo quy dinh phép luat, hoan tat viéc ndp ho so.

- Can bo tiép nhan ho so tai B phan mot cura co6 trach nhiém kiém tra tinh chinh xAac, dﬁy du, théng
nhat, hop 1¢ cua ho so.

(1) Truong hop ho S0 day du, hop 18 thi tiép nhan ho so, c¢o Phiéu hen, tra két qua cho nguoi co yéu cau
(néu ngudi ¢6 yéu cau lya chon hinh thirc ndp hod so truc tiép) hodc giri ngay Phiéu hen, tra két qud qua
thu dién tur hodc gui tin nhin hen tra két qua qua dién thoai di dong cho nguoi co yéu cau (néu nguoi
¢ yéu cau lya chon hinh thirc ndp hd so truc tuyén), dong thoi chuyén hd so dé cong chirc 1am cong
tac ho tich xur 1y.

Sau khi tiép nhén hd so theo hinh thuc nop truc tiép, can bo tiép nhén hd so tai Bo phan mot cura thuce
hién s6 hoa (sao chup, chuyén thanh tai li¢u di¢n tir trén h¢ thong thong tin, co s¢ dit li€u) va ky so vao
tai licu, ho so gidi quyét thu tuc hanh chinh da dugce s6 hoa theo quy dinh.

(i1) Truong hop ho so chua day du, hop I¢ thi c6 thong bao cho nguoi yéu cau bo sung, hoan thién hd

s0, néu rd loai gidy td, ndi dung can bo sung dé ngudi co yéu cau bd sung, hoan thién. Sau khi ho so
duoc bd sung, thuc hién lai budc (i);

(iii) Néu nguoi co yéu cau dang ky lai khai sinh khong b6 sung, hoan thién dugc ho so thi bao cio
Trudng bd phan tiép nhan hd so c6 vin ban tir chdi giai quyét yéu cau dang ky lai khai sinh.

- Cong chirc tu phéap - ho tich thiam tra hd so (tham tra tinh théng nhat, hop 1é clia cac thong tin trong
ho so, giay to, tai liéu do nguoi yéu cau ndp, xuat trinh hoac dinh kém).




+ Trudng hop ho so can bo sung, hoan thién hodc khong du diéu kién giai quyét, phai tir chdi thi gui
thong bao vé tinh trang hd so toi BO phan mot cura dé thong bao cho ngudi ndp hd so — thuc hién lai
budc (i1) hoac (iii);

+ Truong hop can phai kiém tra, xac minh lam rd hodc do nguyén nhan khac ma khong thé tra két qua
dung thoti gian dé hen thi cong chie lam cong tac ho tich lap Phiéu xin 151 va hen lai ngay tra két qua,
trong d6 néu r6 Iy do cham tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho
ngudi ¢ yéu cau (neu ngudi ¢ yéu cau lya chon hinh thirc ndp ho so truc tiép), hoic giri Phiéu xin 16i
va hen lai ngay tra két qua qua thu dién tir hodc gui tin nhin qua dién thoai di dong cho nguoi ¢ yéu
cau (néu ngudi cé yéu cau lya chon hinh thirc ndp ho so truc tuyén).

Trudng hop viée dang ky lai khai sinh duoc thyc hién tai Uy ban nhan dan cap xa khong phai noi dang
ky khai sinh trude day thi cong chire tu phap - ho tich bao cao Chu tich Uy ban nhan dan cap xa co van
ban dé nghi Uy ban nhan dan cdp xi noi diang ky khai sinh trudc ddy kiém tra, xac minh vé viéc luu
giit s6 ho tich.

Sau khi nhan dugc van ban dé nghi, Uy ban nhan dan noi di dang ky khai sinh truéc day tién hanh
kiém tra, xac minh va tra 16i bang van ban vé viéc con luu giit hodc khong luu giit duge so h tich.

Truong hop gidy to cta nguoi yéu cau dang ky lai khai sinh khong ¢ thong tin ching minh quan h¢
cha, me, con thi co quan dang ky ho tich ¢ vin ban dé nghi co quan cong an c6 tham quyén xac minh.
Truong hop co quan cong an tra 101 khong c6 thong tin thi co quan ding ky h tich cho ngudi yéu cau
dang ky lai khai sinh 18p van ban cam doan vé thong tin cua cha, me¢ va xac dinh ndi dung khai sinh
theo van ban cam doan.

Sau khi nhan duoc két qua xac minh vé viéc khong con luu gitr dugce S6 ho tich tai noi da dang ky khai
sinh hodc sau thoi han 20 ngay ké tir ngdy giri vin ban yéu cau xac minh ma khong nhan dugc vin ban
tra 101, néu thay viéc dang ky lai khai sinh chinh xac, dung quy dinh phap luat, ho so day du, hop 18,
dung quy dinh, trudng hop tiép nhan ho so diang ky lai khai sinh theo hinh thic truc tiép, thi cong chirc
tu phap - ho tich thuc hién viéc ghi vao S6 dang ky khai sinh, cap nhat thong tin ding ky lai khai sinh
va luu chinh thtc trén Phan mém dang ky, quan 1y ho tich dién tir dung chung.




Truong hop tlep nhén ho so ding ky lai khai sinh theo hinh thirc truc tuyén, cong chirc tu phap - ho
tich gui lai bleu mau Gidy khai sinh dién tir véi thong tin ddy du cho nguoi yéu cau qua thu dién tur
hodc thiét bi sb.

Nguoi yéu cau co trach nhiém ki€ém tra tinh chinh xac, day du cua céc thong tin trén bi€éu mau Gidy
khai sinh dién tir va xac nhan (t61 da mot ngay).

Néu nguoi co yéu cau xac nhan thong tin da thong nhat, day du hoic khong c6 phan hoi sau thoi han
yéu cau thi cong chirc tu phap - ho tich thue hién viée ghi ndi dung vao So6 dang ky khai sinh, cép nhét
thong tin dang ky lai khai sinh va luu chinh thtre trén Phan mém dang ky, quan 1y hg tich dién tr dung
chung.

- Cong chire tu phap - ho tich in Glay khai sinh, trinh Lanh dao UBND ky, chuyén t6i B6 phan mot
ctra dé tra két qua cho ngudi co yéu cau.

- Ngudi c6 yéu cau dang ky lai khai sinh kiém tra thong tin trén Gidy khai sinh, trong SO ding ky khai
sinh va ky tén vao S6 dang ky khai sinh, nhan Giay khai sinh.

b) C6 duoc quy dinh hop
ly gitra cac budc khong?

Co X Khong [ ]
- Trinh ty thuc hién hop 1y.

3. Cach thirc thue hién

Cach thirc c6 dugc quy
dinh day du, r0 rang
khong?

Co X Khong [ ]

- Cach thuc dugc quy dinh day du, 1 rang

Nguoi ¢6 yéu cau dang ky lai khai sinh truc tiép thuc hién hodc uy quyén cho ngudi khac thuc hién
viée dang ky lai khai sinh tai B§ phan mét cira cia UBND cap xa hodc gui hd so qua hé thong buu
chinh hodc ndp hd so truc tuyén trén Cong dich vu cong qudc gia (https://dichvucong.gov.vn) hodc
Cong dich vu cong cap tinh (https://motcua.haiphong.gov.vn).

4. HO so

a) C6 duoc quy dinh dﬁy

Cco X Khong []



https://dichvucong.gov.vn/
https://mot

du, rd rang vé thanh phan
khong?

- Thu tyc d quy dinh rd vé thanh phan ho so

T khai ding ky lai khai sinh theo mau, trong d6 c¢6 cam doan cta nguoi yéu cau vé viée da ndp du cac
gidy to hién c6 (néu nguoi co yéu cau lya chon ndp ho so theo hinh thire truc tiép hodc gui hd so qua
hé thong buu chinh);

- Méu ho tich dién tir twong tac dang ky lai khai sinh, trong d6 c6 cam doan cac thong tin cung cép la
dung sy that, khong con ban chinh Gidy khai sinh, dd ndp du cac gidy to hién c6 va chiu hoan toan
trach nhiém trude phap luat vé noi dung cam doan cua minh (do nguoi yéu cau cung cap thong tin theo
hudng dan trén Cong dich vu cong néu ngudi cd yéu cau lya chon ndp hd so theo hinh thic truc
tuyén).

- Ngudi ¢6 yéu cau dang ky lai khai sinh thuc hién viéc ndp/xuét trinh (theo hinh thirc truc tiép) hodc
tai 1én (theo hinh thirc truc tuyén) cac giay to sau:

* Gidy to phai ndp:

- Ban sao toan bd hd so, gidy to cua nguoi yéu cau hodc hd so, gidy to, tai liéu khac trong d6 c6 thong
tin lién quan dén noi dung khai sinh, gom:

+ Ban sao Giay khai sinh do co quan co tham quyén cua Viét Nam cap hop 1¢ (ban sao dugc chimg
thue tir ban chinh, ban sao dugc cap tu S6 ding ky khai sinh); Ban chinh hodc ban sao glay to co gia
trj thay thé Gidy khai sinh duoc cip trude nam 1945 ¢ mién Bic va trude nam 1975 ¢ mién Nam.

+ Truong hop nguoi yéu cau khong c6 gidy to néu trén thi phai ndp ban sao gidy to do co quan, t6
chtrc ¢6 thAm quyén cua Viét Nam cap hop 1¢ nhur: Glay ching minh nhan dan, Thé can cude cong dan
hodc Ho chiéu; gidy to ching minh vé noi cu tri; Bang tot nghiép, Glay ching nhan, Ching chi, Hoc
ba, hd so hoc tap do co quan c6 tham quyén cip hodc xac nhan; gidy to khac co thong tin vé ho, chir
dém, tén, ngay, thang, ndm sinh cua ca nhan.

Nguoi yéu cau dang ky khai sinh ¢6 trach nhiém ndp day du ban sao céc gidy to né€u trén (n€u co) va
phai cam doan da ndp du cac giay to minh co; chiu trach nhi¢m, hé qua cta viéc cam doan khong dung
su that.




- Trudng hop ngudi yéu cau dang ky lai khai sinh 1 can bo, céng chirc, vién chirc, ngudi dang cong
tac trong luc lwong vil trang thi phai c6 van ban xac nhan cia Thu truéng co quan, don vi vé viéc nhiing
ndi dung khai sinh cia nguoi do gém ho, chit dém, tén; gidi tinh; ngay, thang, ndm sinh; dan tdc; quéc
tich; qué quan; quan hé cha - con, me - con phut hop véi hd so do co quan, don vi dang quan 1y.

- Vin ban uy quyén theo quy dinh cta phap luat trong truong hop uy quyén thue hién viée dang ky lai
khai sinh. Tru:(‘mg hop nguoi duoc l‘iy quyén la ong, ba, cha, me, con, vg, chong, anh, chi, em rudt cia
nguoi Uy quyén thi van ban y quyén khong phai chung thuc.

* Gidy to phai xut trinh:

- Ho chiéu hodc Ching minh nhan dan hodc Thé can cudc cong dan hodc cac gidy to khac co dan anh
va thong tin c4 nhan do co quan c6 thim quyén cdp, con gid trj st dung dé chimg minh vé nhan than
clia nguoi co yéu cau ding ky lai khai sinh. Trudng hop cac thong tin ca nhan trong cac gidy to ndy da
¢6 trong CSDLQGVDC, CSDLHTDT, dugc hé théng dién tu dong thi khong phai tai 1én (theo hinh
thire truc tuyén);

- Gidy to ¢6 gia tri ching minh thong tin vé cu tr trong trudng hop co quan ding ky ho tich khong thé
khai thac dugc thong tin vé noi cu tri cua cong dan theo cac phuong thitc quy dinh tai khoan 2 Dleu
14 Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Trudng hop cac thong tin vé gidy
t& chimg minh noi cu tra dd dugc khai thac tir Co sé dir liéu qudc gia vé dan cu bang cac phuong thire
nay thi ngudi ¢6 yéu cau khong phai xuét trinh (theo hinh thuc truc tiép) hodc tai 1én (theo hinh thirc
tryc tuyén).

Trudng hop gt hd so qua hé thdng buu chinh thi phai giri kém theo ban sao c6 ching thuc cac gidy to
phai xuat trinh néu trén.

b) C6 dugc quy dinh 1o
rang vé s lugng khong?

Cco X Khong []
- Thu tyc d4 néu 6 sb luong hd so phai nop (1 bd)

5. Thoi han giai quyét




a) Co duoc quy dinh 1o
rang, cu thé khong?

Co X Khong [ ]
D3 ghi rd thoi gian giai quyét: 2,5 ngdy lam viéc. Trudng hop phai ¢ vin ban xac minh thi thdi han giai
quyét khong qua 12,5 ngay.

b) C6 thé rat ngan thoi han
khong?

Co X Khong [ ]
- Rut ngan duoc thoi gian thi tuc néu cac phan mém phuc vu cho cong viée cia cong chirc chuyén mén duy
tri trang thai hoat dong tot.

6. Co quan giii quyét

a) Co duoc quy dinh 16
rang, cu thé khong?

Cco X Khong []

- P4 ghi 16 tén co quan thyc hién va co quan phéi hop thuc hién

Co quan thue hién thii tuc hanh chinh: Uy ban nhan déan cap x4 noi da ding ky khai sinh truéc day
hozc Uy ban nhan dan cap x3 noi nguoi yéu cau dang ky lai khai sinh thuong tru.

Co quan phoi hep: Co quan quan Iy CSDLQGVDC; Uy ban nhan dan cip xa noi ngudi yéu cau dang
ky lai khai sinh da dang ky khai sinh trudc day trong truong hop thyce hién dang ky lai khai sinh tai Uy
ban nhan dan cp xi noi thudng tri; Co quan coéng an c6 thim quyén

b) C6 thé tiép tucuy quyén
hodc phan cap thuc hién
khong?

Co [ ] Khong [X
- Khéng c6 van ban phap 1y quy dinh viéc iy quyén hodc phan cap thyc hién

7. Péi twong thue hién

a) Co thé mé rong/ thu hep
doi tuong tuan thu khong?

C6 [ ] Khong X
- Khéng c6 vin ban phap 1y quy dinh viéc mé rong hodc thu hep ddi tuong tuan thu.

b) C6 thé mo rong/ thu hep
pham vi &p dung khong?

Co [ ] Khong [X
- Khong c6 van ban phép 1y quy dinh viéc mé rong hodc thu hep pham vi ap dung.




8. Phi, I¢ phi

a) TTHC c6 quy dinh vé
phi, 1¢ phi va céc chi phi
khac khong?

C6 ]  Khong [ ]

- Ba ghi r6 muc 1€ phi phai nop

8.000 dong/lan (d6i véi trudong hop ndp hd so truc tiép);
0 dong (ddi véi trudng hop ndp hd so truc tuyén).

* Mién 1¢ phi cho nguoi thudc gia dinh c6 cong véi cach mang; ngudi thudc ho nghéo; ngudi khuyét
tat.

b) Quy dinh vé phi va mirc

phi c¢6 hop ly, hop phap
khong?

- Quy dinh vé phi: Co6 [ ] Khong [ ]
Khéng quy dinh vé phi

¢) Quy dinh vé 18 phi va
muec 1€ phi c6 hop 1y, hop
phap khong?

-Quydinh vé 1é phi: C6 [X]  Khéng [ ]
-Phu hop véi céc quy dinh hién hanh ciia Nha nuéce
(i) Ly do: Mirc 18 phi phu hop véi thuc té, thue hién theo diing cic quy dinh hién hanh ctia Nha nuéec.

d) TTHC nay c6 quy dinh
v€ cdc chi phi khac do1 voi
ca nhan, t6 chirc khong?

- Quy dinh vé cac chi phi khac: C6 []  Khéng [X
-Phap luat khong quy dinh vé cac chi phi khac

d) Céch thic nop phi, 1€
phi c6 hop 1y khong?

Co X  Khong [ ]
- Cach thirc ndp phi va 1€ phi phu hgp
Nop truc tiép hoac truc tuyén.

9. Méu don, to khai

C6 quy dinh vé méu don,
to khai khong?

Co X Khong [ ]
To khai dang ky lai khai sinh




Mau don, to khai 1: TS khai ding ky lai khai sinh

a) Noi dung thong tin - Noi dung 1: Thong tin ctia ngudi yéu ciu

Can thiét: C6 [X] Khong [ J; Hop 1y: C6 [X] Khong [ ];  Hop phap: C6 [X] Khéng [ ]

Pé nghi néu rd:

(i) Ly do: Pa yéu cau ghi rd ho tén, Gidy to tiiy than va noi cu tri ciia ngudi yéu cau

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooimm e,
- Noi dung 2: Théng tin ¢6 lién quan dén thu tuc

Can thiét: C6 [X] Khéng [ ;'  Hoply: Co6 [X] Khong [ ]; Hop phap: C6 [X] Khéng

Dé nghi néu rd:

(i) Ly do: P4 yéu cau ghi rd thong tin ctia ngudi duogc khai sinh

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooommii e,

b) Yéu cu x4c nhan (néu | Can thiét: C6 [X] Khong [ |;  Hoply: Co [X] Khong [ ];  Hop phép: Co [ ] Khong [ ]

o) Néu KHONG, dé nghi néu r4:

[C I 5 o
(11) PRuom g AN XU 1Y .ottt et e e et et e e e e e

c¢) Ngon ngir Can thiét: Co [X] Khong [ ]; Hoply: C6 X Khong [ ];  Hop phap: C6 [X] Khong [ ]

Néu KHONG, dé nghi néu rd:

6 I 052«
(11) PO g AN XU 1Y ..o e et e e e e e e

MGU AON, 10 KRAE R ..o e,

10. Yéu cau, diéu kién

TTHC nay c6 quy dinh vé|C6 [X]  Khong []
yéu cau, diéu kién khong? Dé nghi néu rd:




- To khai dang ky lai khai sinh, Biéu mau dién tir tuong tac dang ky lai khai sinh
- Viéc khai sinh dé dugc dang ky tai co quan c6 tham quyén cua Viét Nam trude ngay 01/01/2016
nhung S6 ding ky khai sinh va ban chinh Gidy khai sinh déu bi mat.

- Nguoi c6 yéu cau con song vao thot diém tiep nhan ho so.

Yéu cau, diéu kién 1:
Vi€c khai sinh da duoc dang | Co hop 1y, hgp phap khong? Co X Khéng [ ]
ky tai co quan c6 tham quyén

cua Viét Nam trudc ngay

01/01/2016 nhung S6 ding |’ R e e A
ky khai sinh va ban chinh (i1) Phuong an xtr Iy (Néu cau trd 101 1a KHONG): ..o

Gidy khai sinh déu bi mat

Dé nghi néu ro:
(i) Ly do: Phu hop véi thuc té va cac quy dinh hién hanh

Yéu cau, diéu kién 2: C6 hop 1y, hop phap khong? Co [X] Khéng [ ]

Nguoti co yéu ca‘iu‘ con song | Bé nghi néu rd:

tai thoi diém yéu cau dang ky | (i) Ly do: Phu hop véi thuc té va cac quy dinh hién hanh

lai. (if) Phuong an xir 1y (N&u cau tra 101 18 KHONGY): ... vovo oo

11. Két qua thue hién

a) Co dugc quy dinh vé | Co [X Khoéng [ ]

thoi han c¢6 hiéu luc| P nghjnéu rs:

khong? 1) L Q0 oo
(i) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oovniie e,

b) Quy dinh thdi han c¢6 | C6 [X] Khong [ ]
gia tri hiéu lyc co hop 1y, | P& nghi néu ré:
hop phap khong? ) LG dO% oo

(ii) Phuong an xir Iy (Néu cau tra 101 1A KHONG): ....ovunii e,




¢) Quy dinh pham vi c6 gia | Can thiét: Co [X] Khéng [ ]; Hop 1y: C6 X] Khong [ ];  Hop phap: C6 X] Khong [ ]
tri hi€u Tue €O hop 19, hOD | (1) Ly dor ..o

phap khong? (if) Phuong &n xir 1y (N&u cau tra 101 18 KHONGY): ... veoeeoe oo

12. Van ban can stra doi, b6 sung (D¢ nghi néu ro6 tén loai; s0, ky hi€u; ngay, thang, nam; di€u, khoan, di€ém quy dinh)

a) Luat I R T U T RO

b) Phép lénh L e
¢) Nghi dinh L e
d) Quyét dinh cia TTCP L e

d) Thong tu/ Thong tu lién tich [ ]

e) Quyét dinh ciia Bo truong [ |

g) Van ban khac ]

13. Thong tin lién hé dé | Ho va tén nguoi dién: Pham Thi Loan

l1am ré ndi dung cac ciu | p; dong: 0364751399  Email: phamthiloan1978@haiphong.gov.vn
tra 1oi tai Biéu mau nay




I. THONG TIN CHUNG 7

1. Tén TTHC

Thi tuc ding ky lai két hon

1.004746
2. Linh vue Ho tich
3. Viin ban quy dinh vé TTHC - Luat Hon nhén va gia dinh nim 2014;
- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phi quy dinh chi tiét
mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé Co s¢ di
lidu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu stra doi, bd sung
mdt sd diéu cia cac nghi dinh lién quan dén viéc ndp, xuét trinh s6 ho khau, s6 tam
tr gidy khi thyc hién thi tuc hanh chinh, cung cép dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong B Tu phap quy dinh
chi tiét thi hanh mot s6 diéu ctia Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat
HO tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cia Bo truéng Bo Tu phap quy
dinh chi tiét mot sd diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 ctia Chinh phu quy dinh vé Co so dit liéu ho tich dién ttr, dang ky ho tich
truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 ctia B truong Bo Tu phap stra doi,
bd sung mot sd ndi dung cuia Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ctia Bo
truéng Bo Tu phéap quy dinh chi tiét mot s6 diu va bién phap thi hanh Nghi dinh s6
87/2020/ND-CP ngay 28/7/2020 ctia Chinh phii quy dinh vé Co s& dit liéu ho tich
dién tu, dang ky ho tich truc tuyén;



http://thutuchanhchinh.haiduong.gov.vn/TTHCView.aspx?thutucID=1918
http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123

- Thong tu s6 04/2024/TT- BTP ngay 06/6/2024 cua B truong Bo Tu phap sira d6i, b sung
mot s6 didu cua Thong tu s6 02/2020/TT- BTP ngay 08/4/2020 cua B truong BO Tu phap
ban hanh, hudéng dan st dung, quan 1y mau s6 qudc tich va miu gidy to vé& qudc tich va
Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong Bo Tu phap quy dinh chi tiét
thi hanh mot s6 di€u cua Luat HY tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015
cua Chinh phu quy dinh chi tiét mdt s6 diéu va bién phép thi hanh Luat Ho tich;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo truong Bo Tai chinh quy
dinh mrc thu, ché d thu, ndp, quan ly va st dung phi khai thac, st dung thong tin
trong co s dit liéu ho tich, phi xac nhan co qué)c tich Vi¢t Nam, phi xac nhan la
nguoi gbe Viét Nam, 18 phi qudc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cia B0 trudng B Tai chinh hudng
dan vé phi va 18 phi thudc thim quyén quyét dinh ctia Hoi ddng nhan dan tinh, thanh
phé truc thuéc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 ciia B truong Bo Tai chinh sia
d6i, b6 sung mot sb diéu cua Thong tu sé 85/2019/TT-BTC ngay 29/11/2019 ciia Bo
Tai chinh huéng din vé phi va 1é phi thudc tham quyén quyét dinh ctua Hoi dong
nhan dan tinh, thanh phé truc thugc Trung vwong.

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ciia Chinh phii sira doi, bé sung mét s6
diéu ciia cdc Nghi dinh trong linh vuc ho tich, quéc tich, churng thyec.

- Nghi dinh s6 120/2025/NP-CP ngay 11/6/2025 ciia Chinh phii quy dinh vé phédn dinh
tham quyén cua chinh quyén dia phwong 02 cdp trong linh viee quan Iy nha nude ciia Bo
Tuw phap.

- Théng tw s6 08/2025/TT-BTP ngay 12/6/2025 ciia Bé trucéng Bé Tu phdp quy dinh vé
phan dinh tham quyén cia chinh quyén dia phiwong 02 cdp va phdn cdp trong linh viee qudn
[y nha nudc cua Bo Tu phap.

- Nghi quyét sé 12/2018/NQ-HPND ngay 12/7/2018; Nghi quyét sd 16/2023 ngay
08/12/2023.




- Nghi quyét s6 08/2025/NO-HPND ngay 17/6/2025 ciia HPND thanh phé Hai Phong, quy
dinh mikc thu phi, 16 phi thudc tham quyén cia héi dong nhan dan thanh phé doi véi viéc
thue hién thu tuc hanh chinh truc tuyén trén dia ban thanh phé Hai Phong.

4. Co quan, don vi thue hién Uy ban nhan dan cap x4 noi da dang ky két hon trude day hodc Uy ban nhan dan cap xa

noi nguoi yéu cau thuong tru.

II. RA SOAT, PANH GIA SU CAN THIET CUA TTHC

1. Muc tiéu cu thé cia
TTHC la gi?

a) Déi voi quan 1y nha nudc:

- Quan ly c6 hi¢u qua linh vuc hg tich

- Dang ky lai két hon 1a hinh thirec nha nude kiém soét viée két hon ciia cong dan. Chi nhimg trudng
hop két hon theo quy dinh cia phéap luat méi dugc nha nudc cong nhan, bao vé.

- Quan 1y nha nudc co6 hi¢u qua linh vuc hon nhan va gia dinh

Nha nude ton vinh viée tuan thi phap lut ctia cong dan va vo chdng xac dinh nghia vu voi nhau.

b) Péi véi quyén, nghia vu va loi ich hop phap ciia c4 nhan, t6 chuc:

_pang ky lai két hon, thong qua thi tuc chit ché, khoa hoc, nha nude ching nhan tinh hop phap cua
hén nhan va xac dinh trach nhiém cta ho d6i véi nhau. Trén nén cac quyén, nghia vu cta vo chong
theo luat dinh, cac bén co trach nhi¢m ton trong cac quyen cua nhau \{a thuce hién cac pghla vu dé cung
nhau xdy dung gia dinh; vo chong nhén thuc tréqh nhiém cua minh doi voi phaq va doi véi xa hoi. Sau
khi két hon, ton tai song song v&i quan hé vo chong la cac nghia vu va quyén veé nhan than, tai san ma
vo chong duoc huong va phai thuc hién.

2. Trong qua trinh thuc
hién muc tiéu cia TTHC

a) C6 thay d6i hay khong?
co [ Khong
Ly do: Muc tiéu di cu thé, rd rang dam bao quyén loi ciia cong dan va muc dich quan Iy hanh chinh cta nha
nudc.
b) C6 duoc dap ung hay khong?
- Muyc tiéu a.1: co XX Khéng [ ]
Ly do: D3 dap ing muc tiéu dé ra dam bao quyén lgi ctia cong dan va muc dich quan 1y hanh chinh cta nha




nudc.

3. Bién phap nao cé thé
dwgc ap dung khi:

- Myc tiéu cua TTHC thay
doi?

- Muc tiéu cua TTHC
khong dugc dap trng?

a) Duy tri TTHC:
Ly do: Thu tyc thiét thuc gan lién véi cude séng dam bao quyén loi cta cong dan va muc dich quan 1y hanh
chinh cua nha nudc.

4. Bién phap dwgc lua
chon c6 din dén sy thay
doi doi véi cac TTHC
khac cé lién quan?

C6 [ ]  Khong
Ly do: Bién phap dugc lya chon khong dan t6i su thay doi d6i véi thii tuc hanh chinh

III. RA SOAT, PANH GIA TiNH HQP LY, TINH HQP PHAP CUA CAC BQ PHAN CAU THANH TTHC

1. Tén TTHC

CQ duoc quy dinh 10 rang,
thong nhat khong?

Co X]  Khong [ ]
- Ly do: Tén thii tyc rd rang va thong nhat dam bao theo quy dinh ctia Luat Ho tich va van ban huéng dan thi
hanh.

2. Trinh ty thuc hién

a) Co dugc quy dinh day
du, 16 rang khong?

C6 I  Khong [ ]
- Céc bude thuc hién cu thé, dﬁy du, rd rang vé céac bude thuc hién dé tao diéu kién thuan loi cho ddi tuong
thuc hién thu tuc hanh chinh va co quan quan ly nha nude trong qué trinh thuc hién

b) C6 dugc quy dinh hop
1y gitra cac budce khong?

Cco X Khong []

- Trinh tu thyc hién hop ly

- Néu lwa chon hinh thitc ndp hd so truc tiép, nguoi c6 yéu cau dang ky lai két hén nop hé so ding ky
lai két hon tai Bo phan mot cira cia UBND cip x4 c6 thAm quyén; ndp 18 phi néu thudc truong hop
phai nop 1& phi dang ky lai két hon.




- Néu lya chon hinh thirc nop hd so truc tuyén, nguoi co yéu cau ding ky lai két hon truy cap Cong
dich vu coéng qudc gia hodc Cong dich vu cong cap tinh, dang ky tai khoan (neu chua c6 tai khoan),
xéc thye ngudi ding theo hudng din, dang nhap vao hé théng, xac dinh dung Uy ban nhan dan cap xa
c6 tham quyén.

Nguoti co yéu cau dang ky lai két hon truc tuyén cung cip thong tin theo mau ho tich dién tir twong tac
dang ky lai két hon (cung cdp trén Cong dich vu cong), dinh kém ban chup hodc ban sao dién tur cac
gidy to, tai liéu theo quy dinh; ndp phi, 1¢ phi thong qua chirc nang thanh toan truc tuyén hodc bang
cach thie khac theo quy dinh phép luat, hoan tat viéc nop ho so.

- Can bo tiép nhan ho so tai B phan mot cura co6 trach nhiém kiém tra tinh chinh xac, dﬁy du, théng
nhat, hop 1€ cua ho so.

(1) Truong hop ho S0 day du, hop 18 thi tiép nhan ho so, c¢6 Phiéu hen, tra két qua cho nguoi co yéu cau
(néu ngudi c6 yéu cau lya chon hinh thirc ndp hod so truc tiép) hodc giri ngay Phiéu hen, tra két qud qua
thu dién tur hodc gui tin nhin hen tra két qua qua dién thoai di dong cho nguoi co yéu cau (néu nguoi
¢ yéu cau lya chon hinh thirc ndp hd so truc tuyén), dong thoi chuyén hd so dé cong chirc 1am cong
tac ho tich xur 1y.

Sau khi tiép nhén hd so theo hinh thuc nop truc tiép, can bo tiép nhén ho so tai Bo phan mot ctra thuc
hién s6 hoa (sao chup, chuyén thanh tai li¢u di¢n tir trén h¢ thong thong tin, co s¢ dit 1i€u) va ky so vao
tai licu, ho so gidi quyét thu tuc hanh chinh da dugce s6 hoa theo quy dinh.

(11) Truong hop ho so chua day du, hop I¢ thi c6 thong bao cho nguoi yéu cau bo sung, hoan thién hd

s0, néu rd loai gidy td, ndi dung can bd sung dé ngudi co yéu ciau bd sung, hoan thién. Sau khi ho so
duoc bd sung, thuc hién lai budc (i);

(iii) Néu ngudi ¢ yéu cau dang ky lai két hon khong bd sung, hoan thién duoc hé so thi bao céo
Truéng bd phan tiép nhan hd so co van ban tir chdi giai quyét yéu cau dang ky lai két hon.

- Cong chure tu phap - ho tich tham tra hd so (th,élm tra tinh thong nhét, hop 1¢ cia cac thong tin trong
ho so, giay to, tai liéu do ngudi yéu cau ndp, xuat trinh hoac dinh kém).




+ Trudng hop ho so can bo sung, hoan thién hodc khong du diéu kién giai quyét, phai tir chdi thi gui
thong bao vé tinh trang hd so toi BO phan mot cura dé thong bao cho nguodi ndp hd so — thuc hién lai
budc (i1) hoac (iii);

+ Truong hop can phai kiém tra, xac minh lam rd hodc do nguyén nhan khac ma khong thé tra két qua
dung thoti gian dé hen thi cong chue lam cong tac ho tich lap Phiéu xin 161 va hen lai ngay tra két qua,
trong d6 néu r6 Iy do cham tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho
ngudi ¢ yéu cau (neu ngudi ¢ yéu cau lya chon hinh thirc ndp ho so truc tiép), hoic giri Phiéu xin 16i
va hen lai ngay tra két qua qua thu dién tir hodc gui tin nhin qua dién thoai di dong cho nguoi ¢ yéu
cau (néu ngudi cé yéu cau lya chon hinh thirc ndp hd so truc tuyén).

Truong hop viée dang ky lai két hon thyc hién tai Uy ban nhan dan cap xa khong phai noi da dang ky
két hon trude day thi cong chire tu phap - ho tich bao cao Chu tich Uy ban nhan dan c6 van ban dé nghi
Uy ban nhan dan noi dang ky két hon trude day ki€ém tra, xac minh vé viéc luu giir s6 hd tich tai dia
phuong.

Sau khi nhan dugc vian ban dé nghi, Uy ban nhan dan noi da dang ky két hon trudc day tién hanh kiém
tra, xac minh va tra 10i bang van ban vé viéc con luu giit hodc khong luu giit duoc So6 hd tich.

+ Sau khi nhan dugc két qua xac minh vé viéc khong con luu gitr duoc S6 hd tich tai noi da dang ky
két hon hodc sau thoi han 20 ngay ké tir ngdy giri vin ban yéu cau xac minh ma khéng nhan duoc vin
ban tra 101, néu thay ho so day du, hop 1¢, dang quy dinh, trudng hop tiép nhan ho so ding ky lai két
hon theo hinh thirc truc tiép, thi cong churc tu phap - ho tich thuc hién viéc ghi vao SO dang ky két hon,
cap nhat thong tin dang ky lai két hon va luu chinh thirc trén Phan mém dang ky, quan 1y ho tich dién
tor dung chung.

Truong hop tlep nhan ho so ding ky lai két hon theo hinh thire tryc tuyén, cong chirc tu phap - ho tich
gui lai biéu mau G1ay chtmg nhéan két hon dién tir v6i thong tin diy du cho ngudi yéu ciu qua thu dién
ttr hodc thiét bi sb.

Nguoi yéu cau co trach nhiém ki€m tra tinh chinh x4c, day du cua cac thong tin trén bi€u mau Giay




chtmg nhan két hon dién tr va xac nhén (t6i da mot ngay).

Néu ngudi c6 yéu cau xac nhan thong tin di théng nhét, day di hodc khong c6 phan hoi sau thdi han
yéu cau thi cong chuc tu phap - ho tich thuc hién viéc ghi vao S6 dang ky két hon, cap nhat thong tin
dang ky lai két hon va luu chinh thirc trén Phan mém dang ky, quan 1y ho tich dién tir dung chung.

- Cong chirc tu phap - ho tich in Gidy chimng nhan két hon, trinh Lanh dao UBND ky, chuyén t&i Bo
phan mot cira dé tra két qua cho ngudi co yéu cau.

- Nguoi ¢ yéu cau dang ky lai két hon (hai bén nam, nit phai c6 mat, xuét trinh gidy to tuy than dé doi
chiéu) kiém tra thong tin trén Gidy ching nhan két hon, trong S6 dang ky két hon, va ky tén vao S6
dang ky két hon, ky tén vao Gidy chirng nhan két hon, mdi bén nam, nit nhan 01 ban chinh Gidy ching
nhan két hon.

3. Céch thirc thue hién

Cach thirc c6 dugc quy
dinh day du, r6 rang
khong?

Co X Khong [ ]

Pé nghi néu rd:

Céch thuc duoc quy dinh day du, 16 rang: Ngudi c6 yéu cau dang ky lai két hon thuc hién nop ho so truc
tiép tai B phan mot cira cia UBND cép x3 hodc ndp hd so truc tuyén trén Cong dich vu cong qudc
gia (https://dichvucong.gov.vn) hé théng thong tin giai quyet TTHC cua thanh phd
(https://motcua.haiphong.gov.vn) (bén nam hodc bén nir co thé nop ho so ma khong can ¢ van ban ay
quyén cua bén con lai).

4. HO so

a) C6 duge quy dinh day
dua, rd rang vé thanh phan
khong?

C6 X Khong [ ]

- Thu tuc dd quy dinh 3 vé thanh phan hd so

Tc}’ khai dang ky lai két hon theo mau (néu nguoi co yéu cau lya chon nop hd so theo hinh thic truc
tiép);

- Mau ho tich dién tir twong tac ding ky lai két hon, trong do co6 cam doan cac thong tin cung cap 1a
ding su that, khong con ban chinh Gidy chung nhin két hon, da ndp du cic gidy to hién cd va chiu



https://dichvucong.gov.vn/

hoan toan trach nhiém trudc phap luat vé ndi dung cam doan cua minh (do nguoi yéu cau cung cap
thong tin theo huéng din trén Cong dich vu cong néu nguoi co yéu cau lya chon ndp hd so theo hinh
thire truc tuyén).

- Nguoi ¢6 yéu cau ding ky lai két hon thuc hién viéc ndp/xuét trinh (theo hinh thire truc tiép) hodc tai
1én (theo hinh thuc truc tuyén) cac gidy to sau:

* Gidy to phai nop:
- Ban sao Gidy ching nhén ket hon duoc cap trude day. Néu khong co ban sao Gidy chung nhan két
hén thi ndp ban sao ho so, gidy to ca nhan co cac thong tin lién quan dén nodi dung dang ky két hon.

* Gidy to phai xuit trinh:

- Ho chiéu hodc Ching minh nhan dan hoic The can cudce cong dan hodc cac gidy to khac co dan anh
va thong tin ca nhan do co quan ¢ thAm quyén cip, con gia tri st dung dé chimg minh vé nhan than
ctia ca hai bén c6 yéu cau dang ky lai két hon. Truong hop cac thong tin ca nhan trong cac gidy to nay
d3 c6 trong CSDLQGVDC, CSDLHTDT, dugc hé théng dién tw dong thi khong phai tai 1én (theo hinh
thire truc tuyén);

- Gidy to chirng minh noi cu tra dé xac dinh tham quyén (néu viéc dang ky lai két hon thyc hién tai Uy
ban nhén déan cap xa khong phai la noi dang ky két hon trude day) trong truong hop co quan dang ky
ho tich khong thé khai thac dugc thong tin v€ noi cu tra cua céng dan theo cac phuong thirc quy dinh
tai khoan 2 Piéu 14 Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phil. Truong hop céc
thong tin vé gidy to chimg minh noi cu tri da duoc khai thac tir Co so dit liéu qudc gia vé dan cu bang
cac phuong thirc nay thi ngudi c6 yéu cau khong phai xuét trinh (theo hinh thtc tric tiép) hodc tai 1én
(theo hinh thtc truc tuyén).

b) C6 dugc quy dinh 1o
rang vé sO luong khong?

Co X Khong [ ]
- Thu tyc d4 néu 6 sb lugng hd so phai ndp (1 bo).

5. Thoi han giai quyét




a) Co duoc quy dinh 1o
rang, cu thé khong?

Co X Khong [ ]
- P ghi 6 thoi gian giai quyét: 2,5 ngay lam viéc; truong hop phai xac minh thi thoi han giai quyét khong qué
12,5 ngay.

b) C6 thé rat ngan thoi han
khong?

Cc6 X Khong [ ]
- Rut ngén duoc thoi gian thi tuc néu cic phan mém phuc vu cho cong viée ciia cong chirc chuyén mén duy
tri trang thai hoat dong tot.

6. Co quan giai quyét

a) C6 dugc quy dinh ro
rang, cu thé khong?

Co X Khong []

- b ghi 1 tén co quan thyc hién va co quan phdi hop thuc hién

Co quan thyc hién thi tuc hanh chinh: Uy ban nhan dan cép x4 noi da ding ky két hon trudc day
hoic Uy ban nhan dan cip xa noi nguoi yéu cau thuong tra.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC; Uy ban nhan dan noi ding ky két hon trude
day trong truong hop dang ky lai két hon tai Uy ban nhan din cap xi noi ngudi yéu cau thuong tru.

b) C6 thé tié'p,tuc ty quyén
hodc phan cap thuc hién
khong?

Co [ ] Khong [X
- Céc van ban c6 phap 1y khong quy dinh vé ty quyén hodc phan cap thuc hién.

7. Pbi twong thue hién

a) C6 thé mo rong/ thu hep
do1 tuong tuan thu khong?

Co6 [ ] Khong [X
- Cac van ban co6 phap ly khong quy dinh

b) C6 thé mé rong/ thu hep
pham vi ap dung khong?

Cco [] Khong X
- Céc van ban c6 phap Iy khong quy dinh

8. Phi, 1¢ phi




a) TTHC c6 quy dinh vé& | C6 [X]  Khéng [ ]
phi, 1& phi va cac chi phi | - p3 ghi r& mirc 18 phi ding ky lai két phai nop

khac khong? 25.000 ddng/Ian (dbi v6i trudmg hop ndp hd so truc tip);

12.500 d6ng/lan (d6i voi trudng hop ndp hd so truc tuyén).

* Mién 18 phi cho ngudi thudc gia dinh c6 cong véi cach mang; ngudi thude hd ngheéo; ngudi khuyét
tat.

b) Quy dinh vé phi va mirc ‘
phi ¢6 hop 1y, hop phap | - Quy dinh vé phi: C6 [ ]  Khong [ ]
khong? - Khéng quy dinh vé phi

¢) Quy dinh vé 18 phi va ‘
mitc 1& phi ¢6 hop 1y, hop | - Quy dinh vé 1& phi: Co [X Khong [ ]
phap khong? - Thyc hién theo ding cac quy dinh hién hanh ctia Nha nudc

d) TTHC nay c6 quy dinh ‘
v€ cac chi phi khac d61 vdi | - Quy dinh v€ cac chi phi khac:  Co [] Khong X
ca nhan, t6 chirc khong? | - C4c vian ban c6 phap 1y khong quy dinh

d) Cach thic nop phi, 16 | C6 X]  Khéng [ ]
phi c6 hop Iy khong? - Cach thirc ndp phi va 1& phi phu hop

9. MAu don, to khai

Co6 quy dinh vé mau don, co X

t& khai khong? Khong [ ]

- MAu To khai dang ky lai két hon




Madu don, to khai 1: Mau To khai dang ky lai két hon

a) NoOi dung thong tin - Noi dung 1: Thong tin ctia nguoi yéu cau

Cin thiét: C6 [X] Khong [ ];  Hop1y: Co [X] Khong [ ];  Hop phap: C6 [X] Khong [ ]

Pé nghi néu rd:

(i) Ly do: D3 yéu cau ghi rd ho tén, Gidy to tiiy than va noi cu tri ctia ngudi yéu ciu

(i) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooomniii e,
- Noi dung 2: Thong tin c6 lién quan dén thu tuc

Cin thiét: Co [X] Khong [ :  Hoply: C6 [X] Khong [ ];  Hop phap: C6 [X] Khong

Pé nghi néu rd:

(i) Ly do: Pa yéu cau ghi rd thong tin ctia vo chong

(i) Phuong an xir Iy (Néu cau tra 101 1a KHONG): ....ooomniii e,

b) Yéu cu x4c nhan (néu | Can thiét: C6 [X] Khong [ |;  Hoply: C6 [X] Khong [ ];  Hop phép: Co [ ] Khong [ ]

o) Néu KHONG, dé nghi néu ra:

6 205 10T
(11) PRuom g AN XU 1Y .o ettt e e e e e

¢) Ngon ngit Can thiét: Co [X] Khong [ ;  Hoply: C6 [X] Khéng [ ];  Hop phap: C6 [X] Khéng [ ]

Néu KHONG, dé nghi néu ro:

(1) Ly 0 et e e
(11) PRuom g AN XU 1y .o ettt e e e e e

MU AON, B0 KRAE R ...,

10. Yéu cau, diéu kién

TTHC nay c6 quy dinh vé | Co X Khéng [ ]
yéu cau, diéu ki¢n khong? - Viéc két hon da duoc dang ky tai co quan c6 thAm quyén cua Viét Nam trude ngay 01/01/2016
nhung S6 dang ky két hon va ban chinh Gidy chimg nhan két hon déu bi mat;




- Nguoi yéu cau dang ky lai két hon con song vao thoi diém ti€p nhan ho so.

Yéu cau, dieu kién 1:

Viéc két hon da dugc dang ky
tai co quan c6 thim quyén
cua Viét Nam trudc ngay
01/01/2016 nhung S6 ding
ky két hon va ban chinh Gidy
chirng nhan két hon déu bi
mét;

C6 hop 1y, hop phap khong? C6 X Khong [ ]

Pé nghi néu rd:

(i) Ly do: Phu hop véi thuc té va cac quy dinh hién hanh

(i) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooomiii el

Yéu cu, diéu kién 2:

Nguoi yéu cau ding ky lai két
hon con song vao thoi diém
yéu cau dang ky lai két hon

C6 hop 1y, hop phap khong? Co6 [X] Khéng [ ]

Dé nghi néu rd:

(i) Ly do: Phu hop véi thuc té va cac quy dinh hién hanh

(i) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oovmii e

11. Két qua thue hién

a) C6 duoc quy dinh vé [C6 XI  Khong [ ]
thoi han c¢6 hiéu luc| pé nghjnéu ro:

khong?

(1) Ly 0t e e
(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): ...ttt

b) Quy dinh thoi han c¢6 | Co X] Khong [ ]
gia tri hi¢u luc co hop 1y, | P& nghi néu ro:
hop phap khong? () LG 0% oo

(i) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oouniie e,

¢) Quy dinh pham vi c6 gia | Can thiét: Co [X] Khéng [ ]; Hop 1y: C6 X Khong [ ];  Hop phap: C6 X] Khong [ ]

tri hi€u lue cOhOP 1Y, hoD | (1) Ly do: oo,

phap khong? (if) Phuong &n xir 1y (N&u cau tra 101 18 KHONGY): ... veovooe oo




12. Vin ban can sira ddi, bo sung (Dé nghi néu rd tén loai; sd, ky hiéu; ngay, thang, ndm; diéu, khoan, diém quy dinh)

a) Luat I R T TSRO

b) Phép lénh L e
¢) Nghi dinh L e
d) Quyét dinh cia TTCP L e

d) Thong tu/ Thong tu lién tich [ ]

e) Quyét dinh cta B truong []

g) Van ban khac []

13. Thong tin lién hé dé | Ho va tén nguoi dién: Pham Thi Loan

1am r6 ndi dung cac ciu | Dj dong: 0364751399  Email: phamthiloan1978@haiphong.gov.vn
tra 1oi tai Biéu mau nay




I. THONG TIN CHUNG 8

1. Tén TTHC

Thu tuc dang ky lai khai tir
1.005461

2. Linh vue

Ho tich

3. Vin ban quy dinh vé TTHC

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phi quy dinh chi tiét
mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé Co s¢ dit
lidu ho tich dién tr, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu stra doi, bd sung
mét sb diéu cua cac nghi dinh lién quan dén viéc nop, xuét trinh s ho khau, s tam
tra giéy khi thyc hién thu tuc hanh chinh, cung cép dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo trudong Bo Tu phap quy dinh
chi tiét thi hanh mot sé diéu ctia Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay
15/11/2015 cta Chinh phii quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat
HO tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cia Bo truéng Bo Tu phap quy
dinh chi tiét mot sé diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co 6 dit liéu ho tich dién ti, dang ky ho tich
truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 ctia B truong Bo Tu phap stra doi,
bd sung mot sd ndi dung cua Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ctia Bo
truong BO Tu phap quy dinh chi tiét mot sé diéu va bién phap thi hanh Nghj dinh sb
87/2020/ND-CP ngay 28/7/2020 ctia Chinh phii quy dinh vé Co s& dir liéu ho tich
dién twr, dang ky ho tich tryc tuyén; o

- Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 cua B truong B Tu phap sira doi, b6 sung
mot sO di€éu cua Thong tu so6 02/2020/TT-BTP ngay 08/4/2020 cia Bo trudng Bo Tu phap



http://thutuchanhchinh.haiduong.gov.vn/TTHCView.aspx?thutucID=1919
http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123

ban hanh, huéng dan sir dung, quan Iy mu s0 quoc tich va mau gidy to vé quoc tich va
Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua B truong B Tu phap quy dinh chi tiét
thi hanh mot so diéu cua Luzflt,Hcf) tich,vé Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015
cua Chinh phu quy dinh chi tiét mét s6 diéu va bién phéap thi hanh Luat Ho tich;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua B truéng Bo Tai chinh quy
dinh murc thu, ché d thu, ndp, quan ly va sir dung phi khai thac, st dung thong tin
trong co s& dir 1iéu hd tich, phi x4c nhan cé qué)c tich Viét Nam, phi xac nhan la
nguoi géc Viét Nam, 1€ phi quéc tich;

- Théng tu s6 85/2019/TT-BTC ngay 29/11/2019 cta Bo trudong Bo Tai chinh hudng
dan vé phi va 18 phi thudc thim quyén quyét dinh ctia Hoi ddng nhan dan tinh, thanh
phd tryc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 ctia Bo truong Bo Tai chinh sta
d6i, bd sung mot sb diéu cua Thong tu sé 85/2019/TT-BTC ngay 29/11/2019 cia Bo
Tai chinh hudng din vé phi va 1& phi thudc thim quyén quyét dinh cua Hoi dong
nhan dén tinh, thanh phd truc thudc Trung wong.

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cita Chinh phii sira doi, bé sung mot sé
diéu ciia cdc Nghi dinh trong linh vuc ho tich, quéc tich, chung thyc.

- Nghi dinh s6 120/2025/NP-CP ngay 11/6/2025 ciia Chinh phii quy dinh vé phén dinh
tham quyén cua chinh quyén dia phwong 02 cdp trong linh viee quén Iy nha nude cia Bo
Tw phap.

- Théng tw sé 08/2025/TT-BTP ngay 12/6/2025 ciia Bé trucéng Bé Tu phdp quy dinh vé
phan dinh tham quyén cia chinh quyén dia phiong 02 cdp va phdn cdp trong linh vuee qudn
ly nha nuoc cua Bo Tu phap.

- Nghi quyét sé 12/2018/NQ-HPND ngay 12/7/2018; Nghi quyét sé 16/2023 ngay
08/12/2023.

- Nghi quyét s6 08/2025/NO-HDND ngay 17/6/2025 ciia HDND thanh phé Hai Phong, quy




dinh mikc thu phi, 16 phi thudc tham quyén cia héi dong nhan dan thanh phé doi véi viéc
thue hién thu tuc hanh chinh truc tuyén trén dia ban thanh phé Hai Phong

4. Co quan, don vi thue hién

Uy ban nhén dan cp x4, noi da ding ky khai tir trude day.

II. RA SOAT, PANH GIA SU CAN THIET CUA TTHC

1. Muc tiéu cu thé cia
TTHC la gi?

a) Péi voi quan 1y nha nudc:

- Quan 1y ¢6 hiéu qua linh vyc ho tich, h khau

- bang ky lai khai tir 1a thu tuc phap li do co quan nha nudc co tham quyén thyc hién nham xéc nhén
su kién chét cua mot con nguodi va xac dinh’ su cham dut ,céc quan h¢é phap luat ctia nguoi do, dong
thoi, 1a phuong tién dé Nha nudc theo doi bién dong dan s6 ctiia minh.

b) Béi véi quyén, nghia vu va loi ich hop phap ctia ¢ nhan, t6 Chlc: ........oivee et
- Pam bao quyén hop phap ctia cong dan lién quan dén céac linh vuc lién quan.

2. Trong qua trinh thuc
hién muc tiéu cia TTHC

a) Co6 thay doi hay khong?
co [ Khoéng
Muc tiéu cua TTHC khong thay ddi, nham kiém soat chat ché va dam béo quyén loi cua to chirc, ca nhan
b) C6 dugc dép tng hay khong?
co [X Khong [ ]
Ly do: Viéc thuc hién TTHC gitip dap tng muc tiéu dé ra

- Muc tiéu a.l:

3. Bi¢n phap nao cé thé
dwgc ap dung khi:

- Muc tiéu cua TTHC thay
doi?

- Muc tiéu cua TTHC
khong dugc dap tng?

a) Duy tri TTHC:
Ly do: Thu tuc thiét thyc gan lién v6i cude song

4. Bién phap dugc lwa
chon c6 dan dén sy thay
doi doi véi cac TTHC

Co []  Khong
Bién phap duoc lya chon khong dan toi su thay ddi dbi véi thu tuc hanh chinh.




khac cé lién quan?

III. RA SOAT, PANH GIA TiNH HQP LY, TINH HQP PHAP CUA CAC BQ PHAN CAU THANH TTHC

1. Tén TTHC
CQ duoc quy dinh 10 rang, | C6 X Khong []
thong nhat khong? - Tén thi tuc rd rang va thdng nhat dam bao theo quy dinh ctia Luat Ho tich va cac vin ban hudng dan thi hanh

2. Trinh ty thue hién

a) C6 duge quy dinh ddy
du, 1o rang khong?

Co X Khong [ ]

-Céc budce thuc hién cu thé, déy du, ro rang

Quy dinh 10 rang, cu thé vé cac bude thuc hién dé tao diéu kién thuan loi cho ddi tuong thyuc hién thu tuc hanh
chinh va co quan quan 1y nha nudc trong qua trinh thuc hién.

b) C6 duoc quy dinh hop
1y gitra cac budc khong?

C6 X Khong [ ]
- Trinh tu thuc hién hop 1y

- Néu Iya chon hinh thire ndp hd so truc tiép, nguoi c6 yéu cau dang ky lai khai tir nop hé so dang ky
lai khai tu tai BO phan mot cira cuia UBND cap xa co thAm quyén; ndp 1é phi néu thugc truong hop
phai nop 1 phi dang ky lai khai tir; ndp phi cip ban sao Trich luc khai tir néu c6 yéu cau cip ban sao
Trich luc khai tu.

- Néu Iwa chon hinh thtrc ndp ho so truc tuyén, ngudi co yéu cau ding ky lai khai tir truy cap Cong
dich vu cong quéc gia hoac Céng dich vy cong cép tinh, dang ky tai khoan (néu chua c6 tai khoan),
xéc thye ngudi ding theo hudng din, dang nhap vao hé théng, xac dinh dung Uy ban nhan dan cip xa
c6 tham quyén.

Nguoi co yéu cau dang ky lai khai tir tryce tuyén cung cip thong tin theo mau ho tich dién tir tvong tac
dang ky lai khai tir (cung cap trén Cong dich vu cong), dinh kém ban chup hoic ban sao dién tir cac

gidy to, tai liéu theo quy dinh; ndp phi, 1¢ phi thong qua chirc nang thanh toan truc tuyén hoic bang
cach thire khac theo quy dinh phép luat, hoan tat viéc ndp ho so.

- Can bo tiép nhan ho so tai B phan mot ctra ¢o6 trach nhiém kiém tra tinh chinh xAac, dﬁy du, théng




nhat, hop 18 ctia ho so.

(1) Truong hop hd Sy day du, hop 16 thi tiép nhan ho so, c6 Phiéu hen, tra két qua cho nguoi co yéu cau
(néu ngudi c6 yéu cau lya chon hinh thirc ndp hod so truc tiép) hodc giri ngay Phiéu hen, tra két qud qua
thu dién tr hodc guri tin nhan hen tra két qua qua dién thoai di dong cho nguoi co yéu cau (néu ngudi
c¢6 yéu cau lira chon hinh thirc ndp hd so truc tuyén), dong thdi chuyén hd so dé cong chirc 1am cong
tac ho tich xur 1y.

Sau khi tiép nhan ho so theo hinh thire nop truc tiép, can bo tiép nhéan hd so tai BO phan mdt ctra thuc
hién s0 hoa (sao chup, chuyén thanh tai li€u dién tir trén hé thong thong tin, co s¢ dir liéu) va ky s6 vao
tai liéu, ho so gidi quyét thu tuc hanh chinh da dugc s6 hoa theo quy dinh.

(11) Truong hop ho so chua day du, hop I¢ thi c6 thong bao cho nguoi yéu cau bo sung, hoan thién hd
s0, néu o loai gidy to, ndi dung can bo sung dé ngudi co yéu cau bd sung, hoan thién. Sau khi ho so
dugc bo sung, thyc hién lai bude (i);

(iii) Néu nguoi co yéu cau dang ky lai khai tir khong bo sung, hoan thién dugc hé so thi bao cao Trudng
bd phan tiép nhan hd so co vin ban tir chdi giai quyét yéu cau dang ky lai khai tir.

- Cong chirc tu phéap - ho tich tham tra hd so (tham tra tinh théng nhat, hop 1é cla cac thong tin trong
ho so, gidy to, tai liéu do nguoi yéu cau ndp, xuat trinh hoac dinh kem).

+ Trudng hop ho so can bd sung, hoan thién hoic khong du diéu kién giai quyét, phai tir chdi thi giri
thong bao vé tinh trang ho so téi Bo phan mot cua dé thong bao cho ngudi ndp ho so — thuc hién lai
budc (i1) hoac (iii);

+ Trudng hop can phai kiém tra, xac minh lam rd hoic do nguyén nhan khac ma khong thé tra két qua
dung thot gian dé hen thi cong chie lam cong tac ho tich lap Phiéu xin 16i va hen lai ngay tra két qua,
trong d6 néu r6 Iy do cham tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho
ngudi ¢ yéu cau (neu nguoi co yéu cau lya chon hinh thirc nop hé so truc tiép), hodc giri Phiéu xin 16i
va hen lai ngay tra két qua qua thu dién tir hodc gui tin nhin qua dién thoai di dong cho nguoi c6 yéu
cau (néu ngudi c6 yéu cau lya chon hinh thirc ndp hd so truc tuyén).




+ Néu thay thong tin khai tor diy du va phu hop, ho so day du, hop 18, dang quy dinh, truong hop tiép
nhéan hd so dang ky lai khai tir theo hinh thurc truc tiép, thi cong churc tu phép - ho tich thuc hién viéc
ghi vao SO dang ky khai tir, cap nhat thong tin ding ky lai khai tr va luu chinh thtc trén Phin mém
dang ky, quan 1y ho tich dién tir dung chung.

Truong hop t1ep nhan ho so dang kY lai khai tir theo hinh thirc truc tuyén, cong chure tu phap - ho tich
gui lai bleu mau Trich luc khai tir dién tir v6i thong tin ddy da cho ngudi yéu cau qua thu dién tir hodc
thiét bi sb.

Ngudi yéu cau co trach nhiém kiém tra tinh chinh x4c, day du cta cac thong tin trén biéu mau Trich
luc khai tir dién tr va xac nhan (t61 da mdt ngay).

Néu ngudi co yéu cau xac nhan thong tin di théng nhat, day da hodc khong c6 phan hdi sau thdi han
yéu cau thi cong churc tu phap - ho tich thuc hién viéc ghi ndi dung vao S6 dang ky khai tir, cap nhat
thong tin dang ky lai khai tir va luu chinh thirc trén Phan mém dang ky, quan 1y ho tich dién tr dung
chung.

- Céng Chl:I'C’ tu phap - ho tich in Trich luc khai tir, trinh Lanh dao UBND ky, chuyén té61 BO phan mot
ctra dé tra két qua cho nguoi c6 yéu cau.

- Nguoi c6 yéu cau dang ky lai khai tir kiém tra thong tin trén Trich luc khai tir, trong S6 dang ky khai
tir va ky tén vao S6 dang ky khai tir, nhan Trich luc khai tir.

3. Cach thirc thue hién

Cach thirc c6 dugc quy
dinh day du, r6 rang
khong?

Co X Khong [ ]

- Cach thirc dugc quy dinh day du, 16 rang

- Ngu:ori c6 yéu cau dang ky lai khai tir truc tiép thuc hién hodc uy quyén cho nguoi khac thuc hién
viéc dang ky lai khai tir tai B phan mét ctira cia UBND cép x4 hodc giri hd so qua hé thong buu chinh
hozc ndp hd so truc tuyen trén Cong dich vu cong qudc gia (https://dichvucong.gov.vn) hodc trén hé
thong thogn tin giai quyét TTHC cta thanh phé (https://motcua.haiphong.gov.vn)

4. HO so



https://dichvucong.gov.vn/

a) C6 dugc quy dinh d%iy
du, ro rang vé thanh phan
khong?

Co X Khong [ ]

- Thu tuc d4 quy dinh rd vé thanh phan hé so

- TG khai dang }(}'I lai khai tur :[heo mau (néu nguoi co yéu cau lya chon nop hd so theo hinh thirc truc
tiép hodc guri ho so qua hé thong buu chinh);

- Mau ho tich dién tir tuong tac ding ky lai khai ttr, trong d6 c6 cam doan cac thong tin cung cap 1a
dung su that, khong con ban chinh Gidy ching tr/Trich lyc khai twr, da ndp du cac giay to hién c6 va
chiu hoan toan trach nhiém trude phap luat vé ndi dung cam doan cua minh (do nguoi yéu ciu cung
cap thong tin theo “hudng dan trén Cong dich vu cong néu ngudi co yéu cau lwa chon ndp hd so theo
hinh thirc truc tuyén).

- Nguoi co yéu cau dang ky lai khai tur thuc hién viéc n(f)p/xur?'lt trinh (theo hinh thirc truc tiép) hoac tai
1€n (theo hinh thure tryc tuyén) cac gidy to sau:

* Gidy to phai nop:
- Ban sao Gidy chimg tir trude day dugc cap hop 16. Néu khong co ban sao Gidy ching tir trude day
duoc cap hop 18 thi ndp ban sao ho so, gidy to lién quan c6 ndi dung chimg minh su kién chét.

- Vin ban ty quyén theo quy dinh cta phap luat trong truong hop uy quyén thuc hién viéc dang ky lai
khai tir. Truong hop nguoi duge uy quyén la 6ng, ba, cha, me, con, vg, chong, anh, chi, em rudt cua
nguodi Uy quyen thi van ban uy quyén khong phai chung thuc.

* Gidy to phai xut trinh:

- H chiéu hodc Chung minh nhan dan hodc Thé can cudc cong dan hodc cac giéy to khac c¢o6 dan anh
va thong tin c4 nhan do co quan c6 thim quyén cap, con gid tri st dung dé chimg minh vé nhan than
clia nguoi c¢6 yéu cau dang ky lai khai ttr. Trudng hop cac thong tin ¢4 nhan trong cac gidy to nay da
¢6 trong CSDLQGVDC, CSDLHTBT, duoc hé théng dién tu dong thi khong phai tai 1én (theo hinh
thire truc tuyén).

Trudng hop gti hd so qua hé théng buu chinh thi phai giri kém theo ban sao c6 chimg thuc cac gidy to
phai xuat trinh néu trén.




b) C6 dugc quy dinh 10
rang vé sO luong khong?

Co X Khong [ ]
Thi tuc d3 néu 1 sd lwong hd so phai ndp (1 bo).

5. Thoi han giai quyét

a) C6 dugc quy dinh 10
rang, cu thé khong?

C6 I Khong [ ]

- D4 ghi 16 thoi gian giai quyét: 2,5 ngay lam viéc; truong hop can xac minh thi thoi han giai quyét khong qua
05 ngay lam viéc.

b) C6 thé rat ngan thoi han
khong?

Co X Khong [ ]
- Rut ngan duoc thoi gian thi tuc néu cac phan mém phuc vu cho cong viée ciia cong chirc chuyén mén duy
tri trang thai hoat dong tot.

6. Co quan giai quyét

a) Co duoc quy dinh 16
rang, cu thé khong?

Cco X Khong []

- P4 ghi 16 tén co quan thyc hién va co quan phéi hop thuc hién

Co quan thyc hién thu tyc hanh chinh: Uy ban nhéan dan cép x4, noi da dang ky khai tir trude day.
Co quan phoi hgp: Co quan quan ly CSDLQGVDC

b) C6 thé tiép,tuc iy quyén
hoac phan cap thuc hién
khong?

C6 ] Khong X
- Céc van ban c6 phap 1y khong quy dinh vé ty quyén hodc phan cap thuc hién.

7. P6i twong thue hién

a) Co thé mé rong/ thu hep
doi tuong tuan thu khong?

Co [ ] Khong [X
- Cac van ban c6 phép 1y khong quy dinh

b) C6 thé mé rong/ thu hep
pham vi ap dung khong?

C6 ] Khong X
- Céc van ban c6 phap ly khong quy dinh

8. Phi, 1¢ phi




a) TTHC c6 quy dinh vé
phi, 1¢ phi va cac chi phi
khéac khong?

Co X Khong [ ]

- B3 ghi rd muec 1€ phi

8.000 dong/lan (d6i véi trudng hop ndp hod so truc tiép);
0 ddng (d6i voi trudng hop ndp hod so truc tuyén).

* Mién 18 phi cho ngudi thudc gia dinh c6 cong véi cach mang; ngudi thude hd ngheéo; ngudi khuyét
tat.

b) Quy dinh vé phi va mirc

- dinh vé phi: C¢ Kho
ohi c6 hop 1§, hop phap | - QY dinhvéphi: (€6 ] Khong [ ]
khong? Khong quy dinh ve phi
¢) Quy dinh vé 1& phi va | - Quy dinh vé I¢ phi: C6 [X]  Khéng [ |

muc 1¢ phi c¢6 hop 1y, hop
phép khong?

- Thuc hién theo dung cac quy dinh hién hanh ctia Nha nude

d) TTHC nay c6 quy dinh
vé cac chi phi khac doi voi
ca nhan, to chirc khong?

- Quy dinh vé cac chi phi khac: C6 [ ]
Céc van ban phap ly khong quy dinh.

Khong [X]

d) Céch thirc nop phi, 1€
phi ¢6 hop 1y khong?

Co X Khong [ ]
- Cach thtrc ndp phi va 18 phi pht hop ndp bang hinh thire truc tiép hodc truc tuyén

9. MAu don, to khai

Cé quy dinh vé mau don,
to khai khong?

Co6 X Khong [ ]
- To khai ddng ky lai khai ttr (néu ndp hd so theo hinh thirc truc tiép) hodc Biéu mau dién tir twong tac dang ky
lai khai tir (n€u ndp ho so theo hinh thirc truc tuyén).

Méu don, 10 khai 1: To khai dang ky lai khai tur (néu ndp hd so theo hinh thirc truc tiép) hodc Biéu mau dién tir tvong tac ding ky lai khai tir
(néu ndp ho so theo hinh thure truc tuyén).

a) Noi dung thong tin

- Noi dung 1: Thong tin ctia ngudi yéu ciu




Can thiét: C6 [X] Khéng [ ];  Hoply: C6 [X] Khéng [ ]; Hop phép: C6 [X] Khong [ ]

Dé nghi néu rd:

(i) Ly do: D3 yéu cau ghi rd ho tén, Gidy to tiy than va noi cu tri ctia ngudi yéu cau

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): .....ooomiiii e,
- Noi dung 2: Thong tin c6 lién quan dén thu tuc

Can thiét: Co [X] Khéng [;  Hoply: Co [XI Khong [ |;  Hop phéap: C6 [X] Khéng

Dé nghi néu rd:

(i) Ly do: Pa yéu cau ghi rd thu tuc gi, 1am cho ai, ngay thang nam sinh.......

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ..ot

b) Yéu cu x4ac nhan (néu | Can thiét: C6 [X] Khong [ _; Hop ly: C6 [X] Khong [ ];  Hop phap: C6 [ ] Khong [ ]

cd) Néu KHONG, dé nghi néu rd:

(1) Ly 0t e e e
(11) PRON G AN XU Ly o e e e

¢) Ngon ngir Can thiét: C6 [X] Khéng [ |; Hop ly: C6 X Khong [ ];  Hop phap: C6 [X] Khong [ ]

Néu KHONG, dé nghi néu r4:

6 05 2 10T
(11) PRurom g AN XU 1Y .o e ettt

MU AON, 10 KRALR: ..o

10. Yéu cau, diéu kié¢n

TTHC nay c6 quy dinh vé | Co X Khong [ ]
yéu cau, diéu ki¢n khong? Vigc khai tr da dugc dang ky tai co quan ¢6 thAm guyén ctia Viét Nam trude ngay 01/01/2016 nhung
S6 dang ky khai tir va ban chinh Giady chung tor d€u bi mat.

Yéu cau, diéu kién 1: C6 hop 1y, hop phap khong? C6 [X] Khéng [ |

Viée khai tir da duoc dang ky | D€ nghi néu rd:
tai co quan c6 tham quyén | (1) Ly do: Phu hop véi thuc t€ va cac quy dinhh hién hanh




cia Viét Nam trudc ngay | (ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooovniiii i

01/01/2016 nhung So dang ky
khai tr va ban chinh Giay

chimg tir déu bi mét.

Yé&u cau, diéu kién n:

C6 hop 1y, hop phap khong? Co6 [ ] Khong [ ]

Pé nghi néu rd:

(1) Ly 0t e e
(i) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oovnniii el

11. Két qua thue hién

a) Co dugc quy dinh vé
thoi han c6 hiéu luc
khong?

C6 X Khong [ ]

Dé nghi néu rd:

(1) Ly 0t e e
(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oomniii e,

b) Quy dinh thoi han c6
gia tri hiéu lyc c6 hop ly,
hop phap khong?

C6 X Khong [ ]

Pé nghi néu rd:

(D) Ly do: e

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oouniie e,

¢) Quy dinh pham vi c6 gia
tri hiéu luc ¢6 hop 1y, hop
phéap khong?

Can thiét: C6 [X] Khéng [ ];  Hoply: C6 X Khéng [];  Hop phép: C6 [X] Khong [ ]
) 20 05 2 o
(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ...ooovmnii e,

12. Van ban can sira doi, b6 sung (D¢ nghi néu rd tén loai; so, ky hi¢u; ngay, thang, ndm; di€u, khoan, diém quy dinh)

a) Luat

L | oot

b) Phap 1énh

L oot

c¢) Nghi dinh

L ottt




d) Quyét dinh cua TTCP []

d) Thong tu/ Thong tu lién tich [ ]

e) Quyét dinh ctia Bo truong [ ]

g) Van ban khac []

13. Thong tin lién hé dé | Ho va tén nguoi dién: Pham Thi Loan

1am r6 ndi dung cac ciu | p; dong: 0364751399  Email: phamthiloan1978@haiphong.gov.vn
tra loi tai Bieu mau nay




I. THONG TIN CHUNG 9

1. Tén TTHC Thu tuc dang ky nhan cha, me, con
1.001022 1.001022
2. Linh vue Ho tich
3. Vin ban quy dinh vé TTHC - Luat Hon nhén va gia dinh ndm 2014;
- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phi quy dinh chi tiét
mot sé diéu va bién phép thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé Co s¢ dit
liéu ho tich dién ttr, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu stra doi, bd sung
mot s diu cua cac nghi dinh lién quan dén viée nop, xuét trinh s6 ho khau, sb tam
tra giéy khi thyc hién thu tuc hanh chinh, cung cép dich vu cong;

- Théng tu sb 04/2020/TT-BTP ngay 28/5/2020 cia Bo trudng Bd Tu phap
quy dinh chi tiét thi hanh mot s6 diéu ctia Luat Ho tich va Nghi dinh sb 123/2015/ND-
CP ngay 15/11/2015 cta Chinh phi quy dinh chi tiét mot sé diéu va bién phap thi
hanh Luat H¢ tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ctia Bo truéng Bé Tu phap
quy dinh chi tiét mot sb diéu va bién phap thi hanh Nghi dinh sé 87/2020/ND-
CP ngay 28/7/2020 ctia Chinh phu quy dinh vé Co s¢ dir liéu ho tich dién tir, ddng
ky ho tich truc tuyén;

- Théng tu s6 03/2023/TT-BTP ngay 02/8/2023 cia Bo trudng Bd Tu phap
stra d6i, bo sung mot s6 ndi dung ctua Thong tu s6 01/2022/TT-BTP ngay 04/01/2022
ctia Bo truong Bo Tu phap quy dinh chi tiét mot sé diéu va bién phap thi hanh Nghi



http://thutuchanhchinh.haiduong.gov.vn/TTHCView.aspx?thutucID=1906
http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123

dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh pha quy dinh vé Co so dit liéu
ho tich dién tir, dang ky ho tich tryc tuyén; ,

- Théng tu s6 04/2024/TT-BTP ngay 06/6/2024 cua B truong Bo Tu phap stra doi,
bd sung mot sd diéu cia Thong tu s6 02/2020/TT- BTP ngay 08/4/2020 cua B truong Bo
Tu phap ban hanh, huéng dan str dung, quan Iy miu sb qudc tich va mau gidy to vé quc
tich va Thong tu sO 04/2020/TT-BTP ngay 28/5/2020 cua B truong Bo Tu phap quy dinh
chi tiét thi hanh mot so diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 cua Chinh phu quy dinh chi ti€t mdt s6 di€u va bién phap thi hanh Luat Ho tich;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo truéng Bo Tai chinh
quy dinh muc thu, ché d6 thu, ndp, quan 1y va sir dung phi khai thac, sir dung thong
tin trong co s¢ dir li¢u hd tich, phi xac nhan co quéc tich Vi¢t Nam, phi x4c nhan Ia
nguoi géc Vi¢t Nam, 1€ phi quéc tich.

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truéong B Tai chinh
huéng dan vé phi va 18 phi thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh,
thanh phd truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 ciia Bo truéng Bo Tai chinh
stra d6i, bo sung mot sd diéu ciia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua
Bo Tai chinh hudng dén vé phi va 1¢ phi thudc tham quyén quyét dinh cua Hoi dong
nhan dan tinh, thanh phd truc thudc Trung wong.

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ciia Chinh phii sita doi, b6 sung mét s6
diéu ciia cdc Nghi dinh trong linh vuc ho tich, quéc tich, chung thuc.

- Nghi dinh s6 120/2025/NP-CP ngay 11/6/2025 ciia Chinh phii quy dinh vé phéan dinh
tham quyén cia chinh quyén dia phwong 02 cdp trong linh viee quan Iy nha miede ciia Bo
Tuw phap.

- Théng tw s6 08/2025/TT-BTP ngay 12/6/2025 ciia Bé truéng Bé Tu phdp quy dinh vé
phan dinh tham quyén cia chinh quyén dia phirong 02 cdp va phan cdp trong linh viee quan
[y nha nudc cua Bo Tu phap.




08/12/2023.

- Nghi quyét s 12/2018/NQ-HPND ngay 12/7/2018; Nghi quyét s 16/2023 ngay

- Nghi quyét s 08/2025/NO-HPND ngay 17/6/2025 ciia HPND thanh phé Hai Phong, quy
dinh mitc thu phi, 1é phi thudc tham quyén cia héi dong nhdn dan thanh phé doi véi viéc
thuc hién thu tuc hanh chinh truc tuyén trén dia ban thanh phé Hai Phong.

4. Co quan, don vi thue hién

Uy ban nhan dén cp xa

II. RA SOAT, PANH GIA SU CAN THIET CUA TTHC

1. Muc tiéu cu thé cia
TTHC la gi?

a) P61 voi quan 1y nha nudec:

Muc ti€u a.1: Quan 1y c6 hi¢u qua linh vyc ho tich

Muc ti€U a.n:. ..o

b) Béi véi quyén, nghia vu va loi ich hop phap ctia cd nhan, t6 ChlC: ........viveeeeieeie e

Muc tiéu b.1: BDam bao quyén va nghia vu cua cha, me doi voi con cai va nguoc lai

Mucti€ubn:......oooovviiiiiiii...

2. Trong qua trinh thue
hién muc tiéu cia TTHC

a) C6 thay d6i hay khong?

- Muc tiéu a.1: co []

Ly do: Muyc tiéu da cu thé, o rang
- Muc tiéu a.n: co [

Iy do: e

- Muc tiéu b.1: co [ ]

Lydo: .o

- Muc tiéu b.n: co [ ]

Ly do: oo

b) Co6 dugc dap ing hay khong?
- Muyc tiéu a.1: co [X
Ly do: Pa dap tmg muc tiéu dé ra

Khong

Khong [ ]
Khoéng [ ]
Khong [ ]
Khong [ ]




- Muc tiéu a.n: co [ ] Khong []

) (o S PP
- Muyc tiéu b.1: co [ Khéng [ ]
52 10 O
- Muc tiéu b.n: co [ ] Khong []
5 0

3. Bién phap nao cé thé
duoc ap dung khi:

- Muc tiéu cua TTHC thay
doi?

- Muc tiéu cia TTHC
khong dugc dép trng?

a) Duy tri TTHC:

Ly do: Thu tuc thiét thyc gan lién v6i cude sdng

b) Bi bo TTHC: []

) 10
¢) Thay thé TTHC: [ ]

5 0
d) Stra doi, bd sung TTHC: []

56 0
d) Ap dung TTHC véi murc d6 “nhe hon™: [_]

e) Ap dung bién phap khac (khong phai TTHC): []

56 0

4. Bién phap duwogc lua
chon c¢é din dén sy thay
doi d6i véi cac TTHC
khac co lién quan?

Co6 [ ] Khong
Néu CO, dé nghi néu ro:
S DT VO TTHOC Lt oo e e

(68 I 5/ o
DO VO L TTHC D oo,

68 T 5 2 10 P




III. RA SOAT, PANH GIA TiNH HQP LY, TINH HQP PHAP CUA CAC BQ PHAN CAU THANH TTHC

1. Tén TTHC
CQ duoc quy dinh 16 rang, | C6 X Khoéng []
thong nhat khong? Dé nghi néu rd:

(i) Ly do: Tén thu tuc rd rang va thong nhit
(i) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ovvmniii e,

2. Trinh ty thyuc hién

a) Co dugc quy dinh day
du, ro rang khong?

Co6 X] Khong [ ]
Dé nghi néu rd:

(1) Ly do: Céac buédc thyc hién cu thé, dy du, & ra‘lng
- Néu lwa chon hinh thirc ndp hd so truc tiép, nguoi yéu cau dang ky nhan cha, me, con nop hé so ding ky
nhan cha, me, con tai Trung tdm phuc vu hanh chinh cong co6 thAm quyén ndp 18 phi néu thudce truong hop phai
nop 1€ phi dang ky nhén cha, me, con; ndp phi cap ban sao Trich lyc dang ky nhan cha, me, con néu c6 yéu
cau cap ban sao Trich lyc ding ky nhan cha, me, con.

- Néu lya chon hinh thirc nop ho so truc tuyén, nguoi co yéu cau dang ky nhan cha, me, con truy cip Cong
dich vu cong qubc gia hoic Cong dich vu cong cap tinh, dang ky tai khoan (néu chua co tai khoan), xac thuc
nguoi dung theo huong dan, dang nhap vao hé théng, xac dinh ding Uy ban nhan dan cap X3 ¢6 thdm quyén.
Ngudi co yéu cau dang ky nhan cha, me, con tryc tuyén cung cap thong tin theo biéu mau dién tir twong tac
dang ky nhan cha, me, con (cung cap trén Cong dich vu cong), dinh kém ban chyp hodc ban sao dién tir cac
gidy t0, tai liéu theo quy dinh; ndp phi, 18 phi théng qua chirc niang thanh toan tryc tuyén hodc bang cach thirc
khac theo quy dinh phap luat, hoan tit viéc ndp hd so.

- Can bo tiép nhén hd so tai Trung tdm Phuc vu hanh chinh cong c6 trach nhi¢m kiém tra tinh chinh xéc, dﬁy
du, thong nhat, hop 18 cia ho so.

(1) Truong hop hd so day du, hop 1¢ thi tiép nhan hd so, c6 Phiéu hen, tra két qua cho ngudi yéu cau (néu nguoi
yéu cau ndp ho so truc tiép) hoic giri ngay Ph1eu hen, tra két qua qua thu dién tir hodc gui tin nhan hen tra két
qua qua dién thoai di dong cho ngudi yéu cau (néu ngudi yéu cau ndp hd so truc tuyén), dong thoi chuyén hd




S0 dé cong chirc tu phap - h¢ tich xu ly; truong hop tiép nhan ho so tai Trung tam Phyc vu hanh chinh cong
cap tinh, can bo tlep nhan hd so chuyén ho so dén Uy ban nhan dan cap xi c6 tham quyén xir ly.
- Sau khi tiép nhan hd so theo hinh thirc ndp truc tiép, can bo tiép nhan hd so tai Bo phan mot ctra thuc hién
s6 hoa (sao chup, chuyén thanh tai liéu dién tur trén he thdng thong tin, co s& dir liéu) va ky s6 vao tai liéu, hd
so giai quyét thu tuc hanh chinh da duoc sé hoa theo quy dinh.

(i1) Tru:ong hop hd so chua day du, hop 1€ thi co thong bao cho nguoi yéu cau bo sung, hoan thién ho so, néu
15 loai gidy to, ndi dung can bd sung dé ngudi co yéu cau bd sung, hoan thién. Sau khi hd so dugc bo sung,
thuc hién lai budce (1);

(ii1) Truong hop nguoi yéu cau dang ky nhan cha, me, con khong bo sung, hoan thién duoc hd so thi can bo
tiép nhan ho so béo cao Lanh dao Trung tdm Phuc vu hanh chinh cong co thong bao tir chdi giai quyét yéu cau
dang ky nhan cha, me, con.

- Cong chirc tu phap - ho tich ghém tra hé) so (tham tra tinh thong nhat, hop 1& cua cac thong tin trong ho so,
gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh hodc dinh kém).

+ Trudng hop ho so can bd sung, hoan thién hodc khong du diéu kién giai quyét, phai tir chdi thi cong chure tu
phdp - ho tich gui thong bdo veé tinh trang ho so té1 Trung tam Phuc vu hanh chinh cong dé thong bao cho
nguoi ndp ho so — thuc hién lai budce (i1) hodc (iii);

+ Truong hop can phai kiém tra, xac minh 1am rd hozc do nguyén nhan khac ma khong thé tra két qua ding
thoi gian da hen thi cong chirc tu phéap - ho tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong dé néu rd
Iy do chém tra két qua va thoi gian hen tra két qua, chuyén Trung tdm Phyc vy hanh chinh céng dé tra cho
ngudi yéu cau (néu nguoi yéu cau nop hé so tryc tiép), hoac gui Phiéu Xin 16i va hen lai ngay tra két qua qua
thu dién tr hodc gui tin nhan qua dién thoai di dong cho nguoi yéu cau (néu ngudi yéu cau ndp hd so truc
tuyen)

+Néu thay viéc nhan cha, me, con 13 dung va khong c6 tranh chip, hd Sy day du, hop 1¢, dung quy dinh, truong
hop tiép nhan ho so ‘dang ky nhén cha, me, con theo hinh thic truc tiép, thi cong chirc tur phap - ho tich thuc
hién viéc gh} Vao‘So dang ky nhan cha, me, con, cap nhat thong tin dang ky nhan cha, me, con va luu chinh
thire trén Phan mém dang ky, quan 1y hd tich dién tr dung chung.

Truong hop tlep nhan hd so ding ky nhan cha, me, con theo hinh thirc truc tuyen cong chure tu phap - ho tich
gt lai biéu mau Trich luc dang ky nhén cha, me, con dién tir voi thong tin day du cho ngudi yéu ciu qua thu
dién tir hodc thiét bi sd.




Ngudi yéu cau ¢ trach nhiém kiém tra tinh chinh x4c, day du ciia cac thong tin trén biéu mau Trich lyc ding
ky nhan cha, me, con dién tir va xac nhan (téi da mdt ngay).

Néu ngudi c¢6 yéu cau xac nhan thong tin da thong nhat, ddy di hodc khong c6 phan hoi sau thdi han yéu cau
thi cong chirc tu phép - ho tich thuc hién viéc ghi ndi dung vao Sb dang ky dang ky nhan cha, me, con, cap
nhat thong tin dang ky nhén cha, me, con va luu chinh thirc trén Phan mém ding ky, quan 1y ho tich dién tir
dung chung.
- Cong chure tu phap - ho tich in Trich lyc dang ky nhdn cha, me, con, trinh Lanh dao Uy ban nhéan dén cap xa
ky, chuyén Trung tdm Phuc vy hanh chinh cong tra két qua cho ngudi yéu cau.

(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): ...ttt

b) C6 dugc quy dinh hop
1y gitra cac budc khong?

Co X  Khong [ ]

Dé nghi néu rd:

(i) Ly do: Trinh ty thuc hién hop Iy( cu thé & phan a).

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooomniii e,

3. Céch thire thue hién

Cach thirc c6 dugc quy
dinh day du, rd rang
khong?

Co X Khong [ ]

Dé nghi néu rd:
(1) Ly do: Cach thirc dugc quy dinh day du, 1 rang
Thu tuc nay du diéu kiér} thuc hién’ dich vu cong truc tuyén toan trinh. Nguodi yéu cau déng ky nhan cha,
me, con thyc hién ndp ho so tryuc ti€p tai Trung tdm Phuc vu hanh chinh cong, gui qua hé thong buu chinh

hodic ndp hd so truc tuyén tai Cong dich vu cong qudc gia (https://dichvucong.gov.vn) (mét bén c6 thé ndp
hd so ma khéng phai c6 vin ban Gy quyén ctia bén con lai).

(i) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooveniii e,

4. HO so

a) Co dugc quy dinh day
du, ro rang vé thanh phan
khong?

Cco X Khong []
Dé nghi néu rd:




(i) Ly do: Thu tuc di quy dinh rd vé thanh phan ho so
(ii) Phuong an xir Iy (Néu cau tra 101 1 KHONG): ....ooommiii e,

b) C6 dugc quy dinh 16
rang ve so lugng khong?

C6 X Khong [ ]

Dé nghi néu 13:

(i) Ly do: Thu tuc d4 néu rd sé luong hd so phai ndp (1 bo)

(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): .....oooiiii e,

5. Thoi han giai quyét

a) Co duoc quy dinh 16
rang, cu thé khong?

C6 X Khéng [ ]

Dé nghi néu rd:

(i) Ly do: Da ghi 16 thoi gian giai quyét: 1,5 ngay lam viéc. Truong hop can phai xac minh thi thoi han giai quyét
khong qua 04 ngay lam viéc.

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooomniii e,

b) C6 thé rat ngan thoi han
khong?

Co6 X] Khong [ ]

Dé nghi néu rd:

(i) Ly do: Rt ngdn dugc thoi gian thu tuc néu cac phian mém phuc vu cho coéng viée cua cong chic chuyén
mon duy tri trang thai hoat dong tot.

(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): ....ooommi i,

6. Co quan gii quyét

a) Co duoc quy dinh 16
rang, cu thé khong?

Cco X Khong []
Dé nghi néu rd:

(i) Ly do: Da ghi rd tén co quan thuc hién: Uy ban nhan dén cip x4 noi cu trt ciia ngudi nhan hodc ngudi duoc




nhan la cha, me, con.
(ii) Phuong an xir Iy (Néu cau tra 101 1 KHONG): ....ooommiii e,

b) C6 thé tiép tuc uy quyén
hodc phan cap thyc hién
khong?

C6 [] Khong X

Dé nghi néu 13:

(1) L dOr e e
(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): .....oooiiii e,

7. Pbi twong thue hién

a)’ C6 thé mé rong/ thu hep
doi tuong tudn thu khong?

Co [] Khong X

Dé nghi néu 13:

(1) Ly dOr e e
(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): ...ttt

b) C6 thé mo rong/ thu hep
pham vi &p dung khong?

Co [ ] Khong X

Dé nghi néu rd:

) T8 05 2 o
(i) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oovnniii e,

8. Phi, 1¢ phi

a) TTHC c6 quy dinh vé
phi, 1¢ phi va céac chi phi
khéc khong?

Co [X]  Khong [ ]
(1) Ly do: Da ghi rd mirc 1¢ phi dang ky nhan cha me con va phi cap ban sao
- 10.000 dong.
- Mién 1é phi cho ngudi thude gia dinh c6 cong v6i cach mang, ngudi thude ho ngheéo, nguoi khuyét tat.
- Pang ky truc tuyén: 0 dong.




(ii) Phuong an xir 1y (NEu cau tra 101 13 CO): .oovniien e

b) Quy dinh vé phi va mirc

phi ¢6 hop ly, hop phap
khong?

- Quy dinh vé phi: Co [X Khong [ ]

(1) Ly do: Thuc hién theo dung céc quy dinh hién hanh ctia Nha nudce

(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): .....ooviiiiii e,

- Quy dinh vé mirc phi: C6 [X] Khong [ ]

(i) Ly do: Mirc phi phu hop véi thuc té, thuc hién theo dung cac quy dinh hién hanh ciia Nha nudc

(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): .....oooiiii e,

¢) Quy dinh vé 18 phi va
mtc 1¢ phi cé hop ly, hop
phép khong?

-Quy dinh vé 16 phi: Co6 [X]  Khéng [ |

(1) Ly do: Thuc hién theo dung cac quy dinh hién hanh ctia Nha nude

(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): ..ot
- Quy dinh vé mirc 18 phi: C6 [ ]  Khéng [ ]

(i) Ly do: Mrc 18 phi phu hop véi thuc té, thuc hién theo ding cac quy dinh hién hanh ciia Nha nudce

d) TTHC nay c6 quy dinh
v€ cac chi phi khac do1 voi
cd nhan, t6 chuc khong?

- Quy dinh vé cac chi phi khac: C6 []  Khéng [X

(60 I8 3 A R
(ii) Phuong an xtr Iy (NEu cau tra 101 13 CO): ooovviie e

- Quy dinh vé murc chi phi khac: C6 [ ]  Khong [X]

6T 05 2 10 T
(ii) Phuong an xir Iy (Néu cau tra 101 1 KHONG): ....ooommn e,

d) Céch thuc nop phi, 1€
phi c6 hop 1y khong?

Co X Khong []

Dé nghi néu rd:

(1) Ly do: Cach thirc ndp phi va 1€ phi phu hop

(i) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oovnniii e,

9. Méu don, to khai




C6 quy dinh vé miu don,

Co6 X Khong [ ]

to khai khong? Dé nghi néu rd:
) T8 05 2 o
(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooommii e,
MU Aon, 6 KRBT 12 .................0 i,

a) Noi dung thong tin

- Noi dung 1: Thong tin ctia ngudi yéu cu

Can thiét: C6 [X] Khéng [ J;  Hoply: C6 [X] Khong [ ]; Hop phap: C6 [X] Khéng [ ]

Dé nghi néu rd:

(i) Ly do: Pa yéu cau ghi ro ho tén, Gidy to tity than va noi cu tri ctia ngudi yéu cau

(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): ....ooommiii e,
- Noi dung 2: Thong tin ¢6 lién quan dén thu tuc

Can thiét: C6 [X] Khong [ |; Hoply: C6 [XI Khong [ J;  Hop phap: C6 [X] Khong

Dé nghi néu rd:

(i) Ly do: P yéu cau ghi rd thi tuc gi, 1am cho ai, ngay thang nam sinh.......

(i) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ovvnniii e,

b) Yéu cau xac nhan (néu
co)

Cin thiét: C6 [X] Khong [ J;  Hoply: C6 [X] Khong [ J;  Hop phap: C6 [ ] Khéng [ ]

Néu KHONG, dé nghi néu rd:

6 I 9 2 L HS
(11) PRuomg An XU 1y oo e e

c) Ngoén ngir

Can thiét: C6 [X] Khong [ ; Hop 1y: C6 [X] Khong [ ];  Hop phap: C6 X Khong [ ]

Néu KHONG, dé nghi néu rd:

)T 92 L
8T8 5 100008 T e 3 T8 2

Miu don, to khain: .......




10. Yéu cau, diéu kién

TTHC nay c6 quy dinh vé
yéu cau, diéu kién khong?

C6 X Khong [ ]
Dé nghi néu rd:
(i) Ly do: Thu tuc quy dinh vé 1 vé yéu cau, diéu kién

Yé&u cau, dicu kién 1:
Bén nhan va bén duoc nhan la
cha, me, con déu con song

C6 hop 1y, hop phap khong? C6 X] Khong [ ]
Pé nghi néu rd:
(i) Ly do: Bam bao tinh hop ly, hop phap

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooomniii e

Yé&u cau, dicu kién 2:
Viéc nhén cha, me, con khong
c6 tranh chap.

C6 hop 1y, hop phap khong? C6 X] Khong [ ]
Pé nghi néu rd:
(1) Ly do: Bam bao tinh hop ly, hgp phap

(i) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ©...oivuniii et

Yéu cau, dieu kién 3:

Truong hop nam, nit chung
sdng véi nhau nhu vo chdng,
khong ding ky két hon, sinh
con, ngudi con séng cing voi
nguoi cha, khi nguoi cha lam
thi tuc nhan con ma khong
lién hé duoc voi nguodi me thi
khong can c6 ¥ kién ctia ngudi
me trong To khai dang ky
nhan cha, me, con.

C6 hop 1y, hop phap khong? C6 X] Khong [ ]
Pé nghi néu rd:
(1) Ly do: Bam bao tinh hop ly, hgp phap

(i) Phuong an xir Iy (Néu cau tra 101 1 KHONG): ....oivenii et

11. Két qua thye hién




a) Co dugc quy dinh vé
thoi han c6 hiéu luc
khong?

Co X  Khong [ ]

Dé nghi néu rd:

) T8 05 2 o
(ii) Phuong an xir Iy (Néu cau tra 101 1 KHONG): ....ooiimmi i,

b) Quy dinh thoi han cé
gia tri hiéu luc c6 hop ly,
hop phap khong?

C6 X Khéng []

Dé nghi néu rd:

(D) LY do: e

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ©...oivmnii e

¢) Quy dinh pham vi c6 gia
tri hiéu luc c6 hop 1y, hop
phap khong?

Cin thiét: C6 [X] Khong [ ;  Hoply: C6 [X] Khong [ J;  Hop phap: C6 [X] Khéng [ ]
[C I 5 (o T
(i) Phuong an xir Iy (Néu cau tra 101 1 KHONG): ©...oiomnii e

12. Van bén can sira doi, b6 sung (D¢ nghi néu rd tén loai; so, ky hi¢u; ngay, thang, ndm; di€u, khoan, di€ém quy dinh)

a) Luat L e
b) Phap 1énh L e L
¢) Nghi dinh L e

d) Quyét dinh cua TTCP

[]

d) Thong tu/ Thong tu lién tich [_]

e) Quyét dinh cta BO trudng

[]

g) Van ban khac

[]

13. Théng tin lién hé dé
lam ro ngi dung cac cau
tra 1oi tai Biéu mau nay

Ho va tén nguoi dién: Pham Thi Loan
Di dong: 0364751399  Email: phamthiloan1978@haiphong.gov.vn




I. THONG TIN CHUNG 10

1. Tén TTHC Thii tuc ding Ky khai sinh két hop nhén cha, me, con
1.000689 1.000689
2. Linh vue Ho tich
3. Viin ban quy dinh vé TTHC - Luat Hon nhén va gia dinh nam 2014;
- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot
s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctua Chinh phu stra ddi, bd sung
mot s6 diéu cua cac nghi dinh lién quan den viéc ndp, xuét trinh s6 ho khau, s6 tam tra gidy
khi thyc hién thi tuc hanh chinh, cung cp dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia Bo truong Bo Tu phap quy dinh
chi tiét thi hanh mot s6 diéu cua Luat HO tich va Nghi dinh sb 123/2015/ND-CP ngay
15/11/2015 ciia Chinh phii quy dinh chi tiét mot s6 diéu va bién phép thi hanh Luat H tich;

- Thong tu s6 04/2024/TT- BTP ngay 06/6/2024 cua B truong Bo Tu phap sua d6i,
bd sung mot sd didu cia Thong tu s6 02/2020/TT- BTP ngay 08/4/2020 cua B truong Bo
Tu phap ban hanh, huéng dan st dung, quan Iy mau s6 qudc tich va mau gidy to vé qudc
tich va Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cta B trudng Bo Tu phap quy dinh
chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay
15/11/2015 cta Chinh phu quy dinh chi tiét mot s6 diéu va bién phép thi hanh Luat Ho tich;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia Bo truong Bo Tai chinh quy
dinh muc thu, ché d6 thu, nop, quan ly va str dung phi khai thac, sir dung thong tin trong co so
dir liéu ho tich, phi xac nhan c6 quoc tich Viét Nam, phi xac nhan la nguoi goc Viét Nam, 18
phi qudc tich.

- Thong tu s6 85/2019/TT- BTC ngay 29/11/2019 cua Bo truong Bo Tai chinh huong
dan vé phi va 1¢ phi thudc thdm quyén quyét dinh ctia Hoi dong nhan dan tinh, thanh phé truc
thuoc Trung vong;



http://thutuchanhchinh.haiduong.gov.vn/TTHCView.aspx?thutucID=1907
http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123

- Thong tu sé 106/2021/TT-BTC ngay 26/11/2021 cua B truong Bo Tai chinh stra
do1, bo sung mot s6 diéu cua Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo Tai
chinh hudng dan vé phi va I¢ phi thu¢c tham quyen quyét dinh cua Hoi dong nhan dan tinh,
thanh pho truc thudc Trung wong.

- Nghi dinh sé6 07/2025/ND-CP ngay 09/01/2025 ciia Chinh phii sira doi, b6 sung mét s6
diéu ciia cdc Nghi dinh trong linh viec ho tich, quéc tich, chung thuec.

- Nghi dinh s6 120/2025/NP-CP ngay 11/6/2025 ciia Chinh phii quy dinh vé phédn dinh
tham quyén cia chinh quyén dia phiwong 02 cdp trong linh viee qudn Iy nha niede ciia Bo
Tw phap.

- Théng tw s6 08/2025/TT-BTP ngay 12/6/2025 cia Bo truéng Bé Tuw phdp quy dinh vé
phan dinh tham quyén cia chinh quyén dia phirong 02 cdp va phdn cdp trong linh viee quan
[y nha nuoéc cua Bo Tu phap.

- Nghi quyét s 12/2018/NQ-HPND ngay 12/7/2018; Nghi quyét s 16/2023 ngay
08/12/2023.

- Nghi quyét so 08/2025/NO-HPND ngay 17/6/2025 cua HDND thanh phé Hai Phong, quy
dinh mirc thu phi, 1é phi thudc tham quyen ciia hdi dong nhan dan thanh phé déi véi viéc
thuce hién thu tuc hanh chinh truc z‘uyen trén dia ban thanh pho Hai Phong.

4. Co quan, don vi thuc hién

Uy ban nhan dan cap xa

II. RA SOAT, PANH GIA SU CAN THIET CUA TTHC

1. Muc tiéu cu thé cua | a) D6i v6i quan 1y nha nudc:

TTHC la gi?

Muc ti€u a.1: Bam bao quan 1y c6 hi¢u qua linh vuc ho tich, hd khau

A T 8 TS T
b) Bdi véi quyén, nghia vu va loi ich hop phap ctia cd nhan, t6 Chlc: ........ooveeeei e
Muc tiéu b.1: Pam bao quyén khai sinh cta cong dan

VUG U DTie oo e e




2. Trong qua trinh thwe
hién muc tiéu cia TTHC

a) C6 thay d6i hay khong?

- Muc tiéu a.l: co [ ] Khong

Ly do: Muyc tiéu da cu thé, o rang

- Muc ti€u a.n: co [ ] Khong []

2 10
- Muyc tiéu b.1: co [ Khoéng [ ]

5 o
- Muc tiéu b.n: co [ ] Khong []

) (o S PP
b) Co6 duoc dap ing hay khong?

- Muyc tiéu a.1: co X Khong [ ]

Ly do: Pa dap (mg muc tiéu dé ra

- Muc ti€u a.n: co [ ] Khong []

) Lo P
- Muyc tiéu b.1: co [ Khéng [ ]

52 10
- Muc tiéu b.n: co [ ] Khong []

154 0

3. Bién phap nao cé thé
dwogc ap dung khi:

- Muyc tiéu cua TTHC thay
doi?

- Muc tiéu cia TTHC
khong dugc dép trng?

a) Duy tri TTHC:

Ly do: Thii tuc thiét thyc gan lién v6i cude song

b) Bi bo TTHC: []

5 10
¢) Thay thé TTHC: [ ]

56 0
d) Stra doi, bd sung TTHC: []




156 0
d) Ap dung TTHC véi mic d “nhe hon™: []

e) Ap dung bién phap khac (khong phai TTHC): [_]

5 10 P

4. Bién phap dwoc lua
chon c6 din dén sy thay
doi d6i véi cac TTHC
khac c6 lién quan?

Co6 [] Khong
Néu CO, d& nghi néu rd:
SDOT VO TTHC Lt oo

8 T 05 2 10 P
DT VO L TTHOC D oo

T T 51

I11. RA SOAT, PANH GIA TINH HQP LY, TINH HQP PHAP CUA CAC BQ PHAN CAU THANH TTHC

1. Tén TTHC

CQ duoc quy dinh r0 rang,
thong nhat khong?

Cco X Khong []

Dé nghi néu rd:

(i) Ly do: Tén thu tuc rd rang va thong nhat

(i) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oovnniii e,

2. Trinh ty thwe hién

a) Co dugc quy dinh day
du, ro rang khong?

Co6 X] Khong [ ]

Dé nghi néu rd:

Ly do: Céac buédc thyc hién cu thé, ddy du, 15 rang

- Ngudi yéu cau ding ky khai sinh va nhan cha, me, con ndp hd so ding ky khai sinh va dang ky nhén cha, me,
con tai Trung tdm Phuc vu hanh chinh cong c6 tham quyén; ndp 1¢ phi n€u thudc truong hop phai ndp 1€ phi




dang ky khai sinh, dang ky nhén cha, me, con; nop phi cap ban sao Giay khai sinh, Trich luc ding ky nhan cha,
me, con neu co yéu ciu cap ban sao Gidy khai sinh, Trich luc ding ky nhan cha, me, con.
- Can bo tlep nhén hd so tai Trung tdm Phuc vu hanh chinh cong c6 trach nhi¢m kiém tra tinh chinh xac, day
d, théng nhét, hop 1¢ cua hd so.

(i) Truong hop hd so diy du, hop 16 thi tiép nhan hd so, ¢6 Phiéu hen, tra két qua cho nguoi yéu cau, dong thoi
chuyén ho so dé cong chire tu phap - ho tich xir 1y; trudng hop tiép nhan ho so tai Trung tdm Phuc vu hanh
chinh cong cip tinh, can bo tiép nhan hd so chuyén hd so dén Uy ban nhan déan cap xa c6 thim quyén xir 1y.
- Sau khi tiép nhan hd so, can bd tiép nhan hd so tai Bo phan mot ctra thuc hién s6 hoa (sao chup, chuyén thanh
tai liéu dién tir trén hé théng thong tin, co s& dit liéu) va ky sd vao tai liéu, ho so giai quyét thi tuc hanh chinh
da duoc s6 hoa theo quy dinh.

(11) Truong hop hd so chua day du, hop 1€ thi co thong bao cho nguoi yéu cau bo sung, hoan thién hd so, néu
15 loai gidy to, ndi dung can bd sung dé ngudi co yéu cau bod sung, hoan thién. Sau khi hd so dugc bo sung,
thuc hién lai budce (1);

(ii1) Truong hop nguoi yéu cau dang ky khai sinh va nhan cha, me, con khong bo sung, hoan thién duoc hd so
thi can bo tlep nhan hd so bao cdo Lanh dao Trung tdm Phuc vu hanh chinh cong c6 thong bao tir chdi giai
quyét yéu cau dang ky khai sinh va nhan cha, me, con.

- Cong chirc tu phap - ho tich tham tra h0 so (tham tra tinh thong nhat, hop 18 cta cac thong tin trong ho so,
gidy to, tai liéu do ngu’(n yéu cau ndp, xuat trinh hodc dinh kém).

+ Trudng hop ho so can bd sung, hoan thién hodc khong du didu kién giai quyét, phai tir chdi thi cong chuc tu
phap - ho tich g théng bao vé tinh trang hd so téi Trung tim Phyc vu hanh chinh cong dé thong bao cho
ngudi ndp hd so — thue hién lai bude (ii) hodc (iii);

+ Truong hop can phai kiém tra, xac minh 1am rd hozc do nguyén nhan khac ma khong thé tra két qua ding
thoi gian da hen thi cong chirc tu phéap - ho tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong dé néu rd
Iy do chém tra két qua va thoi gian hen tra két qua, chuyén Trung tim Phuc vu hanh chinh cong dé tra cho
ngudi yéu cau;

+ Néu thy viéc nhan cha, me, con 1a dung va khong co tranh chép, thong tin khai sinh day du va phu hop, thi
cong chuc tu phép - hd tich thuc hién viéc ghi vao S6 dang ky nhan cha, me, con, S6 dang ky khai sinh, cap
nhat thong tin dang ky khai sinh, dang ky nhan cha, me, con va luu chinh thure trén Phan mém dang ky, quan
Iy ho tich dién tir dung chung, chuyén théng tin dén CSDLQGVDC dé 1dy S6 dinh danh c4 nhan.




- Sau khi CSDLQGVDC tra vé S6 dinh danh c4 nhén, céng chirc tw phap - ho tich in Gidy khai sinh, Trich luc
dang ky nhan chgl, me, con, trinh Linh‘dao Uy ban nhan dan cap xa ky, chuyén té1 Trung tam Phuc vu hanh
chinh cong tra két qua cho nguoi yéu cau.

b) C6 dugc quy dinh hop
1y gitra cac budc khong?

C6 X Khong [ ]

Dé nghi néu 13:

(1) Ly do: Trinh ty thuc hién hop 1y
Cu thé nhu & phan a.

3. Cach thire thuc hién

Céch thuc c6 duge quy

C6 X Khong [ ]

dinh day du, 16 rang P& nghi néu ro:
khong? (1) Ly do: Cach thirc duoc quy dinh day du, 1 rang
Ngu:(‘)i yéu cu de“mg ky khai sinh va nhan cha, me, con thuc hién nop hd S0 tryc ‘tié'p hodc gui hd so qua hé
thong buu chinh dén Trung tdm Phyc vy hanh chinh céng (mot bén c6 thé ndp ho so ma khong phai c6 van
ban iy quyén cua bén con lai).
(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooomm it
4. Ho so

a) Co dugc quy dinh day
du, ro rang vé thanh phan
khong?

Cco X Khong []

Dé nghi néu rd:

(i) Ly do: Thu tuc di quy dinh rd vé thanh phan ho so

(i) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oovnniii e,

b) C6 dugc quy dinh 16
rang ve so lugng khong?

Co [X]  Khong [ ]
Dé nghi néu 13:
(i) Ly do: Thu tuc da néu rd sé lwong hd so phai ndp (1 bo)




(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooovniii e,

5. Thoi han giai quyét

a) Co duoc quy dinh 16
rang, cu thé khong?

Co X  Khong [ ]

Dé nghi néu rd:

(i) Ly do: Da ghi 6 thoi gian giai quyét: 1,5 ngdy lam viéc, truong hop phai xac minh thi thdi han giai quyét
khong qua 04 ngay lam viéc.

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oovmniie e,

b) C6 thé rt ngan thoi han
khong?

Cco X Khong []

Dé nghi néu rd:

(i) Ly do: Rat ngan duoc thoi gian thu tuc néu cac phan mém phuc vu cho cong viéc ciia cong chire chuyén
mon duy tri trang thai hoat dong tot.

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooomniii e,

6. Co quan gii quyét

a) Co duoc quy dinh 16
rang, cu thé khong?

Co X  Khong [ ]

Dé nghi néu rd:

(1) Ly do: Da ghi 16 tén co quan thyc hién (Uy ban nhan dan cap x4 noi cu tri clia nguoi cha hoac nguoi me
thuc hién dang ky khai sinh két hop nhan cha, me, con) va co quan phoi hop thuc hi¢n (Co quan quan 1y
CSDLQGVDC)

(i) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oeemnii e,




b) C6 thé tiép tuc uy quyén
hoac phan cap thuc hién
khong?

Co [ ] Khong [X

Dé nghi néu rd:

) T8 05 2 o
(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooommii e,

7. Poi twong thue hién

a) C6 thé m¢ rong/ thu hep
do1 tuong tudn tha khong?

Co [ ] Khong X

Dé nghi néu rd:

) T8 05 2 o
(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooommiii e,

b) C6 thé méd rong/ thu hep
pham vi ap dung khong?

C6 [] Khong X

Dé nghi néu 13:

(1) Ly dOr e e
(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): ...t

8. Phi, I¢ phi

a) TTHC c6 quy dinh vé
phi, 1¢ phi va céac chi phi
khac khong?

Cco X Khong []
(1) Ly do: Ba ghi r6 muc 1€ phi
- Mién phi khai sinh dung han.
- 8.000 dong (Pang ky khai sinh khong dung han, ding ky lai khai sinh, ddng ky khai sinh cho ngudi di c¢6 ho
s0, gidy to ca nhan).
- 10.000 ddng (dang ky nhan cha, me con)
- Pang ky truc tuyén: 0 dong.
- Mién 18 phi cho ngudi thudce gia dinh ¢6 cong voi cach mang, nguoi thude ho nghéo, ngudi khuyét tat.




(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooovniii e,

b) Quy dinh vé phi va mirc

phi ¢6 hop ly, hop phap
khong?

-Quy dinh vé phi: C6 [ ] Khong [X

DLydo: .o

(ii) Phuong an xir Iy (Néu cau tra 1oi 1a KHONG): Chi quy dinh 1é phi
- Quy dinh vé mirc phi: C6[ ] Khéng [X]

(D Lydo:.ooviiiiiiii

(ii) Phuong an xir Iy (Néu cau tra 1oi 1a KHONG): Chi quy dinh 18 phi

¢) Quy dinh vé 18 phi va
mtc 1¢ phi cé hop ly, hop
phép khong?

-Quy dinh vé 16 phi: Co6 [X]  Khéng [ |

(1) Ly do: Thuc hién theo dung cac quy dinh hién hanh ctia Nha nude

(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): ..ot
- Quy dinh vé mirc 18 phi: C6 [ ]  Khéng [ ]

(i) Ly do: Mrc 18 phi phu hop véi thuc té, thuc hién theo ding cac quy dinh hién hanh ciia Nha nudce

d) TTHC nay c6 quy dinh
v€ cac chi phi khac do1 voi
cd nhan, t6 chuc khong?

- Quy dinh vé cac chi phi khac: C6 []  Khéng [X

(60 I8 3 A R
(ii) Phuong an xtr Iy (NEu cau tra 101 13 CO): ooovviie e

- Quy dinh vé murc chi phi khac: C6 [ ]  Khong [X]

6T 05 2 10 T
(ii) Phuong an xir Iy (Néu cau tra 101 1 KHONG): ....ooommn e,

d) Céch thuc nop phi, 1€
phi c6 hop 1y khong?

Co X Khong []

Dé nghi néu rd:

(1) Ly do: Cach thirc ndp phi va 1€ phi phu hop

(i) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oovnniii e,

9. Méu don, to khai




C6 quy dinh vé miu don,

Co6 X Khong [ ]

to khai khong? Dé nghi néu rd:
) T8 05 2 o
(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooommii e,
MU Aon, 6 KRBT 12 .................0 i,

a) Noi dung thong tin

- Noi dung 1: Thong tin ctia ngudi yéu cu

Can thiét: C6 [X] Khéng [ J;  Hoply: C6 [X] Khong [ ]; Hop phap: C6 [X] Khéng [ ]

Dé nghi néu rd:

(i) Ly do: Pa yéu cau ghi ro ho tén, Gidy to tity than va noi cu tri ctia ngudi yéu cau

(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): ....ooommiii e,
- Noi dung 2: Thong tin ¢6 lién quan dén thu tuc

Can thiét: C6 [X] Khong [ |; Hoply: C6 [XI Khong [ J;  Hop phap: C6 [X] Khong

Dé nghi néu rd:

(i) Ly do: P yéu cau ghi rd thi tuc gi, 1am cho ai, ngay thang nam sinh.......

(i) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ovvnniii e,

b) Yéu cau xac nhan (néu
co)

Cin thiét: C6 [X] Khong [ J;  Hoply: C6 [X] Khong [ J;  Hop phap: C6 [ ] Khéng [ ]

Néu KHONG, dé nghi néu rd:

6 I 9 2 L HS
(11) PRuomg An XU 1y oo e e

c) Ngoén ngir

Can thiét: C6 [X] Khong [ ; Hop 1y: C6 [X] Khong [ ];  Hop phap: C6 X Khong [ ]

Néu KHONG, dé nghi néu rd:

)T 92 L
8T8 5 100008 T e 3 T8 2

Miu don, to khain: .......




10. Yéu cau, diéu kién

TTHC nay c6 quy dinh vé
yéu cau, diéu kién khong?

C6 X Khong [ ]
Dé nghi néu rd:
(i) Ly do: Thu tuc quy dinh vé 1 vé yéu cau, diéu kién

Yé&u cau, dicu kién 1:
Bén nhan va bén duoc nhan la
cha, me, con déu con song

C6 hop 1y, hop phap khong? C6 X] Khong [ ]
Pé nghi néu rd:
(i) Ly do: Bam bao tinh hop ly, hop phap

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooomniii e

Yé&u cau, dicu kién 2:
Viéc nhén cha, me, con khong
c6 tranh chap.

C6 hop 1y, hop phap khong? C6 X] Khong [ ]
Pé nghi néu rd:
(1) Ly do: Bam bao tinh hop ly, hgp phap

(i) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ©...oivuniii et

Yéu cau, dieu kién 3:

Truong hop nam, nit chung
sdng véi nhau nhu vo chdng,
khong ding ky két hon, sinh
con, ngudi con séng cing voi
nguoi cha, khi nguoi cha lam
thi tuc nhan con ma khong
lién hé duoc voi nguodi me thi
khong can c6 ¥ kién ctia ngudi
me trong To khai dang ky
nhan cha, me, con.

C6 hop 1y, hop phap khong? C6 X] Khong [ ]
Pé nghi néu rd:
(1) Ly do: Bam bao tinh hop ly, hgp phap

(i) Phuong an xir Iy (Néu cau tra 101 1 KHONG): ....oivenii et

11. Két qua thye hién




a) Co dugc quy dinh vé
thoi han c6 hiéu luc
khong?

Co X  Khong [ ]

Dé nghi néu rd:

) T8 05 2 o
(ii) Phuong an xir Iy (Néu cau tra 101 1 KHONG): ....ooiimmi i,

b) Quy dinh thoi han cé
gia tri hiéu luc c6 hop ly,
hop phap khong?

C6 X Khéng []

Dé nghi néu rd:

(D) LY do: e

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ©...oivmnii e

¢) Quy dinh pham vi c6 gia
tri hiéu luc c6 hop 1y, hop
phap khong?

Cin thiét: C6 [X] Khong [ ;  Hoply: C6 [X] Khong [ J;  Hop phap: C6 [X] Khéng [ ]
[C I 5 (o T
(i) Phuong an xir Iy (Néu cau tra 101 1 KHONG): ©...oiomnii e

12. Van bén can sira doi, b6 sung (D¢ nghi néu rd tén loai; so, ky hi¢u; ngay, thang, ndm; di€u, khoan, di€ém quy dinh)

a) Luat L e
b) Phap 1énh L e L
¢) Nghi dinh L e

d) Quyét dinh cua TTCP

[]

d) Thong tu/ Thong tu lién tich [_]

e) Quyét dinh cta BO trudng

[]

g) Van ban khac

[]

13. Théng tin lién hé dé
lam ro ngi dung cac cau
tra 1oi tai Biéu mau nay

Ho va tén nguoi dién: Pham Thi Loan
Di dong: 0364751399  Email: phamthiloan1978@haiphong.gov.vn




I. THONG TIN CHUNG 11

1. Tén TTHC Thu tuc dang ky khai sinh luu dong
1.003583 1.003583
2. Linh vue Ho tich

- Luat Ho tich nam 2014;

3. Vin ban quy dinh vé TTHC

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét
mot sé diéu va bién phap thi hanh Luat H9 tich;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctua Chinh phu stra ddi, bd sung
mot s6 diéu cua cac nghi dinh lién quan den viéc ndp, xuét trinh s6 ho khau, s6 tam tra gidy
khi thyc hién thi tuc hanh chinh, cung cp dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia Bo truong B Tu phap quy dinh
chi tiét thi hanh mot sb diéu cua Luat Ho tich va Nghi dinh sb 123/2015/ND-CP ngay
15/11/2015 ciia Chinh phii quy dinh chi tiét mot s diéu va bién phép thi hanh Luat H tich;

- Thong tu s6 04/2024/TT- BTP ngay 06/6/2024 ctua B¢ truong Bo Tu phap stra d6i,
bd sung mot sd diéu cia Thong tu s6 02/2020/TT- BTP ngay 08/4/2020 cua B truong Bo
Tu phap ban hanh, huéng dan st dung, quan Iy mau s6 qudc tich va mau gidy to vé qudc
tich va Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cta B trudng Bo Tu phap quy dinh
chi tiét thi hanh mot sé diéu cua Lut Ho tich va Nghi dinh sé 123/2015/ND-CP ngay
15/11/2015 cta Chinh phu quy dinh chi tiét mot sb didu va bién phap thi hanh Luat Ho tich;,

- Thong tu s6 85/2019/TT- BTC ngay 29/11/2019 cua B9 truong Bo Tai chinh huong
dan vé phi va 1¢ phi thudc tham quyén quyét dinh ctia Hoi dong nhan dan tinh, thanh phé truc
thuoc Trung vong;

- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 ctia Bo truong BO Tai chinh sira d6i, bo
sung mot s6 dicu ctua Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ctia Bo Tai chinh
huéng dan vé phi va 1é phi thudc tham quyén quyét dinh ctia Hoi ddng nhan dan tinh, thanh
phé truc thude Trung wong.

- - Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ciia Chinh phii sira d6i, bé sung mét s6



http://thutuchanhchinh.haiduong.gov.vn/TTHCView.aspx?thutucID=1909

diéu ciia cdc Nghi dinh trong linh vuc ho tich, qué'c tich, chung thuc.

- Nghi dinh s6 120/2025/NP-CP ngay 11/6/2025 ciia Chinh phii quy dinh vé phéan dinh
tham quyén cia chinh quyén dia phirong 02 cdp trong linh vue quan 1y nha mde ciia BY
Tw phap.

- Théng tw sé 08/2025/TT-BTP ngay 12/6/2025 cia Bo truéng Bé Tuw phdp quy dinh vé
phan dinh tham quyén cia chinh quyén dia phirong 02 cdp va phdn cdp trong linh viee quan
[y nha nudc cua Bo Tu phap.

- Nghi quyét s 12/2018/NQ-HPND ngay 12/7/2018; Nghi quyét s 16/2023 ngay
08/12/2023.

- Nghi quyét s6 08/2025/NQ-HDND ngay 17/6/2025 cua HDND thanh phé Hai Phong, quy
dinh mure thu phi, I¢ phi thudc tham quyén cua hoi dong nhdn, dan thanh pho doi voi viéc
thye hién thu tuc hanh chinh truc tuyen trén dia ban thanh pho Hai Phong.

4. Co quan, don vi thue hién Uy ban nhan dan cap xa noi cu tri cua nguoi cha hodc ngudi me.

II. RA SOAT, PANH GIA SU CAN THIET CUA TTHC

1. Muc tiéu cu thé cia
TTHC la gi?

a) P6i véi quan 1y nha nude:

Muc tiéu a.1: Quan 1y c6 hiéu qua linh vuc ho tich, ho khau

A LT 5 TS L T
b) Bdi véi quyén, nghia vu va loi ich hop phap ctia cd nhan, t6 Chlc: ........oovveeei e
Muc tiéu b.1: Pam bao quyén khai sinh ctia cong dan

VUG U DTae oo e

2. Trong qua trinh thwe
hién muc tiéu cia TTHC

a) C6 thay d6i hay khong?

- Muyc tiéu a.1: co [ Khong
Ly do: Muc tiéu da cu thé, 1o rang
- Muc tiéu a.n: co [ ] Khong []

LY Q0 e




- Muyc tiéu b.1: co ] Khong [ ]

) (o S PP
- Muc tiéu b.n: co [ ] Khong []

52 10 O
b) C6 duoc dép ung hay khong?

- Muc tiéu a.1: co X Khong [ ]

Ly do: Ba dap tmg muc tiéu dé ra

- Muc tiéu a.n: co [] Khéng [ ]

52 10
- Muyc tiéu b.1: co [ Khong [ ]

5 0
- Muc tiéu b.n: co [ ] Khong []

5 10

3. Bién phap nao cé thé
dwgce ap dung khi:

- Muc tiéu cua TTHC thay
doi?

- Muc tiéu cua TTHC
khong dugc dap ung?

a) Duy tri TTHC:

Ly do: Thu tuc thiét thyc gin lién véi cude song

b) Bai bo TTHC: [_]

56 0
¢) Thay thé TTHC: [ ]

) 1o S
d) Stra d6i, b6 sung TTHC: [_]

5 10
d) Ap dung TTHC v6i mue d “nhe hon”: []

e) Ap dung bién phap khac (khong phai TTHC): []

) 10

4. Bién phap dwgc lua
chon cé dan dén sy thay

C6 [ ] Khong




doi doi véi cac TTHC
khac cé lién quan?

Néu CO, dé nghi néu ra:

= DT VOT TTHC 1 1ttt
(1) NOT AUNE thaY G055 ..o e

68 T 057 0
= DOT VOT TTHC NI 1.ttt ettt e e
(1) NOT AUNG thAY G055 ..o

(G0 I 5/ o

II1. RA SOAT, PANH GIA TiNH HQP LY, TINH HOP PHAP CUA CAC BQ PHAN CAU THANH TTHC

1. Tén TTHC

Co duoc quy dinh r0 rang,
thong nhat khong?

Co [X]  Khéng []

Dé nghi néu 13:

(i) Ly do: Tén tht tuc rd rang va thong nhat

(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): ...ttt

2. Trinh ty thuec hién

a) C6 duge quy dinh day
du, 1o rang khong?

Co X  Khong [ ]
Dé nghi néu rd:

(i) Ly do: Cac budc thyc hién cy thé, day du, rd rang
- Cong chtre tu phap - ho tich cap x4 dugc giao nhiém vu dang ky khai sinh luu dong c6 trach nhiém chuan bj
day du mau To khai dang ky khai sil}h, gidy to ho tich va di€u kién can thiét dé thuc hi¢n dang ky luu dong tai
nha riéng hodc tai dia diém t6 chic dang ky luu dong, bao dam thuén lgi cho nguoi dan.
Tai dia diém dang ky ho tich luu dong, cong chirc tu phap - h tich huong dan nguoi yéu cau dién day du thong
tin trong T khai dang ky khai sinh; kiém tra cac gidy to lam co so cho viéc dang ky khai sinh; viét Phiéu tiép
nhén ho so.




- Sau khi tiép nhan di ho so, cong chirc tu phap - ho tich thyc hién viée ghi vao S6 dang ky khai sinh, cap nhat
thong tin dang ky khai sinh trén Phan mém dang ky, quan ly ho tich dién tir dung chung, luu chinh thirc va
chuyén thong tin dén CSDLQGVDC dé 1ay Sé dinh danh c4 nhan.

Sau khi CSDLQGVDC tra vé S6 dinh danh ca nhan, cong chirc tu phap - ho tich in Giy khai sinh, trinh Lanh
dao UBND ky Gidy khai sinh dé cdp cho ngudi c6 yéu cau.

- Cong chire tu phap - ho tich dem theo Gidy khai sinh va Sé‘déngq ky khai sinh dé tra két qua cho nguoi co
yéu cau tai dia di€ém dang ky luu dong; huong dan nguoi yéu cau kiém tra ndi dung Gidy khai sinh va S6 dang
ky khai sinh, ky, ghi r0 ho, tén trong S6 dang ky khai sinh; tai muc “Ghi chi” trong S6 dang ky khai sinh ghi
0 “Pang ky luu dong”.

- Truong hop nguoi yéu cau khong biét chir thi cong chue tu phap - h tich tryc tiép ghi To khai, sau d6 doc
cho ngudi yéu ciu nghe lai ndi dung va hudng dan ngudi d6 diém chi vao T khai. Khi tra két qua dang ky ho
tich, cong chuc tu phap - ho tich phai doc lai ndi dung Gidy khai sinh cho ngudi yéu cau nghe va hudng dan
nguoi do diém chi vao So dang ky khai sinh.

*Luuy:

- Pbi voi viéc xac dinh ho, dan toc, dat tén cho tré:

+ Viée xac dinh ho, dan toc, dat tén cho tr¢ em phai phu hop véi phap luat va yéu cau gitr gin ban sic dan toc,
tap quan, truyén thong van hoa t6t dep cua Vit Nam; khong dat tn qua dai, khé su dung.
+ Truong hop cha, me khong thoa thudn dugc vé ho, dan toc, qué quan cta con khi dang ky khai sinh thi ho,
dan tdc, qué quan ctia con dugc xac dinh theo tdp quan nhung phai bao dam theo ho, dan tc, qué quan cua cha
hoac me.

- Trudng hop cho phép nguoi yéu cau ding ky ho tich 1ap van ban cam doan vé noi dung yéu cau dang ky ho
tich thi co quan dang ky ho tich phai giai thich rd cho nguoi 1ap van ban cam doan vé trach nhi€ém, hé qua phap
1y cta viéc cam doan khong ding su that.

Co quan dang ky ho tich tur chdi giai quyét hodc dé nghi co quan c6 thim quyén huy bo két qua dang ky ho
tich, néu c6 co s¢ xac dinh ndi1 dung cam doan khong diung su that.

Nguoi tiép nhan hd so thue hién khai thac thong tin trong Co s6 dit liéu qudc gia vé dan cu theo quy dinh phap
luat néu nguoi yéu cau dang ky ho tich da cung cap ho, chit dém, tén; ngdy, thang, nam sinh; s6 dinh danh ca
nhan/thé can cude cong dan/the can cudc/ching minh nhén dén/can cude dién tir. Truong hop cac thong tin
can khai thac khong c6 trong Co s¢ dit li€u quoc gia vé dan cu thi dé nghi nguoi yéu cau ké khai day du.




(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooovniii e,

b) Co6 dugc quy dinh hop
1y gitra cac budc khong?

Cco X Khong []

Dé nghi néu rd:

(1) Ly do: Trinh ty thuc hién hop 1y

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooommiii e,

3. Cach thirc thuc hién

Cach thirc c6 duge quy
dinh day du, rd rang
khong?

Co6 X]  Khong [ ]
Dé nghi néu rd:
(i) Ly do: Cach thirc dugc quy dinh ddy di, rd rang
- Thyc hi¢n dang ky luu dong tai nha ri€ng hodc tai dia diém t6 chirc dang ky luu dong.
(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooomm e,

4. Ho so

a) Co dugc quy dinh def1y
du, ro rang vé thanh phan
khong?

Co6 X  Khong [ ]

Dé nghi néu rd:

(i) Ly do: Thu tuc di quy dinh rd vé thanh phan ho so

(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): ....ooommi i,

b) C6 dugc quy dinh 16
rang ve so lugng khong?

C6 X Khong [ ]

Dé nghi néu 13:

(i) Ly do: Thu tuc d4 néu rd sé luong hd so phai ndp (1 bo)

(i) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oovmniii e,




5. Thoi han giai quyét

a) Co duoc quy dinh 16
rang, cu thé khong?

C6 X Khong [ ]

Dé nghi néu r3:

(1) Ly do: Da ghi 1o thoi gian 2,5 ngay lam viéc.

(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): ....ooomniii el

b) C6 thé rat ngan thoi han
khong?

Co6 X] Khong [ ]

Dé nghi néu rd:

(i) Ly do: Rt ngan duoc thoi gian thu tuc néu cac phan mém phuc vu cho coéng viée cta cong chirc chuyén
mon duy tri trang thai hoat dong tot.

(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): ....ooommiii e,

6. Co quan giai quyét

a) Co duoc quy dinh r6
rang, cu thé khong?

Cco X Khong []

Dé nghi néu rd:

(i) Ly do: Da ghi 15 tén co quan thuc hién va co quan phéi hop thuc hién

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oeeenii e,

b) C6 thé tiép tuc iy quyén
hodc phan cap thyc hi¢n
khong?

C6 [] Khong X

Dé nghi néu 13:

(1) L dOr e e
(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oovmniii e,

7. Pbi twong thue hién




a) C6 thé mo rong/ thu hep
doi tuong tudn tha khong?

Co [ ] Khong [X

Dé nghi néu rd:

) T8 05 2 o
(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooommii e,

b) C6 thé mo rong/ thu hep
pham vi 4p dung khong?

C6 [] Khong X

Dé nghi néu r3:

(1) LY 0% et e
(i) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oovmnii e,

8. Phi, 1¢ phi

a) TTHC c6 quy dinh vé
phi, 1¢ phi va céac chi phi
khac khong?

C6 X Khong [ ]
(1) Ly do: D ghi rd mirc 18 phi va 1é phi cip ban sao
- Ding ky khai sinh qua han: 8.000 dong.
- Mién 1& phi véi trudng hop khai sinh ding han, nguoi thudc gia dinh c6 cong véi cach mang, ngudi
thudc ho nghéo, ngudi khuyét tat.
(ii) Phuong an xir Iy (NEu cau tra 101 13 COY: ooovniie e

b) Quy dinh v& phi va mirc

phi c6 hop ly, hop phap
khong?

- Quy dinh vé phi: Co6 [X Khoéng [ ]

(1) Ly do: Thuc hién theo dung cac quy dinh hién hanh ctia Nha nudce

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oovmiii e,

- Quy dinh vé mirc phi: C6 ]  Khéng [ ]

(i) Ly do: Mirc phi phu hop véi thuc té, thuc hién theo dung cac quy dinh hién hanh ciia Nha nudc

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ovvenii e,




¢) Quy dinh vé 18 phi va
muec 1€ phi c6 hop 1y, hop
phép khong?

- Quy dinh vé 1 phi: Co [X] Khong [ ]

(1) Ly do: Thuc hién theo dung cac quy dinh hién hanh ctia Nha nuéce

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oovmniii e,
- Quy dinh vé murc 18 phi: Co [] Khong []

(i) Ly do: Mirc 18 phi phu hop véi thyc té, thuc hién theo ding cic quy dinh hién hanh ctia Nha nuéc

d) TTHC nay c6 quy dinh
v€ cac chi phi khac doi voi
ca nhan, t6 chuc khong?

- Quy dinh vé cic chi phi khac: C6 []  Khéng [X

) 0 5[
(ii) Phuong an xir Iy (NEu cau tra 101 13 CO): ooovniinn e

- Quy dinh vé mtrc chi phi khac: C6 [ ]  Khong [X]

6 005 2 L0 T
(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): ....ooommiii e,

d) Cach thuc ndp phi, 1¢
phi c6 hop 1y khong?

Co6 X] Khong [ ]

Dé nghi néu rd:

(1) Ly do: Cach thic nop phi va 1€ phi phu hop

(i) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooomniie e,

9. Mu don, to khai

C6 quy dinh vé miu don,

C6 X Khong [ ]

to khai khong? Dé nghi néu rd:

(1) Ly do: To khai dang ky khai sinh

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oovnniii e,
MAUAON, (0 KRAT L2 ...,

a) Noi dung thong tin

- Noi dung 1: Thong tin ctia ngudi yéu cau




Cin thiét: C6 [X] Khong [ J;  Hoply: C6 [X] Khong [ J;  Hop phap: C6 [X] Khéng [ ]

Dé nghi néu r3:

(i) Ly do: D3 yéu cau ghi rd ho tén, Gidy to tiy than va noi cu tri ctia ngudi yéu cu

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): .....oovmiii e,
- Noi dung 2: Thong tin c6 lién quan dén thu tuc

Can thiét: Co [X] Khéng [ |;  Hoply: C6 [X] Khong []; Hop phap: C6 [X] Khéng

Dé nghi néu r3:

(i) Ly do: D3 yéu cau ghi rd thong tin ngudi dugc ding ky khai sinh

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ...ttt

b) Yéu cau x4c nhin (néu | Can thiét: C6 [X] Khong [ |; Hop ly: C6 X] Khong [ ];  Hop phap: C6 [ ] Khong [ ]

c0) Néu KHONG, dé nghi néu rd:

(1) Ly dOr o
B0 5 10808 T e 3 1§

¢) Ngén ngit Can thiét: C6 [X] Khéng [ ]; Hoply: Co [X] Khong [ |;  Hop phap: C6 [X] Khong [ ]

Néu KHONG, dé nghi néu ra:

) T8 05 2 o F
(11) PRuomg AN XU Iy .o e e e e e e e

MU AON, (O KRAE RS ...,

10. Yéu cau, diéu kién

TTHC nay c6 quy dinh vé |C6X]  Khong [ ]
yéu cau, diéu kién khong? P& nghi néu rd:

(1) L d0r e e

Yéu cau, diéu kién 1: C6 hop 1y, hop phap khong? C6 X] Khong [ ]




Tré em sinh ra ma cha me bi
khuyét tat, 6m bénh khong
thé di diang ky khai sinh cho
con; cha me bj bét, tam giam
hodc dang thi hanh an phat tu
ma khong con ong ba noi,
ngoai va nguoi than thich
khac hodc nhiing nguoi nay
khong c6 diéu kién di dang
ky khai sinh cho tré.

Pé nghi néu rd:
(i) Ly do: Yéu cau cu thé, rd rang.
(i) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oivvnii et

Yéu cau, dicu kién n:

C6 hop 1y, hop phap khong? C6 [ ] Khong [ ]

Dé nghi néu 13:

(1) L d0r e e
(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): ...ttt

11. Két qua thie hién

a) Co dugc quy dinh vé |Co [X]  Khéng [ ]
thoi han c6 hiéu luc | P& nghi néu rd:

khong? 1) LY 0% e

(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): ..ottt

b) Quy dinh thoi han ¢6 | C6 [X] Khong [ ]
gia tri hiéu lyc co hop 1y, | P& nghi néu rd:
hop phap khong? ) LY 0% oo

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ©...oiomniie e

¢) Quy dinh pham vi c¢6 gia | Can thiét: Co [X] Khéng [ ]; Hop ly: C6 [X] Khong [ ];  Hop phap: Co [X] Khéng [ ]

tr1 hiéu luc c6 hop ly, hop

(1) Ly 0 e e e e e e e e

phap khong? (if) Phuong &n xit 1§ (N&u cau tr 161 12 KHONG): .. .oov oo oo




12. Vin ban can sira d6i, bo sung (Dé nghi néu rd tén loai; sd, ky hiéu; ngdy, thang, ndm; diéu, khoan, diém quy dinh)

a) Luat L
b) Phéap 1énh L o L
¢) Nghi dinh L e
d) Quyét dinh cia TTCP L e

d) Thong tu/ Thong tu lién tich []

e) Quyét dinh ctia Bo truong  [|

g) Vian ban khac []

13. Thong tin lién hé dé | Ho va tén nguoi dién: Pham Thi Loan

l1am r6 ndi dung cac ciu | Dj dong: 0364751399  Email: phamthiloan1978@haiphong.gov.vn
tra 1oi tai Biéu mau nay




I. THONG TIN CHUNG 12

1. Tén TTHC Thi tuc ding ky két hon hru dong
1.003583 1.000593

2. Linh vue Ho tich

3. Viin ban quy dinh vé TTHC - Luét Ho tich ndm 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét
mot sé diéu va bién phap thi hanh Luat H¢ tich;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctua Chinh phu stra d6i, bo sung
mot s6 diéu ctia cac nghi dinh lién quan den viéc ndp, xuét trinh s6 ho khau, s6 tam trii gidy
khi thyc hi¢n thu tuc hanh chinh, cung cap dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia Bo truéng Bo Tu phap quy dinh
chi tiét thi hanh mot s6 didu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phti quy dinh chi tiét mot s diéu va bién phép thi hanh Luat H tich;

- Thong tu s6 04/2024/TT-BT. P ngay 06/6/2024 cua Bo truong Bo Tu phdp sia doi,
b6 sung mot sé diéu cia Thong tu s6 02/2020/TT- BTP ngay 08/4/2020 cua B¢ truong Bo
T phap ban hanh, hudng dan sir dung, qudn 1y mau sé quoc tich va mau gidy to vé quoc
tich va Théng tw s6 04/2020/TT-BTP ngay 28/5/2020 ciia Bé truong B T phdp quy dinh
chi tiét thi hanh mét s6 diéu cua Ludt HY tich va Nghi dinh s6 123/2015/NP-CP ngay
15/11/2015 cua Chinh phu quy dinh chi tiét mot sé diéu va bién phdp thi hanh Ludt H tich;

- Théng tu s6 85/2019/TT- BTC ngay 29/11/2019 cua B¢ truong Bo Tai chinh hudong
dan vé phi va 1¢ phi thudc thim quyén quyét dinh ctia Hoi dong nhan dan tinh, thanh phé truc
thuoc Trung vong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cia Bo truéng Bo Tai chinh sira d6i, bo
sung mot sO dicu ctua Thong tu s 85/2019/TT-BTC ngay 29/11/2019 ctia Bo Tai chinh
huéng dan vé phi va 1é phi thudc thdm quyén quyét dinh ctia Hoi ddng nhan dan tinh, thanh
phé truc thudc Trung wong.

- Nghi dinh sé6 07/2025/ND-CP ngay 09/01/2025 ciia Chinh phii sira doi, bé sung mot s6
diéu ciia cac Nghi dinh trong linh viec ho tich, quo”'c tich, chung thue.



http://thutuchanhchinh.haiduong.gov.vn/TTHCView.aspx?thutucID=1909

- Nghi dinh s6 120/2025/NP-CP ngay 11/6/2025 ciia Chinh phii quy dinh vé phédn dinh
tham quyén cia chinh quyén dia phirong 02 cdp trong linh vue quan 1y nha mde ciia BY
Tw phap.

- Théng tw sé 08/2025/TT-BTP ngay 12/6/2025 cia Bo truéng Bé Tuw phdp quy dinh vé
phan dinh tham quyén cia chinh quyén dia phirong 02 cdp va phdn cdp trong linh viee quan
[y nha nudc cua Bo Tu phap.

- Nghi quyét s 12/2018/NQ-HPND ngay 12/7/2018; Nghi quyét s 16/2023 ngay
08/12/2023.

- Nghi quyét s6 08/2025/NQ-HDND ngay 17/6/2025 cua HDND thanh phé Hai Phong, quy
dinh mure thu phi, I¢ phi thudc tham quyén cua hoi dong nhdn, dan thanh pho doi voi viéc
thye hién thu tuc hanh chinh truc tuyen trén dia ban thanh pho Hai Phong.

4. Co quan, don vi thue hién Uy ban nhan dan cap xa noi cu tri cua nguoi cha hodc ngudi me.

II. RA SOAT, PANH GIA SU CAN THIET CUA TTHC

1. Muc tiéu cu thé cia
TTHC la gi?

a) P6i véi quan 1y nha nude:

Muc tiéu a.1: Quan 1y c6 hiéu qua linh vuc ho tich, ho khau

A L T 8 TS L T
b) Bdi véi quyén, nghia vu va loi ich hop phap ctia cd nhan, t6 Chlc: ........oovveeeieeiie e
Muc tiéu b.1: Pam bao quyén két hon cua cong dan

VUG U DTie oo

2. Trong qua trinh thwe
hién muc tiéu cia TTHC

a) C6 thay d6i hay khong?

- Muyc tiéu a.1: co [ Khong

Ly do: Muc tiéu da cu thé, 1o rang

- Muc tiéu a.n: co [ ] Khong []

2 10

- Muc ti€u b.1: co [ ] Khong []




Ly 0 e

- Muc tiéu b.n: co [] Khong []

5 10
b) Co6 dugc dap ting hay khong?

- Muc tiéu a.l: co X Khoéng []

Ly do: Pa dap (mg muc tiéu dé ra

- Muc tiéu a.n: co [ ] Khong []

5 10
- Muc tiéu b.1: co [ ] Khong []

56 0
- Muc tiéu b.n: co [ ] Khong []

) 10

3. Bién phap nao cé thé
dwgc ap dung khi:

- Muc tiéu cua TTHC thay
doi?

- Muc tiéu cuia TTHC
khong dugc déap tng?

a) Duy tri TTHC:

Ly do: Thu tuc thiét thyc gin lién vé6i cude sdng

b) Bai bo TTHC: []

52 10
¢) Thay thé TTHC: ]

56 0
d) Sira d6i, b6 sung TTHC: [ ]

5 10
d) Ap dung TTHC v61 mie do “nhe hon™: []

e) Ap dung bién phap khac (khong phai TTHC): [ ]

56 0

4. Bién phap dugc lya
chon ¢6 dan deén su thay

Co [] Khoéng
Néu CO, dé nghi néu ra:




doi doi véi cac TTHC
khac cé lién quan?

= DT VOT TTHC 1 1ttt ettt e e e
(1) NOT AUNE thAY G055 ..o e
68 T 157 o
= DT VOT TTHC NI 1.ttt e et e e e
(1) NOT AUNG thAY G055 ..o
68 T 5 < 10 TP

III. RA SOAT, PANH GIA TiNH HQP LY, TINH HQP PHAP CUA CAC BQ PHAN CAU THANH TTHC

1. Tén TTHC

Co duoc quy dinh 10 rang,
thong nhat khong?

C6 X Khong [ ]
Dé nghi néu rd:
(1) Ly do: Tén thu tuc rd rang va thdng nhit
(i) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooomniii e,

2. Trinh ty thyc hién

a) Co dugc quy dinh day
du, ro rang khong?

Co6 X] Khong [ ]
Dé nghi néu rd:

(1) Ly do: Cac budc thyc hién cu thé, day di, rd rang
- Cong chure tu phap - ho tich cap xd dugc giao nhiém vu dang ky két hon luu dong c6 trach nhiém chuan bi
day du CéCv loai mau TQ khai, gidy t0 ho tich va diéu kién can thiét d€ thuc hién dang ky luu d(f)ng‘.
- Tai dia diém dang ky ket hon luu dong, cong chuc tu phap - ho tich co trach nhiém ki€ém tra, xac minh vé
diéu kién ket hon cua cac bén; huong dan nguoi dan dién day du thong tin trong To khai dang ky két hon. Néu
ho so day du, hop 1€, cong chure tu phap - ho tich ti€p nhan ho so viét Phiéu tiép nhan ho so.
- Sau khi tlep nhan hd so, cong chure tu phap - ho tich bao cao Chu tich Uy ban nhéan dan cip xi. Truong hop
Chu tich Uy ban nhan dan dong y giai quyét thi ky cip 02 Giay ching nhan két hon cho ngudi cd yéu cau.
Cong chue tu phap - ho tich ghi ndi dung dang ky vao S6 dang ky két hon, hudng dan cac bén kiém tra ndi
dung Gidy chirng nhan két hon va S6 dang ky két hon, cung cac bén nam, nit ky vao S6 dang ky két hon, Gidy




ching nhan két hon theo quy dinh; tién hanh trao Gidy chimg nhén két hon cho cac bén tai dia diém dang ky
lwu dong. Tai muc “Ghi chi” trong S6 dang ky két hon ghi 16 “Pang ky luu dong”.

- Truong hop nguoi yéu cau khong biét chir thi cong chue tu phap - ho tich tryc tiép ghi To khai, sau d6 doc
cho ngudi yéu cau nghe lai ndi dung va hudng din nguoi dé diém chi vao To khai. Khi trao Gidy ching nhan
két hon, cong chue tu phap - ho tich phai doc lai ndi dung Gidy chimg nhan két hon cho nguoi yéu cu nghe
va huéng dan ngudi d6 diém chi vao S6 dang ky két hon.

* Luu ¥: Nguoi tiép nhan ho so thye hién khai thac thong tin trong Co s6 dit liéu qudc gia vé dan cu theo quy
dinh phap luat néu nguodi yéu cau dang ky ho tich da cung céip ho, chitr dém, tén; ngay, thang, ndm sinh; s6 dinh
danh ca nhan/thé can cudc cong dan/thé can cudc/ching minh nhan dan/can cudc dién tur. Truong hop céac
thong tin can khai thac khong co trong Co sd dit liéu qudc gia vé dan cu thi dé nghi nguoi yéu cu ké khai day
du.

(i) Phuong an xtr Iy (Néu cau tra 101 1 KHONG): ....oivnni e

b) C6 dugc quy dinh hop
1y gitra cac bude khong?

C6 X Khong [ ]

Dé nghi néu rd:

(1) Ly do: Trinh tu thuc hién hop 1y

(i) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oivmniii e

3. Cach thirc thuc hién

Cach thirc c6 duge quy
dinh day du, r0 rang
khong?

Co6 X] Khong [ ]

Pé nghi néu rd:

(i) Ly do: Cach thirc dugc quy dinh day du, rd rang

(i) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oovmniii e,

4. H6 so

a) Co duge quy dinh day
dua, rd rang vé thanh phan
khong?

Co6 X] Khong [ ]

Dé nghi néu rd:

(i) Ly do: Thu tuc di quy dinh rd vé thanh phan ho so

(i) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oovmniii e,




b) C6 dugc quy dinh 1o
rang vé sO luong khong?

Co X  Khong [ ]

Dé nghi néu rd:

(i) Ly do: Thit tuc d4 néu rd sd luong hd so phai ndp (1 bd)

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooommii e,

5. Thoi han giai quyét

a) Co duoc quy dinh r6
rang, cu thé khong?

Cco X Khong []

Dé nghi néu rd:

(1) Ly do: Ba ghi o thoi gian 2,5 ngay lam viée.

(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): ..ottt

b) C6 thé rt ngén thoi han
khong?

Co X  Khong [ ]

Dé nghi néu rd:

(i) Ly do: Rt ngan duoc thoi gian thu tuc néu cac phan mém phuc vu cho coéng viéc cta cong chic chuyén
mon duy tri trang thai hoat dong tot.

(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): ..ot

6. Co quan giai quyét

a) Co duoc quy dinh 16
rang, cu thé khong?

C6 X Khong [ ]

Dé nghi néu 13:

(i) Ly do: D3 ghi 15 tén co quan thuc hién va co quan phdi hop thuc hién

(i) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oovmnii e

b) C6 thé tiép tuc iy quyén
hodc phan cap thyc hi¢n
khong?

Co [] Khong X

Dé nghi néu rd:

(1) L dOr e e
(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oovmniii e,




7. Pbi twong thue hién

a) Co thé mé rong/ thu hep
do6i tugng tudn thu khong?

C6 [] Khong X

Dé nghi néu r3:

(1) Ly dOr e e
(ii) Phuong an xir Iy (Néu cau tra 101 12 CO): ..o,

b) C6 thé mo rong/ thu hep
pham vi 4p dung khong?

Co [ ] Khong [X

Dé nghi néu rd:

(i) Ly do: Pa quy dinh cu thé

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oovmniii e,

8. Phi, 1¢ phi

a) TTHC c6 quy dinh vé
phi, 1¢ phi va céac chi phi
khéc khong?

Co6 [ ] Khong [X
(i) Ly do: Mién 1& phi
(ii) Phuong an xir 1y (Néu cau tra 101 13 CO): ooovniien e

b) Quy dinh vé phi va mirc

phi ¢6 hop 1y, hop phap
khong?

- Quy dinh vé phi: C6 [ ] Khong [ ]

(1) Ly do: Thuc hién theo dung cac quy dinh hié€n hanh ctia Nha nude

(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): .....oouiiiiie e,

- Quy dinh vé mirc phi: C6 [ ] Khéng [ ]

(i) Ly do: Mirc phi phu hop voi thuc té, thuc hién theo ding cac quy dinh hién hanh ctiia Nha nuée

(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): .....oooiiii e,

¢) Quy dinh vé 18 phi va
mtc 1¢ phi cé hop ly, hop
phéap khong?

- Quy dinh vé 18 phi: C6 [ ]| Khéng [ ]

(1) Ly do: Thyc hién theo diing cac quy dinh hién hanh ctia Nha nudc

(i) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oovmniii e,
- Quy dinh vé mirc 18 phi: C6 [ ]  Khéng [ ]




(i) Ly do: Mirc 18 phi phtt hop véi thyc té, thuc hién theo diing cic quy dinh hién hanh ctia Nha nuéc

d) TTHC nay c6 quy dinh
v€ cac chi phi khac do1 voi
ca nhan, t6 churc khong?

- Quy dinh vé cac chi phi khac: C6 []  Khéng [X

) 20 5 2 o H
(ii) Phuong an xir Iy (Néu cau tra 101 12 CO): ..ot

- Quy dinh vé mtrc chi phi khac: C6 [ ]  Khong [X]

(1) Ly 0 e e e e e e e e
(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooomniii e,

d) Céch thuc nop phi, 1€
phi c6 hop 1y khong?

C6 [ ] Khong []

Dé nghi néu rd:

) T3 05 2 o
(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooomm e,

9. Miu don, to khai

C6 quy dinh vé miu don,
to khai khong?

Co6 X Khong [ ]

Dé nghi néu rd:

(1) Ly do: T¢ khai dang ky khai sinh

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooomniii e,

Mdu don, to khai 1: - T khai dang ky két hon theo mau. Hai bén nam, nir c6 thé khai chung vao mot To khai dang ky két hon.

a) Noi dung thong tin

- Noi dung 1: Thong tin ctia ngudi yéu cu

Can thiét: Co [X] Khoéng [ ]; Hop ly: C6 X] Khong [ ];  Hop phap: C6 X Khong [ ]

Dé nghi néu rd:

(i) Ly do: P4 yéu cau ghi rd ho tén, Gidy to tiy than va noi cu tra cia ngudi yéu cau

(ii) Phuong an xir Iy (Néu cau tra 101 1 KHONG): ....ooomm e,
- Noi dung 2: Thong tin ¢6 lién quan dén thu tuc




Cin thiét: C6 [X] Khong [ J;  Hoply: C6 [X] Khong [ ];  Hop phap: C6 [X] Khéng

Dé nghi néu r3:

(i) Ly do: D3 yéu cau ghi rd thong tin ngudi dugc ding ky khai sinh

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): .....oovmiii e,

b) Yéu cau xac nhan (néu
c0)

Can thiét: C6 [X] Khéng [ |;  Hoply: C6 [X] Khong [, Hop phap: C6 [] Khéng [ ]

Néu KHONG, dé nghi néu rd:

) I 172 L
8T8 5 00008 T e 3 T8

c) Ngoén ngir

Can thiét: Co [X] Khoéng [ ]; Hop 1y: C6 X] Khong [ ];  Hop phap: C6 [X] Khéng [ ]

Néu KHONG, dé nghi néu ra:

) 20 5 2 o
(11) PRUONE A0 XU 1 oottt et e

Méu don, to khain: .......

10. Yéu cau, diéu kién

TTHC nay c6 quy dinh vé | Co X  Khong [ ]

yéu cau, diéu kién khong?

Dé nghi néu rd:
(i) Ly do: Diéu kién cu thé, rd rang

C6 hop 1y, hop phap khong? C6 X Khong [ ]

Pé nghi néu rd:

(i) Ly do: bung quy dinh cta phép luat hién hanh.

(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): ....oiouniii i

Yé&u cau, diéu kién 1:

- Hai bén nam, n@ cung
thuong tra trén dia ban cap xa

C6 C6 hop 1y, hop phap khong? C6 [X]  Khéng [ ]
Pé nghi néu rd:




ma mot hodc ca hai bén nam,
nit 1a nguoi khuyét tat, 6m
bénh khong thé di ding ky
két hon dugc.

(1) Ly do: Bng quy dinh cia phap luat hién hanh.

(i) Phuong 4n xir ly (Néu cu tra 16i 1a KHONG):
101 1a KHONG): ..o

............................................................... tra

Yéu cau, diéu kién 2:
- Nam tir dt 20 tuéi tré 1én,
nir tir du 18 tuoi trd 1én;

C6 hop ly, hop phap khong? Co6 [X]  Khong [ ]
Pé nghi néu rd:

(1) Ly do: bing quy dinh cta phép luét hién hanh.
(ii) Phuong an xir Iy (Néu cau tra 1oi 1a KHONG):

Yéu cau, dicu kién 2:
- Viéc két hon do nam va nir
tu nguyén quyet dinh;

C6 hop 1y, hop phép khong? Co6 ]  Khong [ ]
Dé nghi néu rd:

(1) Ly do: bung quy dinh cta phap luat hién hanh.
(ii) Phuong an xir Iy (Néu cau tra 1oi 1a KHONG):

Yé&u cau, dieu kién 3:
- Khong bi mat nang luc hanh
vi dan su;

C6 hop 1y, hop phap khong? C6 X Khong [ ]
Pé nghi néu rd:

(1) Ly do: Bing quy dinh cta phap luat hién hanh.
(ii) Phuong an xir Iy (Néu cau tra 1oi 1a KHONG):

Yéu cau, diéu kién 5:

- Viée két hon khong thude
mot trong cac truong hop
cam két hon, gom:

+ Két hon gia tao;

+ Tao hon, cudng ép két hon,
Itra doi két hon, can tro két
hon,;

+ Nguoi dang co6 v, co
chong ma ket hon véi nguoi
khac hoac chua c6 vo, chua

C6 hop 1y, hop phap khong? Co6 [X]  Khoéng [ ]
Pé nghi néu rd:

(1) Ly do: Bing quy dinh cta phap luat hién hanh.
(ii) Phuong an xir Iy (Néu cau tra 1oi 1a KHONG):




c6 chong ma két hon véi
ngudi dang c6 chong, c6 vo;
+ Két hon gitta nhitng ngudi
cung dong mau vé truc hé;
gitra nhiing nguoi c6 ho trong
pham vi ba doi; gitra cha, me
nudi véi con nuodi; gitta ngudi
da tung 1a cha, me nudi voéi
con nudi, cha chong véi con
dau, me vo v&i con ré, cha
duong voi con riéng cia vo,
me ké voi con riéng cua
chong;

* Nha nude khong thira nhén
hon nhan gifta nhitng nguoi
cung gidi tinh.

11. Két qua thye hién

a) Co dugc quy dinh vé | Co [X]

Khoéng [ ]

thoi han c¢6 hiéu luc | P& nghi néu r3:

khong?

) T8 05 2 o
(ii) Phuong an xir Iy (Néu cau tra 101 1 KHONG): ....ooiimn e,

b) Quy dinh thoi han ¢6 | C6 [X] Khong [ ]
gia tri hiéu lyc co hop 1y, | P& nghij néu rs:
hop phap khong? ) L dO% e

(i) Phuong an xtr Iy (Néu cau tra 101 1 KHONG): ©...oivenie e

¢) Quy dinh pham vi c¢6 gia | Can thiét: Co X} Khéng [ ]; Hop 1y: C6 [X] Khong [ J;  Hop phap: C6 X Khong [ ]

tr1 hiéu luc ¢6 hop ly, hop
phap khong?

6 205 2 10T




(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): .....oovniii e,

12. Vin ban cin sira doi, bo sung (Dé nghi néu rd tén loai; s0, ky hi¢u; ngay, thang, nam; diéu, khoan, diém quy dinh)

a) Luat e
b) Phap 1énh L e L
¢) Nghi dinh L e
d) Quyét dinh cua TTCP []

d) Thong tu/ Thong tu lién tich []

e) Quyét dinh ctia Bo truong  [_|

g) Van ban khac ]

13. Thong tin lién hé dé | Ho va tén nguoi dién: Pham Thi Loan

lam r6 ndi dung cac ciu | Dj dong: 0364751399  Email: phamthiloan1978@haiphong.gov.vn
tra 1oi tai Biéu mau nay




I. THONG TIN CHUNG 13

1. Tén TTHC Thu tyc ding ky khai tir lvu dong
1.00419 1.000419

2. Linh vue Ho tich

3. Viin ban quy dinh vé TTHC - Luét Ho tich nam 2014;

- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phil quy dinh chi tiét mot s6
diéu va bién phap thi hanh Luat H¢ tich;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu stra 601 bd sung mot 5O
diéu cuia cac nghi dinh lién quan den viéc ndp, xuat trinh s6 ho khau, s6 tam tra gidy khi
thuc hién thu tuc hanh chinh, cung cép dich vu cong;

- Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia Bo truong B Tu phap quy dinh chi tiét
thi hanh mét s6 diéu ctia Luat Ho tich va Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 coa
Chinh pht quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 04/2024/TT- BTP ngay 06/6/2024 cua B¢ truong Bo Tu phap sira dbi, b6 sung
mot s6 diéu cua Thong tu s6 02/2020/TT- BTP ngay 08/4/2020 cua B truong Bo Tu phap
ban hanh, hudng dan sir dung, quan 1y mau s6 qudc tich va miu gidy to vé qudc tich va
Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo trudng Bo Tu phap quy dinh chi tiét
thi hanh mot sb diéu cta Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015
ctia Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ciia Bo truong Bo Tai chinh huéng dan vé
phi va 18 phi thudc tham quyén quyét dinh ctia Hoi dong nhan dan tinh, thanh phd truc thudc
Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cia Bo truéng Bo Tai chinh sira d6i, bo
sung mot sO dicu ctua Thong tu s 85/2019/TT-BTC ngay 29/11/2019 ctia Bo Tai chinh
huéng dan vé phi va 1é phi thudc thdm quyén quyét dinh ctia Hoi ddng nhan dan tinh, thanh
phé truc thudc Trung wong.

- Nghi dinh sé6 07/2025/ND-CP ngay 09/01/2025 ciia Chinh phii sira doi, bé sung mot s6
diéu ciia cac Nghi dinh trong linh viec ho tich, quo”'c tich, chung thue.



http://thutuchanhchinh.haiduong.gov.vn/TTHCView.aspx?thutucID=1909

- Nghi dinh s6 120/2025/NP-CP ngay 11/6/2025 ciia Chinh phii quy dinh vé phédn dinh
tham quyén cia chinh quyén dia phirong 02 cdp trong linh vue quan 1y nha mde ciia BY
Tw phap.

- Théng tw sé 08/2025/TT-BTP ngay 12/6/2025 cia Bo truéng Bé Tuw phdp quy dinh vé
phan dinh tham quyén cia chinh quyén dia phirong 02 cdp va phdn cdp trong linh viee quan
[y nha nudc cua Bo Tu phap.

- Nghi quyét s 12/2018/NQ-HPND ngay 12/7/2018; Nghi quyét s 16/2023 ngay
08/12/2023. ,

- Nghi quyet so 08/2025/NQ-HDND ngay 17/6/2025 cua HDND thanh pho Hai Phong,
quy dinh murc thu phi, ¢ phi thuoc tham qyyén cua hoi dong nhan ’ddn thanh pho doi voi
viéc thyc hién thu tuc hanh chinh truc tuyén trén dia ban thanh pho Hai Phong.

4. Co quan, don vi thue hién Uy ban nhan dan cap xa noi cu tri cua nguoi cha hodc ngudi me.

II. RA SOAT, PANH GIA SU CAN THIET CUA TTHC

1. Muc tiéu cu thé caa
TTHC la gi?

a) P6i véi quan 1y nha nuée:

Muc tiéu a.1: Quan 1y ¢6 hiéu qua linh vuc ho tich, ho khéu

A L T 3 TS L T
b) Bdi véi quyén, nghia vu va loi ich hop phap ctia ¢4 nhan, t6 Chlc: ........oovvniiieeiie e
Muc tiéu b.1: Dé quan ly tinh hinh h¢ tich, nhan khau cua dia phuong, la viéc can thiét trong cong
tac dan sb, quan 1y nha nudc, phat trién kinh té. ..

AV L0 o]0 75 s

2. Trong qua trinh thuc
hién muc tiéu cia TTHC

a) Co thay doi hay khong?

- Muyc tiéu a.1: co [ Khong
Ly do: Muyc tiéu da cy thé, o rang
- Muc tiéu a.n: co [ ] Khong []

L 0 e




- Muyc tiéu b.1: co6 ] Khong [ ]

) (o S PP
- Muc tiéu b.n: co [ ] Khong []

5 10
b) C6 duoc dép ung hay khong?

- Muc tiéu a.1: co X Khong [ ]

Ly do: Bi dap tmg muc tiéu dé ra

- Muc tiéu a.n: co [] Khéng [ ]

5 10
- Muyc tiéu b.1: co [ Khong [ ]

54 0
- Muc tiéu b.n: co [ ] Khong []

52 10

3. Bién phap nao c6 thé
dwgce ap dung khi:

- Muc tiéu cua TTHC thay
doi?

- Muc tiéu cua TTHC
khong dugc dap ung?

a) Duy tri TTHC:

Ly do: Thu tuc thiét thyc gin lién véi cude song

b) Bai bo TTHC: [_]

56 0
¢) Thay thé TTHC: []

) 1o S
d) Stra d6i, b6 sung TTHC: [_]

5 10 P
d) Ap dung TTHC véi mue d “nhe hon”: []

e) Ap dung bién phap khac (khong phai TTHC): []

) 1o

4. Bién phiap dwgc lua
chon cé dan dén sy thay

C6 [ ] Khong




doi déi véi cac TTHC
khac cé lién quan?

Néu CO, dé nghi néu ra:

= DT VOT TTHC 1 1ttt ettt
(1) NOT AUNE thAY G055 ..o oo
68 T 5 0
= DOT VOT TTHC NI 1.ttt e e
(1) NOT AUNG thAY G005 ..o
(6T I 5/ o

II1. RA SOAT, PANH GIA TiNH HQP LY, TINH HOP PHAP CUA CAC BQ PHAN CAU THANH TTHC

1. Tén TTHC

Co duoc quy dinh r6 rang,
thong nhat khong?

Cé X Khong [ ]

Dé nghi néu 13:

(i) Ly do: Tén tht tuc rd rang va thong nhat

(ii) Phuong an xtr Iy (Néu cau tra 101 1a KHONG): ...oooniiii e

2. Trinh ty thuc hién

a) Co duoc quy dinh day
du, 16 rang khong?

C6 X Khong [ ]
Dé nghi néu 13:

(1) Ly do: Céac budc thyc hién cu thé, day du, 16 rang
- Cong chure tu phap - ho tich dugc giao nhiém vu dang ky khai tir luu dong co trach nhiém chuan bj day du
mau To khai dang ky khai tir, gidy to ho tich va diéu kién can thiét d€ thyc hién dang ky luu dong tai nha riéng
hodc tai dia diém t6 chuc dang ky luu dong, bdo ddm thuén lgi cho nguoi dan.
- Tai dia diém dang ky khai tir luu dong, cong chure tu phap - ho tich huéng dan nguoi yéu cau dlen day du
thong tin trong To khai dang ky khai tu, kiém tra cac gidy to lam co s& cho viéc dang ky khai tir; viét Phiéu
tiép nhan ho so.
- Sau khi tiép nhan ho so, cong chirc tu phap - ho tich bao cdo Chii tich Uy ban nhan dan cap xa. Truong hop
Chu tich Uy ban nhan dan dong y giai quyét thi cong chirc tu phap - ho tich thye hién viée ghi vao S6 dang ky
khai tir, cdp nhat thong tin dang ky khai tir va luu chinh thirc trén Phan mém dang ky, quan 1y hd tich dién tu




d}‘mg chung, in Trich luc khai tir, trinh Chi tich Uy ban nhan dan ky Trich luc khai tir cap cho nguoi co yéu
cau.

- Cong chirc tu phap - ho tich dem theo Trich luc khai tir va SH dang ky khai tur dé tra két qua cho nguoi co
yéu cau tai dia diém dang ky luu dong; hudng dan ngudi yéu cau kiém tra ndi dung Trich luc khai tir va S6
dang ky khai ttr, ky, ghi rd ho, tén trong S6 ding ky khai tir; tai muc “Ghi chi” trong S6 ding ky khai tir ghi
0 “Pang ky luu dong”.

- Truong hop nguoi yéu cau khong biét chir thi cong chure tu phap - ho tich truc tiép ghi To khai, sau d6 doc
cho ngudi yéu cau nghe lai ndi dung va huéng dan nguoi d6 diém chi vao To khai. Khi tra két qua, cong chuc
tu phap - ho tich doc lai n6i dung Trich luc khai tir cho ngudi yéu cau nghe va hudng din nguoi d6 diém chi
vao SO dang ky khai tir.

* Luu ¥: - HO chiéu/ Chung minh nhan dan/The can cudce cong dan/The can cude/Can cudce dién ti/ Qiéy chung
nhén can cude hodc cac gidy to khac ¢ dan anh va thong tin ca nhan do co quan c6 tham quyén cap, con gia
tr1 st dung dé chirng minh vé nhan than cua nguoi c6 yéu cau dang ky két hon.

(ii) Phuong an xtr Iy (Néu cau tra 101 1a KHONG): ...oooniii e

b) C6 dugc quy dinh hop 1y
gitta cac budc khong?

Co X Khong [ ]

Pé nghi néu rd:

(1) Ly do: Trinh ty thyc hién hop ly

(ii) Phuong an xtr Iy (Néu cau tra 101 1A KHONG): ...oooniii e

3. Cach thirc thue hién

Cach thurc c6 dugc quy
dinh day du, ro rang
khong?

Co X Khong [ ]

Pé nghi néu rd:

(i) Ly do: Céch thirc dugc quy dinh day du, 1 rang

(ii) Phuong an xtr Iy (Néu cau tra 101 1a KHONG): ...oooniiii e

4. HO so

a) C6 dugc quy dinh dr}iy
dua, rd rang vé thanh phan
khong?

Co X  Khoéng [ ]
Dé nghi néu 13:




(i) Ly do: Thu tuc di quy dinh rd vé thanh phan ho so
(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): ....oooomnii el

b) C6 duge quy dinh 1o
rang vé sO luong khong?

Co6 X] Khong [ ]

Pé nghi néu rd:

(i) Ly do: Thu tuc d4 néu rd sé luong hd so phai ndp (1 bo)

(i) Phuong an xtr Iy (Néu cau tra 101 1a KHONG): ...oouniii e

5. Thoi han giai quyét

a) Co duoc quy dinh 1
rang, cu thé khong?

Co6 X] Khong [ ]

Pé nghi néu rd:

(1) Ly do: Ba ghi 10 thoi gian 2,5 ngay lam viéc.

(i) Phuong an xtr Iy (Néu cau tra 101 1 KHONG): ....ooiii e

b) C6 thé rut ngin thoi han
khong?

Co X  Khong [ ]

Pé nghi néu rd:

(i) Ly do: Rut ngan duoc thoi gian thu tuc néu cac phan mém phuc vu cho cong viéc ctia cong chirc chuyén
mon duy tri trang thai hoat dong tot.

(ii) Phuong an xtr Iy (Néu cau tra 101 1T KHONG): ...oooniiii e

6. Co quan gii quyét

a) Co dugc quy dinh 16
rang, cu thé khong?

C6 X Khong [ ]

Dé nghi néu 13:

(i) Ly do: D3 ghi 15 tén co quan thuc hién va co quan phdi hop thuc hién

(i) Phuong an xtr Iy (Néu cau tra 101 1a KHONG): ...ooonii e

b) C6 thé tiép,tuc iy quyén
hodac phan cap thuc hién
khong?

Co [ ] Khong [X
Pé nghi néu rd:
) T8 51




(ii) Phuong an xtr Iy (Néu cau tra 101 A KHONG): ....oouiiii e,

7. Pbi twong thue hién

a) C6 thé mo rong/ thu hep
doi tugng tudn thu khong?

Co [] Khong X

Pé nghi néu rd:

(1) Ly O e e e
(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oovnii e

b) C6 thé mé rong/ thu hep
pham vi &p dung khong?

Co [ ] Khong [X

Pé nghi néu rd:

) T8 51
(ii) Phuong an xtr Iy (Néu cau tra 101 1a KHONG): ....oouniiii e,

8. Phi, 1¢ phi

a) TTHC c¢6 quy dinh vé
phi, 1€ phi va cac chi phi
khéc khong?

Co X  Khong [ ]

(i) Ly do: D ghi rd muc 1& phi va 1¢ phi cap ban sao

- Dang ky khai tir qua han; 8.000 dong. ,

- Mién 1€ phi v61 nguoi thudce gia dinh c6 cong voi cach mang, ngudi thuge hd ngheo, nguodi khuyét tat
(ii) Phuong an xir Iy (Néu cau tra 101 12 CO): ..ot

b) Quy dinh vé phi va mirc

phi c6 hop ly, hop phap
khong?

- Quy dinh vé phi: C6 [X]  Khong [ ]

(1) Ly do: Thuc hién theo dung cac quy dinh hién hanh ctia Nha nudc

(i) Phuong an xir Iy (Néu cau tra 101 1a KHONG): ....oovniii e,

- Quy dinh vé muc phi: Co [X] Khoéng [ ]

(i) Ly do: Mtrc phi phu hop véi thue té, thuc hién theo dang céac quy dinh hién hanh ctia Nha nudc

(ii) Phuong an xtr Iy (Néu cau tra 101 1a KHONG): ...ooouiiii e

¢) Quy dinh vé 1& phi va
murc 1€ phi c¢6 hop 1y, hop
phép khong?

-Quy dinh vé 1é phi: C6 [X]  Khéng [ ]
(1) Ly do: Thuc hién theo dung cac quy dinh hién hanh ctia Nha nudce
(ii) Phuong an xtr Iy (Néu cau tra 101 1A KHONG): ....oooiiii e




- Quy dinh vé mirc 18 phi: C6 [ ]  Khéng [ ]
(i) Ly do: Mirc 18 phi phu hop véi thyc té, thuc hién theo ding cic quy dinh hién hanh ctia Nha nuéc

d) TTHC nay c6 quy dinh
v€ cac chi phi khac doi voi
ca nhan, t6 churc khong?

- Quy dinh vé cac chi phi khac: Cé [] Khong X

(60 I8 5 2 L R
(ii) Phuong an xir Iy (NEu cau tra 101 13 CO): ooovniie e

- Quy dinh vé murc chi phi khac: C6 [ ]  Khong [X]

6 T8 5 L S
(ii) Phuong an xtr Iy (Néu cau tra 101 1a KHONG): ....oouneeii e,

d) Céch thac ndp phi, I¢
phi c6 hop 1y khong?

Co6 X] Khong [ ]

Pé nghi néu rd:

(1) Ly do: Cach thirc ndp phi va 1€ phi phu hgp

(i) Phuong an xtr Iy (Néu cau tra 101 1 KHONG): ...oovnii e,

9. Miu don, to khai

C6 quy dinh vé mau don,
to khai khong?

C6 X Khong [ ]

Dé nghi néu rd:

(1) Ly do: To¢ khai dang ky khai tir

(i) Phuong an xtr Iy (Néu ciu tra 101 1a KHONG): ...oooniii it

Mdu don, to khai 1: T& khai dang ky khai tir theo mau.

a) Noi dung thong tin

- Noi dung 1: Thong tin ctia ngudi yéu cu

Cin thiét: C6 [X] Khong [ ;  Hoply: C6 [X] Khong [ J;  Hop phap: C6 [X] Khéng [ ]
Pé nghi néu rd:

(i) Ly do: D3 yéu cau ghi rd ho tén, Gidy to tiy than va noi cu tri ctia ngudi yéu cu




(ii) Phuong an xtr Iy (Néu cau tra 101 A KHONG): ....oouiiii e,
- Noi dung 2: Thong tin ¢6 lién quan dén thu tuc

Can thiét: C6 [X] Khong [ J:  Hoply: C6 [X] Khong [ ];  Hop phap: Co6 [X] Khéng

Pé nghi néu rd:

(i) Ly do: D4 yéu cau ghi rd thong tin nguoi duge ding ky khai sinh

(ii) Phuong an xtr Iy (Néu cau tra 101 A KHONG): .....ooiiii e

b) Yéu cau xac nhan (néu
co)

Can thiét: C6 [X] Khong [ |; Hop ly: C6 X] Khong [ ];  Hop phap: C6 [ ] Khong [ ]

Néu KHONG, dé nghi néu ra:

) 20 5 < o F
(11) PO g AN XU Iy .o e e et e e e e

c) Ngoén ngilr

Cin thiét: C6 [X] Khong [ ;  Hoply: C6 [X] Khong [ J;  Hop phap: C6 [X] Khéng [ ]

Néu KHONG, dé nghi néu rd:

) I3 092 L S
(11) PRUuomng An XU 1 .o e e

Mdu don, to' khain: ........

10. Yéu cau, di€u kién

TTHC nay c¢6 quy dinh vé | C6 [X] Khong O

yéu cau, diéu kién khong?

Dé nghi néu rd:
(1) L d0r e e

Yéu cau, dicu kién 1:

C6 hop 1y, hop phap khong? C6 X Khong [ ]

Nguoi chét khong ¢6 nguoi | pi nghi néu rd:

than thich, nguoi than thich
khong song cung dia ban xa
hoic 1la nguoi gia, yeéu,

(1) Ly 0 i e e
(i) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ©...oivvnii e




khuyét tat khong di dang ky

khai tir duoc.

Yéu cau, dieu kién n:

C6 hop 1y, hop phap khong? C6 [ ] Khong [ ]

Pé nghi néu rd:

(1) Ly d0r ot
(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): ....ooovniii it

11. Két qua thye hién

a) Co dugc quy dinh vé
thoi han c¢6 hiéu luc
khong?

Cco X Khong []

Dé nghi néu 1d:

(1) L dOr e e
(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): ..ottt

b) Quy dinh thoi han c6 gia
tri hiéu luc c6 hop 1y, hop
phép khong?

C6 X] Khong []

Pé nghi néu rd:

(D)LY do: e

(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): ....ooovmnii e,

¢) Quy dinh pham vi c6 gia
tr1 hiéu lyc c6 hop 1y, hop
phap khong?

Can thiét: C6 [X] Khong [];  Hoply: C6 X Khong [];  Hop phép: C6 [X] Khong [ ]
) T8 5 L TS
(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): ....ooommii e,

12. Van ban can stra doi, b6 sung (D¢ nghi néu rd tén loai; so, ky hi¢u; ngay, thang, ndm; di€u, khoan, diém quy dinh)

a) Luat

L | e

b) Phép 1énh

c¢) Nghi dinh

d) Quyét dinh cua TTCP

d) Thong tu/ Thong tu lién tich

[]
L]
L oot
L]




) Quybt dinh clia BOrUONE [ ] | et

g) Van ban khac L oo,

13. Théng tin lién hé dé | Ho va tén nguoi dién: Pham Thi Loan

lam rd ndi dung cic cau | Dj dong: 0364751399  Email: phamthiloan1978@haiphong.gov.vn
tra 1o1i tai Bi€éu mau nay




I. THONG TIN CHUNG 14

1. Tén TTHC

Thu tuc dang ky giam ho
1.004837

2. Linh vue

Ho tich

3. Vin ban quy dinh vé TTHC

- B0 luat Dan sy nam 2015;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi
tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé Co
s& dit 1i¢u ho tich dién tur, dang ky hg tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phi sira doi, bo
sung mot s6 diéu cua cac nghi dinh lién quan dén viec nop, xuét trinh s ho khau, sd
tam tra giéy khi thyc hién thu tuc hanh chinh, cung cép dich vu cong;

- Théng tu sb 04/2020/TT-BTP ngay 28/5/2020 cia Bo trudng Bd Tu phap
quy dinh chi tiét thi hanh mot s6 diéu ctia Luat Ho tich va Nghi dinh sb 123/2015/ND-
CP ngay 15/11/2015 cta Chinh phi quy dinh chi tiét mot sé diéu va bién phap thi
hanh Luat H¢ tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ctia Bo truéng Bé Tu phap
quy dinh chi tiét mot sb diéu va bién phap thi hanh Nghi dinh sé 87/2020/ND-
CP ngay 28/7/2020 ctia Chinh phu quy dinh vé Co s¢ dir liéu ho tich dién tir, ddng
ky ho tich truc tuyén;

- Théng tu s6 03/2023/TT-BTP ngay 02/8/2023 cia Bo trudng Bd Tu phap
stra d6i, bo sung mot s6 ndi dung ctua Thong tur s6 01/2022/TT-BTP ngay 04/01/2022
ctia Bo truong Bo Tu phap quy dinh chi tiét mot sé diéu va bién phap thi hanh Nghi



http://thutuchanhchinh.haiduong.gov.vn/TTHCView.aspx?thutucID=1912
http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123

dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh pha quy dinh vé Co so dit liéu
ho tich dién tir, dang ky ho tich tryc tuyén. 7

- Théng tu s6 04/2024/TT-BTP ngay 06/6/2024 cua B truong Bo Tu phap stra doi,
bd sung mot sd diéu cia Thong tu s6 02/2020/TT- BTP ngay 08/4/2020 cua B truong Bo
Tu phap ban hanh, huéng dan str dung, quan Iy miu sb qudc tich va mau gidy to vé quc
tich va Thong tu sO 04/2020/TT-BTP ngay 28/5/2020 cua B truong Bo Tu phap quy dinh
chi tiét thi hanh mot so diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 cua Chinh phu quy dinh chi ti€t mot s6 diéu va bién phép thi hanh Luat HO tich,

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo truéng Bo Tai chinh
quy dinh muc thu, ché d6 thu, ndp, quan 1y va sir dung phi khai thac, sir dung thong
tin trong co s¢ dir li¢u hd tich, phi xac nhan co quéc tich Vi¢t Nam, phi x4c nhan Ia
ngudi gbe Viét Nam, 18 phi qudc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truéong B Tai chinh
huéng dan vé phi va 18 phi thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh,
thanh phd truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 ciia Bo truéng Bo Tai chinh
stra d6i, bo sung mot sd diéu ciia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua
Bo Tai chinh hudng dén vé phi va 1¢ phi thudc tham quyén quyét dinh cua Hoi dong
nhan dan tinh, thanh phé truc thuoc Trung wong;

- Nghi dinh s6 120/2025/NP-CP ngay 11/6/2025 ciia Chinh phii quy dinh vé phéan dinh
tham quyén cia chinh quyén dia phwong 02 cdp trong linh viee quén Iy nha miede cia Bo
Tuw phap.

- Nghi quyét s 12/2018/NQ-HPND ngay 12/7/2018; Nghi quyét s 16/2023 ngay
08/12/2023.

- Nghi quyét s6 08/2025/NQ-HPND ngay 17/6/2025 cua HDND thanh pho Hai Phong,
quy dinh mirc thu phi, 16 phi thuéc tham quyen ciia héi dong nhan dan thanh phé doi véi
viéec thwc hién thu tuc hanh chinh truc tuyen trén dia ban thanh pho Hai Phong.




4. Co quan, don vi thue hi¢én Uy ban nhan dan cap xa noi cu tri cua ngudi dugce gidm hd hoac nguoi gidm ho.

II. RA SOAT, PANH GIA SU CAN THIET CUA TTHC

1. Muc tiéu cu thé cia
TTHC la gi?

a) Péi véi quan 1y nha nuée:
Muc ti€u a.1: Quan ly c6 hi€u qua linh vyuc hd tich,

A L Lo 11D I TS N

b) Bdi véi quyén, nghia vu va loi ich hop phap ctia cd nhan, t6 Chlc: ........oovveiei e

Muc tiéu b.1: Pam bao quyén duoc giam ho va quyén gidm ho cta cong dan

A L TR 3 TS T o 15
2. Trong qua trinh thwe | a) Co thay doi hay khong?
hién muc ti€u cia TTHC | - Myc tidu a.1: co ] Khéng

Ly do: Muyc tiéu da cu thé, o rang

- Muc tiéu a.n: co [ ] Khong []

2 10

- Muyc tiéu b.1: co [ Khoéng [ ]

5 10

- Muc tiéu b.n: co [] Khong []

) (o S PP

b) Co6 dugc dap ing hay khong?

- Muc tiéu a.1: co [ Khong [ ]

Ly do: Pa dap tmg muc tiéu dé ra

- Muc tiéu a.n: co [] Khong []

) (o S PP

- Muyc tiéu b.1: co [ Khéng [ ]

5 10

[]

- Muc tiéu b.n: co [ ] Khong




510

3. Bién phap nao c6 thé
dwogc ap dung khi:

- Muyc tiéu cua TTHC thay
doi?

- Muc tiéu cuaa TTHC
khong dugc dap ung?

a) Duy tri TTHC:

Ly do: Thu tuc thiét thyc gan lién vé6i cude séng

b) Bdi bo TTHC: []

) 1o S
¢) Thay thé TTHC: [ ]

5 10
d) Stra doi, bd sung TTHC: []

156 0
d) Ap dung TTHC véi murc d6 “nhe hon™: [_]

e) Ap dung bién phap khac (khong phai TTHC): []

56 0

4. Bién phap dwgc luwa
chon ¢é din dén sy thay
doi déi véi cac TTHC
khac co lién quan?

Co6 [] Khong
Néu CO, dé nghi néu ro:
S DO VO TTHC Lt oot e

(G I 5 o
C DO VO L TTHC D oo

68 T 5 2 10

III. RA SOAT, PANH GIA TiNH HQP LY, TINH HQP PHAP CUA CAC BQ PHAN CAU THANH TTHC

1. Tén TTHC

CQ duoc quy dinh 10 rang,
thong nhat khong?

Co6 X] Khong [ ]
Pé nghi néu rd:
(i) Ly do: Tén thu tuc rd rang va thong nhit




(ii) Phuong an xtr Iy (Néu cau tra 101 A KHONG): ....oouiiii e,

2. Trinh ty thuc hién

a) Co dugc quy dinh day
du, ro rang khong?

Cé X Khong [ ]
Pé nghi néu rd:

(i) Ly do: Cac budc thyc hién cu thé, day du, rd rang
- Néu lya chon hinh thirc ndp hd so truc tlep, nguoi yéu cau dang ky giam ho ndp ho so dang ky giam ho tai
Trung tam Phuc vu hanh chinh cong c6 thim quyén; nop 1¢ phi néu thudc trudng hop phai ndp 1€ phi dang ky
giam ho; ndp phi cip ban sao Trich luc ding ky gidm ho néu c6 yéu ciu cap ban sao Trich luc ding ky giam
ho.
- Néu Iira chon hinh thtrc ndp hd so truce tuyén, ngudi c6 yéu cau dang ky giam ho truy cap Cong dich vu cong
quéc gia hoic Cong dich vu cong cép tinh, dang ky tai khoan (neu chua c6 tai khoan), xac thyc ngudi dung
theo hudng dan dang nhap vao hé thong, xac dinh ding Uy ban nhan dan cap xa c6 thAm quyén.
Nguoi co yéu cau dang ky giam ho truc tuyén cung cip thong tin theo biéu miu dién tir tuong tac dang ky
giam ho (cung cap trén Cong dich vu cong), dinh kém ban chup hodc ban sao dién tuir cac giay t0, tai liéu theo
quy dinh; ndp phi, 1¢ phi thong qua chirc ning thanh toan tryc tuyén hodc bang cach thirc khac theo quy dinh
phap luat, hoan tat viéc nop ho so.
- Can bo tiép nhén ho so tai Trung tdm Phuc vu hanh chinh cong c6 trach nhiém kiém tra tinh chinh x4c, dﬁy
du, thong nhat, hop 18 cia hd so.
(1) Truong hop ho so day du, hop 18 thi tiép nhan hd so, c6 Phiéu hen, tra két qua cho ngudi yéu cau (néu nguoi
yéu cau ndp ho so tryc tiép) hodc gui ngay Phleu hen, tra két qua qua thu dién tir hodc gui tin nhan hen tra két
qua qua dién thoai di dong cho nguoi yéu cau (néu nguoi yéu cau nop hd so truc tuyén), déng thoi chuyén hd
S0 dé cong chuc tu phap - ho tich xu ly; truong hop tlep nhan ho so tai Trung tam Phyc vu hanh chinh cong
cap tinh, can bo tlep nhan h6 so chuyén ho so dén Uy ban nhan dan cap xi c6 tham quyén xir ly.
- Sau khi tiép nhan ho so theo hinh thirc ndp truc tiép, can bo tiép nhan hd so tai Bo phan mot cua thyc hién
s6 hoa (sao chup, chuyén thanh tai liéu dién tu trén he thong thong tin, co s& dit liéu) va ky s6 vao tai lidu, hd
so giai quyét thu tuc hanh chinh da duoc sé hoa theo quy dinh.

(i) Truong hop hd so chua day du, hop 1€ thi c6 thong bao cho nguoi yéu cau bo sung, hoan thién hd so, néu
10 loai gidy td, ndi dung can bo sung dé ngudi ¢ yéu cau bo sung, hoan thién. Sau khi hd so duge bo sung,
thuc hién lai budc (i);




(ii1) Truong hop nguoi yéu cau dang ky giam ho khong bo sung, hoan thién dugc ho so thi can bg tiép nhan
ho so bao cao Lanh dao Trung tdm Phuc vu hanh chinh cong c6 thong bao tir chdi gidi quyét yéu cau dang ky
giam ho.

- Cong chure tu phap - ho tich tham tra ho so (tham tra tinh théng nhat, hop 1é ctia cac thong tin trong ho so,
gidy to, tai liéu do ngu’on yéu cau ndp, xut trinh hodc dinh kém).

+ Trudng hop ho so can bd sung, hoan thién hodc khong du diéu kién giai quyét, phai tir chéi thi cong chire tu
phap - ho tich guri théng béo vé tinh trang hd so t6i Trung tim Phuc vu hanh chinh céng dé thong bao cho
ngudi ndp ho so — thue hién lai bude (ii) hodc (iii);

+ Truong hop can phai kiém tra, xac minh lam rd hodc do nguyén nhan khac ma khong thé tra két qua ding
thoi gian da hen thi cong chirc tu phap - ho tich 1ap Phiéu xin 15i va hen lai ngay tra két qua, trong dé néu rd
Iy do cham tra két qua va thoi gian hen tra két qua, chuyén Trung tim Phuc vu hanh chinh cong dé tra cho
ngudi yéu cau (néu ngudi yéu cau nop hd so truc tiép), hodc guri Phiéu Xin 16i va hen lai ngay tra két qua qua
thu dién tr hodc gui tin nhin qua dién thoai di dong cho ngudi yéu cau (néu nguoi yéu cau ndp hd so truc
tuyén).

+ Néu thy yéu cau ding ky giam ho du diéu kién theo quy dinh phép luat, hd so ddy du, hop 16, dung quy
dinh, truong hop tiép nhan ho so dang ky giam ho theo hinh thire truc tiép, thi cong chirc tu phap - ho tich thuc
hién viéc ghi vao So6 diang ky giam ho, cap nhat thong tin ding ky giam ho va luu chinh thirc trén Phan mém
dang ky, quan l}'/ ho tich dién tir dung chung.

Truong hop tiép nhan ho so dang ky giam ho theo hinh thire truc tuyén, cong chire tu phap - ho tich gui lai
b1eu mau Trich lyc dang ky giam h¢ dién tir voi thong tin day du cho ngudi yéu cau qua thu dién tor hodac thiét
bi s6. Nguoi yéu cau c6 trach nhiém kiém tra tinh chinh xac, ddy du cua cac théng tin trén biéu mau Trich luc
dang ky giam ho dién tir va xac nhan (t6i da mot ngay).

Néu nguoi ¢6 yéu cau xac nhan thong tin da thong nhat, ddy du hodc khong co phan hdi sau thoi han yéu cau
thi cong chirc tu phap - ho tich thyc hién viéc ghi ndi dung vao S6 dang ky giam ho, cap nhat thong tin dang
ky giam ho va luu chinh thirc trén Phan mém dang ky, quan 1y ho tich dién tir ding chung.

- Cong chirc tu phap - ho tich in Trich lyc dang ky giam ho, trinh Lanh dao Uy ban nhan dan cap xa ky, chuyén
Trung tim Phuc vu hanh chinh céng tra két qua cho nguoi yéu cau.

(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): ......uiiiii e,




b) C6 dugc quy dinh hop 1y
gitra cac budc khong?

Co X]  Khong [ ]

Pé nghi néu rd:

(1) Ly do: Trinh tu thyc hién hop ly

(ii) Phuong an xtr Iy (Néu cau tra 101 18 KHONG): ...oovuniii e,

3. Céch thire thue hién

Cach thirc c6 dugc quy Cco X Khéng [ ]

dinh day du, rd rang Dé nghi néu rd:

khong? (1) Ly do: Cach thirc dugc quy dinh day du, 16 rang
- Nguoi yéu cau dang ky giam ho truc tiép thuc hién hodc uy quyén cho ngudi khac thyc hién nop ho so truc
tiép tai Trung tdm Phyc vu hanh chinh c6ng, gui qua h¢ thong buu chinh hodc ndp hé so truc tuyén tai Cong
dich vu cong quoc gia (https://dichvucong.gov.vn).
- Thu tyc nay du diéu kién thyc hién dich vu cong truc tuyén toan trinh. Nguoti yéu cau dang ky gidam ho truc
tiép thuc hién hodc uy quyen cho ngudi khac thuce hién ndp ho so tryc tiép tai Trung tam Phuc vy hanh chinh
cong, gii qua hé théng buu chinh hodc ndép hd so truc tuyén tai Cong dich vu cong qudc gia
(https://dichvucong.gov.vn).
(ii) Phuong an xtr Iy (Néu cau tra 101 1T KHONG): ....oooiiii e

4. HO so

a) Co dugc quy dinh d%ly
da, rd rang vé thanh phan
khong?

Co X  Khong [ ]

Pé nghi néu rd:

(i) Ly do: Thu tuc di quy dinh rd vé thanh phan ho so

(ii) Phuong an xtr Iy (Néu cau tra 101 1a KHONG): ...oooniiii e

b) C6 dugc quy dinh 13
rang vé sO luong khong?

Co6 X] Khong [ ]
Pé nghi néu rd:
(i) Ly do: Thu tuc d3 néu rd sd luong hd so phai ndp (1 bo)



https://dichvucong.gov.vn
https://dichvucong.gov.vn

(ii) Phuong an xtr Iy (Néu cau tra 101 A KHONG): ....oouiiii e,

5. Thoi han giai quyét

a) Co dugc quy dinh 16
rang, cu thé khong?

Co X  Khong [ ]

Pé nghi néu rd:

(i) Ly do: D3 ghi 5 thoi gian giai quyét (1,5 ngdy lam viéc)

(ii) Phuong an xtr Iy (Néu cau tra 101 1 KHONG): ...ooonii e

b) C6 thé rat ngin thoi han
khong?

Co X  Khong [ ]

Pé nghi néu rd:

(i) Ly do: Rut ngan duoc thoi gian thu tuc néu cac phan mém phuc vu cho cong viéc cua cong chirc chuyén
mon duy tri trang thai hoat dong tot.

(ii) Phuong an xtr Iy (Néu cau tra 101 1a KHONG): .....ouuiiiii e,

6. Co quan giai quyét

a) Co dugc quy dinh 16
rang, cu thé khong?

Co X  Khong [ ]

Pé nghi néu rd:

(1) Ly do: Ba ghi 10 tén co quan thuc hién

(ii) Phuong an xtr Iy (Néu cau tra 101 1 KHONG): ..ot

b) C6 thé tiép tuc iy quyén
hodc phan cap thuc hién
khong?

Co6 [ ] Khong [X

Pé nghi néu rd:

(6} I ¢ Lo S PSP
(i) Phuong an xtr Iy (Néu cau tra 101 1 KHONG): ...oovniei et




7. Pbi twong thue hién

a) C6 thé mo rong/ thu hep
doi tugng tudn thu khong?

Co [] Khong X

Pé nghi néu rd:

(1) Ly O e e e
(ii) Phuong an xtr Iy (Néu cau tra 101 1a KHONG): ...oooniiii e

b) C6 thé mé rong/ thu hep
pham vi &p dung khong?

Co6 [ ] Khong [X

Pé nghi néu rd:

(6} T 0 ¢ Lo TSP
(i) Phuong an xtr Iy (Néu cau tra 101 1 KHONG): ...ooonii et

8. Phi, 1¢ phi

a) TTHC c¢6 quy dinh vé
phi, 1€ phi va cac chi phi
khac khong?

Co OO Khong
(i) Ly do: Mién 1& phi
(ii) Phuong an xir Iy (Néu cau tra 101 12 CO): ..ot

b) Quy dinh vé phi va mirc

phi ¢6 hop ly, hop phap
khong?

- Quy dinh vé phi: Co [] Khong []
(1) Ly do: Thyc hién theo diing cac quy dinh hién hanh ctia Nha nudc

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooovmnniiiiii e
- Quy dinh vé mirc phi: C6 [ ] Khéng [ ]
) T 5 L0 T

(i) Phuong an xtr Iy (Néu cau tra 101 18 KHONG): ...ooouniii e,




¢) Quy dinh vé 1& phi va
murc 1€ phi ¢6 hop 1y, hop
phép khong?

- Quy dinh vé 1 phi: Co6 [ ] Khong [ ]

(1) Ly do: Thuc hién theo dung cac quy dinh hién hanh ctia Nha nuée

(ii) Phuong an xtr Iy (Néu cau tra 101 1 KHONG): ...oooniiii e
- Quy dinh vé murc 18 phi: Co [] Khong []

(i) Ly do: Mirc 18 phi phu hop véi thyc té, thuc hién theo ding cic quy dinh hién hanh ctia Nha nuéc

d) TTHC nay c6 quy dinh
ve cac chi phi khac doi voi
ca nhan, t6 chuc khong?

- Quy dinh vé céc chi phi khac: Cé [] Khong X

) T8 5[
(ii) Phuong an xir Iy (NEu cau tra 101 13 CO): ooovniien e

- Quy dinh vé mtrc chi phi khac: C6 [ ]  Khong [X]

) T8 5 L TS
(ii) Phuong an xtr Iy (Néu cau tra 101 18 KHONG): ....oouniii e,

d) Céch thac ndp phi, 1¢
phi c6 hop 1y khong?

C6 [ ] Khong [ ]

Dé nghi néu rd:

(60 T8 ) A Lo
(i) Phuong an xtr Iy (Néu ciu tra 101 1a KHONG): ...oooniii e

9. Mu don, to khai

C6 quy dinh vé mau don,
to khai khong?

C6 X Khong [ ]

Pé nghi néu rd:

(i) Ly do: MAu to khai dang ky gidam ho, biéu mau tuong tac dién tir

(ii) Phuong an xtr Iy (Néu cau tra 101 1a KHONG): ...oooniii it

Mau don, to khai 1: - TO khai dang ky giam ho theo mau (néu ngudi c6 yéu cau lua chon ndp hd so theo hinh thirc truc tiép).

a) Noi dung thong tin

- Noi dung 1: Thong tin clia ngudi yéu cau




Cin thiét: Co [X] Khong [ ;  Hoply: Co [X] Khéng [ J;  Hop phap: C6 [X] Khéng [ ]

Dé nghi néu 13:

(i) Ly do: D3 yéu cau ghi rd ho tén, Gidy td tiy than va noi cu tri ctia ngudi yéu cu

(ii) Phuong an xtr Iy (Néu cau tra 101 18 KHONG): .....ouuiiii e,
- Noi dung 2: Thong tin c6 lién quan dén thu tuc

Can thiét: Co [X] Khéng [ ];  Hoply: C6 [X] Khong [];  Hop phap: C6 [X| Khéng

Dé nghi néu 13:

(i) Ly do: D4 yéu cau ghi rd thong tin cta ngudi duoc giam ho

(ii) Phuong an xtr Iy (Néu cau tra 101 1a KHONG): .....ouuiiii e,

b) Yéu cau xac nhan (néu
c0)

Cin thiét: Co [X] Khong [ ];  Hoply: Co [X] Khong [ ];  Hop phap: C6 [ ] Khong [ ]

Néu KHONG, dé nghi néu rd:

) T8 05 2 o H
(1) PRUIONE A0 XU L oottt et et et et et e

c) Ngoén ngir

Can thiét: C6 [X] Khong [ |; Hop ly: C6 X] Khong [ ];  Hop phap: C6 [X] Khong [ ]

Néu KHONG, dé nghi néu ra:

) T8 05 2 o F
(11) PRuomg AN XU Iy .o e e e e e e e

Mdu don, to khai n: Biéu mau tuong tac dién tir

10. Yéu cau, diéu kién

TTHC nay c6 quy dinh vé& | Co [ ] Khong

yéu cau, diéu kién khong?

Pé nghi néu rd:
) T8 050 2 o

Yé&u cau, dicu kién 1:

C6 hop 1y, hop phap khong? C6 [ ] Khong [ ]




Pé nghi néu rd:
(1) Ly 0 i e e
(i) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oivvnii et

C6 hop 1y, hop phap khong? Co6 [ ] Khéng [ ]

Dé nghi néu r3:

(1) L dOr e e
(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): ..ottt

11. Két qua thie hién

a) Co duoc quy dinh vé
tho1 han c¢6 hiéu luc
khong?

C6 X Khong [ ]

Pé nghi néu rd:

) I3 192 L S
(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oivmniii e

b) Quy dinh thoi han co gia
tri hi¢u lyc c6 hop ly, hop
phéap khong?

Co X Khong []

Dé nghi néu 13:

(D) Ly do: e

(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): ..ottt e,

¢) Quy dinh pham vi c6 gia
tri hi€u luc co6 hop 1y, hop
phép khong?

Can thiét: C6 [X] Khéng [ ]; Hop ly: Co [X] Khéng [];  Hop phap: Co X Khéng [ ]
(1) L O o e e
(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooomniii o)

12. Viin ban cén sira d6i, bo sung (Dé nghi néu rd tén loai; sd, ky hiéu; ngdy, thang, ndm; diéu, khoan, diém quy dinh)

a) Luat L

b) Phéap 1énh L oo L

¢) Nghi dinh L e
L]

d) Quyét dinh cua TTCP




d) Thong tu/ Thong tur BN tiCh [ ] | oo

) Quyét dinh cla BO truONE [ ] | ooeeeeeie et

g) Van ban khac L e

13. Théng tin lién hé dé | Ho va tén ngudi dién: Pham Thi Loan

lam rd ndi dung cac cau | p; dong: 0364751399  Email: phamthiloan1978@haiphong.gov.vn
tra 1oi tai Biéu mau nay




I. THONG TIN CHUNG 15

1. Tén TTHC Thi tuc ding ky chim dirt giam h.
1.004845 1.004845
2. Linh vue Ho tich
3. Vin ban quy dinh vé TTHC - B0 luat Dan su nam 2015;
- Luat H6 tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi
tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phu quy dinh vé Co
so dir liéu ho tich dién tir, ding ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu stra d6i, bo
sung mot s6 diéu cua cac nghi dinh li€n quan dén viec nop, xuét trinh s6 ho khau, so
tam tru gidy khi thyc hién tha tuc hanh chinh, cung cp dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cia Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mot s6 diéu ctia Luat Ho tich va Nghi dinh s6 123/2015/ND-
CP ngay 15/11/2015 ctia Chinh phii quy dinh chi tiét mot s6 diéu va bién phap thi
hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ctia B truéng Bo Tu phap
quy dinh chi tiét mot sé diéu va bién phap thi hanh Nghi dinh sé 87/2020/Nb-
CP ngay 28/7/2020 cta Chinh phu quy dinh vé Co s& dir liéu ho tich dién tu, dang
ky ho tich truc tuyén;

- Théng tu s6 03/2023/TT-BTP ngay 02/8/2023 ciia Bo truong Bo Tu phap
sira d6i, bo sung mot s6 ndi dung cta Thong tu s6 01/2022/TT-BTP ngay 04/01/2022
ctia B trudng Bo Tu phap quy dinh chi tiét mot s6 diéu va bién phép thi hanh Nghi



http://thutuchanhchinh.haiduong.gov.vn/TTHCView.aspx?thutucID=1913
http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123

dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh pha quy dinh vé Co so dit liéu
ho tich dién tir, dang ky ho tich tryc tuyén; ,

- Théng tu s6 04/2024/TT-BTP ngay 06/6/2024 cua B truong Bo Tu phap stra doi,
bd sung mot sd diéu cia Thong tu s6 02/2020/TT- BTP ngay 08/4/2020 cua B truong Bo
Tu phap ban hanh, huéng dan str dung, quan Iy miu sb qudc tich va mau gidy to vé quc
tich va Thong tu sO 04/2020/TT-BTP ngay 28/5/2020 cua B truong Bo Tu phap quy dinh
chi tiét thi hanh mot so diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 cua Chinh phu quy dinh chi ti€t mot s6 diéu va bién phép thi hanh Luat HO tich,

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo truéng Bo Tai chinh
quy dinh muc thu, ché d6 thu, ndp, quan 1y va sir dung phi khai thac, sir dung thong
tin trong co s¢ dir li¢u hd tich, phi xac nhan co quéc tich Vi¢t Nam, phi x4c nhan Ia
ngudi gbe Viét Nam, 18 phi qudc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truéong B Tai chinh
huéng dan vé phi va 18 phi thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh,
thanh phd truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 ciia Bo truéng Bo Tai chinh
stra d6i, bo sung mot sd diéu ciia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua
Bo Tai chinh hudng dén vé phi va 1¢ phi thudc tham quyén quyét dinh cua Hoi dong
nhan dan tinh, thanh phd truc thudc Trung wong.

- Nghi dinh s6 120/2025/NP-CP ngay 11/6/2025 ciia Chinh phii quy dinh vé phéan dinh
tham quyén cia chinh quyén dia phwong 02 cdp trong linh viee quén Iy nha miede cia Bo
Tuw phap.

- Théng tw s6 08/2025/TT-BTP ngay 12/6/2025 ciia Bé truéng Bé Tu phdp quy dinh vé
phan dinh tham quyén cia chinh quyén dia phirong 02 cdp va phan cdp trong linh viee quan
[y nha nudc cua Bo Tu phap.

- Nghi quyét s 12/2018/NQ-HPND ngay 12/7/2018; Nghi quyét s 16/2023 ngay
08/12/2023.




- Nghi quyét s6 08/2025/NQ-HDND ngay 17/6/2025 ciia HDND thanh pho Hai Phong,
quy dinh muc thu phi, ¢ phi thuoc tham quyén cua hoi dong nhdn dan thanh pho doi voi
viéc thwee hién thu tuc hanh chinh truc tuyén trén dia ban thanh phé Hai Phong.

4. Co quan, don vi thue hién Uy ban nhéan déan cap x4 noi di dang ky giam ho trudc day.

II. RA SOAT, PANH GIA SU CAN THIET CUA TTHC

1. Muc tiéu cu thé caa
TTHC la gi?

a) P6i véi quan 1y nha nude:
Muc tiéu a.1: Bam bao quan 1y c6 hi€éu qua linh vyc ho tich

A LT 8 TS L T o

b) Bdi véi quyén, nghia vu va loi ich hop phap ctia cd nhan, t6 Chlc: ........ooouuiiiieiie e

Muc ti€u b.1:

A LT3 TS U o 15
2. Trong qua trinh thwe | a) Co thay doi hay khong?
hién muc tiéu cia TTHC | _ Myc tidu a.1: co [ ] Khong

Ly do: Muc tiéu da cu thé, 1o rang

- Muc tiéu a.n: co [ ] Khong []

2 10

- Muc ti€u b.1: co [ ] Khong []

5 0

- Muc tiéu b.n: co [] Khong []

5 10

b) Co6 dugc dap ting hay khong?

- Muc tiéu a.l: co X Khoéng []

Ly do: Pa dap (mg muc tiéu dé ra

- Muc tiéu a.n: co [] Khong []

Ly 0 e e




- Muyc tiéu b.1: co6 ] Khong [ ]
) (o S PP
- Muc tiéu b.n: co [ ] Khong []
5 10

3. Bién phap nao cé thé
dwgc ap dung khi:

- Muyc tiéu ciia TTHC thay
doi?

- Muc tiéu cua TTHC
khong dugc dap ung?

a) Duy tri TTHC:

Ly do: Thu tuc thiét thyc gin lién vé6i cude séng

b) Bai bo TTHC: [_]

56 0
¢) Thay thé TTHC: [_]

) 10
d) Stra d6i, b6 sung TTHC: [_]

56 0
d) Ap dung TTHC v6&i mue d6 “nhe hon”: []

e) Ap dung bién phap khac (khong phai TTHC): []

5 10

4. Bién phap dwgc lwa
chon c6 din dén sy thay
doi dbi véi cac TTHC
khac cé lién quan?

Co [ ] Khong
Néu CO, dé nghi néu rd:
“DGT VO TTHC L1 oo

68 T 5 2 10 T P
Yo I o B A N 5 (O s HUT

(1) Ly 0t e e e e

II1. RA SOAT, PANH GIA TiNH HQP LY, TINH HQOP PHAP CUA CAC BQ PHAN CAU THANH TTHC

1. Tén TTHC




CQ duoc quy dinh rd rang,
thong nhat khong?

Co X]  Khong [ ]

Pé nghi néu rd:

(i) Ly do: Tén thu tuc rd rang va thong nhat

(ii) Phuong an xtr Iy (Néu cau tra 101 18 KHONG): ...oovuniii e,

2. Trinh ty thye hién

a) Cé dugc quy dinh ddy
du, 1o rang khong?

Cé X Khong [ ]
Pé nghi néu rd:

(1) Ly do: Cac budc thyc hién cy the, day du, rd rélng
- Néu lya chon hinh thirc ndp hd so tryc tiép, ngudi yéu cau dang ky cham dut giam ho nop ho so dang ky
cham dut giam ho tai Trung tam Phuc vu hanh chinh cong c6 tham quyén; nop 1¢ phi néu thudc truong hop
phai nop 1¢ phi dang ky cham dat giam ho; ndp phi cip ban sao Trich luc dang ky chdm dit giam ho néu co
yéu cau cap ban sao Trich lyc ding ky cham dirt giam ho.
- Néu Iyra chon hinh thirc ndp ho so truc tuyén, ngudi c6 yéu cau ding ky cham dut giam ho truy cip Cong
dich vu cong qubc gia hodc Cong dich vu cong cép tinh, ding ky tai khoan (néu chua c6 tai khoan), x4c thyc
nguoi dung theo hudng dan, ding nhap vao hé théng, xac dinh dung Uy ban nhan dan cap xi ¢ tham quyén.
Nguoi ¢6 yéu ciu dang ky chim dut giam ho truc tuyén cung cap thong tin theo biéu mau dién tir twong tac
dang ky cham dut giam ho (cung cip trén Cong dich vu cong), dinh kém ban chup hodc ban sao dién tir cac
gidy t0, tai liéu theo quy dinh; ndp phi, 1¢ phi thong qua chirc ning thanh toan truc tuyén hodc bang cach thirc
khac theo quy dinh phap luat, hoan tat viec nop hd so.
- Can bo tiép nhén hé so tai Trung tdm Phuc vy hanh chinh cong c6 trach nhi¢m kiém tra tinh chinh xac, déy
du, théng nhét, hop 1é cta hd so.
(i) Truong hop hd so day du, hop 1é thi tiép nhan ho so, c¢6 Phiéu hen, tra két qua cho nguoi yéu cau (néu nguol
yéu cau ndp ho so truc tiép) hodc gui ngay Phleu hen, tra két qua qua thu dién tir hodc gui tin nhan hen tra két
qua qua dién thoai di dong cho nguoi yéu cau (néu nguoi yéu cau nop hd so truc tuyén), déng thoi chuyén hd
S0 dé cong chuc tu phap - hé tich xur ly; trudng hop t1ep nhan ho so tai Trung tam Phyc vu hanh chinh cong
cap tinh, can bo tlep nhan h6 so chuyén ho so dén Uy ban nhan dan cdp xi c6 tham quyén xir 1y.
- Sau khi tiép nhan ho so theo hinh thirc ndp truc tiép, can bd tiép nhin hd so tai B6 phan mot cira thuc hién




s6 hoa (sao chup, chuyén thanh tai liéu dién tir trén hé théng thong tin, co s¢ dir li¢u) va ky s6 vao tai liéu, ho
so giai quyét thu tuc hanh chinh da duoc sé hoa theo quy dinh.

(i1) Truong hop ho so chua day du, hop 1€ thi c6 thong bao cho nguoi yéu cau bo sung, hoan thién hd so, néu
1 loai gidy td, ndi dung can b sung dé ngudi cd yéu cau bd sung, hoan thién. Sau khi hd so dugc b sung,
thuc hién lai budce (i);

(ii1) Truong hop nguoi yéu cau dang ky cham dit giam ho khong bo sung, hoan thién duoc hd so thi can bo
tiép nhan ho so bao cdo Lanh dao Trung tim Phuc vu hanh chinh céng c6 thong bao tir chdi giai quyét yéu cau
dang ky cham duat giam ho.

- Cong chure tu phap - ho tich tham tra ho so (tham tra tinh théng nhét, hop 1é cia cac thong tin trong ho so,
giay to, tai liéu do ngum yéu cau ndp, xuat trinh hodc dinh kém).

+ Trudng hop ho so can bd sung, hoan thién hoic khong du diéu kién giai quyét, phai tir chdi thi cong chuc tur
phap - ho tich guri thong bao vé tinh trang hd so t6i Trung tdm Phuc vu hanh chinh céng dé thong bao cho
ngudi ndp hod so — thuce hién lai bude (ii) hodc (iii);

+ Truong hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhan khac ma khong thé tra két qua dung
thoi gian da hen thi cong chirc tu phap - ho tich 1ap Phiéu xin 15i va hen lai ngay tra két qua, trong d6 néu rd
ly do chém tra két qua va thoi gian hen tra két qua, chuyén Trung tdm Phyc vu hanh chinh cong dé tra cho
ngudi yéu cau (néu nguoi yéu cau ndp hé so truc tiép), hodc gui Phiéu Xin 16i va hen lai ngay tra két qua qua
thu dién tr hodc gui tin nhin qua dién thoai di dong cho ngudi yéu cau (néu ngudi yéu cau ndp hd so truc
tuyén).

+ Néu thay ho so day du, hop 1¢, dung quy dinh, trudng hop tiép nhan ho so dang ky cham dirt giam ho theo
hinh thte tryc tiép, thi cong chirc tw phap - ho tich thuc hién viée ghi vao S6 dang ky chdm dut giam h, cap
nhat thong tin dang ky cham dirt giam ho va luu chinh thirc trén Phin mém ding ky, quan 1y ho tich dién tir
dung chung.

Truong hop tlep nhan hd so ding ky cham dirt giam ho theo hinh thire truc tuyen cong chuc tu phap - ho tich
guri lai biéu mau Trich luc dang ky cham dut giam ho dién tir v6i thong tin day du cho ngudi yéu cau qua thu
dién tir hodc thiét bi sd.

Ngudi yéu cau co trach nhiém kiém tra tinh chinh xac, day di cta cac thong tin trén biéu mau Trich lyc ding
ky cham dut giam hd dién tur va xac nhan (téi da mot ngay).




Néu nguoi c6 yéu cau xac nhan thong tin da thong nhat, day di hodc khong co phan hoi sau thoi han yéu cau
thi cong chire tu phap - ho tich thyc hién viée ghi n61 dung vao S6 dang ky cham dut giam ho, cap nhat thong
tin dang ky chAm dut giam ho va luu chinh thie trén Phan mém dang ky, quan 1y ho tich dién tir dung chung.
- Cong chuc tu phap - ho tich in Trich luc dang ky chdm dit giam ho, trinh Lanh dao Uy ban nhan déan cip xa
ky, chuyén Trung tdm Phuc vy hanh chinh cong tra két qua cho ngudi yéu cau.

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooovniii i

b) C6 dugc quy dinh hop 1y
gifra cac budc khong?

Cco X Khong []

Pé nghi néu rd:

(i) Ly do: Trinh ty thuc hién hop 1y nhu & phén a.

(i) Phuong an xtr Iy (Néu cau tra 101 1A KHONG): ...oovniei et

3. Cach thirc thuc hién

Cach thirc c6 dugc quy
dinh day du, rd rang
khong?

Cco X Khong []
Pé nghi néu rd:
(i) Ly do: Cach thirc duoc quy dinh day du, rd rang
- Nguoi yéu. cau dang ky chdm dirt giam ho truc tiép thuc hién hodc uy quyén cho ngudi khac thuc hién nop

ho so tryc tiép tai Trung tam Phuc vy hanh chinh c6ng gui qua h¢ thong buu chinh hodc nop ho so truc tuyén
tai Cong dich vu cong qudc gia (https:/dichvucong.gov.vn).

- Thu tyc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh. Nguoi yéu cau ding ky cham dat giam
hé truc tiép thuc hién hodc U uy quyén cho nguoi khac thue hién nop hd S0 truc tlep tai Trung tam Phyc vy hanh
chinh cong gui qua hé théng buu chinh hoic ndp hd so truc tuyén tai Cong dich vu cong qubc gia
(https://dichvucong.gov.vn).

(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): ....oooomnii el

4. HO so

a) Co dugc quy dinh de:iy
da, o rang vé thanh phan
khong?

Co X  Khong [ ]
Pé nghi néu rd:
(i) Ly do: Thu tuc di quy dinh rd vé thanh phan ho so



https://dichvucong.gov.vn

(ii) Phuong an xtr Iy (Néu cau tra 101 A KHONG): ....oouiiii e,

b) C6 duge quy dinh 1o
rang vé sO luong khong?

Co6 X] Khong [ ]

Pé nghi néu rd:

(i) Ly do: Thu tuc d4 néu rd sé luong hd so phai ndp (1 bo)

(i) Phuong an xtr Iy (Néu cau tra 101 1a KHONG): ...oouniii e

5. Thoi han giai quyét

a) Co dugc quy dinh 13
rang, cu thé khong?

C6 X Khong [ ]

Pé nghi néu rd:

(1) Ly do: Pa ghi 1o thoi gian thuc hién: 01 ngay lam viéc.

(i) Phuong an xtr Iy (Néu cau tra 101 1a KHONG): ...oovuniii e,

b) C6 thé rut ngan thoi han
khong?

C6 X Khong [ ]

D¢ nghi néu rd:

(i) Ly do: Rut ngan duoc thoi gian thu tuc néu cac phin mém phuc vu cho cong viée ciia cong chirc chuyén
mon duy tri trang thai hoat dong tot.

(ii) Phuong an xtr Iy (Néu cau tra 101 18 KHONG): ....oouniii e,

6. Co quan giai quyét

a) Co duogc quy dinh rd
rang, cu thé khong?

Co6 X] Khong [ ]

Pé nghi néu rd:

(i) Ly do: Da ghi 15 tén co quan thuc hién va co quan phdi hop thyuc hién

(i) Phuong an xtr Iy (Néu cau tra 101 1 KHONG): ...oovniei et




b) Co thé tiép tuc ty quyen
hodc phan cap thuc hién
khong?

Co [ ] Khong X

Pé nghi néu rd:

) T8 51
(ii) Phuong an xtr Iy (Néu cau tra 101 18 KHONG): ....oouniii e,

7. Pbi twong the hién

a) C6 thé mé rong/ thu hep
do1 tugong tudn tha khong?

Co6 [ ] Khong [X

Pé nghi néu rd:

(6} T 0 ¢ Lo TSP
(i) Phuong an xtr Iy (Néu cau tra 101 1 KHONG): ...ooonii et

b) C6 thé mo rong/ thu hep
pham vi 4p dung khong?

Co [ ] Khong X

Dé nghi néu 13:

(1) Ly O o e e
(ii) Phuong an xtr Iy (Néu cau tra 101 1 KHONG): ...oooniiii e

8. Phi, 1¢ phi

a) TTHC c6 quy dinh vé
phi, 1€ phi va céc chi phi
khéc khong?

Co6 [] Khong
(i) Ly do: Mién 18 phi.

(ii) Phuong an xir 1y (Néu cau tra 101 13 CO): Loovniien e
b) Quy dinh vé phi va mirc | - Quy dinh vé phi: C6 [ ]  Khong [ ]
phi €O hop 1y, hoP Phap | (1) Ly do: ..o e,

khong?

(ii) Phuong an xtr Iy (Néu cau tra 101 1A KHONG): ....oooiiii e




- Quy dinh vé mirc phi: C6 [ ]  Khong [ ]
(i) Ly do: Mirc 18 phi phu hop véi thyc té, thuc hién theo diing cic quy dinh hién hanh ctia Nha nuée..
(i) Phuong an xtr Iy (Néu ciu tra 101 1 KHONG): ...oouniii et

¢) Quy dinh vé 1& phi va

- Quy dinh vé 1é phi: Co [] Khong []

murc 1¢ phi ¢6 hop 1y, hop | (i) Ly do:
phap khong? (if) Phuong an xit 1§ (Néu ciu tra 101 13 KHONG): «...veveoeee oo,
- Quy dinh vé mrc 18 phi: C6 [ ]  Khéng [ ]
6 T8 5 L S
(ii) Phuong an xir Iy (Néu cau tra 101 1A KHONG): .....oouiiiii e,
d) TTHC nay c6 quy dinh | - Quy dinh vé céac chi phi khac: Co6 [ ]  Khong [X
V€ cac chi phi Khac dO1 VOI | (1) Ly do: ........oeeee e,
ca nhan, t6 chire khong? | iy phrong an xir [ (NEU €A 1A 107 18 COY: - vooeoee oo
- Quy dinh vé mrc chi phi khac: C6 [] Khoéng [ ]
(1) Ly O o e
(ii) Phuong an xtr Iy (Néu cau tra 101 1a KHONG): .....ouuiiii e,
d) Cach thuac nop phi, 16 | Co [ | Khong [ ]
phi c6 hop 1y khong? Pé nghi néu rd:
(i) Ly do: Mién 1& phi
(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): ...oooommnii el

9. Mau don, to khai

C6 quy dinh vé méu don,
to khai khong?

Co6 X Khong [ ]

Pé nghi néu rd:

(i) Ly do: Quy dinh vé mau t& khai chdm dut giam ho

(ii) Phuong an xtr Iy (Néu cau tra 101 1 KHONG): ....oouiiii e




Mau don, to khai 1: - Td khai ddng ky chdm durt giam ho theo mau (néu nguoi c6 yéu cau lwa chon ndp ho so theo hinh thire truc tiép hodc
gtri ho so qua hé thong buu chinh).

a) Noi dung thong tin - Noi dung 1: Thong tin ctia ngudi yéu cu

Can thiét: C6 [X] Khéng [ |;  Hoply: C6 [X] Khong []; Hop phap: C6 [X| Khéng [ ]

Dé nghi néu 13:

(i) Ly do: D3 yéu cau ghi rd ho tén, Gidy to tiy than va noi cu tri ctia ngudi yéu cu

(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): ......uiiiii e,
- Noi dung 2: Thong tin c6 lién quan dén thu tuc

Can thiét: Co [X] Khéng [ |;  Hoply: C6 [X] Khong []; Hop phap: C6 [X| Khéng

Dé nghi néu 13:

(i) Ly do: D3 yéu cau ghi rd thong tin ciia nguoi duoc chdm dut giam ho

(ii) Phuong an xtr Iy (Néu cau tra 101 1a KHONG): ....ouuiiii e,

b) Yéu cau xac nhan (néu | Can thiét: C6 [X] Khong [ |; Hop ly: C6 X] Khong [ ];  Hop phap: C6 [ ] Khong [ ]

c0) Néu KHONG, dé nghi néu rd:

) T8 05 2 o H
(11) PRUIONE A0 XU 1 et et e et e et et e et e

¢) Ngén ngit Can thiét: C6 [X] Khéng [ ]; Hoply: Co [X] Khong [ |;  Hop phap: C6 [X] Khong [ ]

Néu KHONG, dé nghi néu ra:

) 20 5 2 o
(11) PRuomg AN XU Iy .o e e e e e e e e e

Miu don, to khai 2: - Mau ho tich dién tir twong tac dang ky cham dt giam ho (do nguoi yéu cau cung cap thong tin theo hudéng dan trén
Cong dich vu cong, néu nguoi co yéu cau lya chon ndp ho so theo hinh thire truc tuyén).

10. Yéu cau, diéu ki€én

TTHC nay c6 quy dinh vé|Co [ ] Khong [X
yéu cau, diéu kién khong? Dé nghi néu rd:




(1) L d0r et e

Yéu cau, dicu kién 1:

C6 hop 1y, hop phap khong? Co [ ] Khéng [ ]

Pé nghi néu rd:

(1) Ly 0 e e e e
(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): .........oiiiiiiiiii e

C6 hop 1y, hop phap khong? Co6 [ ] Khéng [ ]

Dé nghi néu rd:

(1) L d0r e e
(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): ...ttt

11. Két qua thiee hién

a) Co duoc quy dinh vé
thoi han c¢6 hiéu luc
khong?

C6 X  Khong [ ]

Dé nghi néu 13:

) T 192 L S
(i) Phuong an xir Iy (Néu cau tra 101 1 KHONG): ©...oiomniii e,

b) Quy dinh thoi han co gia
tri hiéu lyc c6 hop ly, hop
phéap khong?

C6 X Khong []

Pé nghi néu rd:

(D) Ly do: ceeeee e

(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): ...ttt

¢) Quy dinh pham vi c6 gia
tri hiéu luc c6 hop 1y, hop
phép khong?

Can thiét: C6 [X] Khong [ J; Hoply: C6 [XI Khong [ J;  Hop phap: C6 [X] Khong [ ]
(1) Ly 0 et e e
(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooomniii e

12. Vin ban cin sira doi, bo sung (Dé nghi néu rd tén loai; s0, ky hi¢u; ngay, thang, nam; diéu, khoan, diém quy dinh)

a) Luat

[]




b) Phap Iénh

L]
¢) Nghi dinh L]
L]

d) Quyét dinh cua TTCP

d) Thong tu/ Thong tu lién tich []

e) Quyét dinh cta B truong []

g) Van ban khac ] e

13. Théng tin lién hé dé | Ho va tén ngudi dién: Pham Thi Loan

lam rd ngi dung cic cdu | Dj dong: 0364751399  Email: phamthiloan1978@haiphong.gov.vn
tra 1oi tai Biéu mau nay




I. THONG TIN CHUNG 16

1. Tén TTHC

Thi tuc c4Ap ban sao trich luc hd tich
2.000635

2. Linh vue

Ho tich

3. Vin ban quy dinh vé TTHC

- Luat Ho tich nam 2014,

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét
mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé Co s&
dir 1iéu ho tich dién tir, dang ky ho tich truc tuyén;

- Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia B4 Tu phap quy dinh chi tiét thi
hanh mot sb diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta
Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ctia Bo Tu phap quy dinh chi tiét
mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh
phu quy dinh vé Co sé dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cta Bo trudng Bo Tu phap sira doi,
bd sung mot s6 ndi dung ctia Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ciia BO trudng
Bo Tu phéap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-
CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co so dir liéu hd tich dién tu, dang ky ho
tich truc tuyén; , ,

7 - Théng tu s6 04/2024/TT-BTP ngay 06/6/2024 cua B truong Bo Tu phap stra doi,
bd sung mot s6 diéu cua Thong tu s6 02/2020/TT-BTP ngay 08/4/2020 cua Bf truong Bo
Tu phap ban hanh, huéng dan st dung, quan ly mau s6 quéc tich va mau gidy to vé quoc
tich va Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua B¢ truong Bo Tu phap quy dinh
chi tiét thi hanh mot so diéu cua Luat H tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 cua Chinh phu quy dinh chi ti€t mot s6 di€u va bién phép thi hanh Luat HO tich,



http://thutuchanhchinh.haiduong.gov.vn/TTHCView.aspx?thutucID=1920
http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh quy dinh muc
thu, ché do thu, ndp, quan 1y va st dung phi khai thac, sir dung thong tin trong co s& dit liéu
ho tich, phi xac nhan cé quéc tich Viét Nam, phi xac nhan 1a nguoi géc Viét Nam, 1¢ phi
quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ctia Bo Tai chinh hudng dan vé
phi va 1& phi thudc tham quyén quyét dinh ciia Hoi ddng nhan dén tinh, thanh phd truc thudc
Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 ctia B Tai chinh sira d6i, bd sung
mot sd diéu cua Thong tu sb 85/2019/TT-BTC ngay 29/11/2019 cua Bo Tai chinh hudng
dan vé phi va 1& phi thudc tham quyén quyét dinh ctia Hoi ddng nhan dén tinh, thanh phd
truc thudc Trung uong.

- Nghi dinh s6 120/2025/NP-CP ngay 11/6/2025 ciia Chinh phii quy dinh vé phéan dinh
tham quyén cia chinh quyén dia phiong 02 cdp trong linh vue quan 1y nha mde ciia Bo
Tw phap.

- Théng tw s6 08/2025/TT-BTP ngay 12/6/2025 cia Bo truéng Bé Tuw phdp quy dinh vé
phan dinh tham quyén cia chinh quyén dia phirong 02 cdp va phdn cdp trong linh viee quan
[y nha nudc cua Bo Tu phap.

- Nghi quyét s 12/2018/NQ-HPND ngay 12/7/2018; Nghi quyét s 16/2023 ngay
08/12/2023. ,

- Nghi quyet so 08/2025/NQ-HDND ngay 17/6/2025 cua HDND thanh pho Hai Phong,
quy dinh murc thu phi, ¢ phi thuoc tham qyyén cua hoi dong nhan ’ddn thanh pho doi voi
viéc thyc hién thu tuc hanh chinh truc tuyén trén dia ban thanh pho Hai Phong.

4. Co quan, don vi thuc hién

UBND cép X4

II. RA SOAT, PANH GIA SU CAN THIET CUA TTHC




1. Muc tiéu cu thé cua

a) Ba41 véi quan 1y nha nudec:

TTHC la gi? Muc tiéu a.1: Quan 1y ¢6 hiéu qua linh vuc ho tich
LY 8T 5 1< B 15 o
b) Pdi v&i quyén, nghia vu va loi ich hop phap ctia cd nhan, t0 ChlrC: .........veivue e
Muc tiéu b.1: Tao diéu kién thuan loi cho cong dan thuc hién cac thu tuc hanh chinh
1Y LD o [0 75 A
2. Trong qua trinh thwe | a) Co thay doi hay khong?
hién myc tiéu cia TTHC | _ Myc tiu a.1: co [ Khong
Ly do: Muc tiéu da cy thé, o rang
- Muc tiéu a.n: co [ ] Khong []
) 10
- Muc tiéu b.1: co [] Khong []
5 10
- Muc tiéu b.n: co [ ] Khong []
54 0
b) C6 dugc dép ung hay khong?
- Muc tiéu a.l: co X Khong []
Ly do: Pa dap tmg muc tiéu dé ra
- Muyc tiéu a.n: co [ Khong [ ]
5« 0
- Muyc tiéu b.1: co [ Khéng [ ]
5 10
- Muc tiéu b.n: co [ ] Khong []

Ly 0 e




3. Bién phap nao cé thé
dwgc ap dung khi:

- Muyc tiéu cua TTHC thay
doi?

- Muc tiéu cua TTHC
khong dugc dap trng?

a) Duy tri TTHC:

Ly do: Thu tuc thiét thyc gan lién v6i cude sdng

b) Bdi bo TTHC: []

| ) (o S S
¢) Thay thé TTHC: [_]

5 10
d) Stra doi, bd sung TTHC: []

56 0
d) Ap dung TTHC véi murc d6 “nhe hon™: [_]

e) Ap dung bién phap khac (khong phai TTHC): [_]

5 10

4. Bién phap dwoc lua
chon c6 din dén sy thay
doi d6i véi cac TTHC
khac co lién quan?

C6 [] Khong
Néu CO, d& nghi néu rd:
SDOT VO TTHC Lt oo

68 T 5 2 10T
c DT VO L TTHC D oo

T T 5[

I11. RA SOAT, PANH GIA TINH HQP LY, TINH HQP PHAP CUA CAC BQO PHAN CAU THANH TTHC

1. Tén TTHC

CQ duoc quy dinh r0 rang,
thong nhat khong?

Cco X Khong []

Dé nghi néu rd:

(i) Ly do: Tén thu tuc rd rang va thong nhat

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooomm i,




2. Trinh ty thuc hién

a) C6 duoc quy dinh day
du, ro rang khong?

Co X Khoéng [ ]
Dé nghi néu rd:

(i) Ly do: Cac budc thyc hién cy thé, day du, rd rang
- Néu lua chon hinh thtrc ndp ho so truc tiép, nguoi yéu cau cap ban sao Trich luc ho tich, ban sao Gidy khai
sinh ndp hd so dé nghi cap ban sao Trich luc ho tich, ban sao Gidy khai sinh tai Trung tim Phuc vy hanh chinh
cong c6 tham quyén; ndp phi theo quy dinh phap luat. Truong hop co quan, to chirc c¢6 thim quyén dé nghi
cap ban sao Trich luc ho tich, ban sao Gidy khai sinh ctia c4 nhan thi giri van ban yéu cau néu rd 1y do cho Co
quan quan ly Co s¢ dit li€u hd tich di¢n tir.
- Néu lya chon hinh thtrc ndp ho so tryc tuyén, ngudi yéu cau cap ban sao Trich lyc ho tich, ban sao Glay khai
sinh truy cap Cong dich vu cong qudc gia, xac thuc ngudi dung theo hudng dan, dang nhap vao hé thong, lwa
chon Co quan quan ly Co s¢ dit liéu ho tich dién tir co tham quyen Nguoti yéu cau cap ban sao Trich luc ho
tich, ban sao Glay khai sinh truc tuyén cung cap thong tin theo miu dién tir twong tac yéu cau ban sao Trich
luc ho tich, cap ban sao Gidy khai sinh (cung cép trén Cong dich vu cong), dinh kém ban chup hodc ban sao
dién tir cac gidy to, tai liéu lién quan dén ndi dung dé nghi cap ban sao Trich luc h tich, ban sao Gidy khai
sinh; nop phi théng qua chirc nang thanh toan tryc tuyén hodc bang cach thirc khac theo quy dinh phap luit,
hoan tat viéc nop ho so.

- Can bo tlep nhén ho so tai Trung tdm Phuc vu hanh chinh cong c6 trach nhi¢m kiém tra tinh chinh xac, dﬁy
du, théng nhat, hop 1é cta ho so.

(1) Truong hop hd so day du, hop 18 thi tiép nhén ho so; néu tiép nhan ho so sau 15 gid thi c6 Phiéu hen, tra
két qua cho nguoi yéu cau trong ngay lam viée tiép theo (néu nguoi yéu cau ndp ho so truc tiép) hodc giri ngay
Phleu hen, tra két qua qua thu dién tir hodc gui tin nhin hen tra két qua qua dién thoai di dong cho nguoi yéu
cau (néu nguoi yéu cau nop hd so truc tuyén); chuyén hd Ny dé cong chirc tu phap - ho tich xur ly; truong hop
tiép nhan ho so tai Trung tam Phuc vu hanh chinh cong cap tinh, can b tiép nhan ho so chuyén ho so dén So
Tu phap/Uy ban nhan dan cip xa c6 tham quyén xur 1y.




(i) Trudong hop hd so chua day du, hop 18 thi can bo tiép nhan ho so thong bao cho nguoi yéu cau bd sung,
hoan thién ho so, néu 13 loai gidy to, ndi dung can bo sung dé ngudi yéu cau bd sung, hoan thién. Sau khi ho
so dugc bd sung, thuc hién lai budc (i);

(ii1) Truong hop nguoi yéu cau cép ban sao Trich luc ho tich, ban sao Gidy khai sinh khong bd sung, hoan
thién dugc hd so thi can bod tlep nhan ho so béo céo Lanh dao Trung tam Phuc vu hanh chinh cong c6 thong
béo tir choi giai quyét yéu cau cap ban sao Trich luc ho tich, ban sao gidy khai sinh.

- Cong chire tu phap - ho tich/cong chirc lam cong tac ho tich thim tra ho so (thAm tra tinh théng nhét, hop 18
cua cac thong tin trong ho so, gidy to, tai liéu do ngudi yéu cau ndp, xuét trinh hodc dinh kém).

+ Truong hop ho so can bd sung, hoan thién hoic khong du didu kién giai quyét, phai tir chdi thi cong chirc
tu phap - ho tich/cong chtrc lam cong tac ho tich giri thong bao vé tinh trang ho so tdi Trung tdm Phyc vy hanh
chinh cong dé thong bao cho ngudi ndp hd so — thuc hién lai bude (ii) hoic (iii);
+ Truong hop can phai kiém tra, x4c minh 1am rd hodc do nguyén nhan khac ma khong thé tra két qua ding
thoi gian da hen thi cong chire tu phap - ho tich/cong chire 1am cong tac ho tich lap Phiéu xin 18i va hen lai
ngay tra két qua, trong d6 néu ro ly do cham tra két qua va thoi gian hen tra két qua, chuyén Trung tdim Phuc
vy hanh chinh cong dé tra cho nguoi yéu cau (néu nguoi yéu cau ndp ho so truc tiép), hodc giri Phleu xin 16i
va hen lai ngay tra két qua qua thu dién tr hodc giri tin nhin qua dién thoai di dong cho ngudi yéu cau (néu
ngudi yéu cau ndp ho so truc tuyén).

+ Néu thay hd so day du, hop 18, dung quy dinh, truong hop tiép nhan ho so cap ban sao Trich luc ho tich, ban
sao Gidy khai sinh theo hinh thirc truc tiép, thi cong chirc tu phap - ho tich/cong chirc 1am cong tac ho tich in
ban sao Trich lyc hg tich trinh Thu truong Co quan quan ly Co s¢ dir liéu ho tich dién tir ky, chuyen to1 Trung
tam Phuc vy hanh chinh cong dé tra két qua cho ngudi yéu cau.  Truong hop tiép nhan hd so xin cip ban sao
Trich luc ho tich, ban sao Gidy khai sinh theo hinh thtc truc tuyén, cong chie tu phép - ho tich/céng chirc 1am
cong tac ho tich gui lai ndi dung biéu mau Trich lyc ho tich dién tir twong tng voi thong tin ddy di cho ngudi
yéu cau qua thu dién tir hodc thiét bi s6. Ngudi yéu cau co trach nhiém kiém tra tinh chinh xac, ddy du cta céc
thong tin trén biéu miu Trich luc ho tich dién tir va xac nhan (t6i da mot ngay). Néu ngudi c6 yéu cip ban sao
Trich luc hé tich, ban sao Gidy khai sinh da théng nhét, day du hodc khong c6 phan hoi sau thoi han mot ngay
thi cong chure tu phap - ho tich/cong chirc 1am cong tac ho tich in ban sao Trich lyuc hg tich, trinh Thu trudng
Co quan quan 1y Co so dit liéu ho tich dién tir ky, chuyén t6i Trung tdm Phuc vu hanh chinh céng dé tra két
qua cho nguoi yéu cau.




(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooovniii e,

b) Co6 dugc quy dinh hop
1y gitra cac budc khong?

Cco X Khong []

Dé nghi néu rd:

(i) Ly do: Trinh ty thyc hién hop 1y cu thé nhu ¢ phan a.

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooommiii e,

3. Cach thirc thuc hién

Cach thirc c6 duge quy
dinh day du, rd rang
khong?

Co6 X]  Khong [ ]
Dé nghi néu rd:

(i) Ly do: Cach thirc dugc quy dinh day du, rd rang
- Ngudi yéu cau cp ban sao Trich luc ho tich, ban sao Gidy khai sinh tric tiép thuc hién hodc uy quyén cho
nguoi khéc‘thuc hién nQp ho SO tryc tiép tai Trung ta}m Phuc vu hanh chinh céng, gtri qua h¢ thong buu chinh
hodc ndp ho so tryc tuyén tai Cong dich vu cong quoc gia (https://dichvucong.gov.vn).

- Thu tyuc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh. - Nguoi yéu cau cép ban sao Trich luc
ho tich, ban sao Gidy khai sinh truc tiép thuc hién hodc ty quyén cho nguoi khac thuc hién ndp hd so truc tiép
tai Trung tam Phuc vu hanh chinh cong, gui qua hé théng buu chinh hoac ndp hd so truc tuyén tai Céng dich
vu cong quéc gia (https://dichvucong.gov.vn).

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ovveni e,

4. HO so

a) Co dugc quy dinh day
du, ro rang vé thanh phan
khong?

Cco X Khong []

Dé nghi néu rd:

(i) Ly do: Thu tuc di quy dinh rd vé thanh phan ho so

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooommiii e,



https://dichvucong.gov.vn

b) C6 dugc quy dinh 1o
rang vé sO luong khong?

Co X  Khong [ ]

Dé nghi néu rd:

(i) Ly do: Thit tuc d4 néu rd sd luong hd so phai ndp (1 bd)

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooommii e,

5. Thoi han giai quyét

a) Co duoc quy dinh r6
rang, cu thé khong?

Cco X Khong []

Dé nghi néu rd:

(i) Ly do: D ghi rd thoi gian giai quyét: Ngay trong ngay tiép nhan ho so; truong hgp nhan ho so sau 15 gio
ma khoéng giai quyét dugc ngay thi tra két qua trong ngay lam viée tiép theo.

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooomniii e,

b) C6 thé rt ngan thoi han
khong?

Cco X Khong []

Dé nghi néu rd:

(i) Ly do: Rat ngan duoc thoi gian thu tuc néu cac phan mém phuc vu cho cong viéc ciia cong chire chuyén
mon duy tri trang thai hoat dong tot.

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oovniii e

6. Co quan giai quyét

a) Co duoc quy dinh 16
rang, cu thé khong?

Co X  Khong [ ]

Dé nghi néu rd:

(i) Ly do: D3 ghi 16 tén co quan thuc hién UBND céap X4

(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): ....ooooiii e,




b) C6 thé tiép tuc uy quyén
hoac phan cap thuc hién
khong?

Co [ ] Khong [X

Dé nghi néu rd:

) T8 05 2 o
(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooommii e,

7. Poi twong thue hién

a) C6 thé m¢ rong/ thu hep
do1 tuong tudn tha khong?

Co [ ] Khong X

Dé nghi néu rd:

) T8 05 2 o
(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooommiii e,

b) C6 thé méd rong/ thu hep
pham vi ap dung khong?

C6 [] Khong X

Dé nghi néu 13:

(1) Ly dOr e e
(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): ...t

8. Phi, I¢ phi

a) TTHC c6 quy dinh vé
phi, 1¢ phi va céac chi phi
khac khong?

Co X Khoéng [ ]
(1) Ly do: D ghi rd mirc 18 phi cip Ban sao trich luc ho tich
8.000 dong/ban

(ii) Phuong an xir Iy (NEu cau tra 101 13 CO): ooovnie e

b) Quy dinh vé phi va mirc

phi c6 hop ly, hop phap
khong?

- Quy dinh vé phi: Co [] Khong X
(1) Ly do:
(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): .....oooiiii e,




- Quy dinh vé mirc phi: C6 [ ]  Khong [ ]
(1) Ly 0 e e
(i) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooveniii e,

¢) Quy dinh vé 18 phi va
muc 1€ phi c6 hop 1y, hop
phéap khong?

- Quy dinh vé 18 phi: Co X Khong []

(1) Ly do: thuc hién theo ding cac quy dinh hién hanh ctia Nha nudc

(i) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oovmniii e,
- Quy dinh vé murc 18 phi: C6 [X]  Khéng [ ]

(i) Ly do: Mirc 18 phi phtt hop véi thyc té, thuc hién theo diing cic quy dinh hién hanh ctia Nha nuéc

(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): ....ooovmiii e

d) TTHC nay c6 quy dinh
vé cac chi phi khac d61 voi
ca nhan, t6 chuc khong?

- Quy dinh vé cac chi phi khac: C6 []  Khéng [X

) T8 5 2 o
(ii) Phuong an xir Iy (Néu cau tra 101 12 CO): ..oeiinn e,

- Quy dinh vé mirc chi phi khac: C6 [] Khoéng [ ]

(1) Ly 0t e e
(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): ...ttt

d) Céch thuc nop phi, 1€
phi ¢6 hop 1y khong?

Co X Khong [ ]

Dé nghi néu rd:

(1) Ly do: Céach thtrc ndp phi va 1€ phi phu hop

(ii) Phuong an xir Iy (Néu cau tra 101 1 KHONG): ....ooomm e,

9. Miu don, to khai

C6 quy dinh vé miu don,
to khai khong?

Co6 X Khong [ ]

Dé nghi néu rd:

) 20 5 2 o
(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooomm e,




Mau don, to khai 1: - T6 khai dé nghi ban sao Trich luc ho tich theo miu trong truong hop nguoi yéu cau 1a ca nhan hodc Van ban yéu
cau cap ban sao Trich luc ho tich néu rd 1y do trong truedng hop ngudi yéu cau 1a co quan, to chic (néu ngudi cd yéu cau lwa chon ndp hd
so theo hinh thirc tryc tiép).

a) Noi dung thong tin - Noi dung 1: Thong tin ctia ngudi yéu cu

Can thiét: C6 [X] Khong []; Hoply: C6 X Khong [ ];  Hop phép: C6 [X] Khong [ ]

Dé nghi néu rd:

(i) Ly do: Pi yéu cau ghi rd ho tén, Gidy to tiy than va noi cu tra cia ngudi yéu cau

(i) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ovvenii e,
- Noi dung 2: Thong tin ¢6 lién quan dén thu tuc

Can thiét: C6 [X] Khong [ ];  Hoply: C6 X Khéng [];  Hop phép: C6 [X] Khong

Dé nghi néu rd:

(i) Ly do: D3 yéu cau ghi rd thu tuc gi, 1am cho ai, ngdy thang nim sinh.......

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oovmniii e,

b) Yéu cdu xac nhan (néu | Can thiét: Co [X] Khong [ ]; Hop ly: C6 X] Khong [ ];  Hop phap: C6 [ ] Khong [ ]

c0) Néu KHONG, dé nghi néu rd:

) I 172 L
8T8 5 108000 T e 3 T 8 2

¢) Ngoén ngir Can thiét: C6 [X] Khong [ J; Hop ly: C6 X] Khong [ ];  Hop phap: C6 [X] Khong [ ]

Néu KHONG, dé nghi néu rd:

) T8 05 2 o H
(11) PRUIONE AN XU 1 .o ettt e et et e e et

Mau don, to khai 2: - Mau dién tir trong tac yéu cau cap ban sao Glay khai sinh, ban sao Trich luc h¢ tich (do nguoi yéu ciu cung cap
thong tin theo hudng dan trén Cong dich vu cong, néu ngudi co yéu cau lya chon ndp hd so theo hinh thire truc tuyén).

10. Yéu ciu, diéu kién




TTHC nay c6 quy dinh vé |C6 [ ]  Khong [X]

yéu cau, diéu ki¢n khong?

Pé nghi néu rd:
) 005 2 o

Yéu cau, dicu kién 1:

C6 hop 1y, hop phap khong? Co [ ] Khoéng [ ]

Pé nghi néu rd:

(1) L d0r e e
(i) Phuong an xir Iy (Néu cau tra 101 1a KHONG): ©...oivvnii et

C6 hop 1y, hop phap khong? C6 [ ] Khong [ ]

Dé nghi néu rd:

) I 192 S
(i) Phuong an xir Iy (Néu cau tra 101 1a KHONG): ..ottt

11. Két qua thie hién

a) Co dugc quy dinh vé
tho1 han c6 hiéu luc
khong?

C6 X Khong [ ]

Dé nghi néu rd:

(6 I 5 2 L HS
(i) Phuong an xir Iy (Néu cau tra 101 1 KHONG): ....oiomnii e

b) Quy dinh thoi han cé
gia tri hiéu lyc co6 hop ly,

C6 X] Khong []
Dé nghi néu 13:

hop phap khong? ) LY AO% oo,

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ©...oiomniii e
¢) Quy dinh pham vi c¢6 gia | Can thiét: Co [X] Khéng [ ]; Hoply: C6 [X] Khong [ ];  Hop phap: C6 [X] Khong [ ]
tri hi€u lue €O hOP 1Y, hOD | (1) Ly do: ...,

phép khong?

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ©...oiomniii e




12. Vin ban can sira d6i, bo sung (Dé nghi néu rd tén loai; sd, ky hiéu; ngdy, thang, ndm; diéu, khoan, diém quy dinh)

a) Luat L
b) Phéap 1énh L o L
¢) Nghi dinh L e
d) Quyét dinh cia TTCP L e

d) Thong tu/ Thong tu lién tich []

e) Quyét dinh ctia Bo truong  [|

g) Vian ban khac []

13. Thong tin lién hé dé | Ho va tén nguoi dién: Pham Thi Loan

l1am r6 ndi dung cac ciu | Dj dong: 0364751399  Email: phamthiloan1978@haiphong.gov.vn
tra 1oi tai Biéu mau nay




I. THONG TIN CHUNG 17

1. Tén TTHC Lién thong thi tuc hanh chinh vé dang ky khai sinh, dang ky thuong tra, cAp thé
bao hiém y té cho tré em dwéi 6 tudi
2.002621
2. Linh vue Ho tich
3. Vin ban quy dinh vé TTHC Nghi dinh 63/2024/ND-CP ctia Chinh phu ngay 10/6/2024

Luat Bao hiém x4 hoi s6 58/2014/QH13 ngay 20/11/2014

Luét Bao hiém y € s6 25/2008/QH12 ngay 14/11/2008

Luat Ho tich sd 60/2014/QH13 ngay 20/11/2014

Luat stra doi, bo sung mot s6 diéu ctia Luat bao hiém y té s6 46/2014/QH13 ngay 13/6/2014.
Luat cu tra s6 81/2006/QH11 ngay 29/11/2006.

Luat Tré em s6 102/2016/QH13 ngay 05/4/2016.

4. Co quan, don vi thue hién Cap B9, cap Tinh, cip X4, co quan khac

II. RA SOAT, PANH GIA SU CAN THIET CUA TTHC

1. Muc tiéu cu thé cia
TTHC la gi?

a) P6i véi quan 1y nha nuée:

Muc tiéu a.1: Bam bdo quan 1y ¢6 hiéu qua cac linh vuc ho tich, ho khéu

A LT 6 TS L T
b) Bdi véi quyén, nghia vu va loi ich hop phap ctia cd nhan, t6 Chlc: ........oovuuieiieeiie e

Muc ti€u b.1: Pam bao quyén dugc khai sinh, quyén dugc cu trii va quyén dugc huong ché do an sinh cua tré
em

A L TR 3 TS T o35 A

2. Trong qua trinh thue
hién muc tiéu cia TTHC

a) C6 thay d6i hay khong?
- Muyc tiéu a.1: co [ Khong



http://thutuchanhchinh.haiduong.gov.vn/TTHCView.aspx?thutucID=1921
http://thutuchanhchinh.haiduong.gov.vn/TTHCView.aspx?thutucID=1921

Ly do: Muyc tiéu da cu thé, o rang

- Muc ti€u a.n: co [] Khong []

2 10
- Muyc tiéu b.1: co [ Khong [ ]

5 o
- Muc tiéu b.n: co [ ] Khong []

) A 1o P
b) Co6 duoc dap ting hay khong?

- Muc ti€u a.l: co X Khong []

Ly do: Pa dap (mg muc tiéu dé ra

- Muc ti€u a.n: co [ ] Khong []

) 10
- Muyc tiéu b.1: co [ Khéng [ ]

5« o
- Muc tiéu b.n: co [ ] Khong []

54 0

3. Bién phap nao cé thé
dwogc ap dung khi:

- Muc tiéu cua TTHC thay
doi?

- Muc tiéu cua TTHC
khong dugc dép tng?

a) Duy tri TTHC:

Ly do: Thii tyc thiét thyc gan lién vé6i cude séng

b) Bai bo TTHC: []

5 10
¢) Thay thé TTHC: [ ]

56 0
d) Stra doi, bo sung TTHC: []

) 10 S
d) Ap dung TTHC v61 mie d “nhe hon™: []




e) Ap dung bién phap khac (khong phai TTHC): [ ]
) 1o S

4. Bién phap dwgc lua
chon co dan dén sy thay
doi doi voi cac TTHC

C6 [ ] Khong
Néu CO, dé nghi néu rd:

Khdic o6 litn auan? SDT VO TTHC L1 oo
quan: (1) NOT AUNE thAY G055 ..o e

(1) Ly 0 et e e
B s N 1 = (O U PP
(1) NOT AUNG thAY GO0 ..o e
(68 I 5/ o

III. RA SOAT, PANH GIA TiNH HQP LY, TiNH HOP PHAP CUA CAC BQ PHAN CAU THANH TTHC

1. Tén TTHC

CQ duoc quy dinh r0 rang, | Co X Khong []

thf)ng nhét khéngr) Bé nghl néu 10:

(i) Ly do: Tén tht tuc rd rang va thong nhat
(i) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oovmniii e,

2. Trinh ty thuc hién

a) C6 dugc quy dinh ddy
du, 1o rang khong?

Co X Khong [ ]
Dé nghi néu rd:

(1) Ly do: Cac budc thuc hién cu thé, déy du, 1o rang
Budce 1

Nguoi yéu cau truy cap vao Cong Dich vu cong qudc gia (tai dia chi dichvucong.gov. vn) hodc trén Gmg dung
VNelD, Iya chon muc “Dich vu cong lién thong khai sinh, khai ti” dé thuc hién nop hd so truc tuyén va 1é phi
theo quy dinh.




Budc 2

Hé thdng thong tin giai quyét thu tuc hanh chinh cip tinh tiép nhén hd so ding ky khai sinh tir Phdn mém dich
vu cong lién thong; thong bao hen tra két qua duoc Phan mém dich vy cong lién thong gti cho nguoi yéu cau
qua Cong Dich vu cong qudc gia, img dung VNeID va tin nhin SMS.

Budc 3. Giai quyét ho so dang ky khai sinh

Sau khi ho so ding ky khai sinh dién tir dugc Hé théng thong tin giai quyét thi tuc hanh chinh cap tinh chuyén
t61 Phan mém dang ky, quan 1y ho tich dién tr dung chung ctua B Tu phap, cong chirc 1am cong tac ho tich
thuc hién nghiép vu dang ky khai sinh ngay trong ngay lam viéc trén Phan mém dang ky, quan ly hd tich dién
tor dung chung cia B Tu phap.

Budc 4. Giai quyét hd so ding ky thuong tra va cip thé bao hiém y té cho tré em dudi 6 tudi

Sau khi Phan mem dang ky, quan ly h¢ tich dién tr dung chung cua Bo Tu phap chuyen ban dién tir Gidy khai
sinh sang Phan mém dich vu cong lién thong théng qua Hé thong thong tin giai quyet thu tyc hanh chinh cap
tinh, Phan mém dich vu cong lién thong phan tach, chuyén hé so dién tir (bao gom biéu vmau, to khai nguoti
yéu cau da ke khai, ban dién tir Gidy khai sinh) dén H¢ thong thong tin quan ly cu trii d€ thyc hién dang ky
thuong tra va HE thong thong tin nganh Bao hiém xa hoi dé thyc hién cap the bao hiém y té cho tré¢ em dudi 6
tudi theo quy dinh phép luat lién quan.

Thoi gian giai quyét dang ky thuong tri khong qua hai (02) ngay lam viéc, truong hop phai xac minh thi thoi
han giai quyét khong qua nam (05) ngay lam viéc ké tir ngdy nhan duoc hd so dién tir, thong tin xac nhan qua
ung dung VNelD.

Thoi gian giai quyét cap thé bao hiém y té cho tré em dudi 6 tudi khong qua hai (02) ngay lam viéc.

(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): ....ooomm i,

b) C6 dugc quy dinh hop
1y gitra cac budc khong?

Co6 X] Khong [ ]

Dé nghi néu rd:

(1) Ly do: Trinh tu thuc hién hop 1y

(i) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oovmniii e,

3. Cach thirc thyc hién




Cach thuc c6 dugc quy

Co X  Khong [ ]

dinh day du, rd rang Dé nghi néu rd:
khong? (1) Ly do: Cach thirc duge quy dinh day du, 1 rang:
- Ba (03) ngay lam viéc ké tir khi cac co quan c6 tham quyén giai quyét nhan ddy du hd so theo quy dinh.
Truong hop phai xac minh thi khéng qua nam (05) ngay lam viéc. Néu tiép nhan hd so sau 15 gio thi thoi gian
duogc tinh bat dau tir ngay 1am viéc ti€p theo.
(i) Phuong 4n xtr Iy (Néu cau tra 161 18 KHONG): ...oeoiiiiiiiiiiie e
4. Ho so

a) Co dugc quy dinh defly
du, ro0 rang vé thanh phan
khong?

Co X  Khong [ ]

Dé nghi néu rd:

(i) Ly do: Thu tuc di quy dinh rd vé thanh phan ho so

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooomm e,

b) C6 dugc quy dinh 16
rang vé sO luong khong?

Co6 X] Khong [ ]

Dé nghi néu rd:

(i) Ly do: Thu tuc d3 néu rd sé luong hd so phai ndp (1 bo)

(i) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oovnniii e,

5. Thoi han giai quyét

a) Co duoc quy dinh r6
rang, cu thé khong?

Cco X Khong []

Dé nghi néu rd:

(i) Ly do: Da ghi 15 thoi gian giai quyét: Ngay trong ngay, truong hop nhan hd so sau 15 gio thi tra két qua
trong ngay lam viéc ti€p theo.

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooomniii e,

b) C6 thé rt ngan thoi han
khong?

Cco X Khong []
Dé nghi néu rd:




(i) Ly do: Rut ngan duoc thoi gian thu tuc néu cic phdn mém phuc vu cho cong viée ciia cong chitc chuyén
mon duy tri trang thai hoat dong tot.
(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooomniii e,

6. Co quan giai quyét

a) Co duoc quy dinh 16
rang, cu thé khong?

Co X Khong [ ]

Dé nghi néu rd:

(i) Ly do: D3 ghi 16 tén co quan thuc hién (UBND cép X&) va co quan phdi hop thyc hién (Co quan bao hiém
huyé¢n, Cong an xa)

(i) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooumniii e,

b) C6 thé tiép tuc ty quyen
hoac phan cap thuc hién
khong?

Co [ ] Khong X

Dé nghi néu rd:

) T8 05 2 o
(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): ....ooommiii e,

7. Poi twong thue hién

a) C6 thé mo rong/ thu hep
doi tuong tudn tha khong?

Co [ ] Khong X

Dé nghi néu rd:

) T8 5 2 o
(i) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oovnniii e,

b) C6 thé mo rong/ thu hep
pham vi ap dung khong?

Co [] Khong X
Dé nghi néu 13:
(1) L dOr e e




(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooovniii e,

8. Phi, 1¢ phi

a) TTHC c6 quy dinh vé | Co [X] Khoéng [ ]

phi, 1¢ phi va cac chi phi | (i) Ly do: Mién 18 phi

khac khong? ¥ o 1 N A A eer T 1A AN
(i1) Phuong an xtr Iy (N€u cau tra 101 12 CO): oo e

b) Quy dinh vé phi va mirc | - Quy dinh vé phi: C6 [ ]  Khong [ ]

phi 6 hop 1y, hop phdp | (i) Ly do:

khong? (if) Phuong an xit 1§ (N&u cau tr 161 12 KHONG): .. voveooe oo
- Quy dinh vé murc phi: Co [ ] Khéng [ ]
(1) Ly 0 e e e
(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): .....oooiii e

¢) Quy dinh vé 18 phi va | - Quy dinh vé 18 phi: C6 [ ] Khoéng [ ]

muc 1€ phi c6 hop 1y, hop
phéap khong?

(1) Ly do: thyc hién theo ding cac quy dinh hién hanh ctia Nha nudc

(i) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oovmniii e,
- Quy dinh vé mrc 18 phi: C6 [ ]  Khéng [ ]

(i) Ly do: Mirc 18 phi phut hop véi thyc té, thuc hién theo diing cac quy dinh hién hanh ciia Nha nuéc

(i) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooveniii e,

d) TTHC nay c6 quy dinh
ve cac chi phi khac d61 voi
ca nhan, t6 chuc khong?

- Quy dinh vé cac chi phi khac: C6 []  Khéng [X

) T8 5 2 o F
(ii) Phuong an xtr Iy (NEu cau tra 101 13 CO): oovvniee e

- Quy dinh vé murc chi phi khac: C6 [ ]  Khong [ ]

(1) Ly 0 e e e e e e e
(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooomniii e,




d) Céch thuc nop phi, 1¢
phi c6 hop 1y khong?

Co [ ] Khong [ ]

Dé nghi néu rd:

) T8 ) 2 o
(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooommii e,

9. Mau don, to khai

C6 quy dinh vé miu don,
to khai khong?

Cco X Khong []

Dé nghi néu rd:

(i) Ly do: Mau to khai dang ky dang ky khai sinh va To khai thay d6i thong tin cu tra

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooommiii e,

Mau don, to khai 1: TS khai dién tir (Mau s6 01 kém theo Nghi dinh).

a) Noi dung thong tin

- Noi dung 1: Thong tin ctia ngudi yéu cu

Can thiét: C6 [X] Khong [ |; Hop ly: C6 X] Khong [ ];  Hop phap: C6 [X] Khong [ ]

Dé nghi néu rd:

(i) Ly do: Pa yéu cau ghi rd ho tén, Gidy to tiy than va noi cu tra cia ngudi yéu cau

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ovveniii e,
- Noi dung 2: Thong tin ¢6 lién quan dén thu tuc

Can thiét: C6 X Khong [ ];  Hoply: C6 X Khéng [];  Hop phép: C6 [X] Khong

Dé nghi néu rd:

(1) Ly do: Ghi 10 thong tin ciia ngudi dugce dang ky khai sinh, ngudi duge dang ky thuong trli va cac thong tin
lién quan

(ii) Phuong an xir Iy (Néu cau tra 101 1 KHONG): ..ot

b) Yéu cau xac nhan (néu
co)

Can thiét: C6 [X] Khong [ ];  Hoply: C6 X Khong [ ];  Hop phép: C6 [ | Khong [
Néu KHONG, dé nghi néu ra:
) T8 5 2 o




(1) PRUIONE A0 XU L ettt e et et et e et e

¢) Ngén ngit Can thiét: C6 [X] Khéng [ ]; Hoply: Co X Khong [ |;  Hop phap: C6 [X] Khong [ ]

Néu KHONG, dé nghi néu ra:
) T8 5 2 o
(11) PRuomg AN XU Iy .o e e e e e e e

Mdu don, to khain: ...........

10. Yéu cau, diéu kién

TTHC nay c6 quy dinh vé
yéu cau, diéu kién khong?

Co [ ] Khong X
Dé nghi néu 1d:
(1) L dOr e

Yé&u cau, dicu kién 1:

C6 hop 1y, hop phap khong? C6 [ ] Khong [ ]

Pé nghi néu rd:

) 2005 2 o
(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooovniii e

C6 hop 1y, hop phap khong? Co [ ] Khong [ ]

Pé nghi néu rd:

(1) L d0r i e e
(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ©...oivvnii et

11. Két qua thye hién

a) Co duogc quy dinh vé | Co [X]  Khéng [ ]
thoi han c¢6 hiéu luc | P& nghi néu r3:

khong?

) 20 5 2 o
(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): ....oooommiii e,




b) Quy dinh thoi han cé
gia tri hiéu luc c6 hop ly,
hop phap khong?

C6 X] Khong []

Dé nghi néu rd:

(D)LY do: e

(ii) Phuong an xir Iy (Néu cau tra 101 1 KHONG): ....ooiimmi i,

¢) Quy dinh pham vi ¢6 gia
tr1 hi¢u luc c6 hop 1y, hop
phap khong?

Can thiét: C6 [X Khong [];  Hoply: C6 X Khong [ ];  Hop phép: C6 [X] Khong [ ]
6 005 1o T
(ii) Phuong an xir Iy (Néu cau tra 101 1 KHONG): ....ooiimmi i,

12. Van ban can stra doi, b6 sung (D¢ nghi néu rd tén loai; so, ky hi¢u; ngay, thang, ndm; di€u, khoan, diém quy dinh)

a) Luat e
b) Phap 1énh L e
¢) Nghi dinh L o L

d) Quyét dinh cua TTCP

L | e

d) Thong tu/ Thong tu lién tich [ ]

e) Quyét dinh ciia BO truong [ ]

g) Van ban khac

L oo e

13. Thong tin lién h¢ de
lam ro ndi dung cac cau
tra loi tai Biéu mau nay

Ho va tén nguoi dién: Pham Thi Loan
Di dong: 0364751399  Email: phamthiloan1978@haiphong.gov.vn




I. THONG TIN CHUNG 18

1. Tén TTHC

Ping ky khai tir, x6a diing ky thwong tra, giai quyét mai tang phi, tir tuit
2.002622

2. Linh vue

Ho tich

3. Vin ban quy dinh vé TTHC

- Luat Bao hiém xa hoi ngay 20/11/2014;

- Luét Bao hiém y té ngay 14/11/2008;

- Luat stra d6i, b6 sung mot sd diéu cua Luat Bao hiém y té ngay 13/6/2014;
- Luat Tré em ngay 05/4/2016;- Luat Cu tra ngay 13/11/2020;

- Phap 1énh vu dai nguoi cd cong voi cach mang ngay 09/12/2020;

- Nghi dinh s 63/2024/ND-CP;

- Nghi quyét s6 05/2023/NQ-HPND;

- Nghi quyét s6 06/2023/NQ-HDND.

4. Co quan, don vi thwe hién

Cap B9, cap tinh, cap xa, co quan khac

II. RA SOAT, PANH GIA SU CAN THIET CUA TTHC

1. Muc tiéu cu thé cuaa | a) Poi véi quan Iy nha nude:

TTHC la gi? Muc tiéu a.1: Quan 1y ¢ hiéu qua linh vuc ho tich, ho khau va giai quyét ché d6 véi ngudi duoc huong mai

tang phi, tir tudt

1A LD o L]0 T 15 o
b) Bdi véi quyén, nghia vu va loi ich hop phap ctia cd nhan, t6 Chlrc: .........oovuviii e
Muc tiéu b.1: Pam bao quyén loi va nghia vu clia ngudi ngudi duge hudng mai tang phi, tir tuat




VUG U DLTie oo e

2. Trong qua trinh thuwe
hién muc tiéu cia TTHC

a) C6 thay d6i hay khong?

- Muyc tiéu a.1: co [ Khong

Ly do: Muyc tiéu da cu thé, o rang

- Muc ti€u a.n: co [ ] Khong []

2 10
- Muc tiéu b.1: co [ ] Khong []

5 o
- Muc tiéu b.n: co [ ] Khong []

) A 10 P
b) Co6 dugc dap ing hay khong?

- Muyc tiéu a.1: co X Khong [ ]

Ly do: Pa dap (mg muc tiéu dé ra

- Muc ti€u a.n: co [] Khong []

5 10
- Muyc tiéu b.1: co [ Khong [ ]

5« o
- Muc tiéu b.n: co [ ] Khong []

) (o S PP

3. Bién phap nao cé thé
dwgc ap dung khi:

- Muc tiéu cua TTHC thay
doi?

- Muc tiéu cua TTHC
khong dugc dép tng?

a) Duy tri TTHC:

Ly do: Thu tuc thiét thuc gan lién véi cude song

b) Bii bo TTHC: []

Ly 0 e e
¢) Thay thé TTHC: ]

Ly 0 e




d) Stra doi, bd sung TTHC: []

) 1o S
d) Ap dung TTHC véi murc d6 “nhe hon™: [_]

e) Ap dung bién phap khac (khong phai TTHC): []

56 0

4. Bién phap duwogc lua
chon c¢é din dén sy thay
doi d6i véi cac TTHC
khac cé lién quan?

C6 [] Khong
Néu CO, dé nghi néu ro:
S DT VO TTHOC Lt oo

(68 I8 5/ o
DT VO L TTHC D oo,

68 T 5 2 10 P

III. RA SOAT, PANH GIA TiNH HQP LY, TINH HQP PHAP CUA CAC BQ PHAN CAU THANH TTHC

1. Tén TTHC

Co duoc quy dinh 10 rang,
thong nhat khong?

Co6 X] Khong [ ]

Dé nghi néu rd:

(i) Ly do: Tén tht tuc rd rang va thong nhit

(i) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oovvniii e,

2. Trinh ty thwe hién

a) Co dugc quy dinh day
du, ro rang khong?

Co6 X] Khong [ ]
Dé nghi néu rd:
(i) Ly do: Cac budc thyc hién cu thé, diy du, rd rang




Bude 1. Ngudi yéu cau truy cap vao Cong Dich vu cong qudc gia (tai dia chi dichvucong.gov.vn) hoic trén
ung dung VNelD, lya chon muc “Dich vu cong lién thong khai sinh, khai to” dé thuc hién nop ho so truc tuyén
va 1€ phi theo quy dinh

Ngudi yéu cau ¢6 thé lya chon thyc hién lién thong hai (02) thu tuc hanh chinh (Dang ky khai tir, x6a ding ky
thuong tra); hodc ba (03) thu tuc hanh chinh (Pang ky khai twr, xoa dang ky thuong tra, giai quyét mai tang
phi); hodc bon (04) thu tyc hanh chinh (Pang ky khai tir, xoa dang ky thuong trd, glal quyét mai tang phi, tir
tuat), Phan mém dich vy cong lién thong s& diéu chinh noi dung to khai dién tur va gidy to phai dinh kém theo

ndi dung lién théng ma ngudi yéu cau di lwa chon dé nguoi yéu cau thuc hién ndp hd so truc tuyén theo quy
dinh.

Budc 2

Hé thong thong tin giai quyét tha tuc hanh chinh cép tinh tiép nhan hd so ding ky khai tir tir Phan mém dich
vu cong lién thong; thong bao hen tra két qua duoc Phan mém dich vu cong lién thong giri cho ngudi yéu cau
qua Cong Dich vu cong quéc gia, ing dung VNeID va tin nhin SMS

Budc 3. Giai quyét hd so dang ky khai tir

Sau khi hd so dang ky khai tir dién tir duge chuyén ti Phan mém ding ky, quan Iy ho tich dién tir dung chung
cua BO Tu phap, cong chirc lam cong tac ho tich thyc hién cac nghiép vu dang ky khai tir ngay trong ngay lam
viéc trén Phan mém dang ky, quan 1y ho tich dién tr dung chung cua B¢ Tu phap. Truong hop cén xac minh
thi thoi han giai quyét khong qua ba (03) ngay lam viéc.

Budc 4. Giai quyét ho so x6a dang ky thu(‘)‘ng tri va giéi quyét mai tang phi, tir tuat

Sau khi ban dién tir Trich luc khai tir dugc cap, Phan mém dang ky, quan ly ho tich dién tir dung chung cua Bo
Tu phap tu dong chuyen ban dién tr Trich luc khai tir dén Phan mém dich vu cong lién thong thong qua He
théng thong tin giai quyét thi tuc hanh chinh cip tinh, Phan mém dich vu cong lién thong hoan thién hd so
dién tir (bao gom biéu mau, to khai ma ngudi yéu cau di ké khai, ban dién ttr Trich luc khai tir va cac thanh
phan ho so lién quan) giri dén: Hé thong thong tin quan ly cu tra dé thyuc hién x6a dang ky thudng trii ngay
trong ngay lam viéc; He thong thong tin cua nganh Bao hlem xa hoi hodc nganh Lao dong - Thuong binh va
X4 hoi dé thyc hién giai quyet ché d6 mai tang ph1 tir tuat.

Thoi han giai quyét trg cap mai tang, trg cap tuat do co quan Bao hiém x3 hoi giai quyét khong qua tam (08)
ngay lam vi¢c; giai quyet th6i huong trg cap tuat hang thang khong qué hai (02) ngay 1am viéc ké tir ngdy nhan
duogc hd so dién tir tir Phan mém dich vu cong lién thong.




Thoi han giai quyét hd tro chi phi mai tang do co quan lao dong, thuong binh va xa hoi giai quyét khong qua
nam (05) ngay lam viéc ké tir ngay nhan duoc hd so dién tor tr Phan mém dich vu cong lién thong.
Thoi han giai quyét tro cAp mai tang, trg cdp tuat d6i voi ngudi co cong do co quan lao dong, thuong binh va
xa hoi khong qua mudi bay (17) ngay lam viéc ké tir ngay nhan duoc ho so dién tir tir Phan mém dich vu cong
lién thong;

Luu y: Thot han xac nhén cia céc than nhan qua tng dung VNelD khong qué 05 ngay lam vi¢c va khong tinh
vao thoi gian giai quyét thu tuc hanh chinh.

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooomniii e,

b) Co6 dugc quy dinh hop
1y gitra cac budc khong?

Cco X Khong []

Dé nghi néu rd:

(i) Ly do: Trinh ty thyc hién hop 1y cu thé nhu ptr phan a.

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooommiii e,

3. Céch thire thue hién

Cach thirc c6 dugc quy
dinh day du, rd rang
khong?

Co X Khong [ ]
Dé nghi néu rd:

(1) Ly do: Cach thirc dugc quy dinh day du, 16 rang
- Pang ky khai tir, x6a ding ky thuong tri, giai quyét tro cap mai tang, tir tuat ddi v6i nhom Ngudi c¢6 cong:
khong qua muoi tadm (18) ngay lam viéc.
- Pang ky khai tir, x6a dang ky thuong tra, giai quyét hd trg chi phi mai tang ddi voi nhom ddi tuong Bao tro
xa hoi: khong qua sau (06) ngay lam viéc.
Khéng qua muoi mdt (11) ngy lam vige doi voi truong hop ddi tuong 1a nguoi tir du 80 tudi tré 1én dang
hudng tro cap tuat hang thang.
- Bang ky khai tir, x6a dang ky thuong trd, trg cép mai tang, trg cAp tir tuat dbi v6i d6i twong do nganh Bao
hiém xa hoi giai quyét: khong qua chin (09) ngay lam viéc. Truong hop nhén ho so sau 15 gio thi thoi gian
dugc tinh bit dau tir ngay lam viée tiép theo.

(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): .....ooomiiii el




a) Co dugc quy dinh defly
du, ro rang vé thanh phan
khong?

Co X  Khong [ ]

Dé nghi néu rd:

(i) Ly do: Thu tuc di quy dinh rd vé thanh phan ho so

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooommii e,

b) Co6 duoc quy dinh rd
rang vé sO luong khong?

Co6 X] Khong [ ]

Dé nghi néu rd:

(i) Ly do: Thu tuc d3 néu rd sé luong hd so phai ndp (1 bo)

(i) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ovveniii e,

5. Thoi han giai quyét

a) Co duoc quy dinh 16
rang, cu thé khong?

Cco X Khong []

Dé nghi néu rd:

(i) Ly do: Pa ghi o thoi gian giai quyét tha tuc cu thé nhu & phan 3.

(i) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ovvnniii e,

b) C6 thé rat ngan thoi han
khong?

C6 X Khong [ ]

Dé nghi néu rd:

(i) Ly do: Rut ngan duoc thoi gian thu tuc néu cac phan mém phuc vu cho coéng viéc cua cong chic chuyén
mon duy tri trang thai hoat dong tot.

(i) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooveniii e,

6. Co quan gii quyét

a) Co duoc quy dinh 16
rang, cu thé khong?

Co X  Khong [ ]

Dé nghi néu rd:

(i) Ly do: D4 ghi 5 tén co quan thuc hién va co quan phdi hop thyuc hién

(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): ...oooimmnii el




b) C6 thé tiép tuc uy quyén
hoac phan cap thuc hién
khong?

Co [ ] Khong [X

Dé nghi néu rd:

) T8 05 2 o
(ii) Phuong an xir Iy (Néu cau tra 101 1 KHONG): ....ooiuii e

7. P6i twong thue hién

a) Co thé mé rong/ thu hep
do1 tugng tudn thu khong?

Co [ ] Khong [X

Dé nghi néu rd:

) T8 05 2 o
(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oovniii e

b) C6 thé mo rong/ thu hep
pham vi &p dung khong?

Co [ ] Khong X

Dé nghi néu rd:

) T8 5 2 o
(i) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oiienie e

8. Phi, 1¢ phi

a) TTHC c6 quy dinh vé
phi, 1¢ phi va céac chi phi

C6 [ ] Khong [X
(i) Ly do: Mién 1& phi

khdc khong? (if) Phuong &n xit 1§ (N&u AU tr 107 12 COY: .vovoee oo

b) Quy dinh vé phi va mirc | - Quy dinh vé phi: C6 [ ]  Khong [ ]

phi 6 hop 1y, hop phdp | (i) Ly do:

khong? (if) Phuong an xit 1§ (N&u cau tr 161 12 KHONG): .. vo.o oo
- Quy dinh vé mirc phi: C6 [ ] Khong [ ]
(1) Ly 0 e e e

(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): .....oooiii e,




¢) Quy dinh vé 18 phi va
muec 1€ phi c6 hop 1y, hop
phép khong?

- Quy dinh vé 1 phi: Co [ ] Khoéng [ ]

(i) Ly do: Mirc 1& phi phii hop véi thuc té, thuc hién theo diing cac quy dinh hién hanh ciia Nha nuéc

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oovmniii e,
- Quy dinh vé murc 18 phi: Co [] Khong []

(1) Ly 0 e e e
(i) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....ooomniie e,

d) TTHC nay c6 quy dinh
v€ cac chi phi khac doi voi
ca nhan, t6 chuc khong?

- Quy dinh vé cic chi phi khac: C6 []  Khéng [X

) 0 5[
(ii) Phuong an xir Iy (NEu cau tra 101 13 CO): ooovniinn e

- Quy dinh vé mtrc chi phi khac: C6 [ ]  Khong [ ]

6 005 2 L0 T
(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): ....ooommiii e,

d) Cach thuc ndp phi, 1¢
phi c6 hop 1y khong?

C6 [ ] Khong [ ]

Dé nghi néu rd:

(i) Ly do: Mién 1& phi

(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): .....ooomiii e,

9. Mu don, to khai

C6 quy dinh vé miu don,
to khai khong?

C6 X Khong [ ]

Dé nghi néu rd:

) I3 192 S
(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oovnniii e,

Mdu don, to khai 1: TS khai dién tir (theo Mu s 02 ban hanh kém theo Nghi dinh s6 63/NB-CP ngay 10/6/2024 cta Chinh phu).

a) Noi dung thong tin

- Noi dung 1: Thong tin ctia ngudi yéu cau




Cin thiét: C6 [X] Khong [ J;  Hoply: C6 [X] Khong [ J;  Hop phap: C6 [X] Khéng [ ]

Dé nghi néu r3:

(i) Ly do: D3 yéu cau ghi rd ho tén, Gidy to tiy than va noi cu tri ctia ngudi yéu cu

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): .....oovmiii e,
- Noi dung 2: Thong tin c6 lién quan dén thu tuc

Can thiét: Co [X] Khéng [ |;  Hoply: C6 [X] Khong []; Hop phap: C6 [X] Khéng

Dé nghi néu r3:

(i) Ly do: D3 yéu cau ghi rd tha tuc gi, 1am cho ai, ngay thang nam sinh.......

(ii) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ...ttt

b) Yéu cau x4c nhin (néu | Can thiét: C6 [X] Khong [ |; Hop ly: C6 X] Khong [ ];  Hop phap: C6 [ ] Khong [ ]

c0) Néu KHONG, dé nghi néu rd:

(1) Ly dOr o
B0 5 10808 T e 3 1§

¢) Ngén ngit Can thiét: C6 [X] Khéng [ ]; Hoply: Co [X] Khong [ |;  Hop phap: C6 [X] Khong [ ]

Néu KHONG, dé nghi néu ra:

) T8 05 2 o F
(11) PRuomg AN XU Iy .o e e e e e e e

MU AON, (O KRAE RS ...,

10. Yéu cau, diéu kién

TTHC nay c¢6 quy dinh vé | Co [] Khong
yéu cau, diéu kién khong? Pa nghi néu rs:

) T8 050 2 o

Yéu cau, diéu kién 1: C6 hop 1y, hop phap khong? Co6 [ ] Khéng [ ]




Pé nghi néu rd:
(1) Ly 0 i e e
(i) Phuong an xir Iy (Néu cau tra 101 18 KHONG): ....oivvnii et

C6 hop 1y, hop phap khong? Co6 [ ] Khéng [ ]

Dé nghi néu r3:

(1) L dOr e e
(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): ..ottt

11. Két qua thie hién

a) Co dugc quy dinh vé
tho1 han c6 hiéu luc
khong?

C6 X Khong [ ]

Dé nghi néu rd:

) I 92 L HS
(i) Phuong an xir Iy (Néu cau tra 101 1 KHONG): ©...oiomnii e

b) Quy dinh thoi han cé
gia tri hiéu lyc co6 hop ly,
hop phap khong?

Cco X Khong []

Dé nghi néu 13:

(D) Ly do: e

(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): ...ttt

¢) Quy dinh pham vi c6 gia
tr1 hiéu luc c6 hop ly, hop
phép khong?

Can thiét: C6 [X] Khéng [ ]; Hop ly: Co [X] Khéng [];  Hop phap: Co X Khéng [ ]
(1) Ly 0t et e
(ii) Phuong an xir Iy (Néu cau tra 101 1 KHONG): ....oiomniii o)

12. Viin ban cén sira d6i, bo sung (Dé nghi néu rd tén loai; sd, ky hiéu; ngdy, thang, ndm; diéu, khoan, diém quy dinh)

a) Luat L

b) Phéap 1énh L oo L

¢) Nghi dinh L e
L]

d) Quyét dinh cua TTCP




d) Thong tu/ Thong tur BN tiCh [ ] | oo

) Quyét dinh cla BO truONE [ ] | ooeeeeeie et

g) Van ban khac L e

13. Thong tin lién hé dé | Ho va tén ngudi dién: Pham Thi Loan

lam ré ndi dung cac cau | p; dong: 0364751399  Email: phamthiloan1978@haiphong.gov.vn
tra 1oi tai Biéu mau nay
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